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Preface 

 

 

The present compilation supersedes the publication of the Pol ice Regulations, Bengal,  

issued in 1927. . It  incorporates changes in the rules either necessitated by the Government 

of India Act,  1935,  or effected for other reason s.  

 

2. The present publication includes -  

  

(a) Rules or Orders made by the Governor  under section 241 of the Government  of India Act,  

1935, and under sections 2,  3 and 7 of Police Act (  V of 1861) :  the notifications and orders 

of Government,  under  which  such rules are  made.  are reproduced after this preface before the 

Table of Contents;  and  

(b) Rules made by the Inspector-General  of Police under section 12 of the Police Act (V of 

1861) :  al l  these have received the approval of Government which, in respe ct of cer tain 

rules,  has been formally conveyed by communications also reproduced after this preface 

before the Table of Contents.   

3.  Rules in this compilation made by Government or forming the subject  of the formal  

communication of  approval  referred to a bove are indicated in the Regulations by the 

marginal ci tat ion of the statutory provision under which they are made or approved. Such 

Regulations are statutory rules and have the force of law. All  rules in this compilat ion, 

however.  Whether or not they have statutory force, are equally binding on all  police off icers 

as well  as on all  other officers of the Crown to whom they refer.   

 

 

                                                                                                           A. E.  PORTER,  

                                                                          Additional Secretary to the Government  

of  Bengal,  

                                                                                                          Home Department.   
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CALCUTTA;  

The '21s t  january1944. 

                          

 

Notifications and orders by the Government of Bengal,  Home (Police) Department,  dated 

Calcutta,  the 27th December 1943.  

 

                                                  

NOTIFICATION No. 9466-P1. 

 

 In exercise of the powers conferred by clause (b) of sub- section (2) of section 241 of the 

Government of  India Act,  1935,  and section 2 of  the Police Act,  1861 (V of  1861) , read with 

section 243 of the Government of India Act,  1935, the Governor is pleased to  make 

regulation 840 in the Police Regulations, Bengal,  1943 prescribing the conditions of service 

of Deputy Superintendents of Police and the members  of the subordinate ranks of the Bengal  

Police.  

 

                                                   

 

NOTIFICATION No. 9467-P1. 

 

 

 In  exercise of the power conferred by clause (b) of sub-section (2) of section 241 of  the 

Government of  India Act,  1935,  the Governor is pleased to make regulations 735 and 736 in 

the Police Regulations, Bengal,  1943, regulating th e appointment of Deputy Superintendents 

of Police in the Bengal Police.  

 

                                                   NOTIFICATION No. 9468.P1.  

 

In  exercise of  the powers conferred by clause (b) of  sub-section (1) of section 241 of  the 

Government of  India Act,  1935,  and section 2 of  the Police Act,  1861 (V of  1861) , read with 

section 243 of the Government of India Act ,  1935, the Government is pleased to make the 

following regulations in the Police Regulations, Bengal,  1943,  regulating appointment an d 

conditions of service of members of the subordinate ranks of the Bengal Police -  

                                             

Regulations.  

 

 

 

 

 

 

 

 

                                                      NOTIFICATION No. 9469-P1.  

 

In exercise of the powers confererd by section 7 of the Police Act,  1861 (V of 1861),  read 

with section 243 of the Government of India Act,  1935, the Governor is pleased to make the 

following disciplinary regulations for members of the subordinate ranks of the Bengal Police 

Regulations, Bengal,  1943, namely: -  

 

 

 

 

Regulations.  

 

856 to 859 861 to 865  

869 871 to 872  

644 745 

737 745A 

739 746 

741 760 

743 771 
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874 to 875 877 to 878  

880 882 to 884  

 

  

 

                                                              ORDER No. 9470-PI.  

 

SUBJECT. -Regulations in regard to civil  suits and criminal prosecutions by or against  

off icer  of  the Bengal Police.  

 

Reference.-  Your memorandum No.3021C/C.730/43, dated the 8th June 1943.  

 

 

The undersigned is di rected to say that  by virtue of  the power of  superintendence vested in 

the Provincial  Government under section 3 of the Police Act,  1861 (V of  1861),  the Governor  

has been pleased to make the regulations 99 to 104 in the Police Regulations, Bengal,  1943, 

on the subject  referred to above .   

 

                                                          

 

                                                              ORDER No. 9431Pl.  

 

Reference.-Your memorandum No.  3021C/C.730/43. dated the 8th June, 1943. .   

The undersigned is directed to convey the approval of the Provincial  Government of the 

regulations in the Pol ice Regulations,  Bengal,  1943, as  shown in the enclosed Appendix, 

which have been framed under section 12 of  the Police Act,  1861' (V of 1861).  

 

Appendix.  

Police Regulations, Benga l,  1943,-Regulations, Volume I. - 1 ,4,5,9to11,14,23,30,33,34,  

36to42,44to51, 54to61, 63 to 66,68, 75, 76 to 78, 80, 81, 83 to 89,  97 to 98, 105, 107 to 110, 

l l3,  115to 129,  131 to ]38, ]40to 147, ]50, 152 to 156, 161A, 163 to 167,169, 171,174, 189 to 

197,201 to 220, 222,  224 to 227,  236 to 240,  242 to 244, 246 to 264, 266 to 270,  272 to 275, 

277, 279 to282, 285, 287 to 29],  293, 295, 296, 299, 303 to 305, 307, 312 to 324, 327 to 332, 

336 to 341,  343, 344A to 346,  348,  349, 351,353,355 to 361, 368 to 370, 374 ,  377 to 379,  

381, 383, 385, 386, 388 to 406, 41]  ,  415 to 41 i ,  419 to 426, 431 to 436,441 to 460,465, 468,  

469A, 472 to 475, 477 to 488, 492 to 512,515 to 521, 526 to 529, 533 to 541, 549 to 566, 568 

to 570. 572 to 584, 586, 588,  593 to 597, 600, 602 to 608, 612, 616 to 619, 621 to 627, 630 

to 633,  635,  637 to 639, 643, 645 to 646,  651 to 654,656, 658 to 66] ,  663 to 671,  673,  674,  

676 to 6i8, 683 to 687,689,691 to 697,  699 to 709, 712 to 718,720 to 721,723,725 to 

732,738,742,744,747,749,750,754,756,757, 763, 764, 789 to 800, 802, 805, 806, 809 to 812, 

814, 815, 816A, 818 to 822, 824, 827 to 830, 832 to 836, 838, 839, 866 to 868, 876, 877 A. 

881,888,893to904, 906to908, 910to917, 920to922, 934to 972, 975, 981 to 993. 995 to 1000, 

1002 to 1013, 1016 to 1022,  1028,1031, 1032,1035, 1046, 1048 to 1051,1053 to 1058, 1067, 

1069,1088, 1104, 1105, 1112,1115,1116, 1119,1121, 1136, 1149, 1150, 1161,1162, 1166,  

1173,1174, 1176,1239,  1240,1242, 1243,  1279, 1280, and 1282.   

 

  

 

                                                      

NOTIFICATION No. 9472-Pl.  

 

In  exercise of  the power conferred by sect ion 2 of the Police Act,  1861 (V of  1861),  read 

with section 243 of the Government of India Act,  1935, the Governor is pleased to make the 

regulations 774, 778,  780A, 781, 782 and 1227 in the Police Regulations, Bengal,  1943,  

prescribing the condit ions of service of members of the subordinate ranks of the Bengal 

Police.  
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                                               NOTIFICATION No. 9473-Pl.   

 

In exercise of the power conferred by sub-section (1) of section 174 of the Code of Criminal 

Procedure, 1898 (Act V of 1898), the Governor is pleased to empower the Assistant Sub -

Inspectors  of Police and Junior Sub -Inspectors of Police subordinate to an officer -in-charge 

of a  police-station to act  under the said sub -section subject  to the provisions of  the rule 

published with notification No. 9474 -Pl. ,  dated the 27th December. 1943.   

 

NOTIFICATION No. 9474-PI. 

 

In exercise of the power conferred by sub -section (1) of section 174 of the Code of Criminal 

Procedure, 1898 (Act  V of 1898), the Governor is pleased to make the following rule, 

namely: -  

.  

Rule.  

Assistant Sub-Inspectors of Police empowered by notifications - No. 9473-PI. ,  dated the 27th 

December 1943, to act  under sub -section (1) of section 174 of the Code of Criminal  

Procedure, 1898, shall  not,  as provided in rule 300 of the Police Regulations,  Bengal,  1943 -  

(a) when a Sub-Inspector of Police is available, take any action under that  sub -section in 

connection with the death of a pe rson except the giving of intimation of the information 

received under the said sub -section to the nearest  Magistrate empowered to hold inquests ;   

(b) when a Sub-Inspector of Police is not  available, take any action under that  sub -section in 

connection with the death of a person except the giving of the intimation as is referred to in 

clause (a) where the information or  the circumstances indicate the possibil i ty of  the death 

being the result  of foul play.  
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Police Regulations, Bengal  

 

CHAPTER  1  

 

Organisation.  

 

Interpretations  [  12, Act V 1861.]  

 

1 .  In these Regulations, unless there is anything repugnant in the subject  or context.  – 

(i)  the word ―Superintendent‖ means Superintendent of Police and includes a Special 

Superintendent,  an Additional Superintendent and any officer,  not below the rank of 

Inspector,  temporarily discharging the duties of the Superintendent of Police when th e lat ter 

is incapacitated or absent from headquarters;  

 ( i i)   word ―officers‖ includes men;  

 ( i i i)  The The words ―subordinate police off icer‖ mean an officer‖  below the rank of Deputy 

Superintendent of Police;  

( iv)  The words ―Unarmed Police mean‖   subor dinate police officer who are not in the 

Eastern Frontier Rifles or in the Special  Armed Force;  

(v)  the words ―Reserve Office‖ mean that  branch of a  Superintendent‘s office that  is located 

in the Police Lines (vide regulation 892) ;  and the words‖ Superintende nt‘s Office mean the 

remainder of his office;  

(vi)s the words ―Armed Inspector‖ mean the Inspector in charge of ------  

 

(a) the Reserve Office except in districts where a ― Reserve Office Inspector‖ is 

posted; and  

         (b)  the Special  Armed Force;  

 

(vii)  the words, Reserve Officer‖ mean the senior Sub -Inspector employed on clerical  duties 

in the Reserve Office;  

(vii i)  the words ―escort  commander‖ mean the officer in charge of an escort;  

( ix) the words ―Court  Officer‖ mean the officer in charge of  the C ourt  Police Office;  

(x) the words ―Office Inspector‖ mean the Inspector attached to the Superintendent‘s Office;  

(xi)  the word ―Brigade‖ means three or more battalions of the Armed Police Force placed in 

charge of the Deputy Inspector –General  of Police, Armed Forces;  

(xii)  the words ―Reserve Office Inspector‖ mean the Inspector  in charge of  the Reserve 

Office.  

 

 

 

 

1A.  The expression "Provincial  Government" means the Governor acting or  not acting in his 

discretion, and exercising or  not exercising his indiv idual judgment,  according to the 

provision in that  behalf  made by and under the Government of India, Act 1935 [vide section 
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3 {43a) of the General  Clauses Act,  1897 (X of 1897)].  Special  reference is drawn to section 

56 of the Government of India Act.  1935 .   

 

General Police District.   

 

2. The province 0£ Bengal  excluding the city or suburbs of Calcutta forms a general  police 

district  as defined in.  sec - t ion I of the Pol ice Act,  1861 (V of 1861) with the exception of  

the Chittagong Hill  Tracts,  which have been consti tuted a separate  general  police district  by 

_the Chittagong Hill  Tracts Regulation, 1900 (Regulation I 0f 1900).  

 

Limitation of  application.  

 

3.  The Regulations deal only with the Bengal  Police. The Eastern Frontier Rifles (Bengal  

Battalion) are governed by the Eastern   Frontier Rifles Regulations.  

 

 

Administrative areas.   

[§ 12, Act V, 1861.]  

 

4.  The province is  divided into the - following police administrative areas:  -  

(i ) the Range, consist ing of a group of districts;   

( i i)  the District ,  which is normally divided into sub - divisions. Railway Police districts are 

not normally so divided;  

(i i i) the Subdivision, containing one or more police circles;   

(iv) the Circle,  consist ing of a group of police -stations;   

(v) the Police-station,  which i s divided into unions. The police -station as defined in section 

4(1)(s) of the Code of  Criminal Procedure, 1898, is the unit  of investigation. Outposts exist  

in certain police- stat ions, as subordinate police posts,  but they are not investigating centres.   

 

Subordinate posts .  [12,A V,1861]  

  

5. The subordinate pol ice posts referred to in regulation 4(v) are-  

(i ) the outpost ,  established in a rural  area of  a police - stat ion for any special  reason, such as  

remoteness or difficulty or access from the police -station;  

( i i)  the town outpost ,  established at  a convenient point  in a municipal  area for the facil ity of 

town patrols.   

 

Branches of  the Bengal Police.  

 

6. Police officers stationed in Bengal may be -  

(i ) superior administrative officers,  viz. ,  the Inspe ctor- General  or a Deputy Inspector -

General;  or they may be attached to: -  

(i i)  the District  Police;  

(i i i) the Railway Police;   

(iv) the police Training College;  

(v) the Criminal Investigation Department,  which includes the Intell igence Branch; or  

(Vl) the Inspector-General 's  staff .   

 

Administration.  

 

7.  (a)  The  administration of the police throughout the general  police district  is ,  under 

section 4 of  the Police Act,  1861 vested in the Inspector  – General .  The areas and posts  

shown in regulations 4 and 5  are controlled by officers as follows: --  

  

 (i ) The Range-a Deputy Inspector-General .   
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(i i)  The District -a  Superintendent.  In cer tain districts he is asisted by one or  more 

Additional,  Assistant Or Deputy Superintendents.  There are also Superintendents in charge of 

Railway Police districts.   

(i i i) The Subdivision-a Subdivision Police Officer,  Who may be either an Assistant or a 

Deputy superintendent.  Subdivisional Police Officers are posted only to important 

subdivisions.  

(iv) The Circle-an Inspector.   

(v) The Police-station  -a Sub-Inspector.   

(vi ) The Outpost  ( land or floating) -an Assistant Sub-  

Inspector.                                                                                                                      [  

Gazetted off icers  ]                

(vii)  The Town outpost -a head constable.  

(b) Officers of the ranks mentioned in (i)  to (iv) above are  known as "Gazetted officers".  .   

 

NoTE---In every distr ict  there may be, in addit ion to Circle Inspectors,  al l  or any of the 

.following Inspectors : -  

 

(i ) An Inspector in charge of the Court  office.  

(i i)An Inspector in charge of the Town Police.  

(i i i)  An Inspector in charge of  the Special  Armed Force and the Reserve office at  district 

headquarters.  (An Inspector may also be employed at  other stati ons where there is a 

detachment of the emergency force).   

(iv) An Inspector employed in the District  Intell igence Branch.  

(v) An Inspector employed in the Detective Department.  

(vi ) An Inspector employed in the Superintendent 's  office.  

In a Railway Police  district  there may be, in addit ion to Circle -Inspectors,  an Inspector (1) 

in charge of the court  staff ,  and (2) in charge of the platform staff .  .   

 

Rank of  police off icers  

8. A table showing all  ranks of police officers in order of precedence is given in  Appendix  I.  

 

Criminal Investigation Department, Police Training College and Inspector – General,  s  

staff .  [  12,Act v,1861]  

 

9.  (a) The Criminal  Investigation Department is administered by a Deputy Inspector -General ,  

whose special  duties are Investigation  described in Chapter IX of  the Regulations.    

   (b) The control  of the Police Training College vests in the College  vests in the Principal, 

who is of the rank of Superintendent.  The Police Training College Manual defines the special  

duties of the post .  

 (c) The Inspector-General  has as staff  two Superintendents  Who hold the t i t le of Assistant  

Inspector-General .   

 

Alterations in areas.[12,Act v,1861]  

 

   10. (a) No alteration in the jurisdiction of the number of administrative areas shall  be 

made without  the orders of the Provincial  Government,  except that  the Inspector General  may 

alter the distribution of police – stations between circles in the same subdivision.  

 

(b) The procedure to be observed in proposing alterations in the consti tution,  si te of  

nomenclature of police stations is described in Appendix II  

 

Establishment of  subordinate posts .  [12,Act v,1861]  

 

     11 (a).The Inspector – General  is competent to sanction the permanent establishment of 

subordinate posts,  provided that  if  any increase in p ersonnel is  involved he shall  obtain the 

prior sanction of the Provincial  Government.  
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(b) Subject  to the  condition that  no extra  expense is  involved,  temporary outposts  may be 

established by a Superintendent without reference to the Deputy Inspector – General .  When, 

however, i t  is  necessary to hire accommodation, the previous sanction of the Deputy 

Inspector  General  for  the extra expenditure shall  be obtained.  Superintendents shall  submit 

to the Deputy Inspector General  on the 1
s t

 April  each year a statement showing the number of 

,  and the period for which such posts were created with brief reasons in each case.   

 

Organisation of  District Police Force.  

 

12. The force allotted to each district  is  organized broadly to   provide staff  for  police 

stations (including subordinate police posts),  Courts,  Town Police, Special  Armed Force and 

special  posts,  such as the District  Intell igence Branch, Detective Department (  where such 

exist)  and certain posts involving clerical  duties.  Details are given in each case in the 

appropriate chapter.  

 

CHAPTER II.  

Relations with other departments  

 

Relations of police officers with other servants of the Crown, local  authorit ies and the 

public.  

 

[Position of  Commissioners.]     13.  (a) The Commissioner,  as the local  head of the 

administration, shall  exercise supervision and control  over the action of the District 

Magistrate in police matters.  

 

(b) Any order received  from the Commissioner either direct  through the District  Magistrate 

shall  be promptly executed  by the Superintenden t,  who shall ,  however, report  i t  through the  

Deputy Inspector General  of the Range to the Inspector General  if  i t  is  of an unusual nature.  

 

 

 

 

 

Relations between Range Deputy Inspectors General  and  

Commissioners and District Magistrates [s 12, Act  V. 1861 ]  

 

 

14. (a) The Deputy Inspector-General  of a Range shall  keep in close touch with 

Commissioners and District  Magistrates in regard to the maintenance of peace and the 

prevention and detection of crime in their  respective charges,  and shall  do all  in his p ower to 

establish harmonious co -operation between the police and the magistracy.  

(b) He shall  ordinarily communicate with the Commissioner by demi -official  or unoff icial 

notes and with District  Magistrates through Superintendent but  he shall  make a point  of 

having personal discussions with them at  intervals,  e .g.,  when he visi ts their  headquarters.   

 

Relations between Superintendent and District Magistrate.  

 

 

15. (a) The Superintendent is the immediate head of the police force of the district  and is 

responsible for al l  matters concerning i ts internal economy and management and for  i ts 

efficiency and discipline. He is also responsible, subject  to the general  control  of the District 

Magistrate,  for the criminal administration of the district ,  and for the prop er performance by 

officers subordinate to him of all  preventive and executive duties.   

 

 (b) The District  Magistrate has no authority to interfere in the internal organisation and 

discipline of the police force, but i t  is  his duty to bring to the notice of  the Superintendent  

al l  cases in which the conduct  and qualifications of a  police officer affect  the genera! 

administration of his district .   
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(c) The District  Magistrate may call  for  the papers relating to the conduct or  character  of any 

police officer 'of  his  district  and may send them on to the Deputy Inspector -General  of the 

Range for the information of the Inspector -General  and Commissioner,  He may direct  an 

enquiry to be made into any case of misconduct of a  police officer.  The Superintendent  shall 

submit to the Distirct  Magistrate the papers regarding all  serious cases of misconduct and of 

cases l ikely to  affect  the relations of the police with the public.   

(  d) All orders  of  the District  Magistrate relating to the police except those passed in his 

judicial  capacity, shall  be addressed to the Superintendent,  or in  the event of his absence 

from headquarters to the officer -in-charge during his absence. The Superintendent,  as  the 

local  head of the pol ice under the, District  Magistrate,  is  bound to carry o ut his orders 

except in regard to the internal economy, organisation and discipline of the force,  and 

matters of a purely departmental  nature.  

 (e) Should any difference of  opinion on any question relating to the police administration 

arise between the Superintendent and the District  Magistrate,  i t  is  the duty of the ' 

Superintendent to carry out the Magistrate 's instructions. The  Magistrate shall  in such cases  

forthwith refer the matter to the Commissioner and the Superintendent shall  similarly  make 

a  reference to his Deputy Inspector -General .  The Commissioner and the Deputy -lnspector-

General  shall  consult  together and,  if  possible,  arrive at  an agreed decision. If  they are 

unable to agree, the matter shall  be referred to the Provincial  Government throug h the 

Inspector-General .   

 

(f)  The District  Magistrate,  in the exercise of his power of control ,  shall  abstain from any 

action l ikely to weaken the authority of the Superintendent of to deprive him of  

responsibil i ty.  For this reason he shall  avoid .  as far  as possible, the issue of executive 

orders unti l  he has consulted the Superintendent.  

 

(g) No circular or general  order dealing with questions of  law or procedure other than purely 

departmental  matters may be issued by a Superintendent unti l  i t  has been a pproved by the 

District  Magistrate.  

 

Superintendent to be in close touch with District Magistrate.  

 

16. (a) The Superintendent shall  remain in constant personal  communication with the District  

Magistrate whenever possible, and consult  him on all  important  matters.  It  is  incumbent on 

him to afford the Dist rict  Magistrate all  possible assistance in the criminal administration of  

the district ,  and in such matters he shall ,  as far as possible, accede to his wishes. Should any 

question arise on which they do no t  agree the District  Magistate shall  give the 

Superintendent writ ten orders and the Superintendent will  carry them out;  but  the District 

Magistrate shall  refer the point  under dispute, if  the Superintendent so desires,  to the Deputy 

Inspector-General  when the matter will  be sett led as laid down in regulation 15(e),   

  

(b) The Superintendent shall  keep 'the District  Magistrate fully informed of all  matters 

coming to his  knowledge affecting the peace of the district ,  and when he is on tour  the police 

officer in charge of headquarters shall  send direct  to the District  Magistrte al l  important 

information which would not reach him soon enough through the Superintendent,   

 

(c) Whenever he is about to leave the station, the Superintendent  shall  report .  his  intentio n 

to the Magistrate,  specifying, as far as possible, the places at  which he may be found from 

day to day; and the Magistrate,  for reasons to be recorded by him, may require  the 

Superintendent to remain at  head - quarters.   

 

17. Correspondence between Superi ntendent and  District Magistrates  

 

Correspondence between District  Magistrates and Superintendents shall  be carried on by 

means of unofficial  notes or memoranda. The original  f i le shall  be sent for action, when 

possible ,  and formal let ters shall  on no a ccount be writ ten.  

 

Magistrate‘s orders to pass through superintendent .  
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18. All  orders on the police, except judicial  orders,  issued orders, .  by the office of  the 

District  Magistrate  shall  ordinarily be sent  through the Superintendent -.  This includes orders 

relating to tours  by the District  Magistrate and other  officers  and the provision of supplies 

by the police. Similarly,  orders  issued by the Subdivisional  Magistrate shall  be sent through 

the Sub divisional  Pol ice Officer or if  there be no Subdivisional  Police Officer,  through the 

Circle Inspector .   

 

 

Inspection by District Magistrate.  

 

 

19. The District  Magistrate shall  exercise constant supervision over the prevention and 

detection of 'crime, for the  proper conduct of which he is ult imately responsib le  .An 

important part  of his duty is to inspect the police -stations of his district  at  regular intervals.  

It  is  not necessary for  him to examine the details of the working of the department,  but  he 

should give special  at tention to -  

(i ) the general  diary and the manner in which i t  is  writ ten up;  

(i i)  the recording of vi tal  stat ist ics;   

(i i i) the proper working of the Arms Act;   

(iv) the methods o£ collecting crop statist ics ;   

(v) the working of the rural  police;   

(VI) the general  state of crime in the pol ice-station and any reasons for i ts increase or 

decrease;   

(vii) whether the Sub-Inspector appears to have a proper knowledge of his duties,  whether he 

is.  in touch with the respectable inhabitants of his charge, has acquired local  knowledge, and 

takes an interest  in his  work.  

(vii i)  whether the pol ice station officials appear to be working properly and have a  proper 

knowledge of their  dut ies and the neighbourhood;  

 (ix) whether the police -station has been regularly and properly inspected.  

 

District Magistrate and transfers of  police off icers.  

 

20. (a) If  the District  Magistrate observes in any police  officer  of or below the rank of 

Inspector marked incompetence  and or unfitness for the locali ty in which he is  stationed. or.  

unfitness for his part icular duties.  he may draw the attention of the Superintendent to the 

fact  and request  him to consider  the advisabil i ty of  transferring him to another  locali ty or to 

other duties.  He shall .  however,  bear  in mind that  not only are transfers detrimental  to  police 

work,  but  the officer transferred ,may do as  badly  or  even worse in another  place. 

Unsatisfactory work is as a  rule met by punishment and a transfer should not be 

recommended unless i t  is  l ikely to improve the criminal administration of the district  as a  

whole.  

. -  

(b) If  the Magistrate observes in any police officer above the rank of Inspector incompetence 

or unfitness he may communicate with the Inspector -General ,  who after paying careful 

at tention to the views of the District  Magistrate.  shall  determine what measures should be 

taken and shall  inform the Magistrate of the action which he takes in the matter .   

 

Relations between subordinate and the pol ice.  

 

21. (a) Except as provided in the Code of Criminal Procedure or  any other Act,  or in any 

rules made or approved by the  Provincial  Government.  for the t ime being in force, 

subordinate Magistrates have no power to interfere in police .  work. But Magistrates having 

jurisdiction and empowered to take cognizance of police cases are reminded of their 

responsibil i ty for watching the course of police investigations in the manner laid down in 

Chapter XIV of  the code of criminal Procedure. -  
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(b) The District  Magistrate should take care that  his subordinate Magistrates do not abuse the 

power given to them by sections 155 and 202 of the Code of Criminal Procedure of ordering 

a police investigation in non -cognizable cases. Such orders  should be made only in 

exceptional cases, and when the Magistrate requires information of specific ' matter of fact ,  

and not,  as is often the custom, as a routine preliminary to the granting of a summons. The 

subordinate police may often not be averse from this abuse of procedure, and i t  is  incumbent 

on the Superintendent to watch the working of these sections, so far as they affect  the p olice, 

and to bring to the notice of the District  Magistrate any tendency on the part  of  Magistrates 

to misuse them.  

 

Relations between Subdivisional Magistrate and the police.  

 

22. (a) Except where i t  is  provided otherwise in these Regulations or by any law for the t ime 

being in force, Sub- divisional Magistrates shall  have only the same powers in respect of the 

police as other  subordinate Magistrates;  but  i t  is  the duty of every Sub divisional Magist rate 

to inspect al l  police -s tations within his jurisdic tion once annually. At such inspections Sub 

divisional  Magistrates shall  follow the inst ructions laid down for District  Magistrates in 

regulation 19 and may give orders affecting the preparation and trial  of cases;  but they are 

not empowered to issue executive orders to the police, and shall  confine themselves to 

bringing -to the notice of the District  Magistrate any matter which appears to can for 

intervention.  

(b) A Magistrate in charge of a subdivision can only nominate the officer in charge of a 

police-station to investigate a  case within the l imits  of  such officer 's  police -station;  but 

should such Magistrate intimate his opinion that  for part icular reasons a special  officer 

should conduct  the investigation,  the Sub divisional  Police Officer or the Circ le Inspector 

shall ;  if  possible,  comply with his wishes.  

(c) The Sub divisional  Police Officer shall  remain in constant personal communication with 

the Sub divisional Magistrate regarding mat ters of general  police administration and should 

discuss with him all  important matters.  In subdivisions (other  than the sadar  subdivision) 

where there is no Sub- divisional Police Officer,  the Circle Inspector shall  similarly remain 

in constant personal touch with the Sub divisional Magistrate wherever  possible and ke ep 

him informed of all  important matters concerning the criminal administration of his circle.  A 

Circle Inspector whose circle headquarters are not si tuated at  the sub divis ional 

headquarters,  shall  take every opportunity of  keeping the Sub divis ional Magi strate informed 

of such matters whenever he visi ts the sub divisional head - quarters or when the Sub 

divisional Magistrate visi ts his head - quarters.  Each officer (Sub divisional Magistrate  and 

Sub- divisional  Police Officer or Sub divisional Magistrate an d Circle  Inspector) shall  

arrange to have a  copy of his  tour programme sent  to the other and to keep him informed of  

any subsequent modification made in i t .  

 

 

Relations between Subdivisional Police Off icer and  

 Subdivisional Magistrate.[12 ,Act V ,1861]  

 

23 .The Subdivisional police officer shall  consult  the Subdivisional Magistrate in all  matters 

affecting the criminal  administration and the maintenance of peace in the subdivision. His 

relations with the Subdivisional Magistrate shall  generally be similar to those between the 

Superintendent and the District  Magistrate.  

 

Procedure when an allegation is made against  

 a police off icer in a complaint or f irst information  

 

 

24. (a) When an allegation of misconduct is made against  a  police officer -  

 

(i ) in a complaint  before a Magistrate,  or   
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(i i)  in  an information lodged with a police office and forwarded by him to the District  or 

Subdivisional Magistrate under regulation 244 (c),   

the Magistrate concerned should decide whether there will  be an inquiry under  th e 

appropriate section (159 or 202)  of the Code of Criminal Procedure.  

(b) If  he decides that  an inquiry is necessary,  he should direct  i t  to be made by a  Magistrate 

or by a Police Officer .   

(c) If  the alleged occurrence appears to be obviously tr ivial  th ough cognizable,  i t  should be 

sufficient to order a local  investigation by a police officer of superior rank.  The 

Superintendent should be asked to arrange for such investigation to be held at  once.  

(d) If  there is  no apparent reason to doubt the truth of  the complaint  and no preliminary 

inquiry is thought necessary,  the Magistrate should fix the earl iest  possible date for the tr ial .   

 

Allegations against police made otherwise than  

 in complaints f irst informstions or comments by courts.  

 

 

25. (a) Whenever an allegation of misconduct on the parts of  a  police officer comes to the 

notice of a  Magistrate otherwise than under regulation 24,26 pr  28,  he may, of  he considers i t  

necessary, take cognizance of  the case under section 190(1)(c)  of  the Code of  Crimin al  

Procedure..  

 

 

(b) ( i)  A police officer of superior rank shall  at  once report  to the Superintendent  any 

allegation of serious misconduct  which comes to his notice otherwise than under  regulation 

24,26 or28, and the Superintendent shall  in turn report  i t  at  once to the District  Magistrate.  

(i i) The Superintendent shall  personally consult  the District  Magistrate as to the action to be 

taken,  if  they are both at  headquarters .  If  ei ther is absent from headquarters,  the 

Superintendent shall  himself hold a departmental  inquiry locally or,  if  he cannot himself 

hold i t ,  shall  direct  i t  so to be held by a police officer of rank superior to that  of the accused 

:  such officer shall ,  i f  the accused is ahead constable or officer of  higher rank, be a gazetted 

officer.   

 

(i i i) If  the District  Magistrate considers i t  necessary in view of the rank of the accused, the 

gravity of the alleged .  offence or the extent to which such allegations are prevalent in the 

district ,  he should instruct  a Magistrate to co -operate with the Police Officer holding the 

departmental  inquiry or should order a magisterial  inquiry to be held instead.  

 

Comments by Magistrates trying cases.  

 

26. (a) A Magistrate trying a case should not notice in a final  order or judgment (except,  if 

necessary, as a matter  demanding inquiry) any misconduct that  he suspects on the part  of a 

police officer,  unless -  

( i)  i t  has been established after the officer has been given reasonable opportunity to explain 

i t ,  or  

(i i)  reference to i t  is  necessary for  the elucidati on of the case.  

 

(b) When such Magistrate finds i t  necessary to cri t icise the conduct of any police officer,  he 

should record the important points clearly in a separate note and send i t  forthwith to the 

District  Magistrate.   

(c) Any favourable comments  should similarly be made in a note forwarded to the District 

Magistrate.   

(d) The District  Magistrate shall  take action on such cri t icisms or comments in the manner 

prescribed in regulations 27 and 28(b)(1).   

 

Comments by courts and Magistrates to be communi cated to Superintendent.  

 

27.  (a) The District  Magistrate shall  send immediately to  the Superintendent a copy of  any 

comments, whether favourable or unfavorable, that  have been made on the conduct of a 
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police officer  (i ) in a judgment by a Magistrate,  a  judge, or a Court  of superior status, or 

(i i)  in a note submitted under regulation 26(b) by a Magistrate trying a case. .   

(b) The Superintendent shall  cause all  favourable comments  to be. entered in a manuscript 

register of comments by courts and in  the  case of unfavorable comments, shall  take .such 

action as- is suitable  bearing in mind the requirement of  regulation 28 where such comments 

are made by a Court  of Sessions or Court  of superior status.  

 

Action to be taken on comments in judgments of  courts .  

 

28. (a) When a Court  of Sessions or a  Court  of superior  status has in a  judgment cri t ic ised 

the conduct of a  pol ice officer and has recorded i ts opinion that  a special  inquiry is 

necessary-  

 

   (i)  the District  Magistrate may insti tute criminal proceed ings forthwith if ,  in his opinion,  

there is sufficient evidence already available  ;   

 

 (i i ) otherwise, he should move the Provincial  Government through the Commissioner to 

appoint a commission of two officers for publicly conducting such an inquiry;  and  

 

 (i i i)  in  either event  a preliminary departmental  inquiry shall  be held immediately by a  police 

officer of superior rank with the object   of  collating and preparing all  the available evidence 

for the criminal prosecution or the special  inquiry  

 

(b) When such court  has not recorded i ts opinion that  a special  inquiry is necessary, or when 

a Magistrate has in a judgment cri t icised the conduct of a  police officer -  

 

(I ) i t  will  be at ,  the discretion of the District  Magistrate to order -  

(i ) the insti tution of  cr iminal proceedings,  or   

( i i)  a magisterial  inquiry or  a departmental  inquiry by a police officer of  superior rank, or  

( i i i)  disciplinary action by the Superintendent under the ordinary departmental  rules,  he shall  

send the Superintendent a cipy of his  order .   

(II) The Inspector-General  may, if  he considers i t  necessary, move the Provincial  

Government for the appointment of a  special  commission of inquiry.   

 

Magistrial  Inquiries into allegations against police off icers.  

 

29. When an.  order is passed fo r a  magisterial  inquiry into an allegation against  a  police 

officer-  

 

(a) It  should be held at  the place of occurrence.  

(b) the Magistrate deputed to hold i t  should, if  possible,  proceed there not later than the 

following day;  

(c) such Magistrate should  be an Assistant  Magistrate or  a Deputy Magistrate of the first 

class if  the officer concerned is of or above the rank of Sub -Inspector and is accused of 

committing a  cognizable offence or of having demanded or accepted a bribe;   

 

(d) no concurrent departmental  inquiry should be made, but the Superintendent shall  depute a 

police officer to attend and to arange for the production before the Magistrate of any police 

witnesses and of  such other evidence as may be available;   

 

(e)no police off icer  connected wi th an invest igation in the course of which there is al leged to 

have been i l l treated by the police should have any concern with the conduct of the inquiry 

into such allegation.  

 

Police to treat courts  and Magistrates with respect [s .12,Act V,1861]  

 

 



Police Regulations Bengal 1943 

30. Police officers  shall  treat  al l  courts and Magistrates  with due respect.  They shall  not 

make reflections on them in public or insert  disparaging cr i t icisms of.  their  acts in 

departmental  reports or Similar documents  Which are or may be  published; but,  i f  a  

Superintendent has reason to believe that   there has been a failure of justice or that  police 

officers have received unfair  treatment,  he may bring the case to the notice of the District 

Magistrate either by a formal application presented by the Court  off icer for action under  

section 435 of the Code of Criminal Procedure or by an unoff icial  note or report ,  the 

language of which shall  be temperate and respectful .   

 

30A .  The District  Magistrate should consider such application referred to in regulation 30 

note or report  and take such action as  he thinks fi t :  but  he should not  transmit to  the 

Magistrate concerned any unofficial  notes or report‘s on the subject .   

 

 

Relations with public prosecutors or Government pleaders.  

 

 

31. (a) The Superintendent shall  keep  in close touch with the Public  Prosecutor or 

Government Pleader whom he shall  consul t  freely whenever an important or difficult  legal 

question arises which affects the Police Department.   

(b) A Subdivisional Police Officer (or a Circle Inspector in a subd ivision where there is no 

Sudivisional Police Officer) shall  similarly consult  the Public Prosecutor or Government 

Pleader (if  any) of the subdivision.   

(c) No fee is payable for his advice to a Public Prosecutor or Government Pleader thus 

consulted.  

 

Co- operation with panchayats and Union Boards.  

32. (a)Without  the help of panchayats and members of union boards, who employ ,  and 

control  the vil lage Police, the Police administration cannot work successfully:  al l  police 

officers must therefore show consideration and courtesy towards them.  

b) Officers posted to police -stations shall  make themselves acquainted with the panchayats  

and members of union boards in their  jurisdictions and shall  seek their  assistance in all  

matters affecting the prevention and de tection of crime.   

(c) Officers of superior rank shall  in the course of their  tours interview panchayats  and 

members of union, boards, organise co -operation meetings and generally do their  utmost to 

promote friendly co-operation between them and the police .   

 

Behaviour towards the publice [s.12, Act V,1886]  

 

33 .  (a) No police force can work successfully unless i t  wins the respect and good -will  of the 

public and secures  i ts co -operation. All  ranks, therefore, while being firm in the execution of 

their  duty ,  must show forbearance,  civil i ty and courtesy towards all  classes. Officers of 

superior rank must not only observe this instruction themselves but on all  occasions impress 

their  subordinates with the necessity of  causing as  l i t t le frict ion as possible in t he 

performance of their  duties.   

(b) Rudeness,  harshness and brutali ty are forbidden; and every off icer of superior rank must 

take immediate steps for the punishment of any offenders who come to his notice.  

(c) No officer should be recommended for  promoti on who habitually disregards the above 

instructions.  

(d)  Every officer,  especially an officer of or above the rank of Deputy Superintendent,  shall 

be easily accessible ,  both at  headquarters and when on tour,  to Indian gentlemen,  Whether 

officials or non officials,  and to other respectable persons and shall  encourage them to 

communicate their  opinions to him freely.  

 

(e) Officers responsible for training a probationary Assistant Superintendent shall  impress 

upon him the necessity for showing courtesy towar ds Indian gentlemen and teach him how to 

conduct himself towards them.  
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Relations with retired police off icers.[s.12,Act V,1861]  

 

 

34 .  (a) All serving officers shall  keep in touch with  ret ired police officers l iving in their  

respective jurisdictions and  shall   at tempt to maintain friendly relations with them. In 

particular,  Circle Inspectors and officers in charge of  police stations shall  seek their  co 

operation whenever their  knowledge or experience is l ikely to prove useful.   

 

 (b) An index of such ret ired officers shall  be maintained in the office of the Superintendent,  

who shall  endeavour to sustain their  interest  in police work by extending to them such 

courtesies as invitations to conferences,  ceremonial  parades at  headquarters and the l ike.   

 

CHAPTER III.  

Direction and Control  

I-POWERS AND DUTIES.  

 

Power of  Inspector General  

 

35. (a) The Inspector-General  is  authorised to issue, with out reference to the Provincial  

Government,  standing or general   orders either on matters of  routine or to simplify or explain  

previous orders,  but shall  issue no standing order that  deals  with a point  of law unti l  i t  has 

been approved by the Legal Remembrancer.  ,   

 All  such orders shall  be published as Police Orders in the Police Gazette,  and the approval  

of the Provincial  Government shall  be obtained subsequently for  the incorporation of any of  

them in the Police Regulations.  

 (b) The Inspector General  may exercise the full  powers of a  Magistrate,  with which he is 

vested under section5,  Police Act,  1861 throughout t he province, only for the preservation or 

detection of crime, or the apprehension of detection of offenders,  so far as may be necessary 

in the absence of a  Magistrate.  

 

Powers and duties of   

Deputy inspector General of  Range [s12 Act V,1861]  

 

36.  

 (a)The deputy  inspector-General  of a  Range is responsibile for  maintaining the strictest  

discipline and the highest  possible  standard of efficiency in the police force under him. He 

shall  ensure these by making frequent  inspections and by keeping in close touch w ith his 

Superintendents.   

(b) He shall  be ready to assist  and to control  the superintendents under him, and shall  point  

out to them the proper method of carrying out their  duties whenever he observes neglect ,  

want of  system or divergence from orders  but he  shall  subsequent ly refer  any difference of 

opinion to the Inspector- General  if  a  Superintendent so requests.  He shall  seek to encourage,  

instruct  and advise them rather than to find fault  :  and he shall  be careful neither to 

supersede them in their  proper functions nor to interfere unduly in their  relations with their 

subordinates.  .   

(c) He is responsible for seeing that  in the districts within his Range all  necessary measures 

are taken by the police for the prevention and detection of crime and that  the  investigation of  

important cases is properly supervised, that  the procedure is uniform, and that  districts co -

operate harmoniously with one another and also with districts of:  other Ranges.  

(d) Subject  to the provisions of  regulation 685, he is  empowered  to strengthen the police in,  

or to withdraw police from, any district  in his Range. as  a temporary measure;  and he can 

also alter temporarily the strength of  the force allotted to any duty head in the allotment  

statement  provided that  the total  strength o f the Range is not hereby increased.  

(e) He may not ,  without the previous sanction of the Inspector -General ,  issue any circular 

orders to, or  prescribe any return or form to be prepared or submitted by Superintendents in 

his Range.   
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Power and duties of  superintendents [s 12,Act V,1861]]  

 

37. (a) The powers and duties of a Superintendent are given in the various chapters.   

(b) A Superintendent shall  without delay or demur carry out any instructions given to him by 

the Deputy Inspector- General  of the Range.   

 

General control by superintendents.[  s12,Act V,  1861]  

 

38.  It  should be the aim of every Superintendent that  his subordinates should, on the one 

hand, feel  confident  of being given due credit  for good work and of receiving a  fair  hearing 

and loyal support  in al l  difficult ies and, on the other,  realise the impossibil i ty of earning his 

good opinion or of gaining- promotion except by honest  work.  

He shall  keep in constant touch with his  officers.  He shall  be accessible to them and 

encourage those who are called by duty to headquarters to report  in person on the state of 

their  charges and to discuss their  difficult ies with him personally.  He shall  at tend office at  

regular hours when at  headquarters and dispose of his official  business there.  'When 

enquiries are being made into minor offences he should dispense with writ ten explanat ions, 

if  possible,  and pass  short  concise orders.   

 

Duties which may be delegated to Additional superintendents.[s 12,Act  V 1861]  

 

 

39. (a) The Additional Superintendent is in subo rdinate all iance with the Superintendent and 

holds a posit ion similar to that  of  a second in command of a  regiment.  The two officers  shall 

work in constant co-operation and keep each other informed of al l  matters of importance in 

the administration of the district :  when one of them is  absent  from headquarters the other 

shall  do his current work.   

 

(b) Subject  to any restrict ion imposed by these regulations, the Superintendent may at  his 

discretion employ an Additional Superintendent on any duty and may dele gate to him the 

power to dispose of  any particular i tem of  work,  which is  relatively less important and of 

which the.  Superintendent can be relieved without,  in any degree whatsoever,  diminishing his  

authority or  responsibi l i ty .   

The Superintendent shall ,  i f  necessary,  consult  the Deputy Inspector -General  when 

determining the duties  ordinarily to be performed by the Additional Superintendent.   

 

(c) The Superintendent and the Additional Superintendent shall  meet constantly to discuss  

Intell igence Branch work in order to keep each other posted in all  i ts  phases.  

(d) The Superintendent shall  lay down a definite l ine of action for the control  of crime 

throughout his charge and he shall  communicate this to his Addit ional Superintendent who 

shall  give him every support  in seeing that  i t  is  followed.  

 

Restrictions on delegations to Additional Superintendents. [s 12,Act V 1861]  

 

 

40. (a) Although 1he Superintendent may delegate to the Additional Superintendent the 

maintenance of the cash account    and the signing of  the cash balance cert if icate,  he shall  

satisfy himself that  the Additional Superintendent is exercising a careful scrutiny.  

 

 (b) The Superintendent is the principal touring officer and shall  tour throughout his dis trict ,  

though he may allot  a  portion o f this work to the Additional Superintendent.   

 

(c) The Superintendent may not delegate  to an Additional Superintendent responsibil i ty for  

any of the following: -   

 

(i ) the dri l l ,  discipline and general  control  of the police force under  him;  

 



Police Regulations Bengal 1943 

( i i) the control  over  expenditure whether of cash or of  other property of the Police 

Department throughout his charge;  

(i i i)  the work of  the District  Intell igence Branch,  except  in a  district  where an Additional 

Superintendent is specially sanctioned for that  Branch;   

 

(iv) the maintenance in his office of the District  Crime Note Book or other system of control 

of crime against  property, and  

(v) expecpt in Mymensingh district   the general  control  of crime throughout any part  of  his 

district .  

  

(d) Except  in Mymensingh the terri torial  distribution of work between the Superintendent  

and the Additional superintendent is prohibited.  

 

(e) An Additional Superintendent -may write confidential  reports under  regulation 76 upon 

officers with whom he is in close contact;  but th ey shall  be subject  to the Superintendent ,s  

control  and remarks  

   

 

Matters with which Superintendents should deal personally.  [12Act  v,   1861 ]  

 

41. (a) The Superintendent shall - personally deal with the following matters:  -  

(i ) proceedings against  Inspectors;   

(i i)  the posting,  transfer and promotion of  all  officers of  and above the rank of Assistant 

Sub- Inspector;   

(i i i) important correspondence with higher authorit ies ;  such as,  applications for addit ional  

grants,  changes in the jurisdiction of pol ice station, etc.  ;   

(iv) the maintenance of the District  Note Book prescribed in regulation 1104;  

(v) holding orderly room at least  once a week as  laid down in regulation 893; and, generally,  

(vi ) all  matters of importance.  

(b) The Superintendent shall  himself  pass  orders about the major punishment of  Sub -

Inspectors.   

(c) The Superintendent shall  personally, as often as is  possible-  

(i ) supervise important cases (vide regulation 55);   

(i t)  hold the monthly kit  inspection at  headquarters ;   

(i i i) make inspections of police -stations and of police offices in the district ,  and shall ,  so far  

as possible, deal  with important confidential  matters.   

 

Cases to be Investigated by Superintendent  [12Act v, 1861 ]  

 

42. A Superintendent is expected to take a share i n the actual  investigation of important 

cases but should take the investigation out of the hands of his subordinates only in very 

exceptional circumstances. He. shall  personally investigate all  serious cases in which 

Europeans are involved or in which raci al  feelings have been or are l ikely to be aroused.   

 

Investigation and trial  of  cases after riot.   

 

43.  (a) Whenever there has been any outbreak or rioting,  the Superintendent shall ,  i f 

necessary, reinforce the local  investigating staff  and arrange the wor k so that  off icers 

investigating cases  arising from the riots can devote undivided attention to them.  

(b) He shall  also see that  investigations are  completed with - out unnecessary delay. Charge 

sheets shall  be framed at  once against  any persons regarding whom evidence is Immediately 

available,  supplementary charge sheets  being drawn against  other persons regarding whom 

evidence is obtained later.  In no circumstances shall  a  charge sheet against  any person or  

persons regarding whom satisfactory evidence is forthcoming delayed while evidence against 

other persons is sought.   

 

(c) He shall  also, if  necessary, reinforce the prosecuting staff  and, if  police officers are not 

available for this purpose, move the District  Magistrate to apply to the Legal Remembranc er 



Police Regulations Bengal 1943 

for the retention of legal practi t ioners as  public prose - cutors .  It  is  essential  that  the 

prosecuting staff  detai led for such cases should be sufficient to give undivided attention to 

them.  

 

(d) He shall  also see that  prosecuting officers move the Mag istrates for early tr ial  of  such 

cases, and that  they communicate the dates  of hearing to the investigating staff ,  so that  al l  

necessary witnesses appear before the courts on those dates.   

 

(e) The District  Magistrate should consider  ,whether  an addit ional  or special  Magistrate is 

required to deal with cases arising out of the occurrence, and whether local  arrangements  can 

be made:  if  not,  the Commissioner and the Provincial .  Government should be informed by 

wire. It  is  important  that  a capable Magistrate s hould take up the riot  cases  and deal 

promptly with them.  

 

(f)  Applications for  bail  made in any court  by any person under  tr ial  or appealing against 

conviction in such cases shall  .be opposed, if  there is reason to believe that  he is l ikely to 

use his l iberty to commit further offences or to instigate others to do so. The Public 

Prosecutor must be supplied with all  relevant facts necessary for this purpose, e.g.,  that  the 

appellant has previously been convicted of s imilar offences, that  charges for simila r offences 

are pending against  him or  that  there is  reasonable ground for  believing that  he will  engage 

in further unlawful act ivit ies.   

 

(g) If  the District  Magistrate desires that any application made under section 526 of the Code 

of Criminal  Procedure should be opposed, he shall  immediately send to the Legal  

Remembrancer clear and full  instructions . .for the counsel who will  oppose i t .  If  i t  is  

important that  the tr ial  of.  the case) regarding which the application is made, should not be 

delayed. the Dist rict  Magistrate shall  also furnish the Legal .Remembrancer with reasons for 

moving the High Court  to treat  the application as urgent.   

 

(h) The Superintendent is responsible for furnishing the District  Magistrate with all  relevant  

facts required under  

.clauses (I ) and (g).   

(  i)  Close co-ordination of  the work of  the police and the magistracy is  essential  in  all  

matters relating to such cases, and the. District  Magistrate .and the .Superintendent are 

jointly  

responsible for securrng this co -ordination.  

 

 

Powers and functions of  Assistant and  

Deputy Superintendents [s12 Act  V,1861]  

 

 

 

44. (a) With the wri t ten permission of the Deputy Inspector -General  o£ the Range an 

Assistant or Deputy Superintendent in any district  may, under the control  of the 

superintendent and subject  to any writ ten order recorded by him which dose not conflict  with 

any low or rule in force, perform any of the duties of a Superintendent under the police Act.  

1861or under any rule or order made or approved by the Provincial  Government .under that  

Act.   

(b) The functions and departmental  status  o£ Assistant  Superintendents and of  Deputy 

Superintendents are generally! the same; but the object  £or which Deputy Superintendents  

are appointed is  to give the Superintendent as much relief as  po ssible whereas the chief 

consideration in the case of Assistant Superintendents is their  training and there duties  shall 

there fore be arranged so as to give them experience of al l  branches of police work and to fi t  

them as early as  possible for the charge  of a  district  (vide regulation 790).  
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Method of  empioyment of  Assistant and Deputy  

 Superintendents at headquarters, [s12,Act  V,1861]  

 

 

 

45. Assistant and Deputy Superintendents posted at  headquarters should not be employed 

only for routine work in the Superintendent 's  office:  they should in addit ion be used freely,  

under the Superintendent 's  directions, for the supervision of important investigations and 

enquiries and may also, when the Superintendent thinks i t  necessary,  be used for addit ional 

inspections of police-stations in the interior.  The Superintendent  shall  define clearly,  in a 

district  order,  the duties which they shall  perform and the sphere of action, if  any, a1lotted 

to them.  

 

 

Method of  empioyment of  Assistant or Deputy Superintendent  

as Subdivisional Police off icers.[s12 Act 1861]  

 

 

46. (a) The two main objects for which an Assistant or Deputy Superintendent is posted as a 

Subdivisional Police Officer are to prevent and detect  crime and to ensure that  close 

supervision is exercised over i nvestigations. For this.  reason  

 

( i)  he shall  in every important case, and particularly in every special  report  case, visi t  the 

spot and supervise the investigation as  prescribed in regulations 54 and 55.   

(i i) he should secure" he local  knowledge which i s essential  for the prevention  and detection 

of crime by touring in the vil lages and get t ing into close touch with the people.  He should 

assertain from them whether the chaukidars  are doing their  duty, whether any particular class 

of 'crime is  prevalent.  and whether  real  efforts have been made to arrest  absconders where 

these are many.  He should take with him the Village Crime Note Book and;  test  the entries in 

i t  by enquiries from respectable vil lagers;  and he should particularly enquire whether  there 

are any new criminal  gangs at  work. It  is  open to him to recommend deserving vil lage 

headmen for rewards.   

(b) The Subdivisional  Police Officer shall  promptly take up the investigation of any charge 

brought against  the police, unless  or unti l  an investigation  or enquiry into i t  is  taken up by 

the Superintendent or by a Magistrate.   

(c) He shall  occasionally visi t  important  hats and invariably attend annual  fairs and fest ivals 

to see that  order is  preserved. He should see that  arrangements for the preservation of order 

at  1arge gatherings are  carefully thought out;  beforehand. .   

(d) He shall  inspect the police officers,  stat ions and posts  in the subdivision at  least  once a  

year save and except those which have been inspected by. Circle Inspectors,  vide rule 47(j ) , 

and see that  al l  recent  orders,  whether contained in circulars or  passed in inspection notes or 

otherwise, have received  at tention. In the first  week of each year,  he shall  prepare a 

programme of inspection in consultation with the Circle Inspectors,  and his inspections shall  

cover half  of al l  police offices, stat ions and posts in each Circle  within the sub.,  division. 

Such inspections do not take the place of  those of the Superintendent,  and he should be 

present when the Superintendent is inspecting t o assist  and to learn how inspections should 

be made.  He shall ,  in addit ion,.  Visit   police stations, whenever necessary, for general  

supervision o£ police work.  

(e) At chaukidari  parades which he should attend as often as  possible he should distr ibute 

rewards, enquire whether the chaukidars are regularly paid, and see that  they are suitably 

rewarded for good work and that  the station officers are making proper use of them. He 

should endorse his  opinion on all  reports regarding rewards and punishment.  of c haukidars,  

al l  of which should pass through him.  

(f)  When a Subdivisional Police Officer is at  his headquarters,  he  shall  at tend the 

Magistrate‘s court  during the tr ial  of important cases;  visi t  the sub -treasury guard and town 

police beats at  least .  twice a  week at  night to see that  police are  at  their  posts and are alert ; 

and once a  month examine arms and ammunition and hold kits inspections.  
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(g) When at  his  headquarters he should examine the case diaries and the final  report  forms 

but shall  be careful not to delay the submission of the lat ter to the Magistrate.   

(h) He- shall  see any mufassil  diaries that  the Circle Inspector forwards to him as being of  

special  interest  and al l  case diaries of  special  and misconduct  report  cases, which he shall 

scrutinise carefully. He is at  l iberty, and is expected, at  his discretion to call  for diaries in 

any other cases.  

(i ) He is not  given any clerical  staff  but  an intell igent  Assistant Sub -Inspector  should be 

deputed to assist  him in his clerical  duties.  He shall  n ot correspond officially with '  the 

Superintendent but shall  forward official  papers in original '  keeping a  carbon copy of any 

important paper in a  le t ter book.  

(j ) A Subdivisional Police Officer need not keep a separate  index of crime ,but he shall 

periodicallv inspect the indices maintained in the offices of his  Inspectors to ascertain Which 

officers delay in taking up investigations and in submitt ing diaries  and to see that  Inspectors 

take suitable action against  such delays.  

  

(k) He shall  keep a  tour d iary,  which shall  be submitted to the Superintendent,  and a  note 

book, and at  the close of each .fortnight  he shall  write to the Superintendent  a let ter 

reviewing the si tuation in his subdivision,  and giving all  facts  and information of  interest 

about what  is going on.,  with his own comments and opinions thereon. The letter should be 

full  and clear but concise and should not be in a crystall ised or official  form.  

 

( l)  He shall  bring to the notice of the Superintendent important cases in which the  retentio n 

of the Public Prosecutor or Government Pleader appears to be desirable.  

 

II-INSPECTIONS.  

Number of  Inspections to be made [s12 Act, 1861]  

 

47. (a) The 1nspector-General  shall  inspect every district  once in two years.   

(b) The Deputy Inspector-General  of Police, Intell igence ' Branch, will  inform him at  the 

beginning of each year which D. I.  B. offices he intends to visi t  and Range Deputy Inspector 

General  should inspect the remainder.   

(  c) The Deputy Inspector-General ,  Criminal Investigation Department,  s hall  inspect crime 

work in districts as ordered from time to t ime by the Inspector -General  with reference to the 

incidence of organised crime. ,   

(d) The Deputy Inspector-General  in charge of the intel l igence Branch,  Criminal 

Investigation Department,  or h is.  Special  Superintendent,  shall  inspect the working of  the 

arrangements for the collection of intell igence in every district  at  least  once a year.  .   

 

(e) The Superintendent,  or,  subject  to regulation 41(c)(i i i),  an Additional Superintendent,  

shall  make a thorough inspection at  least once a year of every office, police -station or 

Subsidiary post  in the district .   

 

(f ) Whenever the Superintendent thinks i t  necessary for the better supervision of the work or  

in view of the incidence of crime,  he should pay addit ional visi ts  to police -stations or have 

them inspected under regulation 45 by an Assistant or a Deputy Superintendent.   

 

(g) The Superintendent 's  shall  also make once a year for each sub divisional headquarters 

and £or  each circle,  a  genera1 inspection of the progress of work in each circle,  and shall 

examine particularly how far the Subdivisional Police Officer or Circle Inspector  has  

supervised investigations locally, what local  knowledge he has acquired and what steps he 

has taken for the prevention  and detection of crime.  

 

(h) The Superintendent shall  visi t  al l  Railway police - stat ions within his district  once a year. 

He shall  have access to all  registers and fi les but any notes recorded by him in the inspection 

register shall  ordinari ly be confined to crime and criminals,  co -operation between Railway 

and District  Police and any particular cases in which the District  Police are directly 

interested.  
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(i ) Annual inspections should be made by Subdivisional Police Officers as provided by 

regulation 46 (d).   

(j ) A Circle Inspector shall  thoroughly inspect every police -station and subsidiary post ,  

including guards, within his circle once a year but,  in a subdivision where a Subdivis ional 

Police Officer is posted, the police units shall  be inspected once a  year  either by the 

Subdivisional Police Officer [  vide rule .46 (d)or by the Circle Inspector .   

 

(k) Similarly,  a Court  Inspector or  a  Circle  Inspector under regulation 189(f) shall  inspect 

his Court  office once every year but,  in  a subdivision where a  Su bdivisional Police officer is 

posted, the Court  office shall  be inspected either by Subdivisional Police Officer or the 

Inspector once every' year.   

(  I)  Inspections by the Armed Inspector are governed by regulations 896 and 898.   

(m) In addit ion to the inspections prescribed above, other  inspect ions may usefully be made 

on particular points and to see whether orders have been carried out.   

 

Inspections not to follow closely [s12Act, V1861]  

 

48. The inspections by Superintendents,  Subdivisional  Police Off ic ers and Inspectors should 

be so arranged that  they do not follow each other at  unduly short  intervals.   

 

Duration of  Inspections[s12 Act  V1861]  

 

 

49. A thorough inspect ion of a police -station can never be made in a few hours and seldom in 

a day.  In the cold weather a stay of  three or four days should be made within the l imits of 

each police-station  during the hot weather and rains the  inspection of a police -station near 

which there is no proper accommodation may be spread over several  visi ts.  In dry dist r icts 

Superintendents should try to finish their  inspections before the cold weather so as to be free 

then to examine in the interior the matters enumerated in regulation 51 (a).   

Use of  statistics [s12Act,V1861]  

50. Statist ics are of great  value to inspect ing officers,  and, specially to Superintendents,  

indicating as they do the officers  whose work needs special  scrutiny,  and the areas and kinds  

of crime on which they should concentrate their  energies . .  But to go further than this and to 

use them as the chief means of appraising work is deceptive,  and teaches subordinate  off icers 

to believe that  credit  can only be gained by the maintenance of  a high ratio of convictions to 

cases and a low return of  crime.  In the inspections of  small  areas, such as  police -stations 

especially,  the award of praise or blame on the basis of  percentages and comparisons of 

figures is  dangerous, and may be unfair.  An officer 's  merits can be gauged effectively only 

by a careful scrutiny and testing of work actually done.  

 

Matters to be examined at Inspections [s12Act,V 1861]  

51. (a) The chief object   of an inspection is  to see that  the police are working properly for 

the control  and prevention of crime; and inspecting officers should therefore pay particular 

at tention to the following: --              

(i ) the conduct of investigations ;   

\ i i) the collection of information about  criminals;  -  

(i i i) the local  progress  of crime ;   

(iv) the .application of  preventive measures ;   

(v) the employment of the vil lage police;  and  

(vi ) co-operation with Panchayet,  union boards and the public.   

 

 (b) Registers,  records, clothing, equipment,  furniture and buildings should be examined in 

order to see that  they are in good order,  that  rules are observed,  that  economy is  practised 

and money well  spent,  that  correspondence and orders receive prompt attention, that 

registers and papers are duly classified and that  old papers are not al lowed to accumulate .  

(c) All inspecting officers must realise that  they are responsible not only for issuing 

necessary orders but for seeing that  they are carried out;  they shall  invariably ascertain and 
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state whether the remarks made at  the preceding inspection have received due attention. 1f 

they have been neglected, the officers at  faul t  should be brought to account.   

(d) Inspections should be helpful.  The object  of an inspection is not merely to look for  faults 

and defects,  but to obtain a clear idea of the posit ion as regards crime and criminals and to 

give the officer inspected the benefit  of the wider view and greate r experience of  the 

inspecting officer .   

(e) An officer can dispose of many matters more effectively on the spot during an inspection 

than at  headquarters by writ ten orders.  The Superintendent shall  keep a fi le of such mat ters 

for each police station and deal with them when he inspects the station. .   

(f)  An inspecting officer should see that  the inspections of  

officers subordinate to him have been regular and to the point ,  and should mention this in his 

inspection note. The Deputy' Inspector -General  of a  Range in par ticular shall  record a note 

regarding the inspections made by the Superintendent,  and shall  comment on any irregulari ty 

or defect  in this respect when he forwards the annual report  of the district .   

 

(g) The Deputy Inspector-General  of  a Range  shall  report  in his inspection note upon the 

dri l l ,  discipline and training of the Special  Armed Force and of those officers of the 

Unarmed Police who are from time to t ime brought into headquarters.  He shall  test  the 

proficiency of  the Superintendent and  of  Assistant and Deputy Superintendents in dri l l  and in 

the work of  the Reserve office.  He shall  not  merely hold " one general  inspection parade but 

pay special  at tention to the individual work and training of all  the officers in the Special  

Armed Force.  

 

(h) In making his  inspections, the Superintendent shall  be careful to observe the extent of the 

supervision and control  exercised by the Circle Inspector and the nature of his inspections. 

The Inspector has a small  area under his charge, and possesses ev ery advantage in knowledge 

of the language, the people, and the details of his work. Serious defects in the state of  

discipline or in the character of the work done imply  a failure of duty on his part ,  unless he 

can show that  he has already done his best  t o  correct  what is wrong. This responsibil i ty shall  

always be brought home to him.  

( i)  As the area under  a Circle Inspector is  smaller than that  under a Superintendent or an 

Assistant or Deputy Superintendent and his duties keep him less at  headquarters,  h is 

inspections shall  be more detailed and thorough than theirs.  It  is  his duty at  an inspection not  

to cri t icise but to help, to instruct  and to act :  he should there £ore when inspecting a pol ice -

station-  

    (i ) first ,  acquaint  himself with the local  ci r cumstances by examining the available records; 

and  

     

  (i i ) next ,  help the officer in charge in dealing with the problems disclosed by the 

examination. In  doing So he shall  be careful himself to avoid the mistake of  thinking that  al l 

crime against  property is committed by local  criminals only. and he shall  be on: the lookout 

for foreigners  also. The register of unidentified persons and other  records will  enable him to 

ascertain what foreigners have been convicted  or suspected of crimes within his charg e.   

 

(j ) Inspectors and officers of higher rank should frequently) examine the staff  of  police posts 

including Court  offices as to their  knowledge of regulations 237, 327, 328 and 329. Prisoners 

who may be in the haj i t  when a police post  or Court  office is  visi ted should, if  t ime permits , 

be given the opportunity of making representations  regarding their  treatment if  they wish to 

do so when inspecting police posts and Court  offices, officers by an inspection of the records 

and otherwise  should  ascertain as far as possible whether the rules mentioned above have 

been followed and should note the result  in  their  Inspection notes. They should.  in particular,  

when, occasion offers,  make enquires to ascertain whether prisoners while in hajat  have been 

properly treated.   

 

Inspection notes to be brief  and to the point,  

 

52  (a) Inspection notes should be brief and to the point ,  without elaborate reviews of  

crime,long complimentary of condemnatory remarks or lengthy dissertations of any kind 
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.They should be mainly a  record for  the future guidance of subordinates,  of errors  and 

omissions detected and of orders issued.  

(b) Defects should be noted one by one, under serial  numbers, and brief remarks made about  

each.  

(  c)  The inspecting officer must not merely record in writ ing the defects which he has 

noticed: he must also explain. them carefully to the officers whose work is  being inspected,  

and make them understand how an improvement can be secured.  

(d) At the end of his '  inspection notes, the inspecting officer shall  record the fact  that  he has 

taken section under clause(c) and shall  summarise,  for the benefit  of the officer  who next  

inspects,  the remarks which he has made under clause (b).   

Note: - ( i)  Instructions for the guidance of Deputy Inspectors General  inspect ing districts are 

contained in the Inspection Manual.  

( i i)  Detailed instructions for  the inspection of the various offices, stat ions and posts in a  

district  are contained in the appropriate chapters of the Regulations.  

 

 

III-SUPERVISION OF CASES 

 

Important cases,  

 

 

53. The expression "important case" includes any case relating to an alleged offence -  

(l ) which is a special  report  case (vide Appendix XV) ;  ( i i) which is l ikely to lead to a breach 

of the peace or to other offences, e .g.,  a r iot ,  not in i tself  important,  may be l ikely to 

provoke reprisals ;   

(i i i) in  which persons of importance are involved ;   

(iv) which is of an unusual or striking nature either in i tself or because of i ts modus 

operandi; or  

(v) in which a police officer is involved ;  and any  case of a class which has been declared in 

writ ing by a superior officer to be important.   

 

Supervision of  criminal Investigations [s12 Act V1861]  

 

 

54. (a) An officer supervising the investigation of a criminal case should satisfy himself 

that -  

(i ) the investigation is  being pushed through without delay;  

(i i) the investigation is thorough, i .e. ,  that  clues are not overlooked or important l ines of 

enquiry neglected;  

(i i i) investigating officers do not work mainly for confessions or  rely too much on any that 

are made, and that  they use no sort  of pressure and offer no sort  of inducement to obtain 

confessions ;   

(iv) the subordinate police are working honestly;  

 (v) the public are properly treated; and  

 (vi) the prescribed procedure is followed.  

(b) He shall  on no account put pressure on investigating officers  by injunctions to detect 

part icular case or cases generally.  

(  c) The methods to be adopted by supervising officers are -  

 

( i)  visi ts to the place of occurrence at  various stages of the investigatio n and personal 

examination, if  necessary,  of witnesses  ;   

( i i)  careful  scrutiny of  case diaries and other  papers connected with the investigation; and  

(i i i) examination of cr ime registers and other records at  the police -stations.  

 

(d) When a supervising officer discovers mistakes or omissions on the part  of  an 

investigating officer,  he should point  them out to him and should not  call  for a  writ ten 

explanation unless i t  appears l ikely to be necessary to infl ict  punishment.   
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(e) A Superintendent,  an Assist ant or a Deputy Superintendent ,  and (for his own circle only)  

a Circle Inspector have power to order an officer at tached to any police -station to investigate  

a case that ,  under sect ion 156 of the Code of Criminal Procedure, should be investigated by 

the officer in charge of another police -station ;  but the power should be exercised sparingly 

and i ts exercise by an officer subordinate to a,  Superintendent should at  once be reported to 

the Superintendent.   

 

 

Supervision by superintendents and order off icers [s12,Act V1861]  

 

 

55. (a) A Superintendent shall  supervise the investigation -of  Important special    report  cases 

and of all  cases in which the conduct.  of subordinate police. officers appears.  Unsatisfactory 

,  if  ,  for special  reasons, he is unable himsel f  to supervise the investigation of any such 

case, he may. ,  depute an Assistant or Deputy Superintendent to do so.  

(b) A -Superintendent ,  Assistant or Deputy Superintendent '  who is supervising a case need 

not visi t  the place of occurrence unless such vi si t  is  l ikely to be of practical  value.  

(c) A Circle )inspector shall  supervise every case within his circle;  and he shall  visi t  the 

place of occurrence and test  the evidence in every such case that  is of importance. In 

selecting cases  for tes t ing on the spot he should direct  his at tention particularly to cases of 

house-breaking,  r iot  and! grievous hurt  and to other cases  which have been reported as  false 

or non-cognizable.   

 

Supervising off icers to give evidence; and to keep diaries.[s12Act V 1861]  

 

 

56. (a) Officers who have supervised investigations of!  important cases should be 

encouraged to give evidence in:  court  regarding any important facts  which have come to their   

notice during the investigations.  

(  b )  An officer supervising an investigation sh all  keep a personal diary in the form 

prescribed for Inspectors in regulation 197 and shall  note in the manner in which he 

supervised the investigation,  any questions which he has put to a  witness, any identification 

which took place in his presence and an y:  other matters  on which he may need to refresh his 

memory:  before giving evidence.  This diary shall  be kept in the officers ' personal  custody.   

(c) An officer who,  while supervising a  case, has himself)  taken part  in an investigation 

shall ,  under section 172 of the Code of Criminal Procedure, keep a case diary showing where 

and at  what t imes he made the investigation. only fresh developments which may take place 

during supervision should be noted in a case diary by the superior officer.  It  should also 

include any specific orders given by him. This diary shall  form part  of the main case diaries 

submitted by the Investigating officer of the case.  

 

IV-TOURING. 

 

Definition of  touring [s12Act V1861]  

 

 

57. An officer is considered to be absent on tour on any da y on which he proceeds on duty 

more than five miles f rom his headquarters.    

 

 

Minimum number of  days to be spent  on tour [s12Act V 1861]  

 

58. (a) A Superintendent shall  spend at  least  120 days on tour during the year  

(b) A Circle Inspector,  being essenti ally a touring officer,  shall .  ordinarily spend at  least  180 

days in. the year on tour in his circle.  In a  district  where there is no Assistant or Deputy 

Superintendent at  headquarters,  the Superintendent may, at  his discretion, reduce this 

minimum for the  Inspector.  in charge of the headquarters circle.   
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Horse or tony or dicycle to be kept touring by bullock –cart  [s12 Act,  V 1861]  

 

 

59. (a) Where a  horse or pony can be used, each Circle Inspector and each Sub -Inspector  who 

is posted at  a  police. .  stat ion shall  keep a  serviceable horse or  pony for  the purpose of  

touring,  but,  where there are good roads communicating with all  parts of the subdivision or 

police-station, he may keep a bicycle instead.  

(See regulation 210.)   

(b) A police officer may travel  by bullock-cart  only during the rains, and at  such t imes and 

in such places as render journeys by horse, bicycle or  boat impossible.  

 

General Instructions regarding tours [s12 Act,V 1861]   

 

60. (a) A police officer 0£ or above the rank of Inspector shall  invariably record in the 

inspection register any visi t  to or call  at  a police -station and give a brie£ description of the 

particular work which he has done or is doing in i ts jurisdiction: he shall  also enter in the 

Village Crime Note Book or other approp riate register any information of interest  that  has 

come to his knowledge and has not before been recorded.  

(b)F lying visi ts.  and  superficial  inspections made by a  Superintendent,  Assistant or  Deputy 

Superintendent or  Inspector shall  not be regarded as t he annual or half -yearly inspect ions 

prescribed by regulation 47. At the t ime of regular inspection, the inspecting officer shal l  not 

confine him- self  to an examination of registers and books. In order not to be dependent 

solely on the reports of his subordinates ,  he should visi t  places of importance within their  

jurisdiction, and should endeavour to secure the goodwill  of the leading men in the vil lages,  

such as,  headmen, panchayats or union board members and their  co -operation in the 

prevention and detection of crime.   

 

 

 

(c) During such visi ts he should, make enquiries from respectable persons regarding -  

(i ) the work of the rural  police ;  

(  i i) the Local repute of persons under surveil lance ;  

(i i i) persons l ikely to resort  to crime for any reasons ;  

(iv) local  party factions ;   

(v) the incidence of cr ime and any concealment of cases ;   

(  vi) the probable resorts of absconders  and  

 

(vi i)  any other  matters  bearing  on the criminal administration  

 

 

Attendance at chaukidari  parades[s12ActV1861]  

 

61. (a) A Superintendent,  Assistant or Deputy Superintenden or Circle Inspector shall  during 

his tours attend and  supervise .as  many chaidari  parades possible , he shall  ascertain 1f  the 

rural  police are  proper ly instructed as  to their   powers  and duties and if  the  officer  in charge  

has their  confidence and is successful  in obtaining from them timely information regarding 

crime, the l ikelihood of riots and the movements of bad characters;  and he shall  see that  the 

rural  police-  

( i)  are properly questioned, and are given full  information..  about bad characters,  stolen 

property, "hue and cry notices", absconders and other necessary.  matters,  and that  they 

understand the information; -  

( i i)  have been recommended suitable rewards or punishments for any good work or  any  

failure to perform their  duties;  and  

( i i i)  are properly equipped and regularly paid;  or that ,  if  not,  the necessary action has been 

taken.  .   

(b) He shall  take every suitable opportunity of presenting, with as much publicity as 

possible, rewards to chaukidars who have done good work or given valuable information.   
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Tour diary 

62. (a) Every Superintendent,  Assistant or Deputy  Superintendent shall  keep a tour diary in 

which he shall  show,  

(i)  when absent  from headquarters on inspection or other duty,  the m anner in which his t ime 

has been employed and the matters of interest  to the police that  have come to his notice,  and  

 (i i ) when at  headquarters,  al l  night rounds with the t ime)  supervisions of investigations and 

inspections of offices there.  

(b) The diary shall  be writ ten, in half -margin on foolscap paper,  f rom day to day (or at  short  

intervals) and not at  the end of the tour.  Brief notes showing what  the officer did or observed 

shall  be recorded for each day of the tour .   

(c) Tour diaries of Assistant and Deputy Superintendents '  shall  be forwarded to the 

Superintendent in the first  week of the month following that  to which they relate.  The 

Superintendent shall  take action on all  matters that  require attention, and shall  forward 

extracts of any subjects o f special  interest  or importance to the Deputy Inspector -General .   

(d) The tour diary of  the Superintendent shall  be sent.  in duplicate through - the District 

Magistrate to the Deputy Inspector -General  of the Range,  who will  return the original  with 

his remarks to be fi led in the Superintendent 's  office. The dupl icate copy, which should 

contain a copy of the Deputy inspector -General 's  remarks  , if  any, shall  be retained in his,  

office for periodical  inspection and check.  

 

Officer in charge during Superintendents absence [s12Act V 1861]  

 

 

63. (a) Before leaving headquarters,  the Superintendent.  shall  invariably record a writ ten 

order appointing an Additional,  Assistant or Deputy Superintendent or an Inspector to be 

officer in charge and to perform the curren t  duties of his office during his absence. Should 

the officer so appointed also leave headquarters before the Superintendent 's  return, he shall  

record a similar writ ten order.   

(b) If  an Inspector is thus appointed under clause (a),  he may perform such of the duties of a 

Superintendent under the Police Act,  1861, or under any rule made or approved there under 

by the Provincial  Government,  as the Superintendent may make over to him.  

 

 

 

 

 

.  

 

Tour programmes [s12ActV,1861]  

 

 

64. (a) A touring officer shall  invariably leave in his  head - quarters office particulars of  the 

places at  which he may be found from day to day while on tour.  If  necessary these particulars 

may be left  in a sealed cover,  to  be .opened only' in an emergency. .   

(b) A Circle Inspector,  before leaving headquarters for more than two days. shall ,  whenever 

practicable, issue to all  officers in charge of police stations in his circle a programme of his 

proposed tour,  noting all  the post  offices to which covers should be addressed, so that  the 

officers may send papers to him direct .   

 

V-PROSECUTIONS.  

 

Duty of  Superintendents in prosecution of  cases [s12 Act  V,1861  

65. (a) Superintendents and Assistant Superintendents should themselves take an active and 

personal interest  in the prosecution of cases  of al l  kinds.  

(b) It  will  often be useful for the Superintendent to be present at  the tr ial  of important police 

cases before a Magistrate or in a Sessions Court;  and no such case should go to the Sessions 
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for tr ial  which he has not personally mastered and  carefully discussed with the Public 

Prosecutor- and the investigating officer .   

Withdrawal of  cases.[s Act V,1861]  

 

66. Although any police officer conducting a prosecution with the permission of  a Magistrate 

is authorised by section 495 (2) of the Code of Criminal Procedure to withdraw from the 

prosecution he should not do so without the orders of the Superintendent,  who shall  cousuIt  

the District  Magistrate  before agreeing to the withdrawal of  any prosecution.  

 

66A. As a general  rule a Public Prosecuto r appointed for the conduct of a police case shall  

refer to the District  Magistrate before exercising the - power conferred upon him by! section 

494 of the Code of Criminal Procedure to withdraw{ from the prosecution; and the District 

Magistrate shall  consult  the Superintendent before agreeing to the withdrawal of any case 

committed to the Sessions.  

 

 

Applications for revision and appears,   

 

67. (a) If  the Superintendent is of opinion that  in any case a  Magistrate has awarded a 

strikingly inadequate punishment  or  has improperly discharged an accused  person be shall 

direct  the court  inspector to prefer a  motion before the Distr ict  Magistrate  or if  the 

magistrate was a first class magistrate,  shal l  request  the district  magistrate to instruct  the 

public prosecutor to move the sessions judge for a  direction for a further inquiry of for 

commitment of such person to the Sessions Court  or for  a reference to the High Court  for 

enhancement of sentence, as the case may be.                             

 

(b)If  the superintendent,  after taking the advice of the Public prosecutor,  considers that  i t  

would be desirable to apply for the enhancement of any sentence or that  an appeal against  an 

acquit tal  is  necessary in the interests of  justice and would be successful  ,  he sh all  send to the 

District  Magistrate a  full  note on the case to enable him to decide whether  he shall  address 

the provincial  Government or not, .  

 

(c)Action under  clauses (a) and (b) should be taken promptly. The report  mentioned in clause 

(b) must reach the  District  Magistrate within fourteen days of  the order or sentence in 

respect of which action is desired, and the Superintendent should therefore arrange for  the 

immediate communication of such order or sentence to him.  

 (d)_A further enquiry cannot  be ordered in the case of  a  person who has been discharged 

after proceedings have been taken against  him under  section 110 of the Code of Criminal 

Procedure.  

 

VI-CASE DIARIES .  

Custody of  case diaries.  [s12, Act V,1861]  

 

68. (a) Only the following police officer s may see case Custody of  diaries:  -case diaries. : -   

,   

(i ) the investigating officer;   

(i i)  the officer in charge of the police -station ;   

(i i i) any police officer superior to such officer in charge ;   

(iv) "the Court  officer ;   

(v) the officer or  clerk in the Superintendent 's  office specially authorised to deal  with such 

diaries;  and  

(vi ) any other officer authorised by the Superintendent.   

(b) The Superintendent may authorise any person other  

than a police officer to see a case diary.  

(c) Every police officer is responsible for the safe custody! of any case diary which is  in his 

possession. .   

\d) Every case diary shall  be treated as confidential  unti l)  the final  disposal of the case, 

including the appeal,  if  any, or unti l  the expiry of  the appeal per iod.  
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(e) A case diary shall  be kept under lock and key,  and,  when sent by one officer to another,  

whether by post  or other wise, shall  be sent in a closed cover directed to the  

  

 

addressee by name and superscribed "Case diary". A case diary sent to the Court  office shall 

be addressed to the senior Court  officer by name.  

(f ) A cover containing a case diary shall  be opened only by the officer to whom i t  is  

addressed, except as prescribed in clauses (g) and ( h). if  such officer is absent,  the date of 

receipt  shall  be stamped upon the cover  by the officer left  in  charge during his absence and 

the cover shall  be kept t i l l  his return or forwarded to him.  

(g) Covers  containing case diaries received in the Superintendent 's  office shall  be opened as  

prescribed in regulation 1073, and made over directly to the officer or clerk specially! 

authorised to deal with case diaries.  Such officer or clerk! shall  take action under  clause (i) 

and personally place the. diaries before the Superintendent or other officer dealin g with the 

case.  

\h) Covers  containing case diaries received in the Court  office may be opened by any officer 

specially authorised in writ ing by the Court  officer or by a superior officer.   

(i ) When an officer opens a cover containing a  case diary, he sha ll  stamp Or write on the 

diary the date, if  any, which has been stamped on the cover under clause (f) or, if  there is no 

such date on the cover,  the date on which he received i t ,  and shall ,  after perusing the diary, 

f i le i t  with an¥ other diaries relating to the same case which are in his possession. .   

A Circle Inspector and a Court  officer shall  stamp ot write such date on every page of  the 

diary and on every en. .  closure received with i t ,  such statements recorded under \  section 161, 

Code of Criminal Procedure, maps and the br ief.   

(j ) Every investigating officer shall  be provided with a deed box, and every Circle Inspector,  

Subdivisional Police Officer;  and Court  off icer with a  suitable receptacle, in which to keep 

case diaries under lock and key.  

 

VII -GAZETTES 

Gazettes.  

 

69. \a) The Police Gazette and the Criminal Intell igence: Gazette are issued each week to all  

offices shown in the distribution l ist  which is compiled in the office of the Inspector -,  

General .  Complaints about non -delivery of any issue should be addressed to the Officer -in-

charge, Publication Branch, West Bengal Government Press,  Alipore, Calcutta;  any such 

com- plaint  from an office under  the control  of a  Superintendent,  should be sent to  the 

Superintendent in the first  instance.  

(b) All police officers  are expected to acquaint  themselves with any matters concerning them 

that  may appear in these:  gazettes.  Every off icer who receives a ,  gazette should there fore be 

careful to communicate to such of his  subordinates as.  are unable to read  i t  those matters 

that  concern them; and\ inspecting officers shall  test  their  subordinates in their  knowledge of 

such matters.   

 

 

(c)Superintendents are required to instruct  their  subordinates how to make an intell igent use 

of the         Criminal Intell igence Gazette.  It  should be impressed upon all  officers that  they 

must not confine their   

Own police station, subdivision or district ; and they should be encouraged to send to their  

Superintendents for  communication to the Criminal Investigation Department  any 

information they may acquire on any subject  mentioned in the gazette,  

  

(d) The Police Gazette  is  intended for official  use only but a police officer may subscribe for 

copies for his  own use  applications should be made to the office of the Inspector -,  General 

from which the rates of subscription can be ascertained.  

(e) The Crimial Intell igence Gazette is  a  confidential  document and is not for sale.   
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Contents of  police Gazette.  

 

 

70. The following matters shall  be published in the Contents  of Police Gazette: -Police 

Gazette.   

Part l . -(i ) Orders by the Governor of Bengal .   

(i i)  Extracts from the Calcutta Gazette,  the Gazette of  India and the official  Gazettes of 

other provinces excluding i tems published in Part  V.  

Part l l . - (i)  Arrival and departure notices of  officers of  the Indian Police and Bengal  .Police 

Service and. officiating Deputy Superintendents.   

(i i) Orders of the Inspector-General  and Deputy Inspectors -General  and district  orders 

relating to officers of and\ above the rank of  Sub-Inspector.   

(i i i) The chain of act ing arrangements in the cadre of Deputy Superintendents (published 

once a month).   

(iv) Statements of extraordinary and compassionate pensions and gratuit ies sanctioned 

published once a  quarter) .  

 (v) Changes in the allotment and strength of  the force.  

(vi ) Results of  the departmental  examinations of officers of  the subordinate ranks and of  the 

examination of clerks in accounts and office pdocedure.  

Part III .-AII outstanding awards to ail  ranks with brief part iculars indicating t he nature of 

good work in each case 'of -  

(i ) Money reward or rewards in kind in l ieu of cash;  

(i i) Commendations and good service marks awarded by Inspector -General .or the Deputy 

Inspector-General  of Police.  

 

NOTE. -In the case of (i)  above, the Deputy Inspector.General  of Police, Criminal 

Investigation Department will  decide which are really outstandIng and worth publication 

from the reports of  Superintendents  which should contain the name and rank of  the 

recipients,  the nature of reward, case reference and the nature of good work done.  

Part  IV.—Miscellaneous notices and extracts from the police Gazet tes of other Provinces.  

Part  V ---- Notifications regarding the forfeiture and proscription of various publications 

under different Acts.  

 Part  VI—Government  Orders (other than those published in Part  I)  and Police Orders.  

 

 

 

Instructions for compiling Notices for the Police Gazette.  

 

71. (a) All matters to be published in the Police Gazette shall  be included in the weekly 

return due in accordance with Appendix XII.   

(b) The following detailed instructions for the compilation .of these returns shall  be strict ly 

followed by all  concerned: -  

 

I.-General instructions.  

(i ) Each return, headed with the name of the district  and the words "For insert ion in the 

Police Gazette" shall  be for- warded to the Inspector-General ,  without any covering letter .   

(i i)  Each return shall  contain all  i tems for publication which have occurred in the week to 

which i t  relates.  If  there is nothing to report ,  a blank return shall  be f orwarded.  

(i i i) The returns shall  be typed on one side only of each sheet of paper.   

(  iv)  The rank and full  name of  every officer "shall  be given.  Names shall  be spel t  in 

accordance with Appendix IX.  

(v) The returns shall  be accurately worded,  in strict  conformity with similar notifications 

previously published.   

' (vi)  Each return shall  be edited by a  gazetted officer before despatch.  

 

II .-Instructions regarding matter for publication in Part II .   

(i ) District  orders shall  be grouped under  the headings "Promotions and confirmations", 

"Leave",  "Reductions and reversions" and "Transfers and casualt ies".   
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(  i i) District  orders relating to officers of and above the rank of  Sub -Inspector only shall  be 

included. Those relating to other rank officiating as  Sub -Inspectors shall  be excluded.  

(i i i) All orders regarding appointments and promotions shall ,  be accompanied by complete 

information regarding the chain of arrangements,  with dates,  and shall  indicate the vacancies 

(Permanent or officiating) against  which t hey are made.  

(iv) Orders  relating to casual leave shall  be excluded.  

(v) Orders granting leave or an extension of leave shall  be included; in the lat ter case, the 

number and date of . the paragraph in the Police Gazette notifying the original  grant on the 

last  extension shall  be quoted.  

 

(vi ) Orders regarding the return from leave of subordinate police officers shall  be excluded, 

unless any portion of the leave previously gazetted is cancelled or an extension is granted to 

cover  a short  period overstayed .  

(vii) Orders relating to the permanent appointment,  pro - motion, leave and reversion of 

clerks of the Superintendents" office borne on the Range cadre shal l  be included.  

(vii i) The numbers and dates of al l  district  orders shall  always be quoted.  

 

Contents of  the ―Criminal Intell igence Gazette.  

 

 

 

72. (a) The following matters shall  be published in the main body of the Criminal  

Intell igence Gazette.   

PART I .-Special  Notices.  

 The information furnished under this heading shall  include matters of special  importance 

concerning   

The entire police force. Examples will  be found in the cases of  persons who are wanted for  

murder or any heinous crime or habitual  offenders who are l ikely to visi t  any part  of the 

country. Such notices will  be confined to really i mportant occurrences to which the attention 

of every member of  the force should be drawn and will  be selected by the Special  

Superintendent  pf  Police Criminal   Investigation Department.  When,  however, a  

Superintendent of Police thinks that  the importance of an information demands special  

notice, he will  send the information with a  covering letter explaining tee necessity of such 

publication. Such notices shall  be published in bold let ters.  

 

PART II-Look-out Notices.  

 

(A) Persons wanted.  Wherever practicable, the description will  be accompanied by a 

photograph,  giving specially the peculiar features or deformities  of the person to make him 

easily recognizable. -I   

(B) Persons arrested who may be wanted elsewhere. -Only  

particulars of persons who,.  i t  is  thou ght from the class of crime committed and the places 

visi ted. may have been responsible for other offences elsewhere wil l  be published.   

(C) Property found in the possession of  arrested persons. -  Notices regarding property seized 

on suspicion from an arres t- ed person shall  be published. This may help the police forces 

elsewhere to connect up the property with any of their  cases.  

 

(D) (i ) Property lost ,  stolen or'  seized on suspicion. --Only such property as is readily 

identifiable on sight will  be published.  Unidentifiable property, if  in bulk, may be included, 

if  there are special  reasons to justify the publication. ,   

 

  

 

(i i) Arms and ammunit ion. ' --  The loss,  theft  and recovery: of ammunition (in bulk only) and 

0£ all  arms will  be published' under this head. 1£ any huge quant i ty of arms or ammunition 

is lost ,  stolen or seized i t  will  be published in the Special  Notice  

 

(E) Unidenti f ied corpses. -Photos with description or other particulars  will  be published.   
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(F) Persons missing. -Photos will  be publ ished with description or  other particulars.   

 

 

 

 

 

 

 

PART III----  Peculiar Modus Operandi.  

 

 

Crimes in which an unknown, criminal has  disclosed a clearly defined modus operandi  or in 

which the sequence for the repeti t ion of  the offences indicates  the need for co-ordinated 

action will  be published. ~  

 

PART IV(1)Miscellaneous Notices  

 

Any information which may be of interest  to the police force in general ,  such as the 

suspicion attached to a certain motor -car in the commission 0£ crime, art icles coming into  

the possession 0£ the police for which owners are sought for  ,  etc. ,  will  be included. 

Movements of i t inerant criminal gangs, lost  sight 0£, shall  also be included.  

 

Test  questions and answers for brushing up memories of  officers will  be published under this 

head.  

 

(2) Motor-cars and motor cycles.  

 

 

List  giving particulars of vehicles lost ,  stolen or  recovered will  be published.  Other art ic les, 

lost ,  stolen or recovered, e.g.,  bicycles,  watches, sewing machines, typewriters,  etc. ,  need 

not be published but complete details in the form given below should be reported to Criminal 

Investigation Department so that  helpful  suggestions may be given on:  receipt  of  a  reference 

from a district :  -  

 

  

 

Name of the art icle  

with Makers name                

 

 

           1  

Number 

 

 

 

   2  

Special  identification 

mark, if  any.  

      

 

               3                                                        

P.S.  Case No. and date with 

section of law under which 

the case was insti tuted.  

 

                   4  

 

 

   

 

 

 

(3) Crime statistics.  

 

Weekly dacoity statement and Statist ics will  be published under this head .  These statist ics  

will  be compiled in the Criminal Investigation Department.  Important cases would go into 

the Special  Notices.  

 

 

(4) Interesting detections.  
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The following supplements to the Criminal  Intell igence Gazette shall  also be published, as 

and when occasion arises:  -  

SUPPLEMENT "A".-Expert  and travell ing criminals: This.  

supplement will  contain names and aliases used, short  criminal history,  descriptions and 

modus operandi of expert  and travell ing criminals for the information of investigating 

officers.  It  should contain on loose.  sheet or  art  paper  the portrait  of the criminal and in the 

history sheet,  convict ions, dates 0£ release from prison, destinations a nd addresses. Blank 

space should be left  on the original  insert ion to enable the police -stations to keep histories 

up-to date and more recent portraits are to be inserted, when received from time to t ime.  

 

SUPPLEMENT "B".-Notorious criminals wanted: convicts and other old offenders whose 

arrests are sought for will  be published in this Supplement.  It  will  contain portraits,  

descriptions, places at  which previously convicted, etc. ,  showing where arrested and 

convicted, probable resorts,  and names and addres ses 0£ associates  and relations.  

 

SUPPLEMENT "C" .-Foreigners: Particulars of £oreigners  and others wanted from crime,  

deportation, etc. ,  shall  only be included.  

(Lost  or stolen foreigner 's registration cert if icates will  not be published but a l ist  shoul d be 

maintained in the Intel l igence Branch.)   

 

SUPPLEMENT "D".-Deserters: It  will  contain particulars,  supplied by the Services  

Department,  of the Deserters of the Army, Navy and Air Force, who are  residents  of  this 

State.   

Deserters wanted in connection with criminal  offences shall  be notified in Part  II (A).  

 

SUPPLEMENT "E".-Important active criminals: This Supplement will  be confined to 

important active criminals of each district  to be selected by the Superintendent of Police. It  

should contain photo graphs,  descriptive rolls,  last  sentences,  names of associates,  brief 

part iculars 0£ the offences committed,  recent addresses,  if  known, etc. ,  0£ the criminals  and 

should be kept up-to-date l ike Supplement "A".  

 

SUPPLEMENT "F".-Goondas: Photographs and other particulars of goondas will  be 

published.  

 

 

SUPPLEMENT "G".-Important rulings: Important rulings in criminal cases  only would be 

published.  

 

SPECIAL SUPPLEMENTS: In this Supplement departmental   

instructions and circulars regarding crime and i ts contr ol ,  opinion on matters of law and 

procedure,  

 instructions regarding scientific aids to the investigation of cases, etc. ,  will  be published.  

Annual alphabetical  indexes to all  the Supplements,  including the Special  Supplements,  shall 

be published separate ly.   

(C) (i ) An Excise Supplement compiled by the Excise Department and containing information 

on excise matters shall  also be published from time to t ime with the Gazette.   

(i i)  Extracts from the Police and Criminal  Intell igence Gazettes of other police forces shall  

be published in appropriate parts and supplements.   

 

Instructions for compiling notices for the Criminal Intell igence Gazette.  

73. (a) All matters to be published in the Criminal Intell igence Gazette shall  be forwarded in 

accordance with,  Appendix XII direct  to the Criminal Investigation Department with a copy 

to the Superintendent of Police. No return shall  be forwarded when there are no i tems for 

publication.  

(b) Each return shall  be headed with the words "For insert ion in the 'Criminal Intel l igence 

Gazette ' "  and shall  be legibly writ ten on one side only of each sheet of paper .   

(c) The return shall ,  i£  necessary, be compiled in two  
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portions of which one shall  contain matter for insert ion in Part  ll  (D)(i i)  arid the other all 

other matter.  The latter portion shall  be forwarded to the Special  Superintendent of Police, 

Criminal Investigation Department,  West Bengal,  and the former to the Special  Assistant" 

Intell igence Branch.  

No covering letter shall  accompany either portion.  

 

(b) The following detailed instructions for the compilation of these returns shall  be strict ly 

followed: - ( i) Notices  of lost  and stolen property for Part  II (D)(i)   

shall  be included only if  the property is believed to have left  the district .   

(i i)  Notices for Part  II(D)(ii)  shall  be compiled in occordance with the instructions issued by 

the Intell igence Branch.  

{ii i) The statement  of i t inerant criminal  gangs,  lost  sight  of,  shall  be compiled in B. P. Form 

No.87 and attached to the return.  

(iv) The returns shall  be accurately worded,  in strict  conformity with similar notification& 

previously published.   

(v) Personal 'descriptions shall ,  whenever possible, be  

given in the from shown in Appendix X.  

(VI) Each return shall  be edited by a  gazetted officer before despatc h.  

 

 

 

Instructions for f i l l ing Gazette.  

 

 

74. (a) The Police and Criminal Intell igence Gazette.  shall ,  after al l  action laid down in 

regulation 69 has been. taken, be fi led in the following manner:  -  

(i ) Parts I to  V inclusive of the Police Gazet te shall  be kept together and fi led in half -yearly 

bundles maintained in proper chronological  order.  Each half -year ly bundle, when complete 

with i ts printed) index, shall  be bound or securely sewn.   

(i i)  Government  Orders and Police Orders published in:  Part  VI of  the Police Gazette shall  

be separated! into yearly fi les,  Government Orders being kept in one fi le and Police Orders  

in another.  A manuscript  index for each fi le shall  be kept unti l  the printed index is received,  

when the orders  in each! fi le,  with their  respective index,  shall  be bound or  securely sewn 

together.   

(i i i) Parts I to IV inclusive of the Criminal  Intell igence Gazette shall  be kept together  and 

treated as in (i)  above.   

(iv) All the Supplements of the Criminal Intell igence  

Gazette,  including the Special  Supplements,  shall  be separated into eight annual f i les and 

each fi le bound with s t iff  cover as  soon as the printed index! is received.   

The pages of the Supplements shall  be serially numbered so that  each set  of Supplements 

easily becomes a  book of a  proper size and pages and can become a handy reference book for 

the officers.   

(b) These instructions apply to all  offices,  stat ions and - posts to which the Gazettes  are 

issued.  

 

VIII -CONFIDENTIAL REPORTS.  

 

Confidential  reports on superior off ice rs.[s12 Act  V 1861]  

 

75. (a) Early in January the Superintendent shall  submit  to the Deputy Inspector -General  a 

confidential  report  in B. P. Form No.  1 on each Additional,  Assistant  or Deputy 

Superintendent who has served under him during all  or  part  of t he  previous year.    

(b) The Deputy Inspector-General  shall  forward to the Inspector -General ,  (i ) these reports 

with his remarks and (i i) a similar report  on each officer who has served as a Superintendent 

under him during all  or part  of the previous year,  after embodying in them the remarks made 

by the District  Magistrate and the Divisional Commissioner under regulation 75A.  

 

Confidential  reports of  superior off icers.  
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75A. Early in January the District  Magistrate shall  submit  to the Divisional Commissio ner 

his general  remarks on the .work of each Superintendent or Addi tional,  Assistant or.  Deputy 

Superintendent who has served in the district  during all  or part  of the previous year.  He shall 

pay attention to} the points mentioned in the prescribed form, a nd shall  in particular give his 

opinion on the officer 's  general  efficiency and his  relations with the public.  The Divisional 

Commissioner shall .  add his own remarks and forward the reports to the Deputy Inspector -

General  of the Range.   

 

Confidential  reports of  subordinate police off icers and  

character fools of  clerks.[s12 Act v1861]  

 

 

 

76. (a) The Superintendent shall  maintain, bound in a book of convenient size, confidential 

reports for each inspector,  Sergeant,  Sub -Inspector and officiating Sub -Inspector in B. P. 

Form No.2.  

(b) The head of each office shall  similarly maintain confidential  character rolls for each 

clerk in B. P. Form No.3.  

-(c) Subject  to clause (d) entries shall  be made in such book--  

 

(i ) in January ;   

(i i)  when the Superintendent or  the head of the office is transferred ;   

(i i i) when the officer or clerk is transferred from the district  or Range ;   

(iv) when the officer or clerk ceases to officiate in any higher  appointment ,  unless  the 

Superintendent or the head of the office conside rs him to be l ikely again to officiate in i t  

during the same calendar year,  in which case no entry shall  be made t i l l  the year has  ended; 

and  

(v) when a higher authority,  such as a Deputy Inspector - General ,  the Inspector-General  or 

the Provincial  Government,  orders remarks to be entered.  

(d) Ordinarily the Superintendent or the head of the office shall  not make an entry in such 

book, except under clause/  (c)(v) above, unless he has been at  least  six months in the dist rict  

or in charge of  the office or has already formed a definite opinion regarding the work or 

character of the officer or clerk.  

(e) Until  one book ,is completed, another shall  not be opened for any officer or clerk.  

(f ) Confidential  reports shall  be kept by the superintendent.  and confide ntial  character rolls 

by the Superintendent  or the head of the off ice, under lock and key.  They may be called for 

and inspected by the Inspector -General ,  Deputy Inspector-General ,  Divisional Commissioner 

or District  Magistrate.  A Subdivisional Police Offic er shall  be shown the ' books of  the 

officers serving under him.  

(g) When an officer or clerk is transferred permanently to another district  or Range, his 

confidential  report  book. or character roll  shall  be sent to the Superintendent of the district , 

or to the head of the office, to which he is transferred.  

  

 

Entries In confidential  report  books of  subordinate police off icers and in character rolls 

of  clerks.[s12 Act V,1861]  

 

 

77. (a) The following shall  be entered against  i tem 12 of  B.  P. Form No.2: -  

  

(i ) Particulars of  any case in which the off icer has been criminally convicted, or in which, 

having been put  upon his tr ial ,  he has been finally discharged for want of evidence, but not 

of any in which he has been fully and honourably acquit ted,  

(i i) particulars of any civil  suit  in which the decisionl adversely affect  his character  as a  

police officer ,  and  
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( i i i) particulars  of  any case in which there has been a judicial  comment  leading to an entry. 

in the officer 's  service book..   

(b) Any remark by a  District  Magistrate or a Commissioner relating to the officer 's  personal  

character shall  be entered! against  i tem 14 of B. P. Form No.:2:  unless i t  has been included 

in his service book.  

(c) All remarks in a  confidential  report  or character roll  shall  be  well  considered and 

moderate in tone. Sweeping condemnations and imputations based on mere rumour, which: 

cannot be substantiated, hall  be avoided.  Any strongly unfavourable opinion shall  be 

justif ied by reference to. the circumstances and facts bearing u pon i t ;  and the officer 

recording such opinion should consider whether i t  would not be best  to draw up proceedings 

and call  upon the officer or clerk concerned to answer the charges made.  

 

Loss of  confidential  report books of  subordinate police off icers  

 of  character rolls of  clerks.[s12 Act  V1861]  

 

 

78. (a) The loss of any confidential  report  book or  character roll  in a district  shall  be 

reported. immediately to the Deputy Inspector -General ,  and the Superintendent shall   have a  

searching enquiry made into such loss .  He shall  report  police officers or the result  to the 

Deputy Inspector-General .    

(b) If  the confidential  reports are those of an Inspector or of an off icer whose name is on the 

provincial  l ist  of those approved for promotion to Inspectors rank , the Deputy Inspector 

General  shall  reconstruct  the book from the copies of the remarks submitted under regulation 

79 by Superintendents and if  necessary, by reference to Superintendents under whom the 

officer has served during the past  ten years.  

(c) If  the case does not fall  under  clause (b) the Superintendent  shall  open a new 'book with 

a signed 'statement regarding the loss and the result  of the enquiry made.    

 

Submission to Inspector General of  confidential  reports on Inspectors.  

 

(a)On the Ist  February each year there shall  be submitted to the Inspector -General -  

(i ) through the, Deputy Inspector -Genera1 concerned, by  the Principal of  the Police Training 

College, the Inspectors.  Superintendent of each Railway Police district ,  the Assistant to the 

Deputy Inspector-General  in the Criminal Investigation Department and each Special  

Superintendent in the Intell igence Branch. and  

 

(i i) through the District  Magistrate and the Deputy Inspector -General  concerned, by every 

other Superintendent  

  

,  copies of al l  remarks made under regulation 76 in the confidential  report  book of  each 

Inspector (and of each officer whose name is on the provincial  l ist  of those approved for 

promotion to Inspector 's  rank) serving under him. For this,  purpose loose sheets of Benga l  

Form No.5243 should be obtained forms the Forms Department.   

(b) In the case of officers employed in the District  Intell igence Branch copies 0£ these 

remarks shall  be forwarded by the Superintendent concerned through the District  Magistrate 

to the Deputy Inspector-General ,  Criminal Investigation; Department and Intell igence 

Branch. The Special  Superintendent concerned in the Intell igence Branch will  record his 

remarks before copies  are forwarded to the Deputy Inspector - General  of the Range under 

clause (d).   

(c) The District  Magistrate may make remarks on the copies before forwarding them to the 

Deputy Inspector- General  concerned.  

(  d) The Deputy Inspector-General ,  Criminal investigation Department and Inte1ligence 

Branch, shall  forward the copies received by him under clause (a)(i) to the Inspector-General 

and those under clause (b) to the Deputy Inspector-General ' of the Range concerned with his 

own remarks.  

(e) The Deputy Inspector-General  of the Range shall  forward al l  copies received by him 

under clauses (a) (i ) and (i i ) and (d) to the Inspector-General  with his own remarks after 

taking notes 0£ the remarks for record.  in his office.  
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Confidential  reports  and character rolls  to state whether defects already brought to 

notice. [12,Act V,1861 ]  

80. When an officer makes an unfavourable remark in any confidential  report  or character 

roll ,  he should always state specifically whether the defect  remarked upon has already,  in 

any other connection, been brought to the notice of the officer or clerk concerned.  

 

Communication of  unfavourable remarks make in confidential  

 reports of  character rolls .  [12,  Act,V,1861]  

 

 81. In order  that  an officer may be in a  posi t ion to rectify of  his  shortcomings,  unfavourable 

remarks recorded in his confidential  reports or cha racter rolls or on other occasions should   

be communicated to him. Officers considering whether  remarks should be communicated 

should observe the fol lowing principles:  -  

 

 (i ) When a report  is buil t  up on the individual opinions of the different departm ental  

superiors in gradation,  i t  is  only the opinion as accepted by the highest  authority which need 

be considered from the point  of view of communication ;   

 

(i i)  remarks should not be communicated to the officer -  

( I)  if  the highest  authority to whom the y have been submitted suspends judgment on them ;   

(2) if  they are in reply to enquiries whether the officer who has not been well  reported on 

previously has improved and is f i t  for promotion or whether an officer is f i t  for a part icular 

appointment,  unless the, authority for  whom the reply is ult imately intended considers that  

facts or al legations contained in them should be communicated to such officer;   

(i i i)  any remarks on an officer 's  report  which show that  he has taken steps to remedy defects 

to which his at tention has been drawn in a  previous year,  shall  be communicated to him ;   

(  iv) remarks made about any officer of and - above the rank of Deputy Superintendent,  other 

than an officer on deputation to the Calcutta Police or another department,  should  not be 

communicated to such officer except  by,  or under the orders of,  the Inspector -General .  These 

remarks except those of the Deputy Superintendents of Police, should be seen by the 

Minister-in-charge of  the Home (Police) Department before the same are communicated to 

the officer concerned but the Minister 's  acquiescence in their  communication to the officer 

should not be regarded as implying his endorsement of them. Remarks of an Inspector,  

Sergeant,  Sub-Inspector should not be  

communicated to him except by, or  under  the orders  of,  the Superintendent or Head of the 

office concerned.  

(v) the manner and method of communication (e .g.,  whether the communication should be 

verbal or writ ten and whether i t  should be made direct  to the officer concerned or thr ough an  

intermediate authority or through his immediate superior) should be such as to secure the 

maximum benefit  to the officer having regard to his  temperament,  and this will  be decided by 

the authority under whose orders the remarks are communicated.   

 

81A. Regulation 81 above will  apply also to clerks.  

 

CHAPTER IV 

Privileges and General  Instructions  

I-PRIVILEGES, ETC.  

 

Presentation at viceregailevees  

 

82. The following police officials are eligible for Presentation   to His Excellency the 

Viceroy at  a  levee  

 

 

( i)  al l  officers of the Indian police  

 

( i i)     al l  officers of the Bengal police service drawing not less then the maximum  pay of the 

t ime- scale , and  
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(i i i)  al l  t i tle – holders.  

  

 

Auxiliary force, India and Indian Territorial  force[s12 Act,V18 61] 

 

  

83. (a) European and Anglo-Indian officers of the police force are eligible  for enrolment in 

the Auxiliary Force, but they cannot hold any rank but that  of  a pr ivate without the sanction 

of the Provincial  Government.   

 When presenting themselves for  enlistment in the Auxiliary Force they shall  produce a 

writ ten statement from the Provincial  Government to the effect  that  there is no objection to 

their  being called out  for training and/or  when an emergency arises.  Such a statement will  

specify the appointment they hold and will  be valid only for  so long as they hold the 

appointment.  If  such a  statement is  not produced, they will  be regarded as though they were 

members of the Auxil iary! Force India) Reserve class and will  only be called out with the 

specific sanction of the Provincial  Government.   

The enrolment is subject  to the condition that  the officer concerned must be exempted from 

liabil i ty for service under section 18 of the Auxiliary Force Act,  1920. With regard to annual 

training, the mili tary authorit ies recognise that  servants of the Crown must obtain leave to 

attend such training and' that  refusal  of leave must be considered a sufficient ground for 

exemption from embodiment for  training. They have therefore agreed that  the names of 

servants  of  the Crown for  whom permission to attend camp is  required should be sent by 

units direct  to the Provincial  Government at  least  two months before the commencement of 

the camp.  

(b) Members of  the Auxiliary Force are exempted from certain local  taxes in accor dance with 

the terms of section 34 of the Auxiliary Force Act,  1920.  

(c) No police officers may join the Indian Terri torial  Force.  

(d) Leave of enrolled officers for at tending dril l ,  musketry or camps of exercise is governed 

by regulation 824.  

 

 Privileges of  Inspectors. [s 12 Act V 1861]  

 

84. (a) An Inspector may be granted interviews with His Excellency the Governor  and with 

the Hon'ble Ministers with the prior sanction of the Inspector -General  during their  visi ts to 

districts.   

(h )  He has also the pr ivilege of an introduct ion to His  

Excellency the Governor and the Hon,ble Ministers on their  arrival  at  a railway or steamer 

station.  

(c) He is also enti t led to invitations to Durbars held by Divisional Commissioners at  the 

headquarters of districts.   

 

Privileges of  Sub – Inspector [s12 Act V1861]  

 

85. Sub-Inspectors when appearing before officers superior to them in rank are, by virtue of 

their  office, enti t led to the courtesy of a chair,  except when appearing on strict ly formal 

official  occasions, such for example as:  -  

(i ) at orderly room-  

( i i)  in court ,   

(i i i) when making an official  report ,   

(iv) when putt ing up registers or papers for signature or  order.   

 

Participation in beneficent public activities.  [s 12 Act V 1861]  

 

86. (a) Subject  to the provisions of regulat ion 87 police officers shall  always be ready to 

assist  beneficent publ ic activit ies ,   provided that  no interference with there duties  and 

functions as  police officers is thereby caused .  An officer below the rank of Superintendent 

shall   invariably obtain the consent of  the Superintendent under  whom he is  serving before 
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accepting any office in any local body or committee and,  if  at  any t ime the Superintendent so 

directs,  shall  forthwith resign such office.  

 In . l ike manner, the Inspector -General  or Deputy Inspector-General .  may require any 

Superintendent serving  him to resign any such office.  

(b) Officers of Government other than clerical  assistants and inferior servants shall  not offer 

themselves as candidates for election to any local bo dy.   

(c)  Inspectors may be appointed by nominat ion as members  of Local Boards, subject  to the 

condition that  such appointment -do not involve the exclusion of any local representatives   

who may be l ikely to be more useful members.   

(d) Inspectors and Sub-Inspectors may be appointed to Union.  Dispensary and School  

committees  within their  respective jurisdictions, but  may not  be appointed as  Municipal  

Commissioners.    

 

Collection of  subscriptions and invitations to pujas [s12 Act V1861]  

87. (a) Police officers of al l  ranks are prohibited from collecting subscriptions from the 

public for any purpose whatsoever .     

\b) They are permitted to become members of puja committees organized by the public,  

provided that  they do not as  such take part  in collecting sub scriptions, and to celebrate 

pujas with subscriptions raised from members of the force or  other officials.  They may 

accept invitations from members  of the public,  or invite the public,  to pujas .   

Exemption from the operation of  the Indian Arms Act. (Act X I of  1878) [s12 Act  V1861]  

 

88. (a) A police officer is exempted by section l  (b) of the Exemption. from .Indian Arms 

Act,  1878 (XI of  1878), from the prohibit ions the directions   contained in that  Act ,  in 

respect of arms and ammunition which he is requir ed to bear as part  of his equipment in the 

course of his  public duty,  whether they are supplied by the Provincial  Government or  are his 

private  property .  No l icense,  therefore, is  required by any police officer in respect  of a 

revolver of pistol  owned by him as part  of  his equipment [see regulation 1012 (c)]   

 (b) A retired police officer,  who has been permitted to wear uniform on certain occasions 

after retirement,  must obtain a  l icence for any revolver or pistol  which formed part  of  his  

equipment,  but is  exempt from the payment of a l icence fee for i t .   

 

 

(c) A police officer of or above the rank of Sub -Inspector or a Sergeant may, under i tem 

80(3),  Schedule I,  Indian Tariff  Act,  1934 (XXXII of 1934), import  free of customs duty a 

recvolver or pistol  toge ther with ammunition up to a maximum of l00 rounds per revolver or 

pistol  on the cert if icate of the Inspector -General  that  the weapon and ammunition are 

imported by the officer,  as part  of his equipment.  If  the officer who desires to avail  himself 

of this privilege, is in India, he shall  apply to the Inspector -General  for such cert if icate to be 

issued direct  to the arms dealer or  contractor from whom standardised revolvers  and 

ammunition are obtained. A certif icate will  not be issued as a rule  to an officer  on probation 

or at  al l  to an officer who is merely officiating as a Sub -Inspector or Sergeant.   

(d) A register shall  be maintained in the Superintendent 's  office in B. P. Form No.4 of al l  

arms in respect of which officers in the district  are exempt as lai d down in clauses (a.)  and 

(b):  and, when any such officer is transferred to another district ,  a  copy of the relevant entry 

in the register shall  be sent to the Superintendent of that  district .   

(e) If  any police officer ceases to be exempt as laid down in  clauses (a) and (b),  owning to 

retirement,  discharge,  dismissal .  or any other reason, the Superintendent shall  see that  the 

arms and ammunition in respect of which such officer was exempt are deposited unti l .  a 

l icence for them is produced or are otherwis e legally accounted for.   

Carrying of  canes or sticks and use of  private f irearms,  

 while on duty ,  prohibited.[s12 Act, V, 1861]  

 

89.(a) Police officers may not carry canes or st ick other than regulation lathis while on duty,  

unless ordered to do So by an  officer '  of or  above the rank of  Inspector.  Such orders  shall  be 

given only if  the officer considers that  the occasion does not require the use of lathis :  and 

the use of canes is  subject  to "the same restrict ion as other form of force.  
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(b) The use of  pr ivate firearms by police officers below the rank of Sub -Inspector,  when on 

duty, is prohibited.   

 

Exemption from municipal taxation on horse.  

 

 90. By section 168 of the Bengal Municipal  Act,  1932 from. municipal  (Bengal Act XV of 

1932) every police officer resident in a taxation on horse. municipali ty is exempt from 

municipal  taxation in respect of one horse.  

 

Exemption from bridge, ferry and road tools.  

 

91. Police officers proceeding on duty are exempted from the payment of bridge, ferry and 

road tolls.   

 

 

Vessels exempted from tolls.  

92.  
(a) All vessels,  whether owned by Government or otherwise, which are being  

used exclusively by officers of the Crown or subordinates.  whether civil  or mili tary,  

, travell ing on duty, or  are being used exclusively for Go vernment  work, are exempted from 

toll  or demurrage on canals or canalised rivers.  Vessels carrying materials for works 

belonging to departments other than the Irrigation Department  are, how - ever,  not exempted.  

 

(b) Every such vessel  shall  be furnished wi th a pass, which in the case of officers shall  

specify the nature of  the vessel  and the name soft  occupants,  and in the case of  vessels used 

for Government  work,  the nature of the 'work and approximate quanti ty of the cargo. This 

pass shall  be shown at  al l  toll  stat ions, and collectors may inspect the boats.   

 

(c) When a boat travell ing on police duty of an urgent nature is obliged to pass a toll .  

Station. without halt ing, a  report  in  explanation shall  be sent as early as possible to the 

super- visor of canals.   

 

General provident Fund.  

 

93. All rank of the police and clerks who are not compulsory subscribers to the General 

Provident Fund under  the  General  Provident Fund (Superior Civil  Services) Rules or the 

General  Provident Fund (Bengal Services) Rules ma y be- come voluntary subscribers to the 

fund, in accordance with those rules.   

 

Railway ,Steamer and omnibus service Warrants and passes  for journeys on duty.  

 

94. (a) All officers below the rank of Inspector are  enti t led, when making journeys on duty 

by railway or steamer or omnibus service to receive warrants on which t ickets are issued for 

such journeys. Detailed instructions regarding the custody ,  issue and use of these warrants 

are contained in Appendix III  

 

(b) Officers of the Railway Police are sup plied by the rail - way administration with tokens, 

badges or passes, according' to their  rank,  enabling them to travel free, when on duty,  over 

any railway system within the Railway Police district  in which they are serving.  

 

 

Railway and steamer warrants  for journeys on leave.  

 

95. Head constables,  naiks, constables and launch -ratings other than serangs and drivers will  

be allowed,  when granted leave, free third class railway and steamer warrants to and on 

leave.  from their  homes, subject  to the condition s set  forth in S.  R.  137 A of  the Fundamental  

Rules. .   

,   
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NOTE.-(i)  'Free railway and steamer warrants shall  be allowed only when the officer  or 

rating has applied for them before leaving his stat ion to go home.   

(i i) The grant of warrants under this regu lat ion will  be noted. in red ink, in the service book 

Or roll  of the officer or rating immediately under the entry recording the granting of the 

leave,  with the numbers of the warrants and the names of the s tations to which they were 

issued .   

 

Railway and steamer warrants on discharge on medical grounds.  

 

96. A head constable, naik or constable invalided out of and the service, or summarily 

discharged on medical  grounds as  unfit  for  service,  is enti t led to a free warrant for a  single  

t icket by railway and s teamer to his home.   

 

 

Extra departmental inf luence not to be solicited. [  s 12,  Act  V,1861.]  

 

97. Save as provided in regulations 105, 886 and 887, police officers of al l  ranks and launch -

ratings are forbidden directly or indirectly -  

(i ) to seek or obtain interviews, except in the course of their duty.  With Ministers or 

Secretaries to Government without the prior  sanction of the Inspector - General;   

(i i)  to approach Members of the Legislature with a view to having any grievance made the 

object  of a question or interpellation in the Legislature;  or  

(i i i) to approach any officer of another department,  any non -official ,  or any association for 

support  in pressing the claims, or obtaining redress of the grievances, of individuals,  or to 

obtain from any such officer,  non-official  or association any cert if icate or let ter of  

recommendation other than (i)  a cert if icate under  regulation 1048 or  (i i)  a formal  let ter 

bringing to the notice of a Superintendent specific services rendered to, or under the official  

cognisance of the writer.   

 

97A.  Regulation 97 will  apply also to clerks  

 

Civil  suits by police off icers. [  s  12, Act V,1861.]  

 

98. Police officers of al l  ranks are prohibited from bringing civil  suits against  persons 

residing in the district  in which they are e mployed or against  any police officer for acts  done 

in connection with the discharge of his official  functions with - out the sanction of the 

Superintendent,  who shall  report  the facts of each case, as  i t  occurs,  to the Inspector -General  

through the Distric t  Magistrate and the Deputy Inspector - General -  

 

 

                 II    -DEFENCE OF POLICE OFFICERS IN CRIMINAL AND CIVIL SUITS.  

 

General principle to be observed. [  3 ,  Act  V,1861.]  

 

99. (a) The Provincial  Government recognises i ts obligation to protect  police officers who in 

the course of the lawful discharge of duty have become involved in l i t igation, ei ther civil  or 

criminal,  when i t  appears to the Provincial  Government  that  they have acted in good faith but 

the Provincial  Government does not  bind i ts elf  to undertake their  defence or afford 

assistance when this is  not the case. .   

 

(b) When the Provincial  Government declines to defend ,  i t  rests with the officer concerned 

to take such measures as he considers necessary at  his own expense,  but the provi ncial  

Government will  defray his reasonable costs  in the event of his  being acquit ted,  and i t  being 

shown that  his conduct throughout has been free from blame .  i f  though acquitted of  the 

offence charged, his  conduct should appear to be blame –worthy, he shall  receive only such 

portion, if  any, of the expenses incurred by him as the provincial  Government my deem fit  to 

pay 
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Superintendent or corresponding superior off icer to be informed of  criminal and civil  

suits.  [3, Act V,1861.]   

 

100. All  police officer against  whom any criminal prosecution Superintendent or civil  suit  is 

insti tuted shall  at  once inform the Superintendent or corresponding or corresponding superior 

officer.  Superior officer  

.   

Civil  suits or criminal prosecutions by or against police of f icers [s 3, Act  V, 1861]          

101.  In the case of a  civil  suit  or  a criminal prosecution by or  against  a police officer  in 

connection with the discharge or criminal  of his official  functions, the following   

 

Previous sanction necessary before any ac tion, civil  or criminal,  is  taken by a police 

off icer.  

 (i ) A police officer wanting redress  for some wrong which he has suffered in connection 

with the" discharge of  his official  function shall  Whether he proposes to insti tute a civil  suit 

or criminal prosecution on his own responsibil i ty and at  his own cost  or Whether he desires 

that  the suit  or prosecution should be insti tuted in his name under the orders and at  the cost  

of the Provincial  Government,  submit through his official  superiors a full  report  on  the 

whole case to the Legal Remembrancer before taking any steps in the matter.  On receipt  of 

such report ,  the Legal  Remembrancer will  submit the case with his remarks for the orders of 

the Provincial  Government.    

 

Procedure in civil  suits against a poli ce officer.  

{ii) If  any suit  is  insti tuted against  a police officer for any thing done in his  official  capacity 

without the notice required by section 80 of  the Code of Civil  Procedure 1908 having been 

duly served on him he shall ,  as a rule,  move the court  .  to dismiss i t  on the ground that  i t 

have been insti tuted contrary to the provisions of that  section. All  al leged extortion of  

money for an officer 's  own benefit ,  and not for the benefit  or supposed benefit  of the case he 

is investigating does not come .within the wording of section 80 and no notice is necessary 

in such cases.  

 

If ,  however, such not ice is given, he shall  at  once report  to his superior officers all the 

circumstances necessary to the forming ,of an opinion on the case, stat ing whether he 

proposes to deal with the matter on his own responsibil i ty and at  his own cost  or whether he 

desires that  the suit  should be taken up in his name under the orders and at  the  cost  of the 

Provincial  Government .The superior officer receiving such report  shall  without delay, after 

making any enquiry that  may be necessary,  submit a full  report  ,  with a statement of  the 

action proposed to be taken for  the orders  of the Provincial  Government through the Legal 

Remembrancer,  and before the receipt  of such orders all  steps in the matter shall ,  i f  possible,  

be avoided.  But,  subject  to the sanction of  the Provincial  Government nothing herein shall 

prevent  the police officer concerned formed entering into an agreement for  the amicable 

sett lement of the case.   

 

  

 

 

 

(  i i i )  An officer  preparing a report  under the above rule  or moving the court  to  dismiss  the 

suit  shall  be enti t led to the assistance of the Government Pleader  .   

 

 Procedure in criminal cases against a police off icer.  

  

(iv) Section 197 of the Code of Crimina l Procedure lays down a special  procedure in regard 

to criminal prosecutions against  certain classes of officers,  while section 42 of the Police 

Act,  1861, sets a l imit  within which act ion against  a police officer is to be taken and 

indicates the procedure  in regard to this.  In those cases there wil l  always be ample t ime to 

obtain the orders of the Provincial  Government as to the defence of the officer,  and this shall 
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be done. In the case of criminal prosecutions against  other classes of police officers i t  may 

frequently be impossible to obtain the orders of the Provincial  Government before the 

commencement of the proceedings in court .  In that  case i t  would rest  with the Dist rict 

Magistrate after consult ing the Superintendent,  to decide whether the defence s hall  be 

undertaken by the Provincial  Government or not.  In the event of  disagreement between the 

District  Magistrate and the Superintendent concerning the defence of  the accused pol ice 

officer,  the District  Magistrate shall  instruct  the public Prosecutor and request  the court  to 

postpone the case pending a decision by the provincial   Government as to whether he should 

be defended at  the cost  of the Provincial  Government  or not.  In such cases  a full  report  shall  

be sent to the Provincial  Government as early  as possible stating the course the District 

Magistrate has decided to adopt.   

 

Procedure in civil  suits or criminal cases before a union court or union bench.  

(v) Immediately upon the insti tution before a union court  or union bench of a suit  or  case 

against  a police officer,  the officer in charge of the police -station concerned shall  send the 

necessary intimation to the Superintendent.  If  at  any t ime i t  is  necessary to obtain copies of 

the record of  the case,  the Superintendent shall  apply for copies as  pr escribed in rule 7 of the 

rules framed by the Provincial  Government  under the Bengal Vil lage Self -Government Act,  

1919 (Bengal Act V of 1919), and issued with Judicial  Department notification No.  5649J.,  

dated the 13th August  1926, and payment according to  the scale therein laid down shall  be 

made from contingencies.  

 

Conduct of  cases.  

(vi ) When the Provincial  Government undertakes the con - duct of  a case, civil  or  criminal,  

insti tuted by or against  a police officer,  the head of the department in respect o f a civil  suit  

of the Magistrate in respect of a criminal  case may deal with i t  in consultation with the 

officer concerned in accordance with the regulations herein laid down or he may, with the 

sanction of the Legal Remembrancer,  delegate his duties to th e officer concerned on 

condition that  the said regulations are  str ict ly observed.  In the lat ter case,  the off icer 

concerned shall  conduct the case at  a resaonable cost  which must  not exceed Rs. 250 without 

the previous sanction of the Legal Remembrancer.  T he Provincial  Government will  not be 

bound to pay any expenses unless these rules  are complied with.  

 

 

If  in a case in which the  Provincial  Government has under - taken the defence of an off icer 

the decision of the first  court  is against  him, the question  whether  an appeal should be f i led 

at  the cost  of the Provincial  Government or whether the damages awarded to the plaintiff  or 

the fine imposed should be paid by the Provincial  Government  shall  be decided by the 

Provincia1 Government either on the applicat ion of the officer concerned who should move 

his immediate superior in the matter or on the representation of his  superior officer .   

(vii) All applications for the defence of  police officers at  the cost  of the Provincial  

Government in civil  suits and criminal cases shall  be submitted to the Inspector -General  

through the District  Magistrate and the Deputy Inspector -General  by the Superintendent 

concerned.  A similar  procedure should be followed in the case of‖ applications for expenses 

in cases and\ suits in which police officers are complainants.   

(vii i) In cases against  officers of the Criminal Investigation Department or the Railway 

Police, the Magistrate of the district  in which the case is  insti tuted shall .  be considered the 

District  Magistrate for the purposes of this regulation.   

Employment of  public prosecutor for defence in cases brought by private parties [s3, Act  

V, 1861]  

102. In all  cases of criminal prosecutions brought against   police officers for acts done in the 

performance of their  public duti es-,  Public  Prosecutors are bound to defend them and are 

enti t led to fees provided- that  the Provincial  Government  has cases sanctioned the defence 

being undertaken by the Provincial   Government at  i ts  expense. The sanction of the 

Provincial  Government sha ll ,  in the first instance, be obtained by the departmental  head of 

the officer through the Legal  Remembrancer before any action is taken in this  behalf  unless 

there be no t ime for such reference.  

Acquittal  of  dismissal of  case, When Government dose not ap pear [s3 Act V,1861]  
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103. Where no appearance is entered on behalf of the Provincial  Government and the action 

is dismissed, or the  accused discharged or  acquit ted, the case will  be dealt  with as is laid 

down in clause (b) of regulation 99, al lowance bein g  made for the expenses (if  any.)  

realizable under the order of.  the Court .   

Charges must be moderate [s3, Act  V, 1861]  

104. (a) It  is  to be dis t inctly understood that  charges,  the payment  of which may. be applied 

for under these rules,  shall  be moderate and that  the Provincial  Government does not bind ' 

i tself  to pay unnecessary expenses which the officer concerned may choose to incur. In petty 

cases, an appearance in person or with depar tmental  aid, e.g.,  of the Court  Inspector or Sub - 

Inspector  will  be often quite sufficient and where this is  so,  the employment of  a pleader is 

superfluous. Requests  for the  payment of  counsel shall  be entertained only under very 

exceptional circumstances and if  counsel  is not engaged on the other side, ordinarily counsel 

shall  not be employed at  the expense of the Provincial  Government on behalf  of the police 

officer .   

(b) If  the officer wins the case and the costs or damages or compensation are awarded to him, 

the expenditure incurred by the Provincial  Government  up to t he l imit  of such costs,  damages 

or compensation shall  be refunded by him.  

 

 

 

 

 

The following general  principles are laid down for the guidance of Superintendents in 

scrutinising the claims of police officers for the cost  of  their  defence in civil  or crimi nal 

cases brought against  them in the discharge of duty: -  

I .  Criminal Proceedings.  (i ) In trial  before a Magistrate. -One pleader at  a fee not exceeding 

that  ordinarily allowed to the Public Prosecutor of the district  and subject \ to the usual 

restrict ion of half  fee for a half -day's work. A junior pleader or a mukhtear would also be 

allowed in heavy cases where elaborate notes have to be taken of the evidence, and the 

evidence carefully analysed.   

(i i) In appeals and revisions before the District  Magistra te, or Additional District  

Magistrate and before the Sessions judge. -One senior pleader as above.  

(i i i)  In a sessions trial . -One senior and one junior pleader on the fees generally allowed to 

them when employed by the Provincial  Government in sessions cas es.  

(  Charges incurred in connection with preliminary enquiries.  etc. ,  in which the attendance of 

the officer concerned is -optional,  will  ordinarily be disallowed.)  

 

II .  Civil  Proceedings. (i ) In suits before a Munsif  or a Subordinate Judge. -One pleader at  a 

fee not exceeding that  ordinarily allowed to the Government Pleader of the district ,  subject 

to 'the restrict ion referred to above, and, in addit ion, in exceptionally heavy cases ,  one 

junior pleader.   

(i i)  In appeals. -One senior pleader as above.  

III .  Incidental Expenses. (i ) Fees for standing surety, but only in exceptional circumstances.  

(i i)  Actual travell ing and diet  expenses of defence witnesses. \   

(i i i) Actual and necessary travell ing expenses and necessary charges for board and lodging 

l imited to daily allowance of the officers concerned, whether  on duty,  leave or  under. 

suspension. .   

(iv) Reasonable charges on account of pleader 's clerk's remuneration, cost  of  cer t if ied 

copies, court -fees, process -fees, etc.   

 

(v) Reasonable charges in connection with applications for transfer,  provided the 

Superintendent has been previously consulted and has approved of  the course adopted by the 

officer concerned.  

IV. Cost of  defence in cases of  Enquiry by Commission. -  In cases of Enquiry by a 

Commission,  whether such Commission is appointed under the Public Servants '  Enquiries Act  

or under any other rules or orders,  the Publ ic Prosecutor shall  ordinarily be engaged to put 

the case before the Commission ;  if  his services  are not available, some other pleade r  may,  
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with the previous sanction of the Legal Remembrancer,  be engaged. It  will  be open to the 

officer whose conduct is under  

 investigation to be represented by a pleader;  but any claim by the officer to be reimbursed 

the reasonable expenses of his defence will  be considered only if  he is honourably acquit ted 

of the charge in respect of which the enquiry has been ordered. In such cases , no officer 

shall  be enti t led to receive, on account of lawyer 's fees, any sum greater than the amount  

paid by the Provincial  Government  to the Public Prosecutor or other pleader engaged for his 

services in putt ing the case before the Commission.  

 

III-GOVERNMENT SERVANTS CONDUCT RULES AND OTHER GENERAL 

INSTRUCTIONS.  

 

Interviews with the Deputy Inspector General or Inspecto r General [s 12 Act  V, 1861]  

105. (a) A subordinate police officer who wishes to make a  representation.  about his 

promotion, transfer.  or  leave or  about any other matter may not interview -  

(i ) a Deputy Inspector-General  without the permission of  the Sup erintendent of the district 

where he is serving (  or,  if  he is on transfer,  of the district  from  which he is transferred),  or   

(i i) the '.  Inspector-General  without the permission both of such Superintendent and of  the 

Deputy Inspector- General .   

\b) Such permission shall  not ordinarily be refused.  

105A. Regulation 105 will  apply also to .clerks.   

Government Servants Conduct  Rules.  

106. The Government  Servants '  Conduct  Rules applicable  to  the services recruited by the 

Secretary of State shall  be  binding on all  officers of the Indian Police, and those applicable 

.  to services under the control  of the Provincial  Government are binding on all  other servants 

of the Crown.  

 

Connection with publicity agencies [s12 Act V 1861]  

 

107. (a) Every person to whom these regulations apply is prohibited from being an 

accredited correspondent of any  news agency or of any newspaper or other periodical . ,   

(b) The rules  framed by Government  relating to. broad - casting by wireless are binding on all  

persons to whom these regulations apply.  

Criticisms of  Government policy forbidden [s12 Act V 1861]  

108. An officer is ent i t led to form and to hold his own opinion on public matters:  but he is 

not at  l iberty to attack.  what he knows or  believes to be a policy or procedure delib erately 

approved by Government,  or to make public  (whether  in writ ing or in speech or otherwise) 

any opinion on matters  of Government policy which are, or are l ikely to be, the subject  of 

public discussions. If  a decision of Government does not commend i tself  to any officer who 

has to carry i t  out,  he has after making proper representations to his official  superior,  no 

other course open to him but  to acquiesce loyally and si lently or to resign his posit ion in the 

service.  

 

Borrowing and lending money [s1 2 Act  V, 1861]  

109. (a) All police off icers,  from the highest  to the lowest.  are absolutely forbidden, except 

in the ordinary course of business with a  bank or firm of standing, . to borrow money from, or  

otherwise place themselves under a pecuniary obligat ion to, any person or persons subject  to 

their  official  authority. or residing, possessing land or carrying on business within the local 

l imits of such authority. Any such act  shall  be considered as  tantamount to an act  of 

corruption, and dismissal  shall  be the only punishment.  This prohibit ion extends to lending 

money at  interest  whether directly or through relatives or other agents,  to their  subordinates 

or to any person or persons possessing land,  with or without security, within the local  l imits 

of their  authority. The prohibit ion contained in the Government of  India, Home Department, 

Resolution No.2 B. -87-103, dated the 16th January 1890, shall  be held applicable to loans 

whether on the security of a mortgage or unsecured to estates administered under a  Court  of  

Wards Or an Encumbered Estates Act.  (Vide India Government No. 2276-319-2,  dated the 

30th September 1899.)   
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(b) A gazetted officer is forbidden to borrow money from a co -operative society unless he is 

specifically permitted by the Provincial  Gove rnment to do so.  

NOTE.-See Government Servants Conduct Rules  

 

Purchase at Government auctions.  [s12,Act  v, 1861]  

 

110. Police officers are prohibited from bidding for or purchasing anything at  a Government 

sale,  without the previous sanction of the Deput y Inspector-General .   

 

Drinking by  Police off icers [s12, Act V,1961]  

 

110A. Subject  to the provisions of any law relating to  intoxicat ing drinks or  drugs for the 

t ime being in force in any area no member of  the Police Force shall -  

 (a) while on duty-  

(i ) take alcoholic drinks or intoxicants.  or  

(i i) be under the influence of such drinks or drugs to such an extent as to render him 

incapable of discharging his duty properly and efficiently;  or  

(b) appear in a public place in a state of intoxication or t ake alcoholic drinks in public;  or  

(c) habitually use such drinks or drugs to excess.  

 

Ammanded verson of the rule 110A as per 

G.O.No.4979PL/P139/66, dated 8.12.66  

Regulation 110A 

Drinking by Police Officers (section 12, Act V 1961): Subject to 

the provisions of any law relating to intoxicating drinks or drugs 

for the time being in force in any area, no member of the Police 

Force shall- 

(a) while on duty-  

(i) take alcoholic drinks or intoxicants. or  

(ii) be under the influence of such drinks or drugs to  such an 

extent as to render him incapable of discharging his duty properly 

and efficiently; or  

(b) appear in a public place in a state of intoxication or take 

alcoholic drinks in public; or  

(c) habitually use such drinks or drugs to excess.  

 
 

 

 

 

 

 

 

Holding or acquiring shares in any company.  

 

111. (a) when a .servant of the Crown receives orders of transfer to a district in which the 

operations of a company in  which he holds shares are conducted,  he shall  at  once report   

the possession of such shares t o the Inspector-General  through; his  official  superiors.   

(b) A servant of the Crown may not acquire by purchase shares  in any company, the 

operations of which are conducted 1n the dis trict  in which he is employed for the t ime being.   
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(c) When a servant of the Crown acquires by succession inheritance, bequest  or  gift  shares in 

a company,  the operat ions of which are conducted in the which he is employed, he shall  at 

once report  such acquisit ion to the Inspector -General  through his official  superiors.  

 

Immovable property held or acquired by police off icer and clerks.  

 

112. (a) Subject  to clause (b)every officer,  whether gazetted or  subordinate, shall  submit  to 

the authority shown in the table below: -   

( i)  on appointment,  a declaration of all  immovable propert y in India held by him or by his  

wife or by any member of his family l iving with him or in any way dependent on him;  and .   

(i i)  in the first  week of March ecah year,  an annual  statement in B.  P.  Form No.5 either of 

al terations, or of the fact  that  there i s no alteration.  

 

Rank  designation.                                                Authority to whom submitted.  

 (1 )  Officers of  the Indian police                          Inspector -General .   

and Provincial  Police Service and clerks  

 in the office of the Inspector-General .   

 

(2) Inspectors,  Sub-Inspectors,  Sergeants          Superintendent of the district  in which they 

serve               

and Assistant Sub-Inspectors and clerks in the   ( including and clerks in the offices Principal  

officers of Superintendents                                Police Training of Superintendents.  

College) .   

 

 

(3) Clerks in the offices of Deputy                     Deputy Inspector General  concerned.  

 Inspector-General:                             

 

(b) No declaration or  statement is required (I)  from any launch rating, or (2) from a head 

constable or constable but any such officer promoted to the rank of Assistant Sub -Inspector 

or Sub-Inspector  shall  submit  the declaration prescribed above,  and continue,  thereafter,  to 

submit annual statements.   

 

(c) A police officer  is forbidden to purchase land or other  immovable property elsewhere 

than in his home distr ict ,  whether in his own name or in the names of his wives, children,.  

relatives, dependants  or servants or  in any way benami or to ' sel l  land or  other immovable 

property held elsewhere than in his home district ,  with out the previous sanction of the 

Inspector-General .  In applying for such sanction, an officer shall  give full  part iculars of the 

land or other immovable property and  of the reasons for the purchase or sale.   

 

Using subordinates for private purposes. [s 12 Act v ,1861]  

 

113. The employment of subordinates as if they were an  officer 's  personal servants,  for 

procuring supplies,  making  themselves generally useful,  doing  work of a menial  nature and 

the l ike, is  prohibited as being an indefensible abuse of authority and as  being l ikely to place 

the officer In a  false posit ion and expose him to misrepresentations. Superintendents  and 

Deputy Inspector-General  are explicit ly required to report  any contravention of  this 

regulation to the Inspector-General .   

 

Loos to Crown property.  

114. If  any loss,  destruction or  damage of property which belongs to the Crown or  for  which 

the Provincial  Government is responsible  takes place owi ng to any default ,  negligence  or 

disobedience of orders on the part  of any police officer,  clerk or launch rating,  he may be 

ordered to make good the value of i t .   

 

 

 

Officers not to leave district or place of  posting without permission.[s12, Act V,1861]  
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115. (a) No Superintendent,  Assistant Superintendent or Deputy Superintendent shall  on any 

account leave his distr ict '  without the permission of the Deputy Inspector -General ,  except  on 

duty of the most urgent nature or as authorised by clause (c).   

(b) No other police officer shall  leave the circle,  police - stat ion or place to which he is 

posted, except on duty or with the express permission of an officer authorised to give i t  or 

when he is relieved.  

(c) A Superintendent  may leave his district  for the pur pose of  at tending a  co -operation 

conference or meeting held within or  without the province under  these regulations but  shall 

give prior notice to the Deputy Inspector -General  of the Range.  

 

Subordinate off icers visiting district headquarters.[s12,  Act  V,1 861] 

 

116. Every police officer of or below the rank of  Inspector shall ,  when visi t ing on duty the 

headquarters of any district ,  report  to the Superintendent,  ei ther personally or  in writ ing.  

        If  he belongs to another district  he shall  state what i s the reason £or the visi t  and 

whether he requires assistance from the local  police.  

 

All ranks subject to superior authority.[s12 ,Act  V,1861.]  

 

 117.  Every police officer wherever  he may be,  whether  within or  without  the district  to  

which he is posted,  shall  be subordinate to ,  and is bound to carry out any legal order given 

by any police officer of superior rank.   

 

Prevention of  crime and maintenance of  law and order. [12,Act V,1861]  

 

118. The first  and most important  duty of  the police is  the preven tion of  crime and the 

maintenance of  law and order .  The great  mass of crime consists of  offences against  property 

,  against  which the police can afford a large measure of protection, ei ther directly by regular 

and efficient patroll ing, or indirectly by the exercise of a proper surveil lance over  bad 

characters.  To obtain a knowledge of the persons addicted to crime and to maintain adequate 

supervision over them should be the aim of every member of the force.. .   

 

Standard by which off icers will  be judged.  [s  12,Act V,1861.]  

 

119. The successful  detection of such crime as the police cannot or do not  prevent is also of 

the greatest  importance. But officer will  be judged not by his percentage of successes in the 

investigation and prosecution of  offences,  which i s to  some extent  a matter of  fortune,  ,but 

by his display of method and intell igence in detection, his general  efficiency and keen - ness,.  

his management  of his subordinates,  and above all  by his knowledge and control  of  the . local  

charge committed to him.   

 

The reporting of  crime .[s12, Act  V,1861.]  

 

120. It  is  the duty of every officer to see that  al l  cognizable crime is reported and registered.  

The public will  best  be..  encouraged to give full  information if  the police exercise a wise 

discretion under section 157 of the Code of Criminal Procedure and avoid investigation in 

tr ivial  cases. If  offences, against  property, and even attempts to commit them are concealed, 

a valuable indication as to the movements of bad characters is thereby lost .  A rise in the 

percentage of uninvestigated offences, therefore, is by no means to be feared in i tself , 

provided that  inspecting officers satisfy themselves that  offences are not being minimised.    

 

 

IV.-CO-OPERATION, CONFERENCES AND MEETINGS.  

Police off icers to assist  one another. [  s  12,  Act V,1861.]  

 

121. All  police officers shall  assist  one another,  to  the best  of  their  abil i ty,  in  the execution 

of their  duties whenever such assistance is actually demanded or appears to be required.  
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Co-operation ,conferences and meetings. [  s  12, Act V,1861]  

122. Close co-operation at  al l  t imes between officers whose jurisdictions form a common 

field for the depredations of a criminal or of  a gang is essential .  As an aid to such 

cooperation, periodical  conferences shall ,  and special  co-operation meetings may,  be 

convened by different officers according to the succeeding regulations.  

 

Annual Rangs conferences. [  s  12 Act  V, 1861]  

 

123. (a) Every Deputy Inspector General  in charge of a  Range shall  hold a Range conference 

annually at  some convenient place within the Range,  and all  Superintendents serving in the 

Range shall  at tend. The Superintendents  of  districts adjoining the Range and of Railway 

Police districts traversing the Range may also be invited to attend if  the Deputy Inspector  –

General  considers their  presence desirable. Each Deputy Inspector General  shall  f ix the date 

for his Range conference in consultation with the Deputy Inspectors General  in  charge of  

adjacent Ranges.  

 

 (b) Each Superintendent within the Range shall  forwar d to the Deputy Inspector-General ,  

not less than two months be - fore the date of the conference, a  l ist  of subjects to be 

discussed and the names of any Superintendents of other Ranges with whom he desires to 

discuss any subjects.  The Deputy Inspector -General  shall  circulate a complete l ist  of the 

agenda to the Deputy Inspector -General ,  Criminal Investigation) Department,  and to all  

officers who will  at tend, at  least  one week before the conference.  

 

(c) The Deputy Inspector-General ,  Criminal Investigation Department,  may attend, or direct  

his Assistant to attend, any of these conferences, if  i t  is  considered desirable.  

 

Quarterly district and circle conferences.  [s 12 Act  V, 1861]  

 

124. (a) (i  )  The Superintendent shall  hold quarterly conferences with all  gazetted police 

officers in the district .  The conferences may be held at  district  headquarters or elsewhere  at  

his discretion.  

Note: -  The Superintendent should invite the District  Magistrate to attend these quarterly 

conferences whenever there are quest ions which his presence might  help to answer.  

(i i)  The Superintendent shall  f ix the dates on which such' conferences will  be held.   

 

(i i i) At such conferences the action to be taken against  crime in the district  and the work of  

the officers serving under the Inspectors  shall  invariably be discussed. No agenda shall  be 

circulated but the Superintendent may allow, at  his discretion, discussion of any other 

matter.  Officers attending the conference should, if  possible,  inform him, at  least  f if teen 

days before the date f ixed for the conference, of any matter which they wish to suggest  for 

discussion.  

(b) Each Circle Inspector should hold a conference once a.  quarter  to be attended by officers 

in charge of police -stations, and by such other officers as he may su mmon, within his ci rcle: 

if  he thinks the presence of any officer not serving within his circle to be advisable, he 

should report  the matter to the Superintendent.  At each such conference the resolution of  the 

last  district  conference shall  be explained an d police matters of local  interest  shall  be 

discussed.  

 

Special  cooperation meetings. [s 12 Act V,  1661]  

  

125. A special  co-operation meeting, for the purpose of discussing any emergency, may be 

held at  any t ime and at .  any place within his  jurisdiction -  

(i ) by a Deputy Inspector-General  of a Range, with other Deputy Inspectors -General  or  with 

Superintendents and other officers ;   

(i i)  by a Superintendent.  with officers serving in his own district  or,  with the previous 

sanction of the Deputy Inspector -General  of the Range, with other Superintendents ;   
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(i i i) by a Subdivisional Police Officer with officers serving in his subdivision or,  with the 

previous sanction of the Superintendent,  with other officers ;   

(iv) by a Circle Inspector,  with the previous sa nction of the Superintendent.  with other 

Inspectors of the same or neighbouring dist ricts and with officers,  serving under himself or 

them.  

 

Minutes of  conferences and meetings. [s 12 Act V,  1861]  

 

126. (a) A conference or co-operation ' meeting shall  be presided over by the senior off icer 

present.   

(b) The minutes of conferences and meetings shall  be recorded by or under the direction of 

the presiding officer,  in such a way that  matters of general  interest  are kept  separate from 

those of purely local  interest .   

(c) Extracts regarding matters of general  interest  shall  be sent to all  officers who attend the 

conference or meeting, and extracts of matters of local  interest  to the officers concerned.   

(d) Copies of the minutes of special  meet ings convened with t he sanction of a Deputy 

Inspector-General  shall  be sent to that  officer,  and copies of the minutes of any special 

meeting convened by a Subdivisional Police Officer or by an Inspector shall  be sent to the 

Superintendent of the district  in which i t  was held .  

 

(e) The fact  that  he has attended a conference or meeting shall  be noted (I)  by an Inspector 

in his personal diary and (2) by a Sub -Inspector in the mufassil  or  general  diary according to 

the place where the meeting was held.   

 

Co-operation meetings with Magistrates. [  s  12 Act  V, 1861]  

 

127. (a) Subdivisional Police Officers and Circle Inspectors (except those of the Rai lway 

Police) shall  at tend the quarterly meetings held by Subdivisional  Magistrates in accordance 

with Government order No.420 -46 PI. ,  dated the 25th February 1936. They shall  point  out 

any areas in which  cr ime is excessively prevalent or on the increase, which are the homes of 

dangerous characters or which, for any other reason, demand the special  at tention of the 

union board and rural  police. They shall  also discuss any failure to pay or  equip the rural  

police properly, any case contemplated under section 110 of the Code of Criminal Procedure 

and: any other matters of interest  both to the police and the magist racy.   

(b) The copies of the minutes of  these meetings received' by the Superintendent shall  be kept 

in a separate fi le in his office.  

 

Co- operation with the Calcutta police [s 12 Act v,  1861]  

 

 

128. (a) All officers whose jurisdictions adjoin or are near to Calcutta shall  keep in  close 

touch with officers of the Calcutta Police and co -operate with them whenever necessary.   

 

(b) Superintendents of districts ( including Railway districts)  round Calcutta,  and the 

Assistant to the Deputy.  Inspector -General ,  Criminal Investigation Depar tment,  shall  detail 

officers to attend the monthly meetings held at  the headquarters of  the Calcutta Police.   

(  c )  Any investigating officer of the Bengal Police, who has to pursue enquiries in Calcutta,  

shall  ordinarily introduce himself to the officer i n charge of  the police -station where the 

enquiries are to be made, but,  if  he needs the help of the Detective Department of the 

Calcutta Police, he shall  f irst  report  himself to the Assistant Commissioner of  that  

department.   

Co- operation with Burma Police 

(d) The Superintendent of Police, Chittagong,  may proceed to Akyab in Burma to attend co -

operation meetings with the Superintendent of Police, Akyab. Such meetings should be held 

in Burma and Benga1 in alternate years.   

 

Co-operation with bordering states.  
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128A. Co-operation between neighbouring police -stations and dist ricts should not stop at  the 

State boundary. There shall  be close co -operation between officers of neighbouring  police -

stations, circles,  subdivisions and districts including those of bor dering States.   

 

Co- operation with Excise off icers [s 12 Act v, 1861]  

 

129. (a) All ranks of the police shall  render  to and receive from all  officers and men of the 

Excise Department full  co -operation in the prevention and detection of offences under the 

Excise, Opium and l ike Acts.  For the purpose of this regulation, co -operation shal l  be 

deemed to include the grant of facil i t ies for the examination of documents and records,  and 

for at tendance at  chaukidari  parades and co - operation conferences or meetings of  police 

officers.   

 

(b) Copies of the prel iminary reports of searches, arrests and seizures made by the police 

under the Bengal Excise Act,  1909, shall  be sent to the Collector or the Excise officer in 

whose jurisdiction the searches. arrests or  seizur es are  made. The forms of such preliminary 

reports may be obtained from the Excise Department.   

 

Inspection of  poison shops.  

 

130. Any police officer duly empowered in this respect by the District  Magistrate shall 

periodically visi t  and inspect the premise s of the holder of a  l icense under the Poisons Act,  

1919, where poisons are kept for sale,  and inspect the stock found therein and the registers 

maintained under the,  Act.  The result  of each inspection shall  be noted in registers of  the 

shop and also in the mufassil  or personal diary of the officer,  any serious breach of  the 

conditions of l icense being specially reported to the Superintendent without delay.   

 

v.-ASSEMBLIES AND PROCESSIONS.  

 

(i)  Powers.  

General powers [s 12, Act v, 1861]  

 

131. The duties and  powers of  the police in respect  of the control  of assemblies  and 

processions are set  for th in sections 30,  30A, 31 "and 32 of the Police Act,  1861.  

 

Officers empowered as Superintendents . [  s  12, Act V,  1861]  

 

132. (a) In regulations 135,  137 and 138 the  word "Superintendent" includes an Assistant 

Superintendent and [subject  to clauses (b) and (c) of this regulation],  a Deputy 

Superintendent or an Inspector. .   

(b) Every Deputy Superintendent has been appointed to perform, in the district  where he is 

appointed as  such,  al l  the duties of a  District  Superintendent  under sections 30 and 30A: of  

the Police Act,  1861.   

(c) Every Circle Inspector has been appointed to perform in the subdivision or circle to 

which he is posted as an Inspector,  al l  the duties of a District  Superintendent under 

subsections (3) and (4) of section 30 of that  Act,  subject  to the l imitation that ,  whenever  

possible, he shall  obtain the order of a super ior officer in the matter.   

 

(i i)  Action to be taken before the assembly or  procession i s held.  

 

Prior information to be given of  assemblies and processions. [  s  12 Act  V, 1861]  

 

133. Circle Inspectors and officers in charge of police - stat ions shall  cause t imely 

information to be sent  to the Superintendent  or Subdivisional Police officer of  any projected 

gathering,  procession.  festival  or other  event that  is l ikely to make the exercise of their 

powers under section 30 of the Police Act,  1861, advisable.   

 

Prohibition of  assembly or procession. [  s 12, Act  V, 1861]  
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134.  If  a  police officer considers  that  an assembly or  procession should be prohibited, he 

should move the appropriate Magistrate to issue an order  under  section 144 of the  Code of 

Criminal Procedure. No police officer as such has power to prohibi t  It .   

 

 

 

 

Issue of  notices under section 30 (2) of  the police  Act . [  s  12 Act V,  1861]  

 

135. If  any Superintendent considers i t  necessary to call  upon any person or class of person 

under section 30(2) of  the Police Act,  1861,  to apply for a l icense in respect of an assembly 

or procession  

(i ) he shall  obtain from the District  or Subdivisional  Magistrate a  statement in writ ing that ,  

in the judgment  of such Magistrate,  the assembly or procession is l ikely, if  held during a 

certain period and uncontrolled, to cause a breach of the peace,   

(i i) he shall  cause a general  or special  notice in B. P. Form No.6 or 7 to be issued directing 

the persons, concerned to apply for a l icense,  and  

(i i i) he shall  specify in such notice the length of the period during which a l icense shal l  be 

necessary for  any such assembly or  procession, if  the ' notice is intended to cover  more than a  

particular occasion, e.g. ,  the Muharram festival .   

 

From of  License.[s12 ,Act V, 1861]  

 

136. (a) The l icense to be issued under section 30(3) of  the Police Act,  1861, shall  b e in B.  

P. Form No.8 and shal l  be prepared as directed in regulations 138 and 139;  

(b) The officer issuing the l icense may alter or omit  any of the conditions printed in the form 

and may impose any other conditions to suit  the needs of any particular occa sion or locali ty .   

 

Directions under sect ion 30(1)of  the Police Act.[12,  Act  V,1861]  

 

137. (a) Under  section 30(1) of  the Police Act,  1861,  a  Superintendent may issue directions 

regarding the conduct of an assembly or procession whether  i t  is  l icensed or  not and  whether 

there has been a  notice requiring, or an appl ication  requesting a l icense or not.  .   

(b) Unless he proposes to take action under  regulation 134, he should issue such directions 

whenever any person gives notice of his intention to convene  or  collect  an assembly or to 

direct  or promote a procession regarding which no notice has issued requiring an application 

for a l icense.  

(c) Directions under section 30(1) of the Police Act,  1861, should, whenever possible, be 

given in writ ing, in B. P. Form No.9; but.  disobedience of verbal directions also, by any 

person who is aware of them, is punishable under section 32 of that  Act.   

(d) The Superintendent may alter or  omit  any of  the directions printed in B. P. Form No.9 

and may issue any other direc tions to suit  the needs of any particular occasion or locali ty .   

 

Matters to be included in l icenses and directions, [12Act V, 1861]  

 

138. \a) When a Superintendent issues l icenses in B.  P.  Form No. 8 or  directions in B. P. 

Form No 9 he shall  satisfy himself that  they include, in addit ion to the particulars indicated 

in the form, any special  conditions or direct ions necessary for the preservation of the peace.  

(b) He shall  not al low persons taking part  in an assembly or procession to carry weapons, or  

instruments capable of being used as weapons of offence, other  than those which, in  his 

opinion, are required for purposes of display are a necessary feature of the assembly or 

procession.  

(  c) The police should check the indiscriminate use of fireworks on a ll  occasions private or 

public and the Superintendent should therefore specify among the conditions of a l icense or  

in the direction issued under section 30(1) of the Police Act,  1861, the number and type of 

fireworks, if  any,  that  may be let  off  in any as sembly or procession, after consult ing if  

necessary the Municipal  Commissioners.   
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License and directions to be in triplicate.  

 

139. Licenses and any directions issued in B. P. Form No.9 shall  be in tr iplicate:  one copy 

shall  be given to the l icensee or t he person to whom the directions are addressed,  one 

retained in the Superintendent 's  office, and one sent to the police -station concerned, where i t 

shall  be retain- ed in a  special  f i le for 3 years.   

 

Disobedience of  notice to apply for l icense.  [s12, Act  V,1861.]  

 

140. If ,  notwithstanding the issue of a  notice under section 30~2) of the Police Act ,  1861, an 

assembly or procession is held without  a l icense, a prosecution under section 32 of that  Act 

will  l ie against  any conveners or collectors of the assemb ly Or any directors or promoters of 

the procession who have disobeyed the notice to apply for a l icense, but not.  against  any 

other person merely because he is a member  of the assembly or takes part .  in the procession.  

 

(i i i)  Action to be taken during and  after assemblies and processions.  

 

Action under sections 31 and 32, Police Act ,[s12,Act  V,1861.]  

 

141. (a) It  is  the duty of police officers who are present  at  an assembly or procession to give 

reasonable orders under section 31 of the Police Act,  1861,  and to note the name and address 

and the actions of any person who disobeys any such orders  or any orders issued under 

section 30(1) of that  Act whether the orders  are verbal or in writ ing.   

(b) Since an offence under section 32 of  the Police Act.  1861,  i s non-cognizable,  a Police 

officer has no power forth - with to arrest  a person who. commits such offence unless -  

(i ) an arrest  is justif ied under section 57(1) of the Code of Criminal Procedure,  

(i i)  the action which is an offence under  section 32 of  the  Police Act,  1861, is a lso a  

cognizable offence -under some other section of any law. or  

 

(i i i) a Magistrate is present and issues orders of arrest  under section 64 of the Code of 

Criminal Procedure..   

 

Effect of  disobedience of  orders under section 30A(1 ),Police Act,[s12, Act  V,  1861]  

 

142. An order  to disperse may be given under section 30 A(l)  of  the Police Act,  1861,  only if 

an assembly or procession as violate the conditions of a l icense issue In B .  P. Form No.8. It  

is  not a  substi tute for  an order  under  section 127(1)  of the Code of Criminal  Procedure and, 

before. force can be used to disperse an assembly or procession which  has disobeyed i t ,  a 

second order to disperse must normally  ( vide regulation 143)  be given,  under section 127(1) 

of the Code of  Criminal Procedure.When,  therefore, there is  no ' t ime for  more than one order  

to disperse, such order  should be given under section 127(1) of the said Code.   

The advantage of giving an order under sect ion 30 A(l)  of  the Police Act,  1861, are -  

 

{i) that  an assembly or procession which disobeys i t  becomes at  once an unlawful  assembly 

and sections 127 and 128 of the Code of Criminal Procedure then become applicable even 

though the circumstances would otherwise not permit  their  use, and  

\ i i) that  the members of such an assembly or procession may be arrested without warrant as 

being guil ty of an offence under section 143 of the Indian Penal Code.  

 

Dispersal at assembly or Procession, [s12 ,Act V, 1861.]  

 

143. An assembly or procession, whether l icensed und er section 30(3) of the Police Act,  

1861, or  not,  may be dispersed  by force only under section 128 of the Code of Criminal 

Procedure, that  is to say only-  

(i ) if  i t  has duly been ordered to disperse under section, 127(1) 0£ the Code of Criminal 

Procedure and has not dispersed, or  

(i i)  if  i t  has conducted i tself  in such a manner as to show a determination not to disperse.   
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Prosecutions,[s12, Act V,1861.]  

 

144. (a) A prosecution will  l ie under section 32 of the  Police Act,  1861, against -   

 (1) Any person who violates the conditions of a l icense issued under section 30(3) of that  

Act,  and . .   

(2) any member of an assembly or procession, whether  l icensed or  otherwise, who -  

 

( i)  knowingly disobeys directions issued by a Superintendent under section 30(I) of that  Act,  

or  

(i i)  disobeys the reasonable orders of a police officer under section 31 of  that  Act.   

 

(b) A prosecution will  l ie -  

(i ) under section 143 of the Indian Penal Code against  any person who is a member  of a 

l icensed assembly or  procession which neglects or refuses  to obey an order  under  section 

30A(1) of the Police Act,  1861,  and thereby becomes an unlawful assembly, and  

(i i) under Section 145 of the Indian Penal Code. against  any person who joins or continues in 

an unlawful assembly after i t  has  been duly ordered to disperse under  section 147 pf  the 

Code of Criminal Procedure.  

 

VI-Employment  of ARMED PARTIES AND USE OF FIRE -ARMS BY THE POLICE DURING 

RIOTS AND DISTURBANCES.  

 

 

 

 

 

Employment of  armed parties,   

[§ 12, Act V, 1861.]  

.   

145. (a) If  an officer in charge of a pol ice -station learns that  a serious riot  or other 

disturbance has broken out or is about to break out or that  any crime is being or is about to 

be committed by an armed gang or that  any persons against  whom he is about to proce ed will 

be armed with deadly weapons, he may arm some of his constables with the muskets issued 

to the police-station. He shal1 himself take command of such constables and proceed with 

them and with;  such other force as may be necessary to the place of  the  disturbance or crime. 

He may, however, for  special  reasons, which he shall  record in the general  diary, devolve 

such command upon a junior Sub-Inspector,  an Assistant Sub - Inspector or a head constable 

on whom he thinks i t  safe to rely:  he shal l  give such  officer upon whom he devolves the 

command as clear  and specific orders as  circumstances permit  as to the duties to be 

performed by the armed constables.  In the event of there being no officer -in-charge at  a 

police- stat ion,  if  rel iable information is rece ived by the senior con- stable of apprehension 

or existence of a serious disturbances, such constable shall  proceed to the place himself with 

such force as  can be spared, armed with muskets  and ball  ammunition. He must bear  in mind 

that  if  he meets with resistance he can act  in the exercise of the right of private defence, 

though he has not the power to disperse an unlawful assembly by force.  

(b) The police officer who leads or sends out armed constables under clause (a) above 

should, whenever possible" in form the nearest  Magistrate and give him an opportunity;  of  

accompanying the par ty.  The departure or despatch of an armed force must,  however, on no 

account be held up to the possible deterioration of the si tuation, solely with a ' view to 

obtaining the accompanying presence of  a Magistrate.   

 

Employment of  Special  Armed Forces .[s12,Act V,1861]  

 

146. (a) The Special  Armed Force may be employed to, restore order during riots and 

disturbances by order of the Superintendent,  Who should consult  the District  Mag istrate, .  i f  

there is t ime to do So. The Superintendent should him - self  be in charge of the party 

whenever possible, but if  he  
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should be temporarily engaged elsewhere or  the outbreak be so serious as to require him to 

be at  a central  post  to co - ordinate the whole scheme of  meeting and quell ing the 

disturbance, the command of the whole or any part  of the Special  Armed Force must devolve 

on such officers as the Superintendent can spare and shall  detail for the purpose. .  If  i t  is 

necessary to call  out the armed police in a subdivision where there is a detachment of the 

emergency force similar responsibil i ty must rest  on the Subdivisional Police Officer or 

Inspector in charge subject  to the orders of the Subdivisional Magistrate.   

 (b) When an armed party is  sent out  under clause (a) the District  Magistrate or 

Subdivisional Officer as the case may be, shall ,  i f  t ime permits,  be asked to depute a  

Magistrate to accompany i t .  If  t ime does not al low this  the officer ordering out  the par~ shall  

invite the nearest  Magistrate available to do so. The departure or despatch of an armed force 

must,  however, on no account be held up, to  the possible deteriorat ion of the si tuation, solely 

with a view to obtaining the accompanying presence of a Magistrate.   

(  c)  In  all  cases when armed parties are sent out,  they should keep together in compact 

bodies under .competent officers,  fully instructed. They should be given a specific task to 

perform and must be fully instructed as to their  powers and responsibil i t ies.  The Special  

Armed Force should never be given the routine duty of  marshall ing or escorting a  

procession. The Superintendent,  the Subdivisional Police Officer or the Circle Inspector will  

obtain as clear a picture as possible of the si tuation the armed forces have to mee t  and 

ensure, preferably by personal instruction that  each party sent out fully comprehends i ts 

objective and understands i ts duties and powers.  

(d) In cases where no serious opposit ion is  expected part  of the force should be armed with 

bamboo lathis 5 feet  7 inches in length and from 4 to 3½ inches. in circumference a the two 

ends. When i t  is  necessary to clear  or guard a road, the force so armed should be formed in 

double rank the first  rank .holding the lath is  at  the "engage" posit ion (see Bayonet 

exercises) and the rear  rank holding the lathis in both hands ' well  separated over the heads of 

the front rank men, So as to guard their  heads. It  is  advisable in all  such cases to have a 

small  reserve armed with muskets  to meet unforeseen developments.  Superi ntendents should 

take care to have a sufficient number of lathis ready for such occasions at! Stations and in 

the l ines.  

 

Employment of  armed police in other emergencles for work proper to unarmed police. 

[s12, Act  V, 1861 ]  

 

147. (a) The Unarmed Police are expected to be able,  with the lath:s prescribed in 

regulation 146. (d) or  the canes  al lowed under regulation 89( a) to maintain and enforce 

order  among assemblies,  processions and large crowds If  these are to unarmed not armed 

with weapons of offence.  There may however be exceptional circumstances in which i t  is 

desirable to employ  men of the Special  Armed Force for this purpose otherwise  than under 

regulation 146.  

 

(b) The Special  Armed Force thus employed may be armed entirely with muskets  or lathis or  

partly with muskets and partly with lathis.  .   

 

Requisition for assistance of  Eastern Frontier Rif les.  

 

 148. (a) Members  of the Eastern Frontier Rifles,  being enrolled under the Police Act 1861 

maybe required under  section 128 of the Code of Crimin al Procedure by a Magistrate or an 

officer ' in charge of a police -station or police officer of higher rank,  to disperse an unlawful 

assembly: and they are bound under section 149 of that  Code to interfere for the purpose of 

preventing the commission of a cognizable offence.  

(b) If  the assistance of a detachment of the Eastern Frontier Rifles is required during any 

disturbance, a requisit ion should ordinarily be made to the Inspector -General .   

(c) If  in a case of emergency the assistance of a detachment of the Eastern Frontier Rifles is 

requisit ioned under section 128 of the Code of Criminal Procedure, the officer making the 

requisit ion shall  at  once inform the Inspector - General  who shall  at  once report  to  the 

Provincial  Government the action taken.  
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Powers at off icers of  the Eastern Frontier Rif les for the purpose of  dealing with 

unlawful assemblies.   

 

 149. .The Commandant,  Assistant Commandants,  Subadars  and  Jamadars of  the Eastern 

Frontier Rifles have been  given powers of an officer  In charge of a p olice-station for  the 

purpose of dealing with unlawful assemblies or any assembly of f ive or  more persons l ikely 

to cause a distrubance of the  

public peace. These powers shall  not be exercised by the Commandant in the presence of a 

Superintendent or  an Additional Superintendent of a  district ,  by the Assistant Commandants  

in the presence of  officers of and above the rank of Subdivisional Police Officer and by the 

Subadars and Jamadars in the presence of an Inspector of the District  Police or the officer -

in-charge of police -station. The powers will  be exercised only when i t  becomes necessary to 

take action under sections 127 and 128 of the Code of Criminal Procedure.  

. If ,  while the officers  of the Eastern Frontier Rifles mentioned above are acting under  this  

regulation i t  become  

practicable for them to communicate with an officer 0£ the District  Police in whose presence 

they may not exercise their  powers  they shall  do so and shal l  thenceforward obey the 

instructions of the District  Police officers concerned as to whether they shall  or shall  not  

continue to exercise their  powers.  

 

Ammunition served out to an armed party and use  

 of  Privately owned guns. [§ 12, Act V, 1861.]  

 

150 (a) The ammunition served, out to any armed party shall  be ball  ammunition. No o ther 

sort  of ammunition shall  be issued under any circumstances.   

(b) Police officers  should not ordinarily take privately owned guns with them when they go 

to suppress a  riot ,  but :  if  privately owned guns are taken the use of any kind of  ammunition 

other than ball  is  str ict ly forbidden.  

Note : -Ordinary spherical  ball  only should be used in private  weapons --explosive bullets  are 

strict ly prohibited.  

 

Duties of  a Magistrate present with an armed party.  

 

151. When a Magistrate is present with an armed part y, employed for the suppression of a 

riot  or the dispersal  of  an unlawful assembly - 

 

( i)  he should not interfere with the disposit ion of the force by the police officer in command 

;   

(i i)  he is responsible for deciding when force is to be used and when fi re shall  be opened ;   

(i i i) he shall ,  when the necessity arises,  direct  the officer in command to use force or open 

fire,  but shall  not,  after giving such direction fetter the discretion of such officer in making 

his disposit ion for carrying out that  order ;  -  

(iv) he shall  give the warning prescribed by regulation  153(c )(i i )  ;   

(v) he shall  have authority to direct  the police officer in command to issue the order to cease 

fire under regulation 155(d) ;  and  

(vi ) "he shall  submit the reports prescribed by  regulation  

l56(c) when firearms have been used.  

 

Control of  armed parties by the police off icers in command. [s 12 Act V,1861.]  

 

152. The following precautions shall  be 'observed by a police officer in command of an 

armed party employed for  the  suppre ssion of a  riot  or the dispersal  of an unlawfu1 

assembly  

  

(i ) he should so dispose i t  that  i t  has as effective a field of  fire as circumstances permit;  -   

(i i)  he shall  not  bring i t  so close to a  mob as to risk either  i ts being overwhelmed by a  

sudden rush or i ts 'being forced to infl ict  heavy casualt ies ;   
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{ii i) if ,  in order to minimise injuries from missiles,  the party is extended, he shall  not  al low 

it  to extend so far as to affect  his abil i ty to exercise strict  f ire  

control;   

(iv) he should order bayonets to be fixed ;   

(v) he shall  give orders to the party to load,  when he thinks fi t .  Loading without such orders 

i t  str ict ly:   

forbidden ;   

(vi ) for the purposes of fire control  he shal l  ordinarily divide his  force into sections of  not  

more than ten men each and place each section under a  responsible  commander ;   

(vii)  i f  the party is,  or is l ikely to be, at tacked from tow directions, he shall  post  the men in 

two ranks, each facing one of those directions, with sufficient space between" such ranks to 

enable him to move between the ranks and to control  the fir ing; and  

(vii i) generally he should follow the riot  dri l l  instructions  as closely as  circumstances 

permit .   

 

 Use of  f irearms. [s12, Act V,  1861.]  

 

153. (a) The use of firearms is permitted for  the  following purposes only: -  

(i ) In exercise of the r ight of private defence of person or property. (Sections 96 -106, Indian 

Penal Code.)  -  

(i i)  For the dispersal  of unlawful assemblies.  (Sections (127 -128, Criminal Procedure Code.)   

(i i i) To effect  an arrest  in certain circumstances. (Section 46, Criminal Procedure Code.)   

(b) Use of  f irearms in the exercise of  the right of  private  defence. -It  is  essential  that  al l  

ranks should appreciate and  fully understand the right of  private defence both of  person an d 

property. They are enti t led by law to protect  themselves and Crown property,  e.g. ,  their 

weapons,  ammunition,  motor transport  etc.  against  at tack.  Such attack may be met by force. 

This force should not infl ict  more harm than is necessary for protection b ut may extend to 

the causing of  death.  If  then these circumstances are  fulfi l led a police officer of any rank 

even that  of a  constable is enti t led to open f ire.  But  not  only has every member  of  the police 

force the right to defend himself and Crown propert y he has  also the right and in fact  i t  is 

his duty to protect  other persons and the property of other  persons against  unlawful  acts.  

Here again,  he is enti t led to use force to the extent of voluntari ly causing death if  he sees a 

private person being attacked in such a way that  death or grievous hurt  is l ikely to be caused 

to that  person or  there is grave apprehension that  he may be kidnapped or wrongfully 

confined, Similarly,  with regard to property he may intervene to the same extent to  prevent  

robbery, house by night ,misehief by fire that   is  arson. theft ,  or house circumstances l ikely 

to cause apprehension of death or grievous hurt  to any  person if  the right of private defence 

is not exercised.  

In these cicumstances a single constable acting alone may fire in accordance with what  has 

been laid down above..  If .  however, he is one of a party of police, f ire shall  not be opened 

except under the orders of the senior officer present.  By "present" i t  should be clearly 

understood that  this relates . to the seni or off icer in the immediate proximity of  the incident.  

In the event of widespread attacks taking place in;  one area i t  may not be possible for the 

seniormost  police officer in that  area to witness all  that  is going on and in such 

circumstances i t  must  be the discretion of  the senior police officer  in a  l imited area who may 

witness an attack in parson or property of  the nature described above to give the order to 

open fire.  So long as the police force is in close formation, only the office -in-charge of the 

unit  may give the order to fire.  but if  ei ther under  orders or  as  a  result  of  the action of the 

opponents the police force is divided into smaller bodies than the senior officer of each 

small  contingent even down to an isolated constable may assume the res ponsibil i ty of 

opening fire.  Independent fir ing by individuals on their  own init iat ive is forbidden except 

when i t  is  justif ied as being in the exercise of the right of private defence. The responsibil i ty 

of proving that  circumstances invoked the ' r ight of  private defence will  rest  upon the 

individual  who fires or gives the order to fire.  but provided the act ion is taken in good faith, 

that  individual has no need to be apprehensive of the outcome of  any enquiry.   

(c) Use of  f irearms to disperse an unlawful assembly (i)  An order to fire upon a crowd 

should be regarded as an, extreme measure to which recourse should be had only in;  the last  

resort  when i t  is  absolutely necessary for the defence of l ife or property or when a 
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Magistrate,  an officer-in-charge of a police-s tation or police officer superior in rank to such: 

officer considers i t  impossible to disperse a mob by any other means.  

 

 

(i i)  Before an order is given to fire upon a crowd the  

Magistrate or,  if  no Magistrate is present,  the police officer in command shall  give full  and 

sufficient warning to the rioters that  they will  be fired upon if  they do not disperse ' 

immediately.  

(  i i i) All ranks engaged in the suppression of a riot  or in.  the dispersal  of a riotous assembly 

must await  the orders  of a Ma gistrate,  an officer-in-charge of a  police -station or a police 

officer superior in rank to such officer before fir ing.  

(d) Use of  f irearms to effect  arrest . -Under section 46 of \ the Code of Criminal Procedure 

when a person forcibly resist  arrest  or at temp ts to evade arrest ,  subject  to the important!  

restrict ion that  this section gives no right to  cause the death of a person who is not accused 

of an offence punishable with death or with transportation for l ife,  a police officer may use 

all  means necessary,  including the opening of fire,  to effect! the arrest  [see regulation 154 

'below]. .   

 

General rules relating to the use of  f irearms. [  s 12, Act V,  1861.]  

 

154. (a) Before a police officer fires or gives order to fire,  he shall  give such warning of  his 

intention as is possible.    

 Note: - In the event of the exercise of  the right  of private defence i t  may not  always be 

possible to give warning without  the offender being enabled to fulfi l  his design against  

which the right is being exercised.   

(b) Firing should always be controlled and directed at  a specified target.   

(c) No greater hurt  than is unavoidable should be infl icted.  

(d) Firing should cease as soon as  i ts object  is achieved.  

 

Orders to f ire and control of  f iring. [s 12, Act V, 1861.]  

 

155. (a) The police officer in command shal l  give the order  to use force or to fire when so 

directed by. a Magistrate under .regulation 151(ii i ) or, if  no Magistrate is present when he 

himself considers i t  to  .be necessary'  

(b).He shall  direct  the fir ing in such a way as to secure immediate effect  with a minimum of  

injury. Firing over the heads of the crowd or in any direction except on members of the 

crowd. is str ict ly forbidden, as being l ikely both to cause Injury to Innocent persons at  a 

distance and to embolden the  

part icipants in the disturbance by having no visible effect .  Before he gives the actual  order 

to fire,  he should specify the range, the target and the number of  rounds to be fired.  

(c) He is responsible that  no greater volume of fire is used than the  circumstances demand.  

He should normally order fir ing by specified individuals or by fi les:  but he may order fi r ing 

by sections, or  volleys by not  more than half  the party at  a t ime,  if  the att i tude of the mob 

makes this imperative for the protection of  h is officers or for the protection of the l ife  and 

property of others.   

(d) He shall  give the order to cease fire as soon as the mob shows the sl ightest  inclination to 

retire or disperse. The, Magistrate,  if  any is present,  has authority to direct  him to gi ve such ' 

order.   

 

 

Action to be taken after the Police have used f irearms. [  12, Act V,1861.]  

 

156. When the police have used firearms,  whether against  an unlawful assembly or  against  a 

small  group or against  individuals the following action shall  be taken -  

(a) the police officer in command shall  as soon as possible have the dead, if  any, sent to a 

mortuary and the wounded to hospital  ;   

(b) he shall  cause the empty cartridge cases to be picked up and checked with the number of 

rounds issued; and  
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(c) as soon as  action has been taken under  clause (a).  the Magist rate,  if  one is  present,  and 

the police officer in command shall  each draw up,  f irst -  

( i)  a concise but accurate report  of the occurrence and subsequently;   

( i i)  an accurate account in minute detail  of al l  the relevant facts,  with a  note of  the number 

of rounds issued and expended ;   

(d) copies  of the concise report  shall  be sent  by express telegram and of  the detailed account 

by the quickest  possible means other than a telegram -  

( i)  by the Magistra te,  if  one is present,  to the District  Magistrate,  Superintendent,  

Commissioner and Chief Secretary, and  

( i i)  by the police off icer in command to the District  Magistrate,  Superintendent,  Deputy 

Inspector- General  and Inspector-General .   

 

Executive enquiry regarding use of  f irearms by police.  

 

157. (a) .Whenever the police have used firearms, a full  executive enquiry to ascertain 

whether the fir ing was justif ied and whether  these regulations .were obeyed,  shall  be held as 

soon as i t  can possibly be arranged ,--  

(i ) by the Commissioner,  if  a  District  Magistrate,  an Additional District  Magistrate,  a  

Superintendent,  an Additional Superintendent or the Commandant Eastern Frontier Rifles was 

concerned in fir ing ;   

 

(i i) by the District  Magistrate or an Additional  District  Magistrate,  if  a Subdivis ional 

Magistrate,  an Assis t - ant  Superintendent or Deputy Superintendent or  an Assistant 

Commandant ,  Eastern Frontier Rifles.  was so concerned; and otherwise,  

(i i i) by the District  Magistrate,  Additional  District  Magistr ate,  Subdivisional Magistrate or 

Magistrate selected by the District  Magistrate,   

(b) If  a District  Magistrate or a Commissioner so directs or if  a  Range Deputy Inspector -

General  or the Superintendent of the district  concerned so desires a police officer o f  rank 

superior to that  of the police officer concerned in the occurrence and not  below the rank of 

Inspector shall  be associated with the enquiry, Such officer shall  have the right to examine 

witnesses and his opinion on the case shal l  be submitted togeth er with the Magistrate 's or  

Commissioner 's report .  The police officer at tending the enquiry should write out his report  

immediately after the enquiry is over .   

(c) The executive enquiry shall  be independent of any enquiries made by the police or by a  

Magistrate under the Code of  Criminal  Procedure but evidence recorded in such enquiries 

may be used.  

 

(d) The report  prescribed in regulation 156 shall  be laid before the officer holding the 

enquiry.  

(e) The representation of parties by legal practi t ioners s hall  not be allowed at  the enquiry:  

but any police officer whose conduct is at  issue shall  be allowed to examine and cross -

examine witnesses and to make statements orally or in writ ing.  

(f)  On completion of  the enquiry, the officer who has held i t  shal l  a t  once send a report  to 

the Provincial  Government through the usual.  channel and make over a copy to the 

Superintendent or the Deputy Inspector -General  of the Range, as the case may be.  for 

submission to the Inspector-General .   

 

Requisitioning of  military aid.  

 

158. No police officer is authorised to requisit ion mili tary aid for dispersing an unlawful  

assembly.  The duties of a  Magistrate who requisit ions mili tary aid are given in Appendix .   

 

VII. -MISCELLANEOUS INSTRUCTIONS.  

 

Directions to be followed in obtaining arrest of  an absconder who has escaped to the 

united kingdom, a colony or other British possession.  
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159. Appendix V contains directions to be followed in  obtaining arrest  of an offender who 

has escaped to the United Kingdom, a  colony or some oth er Brit ish possession,  

 

 

Counterfeit  coins.  

 

160. A set of rules containing hints for the detection of counterfeit  coins will  be found in 

Appendix VI. Any off icer requiring to test  suspected coins shall  subject  them to the. tests 

described therein.  

 

Movements of  troops.   

 

161. On receiving information -that  any body of troops is about to march through a dis trict ,  

the District  Magistrate shall  forthwith inform the Superintendent and intimate to him the 

places where the troops will  encamp and the date on w hich they will  arrive at  each such 

place.  

.   

 

Movements of  troops.[s 12, Act  V,  1861.]  

 

161A. (a) The Superintendent shall  then detail  a police party of the strength and composit ion 

shown below to meet the troops as they enter the district  and to remain with them until  they 

leave the district  or unti l .  the party is rel ieved by a similar police party from the next 

district  on the l ine of march. The Superintendent shall  furnish the officer in command of  the 

party with an official .  let ter of introduction to the officer  commanding the troops,  to  which 

shall  be attached a copy of clause (e).   

(b) When the troops are Brit ish the police party shall  be commanded by a European off icer,  

or,  if  no such officer is available. by an Indian Inspector who can speak Englis h. In other 

cases, an Indian officer shall  command.   

(c) The police party shall  be composed as fol lows :  -  

( i)  for every Brit ish cavalry,  infantry or  mechanised regiment -One European officer,  two 

head con- stables and ten constables.   

(i i)  For every Brit i sh battery of art i l lery-One European officer,  one head constable and six 

constables.   

(i i i) For every Indian regiment -One Sub-Inspector,  one head constable and six constables.   

(d) The duties of the police party are  as follows: -  

(i ) the police officer in  command shall  report  himself to the officer commanding the troops 

and make over the let ter of introduction mentioned in clause (b) ;   

(i i)  the police officer shall  place himself under the orders  of the officer commanding the 

troops and shall  report  to him morning and evening ;   

(i i i)  the police officer  shall  take charge of any Indian prisoners.  and shall  take care that  no 

person of bad character or wandering gypsy is al lowed near the camp or  l ine of march: he 

shall  also forward to the nearest  police -station any requisit ion for supplies received from the 

officer commanding the troops;  and  

(iv) on relief,  the pol ice officer in charge of the party shall  report  himself to  the off icer 

commanding the troops and obtain his  permission to return to his head - quarters.   

 

(e)Officers in charge of police -stations along the l ine of  march shall  supply any requisit ions 

received from the officer in command of the police party accompanying the troops, and shall  

maintain a watch over  all  bad characters l iving in the neighbou rhood of encampments or the 

l ine of march.  

 

Treatment and handling of  explosive substances and objects.  

 

The ―Instructions for dealing with substances or objects suspected of being explosive‖ which 

have been issued in a separate pamphlet  to all  Superintend ents,  Circle Inspectors and officers 

in charge of police -stations shall  be followed by any officer who may have to deal with such 

substances or objects.    
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Command certif icates.[s 12 ,  Act V,  1861.]  

 

163. (a) Any police officer below the rank of Sub -Inspector  when detailed on duty and any 

officer of the rank of  Sub-Inspector when detailed on. escort  duty shall ,  unless the 

Superintendent directs  otherwise, obtain from the officer detail ing him a command certif icate 

in B. P. Form No.10. .   

Exception.-No command certif icate shall  be necessary' when an Assistant Sub -Inspector in 

charge of an outpost  goes out on night rounds. -.   

(b) When serveral  officers are detailed on the same duty, only one command certif icate, 

containing all  their  names, shall  be issued t o the senior officer among them.  

(  c) An officer to whom a command certif icate is given shall  carry i t  with him, endorse upon 

i t ,  i f  he is l i terate,  the action which he takes upon the orders given to him, and on his return 

hand i t  to the officer who issued i t .   

(d) The officer who issued the cert if icate shall  bring to the notice of the Inspector concerned 

any instance of delay in carrying out the orders.   

(  e )  A command cert if icate returned by an officer in charge of  a party detailed from the 

Special  Armed Force for escort  duty shall  be attached to the escort  requisit ion unti l  the 

charges have been bil led for.   

(f)  Command certif icates,  after action has been taken on them, shall  be fi led with the 

appropriate counterfoils,  to facil i tate check by inspecting officers.   

 

Fatigues.[s 12, Act  V,  1861.]  

 

164. All officers of the subordinate ranks are l iable to be form any of the ordinary fatigue 

duties performed by  corresponding ranks of the Indian Army. These include  repairs to rif le 

and revolver  ranges and but ts,  loading,  unloading and handling Crown property,  pitching and 

striking tents,  care and maintenance of parade and other police grounds, construction and 

destruction of field works, the maintenance of fire fighting apparatus, demolit ions to prevent  

the spread of fire and the saving of property from damage by fire or f lood.  

 

 

Fire alarms. [s 12, Act V,  1861.]  

 

 

165. (a) When a fire alarm is sounded -  

(i ) all  ranks shall  fal l  in as  quickly as possible. Head constables and constables shall  not  

wait  to put on   

uniform, but shall  wear their  belts ;   

(i i)  the senior officer  present shall  detail  such number of men as  he considers  necessary for 

duty, issue any fire fighting equipment avai lable and move the. party to the scene of the fire 

as quickly as possible  ; .  and  

( i i i)  the senior officer present shall  divide the party into - squads to form a cordon round the 

fire,  to assist   in  measures against  the fire and to guard -the place. selected for  deposit ing 

salvaged property.  

 

 

Whistle calls.  [s 12,Act V,  1861.]  

 

166. (a) The following whistle calls shall  be used; -  

(i ) the rally, a  succession of short  blasts,  and  

(i i)  the alarm, alternate long and short  blasts .   

 

 

(b) The rally shall  be used when i t  is  necessary to summon officers within earshot,  e.g. ,  to  

call  beat  constables to a particular point .  On hearing the call ,  al l  ranks shall  move as quickly 

as possible to the point  where i t  is  being blown.  
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(  c) The alarm shall  be used only in emergency, when the caller is in danger  or for  ca1ling 

officers out of barracks in case of fire Or in l ike circumstances. On hearing the cal l ,  al l 

ranks shall  forthwith fall  in and await  orders  at  the place where i t  is  being blown.  

 

Miscellaneous duties.  [s 12, Act V, 1861.]  

 

167. (a) A list  of miscellaneous duties of which the:  poli ce have been wholly or part ial ly 

relieved under orders or the Provincial  Government is given in Appendix VII.   

 

(b) Every police officer ' is  bound to give reasonable assistance to any officer of the Crown 

unable to obtain means of transport  or necessary su pplies of provisions, but he shall  not" for 

this or any other  purpose, compel  persons to act  as  bearers,  coolies or boatmen who are not  

accustomed to act  as  such.  or  impress  bullocks or carts  kept exclusively for private or  

agricultural  purposes.  

 

(c) Though the police may be uti l ised for serving notices.  of demand of taxes assessed on 

account of addit ional police appointed under section 15 of the Police Act,  1861, they shall 

not be employed for the collection of such taxes except when this course is absol utely 

unavoidable;  and every case in which they are so employed shall  be reported to the Deputy 

Inspector- General .   

 

 

Powers under miscellaneous Acts and Rules.  

 

168. A list  of the miscellaneous Acts and Rules that  confer powers on the police,  with 

particulars of the ranks which. may exercise those powers,  is  contained in Appendix VIII.   

 

 

 

VIII -GENERAL INSTRUCTIONS RELATING TO ATTENDANCE IN OFFICE, 

RECORDS AND CORRESPONDENCE.  

 

Officers to attend office daily.[s 12, Act V,  1861.]  

 

169. All officers of and above the rank of Inspector shall ,  when at  their  headquarters,  at tend 

their  offices during the  recognised local  office hours and transact their  official  business 

there.  

 

Receipt of  mail .  

 

170. (a) The prompt and proper disposal of al l  communications r eceived is an important duty 

of al l  officers in charge of offices, stat ions and posts.   

(,b) Instructions regarding the opening and disposal  of mail  received in Superintendents '  

offices are given in regulations 1073 and 1074.  

(c) In any other office, stat ion or post  in a  district -  

(i ) the senior officer for the t ime being - in charge shall  personally open, init ial  and date all  

incoming .let ters,  and shall  pass orders regarding their  distribution and the action to be.  

taken on each ;   

(i i) when a communicat ion is delivered by hand the officer who takes delivery shall  endorse 

on the cover,  or ,  i f  there is no cover,  on the papers themselves,  the ' actual  t ime of receipt  to 

the minute and shall  forth - with place the cover  or  papers  before the senior officer in charge 

who shall  endorse on each paper the actual  t ime at  which he receives i t  and shall  take other 

action as under clause (a) ;  and  

(i i i) the paper shall  then be handed to the officer who is in charge of the register of let ters 

received for distribution to the officers concerned after making the necessary entries in that  

register .   

 

Pending l ist  
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170A. (a) Instructions regarding the maintenance of weekly pending l ists in  the 

Superintendent of Polices ' offices \ are embodied in regulation 1097.  

(b) For al l  other  offices, stat ions or posts in the district ,  similar pending l ists should be 

maintained in B. P. Form No. 203.  This l ist  should show all  let ters received or issued, to 

which no reply has been despatched or received within seven days. All  entries pen ding from 

the previous week shall  be carried over in red ink.  The l ist  shall  be put up weekly before the 

head of the establishment concerned.  

 

 

Proper names to be in capitals.[s 12,Act  V, 1861.]  

 

171. In all  reports,  records, indices, Village Crime Note  Books and other similar documents 

prepared wholly or part ly  in English, proper names of persons and places shall  be writ ten or 

typed in Block Capitals.   

 

Spell ing of  proper names.  

 

172. In every report ,  record. index or other document   prepared wholly or part ly in Engl ish.  

(a) the names of places shall  be spelt  according to the  

Spell ing given in the "List  of Police -Stations" of the province concerned, or,  if  not included 

in such l ist ,  according to the principles  therein adopted for the spell ing of simila r names; 

and  

(b) Indian personal  names shall  be spelt  according to the l ist  given in Appendix IX or,  i f  not 

included in i t .  according to the principles therein adopted for  the spell ing of similar names. 

As i t  is  impossible to maintain an index correctly u nless the spell ing is standardised, 

arbitrary methods adopted by, individuals for spell ing their  own names shall  be disregarded 

for police purposes.  

 

Expressing time.  

 

173. Whenever the t ime is  stated in a report ,  record,  index or other document the hour shall  

be shown by the twenty-four hour clock system, each day consist ing of twenty"" four  hours 

beginning and ending at  midnight.  Four figures shall  invariably be used, the first  two to 

denote the hour and the last  to denote the minutes past  the hour. Thus  00,00 denotes 

midnight,  08,05 denotes five minutes past  e ight in the morning,  19,37 denotes thirty -seven 

minutes past  seven in the evening and 23.59 denotes one minute to midnight,   

 

 personal descriptions [s 12, Act V, 1861]  

 

174. Personal descriptions shall  invariably be recorded in all  police documents in accordance 

with the form and in s tructions given in Appendix X so far as  the 'necessary particulars can 

be collected .   

 

signatures  

 

175. (a) Every ,police officer shall ,  when signing any official  repor t ,  let ter or  other 

documents,  write his s ignature clearly and legibly;  if  his signature is l ikely to be difficul t  to 

decipher,  he shall  write his name in block capitals beneath i t .   

(b) All signatures and init ials shall  be dated.  

(c) No police officer sha ll  use a  rubber or  other stamp instead of writ ing his signature or  

init ials.   

 

The usual channel of  communication.  

 

176. (a) The usual channel through which a police officer shall  communicate with any officer 

of higher rank is his  immediate departmental  su perior;  and direct  communication  
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with any officer of higher rank is forbidden except in emergencies or in matters regarding 

which there is a special  rule or practice to the contrary. [See regulation 888(a).]   

(b) 1f  in an emergency an officer communicates  directly with an officer of higher  rank,  he 

shall  also send a copy.  of - the communication through the usual channel,  together with a 

statement  of his reasons for communicating direct .   

(c) Regu1ation 888(e) governs the withholding by a  police officer of c ommunications for a  

higher authority received from or through his immediate departmental  subordinate.  

(d) A11 communications for submission to the Provincial  Government shall  go through the 

usual channel.   

(e)When a communication is to be forwarded through the Magistrate and Commissioner,  i t  

shall  unless there is provision to the contrary be sent by the Superintendent through the 

District  Magistrate to the Deputy Inspector General  of the Range ,  who shall  forward i t  

through the Commissioner to the Inspecto r general .  

 

Correspondence orders and replies to be written neatly in proper sequence.  

 

177. Orders and replies shall  be writ ten neatly in proper sequence across the page on clean 

sheets of paper cut to  fool  scap size.  When there is no room left  for writ in g  on the sheet  

used, fresh sheets shall  be attached and serially numbered.   

A reply to any letter,  half -margin communication or communication on a form shall  be 

headed with the word "Reply".   

 

Departmental correspondence half  margin memorandum.  

 

178. In all  departmental  correspondence, a  ha1f -margin memorandum shall  be used when the 

reply can  given in a  few words .The office orders leading up to such reply shall  be entered 

on a separate paper known as  an action sl ip and not on the memorandum itself .  No d ocket is 

required, the only record necessary  being the entries in the receipt  and dispatch registers .    

 

Language to be used in off icial  communications.  

 

179. All official  communications sent  by officers of the Bengal Police to any police officer 

under any other Government or  administration shall  be in English or in the language of  the 

place of destination.  

 

Correspondence  with off icials in the United Kingdom and colonies.  

 

180. (a) The Inspector-General  may correspond direct .  with his opposite number i n the 

united Kingdom and colonies only in connection with the investigation  of a specific crime 

of a non poli t ical  character.  Copies of al l  such correspondence with officials in the United 

Kingdom and colonies  should be submitted to State Government for i nformation and report  to 

the Central  Government.  

All  references about poli t ical  crimes and all  other matters dealing with policy and general  

information have to be routed through the Director,  Intell igence Bureau, Ministry of Home 

Affairs,  Government of India.  

  

The Inspector General  is not empowered to correspond direct  wi th his opposite number in 

foreign countries on the above matters,  which should be routed by him through the Director,  

Intell igence Bureau.  

(b) All  other  communications to officials  of cou ntries outside India shall  be forwarded 

through the State Government.  

 

Official  and private correspondence and use of  official  stationery or service stamps.  

 

181..  (a) All official  communications or  documents.  sent  through the post  shall  be enclosed 

in official  covers;  those addressed to destinations within the Brit ish Empire shall  be stamped 

with service stamps and those to foreign countries with ordinary postage stamps.   
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(b) The unnecessary use of  several  service postage stamps of low value,  when fewer  stamps 

of higher denomination might be used,  shall  be avoided.  

 

(c) It  is  forbidden to use official  stat ionery or service.  stamps for  private correspondence or 

to enclose private correspondence with official  communications. officers shall  not - send 

communications on pr ivate matters,  such as  their  leave.. .  change of appointment ,  etc. .  by 

service messages, or  in service..  paid let ters.  Should a  reply to such a  communication be ' 

required by telegram. the cost  of the reply shall  be prepaid Any infringement  of  this 

regulation should be brought to the notice of  the official  superiors for disciplinary action.  

 

Parcels and book packets.  

 

182. Heavy packages of official  returns,  f i les and similar matter shall ,  i f  they conform with 

the rules in the Post  and Telegraph Guide,  be sent through the post  as "book packets '  or 

"parcels," according to weight.  Book packets may not" contain let ters,  but a parcel  may 

contain one let ter,  to the:  addressee of  the parcel ,  or,  if  i t  consists  of several  f i les,  one: let ter 

per fi le.   

 

―Bearing‖ letters and packets.  

 

183. (a) Official  let ters,  book packets and parcels on which postage has not been prepaid or 

sufficiently paid shall ,  i t  duly superscribed "On His Majesty's Service" or "On Service and 

inscribed by the sender,  be received b y the addressee whop shall  pay the charges due.  

(b) Letters and other  postal  packets  sent by private individuals or associations without 

prepayment of postage or with postage insufficiently paid shall  ordinarily be returned 

unopened to the post  office of delivery.  

 

Telegram. 

 

184. (a) Official  telegrams shall  invariably be marked "State" by the sender in the space 

provided on the form.  

(b) Telegrams shall  usually be marked "ordinary"  but in an emergency, "express"  telegrams 

may be sent;  and when- there is a great  emergency, police off icers may send telegrams: 

marked "special  police. "   

(c) Special  police telegrams, which take precedence over almost al l  other classes of 

telegrams, are received for despatch and delivery at  an telegraph offices during busine ss 

hours and during closed hours on payment of  late fees.  

(d) The charges for  al l  State telegrams shall  be paid by - service s tamps. Special  police and 

express State telegrams; will  be received by telegraph offices for despatch without! 

prepayment,  but the  charges must be paid into the office concerned within 24 hours.  

NOTE.-(i)  It  should be borne in mind that  some offices do not deliver - "late fee" telegrams;  

in such cases the accepting office is bound to inform the sender.   

(i i)  Police officers not below the rank of Sub-Inspector  in the district  of '  Chittagong and 

those attached to the Central  and District  Intell igence.  Branches are authorised to send 

"Special  Police" telegrams to Burma on payment of the usual charges for such telegrams.  

 

 

Brevity of  telegrams. 

 

185. All telegrams shall  be worded as briefly .as possible  provided that  the meaning is 

clear;  the abbreviated address. if  any,  of the addressee shall  always He used.  

 

Relaying telegrams.  

 

186. When a telegram is repeated in another telegram, , t he designation of the original  sender 

and the place and date of despatch shall  precede the message.  Thus, a telegram repeat ing a  

telegram from the Superintendent of Police, Midnapore,  despatched from Tamluk on 1st  
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October,  should be worded as follows :  -"Superintendent Police,  Midnapore, . telegraphs from 

Tamluk under date lst  October.  Begins Ends."  

 

Telegrams to authorit ies out side India.  

 

187. If  any officer who is not authorised to do so wishes to communicate by telegram with 

any authority outside India   in respect of  the detection or apprehension of an offender he 

shall  telegraph to the Deputy Inspector -General ,  Criminal . Investigation Department,  who 

may take action through the .Director,  Central  Intell igence Bureau.  

 

Mode of  addressing Indian gentlemen.  

 

188. The Provincial  Government has decided that  Indian gentlemen appointed to be or td"  act 

as District  Magistrates or District  and Sessions Judges or Additional Judges, Superintendents 

or Additional Superintendents should be addressed . .as "Mr." and "Esquire." This mode of 

address should also .be adopted in the case of al l  Indian gentlemen who are members of  the 

covenanted Civil  Service or of any Imperial  Service,  irrespective of their  official  rank.   

 

CHAPTER V. 

Circle Inspectors.  

General duties of  c ircle Inspectors. [s  12 Act V, 1861]  

 

189.  (a) A Circle Inspector shall  be in charge of  a circle  as defined in regulation 4 and shall  

be responsible for  the supervision, control  and general  efficiency of all  police work .and for 

the prevention and detection of crime therein. Under section 551 of the Code of  Criminal 

Procedure he may exercise the same powers throughout his  circle as an officer in charge of a  

police station within the l imits of his stat ion. He shall  reside in his circle and keep himself 

informed of what is going in his charge. He shall  be responsible for the peace of the circle 

and for the proper performance of their  duties by his subordinates ,  and in cases of failure or 

neglect  i t  shall  be his duty to init iate proceedings against  "defaulters in cases call ing for 

major punishment.  In proceedings against  Sub -Inspectors  and officers of lower ranks (except  

in cases of serious misconduct) he may record the evidence and defence and after giving his  

f inding submit the proceedings to the Superintenden t for orders.   

(b) One of his chief duties shall  be to secure full  and -hearty co-operation between the 

officers of bordering police -stations,  and by frequent meetings to impress  on them that  

cannot be adequately dealt  with without such co -operation He shall  also see that  l ists of 

criminals,  both active and suspected,  are sent to bordering police -s tations.  

(.c) He shall ,  from a study of the crime maps of the police - stat ions within his circle,  and 

from an intell igent use of his index of  crime, of  note book  of crime against  property,  

ascertain the criminal  areas in his circle and pay particular at tention to them. He shall 

carefully study the diaries of al l  cases. occurring in those areas, and satisfy himself that  the 

Sub. Inspectors are concentrating their  a t tention on them. Where necessary, he shall  arrange  

for the proper patroll ing of such' areas both by the regular and the rural  police, and shall  

satisfy himself,  by frequent surprise visi ts,  that  his Sub -Inspectors and their  subordinates are 

partrol1ing effectively. He shall  also make prolonged visi ts to such areas, ascertain, 

whenever possible, the criminals who are responsible, and then frame a definite l ine of 

policy to be adopted, both for the prevention of crime in future by seeing that  surveil lance ' i s  

effective and not nominal,  and by insti tuting such other measures as the circumstance of  the 

case indicate.  

(d) He shall  see that  warrants,  proclamations and attach.   men orders are  issued against 

absconders and that  necessary steps, are taken for their  arrest .   

(e) He shall  not ordinarily conduct investigations. but shall  supervise,  taking up cases  only 

for very special  reasons, such as mismanagement by the ordinary investigating officer or the 

unusual importance or  intricacy of the facts.  He shall  take  special  note of  the progress  of  

important cases and be ready: to assist  in any investigation where his assistance is required. 

He shall  see that  each case is fully and properly investigated and that  al l  possible steps are 

taken to ensure detection. It  respect of the control  he shall  exercise over investigations, he 

shall  act  in direct  subordination to the Sub divisional Police Officer and the Superintendent.   
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(f ) Where there is no Court  Inspector he shall  be responsible  for the work of  the Court 

Police.  

(g) Except in a  town where there is a  separate Town Inspector,  al l  Town Police in his circle 

are subject  to his super- vision and control .  He is responsible that  systematic arrangements 

are made for  watch and ward,  that  these arrangements - ate proper ly supervised and that  the 

officers are given an; adequate number of nights in bed.   

Note. -An Inspector  in charge of a  town shall  have the same responsibil i t ies as an Inspector 

in charge of a  circle in respect of supervision and' control  over the Town Police.  

(h) He should avoid being captious as regards petty faults which can be corrected by advice 

and guidance; and he should endeavour by all  legit imate means to gain the confidence and 

respect of his subordinates.  He should in particular keep a  watch on the work  of  junior and 

inexperienced officers and try to train them in the right path:  he shall  instruct  them in the 

modus operandi of  different classes of  criminals,  in the avoidance of the errors to which in 

his experience young officers are prone in preventive and detective work, and in:  the 

importance of local  knowledge.  

(i ) He must realize that  he is responsible for the investigation of cases and that  he must 

therefore not only take notice of but also himself correct  al l  faults which he observes ei ther! 

from reading the diaries or when supervising enquiries on the spot.  It  is  not enough for  him 

merely to note an error for the information of the Superintendent,  i t  is  for him also to ' take 

action to correct  i t .  He should also render all  assistance ' possible to i nvestigating officers by 

suggestions and advice, culled from the storehouse of his greater experience.  

Except in cases in which i t  may appear  necessary to take immediate  action or infl ict 

punishment,  he shall  avoid call ing.  for writ ten explanations,  but s hall  point  out to  

investigating. officers the mistakes and omissions they have made.  

( j )  He shall  be entirely without  reserve towards the Superintendent and shall  keep him 

informed of all  matters connected with the police work of his circle.   

(k) He shall  maintain close contact .  with Court  Officers,  whether the lat ter Work in 

subordination to him or not.  Whenever necessary, he shall  discuss with them the evidence; in 

any case, and shall  be responsible for seeing that  they are properly instructed on all  rel evant 

points.  He shall  bring to -the notice of the Superintendent important cases in which the 

retention of the Public  Prosecutor or Government Pleader appears to be desirable.  

Note. -Where the Circle Inspector and the Court  officer have a common headquart ers,  the 

Superintendent shall  arrange that  their  offices are ' si tuated as  near to each other as possible.  

(l ) In selecting cases for test ing op the spot,  he should particularly. direct  his at tention to 

cases of house-breaking, and to riot ,  grievous hurt  a nd other cases - which have been;  

reported as.  false or non-cognizable.  

(m) He shall  test  by local  enquiries the realization of fines and the enquiries as  to absconders 

and serveil les.   

(n) He shall  pay part icular at tention to the matter of surveil lance ov er bad characters ,  in 

order to ascertain whether the right men are being looked after and shall  satisfy himself ,  by 

local  enquiry whenever necessary,  that  al l  active criminals.  whether convicted or suspected, 

are under surveil lance, and that  the surveil lan ce is effective and not merely nominal.  .   

(o) He shall  look into the working of the Arms and Excise Acts.   

(p) He shall  inspect the premises of al l  l icensed dealers in arms and ammunition within his 

circle and examine their  stocks and accounts once a quar ter.   

(q) He shall  inspect every large petroleum installat ion or storage shed at  least  once every 

year and shall  forward a copy of  his inspection report  to the District  Magistrate.   

(r) When visi t ing the mufassil  he shall  make notes of  al l  i tems of intell igence which he 

considers should be entered in the Village Crime Note Book and shall  satisfy himself that 

they are entered therein.  

(s) In forwarding the final  memorandum to the Subdivisional  Police Officer  he shall  record 

his recommendations,  if  any, rega rding surveil lance and any remarks he may consider 

necessary on the conduct of the police,  the failure of the case in court ,  the inadequacy of the 

sentence, etc.  In subdivisions where there is no Subdivis ional Police Officer the 

memorandum shall  be submitt ed direct  to the Superintendent.  .   

(t ) He shall  see that  references to the Criminal Intell igence :Bureau are made by 

investigating officers in all  appropriate cases. The fact  that  a reference has been made shall  
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be noted by him in column 1 of the Index of  Crime (B. P.  Form No.14), and this  register will 

be examined by the Range Deputy Inspector -General  at  the t ime of inspection.  

(u) He may depute a station officer to undertake the duties of,  or an investigation in the 

jurisdiction of,  another station offi cer,  but  he shall  use this power only in an emergency, 

reporting all  cases  to the Superintendent.   

(v) He may move Assistant Sub -Inspectors,  head constables or constables from one police -

station to another for patrol  or other emergent purposes. .   

(w) Circle Inspectors  have been appointed (by Government of Bengal Order  No. 3135Pl.,  

dated the 22nd July 1937) to be superior officers for the purposes of sections 158 and 173{2) 

of the Code of Criminal Procedure and shall  exercise the powers  under those sections  in the 

manner laid down in these regulations.  

 

Circle Inspectors to be allowed an Assistant  

Sub Inspector and an orderly. [s 12, Act V,  1861]  

 

 

190. Each Circle Inspector shall  be allowed an Assistant Sub -Inspector to assist  him in the 

routine duties of  his office. He shall  be employed on office duties,  such as copying and 

dispatching orders,  forwarding covers to the Inspector while on tour,  etc. ,  and shall  not 

ordinarily accompany the Inspector when he leaves his headquarters on duty. Each Circle 

Inspector shall  also be allowed the services of an orderly.  

 

Circle inspectors and diaries.  [s 12, Act  V, 1861]  

 

191. (a) The Circle Inspector shall  personally read in full  general  diaries (immediately on 

their  receipt) ,  case diaries and mufassil  diaries and shall  himself comment or pass orders on 

each subject .    

(b) He should encourage his subordinates  by judicious comments on the general  diaries to 

make the entries full  and complete.  

(c) His orders and comments  shall  be communicated to the officer  concerned i n B.P Form No. 

15.  

 

(d) ( i)  He shall  f i le the general  diaries in his office after extracting all  information required 

for his daily report .   

 

( i i)  He shall ,  when the case is disposed of,  send the case diaries together with the Court  

officers final  memorandum to the superintendents office to be fi led there.  

 

( i i i)  He shall ,  f i le the mufassil  diaries in his  office after taking necessary action on them.  

 

 

Circle Inspectors daily report.  [s 12,  Act v,  1861]  

 

192. (a) Circle Inspectors shall  prepare daily a  rep ort  in  B. P. Form No.16, from first 

information reports and general  diaries received. This report  shall  be submitted through the 

Subdivisional Police Officer to the Subdivisional  Magistrate, .and then forwarded to the 

Superintendent for  submission to the Di strict  Magistrate.  The District  Magistrate after 

recording his remarks and orders  on the reports shall  return them to the Superintendent for 

record.  

(b) Where the above procedure is l ikely to involve delay, ei ther by the absence of the 

Subdivisional Magis trate on tour or where the Inspector 's  headquarters are not the 

headquarters of the subdivision, the reports shall  be duplicated by the pen carbon process 

and one copy sent direct  to the Superintendent.   

(c) This report  shall  show all  cases and unnatural  d eaths reported, al l  general  matters of 

importance that  have been reported by the subordinate police, or have come to the Inspector 's  

notice by any other means, outbreaks of cholera, small - pox, or other diseases, the 

prevalence of  catt le diseases, the stat e  of the weather  and of the crops,  the nature of  any 
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assistance rendered by panchayats or union boards to the police in matters not connected 

with the investigation of cases, such as  

. the prevention of crime or the giving of important information which ma y have enabled the 

police to deal  effectively with crime or other matters,  matters relating to the public safety,  

.and, in short ,  any mat ter which i t  is  desirable for the Magistrate to know.  

(d) When the Circle Inspector is on tour,  the duty of writ ing th e daily report  may be 

delegated to the Court  officer,  but this course shall  be adopted only when the preparation of  

the report  by the Inspector on tour would involve considerable delay.   

(e) .The officer preparing the daily report  in the absence of  the Cir cle Inspector shall  send 

on all  important papers to the Circle Inspector and shall  not dispose of them himself.   

 

Circle Inspectors note book  [  s 12, Act  V, 1861]  

 

193. A Circle Inspector shall  maintain and keep in his personal  custody a confidential  note  

book as prescribed for Superintendents in regulation 1104.  

 

Circle Inspectors index of  crime [ s12, Act  V, 1861]  

 

194. For the more effective control  over  criminal investigation in his circle,  a Circle 

Inspector shall  keep an index of crime in accordance  with the instructions contained in 

Appendix XI.  

 

Progress reports of  circle Inspectors.  [s 12,  Act v, 1861]  

  

195. Circle Inspectors  shall  submit  in B. P.  Form No.17 progress  reports in such cases and at 

such intervals as the - Superintendent may direct .  These reports shall  show clearly - what 

progress has been made in the investigation; the steps - taken to obtain a clue;  the arrest  or 

release on bail  of any person; the search of  houses, and the finding of stolen property.  If  the 

real  name and residence of an accused person is not known, the fact .  and the action taken 

with a view to- ascer tain them shall  be noted. Particulars as to the action taken against  

absconders shall  also f ind entry.  

 

Circle Inspectors to scrutinise f inal reports.  [  s  12,  Act  V, 1861]  

 

196. The Circle Inspector shall  scrutinise every final  report  before submitt ing i t  to the 

Magistrate for orders.  [See regulation 275(b).]   

 

Circle Inspectors personal diary.  [s 12,  Act V,  1861]  

 

197. A Circle Inspector shall  keep a dairy in B. P. Form No .18, a copy of which shall  be sent 

daily to the Superintendent.  This dairy shall  contain information not only regarding police 

matters,  but also information regarding all  events of public interest  occurring in the 

subdivision. Results of local  enquiries to  test  investigations of subordinates shall  be entered 

in the diary, but not details of the investigat ion of current cases.  

Note. -(i)  When a Circle Inspector travels by bullock cart  he shal l  not the fact  in his diary.  

[See regulation 59 (b)].   

(i i)  Inspectors in charge of towns shall  submit daily personal diaries in the same way as  

Inspectors in charge of circles.   

(i i i) Court and Detect ive Department Inspectors,  Armed Inspectors and the Reserve Office 

Inspectors when deputed on duty outside their  head - quarters shall  also submit to the 

Superintendent personal diaries in B. P. Form No. 18, Similarly, Sergeants (except when 

engaged on ordinary duties in the Special  Armed Force),  Sub -Inspector and Assistant  Sub -

Inspectors of the Reserve and Court  offices shall  submit such diaries to their  Inspectors.   

 

 Periodical reports and returns.  

 

198. A list  of reports  and returns due to and from the office of  the Circle Inspector  is given 

in Appendix XII.   
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Registers and records.  

 

199. A list  of registers and fi les to be  maintained in the office of the Circle Inspector is 

given in Appendix XIII.   

 

Inspection, supervision and touring.  

 

200. The regulations regarding inspection, supervision and touring by Circle Inspectors  will  

be found in Chapter III.   

 

CHAPTER VI.  

The Police-station.  

I.-GENERAL DUTIES OF THE STAFF 

 

Officer in charge of  a Police station [s12 Act V,  1861.]  

 

201. (a) The term "officer in charge of a police -station" as.  defined in clause (p) section 4,  

of the Code of Criminal Procedure, dist inctly excludes con stables.  A constable unavoidably 

left  to perform the routine work of  a  pol ice -station during the absence of the officer in 

charge or those next in rank, who are above the rank of constable, does not come within the 

meaning of  "officer in charge of a  police -station".  

 

(b) If  an officer in charge of  a  police -stat ion is unable through i l lness to attend at  the 

station, he shall  make over charge to the officer next in rank, and report  the fact  in  the 

general  diary.  

 

 

Transfer of  charge of  police -station or outpost.[s12 Act V, 1861.]  

 

202. (a) When an officer takes over permanent charge of a police -station or outpost .  he shall  

report  to the Superintendent the hour of taking over charge. He shall  examine the Crown 

property ,  cash and registers,  also the art icles in the malkhana and, if  correct ,  will  submit a 

cert if icate in the  following form: -  

" I have carefully examined all  the current registers and fi les,  and satisfied myself  of their 

correctness as far as lay in my power.  The amount of cash in hand this day, Rs._______ ,  has  

been received by me in full ,  and is on the following accounts (here give details) .   

I have also received Crown property which I have checked with the authenticated l ist  (here 

the relieving officer will  make any remarks he may wish to)." -  

 

As regards the art icles  in the malkhana he shall  cert ify that  he has compared the register and 

received all  the art icles mentioned. If  any discrepancy is found, he shall  modify the 

cert if icate accordingly, and the officer making over charge will  submit  h is explanation.   

 

(b) In the case of temporary absence, as for instance when an officer in charge of a pol ice -

station proceeds to headquarters to give evidence, i t  will  be sufficient if  the two off icers 

concerned note in the general  diary the fact  of havin g made over and assumed charge.  

 

  

Station house to be kept neatand clean.[12,Act V,1861.]  

 

203. (a) A police-stat ion should be a pattern of order and cleanliness both inside and out.  

There should be a place for everything, and the officer in charge shall  be held responsible 

that  everything is in i ts place. The bedding in the constables ' barracks shall  be neatly rolled 

up when not in use. No clothes shall  be hung from the roof and no rubbish accumulated 

under the charpoys. The compound shall  be kept t idy a nd free from jungle by the constables,  

and hollows and depressions which hold water shall  be fi l led up.  
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(b) The officer in charge shall  inspect the constables ' barrack every day, and shall  see that  

the above rule is  observed. He shall  also see that  the A ssis tant Sub-Inspectors,  head 

constables and constables under him mend any holes that  may have been made in their 

mosquito nets and that  they look after their  clothing with due care. The result  of such 

inspections shall  be br iefly noted in the general  diar y.   

 

Occupation of  inspection rooms and bungalows attached to policse sationsy gazeetted 

touring off iscers of  other departments.[s 12,Act V,1861.]  

 

204. All gazetted tour ing.  officers  of other  departments,  while travell ing on bona f ide duty,  

may be allowed to occupy the inspection rooms and bungalows attached to police-stations 

whenever available, subect to the following conditions which must be strict ly observed.  The 

Inspector-General  reserves the right to withdraw the concession in toto or in respect of any 

particular officer,  should circumstances require i t  at  any t ime.  

(i ) The building or room must at  once be vacated if  required by a police officer .   

(i i)  It  is  not to be used as an office for holding investigations or other purposes.  

(i i i)  The room or  rooms must be left  in good and clean condition, for which purpose the 

officers must provide their  own servants.   

(iv) The officer requir ing the use of  an inspection room must ascertain beforehand from the 

officer in charge of  the police -station if  i t  is  available or not and be guided accordingly.  

 

The station off icer. [12,Act V,  1861.]  

 

205. (a) Within the l imits of his jurisdiction the officer in charge of a police -station is 

responsible for the effective working and management  of the police subordinate to him, for 

the preservation of peace, and for  the prevention and detection of crime.  In order to check 

crime, his  f irst  aim should be to obtain correct  information about criminals,  criminal  classes, 

vagrants  and wandering gangs resident in or passing thro ugh the police-station, and either to 

watch them effectively or to take such active measures against  them as may be necessary or  

legal.  The foremost means to this end are -  

( i)  an intimate knowledge of the area committed to his charge and of i ts inhabitant s,  and the 

enlistment  of their  sympathy and co -operation;  

(i i) the regular and early reporting of facts as to crime and criminals,  suspicious characters 

and strangers by chaukidars;   

(i i i) the active surveil lance of registered criminals and suspects;   

(iv) the careful maintenance and study of the surveil lance register and Village Crime Note -

Book;  

(v) the efficient use of  patrols;   

(vi ) prosecutions for  bad l ivelihood; and  

(vii)  generous co-operation with officers in charge of neighboring police -stations.   

(b) An officer in charge of a police -station shall  neglect  none of these means, and by 

constantly moving about within the l imits of his jurisdiction and by visi ts to respectable 

residents.  shall  assure himself that  he receives regular and complete inform ation and is in 

touch with the active criminals.  An officer who takes these precautions will  have l i t t le 

difficulty in tracing the perpetrators of specific offences, but without them his success in 

investigation will  be spasmodic and uncertain.  

 

 

(c) Though he need not write up personally those regjsters which he is  not required by rule  

or law or by special  order of the Superintendent to write with his own hand,  the Sub - 

Inspector in charge of a police -station is responsible and shall  satisfy himself by fr equent  

inspection that  al l  registers and records are properly maintained and kept up to date.  

(d) Officers in charge of police -stations shall  collect  and communicate intell igence on all  

matters of public importance passing in their  jurisdictions, even tho ugh such matters may 

have no connection with any criminal offence.  

 

Second and thid off icers.[12 ,Act, 1861.]  
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206. If  a second or  third Sub.  Inspector is  posted to a  police -station, he can,  subject  to the 

general  responsibil i ty of the officer in charge, relieve the lat ter of those portions of his  work 

and those investigations which may be made over to him.  

 

Duties of  Assistant Sub-Inspctors.  [12, Act V,1861]  

207. (a) The object  ,of posting an Assistant Sub -Inspector to a  pol ice -station is to relieve the 

investigating Sub-.Inspector of al l  clerical  and routine duties.  To ensure this relief superior 

officers should make Assistant Sub -Inspectors definitely responsible for these duties arid 

punishable for omissions. The SubInspectors will  of course exercise g eneral  supervision but 

should not be held responsible unless  there is gross  neglect  al l  round pointing to an entire 

absence of supervision.  

(b) Assistant Sub-Inspectors shall  be responsible for al l  returns and registers except the First 

Information Report ,  Case Diary, General  Diary and Village Crime Note -Book. The first  three 

cannot by law by made over to them unless they happen at  the t ime to be officers in charge. 

Ordinarily entries in the Village Crime Note -Book will  be made by the investigating off icer  

or the officer who acquires information which is required to be entered, but  the senior  Sub -

Inspector will  be responsible for i ts proper maintenance.  

(c) When the officer in charge and the junior Sub - Inspectors ,  if  any, are  absent or i l l ,  the 

senior Assistant Sub- Inspector is competent under section 4 (P), Code of Criminal  

Procedure, to assume charge of the station and to exercise any of the functions of an officer 

in charge.  Except in unavoidable emergencies, however,  he will  not be employed in 

investigation. Even when the Sub-Inspector is absent,  he shall ,  as a rule,  on receipt  of 

information of a cognizable case, do no more than take such preliminary steps (e.g.,  

recording the first  information report ,  and arranging for the pursuit  of thieves) as may be 

necessary. Then, if  the Sub -Inspector is within the l imits of the police station, the Assistari t 

Sub-Inspector shall  send the complainant and the parties at  once to him with a  copy of  the 

first  information report .  Only if  the Sub -Inspector is i l l  or absent from his jurisdiction, shall 

the Assistant Sub-Inspector take up the investigation himself.  .   

(d) When he can be spared from the station, he may and shall  be freely deputed to pay night  

visi ts to surveil les,  to enquire into their  mode of l iving, to re alize fines, to enquire into 

simple cases  of unnatural  death, to  take command of patrols and parties of police detailed for 

guard, escort  or similar duty.  

 

Duties of  constables [$ 12, Act V, 1861]  

 

208. (a) Constables at  police -stations may be employed in  the execution of warrants,  for 

escorts and guards,  for the patroll ing of dangerous roads or other areas where the prevention 

or detection of crime necessitates i t ,  for the regulation of crowds and traffic,  and,  under 

orders of a superior,  in the suppressi on of r iots and disturbances.  They are not  intended to 

perform duties requiring the exercise of much judgment and discretion. They may be deputed 

to collect  definite information under the special  orders - of the Sub-Inspector and to visi t  

vil lages where the  chaukidar  has  shown himself to  be untrustworthy.  In such cases,  the 

nature of the information to be collected and the places to be visi ted shall  be recorded on the 

command certif icate.  The command certif icates issued in connection with patrols shall  be 

fi led separately for  future;  reference. A constable may also accompany a Sub -Inspector on 

investigations to call  witnesses and to effect  arrests,  and on visi ts to surveil les at  al l  hours, 

when in the case of the absence of  any regis tered person he may be sen t to ascertain if  he is 

at  any particular place.  

 

(b) Constables may occasionally be employed on clerical  duties of an unimportant nature. 

They shall  not be perma- nently employed on such duties and constables if  required for this 

purpose shall  be taken in turn from the roster,  performing also patrol  and other outdoor duty 

in proper rotation. A parti - cular constable may be detailed to perform the clerical  duties of 

an Assistant Sub-Inspector when the lat ter is sick or  absent  outside the police -s tation 

jurisdiction-.   

 

Mufassil  diary [$12 ,Act V,1861]  
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209. (a) Whilst  engaged in the interior on duty,  whether in connection with investigations or 

other matters,  al l  officers of and above the rank of Assistant Sub -Inspector shall  submit  a 

mufassil  diary in B. P. Form No.  18 direct  to the Circle Inspector,  who shall  peruse i t  

personally and check delays and irregulari t ies on the part  of  his subordinates.   

 

(b) The mufassil  diary ~hall  not overlap, or contain abstracts of,  case diaries,  but i t  shall 

indicate the t ime occupied i l l  investigating a  case and shall  give a  reference to the case diary 

of the case. [See regulation 197.]   

 

Keeping of  pony or bicycle. [$ 12 ,Act  V,  1861]  

 

210. (a) Where a horse or pony can be used, Sub -Inspec- tors  posted at  police -stations shall  

keep a serviceable animal ,  on which a fair  day's  journey can be made.  Where roads are 

suitable and local conditions favourable, a  bicycle may be used instead of a pony.  Stat ion 

officers shall  not ordinarily use the railway for journeys on duty.  

 

(b) For rules regarding travell ing by bullock -cart ,  see regulation 59(b).   

 

Verif ication rolls.[$ 12, Act  V, 1861]  

 

211. (a) A verification roll  received at  a pol ice -station in  respect  of a candidate for service 

under the Crown shall  be tested. by a local  e nquiry made by an officer not below the rank  of  

Assistant Sub-Inspector.  (See regulation 750.)   

(b) On receipt  of veri fcation rolls the fi le of "discharge sl ips '.  kept at  police -stations shall 

also be examined and the result  reported. ,   

 

Responsibil ity of  the station off icer for instructing subordinates and rural police [$ 12 

Act V, 1861]  

 

212. (a) Officers in charge of  police -stations are responsible  that  every change or  addit ion to 

the law which directly concerns the police, and every circular order,  kn owldege of which is 

l ikely to be useful to  the officers under them, is  read out and explained to head constables 

and constables repeatedly, .  unti l  thoroughly understood.  The Assistant Sub -Inspectors and  

constables must also be fully Instructed i l l  the names, characterist ics and haunts of notorious 

that  characters ,  and parculars and descriptive-rolls of al l  absconded offenders  and other 

persons of whom the police are in search.  

(b) Chaukidars shall  be instructed as to the offences for which they can arres t ,  the art icles 

that  are excisable, what quanti t ies of these lat ter a person can legally keep, the regard a 

person giving information will  get ,  and so on. They shall  also be informed of any particular 

individual,  gang or place which requires special  watchi ng and shall  be instructed in the best  

methods of  surveil lance and shadowing.   

Institution of  cases. [s 12, Act V, 1861.]  

 

213..  Under section 24, Police Act ,  1861, any police officer may lay any information before a 

Magistrate and apply for a summons, war rant,  search-warrant or  such other legal process as 

may be law issue against  any person commit ting an offence. Prosecutions for non -cognizable 

offence, however, or for an offence under section 353, Indian Penal Code,  when the public  

servant assaulted is a police officer,  shall  not be insti tuted without the previous permission 

of the Superintendent or in emer- gent cases  of the Circle Inspector,  unless the obtaining of 

previous permission will  involve detrimental  delay in insti tuting the case.  

 

Attendance at largehats and melas.  [s 12 Act V, 1861.]  

 

 

214. It  is  the duty of  the officer -in-charge of a police  station to arrange that  a  sufficient 

number of constables are deputed to the important hats and fairs in his jurisdiction,  where 

disorder is l ikely to ar i se, to keep order  and to prevent,  durnkenness and his misconduct,  On 
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the occasion of a large annual fair  or mela,  he should ascertain the number of people l ikely 

to attend, and report  beforehand to the Superintendent the arrangements which he proposes to 

make, asking..  for an addit ional force, if  necessary.   

 

Pocket Book.  

 

214A. All subordinate  officers of and below the rank of  Sub-Inspector and constables  shall 

carry pocket books (in Bengal  Form No.4338) and pencils with them and shall  note all  facts 

of interest  from the police point  of view which come to their  not ice in course of duty. They 

shall  show all  interesting entries to the Officer -in-charge as.  soon as they report  back o the 

police-station. The Officer-in-charge shall  i ssue suitable nstructions. whenever necessary to 

guide the officers subordinate to him.  

 

Deputation of  constables to adjoining districts to learn bad characters. [$ 12, Act  V, 

1861.]  

 

215. (a) In order to enable the police of one district  to gain a personal knowledge of the bad 

characters of the bordering stations of another district ,  the Superintendent shall  depute a 

constable for  a period of not  more than six or less than three months from each of  his  border 

police-stations to the border police -station of the adjoining dis trict ,  i n exchange for a. 

constable of that  police -station.  

(b) Constables thus deputed shall  be considered as attached to the district  to which deputed 

for al l  purposes, except their  pay and clothing, and shall  be under the control  of the officer 

in charge of the police-station to which they are deputed.  

(c) This order also applies to all  police -stations which adjoin districts of Bihar,  Orissa and 

Assam and the State  of Cooch Behar, and interchange of constables with such dis tricts 

should be made in the same manner as with districts in the province.  

(d) The officer in charge of  the police -station to which the constable is deputed, shall  before 

the lat ter returns- to his own district ,  sign a cert if icate that  he constable knows and can 

identify the bad characters under surveil lance in that  police - stat ion.  

Deputation of  Assistant Sub Inspectors or constables to  

 important railway or steamer stations. [$12, Act  V, 1861.]  

 

216. Assistant Sub-Inspectors or constables  may be, deputed from the sanctioned strength of  

a police-station to important railway or steamer stations si tuated within the juris - diction. 

They may be deputed in uniform or plain clothes according to the object  with which they are 

deputed and i t  is  in either case essential  that  they should be well  acqu ainted with the local 

suspects and surveil les.  Their powers  of arrest  are defined in sect ions 54 and 151, Code of 

Criminal Procedure. If  they are deputed pr imarily with the object  of regulating traffic at  

steamer stations they should be in uniform and have  power under section 31, Police Act,  

1861, to control  the flow of passengers,  etc.  When deputed to railway stations where 

members  of the Railway Police are already on duty they should ordinarily be in plain 

clothes, should not interfere with the - regulation of traffic which is the duty of the Railway 

Police. and if  in plain clothes should when possible effect  any arrest  that  is necessary 

through one of the uniformed railway police officers.   

Officers deputed for s teamer or  railway stat ion duty should carry a note-book in which to 

record facts of  interest  from a police point  of view which come to their  notice and should 

show the entries to the officer in charge of the police -station as soon as they come off duty.  

When on duty in plain clothes. they should take no notice of superior officers unless the 

lat ter specifically address them. When deputed to railway stations they shall  be provided 

with a special  platform pass which will   

enti t le them (i ) to admission to the platform, (i i) to send a telegram regarding the departure 

of any known suspect or cri - minal,  and (i i i)  in cases of emergency to obtain from the  

stat ion-master  a t icket for a  journey over the railway without ,  prepayment.  On the 

completion of duty at  the station the ,  platform pass should be handed  over to the relief,  or if  

there is no relief,  to the officer in charge of the police -station.   
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In December each year the Superintendent shall  inform the Traffic Manager of the number of 

platform passes required during the following year.  On receipt  of the  passes from the railway 

authorit ies,  the Superintendent shall  countersign each one before issue to the police -station.  

Persons to be specially watched. ]$ 12, Act V, 1861.]  

217. Assistant Sub-Inspectors and constable deputed to railway or steamer station s should.  

be instructed to keep a  special   lookout for any of the following:  -.   

 

(i ) The arrival  of bands of youths or suspected gangs of criminals by ghasi or  other boats,  

steamer and train.  

 (i i ) Youths and other  respectable persons carrying their  own b aggage instead of employing 

coolies.  (i i i ) Luggage of extraordinary weight and length.  

(iv) Wounded persons.   

(v) Persons who appear to. be taking precaut ions to conceal their  presence or identi ty.  

(vi ) Opium smugglers ,  Muzaffarpur  Sonars,  Bhamptas, Barw ars,  suspected poisoners  and 

other professional criminals.   

 

Co- operation with Railway Police. [$ 12, Act V, 1861.]  

 

218. Police deputed to steamer stations which are junctions with the railway shall  assist  and 

work in co-operation with the Railway police . The senior officer so deputed shall  report 

himself daily to the officer in charge of  the railway police station, where there is one,  and 

take such instructions as that  officer  wishes to give.   The officer in charge of the rai lway 

police-station should know where he can find at  least  one .member  of the ghat police.  

 

 

 

Officers in charge of  district police station to be acquainted with certain regulat ions 

concerning Railway Police. [$12, Act V, 1861.]  

 

219. Officers in charge of district  police -stations must be acquainted with regulations 573 -

578 and 580-584 in ChapterVIII.   

 

Police off icers in plain clothes to carry credentials  [$ 12, Act  V,  1861]  

 

220. When officers in uniform or plain clothes are deputed to rai lway station platforms on 

occasions when platforms are to be kept clear,  they shall  ei ther be provided with a  le t ter 

from a gazetted police officer to the local  senior railway police officer,  or the 

Superintendent of  Rai lway Police shall  be  informed beforehand of their  deputation. This, 

however, shall  not  do away with the necessity of  detective warrants being carried by those 

who have been provided .with them.  

While such officer shall  obey the  orders of the senior railway Police officer present,  every 

facil i ty shall  be given them by the Railway Police to perform the specific duty for which 

they are dep uted. They shall  be allowed to take up a posit ion most advantageous for  their  

purpose and due regard shall  be given to their  suggestions.  

 

Station masters to receive messages to be telegraphed and to issue tickets for train 

journeys without prepayment of  fare  

 

221. (a) Station masters shall ,  at  the request  of any police officer.  in  uniform or  in plain 

clothes, on production of his detective warrant or platform pass  or any other proof  of his 

bemg a pohce officer-  

(i ) receive any message to be telegraphed on requisit ion in B.  P. Form No.20;  

(i i)  issue a t icket  for journey by train on requisit ion in B.  P.  Form No.21 without prepayment 

of fare.  

(b) When the destination of a suspect is unknown or v;he n sufficient t ime is not available to 

obtain a t icket to  enable a police officer to s tart  by the particular train in which the suspect 

travels,  he will  be allowed to travel  without a t icket  on the l ine on his  giving intimation to 

the guard of the tram or some other responsible railway official  present at  the station and on 
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arrival  at  his  destination he shall  report  himself to the station master and fi l l  in B. P.  Form 

No.22. The station master shall  send the outer foils of these forms to the Superintendent  f or 

early payment of  the charges.  No excess  fare shall  be charged for journeys performed 

without a t icket under  this regulation.  Where the police officer is able to write English, the 

requisit ion form and the telegrams shall  be writ ten and signed by him in full  with his official 

designation, police -station and district .  If  he is unable to write  English, the station master 

shall  f i l l  up the forms and the telegrams at  the request  of the police officer who shall  affix 

his left  thumb mark on them. The nature of the emergent duty for which a  train t icket is 

required .  or for which a journey by train was made without a  t icket (unless the police 

officer has orders to keep i t  secret)  must be clearly stated.  

(c) Superintendents shall  send to the Chief Auditor or Chie f Examiner of Accounts of the 

Railway concerned for  verifi - cation a monthly return of al l  journeys made by police officers 

without a t icket under  this sub -clause, in B. P. Form No.23.   

 

(d) Forms Nos.  20-22 shall  be supplied to the railway stations by the  Police Department and 

station masters shall  apply to the Superintendent concerned whenever their  stock runs short .   

 

Note. -It  must be clearly understood that  the District  Police must not use platform passes to 

despatch telegrams or obtain t ickets,  when th ere is t ime to obtain money or a railway warrant 

from the police-station.  

 

Overloading of  ferry boats [$ 12,Act  V, 18691.]  

 

222. In the neighbourhood of much frequented ferries,  officers in charge of police stations 

shall  exercise constant to prevent the overloading to boats.  When habitual  overloading is 

observed i t  is  their  duty to report  to the District  Magistrate.  

 

Registration at Presses.  

 

223. In places outside the l imits  of  the town of  Calcutta  i t  is  the duty of the police,  acting 

under the orders  of  the District  Magistrate,  to ascertain whether printing presses are 

registered, and to insist  upon a due observance of the provisions of the law (vide sections 4 

and 5, Press and Registration of Books Act,  1867).  

 

Duties of  police in respect of  wandering  or dangerous lunatics.  [$ 12, Act V, 1861.]  

 

224. (a) police officers shall  secure and send into the head.quarters stat ion of their districts 

al l  lunatics found wandering at  large and believed. to be dangerous. They shall  not interfere 

with harmless lunat ics or with dangerous lunatics of whom proper care is taken.                 

 (b) When a lunatic is sent up, a report  in Bengal Form No.216 shall  accompany him.  

 

(c) Police officers shall  report  to the Magistrate all  cases in which lunatics,  who have been  

made over  to their  friends for care and treatment,  are neglected or  cruelly treated.   

 

Inspection of  arms and am munition shops by sub Inspector. [$ 12 Act v,  1861.]  

 

225. Every Sub- Inspector in charge of a police -station shall   ispect al l  arms and ammunition 

shops within his  local  jurisdiction not less than once a quarter.  

  

Inspection, search for and seizure of  stores for explosives .  [$ 12, Act v, 1861.]  

 

226. (a) Under rule  106 of  the Explosive Rules, 1940,  any Inspect on,  police officer of  and 

above the rank of Sub-Inspector of the Bengal Police may, within his jurisdiction in 

connection with l icenses issued under the Explosive Rules, 1940 -  

(i ) enter,  inspect and examine any place, carr iage or   

vessel  in which an explosive is being manufactured, poss essed,  sold, transported or  imported 

under a l icense granted under the Explosives Rules, 1940, or in which he has reason to 

believe that  an explosive has been or is  being manufactured,  possessed, sold, transported or  
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imported in contravention of the'lndian  Explosives Act,  1884 (IV of 1884) or of the above 

rules;   

(i i)  search for explosive therein;   

(i i i) take sampels of any explosives found therein, on payment of the value thereof,  if  

payment can be made at  the t ime the samples are taken; and  

 

(iv) seize, detain,  remove and, if  necessary, destroy otherwise render harmless any explosive 

fo therein in respect of which he has reason to believe that  any of the provisions of the said 

rules or Act have been contravened.  

 

(b) Whenever any police officer seizes,  detains or rem any explosive under  this rule,  he shall 

report  the fact  to Distr ict  Magistrate.   

 

(c) No police officer shall  under this rule,  destroy o r otherwise render harmless  any 

explosive without the previous sanction of the District  Magistrate,  unless  the matter appears 

urgent and fraught with serious public danger.  

 

(d) Whenever any officer destroys any explosive or  other -  

wise renders i t  harmless, he shall  take and keep a sample there - of,  and shall ,  i f  required, 

give a portion of the sample to the  person owning the explosive or having the same un.der 

his control  at  the t ime of seizure, and whenever any officer so deals with any explosive, he 

shall  report  the circumstances to the District  Magistrate.   

 

(e) Under rue 102 of the Explosives Rules ,  1940 , every person holding a l icense or acting 

under a  l icense granted under  the rules,  shall  be bound to produce the same, or an 

authenticated copy kept at  the magazine or place to which the l icense applies or a pass issued 

by a  holder  of a  l icense in Form H of the  said rules  in respect of a  consignment of  

explosives  when called upon to do so by any police officer not  below the rank of Sub -

Inspector.   Copies of any such l icense may  for the purpose of this rule,  be authenticated free 

of charge by the authori ty which granted the l icense.  

 

(f)  Police officers will  carefully observe that ,  should any officer below the rank of  Sub.  

Inspector  find i t  necessary to take action under sub -clauses (i ),  (i i ),  (i i i ) or  (iv) to clause (a)  

above. he should either obtain a warrant under the Act or request  a Sub -Inspector or  any 

other superior police officer to accompany him.  

 

Note. -All  police officers of rank not  below that  of  Sub -lnspector  in the Burdwan  district  

have been empowered within the areas  over  which their  autho rity extends to enter,  inspect,  

etc. ,  the premises  l icensed in Forms. J  and L also.  

 

Wrecks.  [$ 12,  Act  V, 1861.]  

 

227. (a) The police shall  report  al l  wrecks to the Magistrate except those occurring within 

the jurisdicntion of the Commissioners for the P orts  of Calcutta and Chittagong,  and. 

pending the receipt  of his orders,  take measures to protect  the wrecked property. Those 

recovered within the Port  Commis - sioners ' jurisdictions shall  be reported to the Deputy 

Conser- vator,  Ports of Calcutta and Chit tagong, and protected unt i l .  orders for disposal are 

received or,  made over at  once to the nearest  Post  Commissioners‘ stat ions. For  this purpose 

the officers in charge of the police stations concerned shall  maintain a map showing the 

jurisdictions of the  Ports of Calcutta and Chi ttagong.  

 

Note. -"Wreck"  as def ined in section  272 of the India Merchant Shipping Act,  1923, consist  

of the following when found in the sea or any t idal  water or on the shores thereof: - 

 

(i ) goods which have been cast  into the s ea and then sink and remain under water ;   

(i i)  goods wbich have been cast  or fall  into the sea and remain floating on the surface;    

(i i i) goods which are sunk in the sea but are attached to a floating object  in order that  they 

may be found again ;   
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(iv) goods which are thrown away or abandoned ;  and  

(v) a ship abandoned without hope or intent ion of recovery.   

 

(b) All officers in charge of  police -stations shall  supply as  early as  possible  the District 

Magistrate concerned as well  as  the Deputy Conservato r,  Ports of  Calcutta and Chittagong, 

as the case may be, with an authenticated copy of every report  .of a casualty to an inland 

steam-vessel  made to any of them under the provisions of  section 32 of  the Inland Steam -

Vessels Act,  1917.   

 

(c) If  the property saved from a wreck is "salved property," the police shall  not take the 

property out of the possession of the salvers ,  but shall  ascertain from them  the nature of the 

property and report  the matter for the orders  of the Magistrate or the Deputy Conservato r,  as 

the case may be.  

 

  (d) "Salvage" means the compensation allowed to persons by whose  assistance a  ship or 

boat,  or.  the cargo of  a  ship, or of the persons on board are saved from danger  or  

loss in the  cases  of  ship wrecks,  abandonment of vessel ,  or the l ike. It  is  necessary,  

therefore, that  l ife or property shall  be in peril ,  and that  ski l l  or enterprise shall  be 

displayed, or r isk -encountered, on the part  of the salvers before any claim to .salvage can be 

established.  

 

(e) Where these conditions exist  there is no difference between river  and sea salvage.  

Example.-A steamer or  boat is wrecked in a r iver,  and the cargo is f loating about within easy 

distance of land. No skil l  is  required or danger encoun - tered in bringing i t  ashore. This is 

not "salvaged property."  In such a case i t  would be the duty of the police to render all 

possible assistance, and if  the owners are present,  to.  make i t  over to them. In the event of 

the owners being unknown, the police shall  take possession: '  of i t .  as such pro perty belongs 

to the Crown or to the Port  Commissioners.  In either case, they shall  report  the fact  for the 

information or orders of the Magistrate or Deputy Conservator .  

(f)  A vil lager who carried off such property and made no attempt to find out the own ers 

would be guil ty of criminal.  misappropriation under section 403,  Indian Penal Code. In all 

cases of wrecks, the chaukidar,  shall  give immediate notice to the police -station.  

(g) Ten per cent.  may be awarded to persons who, at  considerable risk to them selves, recover  

wrecked property during floods or in cases of wreck.  

(h) With these exceptions, movable property found by any private person and not  claimed is  

the property of the innocent finder.   

 

(i ) Under section 273 of the Indian Merchant Shipping Ac t, .  1923,  the following officers  and 

authorit ies have been appointed Receivers of wrecks : . -  

The Commissioners for the Port  of Calcutta.  

The District  Magistrate of the 24 -Parganas.  

The District  Magistrate of Midnapore.  

The District  Magistrate of Khulna.  

The District  Magistrate of Bakarganj .  

 The District  Magistrate of Noakhali .   

The Commissioners for the Port  of Chittagong.   

The District  Magistrate of Chittagong.  

Their respective jurisdictions are indicated in Government of  India, Commerce Department,  

Notification No.85 M.I.(6) -34.  dated the 8th June 1935.  

Note: -In the Canals divisions which are under the Department of communications and Works 

{Irrigation),  the Executive Engineers  and their  Subdivisional  Officers concerned have 

contror over the disposal of wrecks.   

 

Treasuretrove.  

 

228. (a) The finding of statuary,  coins,  and other treasure buried under  ground shall  be 

reported, through the Superintendent to the Collector .   
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(b) The law regarding treasure trove, i .e . ,  anything of value hidden in the soil . or in anything 

affixed thereto, is contained in - the;  Indian Treasure Trove Act,  1878. Whenever treasure 

exceeding in value Rs. 10 is  found,  the finder shall  give notice to the Collector in writ ing;  

and if  the Collector,  after due enquiry, declares the tre asure ownerless,  he will  distribute the 

sum to the finder and the owner of the place in which i t  was found,  or give i t  to the finder,  or  

acquire i t  on behalf  of  Government under the provisions of the Act.   

 

Archaeology.  

 

229. Officers in charge of police -stations shall  report  to the Superintendent the discovery of  

any object  of archaeological  interest ,  and the Superintendent will  report  the same direct  to 

the Superintendent,  Departmet of Archaeology, Eastern Circle,  calcutta,  under intimation to 

the Director-General ,  Archaeology in India,  New Delhi.  A copy of the report  shall  also be 

sent to the Works and Building5 Department,  Government of West Bengal ,  Writers '  

Buildings, Calcutta,  through the Police Directorate and a copy endorsed to the District 

Magistrate,  for information.  

 

Pillarsl  of  the Great Trigonometrical Survey.  

 

230. (a) Inspections of the Great Trigonometrical  Survey pil lars shall  be made by police 

officers not below the rank of  Assistant Sub -Inspector,  and officers in charge of police 

stations shall  undertake a fair  share of such work. Chaukidars shall  be instructed to report  at 

once any damage that  may occur  to pil lars si tuated in their  beats.   

 

(b) Any instance of damage or  injury shall  be reported at  once to the District  Magistrate,  and 

a report  shall  be sent to the Superintendent annually as soon as possible after lst  January in 

form mentioned in regulation 1110.  

 

Note. -In areas  where there are union boards these duties have been transferred to them and to 

the circle officer.   

 

Duties under the Cattle Tres Pass Act.  

 

231. (a) Where no other authority has  been appointed  under  section 32 of  the Catt le 

Trespass Act,  1871 (1 of 1871 as amended by Bengal Act V of 1934), i t  is  the duty of  the 

police to take the action laid down in section 14 of  t hat  Act.  The officer in charge shall  not,  

however, sell  any animal sent from a pound unless i t  is  accompanied by a chalan in Pound 

Form J  .  When animals are sold, the officer in charge shall  make the necessary entries in 

Pound Forms C, G and I (Bengal Forms Nos.  211, 212 and 213 respectively).   

 

(b) The police have no authority to inspect catt le pounds.,  but the senior station officer shall  

report  to the Circle or Town Inspector  any irregulari t ies or abuses in their  management  which 

mav come to his notice.  

 

Registration of  sales of  cattle.  

 

232. In the districts of the Chittagong, Dacca and Rajshahi Divis ions owners and lessees of 

markets or fairs should be induced to register al l  sales of catt le and ponies.  Books in Bengal  

Form No.91 containing foils and counterfoils will  be issued by the District  Magistrate free of  

cost  to such owners and lessees. The foil  should be torn off and given to the purchaser,  the 

counterfoil  being retained by the clerk or gomastha in charge of  the hat.  The possession of 

such a foil  will  afford an innocent purchaser protection against  the suspicion of having 

unlawfully come by the animal he has bought.  As a further protection, panchayats or 

presidents of union boards should also be directed to give, on application, cert if icates of 

ownership in Bengal  Form No.92 to intending vendors residing within their  jurisdiction. This 

cert if icate should, when the sale has  been registered, be made over  to the person in charge of 

the register and attached by him to the counterfoil .  All  stat ion off icers shall  make every 

effort  to induce the people to conform to these rules,  as they will  be of  great  assistance in 
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catt le theft  cases if  generally known and followed. Care shall  be taken that  the giving of 

cert if icates and foils is not made the means of extorting money from vendors  and purchasers.  

Panchayats or presidents of union boards shall  under no circumstances levy a  fee for 

granting cert if icate.   

Reports of  epidemic diseases.  

 

233. In case of an outbreak of cholera, small -pox, bubonic plague or suspicious cases of 

plague or other epidemic disease,  in areas  where the Chaukidar i  Act is in  operation,  the 

officer in charge of  a  police station shall  report  the outbreak immediately to the District 

Magistrate.  the Chairman of the local  board and the Distri ct  Health Officer (or the Civil  

Surgeon in districts where no District  Health Officer has  been appointed) and sha.l l  

undertake the distribution of cholera medicines. No payment for  these medicines is to be 

taken.  Whi.le the epidemic or outbreak lasts ,  dail y reports shall  be submitted in B. p .  Form 

No.24. All  outbreaks,  number of cases and deaths should be noted in the general  dairy for 

entry in the Inspector 's  daily report  for the information of the Magistrate.  In column 11 of 

the first  report  submitted, the population and name of each vil lage affected shou.ld be,noted.  

Note, -In areas where union boards have been established',  such reports a,re submitted not  by   

stat ion officers but by presidents of union boards,  

Registration on of  births and deaths  

 

234. (a) The police may be called upon to perform, except  within railway l imits,  the duty of 

collecting, registering and transmitt ing vital .  stat ist ics in. rural  areas other than those ( I)  

completely covered by u:nion boards or (i i ) covered entirely by chaukidari  unions or  part ly 

by chaukidari  unions and partly by union boards where all  the presidents are will ing to under 

take the work without remuneration.  

(b) A register of births (B.  P. Form No.25)  and a,register of  deaths (B.  P;  Form No.26) shall 

be maintained at  the police - stat ions concerned.  

(c) All police registers of births and deaths  shall  be open to inspection by the Director  of 

Public Health, Assistant Directors of Publ ic Health, District  Health Officers,  Municipal 

Health Officers,  Civi l  Surgeons, District  Magistrates,  Sub- divisional Officers,  Circle 

Officers,  Superintendents and Assistant and Deputy Superintendents,  Assistant Health 

Officers,  Sanitary Inspectors,  Assistant Superintendent of Vaccination and Inspectors and 

Sub-Inspectors of Vaccinat ion. Defects discovered in the local  registration of vital  stat ist ics 

shall  be reported direct  to Superintendents for necessary action.  

 

 (d) On return £rom town and mufassl  duty, constable shall  report  at  the police -station any 

birth or death which has,.  come to their  knowledge. If  the person. responsible under sect ions 

7 and 8 of the Bengal Births and Deaths Registration, Act,  1873 (Bengal  Act  IV of  1873),  for 

reporting the birth or death has neglected to report ,  the officer in charge of the police -station 

shall  ordinarily recommend his prosecution to the District  Health Officer . .   

 

(e) A return of births  and deaths reported during the preceding month shall  be forwarded 

monthly by the officer in charge of  a pol ice station to the Subdivisional Magistrate for 

transmission to the District  Health Officer in Bengal Form No. 2996A.  

 

(j ) On  the back of the monthly return a statement  shall  be given showing the names of 

vil lages affected by cholera, plague or small -pox and the number of deaths from each of 

these diseases in each vil lage and the number of dead bodies,  belong..  ing to other areas but 

disposed of at  the local  burning ghats or burial  grounds during the month.  

 

(g) The officer in charge of a police -station sha1l ascertain and estimate annually the loc al  

requirements of vital  stat ist ics forms and registers and report  them to the Subdivisional 

Magistrate for transmission to the District  Health Officer who will  distribute them on receipt  

from the Forms Department.   

 

(h) The duties of the police under the Bengal Vaccination: Acts,  1880 and 1911 (Bengal Act 

V of 1880,  amended by Bengal Act II of 1911), are l imited to the service of  a notice in the 
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form prescribed in schedule E of the Act and to the;  transmission of a  copy of  the notice to 

the District  Health  Officer.   

 

(i ) The police shall  charge a fee for supplying copies of entries in the registers of births and 

deaths at  the rate of  four,  annas for  each extract .  This fee shall  be credited to the treasury as 

a police receipt  under the head "XXIII -Police-Fees, f ines and forfeitures" and the officer in 

charge of the police..  stat ion shall  cert ify that  the copies given are true copies.  

(j ) No fee shall  be charged for supplying such extracts to a District  Soldiers Board.  

 

Police to assist  touring officers.  

 

235. On receipt  of requisit ion from an officer on tour or any other traveller for supplying 

vehicles or other art icles to enable him to prosecute his journey, the police -station officer 

shall  do his best  to meet the demand, and may also adjust  the rate of hi re to be paid for the 

vehicle  required or  the price of  any art icles provided. The amount  paid shall  be duly 

receipted! and entered in the general  diary and the station cash account" A duplicate copy of  

the bil l  shall  be kept f i led with the receipts taken f rom the actual  sellers of the supplies or 

drivers of the vehicles  supplied.  

  

(See also  section 8 of  Bengal Regulation XI of 1806.)  

 

Station boats. [$ 12, Act V, 1861.]  

 

236. Certain police-stations are provided with boats for  the use of officers employe d in 

investigation and other station duties,  which shall  be hired with their  crews for the t ime 

specifled in the district  al lotments.  Superintendents shall  see that  both boats and crews are 

efficient.   

 

Instructions about arms and ammunition issued to poli ce- station .  [§12,ActV, 1861.]   

 

237. (a) Muskets shall  be issued to police -stations and other police posts up to the 

sanctioned scale. Ammunition shall  be issued for these muskets at  the following scale:  -  

Ball -20 rounds per weapon.  

Buckshot -l0 rounds per police post ,  viz. ,  thana, stat ion boat,  f loating outpost ,  patrcl  launch,  

etc.   

(b) All arms and ammunition shall  be entered, when received, in the l ist  of Crown property 

maintained in the police -station, the entry being signed by the off icer in charge who will  be 

personally responsible  for the safe custody and maintenance of the arms and ammunition, and 

for seeing that  they are not misused.   

(c) At each police-station to which arms have been issued.,  there should be at  least .  3 

"trained men", i .e. ,  those who have done their  musketry course within two years.  These men:  

should not al l  be absent from the station at  one t ime.  

(d) Arms shall  be kept  in the malkhana in strong wooden racks of a  standard pattern provided 

with locking arrangement:  and secured b y a padlock, and ammunition in a  locked box which 

shall  be kept well  raised off the ground in the malkhana. The keys shall  remain with the 

officer in charge who shall  be, responsible for the distribution and return of the arms and.  

ammunition. When leaving the police-station temporarily i .e. ,  when going to the mufassi l  or 

on other  similar duties,  the officer in charge shall  note  in the general  diary the number of 

arms and the quanti ty of ammunition in stock,  and the officer who remains in charge shall 

satisfy himself by personal examination of the presence of  the arms and ammunition,  and 

acknowledge their  receipt  in the general  diary.  The keys of the rack of arms and of the 

ammunition boxes shall  also be made over to the relieving officer and duly noted and 

acknowledge in the general  diary.   

At town outposts  and platform posts to which arms have been supplied, the arms rack shall 

be attached to the building; and provided with a lock. The keys of the arms rack and of  the 

ammunition box shall  be kept by the off icer on duty .   

(e) At mufassil  police-stations to which arms have been supplied, a constable shou1d be on 

duty at .  the station premises during the day and one should sleep agaist  the door of  the 
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malkhana at night .  The Superitendent,  the Circle Inspector o r the officer in charge of the 

police-station may order an armed sentry carrying 5 rounds of buckshot ammunition to be,  

mounted at  night if  local  conditions necessi tate such action. The sentry shall  be relieved at  

regular intervals under the;  supervision o f a Sub-Inspector or an Assistant Sub -Inspector.   

(f)  At town police -stations a regular sentry shall  always be on duty in uniform and shal l  be 

relieved every two hours. The..  officer in charge of the station shall  assemble the men 

present at  the station every morning and evening and tell  off  the constables in the order of 

their  wach for  the ensuing day or night  and enter the orders in the general  diary. An Assistant 

Sub- Inspector or a senior constable shall  be placed in charge of the watch, and he shal l  se e 

that  the sentries are relieved at  the:  proper t ime during the night.  He shall  always sleep close 

to the sentry so that  his assistance can be obtained, if  necessary,  without the sentry leaving 

his post .  He shall  rouse the officer in charge of the station at  any hour  when he is required 

for public service.  

(g) Every morning the arms,  etc. ,  shall  be cleaned,  oiled and rubbed over and shall  be 

inspected by the officer in charge ' and a note made in the general  diary about  their  condition. 

For this purpose the  police-stations will  be supplied with oil ,  lubricating, G. S. as well  as oil  

bott les for use when the a:rms are taken out .   

(h) The quanti ty of arms and ammunition sanctioned for each police -station or  post  shal l  be 

always maintained at  the maximum, that  is to say, arms or  ammunition recalled to 

headquarters shall  f irst  be replaced by a new issue. Empty cases of ammunition expended 

shal1 also be sent to the Armed Inspector,  who shal1 recoup the amount expended without 

delay.  The Armed Irlspector shall  be r esponsible for:  seeing that  arms are recalled to 

headquarters once each half  year and fresh arms supplied from the magazine.  On the 

commencement of the annual musketry course, the unexpended ammunition in police -station 

stocks shall  be brought in and fired , fresh supplies being sent previously.  

(i ) The arms and ammunition kept in police -stations are intended for the suppression of 

seuous riots l ikely to be attended with loss  of l ife,  or for  cases in which the officer in charge 

of the police-station has reason to believe that  the person to be proceeded against  may be 

armed with deadly weapons. On such an occasion arising,  the off icer in charge of a  police -

station shall  issue such number of arms as may be necessary with 20 rounds of  ball 

ammunition per  arm. If  more than one constable is taken out ,  the senior of  the trained 

constable shall  take charge of the armed par ty and act  as '  'squad commander under the orders 

of the Sub-Inspector or Assistan Sub-Inspector or head constable.  

Attention of all  police -station officers is drawn to regulations 145 -157 in which further 

details as to the use of  firearms in riots and disturbances are given..   

 

  

 

Revolvers issued to police station [$ 12,  Act V,  1861.]  

 

238. (a) Revolvers may be supplied at  the discretion of  the Su perintendent to specially 

selected police-stations where the police employed have to deal frequently -with dangerous 

criminals and their  personal safety is in  danger. Before the issue of the weapons the 

Superintendent shall  satisfy himself that  one of the Sub-Inspectors at  the selected police -

stations ' is  qualified in revolver shooting.   

(b) The officer  in charge shall  be personally resfonsible for  the safe custody,  care and 

cleaning of the revolvers allotted to his police -station.  

 

(c) The officer in charge shall  acknowledge in writ ing the receipt  of the revolver (s)  and 

ammunition supplied and the shall  be entered in the l ist  of Crown property maintained at  the 

police-station.  

(d) The revolver(s) and ammunition when not in use shall  be kept  locked up in a  strong box 

within the malkhana chest  and examined, cleaned, and oiled every Sunday and the fact  noted 

in the general  diary.  

(e) The instructions contained in regulation 237 shall  apply, mutatis mutandis,  to revolvers  

and ammunition supplied to police -stations.  

(f)  The revolvers supplied to police -stations may also be used,  when necessary,  by Circle 

Inspectors who have been trained in their  use and who have not got weapaons of their  own.  
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(g) The Superintendent shall  periodically examine the necessity o f keeping revolvers at  

police-stations to which they: have been supplied and as  soon as  he finds that  the necessity 

has ceased to exsit ,  he shall  withdraw the weapons.  

 

 

 

 

Keys of  the malkhana and lock up. [$ 12, Act V,  1861.]  

 

239. A strong box should be  provided in each malkhana for cash, ornaments,  small  arms, 

ammunition, documents,  etc.  The malkhana doors and the strong box' shall  be provided with 

good locks, preferably of the tumbler type,  the keys of which cannot be locally made.  The 

Officer-in-charge of the police -station shall  remain in -charge of the malkhana.  The keys of 

the malkhana and of  the strong box shall  be numbered and kept with the said officer,  who 

shall  be responsible for al l  the art icles in the malkhana and the. strong box. Only; the ke y of  

the malkhana may be kept.  if  occasion demands i t ,  with any other  specified officer not below 

the rank of Assistant Sub-Inspector at  the discretion of the Officer -in. charge.  The contents 

of the malkhana shall  be checked when the key thereof changes ha nds due to exigencies of 

duty. The key of the s trong box shall ,  however, remain with the officer - in-charge under all  

circumstances. A duplicate key of eachr lock should be in the custody of the Superintendent 

of Police and the number shall  be noted in a r egister.  The key of  t l ie Iock.up shall  remain 

with the sentry on duty.No private  property of officers shall  be kept in the malkhana.  

Note.-Ordinarily keys of malkhana shall  not be left  with a constable unless he is  left  in 

charge of a police -station in the absence of Sub-Inspectors and Aesistant Sub -Inspectors.  

When such a contingency arises,  the cons - table opening the "malkhann shall  do i t  in 

presence of the sentry and the fact  noted in the General  Diary.  

 

Custody of  weapons deposited in the malkhana.[$  12, Act v,  1861.]  

 

240. THe rules for  the custody of  weapons deposited at  police -stations will  be found in 

Appendix XIV.  

 

Cash chests of  the postal and other departments Kept under the charge of  station house 

sentry.  

 

241. (a) 'postmasters may place in po lice-stat ions an iron safe to be kept under the charge of 

the station-house sentry.All  cash chests placed in police station shall  be embeded in the 

ground or wall  and be secured by chains to the charge of a log or post  or in some other safe 

menthod (vide rule 120 of the Posts and Telegraphs Manual,  Volume VIII) .  The key shall 

remain with the Postmaster,  who alone shall  have access to the safe. The police have nothing 

to do with the contents of the box, and the amount of money i t  contains shall  not be brough t  

on to the station books.  

(b) On the same condi tions Sub -Registrars and Civil  courts,  except those at  headquarters of 

district  and subdivisions, and mufassil  Khasmahal  Tahsil  offices and other  Government 

departments requiring regular  and frequent deposit  of money in the police -stations may place 

their  iron safes to be kept under the charge of the station -house sentry.  

 

(c) Government departments which are required to deposit  money at  the police -stations 

occasionally should deposit  cash money in the polic e-stations which will  f ind entry in the 

General  Diary of the police -station.  

Escort of  postal money.  

(d) Notice, of escorts  passing between stations and head quarters,  ei ther sub divisional or 

Sadar,  shall  be given to postmasters,  who, when they have exce ss funds which they desire to 

remit ,  shall  send them under charge of the next available escort .  The postmaster shall  supply 

carriage and pay all  charges, the police simply affording the cash the protection of  the 

escort .   
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Instructions for the issue of  tel egrams by station off icers. [$ 12, Act V,  1861.]  

 

242. (a) For the purpose of disseminating intell igence to neighbouring stations and to enable 

supervising officers to arrive with the greatest  rapidity at  the scene of occurrence,  telegrams 

should, when necessary,  be sent and service stamps used in payment of such telegrams.  For 

this purpose, the officers in charge of police -stations shall  be supplied with service stamps 

of different denominations according to the ' criminali ty of the jurisdiction. The stock of 

stamps shall  on no account be allowed to become exhausted and shall  be replenished when 

necessary by submitt ing a requisit ion to the Superintendent.  All  te legrams shall  be entered in 

the register of let ters issued (Bengal Form No. 19) and the value of s tamps ' used should be 

noted in. the appropraite column. To dist inguish such expenditure from that  for ordinary 

postage the let ter "T" shall  be entered in the remarks column.  

 

(b) All telegrams shall  be writ ten with carbon paper and a fi le of  the duplicate  copies of the 

telegrams despatched sha;l l  be kept at  each police -station, and inspecting officers shall  

examine them to see that  telegrams have been sent with circumspection and that  they have 

been succinctly worded.  

(c) Books of  telegram forms shall  be supplied to police - stat ions by the Superintendent.   

 

 

(d) Should circustances require the immediate intimation of information, officers should use 

special  police telegrams in accordance with regulation 184.   

(e) On receipt  of information of the arrival  or  movement in his  jurisdiction of suspicious 

characters,  especially foreig ners,  about whom there is reason to believe that  they are l ikely;  

to commit  dacoity  gang ropbery,  professional drugging or other  serious crime, the officer in 

charge of a  police -station, in  addit ion to any other  action he may decide to take,  shall  unless 

the police-station is si tuated at  the headquarters of the officer addressed, immediately send 

telegrams to the superin - tendent and the Circle Inspector (who shall  be responsible  for  

communicating the information received to the Subdivisional Police Officer.  if  there is one),  

and shall  also warn by telegram such places in the l ist  drawn up under.regulation 250(c) as 

may be selected at  his  discretion, giving such descriptive particular s of the suspects as  may 

be possible with a view to action being taken by the receiver of the message under sections 

54, 55  and 151, Code of Criminal Procedure. The places to which warning has been sent 

shall  be mentioned in the messages to the Superinten dent and the Circle Inspector.  Officers 

in charge of police -stations shall  also consider in such cases ' whether telegraphic 

information should not be sent to  dafadars of unions surrounding the place in which the 

criminals are  alleged to be present.   

 

II.-INFORMATION. 

 

Recordingl  of  information under section 154,  Criminal Procedure Code.  [$ 12,  ActV, 

1861.]  

 

243. (a) The first  information of  cognizable crime mentioned in section 154, Code of 

Criminal Procedure, shall  be drawn up by the officer in charge of t he police-station in B. P.  

Form N'o. 27 in accordance with the instructions printed with i t .   

 

(b) The first  information report  shall  be wri t ten by the officer taking the information in his 

own handwrit ing and shall  be signed and sealed by him.  

(c) The information of  the commission of a cognizable crime that  shall  f irst  reach the police, 

whether oral  or  writ ten, shall  be treated as the first  information. It  may be given by) a  person 

acquainted with the facts directly or on hearsay, but in either case i t  co nsti tutes the first 

information required by law, upon which the enquiry under  sect ion 157, Code of Criminal 

Procedure, shall  be taken up. When hearsay information of a crime is given, the s tation 

officer shall  not wait  to record, as the firs  information. the statement of the actual  

complainant or an eye -witness.   

(d) A vague rumour shall  be dist inguished from a hearsay report .  It  shall  not be reduced to 

writ ing or signed by the informant,  but entered in the general  diary, and should i t ,  on 
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subsequent information prove well -founded,  such subsequent information shall  consti tute the 

first  information.   

 

(e) A telegram is not  a writ ing given to the police signed by the peson making the statement  

and, therefore, does not comply with section 154, Code of Criminal  Procedure. If ,  however,  

in the opinion of an officer receiving a telegram reporting the occurrence of a cognizable 

offence, the circumstances justify action being taken,  he should himself lodge a  f irst 

information on the basis of the telegram. If  he does not  take such action,  he should make an 

entry in the general  diary.   

In the case of a telephone message reporting such an occurrence, the informant  should be 

asked to come to the police - stat ion to lodge the information, and an entry of the message;  

should be made in the general  diary. If  i t  is  considered ' necessary to start  investigation on 

the basis of the message: and the informant remains anonymous or cannot be found, the 

officer receiving the message must himself lodge the information on the basis ther eof.   

(I ) Police officers shall  not defer drawing up the information report  unti l  they have tested 

the truth of  the compiaint .  They shall  not  await  the result  of  medical  examination before 

recording a first  information, when complaint  is made of grievous h urt  or other cognizable 

crime.  

(g) A conastable left  in charge of a  station may accept a  writ ten report  of a  cognizable 

offence. He shall  get  the, report  signed by the person giving i t ,  enter an abstract  of i t  in the 

general  diary and report  the fact  to t he officer in charge of the station. If  the report  of a 

cognizable offence is given, to such constable orally, he shall  similarly enter the substance 

of i t  in the general  diary and send the complainant or in - formant to the officer in charge of 

the station with a note of the case. If  the report  relates to the occurrence of heinous crime, 

he shall  send immediate information to the Circle Inspector;  and if  the facts of the case, as  

may occur in dacoity,  murder,  etc. ,  require the immediate apprehension of  the:  accused, he 

shall - take all  possible  steps to effect  arrest .   

(h) First  information reports,  once recorded, shall  on no account be cancelled by station 

officers.  .   

 

First information to be  recorded in all  but certain cases [$ 12, Act V, 1861.]  

 

244. (a) A first  information shall  be recorded in respect of  every cognizable complaint 

preferred before the police whether  prima facie,  false or  true,  whether  serious or  petty 

whether relative to an offence punishable under the Indian Penal Code or any special  or  local 

law. This does not apply to cases under section 34 of the Police Act,  1861.  or to offences 

against  Municipal ,  Rai lway and Telegraph by -laws for which see regulation 254.  

(b) When a police officer has been assaulted in the peoffences against  Municip al .  Railway 

and Telegraph by-laws for previous permission of an officer  superior in rank to a  Sub - 

Inspector before insti tuting a case, where this can be done without detrimental  delay.  The 

responsibil i ty for complying with this order rests with the police  officer who complains ' of  

an assault .  When first  information of such an offence is given, the officer in charge of a 

police-station is  bound by the provisions of section 154 of the Code of Criminal  Procedure to 

record a first  informat ion.  

(c) When information is lodged at  a  police -station, that  a police -officer has committed a 

cognizable offence, the officer in charge should proceed to enquire into the charge, but 

should send a copy of the first  information immediately to the Superintendent and to the 

District  or Subdivisional Magistrate.   

(d) Sections 21, 22 (1) read with section 25 and section 24 of the Criminal Tribes Act,  1924 

(VI of 1924),  are cognizable by the police and in cases under these sections,  f irst 

information reports and charge sheets shal l  be used. For an offence under section 22(2),  

which is  non-cognizable, a  report  shall  be submitted to the Magistrate for  his taking 

cognizance and the offender shall  be arrested by an officer in charge of a  police - stat ion or  

any police officer  not below the rank of a Sub- Inspector,  no other police officer being 

empowered under  the Act to arrest  without a  warrant.   

 

Cognizable offence referred by Magistrate.  
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245. (a) When a Magistrate directs the police to enquire into the complaint  of a cognizable 

offence, of which no previous information has been laid before the police, the wri t ten 

information sent by the Magistrate to the pol ice shall  be treated as the first  information.  

(b) In every case referred to the police for enquiry, a date shall  be fixed by the  Magistrate by 

which the report  or an explanation of the cause of delay shall  reach him.  

 

Despatch of  first information report.  [  $ 12, Act  V, 1861.]  

 

246. (a) The first  page of the first  informat ion report ,  viz. .  that  s igned, sealed or  marked by 

the complainant  or in..  formant under  section 154. Code of  Criminal Procedure, shal l  be 

treated as the original .  It  shall  be sent without delay to the Distr ict  Magistrate or the Sub 

divisional Magistrate,  as the case may be, through the Court  officer.  The first  ca rbon copy of 

the first  information shall  be sent to Superintendent.  The seconcl copy shall  be kept at  the 

police-station for future reference and a third copy shall  be prepared in plain paper and made 

over.  free of charge, to the complainant or informant w ho shall  acknowledge receipt  on the 

copy of the first  information report  to be kept at  the police -station. A copy (not carbon) shall  

be sent to the Circle Inspector direct  at  the same time as the original  and  the first  carbon 

copy are despatched to the Court  officer and the Superintendent.  In subdivisions where there 

is a Subdivisional Police Officer two copies of the first  information report  shall  be made out 

on. ordinary paper,  by the carbon process , one for the Subdivisional Police Officer and the 

other for the Circle Inspector. .   

Border crime to be reported .  

(b) In order to secure full  co -operation between officers of bordering police stations the 

officer in charge of a police station sha1l ,  immediately on receipt  of information of the 

commission of all  crime within three miles of his border other  

 

 

than that  referred to in clause (c),  send intimation by post  card (B. P. Form No.27 A) to the 

officers in charge of thel  police stations concerned and if  i t  borders on another circle" to the 

Circle Inspector  concerned.  

The officers receiving such reports shall  mark the occurrence on their  crime map, note the 

fact  in the general  diary and take such steps as may be necessary.   

 

Serious cases  to be forthwith reported.  

 

(  c)  On receipt  of information of the commission of any of the offences mentioned in 

Appendix XV and of any serious offence by a  police officer the officer in charge of the 

police station shall  inform his Superintendent,  Circle Inspector  and other officers in the 

manner prescribed in that  Appendix 

 

Use of  railway  telegraphs and control telephones in emergencies.  

 

(d) With a view to assist ing the police in the prevention of crime, the Railway Board have 

issued intructions to railway officials to the effect  that  information regarding any occurrence  

endangering to the human life,  servants  of the Crown or Crown property should be 

despatched forthwith by railway telegraph to the Superintendent and if  possible to the 

nearest  police-station,  even in circumstances where the in.  formant is  unable to tender  

payment  for the message,  and that  where transmission by telephone is  l ikely to be the, 

quicker  method, the control  telephones should be uti l ized for this purpose.  The cost  of  such 

telegrams if  not paid by the informant may be recovered from the Provincial  Government.   

 

List of  stolen Property to be obtained from the complainant .  

 

247. In cases  involving loss of property, the complainant shall  be reqired to put in a l is t  of  

the property stolen signed by himself,  which shall  be sent to the Court  officer with  the first 

information report .  The investigating officer shall  keep a copy of the l ist  to aid him in his  

enquiry. If  the complainant is unable to furnish a l ist  of the property when he gives the f irst 

information, he shall  be required by the investigation officer to supply a l ist  in writ ing as  



Police Regulations Bengal 1943 

soon as possible.  The investigating officer shall  forward i t ,  duly s igned by the complainant,  

to the Court  officer.  Every effort  must be made to secure from the complainant at  the t ime 

when the first  in - formation is recorded the most precise description of the stolen proper ty.   

 

Heinous cases occurring outside jurisdiction. [$ 12, Act V, 1861.]  

 

248. (a) When the report  of a crime mentioned in clause (c) of  regulation 246 or  tr iable 

exclusively by the court  of  Sessions relates  to an occurrence outs ide the Jurisdiction of the 

officer to whom the report  is made,  he shall  at  once send information, by telegram whenever 

possible or by Express  let ter,  to the police station in the jurisdiction of which the occurence 

took place,  and if  the circumstances of the case warrant  i t ,  shall  effect  the apprehension of 

the accused.  

(b) In cases where the officers of two or more police - stat ions have jurisdiction in respect of 

the same offence, and complaint  is laid simultaneously at  su ch stations, the police, officers 

concerned shall  apply to the Superintendent for instructions before submission of  the final 

report .  When complaint  is laid in two districts regarding an offence which is cognizable in 

either district  (section 182, etc. ,  Co de of Criminal Procedure),  the final  report  shall  be 

submitted in one district  only.  

 

Information of  an offence committed within and outside rai lway l imits.  [$12, Act V,  

1861.]  

 

249. When information of an offence committed within railway l imits  is given at  a dist rict 

police-station, the off icer in charge of that  police -station shall  record the information on 

plain paper and send i t  by the quickest  route to the officer in charge of  the railway pol ice -

station concerned,  in  order that - the case may be registered and investigated by the Rai lway 

Police. Should immediate action meanwhile be necessary,  the District  Police shall  take such 

action as they legally may.  

Similar action shall  be taken by the Railway Police when information is lodged with them of  

an offence committed outside railway l imits.   

 

Issue of  hue and cry notices. [$12,  Act  V,1861.]  

 

250. (a) When the immediate dissemination of intell igence and the cooperation of the staff  of 

neighbouring railway and district  police -s tation is desirable,hue -and-cry' notices in B. P.  

Form No.28 shall  be issued in the following classes of cases when all  the person concerned 

have not been Immediately arrested or the property stolen has not been recovered: -  

(i ) professional drugging cases ;   

(i i) dacoity, and all  organized crime in which wandering gangs, foreigners or residents of 

other jurisdictions are known or suspected to have been concerned ;   

(i i i) escapes of prisoners from .lawful custody;  

(iv) cases of cheating by professional criminals ;   

(v) cases of shaking off police supervision by wandering  

gangs;  and  

(vi ) important cases  in which the accused have absconded after committing the offence, or in  

which identifiable property of  large value has been stolen.  

(b) Hue-and-cry notices should ordinarily be despatc hed by post ,  unless there is  reason to 

believe that  the immediate communication of information to some particular officer on 

officers may result  in  the apprehension of culprits or the recovery of stolen property ,  in 

which case the contents of the hue -and-cry notices should be communicated to such off icer,  

or officers by "special  police" telegrams or  by special  messengers,  whichever is l ikely to 

prove quicker.  Full  details should be immediately despatched by post .   

(c) All police-statibns shall  maintain a l ist  of bordering district  and railway police -stat ions 

including their  outposts,  showing the distric t  of each place from the nearest  telegraph office. 

These l ists shall  be approved by the Superintendent.   

 

(d) The hue-and-cry notice shall  be drawn up by the  officer in charge of  the police -station 

who draws up the firs t  informa - t ion report  of the case, one copy being sent to the Superin - 
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tendent along with the first  information of  the case by the quickest  available means.  The 

officer in charge shal l  exercise  his discretion as to which other officers the notice should 

also be sent direct .  The Superintendent shall  at  the same time be informed of the officers to 

whom the notice has been sent.  On receipt  of the notice the Superintendent shall  send copies 

to the Superintendent,  Railway Police, or  to  any other officer to whom it  has not been sent  

direct  if  he considers i t  desirable.  

Note. -When a notice is to be sent to a police -station of the Calcutta Police, anadditional 

copy shall  be sent to  the Commsioner of Po1 ice, Calcutta,   for circulation through the 

Calcutta  Police Gazet te.   

 

(e) On receipt  of a hue-and cry notice the officer-in-charge of a police -station shall  at  once 

enter i t  in red ink in the register of  let ters received and in the general  diary and shal l  take all  

necessary action.  He shall  cause enquiries to be made about the movements of  local  bad 

characters and shall  check surveil lance reports.  He shall  also enquire into points mentioned 

in the hue-and-cry notice which require particular investigation and shall  communicate the 

result  in a brief,  supplementary case diary.  He shall  in all  cases  communicate the contents of 

the notice to his subordinates and to all  dafadars and chaukidars of  his jurisdiction, ei ther by 

special  messengers as far as possible or at  muster parades, and shall  warn them to be on the 

look-out for the offender or stolenl property,  as the case may be.  All  actions taken shall  be 

clearly noted on each notice, which shall  be consecutively numbered and fi led. Successful  

detection of culprits or tracing of  stolen property should be always rewarded.  

 

Action to be taken of   receipt of  information regarding in testate property.  

[$12, Act  V, 1861.]  

 

251. (a) On receipt  of information that  any person who has died intestate has left  movable 

property to which there is no claimant,  the officer in charge of a  police station shall ,  in  

accordance with Bengal Regulation V of   1799, take possession  of such property and shall  

forward to the Subdivisional Magistrate a  l ist  in B. P. Form 29 of all  i te ms taken into 

custody. This l ist  shall  specify the approximate value of any animal which has been 

impounded in accordance with clause (c).  This orders of the District  Judge regarding the 

disposal of the property shall  then be awaited.  

 

(b) If  the deceased has also left  any immovable property, the officer in charge shall  collect  

such particulars as possible, regarding the property and shall  record them in a memoran - dum 

which shall  be attached to B. .  P.  Form No.29.  

 

(c) Ordinarily property,  including l ive -stock, which has been taken into custody in 

accordance with clause (a),  shall  not be sold without the orders  of the District  Judge. If ,  

however, i t  includes any i tems which very rapidly deteriorate and perish,  the officer in 

charge may exercise his discret ion in sell ing such i tems in anticipation of orders.  Live -stock 

shall  be placed in the nearest  pound.   

(d) When property is sold, ei ther under clause (c) or under the orders of the District  Judge, i t  

shall  be sold by the officer in charge and,  whenever pos sible , at  a public market.  He shall  

prepare an account  of  the sale  in B.  P.  Form No.30,  which shall  be forwarded,  in tr iplicate,  

along with the proceeds of the sale,  to the Subdivisional  Magistrate.  If  any animal which has 

been impounded is sold, the pound  fees shal l  be paid from the proceeds of the sale direct  to 

the pound- keeper,  and the balance only forwarded with the account .   

 

(e) If  the District  Judge orders that  the property be sent to court ,  the officer in charge shall 

despatch i t  with a forwarding advice in B. P. Form No.31 in tr iplicate,  in whichi shall  be 

recorded the cost  of transporting the property.  If  the deceased has been buried or  cremated at  

the expense of a milnicipali ty ,  the expenses so incurred shall  also be recorded: in the form 

and the Chairman or Vice.Chairman shall  be advised to apply to the District  Judge for the 

recovery of the expenses.  

 

(f)  The third copy of  B.  P. Form N0. 31 or of Form N0.  30 which will ,  in  due course, be 

returned by the District  Judge, shall  be fi led in the p olice-station.   
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(g) The police shall  not question the validity of any claim or  wil l  which may be set  up by 

any claimant,  and property shall  not be taken into custody from the possession of any such 

claimant .  If ,  however, the officer in charge has reason to  believe that  a claimant has obtained 

possession dishonestly or that  a will  has been forged, he shall  apply to the superintendent for 

orders regarding prosecution under section 404 or section 467, Indian Penal Code.  

 

Warning to owners and occupiers of  lam d when a breach of  the peace is  apprehended. [$ 

12, Act  V, 1861.]  

 

252. (a) When a dispute in respect  of  land which is l ikely to lead to a  breach of the peace is  

reported the officer in charge of the police -station or outpost  or any officer noti  below the 

rank of Assistant Sub-Inspector deputed by him shall ,  i f  immediate preventive action on his 

own part  is not required, issue a warning in B. P. Form No.32 to the owner,  occupier  or other 

person having or claiming an interest  in such land. Such warning bring s the owner, occupier 

or person claiming an interest  in the land within the scope of  section 154, Indian Penal  Code,  

should he not endeavour to prevent the dispute culminating in a riot .   

(b) The warning shall  be issued in duplicate,  and the:  signature or left  thumb impression of  

the person to whom it  is  issued shall  be obtained on the duplicate copy in the presence of  

reliable witnesses, whose names and addresses should be noted. The exact date and hour of 

service shall  be noted on the duplicate copy which  should then be pasted on to the office 

copy.  

 

Forgery of  currency notes [$ 12, Act  V, 1861]  

 

 

253.  (a) On receipt  of a forged note from any source, an enquiry should be undertaken 

regarding i ts origin and a  report  sent immediately to the Currency Officer ,  Calcutta,  a copy  

being sent  to the Deputy Inspector -General ,  Criminal  Investigation Department.  This report 

should contain the following information regarding each note or series of notes: -  

(i ) Denomination.  

(i i)  Serial  let ters and number.  

(i i i) General  number.   

(iv) Circle and date of  notes of old type.  

(v) Place of appearance.  

(vi ) Date of appearance.  

(  vii) Whether process  or hand made. -  

(b) If  in  regard to any forged note an enquiry is not considered necessary, i t  wi ll  be 

forwarded by the officer in charge  to  the Currency Officer along with the report  mentioned 

in clause (a),  otherwise after the enquiry or investigation has been completed.  In the lat ter 

event a reference will  be made to the original  intimation sent  to the Currency Officer 

reporting the discovery.  If  on receipt  of the first  report  i t  appears to the Currency Off icer 

that  the forgery is  new and to be process -made and the note has not  been sent with the 

report ,  he, will  immediately call  for i t  in order to communicate the particulars  to all other 

Currency Officers and shall  thereafter return the note to the police for any further 

investigation that  they may desire to make.  

 

The Currency Officer has been directed to send to the police, for  enquiry, al l  process  made 

new forgeries irrespec- t ive of their  face value and all  forged notes of Rs. 10 or of a higher  

denomination,  received by him (vide paragraph 368, Reserve Bank of  India,  Issue 

Department Manual).   

(c) If  there is any probabil i ty of the guil t  of the utterer or forger  being est ablished, a case 

should be formally insti tuted and thoroughly investigated by expert  officers.  The 

Superintendent is responsible for seeing tha1 proper discrimination, is displayed,  both in the 

matter of insti tuting appropriate cases, and in specially repo rt ing such of these as  are  

required to be reported in accordance with serial  12 of the Schedule attached to Appendix 

XV.  

(d) On the conclusion of enquiries,  where cases are not insti tuted, f inal  reports along with 

the forged notes should be sent to the Currency officer in . .continuation of the first  reports 
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showing the result  of the enquiries made and quoting in each case the number and date of  the 

first  report .   

 

(e) When cases  are insti tuted but not  special ly reported,  the short  histories referred to in the 

remarks column against  serial  12 of the Schedufe attached to Appendix XV should be 

submitted quoting the reference to the report  submitted in accordance with clause (a) above. 

-  

 

(f)  Should a case be sent up in charge -sheet a  copy of the judgment shou ld be sent along with 

the final  report .   

(g) Particular at tention should be paid to the investigation of dangerous £orgeries,  i .e. ,  those 

which are sufficiently good to deceive persons accustomed to handling notes as such case are 

reported by the Deputy Inspector-General ,  Criminal  Investigation Department,  to  the 

Director,  Intell igence Bureau,  for the information of the Central  Government.  The reports.  on 

such forgeries should include information regarding the area in which the notes have been 

circulated, whether  there is reason to believe that  a  large number have been put into 

circulation, and whether the investigation has led to the detection of the forgers of any other 

known series of dangerous forgeries.   

Cases in which f irst information not submitted.[$  12, Act V,  1861.]  

 

254. (a) A register shall  be kept in B. P. Form No.33 in which shall  be entered all  cases 

enquired into by the police in which no first  information report  is required, e.g.,  cases under 

municipal  or railway bye -laws, section 34, Police Act,  1861,.  cases under sections 107,  

109,110,144 and 145 of the Code ofi  Criminal Procedure, non -cognizable cases under  the 

Criminal Tribes Act,  1924, cases under sections 176, 182 or 211, Indian Penal Code,  the 

Motor Vehicles Act,  1939, Serais Act,  1867,  etc.  ,  etc.   

(b) A separate register  in Bengal  Form No.  403 (Q), (B.  P.  Form No.34)  shall  be maintained 

for al l  occurrences of coll ision, breakdown and running down in which a motor vehicle is 

concerned. The form is printed in duplicate in bound books, th e upper foil  being perforated. 

As soon as an incident of this nature occurs,  an entry shall  be made in this form and an 

enquiry started. When the enquiry is complete, the perforated copy shall  be sent through the 

Circle Inspector  to the Superintendent.  If ,  as a  result  of  this enquiry,  the Superintendent  

considers that  a cognizable case under the Indian Penal Code has been made out,  he will 

order the usual f irst  information report  and case diaries  to be uti l ised, but this  form will  be 

attached so that  i t  may serve as a brief for the prosecution. If ,  on the other hand,  the 

Superintendent considers that  the enquiry discloses an offence under the Motor ' Vehicle Act,  

193C, or the rules  framed thereunder or other minor Acts,  then this form together with a  

report  in B. P .  Form No.35 shall  be submitted by .the investigating officer to the Magistrate.  

In a  case in which no prosecution is con - sidered necessary,  the perforated copy of the form 

shall  be returned by the Superintendent to the police -station to be fi led with the counterfoil .  

In a  case in which a  prosec,ution is ordered, this form shall  be submitted eventually to the 

Superintendent together with the final  memorandum and he shall  after perusal  pass orders,  if 

necessary, and return i t  with the police -station copy of the final  memorandum.  

 

(c) Reports to the court  for tr ial in such cases, excepting those under sections 107 and 145, 

Code of Criminal  Procedure, which shall  be submitted in duplicate  in B.  P.  Form No.36,  shall 

be submitted in duplicate in B. P. Form No.35. In cases however, under the Criminal  Tribes 

Act,  1924, and Goondas Act,  1923 (Bengal Act I of 1923),  sections 109 and 110, Code of  

Caiminal Procedure, or under section 182 or 211, Indian Penal Code, only one copy of  the 

form shall  be used. In all  cases where duplicate forms are used one copy showing the result  

of the case shall  be returned by the Court  off icer direct  to the station officer in l ieu of  a final 

memorandum. Care shall  be taken to see that  column 6 of Form No 33 is f i l led up in due 

course. If  after a reasonable period the duplicate copy is  not  returned with the Magistrate 's  

orders a reminder shall  be sent to the Court  police office.  

 

III.-INVESTIGATION 

 

Responsibil ity of  station off icer. [$ 12, Act  V, 1861.]  
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235. (a) The general  responsibil i ty for al l  investigations within the l imits of his jurisdiction 

will  rest  with the senior Sub -Inspector of the police -station.  

 

(b) No officer of lower rank than a  Sub -Inspector shall  be employed in the investigation of  

criminal  cases  except in unavoidable emergencies when an Assistant Sub -Inspector  may be so 

employed as  laid down in regulation 207(c).   

 

Investigating off icer to consult connected registers before proceeding  

to in vestigate. [$ 12, Act V, 1861.]  

 

256. When an offence is reported,  the investigating officer  shall  consult  al l  registers which 

are l ikely to assist  him in his investigation,  part icularly the Village Crime Note -Book, before 

proceeding to investigate.  

 

Abstention from investigation  [$ 12, Act  V, 1861.]  

 

257. (a) Any officer  in charge of a police -station may, under  section l57(b),  Code of 

Criminal Procedure, refrain  al together from investigating a case in which there appears to 

him to be insufficient ground for investigating.  

(b) Police officers shall  observe the following  broad principles in exercising the discretion 

vested in them by sect ion  157(b) of  the Code of Criminal Procedure:  -  

I.  Every cognizable offence, other than one of those enumerated in clause II below, shall  

ordinarily be investigated,  if  the informant so  desires.  If  for any special  reason no 

investigation is made,  the special  reason shal l  be recorded.  

II.  No investigation shall  ordinarily be made in ----------------   

(i ) cases in which the injured person does not wish for an enquiry ,  unless the offence h as 

occurred in a crime centre or appears to be really serious. or may reasonably be suspected to 

be the work of a  professional or habitual  offender or a member of  a criminal tr ibe known to 

be addicted to crime.  or unless  i t  is  otherwise desirable in the in terests of the public  that  the 

case shall  be investigated ;   

 

(i i) cases which, after  consideration of the information and of anytnihg which the informant 

may have to say,  appear to fall  under section 95, Indian Penal Code; and  

(i i i) cases  in which the information shows the case to be of a purely civil  nature, i .e . ,  where 

the informant is apparently seeking to take advantage of a petty or  technical  offence to bring 

into the criminal courts a matter which ought properly to be decided by the civil  courts.   

 

These instructions indicate only general  principle, and Police officers shall  exercise their 

discretion in every cognizable case that  is reported to them.  

NOTE-In the cases referred to in clause II (i i i ) above, the points to be considered are 

whether the complainant can obtain adequate redress from the courts by insti tuting a  

prosecution, and whether action on the part  of the police is expedient for the preservation of 

order.  When the charge is of enticing away a girl  (section 363, Indian Penal Code,  and 

cognate sections,)  the police should be careful to ascertain that  the case is not one of 

elopement or of a girl  running away to her parents on account of i l l -treatment,  and in cases 

of catt le theft  that  i t  i s  not a  mere dispute as to ownership,  or  as to the  payment of  the price 

of an animal purchased.  

 

(c) In cases  where investigation is  refused the complainant or informant shall  be informed in 

B. P.  Form No.37 or 37A of the fact  and of the reasons for abstention.  

 

Investigation on the spot. [$ 12, Act  V, 1861.]  

 

258. If  the officer in charge of a police -station decides that  an investigation is necessary,  

after despatching a  first! information report ,  he shall  himself proceed to the spot or depute a 

subordinate to hold an enquiry, Who shall  not be below the  rank of Assistant Sub-Inspector.  

In a  case where the complaint  is not of  a ser ious nature, and is made against  a person known, 
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clause (a) of  section 157, Code of Criminal  Procedure,  does away with the legal necessity for 

a local  investigation,  but i t  is  very seldom that advantage should be taken of this section. In 

rural  areas, i t  is  permissible only when a case of  a simple nature is brought  to the police 

complete,  the complainant and witnesses  being present.  In towns,  the investigation may be 

conducted at  the police-station if  i t  is  close to the scene of crime.  

 

Investigation outside jurisdiction. [$ 12, Act v, 1861.]  

 

259. Subject  to the provisions of section 156, code of Criminal Procedure, no station officer 

may be deputed to undertake the duties of,  o r  conduct a  special  enquiry in, the jurisdiction of 

another police-station,  without the sanction of the Circle Inspector or any officer of higher  

rank.  [See regulation 189(u).  ]   

 

Harassment of  the public to be avoided [$ 12, Act  V, 1861.]  

 

260. Investigat ing off icers should carefully abstain from causign unnecessary harassment 

either to the parties or to the people generally. Only those persons who are l ikely to assist  

the inquiry matterial Iy should be summoned to attend. Where possible, the investigating 

officer should himself  go to the house of the witness to be examined. The proceedings should 

be as informal as  possible. The questioning of  witnesses  should ordinarily be conducted 

apart ,  and in a  manner that  will  not be distaste£ul to them.  

 

Duration of  investigation. [$ 12, Act  V, 1861.]  

 

261. (a) The investigating officer shall ,  whenever possible pursue the investigation to i ts 

completion without a break in continuity.  

 

(b) The investigating officer may,  for the purpose of following up any clue or cond ucting an 

enquiry which may be done more easily and expedit iously in person than by correspondence, 

proceed beyond the l imits of his jurisdiction, but he shall  report  his intention to the 

Inspector before proceeding.  

(c) Circle Inspectors shall  see that  i nvestigating officers complete their  investigations as 

required by section 173, Code of Criminal Procedure, and that  the provisions of clause (b}  

are not abused. If  the directions in clause (a) are strict ly observed,  i t  should rarely be 

necessary to prolong the investigation of even the most difficult  case beyond 15 days.  

(d) The practice of  delaying the submission of  the final  report  after the completion of the 

local  enquiry on the spot shall  be discouraged. It  is  the duty of Superintendents  and 

even.more  of Inspectors to insist  that  investigations in  cases in which the accused are known 

are brought promptly to a conclusion.   

 

(e)  When a Magistrate forwards a  complaint  to the officer  in charge of  a  police -station for  

investigation,  i t  shall ,  when - ever  possible, be completed within the t ime fixed by the 

Magistrate for that  purpose. If  this is not possible, the investigating officer shall ,  in any 

event,  report  by the prescribed! date  the progress  made and the date by which he expects to 

complete the invest igation.  

The same procedure shall  be followed when an enquiry is made into a complaint  referred to 

the police under sect:on .155 (I ) or  section 202, Code of Criminal Procedure.  

 

Complaintsl  of  i l ltreatment against the pol ice by arrested persons. [$ 12, A ct  V, 1861.]  

 

262.  Directly an accused person is placed under arrest ,  the  investigating officer shal l  ask 

him      whether he has any complaint  to make of i l l  t reatment by the police, and shall  enter 

in the  case diary the question and answer. If  an allegation of  i l l  t reatment  is made, the 

investigating officer shall  then and there examine the prisoner ‘s body, if  the prisoner 

consents,  to  see if  there are any marks of i l l -treatrnent,  and shall  record the result  of his  

examination.  He shall  further consider  and note whether  there is  any reason to believe that 

marks found are attr ibutable to other causes than i l l -treatment.  such as  resistance to arrest .  If  

the prisoner refuses to allow! his body to be examihed, the refusal  and the reason  therefor 
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shall  be recorded. If  the investigating officer finds that  there. is  reason to believe the 

allegation of i l l -treatment,  he shall  forward the prisoner with his complaint ,  the record of 

corporal  examination,  any other evidence available, and if  possible the police offi cers 

implicated by the prisoner 's complaint ,  to  the nearest  Magistrate having jurisdiction to 

enquire into the case.   

 

Case diary. [$ 12, Act V, 1861.]  

 

263. (a) Section 172, Code of Criminal Procedure,  prescribes the case dairy which an 

investigating officer is bound by law to keep of his proceedings in connection with;  the 

investigation of each case. The law requires the diary to show -  

 

(i ) the t ime at  which the information reached him;  

(i i)  the t ime at  which he began and closed his investigation ;   

(i i i) the place or places visi ted by him;   

(iv) a statement of the circumstances ascertained through his invest igation.  

 

Nothing which does not fall  under one of the above heads need be entered, but  al l  assistance 

rendered by panchayats or presidents or memb ers of union boards shall  be noted. When the 

in£ormation given by the panchayat or president or a member of a union board is  of a 

confidential  nature,  his name shall  not be entered in the case diary,  but  the investigating 

officel ' shall  communicate his name and the information obtained from; him in a separate 

report ,  and shall  at  the same time note briefly in the case diary that  this has been done. ,   

Under heads (i i i) and (iv) shall  be noted the particulars of the house searches made with the 

names of  witnesses in whose, presence search was made (section103, Code of Criminal 

Procedure) ;  by whom, at  what hour, and in what place arrests  were made; in what place 

property was found, and of what description; the facts ascertained; on what points further 

evidence is necessary,  and what further steps are being taken with a view to complete the 

investigation.  

 

The diary shall  mention every clue obtained even though at  the t ime i t  seems unprofitable, 

and every step taken by the investigating officer,  but i t  shall  b e as concise as possible . The 

statements of witnesses shall  not be recorded in the diary, but the names of all  witnesses 

examined shall  be given. The diary shall  be a record of acts done by the officer and of  the 

facts ascertained by him, i .e. ,  of  the result  of his investigation.  

 

(b) A diary so composed, that  is a diary which does not contain the statement of witnesses, is 

privileged. The court  may send for i t  and may use i t ,  not as  evidence, but  as an aid in 

judicial  enquiry or tr ial ,  but the accused has  no right to call   i t .  or to see i t .  even if  referred 

to by the court;  the only exception is that  when i t  has  been used by the police officer  who 

made i t  to  refresh his memory or when the court  use i t  for the purpose of contradicting such 

officer,  then the  provisions of section 145 or section 161 of the Evidence Act,  1872 (I of 

1872y shall  apply.  

 

Instructions for Writ ing case diary. [$ 12, Act V, 1861.]  

 

264. (a) Case diaries (B. P.  Form No.38)  shall  be writ ten up as the enquiry progresses,  and 

not at  the  end of each day. The hour of  each entry and name of place at  which writ ten shall  

be given in the column on the extreme left .  A note shall  be made at  the end of each diary of 

the place from, the hour at ,  and the means by which, i t  is  despatched. The place where ' the 

investigating officer halts for the night shall  also be mentioned. A specimen case diary is  

given in Appendix XVI.  

(b) A case diary shall  be submitted in every case investigated.  The diary relating to two or 

more days shall  never  be writ ten on one sheet or despatched together.  Two or more cases 

should never be reported in one diary;  a  separate diary shall  be submitted in each case daily 

unti l  the enquiry is  

completed.  But  i t  is  not necessary to send one on any day on ,  which the investigation, 

though pending, is not proceeded with.  
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(c) The diary shall  be writ ten in duplicate with carbon paper,  and at  the close of the day the 

carbon copy,  along with copies  of  any statement which may havc been recorded under sect ion 

161, Code of Criminal Procedure  and the l ists of property recovered under section 103 or  165 

of that  Code, shall  be sent to the Circle Inspector.  In subdivisions when there is a 

Subdivisional Police Officer,  another copy of the diary in special  and misconduct report  

cases shall  be made out by the carbon process and submitted to him. This copy shall  be 

preserved for one year.  When an investigation is controlled by an Inspector of the Criminal 

Investigation Department,  the investigating officer shall  forward the Circle Inspetor 's  copy 

of the case diary through that  officer who shall  stamp or write on the diary the date of 

receipt  by him and after perusal ,  forward i t  to the Circle Inspector.   

(d) In special  report  cases an extra carbon copy shall  be prepared of the diaries,  statements  

of witnesses recorded and l ists of property recovered and sent direct  to -the Superinten- dent 

and a further carbon copy to the Subdivisional Police Officer where there is one. ,   

(e) Each form shall  have a  separate printed number running; consecutively througho ut the 

book so that  no two forms shall  bear the same number. On the conclusion of an investigat ion; 

the sheets of the original  diary shall  be removed from the book and fi led together.  Every fi le 

shall  be docketed with the number,  month and year  of the firs t  information report ,  the final  

form submitted, and the name of the complainant,  the accused, and the investigating officer. 

The orders regarding preservation and destruction of these papers shall  also be noted.   

(f ) When sending charge -sheet  to the Court  officer,  the;  investigating officer shall  send all  

his original  case diaries which shall  be returned by the Court  officer on the case being 

finally disposed of (vide regulation 272).   

(g) Case diaries shall  be writ ten in English by those officers competent  to do so. Other 

officers shall  write their  diaries  in the vernacular.  Statements recorded under section 161 

Code of Criminal Procedure, shall ,  however, always be recorded in the vernacular,  except 

when recorded by European officers.  

(h) Instructions for the custody and dispatch of case diaries are given in regulation 68.  

 

 

Recording of  statements under section 161, Criminal Procedure Code.  

 

265. Besides the diary an investigating officer has discretion, under section 161 of  the Code 

of Criminal Procedure,  to record or not the statement of any witness examined by him. All  

such statements shall  be signed and dated by the officer recording them and, when taken in 

his presence, by the superior officer locally supervising the case. No such recorded 

scatement shall  be used for any purpose (except the following) at  an enquiry into or tr ial  of 

the case in which i t  was recorded. When, however, the witness, statement has  been so 

recorded, is called for,  examination  by the  prosecution, the accused is,  under section 162 of 

the Code,  enti t led to request  the  court  to refer to the statement,  and the court  is bound to do 

so. The court  shall  also direct  the accused to be furnished with a copy thereof in order that  

any part  of  such statement,  if  duly proved, may be used to  contradict  such witness as ' 

provided in section 145 of the Indian Evidence Act,  1872. Only if  the court  considers that  

any portions are irrelevant or that  i ts .  disclosure is not essential  to the interests of justice,  

and is inexpedient in the public inte rests i t  shall  exclude such  part  from the copy of  the 

statements  furnished to the accused. The rule regarding the confidential  treatment  of case 

diaries is,  mutatis mutandis,  applicable to statements recorded under section 161, Code of 

Criminal Procedure.  

 

 

Dying declaration. [$12, Act  V, 1861.]  

 

266. (a) If  i t  is  not possible to have the statement of a person whose evidence is required and 

who is  in immient  danger  of death recorded by a Magistrate and i t  becomes necessary for 

some other person to record a  dying declaration, this shall  be done, whenever possible,  in the 

presence of the accused or of at testing witnesses. A dying declaration made, to  a pol ice 

officer shall  be signed by the person making i t .   
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(b) If  a seriously injured person, not in imminent danger of death, is sent to hospital  the 

investigating officer shall  warn the medical  officer about having the person's statement;  

recorded by a Magistrate,  should the necessity for such a course ar ise.  

(c) In case of doubt whether action under clause (a) or under clause (b) should be taken, the 

investigating officer shall  act  in accordance with clause (a).  

Police may not decide question of  lunacy. [$ 12, Act V, 1861.]  

 

267. It  is  not for  a  police officer to decide whether a  person charged with a cognizabl e 

offence is or is not a lunatic.  He will  deal  with the case as if  the person were sane, and i f  an 

offence be proved, wil l  send the prisoner up for tr ial .  But:  the investigating officer shall  ask 

the court  to have an enquiry, made regarding the mental  cond ition of the accused as soon' as 

he shows signs of  insanity and he shall .not  send up witnesses for the prosecution without 

previously ascertaining whether in the opInion of the court  the prisoner is capable of  making 

his,  defence.  

 

 

Investigation of  non-cognizable cases . [  12Act V ,1861.]  

 

268. (a) On receipt  of a copy of the complaint  from a Magistrate directing an investigation to 

be made by the police under section 155, Code of Criminal Procedure, in a case which is  .not 

cognizable by the Police or orde ring the Police to enquire under section 202 of that  code 

together with the intimation of the date by which the report  of the investigation or enquiry 

shall  reach him, the police officer concerned shall ,  i f .  he is unable to report  by the date 

fixed, send a  report  on or before such date explaining the delay and stating on what date the 

report  is expected to reach him. The complainant should be informed of the date  so fixed and 

directed to appear before the investigating officer at  the scene of the occurrence :  

(b) SubdivisionaI Pol ice Officers or Circle Inspectors shall  watch the working of  these 

sections so far as  they affect  the police and bring to the notice of the Superintendent  any 

irregular orders passed by Magistrates or the excessive use of this,  proc edure.  (See 

regulation 21.)   

 

 

Binding down of  witnesses. [12, ActV, 1861.]  

269. (a) Unless the District  Magistrate otherwise directs,  the witnesses shall  be bound down 

to attend before the Magistrate as soon as they can reach his court ,  except when the 

occurrence of a gazetted holiday renders i t  improbable that  the case can be heard at  once, in 

which case they shall  be bound down to appear on the morning of the next  day after the 

holiday or holidays. If  any delay is al lowed for the convenience of the witne sses or for any 

other special  reason, the circumstances shall  be at  once reported to the Magistrate.   

(b) To enable the Court  officer to prepare himself for the case in t ime for the tr ial ,  charge  

sheets shaJl  be sent so as to reach him at  least  one clear  d ay before the date  fixed for  tr ial, 

The final  diary shall  contain a  summary of  the case and a  synopsis of the evidence against 

the accused.  

 

Number of  witnesses to be sent up .  [12, Act V,  1861. ]  

 

270. It  l ies with the police, subject  to general  instruct ions from the Magistrate,  to determine 

what evidence is necessary to establish a charge, and what number  of witnesses are   required 

to prove each fact .  Much will ,  of course, depend on whether the fact  is seriously disputed or  

not.  Where the fact  to be proved is not l ikely to be disputed, unnecessary witnesses should 

not be harassed by being sent in.  Under section 171.  Code of  Crir:ninal  Procedure, no 

witness or complainant can be required to accompany a police off icer.  A witness refusing to 

execute a bond may be sent up in custody.  

 

Information from post or telegraph off ice records.  

 

271. Records of a post  or telegraph office shall  be produced and information available in 

them shall  be given by the  postmaster or  telegraph master on the writ ten order of any  police 
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officer who is making an investigation under  the Code of Criminal Procedure;  but only those 

entries in the records shall  be disclosed which relate to the persons accused of the offence 

under investigation,  or which are relevant  to that  offence.  In any other case the postmaster 

shall  refer for orders to the Postmaster -General ,  who will  decide whether or not,  under 

section 124 of the Indian Evidence Act,  1872, the in - formation required shall  be withheld. 

When the information required by a police offi cer is not  available in the records of  the post  

office, the police officer shall  be informed accordingly, irrespective of the question whether 

the information, if  available, might or might not be given.  -  

 

Charge-sheets .  [  12, Act V, 1861.]  

 

272. (a) When an officer in charge of a police -tation on completion of an investigation under 

Chapter XIV, Code of  Criminal Procedure, f inds the charge proved and proposes to proceed 

against  any person,  he shall ,  notwithstanding that  he has failed to arrest  al l  or any of the 

persons against  whom the charge is proved, at  once submit a charge -sheet in  B. P. Form N'o. 

39, which is the report  prescribed under section 173, Code of Criminal Procedure. Thus a 

charge-sheet shall  be submitted when the accused is absconding or is  sent up for tr ial in 

custody or  on bond (section 170,  Code of Criminal  Procedure).  In cases  where an accused is  

absconding, the investigating officer shall  submit with the charge -sheet a l ist  of the 

absconder 's  property so that  the court  may issue attachment orders .   

(b) The following instructions shall  be observed: -  

( I)  The charge-sheet shall  be sent by the quicket means to the Court  officer for submission to 

the Magistrate.  When a prima facie case is  made out in a  case in which art icles have been 

sent for chemical analysis,  the charge -sheet shall  not be delayed t i l l  receipt  of the Chemical 

Examiner 's report .  If  a case in the first  instance is reported in final  report  form, but 

subsequently by the Magistrate 's  order or otherwise, the accused person is pl aced on his 

tr ial ,  the final  report form shall  be cancel led and a charge -sheet submitted. If ,  on transit  

from a police-station to the court ,  an accused person absconds, the charge -sheet form shall  

stand. The case shall  be kept;  pending t i l l  the absconder i s  arrested, or  t i l l  his  arrest  is  con - 

sidered hopeless.   

(i i)  When submitt ing a charge -sheet,  the officer in charge of a police -station shall  

communicate in B. P. Form No.40 or 40A, the action taken by him to the person,  if  any,  by 

whom information relating to the commission of the offence was first  given.  

(i i i)  Lists of property stolen, l ists of  property found on parties arrested, reports on previous 

convictions, the bail  and recognisance bonds executed under section 170,  Code of Criminal 

Procedure (Forms XXV and XXVI of Schedule V. of the Code), and a map in cases in which 

the rules require a map, shall  be attached to the charge -sheet form. Only the precise 

particulars as required by the column headings shalt  be noted in the charge -sheet.  The 

charge-sheet shall  be given an annual serial  number and counter foil  shall  be kept at  the 

police-station. Superior officers of police may not return or detain a charge -sheet  once 

submitted by the investigating officer.  They may,  however,  direct  a further enquiry pend ing 

the instructions of the District  Magistrate.  If  the correct  name or address of the accused has 

not been ascertained the investigating officer shall  ask that  a remand be applied for  .   

(iv) A police officer sending up an accused person for tr ial  shall  c ert ify on the back of  the 

charge-sheet that  he has carefully examined the register of persons convicted (Village; Crime 

Note-Book, Part  II) ,  and that  he has in all  other respects made full  enquiry whether such 

accused person bas been previously convicted. A simiilar cert if icate shall  be given regarding 

absconders against  whom a charge is proved. Should previous convictions be ascertained, a 

short  report  of al l  par t iclars concerning them, including the names of any person who can 

prove each previous conviction, will  be sent  with the charge -sheet  to enable the Court  off icer 

to prove them under section 511, Code of Criminal  Procedure.  In addit ion to the cert if icate 

referred to, the investigating officer,  when the accused is charged with an offence for which 

enhanced punishment can be given on reconviction, shall  note on the back of the charge - 

sheet as to whether the accused has resided in his jurisdiction for a period of more or  less 

than 10 years.   

(v) When the entry regarding the previous conviction of the pe rson sent  for tr ial  would, 

under exist ing rules,  be in the register of another station, the investigating officer will  note 

this fact  on the charge -sheet  and inform the officer in charge of that  stat ion that  such a 
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person is  being sent for tr ial ,  in  order that  the lat ter may search his  stat ion register  and 

supply direct  to the Court  officer the required particulars about his previous conviction. On 

receipt  of this report ,  the Court  officer shall  at tach i t  to the charge -sheet.  The receipt , 

however, of such information in no way relieves a sadar Court  officer from the performance 

of the duty of searching the index, to the register of convictions and ascertaining whether 

any conviction other than those noted by the station -police are ' entered therein against  an  

accused person.  Enquiries should; not be made in Nepal as  the antecedents of person 

professing to reside in that  State.   

(vi ) On the duplicate  of the charge -sheet  shall  be entered in red ink the number of the 

volume and page of the conviction (Village Cri me Kote-Book,  Part  II)  and surveil lance 

registers in which the convict 's  name has been registered, and in all  cases declared true, 

whether convicted or not,  the number  of the entry in the property register,  if  any,  shall  also 

he;  noted.  

(vii)  The antecedents of each accused person shall  be noted on the back of  the charge -sheet 

under one or  other of the following heads:  -  

( I)  Known thief,  dacoi t ,  robber.   

(2) Vagrant with no fixed residence.  

(3) Suspicious character.  

(4) Habitual  drunkard.  

(5) Prosti tute.  

(6) Good character.  

(7)Antecedents unknown.  

 

Map or plan to accompany charge sheet in certain cases. [  12,  Act V, 1861.]  

 

273. (a) A map or plan shall  always accompany the charge - sheet in cases of murder,  dacoity,  

serious riot ,  mail  robbery, highway robbery,  extensive burglary or theft  where Rs.  600 or 

more are stolen. Ordinarily, maps will  not be required in cases other than those mentioned 

above; but the investigatin officer may, at  his discretion, prepare and send up a map in any 

other case. The map shall  be prepared at  as earlya stage of the investigation as possible.   

(b) The map shall ,  i f  possible,  be drawn to scale, but this is not essential .  If  not drawn to 

scale, the fact  shall  be noted clearly on the map..   

(  c)  The draughtsman or investigating officer who prepares the map shall  bear in mind that  i t 

is  essential  for a  correct  appreciation of  the si tuation by the court  and jury that  a  clear 

dist inction should be made between (i)  facts actually seen by the draughtsman himself  and 

(i i)  facts deposed to only by witnesses.  Statements made by' the draughtsman as to the f irst 

group are always relevant;  his statements as to the second are prima facie inadmissible and 

cannot be used as primary evidence to go to the jury.  

It  is  necessary to maintain a suit able dist inction in the map between these two sets of facts. 

This dist inction shall  be effected as follbws :  -  

( i)  The objects actually seen by the person preparing the map including such permanent 

features as buildings,.  trees, roads, paths and tangible points connected with the case, such 

as blood stains, foot -prints,  cloth and corpse, etc. ,  actually seen by him shalt  be indicated by 

letters of the alphabet,  A, B, C, D, etc. ,  explanations of these let ters being given preferably 

in the margin of the map, but if  this cannot be conveniently done, the explanations shall  be 

furnished on a separate sheet of paper attached to the map.  

(i i)  Particulars derived from witnesses,  e.g. ,  the place where witness X is said to have stood, 

where the accused is said to have been standing when seen by X, where the blow was st ruck,  

etc. ,  shall  be indicated on the map by the numbers I,  2,  3,  4,  etc,  The explanations of these 

numbers,  however,  shall  on no account be given on the face of  the map or on the separate 

sheet of paper  referred to above,  but on another sheet of  paper  dist inct  from either the map 

or the l ist  of explanations of the actual  facts indicated by letters.   

 

(d) The number  if  the case and the name of the accused shall  be given at  the top of the map 

and the signature of the person who prepared i t  at  the foot .  Use should always be made of 

cadastral  and other maps, where they are available and are of sufficiently large scale.  

(e) The draughtsman or the investigating officer who prepared the map shall  be produced a s a 

witness at  the tr ial  .   
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Memo. of  evidence $ 12, Act  V, 1861.]  

 

274. Simultaneously with the submission of the charge sheet and i ts annexures,  the 

investigating officers shall  submit to  the Court  Officer a  memorandum of evidence in B. P. 

Form  No.  41A to be attached to the final  case diary. A copy of the  memorandum should also 

be sent to the Superintendent of Police.   

The memorandum of evidence shall  be kept apart  and shall  not  form part  of  the case diary 

during the pendency of the case.  

Final report forms. [$ 12, Act V 1861.]  

 

275. (a) A final  report  in B. P.  Form No.42 shall  be drawn up by the investgating officer in 

every investigated case  which does not result  m charge -sheet.  In column 9 a clear   statement 

of the case and of the evidence shall  be given together with the reasons for not sending up 

any person for tr ial .  The investigating officer shall  also suggest  in the same  col:umn with 

reasons how the case may be entered by the Magistrate in the General  register for stat ist ical 

purposes  whether as  "true", "intentionally false", "mistake of fact",  "mistake of law", or 

"noncognizable".  

 

(b) The form shall  be writ ten in tr iplicate every final  report  being given an annual serial 

number.  One copy  will  be kept at  the police -station and fi led with the  case diaries on receipt  

of the final  memorandum and the other two copies will  be sent to the Circle Inspector,  the 

actual  date and hour;  of despatch being entered on all  the three copies..  The Circle Inspector 

will  at tach one copy to his  copy of  the case diaries and forward the other  to the Magist rate 

with his remarks and recommendations. [  See regulation 196.  ]   

(c) The final  report  shall  contain a specific application for the release of an arrested person 

from custody or  his discharg from bond.  Bai l  and recognisance bonds shall  be attached to  the 

final  report .   

 

Magisterial  ordersl  on f inal reports .  

 

276. (a) On receipt  of the final  report ,  the Magistratel  may accept the police finding and 

declare the case accordingly or may,  under section 156 (3),  Code of Criminal  Procedure 

reports.  order further enquiry on specified points or may take cognizance under section 

190(b) of that  Code, and, if  the persons accused have not already been arrested issue process 

against  them under section 204 of the Code and requi re the investigating officer to furnish 

the names and addresses of the witnesses.    

 

(b) When further  enquiry is ordered, i t  shall  be entered on and completed as  soon as 

possible. If ,  on the completion of  such enquiry,  the investigating officer considers t he charge 

proved,  he shall  submit a charge -sheet  form; if  not,  he shall  submit a final  report  in  the usual 

way.  

 

Discharge report.  

276A. (a) A discharge report  in B. P.  Form No. 42A shall  be drawn up by the Investigating 

Officer in the case of every person arrested and proposed to be discharged for want  of1 

evidence or for any other cause.  The report  shall  contain a:  clear s tatement  of the reasons for 

such discharge. No such report  will ,  however, be necessary for a person whose discharge, or 

release is recommended in- Final Report  under regulation 275(c) or who ha.s  been shown as 

"not sent up for tr ial" in column 2 of a charge -sheet in B. P. Form No.39.  

(b) The report  shall  be writ ten in tr iplicate with an annual ser ial  number.  The first  two 

copies will  be sent to  the Circle Inspector,  who will  forward the original  to the Magist rate 

with his remarks and recommendations and attach the second copy to his  copy of the case 

diaries.  The third copy will  be ' kept at  the police -station and fi led with the case diari es ore 

receipt .  of the final  memorandum.  

(c) In the case of persons arrested and released on bail  from the police -station, the bail  and 

recognisance bonds sha1l be attached to the original  discharge reports.   
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Revival of  investigation. [$ 12, Act V, 1861. ]  

 

277. (a) If ,  in any case in which a final  report  has already been made, any information or 

clue Is obtained,  the investigation shall  be re -opened and shall  be conducted by such off icers 

as may be detailed to do so by the officer in charge of the station .  

(b) When the investigation of any case is revived, the fore - going regulations shall  apply to 

such further investigation in , l ike manner as to the original  investigation.   

(c) If  a revived invest igation leads to the collection of evidence sufficient.  to  justify a tr ial ,  

a charge-sheet  shall  be drawn up, in  accordance with the forgoing regulations.  Otherwise, a  

supplementary final  report  shall  be prepared and dealt  with in the same - manner  as an 

original  f inal  report .   

 

Communication of  action taken to in formation on completion of  investigation.  

 

278. On completion of  the investigation when a final  report  in B. P. Form No.42 is submitted 

the investigating officer shall  under section 173 (l)(b),  Code of Criminal Procedure, 

Communicate to the informant in B.  P.  Form No.43 or 43A, the  act ion taken by him.  

 

Procedure in false cases. [$ 12,  Act v, 1861.]  

 

279. (a) Whenever a case reported to the pol ice is found after investigation to be maliciously 

false, the investigating officer shall ,  i f  evidence is availab le for prosecution of the com.plain 

ant under  section 182 or 211,  Indian Penal  Code, submit  to the Magistrate,  through the Circle 

Inspector,  a  formal  Complaint ,  at tached to his f inal  report ,  to enable the Magistrate to take 

cognizance of the case under sec tion 190. Code of Criminal  

 

Procedure [under proviso (aa) to section 200 of that  Code, the Magistrate need not  examine 

the complainant]  .The investigating officer shall  at  the same time furnish the Court  off icer 

with a brief of the case.  

(b) Prosecutions against  complainants in false cases shall  be insti tuted only when the charge 

made are deliberately and maliciously false and not when they are merely exaggerated.   

(c) The Circle Inspector shall ,  after satisfying himself that  the complaint  is well  founded  and 

that  al l  possible enquiries have been made to collect  the requisite evidence, forward the 

complaint  to the Magistrate.   

(d) If  a  complaint  case referred to the police for investigation is found to be maliciously 

false, the investigating officer shall  submit ,  together with the final  report ,  a report  to the 

Magistrate through the Circle Inspector giving the grounds on which the case is held to be 

false and recommending as to whether the complainant should be prosecuted.  

 

Searches. [$ 12, Act  V, 1861.]  

 

280. (a) The law in regard to searches is contained in Chapter VII and sections 102 and 103, 

165 and 166, Code of  Criminal Procedure. These sections must be scrupulously fol1lowed.  

The officer conducting a search should take precautions to prevent the poss ibil i ty,  on the one 

hand, of any art icle being introduced into the house without the knowledge of  the,  inmates, 

and on the other,  of ar iy art icles being taken out of  the house while the search is in  progress. 

Search should be ' made in the presence of the o wner or some one on his behalf  .  The 

presence of search witnesses [vide clause (h) below] must not be looked upon merely as a 

formality, but they must actually be eye -witnesses to the whole search and must be able to 

see clearly where each art icle is found . They should then sign the search l ist  (B. P. Form 

No.44).  If  any search witness be i l l i terate,  i t  should be read over to him and his  left  thumb  

impression should be taken on i t .  Where the witnesses  do not know English,  i t  should be 

writ ten in the vernacu lar.  The suspected person whose property is seized, should, if  presentj  

at  the search, also be asked to sign the l ist .  Should he refuse, a note will  be made to this 

effect  and i t  should be cert if ied to by the witnesses. The suspected person, or in his abse nce. 

the person in charge of the house or place searched, should be! given a copy of the search 

l ist .  He will  be given art  opportunity of  comparing i t  with the or iginal  and be asked to sign 

an acknowledgement for the copy of the original  l ist .  Should he re fuse. a note to that  effect  
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should be made and should be cert if ied to by witnesses. In cases where no property is seized. 

the search l ist  should be crossed vertically and signed by the search witnesses  and the owner 

of the house.   

(b) Only searches for  any specific  art icle.  which is known or reasonably suspected to be in 

any particular place or in the possession of any particular person, can be made without 

warrants.  General  searches without warrants are i l legal and the onlv search which c:an be 

made without warrant is under section 165.  Code of Criminal Procedre. There must be some 

specific thing necessary for purposes of investigation and there must be reasonable ground 

£or believing that  i t  is  in a  particular place and that  delay in search is l ikely to in terfere with 

the recovery of  property. The police officer must record in his  diary (i ) the ground of his 

belief and (i i)  the thing he is  looking for,  and must as soon as  practicable send a copy of 

such record to the nearest  Magistrate empowered to take cog nizance of the offence [section 

165 (i i ),  .Code of Criminal Procedure].  No place should be searched without a warrant 

mereJy because the occupier is a registered bad character or absconding offender.  Such a 

search should be made only under the circumstance s given in sect ion 165, Code of Criminal 

Procedure, and when the police officer has reason to believe. that  the thing searched for will  

be found in the place to be searched. Provided that  reasonable suspicion exists and a definite 

art icle (or art icles) is (or are) searched for,  the police are enti t led to search the house of an 

absconding offender.  whether he has been proclaimed or  not.  Police officers should note in 

their  diaries the reasons for search, though they are not obliged to give the name of the 

person upon whose information they act .  The name, father 's  name and residence, etc. ,  of any 

person producing keys of any locked receptacles or claiming ownership of art icles seized 

should always be noted in the case diary.  

(c) Under section 165(2) of the Code of Criminal Procedure. the officer in charge of  the 

police-station or  the investigating officer,  who must not  be below the rank of  Sub -Inspector,  

must if  practicable, perform the actual  search in person. Only when, he is incapacitated from 

so doing can he depute another officer to make the search and when he does so depute 

another officer he must f irst  of al l  record his reasons for doing so and they give writ ten 

orders to the officer deputed specifying what the search is for and where i t  is  to be made. A  

verbal order given on the spot will  not fulfi l  the requirements of  the section.  

(d) Before the commencement of the search the person of every police officer who is to 

conduct i t ,  as also that  of every witness and informer shaJl  be examined before the wit nesses 

and the owner of the house or his representat ive.   

(e) The law does not require a search under the Code of Criminal  Procedure, to be made by 

daylight,  except those:  under section 14 of  the Opium Act 1878,  but there are advantages in 

searching by daylight,  and a searching officer should consider whether a house -search should 

proceed by night or whether daylight should be awaited. Matters must be so arranged as to 

cause as l i t t le inconvenience as possible to the inmates, and especially the women. ,   

(f)  When suspected property is found in a house all  thd property in the house is not to be 

seized. Pronerty seizedi must be either al leged or suspected to have been stolen or found 

under circumstances which create a suspicion of the commission of an offence,  and nothing 

can justify the seizure of the whole of a  man's  property because he is  suspected of having 

stolen some particular art icle or art icles.   

 

(g) The number  of witnesses required to attend a  house - search depends on the circumstances 

of each particular case, and no hard -and-fast  rule can be laid down. The witnesses selected 

should be residents of the same or adjoining vil lages. If  necessary, such residents may be 

served with an order in writ ing to attend and witnees the search.   

(h) Care should be taken that  the witnesses  are,  so far as  possible, unconnected with any of 

the parties concerned or with the police, so that  they may be regarded as quite independent.  

Whenever possible, the presence of the panchayat or headman of the vil lage shall  be 

obtained to witness  a  search. Under  no circumstances should a  spy or  habitual  drunkard or 

anyone of  doubtful  character be called as  a  search witness.  Reasons for rejecting any person 

as a witness to the search should be noted in the case diary.  

(i ) Whenever i t  becomes necessary for   a search to be made for  arms i l legally possessed, a 

warrant must invariably be obtained under section 25 of the Indian Arms Act,  1878  (XI of 

1878) from a Magistrate.  Such searches can only be conducted by ,  or in the presence of ,  a n 
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officer of,  or above, the rank of Sub - Inspector.  No police officer is authorized of his own 

motion to make a  search for arms i l legally possessed (   vide  section 30 of the Act).            

( j )  In order to satisfy the court  as to the identi ty of art icles a lle:ged to have been discovered 

at  a house-search and to prevent irregulari t ies,  the officer conduct ing a search under sections 

103 and 165, Code of Criminal Procedure,  shall  prepare a  l ist  in t r iplicate in B.  P.  Form N'o.  

44 of the property of which he ha s taken possession and shall  forward i t  to the Court  officer 

by the first  available dak after the search together  with a report  regarding the search. One 

copy of this l ist  will  be sent to the Court  officer together with copies of the records 

prescribed under section 165(5) of the Code. One copy of the:  l ist  only shall  be given to the 

householder or  his representative and the third copy will  remain with the investigating 

officer.  On receipt  in the Court  office, this l ist  shall  be stamped with the date of rec eipt  and 

the record put up before the Magistrate.  Investigating officers are  required to note carefully 

the instructions   contained in the headings of the  form and are enjoined to conduct  searches 

under such  conditions that  there may be no room for susp icion on the part  of  the witnesses 

that  art icles have been surrepti t iously introduced by them or their  constables or chaukidars,  

or anyone whatever under their  influence, with a view to their  being included in the l ist  of  

property actually discovered in the place under search. Witnesses should be allowed free  

access to the place being searched and be given every facil i ty to see and to hear everything 

that  transpires.   

All  art icles or weapons found at  a house -search or on the person of a prisoner shall  be 

carefully labelled and if  a charge - sheet is submitted in the case,  shall  be sent to the Court  

officer .  The labels shall  be signed by the officer conducting the search.  

 

 (k) If  the warrant is issued in form No.8 of  Schedule V of the Code of Criminal Pro cedure, 

or if  the search is made with out a  warrant  Or on a  warrant issued under section 98 of the 

Code, the police are not authorized to take away anything except the specified thing for 

which the- search was directed or made, but in all  cases in which th e Magistrate proceeds 

under paragraphs 3 and 4, subsection (1) of  section 96 of the Coder of Criminal Procedure, 

and directs in his warrant that  there should be a general  search followed by a  more careful 

inspection at  the police -station or some other convenient place,  papers and documents and 

other art icles need not be examined and init ial led piece by piece in si tu.  They should be 

collected and packed in bundles.  These bundles or receptacles "should be closed or locked, 

as the case may be, and must in all  cases be sealed or marked by the search witnesses and 

entered in the search l ists.  For instance, the contents of a desk drawer should be collected, 

packed together and marked and init ial led by the search witnesses . For example,  i t  might be 

marked AA/1.  Any other bundles,  packages, papers  or documents:  similarly packed up 

together might be sealed or marked AA/2, AA/3, etc. ,  etc.  All  these packages may be packed 

for easy carriage. in  a large receptacle which should in this  case be marked A and should 

contain all  the AA bundles or packages.  Subsequently these bulky boxes or  packages should 

be very formally opened by the search witnesses who sealed or  marked' and signed them 

during the search,  and their  contents  should be gone over  piece by piece,  examined,  kept  or  

rejected, but in every instance init ial led and dated by the search witnesss and the police 

officer in question.  Each of these pieces must bear the init ial  le t ters and the serial  of  i ts 

original  bundle plus i ts  own serial  number in that  bundle. Should a ny difficulty be 

experienced in gett ing a search witness to examine the documents at  the police -station, i t  

will  be open to any police officer to call  in the assistance of  the court  to compel  the 

attendance of  such search witnesses  at  the court  to open the  bundles, boxes,  etc.  Should he 

refuse to sign the contentsl  of the bundle, the police officer should, if  possible," invoke the. 

help of an Honorary Magistrate or such other  officers as may be available.  

 

Searches by State Police in Birtish India and poli ce in Indian British Indian States.[  $ 

12, Act  V, 1861.]  

 

281. When the police authorit ies of an Indian State consider  that ,  in the interest  of law and 

order,  a  house in Brit ish India should be searched, an officer not  below the rank of  all  officer 

in charge of a police-s tation should apply direct  to the officer in charge of the police -station 

in which the search is,  required to be made. The latter should then proceed to make the 
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search as he would upon a requisit ion made under section 166(1) of the Code of  Criminal 

Procedure.  

 

Mutatis mutandis,  the same procedure should be followed, by the police of Brit ish India 

when i t  is  necessary to search a house in an Indian State.   

The rules relating to arrests under the Indian Extradit ion Act,  1903, are contained i n 

Appendix XX.  

 

Indentif ication of  suspects.  [  $ 12, Act V, 1861.]   

 

282. (a) Whenever i t  is  necessary to submit a person suspected to have been concerned in 

any offence to  

 identification, the proceedings should be conducted whenever possible  in the pre sence of a 

Magistrate,  or of a Sub-Registrar or,  if  no such officer is available;  in the presence of two or 

more respectable persons not  interested in the case, who should be asked to satisfy 

themselves that  the identification has been conducted under cond i tions precluding collusion. 

The identificatlon proceedIngs should be undertaken as soon  after  the arrest  of the suspected 

person or persons as possible, and care should be taken that  before the commencement of  the 

proceedings the identi fying witnesses ar e kept in charge of a court  peon or other person not 

being a  police officer at  such distance from the place where the proceedings are held as to 

have no chance of  seeing the suspects.  The suspected person should, if  possible,  be paraded 

along with 8 or 10 persons, or,  if  there are more than one suspect,  with as many as 20 or 30 

persons, similarly dressed and of the same religion and social  status. Care should be taken 

that  the mixing up of  the suspect or suspects with the other persons does not take place i n 

view of the police officers and the witnesses. Each identifying witness should then be 

brought up singly in charge of  the Magistrate 's orderly or  some other person,  not being a  

police officer" to pick out  the accused if  he is able  to do so. The identific ation by such 

witness should be conducted out of sight and hearing of other witnesses. If  there is any fear 

that  the identifying witnesses may be subjected to threats or injury, should they become 

known to the suspects or to their  friends.  the witnesses  sh ould be allowed to view the 

persons paraded from a place where they themselves cannot be seen, as for  instance through 

a window or an opening in a  door  or a  wall .  When the officer conducting the identification 

has satisfied himself;  that  no communication b etween the police and the witnesses.  was 

possible, he should give a  cert if icate to this effect .   

 

(b) A statement in B.  P. Form No.45 should be prepared when suspects are presented for 

identification, and when the:  identification is not held in the presenc e of a Magistrate,  the 

witness should be prepared to testify to the fairness of the manner in which the identification 

was effected in the proper columns.  

 

(c) These regulations apply only to instances in which suspects  have been arrested and have 

to be confronted with witnesses who express themselves able to recognise them by 

appearance, al though not previously acquainted with them. When as frequently happens, the 

complainant or other witness states that  amongst his assailants he' recognised certain perso ns 

of his acquaintance, e i ther by their  appearance or by their  voice,  his credibil i ty is a matter 

for the courts and no depart . .  mental  rules can become applicable.  

 

(d) It  should be borne in mind that  the primary object  of identification proceedings is t o test  

the abil i ty of the witness to identify a suspected person and to ascertain whether there is 

sufficient evidence to place him on trial .  A Magistrate is chosen merely as a  person whose 

impartial i ty and honesty is,  less  l ikely to be called into questio n by the defence when the) 

case is under tr ial ,  and when conducting the proceedings he is  not acting in a  judicial 

capacity (unless the case is under tr ial l  before him). It  is  not his  duty, therefore, to record 

state. .  ments or  put  questions to suspects or  witnesses  except  such as  are necessary for the 

purpose of identification. While on the one hand the identification should be conducted with 

complete fairness and impartial i ty,  on the other hand no attempt. should be made to confuse 

or puzzle a witness or to create conditions which would render a witness who is honestly 

capable of identifying incapable of doing so.   
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(e) Test identification shall ,  whenever  circumstances permit ,  be held inside the jai l .  The 

above rules are applicable in the case of an under -trial  prisoner or a suspect in jai l .  Men on 

bail  shall  not be mixed up with under -trial  prisoners except with the permission of the 

Magistrate.  In the case of confessing accused, separate test  identification parade shall  be 

held unless the Magistrate insist s that  it  is  essential  to mix confessing with non -confessing 

accused and hold the test  identification parade simultaneously.  In subdivisional jai ls the 

accused shall ,  i f  necessary,  be mixed up with outsiders for holding the test  identification 

therein, as very few under-trial  prisoners  of  similar nature and of  the same social  status are 

available there for the purpose.  

 

(f)  In rioting or other cases the police shall  keep the persons arrested during the occurrence 

district  from those arrested, afterwards on  suspicion of having taken part  in i t .  Police 

officers shall  use the utmost care to prevent  the identi ty of rioters and other offenders caught 

in the act  from being impugned at  the tr ial .  The names of the offenders and of the persons 

arresting or identifying them shall  be recorded as soon as possible in all  cases, before the 

prisoners are removed in custody from the spot;  and the place and hour of arrest  shall  be 

most accurately noted. Offenders caught red -handed shall  be kept quite dist inct  from those 

arrested on suspicion.  

(g) When a suspect refuses to attend a test  identification parade no action can be taken in the 

absence of  any evidence other than evidence of identification. When, however, there is other 

evidence against  a suspect and he refuses to ap pear at  a  test  identification parade he shall  be 

sent for tr ial  on the.  strength of  such other evidence.  During the tr ial ,  evidence of such 

refusal  shall  be led in favour  of the prosecution. At  the t ime of tr ial ,  the suspect will  be in 

the dock and available for identification by the witnesses. Whenever a suspect refuses to 

attend a test  identification parade, the Magistrate holding the parade shall  be requested to 

make an appropriate note of the fact  in  B. P.  Form No.  45 and, if  the suspect  is later sent f or 

tr ial .  the Magistrate shall  be examined as a witness to prove the refusal .   

 

Verif ication to confession.  

 

283. (a) (i)  When an accused or suspected person volunteers a confession ot  should be 

recorded in detail  by a  police officer who, if  i t  appears to be ture, shall  take immediate s teps 

for i ts verification. Such verification should include the  tracing and examination of 

witnesses named or  indicated in the confession and the search for,  or the recovery of  stolen 

property or other exhibits material  to the investigation.  

  

The officer recording the confession shall  further arrallge for the confessing person to be 

sent to a Magistrate in order that  the confession may be judicially recorded.  

(i i) Anything which savours of oppression or tr ickery in obtaining a confession must be 

avoided. The aim of  a  police officer should be to obtain circumstantial  and oral  evidence so 

convincing that  the accused person cannot escape. If  he succeeds in obtaining such evidence, 

the confession will  often follow and will  mate rially strengthen the case, but to  seek to obtain 

the confession first  and the corroborative evidence after wards is to reverse the proper order 

of proceedings.  If ,  however,  a confession is  volunteered in an inquiry,  every effort  must be 

made to ascertain if  there is evidence corroborative;  of any point in the confession which can 

be verified. A statement purporting to be a confession will  often be made in order to mislead 

the inquiring officer,  and such statements are very rarely true in all  nart iculars,  a nd also are 

frequently made in.  order to throw blame on other  persons,  or  with a  view to deter from 

further inquiry. Also they are generally retracted in court .  in which case, if  they stand alone 

and uncorroborated, they have l i t t le or no probative value.  There is thus every reason for 

testing so-ca1led confessions very carefully and not accepting them as final  and conclusive,  

and stopping the inquiry. .   

(b) (i ) Every confession which a person in police custody wishes to make should be recorded 

by the highest  Magist ratec short  of the District  Magistrate who can be reached in a reason 

able t ime. Confessions can be recorded only by Precidency Magistrates,  Magistrates of  the 

first  class and Magistrates of the second class specially empowered by the Provincial  

Government.   
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(i i)  Investigating police officers should not  be allowed to be present when a confession is 

recorded. The Magistrate should satisfy himself in every reasonable way that  the confession 

is made voluntari ly.  It  should be made clear  the the  prison er  that  the making of  a  statement  

or not is within his  discretion. Coginizance of complaints of  i l l - treatment  by the police 

should be promptly taken and any indications of  the use of  improper pressure should be at  

once investigated. Confessions should ord inarily be recorded in open court  and; during court 

hours,  provided that  i f  the Magistrate is  satisfied, for 'reasons to be recorded in writ ing on 

the form of confession, that  the recording of  the confession in open court  would be l iable to 

defeat  the ends of  justice the confession may be recorded elsewhere. The immediate 

examination of an accused person directly the police bring him into court  should be 

deprecated, and, when feasible, a few hours for reflection in circumstances in which he 

cannot be influenced by the police should be given him before his s tatement  is recorded.  

(c) After a confession which relates to more than one case and discloses the activit ies  of a 

gang of criminals,  has  been judicially recorded, i t  should be verif ied by a police officer  and 

ordinarily an Inspector should be deputed for this purposes.  Should any particulars not be 

capable of verification without the presence of the confessing accused, an application 

should. with the approval of the Superintendent,  be made to the District  Magistrate to depute 

a subordinate Magistrate to verify them with his assistance.  When such an application is 

made, a copy of the translation of the confession, together with detail i  of the specific points 

that  i t  has not been found possible to;  verify in the absence of the accused, must accompany 

the  application.  

(d) The verification should be made with a  view to discoverevidence corroborative of  the 

facts disclosed in the confession and case diaries should be submit ted showing for each case 

all  the evidence and information available on the points mentioned below: -  

( i)  Name,  father 's  name, residence, age and personal description of each member of the gang.  

(i i)  The route taken by the gang.   

(i i i) The chief incidents during the journey of the gang from s tart  to finish, i .e. ,  meeting with 

any person,  visi ts to shops or houses for food, oil ,  l ight,  axes, etc. ,  the hiring of carts,  boats 

or carriages,  buying t ickets at  rai lway stations, crossing ferries,  etc.   

(iv) The arrival  of  the gang at  the scene of occ urrence and the preliminary arrangements 

made, l ighting torches, cutt ing st icks, etc.   

(v) The commission of  the crime, rooms entered, doors  

broken, persons t ied up or assaulted, cries uttered or threats used, boxes taken away, chests 

broken; open,  proper ty taken, etc.   

(  vi) The division of stolen property.  

(vii)  The breaking-up of the gang and the homeward route taken, etc.   

(e) If  a confession is  made by a convict  undergoing imprisonment i t  should be judicially 

recorded before action is taken on i t .  Thereafter if  i t  appears to have been made bonafide and 

not to implicate his  enemies or  persons who have given evidence against  him it  should be 

verified as described in clause (  c) above. If  a magisterial  ver ification of any points is 

necessary the Provincial  Government should be moved to suspend the man's sentence 

temporarily under section 401, Code of Criminal Procedure, .as a condition of which. 

suspension Government will  require him to remain under  the charge of  the subordinate 

Magistrate whom the Distri ct  Magistrate may,  select  for the purpose.  

 

 (f)  If  the prisoner has been confined in jai l  in default  of f inding security, the Provicial 

Government may not suspend his  sentence,  as he has not  been imprisoned for an offence 

within;  the meaning of section 401, Code of Criminal Procedure.  In such cases he may be 

released on bail ,  i f  i t  is  forthcoming,  or if  not,  the District  Magistrate may cancel the bond 

under section 125 of  that  Code.  In either  case, on release,  he should be rearrested and 

charged with an offence under sections 400 or 401, Indian Penal Code, and made over to the 

Magistrate in order that  his confession may be recorded (if  this has not already been done) 

and verified. if  needed.  

 

(g) The object  of any magisterial  verification will  be to verif y specific points in confessions 

when certain places or  persons cannot be discovered without the assistance of the confessing 

accused.  
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(h) (i )  During such verification the Magistrate deputed shall  be responsible  for the safe 

custody of  the prisoner and shall  have sole  charge of  him, but the lat ter shall  on no account 

be put in a police-station lock-up. No police officer of any rank ahall  have access to him 

except with the writ ten permission of the verifying Magistrate and in his presence, and a 

record shall  be kept of al l  such interviews permitted. Ordinarily such permission should not  

be given to any police officer directly connected with the investigation.  

(i i) The prisoner shall  be guarded by peons arranged for by the verifying Magistrate,  when 

such arrangements are considered sufficient to prevent the escape of or any attack on the 

prisoner.  When the custody of peons is  considered insufficient ,  the verifying Magistrate 

should apply to the District  Magistrate for a guard from the Special  Armed Force, b ut the 

men of this guard shall  be forbidden to hold any communication with the investigating police 

or to convecrse with the prisoner,  the personal wants of the prisoner being attended to by the  

Magistrate 's peons under the eyes of the guard. (Government o f Bengal Order No. 3571-P.-

D.,  dated the 6th September 1912.)  

(i i i)  Where the use of handcuffs  or  other bonds is  deemed  necessary,  the provisions of  

regulation 330 shall  be followed.  

 

Procedure to be followed to secure transfer of  confessing prisoner fro m one jai l  to 

another.  

 

284. If  i t  is  desirable that  a prisoner  be removed from one  jai l  to another for  the purpose of 

verifying his  confession, the following procedure should be followed: -  

 

 (l ) When the two pr isons are In the same province, applicatio n should be made to the 

Inspector- General  of Prisons to direct  the transfer under section 29 (2) of the Prisoners Act,  

1900 ( III of 1900).  

  

(i i)  When the two pr isons are in terri tories under two different  Provincial  Governments,  

application should be made to the Provincial  Government concerned for securing the transfer 

under section 29(1) of the Act referred to above.  

 

It  will  also meet the circumstances if  proceedings are insti tuted against  the confessing 

prisoner in the district  to which he is to be r emoved and an order is then applied for under  

section 37 of the Act  to the court  having Jurisdiction in the. form set  forth in the second 

schedule of the Act.  This procedure should be followed also in the case of al l  other 

prisoners,  who are accused in the  gang case. The removal of prisoners confined beyond the 

l imits of  the appellate  jurisdiction of the High Court  can be effected in the manner laid down 

in section 40 of the Act  

 

Interview with convicts in jails.  [$12, Act V, 1861.]  

 

285. (a) Attention should be paid by Superintendents and police officers generally to the 

very important subjects of obtaining information from criminals af ter.  their  conviction.  Such 

information should be received and acted upon with, caution,  but i t  can and should be 

obtained, and a  good po:ice officer should know how to uti l ise i t . .   

(b) It  should be dist inctly understood that  the main object  of interviewing a convict  is not to 

obtain a confessionl but information.  On many occasions an outbreak of crime has been 

eventually traced to new gangs,  and,  therefore, when the ivestt igation has established that 

none of the gangs krown to the police have been concerned in the outbreak, the investigating 

officer will  frequently obtain a  clue to the gangs concerned from a convicted prison er in jai l  

whose home is in  the affected area. Much useful information can also be obtained from 

convicts regarding receivers and the whereabouts of stolen property.   

(c) It  may sometimes happen that  from the demeanour in court  or at  jai l  parades of a 

convicted person,  the Court  officer may consider that  such person can be interviewed with 

advantage. In such cases i t  is  the duty of  the Court  officer to report  accordingly to the 

Superintendent.   

(d) No police officer shall  be permitted to interview or.  inter rogate any prisoner in 

confinement in jai l  without the;  permission of the Magistrate  of the district ,  or,  in his 
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absence, of the Magistrate in charge, or,  if  the prisoner be confined in the Presidency Jail ,  

without the permission of the Commissioner.  of Po lice, Calcutta,  or of the Inspector -General .  

The permission shall  be given in the form of a writ ten order addressed to the Superintendent 

of the jai l .  The permission shall  be obtained through the Superintendent of Police, or in his 

absence, through the off icer in charge at  headquarters.  As a rule  permission to interview a 

convicted prisoner.  in jai l  should not be accorded to an officer below the rank of Sub 

Inspector,  and, whenever  possible, the interview should taka place in the -morning during the 

hours when the Civil  Surgeon or Superintendent of the jai l  is  visi t ing the jai l .   

(e) If  in the course of an interview a convict  makes a  statement which amounts to a 

confession, the officer to whom' the statement is made shall  at  once inform the 

Superintendent of   Police who shall  ei ther personally interview the convict  or depute an 

officer not below the rank of Inspector to record the statement.  If  the confession  is of an 

important nature implicating a  gang of dacoi ts or professional criminals,  the Superintendent  

shall  immediately forward a copy of i t  to the Deputy Inspector - General ,  Criminal  

Investigation Department,  or in  poli t ical  cases,  to the Deputy Inspector -General ,  

Intell igence Branch. The Deputy Inspector -General  shall ,  on receipt  of the confession or  

statement ,  use his discretion under regulation 616, whether he will  immediately assume 

control  of the investigation or leave the case to be dealt  with by the local  authorit ies under 

the control  of  the Deputy Inspector -General  of the Range.  Pending receipt  of orders from the 

Deputy Inspector-General ,  Criminal Investigation Department or  Intell igence Branch,  the 

Superintendent shall  take steps to have the confession recorded by a Magistrate and to fol low 

up any clues furnished by the confessing prisoner.   

 

(f)  It  must be understood that  the above regulation applies to statements made by convicted 

prisoners in jai l .  The procedure to be followed when a person accused or suspected of a 

crime volunteers a  confession and the method of  verification of  i t  have been l aid down in 

regulation 283.  

 

Remission of  sentence.  

 

286. (a) When a convict  undergoing  imprisonment for a substantive offence is tendered 

pardon in another  case or when a person on conviction on his own plea of guil t  is  examined 

as a prosecution witness against  the co-accused, i t  may be desirable, in consideration of the 

service rendered to the prosecution, to  move the Provincial  Government to remit  or suspend 

under section 401, Code of Criminal Procedure. the whole or any portion of the sentence he 

is undergoing. Such remission or suspension of sentence shall  ordinarily be on the conditions 

noted below and the violation of any of the conditions shall ,  under clause (3) of  section 401 

of that  Code, .  entail  the revoking of the order of suspension and his arr est  and commitment 

to jai l  to undergo the unexpired portion of  the sentence: -  

 

(i ) The convict  in  whose favour the order  was passed shall  report  himself at  the police -

station within whose  

he resides at  such intervals as may be the Superintendent.   

 

( i i)  He shall  notify his  intention to change his residence to the officer in charge of  the police 

station one week before he changes his residence.  

( i i i)  He shall  within one week of his arrival  at  his bew residence report  himself at  the police 

station.  

(iv) He shall  not associate with known bad characters.  

 (v) He shall  not  commit  any fresh offence.  

(vi ) If  he intends to absent himself  temporarily for  one or more nights from his place of  

residence, he shall   notify the fact  personally, or through the vil lage ch aukidar,  to the officer 

in. charge of  the Police - stat ion or outpost  within which he is at  the t ime residing,  stat ing 

the place or places to which he  intends to proceed,  and the probable dates of  his arrival  

thereat  and return therefrom respectively.  
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(b) Applications for the suspension or remission of sentence under section 401, Code of 

Criminal Procedure, should be made in B.  P. Form No.46,  and should be accompanied by all  

information necessary to guide the Provincial  Government in the exercise of i ts d iscretion.  

 

The period for which i t  is  intended that  the conditions shall  remain in force should be 

definitely specified in the  application and i t  must  also be stated that  the prisoner had  

consented to the imposit ion if  the conditions.  

 

 

 

 Proceedings under sections 107 and 145, criminal procedure Code. [$12, Act  V, 1861.]  

 

 287. (a) Reports for  proceedings to be taken under section 107 or section 145, Code of 

Criminal Procedure, shall  be  submitted in duplicate in B. P. Form No.36. One copy showing 

the result  of  the case shall  be returned direct  to the station officer by the Court  officer in 

l ieu of a final  memorandum.  

 

(b) In column 4 shall  be entered the names of such persons as are  considered responsible for 

a l ikelihood of a breach of the peace and who should be bound down. These may include 

names of agents,  servants or part isans to the cause of dispute. In a report  for proceedings 

under section 145, Code of Criminal Procedure, this column shall  remain blank.   

(c) If  a  copy of the Magistrate 's  order under section 145, Code of Criminal Procedure, is  

served by the police,  i t  should be served promptly in the manner la id down by law, and every 

effort  should be made to serve i t  personally on the parties.   

 

(d) In investigating cases of land disputes l ikely to cause a breach of the peace, the one and 

only point  for  determina t ion is to ascertain which party is in  actual  present possession of 

the disputed area. In collecting evidence of possession, the investigating officer shall 

examine people holding or cult ivating land in the vicinity and shall  note any remarkable 

feature, such as boundary marks, etc. ,  bearing on the question of possession. It  i s  not 

necessary to go into documentary evidence, except so far as  i t  throws l ight on present 

possession, e.g.,  a very recent civil  court  decree fo1lowed by delivery of possession or 

record-of-rights recent ly carried out,  etc. ,  may be examined with advantage.  

When the investigating officer finds one party in possession,  he shall  ask the Magistrate to 

take action- against  the other under section 107 or section 144, Code of Criminal Procedure, 

and if  he finds himself unable to collect  definite evidence of possession, he shall  ask for  

action under section 145 of that  Code. The report  shall  always contain in addit ion to the  

reasons for  apprehending a  breach of  the peace a  summary of  -evidence, oral  or  documentary,  

which throws l ight on present possession.  

 

Proceedings under section 109, Criminal Procedure Code. [$ 12,  Act V, 1861.]  

 

288. (a) When circumstances arise which j ustify proceedings being taken against  a  man 

under section 109, Code of Criminal Procedure, he should be arrested under section 55 of 

that  Code, and If  unable. to furnish bail  sent to the Magistrate.  If ,  however, Immediate 

drawing up of proceedings is  cont emplated, the prisoner  should be forwarded to the 

Magistrate with the necessary witnesses,  wi th a request  to draw up proceedings at  once and 

to take the necessary evidence. If  for  any exceptional reason further enquiry is considered 

desirable before drawing up proceedings ei ther for the purpose of verifying the prisoner 's  

antecedents,  collecting further evidence or  otherwise, the Magistrate should be moved to 

grant  a remand under section 167.  Code of Criminal Procedure. In such a  case i t  will  

ordinarily be sufficient to send copies of the  entries in the diary relating to the case as 

required by section 167(1) and witnesses need not be sent unless the Magistrate  part icularly 

wishes to examine them.  

 

It  should be borne in mind that  the prisoner  can only be retained in custody in default  of  bail  

for a total  period of 15 days under section 167,  Code of Criminal Procedure, before the 

actual  drawing up of proceedings under section 109. In ease the prisoner is remanded to jail 
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custody without drawing up any proce edings and without any specific charge section; 109,  

Code of Criminal Procedure, should be noted in the jai l  warrant.  It  is  to be observed that  the 

circumstances which; justify an arrest  are identical  with those which justify proceedings and 

are described in practically identical  terms in section 55 (a) and (b) and section 109(a) and 

(b) of the Code of Criminal Procedure.  

(b) If  the Magistrate declines to grant a  remand under section 344,  Code of Criminal  

Procedure, in order that  the previous history of the  accused may be ascertained, when the 

circumstances justifying the arrest  have been proved and the proceedings drawn up,  the 

Court  officer shall  then move the Magist rate to require the.accused to enter upon his 

defence, and if  the accused fails to  give a  s atisfactory account of  himself,  to make an order 

under section 118 of  that  Code.   

 

Proceedings under section 110, Criminal Procedure Code. [$ 12,  Act V, 1861.]  

 

289. A Sub-Inspector having formed an opinion that  there exists in any vil lage a  habitual 

thief  or a gang of them shall   proceed to open a history sheet for them as laid down in 

regulation 401 and shall  quietly, without  making his object   known, make enquiries to 

ascertain whether in fact  the man or  men are habitual  thieves and whether  evidence wil l  be 

forth- coming against  them. If  he believes that  evidence will  be forthcoming he shall  report  

confidentially to the Inspector and the lat ter,  after taking orders of the Superintendent or 

Sub- divisional  Police Officer,  will  f ind out from the Subdivision al.  Magistrate or  other 

Magistrate who is to  take up the case, when he will  be able  to visi t  the place to make the 

enquiry. A fortnight or so before the date fixed by the Magistrate  for going to the spot ,  the 

Sub-Inspector,  accompanied by the Inspector,  if  possible,  shall  go there, examine witnesses, 

f i l l   up the prescribed form, and if  evidence is sufficient,  arrest  under section55. Code of 

Criminal Procedure,  the person proceeded against .  If  he finds that  evidence is not  

forthcoming ( but this should not often occur if  he has made his preliminary enquiriws 

carefully) the proceedings will  be dropped. The persons arrested shall  be sent to  the 

Magistrate,  who should be moved by the Court  officer to draw up proceedings, to  read them 

over to the accused, and to  pass an order as  to hail  and fix an early date for the hearing of 

the  case. On the date  fixed he will  go to the spot  and should usually be able to finish the 

case on the same day.  

 

Evidence in Proceedings under section 110, Crininal  Procedure Code.  [$12,  Act V,  1861.]  

 

290. (a) In 'cases  under section 110, Code of Criminal Procedure, evidence of general  repute 

must form the main basis of the prosecution. Under  section 117(3) of the Code evidence of  

general  repute is admissible to prove that  a person is a habitual  offender.   

(b) The points to bear in mind in connection with evidence of  repute are -  

(i ) That the witnesses  should themselves be of good repute and in a posit ion to know the 

reputation of the accused,  

(i i) That they should be drawn, if  possible,  £rom different classes of the. community and not  

only from the v'l lage of the accused, but also from neighbouring vil lages.   

(i i i) That.  they should be free from any suspicion of grudge against  the accused. In 

particular,  if  party faction exists in the vi l lage, i t .  must be made clear that  the evidence 

against  the accused is not due to faction.   

(vi ) That the witnesses  should speak of  their  own belief and not  that  of other  people, and that  

their  belief carries l i t tle or no weight unless i t  is  based on some reasonable ground.  

(c) Evidence of general  repute may be corroborated by proof of -  

(i ) Previous convictions. .   

( i i)  Want of any known means of l ivelihood,  or manner of l iving in excess of such means.   

(i i i) Association of the accused with other bad char acters.  

( iv) Absence of the accused from his house,  especially at  night  

(v) Occurrence of crimes at  or bear the place visi ted by the accused, coincident with such 

absence.  

 

(d)  Evidence as to habitual  or casual association with known criminals and bad ch aracters is 

most important,  the inference naturally being that  the person who so associates is himself a 
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bad character,  and proof of  association is necessary to justify more persons than one being 

tried together under section 117 (4) ,  Code of criminal Pr oceiure.  Equally important also is 

the inference to be drawn from dacoit ies and other crimes occurring at  or near places visi ted 

by the accused and coincident with such vis i ts.  [  Vide section 11(2) of the Indian Evidence 

Act.]  

 

(e)A statement in B.P. From No. 47 shall  accompany a report  under sections 109 and 110. 

Code of Criminal Procedure.  

 

(f)  In the report  for proceedings, no more should be stated than i t  is  proposed to endeavour 

to prove. Before the en - quiry is herd a note shaIJ  be prepared for the us e of the Court; 

officer of the evidence obtainable from records and to be given by each witness;  and this 

evidence shall  be grouped, so far as  circumstances permit ,  according as i t  relates to 

prevalence of crime, suspicion in particular cases, movements un der surveil lance, 

association,  free l iving without  apparent  means of  l ivelihood,  general  repute, or any other 

facts i t  is  proposed to prove.  

(g) In the case of bad-livelihood proceedings against  gangs,  i t  is  essential  that  the evidence 

should "not  only be  generally arranged in the manner described in clause (f ),  but  i t  should 

also be clearly stated and briefed as against  each individual accused.  

 

Investigation of  cases of  coll ision between inland steam vessels  and between inand steam 

vessels and country boats. [$12,  Act  V, 1861.]  

 

291.  (a) When a report  is made by the master of an inland steam -vessel  under  section 32 of 

the . Inland Steam-Vessels Act,  1917, to the officer in charge of  a police -station-  

(i ) such officer shall  reduce the report  to writ ing an d shall  at  the same time record the 

statement  of the injured party (if  any) if  avai lable;   

(i i)  if  the place of occurrence be within the local  l imits  of any other police -station, such 

officer shall  forth -with inform the officer in charge of that  police - stat ion ;  

 (i i i) a copy of the report  and of the statement (if  any) shall  forthwith be submitted to the 

Magistrate in charge of criminal work at  dis trict  headquarters,  or,  if  the place of occurrence 

be in a subdivision, to the Subdivisional Magistrate;  provi ded that  in cases of casualt ies 

occurring within the l imits of the port  of Chittagong, such report  shall  be submitted to the 

Port  Officer,  Chittagong ;   

(iv) pending the orders of the Magistrate referred to above, no arrest  shall  be made by the 

police, under Chapter XIV of the Code of Criminal  Procedure.  with a view to a  prosecut ion 

for an offence under section 280 of the Indian Penal  Code, but  witnesses may be examined 

and their  names and addresses recorded. so that  i t  may be possible to  

procure their  at tendance if  i t  is  decided to prosecute ;   

 

 (v) if  the Magistrate above referred to is of  opinion that  an investigation under section 33 of 

the Inland Steam-Vessels Act,  1917, is necessary,  he shall  submit a report  of the case to the 

Provincial  Government;   

(vi ) if  he considers that  no such investigation is required and that  the facts of the case 

disclose the com mission of an offence punishable under section 280 of  the Indian Penal  

Code, he may direct  the officer in charge of  the police -station concerned to  take.  cognizance 

of the offence; and  

(vi ) in  cases of  serious accidents,  such as  boiler explosions, or  where a vessel  is badly 

damaged,  or  where a doubt arises as  to whether from a technical  point  of view the vessel  is  

f i t  to ply, a copy of the first  inf ormation report  submitted to the Distric Magistrate or  the 

Subdivisional Magistrate concerned shall  be furnished to the nearest  Marine authority, viz. ,  

the Principal Officer,  Mercanti le Marine Department,  Calcutta,  or the Nautical  Surveyor, 

Chittagong, according as the place of accident is near Calcutta or Chittagonr.  

 

(b) If  the officer in charge of a police -station receives in formation relating to the 

commission of an offence under section 280 of the Indian Penal  Code by the master of an, 

inland steam-vessel ,  he shall  adhere to the following rules,  namely: -.   
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( I)  if  he has reason to believe, ei ther on information received under clause ( II) ,  or on other 

ground. that  a report  has been made by the master of the inland steam -vessel  concerned to 

the officer in charge of some other police -station under section 32 of the . Inland Steam-

Vessels Act,  1917, -  

(i ) he shall  reduce the information to writ ing and shall  take steps to secure the names and 

addresses of witnesses  and to safeguard any property produced ;   

(i i)  he shall  also submit a copy of the information forth - with to the Magistrate described in 

clause (a) (i i i ) ;   

(i i i) penning the orders of the above Magist rate he shall  not make any arrest  under Chapter 

XIV of the Code of  Criminal  Procedure,  wi th a view  to a  prosecution for an offence under 

section 280 of the Indian Penal Code ;   

 

( II)  if  he has no reason to believe that  such a report  has been mare. he shall  proceed to 

investigate the case under Chapter XIV of the Code of Criminal Procedure. (Bengal 

Government Notifications No. 1792I..  dated the 16th June .1912,  and No.3133I.,  dated the 

14th July 1913.)  

 

Investigation of  cases in which British solders are concerned.  

 

292. (a) Under  the orders of the Central  Government (i )  on the occurrence of a serious a ffray 

between Brit ish soldiers and vil lagers,  ( i i)  in all  cases in which there is reason to  suspect 

that  an Indian has met his death at  the hands of a Brit ish soldier,  the investigation shall  be 

conducted at  once on the spot by the Superintendent,  unless  t he District  Magistrate himself 

investigates or orders a European Civil  officer to investigate.   

 

(b) With the assistance of mili tary officers,  immediate and full  enquiry among the soldiers 

shall  be made in such cases.  The mili tary authorit ies are under  the  absolute obligation of  

giving immediate information to the civil  authorit ies and of assist ing them in the 

investigation.  Magistrates of districts should also co -operate with the regimental  officers in 

conducting investigations in these cases.   

 

(c) The post-mortem examination of an Indian who is  suspected to have met  his death at  the 

hands of a European, shall  invariably be made by the Civil  Surgeon, except where this is  not 

possible, owing to the Civil  Surgeon being at  too great  a distance from the scene of the 

occurrence.  

 

(d) In  every instance, prompt information of  the occurrence shall  be sent,  where possible by 

telegram, to the Civil  Surgeon of the district  as well  as to the District  Magistrate and the 

Superintendent.   

 

Expenses of  witnesses and inves tigating off icers incurred in the investigation of  cases. [  

$ 12, Act V, 1861.]  

 

293. (a) Bills for expenses of witnesses who are not "servants of the Crown for diet  money 

and the cost  of travell ing  by railway or long distances by boat or road in the inte rests  of 

police investigations shall  be sent to the Superintendent for sanction and payment. Such 

expenses should only be in curred in cases  of considerable importance.  

 

(b) The bil ls after being passed by the Superintendent shall  be paid from his contrac t  

contingent grant and the amount made over to the witness concerned, if  he is present,  or sent 

to the Superintendent  of the district ,  or to  the officer in charge of the police -station, in 

which the witness resides, to be paid to the person enti t led to the  sum. A receipt  for  the 

amount paid shall  in all  cases be taken from the actual  payee. .   

 

(c) Superintendents,  when passing these bil ls,  shall  see that  police officers have not 

neg1ected their  duty of themselves ' going to the scene of the crime and interr ogating the 

witnesses there. The true object  of the rule is to provide for those important cases  in 

connection with which the witnesses have to be brought from other districts to identify 
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accused persons or to describe on the spot the progress of  events co nnected with the crime.  

The bil ls should be passed and cashed with an possible promptitude.  

 (d) All  charges incurred by police escorts  on account of travel l ing and diet  expenses of 

witnesses arrested under warrants issued by criminal  courts under section  92 of  the Code of 

Criminal Procedure shall  be recovered from the. courts.   

(e) All legit imate expenditure of investigating officers,  as well  as  al l  necessary expendi ture 

incurred in the investigationj  of cases  which cannot,  under the exist ing rules,  be pa id from' 

other sources or  recovered from the courts,  shall  be paid by the Superintendent  from the 

contract  contingent grant,  and: shall  be recorded under a detailed head "Police investigation, 

charges."  

Note. -Clause (6)  of the rule covers expenses such as -  

( i)  travell ing and diet  expenses of witnesses attending police enquiries,  who are not required 

to appear before the court  ;   

( i i)  subsistence allowance or travell ing expenses of informers and approvers ;   

( i i i)  diet  expenses of chaukidars and dafadars c alled in from distant  

beats to help in the investigation of cases;  and  

( iv) hire of conveyances for bringing important personages to the scene of occurrence to help 

in investigation.   

 

 

Despatch of  papers to the Examiner of  Questioned Documents.  

 

294. Instructions for  the guidance of police officers i l l  sending documents for  examinatIon 

by the Governmenti  Examinet of Questioned Documents and requiring his at tendance in law 

courts are laid down in Appendix XVII.  

 

 

 

Util ization of  Criminal Intell igence Bureau. [$ 12, Act  V, 1861.]  

 

295. (a) The services  of the Criminal Intell igence Bureau of the Criminal  Investigation 

Department shall  be uti l ised as far as possible for obtaining information regarding particular 

classes of crime and criminals.  Every invest igating officer shall  carefully study and observe 

the rules on the subject  contained in chapter IX.  

(b) In every case in which a reference is made to the ' Criminal Intell igence Bureau,  no 

matter whether such reference has proved successful  or otherwise, a f urther or f inal  report 

shall  be submitted showing briefly the result  of the case, td enable the officer in charge of 

the bureau to make necessary addit ions or corrections to his records.  

(c) Beside referring to the Criminal  Intell igence Bureau for informa tion all  officers should 

also bear in mind the necessity for furnishing information for record, and after the disposal 

of any case of the kind referred to in the first  paragraph of  clause (a) of regulation 633 a 

note of  t l ie case with details.  of the modus operandi and of the person accused or  suspected, 

should be sent by the investigating officer to the officer in charge of the bureau for record. 

See also regulation 189(t).   

Note.-For information regarding excise and opium smugglers,  application should be made 

direct  to the Superintendent,  Excise Intel l igeno. Bureau, Bengal,  who will  supply any 

information available.   

 

Util ization of  photographic Bureau and intensif ication of  finger prints .  [$ 12, Act V,  

1861.]  

 

296. (a) The services of the Photographic Bureau of the Criminal  Investigation Department 

shall  be unti l ized as  far as possible for  the examination of finger  marks left  behind by 

criminals  in the act  committing offeces. The expert  in the visible  to the ordinary ovserver,  

and to examine them with a  v iew to establishing their  indenti ty or otherwise with the 

impression of suspected persons.  

(b) Every investigating officer shall  observe the following instruct ions: - 
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(i ) Finger marks should invariably be looked for on glass,  mental ,  polished wood,  or  lac quer 

work.   Torches abandoned by dacoits should always be carefully examined,  as good finger   

impressions are not infrequently found on the charred surface of the torch; upon bott le 

torches such impressions are  usually very clear .  The fact  that  glass for ms the best  medium 

for finger impressions is of importance also in cases in which prosti tutes are drugged for the 

purpose of  robbery ,  the l iquor being usually administered in an ordinary tumbler or  bott le.  

In burglary cases finger impressions are often to  be found on the bamboo matting near  the 

point  of entry, or on door posts,  and the portion on which the f inger impression is found 

should be carefully cut out and forwarded for examination. In cases of murder immediate 

search be made for blood stained finger impressions. All  investigating officers are supplice 

with a magnifying glass,  which they should invariable carry with them on investigations.   

 

( i i)  Finger marks on glass,  polised wood,  metal  and lacquer  work may be intensified by 

sprinkling the surface  with a small  quanti ty of a powder, known to chemists as ―  Gray 

powder‖ which should then be gently shaken or brushed off with a camel  hair  brush. Should 

the substances be white in colour, such as  paper,  wood ,  etc. ,  ― Graphite‖ may be used 

instead of ― Gray powder‖. This treatment has the effect  of making visible impressions which 

cannot be seen with the naked eye. Articles which may have been handled by criminals  

shound always be treated in this way,  if  possible.  These powders may be obtained from 

Bathgate & Co. ,  Calcutta.  Steps should be taken by the Superintendents to supply all  police 

stations with phials of  ― Gray powder‖ and ―  Graphite‖,  the expenditure being met from the 

contract  grant.  Isapecting officers are repuired to see that  their  officers und erstand and 

follow these instructions.  

 (i i i)  Objects appearing to bear impressions should be forwarded to the Criminal 

Investigation Department for opinion. Great care should be taken not to make other  finger  

impressions on any such art icle forwarded. It  should not be handled unless absolutely 

necessary, when somthing with a  smooth surface should be sl ipped underneath. The art icle 

should be carefully l if ted into the box in which i t  is  to be packed,  and nothing with a rough 

surface should be al lowed to come  into contact  with the portion bearing the finger  

impression.  part icular care should be taken in following these instructions in forwarding 

tumblers in poisoning and drugging cases.  

 

(iv) In important cases, or  when exhibits  are very heavy or large,  they may be sent down by 

special  messenger. Ordinarily the package should be sealed and sent by registered post  to the 

Assistant to  the Deputy Inspector -General ,  Criminal Investigat ion Department.  A label 

should be attached to each art icle,  giving the name of t he police-station, name of district , 

and the name of the officer forwarding the package, and every care should be taken that  the 

identi ty of the exhibit  can be proved, as  in the case of art icles sent to the Chemical  

Examiner.   

 

(v) When impressions are lef t  on art icles l ike safes or  on walls,  a telegram should be 

despatched to the Criminal Investigation Department asking for the services of an expert  to 

intensify the impression, care being taken in the meantime to protect  i t .   

 

Note. -Regarding the Submission of the finger prints of deceased persons see  regulation 313.  

 

Requisition for expert opinion and dispatch of  and despatch of exhibit to the Chemical  

Examiner and other experts.  

 

297. Instructions for  the guidance of pol ice officers in  making requisit ions for  expert 

opinion and in sending exhibits for  examination in connection with the investigation of casea 

are given in Appendix XVIII.   

 

Direct corres correspondence with the police of  Orissa, Cooch Behar, Trupura and 

Jaipur states .   
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298. With a view to facil i tate enquiries and avoid delays officers in charge of police -stat ions 

in Brit ish districts shall  send, the following communications direct  to police -statians in the 

Indian States of Coach Behar,  Tripura and Orissa :  -  

(i ) Enquiry sl ips.   

(i i)  Hue-and-cry sl ips.   

(i i i) Verification rolls.   

(iv) Applications for cert if ied copies of previous convictions.  

 

Correspondence in matters relating to conviction rolls of  accused persons and police 

enquiries regarding suspicious and bad characters should be add ressed by Superintendents  

direct  to the Superintendent of  Police of the various districts of  the Jaipur State in Rajputna. 

The Superintendents  of Police of  Jaipur will  similarly address such correspondence direct  to 

the Superintendent concerned in this Pro vince.  

 

Delays in receiving replies,  if  of an exceptional nature, should be reported to the Inspector -

General .   

 

 

 

 

 

IV.-UNNATURAL DEATHS AND INJURIES.  

 

Inquiries into unnatural and suspicious deaths .  First information to be submitted.  [$12, 

Act V, 1861.]  

 

 

299.  (a) Immediately after receipt  of  information of  a death occurring in any. of the 

circumstances mentioned in sec  t ion 174,  Code of Crimmal Procedure, a  Fust  Information 

Form shall  be submitted in B. P. Form N'o.  48. The information shall  to be reco rded in the 

same manner as a  first  information in the case of cognizable crime.   

 

(b) A Sub Inspector,  Assistant Sub Inspector or head constable shall  then proceed to the 

place where the body of the deceased person is and after making the investigation pre scribed 

in section 174, Code of Criminal Procedure, and making such further enquiry as may be  

necessary shall  submit  his f inal  report  to  the nearest  magistrate empowered to hold inquests. 

The investigation report ,  signed by the police officer and two or m ore respectable persons, as 

required by section 174 of that  Code shall  be attached to the final  report .  (  See regulation 

300.)  

 

 (c) Case diaries shall  be submitted in enquiries into unnatural  or  suspicious deaths  only if  

the enquiry lasts more thanl one day. But  if  the police officer making the enquiry finds 

reason to suspect the commission of a cognizable offence, the enquiry becomes one under 

section 157, Code of Criminal Procedure and case diaries shall  be submitted.  

 

(d) Where several  persons meet the ir  death by the same accident ,  there shall  be a  separate 

report  on each body,  but not necessari ly a separate first  information or final  report .   

 

(e) One copy of the first  information report  and final  report  shall  be kept  at  the pol ice -

station. The number  of the corresponding entry in the death register and register of persons 

kil led by wild animals  shall  be noted at  the top.  

(f)  The following procedure shall  be observed in connection with deaths occurring in 

hospitals si tuated in Calcutta from injuries s ustained within the jurisdiction of the Bengal  

Police:  -  

In all  cases where a person seriously injured is sent from a mufassil  police-station to a 

hospital  in the town or suburbs of Calcutta,  a note showing brief facts of the case together 

with ' names and addresses of witnesses who will  prove facts in connection with the injury 

should be sent by the Bengal  police - stat ion concerned to the officer in charge of  the 
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Calcutta Police- section where the hospital  is  si tuated. Further,  a relation of the injured ma n 

or a constable of the Bengal Police -station concerned should stay in the hospital  or in  the 

neighbourhood in order to indentify the body at  the t ime of post-mortem in case of death.  

The investigation shal l  be held by the officer in charge of the Calcutt a Police section, before 

whom the officer in charge of the Bengal Police station concerned shall  produce all  available 

evidence to enable.  him to arrive at  a definite conclusion reearding the cause of death.  

 

Powers of  Assistant Sub Inspectors and junior Sub Inspectors under section 174(1),  

Criminal Procedure Code,  and duties of  constables left  in charge.  

 

300. (a)  Assistant Sub Inspectors and junior Sub Inspectors subordinate to an officer in 

charge of a police station are empowered to Act under section 174 (i)  of the Code of criminal 

Procedurel .  Assistant Sub Inspectors,  however,  shall  not  be so employed when a Sub 

Inspector is available, nor shall  they make enquiries in any case in which the information or  

the circumstances indicate the possibil i ty of t he death being the result  of foul play.  

 

(b) A constable cannot make an enquiry ;  but  when no other officer is preset   at  the station,  

the senior constable shall  proceed to the spot,  take charge of the body, note i ts atate  and 

make all  arrangements for i t s dispatch, in  case the enquiring  officer desires to send i t  for 

examination.  

 

Inquiries into unnatural or suspicious deaths by presidents  or selected members of 

panchayats or by presidents or members of  union boards and Forest officers.  

 

301.  (a) When a president or a  selected member of a  Panchayet or the president  or vice 

president or a selected member of  a union board,  who is authorized by the Dist rict 

Magistrate to enquire  into  the circumstances of unnatural  deaths in which there is no 

suspicion of suicide or foul play,  makes such an enpuiry, he shall  forward a report  signed by 

two relatives  of the deceased, or if  there arer none available,  by two respectable inhabitants 

of the neighbourhood to the officer in charge of the police station (  within the l imits of 

which the death occurred )  who shall  forward the report  to the Court  officer through the 

Circle Inspector  unless there is any obvious error or irregulari ty in the report  in which case 

he will  record the first  information and return the report  to the sender for correction.  On 

receipt  of such report ,  the officer in charge of the police station chall  not proceed to the spot 

or hold an enquiry, unless he has reason to suspect the occurrence of suicide or foul play .   

 

(b) Similar enquiries subject  to the same conditions as prescribed above may be made within 

their  respective jurisdictions in forest  areas (  except of the Darjeeling division) ,  where there 

is no chaukidari  union or union board, by Subdivisional Forest  officers or Range officers 

who may be  authorised by the District  Officer for the purpose.   

 

Death of  European off icer or soldier.  

 302. (a) A police officer empowered to hold enquiries,  who receives information that  a 

European soldier or  officer of  the Army has committed suicide,  or  has been  kil led, or has 

died in the circumstances mentioned in section 174(1) of the Code of Criminal Procedure, 

shall  not proceed to the spot,  but shall  confine his action to sending an immediatc report  10 

the nearest  Magistrate  empowered to hold inquests.   

Death of  a prisoner in police custody.  

(b) When a person died in the custody of the police,  the   officer empowered to hold 

enquiries,  who receives notice of  his death, shall  send information at  once to the nearest  

Magistrate,  but he.  shall  not refrain from commencing an inquiry under  section 174 of  that  

Code himself.  Information shall  also be given by telegram, if  possible,  to the Superintendent 

and .  if  not,  by the quickest  means of communication available.   

 

Directions for investigation on cases of  suspicious a nd unnatural deaths. [$ 12, Act V,  

1861.]  
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303.  In  investigating unnatural  and suspicious deaths , the directions in Appendix XIX shall  

be observed by the police with a view to obtaining as much medico legal evidence as 

possible. The instruct ions contained  in ' ,  A Guide to Medical  Jurisprudence" by Col.  R.N. 

Campbell  C.B.,  CI.E.,  shall  also be followed according to the requirements of each case.  

 

Corpses sent for post  mortem examination. [$ 12,  Act  V, 1861.]  

 

304. (a) When a corpse is sent in  for post -mortem examination, i t  shall  be accompanied by a 

copy of the surat  hal  report  and a  chalan in duplicate in B. P. Form No.49 one copy of  

examination.  which shall  be addressed to the Court  officer who shall  for  ward i t  to the 

Superintendent and the other copy to  the medical  officer holding the post -mortem 

examination.  All  corpses shall  be sent  to  the headquarters of  the district ,  unless the medical 

officer at  the subdivis ion has been authorised by the Provincial  Government  to conduct post -

mortem examinations. pos t -mortem examination shall ,  as usual,  be done in cases of 

infectious diseases, e.g. ,  tetanus, plague, smallpox, etc. ,  whenever required by the police.  

(b) The chalan shall  contain the date and hour of the actual  despatch of the corpse,  an 

accurate description of if ,  a statement of the apparent cause of death, the circumstances, if  

any, which give rise  to any suspicion of foul play and an .accurate  l ist  of clothes and art icles 

sent in with the corpse. ,   

(c) Wh.en sending a corpse for post-mortem examination, 2 suff icient quanti ty of powered 

charcoal.  shall  be placed next to i t  and a sheet wound round i t ,  and in ail  cases wherever a  

charpoy can be obtained, the corpse shall  be carried upon i t  and shall  not be slung on a 

bamboo;  

 

Duties of  constable in charge. [$ 12,  Act  V, 1861.]  

 

305. (a) The corpse shall  be sent in charge of a trustworthy constable whose name, together 

with those of the bearers and other accompanying i t ,  shall  be recorded in the chalan.  

 

 (b) The constable shall  be given a  command certif i cate,  on which the date and hour of his 

arrival  shall  be noted by lhe medical  officer .   

 

(e) A constable . in charge of a corpse shall  be given strict  orders not to loiter on the road but 

to take i t  by the nearest  route direct  to the dead -house.  

 

(d) After leaving the body at  the dead -house, he shall  immediately deliver the surat hal 

report  and one copy of  the chalan to the Civi l  Surgeon (at  headquarters) or Assistant or  Sub -

Assistant Surgeon (at  subdivisions) . .  He sha1l obtain on the second copy of the ch alan the 

medical  officer 's  endorsement of the date and hour of his arrival  and deliver i t .  to the Court  

officer,  who shall  forward i t  immediately to the Superintendent or Subdivisional Potice 

officer,  as the case may be.  

 

Post mortem examination and repor t.  

 

306. (a) On completing the post-mortem examination the medical .  officer shalI f i l l  up the 

whole of  the B.  P.  Form No.50 in tr iplicate by the pen -carbon process. One of the carbon 

copies shall  be sent to the investigating officer through the constable w ho brought in the 

corpse. The original  report  with the chalan form and surat hal shall  be forwarded to the 

Superintendent,  direct ,  or  in the case of a  subordinate  medical  officer despatched to the 

Superintendent,  through the Civil  Surgeon of  his remarks.  The Superintendent shall  then 

forward the report  to the Court  officer to lay before the Magistrate conerned.  The register .of 

post-mortem examinations shall  be kept  by the medical  officer .   

(b) Police officers shall  refer to the Civil  Surgeon if  they have any doubt in regard to any 

part  of the medical  report .   

Presence of  Police officer at post mortem examination. [$ 12, Act V,  1861.]  

 

307  (a) The police officer sent in charge of a corpse need police officer at  not  be present 

throughout the details of the post-morterm  examination. It  will  suffice if  he stands 
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sufficiently near to be examination.  able to testify that  the body which had been in his  

charge was. the one examined by the medical  officer.  He should be present  

at  the court  when the medical  officer ' s  test imony as to the result  of the examination is given,  

in order that  the indenti ty of the body examined, with the body to which the crimina! case 

relates,  may be established, if  necessary.   

 

 

(b) When possible, investigating police officers should encou raged to attend the post-mortem 

examination.  

 

(c) When a Magistrate  in session of  a case considers,  for reasons to be recorded in wri t ing, 

the presence of another medical  practioner to be essential  in the interest  of justice, one or 

more medical  practi t ioners to be selected by the Magistrate,  may be allowed to be present as 

witnesses at  an autopsy or other medicolegal  examination,  conducted by a  medical  officer in 

the service of the Crown in connection with the case.  

 

Expenses of  for warding corpses.  

 

308.Expenses incurred in transmitt ing corpses or  wounded or s ick persons to the medical  

officer for examination or treat - ment in al l  cases, rai lway included, shall  be met  by the 

Magistrates,  and not f rom the police budget .  In railway cases the bil ls shall  be  sent to  the 

Magistrate through the Court  officer and the lat ter shall  see that  the bil ls are passed and paid 

without unnecessary delay.   

 

Carriage of  dead bodies by railway to post mortem centres without prepayment of  fees.  

 

309 .  On the East  Indian, Benga l-Nagpur and Bengal and bodies by railway Assam Rai lway 

accommodation for the carriage of dead bodies to post -mortem to post-mortem centres is 

provided, without prepayment of fees on requisit ion to the station -master of the nearest  

rai lway station by an officer not below the ran of an officer in  charge of a police station or,  

in his absence, by the senior police officer present at  the police station.  

The freight of  a dead body shall  be paid later by the District  Magistrate on receipt  of a  bil l  

from the station-master from whose station the body was despatched. The requisit ion to the 

station-master  should be made in B.  P.  Form No.51 which off icers in charge of  police 

stations should keep in stock for use when occasion arises.   

 

Disposal of  dead bodies.  

 

310. The final  disposal of the body rests with the Magistrate or the municipal  authorit ies, 

according to local  arrangements charges incurred by the police for the disposal of bodies of 

persons who have died within rail  way l imits and are not claimed by their  friends, shal l  be 

paid for by the Magist rate from his district  budget.   

 

Post mortem and clinical examinations on animals. 1861.  

 

311. (a) When an animal has died or  has been injured and the commission of a  cognizable 

offence is suspected a Magistrate or a  police officer not below the rank of Sub -Inspector or 

an Assistant Sub-Inspector if  he is  an officer in charge of  a police station, is  authorised to 

require a veterinary assistant,  where such an officer is available,  to perform a post -mortem 

or clinical  examination. When the circumstances of the case require i t ,  the veterinary 

assistant will  also superintend the removal and despatch to the Chemical Examiner  of the 

viscera of the animal,  ' and the expenditure incurred on that  account sha1l be met by the 

Magistrate out of his  contingent  grant.  (Vide rule 64 of the Bengal  Veterinary Manual.)   

NOTE-Regarding the fees payable to veterinary. assistants for such examinations. which are 

payable by the Magist rate,  see rule 65 of  the Bengal  Veterinary Manual.   

(b) In places where there is no veterinary assistant,  or when that  officer is absent  on tour or 

otherwise not  available, the Civil  Surgeon shall  perform the post-mortem examination and 
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shall ,  when necessary,  superintend the removal  and despatch of the viscera to  the Chemical 

Examiner.   

 

Medical Examination of  wounded persons. [$12, Act  V, 1861.]  

 

312. (a) When a wounded person is sent in  for medical  Medical  Examiexamination, a  report 

in Bengal Form No.3865 shall  be sent  to the medical  officer.   

(b) The rules relating to duplicate chalans and sending intimation to the Superintendent,  the 

Civil  Surgeon,  and the station police,  in post-mortem cases, shall  be observed in cases of 

wound or injury-  

 

(c) Medical officers ' reports in B. P. Form No.50 andi Bengal Form No .3865 need not be 

attached to the final  form, or form part  of the Magistrate 's record of the case, as such; 

reports are not legal evidence.  

(d) Wounded persons brought into a station by the police;  but not charged with any offence 

shall  be sent,  unless  they object ,  to the nearest .  charitable hospital  or dispensary,  sub 

divisional  hospital  or headquarters hospital ,  as the case may be,  and the expenses incurred in 

sending them there shall  be met by the Magistrate.  Those brought in police custody and 

charged with an offence, shall  be treated in the jai l  hospital ,  unless they are released on bail , 

in which case they may be sent to the charitable hospital  only by order of the Magistrate.   

(e) In serious cases police -station officers shall  send wounded persons, no t required to ' be 

kept in custody, without any delay, direct  to the nearest  charitable hospital  with indoor 

accommodation for first  aid. Such cases can sub - sequently be removed for  treatment to the 

hospital  at  subdivisional headquarters,  where all  cases w hich are not of a serious nature shall 

be taken for treatment from the beginning (for expenses see regulation 308).  

If  a wounded person in a medico -legal case declines to go to hospital  or is too i l l  to be 

removed to hospital  the police shall  requisit ion the services  of the nearest  medical  officer in 

the service of the Crown for the purpose of obtaining a medico -legal cert if icate.   

If  no medical  officer in the service of the Crown is available, ei ther the doctor of a Local 

Fund Dispensary or  a  private regi stered medical  practi t ioner may be called in to make the 

examination for the purposes of a medico -legal cert if icate and paid a fee not exceeding Rs. 4 

from the contract  contingent grant of the Superintendent concerned.  

(f ) If  a case of wound or injury is a dangerous one the investigating officer shall  take 

immediate measures to have the injured man's statement recorded by a Magistrate.  (See 

regulation 266.)   

(g) The consent  of an injured person is - necessary to his removal to hospital .   

(h) On no account shall  women be subjected to medical  examination without their  consent.  

 

Subnmission of  f inger prints of  unidentif ied dead bodies  for search. ($ 12, Act V,  1861.)  

 

313. (a) Where the identi ty of a corpse, or of a person  kil led by accident or who met with 

death under  suspicious circumstances or in the act  of committing dacoit ies,  burglaries or 

other offences has  not  been fully ascertained by ordianary inquiries,  the finger prints should 

be taken on finger print  sl ip form (  B.P.  From No 52)  and sent to  the Fin ger  Print  Bureau for  

search together with a search reference sl ip (  B.P.  From No. 53)  .  

(b) Ordinarily there is not much difficulty in taking impressions from the fingers of a corpse,  

but i t  sometimes happens that  the skin of  the fingers is so contracted a nd wrinkled that  

decipherable prints cannot be obtained. In such cases the medical  officer holding the post-

mortem should be asked to remove the skin from the fingers.  The pieces of skin from the ten 

digits should then be carefully enclosed in separate numbered envelopes and sent to the 

bureau for examination.  

(c) The finger prints of unidentified bodies should invariably be taken under the supervis ion 

of an officer not below the rank of a Sub -Inspector.  f inger prints  of al l  digits must be taken, 

even if  i t  is  necessary to remove the skin of the fingers;  and the supervising officer will  

cert ify by his signaturc on the search sl ip that  the impressions have been correctly taken in 

his presence. The supervising officer will  further notc i l l  the remarks column of the search 

sl ip the condition of thesbody, wnether in an advanced stage of decomposit ion or other wise .  
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(d) The transmission of finger impressions of unidentified prisoners does not  dispense with 

the necessity of  the local  enquiry as  to the identi ty of prisoners  ordered in regulations 454 

and 458.   

 

(e) In  all  cases of murder or suspicious death, where an examination of the surroundings 

discloses, or may possibly subsequently disclose, anything in the shape of finger marks,  

blurred or otherwise,  on any art icle which might reasonably; be expected to have been 

touched by the victim, the finger ' prints  of the deceased shall  invariably be taken for 

purposes of comparison with the finger impressions found on such art icle (picked up at  the 

scene of the murder).   

 

Finger  impressions of deceased persons shall  invariably be taken, as quickly as possible after 

the arrival  of the investigating officer at  the spot as owing to decomposit ion which is rapid 

in India, delay might render the taking of dist inct  impressio ns impossible.  

Note. -Duplicate finger-print  sl ip shall  be taken and submitted to the finger print  Bureau for 

search if  i t  is  found that  for unavoidable reasons and after exercising all  possible care the 

impressions of the subject  remain blurred and indist inct .   

 

Photographing unidentif ied corpses. [$ 12,  Act V, 1861.]  

 

314. (a) In addit ion to taking the finger impressions of Photographing unidentified Corpses, 

as laid down in regulation 493,  such unidentified corpses shall ,  whenever possible , be 

photographed with a view corpses.  

to tracing their  identi ty.  Such photographs shall ,  whenever   possible,  be of half -plate size.  

 

(b) If  a competent photographer cannot be arranged for locally,  a photographer will  be 

deputed from the Criminal;  Investigation Department on receipt  of a requisit ion by wire. To 

save t ime,  such requisit ions may be sent f rom police -,  stat ion officers direct ,  but  a wise 

discretion shall  be exercised arid they shall  be sent only when the corpse is identifiable and 

there is reason to believe  that  the photographer will  arrive before the corpse is 

unrecognizable owing to decomposit ion.  

 

(c) When it  is  necessary to photograph an unidentified corpse, the whole body should be 

included in the photo, the corpse being placed in such posit ion that  al l  scars and similar  

marks of  identification are clearly visible.  This is especially important in cases where the 

features are in any way disfigured. Distinguishing marks on the body are much surer means 

of identification than art icles of clothing, and, as they disappear with the corpse, a full  and 

accurate record of them is necessary.  

 

(d) Whenever an unidentified corpse is  photographed, part icualrs of the subject ,  as far as 

they are known, shall  be clearly writ ten on the -back of the photo.  [See regulations 638 and 

639.]   

 

 

V.-  ARRESTS, CUSTODY AND ESCORT.  

 

 

Service of  warrants [$ 12, Act V, 1861.]  

 

315 (a) Wrrants directed to an officer in charge of a  police -station for execution under 

section 77, Code of Criminal  Procedure, shall  be addressed to him ei ther by name or by t i t le 

of his office. Section 79 of  the Code prescribes that  al l  subsequent endorsements shall  be by 

name. If ,  therefore, the officer to whom the warrant is addressed desires to entrust the 

execution of the warrant to some other police of ficer,  the endorsement shall  be by name. His 

authority to endorse shall  be made clear by addit ion of  the words "officer in charge" after his 

signature.  An officer below the rank of Assis tant Sub -Inspector,  unavoidably left  in  charge of 

the police-station, has  no power to endorse a  warrant.   
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(b) The officer entrusted with the service of a warrant shall  be informed of the date on which 

he is required to return  and on his return, the warrant,  if  i t  has been executed, 'shall  be 

returned to the Court  officer,  with a report  endorsed on i ts back by the officer in charge of 

the po1ice- station, stat ing how and by whom it  has been served.   

 

(c) Warrants endorsed for bail  (see section 76, Code of Criminal.  Procedure) shall ,  whenever  

possible, be executed by a police  officer who can read and write.  Bail  bonds taken shall  be 

returned with the warrants.   

 

(d) Warrants issued against  railway servants shall  be entrusted to some police officer  of a 

superior grade, who, shall ,  unless immediate execution is necessary, commun icate with the 

Railway Police. For instructions regarding the arrest  of railway servants see regulation 593.  

 

Arrest without warrant. [$ 12, Act  V, 1861.]  

 

316. (a) The powers of arrest  without warrant possesed  by police officers are laid down in 

section 54,  55,  57(1) ,  128, 151 and 401(3),  Code of Criminal Procedure. A telegram may be 

considered to furnish credible information of a person having been concerned in a cognizable 

offence. "Cognizable offence"  

is defined in section 4(f) ,  Code of Criminal Proc edure..   

 

(b) An officer in charge of a police -station has no legal power to summon before him any 

person accused of an offence. The only manner in which he can enforce the attendance of  

such person before him is by arrest ,  and without an arrest  the attend anceo or detention of an 

accused person cannot,  under  any circumstances, be compelled. It  is ,  therefore,  to be 

understood that ,  whenever an accused person is sent ' for and made to attend before an 

investigating officer,  he is to be considered as having bee n arrested, and to be entered in the 

return accordingly. The manner in which arrest  is to be made is  described in sections 46 to 

48 and section 53,  Code of  Criminal  Procedure. No person who has been arrested may be 

discharged except on bail ,  or on his own recognizance, or under the special  orders of a 

Magistrate.  (See section 63 of the Code.}  

 

(c) "Police custody" includes custody on the authority of  the pol ice ;  every person who is 

kept in attendance to answer a charge in such a way that  he is practically  deprived of  his 

freedom shall  be considered as in cusody.  A police officer who,  without himself arresting a  

person, directs  some of the neighbours to take charge of him, shall  be responsible in the 

same way as if  he had made the arrest  himself.  Requiring a  person's at tendance by letter and 

deputing a constable to accompany him with orders to prevent him from speaking to anyone 

amounts to an arrest .   

(d) The attention of al l  officers is drawn to section 25 of the Criminal Tribes Act,  1924 (VI 

of 1924) ,.  which provides for  the arrest  without warrant  of  a registered member  of  a criminal 

tr ibe, whose movements have been restric ted or who,  has escaped from a Sett lement or 

School,  if  found in a  place, beyond the area prescribed for his residence, and for the remo val  

of such member for his prosecution under section 22(11) of the said Act,  to  the district  in 

which he should reside or to the Sett lement or School from which he escaped.  

 

Unnecessary arrest  to be avoided and bail  to be allowed freely. [$ 12, Act V, 186 1.]  

 

317. The police shall  be careful to abstain from unnecesary arrests.  In petty cases i t  is  hardly 

ever  necessary to arrest  on suspicuion during the courseof an enqulry,  and never necessary to 

arrest  after the enquiry is over,   when the case is not  to b e sent up .  In heinous cases  i t  is  

different.   police officers should not hesitate to arrest  on suspicion. Having made the arrest  

they shall  send the accused to the nearest  Magistrate in the manner laid down in regulation 

324 or else release him on bail .  

 

Arrest of  persons employed in public uintil ity services.  
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318.  When the immediate arrest  of persons employed  in a.  public uti l i ty service (such. as  

the relegraph or Postal   service) would r:ause risk and mconvemence to the public,  sarvices. 

the investigat ing officer shall  make arrangements to prevent;  escape and apply to the proper 

quarters to have the accused relieved.  In cases where immediate  arrest  call  be made, without 

risk or inconvenience to the public,  notice of the arrest  shall  at  once be sent to t he official  

superior of the accused to enable him to arrange for his duties.   

 

Arrest or surrender of  Army deserter. [$ 12, Act  V, 1861.]  

 

319  Whenever anyone subject  to Indian Art icles of  War is arrested, notice shall  be given 

forthwith by the police  to  the officer commanding the troops to which he belongs.  

 

Arrest or surrender of  Army deserter. [$ 12, Act  V, 1861.]  

 

320. An Army deserter shall  on arrest  or surrender be taken to the nearest  police -station 

where the officer in charge shall  make out  a cer t if icate in B. P. Form No.54,  specifying the 

date and place of arrest  or surrender.  This cert if icate  must be signed by the officer in charge 

who shall  record  below his  signature the words "officer  in charge"  and the name of  the 

police-station, and shall  be sent without delay to the officer commanding the unit  to which 

the deserter belongs. The deserter shall  then be taken, (i ) if  a deserter from the Brit ish Army, 

to the nearest  Justice of the Peace (cf .  Secs.  22 and 25,  Code of Criminal  Procedure)  ;  (i i) if  

a deserter from the Indian Army, to the nearest  Magistrate,  ei ther of whom shall  prepare a  

descriptive return and make a summary enquiry preliminary to handing him over to  the 

mili tary' authority.   

 

Illness of  person arrested. [$ 12, Act  V, 1861.]  

 

321. (a) When a person arrested has to be kept  in custody, and is in such a  state of health 

that  he cannot be removed without serious risk to himself or others,  the officer making the 

arrest  shall  make suitable arrangements for procuring medical  aid for him.  

(b) When it  is  necessary to provide medical  aid for a" prisoner the nearest  medical  -officer in 

the service of the Crown should be called if  he is within reasonable distance ;  but when no 

medical  officer in the service of the Crown is within reasonable dis tance the nearest  private  

medical  practi t ioner should be employed, and his services paid for.  The officer in charge of  

the police-station shall  submit a bil l  fol1" payment through the. Superintendent to the 

District  Magistrate,  who will  meet  the charge fro m his contingencies.  

 

Properly of  arrested persons taken charge of  by police. [$ 12, Act V,  1861.]  

 

322. When persons are searched under sect ion 51,  Code ' of Criminal Procedure, and the. 

police take charge of  art icles,  a receipt  shall  be granted to the .p risoners.  A l ist  of the 

property shall  be attached to the charge -sheet form or to the case diary or the final  report  of 

the case. When such property is sent to the court ,  fun information concerning i t  shall  be 

given to enable the Court  officer to fi l l  in t he malkhancr register.   

 

Action in cases of  failure to arrest.   [12, Act V,   1861]  

 

323. (a) A warrant of arrest  of an accused person remains in force, and shall  be retained at  a 

police-station,.  t i l l  the arrest  is  made or  the individual  surrenders,  or  t i l l  the warrant is 

formally cancelled or withdrawn by the court  which issued i t .   

(b) When a police officer to whom a warrant has beem entrusted for execution,  fails to find 

the accused person, and has reason to believe that  he has absconded or is concealing  himself,  

and the warrant cannot be executed.  he shall  submit a  report  in writ ing, stat ing clearly the 

reason for such belief.   

(c) He shall  also,  in al l  except petty cases,  make a l ist  of the property movable or immovable 

belonging to the absconder, and a fter obtaining the signature of the panchayat or president of 

the union board or of some other respectable:  witness on the l ist ,  shall  send i t  with a warrant 

report  from (B. P. Form No.55), to the Magistrate.  In the case of persons who are absconding 
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at the t ime of  submission of  a,  charge sheet this l ist  shall  be submitted together  with the:  

charge sheet so that  an order of at tachment may issue immediately.  

 

(d) A Magistrate issuing a warrant is required to fix a  date by which the warrant is to  be 

executed, or failure to execute reported. If  i t  is  not possible to return the warrant duly 

executed to the issuing court  by the date fixed in the warrant.  the officer in charge of the 

police-station to whom the warrant has  been addressed or endorsed, shall  submit,  so as to 

reach the issuing court  not later than the morning of the date fixed, a report  in B. P. Form 

No.55 stating tha reason why the warrant has not been executed. If  the accused is 

absconding, he shall  also send with his report  the original  report ,  ref erred to in clause 

(b)above, of  the officer to whom the warrant was made over for  service,  together with;  the 

l ist  of property belonging to the absconder.  It  will  then, rest  with the Court  officer to apply 

for proclamation and attachment,  if  necessary.   

(e) The officer to whom the execution of the warrant was entrusted, shall ,  i f  necessary, be 

sent with the report  referred to in clause (d) above,  so that  his statement  can be recorded 

with a view to taking proceedings under  section 87, Code of Criminal Proce dure.  

(f ) An unexpected warrant for the arrest  of a witness in Form No.  VII,  Schedule V, Code of 

Criminal Procedure, shall  be returned to the Magistrate on the date fixed therein,  so that  he 

may take any further s teps he may think advisable.  

(g) Unexecuted warrants for the arrest  of accused persons shall  be kept in a fi le unti l  they 

are arrested or the warrants are cancelled or withdrawn.   

(h) A register of warrants of arrest  shall  be maintained at  each police -station in B.  P. Form 

No.56.  

 

Register of  persons arrested.  

 

323A. (a) A register,  in B.  P.  Form No. 56A, of  al l   persons arrested shall  be kept at  each 

police-station, in  order  to enable the thana officers and their  superiors to see in a  convenien 

t  form the action taking about the person arrested .  

(b) Columns 1 to 4 of the Form shall  be f i l led up as soon as  a  person is brought to the 

police-station under arrest .  If ,  however, any arrested person has to be forwarded to Court  or 

released on bail ,  before being brought to the police -station, the off icer concerned shall  make 

a relevant entry in the general  diary on his  return to the police -s tation and columns 1 to 4 

shall  be fi l led up with the particulars of such a person also.   

 

(c- Columns 5 to 7 shall  be fi l led up as and when the necessary informatio ns are available.  

 

Accused to be forwarded to Magtistrate and application for detention in police custody .  

 

324. (a) Section 61 read with section 167 of the Code of Criminal Procedure, requires that  an 

accused shall  be sent  forthwitgh to the nearest  Magi strate,  together with a copy of  the 

entries ,  in the case diary,  if  the enquiry be not completed within 24 hours of his arrest;  but 

in no case shall  the accused remain in police custody longer than under all  the circumstances 

of the case is reasonable.  

 

 

 (b) The High Court  have issued the following orders regarding remands: -  

"The attention of all  Magistrates is invited to the provisions of section 167 of the Code of 

Crilninal  Procedure an (  to the importance of exercising a sound judicial  discretion in th e 

matter of granting or refusing remands thereunder. Orders  under this section, i t  is  to be 

observed, should be made in the presence of  the prisoner and after hearing any objection he 

may have to make to the proposad order.  When further detention is consid ered necessary the 

remand should be for the shortest  possible peried. Application for remands to police custody 

should be carefully scrutinized and in general  should be granted only when i t  is  shown that  

the presence of the accused with the police is neces sary for the identification of persons, the 

discovery or  identification of property,  or the l ike special  reason. In particular.  the court  is  

of opinion that  applications, if  ever  made, for the remand to police custody of  a prisoner who 

has failed to make an expected confession or statement should not be granted. ' .   
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(c) When the conditions justifying a  remand to police custody exist  the station officer shall  

forward the accused to the nearest  Magistrate (whether or not he has jurisdiction to try the 

case),  together with a  copy of his case diary and report  the matter to the Superintendent.   

(d) The grounds upon which the remand is needed shall  be dist inctly stated in the application 

to the Magistrate.   

 

(e) An application for  a remand to police custody shall  not be treated as a matter of routine 

and of l i t t le importance, It  shall  be made to the Subdivisional Magistrate through the thief 

police officer present at  the district  or subdivisional headquarters.   

(f)  No order  remanding an accused person to police cu stody shall  be passed by an officer of 

lower status than a Magistrate of the 2nd class and applications for remands shall  be made to 

Magistrates of the required status only.  

 

(g) The exercise of the power to remand a prisoner to police custody shall  be re stricted to 

st ipendiary Magistrate  of the required status , and in their  absence, to Honorary Magistrates 

of the Ist  class  with single si t t ing powers.   

 

(h) When the object  of the remand is  the veri fication of the prisoner 's statement he should be 

remanded to the charge of a Magistrate.   

(  i) The period of  remand shall  be as short  as possible.  

( j )  Whenever an application for the remand of an accused person to polise custody is made,  

he should invariably be produced before ' the Magistrate.  Such an applicatio n should be made 

at  the earl iest  possible moment and subsequent applications for  further remands to police 

custody, where necessary.  should be made in continuation of the former. An. Under -trial  

prisoner cannot  remain in police custody after 15 days have e lapsed from the date of  his f irst 

production before the Magistrate.   

 

Pursuit ,  arrest and extradition of  offenders in Indian States and Foreingn Territory.  

 

325.  (a) Rules for the pursuit ,  arrest  and extradit ion of  offenders who have escaped from 

Brit ish India to state terri tory or vice versa are given in Appendix XX.   

  

(b)The procedure for securing  extradit ion of  an offender  from or to French Chandernagore 

is laid down in  Appendix XXI.  

 

Procedure to be followed to procure the attendance of  persons a ccused of  non 

extraditable offences who have taken refuge in an Indian State of  the eastern states 

Agency.  

 

328.  (a) 1f i t  is  necessary to secure the attendance of a  person accused of a non -extraditable 

offence who has taken  refuge in an Indian State inc luded in the Eastern State  agency,  the 

tr ial  court  should be move to Issue a  let ter of request  through the Resident to the Durbar 

concerned asking them to procure the attendance of  the offender (vide Bengal Government 

order Nos.  4225-4254P .  dated 12th April  1938). Warrants an summonses Issue by Brit ish 

Indian courts in such  cases have no legal validity in the States,   

 

(b) A list  of the States included in the Eastern States Agency, together with the addresses of 

their  respective  

 Poli t ical  Agents is given in Appendix XXII.   

 

Accommodation and acgregation of  prisoners in lock - ups [$ 12,  Act V, 1861.]  

 

327.  (a) The accommodation of each lock-up shall  be  based on the scale of 36 square feet 

per prisoner,  There shall   be separate compartments for male and f emale prisoners.   
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(b) Juvenile prisoners  shall  be kept segregate. from other  adult  prisoners ordinarily in the 

female lock-ups if  no female prisoner  be there, When this is  not  possible due to the presence 

of female prisoners the juveniles should be kept in  a convenient place under proper guard,  

(c) A notice in English and vernacular shall  be hung up outside the lock -up at  every police -

station and post  showing the maximum number of male or female prisoners which the lock -up 

is authorised by the State Govern ment to accommodate,  

(d) The authorized number shall  never be exceeded; and any excess shall  be accommodated 

in a convenient place under an adequate guard,  

 

Examination of  prisomers before admission to lock -ups [$ 12, Act V, 1861.]  

 

328. (a) The officer  in charge of a  police -station or post  shall  be responsible for  the safe 

custody of all  prisoners  

 brought to the station or post .   

(b) Before admitt ing prisoners to a  police lock -up, he shall  carefully examine the person of  

the pruisoner for  any s igns of  injury,  and record in the general  diary a full  description of any 

marks of  injury found on  him, if  necessary call ing independent witnesses  from the 

neighbourhood to witness the existence of  the injuries at  the t ime of admission to the lock -

up.  

NOTE.-The object  of this regulation is to  protect  police officers against  (charges of torture 

founded on injuries received before the prisoner came into the hands of the police.  

 

 (c) He shall  also search the prisoner and remove every - thing from his possession, ex cept 

art icles of wearing apparel , .  and shall  give the prisoner a receipt  for al l  art icles taken,  from 

his possession.(  see regulation 322.)  Glass,  conch - shell  or iron bangles shall  not be removed 

from the person- of  female prisoners.  He shall  al low the pr isoner to take only str ict ly 

necessary clothing into the lock-up.   

(d) He shall  then enter  and examine the lock -up and see- that  no weapons or art icles that  can 

facil i tate escape or suicide, such as  bamboos, ropes,  tools,  etc. ,  are in or within reach of  th e 

lock-up.  

 

Guards for lock-ups [$ 12, Act V, 1861.]  

 

329. (a) On the arrival  of a prisoner,  the officer in charge - shall  note the fact  in the general 

diary and shall  tel l  off  a guard and place an Assistant Sub -Inspector,  a head constable - or a  

senior constable in charge. He shall  enter the names.  of the Assistant Sub -Inspector,  head 

constable or  senior con - stable and the constables detailed and their  hours of duty irn the 

general  diary. [See regulation 237(f).]   

(b) At the t ime of  relieving sentries,  the  officer in charge: of  the guard and the relieving 

sentry shall  count the prisoners and see that  al l  is  well .   

(c) The key of the lock-up shall  remain with the sentry. .  and except in urgent cases,  such as 

an outbreak of fire,  he shall  not unlock the door w ithout first  caning the officer in. charge of 

the police post .   

(d) The sentries on duty between sunset and sunrise shall  be provided with a  lantern,  which 

shall  be kept burning brightly at  a safe distance from the door, but in such a posit ion as to 

i l luminate the interior of the lock-up  

(e) If  i t  be necessary to open the lock-up or  to take out a:  prisoner,  the officer in charge of 

tpe police post  shall  beo called and the assis tant of other constables taken if  necessary.  

(f ) Prisoners shall  be taken out to relieve nature at  as late an hour as possible before officers 

retire to rest ,  in  order that  i t  may not be necessary to open the lock -up again during the;  

night.  Before being taken out they shall  be secured with leg -shackles,  handcuffs or rope. 

They shall  not  be allowed out of  sight  and when relieving nature shall  be attached by means 

of a rope to a  constable.  

 

 

Use of  handcuffs .  [$ 12, Act  V, 1861.]  
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330.  (a) Prisoners  arrested by the police for transmission to a  Magistrate ,or to  the scene of 

an enquiry, and also under- tr ial  prisoners,  shall  not be subjected to more restraint  than is  

necessary to prevent their  escape. The use of handcuffs or ropes is often an unnecessary 

indignity.   

In no case, shall  women be handcuffed, nor  shall  restraint:  be used to  those who either by 

age or infirmity are easily and securely kept in custody.  Witnesses arrested under section: 

171, Code of Criminal  Procedure, shall ,  in no circumstances be handcuffed.  

 

 

In bailable cases prsoners should not be handcuffed unless violen t,  and then only by the 

order of the officer  in charge of  the police -station, the reason for  the necessity of this action 

,being entered in the general  diary and in the cert if icate in B. P. Form No.57.   

In non-bailable casest  the amount of restraint  necess ary must be . left  to the discretion of the 

officers concerned. In certain circumstances the use of handcuffs may not be necessary to 

prevent  escape but if  for instance, the prisoner is a  powerful  man In custody for  a crime of 

violence,  or is of  notorious antecedents;  or  disposed to give trouble, or if  the , journey is 

long, ortne number of  prisoners is large, handcuffs may properly be used. Escorts should, in 

any case, be supplied with handcuffs for use, should necessity arise.  

(b) In the case of two prisoners whom it  is  necessary to handcuff,  they will  be handcuffed in 

couples, the right wris t  of one to the left  wrist  of the other.  In no circumstances :should more 

than two prisoners  be secured together .   

(c) In all  cases in which the use of handcuffs is al lowed .and considered necessary ,  and 

when no proper  handcuffs are available, the prisoners may be secured by ropes or pieces of  

.clothing. These shall  be so t ied, as not to interfere unduly with proper circulation, and shall 

be replaced by handcuffs as soon as  possible .  

(d) Great caution shall  be exercised at  al l  t imes in the removal of handcuffs and other 

fastenings from prisoners  enroute whether by land or water.   

(e) Handcuffs shall  be kept in good order.  If  broken, they :shall  be mended or replaced 

without delay.  

 

Guarding and escorting of  persons arrested [$ 12,  Act  V, 1861.]  

 

331. The regulations in Chapter XI for the escort  of convicts  apply generally to the guarding 

and escorting of persons, arrested by the police, so far as they are not contradi ctory to 'the 

regulations contained in this chapter,  but no person so  arrested shall  be subjected to more 

restraint  than is necessary,  to prevent his  escape.  

 

Escort of  prisoners to and from police posts.  [$ 12, Act V,  1861.]  

 

332 .  The following are the ru les for the escort  of prisoners to and from police posts:  -  

(i ) In despatching prisoners clear instructions shall  be given to the escort ,  regarding route 

and halt ing places.  

(i i) In the generali ty of cases i t  will  be sufficient to send one constable in c harge of one or 

even two petty offenders;  if  really necessary, a chaukidar shall  accompany him. In the event  

of the constable having to go aside for any purpose, he shall  see that  the prisoner is properly 

secured, and if  a chaukidar is available, shall  han dcuff the prisoner 's r ight wrist  to the 

chaukidar 's  left .  Chaukidars selected should be able -bodled. They shall  be relieved when 

possible on the road,  and not taken to an unreasonable distance from their  vil lages. Their 

diet  and travell ing al lowance,  lodging hire  and l ighting expenses in connection with the 

escort  or custody of accused persons arrested by them shall  be paid from the grant under 

"Contract  Contingencies" in the police budget at  the rates laid down in regulation 1165.   

(i i i) Chaukidars shall  not be employed more than is.  absolutely necessary, as they are not 

l iable to judicial  punishment when prisoners  escape.  

(iv) If  the offence with which the prisoner is charged is.  of a serious nature, or the prisoner 

is of a desperate character  of if  there be a large number of prisoners,  the escort  shall  be 

proportionately increased, or in urgent  cases more than one chaukidar may be called in to 

help.  
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(v) When a prisoner  sent up for tr ial  is known to be - desperate character or to have 

previously suffered from lunacy the fact  shall  be reported separately to the Court  officer.   

(vi ) The officer in charge shall  despatch pr isoners at  sqch a t ime that ,  ordinarily,  they may 

arrive at  their  destination or a suitaable halting place before nightfall .  A certif icate in B. P. 

Form No.57 shall  accompany the prisoners.   

(vii) Meals shall  be taken by daylight or if  a short  delay: only be necessary, deferred unti l  

arrival  at  a stat ion.  

(vii i)  The officer in charge shall  see, as  far as possible  that  prisoners in transit  ar e properly 

fed and treated.  

(ix) If  the party has to sleep at  night on the road, the constable in charge shall ,  on arriving at  

the vil lage selected for the purpose, go to the headman of the place and calf  upon him to 

provide a secure room for the custody of  the prisoner or prisoners.  and extra men, if  

necessary, for night guard.  

(x) When prisoners  go aside to relieve nature, they shall  be secured by leg -shackles,  

handcuffs or a rope. They shall .  not be allowed out of sight and a rope shall  connect the 

prisoner and his guard.  

(xi ) Every prisoner despatched from a station to court  shall ,  i f  possible,  be forwarded direct 

to the nearest  Magis - trate having jurisdiction, and shall  not be sent stat ion by station or to 

the next superior officer of police.  

(xii)  Police officers and others taking charge of vagrants,  for  the purposes of the European 

Vagrancy Act,  shall  take such reasonable care of the vagrants as  their  physical  condition.  the 

season of the year,  and other circumstances may render advisable.  

(xii i) Police officers shall  not compel witnesses or accused persons to travel long distances 

when they are not in a  fi t  condition physical ly to stand the journey.  

 

Bil ls for prisoners diet and traveling expenses and cost  of  conveyance of  stolen property 

ect, .sent to the Court .  

 

 

333(a) Expenses  incurred in feeding and transporting prisoners while in transit  from police -

stations to headquarters,   and of  hajat prisoners made over temporarily to the police -for  

purposes of detection as well  as the cost  of conveyan ce of stolen property and other art icles 

sent to the court  will  be paid by the District  Magistrate.    

(b) The officer in charge of the escort  shall  keep an account of such expenditure and on 

return to the station, deliver the account,  together with the bal ance of any cash which may 

have been advanced to him, to the officer in charge of the police -station.  If  an escort  is 

changed on the journey,  the account with any undisbursed cash shall  be made over to the 

relieving officer,  who,  on his return to his stat i on, shall  make i t  over to, the officer in charge 

of the station for transmission to the station of original  despatch.  

(c) At the end of the month the officer in charge of  the ,  police -station shall  prepare a  

detailed bil l  in duplicate in B. P. Form No.58 of all  expenses incurred On this account during 

the month and shall  forward i t  to the Superintendent 's  office. (See regulation 1181.)  

 

VI.-  INSPECTION.  

 

Memorandum of  points for inspection of  police stations and out  -posts .  

 

334. A memorandum of points which should be thoroughly looked into by Superintendents,  

Subdivisional  Police Officers and Inspectors,  is  given in Appendix XXIII as an aide 

memoire. This memorandum is not exhaust ive, and  inspecting officers are, of course, at 

l iberty to include within  the scope of  their  inspections any other matters which ' appear to 

them to require  scrut iny.  It  is  not  intended that  remarks shall  be recorded on any points 

unless they require notice, but i t  is  expected that  none of these points will  be overlooked.  

 

Inspection of  police stations  by  civil  surgeons.  

 

335.  Civil  Surgeons have instructions when on tour to inspect police -stations th ey may pass 

trough in the course of their  tours.  They,  while making an inspection of the police -station, 
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shall  record their  remarks in the inspection register,  in  the same manner as  any other 

inspecting officers,  copies, being forwarded by officers in charge of police -stations to 

Superintendents in the ordinary way. Superintendents shall  do their  best  to  carry out  any 

recommendations made by medical  officers,  and if ,  for f inancial  reasons they are unable to 

do so, they shall  apply through the Deputy Inspector -General  to the Inspector-General  for 

necessary funds.  

 

VII.-SURVEILLANCE.  

 

 

Persons to be placed under surveil lance .[$12, Act V, 1861.]  

 

336. (a) It  is  impossible to define with absolute precision  the class of persons to be placed 

under surveil lance and much discretion must be left  to Superintendents.  They should 

remember that ,  al though surveil lance is to be exercised by  the vil lage authorit ies the 

efficiency of the surveil lance will  depend largely on the supervision maintained by the 

station. staff ,  and the number  of surveil les  should be l imited to what the staff  is able to 

supervise effectively.  The l ist  of persons under sur veil lance should, therefore, be confined to 

the .narrowest  possible l imits.  It  may,  however, be laid down that  al l  persons addicted to the 

following classes of cr ime should ordinarily be placed under  survei l lance: -  

(i ) Persons who have at  any t ime during  the past  f ive years 'been convicted of dacoity,  

burglary or theft ,  robbery,  drugging, counterfeit ing, murder for gain or bad l ivelihood.  

(i i) Suspects. -Persons who are known or suspected to have been concerned in any of the 

above offences during the same  period, or who are or are believed to be professional,  

habitual  or notorious catt le - l if ters or burglars,  thieves,  receivers  of stolen property,  

harbourers or abettors of thieves or to belong to any criminal tr ibe or gang.  

(b) No person fall ing under clause (i i) shall  be placed under surveil lance unless a history 

sheet has been opened, and the orders  of  Superintendent obtained in the manner  laid, down in 

the following regulation. In the case of persons fall ing under clause (i ) the station officer 

should, from time to t ime,  as  opportuni ty occurs,  insti tute enquiries with a view to 

ascertaining whether the e.x-convict  is  l iving an honest  l ife.  or has reverted to criminal 

habits.   

 

NOTE.-persons who have been convicted or are roasonably suspected of opium or cocain 

smuggling,  and in the districts of Rajshahi,  Dinajpur and Bogra persons who have been 

convicted or are reasonbly suspected of ganja smuggling,  should be placed under 

surveil lance. Chaukidars,  in whose jurisdiction such persons reside should be furni shed with 

a l ist  giving their  names and warneu to report  their  absence to stat ion officers without delay. 

Station officers shall  deal  with these reports in the same manner as in the case of  other  bad 

characters orsuspects.   

 

Superintendent to order surveil lance. [  12,  Act  V,  1861]  

 

337.  (a) When the history sheet of any person gives rise to a reasonable presumption that  the 

person concerned is an active criminal,  the fact  shall  be reported to the Superintendent who 

will  decide whether there are sufficient  grounds for requiring the police to exercise closer 

supervision over him. It  is  desirable that ,  whenever possible, this decision should be based 

on enquiry at  the pol ice -station and not  merely on a  writ ten report .  If  the Superintendent  

decides that  closer  supervision is necessary, he should pass orders for his surveil lance and 

the history sheet will  then be dealt  with as laid down in regulation 403 and i t  wil l  be 

maintained in much greater detail .   

 

Removal or addition of  names for surveil lance. [12,  Act  V, 1861] 

 

338. (a) The Magistrate of the district  or the superintendent may direct  the removal of  

surveil lance from any person.  

(b) Superintendents and Circle Inspectors shall  scrutinize the entries in the history sheets 

whenever they visi t  a police - stat ion. The opinion of the officer in charge of the pol ice - 



Police Regulations Bengal 1943 

station regarding the removal  of names or  the addit ion of new names should not  be accepted 

as a matter of  course, but.  the Superintendent should, whenever possible, proceed to the 

vil lage where the suspect or ex-convict .  resides, and by questioning the vil lagers ascertain 

whether i t  is  necessary to bring the suspect or ex -convict .  under surveil lance.  It  may be 

occasiopaliy expedient for the Superintendent to inform privately a person brought under 

surveil lance that .  his  conduct has been suspicious and that  his movements will  be losely 

watched by the police.   

 

Surveil lance over unconvicted persons. [12,ActV, 1861]  

 

339. No unconvicted person shall  ordinarily be kept  under surveil lance for more than three 

years.  But if ,  for Special   reason, i t  is  desirable to continue the surveil lance beyonq this 

period, the order of the District .  Magistrate shall  be obtained and renewed at  intervals of one 

year on proceedings drawn up, ei ther by the District  Magistrate o r by a  Subdivisional 

Magistrate or  by a Superintendent showing in detail  the grounds on which surveil lance is 

deemed necessary. These proceedings, with the District  Magistrate‘s order there on, shall 

form the record of information to be noted in the histor y sheet .  Proceedings drawn up under 

this regulation shall  be treated as ―confidential  records‖ and shal l  be in the custody of  the 

senior station officer.   

 

Surveil lance by vil lage headmen, union board ,  panchayat and watchmen.[12 ,  Act V,  

1861]  

 

340.  Surveil lance in towns shall  be exercised by the police, but in vil lages i t  shall  also be 

entrusted to the union board ,  panchayat or watchmen. All  union boards and panchayats shall 

be furnished by the officer  in charge of  the police -station with a l ist  of bad chatacters 

residing within their  jurisdictions, and whenever  any person is  removed or  buought under  

surveil lance,  due intimation shall  be given to the vil lage headman, president of union board 

or of panchayat to enable him to correct  his l ist  .  

 

Duty of  police in regard to surveil lance.[12, Act V 1861]  

 

341.   (a) Local cnquiries regarding each person under surveil lance should ordinarily be made 

at  intervals of not less than one month .  Such enquiries shall  ordinarily be made by a Sub -

Inspector,  but when ,  owing to pressure of work or other special  reason ,  no Sub -Inspector is 

available,  the station officer may depute an Assistant Sub -Inspector to make the enquiry, 

recording his reasons in the general  diary.  The main object  of these visi ts is to ascertain 

whether the surveil le is being watched by the vil lage chaukidr,  and that  his movements and 

the visi ts to his house of strangers  are promptoy reported at  the police -station .  If  there is 

reason to believe that  the vil lage authorit ies are neglecting their  du ty in this respect,  the fact 

shall  be immediately brought to the notice of the Superintendent who shall  take such action 

as may be necessary .  The opportunity should also be taken to enquire into the general 

conduct of the surveil le,  his habits and particu lars regarding his antecedents and his 

associates .  All  visi ts paid to the surveil les shall  be entered in their  history sheets.  

     (b)  It  is  not pract icable to lay down hard -and -fast  rules regarding the classificat  on of 

surveil les for  purposes on supe rvision.  It  is  the Circle Inspector  who is in  the best  posit ion 

to decide,  having regard to local  conditions and the incidence of crime in his  circle,  the 

nature of the supervis ion to be exercised, and i t  is  for the Circle Inspector,  subject  to the 

general  control  of the Superintendent,  to pass orders,  from time to t ime, as  to the degree and 

nature of the supervis ion to be exercised by his stat ion officers over  each surveil le in his 

circle jurisdiction.  

(c) It  is  important that  the method of the supervisio n exercised should be determined with 

reference to the class of crime to which the surveil le is addicted, and should not be allowed 

to become stereotyped. For instance, a  dacoit  or ' burglar should obviously be looked up at  

his home at  night,  and, if  necessary, several  t imes the same night,  especially' during the dark 

nights;  but in  the case of a  pick -pocket i t  would be of greater  use to have him carefully 

watched at  hat.  and other places which he is known to frequent.  In the case ' also of 

swindlers,  druggers utterers of counterfeit coins, forgers,  etc. ,  i t  is  obviously useless to 
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depend upon night vis i ts.  Such visi ts Ca!l  serve no useful purpose and are a mere waste of 

t ime. What the station officer should aim at  is to get  early information of  the absence of  a  

criminal addicted to any of these crimes and to note the fact  of the absence in his registers,  

and on the return of the criminal question him as to the cause of his absence and verify his 

statement  without delay.  No detailed instruct ions can be laid dow n, but officers are expected 

to use their  intell igence and make the surveil lance as effective as possible.   

(d) It  may be occasionally necessary in special  instances to maintain a secret  watch over  the 

movements of certain criminals,  such as cannot be eff ectively carried out in the ordinary 

way. In such cases the officer in charge of the. police -station may employ agents or 

informers for the purpose, but he shall  in each case report  his action without delay to the 

Superintendent,  through the Circle Inspect or.  Charges thus incurred will  be met from the 

Superintendent 's  grant  for secret  service.  

(e) Gazetted officers should occasionally personally , look up persons under surveil lance as 

opportunity offers,  and this should be noted in the officer 's  tour diary,  as well  as in the 

history sheets  of the person concerned.   

(I ) The officer in charge of the police -station shall  see that  every member of the station staff 

is able to recognise:  every surveil le at  sight.  The local  enquiries referred to in clause (a) 

should as  far as  possible be made by the officers in charge or  his  junior Sub -Inspector,  but 

for surveil lance Assistant Sub -Inspectors must also be employed and con. stables singly or as 

part  of an organized patrol  party may also be deputed from time to t ime to  ascertain whether 

sur.  veil les are absent from home. Constables may also be deputed to camping grounds, 

sarais,ferries,  and all  places of public resort ,  to pick up information, but the constables 

should be given definite instructions as to the locali t ies they are to visi t  and the enquiries to 

be made. and they should be required to return to the police -station by a  given t ime. All  such 

deputations must be entered in the general  dairy of the police -station, and any information 

which may have been obtained should be recorded in the history sheets.   

 

Rules for reporting movements of  bad characters.  

 

342.  When a bad character,  who has been placed under  surveil lance, absents  himself,  i t  shall 

be the duty of the chaukidar immediately to inform the officer in char ge of the pollce -statlon 

of the fact  as  well  as of the destinatlon of  the criminal  if  this  can be known. The information 

shall  be conveyed personally by the vil lage chaukidar,  if  the distance to be covered does not 

exceed five miles.  In all  other cases i t  will  'be sufficient if  the panchayat or the union board 

sends ' a postcard report ,  the chaukidar confirming the informat ion when he attends at  the 

police-station on the next parade day. Printed postcards will  be supplied, but if  the supply of  

post -cards is exhausted, a writ ten report  enclosed in an envelope may be sent  by post 

bearing.   

 

Bad character Roll  A.[12, Act  V, 1861].  

 

343.  (a) The officer  in charge of  the police-station shall  at  once,  on receipt  of  the 

information, f i l l  in a bad character .   

roll  "A "  (B.  P. Form No.59)  and shall  add a brief precis  of the habits and manners of  such 

bad character  and forward i t  by the quickest  pqssible means,  whether by hand or by post ,  to 

the officer in charge of the police -station within which is si tuated the place  to which the bad 

character is al leged or  believed to have gone. If  the route to such destination l ies  within the 

jurisdiction of an intermediate police -station or stations, an intimation shall  also be sent to 

such police-station unless i t  is  believed that  the surveil le will  proceed by railway or steamer 

.   

(b) If  the destination of the bad character is not known, a copy of the roll  shall  be sent to 

every police-station within or outside the province,  to which there is any l ikelihood of  his 

having gone. If  the surveil le is addicted to crime on the railways, intimation shall  also be 

sent by the quickest  possible means to the nearest  rai lway police -s tation.  

(c) If  the surveil le is  a member  of a  known gang of criminals,  the officer in charge shall 

besides taking action as above at  once arrange that  a special  watch be maintained on other 

members  of the same gang,  whether residing in his own or other police -station unti l  the 

surveil le returns.  
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(d) A police officer who receives the roll  shall  immediately take ste ps to ascertain whether 

the bad character has  arrived within the l imit  of  his jurisdiction. If  the bad character is 

found, the police officer sha1l note the date and hour of his arrival ,  the name of the person 

with whom he is staying, and the names of any persons with whom he associates and he shall  

arrange to have his proceedings watched in the same way as if  he were a registered bad 

character of his own station. If  he has not been traced on the expiry of one week from the 

receipt  of the roll  the officer r eceiving the roll  shall  return i t  with a statement to that  effect  

on the back of i t  to the police -station of issue.  

 

 (e) When the bad character leaves the l imits of the station for his home or elsewhere, within 

or outside the province, the. officer in ch arge shall  forward the roll  to the officer in charge 

of the police-station to which the bad character has gone, noting on the back of i t  al l  the 

information regarding the individual 's  movements which was collected while he was residing 

within the l imits of  the station and sending intimation to any intermediate.  police -station or 

stations fall ing on his route, unless i t  is  bel ieved that  the surveil le will  proceed by railway 

or steamer. If  the bad character goes to a  police - stat ion other  than that  in  which he is 

registered, the officer in charge of the lat ter shall  be informed of the fact .   

 

Bad Character roll  B.  

 

 344. If  the union board, panchayat or watchmen hear of  the advent of a suspicious stranger  

in their  vil lages. i t  shall   

be their  duty to question  the person regarding his antecedents and residence. and to send to 

the police-station,  with as l i t t le delay as possible, al l  the information obtained by them. The 

procedure laid down in regulation 342 shall  be followed if  the enquiry shows that  there is 

reason to believe that  the stranger is a bad character.    

 

 

Bad character roll  B.  [12, Act  V, 1861]  

 

344A. (a) On receipt  of information that  a suspicious stranger has  arrived within. the station 

jurisdiction i t  shal  be the duty of the officer In charge of  the pohce-station to send bad 

character roll  "B " (B. P. Form No.60) with the utmost possible dispatch to the police -station 

within the l imits of which the stranger alleges that  he resides .  If  before the receipt  of the 

reply to the roll ,  the stranger lea ves the place for another jurisdiction, a copy of the roll  

shall  be sent to that  police -station .  

 (b) On receiving such a roll  the officer in charge of a police -station shall  at  once return i t  

with complete informa- t ion regarding the individual in questi on,  if  he is a resident of that  

stat ion; while,  if  he is not a resident,  the roll  shall  be returned with a statement to that 

effect .  In such case the officer who issued the roll  must take all  possible steps to discover  

the identi ty of  the stranger.   

(c) The nature of the information received regarding the stranger will  guide the police 

officer as to the steps that  should be taken,  whether to insti tute proceedings under section 

109 or  110,  Code of  Criminal Procedure or to watch the movements of  the stranger.  Bad 

character fells "A" and "B" for reporting the arrival  or departure of bad characters on their 

return to the issuing officer shall  be pasted on the foil  of the roll  book. They shal l  be 

destroyed after three years.   

 

Surveil lance of  criminals belonging to gangs.[12, Act  V,   1861]  

 

345.  (a) Surveil lance should be by gangs. If  a member of  a gang is found ab.sent,  an enquiry 

sl ip shall  be immediately issued to all  poIice -stations within whose jurisdictions any of  the 

members of the gang resides, stat ing t he facts,  enquiring whether  any of the other members 

were absent at  the same time. Similar steps are to be taken on the occurrence of a crime in 

which a known gang is suspected of having been concerned.  In cases of dacoity, there should 

be no delay in issuing these enquiry sl ips.  They shall  be issued immediately after the first 

information has been recorded and the fact  noted in the general  diary, giving the number and 

date of the sl ip and the officer and the name of the police -station to which the sl ip has  been 
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issued. It  shall  be the duty of  the officer receiving the sl ip to take action without  delay,  and 

to inform the officer who issued the sl ip of the result  of the enquiry.  He shall  enter in his 

general  diary the date  and hour on which he received the sl ip and the date and our on which 

he returned i t .  In the event of any of the members of the gang being found absent,  the fact  

and the number of the enquiry sl ip will  be noted in the history sheet.  All  sl ips shall  be 

carefully fi led by the issuing officer.  a s evidence of absence of  gangs of  known criminals 

simultaneous with an outbreak of crime is  valuable evidence in bad l ivelihood cases . As 

much use as possible shall  be made of vil lage panchayats.  union boards and chaukidars  to 

assist  in the surveil lance over gangs, and they should be encouraged by l iberal  rewards from 

the Chaukidari  Fund to report  the absence of a member of  a gang or of  the visi t  of  any 

strangers to members of a gang.   

 

Surveil lance of  juvenile offenders.[12 ,  Act  V, 1861].  

 

346.  Juvenile offenders may be placed under surveil lance by the Superintendent on their  

discharge from the Reformatory or  Borstal  School  only with the approval  of the District 

Magistrate and if  their  conduct in the. school or after discharge from there necessItates such 

action.  

 

Report of  criminal charges against ex-reformatory school boys.  

 

347.  The officer in charge of a police -station shall  report  to the Superintendent al l  cases in 

which crimimal charges are laid before the police agamst  boys Iicensed under  section 8( 1)of  

the Reformatory Schools Act,  1897 (VIII of 1897),  by their  pro tempore employers  and 

against  adolescents  l icensed under section 12(1) of  the Bengal  Borstal  Schools  Act,  1928 (I  

of 1928) and shall  proceed to deal with such cases in the usual manner acc ording to law. All  

cases in which e.x-reformatory school boys are concerned shall  be similarly reported.  (See 

regulation 453.)   

Note. -"Reforrnatory School boys" include "Borstal  School boys".  

 

Surveil lance over conditionally discharged or released persons  and persons restrained 

under section 565, Criminal Procedure Code. [  12, Act  V,1861]  

 

348. For rules applying to persons who are conditionally discharged under  section 124 of  the 

Code of  Criminal  Procedure and persons agamst whom an order  has been made un der section 

565 of that  Code, see Appendix XXIV,  

     Police officers shall  report  to the District  Magistrate through the Superintendent any 

breach of the conditions  imposed under  section 124 of the Code of  Criminal Procedure.  

 

Working of  the rules made  under section 565, Criminal Procedure Code.  (§12,  Act 

V,1861)  

 

349. (a) In giving effect  to the rules,  in Appendix XXIV no unnecessary harassment of  ex: -

convicts shall  be permitted.  Any reasonable excuse for  failure to report  residence or any 

intended change of or absence from residence, or delay in reporting any change of residence, 

shall  be accepted. When any breach of  the rules comes to the notice of an officer in charge of 

a station and is reasonably explained,  part iculars shall  be entered in the gene ral  diary. If  any 

such breach is not at  once reasonably explained, the station officer shall  make any summary 

enquiry which may be required to ascertain the facts,  and, if  necessary, take action for 

prosecution under sect ion 176, Indian Penal Code. Any bre ach of the rules shall  be recorded 

in the Village Crime Note -Book at  police-s tations. The original  statement  as to residence 

mentioned in subclause (i)  of  the rules  in Appendix XXIV shall  be kept  in the police -station 

where the convict  has to notify his re sidence.  

(b) If  the ex-convict  does not return to the proposed place of residence within a reasonable 

t ime. and his whereabouts are not known, the statement in duplicate received from the jail 

shall  be sent to the Superintendent of the district  where he w as last  convicted, one copy 

being kept in the Superintendent 's  office and the other in the police -station from which the 

man was sent up.  
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Surveil lance of  Persons convicted under the Opium and Excise Acts.  

 

350..  The names of  persons convicted under the O pium Act ,  1878, and the .Bengal Excise 

Act,  1909, whom the  Supermtendent of Excise considers require surveil lance, shall  be 

forwarded by him to the Superintendent of Poiice, who will  issue the necessary orders to the 

police-station officer.  The latter wil l  open a  history sheet  from the information supplied by 

the excise authorit ies and exercise the necessary' surveil lance over  the convict .   

 

Classes of  gangs tobe watched [$12, Act  V, 1861.]  

 

351. It  is  to  be clearly understood that  the police cannot  interf ere with the movements of 

persons who are bona f ide engaged in trade, and that  they may only resort  to preventive 

action in order to protect  the public from the depredations of those wandering gangs whose 

object  is rather plunder or larceny than legit imate  trade. The following wandering gangs, 

among others suspected of being criminal,  are generally found in Bengal and are a source of 

nuisance and danger to the public:  -  

1) Dom (Maghaya),  (2) Karwal,  (3) Irani ,  (4) Minka alias Madari  and (  5) Sandars.   

 

Wandering gangs.  

 

352:. (a) Every dafadar is required to report  without delay to his police -station the presence 

or arrival  within his vi l lage boundary of  any wandering gang.  

(b) On receipt  of such information the officer in charge of the pol ice-station shal l  personally 

visi t  the place where the gang is located, and if  such gang is known of suspected to he ei ther 

ciminal  or troublesome and oppressive, shall  arrange to watch i t  carefully, part icularly at  

night.  For  this purpose a sufficient number of constable s,  dafadars and chaukidars  should be 

told off  with clear inst ructions as to their  duties.  If  the gang is not  known or suspected to be 

either criminal or  pressive,  the officer in charge of  the police -stat ion shall  not  place i t  under 

surveil lance nor  interfere with i t  in any way.   

(c) At frequent but  irregular  intervals the officer in charge of  the police -station or  a  junior 

officer deputed by him shall  visi t  the encampment of  every wandering criminal or oppre sive  

gang under  surveil lance within his jurisdicti on, and shall  satisfy himself that  the surveil lance 

exercised by constables,  dafadars and chaukidars  is realleffective. Such visi t  shall  be made 

at  night whenever possible. The officer making the visi t  shall  also enquire from the residents 

in the neighbour- hood about the behaviour  of the gang, and if  complaints are made against  

the gang, he shall  equire into them and take such other action as may be necessary in the 

circumstances of the case. FulI details of these visi ts shall  be noted in the officer 's  mufassil 

diary.   

 

(d) If  the gang is found to be criminal or oppressive, whether i t  be a foreign Asiatic gang or 

not,  no effort  shall  be spaied to bring the offenders to justice for specific crimes and in 

default  of this to deal with the members of the gang u nder the preventive sections of  the 

Code of  Criminal Procedure. On no account  shall  they be passed on under police guard from 

one province or  one district  to another .   

(e) Whenever a criminal or oppressive gang leaves, or is .about to leave the jursidicti on of  

one police-station for another.  the officer in charge of the police -station which the gangs is 

leaving shall  send by the quickest  available means information to the officer in charge of  the 

police-station to which the gangs is proceeding,  to enable t he lat ter to make arrangements for 

visi t ing and watching- the gang. Whenever possible, this  information shall  be sent in 

advance  

(f ) All information received at  police -stations regarding  the movements of wandering gangs 

shall  be entered in the general  di ary, and i t  shall  be the duty of  Circle Inspectors  to see that 

action under this regulation is promptly taken by station officers.   

 

Foreign Asiatic Vagrants. [$12,  Act  V, 1861.]  
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353.Gangs of foreign Asiatic vagrants shall  on no account be passed on under  police 

surveil Iance from one province or district  to another.  Whenever i t  may appear to the officer 

in charge of a  district  that  the presence of any such foreigners is  undesirable, and that  they 

cannot be dealt  with under the Code of Criminal Procedure, i nstead of passing them on to an 

adjacent district ,  he shall  submit a  report  of the circumntance throuh the proper channel,  to 

the Provincial  Government.  asking for their  deportation under  the Foreigners Act,  1864 (III 

of 1864). Under section 2 of that  .Act  the onus of proof that  he is not a foreigner and not 

subject  to the provisions of the Act l ies on the person so charged. Full  l ists and descr iptive 

rolls of the persons to be deported shall  be submitted.  

 

Note.-  Foreign Asiatic vagrants are  traas - f rontier tr ibesmen who generally visi t  India with 

the intention of committing crime. More often than not they wander about the country 

without any visible means of subsistence. I t  is  believed that  many of these vagrants enter 

India as  traders with the connivance  of the regular powindahs, who deliberately allow 

fellow-tribesmen to accompany them for the purposes of crime.  

 

Action to be taken against bad characters and suspicious strangers under Sarais  and 

Puraos Act.  

(  XXI1 of  1867).  

 

354.  (a) This Act is an effective check upon the movements of bad characters and suspicious 

strangers who reside  in hotels,  sarais and lodging-houses and prey upon the public at  

important steamer or  railway stations, dis trict  and subdivisional headquarters and other 

commercial  centres.  I t  is  also useful as a means of prevention and detection of crime and 

facil i tates the tracing of missing or suspected persons. The sarai-keeper is  required under 

the Bengal Sarais Regulations, 1931, to keep a l ist  of visi tors,  and l i terate persons are  

required to sign their  l ist  of visi tors,  and l i terate persons are required to sign their  names 

and i l l i terate ones to give their  thumb. impressions in the register.  Il l i terate sarai-  keepers 

are to be assisted by a  l i terate officer from the police - stat ion. .   

 

(b) If  any person refuses to give information concerning himself or if  any suspicion ar ises 

against  any particular person or persons,  the sarai-keeper should be asked to report  the fact  

immediately to the police for enquiry, with a view to the;  inst i tution of proceedings under 

section 109, Code of Criminat Procedure, if  necessary.  

(c) Station officers who will ,  as a  rule,  be authorized as Inspectors under the Act,  shall  work 

the provisions of the Act carefully and treat  the sarai-keepers with tact ,  courtesy and 

consideration.   

 

 

VIII-QUTPOSTS AND PATROLS.  

 

Outposts [$ 12,  Act  V, 1861.]  

 

355. (a) The officer in charge of  an outpost  though responsible for  the state  of  his post ,  will  

only perform the same duties he would carry out if  posted to the pare nt police- stat ion,  

subject  in the same way to the control  and direction of the Sub -Inspector.   

(b) Sub-Inspectors  in charge of police -stations shall  inspect  a l l .  outposts within their 

jurisdiction frequently, and are responsible for the state of them and for the conduct of the  

officers stationed here.  

 

Town patrols.  [§12, Act V,  1861) .  

 

356. (a) As local conditions differ greatly throughout the province no system of town patrols 

which will  be genera1ly applicable can be laid down..  Superintendents shall  prescribe a  

suitable system for the towns in their  districts.  The rules shall  be clearly drawn up in the 

district  order book and a copy supplied to each police -station concerned A copy in the 

vernacular shall  be hung up in each town outpost .   
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(b) The town area shall  be divided into beats and at  certain important locali t ies fixed posts 

shall  also be established so that  the public as well  as  the beat constables may know, where to 

apply for aid in cage of necessity. Ordinarily one - tenth of the force of each outpost  shall  be 

reserved for vacancies , sickness , etc.  Two -thirds of the remainder shall  be detailed for night  

duty, the remaining one -third being uti l ised for day duty. Duty shall  be so arranged that 

every head constable and constable shall  have one night  out of every three off duty.  The 

desirabil i ty of  having a certain proportion of  the town staff  working in plain clothes shal l  be 

borne in mind as  well  as the necessity for  concentrating rather  on the byelanes and the backs 

of houses than on main through f ares. Uniformed constables when proceeding from the 

outpost  on duty shall  invariably be inspected and marched off  by a head constable.  

The force in  part icular beats may be strengthened when the state of crime necessitates i t  by 

a corresponding decrease in other beats.   

 

(c)Town constables should be frequently instructed in the necessity for noticing small  

details,  e.g.,  open doors at  night.  suspicious noises, men lurking in the shadows,  etc.  They 

shall  also be well  acquainted with all  resident bad charact ers.  their  appearance, associates 

and the places they frequent,  al l  sarais,  hotels,  l icensed l iquor shops, etc.   

(d) A roster of  daily duties in B.  P.  Form No.61 shall .be maintained at  each town outpost  

which shall  show how each officer is employed every d ay as well  as the daily number of 

thefts and burglaries which occur in each beat.   

 

Rural patrol.  

 

(e) Each patrol  party proceeding from a rural  outpost  shall   be given a  command certif icate 

in which the vil lages they' will  visi t  and the bad characters the y will  look up shall  be clearly 

mentioned. On their  return to the outpost ,  the patrol  part ies will  report  on the back of  the 

command certif icate how the patroll ing was carried out and whether the bad characters were 

found present.   

Note. -Detailed instructions and suggestions for carrying out these patrols will  be found in 

"Notes on patrols" by Sir  Douglas Gordon, C. I.  E. ,  J .  P.  

 

Abstract of  particulars in case of  accidents in streets,  etc. ,  

to be supplied to parties concerned on application. [  $ 12, Act V,  1861.]  

 

357. In case of  accidents in streets or in other public ploaces, abstracts of part iculars of an 

occurrence may be supplied in B.P.From No. 62 to parties concerned on application which 

must be accompanied by a fee of Rs. 5 (  See memorandum of inst ructions on the back of the 

form).  

 

Officers to go the rounds. [$ 12, Act V, 1861.]  

 

358. (a) The Superintendent shall  decide in what towns in the district  there shall  be nightly 

rounds, and in each such town an officer shall  be deputed daily to perform th em. 

 

(b) The Superintendent shall  himself go the rounds occasionally and shall  depute his 

Assistant and Deputy Superintendents to do so.  

 

(c) In towns where there is no Town Inspector,  i t  is  part  of the regular duty of the Armed 

Inspector  and Sergeant to go the rounds,  and the Superintendent shall  lay down, in the 

district  order book, how often in the month or week each officer shall  do so.  

 

(d) All Inspectors and Sub-Inspectors  stationed at  or visi t ing district  or subdivisional 

headquarters are l iable for  this duty. .   

 

(e) Although Assistant Sub-Inspectors should be used as frequently as possible for the 

supervision of town patrols,  they should not be deputed as rounds officers or visi t  thet  

guards.  
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(f)  Officers should invariably note in their  tour diar ies the date and hour of al l  such night  

rounds.  

 

Officers going out  on patrol to inspect the watch at post  off ices at night.[  $  12,  Act v,  

1861.]  

 

359.  The station and town police shall  pay special  at tention to post  offices. A note of the fact  

that  there is a post  off ices in  any particular  Village shall   be made in Part  III of the Vil lage 

Crime Note-Book. All  pohce officers going out on patrol  at  night,  ei ther in towns or in the 

interior,  shall  make a point  of inspecting the watch at  post  offices,  and sh all  see whether  the 

men employed by the Postal  Department to guard the offices are  doing their  duty. If  any 

carelessness or remissness is found, a report  shall  be submitted through the superintendent to 

the postal  authprity concerned.  

 

Floating outposts and patrol launches.  [$12, Act V,  1861.]  

 

360. (a) Floating outposts and patrol  launches are at  the disposal of the Superintendent of 

the district  to which al located subject  to the general  control  of  the Deputy Inspector -General .  

They are intended to be a mobile force for the purpose of protection of bona f ide users of the 

main water ways of the district  and for the control  and detection of river criminals ,  and the 

prevention of  river crime. The Superintendent with the consent of the Range Deputy 

Inspector-General  may alter the location of any launch or floating outpost  but  shall 

invariably specify in a  district  order the police -station to which i t  is  proposed to be allot ted 

and define i ts jurisdiction so that  the responsibil i ty of the Circle Inspector and of ficer-in-

charge of the police -station with regard to the observance of the rules relating to these crafts 

may be specified, and the patrol  area of the officer -in-charge of the floating outpost  defined.  

(b) It  shall  be the duty of the Range Deputy Inspecto r- General  to see that  effort  is  not  

wasted by allowing two floating outposts to patrol  the whole or  part  of the same  area, and to 

bear in mind the principal that  these patrols are for the main waterways, the lesser routes 

being already provided for  by station patrol  boats.   

 

(c) The strength of a  floating outpost  is 1 Assistant Sub - Inspector and 5 constables.  The 

extra strength allotted to a police -station with a patrol  launch is.  1 Sub -Inspector and 3 

constables.  The individual personnel will  be attache d to the parent police -station and the 

whole staff  of Assistant Sub -.Inspectors and constables will  take turn and turn about on 

outpost  duty-usually at  3 months.  intervals.  Similarly all  the Sub -Inspectors  at  the police -

station shall  in turn do launch patroll ing.  When moved from one station to another the 

outpost  shall  take i ts al lotted strength to the new station. When possible the Sub -Inspector 

allotted for a launch shall  be accommodated in the upper  deck excluding the office and 

record-room. In other  cases  the Assistant Sub-Inspector  in charge may occupy these upper 

deck quarters.   

(d) To each floating outpost  shall  be attached 1 ghasi boat with 1 manjhi and 3 mallahs.  

These boats shall  be hired by the Superintendent at  a rate  not exceeding Rs.  60 each per 

mensem from recognised contractors,  tenders being called for where possible. The tenderer 

shall  undertake to provide always a  serviceable boat with the requisite crew to perform not 

less than 15 night patrols per month.  

(e) There shall  be two muskets at  each float ing outpost  and patrol  launch with 20 rounds of  

ball  ammunition for each musket and 10 rounds of buckshot ammunition for each floating 

outpost  and patrol  launch. The officer -in-charge shall  be personally responsible for the 

cleanliness, care and safety of these weapons. They shall  be taken out  with the prescribed 

ammunition with every patrol  party.  

(f ) Detailed rules for the working of  floating outposts and patrol  launches are contained in 

Appendix XXV.  

 

Station patrol boats. [$12, Act  V, 1861. ]  

 

361.  (a) In addit ion to floating outpost  and patrol  launches patrol  boats are provided for 

certain police-stations boats.   
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as an aid to the officer-in-charge in-  

 

(i ) the prevention of crime and particularly that  form of crime in which boats are used b y 

criminals ei ther in going to or escaping from the scene of occurrence ;   

(i i)  the stopping of  any particular area after the commission of a  crime in order  to examine 

all  suspicious boats and persons coming out of the area under observation ;   

(i i i)  the observation of the movements of river -borne traffic during the rains over a  larger  

area than would be otherwise possible and i ts.  proper protection.   

(b) These boats shall  be under the control  of the Superintendent and are to be employed 

solely on patrol  duties .   

 

 (c) The l imits within which each patrol  boat is to be employed shall  be determined by the 

Superintendent.  As a  rule boats shall  not proceed beyond those l imits except under 

circumstances of emergency, such as the pursuit  of offenders.   

(d) Each boat  shall  ordinarily be manned by not  less than.  one Assistant Sub -Inspector  and 

two constables.  They wilt  form a part  of the strength of the police -station to which. the:  boat 

is at tached and shall  be .detaIled for boat duty strict ly' in turn with the othe r Assistant Sub-

Inspectors and constables there.  

 

(e) Patrol  should ordinarily be confined to especially;  dangerous spots with provision for 

surprise visi ts at  uncertain intervals in other areas, according to the incidence of crime.  The 

period for which each party shall  remain on duty depends upon local condition.  The 

Superintendent sha1l use his discretion in the matter .   

Note. -This does not ,  of course, apply to special  circumstances, such as a pursuit ,  when the 

Assistant Sub-Inspector in charge must use  his discretion.  

(f ) In each group of  officers detailed for duty in the patrol  boat  there shall  be two officers at  

least  who have recently fired their  musketry course and know the use and care of arms.  

(g) Each patrol  boat shall  be provided with two muskets from the station with 20 rounds ball  

ammunition per musket:  and 10 rounds buckshot ammunition per petrol  boat.  The packets of  

ball  ammunition shall  not be opened unti l  required, but one packet of buckshot ammunition 

shall  be opened,  5 rounds being kept  loose in the pouch of each constable on duty.   

(h) An armed sentry sha1l always be on duty to be relieved every four hours.  The muslkets  

when not in use shall  be! securely fastened to the boat  by drawing a chain or  bar through the 

tr iggerguards.  

(i ) Each patrol  boat shall  have a crew of  not less than one manjhi (steersman) and two 

mallahs (rowers),  and be equipped with a serviceable sail  and mast .   

(i ) Anyone of the crew absent without leave shall  be fined 8 annas for every day or part  of a 

day he is so absent.  The officer-in-charge shall  note such absences in the acquit tance - roll  of 

the Crew. The amount  of fine for unauthorised absences shall  be deducted from the contract  

amount payable- monthly to the person from whom the boat is hired.  

(k) The round of  weekly duties of the patrol  boat shall  ordinarily be as below: -  

( i)  Patrol -Four days.  

( i i)  Observation of traffic in the vicinity of the police - stat ion- Two days.  

(i i i) Rest-One day  

 

These .duties may be varied at  the discretion of the station offic er,  the days of patrol , 

observation or rest  being altered every week,  so that  the direction of the patrol  or the day of 

rest  or observation may riot  be anticipated. One day's rest  a week must be given, if  possible, 

to the crew.  

( I)  Every patrol  will  be ca rried out under the definite writ ten orders of the officer -in-charge  

of the police-station who should detail -  

(i ) the streams and khals to be patrolled ;   

(i i)  the vil lages to be visi ted ;   

(i i i) the kind of information to be collected ;  

(iv) the persons to be looked for;  and  

(v) the kinds of boats  to be watched and,  if  necessary,   

examined.   
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(m) In sending out  a boat for patrol  or for observation,  etc. ,  the station officer shall ,  as far as 

possible, so arrange that  .an immediate message can be sent out quickly to i t ,  on the 

occurrence of any emergency,  such as  a dacoity,  in order  that  the boat may change i ts course 

or come back to the police - stat ion.  

 

(n) In  performing the duties detailed above, the boat staff  shall  --------------  

 

( i)  f ind out  al l  about  the boats  moored at  the ghats,  viz.,  where they come from, where they 

are going to, what they carry, with special  regard to any suspicious circumstances indicating 

the possibil i ty that  they are concerned in crime ;   

(i i)  treat  al l  ghasi and sip boats ordinarily with suspicion and, i f  any reasonable suspicion 

exists,  shall  examine them, asking and noting the names of all  the passengers and crew, their  

destination, the place from which they have come, etc. ,  and then, if  necessary, place them 

under observat ion unti l  searched according to the provisions of section 165, Code of  

Criminal Procedure;   

(i i i) on the occurrence of a dacoity, keep under observation every ghasi  or  sip boat found 

within a reson.  able distance and t ime of the occurrence, unti l  searched  as in clause (i i )  

above ;   

(iv) make careful enquiries,  part icularly at  night,  about gayana boats found shortly after a 

dacoity,  as these boats also -are  not always above suspicion ;   

{v) seize and suspicious property found,  such as ram daos,  kukris,  sledge-hammer, chhenis,  

swords, spears ,   

.masks,  torches, f irearms, etc.  ;  

(vi ) give as  far as  possible convoy to boats passing through any particularly dangerous part  

of the route:  and  

 

(vii)  get accquainted with the different  towns arid vil lages on and near  the rivers and the 

habits of the people l iving therein.  

(0) The station patrol boats shall  not be used either as a.  means of conveyance for police 

officers or for the ordinary work connected with a police -station, such as the serving or 

ekecution of processes , domicilary visi ts of b,ad characters,  etc. ,  but advantage may be taken 

of them to check the work of chaUkidars at  night  or to ascertain the whereabouts of  bad 

characters or suspects on the report  of an occurrence.  

(p) The Assistant Sub-Inspector  on  duty in the boat  shall  keep a mufassil  diary in duplicate, 

recording therein his  proceedings during his tour of duty and submit i t  on relief to - the 

officer-in-charge. The duplicate copy of the diary shall  be sent each day to the Circle 

Inspector.   

(q) Every boat shall  have a dist inguishing number and a flag.  The number shall  be painted on 

the boat and quoted in all  correspondence,  defect  l ists,  etc.   

(r) Superintendents shall  watch carefully the working of the patrol  boats and shall  notice 

their  work iff  their  annual reports.  Other inspecting officers shall  also pay special  at tention 

to these boats and notice their  condition.  

 

(s) The police employed on rivers shall  work in concertt  with the land police. The land 

police shall ,  in  l ike manner work in co -operation with those in the boats,  each 

communicating: to the other any information obtained and mutually flssisring in the 

detection and arrest  of  offenders.   

 

(t ) The Circle Inspector shall  inspect the moving of the patrol  boats once every two months, 

and superior officers as often as they are required to inspect police -stafions.  

 

IX.-RURAL POLICE.  

 

States of  the rural police.  

 

362. (a) Dafadars and chaukidars,  commonly known as the rural  police, are appointed under  

the Village Chaukidari  Act,  1870 (Ben. Act VI of 1870),  or  the Bengal Village Self - 

Government Act,  1919 (Ben. Act V of 1919).  They are subject  to the provisions of these Acts 
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and to the- rules contained in the Chaukidari  Manual or the Union Board Manual,  Volumes I  

and II.  Every police officer o f or above the rank of Assistant Sub -Inspector  is expected to be 

acquainted with the rules in those volumes, which are binding on the police. The regulations 

in this chapter are explanatory or  advisory and do not override these Manuals and Acts.   

 

(b) Members of the rural  police are not subject  to the provisions of the Police Act,  1861. 

They are not police officers except for purposes of the Catt le Trespass Act,  1871 (I of 1871).  

They are, however, public servants under section 21 of the Indian Penal Code.  

(  c)  The vil lage chaukidar is  of great  importance as an aid to police work.  Without  his  

assistance even the most active officer cancot know all  that  is going on in his jurisdiction. 

The chaukidar is not a well  trained or highly intell igent agent,  but he i s capable of much 

good work,  and the results at tained depend very largely on the care,  at tention and tact  

exercised by the officer in charge of the police station.  

 

General duties of  dafadars and chaukidars.  

 

363. (a) The general  duties of dafadars and chukidars are set  forth in sections 39 and 40 of  

the Village Chaukidar i  Act,1870 ,  in the rules in section VI of the Chaukidari  Manual ,  in 

section 23 of the Village Self  Government  Act,  1919 ,  in  rules  36 and38 of  the Chaukidari 

Rules framed under that   Act and in the rules in part  III(B) of  the Union Board Manual,  

Volume II.  

 

(b) Under  section 23(vii i)  of the Village Self  Government  Act,  1919 or  section 39(9
t h

)  of  the 

Village Chaukidari  Act,  1870, the officer in charge of a police station shall  direct  al l  

chaukidars to bring to the  stat ion immediate  information  of the occurrence of any large f ire, 

storm or inundation and any damage to telegraph posts or wires. He shall  also require  them 

to  report  immediately when the condition of any river,  road or crop is such that  a  serious 

calamity may be apprehended. The chaukidars of panchayati  unions will  be required, in  

addit ion to the above information, to report  the outbreak of any epidemic among human 

beings or catt le and ,  f rom time  to t ime,  the condition of t he standing crops.  

 

(c) All officers shall  be careful to enforce the responsibil i ty of  dafadars for the work and 

conduct of  the chaukidars under  them. If  there are two or  more dafadars in a union,  the 

officer-in-charge of the police -station shall  endeavour  to persuade the local  authority of that  

union to define the responsibil i ty of each dafadar.  Every excuse or reason offered by a  

chaukidar for any breach of duty shall  as   far as possible be ver ified either by the dafadar 

concerned or by a member ,of the police-station staff .   

 

(d) Any report  received either from the dafadar or the panchayat about the disappearance of,  

or damage to, the vil lage boundary marks, shall  be entered in the general  diary  and 

forwarded to the Collector for disposal.  Unless special ly ordered by the District  Magist rate,  

the police shall  not investigate charges of mischief   in respect to boundary marks, but they 

shall ,  while  moving about in the interior,  see whether  the marks are  in their  places and report 

to the Collector any defect  noticed.           

 

 

Promp reporting of  crime to be insisted on.  

 

364 .  Under section 23(1) of the Village Self -Government  Act,  1919, every chaukidar is 

bound to give information to the officer-in-charge of the police -s tation and to the president  

of the  union board of  every unnatural ,  suspicious or sudden death which may occur and any 

offence in Schedule II of  the Act  which may be committed within the union and must  also 

keep the police informed of all  disputes  l ikely to lead to a  r iot  or serious affra y.  If ,  

however, by going first  to the president he will  be delayed in going to the police, he should 

send information to the president through another chaukidar  or other person and shall 

himself proceed direct  to the police - stat ion. Chaukidars who delay to bring information of 

matters which require  to be promptly reported render themselves l iable to dismissal .  Wilful 
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omission.  to perform duties,  is  punishable under sections 166, 170 and 202 of the Indian 

Penal Code.  

 

If  i t  is  manifest  that  there has been deliberate delay in reporting a  serious occurrence or  the 

l ikelihood of a serious breach of the peace or that  information has been actually suppressed, 

the Superintendent wIl l  apply for the prosecutIon of the chaukidar concerned and instruct  the 

Court  officer to press  for an exemplary punishment.  Chaukidars,  when travel1ing by road, 

should go at  a  rate of not less than 2 ½  miles an hour.   

 

Use of  the telegraph by the rural police.  

 

365. (a) All dafadars and chaukidars shall  give immediate intimation by tel egram or the next 

quickest  available  method, to the nearest  police -station, about  the l ikelihood of riots,  the 

intention to commit heinous crime,  the prcsence of  suspicious characters,  the occurrence of 

serious crimes,  such as murder,  dacoity ,  r ioting wi th murder,  robbery,  drugging and the l ike, 

al l  other cases in which they consider that  immediate intimation should be conveyed to the 

police. They shall  also use the telegraph freely for  the purpose of preventing the escape of  

absconders.   

(b) The object  of sending telegrams is threefold. In the first  place, on receipt  of a telegram, 

the investigating officer will  reach the place of occurrence with the least  possible delay,  and 

will  thus have the opportunity of preventing riots and heinous offences ;  in the  second, he 

will  be able to apprehend suspicious characters;  in the third, if  the offenders are known to be 

absconding, and the dafadar or chaukidar can form a conclusion as as to the direction in 

which they have gone,  a telegram sent to a police officer a t  a  pol ice-station, railway station 

or ghat,  giving a description of the man wanted and the offence with which he is charged,  

may not infrequently be successful  in  securing his apprehension. Where necessary,  

telegraphic information can also be sent  to a ne ighbouring dafadar or chaukidar,  if ,  by.  so 

doing, i t  is  thought probable that  the arrest  of an absconder  might be effected.  

(c) It  may be desirable to send more than one telegram in certain cases, for instance,  if  a 

murder has  occurred and the murderer i s abscondiing by rail ,  the dafadar or chaukidar should 

send a telegram not only to the officer -in-charge of the police -station within which the crime 

has been committed,  but should also telegraph to the police of  the place to which he thinks 

that  the offender may be going, so that  he may,  if  possible.  be intercepted. If  the dafadar  or  

chaukidar is not  sure whether there is  a police -station at  the place to which the absconder is 

believed to be going, he should telegraph to the Superintendent of  the District  Police or  to 

the Superintendent of the Railway Police.  

(d) Dafadars  and chaukidars  are permitted to make use of Government and Railway 

telegraphs without prepayment for al l  messages which relate to their  police duties.  These 

messages are  of two kinds, viz. ,  (i)  ordinary telegrams,  and (i i)  special  police telegrams.  

Special  police telegrams shalL be sent only in cases of real  emergency, but when i t  is 

necessary to send a telegram during the hours when a telegraph office is closed, a special 

police message shall  invariably be sent.  In such a  case,  the dafadar or chaukidar shall  get  his 

message marked "Special  Police," and the telegraph official  is bound to accept i t  at  any hour 

of the day or  night.  All  telegrams shall  be marked "State," and when an express.  m eassage is  

sent,  the words "Special  Police," shall  be endorsed upon i t .   

(e) Telegrams shall  be worded as briefly as  possible, and,  except  in cases where an absconder 

is to be arrested, shall  usually not contain details of names of parties,  etc,   

(f)  Officers-in-charge of Government and Railway telegrahp off ices have been directed to 

write out on telegraph forms in English any information which a  dafadar or chaukidar desires 

to send by telegram.  

(g) Dafadars and chaukidars sending messages about the. preve ntion or detection of crime 

shall  give their  names, designations and addresses in the body of the telegram. In the space 

allotted for "signature" (and which will  not  be signalled),  they shall  also give their  names, 

designations and addresses! in full ,  incl uding the name of the police -station and district .  A 

dafadar or chaukidar shall  aJso in all  cases affix his left  thumb impression to the message. If  

he is i l l t terate,  he shall  see that  the above details are entered on his behalf  by the writer  of 

the telegram.  
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(h) When proceeding to send a telegram, dafadars,  or chaukidars shall  wear their  uniform, or  

shall  come with their  appointment let ter,  which they -shall  show to enable the Post  and 

Telegraph Master to identify them.  

(i ) Dafadars and chaukidars are en joined to use the telegraph freely in connection with the 

prevention and detection of crime,  but they shall  remember that  the use of the telegraph must  

be confined strict ly to that  object ,  and that  the privilege of using the telegraph free of charge 

does not extend to other subjects.   

( j )  Rewards shall  be freely paid to dafadars and chaukidars who send telegrams freely.  

 

Payment of  charges for telegrams sent by rural police.  

 

366.  On receipt  of the original  telegram forms used for such messages from the Go vernment  

or the Railway Telegraph offices the Superintendent shall  at  once stamp it  with service 

stamps to the amount indicated for payment and shall  return  i t  to the Telegraph or Postal  or 

Railway official  concerned within 48 hours . A Superintendent may not  refuse to affix s tamp 

to a message, but if  he considers that  the message should be questioned, he shall  write at  

once to the Telegraph official  concerned and say that  the message has been stamped. but i t  

has been detained for  the purpose of enquiry.  Th e enquiry shall  be made urgently, and the 

message shall  be returned to the official  in charge of the Telegraph office concerned as soon 

as the enquiry is complete. Superintendents  shall  not challenge such messages unless i t  is 

obvious that  the message had nothing to do with Government business, and referred only to a  

private matter,  in which case recovery shall  be made from the dafadar or chaukidar 

concerned and credited to the treasury.  

 

Employment of  rural police outside their beats.  

 

367. (a) Union boards have been instructed to order their  chaukidars never to leave their  

beats at  night except  withr the permission of the president or,  in urgent cases,  under the 

direct  orders of a police officer.  The boards are also instructed to direct  their  chaukidars t o 

perform such patrol  duties at  night for the security of the l ife and property of the residents 

of the union.  Police officers should,  therefore, avoid taking a chaukidar  away from his  union 

as far as possible, and never without consult ing the president ex cept in matters of great 

urgency.  When the matter is so urgent that  there is no t ime to consult  the president ,  the 

police officer shall  inform the president of his action as soon as possible. When for the 

prupose of the better controll ing of a crime centre  i t  is  desirous to concentrate chaukidars 

over  a  wider  area than theit  own union, i t  should be possible for  the officer in charge of a 

police-station by tactful  explanation to satisfy the members  of the union boards concerned 

that  i t  is  in the interests of  their  residents that  this should be done.   

(b) Chaukidars  and dafadars may be employed in guarding the railway l ine when Royalty, the 

Viceroy or the Governor are travell ing, provided the officer employing them sends due 

information to the president of the  union board or the president - panchayat,  as  the case may 

be. (See rule 45 of the Union Board Manual,  Volume II.)   

 

Rural police not to the employed on menial  duties.  [12,  Act  V, 1861]  

 

368. Police officers are prohibited from employing dafadars and chau kidars on their  private  

concerns or any duties  of a menial  or degrading kind. Superintendents shall  see that  the order 

is obeyed and shall  make i t  special  subject   

.of enquiry when inspecting a  police -station and shall  also mention i t  in their  annual repor t .   

 

Method of  hold- ing chaukidari parades.  

(§12, Act  V, 1861).  

 

369. (a) The rules for holding chaukidari  parades .are laid down in the Union Board and the 

Chaukidari  Manuals.   

(b) The cbaukidari  parade shall  be held at  such an hour as  to admit of chau kidars  returning to 

their  vil lage by sunset,  if  possible .  And in order to ensure this,  chaukidars shall  be 
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compelled to be punctual.  It  is  equally essential  that  the porice officers shall  also be 

punctual and should not detain chaukidars unnecessari ly.   

(c) The officer in charge shall  preside at  the parade,  and shall  not delegate this duty to a 

subordinate officer,  except for very good reasons, which shall  be recorded in the general 

diary.   

(d) Every chaukidar and dafadar attending the parade shall  be in un iform.  

(e) Parade shall  be held in the police -station compound.  

 (f ) The chaukidars  having assembled, their  at tendance shall  be recorded in the attendance 

register (B. P. Form No. 63) by the officer holding the parade, black ink entries being made 

in the case of those who are present,  while red ink shall  be used for absentees. The names of 

all  chaukidars absent f rom the muster parade, whose absence is unexplained, shall  be entered 

in the general  diary immediately after the parade.,  A monthly statement of t he chaukidars 

whose absence during the month is unexplained or unsatisfactori ly explained shal l  be 

submitted to the punishing authority in the f irst  week of  the following month in B. P. Form 

No.64.  

(g) Rewards to chaukidars of panchayati  unions shall  be d istributed by the presiding off icer 

at  a pay parade at  the police -station.  

 

Information to be obtained at chukidari  parades. [$12, Act  V, 1861.]  

 

370. (a) .After recording attendance,  the officer holding the parade shall  question the 

chaukidars present as  to whether  they have any reports to make on the following points: -  

(i)  births;  

( i i)  deaths;  

( i i i)  epidemics;  

( iv) f ires;  

(v) the state of crops :   

(vi) catt le disease ;   

(vii)  obstruction to telegraph wires ;   

(vii i) injury to survey pil lars,  Government t rees, bridges, etc;    

(ix) the arriva1 of  foreigners,  swindlers,  or criminal tr ibes in their  vil lages ;   

(x) the movements of bad characters ;   

(xi ) visits of suspicious persons or registered bad characters to their  vil lages ;   

(xii)  persons suspected of catt le poisoning ;   

(xii i) loss  or straying of catt le ;   

(xiv) the arrival  of any suspicious boats ;   

(xv) the existence of any dispute l ikely to lead to a breach of the peace ;   

(xvi) encroachments on, and injuries to, public roads;  and  

(xvii)  any other  matter regarding which the officer holding the parade may wish or have been 

ordered to obtain information.  

 

Note. -Information regarding points  (i)  and (i i)  shall  only be collected in the rural  areas 

referred to in regulation 234. Information regarding unnat ural  deaths must,  of course, be 

insisted upon in all  areas since this duty is  imposed upon the vil lage police by section 45 of  

the Code of criminal Procedure.  

 

(b) The subjects on which information is  required, as specified in clause (a) above, are 

intended to be of general  application, and not to meet the special  requirements of part icular 

areas. District  Magist rates are at  l iberty to pre - scribe further  questions, but  i t  is  desirable 

that  the number of questions should be strict ly l imited, and to prevent  such special  questions 

being coutinued after  they are no longer required, they should be sanctioned only for a 

specified t ime, after which they should be reconsidered. Information obtained in answer to 

questions specially prescribed by the District  Magist rate shall  be entered in the general 

diary.   

 

(c) All chaukidars having information to give on any particular subject  shall  stand up and 

remain standing unti l  their  information has been recorded.  

 



Police Regulations Bengal 1943 

(d) Any dafadar or  chaukidar  having any information to giv e as to i tems (x),  to (xvi) ,  and any 

other men whom the officer holding the parade wishes to interrogate,  shall  be ordered to 

fallout and their  information elici ted from them, out 'of  hearing of the rest ,  so that  they may 

understand that  i t  wil l  be kept  as  far as  possible confidential .  The remainingi chaukidars 

shall  then be allowed to depart .  Those detained as above shall  not be kept longer than is 

absolutely necessary"  These enquiries shall  always be made by the officer in charge when he 

is present at  the  police-station and the fact  noted in the general  diary. The questions noted in 

i tems (i)  to (ix) above may be put by the second officer or the Assistant Sub -Inspector under 

his supervision, provided that  the officer in 'charge acquaints himself with the i nformation 

elici ted. If  the officer in charge does not himself question the chaukidars who have 

information to give privately, he shall  explain his Teason for not doing so in the general  

diary.   

 

(e) The information obtained under  i tems ( i ) and (i i ) in  clause (a) above shall  be entered in 

the registers of  births and deaths , that  obtained under other  heads in the general  diary.  i tems 

(ix),  (.x),  (xi ) and (xv) being also entered in the Village Crime Note -Book.  

 

(f)  When birth and death reports are  called for,  each chaukidar  shall  hand in his hath-chit ta. 

These hath-chit tas,  whether containing entr ies or not,  shall  be authenticated by the signature 

of a member of the Union Board or panchayat,  and shall  be brought in by chaukidars even 

when blank. Fresh entries  shall  be transcribed into the registers of births .and deaths while 

the parade is going on.  

 

(g) Chaukidars should be catechised to ascertain whether they are acquainted with the 

absconders,  proclaimed offenders.  released convicts,  suspected characters a nd lathials 

residing or  having relations in their  vil lages.   

 

(h) Complaints by chaukidars  of non -payment of salaries should be entered in the general 

diary,  after chaukdiari  parade which will  be available for reference when enquiries into a 

police complaint  regarding non-payment of chaukidars ' salaries are made.   

 

Attendence of  circle and excise off icers at chaukidari parades.  

 

371. (a) Circle officers are required by the Provincial  Government  to pay special  at tention to 

the work of chaukidars and they are  encouraged to attend chaukidari  parades at  the  police-

stations as well  as  at  the union board offices, At  the police -stat ion parades circle off icers 

will  be in a  posit ion to learn the information required by the police and will  then be able to 

assist  them in obtaining i t  from the chaukidars and the presidents of union boards. Police 

officers should,therefore, co -operate with circle officers and should keep them fully 

informed of  anything that  they require  in the way of special  information and of  any defects  

in the working of any particular chaukidar or chaukidars.   

 

(b) Excise officers are also permitted to attend chaukidari  parades to explain matters to 

chaukidars and dafadars,  and  to obtain from them information of any offence against  the 

excise laws.  

 

Neglectful chaukidars to be reported for punishment.  

  

 

372. (a) Officers of police when investigating any robbery, burglary,  theft  or other offence 

shall  ascertain whether the chaukidar was present at  his post  when the offence was 

perpetrated ;  if  not,  the cause of his  absence, and whether there.  may be reason to bel ieve 

that  he was himself concerned in,  or connived at ,  the commission of the crime.  In the event 

of,  any neglect  or suspicion of criminali ty attaching to a  chaukidar,  the officer in charge of a  

police-station shall  forward a report  to the Superintendent.  When reporting chaukidars to the 

Superintendent for punishment,  police off icers shall  clearly state the nature of  offence, 

recording the statements of any person who may be acquainted with the par ticulars of the 
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case, and taking down the de£ence of the chaukidars.  If  the chaukidar has been reported or 

punished on any former;  occasion, the fact  should also be noted.  

 

A serious riot ,  part icularly one connected with the land, seldom occurs all  on a  s udden 

without previous preparation. When, therefore, such a  riot  occurs  as to which the chaukidar 

has given no previous information to the police, the chaukidar 's  explanation shall  be taken 

and submitted to the Superintendent.  if  such riots frequently occu r in any police -station, 

without the officer in charge having any previous knowledge of their  l ikelihood to arise, i t  

may- be taken as an almost certain indication that  the officer is apathetic or incapable.  

 

(b) Rules in the Union Board Manual,  Volume II,  and the  Chaukidari  Manual contain 

instructions relating to the reporting of chaukidars ' offences and the occasions for and scales 

of.  punishments.   

 

X.-REGISTERS AND RECORDS, REPORTS AND RETURNS.  

 

Registers and f i les.  

 

373. (a) A list  of registers and fi les to be maintained at  each police -station and outpost 

( including floating outpost)  is given in Appendix XIII.   

 

(b) In the following regulations are given instructions ' regarding certain of the registers and 

fi les not dealt  with elsewhere.  

 

General rules as to registers. [$12, Act V, 1861.]  

 

374. (a) No alterations in the form or  mode of keeping the registers and fi les or  preparing or 

rendering the returns mentioned in Appendix XII,  and no addit ion to their  number, may be 

made without the previous sanction of the Inspector-General .   

(b) Registers issued to police -stations shal l  bear a cert if icate under the hand of the head 

clerk on the inside of  the cover as to the number of pages they contain. No certif icate is 

required in the case of registers in which the numbers of the pages are already printed. No 

page may be torn out of a stat ion register.  Any correction which i t  may be necessary to make 

in any station register shall  be made by drawing a l ine through the mistake, so as  to leave the 

word erased legible,  and by writ ing the corrected word afterwards or in the margin.  A piece 

of paper shall  not be pasted over a mistake.  

 

(c) All entries shall  be neatly and clearly writ ten, and all  corrections shall  be attested by the 

signature of the officer making them.  If  words or l ines are omit ted from an entry, or if  an 

entry is omitted altogether,  no interpolation shall  be made.  The omissions shall  be supplied 

by a  fresh entry in the regular  course.  English figures alone shall  be used in all  off icial 

papers and regis ters.   

 

(d) Station officers shall  not rewrite registers without the writ ten permission of the 

Superintendent.   

 

Note . -Seals of a uniform pattern have been provided for al l  offices and no deviation shall  be 

allowed from the sanct ioned design when seals are  renewed or  new seals are procured.  

 

Record of  lands and buildings.  

 

375. At every police-station a record of lands and buildings relating to the police -station 

concerned shall  be  

 maintained. It  shall  consist  of : -  

 

(l ) An extract  in B. P. Form N'o.  239  from the register of lands and buildings kept in the 

office of the Superintendent.  The amount spent on repairs each year shall  be entered in i t  to  
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enable Subdivisional Police Officers,  Inspectors and other  inspecting officers to check the 

estimates for  annual repairs ;   

 

(i i) an accurate si te plan of al l  the land in possession of the depar tment with boundaries  and 

boundary pil lars.  This should be a tracing of  any correct  and cert if ied plan kept in the office 

of the Superintendent.   

 

Note . -No such register  need be maintained in railway ploice -stations.  

 

Registers of  letters received and dispatched.  

 

376.  (a)   Two registers shall  be kept  in Bengal  Forms Nos. 16 and 19 in which shal l  be 

included all  orders,  legal processes ,  as well  as other  correspondence re ceived and 

dispatched. The registers  shall  be writ ten up by the Assistant Sub -Inspector,  but this shall 

not relieve the officer in charge of the responsibil i ty of opening, dating and attending to the, 

dak  personally,  

(b) The register of le t ters received shall  be divided into as many parts as required by the 

nature of the correspondence :  thus -  

(i ) Orders from courts and Magistrates.   

(i i)  Departmental  orders.   

(i i i) Enquiry sl ips.   

(iv) Miscellaneous.  

(c) Such papers as are registered elsewhere, such as  first  information reports,  . f inal 

memorandum, etc.  ,  shall  not be entered in this register.   

 

The general diary. [12, Act  V, 1861]  

 

377.  (a) The general  diary as prescribed under section 44,  Police Act,  1861,  and sections 154 

and 155,  Code of Criminal Procedure,  shall  be kept in B. P.  Form No.65 at  al l  pol ice - 

stat ions. The officer in charge is  responsible that  i t  is  punctually and correctly writ ten. He 

shall  himself make al l  but the routine entries.  The diary shall  be writ ten in duplicate with 

carbon paper.  Each book shall  contain 200 pages,  duly numbered.  

 

(b) Every occurrence which may be brought  to the knowledge of the officers of police shall  

be entered in the diary at ,  the t ime at  which i t  is  communicated to the station,  and if  no 

incident be communicated during the day, this fact  shall  be noted in the diary before i t  is 

closed and despatched.  

(c) In i t  shall  be recorded, as concisely as is compatible with clearness, al l  complaints  and 

charges preferred,  whether cognizable or  not,  the names of the co mplaints,  the names of all  

persons arrested,  the offences charged against  them, the weapons or property of  which the 

police have taken possession, and the names of the witnesses who have been, examined. In 

the case of a  person arrested, his name, the,  numb er  of the case in which arrested,  the dates 

of arrest  and receipt  in the station lock -up, the date and hour when forwarded to, the court , 

and the expenses, if  any, incurred in feeding shall  be noted.   

(d)  The fact  of enquiries having been made regarding a bsconders and surveil les shall  be 

briefly noted .  A note of the number  and date of entries in thse diary shall  also be made in 

the registers where detailed entries are made. If  help is given to excise officers in the 

detection or precention of excise offences, the fact  shall  be noted.  

(e)  Information sbtained in regard to the following mat ters relating to general 

administration shall  also be entered: -  

 

The state of crops. roads, r ivers ,  bridges,  rai lway fences, Government buildings, £erries.  

embankments,  t rees,  telegraph l ines, etc.;  the occurrence of  large fires inundations, storms, 

railway Or other serious accidents;  the outbreak, prevalence, or cessation of Cholera, Small  

Pox, Fever or other epidemic disease;  serious catt le disease;  the passage through, or gather- 

ing together within,  the l imits of  the station circle of largq bodies  of people;  the arrival  and 

despatch of  prisoners;  the receipt  and disbursement Or transmission of  cash;  part iculars of  

taking and making over charge; distribution of duty amon gst officers,  change 0£ police -
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station sentry ;  the holding of  parade,  quinine parade,  kit  inspection, barrack inspect ion; 

departure ' and arrival  of officers to and £rom the mufassil ,  Or on or from leave; transfers and 

new arrivals of officers;  misconduct or instances of meritorious behaviour on the part  of 

subordinates;  assistance rendered by panchayats or members 0£ union boards in all  matters 

not connected with the actual  investigation of  cases;  arrival  and despatch of  the mail;  

submission of periodical  returns, and the impart -  

ing of instruction in dri l l ,  procedure and other duties to constables;  al l  in£ormation as to 

threatened disturbances;   attendance of dafadars and vil lage .chaukidars,  the information 

furnished by them at  mus~er parade or otherwise  obtained regarding the presence of 

suspicious characters,  gamblers,  swindlers,  foreigners or members  of wanderingj  tr ibes;  the 

occurrence of any suspicious deaths amongst catt le;  the presence 0£ strange boats at  vil lage 

ghats,  and the disappearance of  any  therefrom, and the result  of enquiry,  if  any' made,  

regarding them by dafadars and chaukidars,  if  such ,information has not been entered in the 

Village Crime Note Book.  

(f ) Whenever any escort  over  treasure or prisoners passes a police -station or outpost ,  whether 

the escort  be of that  district  or of any other,  the fact  shall  be entered in the diary, and the 

officer in charge shal l  enter and put the date and hour on the command certif icate of  the 

escort .  In the case of  escorts over prisoners,  an entry shal l  be made in the diary if  the 

prisoners are £ed, what food was given and who ,vere present at  the t ime.  

 

(g)  Every entry made in the diary shall  be given a  marginal heaking in as  few words as 

possible, and shall  be numbered in a monthly series and attest ed by the signature of  the 

officer in charge at  the t iem.  

 

(h) An entry in the diary does not obviate the necessity of  a separate report  of any 

occurrence which is required.by rule or order  to be specially reported.  

( i)  The collection and communication of  intell igence on all  matters of public importance is 

one of the principal duties of the police, and the manner in which this duty is performed by 

an offIcer in charge of a station will  generally be manifested in his general  diaries.  Off icers 

shall ,  therefore, endeavour to render their  diaries as complete, but at  the same time as  con - 

cise, as possible.  

(j ) The diary shall  be completed, and a copy of i t  despatched in a cover to the address of the 

Circle Inspector one hour before the depar ture of the post ,  w hatever t ime that  may be,and 

shall  be a complete record of al l  occurrences during the previous 24 hours. It  is  not  

necessary that  the diary should commence and end with the day ,  but a note shall  be made in 

the last  entry stating that  the diary has been cl osed for the previous 24 hours. At district  and 

subdivisional  head quarters,  the diarv shall  be closed and dispatched at  08 -00,  so that  

extracts from it  may appear in the daily report  of the same day .   

 

 

 

 

 

(k)  The diary shall  also be maintained  at  each  outpost  and be writ ten by the  officer in 

charge with carbon paper.  In addit ion to entries concerning patrol  work,the diary shall 

contain information regarding important matters coming to notice and the presence of  

suspicious characters,  gamblers,  swindle rs, '  foreigners or members of wandering gangs.  

Cases that  may be reported to such outpost  shall  also be recorded but no details need be 

given except a statement on the following l ines:  "  A. B. came to the outpost  at  08 -00,  and 

reported a burglary in his house last  night.  The complainant  is sent with constable X. Y.  to 

the police-station." The diary shall  be submitted daily to the off icer in charge of  the parent 

police- stat ion where i t  shall  be perused and fi led after necessary action has been taken. If  

these diaries are writ ten in Hindi,  officers in charge of police -stations will  have them read 

out to them by one of their  up -country constables.  ,   

 

Register of  absconded offenders and escaped convicts l iving or having connections in the 

station circle.[12 Act  V,  1861]  
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378. (a) The register ( in B. P. Form No.66) shall  be divided into two parts.  In Part  I will  be 

entered the names of  all  escaped convicts and absconded offenders,  irrespective of where 

they have committed crime ,  whose usual residence is withi n the station jurisdiction in which 

the register is kept.This register must  tal ly with the entries for the station made in the 

Superintendent 's  regis ter with which i t  will  be compared once a  year.  (See regulation 1118.)  

  

Part  II will  contain the names of  escaped.  convicts  and absconded offenders (i )  who have 

committed crime within the station jurisdiction, but whose residence is ei ther unknown or 

within some other station jurisdiction; (i i)  .who have relatives  or connections l iving in the 

station jurisdiction irrespective of the mace where crime was committed, In the case of 

absconders charged with crime committed within railway l imits the 'Superintendent of 

Railway Police will  send their  rolls to the Superintendent of  Pol ice of the district  in which 

the absconder l ives, ei ther permanently or  temporarily, or in which he has relations or  

connections. The district  Superintendent wil l  have the particulars entered in the register  kept  

in his own office and in the police -stations concerned.  

 

(b) For the purposes  of this register the following persons shall  be considered as absconded 

offenders:  -  

(i ) Persons charged with cognizable offences, against  whom. there is evidence sufficient to 

warrant their  tr ial ,  and who are at  large when charge sheet is submitted on c ompletion of the 

police enquiry.  

(i i)  Persons who have escaped from police custody, or from a jai lor lock -up.  

(i i i)  Accused persons for whom proclamation has been issued under section &7,  Code of 

Criminal Procedure.  

(iv) Persons who are on bail  in cogni zable cases or cases under Chapter VIII of the Code of 

Criminal Procedure and who fail  to appear  when their  sureties are called upon to produce 

them.  

 

(c) No entry will  be made in the register without the ' writ ten order of the Superintendent, 

which should be obitainedl by the station off icer as soon as i t  appears that  a warrant of arrest 

issued or which may be issued in a cognizable case cannot be executed or whenever  a 

proclamation issued under section 87,  Code of Criminal Procedure, has been published.   

(d) Periodical  search and enquiry will  be made for each absconder whose name is in  the 

register,  and the date and results of  such enquiry will  be entered on the back of the page on 

which his name is,  together with the names of two respectable residents pre sent at  the t ime 

of the enquiry. The off icer in charge of the police -station where the absconder is wanted will  

also arrange simultaneous "drives" at  irregular intervals at  al l  places where he is l ikely to be 

found.  

 

Note. -As a large number of people l iving in Bengal have relations l iving in Calcutta,  the 

Calcutta Police do not  maintain a l ist  of  absconders who have relations or connections l iving 

within their  jurisdiction. In consequence i t  is  not  possible for  the Calcutta Police to make 

quarterly enquiries about such individuals.  .   

 

(e) The capture of an escaped convict  or  absconded offender  should be promptly reported to 

the Superintendent,  who will  at  once order the entry in his own register and in those of the 

various police-stations to which the roll  was circulated to ' be cancelled.  

 

(f ) When a convict  who has escaped from the Andamans is.  arrested, he will  be produced 

before a Magistrate,  together  with the notice in the Criminal Intell igence Gazette regarding 

his escape, and the Magistrate will  deci de whether there is any reason why the convict 

should not be removed in custody under section 86, Code of Criminal Procedure, to  the 

Magistrate at  the Andamans who issued the warrant.  If  no notice regarding the escape has 

been published in the Criminal Intell igence Gazette,  the Court  officer will  apply to the 

Magistrate for an adjournment to enable the police to ascertain whether a warrant has  been 

received from Port  Blair  for his recapture, enquiry being made from the Inspector -General .   
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(g) A police officer  to whom a proclamation has been made over for publicat ion is 

responsible that  the provisions of section 87, Code of Criminal Procedure, are strict ly 

complied with and he shall  submit to the Magistrate a writ ten report  showing clearly that  the 

proclamation has been duly published as required by that  section.   

 

(h) On receipt  of an order of at tachment the officer incharge of the police -station shall  take 

necessary steps to effect  the attachment and shall  submit a  report  in B. P. Form 67 to the 

Magistrate issuing the order.  In making the attachment,  the l ist  prepared under regulation 

323 should be made use of,  and if  i t  is  found that  any property belonging to the accused as 

shown in that  l ist ,  is  not forthcoming, action under section ' 206, Indian Penal Cod e, should 

be taken against  the person responsible for the loss.   

 

Register of  property stolen and of  all  property and articles  taken charge of  by the 

police.[12, Act  V,  1861]  

 

379.  (a) All property stolen, whether recovered or  not,and all  property and art icles of  which 

the police take charge,   

shall  be entered In a register In B. P. Form No. 68. When any such property is brought to the 

police-station,  i t  shall  be kept  in the station malkhana until  i t  is  disposed of  according to the 

order of  the Magistrate or court .  In order to avoid loss  to the parties,  property which 

deteriorates very rapidly,  such  as fruit ,  etc  . ,may be sold in anticipation of sanction which 

shall  be obtained as soon as possi ,ble ,  and the sale proceeds  

thereof shall  be sent to the Court  officer.  

 

(b) The term "stolen property" is defined in section 410, Indian Penal Code,   

 

The amount  of property to be entered as stolen and,  recovered shal l  be the amount accepted 

by the Magistrate and shown in the final  memo, of  the case.  

 

When promissory notes, bonds and other similar property are stolen, onlv the intrinsic  and 

not the nominal value of the art icle stolen shall  be entered.  

 

(c) All unclaimed property (see section 25,  Police Act,  1861) shall  be entered as soon as 

received at  the police-station ;  or in the case of property not brought to the police -station,  

but left  where found,  as soon as  the report  is authenticated by an officer.  The provisions of  

sections 25 and 27, Police Act,  1861, apply to all  unclaimed property of which any officer of 

the police may be the finder.  When unclaimed property is  sold,  the sale shall  in  all  cases  be 

held by the Sub-Inspector of the Police -station and not by an Assistant Sub -Inspector.  The 

police shall  take over unclaimed arms and ammunition which they find  in railway trains or 

on railway premises . Unclaimed arms and ammunition found by the officers of tha railway,  

including Railway Police, shall  be sent by them direct)  to the officers appointed by 

Government in this behalf  and not through the police.  

(d) Suspicious property seized by the police shall  be entered, and a report  shall  be made at  

once to the Magistrate unden the provisions of section 523,  Code of Criminal Procedure.  

(e) Intestate  property taken into the charge of the police shall  also be entere d.  (See also 

regulatIon 251.)   

 

(f)  Property, movable or immovable,of absconders under section. 88, Code of Criminal 

Procedure, shall  also be entered in this register.  Undivided interests in the immovable family 

property of an absconding person who is a  me mber of an  undivided Hindu family can be 

attached under section 88 of that  Code.   

  

(g) In the remarks column shall  be entered the steps taken' for  disposaI of  the property and 

the abstract  of the order of the authority of whom reports are sent.   

 

(h)  When the Judge or Magistrate orders the property recovered or found to be returned to 

i ts owner or to any other person ,  the receipt  of the person to whom it  is  to be returned shall 

be  obtained in column 10 of the register  and the date of return shall  be pu t under  his 
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signature .  If  the property is sent to the court  for production before the court  at  the t ime of 

tr ial  or for any other purpose, a note shall  be made in column 10 to that  effect ,  giving the 

name of the constable by whom , and date on which, i t  w as sent.  The entry shall  be signed by 

the officer in charge of the police -station .  At the beginning of every month the senior 

station officer will  give a cert if icate that  he has satisfied himsesf that  the i tems disposed of 

in the previous month have been  correctly so disposed,  that  the receipts for such disposal  are 

in order and that  no property is  unnecessari ly pending.   

( i)   At the end of the year all  property not disposed of shall  be brought forward in red ink.  

 

Khatian inspection register.   

 

380. A list  of al l  cognizable cases in which a first  information is used shall  be kept in 

chronological  order in B. P. Form no. 69. The following instructions shall  be noted: -  

 

Column 1.-- The firs t  information report  shall  be entered serially for  each month,  the  

different columns being entered according as different materials are received at  the various 

stages of  the  

case..   

 

Column 3.-Catt le thefts shall  be dist inguished by writ ing' the let ters "C. T," in red ink in this 

column. The value of property shall  be noted as per amount accepted by the Magistrate.  In 

cases of refused investigation, the value shall  be ordinarily that  reported by the complainant, 

but the opinion of the Court ,  if  expressed, shall  be followed.  

 

Column 20.-These shall  be writ ten in red ink in respectj  of  entries concerning foreign 

convicts or suspects.   

 

Column 22.-The Inspector,  while inspecting the police.;  stat ion, shall  note in this column the 

period for which the record of the case is to  be preserved.  

 

Column 23.-Court 's  comments, if  any, shal l  be entered. Cases in which Magistrate differs 

from the finding of police shall  also be entered in this column.  

The station statistics for the District  Police shall  be complied in B. P. Form No.70 and for 

the Railway Police in B. P.  Form NO. 71.  

 

Note. -The following particulars shall  be writ ten up on the inside surface of the st iffiront 

cover  of each volume of the khatian inspection reigister ( B. P. Form No.69) ; -  

       

     

 

   Police-station:                              Area:                                          Population:  

 

Sanctioned strength :                    Actual strength :  

Sub-Inspectors :                          Sub -Inspectors  :  

Assistant Sub-Inspectors  :            Assistant Sub -Inspectors :  

Constables :                               Constables:  

 

Lest of  convicts and suspects of  adjoining police -stations. [12,  Act V, 1861]  

 

381. A list  of convicts and suspects  residing in the border vil lages of al l  adjoining police -

stations shall  be kept  at  every police -station. Gazetted officers shall ,  during the course of 

their  inspections or  visi ts,  inspect these l ists;  ascertain if  the officers attached to pol ice -

stations know the criminals of the  bordering vil lages, and see that  these l ists are brought up 

to date, each quarter.   

 

Fine warrant register.  
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382. (a) A register in B. P. Form No.72 shal l  be kept  for al l  warrants received by the police 

for realization of fines  within the jurisdiction of the police -station. Every such warrant shall  

specify the t ime within which i t  shall  be returne d. which ordinarily shall  not exceed six 

months.  The police shall  return the warrant in due t ime, whether the amount of  the fine 

imposed,  or any part  of i t ,  be realized or not.  They shall  not  retain t ime -expired warrants in 

their  possession or,  after the warrant has  been returned,  pay.  any domicil iary visi t  to a 

defaulter wIth a vIew to the realIzatIon of any portion of the fine outstanding, unless fresh 

orders are issued for them  to do so. Any enquiries they may make, when they have no 

warrant to authorize their  action, shall  be made only under the order of a Magistrate with a 

view to ascertaining whether  there are grounds for the issue of a fresh warrant.  Such 

enquiries shall  not ordinarily be made by an officer of lower rank than a Sub - Inspector .   

 

 (b) If  i t  appears that  a defaulter can in all  probabil i ty pay the amount of the fine outstanding 

against  him, the police officer shall  forthwith report  the matter to the Magistrate having 

jurisdiction with a  view to the issue of a  warrant.  in  other  cases he  shall  merely note "no 

assets" in the remarks column, dating the entry.   

 

(c) When afresh warrant (subsequent to the first)  is  obtained, i t  shall  be entered in the 

register in red ink and be; treated as  a fresh entry, reference being made in the remarks 

column to the year and number  of the original  warrant.   

 

(d) In the event  of the death of a  defaulter being reported" one final  and formal  enquiry shall  

be made as to whether  he has left  anywhere property of any kind.  

 

(e) All fines  realized shall  ibe remit ted with the returned! warrant at  once to the Magistrate 's  

clerk in charge of  the fine regiters.   

 

(f)  The Magistrate shall  call  for the register of each police - stat ion at  least  once a  quarter, 

and have i t  compared with the fine registers  of his court .  He  shall  also note that  the police 

enquiries have been regularly made and properly recorded. The comparIson shall  never be 

made by the clerk III  charge of  the fine registers.  It  shall ,  when possible,  be done by a 

Magis- trate,  or by some other  of the Magistr ate 's  clerks. The Magistrate shall  pay special 

at tention to the duty of bring irrecoverable f ines imposed in his district  or in another district 

to the notice of  the District  Magistrate concerned with a  view to their  remission and removal 

from the register  ,   

(g) Entries in the station register regarding reaiization of fines imposed in other districts,  or  

in a sub-division of the same district ,  shall  be compared once a quarter with the Magistrate 's 

cash-book.  

 

Enquiries  to be made when executing f ine warra nt issued under the Railways Act, 1890.  

[12,  Act  V, 1861]  

 

383.  When a police officer ,  who has been ordered to execute a  fine warrant issued under  the 

Indian Railways Act,  1890 ,  is  unable to trace the  accused at  the address given, he must 

obtain from the president of the union board ,  or  from another  gentleman of  similar status in 

the locali ty, a  cert if icate that  the individual named in the warrant does not  reside at  the 

address given.  

 

List of  persons exempted or l icensed under Arms Act.  

 

384. (a)  Officers in charge of police -stations shall  be supplied with l ist  of persons exempted 

from the operation of  the Indian Arms Act,  1878, to enable them to ascertain whether any 

particular person is or  is not exempted.  

 

(b) A list  of  persons l icensed to carr y or possess arms shall  be kept at  each police -station in 

B. P. Form No.73. The entries shall  be arranged vil lage by vi l lage,  the vil lages being 

grouped according to unions. Additions and alterations in l ists of  l icences made during the 

year shall  be repor ted promptly by District  Magistrates to officers in charge of poi lce -
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stations and a l ist  of unrenewed l icences shall  also be furnished to, police -station officers at 

the end of the year as renewal  of l icences is over.  To guard against  the possibil i ty of  

omission on the part  of District  Officers  to send notices  of addit ions and alterations made in 

the l ist  to station officers and of the information thus received not being entered in the l ists 

at  police-stations, t l ie  District  Magistrate shall  send an up -to-date copy of the l ist  annually 

to the officer in charge of each police - stat ion who shall  return the same to the District 

Magistrate after making necessary corrections in his register.   

 

(c) In November of every year officers in charge of police -stations shall  report  to the 

Superintendent (i)  whether any l icensee is  dead, and (i i)  whether there is any objection to 

the renewal  of any l icense. They need not ,  however,  comment on the suitabil i ty of  each 

l icensee on the l ist ,  but state,  when definite objection is taken to the renewal  of a l icense,  

the grounds of this objection. The Superintendent shall  forward these reports with his 

remarks to the District  Magistrate for orders.  If  any l icense is cancelled, the l icensee shall  

be called upon to deposit  his arms and l icense at  the nearest  police - stat ion within 14 days 

after receipt  of notice.  

 

List of  conditionally released convicts [$12, Act  V,1861.]  

 

385. Officers in charge of police -stations shall  maintain a l ist  in B. P. Form No.74 of persons 

whose sentences have been remitted or suspended under section 401,  Code of Criminal 

Procedure,  and shall  make monthly enquiries regarding them.They will  report  to  the 

Superintendent any fai lure on the part  .  of the released convict  to fulfi l  the conditions of his 

release.  This l ist  shall  be examined at  the t ime of inspection.  

 

List of  approvers. [$12, Act  V, 1861.]  

 

386.  (a) The station officer shall  maintain a l ist  of approvers residing in his jurisdiction 

together with their  history sheets,  and keep a close watch on the m. Enquiries regarding their  

conduct and mode of  l ife shall  be made at  least  once a  quarter,  and results noted in the 

history sheet.  At the close of the year the station officer will  submit to the Superintendent a 

summary of the above notes regarding each approver.   

 

(b) The Supeirri tendent shall  keep a record of al l  approvers in his district  in a form which 

will  al low the annual  reports,  of the station officers to be incorporated. He will  take his 

register with him when inspecting the police -station to see  that  no case was overlooked.  

  

Minute Book.  

 

387. Each police-station shall  maintain a minute book in B.  P. Form No.75 in which police 

officers visi t ing the station may record any requisit ion or suggestion concerning prevent ion 

or detection of crime.  Such requisit ions or suggestions received from other police officers, 

circle officers or presidents of union board may also be noted in the minute book by the 

officer in charge of the police -station. The action taken in each case shall  be noted in i ts 

proper column. Minute books shall  be examined frequently by superior officers of  police in 

order to ensure that  prompt and proper action is taken.  

 

Gang record,  (§12, Act V,  1861.)   

 

388. At each police-station such extracts from the Superintendent 's  gang registe r as concern 

i t  shall  be maintained.   

 

Enquiry sl ips, (§12, Act V, 1861),  

 

389. (a) When in the course of an investigation or at  any other t ime, a police officer requires 

information from the officer in charge of any other police -station regarding an absconder or 

any other matter connected with the criminal administration of his jurisdiction except in 

enquiries regarding the movements of bad characters,  he shall  address an enquiry sl ip to him 
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in B.  P. Form No.76 or No.77. Form No.76 shall  be used in addres sing officers within and 

outside the province and Form No.77 for  enquiries from the Calcutta Police.  

 

(b) Each slip shall  bear a serial  number according to the date of issue and shall  be entered in 

red ink in the register  of let ters received or  despatched , as the case may be; if  the enquiry 

relate to an absconder, the nature of the crime with which he is charged shall  be clearly 

noted. On receiving an enquiry sl ip back with the reply,  i t  shall  be pasted on the foil  from 

which i t  was originally torn. Office rs receiving enquiry sl ips shall  treat  them as urgent,  and 

deal with them with the greatest  possible  despatch. If  the sl ip is not received back quickly,  a  

reminder should be issued, but  if  in the case of a sl ip sent out  of the province any subsequent 

reminder is necessary, the officer in charge shall  at  once bring i t  to the notice of  his 

Superintendent with a request  to communicate with the Superintendent of the province 

concerned for early return of the sl ip.  

 

Crime map. [§12,ActV, 1861.)  

 

390. (a) Vandyked copies of thana maps, scale 1 inch to the mile,  issued by the Director of 

Land Records and Surveys, shall  be used as crime maps in all  police -stations other  than town 

stations, for which town or  municipal  maps are to be used. A new map shall  be used ea ch 

year.  For this purpose: the jurisdiction vandyked maps for 5 years ' use shall  be supplied to 

each police-station. They shall  be attached to sl ips of paper placed inside the binding of two 

card-board covers and enti t led "Crime Maps". There will  thus be a  series of crime maps 

indicating, as each year is f i l led up, the crime of the police -station during each of a number 

of years.   

 Reported cases  of  dacoity,  burglary for  committing theft  and house thefts only shall  be 

entered on the map in proper places,  the former in black ink and the two latter in red.  The 

init ial  let ter of the crime, viz.  ,   D-Dacoi ty ,  B-Burglary, T- Theft  shall  be used for the 

purpose and underneath the init ial  let ter,  the number and month of the case shall  be given.  

Thus D-2.2 will  signify dacoity case No.2 of February, B -4.5 will  mean burglary case No.4 

of May, and so on.  When more than one section applies to an offence, the init ial  let ter 

denoting the major crime only shall  be writ ten. Superintendents may enter other cases in the 

crime map, with appropriate symbols only if  they consider such cases worthy of special 

at tention in any particular area. A red cross (X) shall  be made to show where surveil les l ive.   

 

(b) Besides the vandyked crime map, a  printed thana map, backed with strong canvas, shall 

also be maintained so as to be readily available for use. On i t  shal l  be marked in colours ,  as 

far as possible, l iquor shops, public ferries,  the boundaries of unions, and any other feature 

of importance which the superintendent may think fi t  to order .   

 

 

Village Crime Note-Book ,[  §12, Act V,1861]  
 

391.  (a) In order to deal effectively with crime i t  is  necessary to have a continuous and 

permanent record of  the criminal  history of  individuals and local i t ies.  To secure this,  there 

shall  be maintained for each vil lage or other  administrative area which may be chosen as  the 

unit  for the purpose,  a "Village Crime Note -Book" which will  contain information about 

crime and criminals,  including convicts  and suspects.  It  B. P. Form Nos. 78 -83 (I-V) at  each 

district  police-station .  It  is  maintained under the provisions of section 12 ,  Police Act ,  1861 

,  and shall  be treated as an unpublished official  records relating to affairs of State It  is  a 

confidential  and privileged document and is not to be exhi bited in court  without the 

permission of the head of the office, and no Judge can compel i ts production except with the 

same permission (section 165,  Indian Evidence Act ,  1872).  It  is  open to inspection by 

magisterial  and police authorit ies,  but  no outside r shall  see i t  or obtain copies of i ts 

contents.   

 

Note.--  If  a court  directs the production of the Village Crime Note -Book, or any part  of i t ,  

police officers concerned will  act  as laid down in section 123 and 162 of the Indian Evidence 

Act,  1872.  
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(b) The Village Crime Note -Book shall  be divided into the following parts:  -  

 

Part  I. -The Crime Register,  which will  deal  with professional crime occurring in the area.  

Part II . -The Conviction Register,  which will  contain details of convictions of persons as  

specified in regulation 394.  

Part III . -  The Village History, which will  contain notes on special  outbreaks of crime in the 

vil lage, etc.   

Part IV . -The History sheets of persons residing in the vil lage who are believed to be 

addicted to professional crime , with an index at  the beginning.  

Part IV A.- Comprises sheets containing enquiries about and movements of surveil les.   

Part V.-An index of convicted persons whose names have been entered in Part  II as  well  as of 

persons suspected in cases, but not convic ted..   

 

Note.--A Crime Note-Book shall  be opened for municipal  towns and theee regulations shall  

be applied so far as  applicable, the town outpost  being the unit .   

 

(c) For facil i ty of reference an alphabet ical  l ist  of al l  the vil lages contained in the 

jurisdiction of the police -station, with their  jurisdiction numbers, shall  be prepared in 

manuscript  in the following forms: -  

Column 1.-Name of vi l lage including local  name and names of any hamlets included in the 

vil lage.  

Column 2.-Jurisdiction l ist  number of vil lage.  

Column 3,-Number  and volume of the Village Crime Note -Book.  

Column 4.-Number  of pages of Village Crime Note -Book.  

Column 5.-Remarks.   

 

Village Crime Note-Book, how to be bound.  

[§12. Act  V, 1861) .  

 

392. (a) The Village Crime Note -Book shall  consist  of  as many volumes as  there are unions 

or municipal  towns within the station. The vil lages in each union or volume shall  be arranged 

alphabetically.  For each vil lage there shall  be at  least  one sheet each of Parts I,  II and III.  

The forms will  be provided with eyelet  holes,  so that  more sheets  can be added as  occasion 

requires.  Thus, if  a union comprises 20 vil lages.  this volume of  the note -book shall  contain 

at  least  60 sheets and be bound as follows: -   

Village A.-Parts I,  II,  III. -3 sheets,  i .e. ,  1 to 6 pages  

Village B.-Parts I,  II,  III. -3 sheets,  i .e. ,  7 to 12 pages. and so on.  

 

The sheets for each volume shall  be kept  in card -board covers provided with corresponding 

eyelet -holes;  the covers are specially designed so that  the sheets may be e asily taken out 

when required.   

 

Parts IV and IVA which are also eyeletted shall  be bound together  for each convict  or suspect 

for whom the history sheet is opened. They shall  be given serial  numbers and kept arranged 

in a flat  f i le containing all  the history sheets  of the police -station.  

 

Part  V, which is merely an index, shall  be in the form of a separately bound register in  which 

the names shall  be alpha - betically arranged.   

 

(b) Spare parts shall  be kept  for homeless vagrants  and persons convicted of  offences 

committed on railways.  

 

Crime Reister,  Part I.   

[§12, Act  V, 1861].  

 

393. Only matters relating to true cases of offences named in the schedule below shal l  be 

entered in Part  I:  . -: .   
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Columns 1 and 2.-Require no explanation.  

Column 3.-Modus operandi should include references to the way in which the crime appears 

to have been conceived, how the place of  occurrence was reconnoitred, in what way stolen 

property was carried off,  etc.   

Column 4.-The value of property as declared by the Magistrate shal l  be entered and not  that  

given in the first  information report .   

Column 5.-This column shall  contain full  part iculars of the person suspected in the case 

mentioned in column 2. Cross references to Parts II,  III or IV of  the same or other police -

statlon registers shall  be given.  

 

Schedule  

 

 

 (1) Offences under  Chapters XII and XVII,  Indian Penal Code, punishable with whipping or  

with imprisonment for  3 years or upwards.  

(2) Personating a publ ic servant,  etc. - Sections 170 and 172, Indian Penal Code.  

(3) Murder for gain,  murder by professional hired assassins and murder of spies  and 

approvers- Section 302, Indian Penal Code.  

(4) Professional drugging-Section 328,  Indian Penal Code.  

(5) Professional kidnapping, abduction and buying or sell ing of  slaves or  minor children-

Sections 363 to 373,  Indian Penal Code.   

(6) Professioal  swindil ing.  

(7) Professional mischief by kil l ing or poisoning animals Section 428, Indian Penal Code.  

(8) Professional forgery-Sections 465 to 469,  Indian Penal Code.   

(9) Offences re lating to forgery of currency or bank notes -- Sections 489A, 489B,489C and 

489D, Indian Penal Code.   

(10) Offences relating to arms and ammunit ion - Sections 19 (a) (  e)  and (f) ,  19A and 20 of 

the Indian Arms Act .  

 

(11) Railways-Section 126 or 127 of the Indian Railways Act,  1890.  

(12) Conspiracy,  abetment and attempt in respect of offences mentioned in i tems (1) to (11) 

above.  

(13) Offences under the Goondas Act,  1923 (Bengal Act I of 1923).   

(14)Offencesin connection  with poli t ical  agi tation.  

(15) Offences under the Telegraph wi res (Unlawful Possession)  Act,  (Act No.LXXIV of 

1950).  

 

Note. -First  offenders  dealt  with by courts under section 562, Code of Criminal Prosedure, 

shall  be treated as convicted.  Convictions under section 511, Indian Penal Code ,  in respect of 

any of the offences mentioned above, shall  also be entered,  persons sent to a  lunatic asylum 

from a jai l  irrespective of offence under which convicted should also find entry. Abetment in 

respect of any of the offences mentioned above,  shall  similarly be entered.  

 

Conviction register,  part II  

[$12, Act  V, 1861].  

 

394. This part  shall  contain the name of every person residing in the vil lage who has been 

convicted of any of  the offences specified in the schedule in the regulation above and und er 

the following sections of law: - 

 (i ) Sections 109 and 110, Code of Criminal Procedure,  

(i l)  Sections 304, 324,  326, 327. 329. 332 and 333, Indian Penal Code,  

(i i i) Sections 21, 22 and 24, Criminal  Tribes Act,   

(iv) Sections 3 and 4, Bengal Criminal La w Amendment ( Industrial  Area) Act,  1942,  and  

(v) Section 2. Howrah Offences Act (XXI of 1957).  

 

The convictions of homeless vagrants shall  be entered in the spare part  kept under regulation 

392(b).   
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Columns 1 and .3. -Require no explanation.   

 

Column 2.-Personal description shall  be copied from the final  memorandum in which the 

Court  Officer writes i t  for the information of the po!ice -station officer.   

 

Column 4.-In the case of a  person convicted in the Session or  High Court  the name of the 

committing Magistrate  shall  also be given.  

 

Columns 5 and 7.-Name of identifying jail  warder,  notes about P.R.,  P.R./T and F.P..  date of 

release and name of jai l  from which released, shall  be entered on receipt  of P .R. sl ip.  

Column 6.-In case of recol1viction. cross references shall  be given to the old and fresh entry,  

the fact  being similarlv noted in the Index (Part  V).  

 

Information of  convicts made P.R. to be sent to station police. [12, Act  V,  1861]  

 

395. The Superintendent shall  send informat ion to the police s tation officer of al l  convicted 

persons resident in such station who have been made P .R. and the station officer shall  enter  

the let ters "F.P." in red ink against  the names of such persons in the Village Crime Note -

Book.  The Court  officer shall  communicat e to the station officer the F .P .formula to be 

noted in the conviction sheet.   

 

Despatch of  conviction or other rolls.  [$ 12, Act V,   1861]  

 

396. When a person concerned in an occurrence resides within the jurisdiction of another 

police-station or when a  convict  or suspect permanently changes his residence to the 

jurisdiction of another police -station, a roll  in the form of a  loose sheet of Part  I or II,  as the 

case may be, shall  be sent to the Sub -Inspector of the station concerned, who shall  enter  the 

facts in Part  II or  III,  as the case may be,  and return the roll  to  the issuing officer.  The latter,  

after copying the references in his note -book, shall  f i le i t  separately for destruction after a 

year.  Rolls sent  to  police -stations outs ide the province sha ll  be sent  through the 

Sup6rintendent 's  office.  

 

If  a  person has resided for 5 years in a  vil lage with his family,  he shall  be regarded as a  

resident of that  vil lage.  

 

Action on receipt of  P.R. sl ip. [$12, Act V,   1861]  

 

397.  On receipt  of a P.R. sl ip (release notice) of a convict  from a jai lor penal sett lement,  the 

station officer shall  note the necessary particulars in Parts II and IV,  and ascertain whether 

the released convict  has returned to and intends to reside in his vil lage or not .  In case he 

does not return, the station officer shall  report  the fact  to the Superintendent,  in order  that  

orders may issue for the entry of the convicts 's  name in the station in which he may have 

taken up his residence. When the date of release shall  have been entered i n the police- 

stat ion register and the convict  shall  have returned home,  the P.R. sl ip shall  be returned to 

the Superintendent 's  office with a report  of these facts anti  the number of the entry in the 

register endorsed on i t .   

 

Elimination of  namee from conviction register.  [12,  Act   V,  1861]  

 

398.  Names of deceased persons and of persons who have attained the age of 60 years,  but 

have not been convicted or suspected durIng the precedmg ten years,  and of persons who 

have attained the age of 50 years,  but have not been convicted or suspected during the 

preceding 20 years,  shall  be struck out under the orders of the Superintendent.  At the close 

of each year  all  stat ion officers shall  submit  l ists of persons whose names have been removed 

during the year to the headquarters Court  officer,  who shall  make the necessary correct ions 

in his index and conviction register and forward the - l ist  to  the Superintendent.  The 

Superintendent,  after  satisfying himself that  the conviction regis ters and the indexes have 
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been corrected, shall  then fi le the l ists in his office and shall  inform the Finger Print  Bureau 

in B.P.  Form No.84 regarding all  those who are P.R.   

 

Special Criminal Intell igence Bureau elimination l ist .  [$ 12,  Act  V,  1861]  

 

 399.   A separate l ist  containing  the eliminated names of only those classes of criminals as 

are given in Appendix XXXII shall  be prepare by each station officer and submitted to the  

SuperIntendent 's  office, where a  consolidated l ist  for the whole district  shall  be prepared and 

sent direct  to the officer in charge of the Criminal Intell igence Bureau not later than lst  

February .The police -station l ists shall  be submitted through the Circle Inspector,  who shall 

scrutinize them before forward - ing to the Superintendent 's  office.   

 

Ammanded version of the rule 399(a)as per G.O.No.3409PL/PSC-

20/50, dated 25.8.1951. 

Regulation 399(a)-Insert the following as serial (4) under the 

modifications:- 

(4) The lanyard shall be of khaki colour both in the review order 

and Working dress. 
 

 

 

 

Village History ,  Part l l l .  [$ 12,  Act  V,  1861]  

 

400.  The information to be en tered in this part  shall  be obtained from all  rel iable sources 

that  are available and shall  go back as many years as  possible. When once the history has 

been writ ten up, i t  shall  be added  to from time to t ime by the station officer as  fresh 

information is obbtained or fresh events occur.  

 

History sheets,  Part  IV .  [$12,   Act  V, 1861]  

 

401.  (a) History sheets shali  contain a short  account of the l ife of  the person to whom they 

relate and all  facts l ikely to have a bearing on his criminal history. They shall  be opened 

only for persons who are, or are l ikely to become, habitual  criminals or the aiders or abettors 

of such criminals.  The conviction of a  person for a heinous offence, such as ro bbery ,  

dacoity,  serious burglary or receiving stolen property,  will  ordinarily be sufficient to justify 

the opening of a  history sheet ,  unless there be reason to believe that  al though convicted of 

one, of these offences,  the man is not a habitual  criminal .  For instance, a history sheet would 

not be opened for a man who, though convicted of house -breaking, is believed to have 

committed the offence in order  to carry on an intrigue with a woman and not for  the purpose 

of theft .  on the other hand, j f  a person is suspected of being a receiver of stolen property ,  or  

of being concerned of systematic catt le theft,  history sheet shall  be begun, even if  he has not  

been convicted. History sheets shall  not be prepared for persons dealt  with as first  offenders 

under section 562,  Code of Criminal Procedure. Pro - ceedings under section 110 of  that 

Code, shall  ordinarily not be taken unti l  a history sheet establishes a case of badlivelihood.  

But if  security has, in any case, been demanded from a person under section 109 or  110, 

Code of Criminal Procedure, before the preparation of a history sheet,  such a sheet shall  at 

once be opened.  

 

(b) In all  cases  the orders of the Circle Inspector shall  be obtained before a history sheet is 

opened,  and the Inspector 's '  orders  shall  b e confirmed by the Superintendent when inspecting 

the station. Orders about start ing history sheets may also be conveniently passed by the 

Superintendent on final  memoranda. If  any information favourable to an individual,  whose 

name has been entered in the  history sheet,  is  obtained, i t  shall  be duly recorded.  
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(c) There shall  be no regular watching over the movements of persons for whom history 

sheets are opened, unless they have been placed under surveil lance by the Superintendent,  

but when the officer in  charge visi ts the vil lage he shall  make confidential  enquiries 

regarding the mode of  l ife of such person, and note in the history sheets information,  both 

favourable and unfavourable, which he may obtain in this  or anyother way. If  the man has 

not been suspected of complicity in any case during any calendar year the fact  shall  be noted 

.in his .favour at  the commencement of the next calendar year .   

 

(d) History sheets shall  be consecutively numbered and kept together in a separate fi le as 

long as such persons are not brought under surveil lance, with an index at  the beginning.  

(e) When a man, for  whom a history sheet is  maintained,  leaves the l imits of one station and 

resides for over 3 months in another police -s tation within or outside the province his hi story 

sheet shall  be sent  to the lat ter police -station. When the police -station is in  another  province 

the history sheet should be sent through the Superintendent concerned. This transfer shall  be 

noted against  the individual 's  name in the index. Officers receiving history sheets shall  

acknowledge receipt .  Such history sheets will  be dealt  with in exactly the same way as other  

sheets in existence in t i le province,  i .e. ,  the sheets shall  be labelled "Confidential" and 

goverened by the rules  exist ing in that  province.  

 

Instructions for writing up history sheet.  [$ 12,  Act  V,  1861]  

 

402.  (a) When a person for whom a history sheet has been opened is p!aced under 

surveil lance,  the classification crdered shall  be noted at  the top against  the heading "Class." 

In calculating the approximate date of release, al lowance shall  be made for  ordinary 

remission of sentence granted to prisoners  under the Jail  Code.  Convictions shall  be entered 

in chrono- logical  order,  giving date, name of convicting court ,  section and te rm of  

punisilment.  The actual  date of release shall  be noted on receipt  of the P .R. sl ip in case of P 

.R. prisoners and in other cases the date shall  be obtained from the Court  officer concerned. 

The name of the jai l  from which released shall  also be note d below "the date.  If  the convict  

does not return home after release, the fact  shall  invariably be noted.  

 

{b) The usual method of committing crime, and details of any property possessed by the 

person, the number of  persons .whom he has to maintain and hi s occupation and approximat  

earnings,  and of cases in which he was suspected but not convicted, shall  be given in his 

biography in narrative form.  

 

Details of cases in which he is known to have taken part  as  well  as of cases in which he is 

reasonably suspected to have taken Part  wi th the grounds for suspicion shall  be entered in 

this part  as they occur. In addit ion at  the beginning of each year a note shall  be made as to 

his behaviour during the preceding year with any details of permanent interest  about the 

person's  criminal history obtained from a perusal  of the enquiry note -sheets.   

 

(c) All entries shall  be signed in full  and dated.  

 

History sheets of  men placed undersurveil lance.[$ 12, Act   V,  1861]  

 

403.  History sheets of  men placed under surveil la nce shall  be removed from the main fi le of 

history sheets and kept in a separate fi le,  with an alphabetical  index at  the beginning. This 

will  serve the purposes of a  surveil lance  register and no other surveil lance register  shall  be 

kept.  When a man is removed from surveil lance, his  history sheet shall  be detached from this 

f i le and  placed at  i ts  original  place in the main fi le.  When a surveil le leaves the l lmits of  

one station and resides in another within or  outside the province for over three months,  hi s 

history sheet shall  be sent to the station where he goes and the fact  noted against  his name in 

the index. When the police -stationis is   in  another province the history sheet shall  be sent to 

the Superintendent concerned in that  province. The officer in  charge of the new station shall 

acknowledge receipt  of the bistory sheet and continue to treat  the surveil le as a  surveil le of 

his own police-station unti l  he goes back to his former residence, when his history sheet 

shall  be returned.  
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Enquiry note-sheet,  Part IVA. [$ 12,  Act  v,   1861]  

 

404.  (a) In these sheets,  which will  ,  be at tached to the history sheets,  shall  be noted the 

movements of  persons placed under surveil lance and the result  of enquiries regarding them. 

Information about the various places frequented by the criminal,  the opinion of the people as 

to his character and doings, the visi ts of  strangers  and suspicious characters to his house, the 

fluctuation of crime with his  presence at  or absence from any place, his  style of  l iving 

inconsistent with an honest  legit imate income. etc. ,  shall  al l  be carefully collected by private 

visi ts and other enquiries and duly noted,  so that  the sheet may contain full  materials for 

insti tuting proceedings under the preventive sections of  the Code of oriminal Procedure, 

should such be necessary.   

If  the suspect is found absent from home, enquiries shall  be made as to his whereabouts,  and 

if  he is a member of a gang, about the whereabouts of his confederates.  Enquiry sl ips shall  

freely be issued to test  the truth of any statements which may subsequently be taken.   

(b) All visi ts made by the station officer and by officers deputed 'by him shall  be entered, as  

well  as any informat ion obtained at  such visi ts,  information of real  importance being 

incorporated in Part  IV as laid down in regulation 402.  

Note. -The enquiry note -sheet,  Part  IV .A, shall  be preserved for three years .   

 

Index, Part V.  [§12, Act v, 1861] .  

 

405. This shall  be kept in the form of a bound register.  It  is  the index of persons convicted as 

well  as of persons suspected but not  convicted. For  entry of the names a sufficient number of 

pages shall  be a!lutted to each letter.  of the alphabet.   

Names of those convicted should be entered in red ink and those suspected in black.  If  a 

suspected person is subsequently convicted, his name should be underlined with red ink.  

Names should only be entered once and sufficient space should be left  below each name .so 

that  subsequent  references can be noted in columns 4 and 5..  In the "remarks"  column the 

date of birth should be noted against  the names of persons convicted. Whenever the name of  

a person is entered in this index, a reference to the page number on which his name is noted 

should be given. in the connected parts of  the Village Crime Note -Book.  

 

Responsibil ity of  gazetted off icers for Village Crime Note -Book. [$ 12,   Act   V,  1861]  

 

406.  Gazetted officers are required to pay special  at tention to the Village Crime Note -Book 

and shall  make a  point  of personally making as many entries as possible in i t  .  Th is may be 

either confirmatory or  supplementary of entr ies made by the staff  of the police -station .  

  

When visi t ing vil lages, Subdivisional Police Officers and Circle Inspectors shall  check by 

local  enquiry a  certain proportion of the entries made in Part  III relating to the vil lage in 

question.  

 

Periodical reports and return.  

 

407. (a) A list  of  per iodical  reports and returns due from. each police -station and floating 

outpost  is given in Appendix XII.   

(b) The original  copy of every periodical  report  an d return shall  be fi led at  the station or  

post ,  those for the various periods, weekly,  monthly, etc. ,  being fi led separately.   

        Miscellaneous returns shall  be fi led together monthly.   

 

408. Omitted.  

 

XI.-CASH ACCOUNT 

 

Police -  station cash account.  
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409. (a) The monthly cash account shall  be kept at  each police -station in duplicate in B.P.  

Form No 85. All  sums received at  the station, whether from the Superintendent 's  office,  from 

civil  courts to be forwarded to the sadar station, small  judicial  fin es realised, cash stolen and 

recovered, or from any other source whatever,  shall  be entered ' in the cash account.  Should 

any sum have been omitted, the officer responsiole shall  be severely punished.   

(b) The name of  all  the payees need not  be entered in  column 8.  A separate  voucher  shall  be 

maintained for eack day's disbursements  of the money received under each receipt  cheque. It  

will  be sufficient if  only the first  name on the voucher is shown in column 8 after adding the 

words "and others". In column 10  shall  be shown ori1y the daily total  against  each receipt  

cheque.  

(c) A receipt  cheque in Bengal Form No.39 shall  be given to the individual  from whom or to 

the office from which money is received at  the station and therefore each i tem of receipt  

ihall  be supported by the duplicate of the receipt  cheque, the number of which shall  be 

entered in column 2 of  the cash account.   

 

(d) A regular receipt  in printed form shal l  be obtained for al l money sent out from the 

station.  

(e) All receipt  vouchers shall  be numbered in a monthly series and kept in monthly bundles 

in order of date.  The monthly serial  number shall  be entered against  each payment in the 

cash account under the date,  thus 4
t h

/No. 10. The bundle shall  be in due course destroyed in 

accordance with instructions in Appendix XIII (8 -Police-station).   

(f)  All  cheques shall  be signed and the entries in the cash account shall  be made by the 

officer in permanent charge of the station in his own handwrit ing or when he is absent on 

duty by the officer temporarily in charge not below the rank of Assistant Sub -Inspector.  The 

Sub-Inspector in permanent charge shall  on return to the station init ial  the entries concerned 

and countersign the cheques and satisfy himself as to the correctness of the accounts.   

The off icer in permanent charge of the s tation may,  when necessary,  for the sake of  

convenience delegate by an order in writ ing in the general  diary the work of keeping the cash 

account,  disbursing money or signing cheques to a junior Sub - Inspector or to an Assi s tant 

Sub-Inspector by name but in that  case the responsibil i ty for the actual  cash and for 

init ial l ing the entries in the cash account shall  rest  with the officer  in charge.   

(g) At the close of each month the original  form in use throughout the month sha l l  be 

forwarded by the officer in charge to the Supeiintendent 's  office through the Court  officer,  

the duplicate copy being retained at  the station.  

(h) .Cash shall  not  be kept  in hand unnecessari ly. If  any sum of money has remained in hand 

for more than two months. the officer in charge shall .  when submitt ing his  monthly account,  

explain fully the reason for the delay.   

 

Procedure for the disposal of  money realized by the police under orders of  Magistrates .  

 

410. All  miscellaneous magisterial  receipts ot her than fine remitted to the Magist rate 's 

office, such as chaukidari  money, sale -proceeds of impornded catt le,  and any other money 

realized under orders of the Magistrate unconnected with the police, shall  be paid direct  into 

the treasur"y or sub-treasury, as the case may be, and shall  not be sent to the Superintendent 

or to the Court  office. The amounts thus rcmitted shall  be accompanied by chalans in 

tr iplicate,  in printed form, which shall  be presented at  sadar to the Magistrate 's  accountant 

and at  subdivisions to the nazir,  or in case the nazir  is treasurer or treasury accountant ,  to 

the clerk in charge of  t  he fine register ,or some other clerk from whom security has  been 

taken and who does not perform the duties of the treasurer or treasury accountant .  The 

Magistrate 's  accountant or subdivisional clerk,as  aforesaid, shall  examine the chalans and if  

they are in order and correct ,  shall  init ial them and return them to the police officer to 

present with the cash at  the treqsury. At the treasury the chalams shall  be taken to the 

accountant and treasurer,  and after being receipted, two copies shall  be returned to the police 

officer,  who shall  take one back to the Magistrate 's  accountant or  subdivisional  clerk,  as  the 

case may be, leaving i t  with him for the purpose of writ ing up his  books, and shall  retain the 

other as his acquit tance.  
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All other/money, such as cash stolen and recovered. cash found on under -trial  prisoners,  

sale-proceeds of unclaimed. at tached or suspicious property, shall  be forwarded to the  Court 

officer.  Intestate money shall  be sent to the District  Judge direct .  .   

 

CHAPTER VII.  

 

Court Police.'  

                                                            

1.-Prosecuting .staff  and general duties of  Court off icers  

411. The prosecuting s taff  in each district  shall  consist  of - 

  

Public Prosecutors and Court off icers. [$12,  Act  V,   1861]  

 

(l ) the Public Prosecutor who conducts prosecutions before the Sessions Court ,  and in 

important cases  before Magistrate 's courts.  All  Government Pleaders are ex-off icio Public 

Prosecutors,  but in some district  and subdivisional headquarters another pleader or  advocate 

is appointed to be Public Prosecutor.   

 

(i i)  an Inspector at  the headquarters stat ion of every district ,  and an Inspector or a  Sub -

Inspector at  the headquarters of each subdivision.  These officers are styled Court  off icers, 

and are assisted by Sub-Inspectors,  Assistant Sub -Inspectors and constables according to 

requirements.  

 

 

Public Prosecutor important cases.  

  

 

412.  In important cases, the Super intendent shall  apply to Prosecutor in ' the District  

Magistrate to retain the services of the Public mportant cases. Prosecutor from the 

commencement of the case in the lower court .   

 

Statutory powers of  Court Inspectors and Sub - Inspectors.  

 

413 .  By virtue of Notification No. 2507P. ,  dated the 6
t h

 July 1907, and Notification No.  

3436Pl.,  dated the 24th December 1924, issued by the Provincial  Government every Inspector 

and Sub-Inspector  who has been appomted to prosecute cases before the courts of Magisrate s 

is thereby appointed to be a - Public Prosecutor generally for  al l  such cases in such courts.  ,   

 

Appointement of  Deputy Superindents  and Court Inspectors as Public Prosecutors.  

 

414 .  Under sub-section (1) of section 492 of the Code of Criminal Procedure,  the Provincial 

Government has appointed and all  Deputy Superintendents at  the headquarters of the districts 

to be  Public Prosecutors,  and also all  Inspectors who have been appointed to prosecute cases 

before the courts of Magistrates to be Public Prosecu tors in the Court  of Sessions in respect 

of cases of  applications for bail  only.  Under sub -section (2) of  the said section the Provincial  

Government has  further directed that  no off icer of police lower in rank than that  of  a Deputy 

Superintendent shall  be appointed to be Publ ic Prosecutor for the purpose of any case.  

 

Assistance of  legal practitioners or other police off icers. [$12, Act V,  1861.]  

 

415. (a) When any other officer or person is employed by the Magistrate to conduct the 

prosecution of  a  case,  the Court  officer shal l  give him all  information needful  to enable him 

to .  conduct the prosecution efficiently.   

  

(b) No Court  Inspector or Sub -Inspector shall  leave the  prosecut ion of police cases  in the 

hands of legal practi t ioners engaged by private pe rsons without the express sanction of the 

Superintendent or  the Magistrate.  He may take instructions f rom legal practi t ioners so 

engaged, and allow them to assist  him.  
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Duties of  Court Inspector. [$12, Act V, 1861.]  

 

416. (a) The sadar  Court  Inspector sha ll  be responsible for  the prosecution of  all  cases at  

headquarters,  and shall  assist  the Circle Inspectors and Subdivis ional Court  officers  with 

advice relating to the prosecution of cases  when required by them to do so. He shall  conduct 

prosecutions at  subdivisions only when ordered by the Superintendent to do so.  

 

(b) The Superintendent shall  not  depute the sadar  Court  Inspector to take up cases  at  a  

subdivision without satisfying himself that  there are no urgent cases at  headquarters for him 

to conduct,  and without informing the District  Magistrate of the proposed deputation.  

 

(c) Should a Subdivisional Magistrate,  Subdivisional Police Officer or Circle Inspector 

consider that  any case at  a subdivision ought to be conducted by the sadar Court  Inspector in 

person, he shall  apply to the Superintendent for the services  of that  officer .   

 

 

(d) When on a case coming before a Magistrate,  i t  appears to him that  the Court  Inspector or 

Sub-Inspector should prosecute personally,  he shall  order  him to prosecute, a nd the olficcr so 

ordered shall  communicate the order to the Superintendent.  If  the Superintendent considers  

that  the employment  of the officer in the case is unnecessary, he shall  refer the question for 

the District  Magistrate .   

 

(e)The Court  Inspector shall  not  ordinarily be employed on clerical  duties or  the upkeep of  

registers,  but he shall  exercise general  supervision over the work of his subordinates,  and 

shall  be held generally responsible for  the efficient working of the Court  office. To enable 

hin to do so he shall  inspect the Court  office once every year.  

 

(f)  The sadar Court  Inspector shall  appear before the District  Magistrate in appeals heard by 

him in police cases,  when such appeals are contested, or when the circumstances of a  

part icular case demand i t ,  and the Public prosecutor is not engaged to appear.   

 

 

 (g) The Court  Inspector at  the sadar shall  not be taken into the mufassil  by the Magistrate 

without reference to the Superintendent.   

 

(h) Court Inspectors  shall  have the use of  law books ,  and law reports and the Calcutta 

Gazette in the Magist rate 's l ibrary ,  and such books, reports  and gazettes may be issued to 

them from the Magistrate 's l ibrary on their  own requisit ion.  

 

(i ) Court Inspectors shall  make themselves throughiy acquainted wit h the contents of  the 

case diaries and with all  part iculars  connected with those cases which they have to 

prosecute. If  the case diaries do not contain full  details of evidence the Court  officer should 

ascertain from the witnesse the facts they will  prove,  and prepare himself for the proper 

conduct of the case.  

 

(J) All applications made to Magistrates by Court  Inspcctors in the course of  a tr ial  shall  be 

in writ ing, and shall  be fi led in the same way as  is done by private  parties.   

 

 

Duties of  Court Sub- Inspector [$12, Act V,  1861.]  

 

417. Where there is a Court  Inspector  a  Sub -Inspector attached to a Court  office shall  

prosecute such cases as are made over to him by the Inspector and in addit ion maintain. such 

registers as the Inspector may order  him to maintain.  
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In a subdivisional court  where there is  no Court  Inspector.  he shal l  carry out  the duties of a 

Court  Inspector and in addit ion maintain such registers as the Superintendent may order  him 

to maintain.  

 

Services of  a Court  off icer not to be requi sitioned for more than one court at one time.  

 

418 .  A Court  officer shall  not be allotted more cases than he can adequately conduct .  The 

Superintendent shall  arrange  with the District  Magistrate that  the services of  a Court  off icer 

be not requisit ioned fo r more than one court  at  one t ime.  

 

 

 

 

Employment of  Sub- Inspectors holding certificates as f inger print experts.[$12, Act V,  

1861.]  

 

419. Sub-Inspectors holding cert if icates as finger print  experts shall ,  whenever possible , be 

employed in the sadar Cour t  office of the dis trict  to which they belong.  

 

Duties of  Court Assistant Sub- Inspector.[$12, Act V, 1861.]  

 

420. Assistant Sub-Inspectors shall  take over all  registers except those relating to P.R.  and 

malkhana work, but i f  permitted by Superintendents,  there will  be no objection to their  

dealing with P.R.  work.  The daily under -trial  case report  shall ,  however,  be scrutinized and 

signed by the senior Court  officer .   

 

Court constable. [$12, act v, 1861.]  

 

421. A constable shall  be deputed to each court  w here police cases are being tried, if 

available.  

 

Assistance to be given to Public Prosecutor.[$12, Act  V, 1861.]  

 

422.  The Court  Inspector or other officer well  acquainted with the facts of a Sessions case 

shall ,  i f  required, assist  the public Prosecutor.  

 

Police off icers to attend sessions Courts.[$12, Act  V, 1861.]  

 

423.  Court  officers shall  arrange for the attendance of a Police office at  the Sessions Court  

on receipt  of information that  the services  of an officer are required for the purpose of 

escorting to the Magistrate any accused person who has surindered to his bail  in the 

appellate court  and whose sentence  has  been confirmed or  modified.  

 

Court off icers duties in connection with escorts of  prisoners and treasure, etc.  [$12, Act  

V, 1861.]  

 

424.  (a) Subdivisional  Court  officers shall  collect  and have ready for the escort  the art icles 

received from poilce -stations,  prisoners,  treasure, etc. ,  awaiting dispatch to headquarters .  

they shall  see that  carriage is  provided by othe officers sending trea sure and other  bulky 

art icles and for prisoners who may not be able to march.  (  See regulation 710.)  

 

(b) Court officers shall  pay particular at tention to regulations regarding escort  of prisoners 

and treasure contained in chapter XI. When they find that  t he number of prisoners  or  the 

amount of treasure, etc. ,  to be escorted is more than what the number of men sent from the 

headquarters is authorized to take charge of,  they shall  at  once bring the fact  to the notice of 

the Subdivisional Police Officer,  or o f the Circle Inspector in subdivisions where no 

Subdivisional Police Officer is posted, who shall  supplement the guard sent from the 

headquarters with the necessary number of  men from police - stat ions, and the responsibil i ty 
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that  the guard is strong,  enough for the duty required of i t  shall  rest  with him. In the absence 

of the Subdivisional Police Officer,  the Circle Inspector,  and in the lat ter 's  absence.  the 

Court  officer shall  perform this duty.   

 

 

Assumption of  charge by court officers. [$ 12, Act  V, 18 61.]  

425. The rules regarding making and taking over  charge of  office shall  be carefully observed 

by Court  officers.  They shall  be careful to furnish the officer relieved with a receipt  for al l  

Crown property in the Magistrate 's malkhana. Full  details respecting each i tem should be 

given. Deficiencies shall  be made good by the relieving officer if  they are discovered after 

he has taken over charge.  (See regulation 839.)   

  

II .- lnsti tution, preparation and prosecution of  cases.  

 

Institution of  cases. [$12,  Act V, 1861.]  

 

426. The orders regarding the insti tution of  cases are con - Insti tution or tained in regulation 

213.  

 

The Court  officer shall  report  whenever a police officer insti tutes a non -cognizable case 

without authority.  

 

Prosecutions instituted by  public off icers.  

 

427. The following procedure shall  be followed when Prosecutions are insti tuted by public 

officers:  - 

  

Where the charge is  of  a cognizable offence,  the prosecution shall  ordinarily be conducted by 

the police. Where the charge is  of an o ffence, which is non-cognizable, or though cognizable, 

calls for special  arrangements,  the officer who prefers the complaint  should refer for 

instructions to the Magistrate of the district ,  who may, if  he thinks fi t ,  ei ther instruct  the 

officer himself  to prosecute, or  if  the case is  of a  complicated and difficult  nature, rendering 

in his opinion the employment of the Public Prosecutor,  or some legal practi t ioner necessary 

for proper prosecution, direct  the Public Prosecutor or some other person to prosecut e and 

report  the matter for sanction of the Legal Remembrancer.  If  there is sufficient t ime,  the 

Legal Remembrancer 's  permission shall  be taken before the Public Prosecutor or any other 

pleader is employed to conduct cases in Magistrates ' courts in the hea dquarters of the 

district .  In subdivisions a member of the local  bar of sufficient experience and abil i ty may 

be employed,  in  consultation with the Subdivisional  Magistrate.  to represent the Crown, 

subject  to the sanction of the Legal  

 Remembrancer.  The District  Magistrate is  responsible to the Provincial  Government  that  

Crown prosecutions do not fail  because the Provincial  Government is not adequately 

represented .He shall ,  therefore, make the best  arrangements for  the proper  conduct  of  cases. 

The sanction of the Legal Remembrancer  is necessary only to check the tendency of dis trict  

authorit ies to engage pleaders in unimportant cases.  

 

 

 

 

Prosecution under European Vagrancy Act.  

 

 428. All prosecutions under the European Vagrancy Act,1874 (IX of 1874), sh all  be 

insti tuted and conducted by a Superintendent or Assistant Superintendent.   

 

Institution of  excise and opium cases.  
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 429. (a) On receipt  of an excise or opium case sent up by the police, the Court  officer shall  

at  once inform the Excise Superintende nt,  so that  he may, i f  he chooses, watch the 

proceedings. The prosecution shall  proceed as in other police cases.  

(b) The prosecution of cases sent  up by excise officers shall  only be undertaken if  the 

District  Magistrate or Subdivisional Magistrate or in  their  absence the Superintendent  of 

Excise so requires i t .   

 

 

 

  

Prosecution of  gang cases.  

430. The prosecution of gang cases both in a Magistrate 's court  and the Sessions Court  will  

be placed in the hands of the Public Prosecutor .   

 

Prosecution of  cases under section 109 Criminal Procedure Code.[$ 12, Act  V,  1861]  

 

431, The Court  officer on receipt  of an accused person arrested under section 55 of the Code 

of Criminal Procedure,with a  view to proceedings under section 109, shall ,  i f  the immediate 

drawing up of proceedings is contemplated,  produce the prisoner  before the Magistrate  with 

the requisite witnesses and the Magistrate should be moved to draw up proceedings at '  once 

and to take the necessary evidence. If  for any excep - t ional reason further enquiry is  

considered desirable before drawing up proceedings either for the purp.ose of verifying the 

prisoner 's antecedents ,  collecting further evidence or other - wise,  the Magistrate should be 

moved to grant a remand under section 167 of the Code of Crim inal Procedure.  In such a 

case,i t  will  ordinarily be sufficient to submit  copies of the entries in the diary relating to the 

case as required by section 167 (1) and witnesses -need not be sent unless the Magistrate 

particularly wishes to examine them. In t he event  of  the Magistrate authorising detention in 

the custody of the pol ice, he must record his reasons for doing so. It  is  to be observed that  

the prisoner can only be retained in custody in default  of  bail  for  a total  period of 15 days 

under section 167 of  the Code of Criminal Procedure, before the actual  drawing up of 

proceedings under section  109. If  subsequent remands are necessary the Magistrate should 

be moved under sect ion 344 of the Code of Criminal Procedure. In case a prisoner is 

remanded to jai l  custody without  drawing up any proceedings and without any specific 

charge, section 109 of the Code of Criminal Procedure.should be noted in the jai l  warrant.  It  

shall  be the duty of theCourt  officer to see that  there is no delay in producing the evide nce 

required to prove identi ty and the character and antecedents of  the accused persons,  etc. ,  

together with the evidence to prove that  i t  i s  necessary for maintaining good behaviour that 

the person should be bound down.  

 

Prosecution 0 cases  under section  110,  Criminal Procedure Code. [$12, Act V,  1861.]  

 

432. (a) In the report  for proceedings, no more should be stated than i t  is  proposed to 

endeavour to prove. Before the enquiry in held a note shall  be prepared for the use of the 

Court  officer  of the evidence obtainable from records and to be given by each witness;  and 

this evidence shall  be grouped, so far as circumstances permit ,  according as i t  relates to 

prevlence of  crime,  suspicion in particular cases,  movements under  "surveil lance,  

association, free  l iving without  apparent  means of  l ivelihood,  general  repute, or any other 

facts i t  is  proposed to prove.  

 

 

(b) In the  case of bad - l ivelihood proceedings against  gangs, i t  is  essential  that  the 

evidence should not only be generally arranged in the mann er described above,  but i t  should 

also be clearly stated and briefed as against  each individual accused.  

 

 (c) When the enquiry is held the court  should be informed of  the different points i t  is 

proposed to establish against  the person who has shown cause.  The first  witness called 

should be the investigating officer,  who should produce evidence in justif ication of the 

insti tution of the proceedings! The police -station records should be produced, and the 
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evidence available from them described, followed by an y facts ascertained in the course of 

enquiry to which th investigating officer  can depose. Other witnesses should then be 

examined, preferably in groups corresponding to the sequence of the events.  (  See regulation 

290.)   

 

 

Surenties in bad livelihood cases. [$12,  Act  V, 1861.]  

 

433. (a) In proceedings under sections 109 and 110 of the Code of Criminal Procedure, the 

Court  officer shall  put in a writ ten application to the court ,  as  soon as  the order  to give 

security is passed, not to accept the sureties off ered without  f irst  affording him an 

opportunity of  objecting, if  necessary,  to  any of  such sureties,  and of  producing evidence, if  

required, in support  of the objection.  

 

(b) The fi tness or unf itness of a surety is a  matter for the Magist rate 's discretio n, and such 

discretion is not l imited to any particular kind of unfitness.  

 

Complaint against and Prosecution of  police off icers. [$12, Act V, 1861.]  

 

434 .  (a) The Court  officer shall  report  to  the Superintendent whenever a complaint ,  

cognizable or non - cognizable, is  made against  a police officer,  or when any police officer 

or clerk is concerned in any suit  or  miscellaneous proceedings,  and such reports shall  be 

forwarded to the Magistrate and  dealt  with under the rules concerning misconduct of 

officers .  

 

(b) All such complaints shall  be handed over by Magistrate 's bench clerks to Court  off icer,  

who shall  return them immediately after reporting the matter to the Superintendent.   

 

(  c)  No prosecution against  a police officer under section 29 of the Police  Act,  1861 shall  be 

insti tuted except under the authority of the Superintendent  or  the District  Magistrate.  The 

complaint  shall  be made by the Court  officer by peti t ion in writ ing,  and shall  be endorsed by 

-the Superintendent or  the District  Magistrate.   

 

(d) Ordinarily, a  police officer suspected of any form of monetary fraud against  Government 

shall  be prosecuted i f  there is a  reasonable chance of  the prosecution succeeding. The 

opinion of the local  Public Prosecutor as to the l ikelihood of a successful  p rosecution shall 

be obtained in writ ing as early as  practicable and whenever i t  is  decided not to prosecute,  the 

reasons for that  decision shall  be recorded' in writ ing.  

 

Procedure in false cases. [§12, Act V,  1861].  

 

435. (a) On receipt  of a complaint  of a  false case a Court  officershall  move the Magistrate to 

give the complainant of the original  case an opportunity of proving the truth of  his case. 

Should he choose to show cause against  his prosecution, a  judicial enquiry will  follow;  if  he 

does not,  the Magistrate may issue a process at  once under section 204 of the Code of 

Criminal Procedure. Where the Magistrate has decided to issue process either under section 

182 or under section 211 of the Indian Penal  Code,  the original  case shall  be entered at  on ce 

in the general  register as "false" and the Court  officer shall  put up the general  register to the 

Magistrate for order.  If  on the tr ial  of the complainant his  case is found to be true,  the Court 

officer shall  put up the general  register to  the Magistrat e for  correction. In cases  insti tuted 

before a Magistrate  and referred to the police for investigation the complainant 's  

prosecution, ei ther under section 182 or  211 of the Indian Penal Code,  shall  be based on a 

complaint  in writ ing by the Magistrate conce rned under the provis ions of section 193 (i)  (a) 

or section 476 of the Code of Criminal Procedure, as the case may be. In cases reported 

direct  to the police if  i t  is  decided to prosecute the complainant  under section 211 of the 

Indian Penal Code, af ter he  has fi led a "naraji" peti t ion to a Magistrate,  the Court  off icer 

shall  move the Magist rate concerned to make a complaint  under section 476 of the Code .of 

Criminal Procedure, before a process is issued against  him. (See regulation 279.)   
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(b) The result  of  the application for sanction to prosecute .and of the tr ial ,  i f  prosecution be 

sanctioned, shall  be communicated by the Court  officer to the officer in charge of the police -

station.  

 

Proeedure when base insinuations or false ailegations are made agains t  police off icers in 

the witness box. [$2, Act V, 1861.]  

 

436.  Whenever  any question containing base insinuations or false allegations is  put  by a  

defence pleader to a  police officer in the witness box ,  the lat ter shall  at  once appeal to the 

court  for the source of the insinuation or al legation to be disclosed, so that  he may be in a  

posit ion to run a defamation case against  the preson making i t .  

 

Public Prosecutors and Court  officers should also fi le peti t ions to this effect  and have them 

placed on the record of the case in order that  an appellate court  may be made aware that  the 

insinuation or allegation has been challenged.  

 

Prosecution of  railway cases.  

 

437. For instructions regarding prosecution of railway cases. see regulations 590 and 600.  

 

Military offenders.  

  

438. The rules in Appendix XXVII shall  be .observed in respect  of accused persons subject 

to the jurisdiction of both c riminal courts and courts -martial .   

 

Charge sheets and f irst information reports.  

 

439. First  information reports,  charge -sheets,  etc. ,  shall  be laid before the Subdivis ional 

Magistrate or in his absence  before the Magistrate in charge of  criminal work as soon as  

they are received.  

 

First information reports and case diaries for District Magistrate.  

 

440. The first  information reports of all  cases mentioned in Appendix XV and of all  cases 

exclusively tr iable in the - Courts of  Sessions (and,  if  he wishes i t ,  of an other cases  too),  

shall  be shown to the District  Magistrate,  and case diaries,  or such protions of  them as are of  

interest  or importance,  shall  also be sent to  him.  

 

First information report by whom kept. [$12, Act  V, 1861.]  

 

441 .  In  charge-sheet cases the first  information report  shall  remain with the Court  officer 

unti l  the case comes before a Magistrate for enq uiry or tr ial ,  when i t  shall  be made over to 

the bench clerk of the trying Magistrate.  In non -charge- sheet cases first  information reports 

shall  be attached to the final  reports and shall  be sent monthly to the Magistrate bench clerk 

for despatch to the Record office.  

 

 

 

 

 

 

 

Production of  case diaries.  [$12, Act V,  1861.]  

  

442.  (a) Every page of  the case diaries and any connected papers received with them shall  be 

stamped with the date immediately on receipt  in the Court  office.  
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(b) Care shall  be taken that  case diaries called for by the court  under section 172 of the Code 

of Criminal Procedure" but not put in as evidence, are not at tached to the record, and.  that  

they are returned by the court  when no longer required. Mutatis mutandis,  the same 

instructions shall  apply to any reports of  a confidential  nature, not  admitted in evidence,  the,  

publication of which is obviously undesirable.  

 

 

 

Case diaries to be returned to the police station concerned. [$12, Act V,  1861.]  

 

443. In cases  decided in a Magist rate 's court  the diaries and enclosures shall ,  as soon as  the 

case is decided, be  returned by the Court  officer to the officer in charge of  the  police 

station concerned.  In cases committed to the Court  of Sessions, the Court  officer  shall  

ascertain the name of  the Public Prosecutor who will  represent the Crown and shall  make 

over  to him in person the diaries and enclosures and; shall  obtain a receipt .  On return from 

the Public Prosecutor, .  the Court  officer shall  send the diaries and enclosures back to t he 

officer in charge of  the police -station concerned. (See  regulation 264).  

 

Brief  of  cases [$12, Act V,  1861.]  

 

 

444. On receipt  of a  charge -sheet,  the Court  Officer shall   prepare the brief of the case in B.  

P. Form No.41 after  

studying the memorandum of  evidence, the f irst  information report  and the case diaries.   

 

If  the Court  Officer f inds any difficulty in prosecuting the case investigation, he shall  at 

once issue a memorandum to the investigating officer requesting him to remedy the defect" 

and supply any addit ional information or  evidence required.  He shall  at  the same time send a 

copy of this memorandum to the Circle Inspector.   

 

If  the Court  Officer finds any difficulty in prosecuting the case on the evidence contained in 

the diaries,  he shall  apply to the Superintendent through the Circle Inspector for instruction.  

 

On conclusion of the tr ial  of the case the Court  Officer will  send a copy of the brief of the 

case together with any correspondence he has had with the investigating officer at tache d to 

the final  memorandum of the case to the Superintendent through the Circle Inspector.  .   

 

Final  memorandum. [$12, Act  V, 1861.]  

 

445. (a) On the final  disposal of al l  cases except those which reports in B. P. Forms Nos. 35 

and 36 in duplicate are submitted (vide regulatioIis 254 and 287} the Court  officer  shall  

prepare a  final  memorandum in B.  P.  Form No.88. In cases  in connection with all  poli t ical 

agitation and under  sections 109 and 110 of  the Code of Criminal  Procedure,  and under  the 

Criminal Tribes Act,  1924, in which no first  information is recorded, in which the 

Superintendent 's  orders regarding the classification of prisoners  are necessary,  and in all  

charge-sheet cases  he shall  submit the final  memoranda in duplicate through the Circle 

Inspector to the Subdivisional Police Officer who will  forward them to the Superintendent 

with such recommendations as he may l ike to make. In other cases  he shall  send one copy of  

the final  memorandum direct  to  the police -station, and one to the Superintendent th rough the 

Circle Inspector and the Subdivisional Police Officer.   

 

(b) In forwarding the final  memorandum to the Subdivisional  Police Officer,  the Circle 

Inspector shall  record his recommendations,  if  any, regarding surveil lance and any remarks 

he may consider necessary on the conduct of  the  

police, the failure of the case in court ,  the inadequacy of the sentence, etc.  In  sub-divis ions 

where there is no Subdivisional Police Officer,  the Circle Inspector shall  submit the 

memorandum direct  to  the Superintendent.   
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(c) On receipt  of  the final  memorandum the Superintendent  shall  record orders whether  the 

convict  is to be placed under surveil lance, whether he is to be made P .R.,  P .R. T . ,  or P.R.T  

and whether a  history sheet is to be opened  

                565 

for him. On the back of the final  memoranda of cases which have ended in acquit ta l  or 

discharge the Superintendent shall  point  out if  necessary to the investigating or Court  off icer 

the reasons for the failure of the case,  and shall  take such other  acti on as he may consider 

necessary. The final  memorandum shall  not be;  f i led by the Superintendent unti l  f inal  orders 

regarding all  absconders have been passed.  

(d) A memorandum in the same form shall  be sent by the Court  officer when anyone is  

convicted in a case lodged on complaint  before a Magistrate of  any offence mentioned in the '  

schedule of offences referred to in the regulations dealing with the Village crime Note -Book.  

 

(e) In cases referred to in the second sentence of clause (a) above one copy of the final  

memorandum with the Superintendent 's  orders thereon shall  be sent from his office direct  to 

the police-station, where i t  shall  be fi led with the first  information report ,  case diaries and 

other papers of the case after ' the necessary entries have  been made in the registers  con, 

cerned, the other copy being forwarded to the Circle Inspector  through the Subdivis ional 

Police Officer for  return to the Superintendent 's  office by the Inspector after his orders  have 

been noted in their  indices of crime.  

 

(f ) In cases which have ended in conviction the Court  officer shall  note on the back of the 

police-station copy of  the final  memorandum the description of the convicts whose names 

should find entry in Part  II of the Village Crime Note -Book.   

 

(g) Final memoranda of cases in which the real  names and residences of the accused charged 

with offences under Chapter XII and XVII of the Indian Penal Code, are  not  known, shal l  be 

writ ten in red ink.  

 

(h) In cases that  break down in tr ial ,  the reasons for failure,  shall  be briefly noted on the 

back of both copies of  the final  memorandum.  

 

(i ) Final memoranda shall  be sent to the Superintendent Railway Police, in cases sent up for 

tr ial  by the Railway Police.  

 

(j ) In all  cases of railway accidents,  Court  officers shall  furnish the Superintendent  of 

Railway police with copies of the final  orders of the Magistrate in B. P. Form  No.  88.  

 

(k) A copy of the final  memorandum shall  be sent to  the Superintendent of Excise when a 

case under the Excise or Opium Act sent up  by the police ends in conviction. At the, same 

time, the name of the jai l  to which the prisoner has been sent shall  also be mentioned.  

 

Procedure to be followed when a servant of  the Crown is summoned by a Court to 

produce official  documents for the purpose of  giving evidence. [$12, Act  V, 1861.]  

 

446. (a) The law relating to the production of unpublished  official  records as evidence in 

courts is contained in sections 123, 124 and 162 of the Indian Evidence Act,  1872.  

  

(b) For the purposes of sectIon 123, the expression "officer at  the head of the department" 

may be held to mean the head of the office in whose custody the document required by the  

Court  is,  and vis -à-vis  the court  which demands i ts production, that  officer should be treated 

as the authority to withhold or give the necessary permission  

 

 (c) When an officer receives a summons to produce before a court  any document which he 

considers to be an unpublished official  record relating to an affair  of State or to give 

evidence ' derived from such a document he should immediately inform the head of his office 

forwarding the summons with any state. ,  ment by the court  of the circumstances which render 
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the production of the document necessary,  specifying the case in which the production is 

required.  

 

(p) In respect of documents emanating (1) from a higher authority, viz. ,  His Majesty's 

Government,  the Secretary of State for India, the Central  Government,  or the Provincial .  

Government,  or which have formed the subject  of correspondence with such higher authority,  

or (2) from other Governments,  whether foreign or dominion,  the head of  the department 

should obtain the consent of the Provincial  Government  through the usual official  channels 

before agreeing to produce the documents  in court ,  or al lowing evid ence based on them 

unless the papers  are intended for publication, or are of a  purely formal or  routine nature, 

when a reference to higher authority may be dispensed with.   

 

(e) In the case of papers other than those specified in clause (d) above,  the head  of  the 

department should not al low production of the correspondence if  i t  relates to matters which 

are generally regarded as confidential  or disclosure of which; would in his opinion be 

detrimental  to public interests,  or to matters which are in dispute i n some other conne;ct ion, 

or have given rise to a  controversy between Government and some other party.  

 

The Village Crime Note -Book has in these regulations which are issued under the authority 

of the Provincial  Govern - ment been specifically declared to be an unpublished official  

record and whenever a summons is  issued to produce this or any portion thereof Or to give 

evidence derived therefrom it  should ordinarily be sufficient for  the officer so summoned to 

bring to the notice of the court  the wording o f regulatIon 391(a).   

 

(f ) In a case of doubt the head of the department should invariably refer to higher authority 

for orders.   

 

(g) These instructions apply as well  to cases in which Government is a party to the suit.  In 

such cases much will  depend on the legal advice as to the value of  the documents,  but before 

they are produced in court  the considerations stated above must be borne in mind,  and 

reference,to highel authority made,  when necessary.   

 

(h) The servant of the Crown who is to attend a court  a s a witness with official  documents 

should, where permission under section 123 has been withheld, be given an order duly signed 

by the head of the department in the form below. He should produce i t  when he is  called 

upon to give his evidence. and should ex plain that  he is not at  l iberty to produce the 

documents before the court ,  or to give any evidence derived! from them. He should however, 

take with him the papers which he has been summoned to produce.   

 

(i ) The head of the departmment should abstain from entering into correspondence with the 

presiding officer of  the court  concerned in regard to the grounds on which the documents 

have been called for.  He should obey the court 's  orders and should appear personally, or 

arrange for the appearance of  another  officer in the court  concerned, with the documents,  and 

act  as indicated in clause (h) above, and produce the necessary cert if icate if  he claims  

privilege.  

 

ORDER. 

 

Summons from the court  of  the for                  for the production at   

                                

                               of  the off ice f i les relating to the  

 

(a) I direct                                                                                                      to  appear 

with the fi les mentioned in the summons and to clai m privilege for them under section 123 

.of the Indian Evidence Act,  1872.  

 

(b) I withhold permission to give any evidence derived from the fi les for which privilege is  

claimed under this order.   
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It  should be represented to the court  that  these fi les cont ain unpublished official  records 

relating to affairs of State for the purpose of section 123 and tbat  in view of the provisions 

of section 162 of the Indian Evidence Act,  1872, the fi les are not  open to the inspection of 

the court .   

 

Dated the                                                                            Head of Department.   

 

 

 

 

 

 

 

 

Statement of  witnesses under section 161, Criminal Procedure Code,  [$ 12,  Act  V, 1861.]  

 

447.  (a) Statements  of witnesses  recorded by the police  under section 161 of  the Code of  

Criminal Procedure shall   be kept dist inct  from the case diary and any other police  papers of 

the case. The date of receipt  in the Court  office shall  be stamped on every page immediately 

on receipt ,  and they shall  be kept in secure custody unless  their  production is  required by a 

court  competent to demand them. When any court  sends for the police diaries,  only the diary 

recorded under  section 172 shall  be sent,  and not  the statements of withnesses recorded 

under section 161 unless the produc tion of  the lat ter is required by a court  legally competent 

to demand i t .  For rules of evidence applicable, see regulation 263(b).  All Court  officers shall 

commit to memory the instructions contained in that  regulation regarding case diaries 

recorded under  section 172, and statements  of witnesses  recorded under  section 161 of the 

Code of Criminal Procedure.  

 

(b) When a competent court  directs,  under  the proviso to section 162 (1) of the Code of 

Criminal Procedure, that  an accused be furnished with a copy o f  a statement reduced into 

writ ing, made by any person to a police officer in the course of an investigation, the copy 

shall  be made in the presence of the Court  officer in his office.  

 

Court off icers responsibil ity in connection with records. [  $12,  Act V, 1861.]  

 

448. As soon as the police papers of a case are laid on the trying Magistrate 's  table the Court 

officer 's  responsibil i ty  with regard to them ceases. Before the papers are put in,   the Court  

officer should take care to make copies, whenever  nec essary, of such papers as are l ikely to 

be fi led with the judicial  proceedings.  He has no concern with the custody of  the judicial 

records of cases or with the Record office.  He shall  not retain in his possession the records 

of a case under tr ial  unless otherwise ordered in writ ing by the trying Magistrate.  If  he 

subsequently requires  a copy of any portion of the records he should make an application to 

the trying Magistrate for permission to take the copy in the presence of a responsible official  

of the court .   

 

Court off icer responisible for orders under section 106,  Code of  Criminal Procedure. [  $  

12, Act  V, 1861.]  

 

449. Section 106 of the Code of Criminal Procedure details the offences on conviction for 

which an order for  security to keep the peace may b e passed.  Court  officers shall  see that  in 

all  cases of riot  arising from a dispute about land, and in all  cases in which the cause of 

frict ioin is l ikely to recur,  an application is made to the Magistrate for an order under 

section 106 of the Code of Criminal Procedure, binding down the persons convicted.  

 

Court off icer responsible for orders under section 565, Criminal Procedure Code. [  $12,  

Act V, 1861.]  
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450. The Court  officer shall  ordinarily move the court  for an order under section 565 of the 

Code of Criminal procedure in the case of al l  offenders who have been previously convicted 

of offences under sections 215, 489A, 489B, 489C or 489D of  the Indian Penal Code or under 

Chapters XII and XVII of that  Code, punishable with imprisonment for three years  or 

upwards.  

 

Method of  proving previous convictions in traced cases. [  $12, Act V,  1861.]  
 

 

451. (a) If ,  on the return  of the search sl ip from the  Finger Print  Bureau, i t  is  found that 

Previous convictions have been traced against  the accused, the inve stigating officer shall  be 

immediately informed and the Court  officer shall  take steps, where necessary, to prove the 

previous convictions under section 511 of the Code of Criminal Procedure.  

 

(b) In the case of a  person who has been previously convicted m ore than once, i t  will 

generally suffice to prove the last  conviction only,  provided that  the former  convictions were 

proved in that  case and are mentioned in the judgment.  

 

 

 

 

Method of  Proving indentity of  accused. [  $12, Act V, 1861.]  

 

452.  The identi ty of the accused should ordinarily be  proved by the evidence of a  police 

officer who is cognizant of  the previous conviction, or by a jai l  officer who can recognize 

the accused as  the prisoner who underwent the previous sentence of  imprisonment;  but if  

such witnesses  cannot  be obtained, identi ty may be proved under  sections 45 and 73 of the 

Indian Evidence Act,  1872, by means of expert  evidence, for which purpose the record sl ip 

must be obtained from the bureau by which the accused was traced and the servi ces of .an 

"expert" r.equisit ioned from the provincial  bureau (see regulation 654).  

 

Criminal charges against exreformatory school boys. [  $ 12,  Act  V, 1861.]  

 

453 .  The Court  officer shall  report  to the Superintendent al l  cases in which ex -reformatory 

school boys are concerned  but  which do not result  in  their  imprisonment,  e.g. ,  cases in  

which a sentence of whipping is infl icated or where the bebefit  of doubt is given or cases 

which end in acquit tal  or discharge  When an ex - reformatory boy is bound down under  the 

preventive sections of  the Code of Criminal  Procedure the fact  is to  be similarly reported. 

The Superintendent shall  inform the authorit ies of the Reformatory School of al l  such cases.  

 

NOTE.-"Reformatory school boys" include "Borsta1 School b oys".   

  

 

Despatch of  verification rolls.  [$ 12, Act v, 1861.]  

 

454.  (a) The Court  officer shall  despatch to the Court  officer of  any district  in which the 

house of the accused is believed to be si tuated, or in which he is believed to have been 

convicted or where his antecedents are l ikely to be known, a veri fication statement in B. P.  

Form No.89. The statement shall  be sent direct  unless the officer f rom whom the information 

is required belongs to another province in which case the. application shall  be se nt through 

the Superintendent to whom the requiring officer is subordinate.  

  

(b) Inquiries regarding persons previously convicted in Calcutta shall  be addressed to the 

Chief Court  officer,  Presi  dency Police Court ,  Calcutta,  and those regarding persons 

convicted in cases disposed of at  the Sealdah and Alipore 'Suburban Police Courts,  to  the 

Court  Inspector of the 24 - Parganas, Alipore. Communications regarding the antecedents -of  

residents of Indian States shall  be addressed to the Resident concerned.  
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Action to be taken by Court off icer on receipt of  verif ication roll .  [  $ 12,  Act  V, 1861.]  

  

455. On receipt  of a  verification roll ,  the Court  officer shall  at  once consult  his  conviction 

register,  report  the result  of his  search immediately to the issuing co urt  and forward the roll 

to the officer in charge of the police -station concerned for verification of the statements on 

the reverse. The station officer after  verification shall  return the roll  direct  to  the issuing 

court  without any unnecessary delay. To facil i tate searches Court  officers shall  keep their 

indices to the conviction register corrected up to date.  

 

Written application to be submitted for committing cases to Sessions. [  $ 12, Act  V,  

1861.]  

   

456.  In   cases  in which an accused person is sent  up with several  previous convictions under 

Chapters XII and XVII of the Indian Penal  Code,  the court  officer should,  if  the lower  court 

is incompetent to infl ict  adequate punishment,  submit a writ ten application to the court 

requestiong the Magistrate to commit the case to the Sessions.  

 

 

 

 

 

 

Instruction to be given to Public Prosecutor in sessions cases.  

 

457. (a) In Sessions cases, when the reasons for commit - ment are not fully and clearly 

stated, the Magistrate of the district  or of  the subdivision sha ll  cause to be drawn up, for the 

guidance of  the Public Prosecutor  or other  officer appointed to conduct the prosecution, a 

special  memorandum containing a concise history of the case,  and of the specific facts to 

which each witness will  speak.  

 

(b) This memorandum together with the case diaries,  copies of the deposit ions and copies of 

the exhibits,  etc. ,  and the statement of the reasons for commitment shall  be made over to the 

Public Prosecutor  within seven days after commitment,  and shall  be returned at  the close of 

the tr ial  with such remarks as the prosecut ing officer may wish to offer.  The memorandum 

and case diaries shall  be treated by the Public Prosecutor or other officer as confidential  

communications.  

 

(c) The Superintendent shall  frequently, in personal interview, satisfy himself that  the Public 

Prosecutor receives al l  the aid that  he needs to enable him to prosecute successfully.  If  the 

Public Prosecutor  requires the presence of part icular officers acquainted with the facts of  the 

case, these officers shall  be brought in. The Public Prosecutor 'shall  be acquainted with the 

facts of the case in good t ime, so that  if  further evidence in his opinion is required upon any 

particular points a refrence may be made to the Magistrate with a view to i ts be ing obtained 

before the case comes on for tr ial .   

 

(d) In all  cases  committed to the Sessions,  whether from, the sadar or outlying subdivisions 

the Court  officer shall  ascertain by personal communication with the Public Prosecutor 

whether the brief furnished him by the Magistrate is complete! in  all  details,  and, if  not,  he 

shall  supplement i t  wi th any" information that  may be required.  

 

Previous offence suspected. [  $12, Act  V 1861.]  

 

458. (a) Whenever there is good reason to suspect that  a person accused  of an offence under 

Chapter XII or XVII of the Indian Penal  Code, for which, on reconviction,  an enhanced 

punishment  may be awarded under section 75, has  been previously convicted, or when the 

name,  residence and antecedents of  a person so accused are unv erified,  an application for  

remand shall  be made in B. P. Form No.90 by the Court  officer pending the result  of  the 

inquiry into the prisoner 's antecedents.  The application will  remain with the record.   
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(b) If  a  remand is  not granted,  an immediate  report  shall  be made to the Superintendent,  who,  

if  the reasons appear insufficient,  shall  report  the matter to the District  Magistrate.   

 

Tender of  pardon to the approver. [$ 12, Act v, 1861.]  

 

459. If  on a  considerat ion of  the facts  and ci rcumstances elici ted f rom the police verification 

of a confession supplemented by a  magistrial  verification, if  any, as  provided for  in 

regulation 283, i t  appears that  the evidence of the confessing accused is necessary the Court 

officer,  with the permission of the Superintend ent,  shall  move an application to the 

Magistrate asking him to tender  pardon to the accused under  subsection (1) of  section 337 of 

the Code of Criminal  Procedure,  and to examine him as  a Crown witness. If  pardon is.  

tendered and accepted,  the procedure lai d down in subsections (2) and (3) shall  be followed.  

 

Procedure for bringing any trial  to the notice of  the District Magistrate. [$ 12,  Act V,  

1861.]  

 

460. If  the Superintendent considers i t  necessary to bring the tr ial  of a case to the notice of 

the District  Magistrate for action under section 435 of the Code of Criminal Procedure, he 

may do so either by a  formal application presented by the Code officer or by an unoff icial 

note.  

  

460A. The District  Magistrate shall  consider the application or note and,  if  he thinks 

necessary, call  for the record but shall  not transmit  to the  Magistrate concerned any 

unofficial  notes on the subject .  

  

Appeals by Government.  

461. The District  Magistrate shall  give immediate notice to the Superintendent of al l  appeals 

and of all  applications for revision in which the High Court  or Court  of Sessions issues a 

rule or calls for an explanation, and act  in  concert  with him in such cases.  

 

Appeals to High Court and to Sessions.  

 

462. (a) When an appeal is preferred to the High C ourt   against  the orders of a Sessions 

Judge in a serious case the Superintendent shall ,  on receipt  of not ice of the appeal from the 

District  Magistrate,  inform him of any particularly important facts connected with the case 

that  should be brought to the notice of the Legal Remembrancer and whether the.  lat ter 

should be asked to enter appearance for the Crown even though the appellant is 

unrepresented. He shall  also consider,  in consultation with the Magistrate,  the propriety of  

deputing the investigating o fficer or the Public Prosecutor personally to instruct  the counsel 

representing the Crown in the High Court .   

 

(b) Unless otherwise instructed by the Magistrate,  the Public Prosecutor shall  appear in all 

appeals before the Sessions Judge in which the appel lant is represented by a pleader or  

counsel.  The Superintendent shall  bring to the. notice of the Magistrate any other  cases in 

which he considers i t  desirable that  the Crown should be represented. Such cases include 

those in which police officers have bee n convicted of  malpractices  either cognizable or non -

cognizable. He shall  also report  for  the orders of the Magistrate any case in which,.  the 

PubJic Prosecutor fails to appear though required to do so by rule or specific instructions, 

and when he considers  that  the conviction has not been supported properly .A completa br ief, 

i .e. ,  copies of judgment, deposit ions, note -sheets,  etc. ,  shall  be prepared by the Magist rate 

when the Public Prosecutor or the Court  officer is required to represent the Crown in app eals 

or references under section 123(2) of the Code ot Criminal  Procedure. .   

 

 

Attendance of  withesses.  
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463. (a) The following rule has been framed by High Court: - --  

 

The Police officer at tached to the court ,  or some other respollsible officer of the court  

specially appointed to the duty. shall  be required to make over to the beneh clerk, not later 

than 12-30 p.m.,  or,  if  early morning si t t ings are being held, not later than 7 .30 a.m. a  l ist 

( in Form No. M-41), verified dated and ini t ial led by him, of  the witnesses who, up to 12 

noon, or,  of early morning si t t ings are being held,  up to 7 a .m.,  are in attendance for 

examination. .   

 

(b) With this l ist  ( in Form No. M -41) the Court  officer shall  at tach a bil l  for the diet  and 

travell ing expenses of  

prosecution witnesses,  in order to ensure immediate payment.  

 

Certif icate of  attendance for servant of  the Crown.  

 

464. When the complainant or a witness in a  case is a servant of  the Crown and no expenses 

are paid to him by the court ,  the Court  off icer shall  see that  a cert if icate of at tendence is  

given him by the court  to enable him to draw his travell ing expenses (see regulation 1228). .   

 

Witnesses to house -  search. [  $ 12, Act  V, 1861.]  

 

465. Upon receipt  in the Court  officer of the l ist  of property found  on a search made under 

section 103 Or 165 of  the Code of Criminal Procedure,  the date  of receipt  shall  at  once be 

stamped on i t .   

 

The police have no power under the law to compel the attendance in court  of witnesses  to a 

search, but  if  any court  appears  to entertain doubts  regarding the identi ty of  the art icles 

given in the l ist  of properties,  the Court  officer shall  request  the court  to summon the 

witnesses to the search.  

 

Examination of  medical off icers.  

 

466. (a) Medical officers will  be examined on oath, but their  evidence may be recorded by 

any Magistrate and not  

necessari ly by the officer trying the case (section 509 of the Code of Criminal Procedure).   

 

(b) When the medical  officer is  under examination before the Magistrate,  the Court  officer 

shall  ask him to produce (i)  an authenticated copy of  his forwarding letter to the Chemical  

Examiner;  (i i)  the post  office or other receipt  for the parcel  despatched to the lat ter;  and 

shall  el ici t  from him any further  evidence necessary to connect  the Chemic al Examiner 's  

report  with the charge against  the accused. If  necessary,  the medical  officer 's  clerk or other 

person who has granted the receipt  shall  be called to prove i t ,  and shalt  be bound over to 

appear at  the Sessions tr ial .  Both copy and receipt  shal l  be tendered in evidence when 

proved.  

 

Recording of  confessions.  

 

467. The High Court  have issued the following circular (Circular Order.  Criminal.  No.2 of 

1937) regarding the recording of confessions by Magistrates: -  

Magistrates should clearly understand the great  importance of  giving their  closest  at tention 

to the procedure to be followed, from first  to last;  in the recording of  confessions.  This 

procedure should be followed, without haste,  with care and deliberation, It  being understood 

that  this duty is not  a distasteful  and minor  appendage or  addit ion to their  normal functions, 

but one which is of  consequence to the confessing accused,  his co -accused and courts 

responsible for the administration of  criminal justice. A confession which is  recorded 

perfunctorily and hast i ly is a source of embarrassment to the tr ial  court ,  the prosecution and 

the defence. The provisions of sections 24 to 28 of the Indian Evidence Act and of section 
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164 of the Code of  criminal Procedure should be carefully studied and the  following 

safeguards, among others,  shall  be adopted : -  

 

(1) Confessions are  to be recorded during the Court  hours,  and in the Magistrate 's court  or 

other room in a  building ordinarily used as a Court  house, unless the Magistrate,  for  reasons 

recorded by him on the form No. (M) 84, cert if ies that  compliance with these conditions is 

impracticable or that .  he is satisfied that  the ends of justice would be l iable to the defeated 

thereby. It  must be clearly understood that  the recording of a confession at  a M agistrate 's  

private residence, or at  any place other than the Magistrate 's court ,  shall  be the exception 

and not the rule and that  on Sundays and holidays when i t  is  necessary to record a confession 

the Magistrate shall  proceed to his court  for the purpose , after making all  arrangements for 

the production of the accused before him in that  court .  If  the confession is recorded in a  

room that is ordinarily open to the public,  the Magistrate may, if  he thinks fi t ,  order that  the 

public generally or any particular person shall  not have access to,  or be or  

remain in, the room used for the purpose.  

 

(2) When the accused is produced the Magistrate should ascertain when and where the 

alleged offence was committed,  and,  by questioning the accused, should further asce r tain 

when and where the accused was first  placed under police observation, control  or arrest .   

 

(3) Magistrates shall  not,  except  under  circumstanoes which render delay impossible,  record 

the confession of  an accused person Immediately the police bring hi m into court .  He shall  be 

given at  least  three hours for reflection, dur ing which period he shall  not be in contact  with 

any police officer and shall  not be permitted to hold converse with any person.   

 

(4) During the examination of the accused and the rec ord of his statement,  a co -accused and,  

unless in the opinion of the Magistrate the safe custody of the pr isoner cannot  otherwise be 

secured polioe-officers should not be present.  In particular the police officers concerned in 

the investigation of the case  or in the arrest  or production of the accused shall  be excluded.  

(5) The Magistrate should give the explanations required by sect ion 164 (Cone of Criminal  

Procedure) and the other explanations mentioned in the form in a careful and patient manner, 

not perfunctorily, but so as to ensure that  they are fully understood.  

 

(6)(a) The Magistrate should not proceed to record the statment  of the accused unless and 

unti l  he has reason, upon questioning him and observing his demeanour, to believe that  the 

accused is speaking and is about to speak voluntari ly.  

 

(b) While i t  is  not in  general  necessary or desirable to invite complaints of i l l -treatment by 

the police, cognizance of such complaints  when made should be promptly taken,  and any 

indications of the use of improper  pressure should be at  once investigated. If  any injuries are 

noticed on the body of the accused or  are  referred to by him he should he asked how by 

them. and,  if  necessary,  in order to enable the Magistrate to be satisfied that  the accused is 

about to speak voluntari ly, the accused should be medically examined before his  statement is 

taken,   

 

(c) It  must be clearly understood that  the questing of an accused person in order to discover 

if  the making of a confession is voluntary, is not a mere formal ity.  The Magistrate must 

apply his mind judicially and endeavour to base his f inding upon definite permises  and 

grounds,  

 

 

(7) While carefully avoiding anything in the nature of cross -examination, the Magist rate 

should endeavour to record his statement in  the fullest  detail ,  and to this end may properly 

put such questions not  being leading questions, as may be necessary to enable the prisoner to 

state all  that  he desires to state and to enable the Magistrate clearly to understeand his 

meaning.   

 

III .-Warrants,  Processes and Bail  and Recognizance bonds.  
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Warrants against  absconders. [  $ 12, Act  V, 1861.]  

 

468. On receipt  of a  charge -sheet containing the names. of  absconders,  Court  officers  shall  at 

once move the Magist rate trying the case to issue warrants against  al l  the absconders named 

in the charge-sheet,  and, if  necessary,  proclamation and attachment orders  simultaneously 

with the warrants" If  the Magistrate refuses , without giving reasons for his action, to issue 

the warrants against  al l  the absconders  named or postpones the issue of warrants,  or i f  he 

declines to pass orders ,  the Court  officer shall  ask the Superintendent to move the District 

or Subdivisional Magistrate to withdraw the case.  under  section 528 of  the Code of  Criminal 

Procedure to his own f i le and then to issue warrants for the arrest  of the absconding accused.  

 

Instructions regarding issue of   warrants.  

 

 

469. (a) In issuing warrants,  Magistrates shall  f ix a date on which the police shall  return the 

warrant or report  that  

i t  has not been executed. The date of this report  shall  be fixed so as to allow the mufassil 

police a reasonable t ime for proper  action in obedience to the warrant.  .   

 

(b) Warrants of arrest  shall  usually be directed to the police for execution, but in cases of 

urgency may be directed to court  peons.  

 

(c) Under section 77 of the Code of Criminal Procedure,.  when issuing a warrant to a police 

officer,  the court  may address him either by name or by the t i t le of his office. Under section 

79, al l  subsequent  endorsements shall  be by name and designation.  A warrant intended to be 

executed by the police, therefore, shall  be addressed not to the Court  officer, .  but to the 

officer in charge of  a police -station.  

 

Instructions regarding of  warrants. [§12, Act V, 1861.]  

 

469A. (a) The Court  officer shall  despatch warrants to officers in charge of police -stations.  

He shall  scrutinize all  warrants received by him for despatch, and bring to the notice of  the 

presiding Magistrate any case in which the process is unsuitably directed.  

 

(b) Warrants shall  be sent direct  to  police -stations, except  when a special  officer is  necessary 

for the duty to be performed. In  such cases the Court  officer  shall  take the orders  of  the 

Superintendent or  Circle Inspector,  or in  their  absence the Magist rate of the district  or 

Subdivisional Magistrate.  Warrants so served, when executed, shall  be returned to the Court  

officer direct .   

 

Return of  warrant against absconder.  

 

470. When an absconded offender appears in court ,  or.  is  arrested by parties other t han the 

police of the police -s tation to which the warrant was sent in the first  instance, or.  when a 

warrant is cancelled under section 75 of the Code of Criminal Procedure, the Court  off icer 

shall  send information to the police -station and ask for the return of the warrant.   

 

Service of  warrants and other processes.  

 

471 .   (a) The service of criminal processes in all  districts ,  with the exception of  those 

mentioned in clause (b) shall  be supervice by the collectorate nazir  .  

 

(b) Ordinarily warrants of a rrest ,  f ine warrants,  orders issued under section 88 of the Code 

of Criminal Procedure and search warrants,  shall  be executed by the police in both 

cognizable and non-cognizable cases,  and with the exception,  of f ine warrants  shall  be 

entered in the register of processes (B.  P. Form No.91).   
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Warrants issued under section 34 of the Police Act,  1861, under the Motor Vehicles Act,  the 

Hackney Carriage Act ,  the Cruelty to Animals Act  and the Bengal Highways Act and for 

offences against  Municipal  by-laws shall  be sent by courts to  the police officers concerned 

direct  and not through the Court(police) officer.  The officers serving the warrants shall  

return them direct  to the issuing court  with a  report  of the action taken.  

(c) Processes shall  have an annual seria l  number. A separate register of the unexecuted 

processes shall  be maintained (in B. P. Form No.91) in red ink and at  the end of each 

calendar year,  only the pending processes of that  part icular year shall  be entered in i t  in  

January below the entries of t he previous year.  The entries shall  bear a serial  number in the 

following way:   

 

Running serial  of the pending register /  Serial  No. of  the original  register /year of issue.  

 

When an entry is made in the pending register,  the i tem shall  be struck off from  the original 

register after noting the, running serial  of the pending register against  i t  in red ink.  As soon 

as a process is disposed of,  the i tem shall  be struck off from the pending register.   

(d) Whenever a summons to appear as a witness in a criminal  case is issued against  an 

officer of police, i t  shall  be served upon him through the Superintendent of the district  or the 

police officer in charge of the subdivision to which he may belong.  

 

NOTE. - The High Court  has intimated that  upon a proper applica tion being made in each 

case to the Judge exercising the original  cr iminal jurisdiction of the Court  the convenience 

of public officers summoned as  witnesse in cases before the High Court  from the mufassil  

shall  always be duly considered. Whenever a  public  officer is summoned as a witiness before 

the High Court ,  the Legal Remembrancer should be informed and asked to se  that  the witness 

is not unnecessari ly detained.  

(e) A summons on a railway servant  or a  servant  of the Crown shall  be served through the 

head of his department .   

 

 

Proclamation. [§12 ,  Act v ,  1861.]  

 

472. (a) Three copies of a proclamation under section 87 of the Code of Criminal Procedure, 

shall  be obtained from. the Magistrate 's office, one for the Court  office, one for the police -

station and the third for the absconder 's vil lage.   

(b) Police officers shall  str ict ly comply with the provisions of section 87 of the Code of  

Criminal Procedure relative to the publication of the proclamation. The Court  officer shall 

affix the copy for  the Court  house in the presence of witnesses,  and submit a  report  to  this 

effect .  The station off icer shall  have the copy for the absconder 's  vil lage duly read out  in a 

conspicuous part  of the vil lage, post  i t  up at  the ordinary place of abode of the absconder in 

the presence of some of the principal  residents,  and submit a  report  that  this has  been done, 

giving the names of the witnesses.  

(c) On receipt  of the report ,  if  everything is correct ,  the Court  officer shall  move the 

Magistrate to record a proceeding, stat ing that  the proclamation was duly made,  and 

declaring the date  on which i t  was made. The term of 30 days ( vide section 87 of the Code of 

Criminal Procedure) shall  run from the date so declared.  

 

(d) Court  officers shal l  report  to the Superintendent al l  p ersons proclaimed.  

 

(e) When a Magistrate agrees to issue a proclamation under section 87 of the Code of  

Criminal Procedure against  an absconder,  he shall  at  the same time be requested to issue an 

order for at tachment of his property under section 88.  

 

Form of  attachment order.  [§12, Act V,  1861.]  
 

 473.  Property of absconding accused persons, other than land paying revenue to Government  

which is ordered to be  at tached, shall  be specified in the warrant of at tachment.  Court 

officers,  therefore, shall  prepare and submit  a l ist  of property to be attached, when applying 
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for orders under section 88 of  the Code of  Criminal  Procedure. When i t  is  found that  no 

property is specified in a warrant,  the Court  officer shall  bring the omission to the notice of 

the court .   

 

Confiscation of  property of  proclaimed offenders .  [§12, Act V,  1861.]  

 

 474. If  the accused does not appear within the t ime specified in the proclamation,  the 

Magistrate shall  be requested to record a  formal order declaring the property attached to be 

at  the disposal of the Provincial  Government.  There is,  however, no objection to the 

proclamatIon and attachment being issued simultaneously.   

 

Evidence under section 512 ,  Code of  Criminal Procedure .  [§12, Act  V, 1861.]  

 

475.  If  al l  measures  provided by law to compel  the appearance of  the absconding accused 

fail ,  the Court  officer shall ,  unless the Superintendent records his opinion that  this is 

unnecessary, apply to the Magistrate to record evidence of the complainant and witnesses 

under section 512 of the Code of Criminal Procedure.  

 

Court  officers must  be mindful  that  evidence that  the accused has absconded must f irst  be 

recorded.  

 

Monthly return of  unexecuted processes .  

 

476. At the end of  each month a  l ist  in  B.  P.  Form No. 92A showing all  outst anding processes 

issued in the previous month shall  be forwarded from the Sadar and subdivisional Courts to 

the office of the Superintendent,  necessary extracts regarding warrants issued on Railway 

police cases being sent to the office of the Superintenden t of Railway Police concerned.  The 

l ist  of January, however, should show all  out,  standing process  as entered in the pending 

process register maintained under regulation 471(c) and shall  be drawn up in B. P. Form 

No.92 (see regulation 471).  

 

Bail  and recognizance bonds. [§12, Act  V, 1861.]  

 

477. (a) The Court  officer shall  draw out bail  and recognizance bonds and get them duly 

executed.  

 

(b) Witnesses, part ies to cases, and sureties having to  execute bonds, shall  be taken to the 

Court  office,  after the Magistrate 's orders  are passed to have bonds properly drawn out  and 

executed.  

(c) The Court  officer  shall  make careful inquiries into the posit ion in l ife of proposed 

sureties;  and if  there is any objection to their  being accepted shall  report  i t  at  once to  the 

Magistrate concerned.  

 

(d) When money is put down by a party as security under section 513 of the Code of 

Criminal Procedure the Court  officer shall  deposit  i t  promptly in the treasury for safe 

custody.  

 

(e) The Court  officer  shall  obtain receipts i n the peon book for  the bail  and recognizance 

bonds made over  to the Magistrate 's amla to be fi led with the records.  

 

( /)  When an accused person surrenders in court  and is  

released on bail ,  the Court  officer shall  grant him free of ' charge, a cert if ied c opy of the bail  

bond containing the Magistrate 's  orders thereon. This will  serve as a safeguard to. the:  

accused t i l l  the release notice, which should be despatched by the Court  officer as early as  

possible, reaches the police - stat ion concerned.  

 

IV.-Undertrial  prisoners  

Classif ication of  under-trial  prisoners and their treatment.  [  $ 12, ActV, 1861] .   
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478. (a) Undertrial  prisoners will  be of two classes based Classification  

on their  previous standard of l iving. The classifying authority of .  under-trial  will  be the 

trying court ,  subject  to the approval  of  the District  Magistrate.  During the period a prisoner  

is in police custody. Before production before a competent court ,  the officer in charge of  the 

police-station shall  use his discretion as to his clas sification.  

 

(b) Undertrial  prisoners who have been placed in class A by the trying court  shall  not be 

handcuffed, or roped, unless the Superintendent,  or the officer in charge in his absence after 

consult ing the District  Magistrate,  or the officer in charge in the absence of the District  

Magistrate,  considers the use of handcuffs or ropes necessary.  The use of handcuffs or ropes,  

in the case of undertr ial  prisoners who have been placed in class  B, or who have not been 

classified, is only authorised in case s  when there is reasonable expectation that  they will  use 

violence,  Or attempt to escape, or that  an attempt will  be made to rescue them.  

 

Segregation of  female and juvenile prisoners in court lock -ups [under section 12, Act V,  

of  1861.]  

 

478A. Femal undertrial  prisoners shall  be kept  separate in the female compartment of  the 

Court  lock-ups. The same procedure as laid down in rule 327(b) will  apply mutatis mutandis  

in respect of custody of Juvenile prisoners in court  look -ups .  

 

Court Police responsible f or escorting undertrial  prisoners from Jail  and guarding them 

in court. [§12. Act V. 1861.]  

 

479. (a) The Court  Police, reinforced if  necessary by men from the police l ines, shall  escort 

al l  undertrial  prisoners from the jai l  or lock -up to the Magistrate 's  court  and shall  guard 

them while there.  They shall  also escort  back to the jai l  prisoners sentenced to imprisonment, 

or remanded to hajat  by the Magistrate (see also regulation 480).   

 

(b) Whenever the hearing of a case is adjourned, a day shall  be fixe d by the Magistrate for 

the rehearing of the case, and i t  shall  be the duty of the Court  officer to ensure the punctual 

at tendance of the prisoners on the day fixed.  

 

Instruction for escort ing under-trial  Prisoners to and from the court [§12,ActV,1861.]  

 

480.  (a) Prisoners shal l  be escorted to the court  and back to the jai l  by the shortest  route but,  

as far as possible. bazars and crowded thoroughfares should be avoided.  

  

When possible,  they should be conveyed to and from court  in  a special  conveyance. C lass I 

under-trials should be conveyed in prison vans or  in hired public conveyances to ensure their 

travell ing in reasonable comfort  and privacy.   

(b) All prisoners not before the court  shall  be escorted back to the jai l  fom the court  one 

hour before sunset,  without waiting for those whose cases have not been disposed of.  The 

Court  officer shall  apply to the Armed Inspector for an, addit ional guard for prisoners  who 

have been detained in court .  In the case of under -trial  prisoners sent to the jai l  for the first 

t ime i t  shall  be the duty of the Court  Police to see that  they have their  food before they are 

taken to the jai l  if  they are l ikely to arrive there too late for the evening meal which is 

served one hour before sunset.   

 

(c) As regards the handcuffing and roping of under-trial  prisoners whilst  being escorted to 

and from the court ,  see regulation 478.   

 

Production of  prisoners before the Sessions Judge. [§12, Act  V,  1881.]  

 

481.  The Court  Police shall  produce prisoners committed to the Sessions and prop erty 

connected with Sessions cases before the Court  of Sessions on the dates fixed for tr ial . 

Where the Sessions is not held in the dis!rict  of commitment,  the Court  officer of the dIst rict 

of commitment  shall  send all  the property required to be produced before the court  to  the 
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Court officer of  the district  where the tr ial  is  to be held, and communicate to him the date 

fixed by the Judge for the tr ial  of each case. The latter officer shall  be responsible for the 

production of the prisoners and properties i n such cases  in the same way as  if  they had been 

committed from his district .  The Superintendent of the committing district  shall  take steps to 

have the Public Prosecutor properly briefed.  

 

Search of  prisoners on arrival in court off ice. [§12, Act V,  1861 .]  

 

482.  (a) The senior Court  officer shall ,  forthwith on their  arrIval  in the Court  office, search 

all  the male prisoners  have the female prisoners searched by a  woman approved of by the 

Magistrate,  and take possession of all  properties and offensive weapons found on them. 

These and the proper ties and weapons sent by the station.  police, with the prisoners in 

charge of their  escort ,  shall  be taken charge of and entered in the malkhana register by the 

officer answerable for  the malkhana.  Glass,  conch-shell  or  iron bangle shall  not be removed 

from the person of female prisoners.  The woman making a search under this regulation shall 

get  a small  fee for the same, say,  of 4 annas per  head,  the charges being debited to the 

Magistrate 's grant for contingencies.  

 

(b) Immediately before the tr ial  of cases,  and before the prisoner or prisoners are put into the 

dock or brought into court ,  i t  shall  be the joint  duty of the Court  officer and the police 

escort ,  in whose custody the prisoner or prisoners are, to make thor ough search and sat isfy 

themselves that  no offensive weapons are being carried into court .   

 

Similar precaution shall  be taken in the case of al l  other prisoners including those on bai l  or 

surrendering in court .   

 

(c) No prisoner shall  be allowed to wear s l ippers or shoes in the precincts of the Court  

unless permitted to do so by the court .   

 

Jailor to be informed of  the despatch of  desperate characters .  [§12 Act V  1861. ]  

 

483. The Court  officer shall  inform the jai lor by means of a  separate report ,  for t he 

information of the Jail  Superintendent,  when any under -trial  prisoner or convict  sent to jail 

is  a desperate character,  or when his offence is part icularly heinous or if  he has ever suffered 

from lunacy. Ordinarily this information will  be obtainable fr om the charge-sheet or chalan 

sent in by the police with the prisoner [see regulation 272(b)(vii)] .  

 

Search of  prisoners before despatch to the Jail  from court lock -up at the close of  the day 

.  [§12 Act V  1861 ]  

 

484.  Before despatching prisoners to the j ai l  from the court  lock-up at  the close of the day, 

the officer in charge of the hajat register shall  search all  the prisoners throughly in the 

presence of the officer in charge of the escort  party and both officers shall  endorse a 

cert if icate to that  effect  on the  haiat register .   

 

Transfer of  under -trial  prisoners from one Jail  to another. [ §12,  Act V. 1861.]  

 

485.  When i t  is  desirable to transfer an under -trial  prisoners to a jai l  other than that  to which 

he was originally committed,  the Court  officer shall  make a  writ ten application to the court  

in session of the case, when such prisoner is  brought before i t ,  to direct  that  if  further 

commitment to jai l  custody is ordered, such custody may be in the Jail  specified in the 

application.  

 

Seregation of  approvers, confessing prisoners and others. [§12. Act V, 1861.]  

 

486. (a) When a Magistrate passes order that ----  

(i ) confessing prisoners,   

(i i)  persons made witnesses under section 337 of the Code of Criminal Procedure,  
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(i i i) other under-trial  persons,  

 

shall  be kept apart  whilst  in jai l  from other accused persons in the same case, the Court  

officer shall  communicate his orders to the jai l  authorit ies.   

 

(b) The Superintendent shall  see that  proper arrangements are made for the segregat ion of 

approvers and, if  on any occasion proper  segregation cannot  be arranged, shall  suggest  to the 

District  Magistrate that  the approver may be kept in some other jai l  and be escorted to the 

tr ial  court  on the dates  on which his at tendance is necessary.  

 

 

Drinking water and food for prisoners. [§12. Act  V, 1861.]  

 

 487. Prisoners shall  be supplied with drinking water,  whenever required, but no food shall 

be given to a  prisoner without the Magistrate 's permission. All  art icles of food shall   

be carefully examined before they are passed on to prisoners,  and no art icle the introduction 

of which into a prison is prohibited by any rule under the Prisons Act,  1894, shall  be given 

to prisoners or al lowed into the lock -up (see regulation 720).  

 

Removal of  prisoners from lock-up. [§12. Act V, 1861.]  

  

488. No,prisoner shall  be taken out of the lock -up, except with the permission of the off icer 

in charge of the Court  office .  

 

Interview with under-trial  prisoners in court.  

  

489. No individual shall  have access to a prisoner whilst  h e is in  the precincts of the court 

awaiting his  tr ial ,  without authoritat ive permission. The presiding officer  of the court  may 

give such authority in writ ing, and may require the person making the application to do so in 

writ ing. In such case no court -fee shall  be necessary. Facil i t ies shall  be given to recognized 

practi t ioners for consultation with their  cl ients,  but  care should be taken that  unlicensed 

practi t ioners Or touts are entirely excluded.  

 

  

Finger prints.  -  Definitions.  

 

v .-Registration of  cr iminals-Finger prints and P.  R. system. .   

490. (a) "Finger  prints" include prints  of the thumb and PI18t8. -- are either  "rolled" or 

"plain". Defioltfont.  

(jb) "Unidentified" means a person whose residence and antecedents are not known.  

(c) "Untraced" means a person against  whom no previous convictions have been traced.  

(d) "Expert" means an officer who has been passed as competent to examine, classify and 

give an expert  opinion on finger impressions. (See regulation 656.)   

 

Method of  taking f inger print s.  

 

491. (a) The method of taking finger prints is described  

in Rai Bahadur H. C. Basu 's "Finger Print  Companion". .   

(b) The following instructions shall  be observed in preparing finger print  sl ips:  -  

( i)  Prints shall  invariably be taken on the authorize d finger print  sl ip, B. P. Form No.93 or  

No.94, as the case may be.  

In the sl ip space has been allowed for the "rolled" prints or al l  the 10 digits,  as well  as for 

the plain prints  of the four  fingers of  both hands. The headings of  the sl ip are self .  

explanatory.  

(i i)  Impressions shall  always be taken with the t ip of the finger pointing to the top of  the 

form.  

(i i i) For convenience in taking "rolled" prints the sl ip shall  be folded at  the l ine indicated 

and the fold placed in l ine with the edge of the ta ble.  
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(iv) The "rolled" prints shall  show the complete contour of  the bulbs of  the fingers.  One 

delta in the case of "loops" and two in the case of "whorls" should be visible.   

(v) The "rolled" print  of each finger shall  be taken in the space allotted for that  f inger,  and 

t l ie impression shall  not project  beyond that  space. The impression of the upper phalanx of 

the finger only shall  appear.   

(Vl) The "rolled" prints" of the right hand shall  be taken first ,  each finger  being inked and 

impressed before the next f inger in rotation is inked.  When the ―rolled" prints of the right 

hand have been taken, the operator will  take the "plain‖ prints of the four fingers of  that  

hand simultaneously in the space provided for them on the sl ip. When the right hand has 

been finished, the operator will  proceed to take the prints ―rolled" and "plain" of the left 

,hand in a  similar manner.  

(vii)  All names, whether of persons or places, shall  be writ ten very legibly. Entries shal l  be 

as concise as possible and convictions shall  be entered in chronological  order.   

(vii i)  When the finger  prints of  both hands have been taken, the s l ip will  be turned over and 

the subject 's  name,  residence, details and convictions will  be fi l led in. The subject  will  then 

sign the form or make his mark if  unable to write,  and immediately afterwards a  "plain" print 

of his left  thumb will  be taken in the space provided for the purpose.  

 

( ix) The finger print  sl ip of one prisoner shall  be completed before that  of another is 

commenced.  

(x) Finger print  sl ips of females, whether sent for search or for record, shall  bear the word 

"female" in red ink on the side of the sl ip which contains the impression.  

(xi ) Finger print  sl ips of railway thieves and wandering criminals shall  bear  the words 

"railway thief" or "wandering criminal," as the case may be.   

(xii)  If  a f inger  is missing,  or is so deformed that  i t  is  impossible to obtain an impression, 

the fact  will  be noted in ink in the space al lotted for that  f inger  by the words "missing‖ or 

"deformed". In the case of double fingers ,  the prints of both fingers shall  be taken, if  

possible:  if  not,  the print  of  the more prominent of the two. Deformities,  cuts,  scars and, 

disease marks interfering with the legibil i ty of the impressions shall  be fully described, and 

i t  shall  he stated if  they are temporary or permanent.  Subjects suffering from open cuts or 

scars in any of  the upper phalanges of  the fingers  shall  not ( if  this  can be arranged) have the 

prints of such fingers taken unti l  the cuts or scars have healed.   

(xi i i) Finger prints of  lepers are not to be taken on any account.  Persons suffering from 

contagious and infections diseases shall  not  have their  f inger  prints taken unti l  completely 

recovered.  

 

Convicts whose f inger prints are to be taken for recor. [§12,  Act V,  1861]  
 

492. The finger prints of the following persons, juvenile or adult ,  male or female, shall  be 

taken for  permanent record (see regulation 506) :  -  

(i ) all  prsons convicted of offences against  property carrying enhanced punishment on 

reconviction, irrespective of the duration of the sentence infl icted, if  their  real  names and 

antecedents are unknown to the police and cannot be ascertained ;   

(i i) all  persons convicted of offences under Chapters XII and XVII of the Indian Penal code, 

punishable with rigorous imprisonment for a term of one year and upwards, who in the 

opinion of the Superintendent are l ikely to revert  to crime after release ;   

(i i i) all  persons convicted of offences under Chapters XIII and XVII of the Indian Penal  

Code, punishable with rigorous imprisonment for a term of one year and upwards ;   

(iv) all  persons convicted under  sections 170, 215, 231 to 254,  328, 417 to 420, 489A, 489B, 

489C and 489D of the Indian Penal Code.  Superintendents may exercise discretion in cases 

under sect ion 417 of  the Indian Penal  Code,  when the person concerned happen to be local 

men and the offence is  of a petty or technical  nature ;   

(  v) all  persons ordered to execute bonds under sections 109 and 110 of the Code of Criminal 

Procedur;    

(Vl) all  persons convicted under  the Arms, Opium and Excise Acts who are believed to be 

i l l ici t  dealers in arms,  opium of cocaine; and also all  seamen convicted of arms smuggling;  

(vii) all  persons convicted of any offence in connection with pol i t ical  agitation punishabl e 

with rigorous imprisonment for a term of one year  or upwards;   
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(vii i) an members of a  criminal tr ibe registered under the Criminal  Tribes Act,  1924;  

(ix) all  persons convicted under the Goondas Act ,  1923 (Ben. Act  I of  1923) or  the 

Presidencyarea (Emergency)  Security  Act, 1926 (Ben. Act III of 1926);  

(x) an persons convicted for at tempt  or abetment (section 511 or 109/114 of the Indian Penal 

Code) of offences for which they are l iable to be made P. R. if  (1) they are convicted out  side 

their  home districts or (2) their  f inger print  sl ips are known or believed to be already on 

record in the Finger Pr int  Bureau, or  (3) they remain unidentified;   

(xi ) all  persons convicted under section 3 of the Bengal Criminal Law (Industrial  Areas) 

Amendment Act,  1942;  

(xi i) all  persons convicted under section 4 of the Bengal Criminal Law (Industrial  Areas).  

Amendment  Act,  1942, except  when the convicted persons happen to be local  men and the 

offence is of a petty nature;  and  

(xii i) all  persons convicted under section 2 of  the Howrah Offences Act (Act XXI of 1857).  

 

Persons whose f inger prints are to be taken for search .  [§12,  Act V,  1861]  

 

493.  (a) A Court  Sub-Inspector shall  take and forward for  search to the Finger Print  Bureau, 

Calcutta,  the finger pr ints of every unidentif ied persons arrested as a suspect or f inger prints 

are under tr ial  on a  cr iminal  charge of  an offence punishable with rigorous imprisonment  for 

a term of one year or more. For this purpose every person in custody, whose true name,  

parent age, residence and antecedents  have not been satisfactori ly established at  the t ime of 

his f irst  production in Court ,  will  be considered to be unidentified.   

 

(b) The finger print  s l ips of under-trial  prisoners sent  up by the Railway Police shall  be 

prepared and submitted for search by the District  Police Court  off icers attached to the courts 

to which prisoners are  sent up excent that  the finger print  sl ips of prisoners sent up by the 

Railway Police to the Sealdah Police Court  and Howrah Court  shall  be prepared and sen t by 

the Railway Police Court  officers posted to those courts.  

  

NOTE.-(i)  Police officers are authorized to take the finger  prints of persions only under 

sections 4 and 5 of the Identification of Prisoners ' Act ,  1920 (XXXIII of 1920) of which the 

former provides for the taking of finger  impressions of persons --(1) after arrest  and (2) when 

arrested for an offence punishable with rigorous imprisonment  for a term of  one year  and 

upwards,  and the lat ter for the taking of finger  impressions of  persons with the  orders of the 

Magistrate for the purpose of any investigation or proceeding under the Code of Criminal  

Procedure.  

( i i)  Duplicate finger  print  sl ip shall  be taken and submitted to the Finger  Print  Bureau for 

search if  i t  is  found that  for unavoidable reaso ns and after exercising all  possible care the 

impressions of the subject  remain blurred and indist inct .  

  

Bureaux to which slips to be sent for search. [ §12,  Act 1861.]  

  

494. (a) The finger print  sl ips of persons taken under regulation 493(a) shall  also be sent 

direct  for search (i ) to the bureau of the province of which the persons are alleged, or are 

suspected to be,  residents and (i i)  to the bureau or  bureaux of  the province or  provinces 

where their  operations are believed to extend.  

 

(b) In addit ion to the above, when an unidentified person is,  or is  reasonably suspected to be,  

a resident of  anotheri  province, a  copy of his f inger print  sl ip will  also be sent direct;  to the 

Finger  Print  Bureau of  that  province for search.  

 

(c) Finger print  sl ips of persons believed to be Bhamptas shall  be sent to the Bombay Bureau 

for search. .   

(d) Finger print  sl ips of men arrested in districts on the borders of other provinces, whose 

identi ty is doubtful ,  shall  be sent for search to the Finger Print  Bureau of the ne ighbouring 

province as well  as  to Calcutta.  

 

Search slip to be attached to f inger print  s l ip [§12, Act V, 1861J  
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495.(a) The finger print  sl ip of an under -trial  prisoner should be despatched for search with 

a search sl ip (B. P. Form No.53) attached.  The po rtion of this form to be fi l led in by the 

Court  officer is noted on the form. The cert if icate on the search s l ip as to the despatch of a 

verification roll  to the native district  of the suspect or under -trial  prisoner and the names of 

the bureaux, to which copies of the finger print  sl ip have been sent for search, should be 

carefully fi l led in.  

 

(b) When finger  impressions of an under -tr ial  prisoner are sent to a bureau for  search,  the 

tr ial  shall  not be delayed, but.  where necessary,  an application shall  b e made before the 

sentence is passed on the accused for the remand. of the case, pending reply from the bureau 

or bureaux.  

 

(c) Slips for  despatch by post  shall  be folded along the red l ines only.   

 

Finger print and photographs of  approvers .  [§12.  Act  V.  1861.]  

 

496. Approvers in important cases after due compliance with the provisions of the 

Identification of Prisoners Act,  1920 (XXXIII of 1920) should have their  photographs and 

finger prints ( three sets)  taken without delay. There have been cases of app rovers absconding 

at  important stages of an investigation or tr ial .  

 

FInger print slIps of  non-P. R. prisoners admitted to a lunatic asylum. [§12. Act V.  

1861.]  

 

497. On receipt  of information from jail  that  a non -P. R. convict  is about to be sent to a 

lunil t ic asylum, his f inger  print  sl ips shall  be prepared, endorsed in red ink,  "non -P. R.  

prisoner sent to alunat ic asylum" and sent for record to --  

 

(i ) the bureau of the province of conviction,   

(i l)  the bureau of the province of which the lunatic is a na tive.  

 

The names of such persons shall  be entered in the Court  conviction register and the police -

station concerned informed so that  an entry may be made in the Village Crime Note -Book.  if  

the lunatic is a convict  or a resident of a different district ,  the  finger print  sl ips so prepared 

shall  be sent to  that  district  for action. The words "non -P.R.  prisoner admitted to a lunatic 

asylum" shall  be noted in red ink at  the top of these sl ips.   

 

Evidence of  finger print experts in districts .  [§12,  Act  V 1861.]  

 

498.  Finger print  experts employed in dist ricts shall  not be deputed to give evidence in 

cases, civil  or criminal,  other than those in which the identi ty of under -trial  prisoners,  t raced 

by, the Finger Print  Bureau, is to  be proved by a comparison of thei r  f inger impressions with 

those on record in the bureau.  

 

Definition and object  0f  the P. R. system. [§12,  Act V, 1861.]  
 

499. All convicts,  whose finger prints are taken under regulation 492, are known as "P. R." 

(Police Registered),  except boys sent to  the Reformatory School,  whose finger  print  will  be 

taken before they are sent there. As regards females, s ee  regulation 501. No person will  be 

l iable to surveil lance on his  release merely by reason of being "P. R." By this system a 

classification made for police purposes is transcribed, into the jai l registers thereby enabling 

the police to trace dangerous convicts throughout their  jai l  career .   

 

Note. -"Reformatory school boys" include "Borstal  school boys".  

 

Classif ication of  P.R. prisoner [§12, -Act V.  1861.)  
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500. (a) P. R. prisoners shall  be divided into three classes ,  viz -  

 

 (1) P. R.,   

 (2) P. R. T.,  and  

 (3) P. R. T.,  565.  

 

Class (1) indicates prisoners who are to be released from the jai l  where they are confined on 

the expiration of their  sentence; class (2) indicates those who are to be transferred for 

release to the jai ls either of their  native districts or of their  district  of domicile;  except 

persons convicted under the Goondas Act,  1923 (Ben.  Act  I of  1923) or  the Presidency:  Area 

(Emergency)  Security Act,  1926 (Ben. Act III of 1926), who shall  not be released from any 

jail  within the area from which they have been externed (see notes be1ow) and class (3) are 

convicts against  whom orders  under section 565 of the Code of  Criminal Procedure hav e 

been passed.   

 

Class (1) shall  comprise persons about whose release i t  desirable to give the police t imely 

warning,  but  who are l ikel  to  avail  themselves at  once of the means furnished them by the 

Jail  Department and return home,  and who are not l ikely t o rever t  to crime where they are 

unknown.  

 

Class (2) shall  comprise convicts of a dangerous type who are l ikely to revert  to  cr ime 

,before returning home if  released at  a distance from their  homes. Amongst them may be 

included (i) members of known crimina l tr ibes imprisoned for an offence of any kind,  (i i ) all  

members  of notorious criminal communities bound down under  sections 109 or  110 of the 

Code of  Criminal  Procedure, (i i i) members  of wandering gangs, (iv) convicts  who have no 

regular residence, (v) all  convicts undergoing imprisonment for smuggling opium or cocaine, 

(vi ) persons convicted under the Goondas Act,  1923 (Ben. Act I of 1923) or the Presidency 

Area (Emergency)  Security Act,  1926 (Ben.  Act III of  1926),  and (vii)  habituals or persons 

who are considered l ikely to take steps to avoid police surveil lance.  

 

Class (3)  shall  comprise prisoners  on whom orders under  section 565 of  the Code of  Criminal 

Procedure have been passed. They shall  be made P. R. T. .   

 

Note. - In the case of  persons convicted under the Goondas Act or the Security Act,  the 

following procedure is  prescribed : -  

 

Persons extened from Bengal under section 6(1)(a) of the Goondas act  or section 4(2) of the 

Security Act shall  be made P. R.T. ei ther to the jai l  of the district  of their  domicile or ( if  

their  domicile is in  an Indian State) to the jai l  of the district  in Brit ish India nearest  to their 

domicile.   

 

Persons externed from the Presidency Area under section 6(1) (a) of  Goondas Act,  or section 

4(1) of the Security Act shall  be made P. R.  T. to any jail  in Bengal outside that  area.  

 

(b) (i ) P. R.  sl ips of P.  R.  T. prisoners shall  show the jai l  from which they are to be released.  

 

(i i)  Members of criminal tr ibes shall  be transferred to their  province of origin for release.  

 

( i i i ) Members  of wandering gangs will  be released from the jai ls of the district  in which they 

are sent up for tr ial .  A convict  who has no regular residence shall  be released from the jai l  of 

the district  of his intended place of residence.  

 

(iv) P. R.T./565 prisoners shall  be released from the jai l  of their native district  or from the 

jail  nearest  to their  intended place of residence as notified by them, if  i t  is  not  si tuated in 

their  native district  as laid down in rule 541 of the Bengal Jail  Code.  

(v) Persons originally residents of foreign districts or provinces,  who, for any reason,  have 

become permanently domiciled in any part  of Bengal,  shall  be t ransferred for releas to the 

jail  of the district  of domicile,  and not to that  of the district  of original  re sidence.  
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NOTE.-Alipore/Howrah/Dum Dum  shall  be shown as  the jai l  of release in the P.  R.  sl ips of  

prisoners to he released from the Howrah Jail .   

 

P. R. sl ips.  [§12, Act  V, 1861.]  
 

501.  (a) For every convict  made P. R. the Court  officeor other local  prof icient shall  prepare 

the finger print  sl ips and note the words "F. P. taken" on the P.  R. sl ip (B. P. Form No.  95),  

in the jail  admission register,  the prisoner 's history t icket and the court  conviction regis ter.  

In the case of  railway criminals,  the words  "railway criminals" shall  be writ ten in red ink at  

the top of the sl ip.  

 

P. R. sl ips in duplicate shall  be issued for persons convicted of offences under sections 395,  

396, 397, 400,401, 402 and 412 of the Indian Penal Code, and al l  non -Asiatic convicts,  one 

being marked in red in "for C.I.D.".   

 

b) The P.  R.  sl ip shall  be made over by the Court  officer to the jai lor and a receipt  obtained.  

 

c)  In the case of female prisoners made P. R. ,  the finger prints sl ips shall  always be prepared 

in the presence of  a  matron (where such a  matron exists) ,  or of  a female convict  officer in 

charge. The police officer deputed to take finger  impressions of  female prisoners shall  be 

accompanied by an assistant jai lor or a head warder when going to the female ward.  

 

(d) The words "unidentified" shall  be writ ten in red ink on the P.  R. sl ips  of al l  unident ified 

prisoners and "poli t ical" on those of al l  prisoners convicted of,  offences having a poli t ical 

complexion.   

 

Finger impressions when to be taken .  [§12,  Act V, 1861.]  

 

502. (a) Finger impressions of P.  R.  prisoners shall  be taken before they are transferred from 

the jai l  of the district,  of conviction.  The P. R. sl ips of a prisoner whose finger prints have 

not been taken before his transfer shall  be sent along with a desp atch cheque in B. P. Form 

No.96 to the Court  officer of the district  to  which he is  ransferred. The Court  officer  shall 

have the prisoner 's f inger impressions taken, and shall  communicate the fact  to the Court 

officer from whom the P. R.,  sl ip has  been rec eived.   

 

(b) The finger prints of boys going to the Reformatory School shal l  be taken before they are 

sent.   

 

NOTE.-"Refurmatory school boys" include ―Borstal  school boys‖.  

 

Finger print sl ips of  P.R.  prisoners in railway police cases. [§12,  Act V ,  1861.]  

 

503. (a) Finger print  s l ips of P. R. prisoners  in railway police cases, except those convicted 

in the Sealdah and Howrah courts,  shall  be prepared and submitted to the Finger Print  Bureau 

by the Court  officer of  the District  Police.  

 

(b) Orders passed by  the Superintendent of Railway Police shal l  be communicated to the 

Court  officer concerned, who shall  issue a P.  R. sl ip and take the necessary action and shall 

inform the Superintendent of Railway Police that  he has done so.  

 

Responsibil ity of  officer taking f inger prints .  [§12, Act V,  1861.]  

 

504.  The officer  taking the prints is  responsible not only for  the impressions but  also for 

correctness of the convictions and other details entered on the reverse of the sl ip;  his 

signature to the sl ip will  be held  to show that  he has verified the  sentence and previous 

convictions from the judicial  record and the personal details of the convict  from the Court 

office and jail  records.  
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Instructions regarding f inger print sl ips. [§12.Act  V. 1861.]  

 

505.  (a) Every sl ip sent for record in the Finger  Print  Bureau after conviction shal l  be 

endorsed in red ink at  the top on the reverse side "identified" or "unidentified" as the case 

may be (see regulation 490).  In the case of reconvicted persons whose finger prints are 

known or believed to be already on record, the sl ip will  be endorsed in a similar manner with 

the word "reconvicted" in order that  they may attract  special  notice in the Finger Print 

Bureau and thus provide against  two slips  of the same person being kept on record.  The 

finger print  sl ip of a seaman convicted of arms smuggling shall  be marked with the words 

"seaman-arms smuggler" in red ink at  the top.  

 

(b) In order to minimise the work in the Finger Print  Bureau the f inger prints of reconvicted 

persons shall  be taken on blue band sl ips (B. P.  Form No.  94A) which shall  be forworded to 

the bureau with a separate despatch cheque (B. P.  Form No.96).   

 

(c) A prisoner who has been traced by the bureau, but whose residence has not been 

ascertained, shall  be shown in  the finger print  sl ip sent to the bureau for record as 

traced/unidentified (see regulation 490).  

 

(d) To enable the Finger Print  Bureau to send prompt intimation to the district  concerned 

when a member of a registered criminal tr ibe is arrested, al l  poli ce officers shall  invariably 

use the special  red band form (B. P. Form No.93) for recording the finger prints of persons 

registered under the Criminal  Tribes Act 1924.  

  

In order to assist  the Criminal  Intell igence Bureau to obtain satisfactory informatio n 

regarding inter-provincial  crime and a more exact knowledge of  the field of activity of 

different criminal classes, officers furnishing finger impression sl ips for record shall pay 

particular at tention, to the headings ―caste‖ and "residence".  

 

An endeavour  shall  always be made to locate each criminal by verification of his residence 

or by giving an approximate idea of his habitat ,  noting the class to which he belongs and the 

language he speaks.  

 

In the case of persons classed as wanderers,  an attempt  s hould always be made to locate  them 

to some extent by stating the area which they usually frequent.   

 

Number of  sl ips required for record. [§12,  Act V, 1861.]  

 

506. The number of finger print  sl ips required for record is as follows: -  

 

(i ) of ordinary P. R. convicts convicted in their  home province, one copy will  be taken for 

record in the bureau of the province of conviction ;   

(i i)  of all  other P.R. convicts copies will  be taken, viz. ,  one for record in the bureau of the 

province of conviction, one for  t he bureau of the province of which the person is,  or is  

al leged to be, a  resident and one or  more copies  for the bureau or  bureaux where his  

operations are known or believed to extend,  noting on each copy of the finger  print  sl ip the 

names of the different  bureaux where the sl ip is being sent for record.  

 

(in) The finger print  sl ips of seamen convicted of arms amuggling shall  also be sent  for 

record to the Finger Print  Bureau of Maritime C. I.  D. 's ,  viz. ,  Calcutta,  Madras, Bombay.  

Karachi and Insein (Rangoon).  

 

Note. -Duplicate finger print  sl ip shall  be taken for record of  al l  P. R. convicts if  i t  is  found 

that  for unavoidable reasons and after exercising all  possible care the impressions remain 

blurred or indist inct .   

 

Files of  f inger print s l ips awaiting  test.  [§12,  Act V ,  1861.]  
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507. (a) All finger print  sl ips of convicts shall  be kept by the Court  officer in open fi les and 

arranged according to the date of release unti l  they can be tested by an expert  (see regulation 

654). The sl ips of prisoners who a re transferred to other jai ls before their  sl ips are tested 

shall  be sent along with a despatch cheque in B. P. Form No.96 to the Court  officer of  the 

district  to which they are transferred, and shall  be placed by him with his own slips awaiting 

test .  Such sl ips shall ,  after test ,  be returned to the Court  officer of the district  of conviction 

for transmission to the Provincial  Finger Print  Bureau.  

 

(b) Finger print  sl ips of prisoners transferred to the Presidency Jail  shall  be sent neither to 

the Calcutta Police nor to the Court  officer,  Alipore, but to  the Finger Print  Bureau.  

 

(c) Court officers shall  compare the convictions noted on finger  print  sl ips received from 

other districts for test  with the prisoner 's warrant of commitment,  High Court  Form No.38, 

and the jai l admission register,  and rectify at  once any errors and omissions that  may be 

found.  

 

Testing of  sl ips by an expert.  [§12,  Act V ,  1861.]  

 

508.  On the arrival  of  an expert  the fi le of sl ips pending test  will  be made over to him, and 

he shall  proceed to test  them at  the jai l .  In making the test  the expert  will  satisfy himself 

that  the prints have been properly taken and are those of the convict  named on the sl ip,  that 

al l  part iculars recorded on the sl ip are correct  and properly fi l led in, tha t  al l  convictions 

have been correctly entered, and that  the required number of copies have been taken.  Any 

mistakes should be brought to notice of the Superintendent for  necessary action. Finger print 

sl ips on which the prints are blurred or Indist inct  sho uld be rejected and replaced by fresh 

sl ips prepared by the expert  personally. After having tested the sl ips,  the expert  will  note the 

word "Tested" with his init ials and the date, (i)  against  the prisoners ' names in the jail 

admission registers,  (i i) on the back of the P. R. sl ips,  and (i i i) on the history t ickets.  The 

expert  will  also sign each sl ip that  he has tested, and his signature to the sl ip will  be held to 

be a cert if icate that  the test  has been made in strict  accordance with this regulation. ("see 

regulation 654).  

 

Procedure when the service of  an expert are not available. [§12,  Act V ,  1861.]  

 

509.  When an expert  cannot visi t  a district  in t ime to test  the f inger prints of  a prisoner 

beore his release, the finger print  sl ip of such prisoner shou ld be tested by a proficient other 

than  the one who prepared the sl ip.  A proficient test ing a sl ip under this regulation wil l  be 

guided by the instructions laid down for testing by an expert  in the previous regulation; 

provided that  if  he considers the pr ints on the sl ip to be blurred or indist inct ,  he will  prepare 

a duplicate sl ip and both sl ips will  be sent to  the bureau for  decision, which should be placed 

on record. If  more than one copy of the sl ip has been taken, he will  take an equal number of 

duplicates.   

 

Procedure regarding sl ips persons passing quickly out  of  custody. [§12,  Act V ,  1861.]  

 

510.  In the case of persons convicted of the offences and in the circumstances mentioned in 

regulation 492,  who are sentenced to fine, whipping, a  short  term o f imprisonment or  to find 

security,  i t  is  not possible to apply the above regulation owing to the rapidity with which 

such convicts  pass  out  of custody. The finger prints of  such convicts shall  be taken by Court  

officers immediately after sentence is  passe d ,  and the sl ip submitted to the Superintendent 

for orders whether i t  is  to be forwarded or not to the Finger Print  Bureau for permanent  

record. It  will  not be possible to subject  f inger print  sl ips  prepared under  the above 

circumstances to the usual test  by an expert;  and they should be sent without test  except in 

the case of persons convicted under sections 109 and 110 of the Code of Criminal Procedure, 

who are sent  to jai l  in default  of furnishing security.  
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Slips to be sent to the Finger Print Bureau after period allowed for appeal .  [§12,  Act V ,  

1861.]  

 

511.  Finger print  sl ips,  after being tested, will  be sent by the Court  officer along with a 

despatch cheque in B. P. Form No.96 direct  to the Finger Print  Bureau or Bureaux concerned 

for record, provided that  the t ime of appeal is over,  or  the appeal,  if  any, has been decided.  

 

Note. -In order  to attract  special  notice in the Finger Print  Bureau and thus provide against  

unnecessary retention of finger print  sl ips of unimportant criminals beyond prescr i bed 

periods, the words, "identified" or "unident ified" as the case may be,  shall  be writ ten in red 

ink on the top of the reverse side of al l  sl ips  sent to the bureau concerned for record.  

 

Escape to be immediately reported to the Bureau .  [§12,  Act V ,  1861.]  

 

512.  When a person whose finger print  sl ip is on record or an under -trial  prisoner whose 

finger  print  sl ip has  already been prepared for search is  declared a proclaimed offender,  or 

escapes from jail  or lawful custody, or absconds after committing so me offence, intimation 

of the fact  or the finger print  sl ip of the under tr ial  prisoner already prepaired, shall 

immediately be sent by the Court  officer to the local  bureau as well  as to the foreign bureaux 

direct  informing each bureau of  the names of the  various bureaux to which such reports or 

f inger print  sl ips have been sent.  If  such a person evades surveil lance or is lost  sight of or if  

such an under tr ial  pr isoner escapes or absconds before he has been sent to the court ,  the 

officers in charge of  the  police-stations concerned shall  immediately inform the Court  officer 

to enable him to send the required informat ion. When communicating such information,  the 

name,  cast ,  parentage and residence of the individual,  the number and the date of  the first  

information report  and the name of  the police -station at  which i t  is  registered, shal l  be 

quoted. If  the prisoner ‘s finger print  sl ip has not been tested i t  shall  be forwarded with the 

report .  Whenever such a person is arrested, surrenders,  or is no longer requ ired for some 

other reasons, the Court  Officer shall  immediately inform all  the Bureaux concened.  

 

Jail  authorities to check P.R. system.  

 

513.  On the admission of a P. R. prisoner by - transfer the jai l  authorit ies shall  note in the 

jail  admission register  the fact  that  he has been made P. R.,  and shall  transcribe the system. 

entries "F. P. taken" and "Tested" from the P. R. sl ip.  

 

Reports of  death of  P.R. prisoners in Jail .  

 

514.  If  a P.R. prisoner dies in jai l ,  the Superintendent of Police ,  if  the decea sed was 

convicted in his district ,  shall  forward a death report  in B.P. Form No.84 to the Provincial 

Bureau. Should such prisoner die in jai l  after transfer,  the Superintendent of Police of  the 

district  in which the jai l  is  si tuated shall  forwared the deat h report  to the Superintendent of  

Police of the district  in which the deceased was convicted who shall  forward the same to the 

Provicial  Bureau.  

 

Jail  parades .  [§12,  Act V ,  1861.]  

 

515. (a) It  is  important that  police officers of al l  ranks should be acu quainted with the 

appearance of criminals not only of their  own but of other jurisdictions and Superintendents 

of Police should, therefore, insist  upon all  officers,  who may be present at  headquarters,  

at tending jail  parades subject  to the proviso that  the  number of police officers forming the 

parade party dose not exceed 20. Constables  also should be included in these parades.  Under 

the rules in the Bengal Jail  Code no member of the police jai l  party shall  be permitted to 

hold any communicat ion with a  prisoner  except such as  is necessary for the purpose of 

identification. These parades,  however,  will  afford police officers and opportunity of 

recognizing old offenders and of  acquainting themselves with the personal appearance of 

prisoners,  part icularly unidentified prisoners and prisoners about to be released,  and will  
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further furnish indication to officer possessed of intell igence and the faculty of observation 

as to what prisoners are l ikely to give information, if  interviewed.  

 

(b) A parade shall  be held every Sunday morning of all  prisoners who have within the week 

been made P. R. and also all  P. R. prisoners due for release within the ensuing week.  

 

(c) The jail  parade report  shall  be prepared on Saturday afternoon by an Assistant Sub -

Inspector  or other  officer specially deputed for the purpose,  in B.P.  Form No.97 in 

accordance with the instructions printed on i t .  He shall  enter the names of all  persons 

fail l ing within regulation 492,  who are to be made P.  R. He shall  have access  to the jai l 

registers and records with the permission of  the jai l  authorit ies,  and shall  collect  together the 

warrants,  High Court  form, and P. R. sl ips of the prisoners whose names he enters in the 

report  for the purpose of checking whether  the P.  R.  orders  have been correctly ma de and 

also for checking the entries in the jai l  admission register.  He shall  also collect  the names of 

Criminal Tribes Act members to be released during the next  week and communicate the date 

of release of such members to the officer -in-charge of the nearest  police-station. .   

 

(d) The officer detailed for the parade shall  be present in uniform at  the jai l  at 07 -30 hours 

and the parade shall  be held at  08 -00 hours.  

 

(e) Females will  not be paraded but will  be entered in the report .   

 

(f ) The Court  officer  shall  refer to the jail  admission register,  the release diary, the warrants.  

etc. ,  and satisfy himself that  the report  drawn up on the previous day is correct  and 

complete.  He shall  check the entries relating to the P.  R.  and finger  print  work in the jail  

admission register and history t icket with those on the back of  the P.  R. sl ip,  and shall 

supply any omissions which he may discover in the admission register and the history t icket;  

but no alteration shal l  be made in the P.  R. sl ip without enquiry. When the prisoners have 

assembled,  he shall  scrutinize the case of  each individual  and f i l l  in column 6 of the jai l 

parade report .  In the case of prisoners admitted by transfer,  he shall  see if  there has been any 

omission to make a pr isoner P. R. or to take or test  his f inger print .  If  no P. R. sl ip has been 

received for a prisoner who ought to be made P. R.,  the matter shall  be referred to the 

Superintendent of Police concerned for  consideration, but no reference shall  be made to the 

Calcutta Police regarding the omission to pass P. R. orders or to take the finger prints of 

persons convicted in Calcutta.  as the finger  prints of every person convicted in Calcutta are 

taken by the Calcutta Police and sent to the Finger  Print  Bureau for record whether they are 

made P. R. or not.   

(g) All prisoners who remain unidentified up to the t ime of their  release from jail ,  shall  be 

interviewed after their  release with a view to ascertaining, if  possible,  where they came from 

and where they are going to. The officer holding th e weekly jai l  parade shall  differentiate 

such impending releases by noting in red ink the word "Unidentif ied" in column 8, part  IV,  

of the jai l  parade report ,  against  the name of each unidentified prisoner and in the case of 

railway criminals shall  write the words "Railway Criminals" in red ink to enable the 

Superintendent of  Pol ice to arrange for  the interview as  the prisoners come out  from jail . 

Such persons shall ,  whenever possible, be shadowed or followed on their  release, with a 

view to tracing their  antecedents and ascertaining their  old associates to whom they are 

l ikely to return and the result  of al l  such action taken shall  be noted in the remarks column 

of the register of unidentified persons (B. P.  Form No.  98).   

 

(h) The jail  parade report  shall  be put up before the.  Superintendent of Police on the 

following Monday for  orders.  As soon as action has been taken on orders passed by him, if  

shall  be again put up before him, and he shall  satisfy himself that  al l  orders passed by him 

have been obeyed.   

 

(i ) In the case of  railway criminals  an extract  from part  IV of the register shall  be sent to  the 

Superintendent of  Rai lway Police concerned immediately after the preparation of  the jail 

parade report .  The extract  shall  also show the name of  the police -station from which the 

convict  was sent  up on trial .   
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(j ) The Court  Officer who prepares  the Jail  parade report  (B.  P. Form No.97) shall  send on 

each Monday to the officer-in-charge, Criminal Intell igence Bureau, Criminal Investigation 

Department,  Bengal,  an extract  from Parts  I,  l l ,  III and IV of  the Jail  parade report  prepared 

on the preceding Saturday regarding criminals for whom duplicate  P. R. sl ips are issued "for 

C.I.D." under rule 501, Police Regulations, Bengal.   

 

With each such extract  shall  be given the particulars noted against  column 4 of the convict 's  

P. R.  sl ip (B.  P. Form No.95).   

 

(k) A register  shall  be maintained in the Court  office showing the names of the officers 

attending each parade which shall  be inspected periodically by the Superint endent of Police 

and by the Deputy Inspector-General  when required.  

 

( /)  Superintendents of Poljce shall  endeavour to enlist  the assistance of officers attached to 

the jai l  staff  in tracing the identi ty of  unidentified prisoners,  and they are authorized t o pay 

a reward of Rs. 5 to any jail  official  who shall  be successful  ei ther in establishing the 

identi ty of an unident ified convict  or the previous conviction of a prisoner undergoing t rial 

or imprisonment for an offence under Chapter XII or Chapter XVII o f the Indian Penal Code.  

 

Cases traced by the Finger Print Bureau .  [§12,  Act V ,  1861.]  

 

516. (a) When the tr ial  of a person whose finger print  sl ip has been traced by the Finger  

Print  Bureau has terminated, the result  shal l  be communicated to the bureau  in B.  P.  Form 

No. 99 accompanied by a  fresh finger print  sl ip. If  the case ends  in discharge or acquit tal ,  

the result  shall  be sent at  once, but if  i t  ends in conviction, the communication should be 

sent after the result  of the appeal,  if  preferred, is kn own.  

 

(b) The result  of tr ial  of persons traced by the bureau of other provinces shall  be similarly 

communicated to those bureaux and in the same form.  

 

(c) When a person traced by the bureau is not sent up for tr ial ,  the investigating officer shall  

communicate the fact  direct  to the bureau concerned.  

(d) Finger print  sl ips of persons traced by the bureau should invariably be forwarded with 

separate despatch cheques and not with those of ordinary record sl ips.   

 

P.R. sl ip as release notice .  [§12,  Act V ,  1861.]  

 

517. .  (a) On the lst  and 3rd Saturdays of every month the P.  R s l ips of P. R. prisoners  who 

are to be released during the following half  month and also who had died during the 

preceding half  month,  irrespective of the place of conviction Or resid ence, shall  be obtained 

from the jai l  by the police officer deputed to prepare the jai l  parade report .  The P. R. sl ips of 

P. R.  convicts shall  be treated as release notices.  

 

(b) If  P.  R.  sl ips are  not received in t ime, the fact  shall  be,  reported by the Superintendent of  

Police to the Superintendent of the Jail .   

 

(c) The P. R. sl ips of P. R. prisoners whose P. R. sl ips have for any reason not been included 

in the fortnightly batch and whose release falls due before the despatch of another batch,  

shall  be sent without delay by the jai l  authorit ies to the Superintendent of Police direct .  In 

cases of non-observance of this regulation, the Superintendent of Police shall  report  the 

matter without delay to the Superintendent of the Jail  concerned, and send a co py of the 

report  to the Deputy Inspector -General ,  Criminal Investigation Department.   

 

(d) P. R.  sl ips referring to other districts shall  be forwarded to the district  concerned for 

information. The number and date of  despatch of a  P.  R. sl ip shal l  be quote d in column 8 of 

B. P. Form No.84. The station officer shall report  to the Superintendent a week after the 

release whether the released convict  has returned home.  
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(e) P. R. sl ips of al l  P. R.  prisoners released on bail  shall  be sent by the Superintendent  of 

Jail  to the Superintendent of Police, who shall  return them to the jail  if  the prisoner is again 

incarcerated.  

 

(f ) P. R. sl ips shall  be ult imately pasted with their  corresponding foils in the P. R. sl ip book.  

The name of the indentifying warder noted  on the P. R. sl ip shall  be transcribed into the 

court  conviction register by the Court  officer.   

 

Finger prints and photographs of  non-Asiatic convicts.  [§12,  Act V ,  1861.]   

 

518. Whenever non-Asiatic convicts  are made P.  R.  under  regulation 492, the Sup erintendent 

shall  send their  f inger print  and photographs to the Deputy Inspector -General ,  Criminal 

Investigation Department,  for transmission to the Director,  Intell igence Bureau, Government 

of India.  

 

Finger prints of  European ex-military prisoners enli sted outside India. [§12,  Act V ,  

1861.]  

 

519. The finger prints of a European ex -mili tary prisoner ,  enlisted outside India, shall  

invariably be taken on receipt  of a  requisit ion from the jail  and furnished to the 

Superintendent of  the Jail  for transmissi on along with the application for transfer of  the 

prisoner.   

 

P.R. sl ips from other districts.  [§12,  Act V ,  1861.]  

 

520. On receipt  of a P. R. sl ip by the Court  officer of a resident of his district  convicted 

elsewhere, the Court  officer shall  at  once asc ertain from the police -station in which the 

convict 's  home is si tuated whether informat ion of his conviction was supplied by the police 

of the district  in which he was convicted.  If  i t  is  learnt  that  this information was not supplied 

the Court  officer shal l  at  once communicate with the Court  officer of the district  of 

conviction inforfming him of the omission and call ing for a copy of the entry in the 

conviction register.   

 

Juvenile prisoner to be escorted to their homes .  [§12,  Act V ,  1861.]  

 

521.  All  juvenile convicts shall ,  on release,  be taken to their  homes by the police and handed 

over  to their  relations in the presence of two respectable residents of the neighbourhood. 

Superintendents of Jails shall  send notice of the approaching release of such conv icts to the 

Superintendent of Police one day previously.   

 

Vl.-Chemical  examinat ion of  exhibits.  

 

 

Chemical examination.  

 

522.  (a) Court officers shall  receive from officers in charge of police -stations or 

investigating officers  art icles intended for chemi cal analysis,  both in railway and district  

cases and,  after obtaining the orders  of the Magistrate shall  send them to the Chemical 

Examiner for examinat ion with a let ter describing them (see Appendix XVIII).   

 

(b) In cases where the cause of death as found  by the court  is not in accordance with the 

Chemical Examiner 's report ,  or where that  report  is contested, a copy of the judgment and of 

the evidence regarding symptoms and post-mortem appearance shall  be supplied to the 

Chemical Examiner,  such copies bein g made in the office of the Superintendent.   

 

Period of  preservation of  viscera .  

 



Police Regulations Bengal 1943 

523.  In cases in which viscera have been preserved with a view to the possible necessi ty of  

sending them to the Chemical Examiner for  examination, the Court  officer shall  ob tain the 

order of the Magistrate who deals with the case whether the viscera should be destroyed, or 

if  not,  for how long they should be preserved.  

 

Stock and materials for preservation of  viscera .  

 

524.  Stock and materials required for the preservation of viscera, etc. ,  for chemical analysis 

in connection with criminal cases are parts  of the medical  stores which are kept at  every 

district  and subdivision. The charge for upkeep is debitable to the Medical  Department,  but 

the cost  of packing and despatch o f viscera shall  be borne by the Law and Justice Budget.   

 

VII.-Court malkhana and custody of  property.  

 

Malkhana or property room.  

 

525 (a) The Magistrate shall  provide a  secure room in every court  to serve as  a malkhana in  

which all  property sent to court  and taken charge of  by the Court  Officer shall  be kept.  In the 

room shall  be a strong box for cash, ornaments,  small  arms, ammunition. etc.   

 

(b) Both the malkhana and strong box should have good locks,  preferably of  the tumbler type 

the keys of which cannot be locally made.  The keys of the room and of the strong box shall  

be numbered and kept by the Court  Officer who shall  be responsible for al l  the property in 

the malkhana and shall  see that  no one removes any property or tampers with exhibits in  

cases. Every art icle shall  be neatly labelled to tal ly with the number  in the register.  No 

private property of off icers may be kept in the malkhana. A duplicate key of each lock shall 

be in the custody of the Superintendent of  Police and the number shall  be noted  in a register.  

  

(c) Before going out on tour the Court  officer shall  make over to the next senior officer not 

below the rank of Assistant Sub -Inspector-  

 

(1) the key of the malkhana, and  

 

(2) al l  exhibits kept in the strong box that  might  possibly be r equired during his absence.  He 

should obtain a detailed receipt  for these and note the fact  in the daily under -trial  case 

report .  The key of the strong box shall  be made over in a sealed cover to the Second 

Magistrate.   

 

The exhibits which are handed over by the Court  officer,  together with valuables or 

documents  that  may be received in the Court  during his absence,  shall  be kept  in a second 

strong box in the malkhana.  The Court  officer shall ,  on return from tour,  examine the 

contents of the second strong box and give a  receipt  in exchange, noting the fact  in his daily 

report .   

 

Malkhana register.  [§12,  Act V ,  1861.]  

 

 

 526.  (a) The Sub-Inspector in charge of the court  malkhana shal l  keep a register in B. P. 

Form No. 100 of all  property that  he is bound by any law or regulation to take into his  

possession.  

 

(b) When any property is to be given back to the owners the order for return shall  be writ ten 

in column 10 and the authority sanctioning i t  shall  init ial  his order.  The receipt  of the person 

receiving the property shall  be taken in the register in column 14.  

  

(c) To avoid harassment,  small  art icles shall  be return to owners through officers in charge 

of police-stations whenever owners express a wish that  this should be done. Court  officers 

should ascerta in owners‘ wishes on this point  when they come to give evidence. The art icles  
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will  be sent to police -stations through the monthly pay escorts.  The officet  in charge of the 

police-station concerned shall  obtain the owners ' receipt  in duplicate,  one copy bei ng sent to 

the Court  officer to be fi led in the court  malkhan  register and the other  copy being kept on 

record at  the said police -station. In the case of heavy art icles,  the District  Magistrate shall 

determine whether the property should be returned to th e owners at  the expense of  the 

Provincial  Government,  the cost  being met from the Magistrate 's contingent grant,  or 

whether the owners should take back their  property from the court .  In Sessions cases, where 

the order of the Sessions Judge is  required,  the  Public Prosecutor shall  move the Sessions 

Judge under section 517 of the Code of  Criminal Procedure, to pass orders of disposal.   

 

(d) When property is no longer  required by the courts,  such portion of  i t  as  consists of cash, 

bull ion, gold and si lver orna ments,  or other valuable art icles of small  compass,  shall  be 

deposited in the treasury, art icles other than cash being kept in a separate small  box in 

charge of the treasurer  .   

 

(e) Orders shall  be taken to convert  perishable unclaimed property into cash at  the ear l iest 

date the law allows.  

 

(f)  A l ist  of art icles found on the person of  an accused by the police shall  be forwarded with 

the case diary or final  report  of the case in accordance with regulation 322. The art icles shall  

be sent with the prisoner  in charge of his escort  Court  officers shall  report  to the 

Superintendent any breach of this regulation.  

(g) Court  officers shall  also see that  prisoners hold receipts granted by station officers for 

such art icles.   

 

(h) A separate register for red ink entries of pending i tems of malkhana register shall  be 

maintained and at  the end of  each year only the pending i tems of  that  part icular year  shall  be 

entered in i t  below the entries of the previous year.  As soon as a  property is disposed of,  the 

pending i tem shall  be struck off from the pending register,  as  well  as from the original  

register.  The Court  Inspector at  Sadar  and the Circle Inspector at  the subdivision shall 

cert ify that  al l  out standing entries have been correctly entered in the pending register  and 

the disposed of i tems struck off.  For arms,  ammunition, etc. ,  (see Appendix XIV).  

 

For arms ammunition etc. ,  see Appendix XIV.  

 

(i )  In the case of property which has been proclaimed under section 523 of the Code of 

Criminal Procedure, the date of expiry of the period of proclamation shall  be entered in the 

remarks column of  the register.  so as  to enable the Court  officer to obtain orders  regarding 

the disposal of the property.   

 

(j ) The Court  officer shall  put up his malkhana register for a thorough inspection once a 

month by an officer of a rank not lower than that  of  Deputy Superintendent,  at  headquarters,  

and by the Subdivisional Police Officer or Circle.  Inspector,  as the case may be at  each 

subdivisional  headquarters.   

 

Note. -(i)  All  Court  officers shall  be asked to move Magistrates and Sessions Judges when 

ordering property to be confiscated, etc. ,  to  direct  that  interesting exhibits,  such as  art icles 

which indicate new methods of  committing crime, shall  be sent to the Deputy Inspector -

General ,  Criminal Investigation Department,  for disposal.   

 

(i i)  Court officers shall  obtain from trying Magistrates orders  for  the preservation in police 

custody of fired cartridge cases found at  the scene of  a dacoity or other crime of violence. 

These cases shall  be kept properly laballed in a box in the court  malkhana  for f ive years .  

 

Disposal of  property of  accused. [§12,  Act V ,  1861.]  

 

527. When a case, in which any person is concerned, is disposed of,  the Magistrate 's orders 

as to the dispopsal of property found on him shall  be obtained. In case of imprisonment the 
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property shall  be sent to the jai lor.  If  on conviction a fine is imposed and not  paid,  a  distress 

warrant shall  immediately be obtained, and the property found in possession of the party 

shall  be attached and sold in payment of the fine.  

 

Disposal of  Counterfoil  Coins and exhibits in note forgery cases.  [§12,  Act V ,  1861.]  

 

528. (a) Court  officers should submit applications to Judicial  officers when passing orders 

under sections 517,  523 or 524 of t he Code of Criminal Procedure, for the disposal of 

counterfeit  coins or any implements,  such as punches for repairing dies,  dies for striking 

coins, and moulds for casting coins, to consider whether the coins or implements should not 

be forwarded to the nearest  treasury or sub-t reasury officer for transmission to the Master of 

the Mint.  The remittance to the Mint should be made through the Deputy Inspector -General ,  

Criminals Investigation Department and should be accompanied by a ststement showing the 

number and date of the case to which the coins or implements relate.  

 

(b) The Central  Government have ruled that  the disposal of exhibits in a note forgery case is 

a matter for the decision of the court  which tries the case. Where the exhibits are ordered to 

be delivered to the police for destruction, if  any particular exhibits are of special  interest  

and should be preserved, the court  officer should obtain the court‘s order to send them to the 

Deputy Inspector-General ,  Criminal Investigation Department ,  for thi s purposes.  

 

Weapons deposited in malkhanas.  [§12,  Act V ,  1861.]  

 

529.  Rules for the deposit ing and disposal of weapons in the malkhanas  are detailed in 

Appendix XIV.  

 

 

Vlll .-Registers and Records. -Reports and Returns.  

 

Periodical reports and returns.  

 

530. A list  of  periodical  reports and returns due to and from the Court  office is given in 

Appendix XII.   

 

Registers and records  

 

531. (a) A list  of regis ters and fi les  to be maintained in the Court  office is given in Appendix 

XIII.   

 

(b) In the following regulations are given instruction regarding certain of the registers  and 

returns not dealt  with elsewhere.  

 

Register of  papers received and dispatched.  

 

532. In every Court  office a register of papers received and despatched shall  be maintained 

in Bengal  Forms Nos.  16 and 19 in which only papers not entered in any othe register such as  

verification rolls,  monthly copies of stat ion cash accounts,  etc. ,  will  be recorded.  

 

Daily under-trial  case report.  [§12,  Act V ,  1861.]  

 

533. (a) A register in B. P. Form No.101 shall  be kept in each Court  office. Reports should 

be prepared daily in duplicate by the Court  officer,  one copy being sent to the Superintendent 

and the other  remaining in the Court  office. This report  will  include sessions and 

badlivelihood cases and proceedings under  section 514, Cr.  P.  C. The fact  that  diet  and 

travell ing expenses of  prosecution witnesses have or have not been paid, or any delay in the 

payment thereof,  shal l  be entered in column 11, with reasons in case of non -payment or 

delay.  The Superintendent shall  submit i t  to the District  Magistrate drawing his at tention 

where necessary to any points requiring his notice;  specially any undue delays  in disposal of 
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cases, non-payment of  diet  and travell ing expenses to prosecution witnesses, or  delay in the 

payment thereof,  by underlining or encircling in red ink the entr ies relating there to. If  in  

spite of repeated entries no improvement is noticed the Superintendent should take the matter 

up personally with the District  Magistrate.  On return from the Magistrate,  the reports shall  

be fi led in the office of the Superintendent.  Whenever a case is  adjourned owing to non -

appearance of a police officer as witness, the fact  and the reason for his non - appearance 

shall  be noted in column 11 of the for m. If  no reason is given, the Superintendent shall  call 

for one which will  be shown to the District  Magistrate,  if  required.  

 

(b) Extracts relating to railway police cases shall  be forthwith submitted direct  to the 

Superintendent of the Railway Police con cerned who will  f i le them in his office after 

necessary action.   

Register of  unidentif ied persons. [§12,  Act V ,  1861.]  

 

534. (a) A register in B. P. Form No.98 of unidentified persons sent up by the police shall  be 

maintained in all  Court  offices. (For definit ion of "unidentified," see regulation 493.)  

 

(b) When such unidentified person is in custody of the police, details concerning him shall  

be entered in the regis ter by the Court  officer.   

 

(c) The names of unidentified persons sent up by the Railway P ol ice shall  be entered in the 

register of unidentified persons by the police officers attached to the courts in  which such 

persons are tr ied,  and the words ―Railway Police‖ noted in the remarks column of the 

register.   

 

(d) Subdivisional  Court  officers sha ll  at  once despatch a  copy of  every entry made in their 

subdivisional registers to the sadar Court  officer,  who shall  enter i t  in the sadar court 

register a separate part  being kept for each subdivision. After the disposal of the case, the 

Subdivisional Court  officer shall  send copies of the entries in the remaining columns of  the 

form which could not be previously fi l led up, for entry in the sadar  court  register.  

 

(e) When a person is identified as a registered member of a criminal tr ibe or a member  of a 

criminal  tr ibe who has escaped registration, the fact  should be noted in column 9 and in 

column 12 should be noted the action taken against  him under the Criminal Tribes Act,  1924. 

When a person concerned in a  case of  arms smuggling is ascertained to be a s eaman,  the 

words "Seaman-arms smuggler" should be noted in red ink in column 12.  

 

(f )  The name of the district  from which the name, residence and other particulars of an 

unidentified person are ascertained shall  invariably be noted in column 11,  the entry  being 

worded thus- 

  

 "Verified as a resident of such and such a  dis trict ."   

 

Appeal register.  [§12,  Act V ,  1861.]   

 

535.  (a) A register in B. P. Form No.102 shall  be maintained in the Court  office, in which all  

appeals in police cases shall  be entered.  

 

(b) The register shall  be put up once a week at  headquarters before the Superintendent and at 

subdivisions before the Subdivisional Police Officer  or Circle Inspector,  and they shall 

satisfy themselves that  proper provision for  conducting such cases has been made,  and that 

no failure of  justice has occurred owing to the Crown not being represented. Copies of any 

entries referring to appeals in cases  sent up by the Railway Police shall  be sent to  the 

Superintendent of the Railway  Police concerned.  

 

(c) In cases  of  delay in receipt  of  the notice of appeal,  the matter shaIl  be brought to the 

notice of the District   Magistrate.   
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(d) Results of appeal shall  be communicated in B. P. Form No.103 to the officers concerned.  

Care must be taken by Court  officers to  see that  their  connected registers are  corrected in 

accordance with these results.   

 

Magistrate's general register of  cases. [§12,  Act V ,  1861.]  

 

536.  (a) A register in Bengal Form No.3817 shall  be kept in order that  the Magistrate having 

jurisdiction shall  see in a convenient form all  cognizable cases reported to police and the 

Magistrate who tries a  case shall  enter his orders in the column allotted for this purpose.   

 

(b) Cognizable cases in which the Magistrate issues process on complaint  made to him or of 

his own motion,  but in which no first  information has been laid to the police or enquiry 

conducted by them, shall  not be entered in the register.  

 

(c) The senior Court  officer is responsible that  the register is properly writ ten up, but in 

order to leave him free to prosecute cases the actual  writ ing of the register and i ts 

submission to the Magistrate may be entrusted to the next senior officer below him.  

 

(d) On receipt  of the first  information report  of a case the Court  officer shall  f i l l  in colum ns 

-1 to 8 of the register,  and, after recording on the top of the first  information report  i ts 

number  in the general  register,  shall  submit  i t  and the register to  the Magistrate  who will  

init ial  column 9. First  information reports of heinous or important cases shall ,  however, be 

submitted to the Magistrate immediately after receipt .   

 

(e) Every case which is reported at  a police -station during a  year  no matter when the crime 

was committed, shall  be entered in the register and shall  receive a consecutive nu mber for 

that  year,  even though the first  information may not have been received unti l  after the end of 

the year.  The monthly,  consecutive number shall  also be given below the yearly number, thus  

19 (yearly number)  

5 (monthly number)  

 

(f )  Cognizable cases  insti tuted by complaint  or peti t ion to a Magistrate,  and referred to the 

police for investigation shall  also be entered in the register,  and shown in red ink in the 

crime compilation sheet.   

 

(g) As soon as the final  papers of a case are received by the  Court  officer,  whether a charge -

sheet or a  final  report  form, he shall  f i l l  in  columns 10 to 14 of the register and again submit  

i t  with the final  report  or charge -sheet to  the Magistrate.  The Magistrate,  if  a  charge -sheet 

has been submitted, shall  ei ther  take the case on to his own fi le or shall  pass orders,  to be 

entered in column 15 as to what Magistrate is to try the case. If  a  charge sheet has not been 

submitted, but a final  report ,  the Magistrate shall  pass such preliminary order as  he may 

consider necessary, e.g. ,  for further enquiry or for the complainant to produce his witnesses,  

and such order shall  be entered in column 15, or if  no preliminary order is required he shall 

pass final  orders and enter them in column 16. The entry in column 16 shall  i ndicate clearly 

how the case is to be shown in the returns, what amount of property is to be entered as stolen 

and recovered in the khatian register,  and how any property of which possession has ,been 

taken by the police is to be disposed of.   

 

(h) When the case has been tried and disposed of,  the Court  officer shall  enter  in column 16 

the order of the Magistrate as to the commitment,  conviction,  acquit tal ,  or discharge of the 

accused, and obtain the Magistrate 's  init ial  to the entry, which should indicate  clearly how 

the case is to  be,  shown and,  where appropriate,  the other  details mentioned in clause (g) 

above.  

 

(i ) In cases of al leged theft  of property in which investigation has been refused by the police 

on the ground that  the matter in dispute should b e decided by a civil  court ,  property should 

not be shown by the Magistrate as stolen or recovered in the general  register.  Court  officers 
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should draw the attention of Magistrates  to the above and make entries in the compilation 

sheet accordingly.  

(j )  The order in column 16 for entry of  the cases in the returns shall  take one of  the 

following forms: -  

 Not investigated. Enter section     . . .   

 True. Enter section     . . .  

 Intentionally false. Enter section    . . .   

 Mistake of law. Enter section     . . .   

 Mistake of fact .  Enter section     . . .   

 Non-cognizable.  Enter  section     . . .   

 

These represent the classification recognised for statist ical  purposes in Crime Statement A -I 

prescribed by the Central  Government,  and all  cases shall  be brought under  one or  oth er of 

the above classes. Orders such as "dismissed," "struck off as false," "doubtful ,"  are not 

explicit  and do not indicate how the case is  to be entered.  If  a Magistrate,  notwithstanding, 

treats a case as doubtful ,  i t  must be entered in the returns as tr ue.  

 

(k) The names of all  accused persons charged with offence under  Chapters XII and XVII of 

the Indian Penal Code whose real  names and residences are not known, shall  be underlined in 

red ink. The names of persons residing outside the district  shall  be doubly underlined.  

 

(I ) Persons who have been arrested and subsequently released by the police on bail  and have 

not been required to appear before a Magistrate shall  not be shown as acquit ted.  

 

(m) The entries in columns 10 to 14 relating to a  case in wh ich the final  report  has not  been 

submitted within 14 days from the date  of drawing up the first  information report  shall  be 

made in red ink.  Similarly,  entries in columns 15 and 16,  subsequent to a  case having been 

remanded four t imes, will  be made in red  ink.   

 

(n) In case in which the accused are absconding and should be arrested, a conspicuous red 

cross shall  be made in the column of  remarks,  so that  i t  may be easily seen what cases are 

pending on this  account.  The various steps taken from time to t ime to cause the appearance 

of absconders shall  be briefly noted.  

 

(0) To ensure absconders not being overlooked, the number of persons charged shall  always 

be shown in column 8,  and all  these persons should be accounted for in column 12,  thus: -  

 

 Sent up--Madar Baksh.  

 

 Not proved against --Shaikh Salim.  

 

 Absconded--Muhammad Ali .   

 

(P) When an offender  who has been previously convicted is  sent  up for  tr ial ,  the let ters "P. 

C." shall  be writ ten in red ink in column 12 against  his name. If  a case ends in con viction, 

the orders shall  be entered on conviction and not on expiry of the period allowed for  appeal.  

If  a sentence be quashed or modified on appeal,  a note of the order shall  be made in red ink 

in the general  register  to ensure entry of the amended order  in the compilation sheets,  and 

information shall  be sent to the police -station as required by regulation 535(d) .  

 

(q) Against  the name of any convict  regarding whom orders under  section 565 of the Code of 

Criminal Procedure, have been passed,     P.R.T.      shall  be noted in the general  register in 

the column of remarks.                                565  

(r) In column 17 the Court  officer shall  enter a reference to the corresponding entry in the 

compilation sheets  and note the date  of the despatch of th e final  memorandum. Remands 

shall  be noted in column 15.  

 

(s) All railway cases shall  be dist inguished by a  conspicuous red ink "R".  
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(t ) At the end of the year charge -sheet cases  in which there are absconders shall  be shown as  

pending.  

 

Non-general register.  [§ 12, Act v ,  1861 .]  

 

537.  A register in Bengal Form No. 5449F (B. P. Form No.104) shall  be maintained in all  

Court  offices wherein all  cases in which prosecutions have been insti tuted by the police but 

no first  information reports were drawn up a s well  as proceedings under section 514 Cr. P.C.  

should be entered.  

 

Hajat register.  [§ 12, Act v ,  1861 .]  

 

538.(a) A hajat  register in Bengal Form No.3831 shall  Hajat  register be kept In each Court  

office.  

(b) The Court  officer in charge of the register  shall  receive prisoners from police -stations, or 

from the custody of Magistrates,  or Sessions Judges, on conviction or commitment to hajat 

or for release on bail  and shall  at  once enter their  names in the register.  He shall  also on the 

appropriate page of  the register enter the names of all  the prisoners to be produced each day 

before the Magistrate.   

 

(c) It  shall  be the duty of the jai lor to make over the prisoners with their  warrants to the 

Court  officer 's  guard for production before the Magistrate.   

 

(d) Prisoners discharged, or  acquit ted,  shall  be released in open court;  prisoners remanded, 

or convicted, shall  be sent to jai l  with appropriate warrants;  and prisoners enlarged, on bail ,  

or on their  own recognizances, if  present in court  shall  be released  there. In the lat ter case 

the Court  officer shall  obtain the Magistrate 's init ials against  their  names in the harat 

register in attestation of their  release. The Court  officer shall  see that  notification in Bengal  

Form No.122 under rule 920 of the Bengal Jail  Code is sent  to the jai lor on the same day in 

every case of discharge or release of an under -trial  prisoner.   

 

Register of  Secsions cases. [§ 12, Act v ,  1861 .]  

 

539.  A register of cases committed to the Sessions shall  be maIntaIned in the Court  off i ce at 

district  headquarters in B. P. Form No.105.  On the commitment of a case to the Sessions, 

subdivisional  Court  officers shall  send intimation with necessary details to the sadar Court  

officer for entry in the register.  All  favourable and unfavourabJe c omments on the conduct of 

the police, recorded by Sessions Judges and by the High Court ,  shall  be noted in the column 

of remark in this register.  A cross reference to the court  conviction register should be made 

in column 11 of the register of cases  commit ted to the sessions.  

 

Bail-Bond register.  [§ 12, Act v ,  1861 .]  

 

540. (a) In every Court  office a register in B. P.  Form No.106 shall  be maintained, in  which 

the names of mukhtears and pleaders who stand surety and the amount of their  capacity shall  

be entered in alphabet ical  order.  Several  pages should be allotted to each surety. The register 

will  be maintained by the senior Assistant Sub -Inspector  under  the supervision of the senior 

Sub-Inspetor.   

 

(b) On the final  disposal of a case, the entry concerne d shall  be crossed through by the 

officer maintaining the register .   

 

(c) When a surety's bond is forfeited, the police should object  to his being allowed to stand 

further surety unti l  the amount forfeited has been realised in full .  If  the bond of a suret y is 

forfeited more than once, the Court  officer should request  the Magistrate not to accept 

further bonds from that  surety.  .  
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Conviction register.  [§ 12, Act v ,  1861 .]  

 

541. (a) A register of persons convicted shall  be maintained in all  headquarters co urts in B.  

P. Form No.107.  

 

(b) The names of all  persons convicted of the following offences shall  be entered in i t :  -  

 

(i ) Offences or at tempt at  or abetment of -under Chapters XII and XVII of the Indian Penal 

Code, punishable with whipping or with impri sonment for three years or upwards.  

 

(i i) Personating or attempt at  or abetment of a public servant etc. -Sections 170 and 171 of 

the Indian Penal Code.  .   

 

(i i i) Causing hurt  or at tempt at  or abetment of -Section 328 of the Indian Penal Code.  

 

(iv) Swindling or attempt at  or abetment of -Section 417 of the Indian Penal Code.  

 

(v) Offences or at tempt at  or abetment of relating to forgery of currency notes or bank notes -

Sections 489A, 489B, 489C, 489D of the Indian Penal Code.  

 

(vi ) Criminal conspiracy, when the offence which is the object  of the conspiracy is  

exclusively tr iable by  the Court  of Sessions -Section 120B of the Indian Penal Code.  

 

(vi i)  Offences mentioned in the schedule to the Indian Criminal Law Amendment Act,  1908 

(XIV of 1908),  when the tr i al  has proceeded according to the provisions of that  Act.   

 

(vi i i) Badlivelihood-Sections 109 and 110 of  the Code Criminal Procedure.  

 

(ix) Gambling-Sections 3. 4 and 11 of Bengal Act II of 1867.  

 

(x) Opium-Section 9 of Act I of 1878.  

 

(XI) Arms-Sections 19 (a),  (c),  (I)  ;  20 of Act XI of 1878.  

 

(xii)  Offences under the Criminal Tribes Act,  1924 (vi  of  1924).   

 

(xi i i) Offences under the Explosives Substances Act,  1908 (VI of 1908).  

 

(xiv) Offences under  the Goondas Act ,  1923 (Ben. Act I of 1923).  

 

(xv) Offences in connection with poli t ical  agitation punishable with rigorous imprisonment 

for a term of one year or upwards.   

 

(xvi) Offences under the Motor Vehicles Act,  1939 -Sections 116-118, 123 and 124 (Act IV of  

1939).  

 

(xvii)  Offences under  sections 3 and 4 of the Bengal Criminal Law (Industrial  Areas) 

Amendment Acts 1942.  

 

(xvii i) Offences under section 2 of the Howrah Offences Act (Act XXI of 1957)  

 

(xix) Offences under the Telegraph Wires (Unlawful Possession)  Act (Act No.  LXXIV of 

1950).  

 

NOTE.-First  offender  bound down under  section 562 of  the Code of  Criminal  Procedure, 

shall  be treated as convicted,   
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(C) Entries shall  be made as  soon as  sentence is passed.  It  the sentence is quashed or 

modified on appeal ,  necessary corrections shall  be made b y noting in the column of remarks 

the date and purport  of the order of  the appellate court .  The names of identifying off icers 

shall  be entered from the record of the cases and from the release notice of the prisoner,  

which shall  be sent to the police -station concerned through the headquarters Court  officer.   

 

(d) Convictions at  the Sessions shall  be registered at  the headquarters court  of the district 

from which the case was committed.  

 

(e) At subdivisions entries of convictions shall  be made as  they occur  during the month on 

loose sheets of the printed form which shall  be forwarded to the headquarters court  within 

the first  week of  the following month,  and fastened into the headquarters register  at  the end 

of the entries for the same month.  

 

( /)  The conviction sheets shall  be put up once a week for examination and signature at 

subdivisions before the Sub -divisional Magistrate,  and at  headquarters before the Magistrate 

to whom the duty is made over.  The Magistrates shall  cert ify that  the entries in the 

conviction sheets have been checked with the Magistrate 's general  and complaint  registers 

and that  al l  necessary entries have been made.  

 

(g) The completed volumes of the register,  after they are neatly bound, shall  be kept in the 

Magistrate 's record-room or other  safe place, the current volume and the index only being 

kept by the Court  officer in his office under safe custody.  

 

(h) Extracts of entries regarding criminals  residing in another district  or changing their  

residence shall  be forwarded to the sadar  Court  officer of  the district  in question for entry,  in  

the headquarters court  conviction register.  After entry the communication shall  be returned 

with a note stating the page and volume of the register in which the contents have been duly 

entered. Such extracts shall  be sent after orders as to P. R. have been passed when the 

convict  is l ikely to be made P.R.  or any appeal preferred has been disposed of or the period 

of such appeal has expired.  

 

(i ) The conviction roll  of any person born or resident at  C handernagore, who has been 

convicted of any of the offences enumerated above, shall  be sent direct  to the Magistrate of 

Police, Chandernagore. Similar  rolls will  be received from the French authorit ies in respect 

of persons born or resident in Brit ish Indi a, who are convicted of the same offences.  

 

(j ) All cases in which the real  names and residences of persons convicted of offences under 

Chapters XII and XVII of the Indian Penal Code, are not known, shall  be entered in red ink.   

 

 

(k) When a convict  is  made P. R.,or          by the Superintendent or is ordered by the 

Magistrate to notify,  after release from jail ,  his residence or  change of residence under 

section 565 of the Code of Criminal Procedure, the let ters P.R.                or           as the  

case may be,  

 

 

shall  be entered against  his name in the remarks column in red Ink,  and the number of the     

P. R. sl ip or the despatch cheque shall  be noted in the column "Whether finger print  taken". 

The classification formula supplied by the Finger Pri nt  Bureau on the counterfoil  of the 

despatch cheque shall  on receipt  be transcribed in the register and communicated to the 

district  where extracts  from the conviction register have been sent according to clause (h).  

Where a person convicted in a case of a rms smuggling is known to be a seaman, the words 

"Seaman-arms smuggler" shall  also be entered in red ink against  his name in the remarks 

column.  

 

 P.R.  
   T, 

 P.R.  
   T. 

 P.R.T.  
   565 
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(l )  Conviction rolls  of homeless  offenders  having previous convictions in Calcutta shall  be 

sent to the Commissioner of Police, Calcutta,  who shall  return the rolls with a note that  the 

contents have been duly entered in his register.   

 

Conviction of  foreign criminals in coining or note forgery cases to be reported to the 

Director, Intell igence Bureau.  

 

542.  In  coining or  note forgery cases in which an Asiatic not resident of India, is  convicted 

and in which there is reason to believe that  the false coins or notes have been manufactured 

abroad, the Superintendent shall  report  the fact  to the Deputy Inspector -General ,  Criminal  

Investigation Department for transmission to the Director,  Intell igence Bureau,  Government 

of India.  

If  any foreign criminal,  whether  Asiatic or  non -Asiatic,  is  convicted in a coining or  note 

forgery case which may arouse international intere st ,  a similar report  shall  be sent for 

transmission to the Director.   

 

Index to conviction register.  

 

543. (a) An index to the conviction register for the whole district  shall  be maintained in all  

sadar Courts in B. P. Form No. 108.  

 

(b) The page,  volume and year of  the index shall  be noted under each man's name in the 

conviction register.   

 

(c) At the close of  each month,  after the subdivisional  conviction sheets  are received,  the 

sadar Court  officer shall  prepare an index for  the whole district .   

 

(d)  Indices for  every 10 years shall  be kept in bound books.   

 

(e) The sadar Court  officer shall  search the indices of this register  to see if  a person sent up 

has been previously convicted or not,  and he shall  cert ify on the back of the charge -sheet 

that  he has done so.  

 

(f ) A key explaining the system of indexing will  be found in Appendix XXVIII.   

 

Elimination of  names of  deceased persons and of  persons acquitted on appeal.  

 

544. (a) On receipt  f rom station officers of the l ists of persons whose names have bee n 

removed from the convicit ion register,  the headquarters Court  officer shall ,  after making the 

necessary corrections in his register,  forward the l ists  to the Superintendent,  who shall  

satisfy  

himself that  the register and indices have been corrected.  

 

(b) Names of persons acquit ted on appeal shall  be struck off the index as soon as intimation 

is received by the Court  officer.  

 

Court  khatian register (Crime return compilation sheets and instructions for f i l l ing up 

the different columns).  

 

545. (a) To facil i tate the preparation of the annual crime statements,  a khatian register,  

composed of  compilation sheets in B.  P.  Form No,  109,  shall  be maintained at  each 

headquarters and sub divisional  court .  Each description of crime or serial  number  shall  have 

a sheet or sheets for each polce -station.  

 

(b) Cases In which first  information reports are writ ten are recorded in the general  register 

of cases,  and from this register shall  be gathered the information for the crime compilation 

sheets with respect to  such cases.  Cognizable cases insti tuted by complaint  or  peti t ion to a  
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Magistrate,  and referred to the police for  investigation,  are also entered in the general 

register,  and shall  be shown in the khatian register in red ink.  

 

(c) Cognizable cases under Municipal ,  Railway and Telegraph by-laws,  section 120 of  the 

Indian Railway Act,  1890, and section 34 of the Police Act,  1861, vagrancy and bad 

character cases, Chapter VIII of the Code of Criminal Procedure, etc. ,  are not reported in 

first  information reports,  and consequently are not entered in the general  register of  cases. 

They are, however entered in the Magistrate 's register of cases, in which no first  information 

report  is used, and from this register shall  be gathered the information to enter them in the 

compilation sheets and in the Annual Statement A, Part  I.   

 

(d) The above description of cases shall  be entered in the compilation sheets after  f inal 

orders in each case have been passed.  

 

(e) When entering a case from the general  register,  or from the regist er of cases in which no 

first  information report  is used, the number of entry in column 1 of the compilation sheet 

shall  be noted in the column of  remarks in the register from which the entry is made,  thus 

creating a l ink between the registers and the comp ilation sheets.  

  

(f )  District  and Subdivisional Magistrates will  direct  the officer who keeps the registers of 

miscellaneous cases  and of non -first  information cases to let  the Court  officer have the books 

for a short  t ime every day and to give him a note  of tho cases decided on the previous day in 

order that  the compilation sheets may be writ ten up.  

 

(g) On receipt  of intimation that  an appeal has been lodged,  Court  officers shall  write a  large   

"  A " in red ink on the left  hand side of column 1 against  every case concerned, and when the 

final  result  of appeal is known, the necessarry alterations shall  be made in the columns 

regarding convictions or acquit tals.  In one of the spare columns shall  be entered the number 

of cases and persons acquit ted on appeal by the  Magistrate,  Sessions Judge, or High Court .   

 

(h) Court officers shal l  init ial  their  registers twice;  f irst  when they write  " A "  opposite the 

case, and the second t ime, when they enter the final  result  of the appeal.   

 

(i ) Column 10 should include cases in which the police submitted charge -sheets and those the 

Magistrate called for on his  own motion.  A case should be shown as convicted when any of  

the accused sent up is  f inally convicted of a  cognIzable offence by competent court .  When a 

case is acquit ted on appeal i t  should be shown as such in columns 11 and 17,  necessary 

corrections being made in these columns. If  a case ends in the conviction of the accused 

under a noncognizable section, the case shall  be shown under columns 4, 6 and 8 of  the 

compilation sheets and the person in column 25 and a spare column for  "otherwise disposed 

of‖.  

 

(])  Column 11 should include cases sent up by the police and those sent up by order of the 

Magistrate.  Cases in which the accused dies,  escapes or  is declared a lunatic during tri l  or in 

which charges are abandoned, compounded or withdrawn (sections 247, 248, 259, 333, 345,  

494 of the Code of Criminal Procedure) should not be included in this column. They must be 

shown in the addit ional columns provided for the pu rpose in the remarks column. Acquittals 

on appeal will  also be shown as  such in column 11 if  they occur during the year.   

 

(k) Column 29 should include all  persons convicted of a  cognizable offence including those 

dealt  with under section 562 of  the Code o f Criminal  Procedure,  those convicted under a 

noncognizable section being shown under  a spare column for ―otherwise disposed of‖. 

Columns 28,  29 and 30 are meant for persons concerned in true cases only.  

  

NOTE-At the close of  each year the Court  officer s hall  prepare a statement known as  "A", 

Part  I,  in  B.P.  Form No.115 from the figures recorded in the crimes compilation sheets in 

accordance with the instructions issued for  tbe preparation of the Annual Administration 

Report .   
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Statements of  serious crime. 

 

546. (a) At the beginning of each half  year the Court  officer shall  prepare statements in B. P. 

Form No. 110. The Superintendent shall  forward through the Dist rict  Magistrate one copy of 

the statement to the Deputy Inspector -General  of the Range and another to the Commissioner  

of the Division to reach them not  later than the 10th January and 10th July. The Deputy 

Inspector-General  shal l  f irst  check the returns with those of the previous half -year and of the 

corresponding half  year of the previous year,  and shall  compile  a consolidated return for his  

Range. He shall  then prepare a concise review of the figures , f irst  cri t icising and examining 

the aggregate figures of the Range, and thereafter dealing with any points which may require 

special  notice in connection with the returns of any particular district .  He shall  send a copy 

of his review to each district  in his  Range, and two copies  of i t  to the Deputy Inspector -

General ,  Criminal Investigation Department ,  together with the consolidated return for  the 

Range and the district  returns. These shall  be forwarded so as to reach the Deputy Inspector -

General ,  Criminal Investigation Department,  not later than the 20th Janhary and 20th July.   

 

(b) On receipt  of the reviews of Range Deputy Inspector - General ,  the consolidated Range  

returns and the dist rict  returns, the Deputy Inspector -General ,  Criminal Investigation 

Department,  shall  prepare a review in which he shall  examine and cri t icise the figures  for  the 

whole province, the figure for  each Range,  and where nec essary,  the figures  for  any 

particular district .  He shall  then submit his  review to the Inspector -General  and return the 

district  and consolidated Range returns to Deputy Inspector -General ,  to enable them to 

comply with clause (a) above with respect to the  return for the fol lowing half -year.   

 

(c) Under the heading "Burglary" only cases which come under serial  No, 29 (i ,e . ,  cases  

under sections 449 to 452, 454, 455, 457 to 460, Indian Penal Code) and under the heading 

"theft" only cases which come under ser ial  No.33 (i ,e"  cases 379 to 382, Indian Penal Code) 

of Statement A, Parts I and II,  shall  be entered including cases not  investigated under section 

157(b) of the Code of  Criminal Procedure.  An explanation of the fluctuations in burglaries 

and thefts shall  be given whenever possible. The explanation should be supported. by facts;  

thus when arise in pr ices is adduced as an explanation, the actual  prices of grain for  the 

periods under comparison should be given.   

 

(d) Riots attended with murder shall  be shown  under the head of ―Riots‖ and not of 

"Murder". Similarly, dacoit ies attended with murder shall  be shown under the head ―Dacoity‖ 

and not "Murder".  

 

(e) In dist inguishing between professional and technical  dacoit ies,  the intention, and not  the 

character,  of the offenders has to be considered; and the assumption must  be that  every 

dacoity is professional unti l  i t  can be shown to be technical .  A dacoity committed for  the 

sake of gain is usually professional ;  a  dacoity committed for some ulterior motive, e.g.,  to  

enforce a claim or coerce a raiyat ,  is  technical .   

 

( f  )  In each Court  Police Office, stat ist ics should be prepared and maintained in five par ts in   

B. P. Form No. 110A. The statistics form, Part  I to IV, shall  be kept as a record of cases 

conducted by each prosecuting officer including the Public Prosecutors.  The prosecuting 

officer shall  themselves fi l l  up forms in Parts I and II in repect of their  work at  the end of 

each fortnight.  The Assistant Sub -Inspector  in charge of  keeping accounts  of Sessi ons and 

Appeal cases shall  similarly fi l l  up these forms in respect of  the work of the Public 

Prosecutors and Assistant Public Prosecutors and shall  maintain f igures in Parts III and IV.  

The G. R. office shall  maintain figures in Part  V. At the close of th e half  year these figures 

are to be totalled up to get  the half  yearly s tatist ics which are to be prepared and submitted 

along with half -yearly statement of serious crimes.  

 



Police Regulations Bengal 1943 

NOTE-In the case of the Railway Police the returns shall  be submitted direct  to t he Deputy 

Inspector-General  of the Range concerned.  In Railway Police returns, B. P. Form No.111 

shall  be used instead of B. P. Form No. 113, but the other returns shall  be the same as for  the 

District  Police.  

 

Monthly reports of  the off icers respnsible  for the upkeep of  registers in the Court office.  

 

547. In order  to reduce the number of errors or omissions in the registers maintained in the 

Court  office,  officers responsible for the upkeep of the different registers shall  submit on the 

first  Sunday of each month to the Court  officer answers to various questions as  may be 

prescribed from time to t ime,  concerning these registers.  At subdivisions where there are no 

Court  Inspectors,  these reports shall  be submitted to the Circle Inspector.  The Court  officer  

or the Circle Inspector ,  as the case may be, shall  examine these reports and take steps to 

rectify any defect  or omission that  may be discovered. These reports will  not be submitted to 

the Superintendent unless there is anything that  needs his at tention.  

  

IX. – Cash Account  

 

Court off ice cash accounts.  

 

548. (a) A cash account shall  be maintained at  each Court  office  in B.  P.  Form No.85.  The 

account shall  be kept mutatis mutandis according to regulation 409. In i t  shall  be,  entered 

details regarding the  pay of the staff  and all  other sums of money that  come into the hands of 

the court  staff .  For every sum received by the Court  officer he shall  grant a printed receipt  

cheque, in Bengal Form No.39,  signed by himself,  to the person deposit ing the money.  

 

(b) Ordinarily speaking the account will  be maintained by,  the officer in direct  charge of the 

malkhana,  but i t  will  be checked along with the station cash accounts by the officer in charge 

of the Court  office and by the Magistrate 's  cashier as laid down in  clause (c).  

 

(C) On receipt  of the monthly cash account from a police -station, the Court  officer shall 

obtain from the cashier or the clerk in charge of the various cash registers in the offices of,  

the District  Magistrate or the Subdivisional Magistrate,  as the case may be a cert if icate that  

al l  sums remitted to the Magistrate have been duly accounted for,  and after examining the 

malkhana register and any other relevant papers,  he himself shall  record a cert if icate to the 

same effect  in regard to money re mitted to his own office. He shall  then transmit the 

accounts to the Superintendent 's  office. The audit  and comparison with the registers in the 

District  or Subdivisional Magistrate 's  office shall ,  as far as possible, be done by somebody 

unconnected with the keeping of the accounts.  The cert if icate referred to shall  be given in B. 

P. Form No.112.  

 

CHAPTER VIII  

 

Railway Police 

 

I . -GENERAL DUTIES OF THE STAFF AND JURISDICTION.  

 

District Police rules applicable to railway Police. [§12, Act  V, 1861]  

 

549. The rules relating to the District  Police contained in other  chapters of these regulations, 

shall  be applicable to the Railway Police, unless the contrary appears from the context or 

from rules in this chapter.  

 

Railway Police jurisdiction. [§12, Act V,  1861]   
 

550. The jurisdiction of the Railway Police extends - 
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(a) over all  open l ines, i .e. ,  l ines open for the public carriage of passengers,  animals or  

goods, within the railway fencing,  and where there is no such fencing,  up to 10 feet  from the 

outer rail  on either side;  but not over any mill  or coll iery sidings other than those on railway 

land worked for the purposes of the Railway concerned ;   

 

(b) over all  rai lway station, goods sheds, stat ion yard and buildings on railway land within 

the fencing or boundary off railway station; but not over lands acquired for blocks of  

residences for railway servants at  Howrah,  Bandel Junction, Raniganj ,  Asansol,  Rampurhat,  

Burdwan. Lil looah, Ondal,  Sitarampur, Barakar on the East  Indian Railway; at  Kanchara 

para, Sara,  Paksey,  Ishurdi,  Santahar,  Goalundo,  Parbatipur,  Saidpur, Sil iguri ,  Lalmanirhat,  

Katihar,  Rajbari ,  Khulna. Sealdah, Dacca, Barns Junction, Domohoni,  Mal Junction, 

Chittagonj ,  Pahartali ,  Laksam, Bhairab Bazar and Chandpur on the Bengal Assam Railway; at  

Shalimar,  Santragachi,  Kharagpur, Benapur, Narayangarh,  Bakhabod, Contai  Road,  

Nekurseni,  Danton,  Jhantipahari ,  Damadar and Burnpur on the Bengal Nagpur Railway; and  

 

(c) Over all  ghats and ferries in the exclusive possession of the Railway.  

 

NOTE.-The Ditstr ict  Police shall  deal  with the case of a crime occurring on land beneath the 

arch of  a railway bridge or  culvert ,  on a pathway which is  used as  a public thoroughfare. 

They shall  also deal with a crime on such land even when not forming a public pathway or 

thoroughfare unless  i t  is  definitely shown, by being fenced or  otherwise,  to  be in the 

occupation of the railway.  

 

Crime and Order Police. [§ 12, Act v.  1861.]  

 

551. (a) The personnel of the Railway Police force shall  be distributed to "Crime" and 

"Order" branches, according to the allotment statement ,  and each branch shall  normally be 

detailed exclusively for i ts own duties  as laid down below. The disposit ion register shall  

show each branch separately, and when a recruit  is  enlisted i t  should be stated i n the district 

order in which branch he is taken. Officers belonging to one branch may be transferred to the 

other .  

 

(b) The cost  of the "Order Police" is paid by the Railway as well  as one -fourth of the cost  of 

the supervising staff  who belong to the Cri me branch.  

 

 Duties of  Order Police  

 

(c) The duties of the Order Police are: -  

 

(i )  control  of passenger traffic inside the station premises more particularly on the 

platforms, in the booking offices, wait ing halls,  at  the entrance and exit  gates and 

wherever specially required on emergencies by the station officials  ;   

 

(i i)   the control  of vehicular and other traffic in the station compound;  

 

(i i i) the maintenance of order at  stat ions and in standing passenger trains;  prevention of 

overcrowding.  etc.  ;   

 

(iv)  watching loaded passenger trains when standing in stations;  .   

 

(v) the arrest  of  those found committing nuisances or suffering from infectious diseases , 

and keeping the station premises clear of idlers and beggars ;   

 

(Vl) the examination of all  empty carriages on arrival  at  terminal stat ions for property 

left  behind by passengers  and to see that  carriage fi t t ings have not been tampered with, 

and  
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(Vil ) the removal  of bodies of persons dying in the train and on s tation premises and the 

conveyance to hospital  of sick passengers .   

 

(d) The duties of the Crime Police are:  -.   

 

(i )   investigation into cognizable offences committed with in railway l imits and 

prevention of the same ;   

 

(i i)  the arrest  of  offenders in cognizable cases and detention of the m in custody as  well  of 

persons arrested by Railway officers and made over to the police, and their  production 

before the Magistrate ;   

 

(i i i) the reporting of non-cognizable cases or infringement of bye -laws of the l ine to the 

proper authorit ies as also a ll  instances of oppression or fraud on the part  of railway 

subordinates or others  ;   

 

(iv) the prosecution of cognizable cases, as well  as non - cognizable cases under the 

Indian Railways Act,  1890, on behalf  of the management.  

 

Assistance to the public and railway staff .  [§12, Act  V, 1861]  

 

552. (a) The Railway Police shall  render to all  departments of  the Railway and to the public, 

when called upon to do so, al l  possible assis tance not inconsistent with their  police duties.  

 

(b) They shall  at  once bring to the notice of the station -master  any infraction of the rules and 

bye-laws of the railway or  the commission of any non -cognizable offence under  the,  Indian 

Railways,  Act,  1890,  ei ther by the railway servants or  the general  public.  Any such 

occurrence, together  with the action taken by the station -master,  will  be noted in the general  

diary and the daily report .   

 

(c) They shall  be vigi lant in the prevention and detection of  nuisances, and shall  bring all 

such cases to the notice of the station -master  immediately.   

 

(d) They shall  bring at  once to the notice of the station -master and enter in the general  diary 

all  instanes of over-crowding of  carriages.  

 

(e) They shall  prevent persons suffering from small -pox or other infectious disease f rom 

entering carriages, and remove from the carriage any person suffering from such disease who 

may have entered.  

 

Note. -Such persons commit an offence cognizable under section 269 of the Indian Penal 

Code and section 117 of the Indin Railways Act,  1890 in such cases a first  information report  

shall  be submitted, the sufferer being sent to hospital  and the chrge -sheet being submitted on 

his recovery.  

 

Railway Police to watch i l l icit  traff ic and movements of  suspicious characters.      [§12, 

Act V, 1861]  

 

553. (a) The Railway Police shall  keep a sharp lookout for i l l ici t  Conveyance of opium and 

other excisable art icles and for persons travell ing with unlicensed arms.  

(b) They shall  carefu1ly watch the movements of travellers and at  once communicate any 

suspicious circumstances  to their  immediate superior and, if  necessary,  to the District  Police.  

 

Persons dying within railway l imits .  [§12, Act V, 1861]  
 

554. (a) The Railway Police shall  be responsible for the burial  or  cremation in a  proper  and 

decent manner, in accordance wi th the nationali ty and religion of the deceased of the bodies  

of al l  persons dying within railway l imits  not claimed by friends. The property of  such 
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persons shall  be forwarded, under the general  rules on this subject  to the Judge, and the cost 

of the disposal of the body shall  be paid by the Magistrate of the district .  

 

(b) The service of doms employed by the Bengal  Assam Railway authorit ies are placed at  the 

disposal of the police on application to the medical  officers and Sub -Assistant Surgeons. A 

fee of  Rs. 4 for each dead body is payable and will  be recovered by the Chief  Auditor from 

the District  Magisitrate concerned. As no doms are employed on the East  Indian Railway and 

Bengal Nagpur Railway,  their  services must be arranged for,  with the assistance of the 

District  Police,  if  necessary,  and fee of  Rs.  4 can be recovered in the usual  manner from the 

District  Magistrate.   

 

Sick passengers.   
  

(c) When indigent  passengers  fall  seriously i l l  while on a  train journey,  the rai lway 

authorit ies shall  be responsible for removing them and handing them over to the Railway 

Police. Reasonable expenses for sweepers and grass mats for shelter shall  be paid by the 

railway, and if  there is a railway hospital  or dispensary the sick passenger shall  be allowed 

to remain there temporarily free of charge, but must be removed by the police as soon as 

possible to the nearest  civil  hospital .  The expenditure on account of removal of sick persons 

from railway precincts to the nearest  civil  hospitals shall  be met from the allotmen ts placed 

at  the disposal  of District  Magistrate under "57 -Miscellaneous-Donation for  charitable 

purposes -Maintenance of paupers and indigent persons, etc."  

 

Disposal of  destitute and sick persons [other than passengers] .   

 

(d) The Railway Police shall  take charge of and arrange to  remove to the nearest  hospital 

(Public or Railway) desti tute and sick persons found within their  jurisdiction. When the 

attendance of the Railway Police cannot be secured without delay and consequent risk to the 

sick person,  the Railway officials on the spot shall  take charge and make the necessary 

arrangements.  The cost  of removal and incidental  charge are to be recovered from the 

District  Magistrate concerned who will  meet i t  from the allotments placed at  his disposal 

under ―57-Miscellaneous-Donation for  charitable, purposes -Maintenance of paupers and 

indigent persons, etc.‖  

 

Tickets and excess  fares. [§12, Act  V, 1861]  

 

 555. The Railway Pol ice shall  have nothing to do with the purchase or sale of t ickets,  or the 

collection of excess fares demanded from passengers .  

 

Not to guard railway property or inquire into more cases of  missing goods. [§12, Act V, 

1861]   
 

556. The Railway Police shall  not be called upon to undertake the watch and ward of railway 

property, and they shall  not be required to intervene in cases  of shortage or missing goods,  

or to examine the seals of goods wagons, unless they have reason to suspect the commission 

of a cognizable offence. This is the duty of the Railway Watch and Ward staff  with whom, 

however, the Railway Police should cooperate whenever  necessary. (See regulation 595.)   

 

Duties of  Railway Police Circle Inspectors.  [§12, Act V, 1861]  

 

557. (a) The duties and responsibil i t ies of a Railway Police Circle Inspector  shall  be the 

same as those of Circ le Inspectors of the District  Police. He shall  specially endeavour to be 

on good terms with the railway authorit ies and acquire an accurate knowledge of all  the 

railway servants.   

 

(b) In  case of any serious accident in his circle,  he shall  send informatio n to the 

Superintendent and repair  forthwith to the spot.   

 



Police Regulations Bengal 1943 

(c) He shall  submit a monthly return of inspections in B. P.  Form No.128.  

 

 

Duties of  Platfrom Inspector. [§12, Act V,  1861]  

 

558.(a) the following are the duties of a Platform Inspector: --  

 

(i ) Distributing and supervising the  work of the platform staff  including Sergeants.   

 

(i i)  Attending important trains and maintaining order at  stat ions.  

 

(i i i) Supervision of  traffic arrangements within the railway premises.  

 

(iv) Looking after the dri l l  and discipline of the force under him, and inspecting the barracks 

in order to see that  they are kept clean and t idy.  

 

(v) Deputing Sergeants to visi t  police -stations for instructing the force in dri l l  and the 

handling of arms.  

 

(vi ) Care and custody of arms and ammunit ion, etc. ,  and keeping the registers and accounts 

appertaining to them. He shall  keep the keys of the magazine.  

 

(vi i)  Indenting for arms, ammunition, accoutrements,  etc.  

 

(vii i) Supervising musketry and revolver  practice and the preparation  of the reports  and 

returns in connection therewith.  

 

(ix) Maintaining the records and register necessary for the work of his staff .  

 

(b)  He shall  submit a daily diary in B.P. Form No. 18.  

 

(c)  In  the Bengal  and Assam Railway, Saidpur district  where there is no Platform Inspector at  

headquarters,  the duties laid down in ( vi) and (vii)  above shall  devolve on the Reserve 

officer.     

  

Duties of  Platform Sergeant. [$ 12, Act  V,   1861].  

 

559. (a) The following are the duties of a Platform Sergeant: -  

 

(i ) Attending the arr ival  and departure of passenger  trains and preserving order  in the 

station.  

(i l)  Looking for suspicious characters and reporting their  arrival  and departure.  

 

(i i i) Regulation of traffic within the station l imits and reporting offenders to t he officer in 

charge of the local  railway police -station.  

 

(iv) Searching empty carriages and making over  to the station master al l  properties found in 

such search and obtaining receipt  from him therefor.   

 

(v) Visit ing police-stations for instructing the  force in dri l l  and handling of arms.  

 

(b) He shall  submit a  daily diary in B.  P.  Form No. 18 to the Platform Inspector  or to the 

Circle Inspector (where there is no Platform Inspector) and perform any other duties which 

the Superintendent may prescribe i n consideration of local  requirements.   

 

Train guards. [$ 12,  Act  V,  1861.]  
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 560. The Superintendent of Railway Police shall  depute train guards to travel in important 

passenger trains, or those in which crime frequently occurs.  They will  be in plain c lothes and 

shall  be on the look out for criminals  or suspicious persons travell ing by the train. Should 

they detect  anyone of this character,  they should keep him under watch (unless i t  is 

necessary to arrest  him in order  to prevent a cognizable offence),  and report  the facts at  the 

first  rai lway police -station they pass. At halt ing stations they should watch both sides of the 

train;  and interchange information; with any Railway or District  Police constables present on 

the platform, such information being r ecorded in a note book.   

 

Train guards to know notorious railway criminals by sight. [$12, Act  V, 1861]  

 

561. (a) Officer deputed on train guard duty should know notor ious railway criminals by 

sight and should be taught to recognise them from the photogra phs published in the Criminal  

Investigation Department.  

   

(b) For special  reasons the Superintendent of Railway Police may order a train guard to work 

in uniform.  

 

Instructions to be observed by the Railway Police on occasions of  tours of  the Hon‘ble 

Ministers of  the Provincial  Government and the Hon‘ble Members of  the Governor 

General‘s Executive Council .  [$ 12,  Act  V, 1861]  

 

562.  (a)  The following instructions shall  be observed by the Railway Police on occasions of 

tours of the Hon'ble Ministers:  -  

 

  (i )   On receipt  of the tour programme of an Hon‘ble Minis ter from the Department  

concerned the Superintendent of Railway Police will  at  once inform all  his police -stations 

and posts along the route.  

 

 (i i ) The platform staff  at  stat ions at  which the train  stops should unobtrusively see that  the 

Hon'ble Minister  is in  no way molested,  special  at tention being paid Executive to beggars or  

persons who may wish to present peti t ions.  

 

(i i i) At stations at  which the Hon'ble  Minister joins or leaves the train, or  at  junctions and 

ghats at which changes are made,  an Inspector should,  where possible, be present.  In his  

absence, a Sub-Inspector must at tend. He wil l  see that  the platform staff  do their  duty quietly 

and properly, and will  render every assistance in his  power.  

 

(iv) When an Hon'ble  Minister arrives at  or departs from Howrah or Sealdah station, he 

should, when possible , be met  by the Superintendent of Railway Police. It  is ,  however,  not 

desirable that  the Superintendent should break into one of his own t ours in order to be 

present,  and in such a  case the senior  police officer at  headquarters should meet  the Hon'ble 

Minister.   

 

(v) All duties in this connection will  be performed by subordinate  officers in inspection kit .  

Officers of and above the rank of Deputy Superintendent will  wear working dress with 

swords.  

 

Similar arrangements  should be made in the case of official  visi ts to Bengal by Hon'ble  

Minister of other provinces or of the Hon'ble Members  of  the Governor -General 's  Executive 

Council .  

 

(b) When an Hon'ble Minister in Bengal  goes on duty outside the province, a  copy of  the tour 

programme will  be sent by the Deputy Inspector -General ,  Criminal Investigation Department,  

Bengal,  to  the Deputy Inspector -General ,  Criminal  Investigation Department,  of t he 

provinces concerned,  for the information of the Railway Police en route and with such 

instructions as may be necessary regarding the measures of protection required, if  any, in  

each individual case.  
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Police arrangements when His Excellency the Commande r-in-Chief  travels by railway.  

[§12, Act  V, 1861]   
 

563. The following instructions shall  be observed by Superintendents of Railway Police 

when His Excellency the  Commander-in-Chief of India travels by railway: -   

 

(i )  No escort  shall  be provided with the t rain, unless specially asked for.  

 

(i i)  At stations where His  Excellency entrains or al ights,  an Inspector shall  at tend with a  

sufficicnt force of pol ice to keep clear the space in front  of His Excellency's  saloon,  and to 

regulate the carriage traffic.  The  Superintendent shall  not at tend, unless the occasion is 

public.   

 

(i i i) At stations where the special  train does not stop no arrangements are necessary.  

 

(iv) At stations where the special  stops en route, the Railway Police officer shall  at tend,  with 

a small  force of constables,  and the station -master shall  arrange to keep the platform clear of 

al l  outsiders.  The Circle Inspector shall  at tend at  his headquarters stat ion.  

 

(v) When His Excellency travels by ordinary train, the platforms cannot be kept cle ar,  but at  

departure, arrival  and stopping stations the Railway Police officer  concerned shall  personally 

attend with a small  force of constables to maintain order.   

 

(vi) A detail  of one head constable and six constables shall  be provided as a guard over the 

vehicles  whenever the special  train is detained anywhere overnight.  (No.584,  dated 23rd June 

1911, from the Mili tary Secretary to the Government of India.)   

 

 

Complaints against Railway Police. [§12, Act V,  1861]  

 

564.  Complaints against  any member of the force shall  be at  once reduced to writ ing and 

enquired into by the senior officer on the spot,  who shall  forward a report  of the same to the 

Circle Inspector and the Superintendent of Railway Police.  

 

 

 

II-RELATIONS WITH RAILWAY OFFICIALS 

 

Railway Pol ice to defer to railway off icials.  [§12, Act V,  1861]  

 

565.  (a) All officials and railway authorit ies shall  be treated with due respect by the force. 

Police officers shall  salute officials of high rank.   

 

(b) A Railway Police officer shall  do everything in  his power to act  in harmony with the 

Railway administration to which he is at tached, and shall  always pay deference to a  request 

made by a responsible  railway official .  In doubtfull  cases, he shall  comply, if  possible,  with 

the request ,  reporting the matt er at  the same time to his official  superior.  The Inspector -

GeneraI shall  be the final  authority, so far as the police are concerned. and he will ,  i f  

necessary, refer doubtful  points to the Provincial  Government for orders.   

 

Interference with or by the ra ilway staff  and settlement of  personal dispute between 

police andrailway servants. [§12, Act  V, 1861]  

 

566.  (a) The Railway Police shall  not interfere with officers or servants of  the railway in the 

execution of their  dut ies,  and they shall  not enter into discussion if  charged by any of the 

railway servants with neglect  of  duty.  
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(b) They shall  avoid all  al tercations or squabbles of every kind. If  assaulted in the execution 

of their  duty as police officers within the meaning of section 353 of the Indian Pe nal  

Code, they may exercise their  legal power to arrest  the assailant.   

 

 (c) It  has been arranged in consultation with the General  Managers,  Bengal -Assam, Bengal -

Nagpur and East  Indian Railways, that  differences of opinion and frict ion between officers 

and men belonging to the Railway and Police Departments shall  be sett led immediately 

departmentally. Any such case, when i t  occurs,  shall  be reported to the Superintendent 

concerned with a  view to the insti tution of departmental  proceedings in co -operation with the 

Railway departmental  head concerned. It  is  only when the departmental  heads cannot agree 

that  the aggrieved police officer may have recourse to the criminal court ,  and then only with 

the previous permission of the Superintendent.  This arrangement applies reciprocally to 

railway employees.  

Nothing in this regulation relates to cases which under the law must be referred to courts.  

The investigation of al l  such cases shall ,  when possible, be supervised by a superior officer.   

 

Reports of  serious offences to railway authorities.  

 

567.  The Superintendent of Railway Police shall ,  i f  so desired,  report  at  once to the railway 

administration all  ser ious offences committed on the railway,  and the action taken by the  

police thereon,  and shall  from time to t i me furnish such officer as they appoint  with reports 

of crime.   

 

 

III-CO-OPERATION WITH DISTRICT POLICE  

 

Railway Police Superintendents to be in touch with Magistrates and Superintendents of 

District Police. [§12, Act V, 1861]  

 

568 .  Superintendents of Railway Police shall  make themselves personally acquainted, and 

keep in constant  touch with the Magistrates and the Superintendents of District  Police 

through whose jurisdiction their  Railway district  runs and shall  arrange to meet them at  least 

once in the course of  each year,  for the purpose of discussing matters connected with the 

prevention and detection of crime.   

 

Railway Police Inspector to call  on Deputy Inspector-General,  Magistrate, etc.  [§12,  Act  

V, 1861]   
 

569.  Inspectors of Railway Police shall  c all  on the Deputy Railway Police Inspectors -

General ,  Magistrates and Superintendents of the District  police whenever  their  duty takes 

them where these officers are. They shall  a lso make the acquaintance of al l  Subdivisional 

Magistrates and Subdivisional Po lice Officers through whose jurisdiction their  l ine runs and 

exchange visi ts with them at  frequent intervals for the purpose of  discussing matters relating  

to crime.  

 

Railway Police Sub-Inspector to be in touch with Sub-Inspectors of  district police 

station. [§12,  Act  V, 1861]  

 

570.  Sub-Inspectors  of Railway Police shal l  become personally acquainted with the Sub -

Inspectors of al l  district  po1ice -stations through which their  railway police jurisdiction runs, 

at tend co-operation meetings held at  such police -station whenever possible and exchange 

visi ts with them as often as their  duty necessitates and, if  possible,  not less than once a 

quarter.   

 

Inspection of  railway police - stations by District Magistrates.  

 

571. District  Magistrates shall  examine the reg isters of railway police -stations within their  

districts from time to t ime and record their  remarks in the inspection book of the station.  The 
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Superintendent of Rai lway Police shall  see that  proper notice is taken of such remarks and 

send a copy of the remarks and a note of the action taken to the Deputy Inspector -General .   

 

Inspection of  district police -stations by Superintendent of  Rai lway Police. [§12, Act V, 

1861]  

 

572.  Superintendents of Railway Police may visi t  al l  district  police -stations through the 

jurisdiction of which their  stat ions by Railway Police district  passes and record their  

remaraks in the inspection register on matter relating to crime and criminals ,  co -operation 

between Railway and District  Police and any particular cases in which the R ailway Police are 

directly interested.  

 

Mutual help to  be given by Railway and District Police.  [§12, Act V, 1861] 

 

573. (a) When the attendance and co -operation of the District  Police is considered necessary 

in the investigation of an offence within the j urisdiction of a railway police -station,  the 

Railway Police officer shall  send the necessary particulars of  the case together with a 

requisit ion for co-operation, and the officer from whom such assistance is required shall 

proceed in person,  or,  if  otherwi se engaged,  depute an officer to render such assistance.  The 

same rule shall  be observed when the attendance and co -operation of the Railway Police is 

required by the officer in charge of a district  police -station.   

 

(b) The Railway Police shall ,  i f  requir ed,  assist  the District  Police travell ing on the l ine in 

charge of convicts,  

 

(c) All ranks of  the District  and Railway Police and vil lage chaukidars  shall  render mutual 

assistance to each other in the execution of  their  duty when called upon to do so.   

 

(d) In  cases of serious railway strikes, the Superintendents of the districts concerned, i .e. ,  

through whose jurisdiction the l ine passes,  shall  direct  the officers in charge of police -

stations bordering on .the l ine to report  to them any information obtain ed regarding the 

activit ies of the strikers and the strike leaders and instruct  them to send,  at  the same time, 

copies of such reports to the Superintendents of Railway Police con -cerned. District  

Superintendents shall  also issue orders  as  to what  precauti ons shall  be taken to prevent  

mischief being done within railway fencing and to signal boxes, signals,  telegraph and 

telephone wires, etc. ,  and shall ,  at  the same time, request  their  District  Magistrates to 

address the presidents of jhe union boards concer ned to co-operate with the police in 

carrying out such precautionary measures.  

  

District Police within railway l imits.  [§12, Act V, 1861]  

 

574. (a) The District  Police shall  not enter  upon the l ines  within railway or  premises  of the 

Railway company, except in the performance of their  duty, or when called upon to do so by 

the  railway authorit ies.  In the absence of the Railway Police,however,  the District  Police 

shall  act  in all  matters of urgency pending their  arrival .   

 

(b) District  Police temporarily deputed to assist  in main -taining order inside railway l imits ,  

whilst  so employed,  shall  be placed under  the orders  of the senior officer of the Railway' 

Police present.   

 

Information to be exchanged freely. [§12, Act V, 1861]  
 

575. (a) Both District  and Railway Police shall  communicate  to each other  the occurrence of 

crime and the movements of bad characters,  and particularly of any wandering gang or  gangs 

of coolies working on the l ine who are suspected to contain amongst  their  members  men of 

criminal proclivit ies.   

 



Police Regulations Bengal 1943 

(b) The Railway Poilce shall  make the local  Superintendent  acquainted with any occurrence 

on the l ine that  may in any way affect  the peace of his district ,  or have any bearing on .the 

prevention or detection of crime.  

  

(c) Each day the Railway Police Inspector shall  send extracts relating to cognizable cr ime 

from his daily report  to the Superintendents of the districts concerned.  

  

(d) Similarly, information of matters,  such as crime committed outside railway l imits,  traced 

by the District  Police  to within railway l imits,  shall  be. forwarded by the Superintendent to 

the Superintendent of the Railway Police.  

 

Cases in which aid of  District Police is always to be invoked. [§12, Act  V, 1861]  
  

576. Railway Police officers will  invariably ask for the co-operation of the District  Police in 

the following cases: --  

  

(i ) when a serious theft  has occurred from a goods wagon or  shed;  

(i i)  when a series of  thefts has occurred, or is occurring from goods wagons or  sheds, of 

property entrusted to the rai1way as  carrier,  or of railway material ,  carriage fixings, e tc. ,  

from station yards and carriages.  

 

Following up of  crime outside Jurisdiction.  [§12, Act V,  1861]  
   

577. In cases  of crimes committed within rai lway l imits,  which i t  may be necessary to follow 

up within the jurisdiction of  District  Police,  the Railway shall  take any legal steps that  may 

be necessary outside railway l imits,  but at  the same time shall  give immediate information to 

the District  Police, who shall  be bound to co -operate to the utmost  of their  power ,  reporting 

their  proceedings to the Superintendent.  Mutatis mutandis,  the same course shall  be followed 

when crimes committed outside are traced to within railway l imits.   

 

Arrest or recovery of  property by District Police in railway cases. [§ 12, Act V,  1861]  

 

578. The District  Police shall  give immediate information Railway Police of property found 

or offenders arrested by them in cases commited within the jurisdiction of the Railway 

Police, and hand over such property and offenders to the Rai lway Police.  Similarly, the 

Railway Police shall  give immediate information of  arrests in district  cases and hand over  

property and offenders to the District  Police. In serious cases  the District  Police shall  take 

up the investigation unti l  ihe arrival  of the Railway Police, when the case shall  be made over 

to them.  

 

Absconders in railway cases. [§12, Act V, 1861]  

 

579. The Superintendent of Railway Police shall  send the railway cases. rolls of absconders 

in railway police cases to the Superintendent of th e district  in which the absconder l ives or 

has relations or associates.  The Superintendent shall  have the particulars entered in his 

register in accordance with the rules.   

 

Arrangements between Railway and District Police about survei l lance. [§12, Act V,  1861] 

 

580. (a) The Superintendent of Railway Pol ice shall  not pass orders for the surveil lance of  

any person residing outside Bengal without previous consultation with the Superintendent of 

the district  in which the person ordinarily resides. The distric t  Superintendent shal l  not 

remove from surveil lance any person concerned in a railway police case without the consent 

of the Superintendent of Railway Police.  

 

(b) The surveil lance of bad characters as laid down in Chapter  VI shall  remain with the 

District  Police. The watching of bad characters arriving and depar ting by train and generally 

within railway l imits,  however, is  a matter for co -operation between the District  and the 
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Railway Police. Officers in charge of distr ict  police -stations may when necessar y depute 

constables in plain clothes to the railway stations for this purpose. Only constables well 

acquainted with the bad characters of the district  shall  be deputed. They shall  always carry 

their  appointment cert if icates to denote their  identi ty.   

 

Domicil iary visits.  [§12, Act  V, 1861]  

 

581. In order to be acquainted with their  appearance, Railway Police officers shall  pay 

domicil iary visi ts to such railway criminals  as l ive withiin easy distance of the railway or  

such other  criminals as are selected by  the District  Police officers for watch by the Rai lway 

Police. For  this purpose Railway Police officers may accompany the Sub -Inspector of the 

District  Police when he pays domicil iary vis i ts to such criminals.  

 

List of  criminals.  [§12, Act  V, 1861]  

 

582.  A list  of  i t inerant railway criminals,  viz. ,  those who are known or  suspected to be 

committing crime at  different places in the Railway district ,  shall  be maintained and kept up 

to date in the office of the Superintendent,  Railway Police.  Extracts from lhe l ist  shall  be 

sent to railway police -stations. where such criminals are  l ikely to commit crime. The l ist 

shall  contain the residence and personal description of the criminal and the cases in which he 

has been convicted or  suspected, and shall  be maintainied according to the individual 's  chief 

modus operandi,  both in the office of the Superintendent and the police -station. If  the 

criminal  l ives  within railway l imits,  the staff  of the railway police -station shal l  be 

responsible for  his surveil lance.  In other cases this duty shall  fal l  upon the staff  of  the 

district  police-station in which he resides, but domicil iary visi ts should be made in the day 

t ime not less frequently than once a quarter by the officers of the railway police -station with 

some of  their  constables for the purpose of acquainting themselves with the appearance and 

habits of the criminal.   

 

History sheets.  [§12,  Act V, 1861]  

 

583. The Superintendent of Railway Police may, in consultation with the Superintendent of 

the district  in which a railway criminal  ordinarily resides,  order the opening of a  history 

sheet in B.  P.  Form No.81 if  he considers  that  the criminal  requires special  at tention. The 

history sheet shall  be prepared and maintained by the officer in charge of the district  pol ice -

station and i ts number  communicated to the Railway Police officer  concerned who will  keep 

a note of  i t  in the l is t  mentioned in the previous regulation,  or in a supplementary l ist  of 

history sheet men. Important information regarding the bad character,  such as a bsence from 

home, conviction, etc. ,  shall  be communicated by the district  police -station officer for entry 

in the l ist .  

  

In the case of homeless persons such history sheets,  whenever necessary,  shall  be opened and 

maintained by the officer in charge of the railway police -station where  the suspect chiefly 

operates.   

 

Exchange of  constables. [§12, Act V,  1861]  

 

584. (a) Railway Pol ice constable shall  be deputed in turn to the neighbouring district 

police-stations and the Sub-Inspectors in charge shall  take steps to familiarise them with the 

personal appearance of railway criminals or  such other bad characters as make frequent use 

of the railway for committing crime. The off icer in charge of the district  police -station shall 

arrange to replace the Railway constables  so deputed by some of his constables,  if  so 

required by the Railway Police officer.  

  

(b) When the District  Police has under observation a wandering or  other gang which may use 

the railway for  eluding vigilance,  the officer in charge shall  inform t he officer in charge of  

the nearest  rai lway police -station and the lat ter will  depute Railway constables  to know the 
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chief members of the gang,  the places of these constables  being fi l led temporarily by 

constables from the district  police -station,  if  necessary.  

 

Minute books.  

 

585.  Minute books shall  be maintained at  each railway police -station containing requests and 

suggestions received from the District  Police with action taken thereon. The books shal l  be 

frequently examined by inspecting officers to en sure that  proper action is taken. ( see  

regulation 387.)  

 

IV.---RAILWAY POLICE-STATIONS AND INVESTIGATION AND PROSECUTION OF 

CASES 

 

Railway police station. [§12,  Act  V, 1861]  

 

586. (a) The jurisdiction of a railway police -station shall  ordinarily be a secti on of  l ine 

varying in length with local  circumstances, but never greatly exceeding 100 miles.    

(b) The railway police-station building when possible, shall  be on the platform. A sign -board 

shall  be fixed in a conspicuous place outside, and there shall  be a notice-board aiso on which 

all  proclamations and notices by the police shall  be pasted.  

 

Circle Inspector and station Sub-Inspector of  the Special  Police district to exercise the 

powers of  an off icer in charge of  a district police -station.  

 

587. In exercise of the powers conferred by sub -section (3) of section 2 of the Police Act,  

1888 (III of 1888), the Central  Government has authorised every Circle Inspector and s tation 

Sub-Inspector of the special  district  constituted by the notificat ion of the Govern ment of 

India in the Home Department No. F. 106/28 -1/36 Police, dated the 1
s t

 April  1937, to 

exercise the power of  an officer in charge of a district  police -station, throughout the local  

l imits of any police -s tation in the province of Bihar,  where any port ion of such l imits is 

traversed by the section of the railway l ine over which he has authority.  

 

All cognizable crime to be investigated. [§12, Act  V, 1861]  

 

588.  All  cognizable crime committed within railway l imits shall  be registered and 

investigated by the Railway Police. It  is  not necessary to wait  for  the complaint  of a railway 

official ,  except in cases under section 101 of the Indian Railways Act.1890. (See regulation 

590.)  

 

Cognixable cases.  

 

589. In cognizable offences under  the Indian Railways Act ,  1890,  the station-master  or other 

responsible officer of the company will  ordinarily be the informant under section 154 of  the 

Code of  Criminal Procedure. Should the occurrence of a cognizable offence come to the 

notice of a  police officer,  and the respo nsible railway official  decline to lay information in 

ordinary cases, the police shall  submit a first  information report  and delay enquiry pending 

orders of the Magistrate under section 157 of the Code of Criminal Procedure.  In urgent  and 

serious cases the  police shall  proceed with the enquiry even though no information be laid.  

 

Cases under section 101, Indian Railways Act.  

 

590. No prosecution for an offence under section 101 of the Indian Railways Act,  1890,  shall  

be insti tuted by a  pol ice officer withou t the sanction of the Superintendent of the Rai lway 

Police concerned, which shall  be communicated immediately i t  is  accorded to the Agent or 

the Manager of the Railway.  

 

Procedure for dealing with persons arrested under section 113 -132 of  the Indian 

Railways Act.  



Police Regulations Bengal 1943 

 

591. Persons arrested under section 132 of the Indian dealing with. Railways Act,  1890, for 

failure or refusal  to  pay the excess charge or other sum demanded under  section 113 of that  

Act can only be sent up in custody if  they are unable to give bail  or if  their  true name and 

address are not ascertained Section 113 does not apply to cases of  fraudulent intention which 

are covered by section 112.  

 

 

Non-cognizable cases .  

 

592. The police shall ,  when requested in wri t ing by a  rail .  way off icer duly  authorised by the 

Agent or the Manager,  take charge of  persons arrested by railway servants  under  section 132 

(1) of the Indian Rai lways Act,  1890,  and forward them in custody to the Magistrate or 

release them on bail  Or personal recognizance. They shall  also when necessary conduct the 

prosecution of such cases in court .   

Note. -(i)  The writ ten request  of the railway officer must contain sufficient material  to justify 

the action of the police officer in taking charge of the accused person, and should ordina rily 

be in the form of a  charge -sheet speifying the alleged offence and the names of the 

witnesses. In the case.of  a person travell ing without a t icket i t  should be made clear that  

there is reason to believe that  he has refused on demand to give his name a nd/ or address, or 

the name and address  given by him are incorrect .  

 

(i i)  Except  where a Magistrate has ordered an enquiry under sect ion 155(2) of  the Code of 

Criminal Procedure,  i t  is  the duty of  the railway authorit ies and not of the police to enquire 

into the truth of the charge for which a person is arrested under section 132 of the Indian 

Railways Act,  1890, by a  railway officia1 and made over to the pol ice.  

 

(i i i)  In cases  not  covered by the above rule  i t  is  open to the police to use the powers of ar rest  

conferred on them by section 132 of the Indian Railways Act,  1890.  

 

Arrest of  railway servants. [§12, Act  V, 1861.]  

 

593.  (a) The servants of the railway administration being l iable to arrest  for breaches of the 

law like any other members  of the community, i t  is  the duty of the officers of  the 

administration immediately to relieve from duty any man whose presence is required by the 

police to answer to a criminal  charge.  In such cases notice of arrest  shall  be given at  once by 

the police to the local  head of  that  department to which the person arrested belongs.  If  in any 

case the duty on which the person to be arrested happens to be engaged is such that  his 

immediate arrest  would cause risk and inconvenience (e.g. ,  if  he were driving a train and no 

other driver were at  hand,  or  if  he were a station -master),  the police shall  make all  

arrangements necessary to prevent escap and apply to the proper quarter to have the accused 

relieved, deferring arrest  unti l  he is relieved.  

 

(b) The necessity for providing substi tutes where servants of the railway administration have 

been required to sign recognizances to appear before a Magistrate renders i t  necessary that 

the police shall  immediately advise the local  head of the department to which the person 

required to appear may belong, whenever such occasion arises,  and shall  take care that  t ime 

is al lowed for their  rel ief to be effected.  

 

Arrest of  offenders under section 101, Indian Railway Act. [§12, Act V,  1861.]  

 

594 (a) The exercise by the Railway Police of the p ower of arrest  without warrant,  given 

them in section 131 of the Indian Railways Act,  1890, for offences under section 101 of same 

Act,  is  discretionary. I t  should be exercise only in extreme cases, as for Instance, when — 

 

(i ) there has been loss of l ife o r serious injury to person; or  

 

(i i)  a person is caught in the commission of a  grave offence; and  
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(i i i) the accused is l ikely to abscond or to continue to endanger the safety of the public.   

 

When arrest  is made without warrant,  immediate intimation of such arrest  must be given to 

the head of the railway employee 's department.  Under ordinary ci rcumstances, no immediate 

arrest  is necessary, and application should be made for  a warrant in the usual manner.  

 

(b) When the arrest  of  railway servants  for offe nces under  section 101 of the Indian Railways 

Act,  1890,  is  effected by warrant,  in  the absence of  any direct ion to the contrary under 

section 77 of the Code of Criminal Procedure, the warrant should be executed by a police 

officer of rank superior to that  of an Assistant Sub-Inspector.   

 

 

 

Missing goods cases. [§12, Act  V, 1861.]  

 

595. (a) The term "missing goods" is  applied to any property entrusted to a railway company 

or conveyance,  regaring which information of short  delivery or non -delivery is given by the 

consignor or consignee or by the Railway.  

 

(b) The following "missing goods" cases are  classified as cognizable;  -  

 

(i ) Cases in which, though wagons arrived with seals intact ,  the packages or  coverings of  

packages have obviously been cut or tamper ed with.  

 

(i i) Short  receipt  of goods from wagons arriving with, seals missing, damaged or deficient or 

with top fasteners or venti lators open.  

 

(i i i) Goods missing from wagons with seals replaced by bazar locks.  

 

(iv) Abstraction of goods by boring into bot toms of wagons or trucks.   

 

(v) Cases in which art icles or goods have been abstracted from booked luggage or parcels .   

 

(vi ) Goods missing from station premises  or goods sheds.  

 

In order to trace easily such cases shall  be dist inguished by writ ing th e let ters "M.G." in red 

ink in column 3 of the Khatian (B. P. Form No.69) and the Village Crime Note Book (B. P. 

Form No.78).  

 

(c) Enquiry will  commence at  the station at  which the defect  or shortage is discovered or 

reported. If  i t  t ranspires that  the offence occurred in the jurisdiction of some other  pol ice -

station, the investigating officer may, with the approval of his Inspector,  transfer the case, 

together  with all  papers,  to  that  police -station and send intimat ion of  such transfer to the 

Magistrate having jurisdiction over his police -station.  

 

Cattle trespass. [§12,  Act V, 1861.]  

 

596. Whenever catt le are found trespassing on any railway provided with fences suitable for  

the exclusion of such catt le,  the RaIlway Police, or any servant of  the railway,  may take or 

send such catt le to the nearest  police -station, district  or  railway and give information to the 

officer in charge of  such station by a writ ten memorandum containing the following 

particulars:  -  

 

(i )   the description and number of the catt le s eized;  

 

(i i)  the date, hour and place of seizure;   
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(i i l) the name of the person ordering or making the seizure;   

 

(iv) the names of the persons who witnessed the trespass.  

 

The officer in charge of the station shall  send such catt le to the nearest  pound  and report  the 

case for the orders of the Magistrate (vide section 125 of the Indian Railways Act,  1890) .  

 

Railway passengers. [§12, Act V, 1861.]  

 

597.  (a) Officers of  railway police -stations shall  deal  promptly with passengers  who give any 

information so that  they may, if  possible,  continue their  journey in the same train. It  may in 

certain circumstances be advisable for the police officer to board the train and travel for 

some distance with the informant,  rather than detain him.  

 

(b) The t icket of a passenger detained for the purposes of a  police enquiry or  to give 

evidence in court  can be made available by a  subsequent train or steamer, as  the case may be.  

 

(c) The police officer detaining the passenger should promptly report  the matter to the 

station-master and also explain to him the reason for detention, whereupon the station -master 

will  make necessary entries on the back of the t icket.  When the passenger is no longer  

required, the Sub-Inspector in charge of the police -station having jurisdiction over the rail -

way station or any other police officer (not below the rank of Sub -Inspector) shall  issue to 

the detained passenger  for sub -mission to the station -master concerned, a  cert if icate in B. P. 

Form No.129 with a request  to allow him to proceed on h is journey with his original  t icket.  

The counterfoils of the cert if icate should be kept open for inspection by the officers of the 

Railway Traffic Department.   

 

Bills for prisoners‘ diet.  [§12, Act V, 1861.]  

 

598.  (a) Bills on account of the travell ing expenses and diet  of prisoners in police custody 

and the cost  of  conveyance of  stolen proper ty and other art icles shall  be submitted monthly 

by station officers to the Superintendent of Railway Police for countersignature. After 

countersignature, the Superint endent shall  return them to the station officer who will  send 

them for payment direct  to the Magistrate within whose jurisdiction the railway pol ice -

station is si tuated.  

 

(b) When it  is  necessary for persons made over  to the Railway Police under section 1 32 of 

the Indian Railways Act,  1890, read with section 113 of that  Act to be sent up to the 

Magistrate 's court  and the question of diet  charges arises through their  detention in custody, 

such charges should be met by the Magistrate,  the above procedure for  the submission of  the 

bil ls being followed.  

 

Magistrates having Jurisdiction.   
 

599.  Notifications def ining the jurisdiction of Magistrates  to whom reports  should be made 

in cases of railway accident and criminal cases occurring on railway l ines are publi shed in 

the Calcutta Gazette from time to t ime and reproduced in the Police Gazette.  The officers 

Concerned shall  note them carefully and keep them in a permanent  guard fi le for guidance.  

 

Railway Police cases.  [§12, Act V, 1861.]  

 

600.  (a) Police reports  in railway accident cases, as well  as  other police papers connected 

with railways, shall  be submitted to the Magistrate through the Court  officer and not direct .  

 

(b) In the Howrah and Sealdah courts the Railway Police court  staff  shall  conduct the 

prosecution of railway police cases. In other courts the procedure detailed below shall  be 

followed: -  
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(i ) The District  Police staff  shall  be primarily responsible for the prosecution of railway 

police cases. When a railway police case comes into court ,  the Di strict  Police Court  off icer 

shall  place the case properly before the Magistrate,  and see that  the defendants and witnesses 

are present and the papers of the case are in proper order.   

 

(i i)  In cases under the Indian Railways Act,  1890,  the management  of th e Railway may, under 

section 145 of the Act ,  appoint  a Railway Police officer or any other person to conduct the 

prosecution and where this is done, the responsibil i ty of  the District  Police ceases.  In cases 

where a technical  knowledge of ihe working of th e railway is required, a special  rai lway 

prosecuting officer,  if  available, shall  be deputed by the Superintendent of Railway Police, 

to assist  the district  prosecuting staff  or to conduct the prosecution.  

 

(i i i)  The District  Police Court  officer shall  be  furnished with charge -sheets ,  briefs  and case 

diaries.   

 

(iv) Intimation of the result  of tr ials and of appeals in all  rai lway police cases shal l  be 

communicated by the Court  officer direct  to  the Inspector of the circle from which the cases  

have been sent  up.  

 

(v) Relevant extracts from Court  officers ' daily undertrial  reports in respect of railway police 

cases shall  be submitted direct  to  the Superintendent of  the Railway Police concerned in B. 

P. Form No.101.  

 

Arms, ammunition, etc.,  conveyed by railw ay or steamer.  

  

601.  (a) It  has been arranged with the rai lway authorit ies that  when any consignment of 

arms, ammunition, mili tary stores or explosives of any kind is received for despatch, the 

station-master of the despatching station shall  telegraph to the receiving station-master,  who 

should immediately advise the consignee to be prepared to take delivery and also inform the 

officer in charge of the local  railway police -station, if  there is  any, of  the arrival  of the 

consignment.  The consignment shall  be weighed and checked by the station -master with the 

particulars given in the way-bil l  as  well  as  with the l icence in the presence of  the officer in 

charge (where there is  a local  railway police -station) or any other officer deputed by him. If  

any discrepancy is found or suspected by the station -master or the outward condition of the 

parcel  shows signs of  having been tampered with, the station -master will  withhold del ivery 

and immediately inform the officer in charge of the nearest  rai lway police -station, as  well  as  

that  of the nearest  district  police -station if  he is more readily available, and the consignment 

will  be opened in the presence of the off icer in charge ,who arrives first .  A report  by 

telegram should at  the same time be sent by the station -master  to the Superintendent of 

Railway Police.  

 

(b) Whenever the officer in charge of  a police -station receives information of  any 

discrepancy being found or  suspected in any consignment  of arms, ammunition,  mil i tary 

stores or explosives, he shall  at  once proceed to the station concerned, check the contents of  

the consignment and s tart  enquiry,  if  necessary.   

 

(c) If  any consignment fails to reach the station of destination within a reasonable period 

from the date of booking, the station -master of the station to which such consignment is 

booked shall  report  the fact  by telegram to the Superintendent  of  Railway Police and the 

officer in charge of the railway police -station and enquiries  shall  be made with all  possible 

speed, by telegram, if  necessary, to trace o ut  the consignment.  

 

(d) The following rule shall  be observed in respect of such consignments booked to (or from) 

any of the services of  the India General  Navigation Company, Limited, and the River Steam 

Navigation Company, Limited: -  

 

On the arrival  of  the consignment the local  agent or  sub -agent of the company 

concerned shall  send a special  notice to the consignee immediately advising him to arrange  
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with the police to take delivery. A copy of  this advice shall ,  in every case, be sent to  the 

officer in charge of  the local  police -station who shall  come and check the consignment  and 

allow delivery to be made, if  i t  is  found in order.  Where there is no police -station within 3 

miles of the steamer station, however, the consignment shall  be checked by the steam er agent  

or sub-agent,  and if  any discrepancy is found or suspected he shall  withhold delivery and 

immediately inform the officer in charge of the local  police -stat ion or the railway police -

station, if  nearer .  

 

V –ACCIDENTS 

 

 

Duties of  District Police in connection with enquiries into railway accidents. [§12 At V 

1861 ]  

 

602.  The Superintendent of Railway Pol ice is primarily entrusted with the duty of 

investigation in cases  of accident.  When a District  Police officer in charge of a  station 

receives a repot  of an accident,  he sould proceed to the spot,  make a preliminary enquiry and 

see that  no persons abscond. On the  arrival  of the Railway Police, he should leave the case 

in their  hands.  Accidents on Railways for which no Railway Pol ice are sanctioned wil l  be 

investigated by the off icers of the District  Police having jurisdiction.  

 

Note. -The rules framed under section 84 of  the Indian Railways Act,  1890,  regarding 

notices of and enquiries into accidents will  be found in Appendix XXIX.  

 

Persons kil led or injured. [§12 At V 1861 ]  

 

603.  The bodies of persons kil led in an accident may be sent,  after the inquest ,  for post  

mortem examination to the nearest  medical  officer empowered to hold such examination after 

which the bodies may be delivered to the relatives or friends of the deceased. Persons injured 

may be sent for treatment to the same medical  officer or to a railway medical  officer 

whichever is more conveninent.  

  

The police cannot compel a person to go to a medical  officer for treatment;  but if  he is 

required as a witness, they may proceed under section 171 of the Code of Criminal Procedure 

(i .e. ,  he may be made to execute a bond to appear).   

 

VI. -REGISTERS  AND  RECORDS,  REPORTS  AND  RETURNS.  

 

First information Reports. [§12 At V 1861 ]  

 

604.  The first  information report  shall  be sent to the Court  office of the Magistrate having 

jurisdiction and a copy of i t  to the Supecrintendent of Railway Police. All  serious crimes 

shall  also be reported by telegram to these officers as well  as to the District  Magist rate 

having jurisdiction.  

 

Special reports.  [§12 At V 1861 ]  

 

605.  The Superintendent of Railway Police shall  submit special  reports in cases mentioned in 

Appendix XV, in accordance with the instructions laid down therein.  

 

Telegraphic intimation of  crime on railways. [§12 At V 1861 ]  

 

 

606.  (a) Officers in charge of railway police -stations shall  send intimation of the fol lowig 

occurrences by telegram with a  view to ensuring prompt dissemination of intell igence 

regarding crime and criminals  operating on r ailways and to securing better co -operation 

between the different sections of the Railway Police: -  
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Class of case.      To be reported to - 

 

 

( i)   Serious thefts,  robberies and                            To the Circle Inspector,  Railway Police,  

     dacoit ies on running passenger trains.                 

      To the Railway Police at  al l   

      junction stations on the home line.  

 

To all  Snperintendents of Railway 

Police in Bengal .   

 

To Assistant to the Deputy 

Inspector-General ,  Criminal 

Investigation Department.   

 

To Special  Assistant to the Deputy 

Inspector-Gerneral ,  Inteligence 

Branch. ( In cases  in which 

revolutionary activity is suspected 

or apparent.)   

 

 

(i i)  Escapes from police custody.         To the Circle Inspector,  Railway 

Police.  

 

To the Railway Police at  al l 

junction stations on the home line.  

(i i i) Drugging and swindling (cases  

     in which professional criminals  

     are concerned).          To all  Superintendents of Railway 

Police in      

Bengal.  

 

To Assistant to the Deputy 

Inspector-General ,  Criminal 

Investigation Department.   

 

  
 

(iv) Important captures by the Railway  To all  Snperintendents of Railway 

Police in     

      Police members  of  known criminal tr ibes .  Bengal.   

 

To Assistant to the Deputy Inspector -

General ,  Criminal Investigation 

Department.   

 

 

(b) Brief details of any person or class suspected should always be given; but care must be 

taken to make each telegram as concise as possible.  

 

(c) A post  copy of the telegram should on the same date be forwarded by the officer in charg e 

of the police-station to the Superintendent with a covering letter  giving full  details of the 

occurrence.  

 

(d) Superintendents of Railway Police, on receipt  of these wires, should use their  own 

discretion as regards repeating the telegrams to the police -stations on their  respective l ines.  
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Note.- It  must be clearly understood that  these orders relate to the Railway Police 

only. The District  Police are not  enti t led to use the railway telegraph system free of  cost;  and 

all  officers of the Railway Police must also understand that  the use of telegrams free of cost  

is restricted to cases in which either the Ral iway company or their  passengers are concerned.  

 

Special reports of  accidents and coll isions. [§12, Act  V, 1861.]  

 

607.  (a) The result  of every police investigation into the cases mentioned in paragraph 28 of 

Appendix XXIX, shall  be reported in B.P. Form No.130, to the Magistrate having 

jurisdiction, to the Agent or Manager of the Railway and to the Government Inspector.   

(b) Reports shall  be made in the  same form to the Range Deputy Inspector -General  and the 

District  Magistrate in the following cases: -  

 

( i)  coll isions between trains;   

 

( i i)  derailment,  or at tempted derailment of train by obstruction placed on the permanent way 

or otherwise;   

 

( i i i)  serious accidents,  i .e. ,  in which l ives  are lost ,  or many persons injured, or in  which 

much damage is done to the permanent way or roll ing -stock and traffic is suspended for a 

considerable t ime.  

 

(c) Copies  of first  reports only in all  serious cases mentioned  in (i i)  shall  be submitted in 

duplicate by the Superintendent of Railway Police direct  to the Inspector -General .   

 

Village Crime Note-Book for the Railway Police. [§12, Act  V,  1861.]  

 

608.  (a) The Railway Police shall  maintain a Village Crime Note -Book in the same form as  

used by the District  Police, Ordinarily each railway station together with the portion of the 

l ine between i ts own down distant signal and the down distant signal of the next stat ion up 

the l ine shall  form one union.  In the case of stat io ns with very large sheds and yards (to be 

specified by the Superintendent),  the sheds and yards may be treated as separate unions.  

 

(b) In Part  I shall  be entered cases of  theft ,  house -breaking,  robbery,  dacoity, murder,  

drugging, swindling and cases unde r  sections 126 to 129 of the Indian Railways Act,  1890,  

including attempts  to commit  the same.  Localised crime shall  be entered in black ink and 

unlocalised crime in red.  

 

In Part  II shall  be entered the names of persons convicted of offences specified in  regulation 

394 who reside permanently within the jurisdiction of the union or have no fixed place of  

residence and are convicted of any such offence occurring in the union.  

 

Part  III shall  besides other matters as laid down in regulations 391 and 400 con tain entries 

about important railway criminals or gangs of such criminals residing in the district  union or  

town through which the railway l ine covered by the railway union passes, as well  as cases of 

railway obstruction and important accidents or any othe r  matter of interest  in  .connection 

wtih railway or railway crime. Reference shall  also be made to cases occurring outside 

railway l imits in which railway servants or  labourers are concerned or suspected.   

 

(c) The other regulat ions relating to the Village  Crime NoteBook as  laid down 'for the 

District  Police shall  apply mutatis mutandis to the Railway Police.   

 

Periodical reports and returns.  

 

609. A list  of periodical  reports and returns due to and from the different offices is given in 

Appendix XII.   

 

Registers.  
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610. A list  of registers and fi les to be maintained in different offices is given in Appendix 

XIII.   

 

 

 

CHAPTER IX.  

 

Criminal Investigation Department.  

 

I .-FUNGTION OF THE DEPARTMENT .  

 

Controll ing Off icer .   

 

611. The Criminal  Investigation Department which includes ( I)  the Intell igence Branch,  (2) 

the Criminal Intell igence Bureau, (3) the Photographic Bureau and (4) the Finger Print 

Bureau, is under the control  of a Deputy Inspector General .   

 

Functions of  the department. [§ 12, Act V ,  1861.]  

 

612.  (a) The functions of  the Intell igence Branch are to collect  and collate information of a 

poli t ical  nature.  

  

(b) The functions of the rest  of the department include the following: -  

  

 I.  The collection and distribution of information relating to -  

 

(1) The classes of  crime detailed below which are ordinarily the work of  professional 

criminals: -  

(i )  dacoity;   

(i i)  highway,  railway or mail  robbery;  

(i i i)  counterfeit ing coin or  stamps,  forging Government currency or promissory 

notes and uttering or being in  possession of the same;  

(iv)  drugging or poisoning;  

(v)  swindling;  

(vi )  murder for gain;   

(vii)  insurance frauds of serious nature  

(vii i)  cases of bank frauds;  

(ix)  crime on Railways.   

 

(2) Professional criminals and criminal tr ibes whose operations extend beyond the l imits of a 

single distric t .   

 

II.  ( i)  To control ,  assist  or advise as circumstances require, enquiries or investigations into 

crime of the classes described in ( I)  above as well  as into crime of all  classes which arises 

out of such enquiries or investigations.   

 

( i i)  To control  or  assist  enquiries and investigations in connection with cases  under  sections 

400 and 401 of the Indian Penal Code, and proceedings under sections 109 and 110 of  the 

Code of Criminal Procedure against  members  of specially formidable gangs of criminals .   

 

( i i i)  To control  prosecutions arising out  of the insti tution of false civil  suits (vide Appendix 

XXX).  

 

III.  To assist  or advise the local  police in, or to take control  of,  enquiries or investigat ions 

into other serious crime in which such control ,  advice o r assis tance is invoked by local  

authorit ies with the approval of the Inspector -General  or as ordered by the Inspector -General 

or any higher authority.   
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IV.  To make enquires concering crime described in ( I)  above and other crime with the 

approval or under  orders of the Inspector-General  or any higher authority.  

 

NOTE.- Counterfeit  coins presented at  rai lway stations should be transmitted to the Mint for 

examination by the Deputy Inspector -General  to whom the Railways shall  transmit copies of 

their  statement of counterfeit  coins, and who should detain one specimen of similar coins 

when more than one is  received by the Railways(Government Circular No.24F.,  dated the 11
t h

 

march 1912). Enquiries regarding obscene publications will  be dealt  with by the Criminal  

Investigation Department.  

 

Definition of  ―enquiry‖ and ―investigation‖  

 

613. "Investigation" in the above regulation has the meaning attached to i t  in the Code of 

Criminal Procedure.  "Enquiry" means the collection of information prior to an 

"investigation". The power to investigate does not arise unti l  ei ther there is reason to suspect 

the commission of a  cognizable offence, which an officer in charge of  a police -station is 

empowered to investi - gate under section 156 of the Code of Criminal Procedure (see  also 

section 157), or,  if  the offence be non -cognizable a Magistrate directs an investigation under 

section 155 of that  Code.  

 

Collection and distribution of  information.  

 

614. Information relating to serious crime,  criminals and  other  matters of interes t  to  the 

police is chiefly collected from-   

(i)  special  reports,  f irst  information reports in swindling cases and express  

let ters as laid down in Appendix XV;  

( i i) special  reports received from other provinces;  

( i i i) confessions of convicts;  

( iv)  case histories kept on record in the Criminal Intell igence Bureau;  

(v)  finger print  sl ips received in the bureau;  

(vi)  notices received for insert ion in the ―Criminal Intell igence Gazette‖;  

(vii)  Police Gazettes of other provinces and of Calcutta;  

(vii i)  Reports on crime and criminals received from office rs.  

 

Note.-  It  is  also the duty of the Assistant to the Deputy Inspector -General  to peruse 

weekly the gazettes of  other provinces,  and extract  therefrom all  matters of interest  to 

the police in Bengal for publication in this province.  

 

Distribution of  information- Criminal Intell igence Gazette.  

 

615. The "Criminal lntell igence Gazette" is the principal  medium for  distribution of  

information. Information is also communicated, if  available, on receipt  of references from 

the District  Police to the Criminal In tell igence Bureau,  Finger Print  Bureau and other 

sections of the Criminal Investigation Department.   

 

II. -Control  and assistance in enquiries and investigations.  

 

Deputy Inspector-General may assume control or only assist .[$12, Act  V, 1861.]  

 

 616. The Deputy Inspector-General ,  Criminal Investigation Department,  may either assume 

control  of enquiries or investigations, subject  to the provisions of regulation 612 or may  

advise or assist  without assuming control .   

 

 

Responsibil ity of  Deputy Inspectors - General of  Criminal Investigation Department and 

of  Ranges.[$12,  ActV, 1861.]  

 



Police Regulations Bengal 1943 

 

617 .  With the assumption of control  the responsibil i ty is transferred from the Deputy 

Inspector-General  of  the Range to the Deputy Inspector -General ,  Criminal  Investlgatlon 

Depart - ment.  The former shall  refrain from passing any orders or  comments on enquiries or 

investigations controlled by the lat ter.   

Such control  includes the determination of the broad l ines  of enquiry or  

investigations, as  wel l  as such supervision of the condu ct of the same thereafter,  as  will 

prevent  serious errors  or irregulari t ies.  Superintendents of distr icts,  except in the special 

cases mentioned in regulation 621, are responsible under Such control ,  for details of enquiry 

or investigation within their  dis tricts,  but they shall ,  in all  cases  controlled by the Criminal 

Investigation Department,  consult  the Deputy Inspector -General  of that  department before 

ordering the submission of  chargesheets or  f inal  reports.  In enquiries or investigations in 

which the Criminal investigation Department assists or advises , the responsibil i ty of control 

remains with the Deputy Inspector - General  of the Range. The Deputy Inspector -General ,  

Criminal Investigation Department,  shall  issue no orders in respect of  enquiries or 

investigations of which he has not assumed control .   

 

Method of  assuming control.[$12, Act  V, 1861.]  

  

618.  (a) The Deputy Inspector-General ,  Criminal Investigagation.  Department,  may assume 

control  0f an enquiry or investigation at  any stage. On assuming co ntrol  he shall  infrom the 

Deputy Inspector-General  of the Range forthwith, sending a copy 0f his intimation direct  to 

the Superintendent Or Superintendents concerned.  

 

(b) In excise cases in which the investigation must extend to more than one district ,  o r in 

which there are intricacies which cannot be dealt  with without the aid of a specially skil led 

detective,  the services of an officer of  the Criminal  Investigat ion Department,  shall  be 

requisit ioned by the Commissioner of  Excise. In emergencies  such req uisit ion may also be 

made by an officer of lower rank.  The Deputy Inspector -General ,  Criminal Investigat ion 

Department,  shall ,  i f  he thinks fi t  and if  he has an officer available, depute one and also 

decide whether the officer deputed shall  be placed at  th e disposal of the Commissioner of 

Excise or whether  the control  of  the enquiry shall  be taken over by the Criminal 

Investigation Department.   

 

Rewards in controlled cases.[$12, Act  V, 1861.]  

 

619.  In cases controlled by the Criminal Investigation Departmen t,  the Deputy Inspector-

General ,  Criminal Investigation Department,  will  sanction and pay the rewards. In such cases 

every l ist  containing recommendations for  rewards for  police officers and outsiders shall  be 

submitted by the Criminal  Investigation Depart ment,  Inspector to the Superintendent 

concerned after  al lowing the Circle Inspector or Inspectors interested in the case an 

opportunity of expressing an opinion. The Superintendent will  then submit the l ist  with his  

remarks to the Deputy Inspector -General ,  Criminal Investigation Department,  through the 

Range Deputy Inspector-General .   

 

Assistance intimation of .  

 

620.  The Deputy Inspector-General ,  Criminal Investigation Department,  may assist  an 

enquiry or  a series of  enquiries,  e.g.,  a dacoity campaign or  a n investigation at  any stage and 

depute officers of his department to co -operate with the local  police. He shall  inform the 

Deputy Inspector-General  of the Range forthwith, sending a copy of his intimation direct  to 

the Superintendents concerned.  

 

Enquiries  or investigations of  a special  nature under the immediate control of  the 

Deputy Inspector-General,  Criminal Investigation Department. [$12, Act  V, 1861.]  

 

621.  The Deputy Inspector-General ,  Criminal Investigation Department,  may direct  enquiries 

or investigations of a  special  nature in which Superintendents  have no local  interest ,  such as 
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enquiries in connection with false civil  suits to be conducted by officers of his department  

under his immediate control  instead of through the Superintendent of the di stricts after 

obtaining the sanction of the Inspector -General  by a general  or special  order.  

 

Subordination of  Criminal Investigation Department off icers to Superintendents . [$12,  

Act V, 1861.]  

  

622.  In  cases  in which the services  of  officers of the depar tment are placed at  the disposal of  

Superintendents without control  being assumed,  such officers shall  work under  the 

Superintendent‘s exclusive control  and responsibil i ty.  

  

Personal diaries.  [$12, Act  V, 1861.]  

 

623.  All  officers of  the department shall  submit  personal  diaries which shall  comprise a brief 

record of their  movements day by day together with separate sheets  describing the work done 

upon each enquiry or investigation on which they are engaged. The diaries shall  be in B.P.  

Form. No.136.  When officers are required to conduct  investigations in person they shall  

submit case diaries  prescribed under  section 172 of  the Code of  Criminal  Procedure and need 

not submit enclosures with personal diaries.   

 

Progress reports.  [$12, Act  V, 1861.]  

 

624.  Officers of the Criminal Investigation Department shall  submit fortnightly reports 

showing the progress  of investigations or enquiries on which they are engaged. Copies of 

these reports shall  be sent to the Superintendents concerned.   

 

Submission of  diaries,  enclosures and progress reports  in cases taken under Control. 

[$12, Act V, 1861.] 

 

625.  (a) In enquiries  or investigations taken under control ,  except those fall ing under 

regulation 621 one copy of  the diary, enclosure and progress  report  shall  be sent  to t he 

Superintendent,  and another to the Deputy Inspector -General ,  Criminal Investigation 

Department.  In the case of a  Sub -Inspector of the department,  the diary,  enclosure and 

progress report  intended for these officers,  shall  be submitted through the Circle  or Criminal 

Investigation Department Inspector under whom the Sub -Inspector  is working. A copy of any 

order,  instruction or  remark of any kind passed by the Superintendent upon a diary or report  

of an officer of the Criminal Investigation Department shall  be forwarded to the Deputy 

Inspector-General  of that  Department;  orders passed by that  officer are governed by 

regulation 626.  Any orders or instructions given by the Supeintendent that  are  intended or 

l ikely to divert  a  Criminal Investigation Department officer  from any l ine of enquiry he 

wishes to follow or action he wishes to take shall  be reduced to writ ing, a  copy being sent,  

without delay,  to  the Deputy Inspector -General ,  Criminal Investigation Department.  In 

enquiries or investigations under the dir ect  control  of the Deputy Inspector -General ,  

Criminal Investigation Department,  under  regulation 621 a copy of the diary, enclosure and 

progress report  shall  be submitted direct  to the Deputy Inspector -General ,  and need not pass 

through the Superintendent.   

(b) An officer of the department deputed under regulation 620 to assist  enquiries or 

investigations shall  submit the diary,  enclosure and progress  report  as laid down in clause (a) 

above.  

 

(c) An officer of the department placed under the Superintendent under regulation 622, shall  

submit a copy of his personal diary to the Superintendent of the district  or the Circle 

Inspector,  according to his rank.  A copy shall  be sent  to  the Criminal Investigation 

Department through the Superintendent for information o nly.  

 

(d) In cases in which officers of the department are required to conduct investigations in 

person, their  diaries under section 172 of the Code of Criminal Procedure shall  be submitted 
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according to the regulations for the submission of case diaries,  whilst  their  personal diaries 

shall  be submitted as  directed in clauses (a),  (b) and (c) above.  

 

Powers and functions of  Criminal Investigation Department Inspectors deputed to 

districts.  [$12, Act V,  1861.]  

 

626.  (a)  Inspectors and superior officers of t he Criminal Investigation Department are  

superior in rank to an officer -in- charge of a police -station and, as such may, under section 

551, Code of Criminal Procedure, exercise throughout the local  area to which they are 

appointed, the same powers as may be exercised by an Officer-in-charge of a  police -station 

within the l imit  of his stat ion. They accordingly have power to detail  a Sub -Inspector of  the 

Criminal Investigation Department to investigate a particular case when i t  is  considered 

desirable that  the case should be so investigated.  

 

(b) ( i)  Officers of the department deputed to districts in cases  or enquiries taken under 

control ,  except in those mentioned in regulation 621, shall  work in subordination to the 

Superintendent of the district ,  who shall  be responsible for controll ing their  movements  and 

proceedings, subject to orders received from the Deputy Inspector -General ,  Criminal  

Investigation Department.  Diaries,  enclosures to diaries and progress  reports shal l  be 

submitted in accordance with regu lation 625. But  all  other reports and communications as 

between the department and the officers deputed and all  orders issued from the department  

shall  pass through the Superintendent,  except in cases  of  extreme emergency.  In such cases, 

copies of the orders or communications shall  be forwarded simultaneously to the 

Superintendent.   

 

( i i)  They shall ,  in case of enquiries,  in  which the department assists,  work in subordination 

to the Superintendent,  who shall  control  their  movements and proceedings relating to the 

cases and enquiries of  his district .   

 

( i i i)  When an enquiry or  investigation taken under  control  or  assisted by the department 

covers  more than one district ,  the officer deputed shall  send copies of enclosures to each 

Superintendent concerned.  

 

(c) The Superintendent of the district ,  who controls the movements  of an officer as  laid down 

in clause (b) above and receives his diaries in accordance with regulation 625 shall  pass his 

travell ing allowance bil ls.   

 

(d) The posit ion of officers of the depa rtment vis -a-vis subordinate local  officers shall  be 

determined in the absence of special  orders to the contrary, by their  relative rank.   

 

(e) Officers of  the department  deputed to districts shall  not be employed by the 

Superintendent upon any enquiry or investigation other than that  for which they are deputed 

without the Sanction of the Deputy Inspector -General ,  Criminal Investigation Department.   

Powers and functions of  Criminal Investigation Department Sub -Inspectors deputed to 

districts.  [§  12, Act V, 1861.]   

 

627. Cancelled.  

 

Procedure in cases under sections 400 and 401, Indian Penal Code.  

 

628. (a)  It  is  the desire of the Provincial  Government  that  where a gang is known to exist ,  

steps should be taken to prosecute the members in specific cases.  If ,  however,  i t  is  thought 

that  this procedure will  not effectively break up the organisation and there appears  to be 

sufficient material  for the insti tution of a gang case (section 400 and 401 of the Indian Penal 

Code), the Superintendent will  request  the De puty Inspector-General ,  Criminal Investigation 

Department,  to depute an experienced Inspector of his department to collate the evidence 

available.  On conclusion of  this enquiry the Inspector will  place before the Superintendent 

and the Government Pleader o f the district  concerned a  report  accompanied by statements 
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based on the different headings of clause (b) below. The Superintendent will  forward i t  with 

his and the Government Pleader 's opinion through the District  Magistrate,  to the Deputy 

Inspector-General ,  Criminal Investigation Department.  The Deputy Inspector -General  will 

consult  the Legal  Remembrancer and if  he concurs  will  sanction the insti tution of the case 

and inform the Inspector-General  and the Deputy Inspector -General  of the Range. (See 

regulat ion 1126. )   

 

(b) Though no exact rules can be prescribed for the investigation of gang cases, as each case 

has i ts peculiar features, the following general  instructions are laid down for the guidance of 

police officers in such cases. Evidence on the point s noted below must always be sought  for 

and obtained, if  possible: -  

 

( i)  Evidence or the existence of a gang for the purpose of committing dacoity, robbery or  

theft  during the t ime specified in the charges (established by proof of facts as contemplated 

in section 10 of the Indian Evidence Act,  1872.)  

 

( i i)  Evidence of the association of the suspected persons for the purpose of committing 

dacoit ies or thefts.   

 

( i i i)  Evidence of relationship by blood or marriage amongst the members of the gang.   

 

( iv) Evidence in corroboration of the approver 's statement on material  points as contemplated 

in section 114(b) of the Indian Evidence Act,  1872, duly verified by a responsible police 

officer.   

 

(v)  Evidence of confessions of co -accused previously recorded at  diffe rent t imes and places, 

(vide sections 30 and 114 of the Indian Evidence Act,  1872).  

 

(vi)  Evidence of specific cases of dacoit ies and thefts committed by the gang.  

 

(vii)  Evidence of  the recovery of  property stolen in dacoit ies and thefts,  or suspicious 

property found in possession of the accused.  

 

(vii i)  Evidence of the simultaneous absence from their  homes in batches or singly of known 

members  of  the gang coincident  with the occurrences of  dacoit ies and thefts  in  the 

neighbourhood.  

 

( ix) Evidence of any increase or decrease in the number of dacoit ies or thefts coincident with 

the presence or absence of the members of the gang.  

 

(x) Evidence of  the cessation of dacoit ies and thefts in  the affected area after the arrest  of 

the members.  

 

(xi)  Evidence of the habitual  commission of  dacoit ies or thefts to be proved by an aggregate 

of acts.   

 

(xii)  Evidence of changes of residence to avoid suspicion.  

 

(xii i)  Proof of  previous convictions for dacoit ies and thefts ( the former alone can be proved 

in a case under section 400 of the Indian Penal Code, but convictions under sections 379, 

380 and 457,  etc.  of the Indian Penal Code,  can be proved on a charge under  section 400 or  

401 of the Indian Penal Code, to establish the habits of individuals or the association of the 

members).   

 

(xiv) Proof of orders under section 110 (a),  (b) and (c) of the Code of Criminal Procedure 

requiring any of the accused persons to give security for his good behaviour, to prove that 

the person is a habitual  thief (vide unreported case of Emperor versus Meher Ali  sarkar  and 

others,  decided on the 20th March 1901 by J .  J .  Prinsep and Hill) .   
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(xv) Proof of orders for security for  good behaviour, when two or  more of  the accused have 

been bound over in one proceeding under  section 110 (a),  ( b) and (c) of the Code of  Criminal 

Procedure as evidence of association [ vide section 117(4) of that  Code].  

 

(xvi)  Documentary evidence in the shape of relevant entries  in enquiry sl ips,  in the 

surveil lance register,  the Village Crime Note Book, and other registers which are required by 

order of the Inspector-General  to be maintained at  a police -station. This evidence would 

probably be admissible under section 35 of the Indian Evidence Act,  1872; but,  if  not,  might 

be used under section 159 of that  Act to r efresh memory.   

 

(c) Much evidence which is not ordinarily admissible in (criminal cases, is  admissible in 

cases under  sections 400 and 401 of  the Indian Penal  Code, as  the persons accused in these 

cases are in fact  members of a  conspiracy, and so section 10 of the Indian Evidence Act,  

1872, will  apply. Previous convictions of dacoity are admissible in a case under section 400, 

and of thefts under section 401 of the Indian Penal Code, under explanation 2, section 14 of 

the Indian Evidence Act,  1872 (Emperor  versus Nava Kumar Patnaik, I C.  W. N.,  Eage 146).  

 

Much of the evidence enumerated under the different heads above will  be admissible under 

section 11 of the Indian Evidence Act,  1872.  

 

Records of  enquiries and investigations kept in the Criminal Invest igation Department.  

 

629.  A separate fi le  shall  be opened for  every enquiry and investigation in which the 

department takes part ,  whether by control  or assistance, which shall  contain copies of al l 

orders or communications issued and of all  diaries,  repor ts and communications received.  

 

Letters of  introduction. [§12,  Act V, 1861.]   

 

630. (a) Every officer  of the department deputed to a district  or to Calcutta shall  carry with 

him a let ter addressed to the Superintendent  or the Commissioner of Police, as th e case may 

be, ei ther describing the nature of  the enquiry on which he is sent or,  in  cases where great  

secrecy is required, authorizing him to explain the object  of his mission verbally.  In cases in 

which the officer is not to work in subordination to the  Superintendent,  the Superintendent 

will  arrange to give him such assistance as may be necessary.  

(b) Such letters shall  be delivered personally,  unless the Deputy Inspector -General  otherwise 

directs.   

 

(c) Where an officer so deputed has occasion to visi t  a district ,  to the Superintendent of 

which he has not received a let ter of introduction, he shall  invariably report  his arrival  to the 

Superintendent and establish his identi ty, i f  required to do so, by means of his detective 

warrant,  or otherwise.  

 

Detective warrants. [§12, Act V, 1861.]  

 

631. The rules regarding detective warrants will  be found in Appendix XXXI.   

 

 

 

III-Criminal Intell igence Bureau.  

 

 

Information on record in the bureau. [§12,  Act V, 1861.]  

 

632.  (a) A Criminal Intell igence Bureau is  at tached to the department to enable i t  to  deal  

effectively with professional and organised crime, and to supply investigating officers with 

all  informations which is on record regarding any particular class of cime or criminal .   
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(b) A "General  Index to the information on record" under which information has been 

complied and classified in the bureau is shown in Appendix XXXll.   

 

References to the Bureau, when to be made. [§12, Act V,  1861.]  

 

633.  (a) When a case occurs in a district  in  which the modus ope randi shows any interesting 

peculiari ty or  novelty or indicates that  any of the classes  of criminals mentioned in Appendix 

XXXII or any other known class of i t inerant professional criminal is concerned and the 

accused is unknown or has absconded after committing the offence, the investigating officer 

shall  make a reference to the Criminal Intell igence Bureau in B.P. Form No.137. The 

descriptive roll  in  column 7 of  the form shall  be carefully prepared as fas  as practicable in 

accordance with the instructions  contained in Appendix X. Such references shall  be made at  

the earl ist  possible moment and shall  be replied to by the bureau with the least  possible 

delay.   

 

(b) In cases where the accused is under arrest  and finger prints have to be sent to the Finger  

Print  Bureau under regulation 493,  no separate reference shall  ordinarily be made to the 

Criminal Intell igence Bureau. In such cases,  the Criminal Intell igence Bureau will  peruse the 

search reference sl ips (B. P .  Form No.53) received in the Finger Print  Bure au; make a  

search in addit ion to that  made by the lat ter and communicate al l  available information of 

value to the Court  officer concerned.  

 

Annual elimination of  useless Information.  

 

634. On receipt  of the elimination l ist  as provided in regulation 399  the officer in charge of  

the Finger Print  Bureau  shall  el iminate all  useless or out -of-date information.  

 

 

 

 

 

IV.-Photographic Bureau.  

 

Duties of  the photographic Bureau. [§12, Act V,  1861.]  

 

635.  A Photographic Bureau is at tached to the department.   

 

The staff  of trained photographers is available -----  

 

( i)   to take photographs of criminals.  

 

( i i)  to take photographs of foot and finger  pr ints,  handwrit ing and forged notes.   

 

( i i i)  to take photographs of scenes of  crime and  

 

( iv) to make enlargements and prepare photographs for reproduction in print .   

 

Classes of  crimals whose photographs are on record.  

 

636.  Photographs of a number of notorious criminals,  classified in Appendix XXXIII,  are on 

record. Superintendents and the Assistant to the Deputy Inspe ctor-General ,  Criminal Investi -  

gation Department,  shall  secure the portraits of such criminals whenever  possible. 

Photographs, however, can only be taken in accordance with the provisions of  the 

Identification of Prisoners Act.  1920 (Act  XXXIII of 1920).   

 

Employment of  local photographers and deputation of  Bureau Photographers. [§12,  Act 

V, 1861.]  
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637.  (a) A list  shall  be maintained by the officer in charge of  the Photographic Bureau 

showing the places in the province where local  photographers  reside w ho have agreed to take 

photographes for the department at  reasonable rates.  Whenever possible, in order to save the 

expense of travell ing, the services of such photographers shall  be uti l ized.  

  

(b) In places where no local  photographer  resides, or in case s where a large number of 

criminals are required to be photographed separately, a photographer from the department 

shall  be deputed.  

  

NOTE.-When a private photographer  or a  photographer of  the department below the rank of  

sub-Inspector is employed to take  the photograph, an officer not below the rank of sub -

Inspector  shall  be present when the photograph is  taken [ vide section 2(b) of  the 

Identification of Prisoners Act,  1920.]  

 

Photographs how to be taken. [§12,  Act  V,  1861.]  

 

638. (a) Photographs shall  o rdinarily be taken of the head and shoulders only,  in full  face 

and profile,  and in quarter plate size.  

 

(b) Prisoners should be photographed in ordinary and not in prison dress.  

 

Photographing of  accused persons. [ § 12, Act V, 1861.]  

 

639. (a) Photographs of prinsoners should only be taken by order of a Superintendent or 

officer of higher rank.   

 

(b) Photographs should only be taken ----  

 

( i)  in connection with an investigation, inquiry or  tr ial ;  and  

  

( i i)  in the case generally of prisoners accused of c lasses of offences for which a 

photographic record is  deemed necessary.  

 

(c) ( i)  In respect of  photographs taken under clause (b)(i)  the Superintendent,  when 

sanctioning the taking of the photograph, will  state the number of copies to be printed from 

the negative. When a photographer, other than an officer of the photographic bureau, is 

employed, an officer not below the rank of Sub -Inspector shall  be present when the 

photograph is taken; he shall  also be present when the negative is developed and when the  

prints are taken. When the number of pr ints ordered by the Superintendent has been 

completed,  the Sub-Inspector shall  take possession of the negative and prints and forward 

them in a sealed cover to the Superintendent,  who will  keep the negative in his pe rsonal 

custody.  When the investigation, enquiry or  tr ial  is  completed,  the negative and prints will 

be forwarded to the Deputy Inspector -General ,  Criminal Investigation Department,  for 

disposal.  The same procedure shall  be adopted when an officer of  the de partment  below the 

rank of Sub-Inspector  is employed to take the photograph, but when the officer taking such 

photograph is of or above the rank of Sub -Inspector i t  will  not  be necessary for another 

officer to the present.  [Section 2(b) of the Identificati on of Prisoners Act,  1920.]  

 

( i i)  Negatives  sent by post  should be careful ly packed in soft  paper and enclosed in a wooden 

box. Card-board boxes should not be used, owning to the danger of damage from the 

postoffice stamp.   

 

(d) Photographs of persons arr ested in connection with an offence punishable with rigorous 

imprisonment  for a  term of  one year or upwards should be taken only in cases  where the 

place of occurrence and the place of arrest  are so far apart  that  i t  would cause unnecessary 

inconvenience to take the arrest  person or persons to the spot without applying the 

preliminary test .   
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(e) A photograph intended to be used for the purpose of identification should be placed in a  

sealed cover with eight or ten photographs of other persons, taken under s imilar conditions 

and despatched by the Superintendent in whose district  the case is registered to the off icer 

deputed to conduct the identification or to the Superintendent,  if  the identification is to  take 

place in another  district ,  with instructions tha t  the packet  should not be opened unti l  the t ime 

of identification, and then only in the presence of the witness whose identification is to be 

tested, and either of  the Magistrate or of the two or  more respectable persons invited to 

preside over the identi fication.  

 

(f)(i)  Photographs for  record under clause (b)(i i) ,  will  ordinarily only be taken after  the 

conviction of accused persons. But in the case of persons accused of drugging, coining, note 

forgery, professional swindling, railway thefts and professi onal pocket -picking on a second 

conviction, murder of  women accompanied with robbery,  and also in the case of al l  persons 

belonging to the registered criminal tr ibes, e.g.,  Burwars, Sanauriahs, Chain Mallahs,  

Marwari  Bauriahs,  Muzaffarpur Sonars,  Jadua Bra hmins and Bhamptas,  photographs should 

be taken for record whether the accused arrested is convicted or not;  provided that ,  except in 

the case of criminals  tr ibes, the negatives  and photographs of unconvicted persons of the 

classes mentioned above must always remain in the personal custody of the Deputy 

Inspector-General ,  Criminal Investigation Department.  They should be placed in sealed 

covers in an iron safe,  the key of which will  remain either with the Deputy Inspector -General 

himself or his Assistant.   

( i i)  Mounted copies shall  be kept of  al l  photographs taken or received, and shall  be classified 

according to the classes mentioned in Appendix XXXIII.   

 

Copies of photographs in Excise or Opium Act cases shall  be suppl ied to the Excise Bureau.  

 

(g) Formal  cert if icates of the precautions and of the identification proceedings should be 

made by the officer responsible and attached to the investigation record. The cert if icates in 

the forms below should be signed by the officer taking the photographs and by the  officer 

conducting the identification proceedings:   

 

 

 

Certi f icate of  off icer taking the photograph.  

 

I cert ify that  under the orders of the Superintendent I took photographs of  ………………….. 

son of  …………………………………. of  vil lage………………………, police -

station…………………..,  district……………., accused or suspected in case No. 

…………………. Of police-station ……………………., district………………… . That al l  the 

negatives  taken by me and the prints struck of from the negative have been forwarded to the 

Superintendent.  

 

NOTE.- If  the photograph was  taken by photographer not belonging to the Photographic 

Bureau, the officer presnt under clause (c)(i) will  submit the cert if icate stating that  he was 

present when the photograph was taken, developed and printed, and that  al l  the negatives and 

prints were forwarded by him to the Superintendent.   

 

 

 

Certi f icate to be given by the off icer conduct ing the identi f ication.  

 

 

Certif ied that  I received a sealed cover from ……………. and that  this cover was not 

opened unti l  the t ime of the identification.  I also cert if y that  when the cover was opened the 

following witnesses were present …………………… . The packet,  when opened, contained 

……………….. photographs, and these were al l  handed together  to the witness who,  in the 

presence of the abovenamed witnesses to the identificati on, picked out the  

photograph numbered …………………… .  
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    Note. - This cert if icate should also be signed by the witnesses to the identification.  

 

(h) Subject  to the provisions of clause ( f) ,  if  an untried prisoner,  who has not been 

previously convicted,  shal l  have been photographed, al l  photographs (both negatives  and 

copies) shall  be forthwith destroyed or handed over to such prisoner in the event of his being 

released without tr ial  or discharged or acquit ted by any court ,  unless the court  or  ( if  such 

person is released without tr ial) ,  the District  Magistrate or Subdivisional Magistrate  for 

reasons to be recorded in writ ing, otherwise directs.   

 

Procedure for requisitioning the services of  the handwriting expart.  

 

640.  When the opinion or  evidence of  a handwrit ing expert  is  considered necessary by any 

judicial  officer in a criminal  case,  a report  should be sent by,  or through the Dist rict 

Magistrate to the Deputy Inspector -General ,  Criminal investigation Department,  informing 

him at  the same time of the date by Which the opinion of the expert  will  be required. If  the 

services  of the Government  expert  at tached to the Criminal  Investigation Department are 

available or can be made available by the date mentioned, the Deputy Inspector -General  will  

arrange for that  officer to do the preliminary work,  call ing for the necessary documents to be 

examined by the expert  who will  give an opinion and, if  necessary,  give evidence in court . 

Otherwise the Deputy Inspector -General  will  refer the matter to the Superintendent and  

Remembrancer of  Legal Affairs,  who will ,  on his authority, arrange for the engagement of a 

private expert ,  if  he is  satisfied that  expert  opinion is required to meet the ends of justice in 

the case and determine the scale of fees to be paid to such expert s.  The fees charged by such 

an expert  for apperance before a court  as a witness are debitable to the allotment for "Diet  

and travell ing allowance of witnesses" of the officer at  whose instance the requisit ion is 

made,  or to his  al lotment for "Other contingent charges" if  the fees are paid for  obtaining his 

opinion making their  report  to the Deputy Inspector -General  District  Officers should mention 

the state of their  al lotments under  these heads.  

 

The scale of frees for the Government exper t  when his servic es are available in private cases 

is as follows: --  

 

( i)  for giving opinion-a minimum fee of Rs. 40 per case;   

 

( i i)  for giving evidence in court -a  fee of Rs. 40 per case per  diem;  

 

( i i i)  for photographic enlargement -Rs. 5 for each copy of  enlargement.   

 

The usual travell ing allowance of the expert  and his pay for the period of his absence from 

headquarters should also be borne by the party concerned.  

 

 

 

[See Appendix XVII, paragraph 23.]  

 

 

Foot print expert.   

 

641.  The expert  at tached to the department can give an opinion on matters relating to foot 

prints.  His services for taking moulds and t racings of prints may either be requisit ioned by 

investigating officers  or moulds and tracings may be sent to  him for  examination and 

opinion.  

  

Forged notes expert .  

 

642.  The expert  at tached to the department can give an opinion on matters relating to note 

forgery. His services should be requisit ioned when required by investigating officers.   
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V.-FINGER PRINT BUREAU.  

 

 

Duties of  the Bureau.  [§ 12, Act V,  1861.]  

 

 

643.  (a) The principal duties of the bureau are - 

 

( i)   to test ,  classify,  index and arrange sl ips received for record;  

 

( i i)  to search sl ips received for  search and communicate results;   

( i i i)  to intensify prints  on exhibits received and have photo prints taken for comparison;  

 

( iv) to  examine and test  al l  work connected with the finger pr int  system at  central  and 

district  jai ls.   

 

(v) to eliminate sl ips in accordance with the provisions of regulation 646.  

 

(b) The officer in charge is responsible for the  maintenance of efficiency of the bureau and 

for controll ing the movements of experts and dealing with all  questions arising from points 

brought to notice by experts in course of their  visi ts to districts and jails.   

 

(c) The staff  of the bureau shall  cons ist  of officers not below the rank of  Sub -Inspector  who 

are experts holding cert if icates of efficiency as laid down in regulation 652.  

 

Special Increments of  pay of  experts and grant of  honourary rank of  Inspector. [ §  241 

(1)(b),  Government of  India Act, 1935 and [§ 2, Act V, 1862, read with [§ 243 of  the 

Government of  India Act, 1935.  

 

644. (a) The staff  of the bureau shall  receive increments of pay as laid down in regulation 

775.  

 

(b) The senior experts  employed in the bureau will  be granted the honorar y rank of Inspector 

on completion of 21 years service in the Pol ice Department and 12 years in the bureau on the 

dist inct  understanding that  the privilege conferred does not imply any kind of financial 

consideration. They will  enjoy all  other privileges of  Inspectors in the regular cadre.  

 

Finger print sl ips. [§ 12, Act  V, 1861.]  

 

645.  (a) Finger print  sl ips received for record shall  be tested, classified, indexed and 

arranged by experts.  The classification and arrangement shall  be done in accordance with  the 

instructions contained in the Finger Print  Companion writ ten by Rai H. C. Basu Bahadur.  

 

(b) All  sl ips received for search should be returned with a report  on the counterfoil  of the 

search sl ips as early as possible.  

 

(c) Slips submitted for search,  in  which the prints have not been taken in the proper 

sequence, or are so blurred as to render classification impossible, should be returned without  

search and fresh sl ips demanded.  

 

(d) Every sl ip received for record shall  be carefully scrutinized befor e being classi fied, 

tested and recorded, and if  found deficient in any respect shall  be returned with an objection 

sl ip (B. P.  Form No.138) for the submission of an amended or fresh sl ip.  
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(e) The sl ips of persons reported to have died in jai l  shall  be re moved from the record and 

destroyed at  once. In all  other cases of  reported death the date of the death report  shall  be 

marked in red ink across the sl ip, which shall  remain in the record for another two years 

when i t  will  be removed and destroyed.  

 

Periodical el imination of  sl ips.  [§ 12, Act V, 1861.] 

 

646.  In addit ion to other removals,  al l  sl ips should come under elimination periodical ly to 

see if  they can safely be removed after such reference to the local  police officers  as may be  

deemed necessary. The following rules shall  be observed in eliminating sl ips from the 

records: -  

( i)  The sl ips of al l  persons who are not  members of a criminal tr ibe and who are not 

professional poisoners,  note -forgers,  coiners,  arms -smugglers,  dacoits or swindlers shall  

ordinarily be removed 10 years after the expiry of  the last  sentence.   

 

( i i)  The sl ips of al l  persons not dealt  with under clause (i)  and those of seamen convicted of 

arms smuggling shall  be removed on their  a t taining the age of  70 years,  but in  the case of 

dacoits a reference should be made to their  home districts if  they happen to be identified or 

to the district  of last  conviction, if  unidentif ied.  

 

( i i i)  In the case of a sl ip that  is on record in more than one bureau, the decision as to i ts 

removal under clause (i)  shall  rest  with the bureau of the province in which the persons home 

is si tuated. Intimation of such removal and of any death removal shall  be sent  by that  bureau 

to the other bureaux in which the sl ip is on record.  

 

Illustrated release notices  of  prisoners convicted of  dacoity. etc.   

 

647. Superintendents of Jails shall ,  not later than the second week of each month, send to the 

Deputy Inspector-General ,  Criminal Investigation Department ,  direct ,  after f i l l ing in the 

release portions, the duplicate P. R.  sl ips  issued under the second paragraph of regulation 

501, of  al l  prisoners convicted under  sections 395,396,397,399,400,401,402 and 412 of the 

Indian Penal Code, who are due for release in the following month.  

 

On receipt  of the intimation the Assistant to the Deputy Inspector -General  shall  arrange to 

have them photographed in accordance with regulation 636 and publish i l lust rated 

supplements to the Criminal Intell igence Gazette where necessary as laid down in regulation 

72.  

 

Action regarding absconder.  

 

648. On receipt  of a report  that  a person whose finger prints are on record has been declared 

a proclaimed offenders,  or has  escaped from jail  or from lawful  custody,  or has  absconded 

after committing some offence,  or  has  evaded surveil lance or h as been lost  sight  of,  a red 

sl ip in the form below will  be attached to the sl ip, so that  immediate information may be 

given to police by whom the absconder  is wanted,  in the event  of such absconder 's  f inger  

prints being subseguently received for search. In such cases a copy of the red sl ip, together 

will  the absconder 's c lassification number, will  be sent by the bureau receving the report  to 

the other bureaux in which the absconder ‘s  finger prints are on record, if  no report  of such 

absconding has already been made to them by the District  Police: -  

 

Absconder.  

Name……………………………………………………………………………………..  

 

Case for which  …………………………………………………………………….  

Wanted, date,   …………………………………………………………………….  

Warrant,  etc.     …………………………………………………………………….  

Intimation of arrest  to  be  sent to ………………………………………… 
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Duplicate P. R.  sl ips of  non-  Asiatic prisoners to be sent to the Deputy Inspector-

General,  Criminal Inspector-General,  Criminal Investigation Department.  
 

649 .  Superintendents of Jails shall ,  not later than the second week of ea ch month, f i l l  in the 

release portion of the duplicate P.R. sl ips issued under regulation 501 in the case of non -

Asiatic prisoners due for release in the following month and send the same direct  to  the 

deputy Inspector-General ,  Criminal Investigation Depar tment ,  after noting therein the date, 

route, boat,  etc . ,  on or by which such prisoners would be travell ing in order that  such 

information may be sent to the Director,  Intell igence Bureau,  Government  of India, for 

transmission to the country of their  origin .  

 

Prompt intimation to be sent  whenever a member of  a registered criminal  tribe or a 

convict admitted to a lunatic asylum is traced.  

 

650.  (a) The Finger Print  Bureau shall  send prompt intimation to the district  concerned 

whenever a member of  a registered criminal tr ibe or a convict  admitted to a lunatic asylum is  

traced in the bureau.  

 

 (b) In the case of  P. R.  convicts sent  to a  lunatic asylum  from a jail ,  this fact  shall  be noted 

in the F.P.  sl ips by the Finger Print  Bureau on receipt  of intimation di rect  from tail .  

 

Training of  Sub-Inspectors deputed from districts.  [§ 12, Act V, 1861.]  
 

651 .  Three Sub-Inspectors from each of the Central  and Inspectors  Western Ranges and two 

Sub-Inspectors of the Northern Range will  be deputed annually to the Bureau for a caurse of 

ten months‘ training for a period of  four years as arranged at  present with effect  from 1st  

January 1948.  

 

The number to be deputed from each Range may,  however, be altered with the sanction of the 

Inspector-General  provided that  the total  sanctioned number to be trained is not exceeded.  

 

Granting of  ―experts‖ certif icates. [§12, Act V, 1861] 

 

652. a) Certif icates of efficiency shall  only be granted by the Assistant to the Deputy 

Inspector-General ,  Criminal investigation Department,  to  offic ers who have undergone a  

through training in the Finger Print  Bureau and have passed the test  laid down by the head of 

that  office, under the personal supervision of the Assistant to the Deputy Inspector -General .  

  

(b) Certif icates so granted shall  remain  in force for three years only from the date of issue 

and can only be renewed if  the officers holding them return to the Finger Print  Bureau for a 

period of not less than one week, and satisfy the Assistant to the Deputy Inspector -General  

that  they have re tained their  knowledge and are st i l l  f it  to hold the cert if icate.  It  shall  not be 

necessary for officers attached to the bureau to renew their  cert if icates of efficiency after 

three years.  

 

Tours of  experts.  [§12, Act V, 1861] 

 

653.  Experts from the Finger  Print  Bureau shall  be deputed regularly to examine and test  al l  

work connected with the finger  print  system at  central  and district  jails.  

 

Duties of  experts.  [§12, Act V, 1861] 

 

654.  (a) The experts shall  ( i)  test F.P. sl ips prepared by proficients,  see that  al l  part iculars 

recorded thereon are correct  and complete,  especially details of previous convictions,  and 

note and init ial  the work "tested" in the jai l  admission register,  on the back of the P .R.  sl ip, 

and on the history t icket;  ( i i)  prepare fresh F.P. sl ips  of  prisoners whose sl ips bear  blurred or  

in- dist inct  impressions;  ( i i i)  see that  f inger prints have been taken of all  P.R. prisoners,  and 

that  the necessary endorsements have been made on the P .R.  sl ips and history t icket,  and in 
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the jai l  admisson register;  ( iv) see that ,  in the case of prisoners transferred to other jai ls, 

P.R. sl ips or untested F.P. sl ips have been forwarded to the districts concerned; (v) see that ,  

in the case of admission by transfer,  P.R. sl ips or untested F.P. sl ips have been duly received; 

(vi)  scrutinize the court  conviction register,  the register of unidentified prisoners,  the book 

of P.R. sl ips ,  the despatch cheque book and the fi les of jai l  parade reports and release 

notices, and see that  a l l  necessary steps in respec t of  these records ave been duly taken.  All  

errors and omission shall  be brought to the notice of the Superintendent.   

 

(b) The experts shall   instruct  local  officers in taking and deciphering finger  prints.  

 

Experts‘ diaries.  [§12, Act V, 1861] 

  

655.  Experts shall  submit a muffasil  diary in duplicate in B. P. Form No. 18 describing their  

movements and work to the Assistant  to the Deputy Inspector -General ,  Criminal 

Investigation Department,  through the Superintendent of  the district  concerned. 

Superintendents shall  forward one copy of the diary with their  remarks on all  points 

requiring explanation,  and retain the other which, when all  action is complete, shall  be kept  

in a separate fi le to enable subsequent  touring experts to  check the correction of 

irregulari t ies previously noticed and to facil i tate the inspection of P .R. /  F .P .work by 

superior officers.  

 

Citation of  experts as  witnesses. [§12, Act V, 1861] 

  

656.  (a)  Experts  may be cited as witnesses to prove previous convictions of undertrial 

prisoners only when the ordinary methods fail ,  but they shall  not be so cited by subordinate 

police officers without the sanction of the Superintendent.  An expert  can only prove identi ty 

under sections 45 and 73 of the Indian Evidence Act,  1872, while jai l  warders ,  police 

officers and complainants and witnesses in previous cases  can prove both identi ty and 

previous convictions.  

  

(b) Finger  Print  Experts employed in districts may depose in court  as laid down in regulation 

498.  

  

(c) If  no cert if icated expert  can be  procured locally to give evidence, application shal l  be 

made to the Deputy Inspector-General ,  Criminal Investigation Department,  who will  arrange 

for the attendance of a  cert if icated expert  from the Finger Print  Bureau.  

  

(d) Any case in which a Magistrat e declines to accept the uncorroborated evidence of the 

finger print  expert  shall  be brought to the notIce of  the Deputy Inspector -General ,  Criminal 

Investigation Department,  and if  the Magist rate in the judgment has made any comment on 

the subject ,  a copy of the Judgment shall  accompany the report .  

 

Address of  different bureaux.  

  

657.  All  covers  containing papers  concerning finger prints and questions arising therefrom 

shall  be marked "F. P .B." in conspicuous characters and addressed to the different bur eaux 

as shown in Appendix XXXIV.  

 

 

 

 

 

 

CHAPTER X.  

 

Establishments.  
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Police cadres.  [§ 12, Act V, 1861.]  

 

658.  (a) The strength and distribution of the Indian Police and of  the Bengal Police Service 

cadres shall  be shown in the "Gradation List  of Polic e Officers in Bengal" which is published 

periodically.  

 

(b) The cadres for Inspectors,  of al l  branches, and for Sergeants shall  be shown on a  

provincial  basis in separate parts of a gradation l ist  which is printed in April  each year and 

maintained up to date in the office of the Inspector -General .  

 

(c) The cadre for Sub-Inspectors of the Criminal Investigation Department and of the 

Intell igence Branch shall  be shown in a  gradation l ist  printed in April  each year and 

maintained by the Deputy Inspector -General ,  Criminal  Investigation Depart -ment  and 

Intell igence Branch.  

 

(d) There shall  be in each Range a cadre for Sub -Inspectors,  in all  branches of the District  

and Railway Police, serving in the districts within i t  this cadre will  be shown in a gradation 

l ist  which shall  be printed in April  each year and maintained up to date in the office of the 

Deputy Inspector-General .   

 

(e) There shall  be for each district  separate cadres for (i)  Sub -Inspectors,  ( i i)  Assistant Sub -

Inspectors,  ( i i i)  head constables,  ( iv) naiks  and (v) contables,  both of the Unarmed Police 

and of  the Special  Armed Force, which shall  be shown in the district  gradation l ist  

maintained under  regulation 913.  

 

District Police establishments. [§ 12, Act  V,  1861.]  

 

659. (a) The police establishment of each district  is  based on a calculation of the actual 

number of officers required for every duty for which proper authority exists together with a 

casualty reserve as explained below.  

 

(b) When transferring Sub-Inspectors  from one district  to another within the Range the 

Deputy Inspector-General  shall  see that  proportionate numbers of senior and junior officers  

are kept in each district .   

 

(c) The numbers  of off icers of different ranks in each district ,  whether of the Unarmed Police 

or of the Special  Armed Force, who are assigned to the various duties for which proper 

authority exists,  shall  be shown in allotment statements which are prepared in the office of  

the Inspector-General  and printed periodically.  All  changes shall  be noted in these statemen ts 

by the Superintendent concerned as soon as he is informed of  them.  

 

Casualty Reserve.  [§ 12, Act  V, 1861.]  

 

 660.  (a) The reserve for the Indian Police Service is  provided in the rank of Assistant  

Superintendent for leave,  deputation and training.  

 

(b) In the rank of Sub-Inspector there is  in the Unarmed Police -  

( i)  a casualty reserve calculated at  14 per cent of the sanct ioned number of Deputy 

Superintendents,  Indian Inspectors and Sub -Inspectors in the district ,  and intended to 

provide for vacancies caused by leave granted to such officers and not by any other 

casualt ies,  and  

 

( i i)  a reserve for replacing probationers under practical  training.  

 

(c) There is a casualty reserve in the rank of  Sergeant ,  al lotted on a Range basis and 

calculated at  a  f ixed percentage of the sanctioned number  of  European Inspectors  and 

Sergeants to provide for vacancies caused by leave granted to such officers.   
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(d) In the Special  Armed Force there is no casualty in the rank of Sub -Inspector.   

 

(e) At the Police Training College there is no reserve in the rank of Sub -Inspector.   

 

(f)  In the rank of constable there is  a casualty reserve calculated at  a  percentage (which 

varies with the healthiness of the district)  of the sanctioned number of Assistant Sub -

Inspectors,  head constables and constables.  It  provides for al l  vacancies in the ranks of such 

officers,  whether caused by the grant of leave (including hospi tal  leave) or by any other 

casualty such as  training at  the Training Col lege,  suspension, or  (unti l  new appointment s are  

made) retirement,  death, resignation and dismissal .   

 

Disposition of  the force not to be altered. [ § 12, Act V, 1861.]   

 

661. (a) Without  a reference to the Deputy Inspector -General  of  the Range a  Superintendent 

shall  not make any permanent change in  the number of officers  alloted for any prescribed 

duty or to any police -station in the district  or undertake any new duties of a permanent 

nature.  

 

(b) If  a Superintendent considers i t  necessary either of his own motion or at  the request  of 

the District  Magistrate,  to  undertake any new duty of a  permanent or recurring nature for  

which no provision exists in the allotment statement ,  he shall  at  once report  the facts to the 

Deputy Inspector-General  and apply for  the necessary increase of  the force.  If  the m atter is  

urgent he shall  furnish the necessary force from the exist ing strength pending the receipt  of 

orders from the Deputy Inspector -General .  

 

(c) These orders do not prohibit  the employment -  

 

( i)  of the Unarmed Police on any temporary duty which altho ugh not shown in the allotment 

statement ,  fal ls within the sphere of legit imate police work,  or  

 

( i i)  of the Special  Armed Force in any par t  of the district  for the preservation of law and 

order,  but the Superintendent shall  submit  a report  to the  Inspector-General  through the 

Deputy Inspector-General  of the Range if  he finds i t  necessary to employ a detachment  of  the 

Special  Armed Force away from headquarters continuously for six months.  

 

Explanation : -In this regulation "permanent"  means for  more than s i x months.   

 

Excess in sanctioned scale. [§ 12,  Act  V, 1861.]  

 

662.  If  the actual  strength of  any rank exceeds the sanctioned scale in any district  and the 

excess cannot be adjusted against  vacancies  in the next higher rank, the Superintendent shall 

report  the circumstances to the Deputy Inspector -General ,  who shall  ei ther adjust  the excess 

against  deficiencies in other districts of his Range or,  if  this is not possible, report  the facts 

to the Inspector-General .  The Inspector-General  is authorised to sanct ion any excess in a 

district  scale provided that  the provincial  scale is not exceeded.   

 

Mobilization contingents. [§ 12, Act  V, 1861.]  

 

663.  (a)  The Inspector-General  shall ,  from time to t ime, notify for each district  in the Police 

Gazette the number of officers of each rank in the Unarmed Pol ice who shall  consti tute a 

mobilization contingent available under his control  for use in emergencies in any part  of the 

province.  

 

(b) In each district  the number of officers  of each rank to be supplied from each p olice 

station or subordinate post  shall  be specified in the standing mobilization orders (B.P. From 

139) which shall  be Kept in the Superintendents of office and of which every Inspector in the 

district  shall  have a  copy.  
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(c )  The Superintendent  shall  from time to t ime select  officers who shall  form the 

mobilization contingent.  He shall   take care that  the Sub -Inspectors selected have the 

requisite qualifications for such commands and that  the men are those most l ikely to be 

suitable;  if  the Special  Armed Force of  the district  is  not composed of Gurkhas or  Garhwalis, 

he should select  men who have recently served in the Special  Armed Force.  All  selections 

shall  be communicated to the officer in charge of each police station concerned in B.  P . 

From No.140.  

 

(d) Against  the  name of each officer selected for the mobilization contingent there shall  be 

entered in red ink the let ter ―M‖— 

 

(i)  in the register of disposit ion of force (B. P. Form No.171) and in the gradation l ist  (B. P.  

Form No.173) kept in the Reserve office,  and  

 

( i i)  in the disposit ion l ist  kept in each police -station.  

 

(e) Whenever an officer selected for the mobilization contingent  is transferred or otherwise 

becomes unavailable,  the officer in charge of the Reserve office shall  report  the fa ct  to the 

Superintendent who shall  make a fresh select ion under clause  

 

(f)  In  order not to deplete the staff  of individual police -stations,  an officer who orders a 

partial  mobilization should consider the desirabil i ty of call ing up only a portion of the 

prescribed contingent from a large number of police -stations instead of the full  contingent  

from a few.  

 

(g) When only a part  of the contingent is to be mobilized, the Superintendent himself  shall 

choose from the names marked "M" in the disposit ion l ist ,  the officers who are to be sent  

from different police -stations and shall  cause their  names to be entered in the district  order 

book.  

 

(h) Mobilization orders issued to police -stations shall  state clearly-  

 

( i)  the names of the officers to be sent,  if  th e mobilization is part ia l  only;   

 

( i i)  the place to which they shall  proceed, which shall  ordinarily be the headquarters of the 

district ;   

 

( i i i)  the officer to whom they shall  report  them selves;  and  

 

( iv) whether they are to be armed.  

 

( i)  On receipt  of mobi lization orders the officer in charge of a pohce -station shall  supply the 

officers required from it ;  if  any such officer is not available, a substi tute shall  be supplied, 

unless the mobilization is for the annual  training.  

 

 ( j )  If  a  Superintendent needs addit ional officers for patrols  as  an emergency preventive 

measure when there is  a senous outbreak of dacoity in the district ,  he may order mobilization 

of Assistant Sub-Inspectors and constables  only:  supervision of  the officers  employed on 

patrol  duty should be left  to the Inspectors and the officers in charge of police -stations 

where they are so employed.  

 

(k) ( i)  When in any emergency, after al l the 'force available  in his district has been 

mobilized,  a Superintendent considers  reinforcements to be necessary,  he shall  submit  to  the 

Deputy Inspector-General  of the Range an application for them, which shall  be accompanied 

(or,  if  the application is by telegram, shall  be followed immediately) by a memorandum 

stating why reinforcements are necessary a nd how he has uti l ised his own force to meet the 
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emergency. He shall  forward a copy of the application and of the memorandum to the 

Inspector-General  for information.  

 

( i i)  When a Superintendent considers in a grave emergency that  the force available in h is 

district  is  inadequate, he may call  upon the Superintendent of a  neighbouring district  for 

imme diate assistance;  but he should at  once report  any such action to tbe Deputy Inspector -

General  of the Range who shall  keep the Inspector -General  informed.  

 

(1)  A Deputy Inspector-General  may order mobilizatino in any district ,  and with the consent 

of the District  Magistrate may uti l ise i ts contingent within any other district  within his  

Range..  He shall  keep the Inspector -General  informed of  all  extensive measures of  

mobilization within his Range, and shall  report  to him any refusal  of consent by a  District 

Magistrate.   

 

(m) If  a  Deputy Inspector-Geneial  cannot find sufficient officers in his Range to deal with an 

emergency within i t ,  he shall  apply to the In spector-General  for  assistance from districts of 

other Ranges.   

 

(n) The training of mobilization contingents is governed by regulat ion 795.  

 

664.(a) Notwithstanding the provisions of  regulation 685 a Supermtendent,  when called on 

by the Superintendent or  District  Magistrate of a neighbouring district  or by the 

Commissioner for  immediate assistance in a  grave emergency, may move all  or  part  of his  

emergency force beyond the l imits of the district  even though he has not  received orders 

from the Deputy Inspector-General  of  the Range:  but,  if  he does so, he shall  at  once inform 

the District  Magistrate and report  the facts to the Deputy Inspector -General ,  who shall  keep 

the Insnector-General  informed.  

 

(b) When a Superintendent is ordered by the Deputy Inspec tor-General  of the Range in an  

emergency to send reinforcements to another district ,  he shall  in the first  place, with the 

permission of the dist rict  Magistrate,  depute officers immediately from his emergency force 

and after a week, if  they are st i l l  absent (or at  once, if  he considers this desirable),shall 

mobilise and call  in  to headquartyers  an equivalent  number of  officers from police stat ions 

or subordinate  posts.  If  the District  Magistrate refuses permission, the Superintendent  shall 

report  the fact  by telegram to the Deputy Inspector - General .       

 

 

Inapector Generals powers to withdraw off icrers from any district.  [$12, Act V, 1861]  

665. (a) Notwithstanding the provisions of  regulation 685 the Inspector -General  has full 

authortiy to withdraw from any district ,  for special  or emergent duty anywhere outside i t -   

 

( i)  al l  or part  of the Special  Armed Force, and  

( i i)  al l  or part  of the sanctioned allotment of  any police - stat ion or subordinate post .   

 

(b) ( i)  Except in sudden emergencies when the neces sity for the employment of  extra police 

could not  be foreseen, the Inspector -General  shall  not  withdraw any part  of the sanctioned 

allotment  under  clause (a) ( i i)  without giving reasonable notice of his intentions to the 

District  Magistrate and securing hi s consent .   

 

( i i)  If  the District  Magistrate objects to the intentions of the Inspector -General ,  he shall  refer 

the question to the Divisional Commissioner;  and, if  the Divisional Commissioner does not  

agree with the Inspector-General ,  the lat ter shall  accept the Commissioner 's opinion or  shall  

refer the matter to the Provincial  Government.   

 

(c) When the Inspector-General  has  in a  sudden emergency withdrawn police from the 

sanctioned allotment  of any police - stat ion or subordinate post  under clause (a)(i i)  without 

securing the consent of the District  Magistrate,  he shall  at  once give intimation of his action 

to him and to the Divisional Commissioner.   
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Permanent police guards. [$12,  Act  V, 1861]  

 

666. (a) The supply of  a permanent  police guard to a  Governme nt Department  or to a private  

party requires the sanction of the Provincial  Government.  Every application or such a guard 

shall  forthwith be submitted to the Inspector - General  wi th the opinions of  the 

Superintendent and the Deputy Inspector -Genera1 of the  Range as to the necessity of  the 

guard.  

 

(b) Permanent police guards supplied to banks, to railways other  than State Railways and to 

other non-Government concerns shall  be considered as part  of the regular establishment  

employed on normal duties and not as addit ional policeappoint - ed under section 13 or 14 of 

the Police Act,  1861 to keep the peace.  Credits for the cost  of  these guards will  be treated as 

provincial  receipts,  recoveries being made by the Accountant - General .   

 

Temporary police guards [$12,  Act  V, 1861]  

 

(c) The Superintendent may at  his discretion supply to another Government  Department or,  

subject  to regulation 669, to  a private party such temporary police guards as he thinks 

necessary, provided that ,  if  he proposes that  such guards should  be in excess of the 

sanctioned allotment  of the district ,  he must obtain the sanction of the Provincial 

Government through the Deputy Inspector -General  of.the Range and the Inspector -General .  

An application for such sanction shall  be submitted in a  self -contained report  which shall 

state -  

( i)  the reasons for the entertainment of extra police;  ( i i)  the number of such police to be 

entertained;  

( i i i)  the period for which they are expected to be required; and  

( iv) an estimate of the cost .   

 

Additional Police under section 15, Police Act, 1861.  

 

667. All  applications for addit ional police under section 15 of the Police Act,  1861, shall  be 

drawn up by the Superindent in a report  which shall  be submltted to the Provincial 

Government through the District  Magist rate,  the Deputy Inspector-General  of the Range, the 

Commissioner of the Division and the Inspector -General .  In cases of emergency the District 

Magistrate shall  submit copies of the report  simultaneously to the officers named above and 

to the Provincial  Government.   

The conditions under which the employment  of addit ional police is admissible are laid down 

in section 15 of the Police Act,  1861, and the report  should show clearly that  those 

conditions exist ,  and the extent to  which the exist ing police force h as proved inadequate. 

Brief accounts of specific instances of lawlessness should also be given, while the area in 

which the force is to  be posted should be precisely specified. A draft  proclamation should 

accompany the application and the let ter should sta te roughly the cost  of the force to be 

employed and the duration of i ts employment. In calculatnig the cost  al l  the i tems mentioned 

in Appendix XXXV should be taken into account together with the average pay of ecah rank.  

Constables of this  addit ional force should always be of the Special  Armed Force and their 

average pay will  therefore include the special  pay of that  force.  

  

       As soon as possible after the Provincial  Government has  decided that  the area is in such 

a disturbed or dangerous state that  the appointment of  a certain force of addit ional  police is 

necessary, a  further report  should be submitted to the Provincial  Government,  through the 

same channels,  recommending what portion of the force should be paid for by the local  

inhabitants and what inhabitants should be exempted,  To enable the Provincial  Government  

to appreciate the incidence of  the charge,  the union board or  chaukidari  assessments of the 

persons who are to bear the cost  should be reported.  

Immediately after the force is actually employed an estimate of the cost  l ikely to be incurred 

should be submitted by the Superintendent to the Inspector -General  through the District  

Magistrate and Deputy Inspector -General  of  the Range.  If  i t  is  desired to retain the whole or 
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part  of the addit ional police for a further period, formal applicat ion should be made to the 

Provincial  Government through the same channels,  at  least  one month before the expiry of 

the term for which the force has been sanctioned. If  the question of curtail ing the sanct ioned 

period raised, i t  should be remembered that  the men are ordinarily engaged for a fixed period 

and must be paid for  that  period. After  the force has been withdrawn a statement of the 

actual  cost  of the force prepared in accordance with Appendix XXXV and sho wing the sums 

realised from sale -proceeds of building materials,  costs,  etc. ,  should be submitted by the 

Superintendent through the District  Magstrate and the Deputy Inspector -General  of the 

Range to the Inspector- General  for transmission to the Provincia l  Government.   

 

Note. -The orders of the Provincial  Government for the assessment and collection of the 

amounts  payable under section 15 of  the Police Act,  1861,  are contained in Bengal 

Government Order  No,  8454 P.,  dated the 1st  December 1913.  

  

 

Date of  deputation and withdrawal of  guard to be reported.  [§12,ActV,1861]  

 

668.  When a guard is  sanctioned, the date of i ts deputation from the district  headquarters 

shall  be communicated by the Supenntendent to the Inspector -General ,  the Accountant 

General  and the official  to whom the guard is supplied. Similar reports shall  be sent to the 

same authorit ies when any change is made in the strength of the force sanctioned, or when a 

guard is  withdrawn. The date  of the return of the guard to headquarters shall  be trea ted as  

the date of the withdrawal of the guard and reports submitted accordingly.  

  

 

 

 

 

 

Additional police for private parties under sections 13,  Police Act 1861. [§12,ActV,1861]  

 

669.  The follownig principles shall  be followed in dealing with applications  from private 

parties for addit ional police under section 13 of the Police Act 1861: -  

 

( i)  Additional police shall  not be deputed unless the  necessity for them has been established 

or when the desired result  can be obtained by the insti tution of proceedi ngs under  the 

preventive sections of the Code of Criminal Procedure.  

 

( i i)  The prevention of any breach of  the peace is one of  the regular duties of  the police;  and 

when there is a dispute the cost  of 'addit ional police deputed for  this purpose shall  be m et by 

the Provincial  Government and never by a party to the dispute.  

 

( i i i)  The cost  of addit ional police shall  be charged to a private  person in non -contentious 

cases only, that  is to say, when a person acting within his r ights  finds himself in a posit io n 

where the ordinary protection of the police is not sufficient.  For  example, i t  may be charged 

to a person on whose application addit ional police are deputed to keep order among people 

assembled at  a mela or to guard money or other valuables which he has to transport  from one 

place to another,  part icularly if  i t  be through dangerous country.  

 

( iv) The Superintendent shall  consult  the District  Magistrate before passing orders,  whenever  

there is t ime to do so.  When the matter is very urgent,  he may himself d epute the necessary 

police, but  he shall  lose no t ime in informing the Magistrate and consult ing him as to 

whether the applicant or the Provincial  Government shall  bear the cost .   

 

 

v)In estimitig the strength of a guard to be supplied to a private  person,  a Superintendent 

shall  have regard to the question of providing i ts relief.  
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(vi)  Whenever  police are supplied to private  parties or  persons on payment  in cases  where no 

extra estabhshment is entertained, immediate information should be sent to the Accoun tant-

General  of the fact ,  of  the period for which the police are to be furnished and of  the amount 

to be recovered.   

 

Withdrawal of  additional police supplied under section 13, Police Act, 1861.  

[§12,ActV,1861]  

 

670. (a) If  any person on whose application addit ional police have been deputed under 

section 13 of the Police Act,  1861, wishes them to be withdrawn before the expiry of  the 

term fixed when they were deputed,  they shall ,  subject  to the proviso to that  section, 

continue to be at  his  charge unti l  the  expiry of  such term or unti l  a reasonable t ime has 

elapsed for them to be recalled to headquarters and for extra men to be discharged.  

 

(b) In any other case, if  the question arises of retaining extra police for a shorter period than 

that  sanctioned by the Provincial  Government,  i t  should be remembered that  they are 

ordinarily engaged for  a fixed period and must be paid for that  period.  

 

Cost of  additional police. [§12,ActV,1861]  

 

671 .  The cost  of addit ional police deputed under sections 13,14or 15 of th e Police Act,1861, 

shall  be calculated for  the purposes of regulations 666(c) and 667 in the manner laid down in 

Appendix XXXV. 

 

Cost of  guards supplied to Government departments.  

 

672.  (a) When a guard is supplied to another  Government Department,  i ts  cos t  ( including pay 

and contingencies) shall  be borne by the Police Department,  unless i t  is  a guard over a health 

camp.  

 

(b) If  a guard is in addit ion to the sanctioned allotment of the district ,  the pay bil l  shall  be 

separate from the dis trict  pay bil l  and  the number and date of  the let ter conveying the 

sanction of the Provincial  Government shall  be quoted in i t .  

 

Cost of  guards supplied for extraordinary duties to private bodies  in Darjeeling.  

[§12,ActV,1861]  

 

673 .  (a)  Temporary police guards may be suppli ed for extra ordinary duties to private bodies 

and individuals in the town of Darjeeling. On each occasion the Superintendent shall  decied, 

in consultation with the Deputy Commissioner of the district ,  whether the application for  

such guards shall  be compl ied with or not.  

 

(b) The cost  of these guards shall  be charged according to the following daily rates: -  

 

 

 

 

 

 

 

 

 

Daily rates.  

    Rs.  As.  

Inspector    . .  . .  . .  . .  15 0 

Sub-Inspector  . .  . .  . .  6 0 

Sergeant   . .  . .  . .  . .  12 8 
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Assistant Sub-Inspector  . .  . .  . .   

2 

 

0 
Head Constable   . .  . .  . .  . .  

Constable    . .  . .  . .  . .  1 8 

 

In addit ion to the above local  al lowances should be charged at  the following rates: - 

 

Daily rates.  

    Rs.  As.  

Inspector    . .  . .  . .  . .  4 0 

Sub-Inspector  . .  . .  . .  3 0 

Sergeant   . .  . .  . .  . .  3 0 

Assistant Sub-Inspector  . .  . .  . .  2 

 

0 

 

Head Constable   . .  . .  . .  . .  1 0 

Constable    . .  . .  . .  . .  0 8 

 

 

(c) If  the duty lasts for 8 hours or less,  a full  day's charge shall  be recovered. If  i t  lasts for 

more than 8 hours,  rel iefs wil l  be provided and double rates charged.  

 

(d) The cost  thus recovered shall  be credited into the treasury intact ,  but the local  al lowance 

shall ,  at  the end of each month,  be drawn in a  separate  bil l  quoting this regulation as  

authority and paid to the offi cers deputed. The credit  into the treasury shall  be given in two 

dist inct  i tems, one for local  al lowance and another for  the daily rates of recovery, and the 

refund bil l  shall  specify the date of credit  into the treasury as well  as  the names and 

designations of the off icers to whom payments are to be made.  

 

The entire recoveries should be credited to "XXIII --Police-Police supplid to Public 

Departments,  Private Companies and Persons."  

 

Appointment of  special  police under section 17, Police Act,  1861. [§12, ActV,1861]  

 

674.  (a) ( i)  Special  police officers should be appointed under section 17 of the Police Act,  

1861, only to meet cases of sudden emergency and,  therefore, only for the t ime during which 

the special  clause of  disturbance exists;  e.g.,  during a re ligious festival  or during the 

existence of a flood which may lead men to cut an embankment which i t  is  essential  to 

preserve.  

  

( i i)  Special  police officers should not be appointed when there are disputes regarding in land 

which have to be sett led in the civil  courts.  In such cases, if  the locali ty is in a disturbed or  

dangerous condition and if  the ordinary preventive sections of the Code of Criminal 

Procedure are found to be insufficient for the maintenance of peace, i t  may be necessary to 

appoint addit ional police under section 15,  but not special  police under section 17 of  the 

Police Act,  1861.  

 

(b) An application for the appointment of special  police officers shall  contain all  the 

necessasry particulars,  of which the principal  are --  

( i)  the period for which the officers are required;  

( i i)  the l imits within which they are to be employed;  

( i i i)  the grounds for  apprehending disturbance of the peace; etc. ,  where no such disturbance 

has already occurred; and  

(iv) the reasons why the police force ordinari ly employed is insuff icient.  

 

(c) The Magistrate should pass orders under section 17 in proper  form for which the sample 

given in Appendix XXXVI will  serve as a guide.  



Police Regulations Bengal 1943 

 

Selection of  special  police.   
 

675.  (a) The Provincial  Government has a right to call  o n any resident in the immediate 

neighbourhood to assist  the police special  police in the discharge of their  legit imate duty of  

preserving the public peace when any breach of i t  is  threatened; but i t  is  not r ight to appoint  

the ringleaders of contentious factions as special  police officers for the purpose of 

humiliating them in the eyes of  their  neighbours.  It  would,  however,  be reasonable so to 

appoint them during a  t ime of excitment on the ground that  i t  is  desirable to select  leading 

and influential  men whose authority is  l ikely to ge respected by the mass of the population, 

because their  presence, while employed in patroll ing the streets or on other duties assigned 

to them by the police in matters  of watch and ward, would show that  they were engaged not 

in fomenting the disturbance but in using their  influence to repress them.  

 

(b) Any person who refuses to serve as a  special  police officer or who, when serving as  such, 

disobeys lawful  orders ,  is  l iable to prosecution under  section 19, and not under secti on 29 of 

the Police Act,  1861.  

 

Duties and discipline of  special  police. [§12,ActV,1861]  

 

676.  (a) Every effor t  should be made to spare special  police officers any avoidable 

inconvenience or hardship. No more should be required from them than is  necessary to  

enable them to perform the duty of keeping the peace which the law imposes on them; they 

should be employed in the manner best  suited to make their  personal influence felt  and 

should not  be assigned menial  or unreasonable duties.  The post  of  special  pol ice officer is to 

be regarded not as  in any way dishonourable or involving harsh condition but as an 

honourable office to which men are appointed for the preservation of the public peace.  

  

(b) The requirements in respect of  discipline should usually be l i ght.  Any conditions which 

might be regarded by local  residents as offensive and unnecessar i ly irksome should not be 

insisted upon.  Physical  dri l l ,  for  instance,  would in most cases  be inappropriate and the 

saluting of officers below the rank of Inspector u nnecessary;  while parades or at tendance at  

the police-station, when necessary, should be so regulated as not to cause hardship.  

 

(c) It  is  unnecessary to prescribe a regular uniform. A dist inguishing badge. such as a red or 

dark blue armlet ,  would probabl y meet  al l  requirements.  Special  police officer need not be 

called upon to wear belts.   

 

Special Constabulary Raserve.  [§12,ActV,1861]   
 

677. The West Bengal  Police Special  Constabulary Reseve is established under  section 2 of  

the Police Act,  1861,  may be called upon to assist  the regular  police force in case of 

necessity in the maintence of law and order and the prevention of sabotage.  

 

 The rules for this Reserve which have been framed under section 12 of the said Act 

will  be found in Appendix XXXVII.  

 

 

Absorption of  temporary constables . [§12,  Act V, 1861.]  
 

678. Constables  enlisted in temporary vacancies shall  as  soon as possible be absorbed, if  

found suitable,  in permanent vacancies:  if  there are not l ikely to be sufficient permanent 

vacancies  within the period for  which they have been temporarily entertained,  the 

Superintendent shall  give early intimation to the Deputy Inspector -General  of  the Range who 

may be able to arrange for those remaining to be absorbed in other  districts.  

 

Reduction of  establi shment.   
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679. All reductions in establishment shall  be promptly carried out.  When there is  l ikely to be 

any delay, immediate representation shall  be made.  

 

Renewal of  temporary establishment.  

 

680. (a) Application for temporary appointments for which the  sanction of the Provincial 

Government is required shall  be made by the Deputy Inspector -General  at  least  two months,  

and in cases of appointments for which the sanction of the Central  Government is required, 

at  least  four months, before the expiry of the term of sanction.  

  

(b) A temporary establishment shall ,  under no circumstances, be retained beyond the 

sanctioned period without obtaining fresh sanction and similarly no temporary establishment  

shall  be entertained without first  obtaining the sanction o f the Provincial  Government.   

 

Detailed l ist  of  establishment.  

 

681. Early in April  each year detailed statements of the permanent establishment (together 

with an abstract)  exis t ing on the Ist  April  shall  be prepared in Bengal Form No.2440 and 

submItted by all  heads of offices to the Range Deputy Inspector -General  concerned,  who 

should check them  and submit a consolidated statement for the Range to the Inspector - 

General .  Similar statements shall  be submit ted to the Inspector -General  from the Criminal  

Investigation Department and Intell igence Branch.  In forwarding the statement  the Deputy 

Inspector-General  wil l  cert ify that  the total  number of officers in each rank is within the 

sanctioned scale. Full  instructions are given in notes appended to the form and  in art icle 62, 

Civil  Account Code. The statement should be carefully checked with service books and a 

cert if icate endorsed on i t  thus -"compared with service books and found to agree." In  

preparing a consolidated statement for the province, the Inspector -General 's  office will  see 

that  the total  number of officers in each rank is within the sanctioned scale.  

CHAPTER XI 

 

District  Armed Police  

 

EMERGENCY FORCE GUARDS AND ESCORTS  

 

District Armed Police and its reserve.  

 

682. At the headquarters of every distric t  except the Railway Pol ice districts there shall  be a 

District  Armed police Police and which shall  provide (i )  an emergency force at  

headquarters,(i i ) an emergency force at  selected subdivisions, (i i i)  guards and (IV) escorts.  It  

shall  include armourers,  buglers and the casualty reserve separately calculated on a variable 

percentage of the total  number of head constables and constables of the District  Armed 

Police sanctioned for the district .   

 

Composition of  the District Armed Police. [§12,ActV,1861]  

 

683. (a) The District  Armed Police shall  be consti tuted by drafts from the ordinary police of 

the district  out of which as many men as possible shall  pass through this force for training,  

but in posting men Superintendents shall  see that  those who are unsuita ble by physique or 

any other reason are not drafted into this force. All  members of the district  force are l iable to 

serve in this force. There should be no l imit  to the period of their  retention in the District 

Armed Police. They should continue so long a s the Superintendent considers them suitable 

for the armed branch duties.  These orders do not apply to districts,  where the District  Armed 

Police is  constItuted of Gurkhas and Garhwalis who shall  not serve in other  departments of 

the district  force. In other districts,  the proportion of the armed force to consist  of Gurkhas, 

Garhwalis and Punjabis shall  from time to t ime be fixed by the Inspector -General  and the 

members  of  these classes, not  being qualified for police -station duties,  etc. ,  shall  not serve 

in other departments of the district  force.  
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(b) Constables during their  period of service in the District  Armed Police shall  draw a 

special  pay of Rs. 4 per mensem.  

  

Daily dril l  at head-quarters. [§12,ActV,1861]  

 

684.  (a) All  available  force at  headquar ters  shall  be dri l led every morning except Thursday 

and on holidays. The Superintendent shall  prepare a  weekly programme of  the dri l l  and 

exercises, including games, to  be performed each day,  and of the instructional and other 

lectures to be given. Riot dr i l l  shall  be practised frequently and route marches undertaken 

occasionally.  When outdoor work is impracticable, indoor instruction in the treatment of 

arms and ammunition should be substi tuted.  

(b) Muster parades shall  be held once a week at  al l  district  and subdivisional  headquarters,  

which shall  be attended by all  available officers.  The day and hour for these parades shall  be 

fixed by the Superintendent at  district ,  and by the Subdivisional Police Officer or Circle 

Inspector at  subdivisional headquarte rs.  

 

Long hair and beard not permitted.   
 

684A. Officers and men shall  always be neat and clean in person and dress both in and out of 

uniform. Their hair  shall  always be closely cut.  Those who shave shall  always be 

cleanshaved. Moustaches may be worn thou gh beards are  shaved. Sikhs and Punjabi Muslims 

who are in the habit  of  growing long hair  and beards are permitted to do so.  

  

 N.B.- This rule applies to all  branches of the Police.  

 

Emergency force.[$ 12,Act V,  1861.]  

 

685. A portion of the District  Armed Police shall  always remain in readiness at  the 

headquarters l ines or at  subdivisions for dealing with the local  disturbances. This shall  be 

known as the "emergency force". It  shall  always remain up to ful l  strength.  The personnel 

will  be found from the District  Armed police and each officer shall  take his turn of  guard, 

escort  or other duty as occasion requires.  The actual  number of officers allotted for the 

emergency force shall  always be actually present at  headquarters unless a party is specially 

permitted to be absent with the sanction in writ ing of the District  Magistrate.  If  frequent 

reductions have to be made in the strength of the emergency force,  the fact  shall  be reported 

to the Deputy Inspector-General  of the Range.  

 

Duties of  off icers in regard to the eff icency of  District Armed Police.[$12, Act  V, 1861.]  

 

686. Superintendents and Additional Superintendents should, when at  headquarters,  at tend 

parade in uniform at  least  once a week and their  Assistant and Deputy Superintendents at 

least  twice a  week. Their at tendances shall  be noted by their  init ials against  the heading 

"Actually on parade‖ in the morning report .  Superintendents are  responsible that  the force is 

properly instructed and trained in all  i tems of police dri l l .   

 

Members of  Unarmed Police temporarily at headquarters to remain under Armed 

Inspector.[$12, Act V,  1861.]  

 

687. Officers below the rank of Inspector belonging to the Unarmed Police who may, for  any 

reason, be temporarily at  headquarters,  shall  be under the Armed Inspector and  subject  to the 

same routine and discipline as officers of the District  Armed Police.  

 

Rank of  Sergeants for the purposes of  certain Acts.  

 

688. All Sergeants of the Bengal Police shall  be deemed to be of  the rank of  Sub -Inspector 

for the purpose of the exercise of any power which has been declared under  the provisions of 

the Bengal Public Gambling Act,  1867 (Bengal Act II of 1867),  as subsequently amended,  
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and the Bengal Excise Act,  1909 ,(Bengal Act V of 1909), as  subsequently amended to be 

exercis- able by a police officer of the rank of Sub -Inspector.   

  

Officers competent to indent for guards or escorts.[$12, ActV, 1861.]  

 

689. (a) The officers named below are competent to indent for guards or escorts for the 

purpose of  guarding or escorting  prisoner s,  lunatics or  treasure, currency notes,  e tc. , 

opium,liquor in bond, and other valuable property of  the Crown: -  

 

Commissioners.  

Judges.  

Magistrates of districts.   

Sett lement Officers (escorts only) .   

Subdivisional Magistrates.  

Munsifs  

Executive Engineers .   

Superintendents of Jails.   

Officers in charge of t reasuries.   

Subdivisional Officers,  Telegraphs.   

Superintendent,  Royal  Botanic Garden, Calcutta and Cinchona Cultivation in Bengal 

(escorts               only, once a month).   

Tahsildar of Maynaguri  (J alpaiguri) .  (For escort  of treasure only).   

Tahsildar of Falakata (Jalpaiguri) .  (For escor t  of treasure only).   

Naib Tahsildar of Bhalka (Jalpaiguri) .  (For escort  of treasure only) .  

Manager, Government Cinchona Plantation, Munsong (Darjeeling).  (For escort  of  

treasure only twice a month).   

(b) If  any officers ask for guards or escorts that  are  not provided for by these regulat ions, 

they shall  be informed that  they must  obtain the sanction of the Provincial  Government 

through the head of their  department wit hout which the required guards or escorts cannot be 

furnished.  

 

Special escort for postal money.  

 

690. (a) Instructions for giving notice to postmasters of escorts passing between stations and 

headquarters will  be found in regulation 241. .   

 

(b) In special  cases when large sums have unexpectedly to be sent  to any office the head of 

the local  post  office may ask the Superintendent for a special  escort ,  and when this can be 

given without  interfering with other  work i t  shall  be supplied without payment. It  m ust,  

however, be dist inctly understood that  this regulation confers no right to  indent for escor ts.   

 

Magistrates‘ and Commissioners‘ guards.[  § 12,Act V,1861.]  

 

691.  (a) If  the number of men available for  duty in the l ines permits,  Superintendents ,  

when requested, shall  supply one or two constables to Magistrates and Commissioners to 

guard their   

houses during their  absence from headquarters.   

 

(b) If  the District  Magistrate so desires,  a guard of one head constable and six constables 

shall  accompany him on the occasion to the interior.  Such a force is intended as a guard of 

honour for the chief executive officer of a  district ,  as well  as for court  purposes and the 

custody of under-trial  prisoners,  and no special  sanction is necessary.  A similar guard shall  

be suppliedto the Divisional Commissiner  when on tour  at  a  district  or subdivisional 

headquarters.At other  places no guard shall  be supplied unless  he desires i t .  Intimation of  

the Commissioner 's desire for a guard will  be sent by him to the Superintende nt in sufficient 

t ime to allow for the deputation of the guard.   

(c) Any guard required for the custody of  under -trial  prisoners with Magistrates in 

camp shall  be supplied by the police.   
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Guards for the Communications and works Department.[  § 12,  Act V,18 61.]  

 

692.  Officers of the Communications and Works Department,  when marching or in camp on 

public duty, shall  be allowed a police guard, without charge, for  the protection of public 

property, on the application of an officer not below the rank of  Excutive  Engineer.  Such 

guard shall  not be supplied unless the officer traveling is in charge of Government money or 

valuable Crown property,  or unless the country is disturbed.  

 

Guards for railways.[§12, Act V, 1861.]  

 

693. (a) With the sanction of the Provinci al  Government police guards may be supplied to 

railways under construction.  

 

When guards are  suppl ied to a railway at  i ts  own request  for the performance of duties which 

are not part  of the ordinary functions of the police, 'their  cost  shall  be charged to  the 

railway.  

 

(b) Railway bridges, in common with other  railway goods and premises, will  ordinarily be 

protected by watchmen in the employ of  the railway concerned. In the event of  the 

replacement of these watchmen by police guards -  

( i)  when the services of the police guards are placed at  the disposal of the railway at  the 

request  of the railway administration, the cost  of the guards will  fal l  upon the railway;  

 

(i i)  if  the substi tution is made on general  grounds of State policy and the service is taken  

over  by the police as  part  of i ts regular duties,  the charges wil l  fal l  upon the Provincial 

Government and will  be debited to police.  

 

Guards to remain in their own districts.[  § 12,ActV,1861.]  

 

694. Guards supplied to railways and other parties shall  be employed only in the district  in 

which they are supplied, as the Superintendent is responsible  for their  behaviour  and 

inspection. Should the party to whom a guard has been supplied desire i ts transfer to another  

district ,  i t  may be transferred as required . The Superintendent of  the district  to which i t  is  

transferred shall  then furnish the force and arrange for  the proper inspection of the guard.  

 

Treasury and magazine guards - Standing orders.[  § 12,ActV,1861.]   
 

695. The following are the rules  for the guidance of  armed guards, applicable to guards over  

treasuries and magazines. A translation of  these rules into the vernacular spoken by the 

police shall  be hung up in a  conspicuous place where the officers on duty can see and study 

them.  

 

Note -The rules shall  be considered applicable, as  far as  possible to all  guards over  

prisonsers,  treasuries,  arms, ammunition, or other property or persons.  

 

(1) For each sentry posted, there must be specific orders by the Superintendent defining (i ) 

the sentry's  beat  and front,  (i i ) the posit ion of the guard when i t  is  required to fall  in  and 

(i i i) the distance at  which intruders are to be challenged.  

 

Note -Where the guard room is at  some distance from the sentry's beat ,  the Superintendent 

shall  arrange for  a separate sentry over the guard.  

 

(2) When a sentry. who is to be posted at  a  new post  has reached the post  assigned to him, he 

shall  be ordered to halt  and face in the required direction. The officer posting the sentry 

shall  then read and explain the orders to him,  tel l ing him the object  for which he is posted 

and showing him the front of his beat .  A copy of the orders for each post  shall  be hung up at  

the post .   
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(3) Sentries are to remain on the alert ;  they must not quit  their  arms, lounge, si t  or  l ie down. 

take off any part  of their  uniform, or on any account converse with anyone or quit  their  post .  

Sentries should ordinarily traverse the fun extent of their  beats  at  least  once every five 

minutes, unless  local  orders to the contrary are prescribed.  

 

(4) A sentry moving about on his post  shall  always turn outwards when turning about.   

 

(5) On the occasion of  the relief of the sentries,  one of the head constables of the guard shall  

invariably post  them. except where there is only one head constable, and then the lan cenaik 

or senior constables  of the guard may be deputed to see to the relief or the sentries during 

the day.  but  never  dur ing the night.  Sentries  shall  load and unload their  muskets  only under 

the order of the Guard Commander.  

 

(6) When a sentry violates his orders and is put upon his tr ial ,  the head constable or  any 

other officer who posted him shall  be called to prove the orders of that  part icular post .   

(7) Head constables or other officers relieving sentries,  as well  as the sentry, shall  satisfy 

themselves on the occasion of each relief that  al l  fastenings are  secure. This should be parti - 

cularly observed when relieving sentries at  night.   

 

(8) Sentries will  be relieved every two hours. Guards at  headquarters will  be relieved daily 

and at  subdivisions at  least  every fortnight.  provided that  where the local  conditions are 

exceptional and the difficult ies of sending reliefs are great ,  the maximum period may be 

extended to a week in the former case and to one month in the lat ter with the special  sanction 

of the Inspector-General .  [See  also clause (d) and note (iv} of regulation 1222.]  

 

(9) Treasury guards win ,invariably be relieved at  the hour at  which the treasury is  opened.  

Whenever  the officer in charge of the guard or the guard i tself  is  rel ieved, the  treasurer or 

some responsible officer appointed by him must go round with both the relieved and the 

relieving officers.  They should examine all  the doors and windows with their  fastenings as 

well  as the treasure chests and receptacies,  and each should sat isfy himself as to the safe 

condition of everything in the treasury strong -room building. A joint  verbal report  that  the 

above rule  has  been complied with should be made to the Treasury officer  directly after such 

examination, and to the senior police offi cer present on his arrival  in office, if  the lat ter is 

within reasonable distance of the guard. A note will  also be entered in the roster book. [See 

clause 16.]   

 

 (10) The treasury strong-room or receptacles for treasure contained therein must on no 

account be opened or shut by a Treasury off icer except in the presence of the sentry and the 

officer on duty.   

 

(11) As soon as the treasury is opened for the day, the doors and windows of the strong -room 

and their  fastenings should be scrutinized,  and the seal s,  locks,  hinges, bolts,  staples  and 

chains of al l  receptacles of treasure in charge of the guard should be carefully examined. 

When the treasury is closed the Treasury officer should summon the officer in charge of the 

guard and the sentry on duty and dir ect  them to satisfy themselves that  everything is securely 

fastened, more parti - cularly the treasury doors and windows. Entries to the above effect  will  

be made on each occasion in the roster book.   

 

(12) Special  and immediate report  must be sent to the Treasury officer and to the senior 

police officer present in the station should anything be found wrong or should any lock, bolt 

or other fastenings be found out of order or bear signs of having been tampered with.  

 

(13) On such occasions or when any other  defect  or loss is  noticed, no member  of the guard 

shall  leave the premises, unti l  permitted to do so by the investigat ing officer .   

 

(14) No box or other receptacle containing treasure shall  be left  outside the treasury rooms.  

If  on any special  occasion,  this is found to be unavoidable, the Treasury officer shall  at  once 
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report  the matter to the senior police officer present at  the headquarters or subdivisional 

stat ion, who shall  make special  arrangements for the safe custody of the treasure, and report  

the necessity for such special  arrangements  to the Deputy Inspector -General  of the Range. 

Should any of the off icials of the Collectorate keep money or valuables in any place other  

than the treasury-room, the box containing such shall  be properly secured an d placed outside 

under the direct  charge of the. sentry, in the presence of the officer of the guard. The guard 

will  only  responsible for  such chests or  safes as are kept outside the strong -room which are 

secured embedded in the wall  or f lush with the gro und. In no case will  the guard be 

responsible for the contents.  When such chests are opened, the off icer in charge of the guard 

must be present,  and he must test  the lock or  padlock as soon as i t  is  again closed.  

(15) No safe, chest ,  or any receptacle con taining cash belonging to any department other  

than the treasury shall  be placed under watch of the treasury guard sentry without the writ ten 

permission of the Superintendent or,  in his absence, the officer in charge of his duties.  (The 

police cash chest  forms an exception.)   

 

(16) A roster of duty in B. P. Form No.141 shall  be kept by every officer in charge of a 

guard. The left -hand page should be writ ten up every morning showing the names of sentries 

and hours of relief.  On the right -hand page should be noted all  rel iefs,  entries regarding 

which shall  be signed both by relieving and relieved officers,  al l  inspections of guards, 

doors,  windows, padlocks, etc. ,  the rounds of Treasury officer  on opening or closing of  

treasuries,  the visi ts of round officers,  any temporary change for  i l lness,  of sentries or  of  any 

member  of  the guard, any permission granted to any member  at  the guard to leave the 

precincts,  as well  as any other i tem of importance which may come to the notice of the 

officer in charge.  It  will  be signed by all  round and inspecting officers,  including gazetted 

officers,  who shall  make any remarks that  may be necessary about the condition of the guard.  

 

(17) All  head constables on guard duty shall  be armed with muskets .   

 

(18) (i ) All sentries guarding buildings which contain treasure or  arms shall  be armed with 

muskets and shall  wear two ordinary pouches and one expense pouch. One pouch shall  

contain ten rounds of ball  in a cloth bag and the other ten rounds of buckshot in a  cloth bag. 

The expense pouch shall  contain four rounds of buckshot.  The buttons of al l  three pouches 

shall  remain unfastened. The sentry shall  have one buckshot  cartridge in the breach of  his  

musket,  the safety catch of which shall  be 'on '.  The guard shall  be provided with the same 

number of pouches and ammunition as  sentr ies but they shall  carry five rounds of buckshot 

in the expense pouch and their  muskets shall  ordinarily not be loaded.  

 

 (i i ) Treasury guards or otner reliefs shall  carry ten rounds - of ball  ammunition whenever 

they move.  

 

(i i i) Two sealed boxes each containing 180 rounds of ball  ammunition (which will  be 

changed once a  year)  shall  be kept at  each t reasury guard room and one such box containing 

180 rounds at  each sub-treasury guard room for emergency. The sea led box or boxes will  be 

kept  in a strong wodden box which will  be attached by a chain to the arms rack and well  

rasied off the ground. One key shall  be kept by the guard commander and a duplicate by the 

court  officer.     

 

 (19)During the day half  the guard shall  always remain at  the treasury dressed and accoutred 

but from half  an hour  after sunset  to  sunrise the whole guard shall  be present.  Members of  

the guard shall  not be allowed to go to the bazar for their  meals.   

 

(20) No fire shall  on any account be  allowed in treasury buildings. For l ighting the zone of 

fire there should be powerful oil  lamps with concave reflecting mirrors placed on posts,  if  

necessary, in such a posit ion as to throw a broad beam of l ight i l luminating as large a  field 

as possible, and at  the same time leave the sentry in shadow. Each sentry should also be 

provided with a bull 's -eye lantern to enable him to look when necessary, into the st rong -

room, which will  be left  in darkness. The number  of lamps required must vary according to 

the conditions of the treasury building but the Superintendent,  who is responsible for the 
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safety of  the building,  must be the final  judge of the number required subject  to the control 

of the Range Deputy Inspector-General .  The lamps, lanterns and sufficien t oil  of 150 flash 

point  shall  be provided by the Collector or other officer in charge of the treasury, who shall 

also arrange for the daily cleaning and maintenance of the lamp and lanterns, which shall  be 

renewed from time to t ime on the reasonable deman d of the Superintendent.   

(21) At headquarters,  the Superintendent  shall  ei ther him. self  inspect the guard or  cause i t  

to be inspected by his Assistant or other officers at  short  intervals.  The Armed Inspector 

shall  visi t  the sadar  treasury guard at  least  once in every 24 hours, and he shall  visi t  i t  

between the hours of midnight and 3 a .m., once a week. His visi ts must be at  uncertain hours 

and shall  occasionally be so t imed that  he will  be present at  the t ime of the relief of sentries. 

Where there is a  Sergeant.  or a  Sub-Inspector in the District  Armed Police,  this officer  may 

be occasionally deputed instead of the Inspector,  but in no case shall  the Inspectors vis i ts be 

less than three by day and one by night in the week. In addit ion an .officer shall  be  told off  

daily to visi t  al l  guards (see regulation 696), similarly,  at .  subdivisional headquarters ,  the 

Circle Inspector,  and in this absence,  the Court  officer,  shall  depute an officer once by day 

and once by night to visi t  the treasury" guard. He shall  also himself visi t .  the guard at  least  

twice by day and once by night each week when at  headquarters .  In subdivisions where a 

Subdivisional Police Officer is posted, that  officer shall  visi t  the sub -treasury guard at  least 

twice a week at  night.  It  is  the duty of superior officers to see that  al l  officers visi t ing 

rounds are thoroughly acquainted with their  duties and the points to which they should 

attend. Round officers shall  invariably turn out the guard and not merely content  themselves 

with visi t ing the sentries at  night.  They shall  test  the abil i ty of  the sentry to call  out the 

guard from his post .   

 

(22) Alarm parades.- (i ) For emergency force. -  During  the inspection of the guard the 

Superintendent shall  occasionally test  the mobili ty of his emergency force by holding an 

alarm parade at  the treasury. In carrying this out the following points should be observed. 

The emergency force shall  carry out  al l  movements at  the double. They shall  take every 

advantage of cover and avoid gett ing bunched up. Their pr imary object  is  to take possession 

of and hold the treasury.  An alarm parade register in B. P. Form No.142 shall  be kept in the 

trasury guard room and shall  be writ ten up by the senior officer at tending the parade.  

 

(i i) For guards.-The men of the guard on hearing the alarm shall  proceed direct  to their  posts 

remaining there in defence of the treasury t i l l  the arrival  of  the emergency force or unti l  

further orders.   

 

(i i i)  For unarmed pol ice. -Officers  of  this branch at  district  and subdivisional  headquarte rs 

shall  also attend alarm parade.  

 

(23) Between sunset and sunrise sentries on treasuries shall  call  out the number  of their  post  

and " All  is well" every half  hour. If  any sentry fails to do so, the fact  shall  beat  once 

reported by any other sentry to t he officer in charge of the guard.   

 

(24) Where there are telephones connecting treasury guards and headquarters force,  the 

relieving sentries at  each end shall  always,  between sunset and sunrise, r ing up to find out 

whether the telephone is in working order.  If  they fail  to get  a reply a constable shall  be sent 

from the headquarters force to see whether the wires have been tampered with. An extra 

constable shall  be kept for this purpose alone in the guard -room of the headquarters force. 

The head constable,  when visi t ing his sentries,  shall  also ring up occasionally.  A register  

shall  be maintained,  in which the name of each sentry on the treasury guard shall  be noted as  

soon as he rings up headquarters.   

 

(25) The bulk of cash at  subdivisional treasuries sha ll  be kept  under double locks, the key of 

the one remaining with Subdivisional Magistrate and of the other with the treasurer.   

 

(26) The duplicate keys of the Chubb's locks which are in use for the record -room doors of 

the officers of Collectors are to be  placed in a sealed packet and handed over to the off icer 

in charge of the treasury guard. The sealed packet will  be examined once a week by the 



Police Regulations Bengal 1943 

record-room Deputy Collector .  The Registration record -room keys may be similarly made 

over to the police guard , in which case, the sealed packet will  be examined once a week by 

the District  Sub-Registrar.  But  except  as provided for  below no officer in charge or constable 

of any guard shall  take charge of the key of any strong -room, safe or receptacle in which 

treasure is kept .   

 

(27).  When the nazir  or any responsible  member of the office establishment of the civil  court 

does not reside in the close vicinity of the Court  house, the duplicate keys of the office shall 

be handed over to the office in charge of the tre asury guard, in a cover secured with the seal  

of the court .  The officer in charge shall  only deliver up the keys in the even of an alarm of 

fire between sunset and sunrise, or upon presentation of writ ten order from one of  the 

presiding officers of the courts concerned.  

 

(28) Should anyone approach the post  or bui lding between the hour of sunset  and sunrise the 

sentry must challenge such person and order  him to halt .  Should he fail  to get  a satisfactory 

reply he will  bring his musket to the 'ready' and tak e off the safety catch,  at  the same time 

call ing out loudly for the guard to 'stand to. '  Should the intruder st i l l  fai l  to obey the order 

to halt  and persist  in approaching the sentry's post ,  the sentry should again order him to halt  

and, at  the same time,  threaten to fire.  Should the intruder st i l l  refuse to halt ,  the sentry may, 

at  his discretion, use his bayonet or f ire.  Should there be more than one intruder and should 

they disobey the orders of the sentry and attempt to rush the building,  he should not  hesitate 

to open fire at  once.  

 

(29) Arms belonging to members  of the guard who are not on duty should be kept in st rong 

wooden racks,  the muzzles of the muskets being passed through holes bored in the headrail 

of the rack, the heel -plates embedded in deep sockets in the lower  rail ,  and an iron rod with 

a round knob at  one end and a ring at  the other passed through the upright  of the rack and the 

tr igger guards of the muskets and secured by a padlock, the key of which will  be in 

possession of  the head constable.  A box with a padlock should also be porvided in which to 

keep the packets and loose rounds of members of the guard who are not on duty, the head 

constable being responsible for their  distribution and collection, respectively, when the 

guard falls in at  sunset  and sunrise for inspection. The head constable and all  the guards 

shall  be accommodated in one room, if  possible,  the arms being kept in the same room at a 

distance from windows and doors. The Superintendent should see that  no one can enter the  

guard-room except by a door in full  view of the sentry.  

  

Note. -The arms and ammunition of officers on duty shall  remain with them.  

 

(30) The entire guard shall  be paraded in uniform under arms at  sunrise and sunset and shall 

be carefully inspected by the officer in command. He shall  then read out the orders in force 

relating to the guard,  the roster of duty for the day and shall  collect  or distribute the 

ammunition as detailed above before discharging the guard.   

 

(31) The following are the duties  of head constables  in charge of guards and sentries.  

Superintendents and other inspecting officers shall  see that  these orders are strict ly 

followed: -    (i) Each guard shall  ordinarily be in the charge of not less than two head 

constables.  The senior head constable shall  be solely responsible for the guard unless he is 

too i l l  to carry out his duties when he shall  hand over the command to the other  head 

constable and at  once inform his superior off icer and get relieved.  

 

(i i)  Both head constables shall  not be  absent  from the guard at  one and the same time.  

 

(i i i) If  the senior head constable leaves the guard for any reason he shall  inform the junior 

head constable, stat ing where he is going and the length of t ime he is l ikely to be absent,  so 

that  he can easi ly be called, if  required. The fact  must also be entered in the roster book.  

 

(iv) The junior head constable shall  only leave the guard with the sanction of the senior head 

constable. This must also be recorded in the roster book.  
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(v) The duties should be divided between the head constables according to mutual 

arrangement. Two hours on and two hours off or four hours on and four hours off are suitabie 

periods. The term agreed upon is to  be shown in the roster book.  

 

(vi ) The head constable on duty shall  not sleep during his turn of duty and he shall  be 

responsible for the proper supervision of the guard during his turn of duty.  

 

(vii)  The head constable while on duty shall , --, .   

 

(1) visi t  the sentries every hour;   

 

(2) see that  the sentr ies are properl y and punctually posted and relieved and know their 

orders,  and actually be present at  each posting and relief;   

 

(3) see that  the sentries perform their  duties properly;   

 

(4) see that  the guard is ready to turn out at  a  moment 's notice and that  i t  does s o  smartly.  

 

(5) see that  the men are properly dressed and accoutred;  

 

(6) see that  the arms and ammunition in his charge are kept in their  r ight places;  and  

 

(7) see that  al l  other property or  persons under his charge are being properly looked after .   

 

(vii i)  The senior head constables shall  be responsible for the conduct of his  men and the 

cleanliness of the arms of the guard.   

 

Note. -The rules regarding strong-rooms and the methods for the storage ,  in the Provincial 

Teasury Rules and the Subsidiary Rules made thereunder .  

 

An off icer to be detai led for night rounds. Register of  visiting guards. [§12, Act V, 1861.]  

 

696.  An officer shall  be told off daily to visi t  al l  guards once a night,  at  uncertain hours. The 

name of this officer,  with other particu lars shall  be entered in a register in B. P.  Form 

No.143. No entry in the district  order book is needed. The Superintendent shall  see that ,  the 

hour of visi t ing ,the guards is varied, and that  the services of the officer detailed are also 

uti l ized for seeing that  the Town Police are on the alert .  On the following morning the 

officer who visi ted the guards shall  submit report  in B. P. Form No.144. In subdiviions this 

register shall  be kept by Circle Inspectors.   

 

Police guards for jails.  [§12, Act V,  1861.]  

 

697.  (a) No gard shall  be supplied except  upon real  emergency to any jail  without the 

knowledge of the Inspector-General  of  Prisons and the approval  of the Range Deputy 

Inspector-General .  

 

(b) If  in  any emergency a Superintendent may think i t  his duty to supply a guard, the fact  

shall  be reported at  once to the Deputy Inspector -General .   

 

(c) The occasions on which the Jail  Superintendent may apply for  police guard and the rules 

pertaining to them are in Appendix XXXVIII.   

 

Outbreaks in jails.  

 

698. Rule 474 of the Bengal Jail  Code is reproduced for the information and guidance of 

Police officers -  
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"Where the police l ines are sufficiently near  a jai l  for the alarm signal to be heard there the 

constables stationed at  the police l ines shall  take part  in alarm  parades, and i t  there is an 

outbreak they shall  march to the jai l  to assist to quell  i t .  The Superintendent shall  make with 

the Superintendent  of  Police such arrangements as  seem advisable for a  concerted plan of  

action in the case of an outbreak."  

 

Note.- In view of the fact  that  the Superintendent of Police is specially trained in the duties 

connected with the quell ing of disturbances,  this rule should be interpreted to mean that  in 

the event of an outbreak in a  jai l  the Superintendent of the Jail should  ordinarily ask the 

Superintendent of Police to take charge of the operations. The Superintendent of the Jail will  

continue to remain in charge of  the jai l .  (Government of Bengal,  Revenue Department ,  Order 

No. 2385 R. J . ,  dated the 7th March 1923.)  

 

Senior off icer to take command of  guard.  [§12, Act V, 1861.]  
 

699. (a) When a pol ice guard is supplied, the senior police officer present shall  take 

command of all  those who from the guard, whether police, warders ,  chaukidars or the l ike.  

 

Inspection.  

 

(b) The officer in command is responsible for the conduct of the guard. The Superintendent  

shall  ei ther himself inspect the guard or cause i t  to be inspected at  short  intervals.   

 

Accommodation.  

 

(c) Accommodation shall  be provided and arrangements for water -supply shall  be made by 

the department to which, or person to whom, the guard is furnished; but when guards are 

supplied for jai l  health camps, if  the Superintendent can supply tents,  they shall  use them 

instead.  

 

Armed Inspector to see that the force detaile d for guard and escort duties is properly 

equipped. [§12, Act  V, 1861.]  

 

700. (a) The Armed Inspector is responsible for tel l ing off head constable, naiks  and 

constables for guard and escort  duties.  Before the force leaves the police l ines the Armed 

Inspector,  or in his absence the Sergeant or the Sub -Inspector or the senior dri l l  instructor,  

shall  satisfy himself  that  i t  is   properly equipped and shall  make a  note of such inspection in 

the roster of duty.  

 

No unauthorized articles to be taken by guards an d escorts.   

 

(b) Guards and escorts  shall  not take with them any art icles that  are not  part  of  their  uniform 

except bedding and that  only if  long distances have to be travelled. .   

 

Escort requisitions and general rules regarding escorts.  [§12, Act V,  1861 .]  

 

701. (a) Escorts  shal l  be furnished only on writ ten indents from competent  authority.  A 

separate requisit ion shall  be made for each escort  required in B.  P. Form No.145 and escort 

part ies shall  be dist inguished from each other by the number of the requ isit ion. Persons 

authorised to indent for escort  part ies shall be supplied with books of requisit ion forms by 

the Superintendent.   

 

(b) The Superintendent shall  determine the strength of the escort  to be supplied when i t  is 

not laid down by rule.  (See  regulations 704-707.)  

 

(c) Forty-eight hours '  notice in ordinary cases and 72 hours‘ not ice in the case of  escorts 

proceeding beyond the l imits of the province (exclusive of Sundays and holidays)  shall  be 

given to the Superintendent to enable him to furnish a n escort  of the proper strength. But in 



Police Regulations Bengal 1943 

urgent cases, on requisit ion from competent  authority, Superintendents shall  do their  best  to 

supply or relieve escorts at  short  notice.  

 

(d) Superintendents  shall  report  promptly to the Deputy Inspector -General  of the Range, by 

telegram when necessary,  when they anticipate difficulty in providing escorts within the t ime 

fixed by district  officers.  In such cases special  arrangements shall  be made by the Deputy 

Inspector-General  for the supply of the force.  

 

(e) As a rule  railway and inland steam navigation l ines shall  be uti l ized as much as  possible, 

and the shortest  road from one place to another shall  be taken.  

 

(f ) When large escorts  are sent sufficient accommodation in the train or steamer or  bus shall  

be reserved in good t ime and each Assistant Sub -Inspector or head constable shall  be 

definitely in charge of  a specified number of  men of whom he shall  have a l ist .   

 

(g) All arrangements as regards carriage shall  devolve upon the off icer to whom the escort  is 

supplied, and shall  not in any way form part  of the duty of the police. [See  regulation 

703(b.)]  

 

(h) Prisoners and treasure shall  not,  except under special  circumstances, be sent together.   

 

(l ) Superintendents shall  not despatch treasure or receive charge of  i t  for despatch by railway 

unti l  assured that  arrangements have been made for receiving i t  at  the station of arrival .   

 

(j ) Escorts shall  never travel by night,  except when proceeding by railway, steamer or boat,  

or under special  instructions;  and the mar ches shall  be regulated so as to take advantage of  

police-stations or  other places of  security in which to lodge prisoners and treasure when 

halt ing for the night.   

 

(k) With a view to uti l izing as  much as  possible escorts returning to their  districts,  ind enting 

officers having prisoners or treasure to be escorted to any place on the l ine of march shall 

apply to the senior local  police officer present to depute a  return escort  or any portion of i t 

for this purpose and such police officer shall ,  unless there  be good grounds for refusal , 

comply with the requisit ion and make all  necessary arrangements  in accordance with rule,  

sending by the next  post ,  to  the Superintendent of  the district  to which the escort  belongs, a  

copy of the orders he has given to the off icer in charge of the party.   

 

(l )  Advantage shall  be taken of returning escorts whenever  possible for the despatch of 

treasure or prisoners to the district  to which they belong or any dis trict  on their  l ine of route. 

Officers in charge of escorts of any k ind shall ,  on arrival  at  their  destination, enquire f rom 

the authorit ies of the district  whether any prisoners or treasure are awaiting transfer to their  

own district  or to  any district  en route,  and shall  take charge of any that  may be made over to 

them for escort .  The escort  commander shall  report  himself to the local  Superintendent who 

shall  make any arrangement that  may be necessary for strengthening the return escort .  

Escorts arriving at  Calcutta shall  enquire at  both the Alipore and the Presidency Jai ls.  

  

(m) Escorts,  when halt ing at  headquarters or subdivisions. prior to escorting prisoners or 

treasure back to their  own districts,  shall  remain together in the police l ines or the police -

station compound.  

 

(n) When any treasury official  is sent in cha rge of a  remittance he shall  remain present 

whilst  the treasure is being examined and shall  take back all  bags and padlocks. If  the escort  

is returning to the stat ion of original  despatch, the chests,  ctc. ,  should be sent back under  i ts 

charge, coolies,  cart -hire and freight  being paid by the treasury.   

 

(o) Male prisoners,  when heavily fettered, shall  invariably be conveyed to and from railway 

and steamer stations in carts.  or carriages.  
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(p) Female and juvenile prisoners shall  be separated as  far as pos sible from adult  male 

prisoners.  Female prisoners whether convicted or under -trial  while  on transit  shall  invariably 

be accompanied by a female warder to be furnished by the Jail  Department.    

 

(q) When an escort  proceeds by boat or road, and one or more n ights may be expected to 

intervene before i t  arrives at  i ts  destination, one hurricane lantern for every 10 men, with a 

sufficiency of oil  or funds to procure i t ,  shall  be made over to the senior officer of the escort 

by the Reserve office for use during t he journey. In every place, hut or tent ,  whare prisoners 

are confined or  treasure guarded during hal ts,  and at  every place of detention on railways 

owing to change of trains or steamers,  etc. ,  at  night,  a  hurricane lantern shall  be suspended,  

so that  the t reasure or prisoners may be in the full  l ight.   

 

(r) The segregation of  prisoners,  etc. ,  t ravell ing by railway is  obligatory whenever -  

 

(l ) military prisoners are sent;   

 

(i i)  the aggregate number of prisoners and guards sent exceeds eight in number;   

 

(i i i) evert  one prisoner  is sent,  if  violent or dangerous;  and  

(iv) insanes,  civil  or mili tary, are sent.   

 

(s) Whenever compartments are reser.ved for the transport  of prisoners or lunatics or iron 

frames attached in order to segregate prisoners or lunatic s,  payment shall  be made at  the 

rates charged by the different railways to the general  public for reserved accommodation. In 

other cases prisoners may be carried by ordinary trains at  ordinary rates.   

  

(t ) When convicts proceed the whole or part  of their  journey by road, they shall  not be 

marched more than 20 miles  in one day. [See clause (j ).]   

 

(u) (i ) When at  any t ime i t  becomes necessary to allow convicts to stop for  necessary 

purposes, the whole party shall  be halted, and not  more than two convicts at  a  t ime detached 

for such purpose. These convicts shall  have shackles put on their  legs singly, and the 

handcuffs being then removed,  they shall  be allowed to proceed to a distance of not more 

than 12 paces from the escort .  The halt ing place shall  be caref ul ly selected in a clear  and 

open piece of  ground. The handcuffs  shall  not be removed unti l  the leg -shackles are  securely 

adjusted and vice versa. .   

 

(i i) Ordinarily two halts shall  be permitted in one day to attend to necessary purposes, in 

addit ion to the authorized halt ,  to allow the convicts to cook and eat  their  food.  

 

(i i!)  When a police-station lying en route is  used as  a halt ing place the officer in charge of 

such police-station shall  give all  reasonable aid to the escort  commander;  but  al l  

arrangements for feeding and guarding the covicts  devolve during the halt  on the police 

escort  and not on the local  police.  

  

(iv) To prevent dangerous overcrowding, each lock -up in which prisoners are accommodated 

for the night,  shall  be measured and the numb er the room is capable of holding shal l  be 

printed on the door. Each prisoner shall  have not less than 9 square feet  of sleeping space 

and at  least  10 square incehs of venti lat ing openings. In very hot weather verandahs shall ,  i f  

possible,  be occupied instead of closed rooms.  

 

(v) At stations where there is a  railway police lock -up,  al l  necessary,  be placed in the lock -

up, the escort  providing the sentry.  

 

 

(w) (i)  The regulations regarding escort  of prisoners by railway shall ,  as far as possible, be 

applicable in case of  escort  of  prisoners  by steamer. Prisoners  sentenced to more than 6 



Police Regulations Bengal 1943 

months ' r igorous imprisonment, prisoners awaiting trial  for serious offences who have 

previous convictions,  or who are reported to be dangerous,  should be put in leg -shackles as 

well  as handcuffs.  At night a  l ight chain should be passed through the fetters of each 

prisoner and the end t ied to the sentry,  or the ends padlocked to stanchions.  

 

(i i)  A chain should also be used whenever a  prisoner goes to the closet ,  the end of  the chain 

being passed under the door.  

 

(i i i) On river steamers the escort  commander shall  report  al l  circumstances connected with 

the convicts in his custody to the Commander or Serang of the s teamer or flat ,  to  whom he 

shall  apply in all  diff icult ies for advice and assistance and from whom he will  receive all  

orders,  necessary for the safe custody and well -being of the convicts.   

 

 

 

 

(x) Men supplied from police -station to s trengthen escorts shall  be relieved at  the next 

police-station in the l ine of route.  

 

Procedure on receipt  of  escort requisition. [§12, Act  V, 1861.]  

 

702.  (a) On receipt  of  an escort  requisit ion, the head clerk shall  f i l l  up the printed order on 

the reverse of i t ,  showing the strength of the escort  and the amount of daily allowance or 

mileage, if  any, considered necessary to be advanced to the escort ,  and shall  lay the 

requisit ion and the necessary pay cheque, if  any, before the Superintendent for approval and 

signature,  after which he shall  send them to the Armed Inspector.  

  

(b) The Reserve officer shall  then prepare a command certif icate in B. P. Form No.10 after 

entering on i t  the annual serial  number of the escort ,  the names of all  the men composing the 

escort ,  the name of the relieving station, if  any, the number of rai lway warr ant,  if  any, or the 

amount,  if  any, advanced for travell ing expenses;  and any particulars furnished by the jai l  or 

asylum authorit ies as to the dangerous character,  etc. ,  of prisoners or lunatics.  The Reserve 

officer shall  be responsible for explaining all  details entered in the command certif icate to 

the escort  commander  and shall  direct  him to report  himself with his party to the indenting 

officer half  an hour before the t ime fixed, and also to the chief pol ice officer of the place of  

destination after making over charge of the prisoners or treasure.  

  

(c) The Armed Inspector shall  make over the money advanced to the ,escort  commander, take 

his receipt  on the pay cheque, and give him the command certif icate and such further 

instructions as are necessary.  

  

(d) When the same boat or conveyance is used by both prisoners or treasure, etc. ,  and by the 

escort ,  a fair  proportion of the hire should be defrayed by the Police Department. .  [Note (K), 

Appendix B, Bengal Government Circular No. IF.,  dated the 21st  Marc h 1907.]  

 

(e) Advances under ar t icle 159, Civil  Account Code, l imited to actual  expenses may be made 

to Inspectors and all  non -gazetted police officers employed on escprt  duty or camp guard if  

required to perform journeys by road,  steamer or  railway for  wh ich travell ing allowance is 

admissible under the Fundamental  and Subsidiary Rules.  

  

(f)  For the payment  of  expenses incurred in bringing undertrial  prisioners to the Magistrates ' 

court ,  see regulation 333.  

 

(g) On return of the escort ,  the Armed Inspecto r or the Reserve officer as the case may be,  

shall  f i l l  up the memorandum at the foot of the escort  requisition and return i t  with the 

balance, if  any,  due to the Provincial  Government to the head clerk,  who shall  adjust  the 

account either receiving the unexpended balance or paying the balance due to the escort .  

From the escort  requisit ion and command certif icate the accountant shall  prepare the 
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travell ing allowance bil l  for the escort  and shall  return the requisit ion and the command 

certif icate duly defaced to be fi led with the counterfoil  of the lat ter.  

 

Duties of  escort commanders. [§12, Act  V,  1861.]  

 

703.  (a) (i)  Before the escort  fal ls in  for inspection, (vide Duties of escort  regulation 700)  

the escort  commander shall  appear before the commanders. Res erve officer to receive 

necessary instructions and to take over such handcuffs ,  leg -shackles and lanterns as may be 

required. He shall  take notes of these instructions in his roster.  

  

(i i)  While proceeding by railway on escort  duty he shall  travel in  the same compartment with 

his men and will  draw travell ing allowance at  the prescribed rates.  

  

(b) He shall  not move,  without writ ten instructions as to procedure en route, from the off icer 

to whom the escort  is supplied and he shall  not take charge of any pr isoner,  lunatic or 

treasure, unless the officer to whom the escort  is furnished pays the railway fare or provides 

a pass for  such person or treasure up to the station at  which the entire railway journey will  

cease, and provides food or money for i ts purcha se for the person or persons to be escorted. 

[See regulation 701(g) .]   

 

(c) He shall  keep all  persons and things under escort  as close together as possible, to ensure 

efficient surveil lance, placing the police in the rear  and on each flank.  For  this purpos e he 

shall  himself remain in the rear.  The fire arms of the guard shall  be examined in the presence 

of the prisoners or drivers of  the treasure carts.  

 

(d) He shall  permit  no communication on any account between outsiders and prisoners or 

drivers of treasure carts.   

 

(e) When he makes over charge at  the place of final  destination to the officer authorized to 

receive the prisoners or things escorted, he shall  take a receipt  for every person or thing 

delivered,  which he shall  submit to the Reserve office on r eturn.  

 

(f)  Escorts returning to their  stat ion shall  be brought back by the escort  commander in a  body 

under proper discipline and shall  not be permitted to break off or dawdle on the way.  

 

(g) Before taking charge of convicts,  he shall  see that  hand -cuffs and fetters are secure and 

in good order,  and that  none of the convicts can possibly rid themselves of  them without aid. 

This examination shal l  be repeated whenever the convicts  halt  or  resume their  journey. The 

handcuffs shall  be provided by the police .  

 

(h) Before start ing, he shall  search the prisoners to see that  they have no si lk, str ing, wire,  

f i les,  knives or other  weapons secreted about their  persons, and he shall  check all  prisoners 

and their  property with the l ist  made over  to him. The same pr ecaution shall  be taken by 

relieving ant relieved officers whenever an escort  is rel ieved.  

  

(i ) When a railway pass or food for the whole journey is not given by jail ,  a sum of money 

sufficient to meet al l  expenses of dieting and carriage of the convicts on the road shall  be 

provided and given to the escort  commander by the authorit ies of the jai l  from which the 

convicts are sent,  and he shall  meet al l  expenditure on account of the convicts from this 

fund. He shall  keep an account of al l  expenditure on acc ount of the convicts,  and whenever  

that  expenditure is  -made at  any police -s tation or other  Government establishment,  the 

officer in charge of such station, etc. ,  shal l  at test  such expenditure on the above account.  

[See clause (s).]   

 

(j ) He shall ,  on reaching his destination, render a detailed account  of the funds entrusted to 

him to the Superintendent of the receiving jail .   
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(k) (i) He shall  when travell ing. by railway at  once report  to the station -master and ask him 

to wire to the nearest  hospital  if  an y member of the escort  or  any prisoner in custody of  the 

escort  be attacked by i l lness,  such as  cholera, necessitat ing immediate medical  help. The cost  

of the telegram shall  be borne by the Police Department.  The Railway Police on duty at  the 

station shall  also be informed of the i l lness as early as possible and shall  render all  the 

assistance possible.  

 

(i i) In case of journeys by boat,  or road, if  a convict  or a coolie of treasure escort  becomes 

so seriously i l l  as to be unfit  for travell ing, he shall  be  left  at  the next police -station. A 

convict  shall  be taken to the nearest  jai l  or lock -up and a coolie to the nearest  hospital .  The 

fact  shall  be noted in the roster and report  of the cicumstances made to the Superintendent,  

the requisit ioning officer and the officer to whom the escort  has  to deliver up i ts charge. In 

case of sickness another coolie shall  be engaged with the help of the local  police.  

 

(i i i) In case of sickness in steamer journeys recourse shall  be had to the medical  assistance 

available on board the steamer, and the officer in charge  of the escort  shall  be guided by the 

advice of the medical  officer.   

 

(iv) If  a convict  coupled to another falls sick,  he shall  be detached from his companion,  the 

lat ter being coupled to any odd convict  there  may be in the party,  or handcuffs may be put on 

him alone.  Should cholera appear on the march either among the convicts or the carriers of 

treasure, or the guard,  the party shall  halt  immediately,  and the escort  commander will  apply 

for orders and assistance at  the nearest  police -station.  

 

(v) In case of  death among convicts,  he shall  report  the fact  to the nearest  police -station and 

shall  make arrangements for the due custody of the corpse by the chaukidar of the place 

where the death occurs.  The officer  in charge of  the station,  when such death is reported, 

shall  dispose of  the body in the usual manner, should there be no suspicion as to the cause of 

death.  

(1) (i ) Escort  commanders are only justif ied in ordering fire upon a prisoner in the event of a 

murderous attack by the prisoner upon any person, which cannot be prevented by other means 

and which would place the person attacked in imminent danger of  death or injury.  

(i i) The escort  should be instructed that  they should not f ire upon a prisoner witho ut orders 

from the escort  commander unless obliged to do so in self -defence.  

(i i l) When a member of an escort  party discovers a  prisoner attempting to escape, he shall  at  

once raise an alarm, but shall  not f ire upon the escaping prisoner .   

 

(m) When an escape takes place from an escort  party, the escort  commander shall  give 

prompt notice at  the nearest  police -station and proceed with the remaining prisoners.  If  

recapture be not immediately effected,  the warrant and documents relating to the prisoner 

and his property shall  be returned to the jai l  whence he was despatched.  

 

(n) He will ,  i f  at tacked, defend his  charge to the best  of his abil i ty according to the 

circumstances of  the case. If  his assailants  are unarmed he should endeavour to ward them 

off with fixed bayonets but if  they are armed he should not hesitate  to open fire.  

 

(O)(i ) Before placing the prisoners  in the train and again when alighting he shall  satisfy 

himself by examination that  the irons and handcuffs of the prisoners are secure.  

 

(i i)  Before placing the prisoners  in a  carriage.  f i t ted with cages he shall  see that  the cages 

are t ightly and securely fastened.If  any part  of the fi t t ings appears  to be loose or unsafe,  the 

fact  shall  be brought to the station -master 's  notice.  

 

(i i i)  Prisoners  shall  ordinarily be kept  together in one compartment of a third class carriage 

and shall  be attended by the escort ,  two of whom when there are enough men, shall  be seated 

at  each door of the carriage. Each man shall  be careful to keep his arms safely by h is side.  
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(iv) If  there be not  room for  the whole of  the escort  and the prisoners in one compartment,  

both escort  and prisoners shall  be divided,  so that  prisoners shall  never be without men of 

the escort  being in the same compartment,  at  least  one at  eac h door.  

  

(v) As soon as  the train stops at  any station, he shall  get  out and see that  the escort  is 

vigilant and that  proper order and discipline are maintained among the prisoners.  If  i t  is 

necessary to allow prisoners to leave the train for any purpose,  one man from the escort  shall 

be told off to  accompany each prisoner.  If  further assistance should be required, i t  shall  be 

demanded from the Railway Police.  Not  more than two prisoners  shall  be allowed out of the 

train at  a t ime, and only one when the escort  does not exceed three men.   

 

(p) He shall  invariably inform the police of any station or  outpost  which may be in his  way 

of the passing of the escort;  and, if  necessary,  men shall  be deputed from such station or 

outpost  to accompany the escort  to the next stat ion en route, with a view to prevent 

communication with prisoners or drivers of treasure carts,  and to protect  the party from 

surrepti t ious theft .   

 

(q) He shall  be responsible only for the preservation and safe delivery of the boxes or cases 

made over to him with unbroken seal ,  untampered with,  and in the condition in which they 

are committed to him. He should refuse to take charge of  any box or package which is not 

substantially and safely packed or  which bears any appearance of having been tampe red with.  

 

(r) He shall  whenever the party escorting treasure has to halt  at  a railway station, ask for  the 

assistance of the Railway Police in gett ing a proper place in which to rest  and keep the 

treasure. One of the rooms used by the Railway Police as a  station-house shall  ordinari ly be 

given up for the night.   

 

(s) On return of the escort  he shall  report  himself to the Armed Inspector or in his absence to 

the Sergeant  or senior Sub -Inspector  at  the Reserve office and give an account  of  his 

expenditure, if  any.   

 

Strength of  escorts for prisoners and treasure and stamps.  [§12,  Act V, 1861.]  

 

704. The scales prescribed for escorts  for prisoners,  treasure and stamps by road,  country 

boat,  rai lway and steamer are given in Appendix XXXIX.  

 

Escorts of  treasure by railway. [§12, Act V, 1861.]   

 

705. (a) When treasure is escorted by railway,  the strength of escorts shall  be the same as by 

road (vide Appendix XXXIX) up to the maximum prescribed in regulation 706 for journey by 

steamer .   

 

(b) The station-master  shall  give the escort  a paper notifying that  i t  is  in  charge of treasure 

loaded in so many wagons.  

 

(c) No escort  is necessary in the case of remittances consist ing exclusively of copper, bronze 

or nickel coin when sent by railway from one treasury to ano ther.  Remittances part ly of 

si lver and partly of copper, bronze or nickel coin will  be sent under an escort .   

 

(d) Third class free carriage on the outward and return journey may be demanded from the 

railways noted below on the following scale:  -  

 

(i ) When consignments weigh over 54 maunds and under 135 maunds                       . ..One 

man.  

 

(i i) When consignments weigh over 135 maunds and under 270 maunds                    . . .Two 

men.  
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(i i i)  When consignments weigh 270 maunds and over                                            … Four 

men.  

 

(1) All  rai lways administered by the State.   

 

(2) Bengal and North -Western Railway.  

 

(3) Madras and Southern Marhatta Railway.  

 

(4) Mysore State Railway.  

 

(5) Lucknow-Bareil ly section of the Rohilkhand and Kuma on Railway.  

 

(6) Bombay, Baroda and Central  India Railway.   

 

(7) Bengal -Nagpur Rai lway.  

 

8) South Indian Railway.   

 

9) Dibru-Sadiya Railway  

 

10) All  rai lways over which Government may hereafter reserve control  in such matters.   

 

Note.-  (i)  Poddars in charge generally make use of this concession  

(i i)   The equivalents of these weights in money value would be as  follows : -  

 

 

 

Silver Coin— 

 

54 

 

maunds  to 135 maunds  . .  Rs.  1,50,000 to Rs.  3,75,000 

135 

 

, ,  to 270 , ,  . .  , ,  3,75,000 to , ,  7,50,000 

270 , ,  and over  , ,  . .  , ,  7,50,000    

 

Copper Coin— 

 

54 

 

maunds  to 135 maunds  . .  Rs.  4,510 to Rs.  11,275 

135 

 

, ,  to 270 , ,  . .  , ,  11,275 to , ,  22,550 

270 , ,  and over  , ,  . .  , ,  22,550    

 

 

One maund of copper coin packed for remittance is estimated to equal the  value of Rs. 82.  

 

Escort of  treasure by steamer. [§12, Act  V, 1861.]  

 

706.  (a) When treasure is conveyed by steamer,  a guard of  one head constable and six armed 

constables shall  be detailed with any amount not exceeding one lakh. The men shall  furnish 

one sentry by day and two by night ,  if  necessary. With a despatch of treasure exceeding one 

lakh,  the guard shall  be increased in proportion up to a  maximum of 12 constables.   

 

(b) When, however, copper, bronze or nickel coin is transmitted by steamer, a police  guard 

need not  accompany the remittance.  It  shall  be made over to the Commander or  Serang of the 

steamer by the police officer who escorts i t  on board. The latter shall  be furnished with 

receipts by the despatching officer,  which shall  be signed by the Co mmander  or Serang of the 
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steamer. These receipts shall  then be forwarded to the Superintendent of the district  to  which 

the remittance is  sent ,  who,  on arrival  of the steamer at  his  stat ion, shall  depute a  proper 

guard to take charge of the amount,  grantin g receipts for the same.   

 

Escort of  currency notes by railway. [§12,.Act V, 1861.]  

 

707.  (a) When currency notes are sent by railway, the strength of the escort  shall  be 

determined by the police authorit ies,  but a  minimum of  not  less than two police offic ers  shall 

be detailed for the duty.  The notes shall  be carefully packed in sealed parcels or boxes. The 

guard shall  have the box containing the notes in the same carriage with i t  and shall  si t  in  the 

end compartment of the carriage with the box under the s eat  against  the outer or  end 

planking. If  the box be too large to go under the seat ,  sufficient accommodation shal l  be 

reserved on the terms usually charged by the railway companies.  

 

 

 

 (b) The escort  commander shall  sign the original  invoice sent to the  Treasury officer to 

whom the notes are consigned as well  as the copy kept for record. He need not count the 

notes and his signature is only a receipt  for a packet said to contain certain notes.  

 

Special Instructions for escorting treasure by railway. [§1 2,.Act  V, 1861.]  

 

 

708.  (a) The following instructions for the guidance of police officers in charge of 

remittances of treasure by railway treasure by are based on the orders issued in the 

Government of India 's  Resolution No.144 of 12th January 1880.  

   (i)  The police officer taking charge of a  treasure escort  travell ing by railway will  not see 

the treasure, packed at  the treasury, but he will  see the boxes weighed and satisfy himself 

that  each box is properly secured before i t  is  transferred to the van an d that  i t  is  properly 

placed therein. Before the treasure is  loaded, he shall  examine the van and see that  al l 

openings or  venti lators are safely fastened and that  the van is secure in every way.  If  any 

defects are found he shall  immediately bring the matt er to the notice of the stationmaster  and 

unless they are remedied or another and secure van provided he shall  decline to load the 

treasure and forthwith report  the matter to the Superintendent and the Treasury or  Bank 

officer .   

 

(i i)  The escort  should be  accommodated in a  brake -van attached to the treasure -van,  or in the 

end compartment of the carriage next adjoining the treasure -van, and the doors of the escorts 

carriage should never be locked.  

 

(i i i) The escort  commander will  wire to the receiving offi cer the number of the train 

(passenger or goods) conveying the remittance and i ts hour of departure and will  also wire 

again en route  if  any change in the train has beeh made or anything has occurred to delay i ts 

arrival .   

 

(iv) An officer relieving such an escort  will  see that  the numbers  of the wagons agree with 

those given in the blank receipt  tendered for his signature, that  the locks as well  as al l  

openings and venti lators in the van are secure, that  the seals are  unbroken and bear no sign 

of having been tampered with and that  the locked doors of  the van cannot be opened.  

 

(v) The escort  commander should be provided with a lantern which will  burn all  night,  and 

should cause a sentry to alight at  every alternate stopping place and ascertain that  the loc ks  

have not been tampered with. During any long stoppage a sentry must remain on duty by the  

door of the treasure wagon (both on the rear and off side of  the wagon). If  there be several  

such wagons, i t  will  suffice to tel l  off  four  sentries,  who may stand one on either side of the 

train at  each end of the wagons.  
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(vi ) In case of  a breakdown separating a convoy,  the escort  commander  should separate his  

party,  at taching himself to the disabled portion.  

 

 

 (vi i ) On delivering the boxes at  the treasury to wh ich they are addressed, he will  obtain a 

receipt  for"    bags said to contain coin to the value of Rs.    "  or for"       boxes, with marks 

and weights detailed in the invoice, said to contain           coin or notes to the value of  Rs.     

" .  If  any box be of short  weight or show signs of having been tampered with, i t  should be 

opened in the presence of the escort  officer;  otherwise, he should be allowed to return at  

once.  

 

The form of receipt  to  be used by a relieving guard should run thus:  --  

 

"Received charge from            ,  Police officer of           district  of Railway wagon No.    

said to contain          boxes aggregating Rs.            ,  wagon No.           said to cantain       

boxes aggregating Rs.             (and so on).  The wagons were duly  locked and sealed, one key 

for each made over;  Receipts to be given by other relieving guards are also acknowledged."  

 

The number and contents of each wagon should be detailed in case of a breakdown. The 

receipts should be in English, if  the Police offic er is acquainted with that  language; 

otherwise, in the language  ordinarily used by the officer.   

 

Note. It  the seals  on a wagon are broken or bear signs of being tampered with or  if  wagon 

has not  been sealed,  i t  is  the duty of  the relieving escort  officer  to insist  on the wagon being 

opened and the number of boxes counted before he gives a receipt  to the relieved officer.  In 

such cases, the fact  of the wagon having been opened and the number of boxes counted 

should be endorsed on the receipt .   

 

(vii i)  The escort  officer will  present the command certif icate for examination to the remitt ing 

treasury or Bank Officer before the remittance is handed over to him. He should also present 

i t  for examination to the Treasury or Bank Officer taking charge of the treasu re. The latter 

will  satisfy himself that  he is taking over the treasure from the officer named in the 

command certif icate and will  at  the same t ime check t Ile  strength of the escort  with that 

started in the command certif icate,  noting any difference that  h e may find. When all  is 

correct ,  he will  merely sign the command cer tif icate.   

 

(ix) Whenever any breach of  these rules  occurs,  the escort  commander  must  insist  on the 

treasure-van being detached from the trains and should immediately telegraph the facts t o the 

remitt ing officer,  to his own departmental  superior,  and to the Traffic Manager of  the 

Railway.  

  

(x) When a poddar accompanies a remittance he is respon - sible during the whole course of 

the journey for the contents of the boxes and the police guard  acts as an escort .  The poddar 

will  not interfere in any way in the performance by t l ie escort .  of i ts legit imate duties but he 

must be permitted to satisfy himself that  al l  nccessary precautions are being taken.  In the 

event  of  damage occurring to a  box i t  is  the duty of  the poddar to take over any coin that  

may fallout and to ver ify the con - tents  and repack the box if  repacking becomes necessary.  

The escort  commander  must not permit  the poddar to be interfered with in the execution of 

his duties.  

  

(b) When making a requisit ion on the railway authorit ies for carriage of specie, the Treasury 

officer will  request  the station -master to give the escort  commander a note stating that  i t  is  

in charge of treasure loaded in so many wagons and giving the number of each wagon.  

  

(c) On no account shall  any Government remittance of specie  be carried in a passenger 

carriage. It  shall  always be booked.  
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(d) When Government  treasure is loaded for  despatch by railway the doors  on the off  side of 

the van shall  be safely secured from the inside and all  doors that  can be opened from the 

outside shall  be secured by good padlocks supplied by the Treasury officer.  The officer in 

charge of the escort  shall  obtain a receipt  for these padlocks f rom any guard which may 

relieve him, or from the Treasury officer of destination.  

  

(e) ( I)  Treasure for remittance shall  be packed in stout bags, t ied and sealed after a sl ip of  

paper has been placed in each, naming the treasury at  which i t  was packed, the tale  and 

description of the contents,  and the name of the person who counted the contents;  the 

Treasury officer shall  satisfy himself general ly of  the contents of the bag.  

 

(i i) For journey by road, the bags may be packed in treasure tumbrils,  or in large chests 

placed in carts at  the door  of the treasury in the presence of  the Treasury officer ;  for 

journeys by railway or boat or ( if  convenient) by road,  they shal l  be packed in stout boxes 

capable of containing Rs. 4,000 to Rs. 6,000 each, screwed and bound with iron without 

gunny covering or ropes, and the hoops should be riveted together where they cross;  every 

box shall  have the name of the treasury of despatch cut into or painted on i t  with a  number.  

  

(f)  If  any chest ,  tumbril ,  or wagon be secured by double locks, one key should be held  by the 

poddar and the other by the escort  commander;  if  there be only one lock, the key should be 

held by the poddar ,  but the escort  commander is responsible for not al lowing the chest  or 

wagon to be opened before arrival  at  i ts  destination, save in case  of a breakdown. when the 

treasure must be removed in his presence.  In the case of remittances sent without poddars 

single locks should be used and the keys should be entrusted to the escort  commander in a 

sealed cover which he should not open except when absolutely necessary in the case of a 

breakdown on the road.  

  

(g) When remittances are sent by steamers, the weight of each box shall  be taken and noted 

at  the t ime of i ts  receipt  on board the steamer. This shall  be done in the presence of  the agent  

(if  there be one) accompanying the treasure on the part  of the treasurer.   

 

(h) (i ) When boats  are used for  escorting t reasure .or priso - ners  they shall  be provided by 

the requisit ioning authority.  

  

(i i) Boats shall  on no account be more than 20 yards apart  w hen travell ing, and when 

anchored shall  be t ied together bow and stern.  

 

(i i i)  At least  four constables shall  travel in each boat,  two in front and two behind the 

roofed-in portion.  

(iv) The escort  commander shall  be particularly careful  to see that  each  box designed for  

water conveyance, or  having to cross  any s tream in transit  by land, is at tached to a buoy, 

formed of  a piece of unspli t  bamboo about  3 feet  in  length and not less than 9 inches in 

circumference, with a rope at  least  20 cubits in length, o ne end of which shall  be fastened to 

the box and other  to an orifice in the bamboo buoy. The length of rope shall ,  of course, be 

increased in proportion to the known depth of the rivers by which the treasure is to be 

conveyed. This rope shall  never be woun d about the box,  but  shall  be loosely coiled with the 

buoy upon box,  so that ,  in the event  of the boats sinking,  the buoy may readily indicate  the 

posit ion of treasure and lead to i ts immediate recovery.  

 

(v) Should any boat or a steamer sink, the escort  shall  remain close to the spot,  t i l l  rel ieved 

or t i l l  the treasure is recovered.  

 

 

 

(vi ) Invoices shall  be prepared in tr iplicate,  and shall  give the marks on every tumbril  or 

chest ,  and the number and contents of each, and the marks and gross weight and t he contents 

of every box.  The escort  commander shall  count the bags as they are being stowed in the 
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tumbril  or chest  or shall  see the boxes weighed, and shall  sign the receipt  at  the foot of each 

copy of the invoice as responsible for "  

bags packed in           tumbrils or           boxes of marks and weights,  detailed above, said to 

contain  coin to the value of Rs.          ."   The blanks shall  be fi l led up in words, and if  the 

escort  commander  be ignorant of English,  he shall  be required to write the numb er of  bags or 

boxes which he has received in the vernacular on the copy to be retained by the Treasury 

officer;  another copy shall  be despatched by post  on the same day to the remittee, and the 

third made over to the escort  commander.   

 

     Each invoice shal l  also be signed by the police officer to whose care the parcel  is 

entrusted when notes are sent  under  the charge of  a  guard,  but  the police officer  is not  

required to count the notes, as  his signature is only a receipt  for a packet  said to contain 

certain notes. One invoice shall  be sent by post  to the Treasury off icer to whom the notes are 

consigned, and the other shall  accompany the parcel .   

(j ) When the escort  commander is relieved in the course of the journey, he will  obtain a 

receipt  for "tumbrils in good order said to contain.             coin to the value of Rs.  

in bags"  or for  "           boxes in good order,  said to contain        coin (or notes) to  the value 

of Rs. ."             When the remittance reaches the addressee, the lat ter shall  count  the bags 

and weigh the boxes and give a receipt  for "           bags, said to contain          coin to the 

value of Rs.           "  or for "          boxes of marks and weights detailed in the invoice said 

to contain                       coin (or  notes) t o  the value of Rs. ."  Except in the cases referred to 

in clause (k),  the escort  commander shall  be allowed to return at  once.  

 

 

(k) In all  cases in which there may be reasons to suspect that  a remittance has been tampered 

with, ei ther from external appearance or  f rom a discrepancy between the description and 

weight of The boxes and the particulars given in the invoice,   i t  shall  be opened and 

examined fothwith in the presence of "  the Treasury officer and of the escort  commander, and 

a strict  enquiry shall  be insti tuted in the event  of any deficiency being discovered and the 

result  reported by the Treasury officer to the remitt ing officer,  to  any officer who may have 

forwarded the remittance intermediately, and to the officer of account direct .   

 

(l )  When treasure sent  by railway arrives at  i ts  destination at  night i t  shall  not,  if  i t  is in a 

special  wagon, be unloaded t i l l  morning. But when the treasure is in a brake van or on a 

steamer, and unloading at  night is unavoidable, the escort  sent to the station should be rather 

larger than the minimum scale laid pown for the escort  of treasure by rqad.  The part  of  the 

station or land where the treasure is being moved should be careful ly l ighted.   

 

(m) Treasury officers may not refuse to receive remittances on the  ground that  the day is an 

authorised holiday.  They should,  however, remember not to despatch a remittance on a date 

which will  probably cause i ts arrival  on a day on which the treasury is ordinarily closed,  

such as Sundays or gazetted treasury holidays.   

 

Escort for money to and from the treasury or to post office.[  §12, Act V,  1861]  

 

709.  When a bil l  is  sent to the treasury for encashment, or any money is  remitted to the 

treasury for credit  to the treasury or to provincial  revenues or to the post  office f or 

transmission by postal  money orders,  an adequate escort ,  according to the accepted scale, 

shall  be deputed.   

 

Note. -This regulation is applicable to police money only.   

 

Escorts to and from subdivisions.  
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710.(a) Escort  to and from subdivisions shall ,  where necessary, be supplied. Subdivisional 

Magistrates and Munsifs requiring emergency escorts shall  write or telegraph to the 

Superintendent and never,  except  in cases of  immediate necessity, apply to the Subdivisional 

Police Officer  or the Circle Inspector,  as the case may be,  to supply them by -withdrawal of 

force from the police -stations. In such cases of immediate necessity the Subdivis ional  

Magistrate shall  give a writ ten order  to the Subdivisional Police Officer  or the Circle 

Inspector,  as the case may be, which shall  be sent in original  to the Superintendent after 

compliance.  

 

(b) Subdivisional  Police Officers or  Circle Inspectors shall  issue orders to officers in charge 

of police-stations in their  jurisdictions to send to the Court  officer an art i cles they wish 

conveyed to the district  headquarters at  least  one clear day before that  f ixed for the escort  

leaving the headquarters of the subdivision,  or i ts return journey to the district  headquarters.  

  

(c) On every occasion when subdivisional treasur y guards are relieved the relieved and 

relieving guards shall  be uti l ised for  the escort  of prisoners  or  treasure as far  as  possible. In 

all  cases intimation shall  be given to -(i)  the Deputy Collector in charge of  the treasury; (i i)  

the Superintendents of the Jails at  the district  and subdivisional headquarters;  and (i i i)  the 

Subdivisional Magistrate of the subdivision concerned, of the date fixed for the relief of  the 

guard 48 hours in advance.  

 

District remittances and remittances from Munsifs‘ courts.  

 

711 .  (a) District  remit tances, i .e. ,  remittances from one place to another in the same dis trict , 

shall  ordinarily be made twice in each month only, on such dates as may be fixed.  

 

 (b) Where Munsifs ' courts exist ,  the Judge shall  f ix the dates in each mont h on which the 

money shall  be made over to the police for transmission to treasury.  

 

(c)On the day appointed, an escort  shall  proceed to the Munsif ‘s  court .  The money shall  be 

counted in the presence of the escort  commander and placed in a  bag,  which shal l  then and 

there be sealed and made over to the guard, who shall  forthwith proceed with i t  to  the 

treasury or subdivisional treasury. The escort  commander shall  be furnished with a 

memorandum of the amount.  

  

(d) The escort  commnander shall  cause the bag a nd seal  to be inspected in his presence by 

the Treasury officer to whom it  is  addressed and, while held responsible for the total  amount  

in the bag, he shall  not be called on to replace any l ight or spurious coin that  i t  may contain, 

provided the bag and the seal  show no signs of being tampered with.  

 

(e) The rules apply only to small  remittances made by Munsifs in bags. Larger remittances 

shall  be sent more securely packed. If  a remittance be in copper coin, and exceeds 6¼  seers 

in weight  or  Rs.  500 in value,  coolie  labour  shall  be employed to be paid for by the Munsif.  

Should any necessity arise for a second remittance during the month the same course shall  be 

pursued.  

  

Note. -Police escorts should only be provided for remittances exceeding Ra.1OO.  

 

Escorts for arms and ammunition. [§12, Act V.  1861.]  

 

712.  (a)   Superintendents indenting for arms or ammunition shall  provide an armed escort  to 

take delivery at  the arms at  the Arsenal on being notified by the mili tary authorit ies of  the 

date on which their  requirements will  be ready for issue. In the case of consignments of arms 

and ammunition at  the Fort  Will iam Arsenal intended for  dis tricts outside Bengal,  the 

Superintendent,  24-Parganast  shall ,  on being informed by the mili tary authorit ies,  furnish the 

necessary escorts.  He shall  at  the same time give t imely notice to the Superintendents of  the 

relieving districts concerned of the date,  train and strength of escorts.  In the case of 

consignments  at  the Allahabad Arsenal the Superintendent  of Police, Allah abad, will  be 
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responsible for taking them over and for supplying an escort .  He will  at  the same time give 

t imely notice to the Superintendents of the relieving districts concerned of the date, train and 

strength of  escort .   

 

(b) The normal escort  will  cons ist  of 1 head constable and 6 constables but shall  never be 

less than 1 head constable and 3 contables.  The escort  commander should be given writ ten 

authority to take del ivery of the arms or  ammunition and should be instructed that  if  

circumstances necessi tate i t  there should be no hesitat ion in using his escorts weapons to 

protect  his charge and to ensure the safety of  the consignment from capture.  

 

(c) Similar arrangements should be made mutatis mutandis in taking delivery of revolvers or 

revolver ammuni tion from private firms. Superintendents shall  in such cases use their  own 

discretion regarding the strength of the escort  required to ensure safe delivery.   

 

Liquor escorts.  [§12, Act V. 1861.]  

 

713. (a) The police shall  escort  l iquor in bond on transit  t o depots.   

 

(b) The Sperintendent shall  use his discretion as to whether these escorts shall  be armed with 

lathis  or muskets,  and their  strength shall  ordinarily be fixed according to the scale given 

below-  

 

(i i)  By land.-  One  man for every two carts.   

 

(i i i) By water. One  man for every boat.   

 

(c) Ordinarily, a head constable need not be supplied, but a senior constable shall  be in 

charge,  and shall  give a receipt  for the number of casks,  crates,  cases or vessels which may 

be made over to him.  

 

(d) Consignments should be so t imed as  to fall  in with exist ing escort  arrangements,  so that  

indents on the police for special  escorts may be avoided as far as possible.  

 

Special  guards for prisoners. [§12,  Act  V, 1861.]  

 

714. (a) When a notorious criminal or a no table State prisoner forms one of the party, the 

guard shall  be special  and regulated in accordance with the importance of the prisoner or 

prisoners being escorted.  

 

(b) European prisoners and lunatics,  shall  when practicable, be escorted by a European 

police officer .   

 

In  such cases European police officers should purchase when travell ing by railway or  

steamer t ickets up to the place to which they are ordered to proceed. Necessary debits for the 

charges incurred by the Superintendents of other provinces for escorting the prisoner to his 

destination, should be passed on to the Accountant -General ,  Bengal,  for adjustment through 

their  respective Accounts officers.   

 

(c) When Brit ish soldiers are convicted by the civil  power at  stat ions where no European 

police are available,  application shall  invariably be made to the local  mili tary authorit ies for 

a mili tary escort  to accompany them to the jai l .  

 

Use of  hadcuffs and leg-irons for convicts under escort.  [§12, Act V,  1861.]   
 

715.  (a) Convicted prisoners are  divided into classes A,  B and C. Classes A and B ordinarily 

include certain categories of non -habitual  prisoners of good character,  social  status, 

education, etc. ,  but habitual  prisoners may also, be included in class B by the classifying 

authority on grounds of character and antecedents.  Class C consis ts of prisoners who are not 
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classified in classes A and B.  Convicts in class C shall  be handcuffed and if  necessary roped 

during transit  and transportation convicts  shall  in  addit ion be furnished with leg -i rons. 

Convicts who have been placed in Classes A and B shall  not be handcuffed or roped unless 

there is a reasonable expectation that  such convicts will  use violence or at tempt to escape or 

that  an attempt will  be made to rescue them. In case of  doubt the Su perintendent  or the 

officer in charge in his absence shall  consul t  the District  Magistrate or the officer in charge  

in the absence of  the District  Magistrate.  When prisoners  under  escort  are handcuffed,  they 

shall  always be handcuffed in pairs,  the left  wr ist  of the one being handcuffed to the right  

wrist  of the other.  When the number under escort  consists of  an odd number, 3,  5,  7,  9,  etc. ,  

the odd man shall  be handcuffed to two other prisoners.  In case of dangerous or refractory 

characters,  special  measures shall  be taken with a  view to their  safe custody under  the order 

of the Superintendent.  While halt ing, such precautions only shall  be taken as  are absolutely 

necessary for security. If  leg -irons are used, leather gaiters must  be provided by the jai lor 

for each prisoner,  to prevent abrasion of the skin. Convict  warders and convict  overseers 

need not be handcuffed when under escort  from one jail  to another.   

 

(b) The escort  commander shall  be supplied with two pairs of removable leg -shackles, if  

such are available, to  be temporarily subst i tuted for handcuffs when convicts are easing 

themselves on the journeys.  

 

(c)   Keys of  handcuffs  shall  be kept by the escort  commander.  

 

Iron cages for prisoners in railway carriages. [§12,  Act  V, 1861.]  

 

716.  (a) Iron cages are provided for the windows of third class railway carriages which are 

required for the transport  of prisoners and lunatics.  When the cost  will  not  be increased by 

the use of  cages,  they shall  be requisit ioned by the authority indenting for the escor t .  Such 

requisit ions shall  be made in writ ing to the station -master 36 hours before they are required.  

 

(b) Iron cages are  not  required for part ies not exceeding three in number, women, children, 

aged, feeble persons, sick or crippled prisoners,  who have been convicted of  minor offences 

and are not desperate characters,  or harmless lunatics.   

 

Papers of  convict to be given to escort commander by jail  authorities.  [§12, Act V, 1861.]  

 

717.  (a) The escort  commander shall  receive the following papers f rom the  jai l  authorit ies:  -  

 

(i ) the original  warrants of al l  the convicts confided to his care;   

 

(i i)  copies of the order  of any court  requiring the attendance of the prisoners;   

 

(i i i) the prisoners ' history t ickets;   

(iv) the P.  R.  sl ips,  if  any;  

 

(v) the medical  officers ' cert if icate;   

 

(vi )  l ists in Eng1ish and Bengali ,  or Hindi containing the names of  all  the convicts ( if  any of  

them are of dangerous character,  the fact  shal l  be noted in the l ists);  and  

 

(vi i)  l ists of art icles of clothing,  cooking, ute nsils,  etc.   

 

(b) These shall  be furnished to him at  the t ime of despatch for due delivery at  the jai l  of 

destination, and he shall  be responsible for them.  

 

(c) All  the papers received by the escort  commander at  the jai l  of despatch shall  be shown by 

him to the officer in charge of each of the jai ls at  which he has been ordered to halt  en route.  
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Papers of  convicts to be shown to the Magistrate of  halting places. [§12, Act V,  1861.]  

 

718.  The descriptive rolls,  warrants,  and all  other papers of convicts to be escorted shal l  be 

shown to the Magistrate of the  several  halt ing places. In the case of convicts  sentenced to  

transportation, in addit ion to the original  warrant,  a statement of previous character to be 

prepared by the, Magistrate,  and a descriptive  roll  in Bengali  and English shall  be made over  

to  

the officer in charge of the guard, and by him delivered to the Superintendent of the Jail ,  to 

which the convict  may be transferred, who shall  give a  receipt  for these papers.   

 

Diet of  prisoners in trans it  from one Jail  to another.  

 

719. All convicts in  transit  from one jail  to another  shall  ordinarily be provided by the 

Superintendent of the Jail  with cooked food.  When the journey is l ikely to extend for  more 

than one day an allowance in cash shall  be g iven by the Superintendent of the Jail  to the 

escort  commander to enable him to purchase food according to the prescribed scale. (See rule 

864 of the Bengal Jail  Code.)  In the case of under -trial  prisoners who refuse to carry their  

food for the journey or are unfit  to carry the load, an allowance in cash shall  be given to the 

escort  commander. Convicted prisoners who refuse to carry their  food shall  l ikewise be given 

an allowance in cash (see rule 865 of the Bengal Jail  Code).   

 

During road journeys prisoners shall  not be allowed to drink from pools by the way.   

 

Note. -For instructions regarding the accommodation of prisoners when travell ing in custody,  

See rules 1053 and 1062 of the Bengal Jail  Code.  

 

Prisoner or convict under escort not to possess prohibi ted articles.  [§12, Act V, 1861.]  
 

720.  No prisoner or convict  may have in his possession any of the following art icles which 

are prohibited within the meaning of section 42 of the Prisons Act,  1894 (IX of 1894)  :  --  

 

(i )  alcohol or spiri tuous l iquors of any kind;  

 

(i i)  materials for smoking,  chewing or taking snuff,  such as tobacco, pipes, chil lums, etc.;   

 

(i i i) ganja, opium or any other drug or poisonous art icle;   

 

(iv) poisonous mater ials,  materials for making fire,  or materials which would cause 

disfiguration;  

 

(v) bullion,  metal ,  money, currency notes, valuable securit ies,  jewellery or ornaments of any 

kind and art icles of value of every description;  

 

(vi ) books, printed matter,  let ters or writ ing materials of any kind not authorized by the 

Superintendent;   

 

(vi i)  knives, arms,  ropes, str ing,  bamboos,  ladders,  st icks,  any art icle l ikely to facil i tate 

escape or implements of any kind, except those issued for use in the performance of work,  

and these excepted only during work hours and at  such places as  they are required for  jail 

work; or  

 

(vi i i) any art icle which has not been issued for the use of prisoners from jail  stores and 

supplies.   

 

(See rule 660 of the Bengal Jail  Code.)   

 

Carriage of  clothing and bedding of  prisoners. [§12, Act  V, 1861.]  
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721.  When the clothing and bedding of  prisoners are returned to the jai l  from which they 

were received,  in charge of the returning escort ,  a coolie shall  be employed by the returning 

escort  to carry them, and under  no circumstances shall  the prisoners escort  b e asked to carry 

them. The cost  of conveyance shall  be paid by the jai l  which returns the clothing. In cases 

where escorts are returning with prisoners,  the lat ter shall ,  i f  the load be not excessive, carry 

the clothing and bedding, and a  coolie  need not be engaged.  

 

Note. -Theload which a  prisoner is to carry shall  not exceed 12 to 13 seers.   

 

Escort of  prisoners required to give evidence in civil  and criminal courts.  [§12, Act V, 

1861.]  

 

722.  The following rules have been made by the Provincial  Government  under sections 42 

and 51 of the Prisoners Act ( III of 900) vide Calcutta Gazette,  dated the 17th October 1900: - 

(i ) On receipt  of an order issued by a  court  of competent  authority under Part  IX of Act  III of  

1900, the officer in charge of the jai l  shall  make a requisit ion on the Superintendent of 

Police for  an escort ,  and the Superintendent  shall  supply such escort  in conformity with the 

ordinary rules of his department.   

 

(i i)  The officer in charge of such escort  shall ,  in l ike manner, be guided by the ru les of the 

Police Department in the performance of his duty and in the treatment of the prisoners under 

his charge.  

 

(i i i)  All prisoners shal l  be taken to the court  before which their  appearance is required by the 

most expedit ious route. Prisoners under s entence for criminal offences shall  ordinarily t ravel 

on foot;  but  civil  prisoners who are desirous of obtaining and are will ing to pay for,  the 

indulgence may be provided with suitable means of  conveyance. When a railway is available, 

al l  prisoners shall  be conveyed by rail  under charge of the police guard.  

  

(iv) The officer in charge of the jai l  shall  make over to the officer in charge of the guard 

copies of the orders of  the court  under which the prisoners are removed, together with a sum 

of money for their  maintenance and road expenses.  

  

(v) The officer in charge of the guard shall  give to the officer in charge of the jai ls a receipt 

for- such prisoners as he may receive, with a statement of the clothing, etc. ,  in each 

prisoner 's  possession,  and a rece ipt  for the amount of  diet  money or road expenses.  which 

has been advanced on their  account.  Advances reuqired on account of the escort  shall  be 

made by the Superintendent of Police supplying i t .  

  

(vi ) Should there be a  jai lor lock-up at  the place where the court  before which the prisoners 

have to appear is held, the officer in charge of the escort  shall  deliver the prisoners to the 

keeper  of such jail  or lock-up, and shall  not be responsible for their  custody while they are 

in such Jail  or lock-up, but  shall  only be responsible for their  custody while escorting them 

thereto and from such jail  or lock-up to the place where the, court  is held. "   

 

(vii) On the completion of the duty for which the escort  was detai led, the Superintendent of 

Police supplying i t  shall ,  i f  the presence of the prisoner was required in any civil  mat ter, 

submit a  bil l  to the court  from which the requisit ion proceeded for the guard as fixed by the 

scale in Appendix XL and for  the actual  expenditure incurred by them on account  of carri age 

by land or water if  the journey is not performed entirely on foot,  plus  10 per cent. ,  for  

contingencies. A separate bil l  shall  also be forded by the Superintendent of Police for  the 

diet  and travell ing expenses of the prisoner  or prisoncrs.  To enable h im to do so, the officer 

in charge of the jai l  from which the prisoner was transferred shall  furnish him with an 

account of the expenses incurred.  

  

(vii i) All sums received in payment of these bil ls shall  at  once be paid into the treasury of  

the district  from which the escort  started,  for credit  to  the provincial  revenues as a  receipt . 
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either to the Police or Jail  Department,  according as the amount is paid on account  of the 

escort  or the prisoners .  

 

Escort of  military prisoners or insanes and soldiers. [§ 12,ActV,1861.]  

 

723.  (a) When mili tary prisoners or  mili tary insanes are  made over to civil  authorit ies for 

escort ,  they shall  be accommodated on railway journeys as follows: -  

(i ) British officers in reserved 1st  class compartments.   

 

(i i)  British other  ranks and Indian officers in reserved 2nd class  compartments.   

 

(i i i) Indian other ranks in 3rd class compartments.    

 

(b) When soldiers,  ei ther Brit ish or  Indian,  are sent under mili tary escort  from one station to 

another to stand trial  on a criminal cha rge, they will  travel l ike any other party of soldiers on 

duty,  under a  warrant furnished by the mili tary authorit ies,  the charge being met from the 

mili tary estimates. Where a soldier is  conducted by a  police escort ,  the charge will  be civil ;  

the warrant  issued in such cases  should include the accused as he is a soldier  proceeding to a 

certain place under the orders of his mili tary superior,  and is,  therefore, on duty.  

  

(c) An individual soldier,  summoned by the civil  authorit ies to appear in a criminal case, 

ei ther as a  witness  or  as an accused, but not under  custody,  should be given a warrant to  

enable him to perform the journey, the cost  being debited to the mil i tary estimates.   

 

Escort of  lunatics.   

 

724.  The following are the rules  for  the protection  of Escort  of  lunatics.  lunatics in transit  to 

an asylum: --  

(i ) The Civil  Surgeon,  before despatching a  lunatic to the asylum for which he is destined, 

shall  furnish a  cert if icate of the actual  condition of  the patient 's  health at  the t ime of  

despatch; and a  copy of this cert if icate shall  be given to the escort  for exhibit ion to the 

police authorit ies on the road, and to the authorit ies of the asylum on arrival .  

  

(i i)  The Superintendent of Police shall  give the escort  their  route, which shall  in all  cases  be 

the most  direct  or otherwise the best  route. and the escort  shall  be directed to call  at  al l  the 

police-stations lying on the l ine of their  route. The officer in charge of the first  police -

station visi ted (or  should the guard pass a  district  or subdivi sional headquarters stat ion en 

route, the superior officer at  such station) shall ,  after inspecting the cert if icate prescribed in 

sub-clause (i ),  enter upon i t  the date of the lunatic 's  arrival  and the apparent condition of his 

health, noticing especially any marks of violence, should there be any.  The entry shall  be 

copied in the general  diary. Should the officer notice any marks of violence, he shall  

carefully ascertain how the violence was infl icted, collecting all  the available evidence, and 

reporting the matter to headquarters,  detaining the escort  meanwhile.  but forwarding the 

lunatic.  if  he is able to proceed.  The officer in charge of every succeeding station shall  act  

precisely in the same way,  with the addit ion that  i t  shall  be his duty to inspect,  besides the 

cert if icate.  any entry or entries made upon i t  under this regulation.  

 

(i i i)  On the arrival  of  the lunatic at  the asylum, the cert if icate with all  the entries upon i t  

shall  be carefully examined and compared with the condition of  the lunatic,  and an entry of 

his condition at  the t ime of arrival  added to the previous entries on the paper.  

  

(iv) The escort  shall  not be dismissed except as hereafter provided, unti l  the Superintendent 

of the asylum has himself seen the lunatic and compared his con dition with the cert if icate.  

which shall  then.  wi th the Superintendent 's  entry on i t ,  be sent direct  by post  to  the 

Magistrate from whose district  the lunatic was despatched. In no case shall  be escort  be 

detained for more than 24 hours. Should the Superin tendent be temporarily absent from the 

asylum, the cert if icate of the overseer or Sub -Assistant Surgeon or doctor in charge shall  be 

given.  
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(v) In addit ion to the usual police escort ,  a female attendant shall  accompany any female 

lunatic who is transferred from a prison to an asylum or from an asylum to a prison, or  who 

is forwarded for release to the custody of  her relative or friends. A female attendant  shall 

also accompany any female lunatic who is sent up for tr ial  as recovered.  The female 

attendant shall  in all  cases be arranged for  by the authority that  requisit ions for a police 

escort .  

  

Note. -When escorting a non-criminal cert if ied harmless lunatic to the asylum the police shall  

wear plain clothes.  

 

No relief  for escorts for journey within Bengal a nd strengthening of  escorts.  

[§12,ActV,1861.] 

 

725.  (a) When the journey is to  be made entirely within the province of  Bengal ,  the escort 

shall  not be relieved en route. It  may, however, be necessary to strengthen the escort  at  

transhipment stations or where a portion of the journey  has to be made by road on the 

termination of  a railway or steamer journey.  In such cases  the extra force shall  be supplied 

by the Superintendent of the district  in whose jurisdiction the transhipment  station or  

terminus of the railway or steamer journey l ies.  

  

(b) Superintendents  who require treasure escorts to be strengthened while  crossing Calcutta, 

or while  proceeding to any destination from railway stations in Calcutta or vice versa should 

request  the Commissioner of Police , Calcutta,  to strengthen their  escort  or guard.  

  

The amount and nature of the treasure (i .e. ,  gold, si lver.  notes,  etc.)  and the number of  the 

prisoners as well  as the probable t ime during which the escort  will  be required should be 

stated.  

 

Relief  of  escorts to or from other Provinces. [§12,ActV,1861.] 

  

726.  (a) Escorts of prisoners or treasure by railway to or from other provinces shal l  be 

relieved in accordance with instructions laid down in Appendix XLI.  

 

(b) Seventy-two hours ' notice shall  be given  to the releving station by the officer 

despatching the escort  and when sending requisit ions for  the relief of escorts to  any 

Superintendent in other provinces,  Bengal officer shall  communicate to the Superintendents 

concerned the number  and class  of prisoners and the value and the nature of  treasure under 

escort  and the strength of the escort  to be rclieved. A similar procedure should be followed 

by the police of other provinces in sending requisit ions to Bengal districts.  In the case of 

escorts proceeding to Hazaribagh.  Superintendents should give at  least  one weeks ' notice to 

the Superintcndent of Police, Hazaribagh,to enable him to relieve the escort .  When the escort 

has actually started,  a telegram shall  be sent at  once to the Superintendent who has to relieve 

or strengthen the escort .  If  the  escort  in  question is proceeding first  by road and then by 

railway an addit ional escort  or relief is required on the l ine of journey the telegram referred 

to above shall  be made over  to the escort  commander to despatch as soon as he arrives  at  the 

start ing railway station. The telegram in both cases shall  specify the railway station from 

which, and the t ime of  the train by which, the escort  is proceeding.   

 

A warning should be issued by the despatching officer to th e Superintendent of the district  in 

which the relieving station is si tuated if  the prisoners are of a dangerous character.  Reliefs 

for inter-provincial  escorts must  always be provided and compliance with requisit ions for 

relief must  be strict ly exacted.  

 

Guard of  honour. [§12,ActV,1861.]   
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727.  (a) Ordinarily the Police shall  not provide a Guard of Honour during the arrival .  and 

departure of any of  the dignitaries on any of the occasions mentioned below when i t  is  

clearly known that  troops are at  hand and a Service Guard of Honour will  be provided: -   

(i ) President,  when notified as public and official;   

 

(i i)  Vice-President,  when notified as.  public and official;   

 

(i i i)  Prime Minister,  on occasion notified as special  or at  on out of way place when so 

desired;  

 

(iv) Governors, on the occasion of their  taking over or relinquishing their  appointment or on 

other occasions notified as special;   

 

(v) Rulers of  integrated States,  on the occasions of their  succession to Gaddi,  marriage and 

funeral .   

 

When the Defence services are not available, Police will  provide Guard of Honour when 

specifically instructed by the Ministry of External Affairs or by the State Government.   

 

(b) The full  strength of a Police Guard of Honour for the dignitary specified in (i) of clause 

(a) above should be 3 Sub-Inspectors,  6 head constables,  6 naiks. ,  135 constables and for the 

dignitaries specified in (i i)  and (i i i)  of  clause (a) above 2 Sub-Inspectors,  4  head constables,  

4 naiks , 90 constables .  The Guard should invariably be under t he command of an officer not 

below the tank of Deputy Superintendent of Police. The strength of Guard of Honour for  (iv) 

and (v) above will  be I Sub-Inspector,  2 head constables,  2  naiks  and 45 constables  under the 

command of an officer  not below the rank of Inspector.   

 

(c) Subject  to paragraph (a) on the occasion of the official  visi ts of the President and the 

Vice-President of  India or the public arrival  of the Prime Minister of India or  the Governor 

of a State at  district  headquarters.  the Guard of Hono ur  should be furnished from the 

Emergency Force of the district  head -quarters.   

 

(d) The Police will  present Guard of  Honour to the following foreign dignitaries at  the 

district  headquarters only when such guards are specifically requis it ioned by the Gover nment 

of India in the Ministry of External Affairs.  The venue of Guard of Honour should be at  the 

district  headquarters,  the airport  or the the railway station as the case may be but there 

should be only one Guard of Honour and not two on each occasion : --  

  

(i ) Visit ing Heads of States;   

 

(i i)  Governor-Generals of Commonwealth countries;   

 

(i i i) Visit ing Prime Ministers of foreign and Common - wealth countries;   

 

(iv) Heads of foreign and Commonweal th Missions of the rank of Ministers,  High 

Commissioners,  Minis ter Plenipotentiary accredited to India;   

 

(v) Visit ing Foreign Minister of foreign and Common - wealth countries.  

  

The strength of guard for (l) and (i i ) above should consist  of 3 Sub -Inspectors,  6 head 

constables,  6 naiks  and 135 constables and for (i i i) and (iv) 2 Sub-Inspectors,  4 head 

constables,  4  naiks,  90 constables.  The guard should be furnished under  the command of an 

officer not below the rank of  Deputy Superintendent of Police. The guard for (v) above 

should consist  of 1 Sub-Inspector,  2 head constables,  2 naiks and 45 constables under the 

command of an officer  non below the rank of  Inspector.   

 



Police Regulations Bengal 1943 

(e)  In other cases, not covered by clauses (a) to (d) above, the guard should consist  of 1 Sub -

Inspector,  2  head constables,  2 naiks  and 45 constable s,  under  the command of  an officer not  

below the rank of Inspector.  

 

(f )  The Guard of Honour will  Present Arms when the personage to be honoured has arrived 

within 20 paces.  

 

Ammanded Version of the urle 727 as Per G.O.No 1588PL., dated -

4.5.1949. 

(1) Rule 727- Add the following at the end of the rule :- 
N.B.-Clauses (b) and (c) above will apply mutatis mutandis to 
Hon’ble Ministers of the Dominion of India and of other Provinces 
in India. 
 

 

 

 

 

Salutes and compliments.[$12,Act,1861]  

 

728. The following are the orders on the subject  of salutes,  and of guards and sentries paying 

compliments:  -  

 

(i ) Non-gazetted officers shall  invariably salute Government officers,  both civil  and mil i tary,  

whom they can recognise. They shall  also salute superior police officers  of their  own and of  

other districts when in uniform.  

 

Note . -The term "Government officer" includes all  commissioned mili tary officers  and 

gazetted civil  officers serving under the Crown not below the rank of Sub -Deputy Collector.   

 

(i i)  Guards will  not  turn out after  "retreat" or before "reveil le" except at  tat too on the 

approach of an armed party,  in  cases  of an alarm, or  to receive grand or  visi t ing rounds,  nor  

will  they during this period pay any compliments,  except to grand rounds to whom they will 

present arms.  

(i i i) Sentries mounted over the residence or temporary quarters of His Excellency the 

Governor, the Hon 'ble Ministers or the Inspector -General  shall  present arms to those 

officers alone. When officers of lower raqk pass their  posts they shall  stand to attention, 

slope arms and salute.   

 

(iv) Except as provided in clauses (i i) and (i i i) guards shall  turn out and present arms, sound 

the general  salute  when there is a bugler  at tached to the guard,  and sentries shall  present 

arms as often as His Excellency the Governor, the Hon'ble Ministers,  the Inspector -General ,  

or a General  Officer of the Army may pass their  post .   

 

(v) Except as provided in clauses (i i)  and (i i i),  guards shall  turn out and present arms once 

during the day, and sentries shall  p resent arms on all  occasions when any Secretary to 

Government,  the Commissioner,  Deputy Inspector -General ,  District  Judge, District 

Magistrate,  Superintendent of Police, Civil  Surgeon, Commandant,  Eastern Frontier Rifles, 

or the Mili tary Officer Commanding  the s tation passes.  In the case of other Government 

officers,  civil  and mili tary,  the men not under arms shall  stand to attention and sentries  shall 

slope arms and salute.   

 

(vi ) Guards shall  fal l  in and slope arms when an Assistant or Deputy Superintende nt passes 

their  post  and sentries  shall  slope arms and salute.  
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(vii) When an Inspector,  Sergeant or Sub -Ipspector passes him, a sentry shall  come to 

attention.  

 

(vi i i)  When the officer enti t led to a  salute passes in rear  of a  guard, the officer in comma nd 

shall  cause his men to fall  in and slope arms facing their  proper front.  No bugle is to be 

sounded.  

 

(ix) If  such officer passes when one guard is in the course of relieving another,  both guards 

shall  salute,  receiving the command from the senior offic er present with them.  

 

(x) Guards shall  fal l  in and stand at  the slope at  al l  t imes when armed parties (including the 

Auxiliary and Terri torial  Forces) approach their  posts.   

 

(Xi) When an officer  enti t led to the compliment  of "present arms" once during th e day, 

passes a guard a  second t ime on the same day, the men shall  fal l  in and slope arms. The 

sentry shall  present arms.  

 

(xi i)  Sentries shall  present arms and guards will  stand at  at tention whenever  a funeral  party,  

civil  or mili tary,  passes their  posts .   

 

(xi i i) When an officer of the Army or of the Auxiliary or Terri torial  Forces in uniform passes 

a guard, the men shal l  stand at  at tention without fall ing in.  Armed sentries shall  stand at 

at tention, slope arms and salute.  

 

(xiv) Police officers of al l  ranks when in uniform shall  salute officers of the Army, Navy or 

Air Force in uniform in accordance with the usual practices between relative ranks.  

 

(xv) Officers on beat duty shall  salute all  Government officers as well  as al l  their  superior 

officers.  When l ining the streets on State occasions or for a public arrival ,  etc. ,  no one shall  

salute but each man shall  come to attention.   

 

(xvi) When a lathi  is  carried, the salute shall  be given by bringing i t  to the slope and 

bringing the right hand accross as  with muskets.  

 

(xvii)  Non-gazetted officers on horseback shall  salute superior  off icers,  by placing the r ight  

hand on the bridle hand and then dropping i t  smartly to i ts full  extent outside the right thigh.  

 

(xvii i)  Non-gazetted officers on bicycles shal l  salute by turning their  heads smartly in the 

direction of the officer saluted.  

 

(xix) Salutes by police officers shall  be returned by the senior officer present.   

 

(xx) All police officers in uniform; other than those engaged on traffic duty,  shall  salu te 

uncased colours when passing them. Officers on traffic duty are not required to pay 

compliments  of any kind, but they shall  stand to attention when troops are marching past 

them.  

 

(xxi) A police officer in uniform on entering a court  shall  salute the p residing officer with 

his head-dress on in the approved manner. He will  remove his head -dress (provided i t  is  a 

head-dress  other than a pagri)  while giving evidence and replace i t  before saluting the court  

on retir ing.   

 

Note. (i)  In large towns Superintendents  should make such arrangements as  will  give officers 

employed on town dut ies opportunit ies of becoming acquainted with the l iveries of coachmen 

and chauffeurs and the conveyances of al l  officials whom they may be directed to salute.  

 

( i i)  All  police officers should bear in mind that  where there is any doubt as  to the rank or  

posit ion of persons or officials they may meet or who may pass  them no harm can be done by 
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saluting, whereas neglect  to do so may be mistaken for discourtesy or personal sl ight  and  

may engender i l l  feeling.  

 

Protection of  His Excellency the Viceroy and His Excellency the Governor. [§12, Act V,  

1861.]  

 

729. (a) The rules for  the protection of His  Excellency the Viceroy and His Excellency the 

Governor are  laid down in the pamphlet  wh ich has been supplied to every Superintendent 

who shall  carefully study and observe them.  

 

Note. -(i)  When at  Dacca, the Superintendent,  Assistant or Deputy Superintendent  need not 

escort  the Governor when he leaves the precincts of Government House, unles s specially 

required to do so.  

 

( i i)  When on escort  duty mounted a police officer shall  r ide with his sword undrawn but with 

a loaded revolver in the off wallet  of the saddle.  

 

Public and private arrivals  of  His Excellency the Viceroy and His Excellency the Governor.  

[§12 Act v 1861]  

 

730.  (a) Public arrivals. -Before public arrivals of His Excellency the Viceroy or  His  

Excellency the Governor, i t  is  the duty of  the Superintendent to visi t  the railway station or  

landing-stage,  and he shall ,  in consultation  with the District  Magistrate,  lay down what  

barners (post  and 1/2 inch ropes covered with red salu) ,  should,  if  necessary,  be erected for  

gentlemen attending the arrival .  Such barriers shall  be so arranged as to enable everyone 

enti t led to such an honour to be introduced, if  possible,  to  His  Excellency without 

discomfort .  Barriers can generally be procured on requisit ion from the railway or steamer 

companies.  Should t ickets for  arrivals  or public functions be issued, responsible  off icers 

shall  be appointed to scrutinise them. Gentlemen invited should be requested not to bring 

their  personal body servants,  etc. ,  on to the platform or landing -stage.   

 

(b) No spectator  shall  be allowed to leave the platform ti l l  the State carriages have moved 

off.   

 

(c) The routes for carriages approaching,  wait ing or driving away shall  be clearly laid down 

under section 31 of the Police Act and published or circulated, and Sub -Inspectors,  Assistant 

Sub-Inspectors,  and head constables told off for these functions should be prac tised in 

performing them.  

 

(d) When streets are l ined by the police for  public functions or  State occasions, al l  off icers 

should be warned that  their  duty is to watch the crowd,  traffic and houses and not  the 

procession. When the procession of carriges, e tc. ,  is  a very long one, the Superintendent 

should consider  the advisabil i ty of  posting every second constable on either  side of  the road 

with his face towards the spectators on the pootpaths.  

 

(e) Private arrivals. -Similar arrangements,  on a scale  modifi ed to suit  the circumstances of 

each case,  shall  be made for the private  arrival  and departure of His Excellency the Viceroy 

and His Excellency the Governor .   

 

Tours of the Hon'ble Ministe and public and private arrivals.   

 

731.  (a) Public arrivals, -During the tours of inspection of an Hon'ble Minister  the 

Superintendent is expected to meet him on his arrival  at  and departure from dis trict 

headquarters unless he has previously arranged through the District  Magistrate with the 

Hon'ble Minister concerned for  his exemption from such attendance. It  is  not intended,  

however, that  ,  the Superintendent should break into one of his  own tours in order to be 

present and in such an event the next senior police officer at  headquarters will  meet  the 

Hon'ble Minister.  The Superintendent should write apprising the Hon'ble Minister of  the 
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reasons for his absence. Similarly, when the station visi ted is the headquarters of a  Range 

Deputy Inspector-General ,  that  officer is also expected to be present.  It  is  not necessary for 

the Deputy Inspector-General  to be present at  other stations unless specially asked to do so.  

 

(b) Private arrivals. - (i ) It  is  not.  possible  to lay down hard and fast  instructions but i t 

should be remembered that  the Hon'ble Ministers are enti t led to recei ve the courtesy due to 

them even when their  arrivals  and departures ate private. Ordinarily on such occasions the 

Deputy Inspector-General  at  Range headquarters and the Superintendent at  district  

headquarters should make a point  of meeting the Hon'ble Mini ster.  The guiding consideration 

should be whether the officer 's  absence would be remarked upon as  indicating lack of respect 

or at tention to the Hon'ble Minister.   

 

When circumstances render i t  inconvenient  or inappropriate for the Superintendent  or  the 

Deputy Inspector-General  to be present the reasons for their  absence should be explained to 

the Hon'ble Minister and the next senior  pol ice officer at  headquarters should be deputed to 

meet him.  

 

(i i) When an Hon'ble Minister visi ts a place other than the d istrict  headquarters,  the 

Subdivisional Police Officer or  the Circle Inspector or in his  absence, the next senior police 

officer should meet him. The Superintendent will  not be required to attend unless  the 

circumstances of the case make his presence desir able.  

 

(c) Tours of  inspection. -Unless an Hon'ble Minister is engaged on a tour of inspection i t  is  

not necessary for the local  officers to accompany him on tour.  When any tour is undertaken 

on departmental  business, a police officer  should accompany the Hon'ble Minister if  the 

lat ter so desires.   

 

(d) Attendance at  meetings and social  functions. -Local officers are not expected to attend 

meetings addressed or attended by an Hon'ble Minister which are of a purely pol i t ical 

character.  There is,  however,  no o bjection to their  at tendance at  professedly social  functions 

organized for the entertainment of the Hon'ble Ministers.   

 

Ammanded version of the rule 731A as Per G.O.No.1588PL., 

dated-4.5.1949. 

Rule 731 A- Insert the following as a new rule:- 
Will apply mutaties mutandis to Hon’ble Ministers of the 

Dominion of India and of other Provinces in India.  
 

 

Ceremonial parades.  [§12, Act  V, 1861.]  

 

732.  The following orders are prescribed for  special  ceremonial  parades: -  

 

(i ) In stations where there are regular,  troops, the police can only join in a ceremonial  parade 

at  the invitation of  the former. Such an invitation should always be complied with. .   

 

(i i)  At stations forming the headquarters of a battalion of  the Eastern Frontier Riffes  the 

parade will  be held by the Commandant,  and i t  will  be for him to notify the Superintendent 

when a parade is  to be held and ask him to co -operate.  The Superintendent shall  co -operate,  

provided he has a force of not less than 50 men of the District  Armed Police available.  The 

Eastern Frontier Rifles will  take the right of the l ine subject  to the provisions of  clause (x),  

the Commandant will  command the parade.  

 

( i i i)  At stations not being the headquarters of a battalion of the Eastern Frontier Rifles, 

where there is  a detachment of 50 or more rif les of the battalion under an Assistant 
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Commandant  and where there are also men of the District  Armed Police the parade will  be 

held by the Assistant Commandant ,  who wil l  notify the Superintendent that  the parade will 

be held. The latter  wil l  

 co-operate if  the avai lable number of the District  Armed Police is 50 or more.  

The Eastern Frontier Rifles will  take the right of the l ine. The parade in such cases will  be 

commanded by the senior police officer present,  seniority being reckoned by  the Warrant of 

Precedence for India, or,  in cases in which this does not apply, from the date of commission 

in the Army in the case of officers of  the Eastern Frontier Rif les,  and the date of  first 

appointment to Assistant Superintendent 's  rank in the cas e of police officers.   

 

(iv) In district  headquarters at  which the number neither of the Eastern Frontier Rifles nor of 

the District  Armed Police amounts to 50 men, no feu-de-joie wil l  be fired, but provided a 

force of not less than 50 rifles of both servi ces together is available, such 'force should be 

paraded, present arms and march past .  For less than 50 men no parade will  be held.  

 

(v) At stations where there is no battalion or detachment of  the Eastern Frontier Rifles,  but 

where not less than 100 of the District  Armed Police are available, ceremonial  parades will  

be held under the command of the Superintendent and a feu-de-joie will  be fired, but where 

the available force amounts to less  than 100 men, i t  will  only be paraded, present arms and 

march past .  For numbers of less than 50 men no ceremonial  parades will  be held.   

 

(vi ) Ceremonial  parades will  be held on -  

(1) the anniversary of His Majesty the King Emperor 's birthday;  

(2) the celebration of the assumption of the t i t le of "Empress of lndia" by Her late Majesty 

Queen Victoria;  and  

(3) such other special  occasions as may be ordered.  

 

(vii) The procedure on parade will  be as laid in the Manual of Dril l  for the Bengal Police 

except when regular t roops or the Eastern Frontier Rifles are also on par ade, in  which case 

the District  Armed Police will  conform as far as practicable with the ecxist ing Army 

Ceremonial  Dril l .  Whenever a  parade is held,  the Superintendent shall  inform the 

Commissioner,  District  Magistrate,  District  Judge and other gazet ted of ficers in the station 

as well  as  the leading gentlemen of  the town and neighbourhood several  days beforehand of 

the t ime and place of the parade and invite them to be present.   

 

(vii i)  Should the Deputy Inspector-General  of the Range or of  the Criminal Investigation 

Department be present  at  any station at  which a parade is held he should attend in uniform. 

He should take the salute if  there be a march past  ( the Deputy Inspector -General  for the 

Range taking precedence of the Deputy Inspector -General  of the Criminal Investigation 

Department),  but he will  not command the parade. Should the Divisional Commissioner be 

present in the station, he should be invited by the Deputy Inspector -General  to take the 

salute.  In the absence of the Commissioner  'from the stati on the District  Magistrate or in his  

absence the Additional District  Magistrate should be invited to take the salute.  In all  other 

circumstances the Deputy Inspector -General  or in his absence the Superintendent shall  take 

the salute.   

 

 (ix) All gazetted police officers who may be present in the station though not  actually taking 

part  in the parade attend in uniform.  

 

(x) If  members  of the Auxiliary Force desire  to take part  in  a  parade held under  clauses (i i)  

to (v) they must be treated as regular troops while On parade and take the right of the l ine..  

The precedence, etc. ,  of the officers is regulated by the rules,  customs and instruct ions 

applying to the regular Army and Auxiliary Forces. At ceremonial  parades at  which the 

mili tary and police are present ,  the question as to whether and when a civil ian 

(Commissioner,  District  Magistrate) should be invited to take the salute is one for the good 

sense and discretion of the senior mili tary officer.  In coming to a decision he will  no doubt 

consider the relative precedence of the invitee and that  the troops would themselves prefer to 

pay a compliment to one who is known to them even if  not personally.  
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(xi ) A note of the members of al l  ranks attending any ceremonial  parade will  be made in the 

morning report  of the date on which such parade is held,  and will  also be entered in the 

monthly force return for the information of  the Inspector - General .   

 

  

 

CHAPTER XII .  

Appointment,  Recruitment and Promotion.  

 

Appointment of  Assistant Superintendents .  

 

733.  (a) Assistant Superintendents who are members of the Indian Police are appointed by 

the Secretary of State  either in England or  in India according to the rules framed by him 

from time to t ime.  

 

(b) All  Assistant Superintendents shall  ordinarily be on probation for two years (see 

regulation 801).  

 

Registers of  retired members of  the Indian  Police.  

 

734. With the object  of securing the services  of retired members of  the Indian Police who are 

will ing on occasions to respond to an invi tation from the Central  Governmen t to return 

temporarily to duty 'for the purpose of some specific work, e.g., .  service on a  Commission 

appointed to conduct some particular enquiry, or some special  work of a temporary nature,  

registers are maintained by the Central  Government in the Home Department and at  the India 

Office;  the register at  the India Office is kept up from materials supplied to i t  from time to 

t ime by the Central  Government,  and is confined to those officers  only who intend to retire 

to the United Kingdom or Europe. All  offi cers of the Indian Pol ice who are about to retire 

may apply to have their  names entered in the register,  but i t  will  be open to the Central 

Government not to include the name of any particular officer.  An officer who has served 

under the Provincial  Government should apply in B.P. Form No.146, through the Secretary to 

Government in the Home Department,  and the application will  be forwarded with the 

Provincial  Government 's remarks thereon to the Home Department of  the Central 

Government.  It  is  par t icularly important in  the case of officers who retire to England or 

Europe that  an address  which may be regarded as permanent should be entered.  

 

Appointment of  Deputy Superindents .  

 [§241(2)(b),Government of  India Act,1935.]  

 

735. (a) Decputy Superintecndents are members of the Bengal Police Service and are 

appointed (i)  part ly by promotion from amongst Inspectors  as la id down in Appendix XLII 

and (i i)  part ly by direct  recruitment  under the Bengal Provincial  Services Recruitment  Rules.  

 

 

  

NoTE.-European Inspectors  are eligible for appointment by promotion to the same proportion 

of posts as  that  f ixed for Europeans in the cadre of Inspectors.  They are not  required to be of 

Asiatic domicile.   

 

(b) All Deputy Superintendents recruited direct  shall  be on probation for two years (see 

regulation 801). The power to confirm a probationer rests with the Provincial  Government.   

 

(c) The seniority of  Deputy Superintendents shall  be regulated by the order  of their 

appointment to the service. Any such officer  whose confirmation is delayed owing to failure 

to pass the prescribed departmental  examinations or for other reasons may be superseded by 

his juniors who have not so failed, or may lose a definite number of places on the gradation 
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l ist  as the Provincial  Government may, on th e recommendation of the Inspector -General ,  

decide.  

 

Appointment of  Honorary Deputy Superintendents [§241(2)(b),  Government of  India 

Act,1935.]  

 

736.  On the recommendation of the Inspector -General ,  the Provincial  Government  may 

confer the rank of Honorary Deputy Superintendent on senior and deserving Inspectors 

holding posts of special  importance. This shall  not preclude them from promotion to the 

regular grade of  Deputy Superintendents.For the purposes of  pay,  travell ing allowance,  etc. ,  

they shall  continue to be treated as Inspectors.  The Chief Dril l  Instructor  at  the Police 

Training College,  Barrackpbre, the Prosecuting Inspector,  Criminal .  Intell igence Department 

and the Liaison Officer,  Forensic  Science Laboratory,  Calcutta ,  shall  by virtue of their  

posit ion and of the responsibil i ty of  their  posts be ex-off icio Honorary Deputy 

Superintendent of Police while holding these appointments.   

 

This concession may also be granted to especially deserving Inspectors at  the t ime of  their  

ret irement on the understanding that  i t  does not.  imply any kind of financial  consideration, 

such as addit ions to pensions. Recommendations for the concession shall  be submitted by 

Deputy Inspectors -General  to the Inspector-General  once a  year in January when they have 

dealt  with the annual  returns of officers due to retire referred to in regulation 844.  

 

 

Appointment of  Inspectors.[  §241 (1),  Government of  India Act,  1935,  and §2, Act  

V,1861, read with §243 of  the Government of  India Act,1935.]  

 

737.  (a) Appointing authority. -- Inspector-General ,  

 

(b) Method of  recruitment. --Vacancies  in the rank of  Inspector shall  be fi l led by promotion 

from the ranks of Sub-Inspector and Sergeant.  A provincial  approved l ist  of Sub -Ispectors 

and Sergeants fi t  to  be Inspectors shall  be maintained in the office of the Inspector -General .  

A departmental  Board consist ing of the Inspector -General  and the Deputy Inspectors -General  

in conference shall  make selections for this  l ist  from nominations obtained from the Deputy 

Inspectors-General  before the conference.  Permanent  promotions to the rank of  Inspector 

shall  be made from this l ist  by the Inspector -General  in the order  in which the names have 

been placed in the l ist  by the Board.  

 

(c) Probation.—(i) The period of probation of an Inspector shall  be two y ears  from the date 

on which he is appointed as a probationer,  provided that  where such probationer has rendered 

continuous officiating service for four  months or more prior to the date of his  appointment as 

probationer,  the period of such service shall  be taken in reduction of the aforesaid period of 

two years.  

  

NOTE.-No leave other than casual leave or leave on full  average pay not exceeding in the 

aggregate four months, shall  count towards the period of probation.  

  

( i i)  The period of probation may be ex tended by the Inspector-General  by a period not 

exceeding one year.  

  

(d) Confirmation Or reversion.—(i) The Inspector-General  may confirm a probationer on the 

termination of his period of probation.  

  

( i i)  When a probationer is about to complete the perio d of probation, the Inspector-General 

shall  record an  order confirming him in his appointment  with effect  from the date of  

completion of the period of probation,  or  extending that  period, or  reverting him to his  

substantive rank.  
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(i i i)  When an order is made for the reversion of a probationer to his substantive rank, no 

proceedings shall  be required: but the grounds for reversion shall  be stated in the order.  No 

appeal shall  l ie against  such an order.   

 

Selection of  Sub-Inspectors and Sergents fit  for prom otion to the rank of  Inspector for 

inclusion in the Provincial  approved list .  [§12, Act V, 1861.]  

 

738.  (a) The procedure lor the selection of Sub -Inspectors and Sergeants,  f i t  for promotion to 

the rank of Inspector,  for inclusion in the provincial  approve d l ist ,  is  laid down in Appendix 

XLIII.  

 

(b) Officers who are unlikely to be considered fi t  on their  record for eventual  permanent 

promotion, shall  not be allowed to act  as Inspectors except in very exceptional circumstances  

when purely temporary local  ar rangements  are unavoidable. In order that  Deputy Inspectors -

General  may be i i  a posit ion to fi l l  automatically temporary vacancies in the rank of  

Inspector an approved l ist  of officers fi t  for acting promotion shall  be maintained by each 

Range Deputy Inspector-General  and the Deputy Inspector -General ,  Criminal Investigation 

Department and Intell igence Branch, and only officers whose names find entry in these l ists 

should be allowed to act  in such vacancies, preference being given to those who are included 

in the Inspector-General 's  provincial  approved l ist .   

 

Sergeants  

 

Appointment of  Sergeants.[§241(1) (b), Government of India Act, 1935 and §2, Act V, 1861, read with 

§ 243 of the Government of India Act, 1935]  

 

739.  (a)Appointing authority. -Assistant Inspector-General .  

 

(b) Method of  recruitment. -Vacancies  shall  be fi l led by, direct  appointment.  Applicat ions 

shall  be made to the Inspector-General  and a l ist  of applications shall  be kept in his office. A 

Board consist ing of the Deputy Inspector -General ,  Pres idency Range, one Assistant 

Inspector-General  to be nominated by the Inspector -General ,  and the Assistant to the Deputy 

Inspector-General ,  Criminal Investigation Department,  shall  assemble from time to t ime and 

shall  select  candidates after interviewing them. The Board shall  prepare a  l ist  showing 

separately for (i)  the Special  Armed Force, and (i i)  the Unarmed Police, the names of 

candidates in order of merit .  When a vacancy occurs,  the first  candidate in order of merit  on 

the appropriate l ist  shall  be appointed by the Assistant Inspector -General  subject  to his being 

pronounced fi t  for service by a Presidency or Civil  Surgeon.  

 

 (c) Age for recruitment. -The  Board shall  not select  any Army reservist  or discharged soldier 

above the age of 35,  while other cand idates shall  be over 20 and under 25 years of  age.  

 

(d) Medical certi f icate. -  The candidates shall  be of good health and be pronounced f i t  for 

service by a Presidency or Civil  Surgeon.  

 

(e) Qualif ications. -  The qualifications of a candidate shall  be as f ollows: -  

 

(1) Special  Armed Force.  

(i ) He shall  have had service in the regular Army.  

(i i)  He shall  possess at  least  a second class Army educational cert if icate.   

(i i i) He shall  be not less than 5 ' 6" in height and 36" round the chest .   

 

NOTE.-Preference will  be given to unmarried men.  

 

(2) Unarmed Police  

 

(i ) He shall  have at  least  passed the Junior Cambridge Examination or i ts equivalent.   
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(i i)  He shall  be not less than 5 ' 6" in height and 35" round the chest .   

 

(i i i) He shall  be a bachelor and will  not be allowed to marry without the previous sanction of 

the Inspector-General ,  which will  not ordinarily be granted unti l  af ter two years ' service.  

 

(f)  Probation.-The  period of probation of  a Sergeant shall  be two years from the date of  his 

appointment in a permanent vacancy. This period may be extended by the Superintendent by 

a period not exceeding one year.  For  further extension of  the period of probation the sanction 

of the Deputy Inspector- General  shall  be obtained.  

 

NOTE.-No leave other than casual leave or leave on full average pay, not exceeding in the aggregate four months, 

shall count towards the period of probation. 

 

(g) Confirmation or  discharge. -(i ) The Superintendent may confirm probationary Sergeants 

on the termination of the period of the ir  probation.  

  

(i i)  When a probationer is about  to complete the period of  probation, the Superintendent 

shall  record an order  either confirming him in his appointment  with effect  from the date of  

completion of the period of probation or extending that  per iod or discharging him from the 

service.  

  

NOTE.-Where orders  are required under  clause(f)  the Superintendent shall  submit his 

recommendation for  further extension of  the period of  probation in t ime to enable him to 

receive the orders of  the Deputy Inspect or.  General  before the expiry of the period of  

probation.  

  

(i i i) A probationer may at  any t ime be discharged from service by the Superintendent ,  if  

considered by that  authority to be unsuitable for the post  of a  Sergeant,  but the order of 

discharge shall  not  be given effect  to  t i l l  i t  has been submitted to and confirmed by the 

Deputy Inspector-General .   

 

(iv) When an order  is made for the discharge of a  probationer,  no proceedings shall  be 

required; but the grounds for discharge shall  be stated in the orde r.  No appeal  shal l  l ie 

against  such an order.   

 

Appointment of  British Army reservists.  

 

740. British Army reservists may be appointed on probation as Sergeants,  if  otherwise 

qualified. The special  rules for their  appointment and confirmation are given in Appendix 

XLIV.  

 

Unarmed Police  

 

 Sub-lnspectors  

 

Appointment of  Sub-inspectors (un-armed Branch) (Article 309 of  the Constitution of  

India  read with Articles 313 and 372 thereof  and Paragraph 13 of  the Adaptation of  

Laws Order, 1950, and section 2A of  Ac t V of  1861)  

 

741.  (A) Appointing authority:  Direct  Appointments. ---  

Assistant Inspector-General  of Police who is an officer of the rank of Superintendent of 

Police.  

 

   Departmental  appointments. ---Superintendents of  Police of districts or Special 

Superintendent of  the Intell igence Branch or  Special  Superintendent,  Criminal Investigation 

Department.  
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 (B)Formation of  the Central Recruitment Board. ---A  Central  Recruitment Board shall  be 

formed by the Inspector-General  each year by the first  day of July,  c onsist ing of two or more 

Deputy Inspectors -General .  The senior Deputy Inspector -General  forming the Board will  be 

i ts Chairman. An off icer of the rank of Superintendent of Police to be selected by the 

Inspector-General  will  be the Secretary of the Board. A nominee of the Home Department 

may assist  the Board in the selection,  of candidates.  The Board will  be responsible  for 

conducting the examinations including the personali ty test  both for the direct  and the 

departmental  candidates and for  tabulating the results and forwarding the final  mark-sheets 

to the appointing authorit ies.    

 

(C) Method of  Recruitment. --Vacancies should be fi l led up once yearly, half  by direct 

recruitment and half  by promotion from the rank of Assistant Sub -Inspector.  Government 

may,  i f  necessary under exceptional circumstances,  al ter the proportion of  direct  and 

departmental  appointments for the purpose of  fi l l ing up the vacancies.  

 

 

The Deputy Inspectors -General  shall  report  to the Inspector -General  by the first  day of July 

a forecast  of the number of vancies in the rank of Sub -Inspector  during the year up to the 

31
s t

 December. The Assistant Inspector -General  will  inform the Secretary of the Central  

Recruitment Board by the 15th July the number to be recruited by direct  appointment an d by 

promotion from the rank of Assistant Sub -Inspector.  

 

 (D) Direct  Appointment. ---(a) (i)  For fi l l ing up vacancies by direct  recruitment applications 

from outsiders  will  be invited through the Press in the first  week of July. The last  date of  

submission of applications shall  not be later than 3lst  July. Applications should be submit ted 

to the Assistant Inspector-General  of Police, Writers '  Buildings, Calcutta,  in the printed form 

(W.B.P. Form No.147) which can be obtained from the offices  of the Superint endents of 

Police at  the District  Head - quarters.  Office of the Principal,  Police Training College at  

Barrackpore, West Bengal Police Directorate at  Writers ' Buildings, Calcutta,  and office of 

the Commissioner of Police, Calcutta,  at  Lalbazar,  free of char ge.  The application should be 

accompanied by a  Treasury/Reserve Bank Chalan showing the payment of  a fee of  Rs. 5 

(Rupees five).  In no case will  the fee be refunded.  

 

(a)(i i)  ( I)  The Assistant Inspector-General  will  sort  out  the forms and send these to th e 

Superintendents of  Police of districts where the respective candidates actually reside,  except 

that  the forms of the candidates of Calcutta shall  be sent to the Superintendent of Police, 24 -

Parganas. The Superintendent of Police shall  take measurements  o f the candidates,  record 

them in their  own hands under their  own signatures and check up their  dates  of birth, 

educational qualifications, etc. ,  from the School Final/Higher Secondary Examination 

cert if icates and the University diplomas.  They will  draw up a l ist  of el igible candidates and 

forward their  l ist  together with the relevant  Application Forms in original  to  the Secretary,  

Central  Recruitment Board.  

 

(a)(i i) (2) Qualif ications for outside candidates. ---The candidate shall ---  

 

( I)  be a  cit izen of India as defined in Part  II of the Consti tution of India.   

 

(2) be a graduate of one the Indian Universi t ies or of the Universit ies of Dacca or Rajshahi 

of Pakistan,  

 

(3) be over 20 years and under 25 years of  age on the last  day of December of the year in 

which the application is submitted.  

 

(4) be of good moral charater,  

 

(5) be free from disease, consti tutional affections for bodily inf irmity making or l ikely to 

make him unsuitable for Police duties.  
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NOTE : Stutt ing or stammering is a defect  which render s an applicant unsuitable.  

 

(6) be not less than 1.63 metres in height and 79 centimetres round the chest  with a minimum 

expansion of 5 centimetres.  The candidate shall  also conform to the following scale  of body 

weight,  viz.: --  

 

  Height       Body weight  

      ( in metres)              ( in kilograms)  

1.63 not less  than   …  …  51.71 

1.65 not less  than   …  …  54.88 

1.68 not less  than   …  …  57.61 

1.70 not less  than   …  …  59.87 

1.73 not less  than   …  …  62.60 

 

NOTE.--(i )  For a hil lman of Darjeeling dist r ict ,  the minimum physical  standard will  be ---  

  

 

Height ---l .60 metres.   

 

Chest ---76.20 centimetres round the chest  wi th a minimum expansion of 3 centimetres.   

         

Body weight ---50 kilograms.  

 

(i i)  For  lady candidates for the post  of Sub -Inspectors in  the Women's Section the minimum 

physical  standard will  be— 

  

Height -l .60 metres.   

 

Weight---48.988 kilograms.  

 

For lady candidates  of  tal ler heights,  the scale of corresponding weights  noted above wil l  be 

adhered to.  

 

(a)(i i i) (a) A centralised qualifying examination for the selection of candidates to fi l l  

vacancies  in the rank of Sub -Inspector will  be held at  Calcutta and elsewhere as  necessary by 

the Central  Recruitment Board in the first  week of September. Paper Setter -cum-Head 

Examiner and other Examiners will  be appointed by the Inspector -General  of Police.  

 

(b) The qualifying examination will  consis t  of one paper of  three hours ' duration on the 

following subjects: ---  

 

Group A---Translation of a passage      Total  marks  

  

(a) in Bengali  /  Gurkhali  into English  …   50  

(b)  in English into Bengali /Gurkhali    …  50 

 

Group B---Writing an Essay in English   …   100 

 

Group C---General  Knowledge     …  100 

 

NOTE: Translation from English into Gurkhali  or from Gurkhali  into English will  be allowed 

only in   

         case of candidates who have Gurkhali  as mother -tongue.  

 

(a)(iv) (a) (i)  The Central  Recruitment  Board will  compile a  consolidated l ist  of  a l l  the 

candidates in order of  marks obtained in the writ ten test  and taking into consideration the 

total  number of vacancies to be fi l led by direct  recruitment,  determine the number of 

candidates to be interviewed by the Board for personali ty test ,  str ict ly according to order of 
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merit  as shown in the consolidated l ist .  The Board will  meet in Calcutta for  interviewing the 

candidates.   

 

(i i)  The Board will  interview each of the candidates selected as in clause (a) (i)  above for a 

personali ty test .  Each candidate  will  be asked questions of  general  interest .  The object  of 

this test  will  be to assess the candidate 's  personal quali t ies,  e.g.,  alertness of mind,  power of 

clear and logical  exposit ion, intellectual  and moral  integrity,  leadership and range of  

interests.  The maximum marks for  personali ty test  will  be 100. The marks obtained by each 

candidate in this test  will  be added to the marks obtained by him in the writ ten examination 

to determine the total  marks obtained by the candidate in the Recruitment Examination.  

 

(b) There will  be, ordinarily, no minimum qualifying marks in the personali ty test .  The 

Inspector-General  may fix the minimum qualifying marks for the writ ten examination.  For 

the personali ty test  also the Inspector -General  may prescribe minimum qualifying marks, if  

he thinks such steps necessary for  improving the quali ty of recruitment.   

 

(c) (i ) The Central  Recruitment  Board will  compile a  l ist  of al l  candidates interviewed for 

personali ty test ,  in  order of merit  according to the total  marks obtained by each candidate in 

the Recruitmet  Examination as  provided in clause (a) (i ) and (i i )  above and forward the l ist  

along with the original  application forms of each candidate to the Assistant Inspector -

General  of Police.   

 

(c) (i i ) The Assistant Inspector-General  of  Police will  select  the number  of candidates equal 

to the number of vacancies to be fi l led by  direct  recruitment,  from the l ist  sent to him under 

clause (C)(i ).  The selected candidate shall  then be required to undergo medical  examination 

by a Presidency Surgeon or Chief Medical  Officer of Health on payment of a fee of Rs. 4 and 

the medical  cert if icate in W.B.P .Form No.148 shall  be sent by the examining Surgeon or 

Medical  Officer to the Assistant Inspector -General  of Police.  The Assistant Inspector -

General  of  Police will ,  thereafter,  get  the character and antecedents of the candidates  who 

are found medically f i t  verified. On satisfactory verification of character and antecedents,  

the Assistant Inspector-General  shall  issue necessary let ters of appointment to the. 

candidates and direct  them to join the Police Training College to undergo a course of 

training for one year.   

 

(E) Recruitment by departmental  promotion from the rank of  Assistant Sub -Inspector: 

(a)Qualif ications for departmental candidates for promotion to the rank of  Sub -Inspector of 

Police -  An Assistant Sub-Inspector shall ---  

 

( i)  have at  least  three years of  service as  an Assistant Sub - Inspector (including 

officiating 

 service);   

(i i)  have passed a qualifying departmental  examination as  

prescribed in clause (c) below.  

 

(b) The Superintendents of Police of the dis trict ,  the Principal,  Police Training College,  the 

Special  Superintendent of Police, Intell igence Branch,  Special  Superintendent of Police, 

Enforcement Branch, Special  Superintendent of Police, Criminal Investigation Department,  

Superintendent of Police, Wireless and Commandan ts of the Armed Police Units shall  prepare 

a l ist  of al l  permanent  Assistant Sub -Inispector 's  of  Police attached to their  respective units 

including those on deputa - t ion elsewhere who are eligible according to clause (c) below and 

of those who are exempted under clause (e) below and forward the l ist  to the Secretary of the 

Central  Recruitment Board by the first  week of July.  

 

(c) Eligibil i ty for the quali fying departmental examination ---   

 

All  confirmed Assistant Sub -Inspectors who wish to be considered f or promotion will  have to 

pass a  departmental  examination.  Any confirmed Assistant Sub -Inspector who has rendered 

two years of  service including officiating service and is less than 43 years of age on the 1st  
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of January of the year in which the examination  is held will  be permitted to si t  for this 

examination. In special  cases permission may be given to officiating Assistant Sub -

Inspectors who have completed not less  than five years ' continuous officiating service to 

appear at  the examination. Officiating Assistant Sub-Inspectors wishing to appear at  this 

examination may apply to Range Deputy Inspector -General  or the Deputy Inspector -General 

concerned through their  Superintendent of Police or officer -in-charge of similar rank under 

whom they may be working.   

 

The departmental  examination will  be a qualifying examination in Law and Procedure 

consist ing of two papers (Law ,with Books -100 marks.  Law Without Books -100 marks)  of 3 

hours‘ duration  each and will  be held once a year during July.  Paper  Setter -cum-Head 

Examiner and other Examiners will  be appointed by the Inspector -General .  A syllabus for the 

purpose of this examination will  be approved of by the Inspector -General  and published in 

the West Bengal  Police Gazette.  The pass  marks in each paper will  be 40 per  cent  of the total  

marks allotted to that  paper but the Inspector -General  may fix a  higher standard of  pass 

marks if  he considers this necessary for  ensuring a better standard of candidates.  A candidate 

who has once passed the qualifying examination wil l  not have to appear at  any such 

subsequent examination.  

 

(d) The Central  Recruitment Board will  interview each of the candidates who have duly 

qualified themselves in the examination as  in clause (c) above either of the current  year  or of 

previous years but not  yet  included in the approved l ist  and also candidates exempted under 

clause (e) below for a personali ty test ,  which will  also include a scrutiny of the service 

records of the officers.  The maximum marks of this test  will  be 200 (100 for  personali ty test  

and 100 for service records) and the minimum pass  marks may be such as may be prescr ibed 

by the Inspector-General .  The marks obtained by each candidate in this test  will  be added to 

the marks obtained by him in the writ ten examination to determine the  total  marks obtained 

by a candidate in the Departmental  Examination.  

 

(e) For special  and exceptional reasons,  the Inspector -General  may exempt  any Assistant 

Sub-Inspector for passing the departmental  test  as provided under clause (c) above and also 

condone any deficiencies in  the prescribed qualifications as provided under clause (a) above.  

 

(f )  The Central  Recruitment  Board will  draw up in order  of merit  an Approved List  of  the 

duly qualified candidates as under sub -clause (d) above. In determining the  size of  the 

Approved List ,  prospective vacancies during the next 12 months will  be taken into 

consideration. Provision may also be made for unforeseen casualt ies.  The Approved List  will 

then be arranged Rangewise according to actual  posting of the incumbe nts on the date of 

preparation of the l ist  and will  be sent to Range Deputy Inspector -General  by the Secretary 

of the Central  Recruitment Board. Officiating promotions against  vacancies occurring in the 

districts of any Range will  be given from the Approve d List  of that  part icular Range in order 

of seniority of the names in the Approved List  of the Range. As soon as possible after the 

officiating promotions are given the promoted officers shall  be sent to  Police Training 

College for the prescr ibed training of six months in the next available course. For adequate 

reasons to be recorded in writ ing a superintendent may at  any t ime remove from the 

Approved List  the name of an Assistant Sub -Inspector  serving under him. An appeal  will  l ie 

to the Deputy Inspector-General  concerned against  such an order of removal.   

 

(g) In special  cases  the Inspector -General  may exempt officiating Sub -Inspectors  from 

undergoing the usual course of training and officers already under training from completing 

the course and passing the final  examination of the Police Training College. Officiating Sub -

Inspectors who fail  in the final  examination shall  be reverted to the substantive rank of  

Assistant Sub-Inspector.   

 

(h) On permanent vacancies becoming available in the Range, Range Deput y Inspector-

General  in a Board with all  Superintendents of Police of the Range will  scrutinise the 

records of  the officiating Sub -Inspectors  who have successfully undergone the training 

course in the Police Training College ana declare fi tness for confirma tion of the incumbents 
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in order of seniority of the names in the Approved List  of  the Range mentioned in clause ( f)  

above.  

 

(F) Permanent promotion to the rank of Sub -Inspector of those Assistant Sub -Inspectors who 

are already officiating as Sub -Inspectors before the above rules come into force shall  be in 

accordance with the procedure as below: ---  

 

(a) By September each year Superintendents/Commandants shall  send nominations of 

the officiating Sub-Inspectors to the Deputy Inspector -General  concerned from the Approved 

List  of Assistant Sub-Inspectors  fi t  to be Sub-Inspectors.  The Deputy Inspector -General  

shall ,  after studying the reasons of supersession, if  any,  by the Superintendent,  forward the 

nominations to the Secretary of the Central  Recruitment Boar d referred to in paragraph (E)  

above, for interview and final  selection.  Where a Deputy Inspector -General  of Police 

withholds a nomination, he shall ,  l ikewise, record the reasons and forward the same to the 

Secretary.  

  

(b) A list  of officiating Sub-Inspectors  selected by the Central  Recruitment Board 

shall  be forwarded by the Secretary to the Deputy Inspector -General  concerned, who shall  

arrange with the Superintendent/  Commandant concerned for their  appointment  as 

probationers.  The off icer so appointed sh all  be sent to the Police Training College for 

undergoing a course of training.  In special  cases the Inspector -General  may exempt the Sub -

Inspectors from Undergoing the course of training and officers al ready under training from 

completing the course and passing the final  examination. The Sub -Inspectors who fail  in  the 

final  examination in the Police Training College shall  be reverted to their  substantive ranks 

of Assistant Sub-Inspectors.   

 

 

 

Ammanded version of the rule 741 

To sub-clause (e) of clause (iv) of sub-regulation (C) of regulation 

741, add the following proviso, namely:- 

“Provided that in the case of women Sub-Inspectors the minimum 

height shall not be less then 1.60 metres and the provisions 

regarding other physical requirements as specified in  this sub-

clause shall not apply to them.” 
 

 

Recruitment of  Sub-Inspectors in the Armed Police  

 

 

 

Appointment of  Sub-Inspectors (Armed Branch) (Article 309 of  the Constitution of  India 

read with Articles 313 and 372 therof  and paragraph 19 of  the Adaptatio n of  Laws 

Order, 1950 and section 2A of  Act V of  1861.)  

  

742.  (A) Appointing authority:   Direct  appointment. --  Assistant Inspector-General  of Police, 

who is an officer of the rank of Superintendent of Police.  

  

Departmental appointments. --Superintendents  of Police of districts or Commandants  of 

Armed Police units.   

  

(B) Formation of  the Central Recruitment  Board. --A  Central  Recruitment Board shall  be 

formed by the Inspector-General  each year by the first  day of July, with two or more Deputy 

Inspectors-General ,  one of whom will  be the Deputy Inspector -General ,  Armed Police. The 
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seniormost Deputy  Inspector -General  will  act  as  Chairman.  An officer of  the rank of  

Superintendent of Police to be selected by the Inspector -General  will  be the Secretary of  the 

Board. A nominee of  the Home Department may assist  the Board in the selection of 

candidates.  The Board will  be responsible  for conducting the examinations including the 

personali ty test  both for the direct  and the departmental  candidates and for tabulating t he 

results and forwarding the final  mark -sheets to the appointing authorit ies.   

 

(C) Method of  recruitment. --Vacancies  shall  be fi l led once yearly,  half  by direct  appointment 

and half  by promotion from the rank of head constable. Inspector -General  may, if  necessary 

under exceptional  circumstances, al ter the proportion of direct  and departmental 

appointments for the purpose of fi l l ing up the vacancies. The Deputy Inspectors -General  

shall  report  to the Inspector -Gencral  by the Ist  July a  forecast  of the numbe r of vacancies in 

the rank of  Sub-Inspector during the year  up to 31st  December. The Assistant Inspector -

General  will  inform the Secretary of  the Central  Recruitment Board by the 15th July of the 

number to be recruited by direct  appointment and by promotio n from the rank of  head 

constable.  

  

(D) Direct  appointment. --(a) (i)  For fi l l ing up vacancies by direct  recruitment applications 

from outsiders  will  be invited through the Press in the first  week of July. The last  date of  

submission of applications shall  not be later than 31st  of July.  Applications should be 

submitted to the Assistant Inspector -General  of Police, Writers ' Buildings, Calcutta,  in the 

printed form (W.B.P.  Form No. 147) which can be obtained from the offices of  the 

Superintendents of Police a t  the district  head- quarters,  office of the Principal,  Police 

Training College at  Barrackpore, West Bengal  Police Directorate at  Writers '  Buildings,  

Calcutta,  and Office of the Commissioner of Police, Calcutta at  Lalbazar,  free of charge.  The 

application should be accompanied by a Treasury/  Reserve Bank Chalan showing the payment 

of a fee of Rs. 5 (Rupees five).  In no case will  the fee be refunded.  

(a)(i i)  (1) The Assistant Inspector -General  will  sort  out the forms and send these to the 

Superintendents of  Police of districts where the respective candidates actually reside except 

that  the forms of the candidates of Calcutta shall  be sent to the Superintendent of Police, 24 -

Parganas. The Superintendent of Police shall  take measurements  of the candidates,  rec ord 

them in their  own hands under their  own signatures and check up their  dates  of birth, 

educational qualifications, etc. ,  from the School Final/Higher Secondary Examination 

cert if icates and the University diplomas.  They will  draw up a l ist  of el igible ca ndidates and 

forward their  l ist  together with the relevant application forms in original  to the Secretary, 

Central  Recruitment Board.  

  

(2) Qualif ication for outside candidates. ---The candidate shall --  

 

(1) be a cit izen of India as defined in Part  II of t he Consti tution of India:   

(2) have passed Higher Secondary Examination or any other equivalent or higher  

     examination;  

(3) be over 20 years and under 25 years of age op the last  day of December of the year 

in  

     which the application is submitted;   

 

(4) be of good moral characters;   

(5) be free from disease, consti tutional affections or bodily infirmity making or l ikely 

to  

     make him unsuitable for Police duties;  

  

NOTE--Stuttering or s tammering is a  defect  which renders an applicant unsuitable .  

  

(6) be not less than 1.73 metres in height and 86.36 centimetres round the chest  after  

     exhalation. For Hillmen, however, the minimum physical  measurements shall  be 

1.63 

     metres in height  and 81.28 centimetres round the chest  after exhalation.  
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(i i i) (a) A centralised qualifying examination for the selection of  candidates to  fi l l  vacancies 

in the rank of Sub-Inspector will  be held at  Calcutta and elsewhere as necessary by the 

Central  Recruitment Board in the first  week of September.  Paper Sett er-cum-Head Examiner  

and other Examiners will  be appointed by the Inspector -General .  

  

(b) The qualifying examination will  consis t  of one paper of three hours ' duration, on the 

following     subjects:  -  

                                                                                          Total  marks  

 

Group A--Writing of a  report  of an  

incident or an Essay in English    . . .    

 100    Group B~General  Knowledge      . . .                   

100  

 

(iv) (a) (i) The Central  Recruitment Board will  compile a cons olidated l ist  of al l  the 

candidates in order of  marks obtained in the writ ten test  taking into consideration the total 

number of vacancies to be fi l led by direct  recruitment and determine the number of 

candidates to be interviewed by the Board for personal i ty test ,  str ict ly according to the order 

of merit  as shown in the consolidated l ist .  The Board will  meet in Calcutta for interviewing 

the candidates.  

 

 (i i ) The Board will  interview each of the candidates selected as  in clause (a)(i ) above for a 

personali ty test .  Each candidate will  be asked questions of general  interest .  Thec object  of 

this test  will  be to assess the candidate 's personal quali t ies i .e. ,  alertness of mind, power of 

clear and logical  exposit ion, intellectual  and moral  integrity,  leadership and range of  

interests.  The maximum marks for  personali ty test  will  be 200. The marks obtained by each 

candidate in this test  will  be added to the marks obtained by him in the writ ten examination 

to determine the total  marks obtained by thec candidate in t he Recruitment  Examination.   

(b) There will  be, ordinarily, no minimum qualifying marks in the personali ty test .  

The Inspector-General  may fix the minimum qualifying marks for the writ ten examination. 

For the personali ty tes t  also the lr ispector -General  may prescribe minimum qualifying marks 

if  he thinks such steps necessary for improving the quali ty of recruitment.   

 

(c) (i ) The Central  Recruitment  Board will  compile a  l ist  of al l  candidates interviewed for 

personali ty test ,  in  order of merit  according to total  marks obtained by each candidate  in the 

Recruitment Examination as provided in clause (a)(i i)  above and forward the l ist  along with 

the original  application forms of  each candidate to the Assistant Inspector -General  of Police.  

  

(i i)  The Assistant Inspector-General  will  select  tbe number of candidates equal to the number 

of vacancies to be fi l led by direct  recruitment,  from the l ist  sent to him under clause (c)(i)  

The selected candidates shall  then be required to undergo medical  examination by a  

Presidency Surgeon or Chief Medical  Officer of Health on payment of a  fee of  Rs.  4.  The 

medical .  cert if icate in W.B.P. Form No.148 shall  be sent  by the examining Surgeon or 

Medical  Officer to the Assistant Inspector -General .  The Assistant Inspector -General  will ,  

thereafter,  get  the character and antecedents of the candidates who are found medically fi t 

verified.  On satisfactory verification of character and antecedents,  the Assistant Inspector -

Genera1 of  Police shall  issue necessary let ters of appointment to the  candidates  and direct  

them to join the Police Training College to undergo a course of  training for one year.  During 

this period the trainees may be attached to the Eastern Frontier Rifles or any other Police 

battalion for a  period of  three months for  spec ialised training in tactical  dri l l ,  handling of 

special  weapons,  etc.   

 

(E) Recruitment  by departmental promotion from the rank of  head constable of  the 

Armed Branch: (a} Qualif ications for Departmental candidates for promotion to the rank of  

sub- Inspector of  Police-(a) Ahead constable shall -  

 

(i ) have at  least  three years of  service as  a head constable in the Armed Branch 

(including officiating service);   
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(i i) have passed a qualifying departmental  examination as prescribed in clause (c) 

below.  

  

  (b) The Superintendents of Police of  the districts and Commandants of Armed Police Units 

shall  prepare a  l ist  of  al l  permanent head constables of the Armed Branch attached to their  

respective units including those on deputation elsewhere who are eligible accordi ng to clause 

(c) below and of those who are exempted under clause (e) below and forward the l ist  to the 

Secretary of the Central  Recruitment Board by the first  week of July .  

  

  (c) Eligibil i ty for the quali fying departmental examination. -  

  

All confirmed head constables of the Armed Branch who wish to be considered for promotion 

will  have to pass a departmental  examination. Any such confirnled head constables who has 

rendered two years of service including off iciating service and is  less than 43 years of  age 

on lst  of  January of  the year  in which the examination is  held,  will  be permitted to s i t  for 

this examination. In special  cases, permission may be given to officiating head constables 

who have completed not less than five years ' continuous officiating service in the Armed 

Branch to appear at  the examination. Officiating head constables  wishing to appear at  this  

examination may apply to the Range Deputy Inspector -General  or the Deputy Inspector -

General  concerned through his Superintendent of Police or of ficer-in-charge of similar rank 

under whom he may be working.  

  

 

 

 

The departmental  examination will  be a qualifying examination to test  the candidates ' 

abil i ty of  writ ing a  report  on a  si tuation and to draw up deployment orders of  force placed 

under his charge.  The examination will  consist  of one paper of 100 marks and 3 hours ' 

duration and will  be held once a year during July.  Paper  Setter -cum-Head Examiner  and other 

Examiners  will  be appointed by the Inspector -General .  A syllabus for the purpose of  this 

examination will  be approved of by the Inspector -General  and published in the West  Bengal 

Police Gazette.  The pass marks will  be 40 per cent.  But the Inspector -General  may fix a 

higher  standard of pass marks if  he considers this necessary for ensuring a be tter standard of  

candidates.  A candidate who has once passed the qualifying examination will  not have to 

appear at  any such subsequent examination.  

 

(d) The Central  Recruitment Board will  interview each of the candidates who have duly 

qualified themselves  in the examination as  in clause (c) above either of the current  year  or of 

previous years but not  yet  included in the Approved List  and also candidates exempted under 

clause (e) below for a personali ty test ,  which will  also include a scrutiny of the servi ce 

records of the officers.  The maximum marks of this test  will  be 200 (100 for  personali ty test  

and 100 for service records) and the minimum pass  marks may be such as may be prescr ibed 

by the Inspector-General .  The marks obtained by each candidate in this  test  will  be added to 

the marks obtained by him in the writ ten examination to determine the total  marks obtained 

by a candidate in the Departmental  Examination.  

 

(e) For special and exceptional reasons the Inspector-General may exempt any head constables from passing the 

departmental test as provided under clause (c) above and also condone any deficiencies in the prescribed 

qualifications as provided under clause (a) above.  

 

( f)  The Central  Recruitment  Board will  draw up in order  of merit  an Approved List  of  the 

duly qualified candidates as under sub -clause (d) above. In determining the size of  the 

Approval List ,  prospective vacancies dur ing the next  12 months will  be taken into 

conideration. Provision may also be made for  unforeseen casualt ies.  The Approved List  will  

then be arranged Range /  Brigadewise according to actual  posting of  the incumbents on the 

date of preparation of the l ist  and will  be sent to Rang Deputy Inspectors -General/Deputy 

Inspector-General ,  Armed Police and Border,  by the Secretary of  the Central  Recruitment 

Board. Officiating promotions against  vacancies occurring in the districts /  units will  be 
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given from the Approved List  of the particular Range/Brigade in order of  seniority of  the 

names in the Approved List  of the Range/ Brigade.  As soon as possible, after the officiating 

promotion is given, the promoted officers shall  be sent to the Police Training College for  the 

prescribed training of six months in the next available course. For adequate reasons to be 

recorded in writ ing, a Superintendent/Commandant,  may, at  any t ime, remove from the 

Approved List  the name of a head constable (includ - ing officiating head constables) serving 

under him. An appeal  will  l ie to the Deputy Inspector -General  concerned against  any such 

order of removal.   

 

(g) In  special  cases  the Inspector-General  may exempt officiating Sub -Inspectors  from 

undergoing the usual course of training and officers already under training from completing 

the course and passing the final  examination of the Police Training College . Officiating Sub-

Inspectors who fail  in the final  examination shall  be reverted to the substantive rank of head 

constable.  

 

(h) On permanent vacancies becoming available in the Range/Brigade, the Deputy Inspector -

General  in a Board with all  Superintenden ts of Police/Commandants of the Range/Brigade 

will  scrutinise the records of the officiating Sub -Inspectors who have successfully undergone 

the training course in the Poli te Training College and declare fi tness for confirmation of the 

incumbents in order of seniority of the names in the Approved List  of the Range/Brigade  

mentioned in sub-clause (f ) above.  

 

(F) Permanent promotion to the rank of Armed Sub -Ins- pectors of  those head constables who 

are already officiating as Armed Sub -Inspectors,  before the above rules come into force, 

shall  be in accordance with the procedure given below: -  

  

(a)  By September each year the Superintendents I  Comman- dants shall  send 

nominations of officiating Armed Sub -Inspectors to the Deputy Inspector -General  

concerned from the Approved List  of  head cons - tables  fi t  to be Armed Sub-

Inspectors.  The Deputy Inspector -General  shall ,  after studying the reasons of 

supersession, if  any, by the Superintendents,  for - ward the nominations to the 

Secretary of  the Cen.,  tral  Recruitment Boar d referred to in clause (E) for  

interview and final  selection. Where a Deputy Inspector -General  of Police 

withholds a nomination" he shall ,  l ikewise. record the 'reasons and forward the  

same to the Secretary.  

 

(b)  A list  of officiating Armed Sub -Inspectors  selected by the Central  Recruitment 

Board shall  be forwarded by the Secretary to the Deputy Inspector -General  

concerned who shall  arrange with the Superintendent/Commandant concerned for  

their  appointment as probationers.  The officers so appointed shall  be sen t to the 

Police Training College for undergoing a course of trainincg. In special  cases the 

Inspector-General  may exempt the Sub -Inspectors from undergoing the course of  

training and officers,  already under training, from completing the course and 

passing the final  examination.  The Armed Sub -Inspectors who fail  in the final  

examination in the Police Training College shall  be reverted to their  substantive 

ranks of head constables.  

  

(G) Notwithstanding anything contained in the above rules,  the Inspector -General  may 

direct  the appointment of ex -junior  Commissioned Officers of the Indian Army as  Sub -

Inspectors '  in the Armed Branch. Selection for such an appointment shall  be made by the 

Central  Recruitment Board formed under clause (B) above. The Board shall  no t select  any 

ex-Army Officer who is over 45 years of age on the last  day of Decem - ber of the year in 

which the appointment  is made.  

  

W.B.P. Form No.147  

 

West Bengal  Form No.  5235.  

 



Police Regulations Bengal 1943 

Form of application of  appointment  as Sub -Inspector in the Unarmed/Arme d Branch of  West  

Bengal Police.  

 

(Regulations 741 and 742)  

 

 

 

I.  Name of the 

applicant in full  ( in 

block letters) and 

caste:   

2.  Postal  and 

telegraphic address to 

which communi- 

cations should be sent 

:   

3.  Nationali ty and 

religion (applicant .  

belonging to Scheduled 

Castes or Sche- duled 

Tribes should also 

specify the particular 

Caste or Tribe to 

which he belongs:  

4.  Father 's  name and 

occupa- t ion :   

 

5.  Native place 

(vil lage, post  office,  

police-slation and 

district)  :   

6.  ( i)  Date of  

birth :   

( i i)  Age on Ist  

September  19   

:   

(See 

instructions on 

reserve)  

7.  ( i)  Educational 

qualifica- t ions 

(only 

examinations 

passed should be 

not ed): 

 

   

 

 

 

 Ammanded version of the rule 742 clause (G).  

(G) Notwithstanding anything contained in the above rules. The 
Inspector-General may direct the appointment of ex-Junior 
commissioned officers of the Indian Army as Sub-Inspectors in 
the Armed Branch . Selection for such an appointment shall be 
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made by the Central Recruitment Board formed under clause (B) 
above.‖  
II. In Volume II of the said Regulations,- 
(1) for B.P.Form No. 147 substiture the following form , namely:- 
―W.B.P. Form No.147. 
West Bengal Form No.5285. 
 
FORM OF APPLICATION OF APPOINTMENT AS SUB-INSPECTOR 
IN THE UNARMED / ARMED BRANCH OF WEST BENGAL POLICE                        
 

 

                                    (Regulations 741 and 742) 

 
1. Name of the applicant in full 

(in block letters ) and Caste. 
 
     2.    Postal and telegraphic address  

   to which communications 
         should be sent. 

 

3. Nationality and religion (appli- 

cant belonging to Seheduled  

Csates or Schedule Tribes should 

 also Specify the particular 

 Caste or Tribe to which he belongs.)  
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   4.    Father’s name and occupation. 
 

4. Native place (village, post office,  

    police-station and district.) 

 

   6.   (i) Date of birth………………….. 

        (ii) Age on 1
st

 September 196 

            

         (See instructions on reverse) 

 

7. (i)  Educational qualifications 
 (only examinations passed should  
 be noted) 

                         (See instructions on reverse) 
            
         (ii) Special qualifications,  

 if any , e.g., Membership 

              of N.C.C. or similar bodies.  

Sports or athletics, etc.  

                   (See instructions on reverse)  

 

8. Names and addresses of the  
institutions where educated. 

 (See instructions on reverse) 
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9. Particulars of previous service,  

 if any, and cause of leaving 

        the same. 

 

10. Particulars of present occupation 

 if any. 

          (See instructions on reverse)  

 

11. Whether the applicant has at  

 any time been pronounced unfit 

         for Government employment by 

 a duly constituted medical  

          authority. 

 

12. Names of relations in Government  

 service, now or in the past, and  

the appointments held by them. 

               (See instructions on reverse.)  

 

13. Names and status of persons who 

 can testify to the character of the  

 applicant and vouch for his socil  

status. 

        (See instructions on revers) 
 
 
 
14.  Measurements: 

(i)Height-       Verification by the  
        (ii)Chest (after exhalation)      Superintendent /Commandant 

(i) Weight- 
 15.     Single or married  …………  Superindent/ Commandant 
 
16.   A  copy of passport size  
       photograph of the applicant. 
        (See instructions below.) 
 

17. Whether applied before for a  
   post of S-I.  If so , mention 

          year. 
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  I do hereby declare that the statements made by me in the above are 
true to the best of my knowledge and belief. 
                                                                                                                                                           
                                                                  
 ………………………………………………. 

                                   Signature in full of the applicant and date.  

 

 

                          Insturctions for filling in the Form  

1.  The form should be filled in by the applicant in English in his own 
hand. 
II.  Column 6-Age as noted in the Matriculation/School Final or 
equivalent certificate will be accepted- attested copy to be furnished. 
III.  Column 7(i)  and  (ii) – Attested copies of certificate are to be 
furnished. 
lv.  Column  8 – Particulars concerning academic career commencing 
with Matriculation or equivalent examination to be stated with years. 
V.   Column 10 – Applicants who are in temporary or permanent 
employment under any Government, a local or statutory  body must 
submet their applications through their appointing authority. 
 
VI.  Column 12 – The relationship should be stated – only father, 
grandfather, father’s brothers , mother’s brothers, wife’s brothers and 
their sons need be mentioned. 
VII.   Column13 – Attested copies of testimonials should be attached to 
the form. The testimonials should include a certificate of moral 
character from some person who has known the applicant for at least 
three years and a certificate from the Principal or Headmaster of the 
Colleges or the High Schools in which the applicant has attended 
during the past 12 months. 
 
VIII.  Column 14- Should be in Metric system and verified by the 
Superintendent / Commandant and attested or discrepancy noted. 
 
IX.   Column 16- The applicant must submit a passport size copy of his 
recent photograph signed in ink on the front side and pasted on the 
space specified on the application form. This should be attested by the 
Superintendent / Commandant at the time of verification of 
measurements. 
 
    N.B.-  Canvassing is forbidden and any attempt on the part of a 
candidate to enlist support for the application through relatives, 
friends, patrons or officials will disqualify him for appointment. 
Spontaneous recommendations from persons interested in the 
candidates or otherwise known to them will be disregarded.‖ 
 
(2)   For B.P. Form No. 148 substitute the following form namely: 
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      ―W.B.P. Form No. 148 
    West Bengal Form No. 5236. 
 
 
 
 
CERTFICATE OF PHYSICAL FITNESS FOR SERVICE UNDER 

GOVERNMENT. 

                
                                               (Regulations 741 and 742) 
 
I………………………….,  do hereby certify that , I have examined 
…………………………………………,  a  candidate for employment in the 
Police Department. His age is according to his own statement 
……………,years ………………….and by appearance 
about……………….years. 

 

(a) General conformation………………………………………………. 

(b) Vision…………………………………………………………………………
……… 

(c) Hearing………………………………………………………………………
………. 

(d) Lungs…………………………………………………………………………
………. 

(e) Heart…………………………………………………………………………
……….. 

(f) Liver…………………………………………………………………………
………… 

(g) Spleen…………………………………………………………………………
……… 

(h) Hernia, present / 
absent…………………………………………………………….. 

(i) Hydrocele, present 
/absent…………………………………………………………. 

(j) Glycosuria, present / 
absent………………………………………………………… 

(k) Albuminuria, present/ absent 
………………………………………………………. 

(l) Stammering or stuttering, present / absent 
………………………………………… 

(m) Distinguishing marks- 
(i) …………………………. 

(ii) ……………………………….. 
 

          I consider that he is of sound health and good physique, and 

capable of bearing fatigue and exposure, and that he is fit to enter the 

service of Government.  
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              I consider him unfit to enter the service of Government for the 
reson given at- 
                Place…………………………………….. 
                Date……………………………………… 
 
               The thumb impression below was made by the applicant in my 
presence. 
 
 
                                                                                                                                                                                  
                                                                                Chief Medical Officer            
of Health or Presidency                                           Surgeon. 
 
Dated……………………………………. 
The ……………..day of ………………19…                              
 
 
(Here take thumb impression in the                               
presence of the Chief Medical Officer  
of Health / Presidency Surgeon. 
 
 
                                                               Assistant Sub-Inspectors 

 

Appointment of  Assistant Sub-inspectors.[  §241(1)(b),Government of  India Act, 1835,  and 

§2, Act V,  1861, read with §243 of  the Government of  India Act,  1935.]  

 

743.  (a) Appointing authority. --Superintendent of Police.  

(b) Method of  recrui tment .-Vacancies shal l  be fi l led either (i) by promotion from the rank of 

constable or (i i) by direct  recruitment .  

(i ) Promotion of  constables .--Nominations  shall  be made by the Superintendent to the Range Deputy 

Inspector-General  once a year  and the lat ter  officer shall  personal ly interview the men on a suitable 

opportunity. Thereafter,  an approved l ist  of constables,  f i t  for permanent promotion, shall  be  

prepared for each dis trict  by the Deputy Inspector -General  in  conference with the Superintendent 

concerned and appointments shall  be made from it  on the occurrence of a vacancy in the order in 

which the names are arranged. In the case of constables of  the Inte ll igence Branch and the Criminal  

Investigation Department,  the Deputy Inspector -General  in consultation with one or more Special ,  

Superintendents shall  prepare an approved l ist  of constables fi t  for permanent promotion,  ordinarily, 

in accordance with paragraphs (ix) and (x) 0f Appendix XLVI and appointments shall  be made from 

the l ist  in the order in which the names are arranged.  

  

 

NOTE.-Government may as  a special  case and on such terms as i t  thiniks  fi t ,  exempt  any constable in 

the photographic section of  the C.I.D.  and the I.B. from appearing in the examination referred to in 

Appendix XLVI for promotion as an A.S.I.  in the said section of the C.I.B. and I.B.  

(i i)  Direct  appointment. -Such recruitment  shall  only be made with the previous approval  of the 

Deputy Inspector General  when suitable constables are not available for promotion. Applications 

called for by the Superintendent of the district  concerned, together with his nominations, shall  be 

submitted to the Range Deputy Inspector -General .  The final  se lection shall  be made by a  Board 

consist ing of the Range Deputy Inspector -General  in conference with the Superintendent concerned 

and shall  be in accordance with the Bengal Services  Recruitmtnt (Communal Ratio) Rules, 1940.  

Directly appointed Assistant Sub -Inspectors shall  be sent to the Police Training College for training.   

 

(c) Age for recruitment. -For direct  recruitment,  candidates shall  be over 19 and under 25 years of      

age.   

 

NOTE.-The Inspector-General  is empowered to condone excess over the  

age l imit  in the case of temporary force of the Intell igence Branch and the District  Intell igence 

Branches.  

 

 



 
 

J 7 

(d) Medical certi f icate. -  For direct  recrui tment,  candidates shall  be required to produce health 

cert if icates from a Presidency or Civil  Surgeon.  

 

(e) Qualif ications. -For direct  recruitment,  candidates shall  have passed the Matriculation 

Examination or i ts equivalent.  (see Appelldix XL V).  

  

The standard of height  and chest  measurements shall  be the same as for constables.   

 

NOTE.-This  regulation does not  apply  to recruitment of  Assistant Sub -Inspectors for the 

Photographic Bureau of the Criminal Investigation Department  except in so far as i t  relates to (1) 

age for recruitment,  (2) medical  cert if icate,  and (3) educatiponal qualification -.  The appointing 

authority for such Assistant Sub -Inspectors shall  be the Assistant to the Deputy Inspector.  General .  

  

(f ) Probation.- (i)  For persons directly recrui ted to the rank of  Assistant Sub -Inspector,  the period of  

probation shall  be one year,  counting from t he date of their  arrival  in a district  on return from the 

Police Training College,  and for Assistant  Sub -Inspectors promoted from lower ranks, one year 

counting from the date  of their  promotion to the rank of prbatinary Assistant Sub -Inspector.   

 

NOTE- -No leave other than casual leave or leave on full  average pay not exceeding in the aggregate 

four months, shall  count towards the period of probation.  

 

( i i)  The period of probation may be extended by the Superintendent by a  period not exceeding six 

months. For further extension of the period of probation, the sanction of the Deputy Inspector - 

General  shall  be obtained.  

 

 

(g) Confirmation or  discharge or reversion. --(i)  The Superintendent may confirm probationers on the 

termination of their  period of probation. In  the Intell igence Branch and in the Criminal Investigation 

Department,  the Special  Superintendent  or the Assistant to  the Deputy Inspector -General  shall  be the 

confirming authority.  

 

(i i) When a probationer is about to complete the period of probatio n, the Superintendent shall  record 

an order confirming him in his appointment with effect  from the date of completion of the period of 

probation, or  extending his period of  probation, or discharging him the service or,  in  the case of 

promoted officer,  reve rting him to his substantive rank.  

 

NOTE.-Where orders  are required under clause (f)(i i ),  the Superintendent shall  submit his  

recommendation for  further extension of  the period of  probation in t ime to enable him to receive the 

orders of the Deputy Inspector-General  before the expiry of the period of probation.  

 

(i i i) A directly appointed probationer may at  any t ime be discharged from service by the 

Superintendent,  if  considered by that  authority to be unsuitable  for the post  of an Assistant Sub -

Inspector,  but  the order of discharge shall  not be given effect  to  t i l l  i t  has been submitted to and 

confirmed by the Deputy Inspector -General .  

 

(iv) When an order is  made for  the discharge of a probetioner  or his reversion to his  substantive 

rank,  no proceedings shall  be required; but the grounds for discharge or reversion shall  be stated in 

the order.  No appeal shall  l ie against  such an order.   

 

 

 

 

 

 

Ammanded version of the rule 743 

To Sub-regulation (e) of regulation 743, add the following proviso, 

namely:-  

“Provided that in the case of women Assistant Sub-Inspectors, the 

minimum height shall not be less then 1.524 metres and the provisions 

regarding other physical requirements as specified in this sub -

regulation shall not apply to them.”  
            ***************************************************************  

 

 The following corrections of the Police Regulations, Bengal, 1943, are 

published as per G.O.No.1173PL/PSC-14/49, dated 28.3.1952 
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(i) Rule 743(b) (i).- (a) Substitute the following for the first sentence of 

the rule:-  

Promotion of Constables.- Nominations shall be made by the 

Superintendent to the Range Deputy Inspector-General once a year 

ordinarily, in accordance with paragraphs (ix) and (x) of Appendix 

XLVI, and the latter officer shall personally interview the men on a 

suitable opportunity.  

(b)Insert the word “permanent” before the word “Promotion” occurring 

in the second sentence of the rule .  

(c) Substitute the following for the last sentence of the rule: - 

    In the case of Constables of the Intell igence Branch and the 

Criminal Investigation Department, the Deputy Inspector-General in 

consultation with one or more Special Superintendents shall prepare an 

approved list of constables fit for permanent promotion ordinarily in 

accordance with paragraphs(ix) and (x) of Appendix XLVI and 

appointments shall be made from the list in the order in which the 

names are arranged. 
(  

 

 

Selction of  Constables for officiating promotion to the rank of  Assistant Sub -Inspector. [§ 12, 

Act v. 1861.]  

 

744.  The method of selection of constables  for officiating promotion to the rank of Assistant Sub -

Inspector is laid down in Appendix XLVI.  

 

 

 

 

Head Constables  

 

 

Appointment of  Head Constables. [Section 241(1) (b),  Govt. of  India Act, 1935, and section 2, 

Act V, 1861, read with section 243 of  the Govt. of  India Act. 1935.]  

 

745. (a) Appointing  authority. ---Superintendent of Police, Principal,  Police Training College  

and Commandant (except Eastern Frontier Rifles).  

 

(b) (i ) Method of  recruitment. ---Vacancies (excluding those of  the categories of Armourer and 

Driver,  which shall  be fi l led up as per procedure enunciated in clause (b) (i i)  below) shall  be fi l led, 

as the case may be, by promotion from the rank of naik in the Armed Branch and from the rank of  

constable in the Unarmed Branch. An Approved List  of Armed naiks and another of Unarmed 

constables fi t  for promotion to the respect ive branches shall  be prepared from each district  in 

accordance with Appendices XLVIB and XLVIA, respectively,  of the Regulation, Volume II,  and 

promotion shall  be made from these l ists as and when vacancies occur in the respective branches in 

the order in which the names are arranged.  None whose name is  not in the Approved List  shall  be 

permanently promoted to the rank of head constable.  

 

(i l)  The appointment of Armourer head constables shall  be made by promotion from the rank of  

Armourer  constables  and Driver  constables,  as  the case may be.  Selection from the persons 

nominated by Superintendents of Police in this behalf  shall  be made by a Board consi st ing of the 

Deputy Inspector-General  of Police of the Range and the Superintendents of  Police or  Commandants  

(except Eastern Frontier Rifle) of the Brigade. Selection for the State Approved List  shall  be made 

in a conference of al l  Deputy Inspectors -General  of Police with the Inspector -General  of  Police, who 

shall  prepare two Approved Lists,  one for Armourer and the other for Driver.  These l ists shall  be 

maintained in the Police Directorate and circulated to all  Deputy Inspectors -General  of police, 

Superintendents of Police and Commandants(  excent  Eastern Frontier Rifle).  Both officiating as  well  

as permanent  promotion shall  be given to men in the order of their  names in the l ists of each 

category as  and when vacancies  occur.  As soon as  an appointment is m ade,  the Superintendent of 

Police or the Commndant concerned shall  inform the Assistant Inspector -General  of Police.  

 

(c) Probation.-(i ) The period of probation of a head constable shall  be one year.  
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NOTE.-No leave other  than casual leave or leave on fu ll  average pay,  not exceeding in the aggregate 

four months, shall  count towards the period of probation.  

  

(i i)  The period of  probation may be extended by the Superintendent by a period not  exceeding six 

months. For further extension of the period of proba tion, the sanction of the Deputy Inspector -

General  shall  be obtained.  

  

(d) Confirmation and reversion. -(i)  The Superintendent may confirm probationary head constables 

on the termination of their  period of probation.  

NoTE.-Officiating head constables who have passed the efficiency bar shall  be confirmed as soon as 

they are absorbed in permanent vacancies.  

  

(i i) When a probationer is apout to complete the period of probation, the Superintendent shall  record 

an order confirming him in his appointment with e ffect  from the date of completion of the period of 

probation or extending that  period or reverting him to his substantive rank.  

  

NOTE.-Where orders  are required under  clause(C)(ii)  the Superintendent shall  submit his  

recommendation for  further extension o f  the period of  probation in t ime to enable him to receive the 

orders of the Deputy Inspector -General  before the expiry of the period of probation.  

 

(i i i)  When an order  is made for  the reversion of a  probationer to his  substantive rank,  no 

proceedings shall  be required; but  the grounds for  reversion shall  be stated in the order.  No appeal 

shall  l ie against  such an order.  

 

 

 

Ammanded version of the rule 745(b) as per G.O.No.178 PL. dated 

12.1.52. 

Rule 745(b) –Substitute the following for the second sentence :- 

“No Constable until he is confirmed in his rank shall be promoted to be 

a probationer in the rank of Head Constable in the unarmed branch.”  
 

 

Naiks (in special  Armed Force only)  

 

 

 

Appointment of  naiks.[$241(1)(b),Government of  India Act,1935, and $2, Act  V,1861,read with 

$243 of  the Government of  India Act,1935.]   

 

745.A (a) Appointing authority. -  Superintendent  of  Police Principal,  Police Training College and 

Commandant .   

 

 

 

 

 

 

(b) Method of  recruitment. -Vacancies  shall  be fi l led by promotion from the rank of constable. An 

Approved List  of constables fi t  for promotion to the rank of naik shall  be prepared in each district  in 

accordance with Appendix XL VIC and promotion shall  be made from it  on the occurrence of a 

vacancy in the order  in which the names are arranged. No constable whose name is not in the 

Approved List  shall  be permanently promoted to the rank of naik.  

 

(c) Probation.-(i ) The period of probation of a naik shall  be one year.   

 

NOTE.-No leave other  than casual leave or leave on full  aver age pay not exceeding in t Ile aggregate 

four months, shall  count towards the period of probation.  

  

(i i)  The period of probation may be extended by the superintendent by a period not  exceeding six 

months. For further extension of the period of probation, t he sanction of the Deputy Inspector -

General  shall  be obtained.  

 

(d) Confirmation and reversion. -(i) The Superintendent may confirm probationary naiks on the  

termination of their  period of probation.  
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(i i) When a probationer is about to complete the perio d of probation, the Superintendent shall  record 

an order confirming him in his appointment with effect  from the date of completion of the period of 

probation or extending that  period or reverting him to his substantive rank.  

 

NOTE.-Where orders  are required under sub-rule (c)(i i ) the Superintendent shall  submit his 

recommendation for  further extension of  the period of  probation in t ime to enable him to receive the 

orders of the Deputy Inspector -General  before the expiry of the period of probation.  

 

(i i i)  When an order is made for the.  reversion of a  probationer to his substantive rank,  no 

proceedings shall  be required; but  the grounds for  reversion shall  be stated in the order.  No appeal 

shall  l ie against  such an order.   

 

Ammanded version of the rule 745A(b) as per G.O.No.178 PL. dated 

12.1.52. 

Rule 745A(b) –Substitute the following for the second sentence: - 

“No Constable until he is confirmed in his rank shall be promoted to be 

a probationer in the rank of Naik.”  
 

 

 

 

 

Appoinment of  constables.[$241(1)(b),Government of  India Act,1935, and $2,Act  V,1861, read 

with $243 of  the Government of  India Act,1935.]  

 

Constables  

 

746.  (a) Appointing authority. -  Superintendent of Police.  

 

(b) Method of  recruitment. -Bengalees shall  be enlisted whenever possible provided t hey possess the 

necessary qualifications hereinafter specified. Recruitment shall  be made in accordance with the 

Bengal Services Recruitment (Communal Rat io) Rules,1940.  Up-country men, Garhwalis or Gurkhas 

may also be enlisted according to requirements.  

 

No Gurkhas of Nepalese nationali ty belonging to the tr ibes mentioned below shall  be recruited in the 

police: - 

  

Thakurs.     Rais.   

Chettries.     Limbus.  

 Magars.     Duras.  

Gurungs.      Sunwars  and Ranabhats.  

  

(i i)  Gurkhas who are not of Nepalese national i ty and Gurkhas who,  al though of Nepalese nationali ty, 

do not belong to the tr ibes mentioned above,  may be enlisted in the police without any restrict ion.  

 

 

NOTE(1)._ A Gurkha born in Nepal  shall  be treated as a  Nepalese nationali ty unless  he can produce 

definite prooof that  he resides habitually in Brit ish India and has no permanent home elsewhere.  

  

(2) A Gurkha born out of Nepal shall  be treated as of Nepalese nationali ty unless  he can prove that  

he resides habitually outside Nepal and that  he has no pe rmanent home in Nepal.  

  

(3) No unsupported statement from a candidate belonging to the tr ibes mentioned in sub -clause (i )  

that  he is not of Nepalese nationali ty shall  be accepted. He shal l  prove either that  he ,vas born 

outside Nepal and that  he resides habitually outside Nepal and has no permanent home there or,  if  he 

was born in Nepal,  that  he resides permanent ly in Brit ish India and has no home elsewhere.  

  

(C) Buglers and armourers belong to the rank of  constable. -  Bugler boys may be recruited for 

training as  buglers  on a reduced pay against  vacancies in the rank of constable and be subsequently 

drafted into the ranks.   

 

(d) Durzis. -Durzis may be enlisted in the rank of constable;  one durzi  in the smaller and two in the 

larger districts should suffice.  

 

 (e) Age for recruitment. -  The age of  candidate shall  be between 18 and 25; but for Indian ex -

soldiers the age l imit  shall  ordinarily be 35 years.  
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NOTE.-The Inspector-General  is empowered to condone excess over  the age l imit  in  the case of 

temporary force of the Intell igence Branch and the District  Intell igence Branches.  

 

(f ) Medical certi f icate. -Candidates  shall  be of good health and be pronounced fi t  for service by a  

Civil  Surgeon.  

  

{g) Qualif ications. -Candidates  shall  be able to read and write the vernacular.  The standard of the 

minimum height ,  chest  measurement and weight shall  be as follows: - 

 

Class    Height   Chest  measurement.    Weight  

1.  Bengalis.   5'6‖   31‖ expansion 2"    120lbs.  

2.  Gurkhas,  

   Garhwalis,   5'3‖   32‖ expansion 2‖    115lbs.  

Rajbansis and 

 Scheduled Tribes.  

 

3.  Others    5 '  7‖   32‖ expansion 2‖    120 lbs.  

  

Candidates who are below the prescribed physical  standards shal l  not ordinarily be enl isted; but,  in 

exceptional circumstances, Superintendents  may refer their  cases  to the Deputy Inspector-General ,  

who may,  for special  reasons to be recorded in writ ing, sanction their  enlistment.  

 

Recruitment party outside the province. -No recruit ing party shall  be sent  outside the province of  

Bengal without the previous  

 

 (i ) Probat ion.-The period of probation for  a constable shall  be two years .  No extension of that  

period shall  be allowed.  

 

NOTE.-(i)All   continuous service in temporary vacancies immediately preceding appointment on 

probation shall  count towards the probationary per iod.  

( i i)No.leave other than casual leave or leave on full  average pay, not exceeding in the aggregate four 

months, shall  count towards the period of  probation.  

  

(i ) Confirmation. -The Superintendent may confirm probationers in their  appointment on the 

termination of their  period of probation.  

  

(k) Discharge. -Probationers may at  any t ime be discharged from service by the Superintendent,  

without proceedings,  if  found unsuitable,  provided that  the grounds for discharge shall  be stated in 

the order of discharge which, however, shal l  not be given effect  to t i l l  i t  has been submitted to and 

confirmed by the Deputy Inspector -General .  No appeal shall  l ie against  such an order .   

 

Recruitment of  educated men as constables .[$12,ActV,1861.]  

 

 

747 .  As a number of  posts of Assistant Sub-Inspctors  are fi l led by promotion from the rank of 

constable, Superintendents should endeavour to recruit  as constables a certain number of  educated 

young men. Such young men must go through the ordinary training and must be prepared to perform 

all  the duties of  ordinary constables.  Before engaging any such candidate, the Superintendent shall  

make careful enquires  as to his character and exclude any man whose antecedents entirely above 

suspicion.  

 

Recruitment of  constables outside the  district.   

 

748. If  a Superintendent is unable to obtain recruits of the requisite class in his own district ,  he may 

request  any other Superintendent where men are available to recruit  for him the number required.  

The Superrntendent  of the recrultrng dist rict  shall  satisfy himself that  the candidates are properly 

qualified as regards health and character.  He shall  then enlist  them and send them along with his 

own recruits to  the Training College, notifying the requisit ioning district  accordingly.  The 

Superintendent of the requisit ioning distric t  shall  supply belts and clothing for these recruits.  The 

men shall  be shown as  enlisted from the date they pass the Civil  Surgeon.  Superintendents applying 

to other districts for recruits shall  keep vacancies for the m and shall  see that  the district  al lotment is  

not exceeded.   

 

Agreement to be taken from constables on enlistment.[  § 12,Act V,1861.]  

 

749 .  Before enlist ing a recruit  under  the Act Police, 1861 and sending him to the Pol ice Training 

College for  training Superintendents shall  take from him an agreement in B.  P.  Form No.149,  

whereby he will  be required to serve the Provincial  Government  for three years  from the date of  his 

appointment,  or in default  to refund the cost  of the durrie which he has received plus  the sum which 

the Provincial  Government has expended for  railway and steamer fares to enable him to join his f irst 

appointment.  The terms of service as  shown on the reverse of the agreement shall  be explained to the 
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recruit  by the Reserve officer or  any o ther accredited officer in the presence of the Superintendent 

or any other responsible officer,  and both off icers,  viz. ,  the one who explains the terms and the other 

in whose presence the terms are explained, shall  sign the cert if icate at  the bottom of the  form. The 

agreement,  duly executed, shall  be forwarded as soon as possible by registered post  to the Principal  

of the Police Training College. The enforcement of the condition in the body of the agreement may 

be relaxed in special  cases, but  the reasons f or such relaxation shall  be noted in the district  order  

book and in the recruits service roll .  The agreement shall  be fi led with the service roll .   

 

 

 

 

Verif ication roll .[  § 12,Act V,1861.]  

 

750. Every candidate for direct  appointment shall  be required  to  submit a verification roll  in B. P.  

Form No.150.   

 

It  shall  be fi l led in by the candidate himself in his own hand in English, in the presence of the 

Superintendent.  If  any candidate is  unable to fi l l  in the form, the questions shall  be put to him by 

the Reserve officer  or  an officer nominated by the Superintendent  and such officer  shall  write  down 

the answers and sign the roll ,  with his full  signature and take the full  signature or  left  thumb 

impression of the candidate on the form. He shall  then produce t he candidate before the 

Superintendent who shall ,  i f  satisfied with the answers, sign the rol l .   

  

The Superintendent shall  then send the roll  to the home dist rict  of the applicant  for 

verification. In the case of men enlisted by the Training College, the verification roll  shall  be 

prepared and forwarded to the recruit‘s native district  by the Principal.  

 

The roll  shall  be tested by a local  enquiry in the candidate 's native vil lage by an officer not 

below the rank of Assistant Sub -Inspector.  Further enquiri es shall  then be made by examining the 

police-station records.  The verifying officer shall  report  whether the father 's  name and antecedents 

of the candidate,  as given by himself,  are correct  and whether there is anything on .  record against  

him. The roll  shall  then be sent  to the District  Intell igence Branch for further  report  (see 

instructions on the form).  

  

NOTE.-(i)  The roll  should not be sent to Nepal for verification.  

(i i)  In the case of residents of Bengal,  Bihar,  Orissa and Assam the rolls shall  be  sent direct  to 

the officer in charge of the police -stations concerned while  in the case of residents of other  

provinces i t  shall  be sent to the Superintendent of the district  concerned.  

 

(i i i) For verification rolls in the case of candidates for direct  a ppoint.  ment as Sub-Inspectors 

and clerks, see regulations 742 and 766.  

 

If  the results of verification are reported to be unsatisfactory and the statement of any 

candidate is found to be false. his name shal l  be struck off.   

 

All  verification rolls of accepted candidates shall  be fi led with their  service books or rolls as 

soon as orders of appoint - ment have been passed.  

 

Medical certif icate of f itness for service.  

 

751.  No person may be substantively appointed to a permanent post  under the Crown without  a 

medical  cert if icates of health, which must be affixed to his f irst  pay bil l .  Selected candidates other  

than those for Sub-Inspectorship shall  be examined free of charge only on the requisit ion of the head 

of the department  or office for which they have been selected.  In Calcutta,  such requisit ion shall  be  

addressed to the medical  officer to whom the department has been allotted and to no other officer,  

and in the mufassil  to the Civil  Surgeon of  the district  in which they are to serve. In the case of 

police officers the cer t if icate shall  be in B.P. Form No.148 and in the case of others in a separate  

prescribed form (see Fundamental  Rule 10, S. Rs. 8 -10 and Bengal Service Rules 10 -14).  

 

 

 

 

 

Medical examination of  recruit constables.  

 

752.  (a)  All  constable recruits before being enlisted shall  be sent to  the Civil  Surgeon for 

examination except in the case of recruits for the Dacca District  Police who shall  be examined by 

the Teacher of Medical  Jurisprudence, Dacca Medical  School.   

 

 

Register of  candidates.  



 
 

J 13 

 

(b)Every candidate 's name shall  be entered in a register in B.  P. Form No.151 in which his left  

thumb impression shall  be taken.  The register shall  be sent with the recruits to the examining 

medical  officer in which he shall  take a similar impression on the corresponding side and the two 

impressions shall  be compared. No man shal l  be enlisted unless the examining medical  officer passes 

him as fi t .  Only selected recruits shall  be sent and no charge shall  be made for a  medical  cert if icate 

in their  case.  

   

 

Re-vaccination of  recruits.   

  

  

753. All recruits shall  be re -vaccinated as soon as they are enlisted and the date of re -vaccination 

shall  invariably be noted on the command certif icates for the information of the Principal when the 

recruits are dispatched to the Training College.  

 

Appointment certif icates.  [$ 12,  Act  V, 1861.]  

 

754. (a)  Persons appointed as poli lce officers including those appointed to fi l l  temporary vacancies, 

shall  receive the cert if icate of office mentioned in section 8 of  the Police Act,  1861 (B.P.Form no.  

152).  

 

(b) Appointment cert i f icates shall  be signed by the Superintendent.  Those of Inspectors and Sub -

Inspectors appointed direct  shall  be signed by the Principal,  Police Training College.  

 

(c) Such cert if icates,  when not  writ ten o n parchment, shall  be backed with cloth.   

 

(d) The cert if icate at  the foot of the form shall  be signed by  

the officer by whom the Government Servants ' Conduct Rules have been read over to the recruit .   

 

(e) All  permanent promotions and degradations in ran k shall  be recorded on the appointment  

cert if icate,  the entries being made on the back of the form.  

 

 

Appointment of  reservists of  the Indian Army and pensioned or discharged Indian Soldiers.  

 

 

755.  (a) Under the provisions of the Regulations for the Army  in India, there is no objection to the 

employment of reservists of the Indian Army in the Bengal Police Force.  They may be recruited up 

to a l imit  of not more than 10 per cent.  of the strength of a   district  without the consent of the 

Deputy Inspector-General ,  and not more than 121/2 per cent.  of the strength of a Range without the 

consent of the Inspector-General ,  subject  to the following conditions: - 

 

( i)  they must be fully trained in dri l l  and fire a musketry course each year (with the police),  

and  

 

( i i)  they must be released from their  employment immediately mobilization is ordered to 

enable them to rejoin the colours.   

  

NOTE.-With reference to (i) above, the Superintendent shall  furnish annually on demand by the  

officer Commanding the Regimental  Rese rve centre concerned a cert if icate to the effect  that  

reservists have fired their  musketry course and have been trained in dri l l .  

  

(b) While serving with the police they are exempted from undergoing mili tary training,  and 

will  be attached to the Special  Armed Force.   

 

(c) Pensioned or discharged Indian soldiers may also be enlisted when suitable candidates are  

available. The age l imit  for the enlistment of ex -soldiers (including reservists)  in the police may be 

extended to 35 years  [see regulation 746 (e)]  They should only be obtained from the Recruit ing 

Officer or the District  Soldiers ' Board of  the area from which the personnel is required.  

 

 

Reappointments.  [$ 12, Act  V, 1861.]  

 

756. No police officer or person who has been in any other Government depar tment,  who has once 

been dismissed may be re -employed without  the sanction of the Inspector -General .  In the case of a 

man who has resigned, being selected for re - enlistment,  the Superintendent of his former district  

shall  be informed and the character  of the applicant ascertained.  If  a period of  six months or more 

has elapsed since his resignation,  a verification roll  should also issue. Re -enlisted  constables who 

have peviously been t rained in the Police Training College need not again be sent  there. When  men 

are re-enlisted their  previous discharge cert if icates shall  be reclaimed and kept with their  service 
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books or rolls.  They shall  be examined and passed by the medical  officer before re -enlistment .  

Previous service shall  not,  as a  rule,  be al lowed to co unt for pension in the case of  a man who 

resigned to avoid a  transfer.   

 

Alteration in the declared date of  birth of  servants of  the Crown. [$ 12, Act  V, 1861.]  

 

757.  It  shall  be brought to the notice of al l  applicants for service under the Crown that  the 

declaration of age,  made at  the t ime of,  or for the purpose of,  entry into the service of the  Crown 

shall  be deemed absolutely conclusive and no revision of such a declaration shall  be al lowed to be 

made at  a later period for any purpose whatsoever  .  

 

Procedure to be followed in giving acting promotion to Assistant Sub -Inspectors and  head 

constables in leave vacancies of  Sub-Inspectors.  

  

758.  Assistant Sub-Inspectors and head constables shall  not be promoted to act  as Sub -Inspectors in 

leave vacancies except in leave vacancies in the ranks of Inspector and Sub -Inspector of the Special  

Armed Force. They can be promoted to be acting Sub -Inspectors in permanent vacancies  among Sub -

Inspectors  or in fi l l ing temporary appointments,  or  in the chain of vacancies caused by the 

promotion of Inspectors to act  as Deputy Superintendents (in the chain of Deputy Superintendents  

promoted to act  as  Superintendents),  provided that  the arrangements made do not cause any excess  in 

the sanctioned cadre of Sub -Inspectors .  Offic iating promotion to the rank of Sub -Inspector requires 

the approval of the Deputy Inspector - General  of the Range if  the arrangement affects more than one 

district  in a Range.  

 

  

Assistant Sub-Inspectors and head constables allowed to act as Sub -Inspectors in the Unarmed 

Police without extra remuneration.   

 

 

759.  As a further incentive to good work and to provide for cases where the leave reserve in the rank 

of Sub-Inspectoris found inadequate, qualified Assistant Sub -Inspectors and head constables may be 

permitted to act  as Sub-Inspectors in the Unarmed Police without extra remuneration, subject  Police 

without to the following conditions:  -  

 

( i)  that  the number of  absentees at  the t ime exceeds the number sanctioned for the casualty reserve 

in the rank of Sub-Inspector;   

 

 ( i i)  that  the number of officers so promoted does not exceed three in Myrnensing,  two each in the 

24Parganas, Midnapore, Dacca and Bakarganj  and one each in the remaining districts including the 

railways;  

 

( i i i)  that  the officers so promoted do not draw acting or conveyance allowance;  

  

( iv) that  the promoted officers are  treated as Assistant Sub -Inspectors or head constables for the 

purpose of travell ing allowance; and  

 

(v) that  i t  remains opt ional with the promoted officers to wear Sub -Inspector 's  uniform at  their  own 

cost .  

  

These orders preclude any acting arrangement in the place of Assistant Sub -Inspectors and head 

constables who  are promoted.  

 

Havildar-major.[$241(1)(b),  Government of  India Act,1935, and $2, Act V, 1861, read wit h $243 

of  the Government of  India Act, 1935.]  

 

 

760. Superintendents may confer the rank of havildar major on officers whom they consider to be of  

outstanding merit  and who hold the substantive rank of head constable in the Special  Armed Force.  

These posts  will  be regarded as posts of dist inction and not more than one havildar -major will  be 

attached to each emergency force.  

 

 For the purpose of pay and traveling allowance a havildar -major shall  continue to be t reated 

as a head constable but will  rank senior  to other head constables.  

 

Orders regarding appointments or promotions to indicate vacancies.  

 

761. Orders regarding appointments or promotions shall  invariably indicate;  vacancies (permanent or 

officiating) against  which they are made.  

 

Appointment of  compounders attached to police hospitals.   
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762.  Appointment of  compounders in pol ice hospitals shall  Appointment of be made by the 

Superintendent in consultation with the Civi l  Surgeon concerned.   

 

Recommendation for promotion to be left  by officers when tr ansferred.[$12,Act  V,1861.]  

 

763.  To ensure that  the claims of deserving Inspectors,  Sergeants  and Sub -Inspectors  to promotion 

are not overlooked in consequence of the transfer of the officer who is personally acquainted with 

their  respective merits,  a Deputy Inspector General  or Superintendent shall ,  on making over charge 

of his duties,  prepare and leave for the information of his successor a confidential  note containing 

his recommendations regarding those 0f the officers serving under him who, in his opin ion, are fi t  

for promotion to the ranks of Deputy Superintendent or Inspector,  as the case may be; the new 

officer when submitt ing his own recommendations shall  carefully consider his predecessor ‘s opinion 

and bring to notice any officer whom he has exclud ed, but whose name appears in the l ist  of 

recommendations left  by his predecessor.  Officers who have held charge for a period of less than six 

months need not leave such a note unless they wish.  

 

Recommendations for special  promotion.[  § 12,Act V,1861.]  

 

764. (a) The Superintendent shall  not make recommendations in off icial  let ters for special promotion 

of any officer  subordinate to him save in accordance with these regulations or  when ordered to do so 

by the officer empowered to make such promotion.  If  he  desires to bring to notice the good work of  

any officer he shall  do so demi -officially to the Deputy Inspector -General  concerned or to the 

Inspector-General .  

  

(b) It  is  forbidden to apply directly or indirectly, for   promotion.  

 

Private employment, employment in other departments of  Government or under other 

Governments and appearance at  examinations for recruitment to other services or posts.  

 

765. (a)  private employment. - (i)  A servant of the Crown shall  not  apply for private  employment,  nor 

shall  he signify his  will ingness  to accept such employment without the previous permission of the 

appointing authority of his post  or service.  

  

( i i)  An application for permission to apply for private employment shall  not be entertained unless 

such authority is satis fied that  the premature resignation of the applicant may be accepted without 

detriment  to the public service.  

  

 ( i i i)  If  a servant of the Crown, who is refused permission to apply for private employment, wishes 

to resign his appointment under the Crown, s uch resignation shall  ordinarily be accepted.  

  

( iv) A servant of the Crown, who is  permitted to apply for private  employment,  must  on accepting i t ,  

resign his appointment under the Crown. After such acceptance he shall  not be allowed any leave,  

and he shall  not  be permitted to retain a l ien on his appointment under the Crown.  

 

(b) Employment in other departments of  Government or under other Governments. - (i )  A servant  of 

the Crown shall  not  apply for  an appointment in another  office or department  of Govern ment  or 

under the Crown in another Government unless the head of such office or department or such other  

Government has invited applications for the post .  

  

( i i)  A servant of the Crown must submit  his application for such an appointment  through the 

appoint ing authority of his own post  or  service, which shall  decide whether  he shall  be permitted to 

apply. Such permission shall  ordinarily be granted, unless such authority considers that  the 

application should not  be allowed on the ground that  the transfer  wou ld not  be consistent with the 

interests of the public service.  Applications submitted direct  to the authority making the 

appointment shall  be rejected, if  the authority is a department of,  or subordinate to, the Government  

of Bengal.  

  

( i i i)  No canvassing shall  be allowed in the case of applications referred to in this regulat ion.  

Exception.-A servant of the Crown who wishes his name to be considered for an appointment for 

which applications are not ordinarily invited, may inform the authority which makes the appointment  

by a let ter submitted through the appointing authority of  his own post  or service.  

  

(c) Appearance at  examinations for recruitment to other services  or posts. -A servant of the Crown 

who wishes to appear  at  a competit ive examination for an other service or post  shall  obtain the 

previous permission of the Provincial  Government.   

 

General orders regarding clerical appointments.  

 

766.  The following orders apply to all  direct  appointments: -  

 

 ( i)  Preference shall  be given to natives of this prov ince.  
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 ( i i)  Vacancies shall  be fi l led in accordance with the Bengal Services Recruitment (Communal Ratio) 

Rules, 1940. The assistance of recognised Muslim and scheduled caste associations should be 

invoked when necessary in securing qualified Muslim or sc heduled caste candidates.   

 

( i i i)  No executive off icer shall  be appointed to be a clerk without the sanction of the Inspector -

General .   

 

( iv) A clerk shall  produce a cert if icate of health from the Civil  Surgeon as soon as he is  appointed. 

All  let ters requesting the Civil  Surgeon to examine the candidates  for appointment  should be in B.P.  

Form No. 153. Candidates thus sent for medical  examination by the head of the office for which they 

have been selected shall  be examined free of charge. Such medical  examin ation must be made by a  

Commissioned Medical  Officer of the Crown or by the Medical  Officer in charge of a  Civil  Station 

and the cert if icate shall  be given in Bengal Form No.790 prescribed in S.R.  8 of the Fundamental  

Rules and rule 13 of the Bengal Servic e Rules.  

(v) No candidate  below 18 years and above the age of 25 years shall  be appointed.  

 

NOTE.-Tbe Inspector-General  is empowered to condone excess over  the age l imit  in  the case of 

temporary establishments of the Intell igence Branch and the Distric t  Intell igence Branches.  

 

(vi)  A verification roll  in B. P. Form No. 150 shall  be issued to ascertain the character and 

antecedents of the candidates and verified by an officer not below the rank of Inspector (see 

regulation 750). No clerk shall  be appointe d if  his past  history is not above all  suspicion.   

 

(vii)  No person who is serving in or who has served in any other Government off ice shall  be 

appointed without a  reference to the head of the office concerned.   

 

(vii i)  In the case of a  candidate who is or  has recently been a college student,  a reference shall  be 

made to the Principal of the college.  

 

( ix) When a permanent vacancy is to  be fi l led by the appointment of an outsider the head of  the 

office shall  advertise i t  as widely as possible .  

 

Appointments of  clerks in the off ices of  Deputy Inspectors -General.  

 

767  .(a) Appointment  in the Upper  Division clerical  establishment in the office of  the Deputy 

Inspector-General  shall  be made by the Deputy Inspector -General  concerned generally by promotion 

of Lower Division clerks already in his office. If  no suitable Lower Division clerk fi t  for promotion 

is available, then only the posts should be fi l led up by transfer of Head Clerks I  Accountants I  

Reader Clerks (if  wil l ing and found suitable) in the offices of  the Superintendent of Police 's  I  

Commandants  within the Range or Brigade.   

 

Appointment in the Lower Division clerical  establishment shall  be made by the Deputy 

Inspectors -General  concerned by (i)  promotion of Typists already in his office;  or ( i i)  trans fer of 

Lower Division clerks from the offices  of Superintendent of Police 's /  Commandants or ( i i i)  direct  

recruitment,  when considered necessary.  

 

Deputy Inspector-General  may also retransfer those Lower Division clerks who come on 

transfer from offices of the Superintendent  of Police 's  /  Commandants,  if  found unsui table. Direct  

recruited clerks  should not  be transferred to the offices of  the Superintendents /  Commandants.  

Inspector-General  may inter-change clerks of  the office of the Deputy Inspector -General  of different 

Ranges when considered necessary.  

 

(b) No person who has not passed the Matriculation Examination or  i ts equiavalent  (vide 

Appendix XLV) shall  be appointed without the specific sanction of  the Inspector -General .   

 

(c) All  permanent appointments shall  be made on probation for one year in the case of 

promoted officers and for two years In the case of those recruited direct .  On the expiry of  the period 

of probation, probationers shall  be confirmed, if  found suitable, by the Deputy Inspectors -General .   

 

Appointment of  clerk in the off ice of  Superintendents.  

 

768. (a) Head clerk,  accountant  and reader clerk. - (i)  Vacancies in the class of head clerk,  

accountant and reader  clerk shall  be fi l led by Deputy Inspectors -General  ei ther by promotion of  

clerks already in the department or by the appointment of outsiders.  Clerks thus promoted shall  be 

on probation for  one year and outsiders for two years after appointment.  On the expiry of this 

period, probationers shall  be confirmed by the Deputy Inspector -General  if  reported fi t  by the 

Superintendent.   

 

( i i)  Promotion of clerks shall  be entirely by merit .   

 



 
 

J 17 

(i i i)  The Inspector-General  shall  maintain the following l ists -  

 

( I)  accountants fi t  to be head clerks, (2) clerks fi t  to be accountants,  and (3) cler ks fi t  to    be 

reader clerks.   

 

He will ,  when necessary,  call  for nominations from Deputy Inspectors -General  0f clerks fi t  for  

promotion to these classes. The nominat ions will  be considered at  a conference of Deputy 

Inspectors -General  wi th the Inspector-General .  The names of accountants fi t  for promotion to the 

class of head clerk shall  be selected and placed on the approved l ist ,  in order of seniority inter se  

but below those already on the l ist .  The names of clerks fi t  for promotion to the class of  accou ntant 

shall  be placed on the approved l ist  according to the date on which the examination in accounts and 

office procedure was passed but below the names of those already on the l ist .  If  two or  more clerks.  

selected for entry in the l ist ,  passed this exami nation at  the same time,  their  places on the approved 

l ist  inter se, will  be regulated by seniority.  

  

( iv) No clerk shall  be nominated for the class of head clerk, accountant or reader  clerk,  permanent  or 

officiating,  unless he has passed an examination ( 1) in accounts w1th books and (2) in office 

procedure with books. (See regulation 807.)   

 

(v) Promotions to fi l l  permanent vacancies or leave vacancies which will  eventually become 

permanent shall  be made by Deputy Inspectors -General  from the provincial  approved, l ists circulated 

to them by the Inspector-General .  Such promotions shall  be made in the order in which the names are 

arranged on the l ists.  Temporary vacancies  shall  be fi l led by Deputy Inspectors -General  at  their 

discretion, but they shall  give pr eference to those clerks  of their  Ranges whose names are on the 

approved l ists.  They shall  not without the sanction of the Inspector -General  appoint to vacancies in 

the class of head clerk,  accountant or  reader clerk, clerks  who have not passed the examina tion in 

accounts and office procedure.  

 

(vi)Outsiders may be appointed only if  competent clerks cannot be found among those already 

serving in the department or if  for any other reason i t  is  considered desirable to do so in the interest  

of the public service.  

 

(vii)  No outsider who has not passed the I.A. or the I.Sc.  Examination or who has not served with 

credit  for at  least  8 years in a Government  office  may be appointed without the sanction of the 

Inspector-General .  

 

(vii i)  The seniority of  head clerks ,  accountants and reader clerks  shall  be regulated by the order of 

their  appointment to these posts.   

 

(b) Subordinate clerks .  -Appointments of subordinate clerks shall  be made by Superintendents.  No 

person who has not passed the Matriculation Examination,  or i ts equiva1ent (see Appendix XL V) 

shall  be appointed without the specific sanct ion of the Inspector -General .   

 

Subordinate clerks shall  be on probation for 2 years and on the expiry of this period shall  be 

confirmed by the Superinten - dent,  if  found suitable.  

 

(c) Stenographers .-The  probationary period of newly appointed stenographers shall  be two years.  

The appointment and confirmation of stenographers  shall  be made by Superinten - dents with the 

approval of Deputy Inspectors -General .   

 

Leave vacancies.  

  

769. (a) No outsiders  shall  be employed in leave vacancies in offices where a leave reserve is 

sanctioned. In offices  in which no leave reserve is sanctioned the Superintendent may appoint  

outsiders in leave vacancies longer than 15 days but not excee ding six months.  

 

(b) All  vacancies exceeding six months Deputy Inspector -General  f rom the Rang cadre.  

 

Periodical returns in respect of  appointments made in different services and posts.  

 

770.  Superintendents and the principal,  Police Training in College , shall  by the lst  day of AprIl  and 

lst  day of October each year submit to the Range Deputy Inspector -General  a return, in duplicate,  in 

the prescribed forms for the half -year  ending on the 31st  March and the 3Oth September showing all  

appointments,  whether  made by promotion or by direct  recruitment,  of Muuslims, non -Muslims and 

members  of the scheduled castes and other communities,  made by them in the subordinate services  

and posts.  The Deputy Inspector -General  wil l  compile  a consolidated return for  the Ra nge including 

in i t  the appointments  made by him and submit i t  to the Inspector -General  in duplicate by the 10th 

April  and 1Oth October together with a copy of each of the original  returns. The Deputy Inspector -

General ,  Criminal Investigatlon Depart -ment and Intell igence Branch, shall  submit a similar return 

direct  to the Inspector-General .  The Inspector-General  shall  submit to the Provincial  Government in 

the Home (Appointment) Department by the 20th April  and 20th October each year  a  consolidated 
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return for the province including in i t  the appointments made by him together  with a copy of each ' of 

the original  returns. [See rules 1 and 14 of the Bengal Services Recruitment (Communal Ratio) 

Rules, 1940.]  

 

 

Enrolment of  boatmen and crews.[  §241 (1)(b),  Government of India Act, 1935, and §2, Act V,  

1861  read with § 243 of  the Government of  India Act 1935]  

 

771.  Boatmen and crews of police boats and launches should, if  will ing, be enrolled as members of 

the Police Force under the Police Act,  1861, and,  if  so e nrolled, should be given an appointment 

cert if icate under section 8 of that  Act and service rolls in B. P. Form No. 180 shall  be opened for  

them.  

 

 

CHAPTER XIII .  
 

Pay, Increments and Allowances.  

 

I –  GENERAL CONDITIONS OF SERVICE.  

 

General conditions of  service of  off icers of the Indian Police.  

 

772.  The conditions of service in respect of pay, overseas pay, special  pay, leave pensions and 

passage concessions and general  r ights and privileges of officers of the Indian Police are as 

prescribed under the provision of art icle 314 of the Consti tution of India.  

 

 

Government of India Act,  1935 and incorporated in the Superior Civil  Services Rules, the Reserved 

posts ( Indian Police) Rules, 1938, Fundamental  and Subsidiary Rules, Civil  Service Regulations,  

Government Servants '  Conduct Rules, 1935, General  Provident Fund (Superior Civil  Services) Rules, 

the Secretary of State 's Services (Medical  Attendance) Rules , 1938,  and the Civil  Services  

(Classification, Control  and Appeal) Rules.  

  

(See sections 246,  247.248 and 250 of the Goverronent of India Act.  1935)  

 

773.  The conditions of service in respect of pay, special  pay, leave, pensions and passage 

concessions and general  r ights and privileges of the officers of  the Bengal Police Service are  as  

contained in the rules in the following publications: --  

 

( i)  Fundamental  and Subsidiary Rules.  

( i i)  Civil  Service Regulations.  

  

( i i i)  Manual of Pays of Provincial  and Subordinate Services, 1937.  

  

( iv) Government Servant 's  Conduct Rules.  

  

(v) The Bengal Government Servants '  (Poli t ical  Conduct) Rules, 1932.  

  

(vi)  General  Provident  Fund (Bengal Services) Rules.  

  

(vii)  The Civil  Services (Classification, Control  and Appeal) Rules so far as they apply to the Bengal 

Police Service.  

 

(vii i)  Rules in the several  chapters of thi s volume framed under the Police Act,  1861 (V of 1861) as  

amended by the Government of India (Adaptation of Indian Laws) Order,  1937.  

  

( ix) The Bengal Service Rules.  

 

(See sections 56,241,258 and 276 of the Government of India Act,  1935.)  

 

General conditions of  service of members of  the subordinate ranks of  the Bengal Police. [  § 

12,Act  V,1861.]  

 

774.  The conditoins of  service in respect of pay, special  pay, leave pensions and passage concessions 

and general  r ights and privileges of the officers of the s ubordinate ranks of the Bengal  Police shall  

be such as  are contained in the rules in the following publications which were in force on the 31
s t

 

March 1937 subject  to amendments,  if  any,  made after the said date or to be made hereafter under 

section 2 or section 7 of the Police Act,  1861 (V of 1861): --  

  

( i)  Fundamental  and Subsidiary Rules.  
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(i i)  Civil  Service Regulations.  

  

( i i i)  Manual of Pays of Provincial  and Subordinate Services, 1937.   

 

( iv) Govarnment Servants ' Conduct Rules.  

  

(v) The Bengal Government Servants (Poli t ical  Conduct) Rules, 1932.  

  

(vi)  General  Provident  Fund (Bengal Service) Rules.  

 

(vii)  Rules in the several  chapters of this volume framed under  the Police Act,  1861 (V of   

             1861).  

 

(vii i)  The Bengal Service Rules.  

  

( ix) The Bengal Police Services Passage Rules, 1939.    

 

II. -PAY, INCREMENT AND ALLOWANCES.  

 

Scale of  pay and special  pay.  

 

775.(a) The scale of  pay and special  pay of officers of the Indian Police is shown in the "Gradation 

l ist  of police officers in Bengal."  

  

(b) The scales of pay and special  pay of  off icers of the Bengal Police Service and members of  the 

subordinate ranks of the police force and of  the clerical  and other establishments are shown in the 

"Manual of Pays of  Provincial  and Subordinate Services," issued by the Government of Bengal,  

Finance Department.  

  

(c) For Sub-Inspectors  employed in the Finger Print  Bureau,  there are special  rates of pay as  under: -  

  

( i)  Lower scale.--The  same as the ordinary scale of pay for Sub -Inspectors.   

( i i)  Higher sca!e.-Rs.  200-25/2-300.   

 

No officer will  be eligible for promotion to the higher scale unless he has completed a  total  period 

of 12 years ' service in the Bureau (whether continuous or not)  and has also completed 20 years ' total 

service as Sub-Inspector (excluding the per iod spent  on training) . If  any officer reverts to district  

work at  do so for other reasons,  he shall  on reversion draw the pay of a  Sub -Inspector in the 

ordinary scale according to the length of his  service in the department including the perio d spent in 

the Finger Print  Bureau.  

  

NOTE.--Officers joining the Finger Print  Bureau will  as a rule be directly recruited Sub -Inspectors.  

 

Time-scale of  pay and Increments.   
 

776.(a) Fundamental  Rules 22 -29 and Bengal Service Rules 42 -53 apply to t ime-scales of pay 

generally and prescribe the conditions on which service counts for increments in a t ime -scale.  

  

NOTE.-Power to withhold increments has been delegated by the Provincial  Government to any 

authority competent to make substantive appointmient to a post  See also regulation 871.  

  

(b) Probationary Assistant Superintendents recruited in England shall  draw pay from the date on 

which they report  to the authorit ies their  arrival  in India and service for increments shal l  count from 

that  date or from the Is t  November of  the year of appointment,  whichever  is earl ier,  provided that  

they report  their  arrival  in India not later than the 31st  December of that  year.  In the case of an 

officer who for whatever  reason does not report  his arrival  in  India unti l  after the 31st  December, 

service for  increment  will  count from the date of such report .  Probationers recruited in India shall  

draw pay from the date they report  themselves for duty. All  probationary Assistant Superintendents 

shall  draw their  f irst  increment afte r one year 's  service irrespective of whether they have passed the 

prescribed departmental  examinations or not ,  but shall  not draw the second increment unti l  they have 

passed the examinations completely.  

  

(c) An Inspector,  when promoted to be a Deputy Supe rintendent,  shall  draw his init ial  pay according 

to the provisions in Bengal Service Rules  42 and 55, his  substantive pay as Inspector for this 

purpose being deemed to be the pay which he drew in the scale fixed for the post  plus an addit ional 

10 per cent.   

 

(d) Probationers  who are promoted from a lower rank (viz.,  Inspectors,  Sub -Inspectors,  Assistant  

Sub-Inspectors and head constables) and probationary Sergeants and constables shall  draw the 

minimum pay in the t ime -scale,  subject  to the condition that  th ey shall  count towards increment  

officiating or temporary service in their  respective ranks rendered prior to their  appointment as 
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probationers and also their  probationary period or any part  thereof and shall  draw any increment that  

may fall  due to them during the period of probation.  

 

NOTE.-(I)  Promoted Sub-Inspectors while under training at  the Police Training College,  Sardah, 

shall  be treated as  supernumeraries to the cadre and shall  draw pay at  the fixed rate of Rs. 80 (eighty 

rupees) per mensem.  

  

While attached to the district  for practical training they shall  draw pay in the t ime -scale of Sub-

Inspectors subject  to the condition that  they shall  count towards increment officiating and temporary 

service rendered prior to their  appointment as probationer s and also their  probationary period or any 

part  thereof and draw any increment that  they may fall  due to them during the period of probation.  

 

[Bengal Govt .  Order No. 1419P1.,  dated 4
t h

 May 1942.]  

  

NOTE.-(2) A probationer shall  draw as init ial  pay the s tage of the t ime scale next above his 

substantive pay in the post  from which he is promoted.  

 

[Bengal Govt .  Order No. 305 -PL dated 31.1.45.]    

 

(e) Persons directly recruited to the rank of Sub -Inspector and Assistant Sub -Inspector shall  draw 

the minimum pay in the t ime-scale  throughout the period of probation.  

 

(f)  The period of training of directly recruited Sub -Inspectors at  the Police Training College does 

not count towards service for increment.   

 

(g) Mili tary service of Indian Commissioned Officers w ho enlist  as Sub-Inspectors  on discharge 

from the Army shall  count towards increment.  

  

(h) Indian ex-soldiers who enlist  as constables or head constables on discharge from the Army shall  

count their  mili tary service towards increment.  

  

For instructions regarding the approved service increments of constables,  see regulation 779.  

 

Efficiency bar.  

  

777.  No officer shall  be allowed to draw pay at  a rate  above the s tage at  which the efficiency bar is  

f ixed unti l  a declarat ion is made by the authority empowere d to withhold increments that  i t  has  

satisfied i tself  that  the official  in question is  f i t  to pass the efficiency bar.  

  

(See Fundamental  Rule 25 and instruction thereunder and Benge.l  Service Rule 46.)  

 

Pay of  directly recruited cadets and of  those promot ed from the rank of  Assistant Sub-Inspector 

at the Police Training College.  [  § 12,Act  V,1861,  read with §243 of  the Government of  India 

Act,1935.]  

 

778.  During the period of instruct!on at  the Training College cadets recruited direct  wi ll  receive Rs.  

50 a month as pay, while those promoted from the rank of  Assistant Sub -Inspector will  be treated as 

supernumeraries in the case they are sent to the college for training and will  draw pay strict ly 

according to the Probation Rules.  

  

The pay of  officers holding  substantive appointments in other departments of Government who may 

be appointed probationers will  be regulated by Bengal  Service Rule 42.  

 

Approved service increments of  constables . [  § 12,Act  V,1861.]  

 

779.  (a)  Constables are enti t led to an increment of  pay increments of amounting to Re.  1 after three 

years ' approved service, to a second increment of Re. 1 after seven years ' approved service, to a  

third increment of Re. 1 after ten years ' approved service, and a fourth increment of  Re. 1 after  

seventeen years ' approved service. There are no grades of constables and constables  should not  be 

described as belonging to any grade.  

  

(b) "Approved service" is the service for period named, exclusive of any of the interruptions 

mentioned in clause (d).   

 

(c) The procedure regarding the withholding of increments laid down in regulation 871 will  also 

apply to constables.  

 

(d) The following incidents will  consti tute interruptions in approved service for the period specified 

against  each: --  

(i ) Leave without allowances.----The period of leave.  

(i i)  Suspension.—The period of suspension unless honourably acquit ted or unless the  
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     revising or appellate authority orders to the contrary (Bengal Service Rule 72).   

( i i i)  Any period which the Superintendent shall  direct  to  count as an interruption by a  

     specific order  passed after drawing up proceedings. The period ordered, but this will  

     not have any effect  on the subsequent increment unless ordered to the contrary.  

 

(e) Interruption of approved service after a c onstable has served 17 years and earned the full 

increments allowed will  entail  definite punishment of reduction to a lower rate of pay except In 

cases of clauses (d) (i)  and (d) (i i) .  Such reduction shall  be for stated periods, at  the option of the 

Superintendent,  subject ,  of course, to  the usual appeal.  

  

(f)  Any period of approved service counting for increment,  which had been put in by a constable at  

the t ime when he was awarded deprivation of an increment as a specific punishment,  will  remain at  

his credit  on the expiry of the term of his punishment.  The period of deprivation of increment or 

reduction of pay will  also count towards future increments unless  specific orders are passed to the 

contrary.  

 

(g) The Deputy Inspector-General  shall  have power to revise any orders passed under the rules or to 

relax the rule in particular cases of hardship, so far as this can be done, having regard to the 

provisions of the Bengal Service Rules.  

  

(h) The following inst ructions shall  be observed in the application of  these rules: --  

  

( i)  All  entries regarding approved service shall  be made in the constables‘ service rolls.  

( i i)  On the attainment of an increment  two conspicuous l ines should be drawn across the  

     columns, and the following entry made between them in red ink: --  

  

"Earned (first ,  second,  third or fourth) increment."  

 

( i i i)  On the occurrence of any interruption of approved service owing either to absence on  

      leave without  pay,  to suspension or to a specific punishment as  the case may be,  the  

      period of interrupt ion must be entered dist inctly with the number and date of the  

      district  order.  

  

( iv) To ensure a constable obtaining his increment on the proper date, his service roll  shall  

      be examined at  the beginning of each year,  and a  note made of  those men who will  

      ordinarily attain their  increment during the year.   

(v) The entries in the service roll  necessitated by these regulations will  invariably be  

     init ial led by an off icer not below the rank of Deputy Superintendent.   

 

Counting of  (previous service including military police and mil itary service) towards increment 

of  pay. [  § 12,Act  V,1861.]  

 

780.(a) A subordinate  police officer,  when re -enlisted after discharge or resignation may,  with the 

sanction of the authority competent to fi l l  the appointment  held by him, be allowed to count towards 

increment of pay the service (including mil i tary and mili tary pol ice service) rendered before such 

discharge or resignation, even though i t  was not on the same time -scale or was under Government.  

  

NOTE.--This rule takes effect  from the 25th August 1936.  

  

(b) The authority competent to condone such interruptions in service under art icle 422, Civil  Service 

Regulations, should clearly state whether  the past  service should count towards p ension and 

increment of  pay.  Each case should be decided on i ts merits,  and i t  must always be considered 

whether the individual is deserving of  the privilege.  Mili tary or mil i tary police service when allowed 

to count shall  be subject  to the proviso that  an y gratuity received is refunded in full  under art icle 

511, Civil  Service Regulations,  or any pension remains wholly in abeyance under  art icle 514(b) ,  

Civil  Service Regulations.  

 

(c) When a person is reappointed after resignation, the full  facts of his cas e should be explained to 

the Accountant -General  by the appointing authority who should f ix his pay according to rules that 

may be applicable and obtain a report  from the Accountant -General  that  the amount of pay that  has  

been fixed is admissible under the rules.  

  

(d) A subordinate police officer,  who before his appointment to the police, has served in the reserve 

of the Indian Army may,  if  his mili tary service whether  or  not including service with the colours  in 

addit ion to service in the reserve, was pens ionable under mili tary rules but terminated before he had 

qualified for pension,  be permitted at  the discretion of the Head of the Department to count for  

increments of pay the whole of his service with the colours,  if  any,  and half  his service in the 

reserve.  Such service shall  count towards periodical  increments of pay, provided i t  counts towards 

civil  pension under  ar t icles 356 and 357A, Civil  Service Regulations. See also regulat ions 776(g) 

and 851.  
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Note. --The counting of service in the reserve shall  take effect  from the 5th September 1935.  

 

Pay and special  pay of  naiks. [  § 12,Act V,1861 read with §243 of  the Government of  India Act, 

1935.]  

 

780A.  Naiks shall  draw pay as  constables with a special  pay of  Rs. 2 -8-0 a month (in addit ion to the 

special  pay of Rs.  2 a  month admissible to constables of the Special  Armed Force),  subject  to the 

condition that  the total  emoluments of a  Naik should always be less than the minimum pay of a  head 

constables.  

 

Pay and special  pay of  armourers. [  § 12,Act V,1861 read with §243 of  the Government of  India 

Act, 1935.]  

 

781.  Armourers shall  draw pay as  constables.  Thay shall  also draw special  pay as follows: ---  

 the head armourer,  Rs.  5, the second Rs. 3 and the rest  Rs.  2 a month.  

 

In certain districts (vide Appendix XLVII)  in which a compensation allowance is sanctioned for 

constables,  they shall  draw this special  pay in addit ion.  

 

Pay and special  pay of  buglers and bugler boys.  [  § 12,Act  V,1861 read with §243 of  the 

Government of  India Act, 1935.]  

 

782.  The pay of  bugler boys of not less than 15 years of age who may be recruited for training as  

buglers will  be Rs. 36 a month. On attaining the age of 18 they shal l  draw the full  pay of a constable 

and the special  pay of Rs. 2 a  month of a bugler when this is available.  

 

 They shall  count service for increments f rom the date from which they draw full  pay as  

constables.  

 

 Regarding compensatory allowance see Appendix XLVII.  

 

Increased rate of  pay—how to be drawn.  

 

783.  (a) No authority is required to an officer to draw an i ncreased rate of pay as result  of annual  

increments except where the passing of an efficiency bar is concerned. In such cases  and such cases 

and also in the case of  promotion in rank no officer of and above the rank of  Deputy Superintendent  

shall  draw the  increased rate of pay without pre -audit  or without an authority from the Accountant -

General .  

  

(b) An officer of lower rank appointed to do the work of an officer reduced or dismissed shall  not 

draw the increased rate of pay, pending the result  of appeal.   

 

Passage pay and concessions.  

 

784.  Every officer of the Indian Police who is el igible for  the passage pay and concessions under the 

Superior Civil  and Services  Rules,  1924,  shall  be responsible for  reporting to the Inspector -General  

the names of his wife and children, the date of his marriage the sex and date of birth of each child 

and all  subsequent events which affect  the eligibil i ty for the concession of the officer himself or any 

member of his family. These particulars shall  then be forwarded to the Accountant - General  to 

enable him to maintain their  passage accounts.  

 

Grant of  passages to Sergeants and off icers promoted from that  rank.  

  

785.  The grant of passages to Sergeants and officers promoted from that  rank whose domicile at  the 

t ime of appointment as Sergeants was non -Asiatic shall  be regulated by the Bengal Police Services  

Passage Rules , 1939.  

 

Grants for purchase and maintenance of  uniform, horse and saddlery.  

  

786.(a) While i t  is  an ordinary condition of appointment to the Indian Police tha t  a successful  

candidate shall  provide himself or be provided by his parents or guardians with his uniform or the 

cost  thereof and that  he must,  when required to do so by the Provincial  Government,  provide himself 

with a suitable horse and saddlery at  his own expense,  the Secretary of State has decided that  young 

officers appointed to the Indian Police from the United Knigdom should, on first  appointment,  

receive a  free grant of  £30 towards the cost  of uniform and a sum not exceeding Rs. 600 towards the 

cost  of horse and saddlery in all  cases, in which the Provincial  Government considers  i t  necessary 

that  a horse should be kept.  The amount of the sum to be given towards purchase of horse and 

saddlery is left  to the discretion of  the Provincial  Government  sub ject  to the l imit  of Rs.  600 

prescribed by the Secretary of State.   
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(b) The undermentioned officers should also on first  appointment  receive a free grant of Rs. 400 for 

uniform and a sum not exceeding Rs. 600 towards the cost  of  horse and saddlery in all  cases in 

which i t  is  considered that  a horse sl iould be kept --  

  

( i)  Officers of the Indian Police appointed in India.  

( i i)  Officers promoted to the Indian Police. --These officers will  receive an init ial  grant for the 

purchase of uniform ir respective of whether they received such a grant ( init ial  or renewal) as Deputy 

Superintendents.  They will  also get  an init ial  grant for the purchase of horse and saddlery provided 

they did not get  such a  grant  as Deputy Superintendents.   

( i i i)  Officers of the Bengal Po lice Service.   

(c) The grant for horse and saddlery is not a  fixed sum but a  variable amount not exceeding Rs.  600.  

The officers receiving the grant shall  therefore furnish the audit  officer,  within a  month after the 

money has been drawn, with a cert if icat e to the effect  that  the price paid by them was not less than 

the amount of the grant sanctioned for them.  

(d) The Secretary of State has sanctioned the renewal of the uniform grant at  intervals of ten years 

from the date of appointment or from the date o n which the uniform is f irst  maintained whichever is  

later.  At intervals of seven years from the date on which a horse is f irst maintained the grant for 

horse and saddlery shall ,  i f  the Provincial  Government considers  that  he should maintain a horse, be 

renewed on the officer cert ifying that  he maintains and has ordinarily milintained a  horse for the 

past  seven years.   

The State Government may, however, withhold, at  their  discretion, renewal the grants for 

uniform and horse and saddlery from any officer who  is due to reti re within five years.   

The Secretary of State has deceided further that  these grants should  be payable to all  officers, 

whether recruited in England or in India,  and that  in the case of the lat ter the intial  uniform 

allowance of £ should be paid in rupees at  the rate of 1s.6d.  The same conversion rate should be 

adopted when this al lowance is renewed in the case of both classes  of officers.   

Note. -(i)  An officer appointed prior to 1920 is enti t led to receive the uniform gtant and the grant for 

horse and saddlery with effect  from the 15th June 1927.  

( i i)  Deputy Superintendents promoted to the Indian Police will  receive their  renewal grant for 

uniform after an interval of  10 years from the date of the appointment to the Indian Pol ice.  

( i i i)  In the case or Deputy Superintendents appointed priorto November 1919, the period of 10 

years for the renewal  of the uniform grant  shall  be counted from the date on which the gtant was 

first  sanctioned or from the date on which the uiniform was first  maint ained, whichever  is later.   

(iv) Deputy Superintendents appointed after November 1919, are  enti t led to the renewal grant for  

uniform at  intervals of  10 years from the date of appointment or from the date on which the uniform 

is f irst  maintained, whichever is later.   

 

Kit allowance to Inspectors and Sub-Inspector.  

 

786A. Inspectors and Sub lnspectors are enti t led to an allowance of Rs. 50 and Rs. 30 respectively 

for uniform on their  f i rst  appointment  or promotion to that  rank. Officers are eligible for  the r enewal 

grant of  the same amount in their  11th,  21st  and 31st  year of service as  Inspectors and Sub 

Inspectors but no renewal grant shall  be paid to an officer who has not more than one year 's  service 

before him.  

 

 

 

 

Conveyance allowances.  

  

787. (a) Police officers are eligible to draw conveyance allowances at  the rates shown in Appendix 5 

of the Fundamental  and Subsidiary Rules.  

(b) Under S. R. 32 of the Fundamental  Rules charges on account of conveyance allowances 0f 

Inspectors,  Sergeants and Sub -Inspectors are admitted in audit  on the cert if icates of Superintendents 

regarding the maintenance of the necessary means of conveyance. Superintendents and other  

inspecting officers shall  therefore satisfy themselves at  the t ime of local  inspection that  the means  

of conveyance for which allowances are drawn have been maintained in a serviceable condition.  

(See  Article 131A of the Audit  Code.)  

 

Compensatory allowances.  

  

788. Details regarding compensatory allowances (including town allowances of clerks) will  be f ound 

in Appendix XLVll.   

 

CHAPTER XIV. 

 Training and Examination.  

 I .-  TRAINING. 

 

 

Training at the Police Training College.  [ § 12,Act V,1861] 
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789. (a) All officers who are directly appointed shall ,  with the following exceptions, undertake the 

prescribed course of instruction at  the Police Training College as laid down in the Bengal Police 

Training College Manual.  The exceptions are: --  

(i )  Sergeants.   

(i i)  Sub-Inspectors or ex-army men who are exempted,  by special  order of the Inspector -General .   

(i i i) Assistant Sub-Inspectors appointed to specialised posts.   

 

(b) On completion of the course at  the Police Training College, certain officers shall  receive further  

training in the districts to which they are posted, as laid down in the succeeding regulations.  

 

Practical training of  probationary Assistant and Deputy Superintendents in districts and 

responsibil ity of  Superintendents. [ § 12,Act V,1861] 

 

790. (a)(i ) Probationary Assistant Superintendents and directly appointed Deputy Superintendents 

shall ,  on being posted to districts be trained in the manner described in clauses  (b) ---(f) ,  below.  

There shall  be no departure from the prescribed course without the sanction of the Inspector -

General .  The Superintendent under whom a probationary officer  is posted shal l  draw up a detailed 

programme monthly for the probationer ‘s instruction according to that  course.  

 

(i i)  It  is  the duty of Superintendents to take an interest  in the practical  training of probationers and 

to supervise their  studies so as to ensure their  be coming thoroughly and practically acquainted with 

all  branches of police work and with the best  means and equipment for touring.  

 

(i i i) When inspecting,  the Deputy Inspector -General  shall  see that  the probationary Assistant and 

Deputy Superintendents are trained in accordance with these rules and record their  remarks for the 

information of the Inspector-General .   

 

(b) The period of practical  training shall  ordinarily last  for six months.  

 

(c) Each probationer shall  be attached for the specified periods to  the following offices  in order to 

learn the actual  details of the work. Whilst  so employed he shall  make him self  thoroughly 

acquained with the duties which appertain to the different offices. Each probationer shall  devote 

four hours daily to the differen t duties enumerated below; and the rest  of the day will  be at  his 

disposal to study languages and law, if  he has not already passed the departmental  examination.  

 

I .-Police-station (two months).  

 

Note. -The probationer  shall  be attached to a  mufassil  police-station.  

First  month.  

 

(i ) He shall  himself write,  under the guidance of the officer in charge of the police -station, the 

different registers and, records maintained by Assistant Sub -Inspectors and Sub-Inspectors and shall  

hold chaukidari  parades and wri te up the attendance register.  

  

(i i) He shall  pay at  least  three visi ts to important patrol  centres and check the night patrols there and 

shall  also look up surveil les at  night.   

 

Second month.  

 

(i i i)He shall  personal ly investigate at  least  three unimport ant cases, preparing all  the necessary 

documents with his own, hand,  under the supervision of  the Circle Inspector.  

  

(iv) He shall  at tend and watch the investigation of all  important  cases that  may occur  and report 

daily the progress of the investigation to the Superintendent.   

 

II .--Circle Inspectors off ice (one month).  

 

Note. --The probationer shall  be attached to a Circle Inspector 's  office other than one at  district  

headquarters.  

  

(i ) He shall  perform all  the duties  of the Circle Inspector under the su pervision of  that  officer.  The 

Inspector shall ,  however, remain responsible for the work of the circle.  

  

(i i)  He shall  accompany the Circle Inspector  on tour when ever the lat ter supervises investigations or  

inspects police -stations.  

  

(i i i) He shall  write the daily report  and progress reports of important cases.  

 

l l l .-Court off ice (15 days).  
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(i ) He shall  work in the Court  Inspector 's  off ice and, under his supervision, study charge -sheet cases  

and prepare the necessary briefs for use in the courts.  

  

(i i)  He shall  conduct petty cases before Magistrates.  

  

(i i i)  He shall  at tend the courts of the Sessions Judge and Magist rates and learn to draft  notes and 

reports of proceedings.  

  

(iv) He shall  make himself acquainted with the prescribed registers and perso nally check the 

contents of the property room with the court  property register.  

  

(v) He shall  at tend jail  parades and accompany officers detailed to interview prisoners.    

 

IV.-Reserve off ice (15 days).  

 

(i ) He shall  make himself generally acquainted with  the prescribed registers and shall  himself  write  

the morning report ,  disposit ion register,  casualty register,  gradat ion l ist ,  district  order book and 

muster roll  under the supervision of the officer in charge.  

  

(i i) He shall  go through a few fi les of pr oceedings and make himself acquainted with the procedure 

for conducting proceedings.  

 

(i i i) He shall  distribute the pay of the headquarters force,  

  

(iv) He shall  personally check all  arms, clothing and stores with the registers concerned.  

 

(v) He shall  at tend inspection and enquiry committees.  

  

 

V.-Superintendent 's off ice (one month).  

 

(i ) He shall  himself write for at  least  ten days each, the daily cash book, receipt  and pay cheques and 

contingent registers and such other records as the Superintendent may direct .  

 

(i i)  He shall  check the last  cash balance cert if icate with all  the necessary registers and records.  

 

(i i i)He shall  draft  a certain number of special  reports.  

 

(iv)He shall  look into such fi les of pending correspondence as the Superintendent d irects .  

 

(v)He shall  make himself generally conversant with office procedure.  

 

VI.-District  Intell igence Branch (one month).  

 

He shall  read the Dist rict  Intell igence Branch Manual,  the fi les of Intell igence Branch circulars and 

such other fi les as the Superintendent may direct .  He shall  make himself conversant with office 

procedure and the general  principles of Intell igence Branch work,  the cipher systems, and the past  

history of  the revolutionary movement  in Bengal.  

 

(d) Each probationer  shall  send a diary  weekly to the Superintendent briefly recapitulating the work 

done by him during the week, relating any difficult ies experienced or matters not fully undertood 

and specifying any points on which the Superintendent 's  advice is required.  

 

(e) (i)  While his training keeps him at  headquarters a probationer shall  at tend morning parade at  

least  three t imes a  week and also kit  inspections and orderly room when held by the Superintendent 

or the Additional Superintendent.  

  

NOTE.-Inspecting officers shall  subject p robationers to practical  tests in dri l l  before reporting them 

efficient.  

 

(i i)  During the musketry season he shall  at tend musketry practice on not less than seven days.  

 

(i i i) He shall  go on night round at  least  twice a week, visi t ing guards and checking t he working of 

the Town Police.  

 

(f ) On the completion of the training prescr ibed above,  each probationer shall  inspect two mufassil  

police-stations, one Circle Inspector ‘s off ice and one Court  office and supervise two important 

investigations.  

 



 
 

J 26 

The Superintendent shall  go through the inspection notes and supervision reports in the presence of 

the probationer and point out al l  errors and omissions indicating in the case of inspection notes, the 

best  methods of checking one register with another.  

 

Practical training of  probationary Sub-Inspectors in districts.  [§12, Act V, 1861.]  

 

791. (a) At the end of  the course of  instruct ion at  the police Training College all  directly appointed 

cadets who have been declared by the Examination Committee to have passed shall  be posted to 

districts as probationary Sub -Inspectors for a period of two years,  during which their  career shall  be 

watched with a view to ascertaining whether they are l ikely to make useful,  honest  and efficient 

officers.  During this period they shall  be  trained in the manner described below.  

  

(b) Each probationer shall  be attached for the specified periods to the following officers in order to 

learn the actual  details of the work. Whilst  so employed he shall  make him -self  thoroughly 

acquainted with the duties which appertain to these offices.  

Police-station (six months).  

 

(i )He  shall  receive a  thorough training in the method of keeping and preparing all  records, reports  

and returns appertaining to a police -station and shall  himself write the various regi sters and records 

maintained by Assistant Sub -Inspectors and Sub-Inspectors,  under the general  supervision of the 

officer in charge.   

 

Circle Inspector's off ice (three months).  

 

(i i)  He shall  be employed as a  reader to a  Circle Inspector,  whom he shall  inv ariably accompany on 

tour to gain experience of case -work and of the work of  police -stat ions generally.  

 

Court off ice (six months).  

 

(i i i) He shall  make himself acquainted with the various registers and records maintained in the Court 

office under the general  supervision of the Court  officer.  He shal l  at tend the Courts of  Magistrates 

during the tr ial  of police cases and also the Court  of Sessions.  He shall  at tend jail  parades and 

accompany officers detailed to interview prisoners.   

 

Reserve off ice (three months).  

(iv) He shall  work in the Reserve office under the direct  supervision of the officer in charge and 

maintain with his own hand for specified periods some of the more important registers and records.  

He shall  at tend morning parade and accompany his s uperior officer when he goes on night rounds.  

 

Police-i tation (six months).  

 

(v) He shall  accompany the officer in charge or any other  invest igating officer whenever  the lat ter 

goes out  to investigate cases,  and shall  receive a  thorough training in the me thods of  investigation 

and all  duties connected therewith. He shall ,  towards the end of the petiod of training, be entrusted 

with the investigation of petty cases himself,  under supervision.  

 

NOTE.-When there is  difficulty in observing these order in a di strict  owing to the number of 

probationary  Sub-Inspectors under training exceeding the number of Circle Inspectors  or for any 

other reason,  the orders may be modified with the approval  of the Deputy Inspector -General  of the 

Range, but in such cases the tr aining in a pol ice -station should, as far as possible, come last .   

 

(c) A probationer prorpoted from the rank of Assistant Sub -Inspector shall  be trained in different 

branches of police work,  generally on the l ines indicated above,  but the period of traini ng shall  be 

l imited to one year only and the prescribed course shall  be altered accordingly. The Deputy 

Inspector-General  of the Range shall  see that  the probationer is  specially trained in those branches 

of police work of which he has had least  previous e xperience.  

 

(d) (i ) Inspectors are  held personally responsible for the training of probationers posted under them. 

This responsibil i ty  wi ll  be strict ly enforced.   

 

(i i)  As soon as a  probationer is posted under an Inspector,  the lat ter shall  forthwith dra w up a proper  

and progressive training programme.  

 

(e) Every week the probationer shall  write a report  to be sent to his Inspector sett ing forth (i) the 

work on which he has been engaged during the week, (i i) what he has learned, (i i i ) any difficult ies 

encountered and whether or not  they have been surmounted,  and (iv) any other  matter appertaining to 

his,  training which he desires to report  or which the Inspector requires.   

 

These reports will  be retained in a separate fi le in the Inspector 's  office, so lo ng as the probationer 

remains under him. If  the probationer is  transferred under  another Inspector these weekly reports 

shall  be sent to that  Inspector.  
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Practical training of  probationary Assistant Sub -Inspectors in districts.  [§12, Act V,  1861.]  

 

792.  Every directly appointed Assistant Sub -Inspector shall ,  on being posted to a  district ,  be 

attached to the following offices for the periods shown: --  

 

         Months.  

 ( i)  Police-station     … … … 6 

 (i i)Circle Inspector ‘s office  … … … 2 

 (i i i)Court  Office    … … … 2 

 (iv)Reserve Office    … … … 2 

  

 

 

He shall  be attached to the various offices in the order given above, and shall  be careful ly trained by 

the senior officer in charge of each office in all  the duties of an Assistant Sub - Inspector.   

 

Deputation of  Constables, Naiks and head constables to the Police Training College and Eastern 

Frontier Rif le headquarters for instructiuons in dril l .  

 

 

 793 .  (a) Selected constables and naiks of district  Special  Armed Forces shall  be sent to the Police 

Training College  for instrucion in dri l l  in order to qualify for promotion to the rank of head 

constable and to act  as Dril l  Instuctor.  Constables and naiks from the Armed Police Battalions will 

be sent to the headquarters of the Eastern Frontier Rifles.  

 

(b) The persons selected for Instruction shal l  possess the following qualifications:  -   

 

(i ) They must not be over 40 year of  age.  

(i i)  They must be able to read and write sufficiently well  to  be able to study vernacular dri l l  books 

and write simple reports in the vernacular.   

(i i i) They must be of good physique and character.   

 

(c) Superintendents/Commandants shall  be responsible for selecting suitable men.  Only such 

constables and naiks as are l ikely to be fi t  for promotion to the ranks of naik and head constable 

should be selected.   

 

(d) Applications to send the selected persons from the district  Special  Armed Forces for instruction 

shall  be made to the Deputy Inspector -General  of the Range who shall  determine, with the Principal 

of the College,  the number to be instructed and the t ime when they are to be sent .   

 

In the case of Armed Police Battalions, Deputy Inspector - General  of Police, Armed Forces, will  

determine the number to be sent from each unit  and fix up the date when they are to be sent to the 

headquarters of  the Eastern Frontier Rifles.   

 

(e) They shall  be kept  under training for a  period of four  months. All  constables and naiks  who pass  

the examination in dri l l  on the completion of their  course of instruction shall  be granted a cert if icate 

of competency in dri Il  in B. P. Form No.  155/E.F.R. form No. 38. The Principal Pol ice Training 

College, Commandant ,  Eastern Frontier Rifles,  shall  note which of those who obtain a dri l l  

cert if icate are suited to be dri l l  instructors.   

 

 (f)  Any constable or naik who while u nder  the instruction misconducts himself or proves unfit  to 

receive instruction is l iable to be sent back to his district /unit .   

 

(g) All naiks and head constables possessing cert if icates of of dri ll  mentioned in clause (e) shall  be 

again deputed every five years to the College/Headquarters of Eastern Frontier Rifles for a period of 

two months to refresh their  knowledge in dri l l .  A head constable who has been employed in the 

College during the previous five years need not be deputed for a refresher course.  

(h) The number of vacancies available at  the College is distributed among Ranges as shown below. 

Two batches will  be trained per annum plus two refresher batches:  -  

Range     Number of vacancies per term.  

Western Range    … … 28  

Central  Range    … … 15   

Northern Range    … … 17  

       60 

The number of  Armed Police Battalion men to be trained at  the headquarters of Eastern Frontier 

Rifles each year should be determined by the Deputy Inspector -General  of Police. Armed Forces.  

 

(i ) As a cert if icate of competency in dri l l  is  not required to be held by those eligible for promotion  

to the rank of head constable in the Unarmed Police;  constables of the Unarmed Police shall  not be 

sent for this training except with the  permission of the Deputy Inspector -General .   
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Training of  buglers.[$12,Act  V,1861.]   

794. Buglers shall  be trained with the Eastern Frontier Rifles (Bengal Battalion),  and the 

Superintendent shall  arrange directly with the Commandant when men should be sent for  training.  

He shall  select  only men of  good character and physique who must  be examined and cert if ied by the 

Civil  Surgeon to be free from any physical  defect  unfit t ing them for employment as buglers.  A fee of  

Rs. 2 shall  be paid from the appropriate head for each man trained.  

 

Annual training of  the mobilization contingent.[$12,Act V,1861.]  

  

795. (a) The mobilization contingent shall  at tend an annual camp of  training at  the district 

headquarters,  or  elsewhere,  as convenient .  Whenever possible,  the camp should be held in 

conjunction with an Auxiliary Force camp of exercise. The training shall  last  for 15 days and the 

Superintendent shall  draw up standing orders  and a training programme for the camp.  

  

(b) The training shall  be supervised by the Superintendent or,  in his absence, by an offi cer appointed 

by him in this behalf .  The Armed Inspector shall  be in direct  charge of the training and shall  

maintain an annual f i le showing the ranks and names of all  officers trained, and all  other details of 

the training given.  

 

(c)  Training shall  be given not only in dtri l l ,musketry and kindred subjects,  but also in matters of  

practical  value, such as how to surround a house in which armed criminals are  hiding, how to 

ambush and capture dacoits of whom information has been received, and similar exercise .   

 

(d) Officers of the mobilization contingent  are enti t led to daily allowance during training, as  laid 

down in regulation 1236.  

 

Musketry course and award of  prizes.[$12,Act V,1861.]  
796.  (a) All  Assistant Sub-Inspectors head constables naiks  and consta bles shall  be properly 

trained. In musketry. Details of the musketry course and of the prizes which are awarded annually on 

the result  of the course are given below.  

 

(b) (i)  Assistant Sub-Inspectors,  head constables,  naiks and constables of the Special  A rmed Force 

and the mobilization contingent shall  f ire the general  musketry course annually. One half  of the 

remaining men of the Unarmed Police shall  f ire the course each year,  so that  every man fires the 

course biennially.  

 

(i i)  Recruits received back from the Police Training College shall  f ire the complete  course in the 

district  during the firs t  musketry season after their  return.  

 

(i i i)  The page number  of the register of  musketry practice (B. P.  Form No.156) bearing the man's  

score shall  be entered in red ink in the casual leave register against  the name of each man who fires,  

under the column for the year in which he fires the course, thus:  -  

 

"Musketry, page 117."   

(C) Before fir ing the course, every man shall  be given adequate preliminary instructio n by selected 

instructors and under the supervision of the Armed Inspector in all  necessary exercises, a iming, etc. ,  

both with and without rests.  Each man should be allotted a particular musket with which he will  

receive this preliminary instruction and fi re the course. White aiming targets with circular black 

bull 's -eyes, 6 inches in diameter shall  be used for this preliminary instruction.  For this  instruction, 

the force shall  be divided into squads of not  more than ten men to each instructor.   

 

(d) (l )  The musketry course shall  be fired in three parts with different ammunition in the following 

order:  --  

Part I-Blank ammunition.  

 Five rounds per man.  

 

Part II-Buckshot ammunition.  

Five rounds per man, to be fired at  the prescr ibed target at  a range of 30 yards.   

 

Part  III-Ball  ammunition.  

Six practices of seven rounds each,  to be fired at  the prescribed target as  follows: -  

Practice No.   Posit ion.     Description.   

IandIV    Standing    Slow.  

II and V   Kneeling    Slow.  

III and VI   Any posit ion (preferably  Rapid.  

     behind cover).  

 

Practices I to  III shall  be fired at  a range of 50 yards and practIces  IV to VI at  a range of  100 yards. 

In practices III and VI, 42 seconds shall  be allowed for fir ing the 7 rounds.  The first  round may be 

loaded before  the order to fire is given.  
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(i i)  The Special  Armed Force shall  f ire  the complete course with bayonets fixed,  but  other men shall  

f ire with bayonets unfixed.  

  

(i i i) Parts I and II are intended for instruction in fire control .  The force should be formed into 

squads of from 10 to 20 men each, in  two ranks, the front rank kneeling and the rear rank standing.  

The ranks shall  be changed at  intervals.  The instructor shall  practise the men in fir ing on the word 

of command, the commands being varied as much as  p ossible, with the object  of reproducing the 

conditions l ikely to obtain when the police have to open fire on a r iotous mob or on other  occasions.  

  

(e) (i ) The target to be used for  Part  II shal l  be 6 feet  wide and 2 feet  high,  and shall  be set  up with 

i ts  lower edge one foot above the ground. The upper half  of the target shall  be black and the lower 

half  white.  

  

(i i)  The target to  be used for Part  III shall  be 6 feet  high and 2 feet  wide. The target  shall  be white 

and divided by two horizontal  black l ines  into three squares , each 2 feet  by 2 feet .  In the middle 

square there shall  be a  circular black bull 's -eye,  8 inches in diameter.  

  

(i i i) Before fir ing begins, the supervising officer shall  inspect al l  the targets to be used,  to see that 

they are free from any bullet  or other holes and correct  in all  other respects.  He shall  also check the 

targets from time to t ime during the practices to see that  scores have been properly recorded.  

  

(f )  (i ) Part  I of the course may be fired at  any convenient place,  provi ded that  adequate precautions 

can be taken against  damage to person or  property by the wads from the blank ammunition. Parts  II  

and III shall  always be fired on a proper  range.  

 

(i i)  When firing is held on the range, a  large red flag shall  be hois ted abov e the stop but t  before any 

other preparations are made and shall  remain hoisted unti l  f ir ing has ceased and all  targets and other 

equipment have been removed. In addit ion, the marking party at  the butt  shall  be supplied with a red 

flag and another red f lag shall  kept at  the fir ing point .  No shot shall  be fired when either of these 

flags is hoisted. The officer supervising the fir ing should be accompanied by a bugler when possible,  

but in any case must arrange a suitable means for signall ing to the marking p arty from the fir ing 

point .  

  

(g) The Superintendent and all  other officers of and above the rank of Deputy Superintendent shall 

supervise the fir ing of  the course as often as  possible and shall  occasionally check the dimensions of  

the target .  On other occasions the Armed Inspector shall  supervise.  

  

(h) (i) When practices I,  II,  IV and V of Part  III are being fired, each shot shall  be separately 

signalled,  for correction of aim, if  necessary.  The method of signall ing shall  be decided by the 

Superintendent according to local  conditions.  

  

 

 

 

 

 

(i i)  In Part  III,  hits on the target shall  score as follows: -  

           Points.   

Bull 's -eye     …  …  …      4   

 

Inner (on the white portion of the middle square)           3  

 

Outer (on the top or bottom square)                 . . .                                       2  

  

Hits which are partly on one portion of  the target  and partly on another shall  count the higher  score,  

e. g.,  a hit  in the middle square which cuts the circumference of the bull 's -eye shall  score 4 points.   

 

(i i i) All scores shall  be recorded in the regis ter of musketry practice by or under the direction of the 

officer supervising the fir ing, who shall  sign each page and attest  any corrections. The aggregate 

score for al l  six practices shall  be the t est  score for qualification, for marksmanship and for prizes.  

  

(iv) The qualifying score for al l  men shall  be 50 per cent.  of  the possible,  i .  e. ,  84 points or more.  

Men scoring 75 per cent.  or more (126 points or above) quali fy as marksmen and and shall  be 

awarded badges as laid down in regulation 966.  

  

(v) (i )  The prizes to be given annually in each district  (viz. ,  for  Rs.  10, Rs.  4 and Rs. 2)  shall  be 

l imited to the number  shown in Appendix XLVIII and shall  be awarded according to the percentage 

of the possible obtained.  

  

(i i)  The best  shot in the province shall  receive an award of Rs. 50.  
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(i i i)  Three prizes (1st  prize Rs.  5,  2nd Rs. 3 and 3rd Rs.  2)  shall  be awarded to the best  shots of each 

batch of recruits under  training at  the Police Training Co llege.  

 

(iv) Two or more money prizes shall  not be awarded to the same individual ,  e. g.,  the best  shot in the 

province cannot also obtain the district  prize.  

  

(v) No prize shall  be given for  any score below 66 per cent.  of the possible.  

  

(vi ) Ties will  be decided by: --  

  

1st -best  score at  the longest  range.  

2nd-fewest misses .  

3rd-fewest outers.   

4th-fewest  centres.   

        5th-value of each shot in inverse order.  

  

(j ) Superintendent shall  submit to  the Deputy Inspector -General  of  the Range on the pre scribed date  

a short  report  on the course together with a  return in B. P. Form No.157. Deputy Inspector -General  

shall  then report  to the Inspector -General  the name of the best  shot in each district  in their,  

respective Ranges with the scores obtained in de tail .  In the score sheet should be shown (i) the 

average score of the district  for the whole course, (i i ) average score for the short  range, and (i i i) 

average score for the long range.  

  

The Inspector-General  will  award a  prize of Rs. 50 to the best  shot i n the province.  

  

(k) The award of prizes shall  be published in the Police Gazette.  The fact  that  a  man has won a prize 

shall  be noted in his service book or roll .  

 

Revolver course and award of  prizes. [§12, Act V,  1861.]  

  

797. (a) The revolver  course laid down in the Manual of Dril l  for the Bengal Police, Volume II,  is  

compulsory for Assistant and Deputy Superintendents,  Inspectors,  Sergeants and Sub -Inspectors and 

all  members of  the protective staff  of  the Central  and District  Intell igence Branches. Exem ption 

from the Course may be granted by the Superintendent if  he is  satisfied that  owing to mental  or  

physical  characterist ics an officer is unlikely to benefit  from it .   

 

(b) (i )  Officers  other than those employed in the protective staff  will  f ire the cou rse once a year  only 

and before the annual  practice is held each officer shall  be given at  least  one day's preliminary 

instruction under the supervision of the Armed Inspector.  (Officers who fail  to score more than two 

hits in either of the disappearing fi gure head target practices shal l  only be allowed to repeat each 

practice once.)   

 

(i i)  Members of the protective staff  shall  f ire the course once a month.  

 

(i i i) A member of the protective staff  must  obtain 50 per cent.  of the possible points in his f irst  

practice before being allowed to fire his second and third practices in which also he must obtain 50 

per cent.  of the possible points.  (He must obtain 50 per cent.  of the total  possible points in all 

practices before being classified as fi t  to  be a person al guard.)  If  a  previously qualified guard scores  

less than 50 per cent.  of the possible points at  any practice he shall  be kept at  that  range unti l  he 

makes the necessary score or unti l  he proves to the supervising officer that  he is no longer qualified 

to be a guard.  

(c) (i ) The Superintendent and other officers of and above the rank of Deputy Superintendent shall  

supervise the fir irg or the course as often as  possible. On other occasions the Armed Inspector shall  

supervise.   

 

A superior officer should invariably supervise, competit ive fir ing.   

 

(i i) The course may be fired at  any t ime convenient between lst  April  and 3lst  March. The course for 

each year Will  close on 3lst  March.  

 

(d) On the results of  the annual  course fired Inspectors,  Sergeants and Su b-Inspectors prizes  shall  be  

awared. The course fired by members of the protective staff  as wel l  as by the guards of Central  and 

District  Intell igence Branches during the month of December shall  be taken as competit ive.  

 

(e) Prizes will  be awarded to the best  shots in accordance with the provisions below: -  

I-Special  Armed Force.  

 (i )In the competit ion for this branch all  Armed Inspectors,  Sergeants(including those employed in 

towns and in Railway Police) and Armed Sub -Inspectors (including dril l  instructo rs of the Police 

Training College) shal l  take part .   
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(i i) The three best  shots in the province shall  receive prizes viz. ,  one of Rs. 25,  one of Rs. 15 and 

one of Rs. 10,  to be awarded by the Inspector -General .  

  
Note . -No prize shall  be given for any score  below 50 per cent.  of the possible.  

 

II .-Unarmed police (including Criminal Investigation Department and Central and District  

Intell igence Branches).   

(i ) The following shall  take part  in this competit ion: -  

(1) Inspectors  and Sub-Inspectors of  the Dist rict  and Railway Police.  

(2) Inspectors  and Sub-Inspectors of  the Police Training College (excluding dril l  instructors).   

(3) Inspectors  and Sub-Inspectors of  the Criminal Investigation Department.   

(4) Inspectors,  Sub-Inspectors,  Assistant Sub -Inspectors ,  head constables and constables of the 

Central  and District  Intell igence Branches (including members of the protective staff) .   

 

 (i i ) There shall  be a separate competit ion for the officers of the Criminal Investigation Department.  

The officers of the Central  and District  Intell igence Branches (including members  of the protective  

staff)  shall  compete together.  The Deputy Inspector -General ,  Criminal lnvestigation Department,  and 

Intell igence Branch shall  arrange the details of the competit ion.  

 

 (i i i) The number of prizes to be allotted to each Range shall  be fixed by t l te Inspector -General  in  

January each year with reference to the total  strength of Inspectors and Sub -Inspectors of the 

Unarmed Police employed in the Range, a t  the rate of one prize for  ever y thirty officers,  the 

proportion for every 16 such prizes five will  be for Rs. 15,  f ive for  Rs.10 and six for  Rs.5  

 

For the Criminal Investigation Department,  prizes shall  be allotted  in the same proportion, the first  

prize being of Rs,10 and any addit ional prizes of Rs.  5.  

 

In the case of the Central  and District  Intell igence Branches the number of  prizes shall  also be fixed 

by the lnspector-General  with reference to the total  strength of al l  ranks employed in those 

protective staff) .   

(iv) The three best  shots in the State shall  receive prizes , viz. ,  one of Rs. 25,  one of Rs. 15 and one 

of Rs. 10.  

(v) Two or more prizes shall  not be awarded to the same individual,  e.g. ,  the best  shot in the 

province cannot also obtain the Range prize.  

 NOTE-No prize shall  be given for any score below 50 per cent.  of the possible.  

(vi) The highest  scorer in both the branches shall  be declared as the best  shot in the West Bengal  

Police and shall  receive an addit ional prize of Rs. 25.  

(f)  Ties will  be decided by : -  

1st - higest  score in practice No.ll l .  

2nd-fewest misses .  

3rd-fewest outers.   

4th-fewest  centres.   

5th-value of each shot in inverse order.   

(g) Superintendents shall  submit  to  the Deputy Inspector -General  of the Range on the prescribed 

date annual  returns in B. P. Form No.158 showing the names of officers who took part  in  the 

competit ion and the scores obtained by them. Deputy Inspectors -General  shall .  then report  to the 

Inspector-General  the names of the best  shots in their  respective Ranges with the scores o btained.  

The report  relating to the Special  Armed Force shall  be. separately submitted in B. P. Form No. 158.  

 

The Deputy Inspector-Genera1, Criminal Investigation Department and Intell igence Branch, shall  

submit a similar report  to the Inspector -General .   

(h) After the Inspector-General  has selected the best  shots in the province, Deputy Inspectors -

General  shall  select  the best  shots in their  respective Ranges or departmental  and award the prizes.   

(i ) The results of  these competit ions and the award of  p rizes  shall  be published in the Police 

Gazette.  The fact  that  an officer has won a prize shall  be noted in his service book or roll .    

 

Training in ―First Aid to the injured.‖ [§12, Act  V, 1861.]  

 

798.  All  officers of  and below the rank of Assistant Superi ntendent who have quali fied for the 

cert if icate of the St.John Ambulance Association in "First  Aid to the Injured" and who are not 

members  of registered divisions of  the Bengal  Police Sub -district  of Bengal District  II,  St .  John 

Ambulance Brigade Overseas shall  undertake a refresher course once every three years.  The 

Superintendent shall  arrange that  these refresher courses are held annually by the Sub -Assistant 

Surgeon in charge of the police hospital  at  a convenient t ime. The course shall  be conducted as laid 

down in the "Regulations for  the formation of classes," copies of  which may be obtained froin the 

Honorary Secretary, St .  John Ambulance Association, Calcutta.    

The training of officers who are members of registered divisions will  be regulated in acc ordance 

with the rules and instructions published by the St.  John Ambulance Brigade from time to t ime.  

 

Training of  constables in nursing [§12,  Act  V, 1861.]  
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799. (a) The Superintendent shall  arrange for  the training of selected constables as nursing ord erlies,  

according to  the allotted scale. Men selected for this training shall  preferably be those who hold first 

aid cert if icates.  The training shall  be given by the Sub -Assistant Surgeon attached to the police 

hospital  under the direction of the Civil  Surgeon according to the syllabus in Appendix XLIX, the 

course lasting not  more than six months. Constables should be so trained during the six months 

immediately preceding their  appointment as nursing orderlies.  If  any constable is so appointed one 

year or more after taking the course,  he shall ,  on appointment,  be put through a refresher course.  

  

(b) Nursing orderlies shall  ordinarily hold this post  for three years with the option of volunteering 

for an extension of two years.  Thereafter they shall  revert  to  ordinary police duties.   

 

Athletic club. [§12, Act V,  1861.]  

 

800. (a) Superintendents shall  use every endeavour to promote the interest  and participation of  

officers in athletic sports and games of all  kinds. An athletic  club shall  be establ ished at  the 

headquarters of each district  and, whenever possible, of each subdivision. An annual subsidy is  

granted by the Provincial  Government  for each headquarters club,  and for  certain subdivisional clubs 

(see regulation 1167).  

 

(b) Superintendents shall  encourage  members and teams of police athletic clubs to take part  in sports 

and games,  friendly and competit ive, with the general  public.  At such meetings when police are  

competing or attending in numbers  as spectators,  the Armed Inspector or another Inspector shal l ,  

whenever possible, be present and, in any case, a Sub -Inspector.    

 

II-EXAMINATION 

 

Examinations of  probationary Assistant and Deputy Superintendents in law, languages,  

accounts and riding.  

 

801. Probationary Assistant Superintendents  and directly appoi nted Deputy Superintendents shall  be 

l iable to pass the prescribed departmental  examinations in law, languages and accounts ( vide  

Departmental  Examination Rules, a copy of which is supplied to each probationer) as well  as a 

riding test .  An Inspector appoin ted to officiate as Deputy Superintendent shall  be l iable to pass in 

Accounts under these rules.  

 

Acquistion and maintenance of  knowledge of  the vernacular. [§12, Act V, 1861.]  
 

802. (a) All police officers shall  acquire and maintain a thorough and intima te knowledge of the 

vernacular of the distr ict  within which they are stationed.  

  

(b) With a view to maintaining their  knowledge in Bengali  and improving i t ,  al l  Assistant and 

Deputy Superintendents,  whose mother -tongue is not Bengali ,  shall  be encouraged to read first 

information reports and vernacular diaries which they come across in the course of their  duty, and 

shall  talk to Sub-Inspectors,  as far as possible, in Bengali .  

  

Inspecting officers shall  examine them in their  knowledge, both colloquial  and reading, at  the t ime 

of inspection.  

 

Examinations in oriental languages.  

  

803.Officers of the Indian Police are eligible to appear at  examinations in Oriental  languages and 

earn rewards in accordance with the prescribed rules.  

 

Examination in tribal  languages.  

  

804. All officers of and below the rank of Superintendent are eligible to appear at  examinations in 

tr ibal  languages and earn rewards in accordance with the prescribed rules.  

 

Examination of  Sub-Inspectors and Sergeants in the vernacular.  [§12, Act V, 1861.] 

  

805. (a) All Sub-Inspectors and Sergeants will  be required to pass the examination in languages 

prescribed below within the period of probation. Failure to pass within the prescribed period will  

make them liable to removal from the service in the case of those officers appointed direct  and to 

reversion in the case of others.   

 

No officer will  be exempted from the examination he is required to pass except with the special 

sanction of the Inspector-General .  

  

(b) All Sub-Inspectors  (except Sub-Inspectors of the Town Police and Special  Armed Force) whose 

mother-tongue is  not Bengali ,  will  pass the following tests in Bengali  :  -  
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(i)  Making a translation in English of a Bengali  paper read out to them.  

 

( i i)  Reading out a Bengali  paper  and dictatin g orders in Bengali  on such a paper.   

 

(i i i) Translating into Bengali  in writ ing an English report  connected with a case.  

  

(iv) Conversing correctly and with facil i ty in Bengali  with two or three Bengalis on subjects with 

which they have official  concern.   

 

(c) All Sub-Inspectors except Sub-Inspectors of the Town Police and Special  Armed Force whose 

mother-tongue is Bengali  will  be required to pass the following colloquial  test  in  Hindi provided 

they have not passed i t  at  the Police Training College :  -  

 

(i ) Making a precis in Bengali  of a Hindi paper read out to them.  

  

(i i)  Dictating orders in Hindi on such a paper.  

  

(i i i) Conversing correctly and with facil i ty in Hindi with two or three Indians on subjects  

     with which they have official  concern.  

 

(d) All Sergeants  will  be required to pass the following colloquial  tests in both Bengali  and Hindi      

    :  --  

 

Conversing correctly and with facil i ty in the vernacular with two or three Indians on subjects with 

which they have official  concern.  

  

Note.-(i)  It  will  not be necessary for the officers mentioned in this clause to pass any writ ten 

examination in either subject .  The Deputy Inspector -General  will  be required to cert ify after such 

oral  examination as may be necessary that  the officers colloquia l  acquaintance with the language is  

sufficient for the performancy of his duties  so as to enable him to understand and be understood in 

ordinary intercourse both by his men and by outsiders.  This examination shall  be held by the Deputy 

Inspector-General  during his inspection of  districts.  

  

(i i)  Sergeants employed on town or railway (platform) police work are expected to have a  higher  

standard of  knowledge than those employed in the Special  Armed Force. Any Sergeant who has 

passed the simpler test  while in the Special  Armed Force shall ,  i f  appointed to act  as a Platform or 

Town Inspector,  be required to show that  he has acquired the necessary standard of knowledge of  the 

vernacular before he is confirmed as  Inspector.  

  

(e) All Sub-Inspectors of the Special  Armed Force or Town Police will  also be required to pass  a  

colloquial  test  ei ther in Bengali  or Hindi --whichever is  not their  mother-tongue.  The test  should be  

conducted by the Range Deputy Inspector -General  during his inspection of districts.   

 

(f )  In  holding these examimatlons the test  should be to ascertain if  an officer can carryon with 

facil i ty the particular  work on which he is employed. For instance, in the case of the officers 

mentioned in clauses  (b) and (c) the paper  should contain,  among others,  law and police terms and 

expressions used in courts,  such as  burglary,  culpable homicide,  bail ,  recognizance, f irst  information 

report ,  plaint ,  etc. ,  so that  i t  may be ascertained whether the officer knows Bengal i  and Hindi 

equivalents  of  these terms. In the case of Sub-Inspectors of  the Special  Armed Force and Town or 

Railway (Platform) Police and Sergeants ,  al l  of them do not require this technical   

knowledge and the test  for each branch should be regulated according to the work in which they are 

employed.  For instance, an Armed Sergeant should be capable of instructing his men in simple 

movements and the handling of arms and of  pointing out errors in dri l l ,  etc.   

 

(g) In the case of  the examinations under  clauses  (b) and (c) 100 marks shall  be allotted for 

conversation and 50 for each of  the other  subiects.Half marks must be obtained In order to qualify 

and the exammatlon shall  be held at  the headquarters of the respective districts by the Range Deputy 

Inspector- General  at  the t ime of  his inspection. The date, t ime and place of the examination will  be 

previously intimated by the Deputy Inspector -General  to  the Superintendent for the informatron of 

all  officers l iable to pass the exammatlon.   

 

(h) The names of  off icers who pass  these examinations and tests ,  together  with the language in 

which they have passed, shall  be sent by the Deputy Ihspector -General  or the Principal,  Police 

Training College, to  the Assistant Inspector -Geneial  for publication in the Police Gazet te. .  An entry 

shall  also be made in the o fficer 's  service book.  

 

Examination of  Sub-Inspectors in Law and procedure and criminology.  [§12, Act V, 1861.]  

 

806. (a) Every directly appointed Sub-Inspector may sit  for  an examination in Criminology and Law 

and Procedure after completing eight  years '  service.  This is to count from the date he leaves the 

Police Training College after his f inal  examination.  
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Every departmentally promoted Sub -Inspector may sit  for such an examination after completing 

eight years '  officiating and confirmed service in the r ank of Sub-Inspector.   

 

(b) An officer  who has not passed these examinations completely shall  not be promoted to the post  

of Inspector either in an officiating or  a permanent capacity. A Sub -Inspector  should be allowed six 

chances to appear in the examinat ion in any particular subject  and on his fail ing in the 6th chance he 

should be debarred from appearing in any future examination.   

 

(c) The subjects of examination will  be-- 

  

(i ) Law and Procedure (with books).  

  

(i i)  Law and Procedure (without books).  

 

(i i i) Criminology (without books).  

 

(iv) Criminology (practical  test) .   

 

(d) The details of examination on each subject  are shown in Appendix L.  Only unannotated edit ions 

of Acts and Codes will  be allowed in answering the paper on law with books.  

 

(e) The Principal,  Police Training College,  shall  be responsible  that  the new Acts affecting the 

police are included in the l ist  of text  books f rom time to t ime and notified for the information of the 

officers concerned.  

 

(f ) An officer who succeeds in passing i n one of the subjects will  not be required to present himself 

again for  examination in the same subject ,  but only in that  in which he failed.  

 

(g) The marks to be assigned to each of  the subjects mentioned in sub -clauses (i) ,  (i i)  and (i i i) shall  

be 200 and 100 in the subject  mentioned in sub -clause (iv) of clause (c).  The pass  marks shall  be 60  

per cent.  in each subject .  The t ime allowed for each subject  shall  be three hours.  

 

(h) The examination will  be held in January and July each year at  the headquar ters of each Range on 

a date to be fixed by the Principal,  Police Training College. The officers of the Criminal  

Investigation Department and i ts branches will  be examined at  the Range headquarters.  The Principal 

shall  report  to the Inspector -General  by the first  week of November and May each year the date  

fixed by him for approval and publication in the Police Gazette.   

 

(i ) Three Superintendents selected by the Inspector -GeneraI shall  set  the questions on the first  three 

subjects respectively as mentioned  in clause (c) and examine the answers.  The Superintendents shall 

send the question papers set  by them together with the key to the answer to the Principal who has 

authority to modify any question which he does not consider suitable or to substi tute anothe r in i ts 

place.  

 

(j ) The Principal shall  forward the question papers,  duly completed, to the Assistant Inspector -

General  who will  print  and distribute them to Range Deputy Inspectors -General  according to their  

requirements.    

 

(k) The Range Deputy Inspectors-General  shall  intimate to the Assistant lnspector -General  on the Ist  

November and May each year the number  of question papers  and blank answer books on each subject  

that  will  be required for their  Ranges.   

 

(l )  As soon as  the  examination is over the R ange Deputy Inspector-General  shall  forward the answer  

papers to the examiners concerned.  

 

(m) The practical  test  in Criminology shall  be held at  the office of the Police Training College.  

Those Sub-Inspectors who pass in the writ ten examination are permi tted to appear at  the practical  

test .  The test  shall  be conducted by Board of Examiners  composed of the Principal,  Police Training 

College, Special  Superintendent,  Criminal  Investigation Department,  Director,  Forensic Science 

Laboratory and another officer  of  Superintendent of Police 's rank to be selected by the Inspector -

General .  

  

(n) The Principal shall ,  on receipt  of the mark -sheet together with the answer papers from the 

examiners and the Board, tabulate the marks and forward a l ist  of successful  candi dates to the 

Assistant Inspector-General  who shall  notify the results in the Police Gazette.  The answer papers 

would be preserved in the office of the Principal for a period of six months from the date of  

publication of the results in he Police Gazette.  On an officer 's  passing the examination the fact  shall  

be noted in his  service book.  

  



 
 

J 35 

Note. -(i)  This regulat ion does not apply in the case of Sub -Inspectors belonging to the Special  

Armed Force or Town Police, or to the Sub -Inpectors employed as experts in the specialised 

branches of  the Criminal Investigation Department,  viz. ,  Finger  Print  Bureau, Foot Prints,  Note - 

"Forgery, Handwrit ing and Arms and Photography, for promotion in the respective branches only.  

 

(i i)  This examination has been declared by the  provincial  Government to be obligatory for purposes 

of travell ing allowance.  

 

Examination of  clerks in accounts and off ice procedure.   
 

807. (a) Clerks in the offices of Superintendents shall  be l iable to pass an examination in (1) 

accounts with books and in (2) office procedure with books. A clerk passing in one par t  and fail ing 

in the other will  not be required to appear again in the part  in which he has already passed. Clerks 

appearing in the examination in accounts should have a detailed knowledge of Ch apters XXIV and 

XXV of the Police Regulations and the relevant portions of the Civil  Service Regulations, Bengal  

Financial  Rules, Treasury Rules, Bengal,  and the Subsidiary Rules made thereunder, Civil  Account  

Code,  Bengal  Audit  Manual,  Fundamental  and Sub sidiary Rules and Bengal  Service Rules referred to 

in regulation 1132. Clerks appearing in the examination in office procedure should have a detailed 

knowledge of Chapters XII,  XIII,  XV, XVI and XVII (portions concerning clerks only) and of 

Chapters XXIII and XXVI and a general  knowledge of Chapters I,  II,  III,  IV, VI (section II and 

regulations 360 and 361 of section VIII and Appendix XXV only),  VII (section V), XII,  XIII,  XIV, 

XV, XVI and XXII of the Police Regulations.  

 

(b) The examination shall  be held  in January each year at  the headquarters of each distr ict  on a  date 

to be fixed by the Inspector-General  who will  also nominate an officer to set  and correct  the papers.  

The marks to be assigned to each paper shall  be 100 and the pass  marks 60 and the t im e allowed for  

each paper shall  be three hours.  

 

Deputy Inspectors -General  shall  report  to the Assistant Inspector -General  by the first  week of  

December  the number of clerks who will  appear from each office.  

 

(c) If  an outsider is appointed direct  as head  clerk or accountant,  he shall  pass the examination 

within one year from the date of  his joining the department.  Failure to pass shall  render him liable to 

discharge.  

 

(d) The Examiner shall  preserve the answer papers for  a period of one year  from the dat e of  

publication of the result  in the  Police Gazette.  

 

Note.—Only the clerks appointed on or after 1
s t

 October 1940 shall  appear at  the examination in 

office procedure.  

 

CHAPTER XV 

 

Leave, Postings and Transfers  

 

I .---Leave 

Leave how regulated.  

  

808. The grant of leave to officers already in service on the Ist  January 1922 is regulated by (1) the 

rules in the Civil  Service Regulations, Fifth Edition, (2) the revised rules promulgated under the 

Government of India, Finance Department,  Resolution No.1367 C.S .R.,  dated the 29th July 1920,  or 

(3) the Fundamental  Rules, Part  IV,  Chapter X, and the Subsidiary Rules framed thereunder by the 

Provincial  Government,  according to the option exercised by them. Leave to Indian Police Officers 

recruited after the 31st  December 1921 and to officers of the Bengal Police and subordinate police 

services  and members  of the clerical  and other establishments  recruited between the 1st  January 

1922 and the 21st  July 1931 both dates inclusive is regulated by the Fundamental  Rules,.  Part  IV,  

Chapter X,  which came into force from the 1st  January 1922,  and the Subsidiary Rules framed 

thereunder by the Provincial  Government.   

 

The Bengal Services (Revision of Leave) Rules, 1934, will  apply to all  persons, subject  to the rule -

making control  of  the Provincial  Government,  appointed or re -appointed to service under the Crown 

after the 21st  July 1931.  

 

[See also Chapter XV of the Bengal Service Rules.]   

 

Limit of  absentees. [§12, Act  V, 1861.]  

 

809. (a) The number  of subordinate officers bel ow the rank of Sub-Inspector allowed to be absent on 

leave shall  not exceed 10 per cent.  of the sanctioned strength of such ranks in a district .  This l imit  

shall  not include leave on medical  cert if icate or casual or leave without pay.  
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(b) The number of  Deputy Superintendents,  Inspectors and Sub -Inspectors allowed to be absent on 

leave shall  not exceed 14 per cent.  of the effective numerical  st rength of Deputy Superintendents,  

Inspectors and Sub-Inspectors sanctioned in a district .   

 

Note. --(i)  The term "effective numerical  strength"  means the sanctioned strength minus the casualty 

reserve.  

 

(i i)  In this clause leave means all  kinds of leave and includes sick leave and casual leave.  

  

(i i i) For the purpose of this clause, casualty reserve does not include training reserve.  

  

(c) The number of Indian Police officers allowed to be absent on leave at  any t ime shal l  not exceed 

20 per cent.  of the total  sanctioned  strength of the Province.  

 

Power of  Inspector-General to grant leave.  [§12, Act V, 1861.]  

 

810.  (a) Officers of the Indian Police and Bengal Police Service may be granted by the Inspector -

General  privilege leave and leave on average pay for periods not exceeding six weeks and 

permission to prefix or affix Sunday and gazetted holidays to such leave. T he Inspector-General  is 

empowered to make the necessary officiating arrangements in place of officers of  the Bengal  Police 

Service granted leave in accordance with Appendix XLII.   

 

(b)  In  the  case of  Inspectors officiating as  Deputy Superintendents,  the I nspector-General  may grant 

al l  kinds of leave (except special  disabil i ty leave) and permit  them to prefix or affix Sundays and 

gazetted holidays to such leave.  

  

Note. -(i)  Copies of  notifications  regarding the grant of  leave and officiating arrangements u nder 

clauses (a) and (b) shall  be submitted to the Provincial  Government for publication in the Calcutta 

Gazette.  

  

(i i) If  the grant of leave to any officer is on medical  cert if icate or out of India, Ceylon, Nepal,  

Burma or Aden, the fact  shall  invariably  be stated in the notification sanctioning the leave.  

  

(i i i) The grant of special  disabil i ty leave requires the sanction of the Provincial  Government (vide 

Fundamental  Rules 83 and 83A and Bengal Service Rules 192 and 193).  

 

Leave procedure in the case of  off icers of and above the rank of  Deputy Superintendent. [§12,  

Act V, 1861.]  

  

811. (a) Applications for leave shall  ordinarily be made in Bengal Form No.2395 at  least  three 

months before the date  on which the leave is wanted.  

  

(b) Officers of the Indian  police and Bengal Police service of and below the rank of Superintendent 

and officiating Deputy Superintendents shall  submit their  applications for leave not exceeding four 

mounths through the District  Magistrate (in the case of officers employed in distr ic ts)  and the 

Deputy Inspector-General  to the Inspector-General .  (Assistant and Deputy Superintendents shall  

submit such applications through their  Superintendents.)  In forwarding such applications the Deputy 

Inspector-General  shal l  record. where possible,  his opinion regarding officiating arrangements.  

  

(c) Applications for leave exceeding four months shall  be submitted direct  to the Inspector -General .  

An officer of  the rank of Superintendent  applying for such leave shall  inform his Deputy Inspector -

General ,  while an Assistant or Deputy Superintendent shall  inform both his Superintendent and the 

Deputy Inspector-General .  

  

(d) The Inspector-General  will  obtain a  report  from the Accountant -General  regarding the 

admissibil i ty of the leave applied for  and for ward to the Provincial  Government such applications as  

he is not competent to sanction.  

 

Leave on medical certificates of  off icers of  and above the rank of  Deputy Superintendent. [§12,  

Act V, 1861.]  

 

812. (a) An officer of and above the rank of Deputy Sup erintendent who wants leave or extension of 

leave on medical  cert i f icates shall  forward to the Inspector -General  through his immediate superior 

an application for  permission to appear  before the Medical  Board, supported by a  cert if icate and a 

statsment of his case in tr iplicate in the prescribed from to be furnished by the medical  officer 

at tending him. For  fur ther particulars,  see S.  Rs.  221 -226 of  the Fundamental  Rules and Appendix 8, 

Bengal Service Rules.  

  

Note. -In the case of officers who are st i l l  under the leave rules of Civil  Service Regulations such 

leave Will  be governed by rules in Chapter XLIV of the Civil  Service Regulations (Fifth Edition).   
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(b) Having obtained the necessary permission, the officer shall  present himself before the Medical  

Board which ordinarily assembles  every Monday (except when i t  happens to be a gazetted holiday) 

at  the Medical  College Hospital ,  Calcutta.   

 

Medical certif icates- from whom to be obtained in Calcutta or elsewhere.  

 

813. (a) In Calcutta the duty of  granting med ical  cert i -ficates to and of countersigning cert if icates of 

officers of the Bengal  Police, when such cert if icates are required to be obtained from a Presidency 

Surgeon,  shall  be performed by the Professor of Midwifery, Medical  College. The cert if icate shal l  be 

granted free of charge whether i t  is  given at  the officer 's  private residence or elsewhere. This will  

not,  however,  affect  the right of any officer resident in Calcutta,  who is enti t led to the at tendance of 

a Presidency Surgeon,  to consult ,  in the fir s t  instance, for the purpose of treatment any Presidency 

Surgeon who is not his cert ifying officer. If  he subsequently requires a medical  cert if icate i t  will  be 

granted by the cert ifying officer on the recommendation of the Presidency Surgeon consulted.   

 

(b) In the mufassil  this duty shall  be performed by the Civii  Surgeon or the Civil  Medical  Officer of 

the district .  He shall  on no account  grant medical  cert if icates to officers belonging to other districts 

or countersign such cert if icates unless requested  by the head of the office or department concerned.  

 

Leave of  probationary Assistant and Deputy Superintendents  l iable to departmental 

examination .  [§12, Act V,  1861.]  

 

814.  (a)  No application for leve from any probationary Assistant or Deputy Superint endent l iable to 

si t  for a departmental  examination will  ordinarily be considered if  the following half -yearly 

examination takes place before the expiry of the leave applied for,  unless  the application specifies 

that  the applicant will  at tend the examinati on.  

 

(b) If  such leave is applied for and the application from such an officer is submitted to the 

Provincial  Government,  i t  should be stated that  he is l iable to pass an examination,  and that  the next 

examination will  be held within the period of  the lea ve applied for.   

 

Powers of  Deputy Inspectors -General and Superintendents to grant leave to subordinate police 

off icers and leave procedure.  [§12,  Act  V, 1861.]  

 

815. (a) The Deputy Inspector-General  is  empowered to grant  leave to Inspectors and to make 

officiating arrangements necessitated thereby except in the rank of Armed Inspector the resultant 

vacancy In the rank of Sergeant or Sub -Inspector being fi l led by an officer of the casualty reserve 

In these ranks but before granting leave to European Inspec tors the orders of the Inspector -General  

shall  be obtained regarding officiating arrangements.   

 

Note. -There is no objection to an Indian Sub -Inspector acting in a vacancy caused by the grant of  

leave to a European Inspector when no Sergeant is available.  

 

(b) Superintendents are empowered to grant leave to Sergeants provided that  substi tutes are not  

required. In cases  where substi tutes are required. the previous sanction of  the Range Deputy 

Inspector-General  shal l  be taken and if  no substi tute is availabl e in the Range the Deputy Inspector - 

General  shall  refer the matter to the Inspector -General .   

 

(c) Superintendents are also empowered to grant leave to Sub -lnspectors and officers of lower rank. 

If  the number of Sub-lnspectors to whom the Superintendent f inds i t  necessary to grant leave 

exceeds the number of Sub -lnspectors provided for the casualty reserve of a district ,  he sh!ould, if  

substi tutes are required, f irst  ascertain from the Deputy Inspector -General  whether  i t  will  be 

possible to provide substi tutes from the reserve of other districts in the Range.  If  the Deputy 

Inspector-General  cannot provide substi tutes ,  the Superintendent shall  curtail  the grant of leave.   

 

(d) Applications for leave shall  be made in Bengal Form No.40. (For leave register see  regulation 

917.)   

 

(e) The Superintendent shall  forward all  applications for leave,  except casual leave, from Inspectors  

to the Deputy Inspector-General  through the District  Magistrate.  Applications shall  be submitted in 

ample t ime, and in forwarding them, the Superintendent and the District  Magistrate should remark 

whether the leave is recommended, and if  so, how the work of the officer going on leave will  be 

performed. If  leave is not recommended in any case, full  reasons should be given.  

 

In case of an application for leave on medical  cert if icate,  an Inspector may, with the approval of the 

District  Magistrate,  be granted leave in anticipation of sanction.  

(f)  The Superintendent shall  report  promptly to the Deputy Inspector -General  of the Range the date  

on which an Inspector or a Sergeant  proceeds on leave and returns to duty..   

 

Note. -(i)  Orders regarding the grant of leave to Inspectors and officiating arrangements  necessitated 

thereby shall  be published in the Calcutta -Gazette.   
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(i i)  If  the grant of leave to any officer is on medical  cert if icate or "out of India,  Geylon, Nepal. ,  

Burma or Aden" the fact  shall  inveriably be stated in the notification or order sanctioning the leave.  

(g) The Deputy Inspector-General ,  Intell igence Branch,  shall  invariably  be consulted before an 

Inspector or a Sub-Inspector of the District  Intell igence Branch is granted leave.  

 

Medical certif icate.  

 

816. (a) No fee shall  be charged ,by a medical  officer in the service of the Crown for granting sick 

cert if icates,  whether the cert if icate is granted at  the private residence of the applicant or  elsewhere.  

 

(b) Medical practi t ioners shall  be careful to see that  sick cert if icates are not granted unti l  they are 

fully acquainted with the reasons that  have caused the applicant to r eport  sick. It  shall  be the duty,  

of the medical  officer to ascertain particulars regarding the applicant 's  previous medical  history as 

well  as whether he is really on leave and the district  to which he belongs. The fact  that  this has been  

done shall  be mentioned in the medical  cert if icate.   

 

Leave on medical certificate of  off icers of  and below the rank of  Inspector and other 

subordinate off icers.  [§12, Act V, 1861.]  

 

816A. (a) A subordinate officer in superior service who wants leave or extension of  leav e on medical  

cetif icate shall  submit an application to the Superintendent through his immediate  superior.  The 

application shall  be accompanied by a cert i f icate given by a registered medical  practi t ioner or by a 

request  for the issue of a requisit ion for ex amination by a medical  officer in the service of the 

Crown. Police officers  under treatment in a police hospital ,  who require leave on discharge from the 

hospital ,  shall  be granted such leave as may be recommended by the Civil  Surgeon or the medical  

officer in charge.   

 

Note. -(i)  In the case of officers on leave outside Bengal medical  cert if icates may be obtained from 

the registered medical  practi t ioners of the province concerned.  

 

(i i) In the case of a servant of the Crown in inferior service the authorit y competent to grant the 

leave may accept such cert if icate as i t  may deem sufficient.   

 

(For further instructions and form. of medical  cert if icate see S. Rs. 227 -229 and 229A of the 

Fundamental  Rules and Appendix 8,  Bengal Service Rules.)   

 

(b) When applicants are reported by their  departnientaI superiors as having reasons other than or  in 

addit ion to i l lness for applying for sick leave, they shall  be kept  under close observation to enable 

the medical  officer to satisfy himself whether or not leave is absol utely necessary, and his f inal  

decision shall  be based on the result  of such observation.  

 

(c) If  in any case ,  the cert if icate granted by a registered medical  practi t ioner is found on enquiry to 

be false the fact  shall  be reported to the Council  of Medic al  Regist ration.  

 

(d) All medical  cert if icates upon which leave of any kind is  granted or extended should be fi led with 

the medical  history sheet.   

 

(e) The authority competent to sanction leave may at  i ts  discretion secure a  second medical  opinion 

by requesting the Presidency or Civil  Surgeon (or in the case of the Railway Police the Chief  

Medical  Officer concerned) to have the appl icant medically examined.( see  regulation 813.)  In such 

cases the necessary particulars regarding the applicant 's  previous medi cal  history shall  be given as 

far as available for the information of medical  officer.  

  

(f)  If  in  any case the opinion of  the Presidency Surgeon or the Civil  Surgeon is unfavourable to the 

applicant,  an appeal shall  l ie to the Medical Board and the decisi on of the Board shall  be final .  Such 

appeals should be made within 15 days from the date of communication to the applicant of the result  

of the medical  examination.  

  

(g) Applications for  permission to appear before the Medical  Board shall  be made to the 

Superintendent or the head of the office,  as the case may be. Having obtained the necessary 

permission, the officer  concerned shall  present himself with the medical  cert if icate before the Board.  

[See clause (b) of regulation 812.]   

 

Classif ication of  constables for purposes of  leave.  

 

817. Constables shall  be treated as in superior service for the purposes of leave.  (Government of  

India,  Finance Department No.  428P.,  dated the 21st  January 1906, forwarded with Bengal  

Government Order  No.  897J.,  dated the 7th  February 1906.)   

 

Casual leave.  [§12, Act V, 1861.] 
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818. (a) Casual leave is not recognised by the Fundamental  Rules, and an officer absent on this leave 

is not treated as  absent from duty.  No arrangement  should be made to supply the place of officers 

absent on such leave. The officer granting the leave and the officer taking i t  shall  be held 

responsible if  the public service suffers in any way from the absence of the officer on casual leave.  

Casual leave,  should only be granted be claimed as  of right  or given when the interests of public  

service forbid i t .[See S. R.  261  of the Fundamental  Rules and Note‘2, Rule 195, Bengal Service 

Rules, Part  I]  

 

(b) The various authorit ies empowered to grant casual  leave or permission to leave a station or  

charge during gazetted holidays are:  -  

 

(i )  Inspectors-General  

In the case of Deputy Inspectors -General  and of gazetted officers employed in his office.  

 

(i i)  Deputy Inspectors -General--   

In the case of Superintendents (subject  in the case of  officers employed in di stricts to the 

approval of the District  Magistrate) and clerks and other subordinates employed in their  own offices.  

(i i i) Superintendents-  

In the case of Assistant or Deputy Superintendents and Inspectors (subject  in the case of those 

employed In districts to the approval of the District  Magistrate and of those posted to the Criminal 

Investigation Department and Intell igence Branch to the approval  of the Deputy Inspector -General) 

and all  officers below the rank of Inspector,  clerks and other subordinates .  

  

(iv) Subdivisional  Police Officers -  

In the case of Assistant Sub -Inspectors,  head constables,  naiks and constables.  

  

(v) Inspectors  except Armed lnspectors --   

In the case of constables employed under them, provided that  the Superintendent al lows them  to 

exercise this power.  

 

(c) Casual leave may not be combined with any other leave, and may not ordinarily extend to more 

than ten consecutive days in the calendar  year,  or  to more than ten days in all ,  but  in the case of 

constables,  naiks.,  head constab les and Assistant Sub-Inspectors,  who are inhabitants of  (i ) Bengal,  

(i i) Bihar, Orissa and Assam, and (i i i ) provinces west of Bihar,  i t  may be extended to 14, 16 and 18 

days, respectively.  In the case of  Inspectors,  Sub -Inspectors and Sergeants such leave  may be 

extended to a maximum period of 15 days in a calendar year.  If  casual leave is taken in extension of 

gazetted holidays, those holydays shall  be counted as part  of the leave.   

 

(d) If ,  in exceptional circumstances, the sanctioning authority grants f or urgent special  reasons, a  

few days more than the normal  number of days permissible,  the grant,  with the reasons, must  be 

reported at  once to the Inspector -General .  In the case of officers of and above the rank of Deputy 

Superintendent such reports shall  be submit ted by the Inspector-General  for the information of the 

Provincial  Government.  

  

(e) In all  cases in which the officer asking for casual leave, or for  leave of absence during holidays,  

desires to absent him-self  from the jurisdiction of the offic er empowered to grant the request ,  this  

fact  shall  be clearly stated in the application.  

  

(f )  Deputy Inspector-General  shall  report  to the Inspector -General  demi-officially whenever  casual  

leave or  leave of absence during gazetted holidays is granted to S uperintendents.  

  

(g) Superintendents shall  notify to the Deputy Inspector -General  and to the Inspector-General  as  

well  as to their  own offices their  addresses during such leave.  Other officers shall  report  their 

addresses to the sanctioning authority.  

 

(h) An officer  who takes casual  leave when on tour is  not  enti t led to draw daily allowance during 

such leave.  

  

(i ) If  casual leave is overstayed and the overstayal is bona f ide and no furtner casual leave can be 

granted, the whole period shall  be converted  into regular leave. If  the over staval is not bona f ide 

the casual leave originally granted shall  be commuted to regular  leave and the period overstayed 

shall  be dealt  with under Fundamental  Rule 73 and Bengal Servlce Rule 158 as overstayal of regular 

leave.  

 

Casual leave register.  [§12, Act V, 1861.]  
 

819. The authority which grants casual leave shall  cause a register to be maintained. In the case of 

subordinate police off icers the register shal l  be kept in B.P.  Form No.159 in the Reserve office. 

Subdivisional Police Officers and Inspectors empowered to grant such leave shall  invar iably send a 

copy of their  orders to the Superintendent for entry in this register.  
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In the case of other officers a register in Bengal Form No.107 shall  be kept.  These regis te rs shall  be 

examined by inspecting officers.  

 

 

 

Hospital  leave. [§12, Act V, 1861.] 

 

820. (a) The Superintendent may grant hospital  leave to police officers of rank not higher than that  

of Assistant Sub-Inspector and head constable or to launch ratings (in cluding serangs and drivers).  

The grant of this leave is regulated by S.  Rs. 269A -272  of the Fundamental  Rules and Bengal  

Service Rules 200, 200A  and 201.  

  

Note. -The hospital  leave of those members of the police force,  who are. st i l l  under  the leave rules  of 

the Civil  Service Regulations and are enti t led to hospital  leave under Article 288,  Civil  Service 

Regulations, will  be governed by that  art icle.   

 

 (b) Unlike ordinary leave,  this leave may be granted irrespective of the 10 per cent .  l imit .   

 

(c) To enable the Superintendent to grant this leave,  the Civil  Surgeon shall  furnish him weekly with 

a l ist  of officers who are sick in police hospital  or are  receiving medical  aid as outdoor patients,  

with recommendation as to the period of  leave required.  

 

(d) In the case of an officer who is under treatment in a police hospital  but to whom this  concession 

cannot be granted, the procedure should be to grant him, on medical  cert if icate,  casual leave,  subject  

to the provision of regulation 818 or such other leave as may be due to him.  

 

Line leave.  [§12, Act V, 1861.] 

 

821. Leave from parade and other  duties in the l ines may  be granted to officers discharged from 

hospital ,  but st i l l  weak,  on the recommendat ion of the Civil  Surgeon, for not more than 10 days. The 

Civil  Surgeon, in recommending such leave,  should consider whether any such convalescent can be 

put on l ight duty.  

 

Sick at station leave.  [§12, Act V, 1861.] 

 

822.  Officers of and below the rank of Inspector when unable to attend to their  duties occasional ly 

on account of  bona f ide i l lness shall  be regarded as "sick at  stat ion" for the first  three days on each 

occasion of  their  i l lness and this period shall  not be debited to their  account  of  casual  leave.  Any 

period in excess  of three days shall  be debited to the casual leave account.  If ,  however,  the period in 

excess is not  covered by the amount  of casual leave at  their  credit  the whole period of leave 

including the three days "sick at  stat ion" shall  be treated as regular leave.   

 

Leave to proceed to Pasteur Institute.  

 

823. For rules regarding the grant of  leave to servants of  the Crown proceeding to the Pasteur 

Insti tute.  and hospitals in Calcutta,  for treatment,  see the memorandum issued with the  Government 

of Bengal,  Public Health and Local Self -Government Department let ter No. 2193(180)Medl.,  dated 

the 25th September 1940.  

 

Leave of  off icers enrolled in the Auxiliary Force.  [§12, Act V, 1861.] 

 

824.  (a) The Inspector-General  may, on receipt  of applications from Officers Commanding the 

Auxiliary Forces,  India, grant leave to officers enrolled in those forces for the purpose of at tending 

dril l ,  musketry,  or  camps of exercise.  Such leave should not be deducted from any casual or other  

leave which may be admissible ,  any periods spent in training being regar ded as  duty for the purposes 

of civil  leave and pension.  

 

(b) In the case of  subordinate officers  such leave may be granted by the heads of  the offices 

concerned. [Government of India Order No. A. 1118 -1. (A. G. A. F.)  and Bengal Government  

Memorandum No.447 P.L.,  dated 16th February 1921.]  

 

Leave of  hospital  subordinates.  

 

825. Leave applications of Assistant or Sub -Assistant Surgeons at tached to police hospi tals shall  be 

dealt  with by the Medical  Department,  while those of compounders and other subordin ates shall  be 

dealt  with by the Superintendent in consultation with the Civil  Surgeon.  

 

Leave of  Clerks.  

 

826. (a) Superintendents are empowered to grant  leave of  absence to clerks  serving under them up to 

six months, provided local arrangements can be mad e to carryon the work. Applications for leave 
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other than those with which the Superintendent is qualified to deal will  be forwarded to the Deputy 

Inspector-General  of the Range concerned for orders.  A register of leave shall  be maintained in B.  P.  

Form No.177. Application for leave shall  be in Bengal Form No.40.   

 

Leave account.   

 

(b) F. R. Form No. 9A shall  be maintained for each clerk and shall  be kept with the service book. 

The head clerk shall  check and init ial  each account. .  (See regulation 919.)   

 

Note.-The rules  regarding casual leave will  be found in regulation 818.  

 

Lapse of  grant of  leave.  [§12, Act V, 1861.] 

 

827.  Unless specially ordered otherwise,  1eave must  begin within 35 days of the date of the order  

granting i t .  After that  period fresh orde rs must be obtained before an officer can avail   

himself of such leave.  

 

Leave of  off icers transferred or under orders of  transfer.  [§12, Act V, 1861.] 

 

828. When an officer is transferred or is under orders of transfer to a new district  or post  ,  no leav e 

shall  be granted to him within three months from the date of  the order  of transfer without the 

sanction of the authori ty who made the transfer."  

 

Substitutes for officers on leave.  [§12,  Act  V, 1861.]  

 

829 The duties of  an officer  on leave when no offi ciating arragement is  admissible,  shall  be 

discharged by another officer in the same dis trict .   

 

Overstaying leave .  [§12, Act V, 1861.] 

 

830. No officer shall  overstay the leave he has obtained. If  an officer has applied for an extensIon of 

his leave,  but  has  received no information that  an extension has been granted,  he shall  rejoin his 

appointment on the expiry of  his leave.  

 

 

 

 

 

 

Officers to report their addresses when proceeding or returning from leave.  

 

831. (a) Officers of  or above the rank of  Deputy  superintendent shall ,  before proceeding on leave,  

inform the Assistant Inspector -General  of  their  addresses while on leave. Subordinate officers of or 

below the rank of Inspector shall  report  their  addresses during leave to the Reserve office.  

(b) Officers of and above the rank of Assistant Superintendent arriving in Calcutta,  when proceeding 

on or returning from leave or passing through Calcutta on transfer or on duty ,  shall  report 

themselves at  the office of the Inspector -General  and record their  addresses in Calcutta  in the book 

prescribed for the purpose.     

 

Recall  from leave.  [§12, Act V, 1861.] 

 

832. The authority granting leave is empowered to revoke the order and recall  the officer to duty.  

(See Fundamental  Rule  70 and Bengal Service Rule 156.)   

 

Leave not  to be granted to off icers l ikely to be dismissed or removed from service.  [§12, Act V, 

1861.] 

 

833.  Officers against  whom charges are  under enquiry which may result  in dismissal  or removal from 

service shall  not be granted leave. If ,  whi le an o fficer is on leave (other than leave on medical 

cert if icate) a charge is drawn up against  him which may end in his dismissal  or removal,  the leave 

shall  be cancelled and the officer placed under suspension.  

                  

                               11.-Postings and Transfers.   

 

Authority competent to make transfers.  [§12, Act V, 1861.] 

 

834.  (a) The Inspector-General  may transfer  Deputy Superintendents (other than officers officiating 

or about to officiate as Superintendent) from one district  to ano ther or from the headquarters of a 

district  to a subdivision and vice versa.  
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Nota. -All  such transfers and transfers of officiating Deputy Superintendents shall  be reported to the 

Provincial  Government for publication in the Calcutta Gazett t .   

 

(b) The Inspector-General  may also transfer subordinate  officers throughout  the general  police 

district .   

(C) The Deputy Inspector-General  may transfer subordinate officers (including compounders 

attached to police hospitals)  from one district  to another within his Range,  but the Civil  Surgeons of 

the districts concerned should be consulted before compounders are transferred. All  postings and 

transfers of Armed Inspectors,  European Inspectors of the Town or Railway Police and Sergeants  

will  require the Inspector-General 's  previous approval.  The Deputy Inspector -General  of Police, 

Armed Forces, may transfer Armed Inspectors within his Brigade.   

 

Note. -All  orders regarding the transfer of Inspectors shall  be published in the c alcutta Gazette.   

 

(d) Superintendents may transfer subordinate officers with in the district .  They shall  determine all 

postings and transfers  personally and shall  record the order in the disposit ion register in their  own 

handwrit ing.  

 

See Note to S. R. 111 of the Fundamental  Rules.  

(e) The Deputy Inspector-General ,  Intell igence Branch, .should invariably be consulted before 

Inspectors and Sub-Inspectors are transferred from the District  Intell igence Branch.  

 

General instructions regarding transfer of  subordinate police off icers.  [§12, Act V, 1861.] 

 

835 (a) All police off icers,  under section 22 of the Police Act,  1861, may be employed as such in 

any part  of the general  police district .  But  as a general  rule,  police officers other than Inspectors 

shall  be considered to belong to the district  in wh ich they are serving.  

 

 (b) The number of transfers should be reduced to a minimum. The exigencies of sickness , leave,  

promotion, retirements,  serious misconduct and other unpreventable causes make a certain number of 

changes unavoidable.  All  the more the refore is i t  incumbent  on Superintendents  and Deputy 

Inspectors -General  to  abstain from making transfer,  part icularly transfers of officers in charge of 

investigating centres,  when such transfers can be avoided. (See regulation 877.)   

 

 

(c) Officers who are granted leave shall ,  on the expiry of their  leave,  ordinarily be sent back to the 

station from whict  they took leave, unless  they have completed their  full  period of service there as 

laid down in regulation 836.  

 

Periodical transfers of  subordinate poli ce off icers .  [§12, Act V, 1861.] 

 

836. (a) The following rules shall  be observed regarding the period Inspectors,  Sergeants,  Sub -

Inspectors,  Assistant Sub -Inspector.s,  head constables,  naiks and constables shall  remain In one 

district ,  subdivision,  police -station or outpost ,  Court  or Reserve office or on guard duty: -  

 

Inspectors-  

 

Without the approval of the Inspector -General  no Inspector shall  remain for more than ten years in 

one district  and without the approval of the Deputy Inspector -General  for more  that  f ive years in a  

subdivision. The periods mentioned refer to services as an Inspector.  European Armed and Town 

Inspector posted to Darjeeling, Howrah, Alipore, Barrackpore and Jalpaiguri  shall  not ordinarily 

remain there for more than two years .   

 

Sergeants-  

 

Ordinarily no Sergeant shall  remain in one district  for mor than f ive years.  In the case of Sergeants  

posted to Darjeeling the peroid shall  ordinar ily be two years .   

 

Sub-Inspectors-  

 

There is no l imit  to the period for which a  Sub -Inspector may remain in one district .  Ordinarily no 

Sub-Inspector shall  remain at  one police -station or outpost ,  Court  or Reserve office for more than 

three years or in the Railway Police for mor than five years;  but the period may be prolonged for 

special  reasons to be recorded as a district  order.   

 

Assistant Sub-lnspectors, head constables, naiks and constables -   

 

Ordinarily no Assistant Sub -Inspector,  head constable, naik or constable shall  remain at  one police -

station or outpost ,  Court  or Reserve office or on order ly duty,  as the case may be,  for more than two 

years.  No Assistant Sub-Inspector shall  ordi  nari ly remain in the Railway Police for more than five 

years.   
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(b) Officers appointed as instructors in the Police Training College shall  not ordinarily remain on 

such deputation for more than three years unless they are themselves will ing to stay and continue to 

work efficiently.  

 

 (c) Deputy Inspectors -General  shall  work up to these periods in making and supervising transfers 

and postings.  

 

(d) Superintendents shall  report  the l iabil ity of their  subordinates to transfer at  the end of the 

prescribed period. .   

 

Periodical transfers of  Head clerks, accountants, cashiers and Reader clerks.  

 

837. No Head Clerk,  Accountant,  Cashier and Reader Clerk can be allowed to ho ld his appointment 

uninterruptedly for  more than seven years.Afterholding i t  for  that  period, be shall  ei ther be 

transferred or shall  go on leave for at  least  120 days.  Superintendents shall  be held responsible for 

reporting to the Deputy Inspectors -qeneral  the l iabil i ty of . their  subordinates to transfer under this 

regulation.  Inspecting officers should look into the matter at  the t ime of their  inspections.  

 

Transfer of Head Clerks,  Accountants,  Cashiers,  Reader Clerks and other clerks within the Range 

will  be made by the Deputy Inspectors -General .   

 

Officers transferred to move within ten days. [$12,  Act  V,  1861.]  

 

838. (a) Every order t ransferring one officer to take the place of another shall  indicate which officer 

is to move first .  Such officer and eve ry off icer transferred who has not  to be relieved, shall  start  

within ten days of the date of the order unless he is specially directed to move earl ier or later.   

 

(b) For rules regarding joining t ime see Chapter XI of the Fundamental  Rules and of  the Beng al  

Service Rules.  

 

Transfer of  charge [$12, Act  V, 1861.]  

 

839.  (a) The charge of any office, stat ion or  post  shall  be made over and taken over by the relieved 

and relieving officers personally in each other 's  presence at  the headquarters of the  former, except  

when special  permission has been given by the, Inspector -General  or the Provincial  Government,  as  

the case may be,  for the transfer of  charge to be effected otherwise (see S. R.  11 of  the Fundamental  

Rules and Rule 28 of the Bengal Service Rules).   

 

(b) When an officer assumes charge as Superintendent,  Additional Superil l tendent,  Assistant or 

Deputy Superintendent,  he shall  sign a charge cert if icate in duplicate in Bengal Form No. 2403 and 

forward one copy to the Inspector -General  and one to the Acco untant -General .  The relieving officer 

shall  also report  his assumption of office to the District  Magistrate and the Deputy Inspector -

General  of the Range.  (See regulation 1069.)  

 

                                                     CHAPTER XVI.  

 

                              Resignation, Retirement, Pension and Gratuity.  

 

Resignation [$241 (2)  (b),Government of  India Act, 1935 and $2, Act V, 1861 read with section 

243 of  the Govt. of  India Act,1935.]  

 

840. (a) All resignations shall  be in writ ing, signed  by the person making the application.   

 

(b) The resignation of  a police officer can be accepted by the officer who has power to dismiss him, 

and a resignation tendred and accepted cannot be withdrawn without the permission of the officer 

who has accepted i t .   

 

(c) A police officer is  enti t led to resign on giving two months ' notice. Ordinarily the notice should 

not be insisted on if  the reasons for resignation are satisfactory; but if  the officer wishes to resign 

while an enquiry is being made which may le ad to his prosecution or dismissal ,  or when heavy duties  

are devolving on the force the full  term of  the notice shall  be enforced. On the other  hand,  the 

officer resigning has no right to  demand to be retained in the service t i l l  the expiry of  the full  per iod 

of notice, but the ' officer empowered to accept his resignation may,  for sufficient reasons to be 

stated in writ ing,  discharge him either  at  once or any t ime within the two months from the date the 

resignation is tendered.  

 

Leave to he granted before invaliding .  

 

841. (a) An officer shall  not ordinarily be retired as physically unfit  unti l  the effect  of granting him 

prolonged leave bas been found to do him no good. (See S. R.  219 of the Fundamental  Rules and 

Appendix 8, Bengal Service Rules, Part  I.)   
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(b) When a Civil  Surgeon is asked to examine an officer to see whether he is unfit  for further 

service, he shall  be informed of his age as recorded in his service book or roll .   

 

Principle to determine age when date of  birth is not known.  

 

842.  The principle laid down in the note under art icle 283 of  the Audit  Code, Volume I,  shall  be 

followed in determining age when the exact date of birth is not known.  

 

Application for extension of  service and compulsory retirement.   

 

843. (a) Applications for extension of service of officers who are about to attain, or who have 

attained, the age of 55, shall  be submitted six months before the expiry of the term of service,  

whether original  or extended.  

 

(b) Fundamental  Rule 56 and Bengal Service Rules 75 -79 contain orders regarding compulsory 

retirement.   

 

Note. -If  a Superintendent is of opinion that  a clerk, who has attained the age of  55, should be 

compelled to retire,  he will  report  the matter to the Deputy Inspector -General  for orders.   

 

Return of  Off icers attaining the age of  55.   

 

844. (a) An annual return in B. P. Form No.  160 showing the names of officers whose appointments 

the Superintendent  is not competent to fi l l  and who will ,  during the following calendar  year,  at tain 

or pass  the age of  55,  or may exceed the per iod of any extension of service already granted, shall  be 

submitted to the Deputy Inspector -General  on the Ist  September.  

 

(b) The return shall  be submitted in duplicate in two parts -one relating to officers whose 

appointments the Deputy Inspector -General  is competent to fi l l  and the other relating to officers 

appointed by the Inspector-General .  The original  copy of the former shall  be retained in the Deputy 

Inspector-General 's  office and the duplicate  copy with the orders  noted in the appropriate col umn 

shall  be returned to the Superintendent.  Both copies  of the lat ter will  be forwarded by the Deputy 

Inspector-General  with his recommendations to the lnspector - General  for orders.   

 

Pensions and gratuities.  

 

845. (a) Pensions and gratuit ies are regulat ed by the Civil  Service Regulations. The regulations 

below contain addit ional instructions that  will  be helpful in the correct  preparation and submission 

of pension cases.   

 

Note. -The rules in the Civil -Service Regulations are to be read as superseded by r ules 13 and 14 of 

the Superior Civil  Services Rules to the extent indicated in those rules.   

 

(b) Every effort  should be made to submit  pension cases  complete and without delay so that  no 

hardship may be caused to officers in the ear ly days of their  ret ire ment.   

 

Power to sanction pension or gratuity.  

 

846. (a) Applications for pension of officers of and above the rank of  Deputy Superintendent shall  

be forwarded by the Inspector -General  to the Accountant -General  for Submission to the Provincial  

Government for sanction.  

 

(b) The Inspector-General  is the sanctioning authority in the case of pension or  gratuity of  

Inspectors,  Sub-Inspectors,  Sergeants,  Assistant Sub -Inspectors,  head constables,  naiks and 

constables and of members of the clerical  and other esta blishments.  Pension papers of these officers 

shall  be submitted by the heads of offices concerned to the Inspector -General  for orders.   

 

 

 

(c) Deleted.  

 

Amount of  pension.  

 

847. (a) The pension admissible to an officer,  whose pay at  the date of discharge does not  exceed 

thirty rupees, will  be  determined according to the rules prescribed in chapters XVII to XIX of the 

Civil  Service Regulations for  the calculation of pensions for superior service,  except that  al l  service 

in the police after the age of eight een years  is qualifying service.  

 

(b) The pension admissible to an officer,  whose pay at  the date  of discharge exceeds thir ty rupees,  is 

determined by the rules which apply to ordinary service, except that  Service rendered after the 
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completion of  twenty years  of age,  and declared by Chapter XX of the Civil  Service Regulations to 

be qualifying, is treated as superior service.  

(c) When a police off icer,  by promotion to a pay exceeding thirty rupees, loses any benefit  as to 

pension which he would have enjoye d had his pay remained unchanged, his  pension may be regulated 

as if  he had not received the promotion.  

 

Superannuation or retiring pension.  

 

848. (a) Six months before the date of expiry of the service or  every officer,  or as  soon as orders 

have been passed on any application submitted for an extension of service, a  statement of  his service 

shall  be prepared in accordance with the instructions contained in art icle 907 (a) Civil  Service 

Regulations.  

(b) The statement of officers above the rank of Assistan f Sub-Inspector will  be submitted to the 

Accountant -General ,  with a cert if icate as prescribed in art icle 907 (b),  Civil  Service Regulations. On 

i ts return, immediate steps shall  be taken to verify any portion of the service which remains 

unverified. If  this cannot be done, the procedure laid down in art icle 908 (e),  Civil  Service 

Regulations, shall  be followed.  

 

(c) For officers of  and below the rank of  Assistant Sub -Inspector  the pension roll  shall  be prepared 

as directed in art icle 824, Civil  Service Reg ulations. Such periods of service as  have to be veified in 

other offices shall  be verified in good t ime.  

 

(d) As soon as  the service of an officer has been duly verified, the formal application for pension  

shall  be prepared in A. G. B. from  No.25, C.  S. R. (Bengal Form No.2397), and shall  be submitted to 

the Inspector-General 's  office as  soon as  the officer has retired from service,  except that  the 

applications of Sub-Inspectors shall  be submitted direct  to the Accountant - General .   

 

Invalid pension.  

 

849. (a) As soon as an officer has submitted a medical  cert if icate of incapacity for further service in 

accordance with art icle 442, Civil  Service Regulations, steps shall  be taken to verify his  service as  

laid down in regulation 848 above, and his formal appl ication for pension shall  be submitted with 

the least  possible delay.   

 

(b) The retirement of an officer who is inval ided from service should take effect  from the date of the 

invalid medical  cert if icate (vide Government of Bengal.  Finance Department,  Memor andum 

No.8405-8527F. ,  dated the 13
t h

 August 1937) .  

 

(c) Police officers who are cert if ied by a  medical  officer as incapable of further service on account 

of contracting venereal  disease which is the direct  result  of irregular habits,  are debarred by the 

provisions of art icle 454 of the Civil  Service Regulations from any claim to pension.  

 

Anticipatory pension.  

 

850. In cases where there is reason to believe that  there will  be delay before the necessary enquiries 

preliminary to the sett lement of the amount of the pension can be completed, and the pension finally 

sanctioned, the Superintendent shall  obtain from the would -be pensioner a declaration in the form 

prescribed in art icle 925(a),  Civil  Service Regulations, for the grant of an anticipatory pension and  

submit i t  to the Inspector-General  (or in the case of Sub -Inspectors to the Accountant -General  

direct)  without delay.  This shall  be accompanied by certain documents which are mentioned in 

Appendix LI, i tem (xxviii) .   

 

 

Counting of  Previous military servic e of  British and Indian exservice men towards civil  

pension.  

 

851. (a) Indian commissioned officers,  non -commissioned officers  and men of the Indian Army and 

non-combatant departmental  and regimental  employees and followers of the supplemental  services. 

who,  on discharge ' from the army have rendered service in the police qualifying for civil  pension, 

may be allowed to count,  as part  of such service, their  previous mili tary service rendered after 

at taining the age of 20 years,  provided i t  was pensionable und er mili tary rules but terminated before 

a pension was earned in respect  of i t .  Non -commissioned officers and men of  the Brit ish Service,  

Warrant officers and departmental  officers  of the commissary in respect of  service with their  units or  

departments in India,  may also be allowed similar concessions (vide Article 356,  Civil  Service 

Regulations).   

 

(b)  The Provincial  Government may allow mili tary service (continuous or non -continuous) to count 

as part  of the subsequent civil  service even in cases  where the  mil i tary service was followed after  a 

lapse of t ime by the civil  service (vide  Government of India,  Finance Department,  order No. F.  12 -

XXXVI- R.II /33, dated 23rd December  1933).  
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The State Government  may also allow mili tary service, which has earned a mili tary pension, to count 

towards civil  pension subject  to conditions analogous to those laid down in art icles 511 -514 of the 

Civil  Service Regulations, i .e. ,  any gratuity which has been received should be refunded, whereas 

pensions should cease,  but the amount intermediately drawn need not be refunded.   

 

(c)  For the purpose of computing the civil  pension admissible,  Superintendents should see that  the 

previous mili tary service of al l  ex -service men serving under them is verified by the Controller of 

Mili tary Account concerned ,  immediately on their  confirmation and a cert if icate of verification and 

a report  on the following points obtained from him: - 

 

 (i ) whether the mili tary service, including service with the colours in addit ion to service in the 

reserve, was pensionable under mili tary rules but terminated before 'a pension had been earned in 

respect of i t ;   

 

(i i)  whether the employee belonged to one of the classes mentioned in note 2,  under  Art icle 356 of  

the Civil  Service Regulations;   

 

(i i i)  whether  any bonus or gratuity in l ieu of pension was received by the employee for his army 

service, and if  so,  whether the same was refunded;  

 

(ivj  whether  the whole of the mili tary service or what portion of i t  was rendered in India;  and  

 

(v) whether mili tary service rendered in India or elsewhere was paid for from Indian Revenues or 

whether a pensionary contrIbution was received by Indian Revenues.  

 

 (d) The certif icate of verification and the report  referred to above of the Controller of Mili tary 

Accounts concerned should be submitted to the Inspector -General 's  office along with the ex -service 

man's sheet roll  for  the army service,  mili tary discharge cert i f icate and the service book for 

transmission to the Accountant -General .  for a cert if icate as to whether th e mili tary service in 

question and half  of the service in the reserve will  count towards civil  pension under  Article 356, 

Civil  Service Regulations.  

 

 

 

 

 

If  the sheet roll  referred to above is not available, an extract  from the Long Roll  should be obtaine d 

from the Officer Commanding the unit  in which the ex -service man served, and submitted with the 

other documents mentioned above.  

 

Note. -The information as to which of the Controllers of Military Accounts should be addressed for 

the verification of the mili tary service of a part icular ex -service man should when necessary be 

obtained from the Controller of Mili tary Accounts and Pensions, Lahore.  

 

Preparation of  pension and gratuity rolls.  

 

852. (a) All pension and gratuity rolls shall  be prepared by the R eserve officer and carefully 

checked by the head clerk with the set  of  questions to be found in AppendixLI.  

 

(b) Thumb impressions shall  be taken with great  care, and such prominent personal marks only as  

appear on the applicant at  the t ime of his reti rement shall  be fully and carefully recorded.  

 

Leave counting towards pension.  

 

853. (a) Article 408 of the Civil  Service Regulations lays down how much leave with allowances 

counts towards pension.  

 

(b) Periods of  leave of  al l  kinds (except privilege and c asual  leave and the first  four  months of leave 

on average pay)  and suspension, not counting towards pension, should be separately shown on the 

second page of the pension roll  in a "leave memo."  

,   

Note. -Periods of  absence without leave and of overstayal o r leave do not count as  service.   

 

Thumb and f inger impressions and photographs of  appicants for pension or gratuity.  

 

854. (a) (i) All applicants for pensions or gratuity with the exception of those mentioned in clause 

(c),  shall ,  at  the t ime of preparation of their  applications for pension,make before the head of the 

office, in the first  page of their  application for pension, in the space provided therein for the 

purpose, impressions of the balls of the thumb and all  the fingers of the left  hand. If  in an y case 

attendance before the head of the office be a matter of difficulty,  or occasion undue expense to the 

applicant,  he may, with the consent of  the head of the office,  give the impressions before a  
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Magistrate,  who shall  satisfy himself as  to the identi t y of the applicant and record a  cert if icate 

stating that  he has done so and that  the impressions have been taken in his presence.   

 

(i i) Impressions similar to those mentioned in clause (i)  above shall ,  at  the same time, be taken in 

duplicate in B.P. Form No.161 and shall  be attached to the applicat ion for pension or  gratuity.   

 

(b) As an addit ional  means of identification for  the purpose, of  payment of  pension or gratuity heads 

of offices shall  forward to the Inspector -General  when submit t ing applications 'for pension or  

gratuity a cert if ied copy of the photograph of each applicant except those mentioned in clause  

(c),  for transmission to the Accountant -General .  In cases in.  which heads of off ices are the 

sanctioning authority the photograph shall  be forwa rded by them direct  to the Accountant -General  

with the copy of the sanctioning order.  Appl icants will  bear the cost  of the photograph.  

 

  

 

(c) This regulation does not apply to persons who have been gazetted officers or persons who hold 

Government t i t les.   

Note.-The  system of obtaining pensioners.  photographs does not apply to family pensions granted 

under the Wound and Extraordinary Pension Rules.  

 

Return of  pension and gratuity rolls .  

 

855. A return of pensions and gratuit ies (including death gratuit ie s) in B. P. Form No. 162 shall  be 

submitted- every month to the Inspector-General  by all  heads of offices.  

 

CHAPTER XVII.  

 

Punishments and Appeals.  

 

General instructions as to punishments.[ §7, Act  V, 1861, read with §243 of  the Government of 

India Act,  1935.]  

 

856.  Officers shall  avoid undue harshness in awarding punishments and shall  discriminate carefully 

between offences connoting moral turpitude and minor offences. Every effort  shall  be made to 

mamtam discipline and to correct  the minor faults of polic e officers by instructions and by warnings 

without resorting to more severe punishments.  

 

In awarding punishment,  the general  character of the offender and the nature of his past  service shall 

be taken into consideration .  No major punishment shall  be awar ded to a police officer,  unti l  

proceedings, as prescribed hereinafter,  have been drawn up against  him.  

 

For the purposes of punishmept an officer officiating in a higher rank shall be deemed to be of that rank.  

 

Note. -Provision for the discharge of proba tionary Sergeants,  Sub-Inspectors,  Assistant Sub -

lnspectors and constables are made in the relevant portion of regulations 739,  741, 743 and 746 

respectively.  

 

Major and minor punishments. [§7, Act V, 1861, read with §243 of  the Government of India Act, 

1935.]  

 

 

857.  Punishments are divided into major and minor. Major punishments include dismissal ,  removal 

from service, reduction, deprivation of approved service increment,  removal from any office of 

dist inction or special  emolument  and award of black marks .  Minor punishments  include censures  

(reprimands for  misconduct),  extra  dri l l ,  extra fatigue duty and confinement to quarters with or  

without punishment dr i l l ,  extra guard, fatigue or other duty.  

 

Powers of  punishment. .[§7, Act  V, 1861, read with §243 of  the Government of  India Act, 1935.]  

 

858. (a) The following are the powers of officers in regard to punishments: - 

 

(1) The Inspector-General  may suspend, reduce, dismiss or remove any police officer of or below the 

rank of Inspector or award to any such po lice officer any one or more of the following punishments,  

namely: -  

 

 

(i ) deprivation of approved service increment ;   

 

(i i)  removal  from any office of dist inction or  special  emolument;   

 

(i i i) entry of black mark against  his name according to. regulation  874;  



 
 

J 48 

 

( iv) censure or reprimand; and  

 

(v) confinement to barracks for a  term not exceeding 15 days with or without punishment dri l l ,   

extra guard fatigue or other duty:   

 

Provided that  the punishments mentioned in sub -clause (v) shall  not be awarded to any 

Inspector,  Sergeant,  Sub -Inspector  or Assistant Sub -Inspector nor shall  punishment dri l l  be awarded 

to any head constable or naik.  

  

A Deputy Inspector-General  has similar power except that  In the case of removal or dismissal  

of Inspectors,  he shall  fo rward the proceedings to the Inspector -General  for orders.   

 

Note.--Forfeiture of leave salary under  Fundamental  Rule 73 and Bengal  Service Rule 158 

(b),  Part  I,  and deduct ions from pay on account of loss of or damage to Crown property shall  not be 

treated as punishment.   

 

(2) A Superintendent may suspend any Inspector subordinate to him, pending enquiry into his 

conduct and may award to him the punishment mentioned in (a)(iv) and enter i t  at  his discretion in 

the officer 's  service record, reporting every c ase to the Deputy Inspector-General  of the Range,  

giving details explanatory of the necessity for his action. He may award to any police officer 

subordinate to him below the rank of Inspector any punishment which may be awarded to such 

officer by the Inspector-Generql or Deputy Inspector -General  under this regulation.If ,  after drawing 

up proceedings against  an Inspector,  the Superintendent  considers that  the offence requires a 

punishment  which he is not empowered to award, he shall  record to the Deputy Ins pector-General  

with his recommendat ions.The Deputy Inspector -General  shall  then pass orders after going through 

the proceedings,  or  if  he considers that  the Inspector should be dismissed or removed from the 

service, shall  forard the proceedings to the Insp ector-General  for orders.   

 

Proceedings against  Inspectors involving recommendations of dismissal  or removal from the service 

should be forwarded by the Superintendent direct  to the Inspector -General  for orders.   

 

(3) Any officer in charge of a district  sh all  have the power of a Superintendent.   

 

(4) An Assistant Superintendent,  Deputy Superintendent,  or Inspector has been empowered to 

suspend any Assistant  Sub - Inspector,  head constable, naik or constable, pending enquiry into his 

conduct.  Assistant and Deputy Superintendents have further been empowered to exercise within the 

districts to which they are attached the powers of a Superintendent under section 7(b) of the Police 

Act,1861, that  is,  to infl ict  on head constables,  naiks arid constables the followi ng punishments: -  

Confinement to quarters for a  term not  exceeding 15 days with or without punishment dri l l ,  extra 

guard, fatigue and other duties,  subject  to the proviso to sub -clause (1) of  clause (a) But  these 

powers shall  not  be exercised in any distri ct  by any Assistant  or Deputy Superintendent without  the 

general  or special  permission of the Superintendent to be given in writ ing.   

 

(5) Assistant and Deputy Superintendents in charge of  sub -divis ions and also those Assistant and 

Deputy Superintendents a t  headquarters to whom the power may be delegated by Superintendents in 

writ ing,  are empowered to infl ict  minor punishments on Sub -Inspectors and officers subordinate to 

them, and in the case of major punishments,  to init iate proceedings and to complete th em, except so 

far as the final  order is concerned.  

 

(6) Subject  to the condition that  the powers shall  not be exercised in any district  without  the general  

or special  permission of  the Superintendents,  to  be given in writ ing and that  there is  no 

Subdivisional Police Officer,  selected Inspectors may be empowered to infl ict  minor  punishments  on 

Assistant Sub-Inspectors,head contsables, naiks and constables under them. Such punishments shall  

be entered in a defaulters ' book to be kept by the Inspector in B. P. Form No. 163. Extracts from the 

register shall  be sent from time to t ime for entry in the Reserve off ice punishment register.   

(b) Every order of punishment infl icted by officers referred to in sub -clauses (5) and (6) of clause 

(a) shall  be put up by the  Reserve officer with the delinquent‘s service book to the Superintendent 

who shall  decide whether in view of the man‘s previous character,  proceedings should be drawn up 

against  him or whether the minor punishment awarded to him requires modification.  

 

NOTE.-An officer  cannot be dismissed or removed from service, by an authority subordinate to the 

appointing authority.  

 

Prior to 1st  March 1936, Sergeants and Sub -Inspectors were appointed by the Inspector -Genera1, and 

Assistant Sub-lnspectors were appointed by the Deputy Inspectors -General .  Such officers therefore 

cannot be dismissed or removed from service by the authorit ies referred to in this regulation but  

officers appointed substantively to those ranks after 1st  March 1936, may be so dIsmissed or 

removed from service.   
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Proceedings against  Sub-Inspectors appointed prior to 1st  March 1936, Containing recommendations 

of dismissal  or removal from the service should be forwarded by the Superintendent direct  to the 

Inspector-General  for orders.   

 

Duties of  a Superintenment in respect of  the discipline of  detachments detailed for duty within 

his jurisdiction from another district.[$7,  Act V, 1861, read with $243 of  the Government of  

India Act,  1935.]  

 

859.  The Superintendent to whose district  a police detachment  is detailed shall  exercise the same 

disciplinary authority over  the police officers of the detachment as over the permanent  force of his 

own district  in the matter of dismissal ,  sustenslon, reduction and award of punishment and any 

appeal admissible  against  an order  of punishment made by him shall  l ie to the Deputy Inspector -

General  of the Range to whom such Superintendent is subordinate  and not to the Deputy Inspector -

General  of the Range from whlch the offender was detailed.  These orders apply mutatis  mutandis to 

offcers other than Superintendents in whose jurisdiction detachments from outside are working.   

 

Punishment of  Sub-Assistant Surgeons,  compounders and menial staff  attached to police 

hospitals.  

 

860.(a) Police officers have no authority to pun ish the Sub-Assistant Surgeon attached to the police 

hospital .  If  there be cause for complaint ,  the Superintendent shall  bring the matter to the notice of  

the Civil  Surgeon for necessary action .  As regards the compounders and menial  staff ,  the 

Superintendent mey infl ict  punishments with the concurrence of  the Civil  Surgeon.   

 

(b) The Bengal Subordinate Services (Discipline and Appeal) Rules, 1936,  apply to compounders in 

police-hospitals.  

 

Proceedings in cases  of  major punishment (section 7, Act V, 1861.)  

  

861.  (a) No major punishment shall  be awarded to any police officer of the subordinate  ranks except  

in proceedings in the prescribed form (B. P.  Form No.164).  

  

Note. --The provisions of this rule do not apply to proceedings based on a judicial  conviction  or on 

the finding of a commission.  

  

(b) The grounds on which i t  is  proposed to take action shall  be reduced to the form of a definite 

charge or charges which shall  be communicated in writ ing to the person charged within a reasonable 

t ime together with a  statement  of the allegations on which each charge is  based and of any other 

circumstances which i t  is  proposed to take into consideration in passing orders on the case.  

 

(c) The person charged shall  be required to put in within a reasonable t ime a writ ten  statement of his 

defence and to state whether he desires to be heard in person. If  he states that  he does not desire to 

put in a writ ten statement or to be heard in person, this  fact  shall  be recorded in the 

proceedings.Where the person charged from whom a writ ten statement is so required fails to present 

the same within the t ime fixed by the enquiring officer,  the enquiring officer may record a  finding 

against  him or make such orders in relation to the proceedings as  he thinks fi t .  

  

(d) An oral  enquiry shall  then be held if  the person charged so requires or if  the authority who has 

drawn up the proceedings so directs.  At that  enquiry oral  evidence shall  be heard as to such of the 

allegations as  are not admitted and the person charged shall  be enti t led to cross  examine the 

witnesses and to have such witnesses called as he may require:  

  

Provided that  the officer conducting the enquiry may, for special  and sufficient reasons to be 

recorded in writ ing, refuse to call  any such witness. The person charged shall  also be allowed to take 

copies of al l  evidence,  both oral  and documentary,  contained in the proceedings.  

  

(e) After the evidence of the witnesses and the further statement,  if  any, in defence of the person 

charged have been placed on record,  the officer conducting the enquiry shall  in  writ ing— 

  

(i ) discuss separately each charge,  

  

(i i)  arrive at  a f inding on each charge, and  

 

(i i i)  make an order or  recommend an order  to the authority empowered to pass  an order.  When the 

enquiring officer belongs to a department other than the police, the proceedings shal l  always be 

forwarded to the parent district /unit  for f inal order.  

 

Note.—In case in which the enquiring officer does not pass  the final  order and recommends an order  

to the authority empowered to pass an order,  the person charged shall  be furnished with a copy of  

enquiring officer ‘s f inding and /  or the recommendations of the forwarding authority, so that  he may 
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at the personal hearing be in a posit ion to object  to or refute anything therein stated which , in his 

opinion, is incorrect .  

 

(f )  The authority empowered to pass the order of punishment shall  grant a personal hearing to the 

person charged if  prayed for and then pass the final  orders.  When the enquiring off icer himself 

passes the final  order,  no pe rsonal  hearing is necessary as  the person charged is present  throughout 

the enquiry.  

 

After the enquiry has been completed and after the punishing authority has arrived at  a  provisional 

conclusion in regard to the penalty to be imposed the accused officer shall ,  i f  the penalty proposed 

is dismissal ,  removal ,  or reduction in rank,  be supplied with a  copy of  the report  of  the enquiring 

officer and be called upon to show cause within a  reasonable t ime not ordinarily exceeding one 

month against  the part icular penalty proposed to be infl icted except in the following cases : --  

 

(i ) where a person is dismissed or removed or reduced in rank on the ground of conduct which has 

led to his conviction on a criminal charge;  

  

(i i) where an authori ty empowered to dismiss o r remove a person or to reduce him in rank is 

satisfied that  for some reason,  to be recorded by that  authority in writ ing,  i t  is  not  reasonably 

practicable to give that  person an opportunity of showing cause;  or  

  

(i i i) where the Governor is satisfied that  in the interest  of the security of the State i t  is  not expedient 

to give to that  person such an opportunity.  

 

Explanation. --If  any question arises whether i t  is  reasonably pract icable to give to any person any 

opportunity of  showing cause against  the act ion proposed to be taken in regard to him, the decision 

thereon of the authority empowered to dismiss or remove such person or to reduce him in rank,  as  

the case may be, shall  be final .  

 

Note.—Where the provisional  conclusion is  different from the finding and recommendation of the 

enquiring officer grounds for such conclusion shall  be recorded.  

 

(g)  Clauses (c)to (e) shall  not apply where the person concerned has absconded, or  where for other  

reasons i t  is  found impracticable to communicate with him.  

 

All  or any of the said clauses may, in exceptional circumstances, and for special  and sufficient 

reasons to be recorded in writ ing, be waived by the officer conducting the enquiry where there is a 

difficulty in observing them  and where such clauses can be waiv ed without injustice to the person 

charged.  

  

(h) If  an order is made placing a police officer under suspension i t  shall  be entered in the ordersheet 

and shall  state what rate of subsistence allowance may be drawn by him. An order releasing an 

officer from suspension shall  state whether  the period under suspension shall  count towards service 

for leave and pension and shall  also state what pay and allowances shall  be drawn for the period 

during which he was under suspension ( vide  rule 72 of the West Bengal Service Rules,Par t  I)   

 

(i ) A copy of the order of punishment shall  be entered in the district  order book and a copy thereof 

furnished to the offender,  his dated receipt  being taken for the order and attached to the proceedings.  

  

(j ) Proceedings in each year shall  be consecutively numbered and the number of the proceedings 

together  with the offence and the punishment shall  be recorded in the service book or roll  of  the 

offender.  

  

(k) The person affected by such order shal l ,  on his deposit ing the usual copy ing fees , be given a 

copy of the whole record or he may provide his own paper and copyist  for the purpose.  

 

(l )  An order of punishment passed on the advice or with the concurrence of a higher authority shall  

be treated as an order of that  authority.  

 

(m) An order of punishment passed in a proceeding shall  not be modified or cancelled without the 

sanction of the appellate authority.  

  

(n) No proceedings shall  be drawn up against  an officer of the rank of Inspector without the sanction 

of the Deputy Inspector-General  except in cases of serious misconduct when a preliminary order of 

suspension has been passed. In such cases  proceedings may be drawn up in anticipat ion of such 

sanction.  

  

(0)  Proceedings against  Inspectors and in cases of serious misconduct again st  officers of and below 

the rank of Sub-Inspector shall  be drawn up by the Superintendent.  In other cases  proceedings may 

be drawn up and evidence recorded by  an officer not below the rank of Inspector (excluding Armed 
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Inspectors  not  so empowered) who sha ll  then submit the record to the Superintendent  for perusal ,  

examination and issue of orders.  

 

NOTE.--Selected Armed Inspectors may be empowered by the Superintendent of Police or by the 

Commandants of the Armed Police Battalions and the Industrial  Area Re serve Force with the prior 

approval of the Deputy Inspector -General  of the Range or the Deputy Inspector -General  Armed 

Forces, as the case may be, to draw up proceedings and record evidence.  

 

(p) With the exception of routine entries in the order sheet an d the recording of the delinquent 's  

"previous character",  proceedings shall  be writ ten up by the enquiring officer.   

 

NOTE.-(i)  The enquir ing officer shall  f inish his enquiry with as  l i t t le delay as possible. As far as  

possible day to day enquiry shall  be held and the enquiry completed and the finding given within a 

reasonable period.  In case of a  delinquent  being placed under suspension special  effort  shall  be made 

to expedite completion of enquiry. If  the enquiry is prolonged beyond a period of one month and a 

half  from the date of a receipt  of the writ ten statement of defence from the delinquent  and of his 

reply stating whether  he desires  to be heard in person in case of  officers under  suspensions and two 

months in other  cases,  a copy of  the order sheet,  shall  be forwarded to the head of the District  /  Unit  

so as to enable him to see why the enquiry could not be completed within the scheduled t ime. If  the 

Superintendent of Pol ice or the head of the Unit  himself conducting the enquiry, the copy of the 

order  sheet shall  be forwarded to the Deputy Inspector -General  of Police.  

  

(i i)  The Head of the District  /  Unit  shall  pass final  orders or make his recommendations to higher  

authorit ies within a fortnight of receipt  of f inding of the enquiring officer,  if  the punishment to be 

awarded is other than dismissal ,  removal or reduction in rank for which the procedure detailed 

earl ier shall  be followed.  

 

(i i i)  When more persons than one are proceeded against  on the same charge or charges as a result  or  

joint  delinquency at  the same place and t ime, i t  shall  be proper for the enquiring officer to held a 

joint  enquiry in the same proceeding fi le but each delinquent shall  have the right of examining and 

cross-examining witnesses, submitt ing writ ten defence and to be heard i n person separately.  

 

Register of  proceedings.  

 

861A. A register of proceedings shall  be maintained in Reserve Office in B. P. Form No. 164A. As 

soon as a proceeding is init iated the Reserve Officer shall  be informed who shall  make necessary 

entries in the  register and inform the enquiring officer of the serial  number  of the proceeding.  

 

Effect of  departmental punishment on prosecutions.[  §7, Act V,1861, read with § 243 of  the 

Government of  India Act, 1935.]   
 

862. The fact  that  any departmental  punishment has been awarded to a police officer shall  not affect  

his l iabil i ty  to prosecution and punishment under any law for the t ime being in force.  

 

Discharge or acquittal  not a bar to departmental punishment.  [  §7, Act V,1861, read with § 243 

of  the Government of  India Act, 1935.]  
 

863. An order of  discharge or acquit tal  of a police officer by a  court  shall  not be a bar  to the award 

of departmental  punishment to that  officer in respect of the same cause or matter.  

 

Retention in service of  police officers sentenc ed by criminal courts.  [  §7, Act V,1861,  read with § 

243 of  the Government of  India Act, 1935.]  

 

864. (a) Every police officer sentenced by a court  for an, offence implying moral turpitude shall , 

unless the Inspector-General  otherwise orders,  be dismissed .  

  

(b)  A police officer sentenced by a court  for an offence not implying moral turpi tude, shall  

ordinarily be dismissed; but,  in tr ival  cases,  some move lenient from of punishment than dismissal  

may be awarded or the offender may not be punished. In such cases the departmental  proceedings 

shall  contain a record of the reasons for dismissing or not  dismissing the offender.  

 

Proceedings based on a conviction. [  §7, Act V,1861, read with § 243 of  the Government of  India 

Act, 1935.]  

 

865. When a police officer  is to be dismissed or some departmental  punishment  is intended to be  

awarded to him on the basis of a charge for which the officer has already been whose finding has 

been accepted by the Provincial  Government,  i t  shall  be sufficient in the departmental  pr oceedings 

to supply a copy of the judgment of the court ,  or f indings of  the commission, the reasons for 

dismissal  or pumshment and the record of the previous character of the offender.  Such proceedings 

shall  not be insti tuted unti l  the final  appeal,  if  any, against  the order of conviction has been heard,  

or the period of l imitation for such appeal has expired.  
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NOTE.-In the case of strictures expressed by a  Court  of Sessions or a Special  Tribunal or the High 

Court ,  if  the Judge or Judges record the opinion  that  a special  enquiry is necessary, such enquiry 

shall  be publicly conducted by a  commission of two officers,  of whom one has had judicial 

experience and neither  belongs to the Police Department.   

 

In cases where a Court  of Sessions or  a Special  Tribunal  or the High Court  has expressed strictures 

but has not definitely recorded i ts opinion that  a special  enquiry is necessary,  the Inspector -General  

should he consider i t  necessary, may move the Provincial  Government for the appointment of a 

commission.  

 

Cases in which criminal prosecution inexpedient. [  §12, Act  V,1861.]  

 

866. In the event of an officer being dismissed on account of an offence for which he is l iable to be 

prosecuted, the reasons which render i t  inexpedient to prosecute the officer shall  be recorded when 

the order  of dismissal  is made.  Such reasons shall ,  unless the officer making the order  of dismissal  

considers i t  inexpedient,  be included in the order,  of which the dismissed officer shal l  receive a 

copy.  

 

Debt.  [  §12, Act V,1861.]  
 

867. (a) All police officers arrested for debt,  or  having recourse to the Insolvency Court ,  shall  be 

deemed to have forfei ted their  appointments unless i t  can be shown that  their  embarrassments have 

been the result  of unforeseen misfortunes, or of circumstances ov er which they could exercise no 

control  and have not proceeded from dissipated or extravagant habits.  Every case in which a servant  

of the Crown is arrested for debt,  or resorts to the Insolvency Court ,  shall  invariably be reported 

through the Deputy Inspectors-General  for the information of the Inspector -General ,  with a copy of 

the schedule fi led in the Insolvency Court  when recourse is had to that  court .   

 

(b) The extent to which a civil  court  may direct  the attachment  of the salary of  an officer is laid 

down in section 60 of the Code of Civil  Procedure, 1908.  

 

Insolvency and habitual indebtedness. [  §12, Act V,1861.]  

 

868.  When a police officer is adjudged or declared an insolvent,  or when as much of the salary of a  

police officer as is  legally attachabl e at  one t ime, is  constantly being attached, has  been 

continuously under  attachment for a  period of two years,  or is at tached for a sum which in ordinary 

circumstances cannot  be repaid within a period of two years ,  he will  be considered l iable to 

dismissal .  Superintendents shall  bring to the notice of the Deputy Inspector -General  and Inspector-

General  al l  such cases, and also the conduct of al l  officers who allow themselves to fall  into 

embarrassed circumstances.  

 

When as much of the salary of a  police offi cer as is legally attachable at  one t ime is  at tached i t  shall  

be specially ascertained— 

  

(i ) what is  the proportion of the debts to the salary and the extent to which they detract  from the 

debtor 's  efficiency as a publice servant ;   

 

(i i)  whether the debtor 's  posit ion is  irretrievable :  

  

(i i i) whether i t  is  desirable under the circumstances of the case to retain him in the particular post 

he occupies, when the matter was brought to notice or in any posit ion under the Provincial  

Government.   

 

The report  and schedule shall  then be submitted to the ]nspector -General  through the Deputy 

Inspector-General  for orders.  

 

Effect of  dismissal or removal.  [  §7, Act V,1861, read with § 243 of  the Government of  India Act,  

1935.]  

 

869. Dismissal  precludes re -employment in the service of Effect  of the Crown, but removal does not.  

 

 

 

 

 

Notif ication of  dismissal in the Gazette.  

 

 870. (a) Ordinary cases of dismissal  of non -gazetted officers need not be notified in the official 

Gazette.  The dismissal  of public servants  shall  be notified in the official  Gazette  only in the 

fo11owing cases , viz .- (1)  when it  is  necessary to notify the public  of the removal from service of  an 
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officer,  whether because his appointment was previously gazetted or from any other cause, and (2) 

when i t  is  specially desired to exclude.  from re -employment in the service of the Crown a public 

servant who has been dismissed for heinous offence, such as fraud or falsification of accounts.   

 

(b) The reason for the dismissal  of a  public  officer should not  be s t ated in the notification regarding 

his dismissal ,  even in casts in which a conviction has been obtained in a criminal  court .  It  is  

sufficient to announce in the case of any person whose dismissal  is notified in accordance with the 

principle laid down in cl ause (a) above,  that  the Provincial  Government  has  dispensed with his 

services, except in those cases in which the cause of dismissal  consti tutes a disqualification under 

the terms of  the law regulating the tenure of a part icular appointment,  and i t  is  for  this reason 

necessary to couple with the announcement of the dismissal  a statement of the grounds upon which i t  

has been ordered.  

 

Withholding of  increment. [$7,Act V, 1860 ,  read with §243 of  the Government of India Act,  

1935.]  

 

871. An increment may be  withheld, if  an officer 's  conduct has not been good or his work has not  

been satisfactory. The withholding of increments is a  major punishment and therefore shall  not be 

infl icted without formal proceedings. In ordering the withholding of an increment,  th e withholding  

authority shall  state the period for  which It  is  withheld and whether the postponement shall  have the 

effect  of postponing future increments.   

  

If  an officer 's  work has not been satisfactory permission to pass  an efficiency bar  may be refus ed 

without formal proceedings being init iated.  

 

Order of  Reduction [$7, Act  V 1861, read with $243 of  the Government of  India Act,  1935.]  

 

872. The reasons for every order of reduction shall  be explicit ly stated, and the place to be occupied 

in the gradat ion l ist  by the officer Who is  reduced shall  be clear ly indicated. Reductions shall  be 

either temporary or permanent.    

of India Act,   

 

An order for the temporary reduction of an officer to any stage in the t ime -scale of pay of his own 

rank or of any lower  rank shall  specify-   

 

(i ) the pecuniary penal ty represented by the reduction,  

 

(i i)  the period for which the reduction is to remain in force,  and  

 

(i i i)  whether,  on the expiry of  the period of  reduction,  the officer 's  previous service in the stage of  

the t imescale from which he is reduced and the period during which the order of reduction is in force 

shalt  count for increment in whole or in part  or not at  al l :   

 

 

 

Provided that  where an officer is reduced to a  lower rank, the period during which the ord er  of 

reduction is in force shall  not count  for increment on his reversion to his former rank .  

 

In the case of an exceptionally grave offence or proved incompetence, an officer may be reduced 

permanently to any stage in the t ime -scale  of pay of his rank or of any lower rank,  and shall  then, 

subject  to the ordinary conditions,  earn increments of pay from the stage to which he is reduced.  His  

prospects of promotion in rank will  depend on his future work.  

 

Orders of  degradation to be reported to the deputy I nspector-General and the Inspector-

General.  

 

873. All orders of degradation of Sub -Inspectors,  Sergeants and of such Assistant Sub -lnspectors and 

head constables as have been reported or recommended for promotion to the rank of  Sub -Inspector  

shall  be at  once reported to the the Deputy Inspector -General  to enable him to keep his Range  

gradation l ist  correct .  In the case of Sub -Inspectors and Sergeants nominated for promotion to the 

rank of Inspector a report  shall  be sent by the Deputy Inspector -General  to the Inspector-General .   

 

Black marks .  [$7,  Act V 1861, read with $243 of  the Government of  India Act, 1935,]  

 

874. The following rules regulate the award of black marks: -  

 

( i)  Constables are excluded from the operation of this regulation.  

 

( i i)  Black marks may be awarded in l ieu of  the other punishments enumerated in regulation 857 to 

Inspectors,  Sergeants,  Sub -Inspectors,  Assistant Sub -Inspectors,  head constables and naiks. They are 

intended to take the place of fines which shall  not be infl icted.  Not mo re than one black mark shall  
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be awarded for anyone specific offence,  nor  shall  a black mark be awarded in addit ion to  any other 

punishment.   

 

(i i i) A black mark shal l  remain as a permanent punishment on record against  an officer.   

 

(iv) Black marks shall  be entered In the service books or roll  of officers and also In officers '  

confidential  report  books.  

 

Absence without leave. [$7, Act V, 1861,  read with $243 of  the Government of  India Act, 1935.]  

 

875. When an officer absents himself without leave (otherw ise than by overstayIng leave) and It  is  

not thought  desirable to grant him regular  leave,  the delinquent may be punished for  misbehaviour  

after drawing up regular proceedings.  

 

Prosecution for absence without leave. [$12, Act V,  1861.]  

 

876. (a) Police officers who absent  themselves without  leave are l iable to prosecution under section 

29 of the Police Act,  1861.  Prosecutions, however,  shall  only be insti tuted in exceptional 

circumstances.  

 

(b) Officers absent on leave in Nepal shall  be communicated with  direct  through the Nepalese post  

and not through the Brit ish Legation.  

 

 

Transfers not  to be ordered as punishment. [§7,  Act V,  1861,  read with §243 of  the Government 

of  India Act, 1935.] [§12, Act V, 1861.]  

 

877. An order for transfer shall  not be pass ed as a punishment.   

 

877A.  It  may be that  the character and conduct of the officer whose case is being dealt  with renders 

a transfer necessary in the interests of the administration, and in such circumstances the transfer 

may be ordered, but  i t  shall  form no part  of  the order of  punishment.  The transfer of off icers to the 

l ines as a punishment is prohibited.  

 

Punishment dril l  and confinement to quarters. [$7, Act V,  1861 ,read with $243 of  the 

Government of  India Act, 1935]  

 

878. (a) Punishment dri l l  shal l  be carried out in marching order under the supervision of ahead 

constable. It  shall  never  exceed two hours  in one day,  nor  one hour at  a t ime ,  in  addit ion to the 

ordinary parade and dril l .  It  shall  be held in the police l ines at  the headquarters of  dis t ricts and at  

subtreasury guards in subdivisions. It  shall  not be taken at  the double or with two muskets at  a t ime .  

 

NOTE.-A police officer is in ―marching order‖ when he is fully armed and carrying a haversack 

containing kit  and a greatcoat strapped acro ss his back.  

 

(b) An order of confinement to quarters may be for any continuous period not exceeding 15 days. An 

award of more than 7 days may carry with i t  punishment dri l l  for 7 days only. In other cases 

punishment dri l l  may be given on any day of the a ward. Defaulters shall  at tend ordinary parades and 

regularly perform ali  their  duties.  While undergoing the sentence. of confinement they shall  not  

leave the l ines and shall  be required to answer their  names four or five t imes a day at  irregular 

Intervals.  They shall  also be employed on frequent periods of fat igue duty (Sundays and Thursdays 

excepted).  The nature and hours of the fatigue duties shall  be fixed by the officer awarding the order  

of confinement provided that  the punishment  shall  be deterrent an d adequate.  

 

(c) The Reserve officer shall  maintain a defaulters ' l ist , i .e. ,  a l ist  of persons punished under clause 

(b) above and every defaulter shall  be placed in the special  charge of an officer not below the rank 

of head constable or naik to be told off for the purpose. This officer.  shall  also attend and take the 

defauters‘ roll  call .   

 

(d) Police officers stationed at  outlying pol ice -stations where punishment dri l l  cannot be Locally 

carried out,  shall  perform the dri l l  at  district  or subdivisional h eadquarters.  During the period spent  

at  headquarters they shall  take their  turn at  guard and other  routine duties and shall  at tend all  

parades. Police officers stationed at  police -stations at  district  or sub divisional headquarters,  where 

Special  Armed Forces are located, shall  undergo the dri l l  in addit ion to their  ordinary dut ies.    

 

 

 Punishment dri l l  shall  not generally be awarded except where their  is an armed police detachment or  

treasury guard,  At  pol ice -stations other  than the headquarters of  distri ct  or subdivisions some other  

form of punishment shall ,  i f  possible,  be awarded,  
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(e) When a constable of the Railway Police stationed at  an outlying station is awarded punishment  

dri l l ,  he shall  be exchanged temporarily with a constable at  the railway' s tat ion nearest  to the 

headquarters of the district ,  or,  if  the headquarters of the district  are not on the railway then to the 

headquarters of the nearest  district  which is on the railway.He shall  perform the ordinary duties  

allotted to him at  the railway station, and shall  in addit ion attend the local  police l ines every 

morning to undergo his punishment dri l l .   

 

The district  order awarding the punishment dri l l  shall  be sent  to the Railway Police Inspector  in 

whose circle the constables is employed,  who sha ll  arrange for the exchange of constable as  

specified in this  regulation and the Sub -Inspector in charge of the railway police -station concerned 

shall  then be responsible for sending the constable daily to the local  police l ines. The district  order 

shall  at  the same time be sent to  the Superintendent at  whose headquarters the punishment dri l l  is  to 

be undergone,  who shall  direct  his Armed Inspector to cause the dri l l  to be carried out and shall  

return the district  order to the Superintendent,  Railway Polic e, with a statement that  the dri l l  has 

been undergone.  

  

Discipline punishments appeal of  and clerks.  

 

879. In matters of discipline, punishments  and appeals,  clerks of the Police Department shall  be 

governed by the Bengal Subordinate Services  (Discipline and Appeal) Rules, 1936. ,   

 

Suspension [$7,Act V,  1861, read with $243 of  the Government of  India Act, 1935.]  

 

880. (a) Suspension is not to be considered a specific punishment,  and is only authorized in cases  

where the continuance in an office of an offic er pending enquiry into his conduct is prejudicial  to 

public interests.  When the enquiry is completed, some definite order of acquit tal  or punishment shall  

be recorded.       

 

Note. - The rules regulating the pay and allowance of an officer dismissed or  rem oved from office, or  

suspended pending enquiry into his al leged misconduct and as to how the period of suspension or  

dismissal  is to be treated will  be found in Fundamental  Rules 52 -55 and 43(b) and Bengal Service 

Rules 70-74 and 71 (Part  I) .   

 

Ammanded Version of the urle 880 as Per G.O.No.4701/ -PL,dt. 28.6.76 

 Suspension is not to be considered a specific punishment and is only 

authorised in cases where the continuance in an office of an officer 

pending enquiry into his conduct is prejudicial to public in terest. When 

the enquiry is completed , some definite order of acquittal or 

punishment shall be recorded. A Police Officer who is detained in 

custody for a period exceeding 48 hours under any law providing for 

preventive detention or as a result of a proceeding either on a criminal 

charge or other wise shall be deemed to have been suspended by an 

order of the appointing authority with effect from the date of his 

detention and shall remain under suspension until further orders. A 

Police Officer undergoing a sentence of imprisonment shall also be 

dealt with in the same manner pending a decision in the disciplinary 

action to be taken against him.”  
 

 

Discipline of  suspended police off icers [$12, Act  V, 1861.]  

 

881. Unless specially permitted in writ ing to resid e else where. Police Officers under  suspension 

shall  reside in the l ines or in such place as  the Superintendent  of Police may direct  in the interest  of 

discipline      

 

Residence in the l ines implies presence in the l ines from Retreat  to Reveil le and atten dance at  al l  

parades and roll  calls within the 24 hours. At other places, the Superintendent of Police may order  

the officer to attend roll  calls and parades held in the nearest  police post ,   

 

NOTE-Those absent f rom parades and roll  calls without permissio n render themselves l iable to 

prosecution under sect ion 29 of the Police Act,  1861.   
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Appeliate authorities and appeals [$7, Act  V, 1861, read with $243 of  the Government of  India 

Act, 1935]  

 

882. (a) The table below shows the authority to whom  appeals a gainst  orders of punishment may be 

preferred by the  different ranks:  -  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Rank of officer  Authority infl ict ing 

punishment  

Appellate authority  

Inspectors          . .  Superintendent,  Deput 

Inspector General ,  

Inspector General .  

Deputy Inspector General ,  

InspectorGeneral ,Governor.*  

Sub- Inspectors   . .    

Sergeants    

Assistant Sub- Inspectors.    

Head constables  . .      

Naiks                . .                             Superintendent  . .  Deputy Inspectors General .  

Constables         . .    

Serangs             . .    

Engine drivers     . .    

Other engine and Geck crews.    

Manj is and Mallahs   

 

*In such cases the Public Service Commission is consulted and the Governor exercises his individual 

judgment.  

 

(b)  No appeal shall  l ie against  an order imposing any one  of the following punishments —censure 

(except in the case of Inspectors) reprimand, confinement to quarters,  punishment dri l l  extra guard 

or other duty.  

 

(c)  Against  an order of dismissal ,  removal,  reduction, black mark, deprivation of  approved service 

increment,  or removal from any office of dist inction or special  emolument,  and in the case of  

Inspectors,  censure, there shall  be an appeal to the authorit ies ment ioned below -- 

 

 (i )  in the case of an order passed by a Superintendent,  to t he Deputy Inspector-General  ;  

 

 (i i)  in the case of an order passed by the Deputy Inspector -General ,  to the Inspector- 

             General  ;  and   

 

 (i i i)  in  the case of an order passed by the Inspector -General ,  to the Governor.  

 

(d)  No second appeal shal l  l ie from an order  passed in an appeal.  

 

In such cases the Public Service Commission is consulted and Governor exercises his individual 

judgment.  

 

Period of  appeal and procedure.  [ §7, Act V,1861, read with § 243 of the Government of India Act, 1935.] 

 

883. Petitions of appeal or for revision shall be presented to the officer against whose order the appeal is preferred, within 

37 days of the date of receipt of the order by the petitioner. Every petition of appeal or for revision shall be accompanied by 

certified copies of the charges made, of the written statement of the defence, if any, and of the order appealed against. Such 

officer when transmitting such petition to the appellate authority, shall send the proceedings, service book or roll and 
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confidential report book of the appellant, together with a covering letter. Only relevant papers shall be sent and they shall 

be properly flagged for reference. 

 

 

Note. - The above procedure shall  be f0llowed so far  as may be ,  in submitt ing original  proceedings 

for orders of a higher  authority .  

 

Right to call  for records .[$7,Act V, 1861, read weth $243 of  the Government of  India Act,  

1935.]  

 

884.  The Inspector-General  or the Deputy Inspector - General  may call  for the proceedings of any 

case, even where no appeal l ie s,  and pass such orders as may seem fit  provided that  no order under 

this regulation shall  be made to the prejudice of any person unless he has had an opportunIty of  

showing cause against  the proposed order.  If  he so desires he shall  be granted a  personal  hearing and 

this fact  should be recorded in the proceedings.   

Ammanded version of the rule 884as Per G.o. No.5422/1 -PL dt.16.7.76 

884 . The Inspector –General or the Deputy Inspector-General may call for the 

proceedings of any case even where no appeal lies, within 37 days from the date 

of passing the order of punishment and pass such orders as may seem fit, 

provided that no order under this regulation shall be made to the prejudice of 

any person unless he has had an opportunity of showing cause against the  

proposed order if he so desires he shall be granted a personal hearing and this 

fact should be recorded in the proceeding.”  
 

Petitions to the King ,  the Secretary of  Stare and the Governor General.  

 

885. Rules for the submission of  peti t ions and of memori als to His Majesty the King-Emperor of 

India or to the  Right Honourable the Secretary of  State for  India and to the Governor -General  of  

India are issued by the Provincial  Government from time to t ime and the correct  regulation may be  

ascertained by reference to the office of the Inspector - General .   

 

Complaints and appeals by off icers of  the Indian Police.  

 

886. (a) Officers of  the Indian Police enjoy the rights in respect  of complaints and appeals described 

in section 248, Government of India Act ,  1935. A n officer of the Indian  Police desiring to make. in  

accordance with that  section, a representation to His Excellency the Governor shal l  forward i t  

through the usual official  channels.  but may, at  the same time, submit a duplicate copy direct  to His 

Excellency the Governor.   

 

(b) An officer of the Indian Police desiring an interview with His Excellency the Governor in 

connection with any complaint  shall  apply to the Secretary to the Governor and, at  the same time, 

shall  send to the superior officer whose a ction is the cause of the complaint  intimation of his 

application and a short  statement of the complaint .  This statement shall  be forwarded through the  

Inspector-General  to  the Secretary,  with any necessary comments,  so that  His Excellency may be in 

possession of all  the facts before the interview.  

 

(c) An officer of the Indian Police desiring an interview with His Excellency the Governor on 

matters of  a purely pr ivate  nature unconnected with official  matters shall  apply to the Secretary to 

the Governor af ter obtaining the formal permission of the Inspector -General .   

 

Complaints and appeals by off icers of  the Bengal Police Service.  

 

887. The rights  enjoyed by officers of  the Bengal Police Service (i ,e" Deputy Superintendents) in  

respect of complaints and appeals are described in section 241, Government of  India Act 1935 and 

the rules made thereunder .  

 

Petitions by police off icers, l§12, Act V, 1861.]  

 

888. (a) . (i ) Officers  are forbidden to submit direct  to higher  authorit ies peti t ions complaining 

against  any order of  suspension or any award of punishment,  short  of dismissal  or discharge without  

any pension or  allowance, passed either originally or  in appeal .  Any officer so doing shall  be 

deemed to have committed a breach of discipline and dealt  with accord ingly.  

(i i)  Petit ions complaining against  any order of dismissal  or  discharge without any pension or 

allowance passed either originally or in appeal will  not normally receive consideration unless they 

are submitted through the officer against  whose order  of such dismissal  Or  discharge the peti t ioner  

seeks redress.   
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(i i i) Officers may, however, submit peti t ions to any higher  authoritny complaining against  any such 

order or award of  punishment and praying for relief and shall  present such peti t ions to the o fficer  

whose order or  award is complained against  and the said officer shall  then forward the same to the 

higher authority. [See regulation 176.]   

 

NOTE . -"Peti t ion‖ includes memorials,  let ters and applications of the nature of peti t ions.  

 

(b) The provisions of this regulation are subject  to any rules or orders  made by the Central  

Government or  the Provincial  Government  in respect  of representations submitted by recognised 

associations of servants of the Crown.  

 

(c) (i ) A peti t ion may be either in manuscript  or in print .   

(i i)  Every peti t ion shall  be authenticated by the signature of the peti t ioner.   

(i i i) Every peti t ion, and the documents accompanying i t ,  shall  if  possible,  be in English;  if  not,  they 

shall  be accompanied by an English translation authenti cated in the manner provided in (  i i) above.  

 

(d) Every peti t ion shal l -  

(i ) contain all  material  statements and arguments relied upon by the peti t ioner ;   

(i i)  be complete in i tself  ;   

(i i i) be accompanied by a copy of the order complained against ,  and b y a copy of any order in the 

case passed by a subordinate authority ;  and  

(iv) end with a specific prayer.   

 

(e)  Peti t ions, unless addressed to the Governor -General  of India, the Secretary of State or His 

Mejesty the King-Emperor,  may be withheld by a Superintendent or a Deputy Inspector - General  or  

the Inspector-General  to whom they are presented for forwarding to a higher authority, on any of the 

following grounds: -  

 

(i ) the peti t ion does not comply in full  with the provisions of clauses (c) and (d) of this regulation  

 

(i i)  the peti t ion is i l legible or  unintell igible,  or contains language, which is disloyal,  disrespectful  or  

improper;   

 

( i i i) a previous peti t ion from the peti t ioner on the same subject  has been disposed of and the peti t ion 

discloses no new facts  or circumstances which afford grounds for a reconsideration of the subject  ;   

 

(iv) a peti t ion is an appeal against  an appellate order in cases in which no further appeal l ies ;   

 

(v) the peti t ion is a representation against  a decision which is de clared to be final  by any law or  

statutory rule ;   

 

(vi ) the law provides a different or  specific  remedy in respect.  of  the subject  matter of the peti t ion, 

whether or not  any per iod of l imitation prescribed for the prosecution of such remedy has expired ;   

 

(vi i)  the peti t ion is an appeal from a judicial  decision ;  

       

      Provided that ,  if  the peti t ion -  

 

(1) is an appeal from a judicial  decial  decision in a case in which the Provincial  Government has  

reserved any discretion of interference ;   

 

(2) is  an appeal from a judicial  decision in a suit  to which the Provincial  Government was a party;  or  

 

(3) is a prayer for the suspension or remission of a sentence under Chapter XXIX of the Code of 

Criminal Procedure ;   

 

the  peti t ion shall  not be withheld unless i t  fa l ls under sub- clause ( .xi i).   

 

(vi i i) the peti t ion is a mere application for relief,  pecuniary or other,  which is -  

 

(1) presented by a  person manifestly possessing no claim or advancing a claim of  an obviously un - 

substantial  character;  or  

 

(2)  so belated that  i ts  consideration is clearly impossible ;   

 

(ix) the peti t ion is --,   

 

(1) an application for employment in the service of the Crown not made in pursuance of any rule or"  

announcement regarding applications for such. employment;  or .   
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(2) a request  for exemption from the provisions of any law or rule prescribing the qualif ications to 

be possessed by persons in the service of the Crown, or by persons engaging in any profession or 

employment;   

 

(x) the peti t ion is a representation against  the  action of a private individual or a body of private  

individuals regarding the private  relations of  the peti t ioner and such individual Or body;  

 

(xi ) the peti t ion, not being a peti t ion such as  is referred to in the proviso to sub -clause (vii),  relates 

to matters in which the peti t ioner has no direct  personal interest  ;   

 

(xi i) the peti t ion relates to a subject  on which a Superintendent or  a Deputy Inspector -General  or the 

Inspector-General  is competent to pass orders in appeal,  and no such appeal has been made by the 

peti t ioner to the appel late authority ;   

 

(xi i i) the peti t ion is a  representation against  an order communicated to the peti t ioner more than six 

months before the submission of the peti t ion, and no satisfactory explanation of the delay is given ;   

 

(xiv) the peti t ion is  a representation against  failure to exercise a discretion vested in the 

Superintendent or the Deputy Inspector -General  or the Inspector-General  ;   

 

(xv) the peti t ion is a representation relating to an order of  the Provincial  Gover nment refusing to 

grant or  to recommend-  

 

( I)  a special  pension ;   

(2) a compassionate pension; or  

 

(3) any pecuniary or  other concession to which the peti t ioner is not enti t led under any law or  

statutory rule ;   

 

(xvi) the peti t ion is submitted, otherwise than in  accordance with any rule , by a person in  the service 

of the Crown with regard to his prospective claim to pension; or  

 

(xvii)  the peti t ion is a  representation with regard to any matter connected with the official  prospects  

or posit ion of a person in the service of the Crown and. and is not submitted by such person.  

 

(f ) Superintendents or  Deputy Inspectors -Genedal or the Inspector-General  shall ,  when a peti t ion is 

withheld, inform the peti t ioner of the withholding and the reason therefor .   

 

(g) A list  of applications withheld under this rule shall  be 'Submitted quarterly by Superintendents 

of Police and Commandants to their  respective Deputy Inspectors -General  in the first  week of  each 

quarter in B. P. Form No.165. The "Deputy Inspector -General  shall  then prepare a consolidated l ist 

of applications addressed to the Inspector -General  or Government including therein those withheld 

by himself and submit  i t  to the Inspector -General  in the second week of each, quarter.  Similarrly the 

Inspector-General  shal l  prepare a  consolidate l ist  of  memorials addressed to Government  withheld by 

himself or  his subordinates and submit  i t  to the Home (Police) Department  of Government in the 

third week of each quarter.   

 

Joint petitions forbidden.  

 

889. Officers may not submit to a superior authority, joint  memorials or peti t ions. Each officer must 

apply separately and not in concert  with others.  This regulat ion does not apply to combined 

memorials or peti t ions relating to subjects unconnected with the posit ion of  the memorialists as 

servant of  the Crown.  

 

Petitions on behalf  of others.  

 

890. No officer of  the Crown may submit any memorial  in respect to any matter,  connected with the 

official  posit ion Which he occupies, in which he is not personally interested, except as  the agent of 

some persons unable to act  on their  behalf .  The personal interest  referred to in this regulation may 

be indirect .   

 

Petitions by clerks.  

 

891. Rules regarding the presentation of peti t ions clerks are  shown in Appendix LII.   

 

                                               CHAPTER XVIII .  

 

                                                Reserve Off ice.  

 

Reserve off ice.  
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892. (a) The Reserve office is a branch of the Superintendent 's  office, which is concerned mainly 

with matters connected with  the equipment,  discipline and general  management of the whole force of  

each district ,  and should ordinarily be located in the police l ines.  

(b).  The Superintendent himself (or  in the heavier districts.  the Additional Superintendent) shall  deal  

with all  questions relating to transfers,  leave and promotion.  The duty of the Reserve office staff  

should be confined to laying the different registers before the Superintendent or officer to whom the 

management of reserve work has been delegated. while the ,select ion of the names of officers to be 

transferred, promoted or granted leave shall  rest  with the lat ter off icer,  who will  in - variably record 

his orders in the registers concerned.  

 

Holding of  orderly room by Superintendents.[ §12, Act V, 1861.]  

 

893. Superintendents  shall  hold orderly room at a  fixed t ime and on a  fixed day at  least  once a  week 

to dispose of al l  cases of misconduct or petty breaches of discipline and all  other mat ters,  such as  

personal representations, etc. ,  in which they think fi t  to accord  a personal hearing to a subordinate. 

In doing so, they shall  be careful to maintain the authority of  the immediate superiors of any person 

coming before them. An ordely room register (B. P. Form No.166) shall  be maintiained in which the 

substance of the complaint ,  charge or request ,  shall  be entered, together with the orders passed by 

the Superintendent.   

 

Reserve to reside in the l ines .  [§12, Act  V, 1861.]   

 

894. (a) Police officers of the Special  Armed Force and of the casualty reserve s tationed at  

headquarters awaiting leave or orders of posting shall  reside in the l ines unless permitted by the 

Superintendent in writ ing to reside elsewhere. All  such police officers whether residing in the l ines, 

or elsewhere at  headquarters,  shall  at tend parades and dai ly roll  calls as.  ordered. ,   

 

NOTE.-Those who without permission reside elsewhere or absent them selves from parades or daily 

roll  calls render themselves l iable to prosecution under section 29 of the Police Act,  1861.  

 

(b) Officers of and below the rank-of Sub-Inspector of the Special  Armed Force and Unarmed Police 

residing in the l ines  shall  not be absent therefrom between " lights out" and "reveil le" without 

permission or orders .   

 

Orderlies.  [§12, Act V, 1861.]    

 

895. (a) Orderlies are allowed to poli ce officers and various offices and for police hospitals 

according to the scales sanctioned by the Provincial  Government,  as shewn in Appendix LIII.    

 

(b) No orderlies are  to be allowed beyond the sanctioned scale, or to persons not enti t led to 

orderlies,  unless under exceptional circumstances, and then only with the express permission of the 

Inspector-General .   

 

(c) Orderlies should only be employed on duties of an official  character.  It  is  to be understood that  

police orderlies are not private servants,  and they shall  not be uti l ised as such. See also regulation 

113.)   

 

Duties of  Armed Inspector. [§12, Act V, 1861.]   

 

 896. The ordinary dut ies of the Armed Inspector at  head quarters shall  be as follows: -  

 

(l ) He shall  be in charge of  the Reserve office  and of the Special  Armed Force and all  men 

permanently or temporarily posted to the l ines, and be responsible  for their  dri l l ,  discipline training 

and efficiency.  

 

(i i)  When the services of an Inspector are necessary he shall  be detailed on escort  duty.   

 

(i i i)  He shall  be responsible for the care and custody of the arms, ammunition, accountrements, 

stores, tents,  clothing,  etc. ,  and shall  keep the accounts and registers pertaining to them.  

 

(iv) He shall  at tend parade daily, except on Thursdays and Sund ays.  

 

(v) He shall  supervise the preliminaries of  the musketry course and attend practice on the range 

whenever held. .   

 

(vi ) He shall  hold regular inspections of arms and accountrements.   

 

(vi i)  He shall  inspect the barracks. out -offices and grounds of the l ines once a week.   

 

 (vi i i) He shall  be responsible for the safe custody of the keys of the armoury and the magiazine and 

shall  keep them in his personal custody at  night.         
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(ix) He shall  check the stock book once a month and see if  art icles inc luding tents are in good order.  

He shall  also once a  month check the stock of clothing with the register of receipt  and issue of 

clothing,  the committee report  book and receipt  and issue forms. A note shall  be made by him in the 

stock book and the register  of receipt .  and issue of clothing that  he has done so. If  the clothing and 

other art icles in stock argee with the registers,  he shall  record a cert if icate to that  effect   He is 

responsible that  this  check is  correctly made and that  any shortage or irregul ari ty is  at  once brought 

to the notice of the Superintendent.   

 

(x) He shall  take delivery of  clothing packages.  

 

(xi ) He shall  pay occasional visi ts to the hospital  to see that  orderlies are present and are looking 

after the patients properly.  

 

(xi i)  He shall  occasionally be present at  the mounting of the different guards and shall  visi t  al l  

armed guards at  headquarters,  and go on rounds in the sadar town when required to do so. [See 

regulation 695 (21).]   

 

(xi i i)  He shall  tel l  off  the force for duty dai ly and see to the relief of f ixed guards at  the prescribed 

intervals.   

 

(xiv) He shall  receive reports daily from officers in charge guards at  headquarters.   

 

(xv) He shall  receive and examine peti t ions and applications from officers in the l ines and lay t hem 

before the Superintendent or the officer holding orderly room, at  which he shall  rays be present.   

 

(xvi) He shall  detail  al l  escorts,  calculate the fares,  etc. ,  to advanced, receive the reports of the 

officers in charge of  escorts on their  return and examine the accounts of the money advanced.  

 

(Xvii ) He shall  sign command certif icates and check them return of the officers to whom they were 

issued.  

 

(xvii l)  He shall  issue leave cert if icates,  take delivery of  the clothing and appointment cert if icates of 

officers proceeding on leave and check the leave cert if icates on their  return from leave.  

 (xix) He shall  make himself fully acquainted with the Reserve office registers and keep the 

important registers himself.  He shall  keep the service books and roll s and deal with all  

correspondence relating to the force.  

 

(xx) He shall  be responsible for the preparation of the acquit tance rolls and the traveling allowance 

bil ls of al l  ranks in the l ines, and shall  distribute the pay of  the force attached to the l in es, 

headquaters guards and police in hospital  

 

(xxi) He shall  see to the preparation of pension rolls of  officers and adjust  accounts of those leaving 

the force.  

 

(xxii) He shall  be responsible for the preparation of all  periodical  returns relating to the  force and 

submit them on due dates.    

 

Duties of  Rreserve off ice Inspectors.  

 

896(A).  In the districts where the post  of  Reserve Office Inspector  has been sanctioned,  the Reserve 

Office Inspector will  rel ieve the Armed Inspector of the Reserve Office work  as laid down in clause 

(i ) of regulation 896 and will  remain incharge of the Reserve Office. He will  take over the duties of 

the Armed Inspector as shown in clauses (XVII to XXII)  of regulation 896.  

  

Duties of  Sergeant of  the Special  Armed Force. [ §12, Act  V, 1861.]   

 

897. (a) The Qrdinilry duties of the Sergeant at tached to the Special  Armed Force shall  be as  

follows: -  

 

( i)  He shall  help the Armed Inspector in al l  matters relating to the dri l l ,  discipline and training of  

the force, to  the care and custody of arms,  ammunition, accoutrements,  stores , tents,  c lothing,  etc. ,  

and the registers apper taining to them.  

 

( i i)  He shall  at tend all  parades. He shall  take a muster -roll  at  night  twice a  week and report  any 

absentees to the Inspector.   

 

( i i i)  He shall  examine all  accoutrements in use and see they are kept thoroughly clean.   

 

(iv) He shall  superintend fatigue duty in the l ines and see that  defaulter 's  dri l l  is  properly carried 

out.   
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(v) He shall  visi t  daily the barrack and the surroundings of the coo k-sheds and see that  they are kept  

neat  and t idy. He shall  see that  head constables in charge of barracks enforce the following rules:  -  

 

(1) Barracks shall  be t idied up daily and the private property of the men shall  be neatly stacked on 

the shelves.  A reasonable quanti ty of private  property only shall  be allowed.  Other property shall  be 

placed elsewhere out of sight.   

 

(2) Bedding when not in use shall  be neatly rolled up and placed at  the head of the cot.   

 

(3) Kit  boxes shall  be placed either at  the fo ot of the bed or  on a  shelf  above the cot,  whIchever is  

most convenient.   

 

(Vl) He shall  visi t  armed guards at  headquarters at  least  once a week by day and once a week by 

night at  irregular hours and go the round of the town patrols at  night,  when ordered to do so.  

 

(vi l)  He shall  mount one of the guards at  headquarters at  least  once a week.  

 

(vi i i)  He shall  take part  in and teach outdoor games and sports ,  and give lectures  on the proper 

handling of arms and ammunition and on behaviour to the public.   

 

 (b) Except when engaged on ordinary dut ies in the Special  Armed Force, every Sergeant shall  

submit a diary to the Superintendent daily through his Inspector in B.P. Form No. 18.   

 

Inspection of  subdivisional guards by Armed Inspector. [ §12, Act V,  1861.]   

 

898. (a) The Armed Inspector shall  be deputed once every, half -year to visi t  the headquarters of each 

subdivision. During his visi t  he shall  thoroughly inspect al l  arms and ammunition at  subdivisional  

headquarters,  whether  if  the possession of the sub -treasury guard or kept at  the police -station, and 

shall  report  on their  condition and the manner in which they have been kept.  He shall  inspect the 

clothing and accoutrements of the sub -treasury guard, test  the men in their  knowledge of dri l l  and of 

the rules  relating to guards and sentries,  hold alarm parades in order to see whether co -operation 

exists between the pol ice -station (which is armed) and the town police and the emergency force, if  

any, and the guards,  and submit a report  in which he shall  mention clearly the general  state of the 

guard and point out anything he may consider defective. He shall  also hold a parade of  al l  available 

police at  the sub- divisional headquarters and instruct  them as far as possible in dri l l  and the use of  

arms. The visi t  should not ordinarily exceed two days.   

 

(b) If  for any reason the Armed Inspector cannot be spared for the above duties,  a Sergeant or Sub -

Inspector shall  be deputed, but whenever possible, the Inspector should be deputed.  

 

NOTE.-ln subdivisional headquarters where an emergency force under the command of an Armed 

Inspector  is stat ioned this deputation is not required, as the local  Inspector  carries out these duties 

regularly.  

 

Despatch of  recruits to the Police training College.  [§12, Act V, 1861.]   
 

899.  Recruits shall  be despatched to the Training Colleg every quarter and should arrive there on the 

16th day of January, April ,  July and October each year,  previous intimation being given to the 

Principal of the College of the number and names of the men fro m each district .  Recruits,  before 

despatch from their  districts,  shall  be very carefully medically examined and their  verification rolls 

shall  be carefully tested. Superintendents sending recruits shall  send with them to the College their  

agreement papers,  copies of district  orders  of their  appointment  bearing their  thumb impressions,  

last  pay cert if icates,  service rolls,  clothing, hand books, verification rolls and appointment  

cert if icates.  All  recruits before being sent  to  j the College shall  be supplied w ith a  kit  as  laid down in 

regulation 958 and provided with railway warrants.   

 

District numbers for head constables, naiks and constables.  [ §12, Act  V, 1861.]   

 

900. Every constable on being enlisted in a permanent  or temporary vacancy shall  be.  given a 

district  number, which  shall  remain unchanged so long as  he remains a  constable,  naik or head 

constable. The number shall  run consecutively from unity up to the total  number of the permanent  

and temporary sanctioned strength of  head constables,  naiks  and c onstables  of  the district .  For 

example, if  the permanent sanctioned strength of a district is  50 head constables,  10 naiks and 500 

constables and there are in addit ion 5 temporary head constables,  5 -temporary naiks  and 30 

temporary constables,  the brass nu mbers  shall  run from 1 to 600. When a permanent or temporary 

vacancy occurs,  the temporary man newly recruited shall  be allotted the brass number set  free by the  

occurrence of  the vacancy and he shall  retain this number  throughout his service as a  head con stable,  

naik or constable in the district .  It  is  unnecessary to change the brass number when a temporary man 

is made permanent.  
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 The primary object  of the number is  to serve as a  means of identification. It  should always be 

given in all  official  documents after the head constable 's ,  naik's or constable 's name.  The number 

will  also be used for marking a  head constable 's,  naik's or constable 's accoutrements,  e tc.  and shall  

be entered in his service roll .  (See regulation 965.)   

 

Appointment certif icates of  officers on leave and those discharged, dismissed or removed from 

service. [§12, Act V,  1861.]   

 

901. The appointment cert if icate of a police officer going on leave shall  be taken from him and kept  

unti l  his return.  

 

Appointment cert if icates of officers  dismissed or removed from service should be destroyed after 

three years  have elapsed; those deceased or discharged should be destroyed at  once.  The words " 

A.C. destroyed" will  be entered in the last  column of the register  of casualt ies (B.P. Form No.174)  

under the init ial  of the Superintendent.   

 

If  any cert if icate is missing, the reason shall  be explained by the defaulter.  If  an officer loses his 

cert if icate he shall  at  once report  the loss  to the Superintendent  and should be punished in default  of  

so doing.  

 

Discharge.  [§12, Act V, 1861.]   

 

902. (a) Discharge includes resignation, reti rement on pension,  or removal from the service owing to 

reduction of force, and does not imply misconduct.   

 

(b) All officers who are to be discharged shall  be brought in to headquarters;  their  accounts shall  be 

sett led;  their  dues paid them; their  uniform taken from them; their  appointment  cert if icates 

withdrawn; their  pension or gratuity rolls prepared, or when this  is not immediately possible, al l .  

pecessary information for their  preparation obtained,  and then, but not  t i l l  then,  shall  they be 

discharged.  

 

(c) Should any police officer fail  to obey the order to join the l ines prior to discharge, he shall  be 

treated as absent without leave.  

 

(d) A certif icate in B.P. Form No.167 under  the signature of the Superintendent,  shall  be given to 

every officer leaving the service. The actual  cause of each officer 's  leaving the police force, whether 

discharged at  his own request ,  dismissed or removed for misconduct,  discharged as unfit  for further  

service or discharged on reduction, or  whatever the cause may be, shall  be stated in the cert if icate.   

 

Discharge sl ip Notice of  dismissal or discharge to be sent to native district.  [ §12, Act  V, 1861.]   

 

 

903. (a) In order to prevent  the re-enlistment of officers dismissed or  removed from service a 

discharge sl ip In B.P .  Form No.168 clearly writ ten in English shall  be sent to the native district  of 

the officer dismissed or removed from service and shall  be fi led in the police -station of  which he is  

a resident.  

 

(b) Discharge sl ips  shall  also be prepared for al l  officers  who are discharged from the force, noting 

briefly the grounds of  discharge in each case. The Superintendent of the district  concerned shall  on 

receipt  of such a sl ip forward i t  to the police-station of residence.  

 

Committee. [§12, Act V, 1861.]   
 

904.  (a) Committees shall  be convened for the following purposes: - 

 

(i ) To examine all  new clothing received.  

 

( i i)  To examine all  uniform returned by men proceeding on leave for more than 4 months, or leaving 

the force.  

 

(i i i) To examine all  new arms, ammunition,  ordnance stores and accoutrements received.   

 

(iv) To examine all  new furniture, camp equipage and other  dead stock received.  

 

(v) To examine any stores, ordnance o r departmental ,  when other districts,  temporarily or  otherwise.  

 

(vi ) To examine any stores, ordnance or departmental ,  received on transfer from other dist ricts.   

 

(vi i)  To pass orders regarding condemned camp equipage and other  dead stock.   
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(vii i)  To examine unserviceable arms and other ordnance stores.   

 

(ix) To mak a report  and recommendation regarding lost  or  damaged arms and parts thereof and 

ammunition.  

 

(b) The personnel and details of the procedure of such committees are given in the appropriate 

regulations.  

 

Registers.  

 

 905.  A list  of registers and fi les to be maintained in the,  Reserve office is given in Appendix Xlll .  

Most of the headings of the forms are self -explanatory. The following regulations contain addit ional 

instructions in their  maintenance.  

 

Stock book. [§12, Act  V, 1861.]   

 

906. (a) A stock book (in B. P.  Form No.169) shall  be  kept by the Armed Inspector in which shall  be 

entered ordnance stores (except arms and ammunition),  accoutrements,  camp equipage, handcuffs,  

steel  f igures , cots ,  targets,  greatcoats  and waterproofs.  The Superintendent may also order to be 

entered therein other Crown property which is kept in the custody of the Armed Inspector.   

(b) The Armed Inspector shall  be responsible for obtaining the orders of the Superi ntendent on all  

repairable art icles in his charge as soon as  they are damaged as  well  as  for their  being promptly 

repaired on receipt  of orders.  He shall  maintain a manuscript  register for this purpose.  

 

(c) The stock book shall  consist  of two parts and s hall  be kept  according to the instruct ions printed 

with the form.  

 

(d) Officers in charge of police -stations, court  offices. etc. ,  shall  invariably give a wri t ten receipt 

for al l  art icles entered in the stock book which are issued to them and each receipt  shall  be given an 

annual serial  number and fi led the annual serial  number being quoted in column 14 on the issue side 

of Part  I.  Similar act ion shall  be taken on receipts given for stores returned to the Arsenal or  

elsewhere.  

 

(e) The number of the page of  the stock book in which an art icle is entered shall  be noted against  the 

corresponding bil l  in  the contingent  register and the number  and date of the pay cheque shall  also be  

entered in column 7 on the receipt  side of Part  I.   

 

(f ) With the exception of  ordnance stores, art icles entered in this stock book shall  be condemned by 

a committee as they become unserviceable (see regulation 994) and shall  ei ther be sold and the 

proceeds credited to the treasury or if  sale is not possible shall  be destroyed in th e presence of the 

Superintendent.  If  art icles are sold the number and date of the treasury challan shall  be entered in 

column 12 on the issue side of  Part  I.  Art icles in the police l ines which are destroyed should be 

shown in column 12 on the issue side of  Part  I.  Articles at  police -stations, court  offices, etc. ,  which 

are destroyed shall  be struck off Part  II and the authenticated l ist  over the init ials of a gazetted 

officer.  Similarly,  when art icles at  police -s tations, etc. ,  are  brought  into the l ines or  transferred to 

other units the necessary corrections and addit ions in Parts II and I shall  be init ial led by a  gazetted 

officer.  When art icles are condemned a cert if icate shall  be given by the Superintendent in the 

following form: -  

 

"Certif ied that  the loss or damage does not disclose a defect  of  the system or  serious negligence on 

the part  of any officer ."   

 

(g) The Superintendent shall  take the stock book with him when he makes his annual inspection of 

police-stations, court  offices, etc.   

 

(h) In April  the Superintendent shall  make a  thorough inspection of the stock book and shall  cert ify 

in i t  that  al l  art icles shown therein are duly accounted for and that  al l  art icles shown as being in the 

police l ines have been inspected by him. A copy of the cert if i cate shall  be sent to  the Deputy 

Inspector- General .   

 

NOTE.-(i)  Items other than furniture supplied topolice -stations,  outposts and other offices (vide 

Appendix LXIV) will  f ind entry in this stock book.   

 

(i i)  Muskets complete  with oil  bott le and pull  thr ough changed half - yearly, ammunition changed 

yearly,  great  coats and waterproofs issued according to season not being permanent issues need not  

f ind entry ,  but the Armed Inspector  should safeguard himself by obtaining detailed receipts from 

officers concerned on issu"  

 

Morning report. [§12, Act V,  1861.]   
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907. (a) This register shall  be kept in B.P.  Form No.170  divided into two parts,  by the Reserve 

officer under the control  of the Armed Inspector or the Reserve Office Inspector where one ex ists.  

Ordinarily the number  of officers shown as employed in the Special  Armed Force should correspond 

with the sanctioned allotment .   

 

(b) Superintendents,  Additional Superintendents,  Assistant and Deputy Superintendents shall  place 

their  init ials against  the heading ―Actually on parade"  in Part  II in the morning report  of the days on 

which they attend parades.  

 

(c) A brief note shall  be made at  the foot  of each day's report ,  showing the changes that  may have 

taken place in the force (in the forenoon or afternoon) since the previous day's report ,  thus -  

 

Sub-Inspector:  one died a.m.  

 

Assistant Sub-Inspector or head constable:  one promoted p.m.  

 

Constable:  one enlisted p.m. and one promoted p.m.  

 

NOTE.-These notes will  be useful in making out the pay bil l  and othe r monthly reports  and returns 

connected with the force.  

 

(d) Details of the entry "miscellaneous duty" shall  be given in  a footnote.  

 

(e) Officers acting in higher ranks shall  be shown in their  substantive ranks, explanations being 

given in a footnote.  

 

Roster of  duties.  [§12, Act V,  1861.]   

 

908. A roster of  daily duties in B.  P.  Form No.  61 shall  be maintained in which shall  be shown 

clearly the duty on which each officer is employed and the hours of duty each day.  

 

Command certif icates.  

 

909. Command certif icates shall  be issued as directed in regulation 163.  They shall  be defaced after 

the charges have been bil led for and fi led in the Reserve Office with the appropriate counterfoils.  

(See regulations 702 and 1161.)  

 

Register of  disposition of  force.   [§12, Act  V, 1861.]  
 

910. (a) This register  shall  be kept in B.P.  Form No. 171 divided into two parts --one for the l ines 

and the other for police -station and court  establishments.  

  

(b) Each posting shall  be noted as soon as the joining report  is receive d and each order  of transfer 

shall  be recorded by the Superintendent or the Additional Superintendent.  

  

(c)  The words "in charge"  shall  be noted against  the names of off icers who are in charge of police -

stations or courts.  Sufficient space shall  be left  i n each part  for the entries of several  years and the 

register shall  not be rewrit ten more often than is necessary.  

 

 

District Order Book. [§12, Act  V, 1861.]  

 

911. In this shall  be entered all  changes connected with the force, such as,  enlistments,  transfe rs,  

promotions, reductions, dismissals,  removal from service, discharges and leave. Each order shall  be 

given a serial  annual number and a  reference shall  always be made to any previous connected order.  

A margin shall  be left  on either side. In the left -hand margin shall  be noted the number of each order  

and i ts subject ,  such as "promotion," "leave," "transer," etc.  In the right -hand margin shall  be 

entered the various registers and the pages on which extracts have been copied from each order,  such 

as "S.B. ,  volume I,  page 20," "P.R. 35," "L.R. 10," etc.  (service book, punishment register,  leave  

register,  etc.) .  These marginal entries shall  be init ial led by the Reserve officer in token of due entry 

in  the (i)  punishment,  (i i ) casualty,  (i i i) disposit ion and (iv) leave registers,  (v) gradat ion l ist  and 

(vi ) service-book, etc.  The orders shall  be as brief as possible. In regard to leave the period of each 

kind of leave granted shall  be specified in the order.  The number  and date of pay cheque shall  be 

recorded in the margin against  the order sanctioning the grant of the reward.  

 

NOTE.-(i)  Superintendents will  keep a separate manuscript  book of orders requiring the District  

Magistrate 's approval.  Such approval shall  ordinarily be obtained before entry is made in  the district  

order book.  

  

(i i)  The substance of  circular orders dealing with questions of law or procedure issued with the 

approval of the District  Magistrate shall  be enteredin the district  order book. [See regulat ion 15(g).]  
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(i i i)  A register of let ters despatched (Bengal Form No. 19)  should be maintained for the issue of  

copies of al l  district  orders.  

 

Muster roll .  [§12, Act  V, 1861.]  
  

912. A muster roll  shall  be kept in B.P. Form No.172.  All  al terations of pay or postings entered in 

the district  order book shall  be posted in this roll .  The Armed Inspector or the Reserve Office 

Inspector where one exists shall  compare the entries in the muster roll  with the district  order book 

and shall  init ial  the muster roll  and cert ify opposite the district  order t hat  the muster  roll  has been 

corrected.  

  

The number and date of the bil ls of officers who have been dismissed, discharged, have resigned, 

died or retired on pension as soon as drawn shall  be entered in this roll  and this entry shall  be 

init ial led by the Superintendent or other competent authority at  the t ime of signing the bi l ls.  

 

Gradation l ist .  [§12,  Act V, 1861.]  
  

913. (a) A gradation l ist  in B.P.  Form No.173 shall  be kept showing separately and with sufficient 

intervals each class of  officer of and be low the rank of  Inspector arranged in order  of seniority. At  

the top of each class  shall  be recorded the sanctioned number.  

 

Superintendents may keep the l ist  in one, two or more volumes (i .e. ,  separately for each rank) as  

they find most suitable for  their  districts.  

 

Register of  casualties .  [§12, Act V,  1861.]  
  

914. (a) A register of casualt ies shall  be kept in B.P.  Form No.174.   

 

(b) All changes in the force and all  casualt ies shall  be entered in this register at  the t ime of  their  

occurrence. All  subsequent orders relating to the commutation of leave shall  also find entry in this  

register.  

 

(c) In the case of  officers dismissed or  discharged from service the number  and date of the discharge 

sl ip issued shall  be noted in the column showing the nature of t he casualty.  (See also instructions on 

the form.)  

  

(d)  Twice a month the Reserve Officer shall  forward the register to the accountant of the 

Superintendent 's  office.  

 

Register of  punishments. [§12,  Act  V, 1861.]  

 

915. (a) All punishments of whatever natu re shall  be Register of entered in this register in B.P. Form 

No.175. An alphabetical  index of offenders shall  be maintained.   

 

(b) In column 1 a serial  number in black ink for minor and in red ink for major punishments shall  be 

entered. In column 2 the na ture of the offence shall  be shortly but clearly stated;  entries such as  

"neglect  of duty," "carelessness," "disobedience of orders ." etc. ,  are not sufficient.  In the last  

column shall  be shown any after -orders that  may have been passed regarding the punis hments,  such 

as their  having been reduced or remitted by any appellate authority. Punishments imposed by orders 

of a Magistrate or a court  shall  be shown, and the designation of the authority imposing the same 

shall  be clearly noted.  

 

Register of  receipt and issue of  clothing. [§12, Act  V, 1861.]  
  

916. (a) In the register of receipt  and issue of clothing (B.P.  Form No.176)  all  clothing received into 

stock from contractots,  or  officers who have left  the force or gone on leave for more than four  

months,  shal l  be entered immediately i t  has  been passed by the committee under the following heads:  

--  

  

(1) New.  

 

(2) Returned clothing (serviceable).  

  

(b) Under head (1) shall  come all  clothing received from contractors and new clothing received back 

from officers .  

  

(c) Returned clothing shall  be of three kinds ---new, serviceable and unservlceable ---  

  

(i ) The new returned clothing shall  be entered under head (1).   
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(i i)  Serviceable returned clothing shall  be entered under head (2) .  

 

(i i i) Unserviceable clothing shall  be cut up or destroyed and struck off the accounts.  

 

Leave register.  [§12, Act V, 1861.]  

 

917. (a) A leave register shall  be kept in B.P.  Form No.177.  When an application for leave, extension 

or commutation of leave is submitted by a  subordmate office r,  the Reserve Officer shall  carefully 

check, the service records of the applicant,  and cert ify on the application: --  

 

(i )  what kind and period of leave the applicant has previously taken with dates,  

  

(i i)  whether the leave applied for is admissible,  

 

(i i i)  the period of each kind of leave admissible,  if  more than one kind is concerned,   

 

(iv) the salary admissible during each kind of leave.  

  

If  the leave applied for is not admissible,  he shall ,  i f  the Superintendent so desires,  note on the 

application to what other leave the applicant  is enti t led, and the salary admissible during such leave. 

The head clerk shall  also check and cert ify on the application that  the Reserve officer 's  report  is 

correct .  

  

(b) The applications shall  then be put up to the Super intendent who shall ,  before passing orders,  see 

that  the cert if icates of the Reserve officer and the head clerk have been endorsed thereon. Only 

those applications (for  leave other  than casual leave)  on which the Superintendent  has  passed orders 

for regist ration shall  be entered in this  register.  Intimation shall  be given to all  applicants of the 

orders passed on their  applications. Applicat ions of an urgent nature, or for  leave without pay or on 

medical  cert if icate,  shall  be put up at  once with the registe r.  Orders shall  be passed on the remaining 

applications on or about the 2nd of each month. Column 11 of the register shall  be fi l led in by the 

Superintendent personally or,  in the heavier districts,  the Additional Superintendent,  the exact 

amount  of leave granted in each case being noted.  At  the end of the year all  pending applications 

shall  be carried on in red ink to the l ist  for the following year.  

 

NOTE:-- As all  application for leave cannot ,  in the interests of the public service be granted at  one 

and the same time, the authority competent to grant leave shall ,  in deciding which applications 

should be granted examine them with reference to the principles laid down in S.R.  231 of the 

Fundamental  Rules and Appendix 8(22) of the Bengal Service Rules. Prior i ty of applications should 

be taken into account only when all  other circumstances are equal.   

 

Leave certif icate.  

 

918. A leave cert if icate in B. P.  Form No.178 shall  be given to officers of and below the rank of 

Inspector going on leave.  On return from l eave,  Inspectors,  Sergeants and Sub - Inspectors,  shall 

report  themselves to the Superintendent  or in his absence,  to the officer in charge and officers of 

lower rank to the Armed Inspector or to the Reserve Office Inspector where such a post  exists.  The 

Superintendent and the Armed Inspector  or the Reserve Office Inspectors,  as the case may be, shall  

note the date and hour  of return on the cert if icate.   

 

Leave account.  

 

919. A leave account  in terms of leave on average pay shall  be maintained in F.R.  Form N o.  9A 

(obtainable from the Press and Forms Manager) for  a servant  of  the Crown who is subject  to the 

ordinary leave rules  of the Fundamental  Rules. It  shall  be fi led with his service book or roll  and 

shall  always be kept up to date. The Reserve officer as well  as the head clerk shall  carefully check 

and init ial  each account.  The local  inspecting staff  under the Accountant -General  will  call  for and 

check these accounts  from time to t ime.  The leave account  should be preserved for a period of  10 

years after death or retirement as  the case may be.  

 

[See S. Rs. 213 and 214 of the Fundamental  Rules and Appendix 8(2) and (3) of the Bengal Service 

Rules.]   

 

 

 

 

 

Service books and rol ls .  [§12, Act V,  1861.]  

 

920. (a) Service books shall  be kept  in Bengal Form No.912  and B.P. Form No.179 should be  

attached thereto for al l  subordinate police officers of and above the rank of Sub -Inspector.  The 
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service book shall  be purchased from the local  treasury at  three annas a copy,  the cost  being realized 

from the officer for whom the book is supplied  

 

(b) Service rolls shall  be kept in B.P. Form No.180 for al l  police officers below the rark of Sub -

Inspector (viz. ,  Assist - ant  Sub-Inspectors .  head constables,  naiks and constables) and crews of 

steam launches and boats,  and shall  be suppl ied by the Forms Department.   

 

(c) Service books or rolls may also be maintained for nongazetted servants of the Crown holding 

temporary or  officiat ing posts,  whose service is transferable and who are l ikely to be made 

permanent,  in order  that  a systematic record of their  service may be maintained for  the purpose of  

calculating their  leave under S. R. 275 of the Fundamental  Rules and rule 215 of the Bengal Service 

Rules and also for determining their  pay and seniority at  the t ime of confirmation.  

 

(d) Service books or rolls shall  remain in the custody of the Armed inspector or the Reserve office 

Inspector where one exists under lock and key,  and he will  be responsible that  they are properly kept 

and up to date.  

 

(e) Service rolls shall  be arranged in fi les of  100 books.  

 

(f ) The service books or rolls of each rank shall  be separately numbered. The number so given shall  

indicate in what fi le  the service book or  roll  is  to  be found. and in the case of  a  head constable, naik 

and constable, shall  be the same as the brass number which he wears as his district number. Service 

book or roll  of persons no longer  in the force shall  be removed as  soon as  a  casualty occurs and fi led 

separately.  

 

(g) Service rolls  in Bengal  Form No.2509,  shall  be maintained for  al l  inferior servants.  No service 

record need be maintained for the menials paid from the contract  contingent '  grant.   

 

[See also S. Rs. 244-246 and 256 of the Fundamental  Rules and Appendix 8 (Part  IV) of  the Bengal 

Service Rules.]   

 

NOTE.-For the defini t ion of inferior service 8ee Appendix 9 of the Bengal Financial  Rules.  

 

Entries in service books or rolls.  [§12, Act V, 1861.]  

 

921 .  (a) Every step in the official  l ife of a servant of the Crown must be recorded in his service 

book or roll  and every period of suspension from employment and every other interruption of service 

must be noted, with full  details of i ts duration, in an entry made across the page of  the service book 

or roll  and must be attested by the attesting officer.  It  is  the duty of the atte sting officer to see that  

such entries are promptly made. If  a servant of the Crown is reduced to a lower substantive post  the 

reason of the reduction must be briefly shown. An officer 's  service book or roll  should be consulted 

when any question of promotion, transfer or punishment arises.   

 

 (b) At a fixed t ime early in the year the service books or rolls should be taken up for verification by 

the head of the office, who after satisfying himself that  the services of the servant of  the Crown 

concerned are correctly recorded in each service book or  roll ,  shall  record in i t  a cert if icate in the 

following form over his signature:  -  

"Service verified up to               (date) from                  ( the record from which the verification is 

made)."  

 

The head of the office in recording the annual cert if icate of verification should, in  the case of any 

portion of service that  cannot be verified from office records,  dis t inctly state that  for  the excepted 

periods (naming them) a statement in writ ing by the servant o f  the Crown, as well  as  a record of the 

evidence of his contemporaries,  is  at tached to the book.   

 

NOTE.-(i)  The verification of service referred to above should be in respect of  al l  service qualifying 

for pension, whether permanent,  porvisional,  temporary  or  officiating.  

 

(i i)  The periods of temporary and officiating service shall  be veri fied by the head of the office from 

the district  orders concerned and the fact  of verification recorded under proper attestation in the 

service book or roll .   

 

(i i i)  When an officer is transferred from one district  to another  his service up to the date of  his 

transfer shall  be verified and a cert if icate to that  effect  recorded in the service book or roll .   

 

(iv) The head of the office shall  also invariably give necessary p articulars with reference to art icles 

370 and 371 of the Civil  Service Regulations with a view to enable the Audit  office to decide later 

on by reference merely to such particulares whether the temporary or  officiating service will  qualify 

for pension or not ;  for example, in the case of officiating service, the nature of the vacancy in 

which the servant of  the Crown officiated, and in the case of temporary service, whether the 

temporary post  was subsequently made permanent,  should be stated. For this  purpo se, copies of  
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relevant district  orders concerning officiating and temporary appointments and promotions shall  be 

attached to the service book or roll .   

 

(c) All rewards, al l  convictions in a criminal court  and all  major and minor  punishments,  shall  be 

entered in the service book or roll .  Brief details showing the reason for and the amount of  

punishment  or reward,  shall  be noted,  and a  reference shall  be made in appropriate columns to the 

number and year  of the entry in the district  order book.  When service books or  rolls are sent to other 

districts,  they shall  be accompanied by copies of al l  district orders relating to rewards and 

punishments.   

 

(d) No particulars are  rcquired as  to the possession of landed property in the case of  constables or 

the members of launch or boat crews. In the case of al l  other officers,  the entry shall  be brought up 

to date annually by the 15th of Aprii  of each year.  It  is  incumbent on every police officer to give 

information of any property acquired either by himself or his wife,  ei ther in his own name or in the 

names of children, relatives, servants ordeperidell ts or otherwise benami. (See regulation 112.)   

 

(e) Dctails of adult  male "relatives in the district  in which an officer is employed, shall  be entered in 

the space provided for the purpose and shall  be revised each year after,enquiries from the officers 

concerned.  

 

 (f)  In the case of  officers re -enlisted, or  who have served in some other  department  prior to joining 

the police, details regarding their  previous service shal l  be carefully ascertained and noted in the 

service book or  roll .  A reference shall  also be made, when necessary,  to  any orders  condoning any 

deficiency in height or  chest  measurement,  or sanctioning reenlistment.   

 

(g) The nature of leave granted shall  be  specified in words and not merely by a reference to the 

leave rules.  Leave granted need not be entered unti l  i t  is  actually taken.  

 

(h) In the case of Inspectors,  Sergeants and Sub -Inspectors an entry shall  be made in red ink 

whenever they draw travell in g allowance far journeys to attend an examination in language or law 

and procedure.   

 

(i ) In the case of  recruits an entry shall  be made in their  service rolls to show whether they have 

been supplied with a durrie.   

 

(j ) The entries in the service rolls of  constables,  head constables and Assistant Sub -Inspectors  

relating to their  l i terary qualifications shall  be made after  careful  enquiry. No officer shall  be shown 

as l i terate in any language unless he can read and write short  and simple sentences in i t .  Th e abil i ty 

to write names only shall  not be considered sufficient for the purpose.  

 

(k) It  is  the duty of every servant of the Crown to see that  his service book or roll  is  properly 

maintained in order that  there may be no difficulty in verifying his servi ce for pension.  The head of 

the office should, therefore permit  a servant of the Crown to examine his service book or  roll  should 

he at  any t ime desire to do so.   

 

( l)  Every entry made in a service book or rol l  shall  be signed in ful l  by the Superintendent ,  Assistant 

or Deputy Superintendent or the Office Inspector.  The Superintendent must see that  the book or roll  

contains no erasure or  overwrit ing, al l  corrections being neatly made and properly attested.  

 

NOTE.- For procedure regarding the maintenance of  service books of servants of the Crown 

transferred to foreign service,  see S. R.  253 of  the Fundamental  Rules  and Appendix 8(45) of  the 

Bengal Service Rules.  

 

[  See also S. Re.  247-252, 254-255 of  the Fundamental  Rules  and Appendix 8 (39.44 and 46 -47)  of  

the Bengal Service Rules.]   

 

Disposal of  service books and rolls.  [ §12, Act V, 1861.]  

 

922. The following orders regulate the disposal of service books and rolls.   

 

( i)The service book or roll  of an officer who resigns or is dlscharged from the service be fore 

qualifying for  pension or gratuity may be mage over to him, if  claimed within 5 years from the date 

of such resignation or discharge. If  not claimed within that  period, the service book or rol l  should be 

destroyed.  

 

(i i)  The service book or roll  of  an officer who dies  while  employed under  the Crown may be made 

over to his heirs,  if  an application be received within three years  from the date of his death. At the 

end of that  period the service book or roll  should be destroyed.  
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(i i l) The service book or roll  of an officer  who has been dismissed or removed from the service 

should not be returned. It  should form a part  of the record of the dismissal  or  removal,  and be 

destroyed as laid down in Appendix XIII (4) ,  against  "File of proceedings."  

 

(iv) The service book or roll  of  an officer retir ing on pension or  gratuity will  be retained with his 

pension papers and destroyed as laid down in Appendix LXIII under Collection V (Pension and 

Gratuity).   

 

 

 

Forward Diary.  

 

923. (a) A forward diary of officers retu rning from leave shall  be maintained by the Reserve officer 

in Bengal  Form No.25. He shall  submit  the diary to the Superintendent or the Additional  

Superintendent,  as the case may be, at  least  two days previous to the date on which the officer is due 

to return to duty. Orders of posting will  then be passed,  unless this  has already been done.  

 

(b) In districts where escorts are numerous a forward diary shall  a lso be maintained for escorts.  In i t  

only the name of the officer in charge of  the escort  and desti nation need be entered under  the 

probable date of return. The Armcd Sub - Inspector shall  be responsible for the maintenance of this  

diary.   

 

(c) The Armed Inspector shall  examine both diaries at  the end of each day and note whether all  

officers or escorts have returned at  the proper t ime. In cases of delay,  he shall  bring the fact  to the 

notice of the Superintendent or the Additional Superintendent next  morning.   

 

Periodical reports and returns.Monthly returnof  force.  

 

924. A list  of periodical  reports and returns due to and from the Reserve office is given in Appendix 

XII.   

 

925. (a) On the lst  of every month the Superintendent shall  prepare in duplicate a monthly return of  

force in B.P .  Form No.181, one copy being sent to the Deputy Inpector - General  and the other direct 

to the Inspector-General .   

 

(b) The instructions for the preparation of the return are printed on the form in Volume II .   

 

Reports of  death of  ,  and accidents to ,  pol ice off icers.  

 

926. (a) The death of  European police officers of any ran k shall  be reported in B. P. Form No.182 

immediately on the occurrence of such a  casualty.   

 

(b) In the case of ser ious accidents to European police officers whether result ing in death or not 

which are l ikely to be telegraphed to England by the press,  and in the case of any officer of the 

Indian Police. who is kil led or severely wounded by fanatics or others or who meets with sudden or  

violent  death in very exceptional circumstances, a  telegraphic report  should be sent immediately to 

the Inspector-General ,  who shall  communicate the information at  once to the Home Department of  

the Provincial  Government,  together with the names and addresses  of the nearest  relatives.  

 

Motor vehicles for the conveyance of  the police on duty.  

 

926A .  Motor vehicles are maintained at  certain district  and subdivisional headquarters for the 

conveyance of the pol ice on duty. Detailed rules for the use and maintenance of such  vehicles  are 

contained in Appendix LIII -A.  

 

                                            CHAPTER XIX.  

                                       Uniform and clothing.  

                            I-Uniform of  Officers of  the Indian Police.   

927. Helmet.-Wolseley pattern, covered with khaki.  No metal  f ixings. Brown leather  chin strap 3/8    

inch wide.  

 

Pagri.-A pagri  of  six folds of khaki  with a  dark blue flash, a  quarter of an inch wide,  at  the top, 

between the helmet and pagri;  the whole when t ied not to exceed three inches in width. As an 

alternative to the helmet,  Indian Officers may wear a pagri  of khaki si lk wi th a blue edge and gold 

lungi ends; a kullah,  when worn, should be of gold to match.  

 

Jacket.-Khaki gaberdine single -breasted, cut as a lounge coat to the waist ,  very loose at  the chest 

and shoulders but f i t ted at  the waist .  Mili tary skirt  to bottom edge.  A silver- plated hook on each 

side at  the waist .  Col lar to be cut as  in an ordinary civil ian lounge coat.  Two crosspatch breast  

pockets above,6½ inches wide and 7½ inches deep to the top of  the flap; with a  2¼ inches box pleat  

in the centre fastened at  the top with a  smal l  Indian Police pattern button; f lap, with but ton hole, to 
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cover pockets,  2¼ inches deep and 6½ inches wide. Two expanding pockets below the waist  (pleats 

at  the sides) 9¼ inches wide at  the top, 10½  inches at  the bottom, 8 inches deep to  the top of the 

pocket,  fastened at  the top with a  small  Indian Police pattern button; f lap, with buttom hole, to cover 

pockets,  3 ½  inches deep and 1O¾  inches wide, the top of the pocket to be tacked down at  the 

corners in such a  manner that  the pocket can be expanded at  the top also if  necessary. Inside watch 

pocket,  fastened at  the top with a  small  Indian Police or  other pat tern button; f lap,  with button hole 

to cover pocket 2¼  inches deep and 6½ inches wide. Four medium Indian Police pattern buttons 

down the front.  Pointed cuffs,  5 inches high at  the point  and 2½  inches behind. Shoulder -straps of 

same material  as garment,  fastened with a small  Indian Police pat tern button. The jacket to be worn 

with a  soft  khaki collar and shirt  and dark blue si lk sa ilork- not t ie.  A plain gold safety pin may be 

worn under the t ie to keep the soft  collar in place.  

 

Breeches.-Khaki woolen Bedford cord, strapped with bulk -skin to match.  

 

Boots.-Brown field, soft ,  legs  st iffened to a  depth of 4 to 6 inches from the top , laced at  the instep, 

with nine pairs of  eyelet  holes,  brown leather garters;  no gusset  and straps at  the top of  the leg and 

no toe-caps.  

 

Spurs.-Light  hunting, with brown leather straps and shields and brown leather under -straps.  

 

Belt .-Sam Browne of Army regulation pattern, but with white metal  mountings.   

 

Sword.-Straight Infantry pattern,  with half  basket hil t  in white metal ,  and device "I.P ."  and crown.  

 

Sword-knot.-Brown leather,  with acorn.  

 

Scabbard.-Brown leather,  Infantry pattern.  

 

Whistle.-Of the usual Police pattern, to be worn attached to a khaki lanyard and carried in the left  

breast  pocket.   

 

Badges of  rank.  

 

Si lver metal. -  The crown to be 1 inch broad. The stars to be of the ―star of India‖ (five pointed)  

pattern and 1 inch broad excep t in the case of Inspectors -General .   

 

(a) Director of Intell igence, Government of India . . .  Crossed sword and baton with one star above.  

 

(b) Inspector-General  of Police  Crown, with three miniature stars (in the form of an equilateral 

tr iangle with apex upwards )  below.  

 

(c) Deputy Directors of Intell igence, Government of India, Commissioners of Police and Deputy 

Inspectors -General  . . .  Crown,  with two stars below.  

 

(d) Superintendents  and Deputy Commissioners of Police of  20 years ' service,  irrespective o f 

whether they are in the selection grade or not,  but provided they have passed the efficiency bar  

at  Rs. 1,000……  Crown , with one star below.  

 

(e) Superintendents and Deputy Commissioners of Police with more than 15 years ' but  less than 20 

years ' service …. Crown.  

 

(f)  Superintendents of Police (officiating or  substantive) with less than 15 years ' service. . .  Three 

stars.  

 

(g) Assistant Superintendents   Two stars.  

 

(h) Probationary Assis tant Superintendents . . .  One star.  

 

(i ) Assistant Directors  of Intell igence, Government of India . . .  Badges of rank according to seniority 

in the police scale.  

 

In the case of officers  recruited immediately after the Great War whose seniority was decided on the 

basis of age, the wearing of badges of rank (d) and (e) above will  be  regulated as follows: -  

 

(i ) Superintendents in receipt  of basic pay of  Rs.950 but less than Rs, 1,100.   Crown.  

 

(i i)  Superintendents  in receipt  of basic pay of Rs. 1,100  and over.  .Crown with one star below.  

 

A Superintendent of police promoted from the Provincial  Service will  be enti t led to wear the same 

badges of rank as the directly recruited Superintendent of the Indian Police next below him in the 

Provincial  Cadre. Where the grant  of  any badge of  rank is dependent on the passing of an ef ficiency 
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bar the promoted officer must have passed that  bar.  If  the directly recruited Superintendent of the 

Indian Police next below the promoted Superintendent has failed to pass the efficiency bar the lat ter 

shall  if  el igible be enti t led to wear the badges to which the former would have been enti t led if  he 

had passed that  bar.   

 

Officers of al l  ranks will  wear a si lver departmental  badge, "I.P ." ,  in the half -inch block letters at  

the base of the shoulder strap.  

 

Review Order-hot weather.  

 

On ceremonial  occasions during the hot weather the wearing of  khaki  dri l l  tunic and cotton Bedford 

cord breeches may be permitted instead of the gaberdine tunic and woollen cord breeches.  

 

Additional items of  uniform and equipment.  

 

Officers shall  provide themselves w ith the following additional articles of  uniform and 

equipment and will  wear them when special  circumstances or orders so requlre: -  

 

Trousers (slacks). -Khaki gaberding to match jacket,  Army regulation pattern.  

 

Boots.-Ankle, Plain brown leather,  with pla in toe caps.  To be worn with trousers.    

 

Belt . --Second shoulder strap to Sam Browne belt .  To be worn when revolver is carried.  

 

Revolver or (at  the option of each officer) an automatic pistol ,  wi th brown holster and ammunition 

pouch.  The revolver and ammunition pouch will  not be worn with Review Order unless specific 

orders to that  effect  are issued.  

 

Forage cap.-Dark blue cloth with three cloth welts,  4½ inches total  depth, diameter across the top10 

3/8  inches for  a cap f i t t ing 21¾ inches in circumfere nce, the top to be 1/8 inch larger or smaller in 

diameter for every 1/4 inch by which the cap may vary in size of head above or below the before -

mentioned standard, e .g.,  for a cap 22 ¼ inches in circumference, the diameter across  the top to be 

1O 5/8 inches, and for a cap 21 inches in circumference, the diameter to be 10 inches.  The sides to 

be made in four pieces and to be 2 1/8 inches deep between the welts.  A band of black mohair  

oakleaf lace 1 ¾ inches wide to be placed between the two lower welts.  Ind ian Police pattern badge 

to be worn in the centre of the band in front .  The cap to be set  up on a band of st iff  leather or other  

material  1 ¾ inches deep. Chin strap of black patent leather  3/8 inch wide buttoned on to two gorget  

buttons of Indian Police pattern placed immediately behind the corners of the peak.   

 

The peak of the cap will  be of the following pattern: -  

 

For Inspector-General         Patent leather,  embroidered all  round with plain si lver embroidery. Depth  

in the middle 2 inches. To drop at  an angle of 45 degrees.  

 

For Commissioners,  Deputy Inspector -General  and Superintendents  in receipt  of  basic pay of  Rs.  950 

a month and over,  provided that  a Superintendent promoted from the Provincial  Police Service shall  

be enti t led to wear a peak of this  descrip- t ion from the date the directly recruited officer of the 

Indian Police- next below him on the Provincial  Cadre becomes enti t led to wear the same.           As 

for Inspector-General  but  embroidered on front edge only.  

 

For all  other officers.                        Plain patent leather peak.  

    

   To be worn with a khaki  cover  of same material  and shade as jacket.  The forage cap will  be worn 

with review order  when the occasion renders the wearing of a helmet unnecessary.  

  

Gloves.-  Tan regulation to be worn if  ordered.  

 

Officers may at their option provide themselves with the following articles of uniform if  

cl imatic conditions render it  necessary: -  

 

Overcoat.-Drab mixture cloth;  milled and waterproof:  double breasted, to reach to the point  of the 

knee, 18 to 20 inches sl i t  at  the back with small  saddle flap. Turn -down colar 2 ½ inches deep, with 

lapel and step, fastening with one hook and eye.  Four  large buttons on each side, three to button and 

one under turn. Two button pockets with flap; one  inside breast  pocket at  each side;  sword sl i t  at  left 

side;  loose turn back cuffs of single material  4 ½ inches deep; shoulder straps of the same material 

as the garment fastened with small  buttons. Badges of rank and buttons in si lver metal .  The collar t o 

be provided with a cloth tab to button across  the opening at  the throat when required. The coat to  be 

l ined with drab flannel.  The cloth will  be that  specified for the Province in which the officer is 

serving.   

Serge jacket and serge trousers. -Drab serge.  
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Working dress .  

 

Worlting dress. -  Uniform is of the same pattern as Review Order but in place of gabardine and 

woollen cord,  dri l l  wil l  be used for the jacket and slacks, and cotton Bedford cord for the breeches.  

 

The helmet,  boots ,  belt ,  sword, scabb ard, sword-knot,  pistol ,  whistle,  badges and forage cap, etc. ,  

are the same as  for  Review Order,  except  that  the lanyard attached to the whistle will  be dark blue 

instead of khaki.   

Mess dress-cold weather.  

 

Mess jacket. -Dark blue cloth, pointed cuffs ,  5 i nches high at  point  and 2 ½ inches behind, of the 

same material .  Roll   collar of black si lk. Shoulder straps of blue cloth, tacked under the collar,  with 

badges of  rank as  in Review Order,  but  without shoulder  let ters.  Miniature medals  and decorations to 

be worn on the left  lapel,  one inch below the point  of  the shoulder,  overlapping if  necessary,  but  not  

projecting beyond the lapel.  Collar badges should be placed 3/4th inch below the medals .   

 

Mess dress – cold weather.  

 

Mess waistcoat. -White marcella,  corners  cut away,  open at  the front and without collar,  to be 

fastened with 4 small  Indian Police buttons 1 1/8  inches apart .   

 

Collar and necktie. -Collar, plain white l inen, with black t ie.   

 

Overalls. -Dark blue cloth of the same shade as that  of the jacket ,  with two stripes of 3/4  inch plain 

mohair braid 1/4 inch apart  down the outside seam. Black leather foot straps with steel  buckle.   

 

Boots.-Wellington ,  black,  patent leather.   

Spurs.-Box,  with plain rowels.   

 

Forage cap.-As in Review Order but without cover.   

 

Badges of  rank.-Miniature-Crowns and stars 5/8th inch, broad.  

 

Mess dress – hot weather.  

 

Mess jacket. -White  dril l ,  withour braid or buttons. Roll  collar.  Shoulder straps of similar material  

with a small  Indian Police pattern button at  the top. One  inside breast  pocket.  Sleeves cut plain with 

pointed cuffs 5 inches high at  point  and 2 ½ inches behind, Badges of rank and collar  badges as in 

cold weather mess dress.   

 

Waistcoat."- '  As in cold weather mess dress.  Where the climate renders this desirabl e officers may 

wear a plain dark blue si lk kamarband in place of waistcoat.   

 

Collar and necktie. -As in cold weather  mess dress.   

 

Overalls. -White dri l l  with black leather foot  straps, or as for cold weather,  according to climate.  .   

Boots,  spurs  and forage cap,.-As in cold weather mess dress.   

Horse furniture.  

 

Bit . -Universal   

 

Bridle.. -Ordinary double.  

 

Girths.-Dark blue.  

 

Saddle.-Ordinary hunt ing,  f i t ted with necessary nickel D's.  

 

 Frog.-Of  brown leather,  at tached to the shoe case (near side),  for car rying the sword scabbard; shoe 

case with a leather steadying strap.  

 

Full  dress.  

 

Officers in possession of Full  Dress uniform may wear i t  on occasion such as presentations at  Court ,  

Levees and Weddings.  Other officers are not permitted to purchase Full  D ress uniform and should 

wear at  Courts and evening State functions either Alternative Dress or Velvet Court  Dress (old style) 

as laid down on pages 5 and 6 of the office of the Secretary to the Governor -General  (Public) 

notification No;, F.9 / II/  36- Public(G), dated the 30th June 1937. In no case should Full  Dress 

uniform be worn on duty.   

 

Medals .  
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On ceremonial  occasions such as  those on which mili tary officers wear  their  medals with field 

service uniform, Police Officers should wear  medals and decorati ons with khaki  working dress.   

 

Indian police device.  

 

The Indian Police Device for use on badges and on buttons -  

 

 

 
          Badges  

 

                                                     Badges.  

                          For cap, 1-5 /8th  inches in height.  

                          For collar,  1 ¼ inches in height.  

                                                     Buttons.  

                                          Convex.die struck and embossed  

 

 

 

                                                                                           Lenes.  

Large      ……           ……               ……                 ……..               40  

Medium   ……           …..                …..                 ……..                 30  

Small       ……           ……               ……                 ……..               24  

Gorget    …..             …..               …..                 …….                   20  

 

                             The pattern of Indian Police shoulder badges - 

 

 
 

Informal working dress.  

 

928.  Informal working dress may be worn by officers of the Imperial  and Provincial  Services on duty 

of a purely informal nature. It  may consist  of any suitable combination of the following: -  

 

( i)  Khaki dril l  jacket as laid down for review order . -Hot -weather.   

 

(2) Helmet  as laid  down in regulation 927,  or topee.-  Cawnpore Tent Club. Khaki cover and khaki 

pagri .  A piping of Indian Police colours to show 1/4 inch above the top of the pagri .  Plain khaki 

pagri  for Deputy Superintendents.   

 

(3) Shirts.-Khaki  twil l  with collar and t ie as for wear with review order  if  to  be worn with khaki  

jacket,  or with Shakespeare collar at tached without t ie if  to be worn without a jacket.  In the lat ter 

case i t  should have a  negligee front -four buttons, two breast  patch pockets with 1 inch box pleat  

down centre, pointed f lap with hole and button. Breastpockets to be 5 inches wide by 7 inches deep 

in proportion. Detachable shoulder straps of the same material  with a small  hole and button at  the 

neck. Collar and shoulder straps should be well  starched. B adges of rank and shoulder le t ters as for 

khaki  dri l l  frock, half .sleeves.  Buttons to be of khaki collar bone. Spine protectors if  required.  

 

(4) Shorts.-Khaki with side pockets and loops for belt .   

 

(5) Trousers . -Khaki  dril l  to match jacket.   

 

(6) Putt ies,  ankle, khaki serge, to be worn with hose tops khaki .   

 

(7) Stockings.-Khaki with turndown tops.  

 

(8) Jodhpur breeches.-  Thin khaki  Bedford cord or dri l l .  
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(9) Shoes-Brown for use with stockings.   

 

(10) Boots.-Brown ankle with plain toe -caps for use with putt ies.   

 

NOTE.-It  is  to  be understood that  this is a  purely informal working dress and is not to  be worn at  

inspections made by officers superior in rank or when meeting them, unless permission has been 

previously obtained.  When more than one officer i s employed on the same duty and informal  

working dress is  worn regulation 928 shall  apply.  

 

Review order.  

 

929 .  (a) In Bengal,  Review Order comprises helmet by day or forage cap with khaki cap cover by 

night,  khaki  jacket,  breeches, f ield boots with spurs ,  khaki shirt ,  blue t ie,  Sam Browne belt  and  

sword,  with medals  and decorations. This uniform will  be worn whenever  full  dress  or review order  

mounted or dismounted, is ordered.   

 

Undress uniform .   

 

(b) Undress uniform consists of the uniform specified abo ve with the exception of  medals and 

decorations and Indian t i t le badges. Ribbons only will  be worn. This dress will  be worn when 

meeting, escorting or keeping the l ine of road for the Viceroy or Governor on the occasion of private  

arrivals and departures, in command of armed men other than guards of ,  honour or ceremonial  or 

inspection parades and on all  other ,  occasions when ordered. It  shall  also be worn by officers 

meeting or paying formal official  calls on the Inspector -General   and Deputy Inspector -General  when 

the lat ter are visi t ing districts on inspection. During inspection by the Inspector - General  or a 

Deputy Inspector-General ,  officers shall  ordinarily wear informal working dress but the inspecting 

officer should be consulted. In office the Sam B rowne belt  need not be worn.  

 

Wearing of  swords with undress uniform.  

 

(c) Except on formal  occasions,  such as the arrival  or departure of a  high official ,  or when in 

command of a force of police, swords will  not ordinarily be worn with undress uniform. I f  the sword 

is not worn,  the sword frog shall  be detached from the belt .   

 

(d) Officers attending the private arrival  or departure of the Viceroy and Governor at  rai lway 

stations, steamer ghats,  etc. ,  and not actually employed on escort  or guard duty, shal l  wear undress  

uniform  

 

(e) Khaki jacket and trousers (slacks) may be worn on  inspection duty, on duty in towns, when 

attending court  to  give evidence or to prosecute a case, at  conferences and commIttee meetings and 

by Railway Police Off icers when  esco rting the Viceroy or Governor by train.  They shal l ,  however, 

wear review order at  s tat ions where the arrival  or departure is publ ic.   

 

Informal working dress.  

 

(f)  Any suitable combination of this may be worn for duty in the mufassil ,  such as inspections a nd 

supervision of cases. At headquarters i t  may be worn for ordinary parades and for office. Mufti  also 

permissible for wear in office.  

 

Mess dress.  

 

(g)  Mess dress shall  be worn at  official  public entertainments by night or when an officer is invited 

to meet the Viceroy, Governor or Commander -in-Chief at  dinner or at  an official  function by night ,  

unless full  dress is specially ordered and when dining mili tary, naval or air  force messes.  

 

Wearin of  medals and decorations.  

 

930. (a) Medals.-  The ribbon wi ll  be one and three quarter inches in length unless  class necessitate 

i ts being longer. When two or more medals  are worn they will  be so  arranged that  the lower edges 

(or the lowest point  of a star)  are  in l ine. The length of al l  r ibbons will  be regulated  by that  of  the 

medal which, including any clasp, is the longest .  The bar from which decorations or  medals are 

suspended will  be placed imemdiately above the left  breast  pocket of the jacket.  If  only a  single 

medal is worn this will  be placed with the inne r edge of the ribbon one inch from the inner seam of  

the pocket  f lap. With two or  more medals,  the inner  edge of the medal ribbons shall  be immediately 

above the inner seam of the pocket -flap. When the decorations and medals cannot,  on account of 

their  number, be suspended from the bar so as to be fully seen, they are to overlap. Medals should 

always be worn so as  to show the Sovereign 's head.  As regards badges of  orders the special  rules on 

the subject  issued to recipients shall  be observed.   

 

In undress uniform or informal working dress the ribbon will  be 3/8 inch in length and will  be worn 

on a bar or sewn on the jacket,  without intervals,  immediately above the left  breast  pocket of the 
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jacket or shirt .  When there is not  sufficient  room to wear the ribbon s in one row, they will  be worn 

in two or more rows not more than 1/2 inch apart;  the centre of  the rows to be immediately above the 

button of the left  pocket.   

  

  No ribbon will  be covered by the lapel of the jacket.   

 

(b)  Miniature medals will  be worn withmess dress on the left  breastin one horizontal  l ine, one inch 

below the point  of the shoulder,  suspended from a bar of which no part  is to be seen. The length of 

the bar must very with the number of miniatures, but in no case should i t  project  beyond t he lapel or 

shoulder seam of  the jacket.  The top of  the collar badge should be ¾ inch beneath the lower edge of  

the medal.  Miniature Indian t i t le badges should be worn in the same manner. When the miniatures 

cannot,  on account of  their  number, be suspended  from the bar so as to be fully seen,  they are to 

overlap.  

 

Police off icers employed same duty, how to be dressed.  

 

930A.  Police officers employed together on the same duty or at tending any function at  0which 

uniform is  to be worn shall  be similarly dress ed, and on such occasions i t  shall  be the duty of the 

Deputy Inspector-General  ,  or in his absence, of the senior officer employed on such duty or  

at tending such function, to order,  when the matter is not  dist inctly regulated by any other rule or  

superior authority, the particular uniform to be worn. If  the Inspector -General  is to be present,  his  

wishes should be consulted before the promulgation of orders by such officer .   

 

Wearing of  uniform at fancy dress balls.  

 

931. The subjoined Army Order No.96 of 1 903, relative to the wearing of uniform at  fancy dress 

balls,  shall  be observed by gazetted PolIce Officers: -  

 

"His Majesty the King has been pleased to command that  regulation uniform shall  not  be worn at  

fancy dress balls by officers of the Regular Army, the Mili t ia,  Yeomanry and Volunteer Forces.  

 

The term 'uniform' in this order is  to be strict ly interpreted as  referring to an uniform of regulation 

pattern as there is no objection to mili tary uniform of obsolete pattern being worn by officers at  

fancy dress balls."   

 

932. Deleted.  

 

II. -UNIFORM OF OFFICERS OF THE BENGAL POLICE SERVICE  

 

Deputy Superintendents.  

 

933. (a) The uniform of  Deputy Superintendents shan be identical  with that  of Assistant 

Superintendents,  with the following modifications; -  

 

(1) Head dress.-   

Review order-hot and cold weather. -A khaki Wolseley pattern helmet  as  prescribed for the Indian 

Police, but without the dark blue flash.   

 

(2) Badges and buttons. -   

(i ) Deputy Superintendents of al l  grades shall  wear two stars,  and probati oners one star,  as 

prescribed for Assistant Superintendents.   

 

(i i) Instead of the Indian Police device, Deputy Superintendents win wear a provincial  device, which 

shall  be 2 ¼ inches in height,  containing the let ters "B.P ."  encircled by a wreath with Imp erial  

crown above.  

 

(i i i) The departmental  badge shall  be ―B. P .‖  ,  in ½  inch block letters.   

 

(3) Mess dress is  optional.   

 

(4) The lanyard shall  be of khaki colour both in the Review Order and working dress.   

 

NOTE.-A Deputy Superintendent officiating  as Superintendent or Additional Superintendent shall 

wear a khaki  helmet (with a khaki pagri  and no blue flash),  3 stars  on the shoulder and B. P. let ters.   

 

Honorary Deputy Superintendent.  

 

(b) An Inspector on whom the rank of honorary Deputy Superintend ent has been conferred shall  wear 

the uniform of a  Deputy Superintendent to be purchased at  his own cost .   

 

III. -WEARING OF UNIFORM BY RETIRED OFFICERS  
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Grant of  permission for wearing uniform by off icers on retirement.  .[§12, Act  V, 1861.]  

 

934. Police officers of and above the rank of Sub -Inspector who have rendered approved service of 

not less than 15 years  in the force at  the t ime of  retirement  may be permltted,  after  ret irement  to 

wear on ceremonial  occasions, or when cal l ing on officials of the Cro wn, the uniform of the rank 

which they last  held. Permission to wear uniform on such occasions should be obtained by officers 

of the Indian Police from the Provincial  Government and by officers of and below the rank of 

Deputy Superintendent  from the Inspec tor-General .   

 

NOTE.-This regulation applies to the wearing of mess kit  by retired officers of the Indian Police 

residing in India.  

 

IV . -UNIFORM OF SUBORDINATE POLICE O'FFICERS AND OTHER~  

 

Inspectors. .[§12, Act  V, 1861.]  

 

935. Head dress.-Helmet-Cork  or pith of regulation  pattern, covered khaki dri l l  with khaki pagri .  

Brown leather chinstrap and plated badge fixed in front above fold of pagri .  the badge to l ie on the 

helmet proper not on the pagri.  The chinstrap should be worn up when not mounted.   

Up-country Inspectors . -Red salu pagri ,  9 yards long with gold fringe 4 inches deep and plated 

badge, to be worn in f ront of pagri.  In the Special  Armed Force the pagri will  be of khaki.   

 

A red kulla with gold embroidery shall  be worn with the pagri by up-country Inspectors.   

 

Forage cap (for night wear). -Dark blue serge: diameter across the top 10 inches in a  cap of 24 

inches circumference:  sides 2 inches deep;  khaki  cover;  black patent leather peak 2 inches deep to 

drop at  an angle of 45 degrees;  chin -strap of  black patent leather 5/8 inch wide, fastened behind the 

corners of the peak with two small  white metal  B.P. or B.A.P: buttons. Bengal Police pat tern badge 

to be worn in front of the cap above the centre of the peak.   

 

Pil l -box cap.-Covered with khaki felt ,  having a khaki si lk oakleaf braid band, and khaki si lk braid 

work in loops around the khaki  net  button in the centre of  the crown. The cap to have a chin -strap of 

leather,  to have a leather band inside and to be l ined with satin. (For Gurkha and Ghar wali  

Inspectors.)   

 

Pigsticker topee (optional). -May  be worn on strict ly informal  occasions in the mufassil .   

 

Badge for head dress. -Silver-plated metal device ―B.P‖. within a  wreath, surmounted by a  crown.   

 

Badge of  rank.-One  five-pointed star in  whi te worsted embroidery with similarly embroidered "B.P 

." let ters on Khaki '  sl ipons.  

 

Jacket.-Khaki  dril l  single -breasted,  cut as a lounge coat  to the waist ,  very loose at  the chest  and 

shoulders,  but f i t ted at  the waist .  Mili tary skirt  to  bottom edge.  A silve r-plated hook on each side at  

the waist .  Collar to be cut as in an ordinary civil ian lounge coat.  Two crosspatch breast  pockets  

above, 6½ inches wide and 7½ inches deep to the top of the flap,  with a 2 ¼ inches box pleat  in the 

centre fastened at  the top with a  small  Bengal Police pattern button; f lap, with button hole to cover  

pocket 2¼ inches deep and 6½ inches wide. Two expanding pockets below the waist  (pleats at  the 

sides) 9¼ inches wide at  the top, 10½ inches at  the bottom, 8 inches deep to the top of  the pocket,  

fastened at  the top with a small  Bengal Police pattern button; f lap, with button hole, to cover pockts , 

3½ inches deep and 10¾ inches wide; the top of the pockets to be tacked down at  the corners in such 

a manner that  the pocket can be expande d at  the top also if  necessary. Inside watch pocket,  fastened 

at  the top with a  small  button; f lap,  with button hole to cover pocket  2¼ inches deep and 6½ inches 

wide. Four medium Bengal Police pattern buttons down the front.  Pointed cuffs,  5 inches high a t  the 

point  and 2½ inches behind. Shoulder straps of same material  as garment,  fastened with a small  

Bengal Police pattern button. The jacket to be worn with a soft  khaki collar and shirt  and khaki  

sailor-knot t ie.  A plain gold safety pin may be worn under  the t ie to keep the soft  collar in  place.  

 

Trousers . -Khaki ,  with turned-up ends.   

 

Shorts.-Khaki ,  with side pockets and loops for belt  (working dress).   

 

Breeches.-Khaki  dril l .   

 

Shirts.-Khaki  twill  wi th Shakespeare collar at tached; 4 buttons in front.  Two breast  patch pockets 

with one inch box pleat  down the centre, pointed flap and bone button. Breasr pockets to be in 

proportion to the size of the shirt .  Shoulder straps of  the same material  with a  button at  the top. 

Shoulder let ters as for  khaki dri l l  coat.  Long sleeves fastened with bone buttons.  (Working dress.)   
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Belt . -Khaki English l inen web' with fastner of two white metal  interlocking squares. (Working 

dress.)   

 

Shoes.-Brown for use with stockings. (Working dress.)   

 

Boots.-Brown ankle with plain toe-caps for use with Put -t ies.   

 

Putties.-Khaki  serge.  

 

Armed Inspectors and other Inspectors will  wear ankle putt ies {khaki serge) with khaki stocking 

tops on all  except 'ceremonial  occasions.  

 

(Putt ies should be t ied so that  they finish on the outside of the leg,  the tQP of the putt ies to be one 

finger 's breadth below the top of the t ibia.)   

 

Stockings.-Khaki,  with turndown tops. (Working dress.)   

Greatcoat (optional). -Khaki serge cloth,  Brit ish warm single -breasted reaching to the point  of the 

knee;  sl i t  at  the back 18/20 inches;  turned down collar,  2½ inches deep,  with lapel and step,  

fastening with one button at  the top; three large plated B.P. buttons down front;  shoulder straps of 

the same material  as the garment fastened with small  plated B.P .  but tons;  two bottom pockets with 

flaps, one inside breast  pocket on the left ;  turned back cuffs of double cloth, 3 inches deep with vent 

and rounded corners .  The coat to be half  l ined with drab Ital ian cloth, the sleeves to be l ined with 

the same material .   

 

Whistle.-Of  the usual Police pattern to be worn attached to a khaki lanyard and carried in the let  

breast  pocket.   

 

Sord belt . -For Armed Inspectors,  a Sam Browne pattern belt  of brown leather with plated mountings 

to be worn with one shoulder -strap ordinar ily;  or with two, if  a revolver is carried.  

 

For other Inspectors,  Sam Browne leather belt ,  one strap over the right shoulder and no sword frog.   

Sword.-For  Armed Inspectors only,  straight  blade 32½ inches long by 1 inch broad near  hil t ;  plated 

semi-basket hil t  with "B.P." device;  handle black with si lver wire.   

 

Swords and sword frogs will  be worn only on full  dress occasions or when in command of an ar -med 

force.  

 

Scabbard.-For  Armed Inspectors only, leather.   

 

In the Darjeeling Police swords and sword -belts of the above description will  be worn by all  

Inspectors,  both of the Special  Armed Force and Unarmed Police.  

 

NOTE.-(i)  Revolvers may be issued from the Reserve to Inspectors when occasion requires.  The 

possession of a revolver by an Inspector  is op tional.   

 

(i i)  Serge uniform for winter is optional,  but  if  worn must be of the standard shade.   

 

(i i i) The shade of khaki to be worn is Spinner 's Wigan No. I.   

 

 

 

 

Inspectors-wearing of  Review Order. .[§12, Act V,  1861.]  

 

936. (a) Review Order comprises helmet (or pagri with kulla for  up-country officers and pil l -box 

cap for  Gurkha and Gharwali  officers) by day or  forage cap with khaki  cover  by night,  khaki  jacket,  

khaki  shirt ,  breeches,  khaki  t ie,  boots,  put -t ies,  Sam Browne belt  (and swords for Armed In spectors) 

with medals and decorations. This uniform will  be worn on ceremonial  occasions whenever full  dress 

or review order,  mounted or dismounted, is ordered.  

 

NOTE.-On ceremonial  occasions officers shall  wear medals and decorations. An Indian t i t le bad ge 

should be worn on the left  breast  suspended by a  brooch. It  should occupy i ts proper  place in the 

matter of relative seniority with respect to other decorations and medals.   

 

Wearing of  Undress uniform.  

 

(b) Undress uniform consists of the uniform speci fied above except that  shorts shall  be worn instead 

of breeches. Ribbons only will  be worn instead of medals,  decorations and Indian t i t le badges .   

 

This dress will  be worn when meeting,  escor ting or keeping the l ine of road for high officials on the 

occasion of  private arrivals and departures , in command of an armed force other than guards of  
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honour or ceremonial  and inspection parades and on all  other occasions when ordered. It  shall  also 

be worn by officers meeting or paying formal official  calls on the Inspector-General  and Deputy 

Inspector-General  when the lat ter are visi t ing distflcts on Inspection. It  shall  be worn duflng 

inspection by superior  officers.   

 

Khaki jacket  and trousers may be worn on inspection duty,  on duty on towns,  when attending court  

to give evidence or  to prosecute a case, at  conferences and committee meetings.  

 

(c) Except on formal  occasions, such as  the arrival  or departure of a high official  or when in 

command of  a force of  police, swords will  not ordinarily be worn by Armed Insp ectors.  If  the sword 

is not worn the sword frog shall  be detached from the belt .   

 

(d) Officers  attending the private  arrival  or  departure of high off icials at  rai lway stations, steamer 

ghats,  etc.,  and not actually employed on escort  or guard duty, shal l  wear undress uniform.  

 

Wearing of  working dress.  

 

(e) This dress consists  of a suitable combination of the following: -  

(i ) Forage cap (at  night).   

(i l)  Helmet.   

(i i i) Pigsticker topee (optional,  to be worn only on strict ly informal occasions:  in the mufassil).   

(iv) Khaki shirt  (to be worn open at  the neck without a t ie) .   

(v) Shorts.   

(VI) Belt .   

(vi i)  Stockings.  

(vi i i) Shoes.  

(ix) Putt ies.   

(x) Boots.   

This dress will  be worn on duty of a purely informal nature,  such a inspection and supervision of  

cases. At headquarters i t  may be worn in office.  

 

NOTE.-Putties and boots shall  be worn on parade by Armed Inspeotors.   

 

Sub-Inspectors and Sergeants. .[ §12, Act V, 1861.]   

 

937. Sub-Inspectors and Sergeants will  wear the same uniform as  for Inspectors,  wi th the following 

exceptions:  -  

 

Badge of  rank.-Sub-Inspectors and Sergeants  will  not wear  the Star  al lowed for Inspectors.   

 

Fatigue cap.-Khaki  dr i l l .  Plated badge and buttons. (For  night wear.)  Sub -Inspectors  only. They will  

not wear the forage cap.  

 

Pil l-box cap.-As worn by Gurkha and Gharwali  Inspectors.  Plain bands instead of ornate  bands to be  

used. (For Gurkha; and Gharwali  Sub -Inspectors.)   

 

Jacket . -Khaki  dril l ;  no pleat;  pointed cuffs;  no buttons on sleeve; shoulder -straps of same material  

as jacket;  plated let ters of branch of  service to be worn at  the base of the shoulder  strap; stand -up 

collar with white metal  hooks and eyes;  plated buttons according to the branch of service. Two 

Cross-patch breast  pockets  above, 6½ inches wide and 7½ inches dee p to the top of the flap,  with a  

2¼ inches box pleat  in  the centre,  fastened at  the top with a  small  Bengal Police pattern button; f lap 

with button hole to cover pocket 2¼ inches deep and 6½ inches wide. Two expanding pockets below 

the waist  (pleats at  the  sides 9¼ inches wide at  the top, 10½ inches at  the bottom, 8 inches deep to 

the top of the pocket,  fastened at  the top with a small  Bengal Police pattern button; f lap,  with button 

hole, to cover  pockets,  3½ inches deep and 10¾ inches wide; the top of the pockets  to be tacked 

down at  the corners  in such a  manner that  the pocket can be expanded at  the top also if  necessary. 

Inside watch pocket,  fastened at  the top with a small  B.P. button; f lap, with button hole to cover  

pocket 2 ¼ inches deep and 6 ½ inches  wide.  

 

Knickers.-Khaki dril l  for Sub-Inspectors only. (Sergeants will  wear shorts instead of knickers.)   

 

Putt ies.-Sub-Inspectors  and Sergeants will  wear ankle putt ies (khaki  serge)  with khaki  stocking tops 

on all  except cere - monial  occasions.  

 

Chevrons.-For Sergeants in all  branches three si lver stripes.  The chevrons should be worn on the 

upper part  of  the right  arm point downwads.  A chevron of  worsted braid with three stripes mounted 

on red cloth of  suitable thickness should be worn with informal  work ing dress,  i .e . ,  when wearing 

khaki  shirts.   

 

Sword belt ,  sword and scabbard. -As  worn by Armed Inspectors (For Sergeants and Sub -Inspectors of 

the Special  Armed Force only.)   
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For other Sergeants and Sub -Inspectors,  Sam Browne leather belt  as worn by Inspe ctors of the 

Unarmed Police.  

 

NOTE.-(i)  Revolvers may be issued from the Reserve to Sub -Inspectors and Sergeants  when occasion 

requires.  The possession of a revolver by these officers is optional.   

 

(i i) Sub-Inspectors and Sergeants shall  wear a whistle a t tached to a khaki lanyard as worn by 

Inspectors as  part  of their  dress.   

 

(i i i) Probationary and officiating officers  will  wear the same uniform as  officers  who hold 

substantive rank.  

 

 

Sub-Inspectors and Sergeants -Review Order .  .[§12, Act V, 1861.]  

 

938. (a) This uniform will  be the same as for  Inspectors with the following exceptions:  -  

 

 (i ) Sub-Inspectors shall  wear a fatigue cap by night instead of a  forage cap.  

 

(i i)  Sergeants shall  wear shorts instead of breeches.  

 

(i i i) Sub-Inspectors shall  wear knickers instead of shorts.   

 

Undress unifom. 

 

(b) As in regulation 936(b) for Inspectors.   

  

Working dress.  

 

(c) As in regulation 936(e) for Inspectors except that  Sub-  Inspectors shall  wear a  fatigue cap at  

night.   

 

NOTE.-Putties and boots shall  be worn on parade.  

 

Watches to form part of  Sub-Inspectors‘ equipment. .[§12, Act V, 1861.]  

 

939. A good reliable watch is an indispensable part  of a Sub -Inspector 's  equipment,  and every 

permanent Sub-Inspector shall  provide himself with one and carry i t  whe never he goes out on 

investigation or other duty.  

 

Head constable of  the Special  Armed Force. .[ §12,  Act  V, 1861.]  

 

940. Badge, pagri .-B.A.P .  brass, encircled by a  wreath! with Imperial  Crown above.  

 

Belt .-Brown leather with circular brass clasp ornamen ted with crown on plain ground in centre, and 

"Bengal Police" in circle.   

 

Belt  (for shorts). -Webbing with automatic buckle.   

 

(This belt  is  not included in the first  kit ,  but  may be purchased from savings out of maintenance.)   

 

Box, ki t . -Of steel ,  24 B.W .G.  sheet,  coloured black and measuring 24 inches long, 14 inches broad 

and 9 inches deep with padlock fastening.  Handles on sides and strengthened at  corners,  4  studs,  ½  

inch deep to keep the box off the ground.  Numbers to be painted at  the top in white.   

 

(Head constables must  supply their  own padlocks.)   

 

Boots (black, ankle, laced). -Of approved pattern.  

 

Buttons . -B.A.P.  brass.  

Cap (khaki dril l) for undress uniform. -Gurkhas  or Gahr- walis shall  wear black caps and Sikh and 

Punjabi Muslims shall  wear white pagris in place of khaki dri l l  caps when in undress uniform.  

 

 

Cardigan jacket (grey, long sleeves). -When cardigan jackets are worn over kurtas, brass numbers  

should be worn on the jacket in l ine with the second button and in the centre of the right o f the 

chest .  To prevent the cardigan from fraying a st iffening of  cloth 2½‘ long and 1½‘ broad should be 

sewn inside the jacket.  Holes should be provided in this cloth to take the brass number.  
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Chevron.-Three worsted stripes on khaki cloth to be worn poi nt  downwards on the right upper arm, 5 

inches from the sleeve joint .  Chevron to be 6½ inches across, bars ½ inch wide, interspace one -

eighth of an inch.  

 

.Coat,  blouse (khaki  dril l). -With  yoke,  opening half  way down, without collar.  Two pockets  with 

flap,  held down by B.A.P.  brass buttons, three B.A.P.  brass buttons down front shoulder -straps of  

same material ,  fastened with small  B.A.P .  buttons and brass B.A.P. let ters at  base of shoulder -straps 

and 3/4 inch.  from sleeve seam. Brass hook on the left  side to support  the belt .   

 

Greatcoat.- lrish frieze, mili tary pattern without shoulder - straps,  double cuffs,  stand and fall  collar 

with hook and eye. Four large brass B.P. but tons down front.   

 

Haversack.-Khaki dril l  with flap and brass plain button, khaki dri l l  strap 2 inches broad to pass over 

the shoulder;  with a  brass runner attached.  

 

Head dress.-Khaki pagri . -Seven yards long with blue fringe 3 inches wide attached to 10  inches of 

cloth.  

 

(Gurkhas or Gahrwalis shall  wear slouch hats and on ceremonial  occ asions khaki "Gurkha pattern" 

caps in place of pagris.)   

 

Holdall  (red) kharua cloth about 3 feet  square edged with rope, loops at  corners,  wooden toggle at  

one corner.   

 

Kulla (red).  With two eyelets on either side, 3 inches from top.  

 

Kurta.-Half-sleeved,  khaki twill .   

 

Letters.-B.A.P. brass  ½  inch block.  

 

Mosquito net . -Of the approved pattern.  

 

Numbers, brass . -Three-quarters of an inch figures,  with brass plate and pin at  back, to be worn in 

the left -hand corner of  the right breast  pocket.   

 

Pagri.-See under "head dress."  

 

Putties,  angle. -Khaki serge.  

 

(Putt ies should be t ied so that  they finish on the outside of the leg,  the top of the puttee to be one 

finger 's breadth below the top of the t ibia.)  

 

 Sash.-(Red worsted).   

 

(To be worn over right shou lder and over the waist  belt  with frog and bayonet  scabbard outside the 

sash.)   

 

Shorts (khaki dri l l) . - Two loops for belt ;  back straps of same mater ial  with buttons for fastening.   

 

(To be worn with the edge of the short  two fingers ' breadth above the kne e-cup.)   

 

Stocking tops-Woollen,  khaki.   

 

Whistle.-Of the usual police pattern.  

 

(To be worn attached to a khaki lanyard and carried in the left  breast  pocket,  the lanyard passing 

under the armpit  and under the shoulder strap. )   

 

Note. -(i)  Khaki kurtas  may be worn instead of blouses on guard and escort  duties and on ordinary 

parades in the hot weather.   

 

(i i)  Punjabi Muslims in Special  AImed Forces may be allowed to wear fan -shaped pagri -ends on 

ceremonial  occasions,  provided a complete section of Punjabi -Muslims is on parade.  

 

Havildar-major. [$12, Act V, 1861.]  

 

941. The uniform of  havildar-majors will  be that  of  a head constable of the Special  Armed Force 

except that  instead of a chevron they will  wear a  cloth crown (si lver  embroidered on a red 

background)  on the lef t  forearm. On ordinary parades they should carry a swagger  cane (mounted top 

with B.A.P.  wreath)  instead of  a rif le and wear a  sash.  On ceremonial  parades they should wear a  

sash and carry a  rif le and side arms.  
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Constables of  the Special  Armed Forces. [$12, Act  V, 1861.]  

 

942. Same as for head constables of the Special  Armed Force except the red sash,  chevrons, belt  and 

belt  plate,  whistle and lanyard.  

 

Note. - Naiks shall  wear the same uniform as for  constables  with a chevron of two bars a nd be 

provided with a  shist le and lanyard.  

 

Belt .-  The leather to be 2 ½   inches in width by 40 inches in length from buckle to clasp; buckle and 

clasp must be large enough to permit  the leather.  to pass through and something under  2 -3/4 inches 

in length.  A tongue of leather 3 inches long from the buckle must be attached to the buckle to 

protect .  uniform from contact  with the brass belt  plate.  Two loose leather bands 5/8 inch broad, must  

be supplied with the leather belt .  The clasp to be made so as to fi t  the 1/2 inch hook on' the belt  

plate.  The clasp should be sewn on to the left ,  but the buckle should be loose and only attached to 

the leather.  by the pin.   

 

Belt  plate.-Brass  3 ½  inches X 2-3/4 inches;  the brass  attachment through which the leather passe s  

to be behind the belt  and out of sight;  the hook to be ½  inch broad by 3/4 inch long and fixed 3/4 

inch from the edge of length of plate.  The inscription to be as under:  -  

 

 

 

 

BENGAL POLICE 

NAME OF DISTRICT 

 

Bengal Police to be ¼ inch letters and the n ame of  the distric t  in 3/8 inch letters,  the whole 

weighing 12 tolas.  

 

Assistant Sub-Inspectors and head, constables of  the Unarmed Police. [$12, Act  V,  1861.]  

 

943. Badge, brass.-B.P. design encircled by a  wreath with Imperial  Crown above.   

 

Belt .-Same as  for head constables of the Special  Armed Force.  

 

(Assistant Sub-Inspactors need only wear thr  belt  on parade and ceremonial  occasions.)  

 

Box (kit). -Same as for head constables of the Special  Armed Force.   

 

Boots.-Same as for head constables of the Specia l  Armed Force.  

 

Buttons, brass . -Regulation "B.P ."  

 

Cap (head constables only). -Khaki forage (dri l l)  or,  where specially approved,  white pagri.   

 

Cardigan jacket. -Same as for head constables  of the Special  Armed Force.  

 

Chevron (head constables only). -Same as for head constables of  the Special  Armed Force.  

 

Coat,  blouse (head constables only). -Same as for head constables  of the Special  Armed Force, but  

with B.P. let ters and buttons.  

Greatcoat.--Same as for head constables  of the Special  Armed Force exc ept that  buttons should be 

"B.P ."   

 

Haversack (head constables only). -Khaki dr i l l ,  with ,  2  inches band and brass  runner.  Flap fastened 

by a small  plain brass button.  

 

Head-dress'  for  head constables. -Red salu pagri ,  7 yards long with blue fringe and bra ss badge 

consist in of the let ter " 'B.P." encircled with a wreath surmounted by an Imperial  Crown. Fringe blue,  

3 inches wide, at tached to 10 inches of red salu.  

 

Hoidall . -Red kharua cloth, about  3 feet  square, edged with rope,  loops at  corners,  wooden tog gle on 

one corner .   

 

Kurta (head cnstables only). -Khaki twill ,  half -sleeved.  

 

Letters.-"B.P'." brass ½  inch block.  

 

Mosquito net . -Of the approved pattern.  
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Numbers, brass . (head constables only). -Same as for head constables of the Special  Armed Force.   

 

Pagri.-See under head-dress.   

Putties.-Same as for head constables of the Special  Armed Force.   

 

Shirts (Assistant Sub-Inspectors only): -Khaki half -sleeved,  Shakespeare collar.  (Two breast  pockets 

and shoulder straps.)   

 

Shorts.-Same as for head constables of the Special  Armed Force.  

 

Stockings (Assistant Sub-Inspectors only). -Khaki cotton with turn down tops.  

 

Topee (Assistant Sub-Inspectors only). -Pigst icker Pith, covered khaki dri l l ,  with khaki pagri.  Brown 

leather chin-strap and "B.P." brass badge in wreath fixed in front above fold of pagri.   

 

Tunic (Assistant .Sub-lnspectors only.)-Khaki,  with stand-up collar and shoulder straps but without  

lower pockets.  "B.P ."  let ters and buttons.  "B.P ."  let ters to be worn on shoulder  straps.  Brass  hook 

on the left  side to support  the belt .   

 

 Whistle (head constables of  the Town Pol ice only). -Same as for head constables of the Special  

Armed Force.  (To be worn attached to a  khaki  lanyard and carried in the left  breast  pocket,  the 

lanyard passing under the armpi t  and under the armpit  and under the shoulder strap.)  )   

 

NOTE.-Assistant Sub-Inspectors may be permitted to wear brown shoes (to be purchased at  t ,heir  

own cost)  when in working drass. .   

 

Constables of  the Unarmed Police .  [$12, Act V,  1861.]  

 

944 .  Same as  for head constables of the Unarmed Police except boots,  badge, belt  and bel t  plate.   

 

Belt .-Same as for constables of the Special  Armed Force.  

 

Belt  plate.-Same as for constables of the Special  Armed Force.  

 

 Shoes. -Black, munda,  to be issued to those constables for whom they are prescribed in regulation 

955 and Appendix LV.  

 

Whistle and lanyard (for Town Police only).   

 

Darjeeling police .  [§12, Act  V, 1861.]  

 

945. Belt .-Black leather,  1 ¾  inches broad by 40 inches in length, otherwise same as for ord inary 

District  Police, with circular brass socket and clasp, "D.P ." in raised capital  let ters 5/8  inch high in 

centre. Brown belts should be issued to plain 's men serving in the Terai  force.  

 

Boots.-Black leather,  ammunition.  

 

Cap.-Blue with red woollen tuft ;  brass "B.P." badge for head constables and "B.P ." let ters in brass 

for constables.   

 

(The head constables and constables of the Special  Armed Force shall  wear the badge prescribed for 

Gurkhas in the Eastern Frontier Rifles with let ters "B.A.P." be tween the corssed kukris.)   

 

Coat.-Blue serge, open down front with side cuts,  stand - up collar with shoulder straps. Red piping 

round collar seam, down front  and round coat,  and on cuffs and shoulder straps. Two cross patch 

breast  pockets with flaps and buttoned with a  "B.A.P ." horn button.  

 

Five button-holes down left  front for five 7/8 inch "B.P." horn but tons. The buttons to be secured to 

the coat by spli t  r ings. Two small  5/8 inch horn buttons and "B.P ." let ters in brass on shoulder 

straps.  

 

Chevron.-One 3 bar chevron worsted on blue cloth to be worn point downwards on right upper arm, 5 

inches from the sleeve joint .  Chevron to be 6 ½  inches across , bars 1/2  inch wide inter pace one -

eighth of an inch (for head constables only)  and one such 2 bar  c hevron (for naiks only).   

 

Haversack:-Blue dril l .   

 

Knicker-bockers.-Blue serge with red piping down outer seam.  

 

Putt ies.-Blue serge.   
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(Head constables wear the same uniform as constables,  but with head constables ' "B.P." badge in 

brass on cap.)   

 

The rest  of  the uniform of all  ranks is the same as  in the plains,  but Inspectors  and Sub -Inspectors  

are permitted to wear serge uniform when the severity of the climate renders i t  advisable.  

 

(NOTE.-Mosquito nets will  be issued in Darjeeling to men serving in  malarious places such as  the 

Terai .)   

 

Railway Police. [§12, Act V, 1861.]  

 

 

946. The uniform of  the officers of  the Railway police shall  be the same as that  of  the District 

Police. They will  be dist inguished by a "B.R.P ." badge 3/8  inch deep on the sh oulder- straps of 

Inspectors and similar  badges ¼   inch deep on the collars of Sub -Inspectors and Sergeants.   

 

Badge for head-dress of  Assistant Sub-Inspectors and head constables. -"B.R.P." monogram encircled 

by a wreath surmounted by ImperIal  crown in br ass.   

 

Badge for head-dress of  constables. -"B.R.P." monogram encircled crown above in plain brass.   

 

Personal orderly staff  of  gazetted police off icers. [§12, Act V, 1861.]  

 

 

947. Badge.- B.P.   

 

Breeches (Jodhpur). - White dri l l .  In the muffassil  there is no objection to shorts (white dri l l)  being 

substi tuted for breeches.  

 

Coat. - White dri l l ,  turn over collar,  buttoned down front –brass round flat  buttons.  

 

Fringe. - Blue,3 inches wide, at tached to 10 inches of red salu.  (Silver,  for the Inspector -Generl‘s 

orderlies.)  

 

Kulla,  red. - White cloth, seven yards long (shall  not be worn with tai l) .  

 

Putt ies. - Blue serge.  

 

Shoes. - Munda, black.  

(For winter season)  

 

 

Khaki warm coat and khaki breeches (Jodhpur). -For order- l ies  who are required to go to Darjeeling 

or are required to do early morning or night duty in the winter.   

 

Cardigan Jacket. -Natural grey.  

 

Great coat. -Without cape, of No. 1 Irish frieze dark shade.  

 

Each of the orderlies proceeding to Darjeeling in connection with the move of the headquarters s hall 

be supplied with a blanket.   

 

NOTE.-(i)  The head constable attached to the Inspector.General‘s personal orderly staff  shall  wear  

the uniform , prescr ibed above except that  the fringe shall  be of gold and the kulla gold 

embroidered.  

 

(i i)  Office order lies shall  wear the uniform prescribed for constables of the Unarmed police.  

 

(i i i) Cycle orderlies  shall  wear khaki kurtas,shorts khaki,  putt ies khaki  pugris red.   

 

Serangs,  Drivers and Crews. [§12, Act  V, 1861.]  
 

948.  (a) serangs. - ( i)  Cap. - Red worsted, with black fibbon containing the words ―Police Launch.‖  

 

(i i)  Holdall . -Red, kharua.  

 

(i i i) Jersy.-Warm, blue.  

 

(iv) Jumper.-Dark blue dri l l .   

 

(v) pyjamas.-Dark blue dri l l .   
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(Vi)  Waistcoat. -Red Milton and embroidered with black braid.   

 

(b) Drivers . -The uniform of a driver is the same as that  of a serang, except that  his waistcoat is dark 

green.  

 

(c) Crews-(including deck hands and engine -room hands)  

 

( i)  Cap. -Dark blue worsted, with ribbon, the same as for a  serang.  

 

(i i)  Greatcoat.   

 

(i i i) Holdal l .-Red, kharua.  

 

(iv) Jersey.—Warm, blue.  

 

(v) Jumper.—Dark blue dri l l .  

 

(vi ) Pyjamas.—Dark blue dri l l .  

 

(vii)Sash.—Red salu, 3 yards long.  

 

(vii i)Waterproof coat.  

 

Manjhis and dandies of  boats. [§12, Act V, 1861.]  

 

949. Cap.---Straw, covered with blue dri l l ,  with name of boat in red.  

 

(i ) Greatcoat.  

 

(i i)  Holdall .—Red, Kharua.  

 

(i i i) Jumper.—Long blue dri l l ,  reaching to the knee.  

 

(iv) Pyjamas.—Blue dr il l .  

 

(v) Sash.—Red Salu (3 yards long).  

 

(vi ) Waterproof coat.  

 

Uniform of  Inspectors and Sub-Inspectors how obtained. [§12,  Act V,  1861.]  

 

950. Inspector and Sub-Inspectors  shall  make their  own arrangements for providing themselves with 

the uniform prescribed in regulations 935 and 937. They shall  have at  least  two serviceable outfi ts 

for ordinary wear and one for inspections and ceremonial  occasions.  

 

Uniform to be worn whenever on duty. [§12, Act  V, 1861.]  

 

951. (a) All subordinate police officers shall  appear in uniform, whenever on duty unless otherwise 

ordered by a superior officer.   

 

 

Exception.-  Officers attached to the criminal Investigation Department and Intell igence Branch,  

Detective Departments and District  Intell igence Branches will  not wear  uniform, unless specially 

ordered to do so.  

 

 

 

(b)  Police officers off  duty may wear either  uniform or  plain clothes but never partly uniform and 

partly plain clothes.  

 

 

 

 

 

 

Prohibition to wear uniform in social  or public functions. [§12,  Act V, 1861.]  

 

952. Police officers  are forbidden to attend social  and similar  functions,  e.g. ,  meetings,  

entertainments,  bioscopes, theatres,  races,  etc. ,  in uniform unless on duty,  or unless uniform is 

prescribed.  
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Police officers should not wear uniform when appearing in Court  as accused in a criminal case.  

 

Responsibil ity of  officers for thr dress of  their subordina tes.  [§12, Act  V, 1861.]  

 

953 .  (a) All officers are responsible that  those subordinate to them are clean and properly dressed 

when on duty .Before detail ing any subordinate for duty,  the officer detail ing him shall  inspect  him 

and see that  he is correctly, cleanly and t idily dressed.  

 

 (b) No unauthorized ornament or emblem is to be worn in uniform. If  fountain pens, pencils and 

watches are carried the clips and chains should not be visible.   

 

V.-SUPPLY AND MAINTENANCE OF KITS  

 

First kit  and maintenance grants .  [§12,  Act V,  1861.]  

 

954 .  (a) A sum to meet the cost  of f irst  kit  and maintenance of Sergeants,  Assistant Sub -Inspectors,  

head constables,  naiks  and constables and launch crews and boatmen shall  be placed annually at  the 

disposal of each Superintendent in his district  budget under the head ―Clothing charges‖, calculated 

approximately in round figures. This includes the cost  of mosquito nets,  broaches and medal ribbons 

for Assistant Sub-Inspectors,  head constables,  naiks and constables and the lat ter two i tems for  

Sergeants.   

 

NOTE.- Appendix LV shows the details of the first  kit  and maintenance grants.   

 

(b) The two grants (first  kit  and maintenance) as also the expenditure out of these grants need not be 

dist inguished for purposes of accounts or stoc k-keeping but shall  be treated as consolidated.  

 

(c) The consolidated grant  shall  on no account be exceeded without the express  sanction of the 

Inspector-General ,  no matter how many men are enlisted. All  applications for extra  grants under  this 

head shall  be supported by details and full  reasons justifying the addit ional grants.   

 

(d) No part  .of the grant for clothing shall  be allowed to lapse at  the close of the financial  year.  If  

only a small  sum is unexpended, i t  can be used for the purchase of white c oats,  caps, kit  boxes,  

cleaning materials,  etc.  Large unexpended balances shall  be reported to the Assistant Inspector –

General  early in February each year.   

 

 

(e) Expenditure in exceptional circumstances of more than the annual rate of  the maintenance gra nt  

on individual Sergeants,  Assistant Sub - Inspectors,  head constables,  naiks and constables in one year  

may be permitted provided the total  expenditure in the financial  year does not  exceed the total  

maintenance grant calculated at  the rate  sanctioned fo r each officer.  

 

 

 

 

 

 

Compleate kit  for sergeants, Assistant  Sub -Inspectors, head constables,  naiks,  constables , 

launch crews and boatmen .  [§12, Act V, 1861.]  

  

955. (a) A list  of the art icles comprising the complete kit  of Sergeants,  Assistant Sub -Inspectors,  

head constables,  naiks , constables launch crews arid boatmen is given in Appendix LV.  

 

(b) Serviceable clothing shall  not be issued with a first  kit   but serviceable  equipment may be.  

 

(c) All clothing issued under  this regulation is the property o f the Crown but the kit  supplied to a  

Sergeant shall  be regarded as his property so long as he remains in service.  

 

NOTE.- Naiks shall  wear the same uniform as constables,  with a chevron of two bars.  

  

Clothing on transfer.  [§12, Act  V, 1861.]  
 

956. Sergeants,  Assistant Sub-Inspectors,  head constables,  naiks and constables  transferred from one 

district  or railway to another or from district  to railway and vice versa shall  take their  kits with 

them. In the case of transfer from district  to railway or vice versa the badges and letters shall  not be 

taken.   

 

Kits for Assistant Sub-Inspectors under training at the Police Training College.  [§12, Act  V,  

1861.]  
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957.  Probationary Assistant Sub -Inspectors shall  be provided by Superintendents with the following 

kit  before they are despatched to the Police Training College and should also be furnished with 

clothing hand- books: -  

 

( i)  Belt  (with belt  plate) -One.  

 

(i i)  Caps, khaki fatigue with buttons and badges -Two.  

 

( i i i) Cardigan jacket -One.  

 

(iv) Holdall -One.  

 

(v) Kit box-One.  

 

(vi ) Kurtas-Five.  

 

(vi i)  Mosquito net -One.  

 

(vi i i) Shorts,  khaki -Three.  

 

(ix) Metal polish-One t in.  

 

(x) Brown leather polish-One pot.   

 

 

 

 

 

Kits for recruits under training at the Police Training College. [§12, Act  V, 1861.]  

 

956. (a) Recruits shall  be provided by Superintendent with the following kit  before they are 

despatched to the Training College and shall  also be furnished with clothing hand - books; . -  

 

(i ) Belt  (with belt  plate) - One.  

  

(i i)  Box, kit -One.  

 

(i i i) Caps (khaki dri l l  complete with two small  ―B.P.‖ buttons) -Two. 

 

( iv) cardingan jacket - One (unless dispatched in March, April  or May).  

 

(v) Durrie - One (to be supplied at  a cost  not  exceeding Rs.6.  The fact  to be noted against  the name 

in the candidate register) .  

 

(vi)  Haversack- One.  

 

(vii)  Holdall - One.  

 

(vii i)  Kurtas (khaki  half -sleeved) - Five.  

 

( ix) Mosquito net - One. 

 

(x) Shorts (khaki dri l l ) - Three pairs.  

 

(xi)  Metal  leather polish - One pot.  

 

NOTE.- Two khaki pagris instead of two khaki  dri l l  caps shall  be used by the S ikh and Punjabi 

recruits.  

 

(b) Superintendent should insist  on each man providing himself with decent bedding.  

 

(  c)  Clothing not in stock at  the t ime of despatch of recruits to the College or required for   

replacement of  kit  damaged while  at  the College s hall  be sent  to the Principal with the necessary 

issue form. The Principal shall  see that  this clothing is  issued to the recruit  concerned,  and entered 

in his hand book, and that  the issue form, after signature or at testation by thumb impression by the 

recruit  concerned, is countersigned and returned to the district .   

 

Equipment for Traff ic Police.[$12, Act  V,  1861.]  

 

959 .  Umbrellas with covers  and leather braces from part  of the kit  of traffic  constables  and shall  be 

supplied from the clothing grant of the  Superintendent concerned.  The art icles shall  be entered in the 
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stock book and issued to the  officer in charge of the Traffic Police during the hot season. After the 

hot season they shall  be withdrawn and stored carefully unti l  beeded again.  

 

 

 

 

 

Hospital  kit .  [$12, Act V,  1861.]  

 

960.  Superintendent shall  supply patients  in the hot  weather  with two kurtas made of soft  and 

absorbent material  and two dhoties or whIte shorts.  In the cold weather a warm grey flannel kurta  

will  be suppped in addit ion. Bands (2  inches in breadth) made from condemned red pagris will  be 

sewn on the upper par t  of t i le left  sleeves of the kurtas.  The charge is debitable to the head "District  

Executive Force- Hospital  charges –Other contingencies - Clothing and bedding of patients‖,  

 

The following is the sanctioned scale of clothing and bedding for police hospitals: - 

 

                                                    Clothing 

 

 

 

 

 

 

 

 

 

 

 

 

 

A reserve equal to 50 per cent.  of the art ic les mentioned above may be maintained in each police 

hospital  in order to meet the necessity, on account of extra admissions, Washing,  etc.  

 

Whistles and lanyard.  [$12,  Act  V, 1861.]  

 

961 .  A whistle and khaki lanyard will  form part  of the kit  of al l  Serge ants,  head constables and naiks 

of the Special  Armed Force and head constables and constables  of the Town Police and shall  be 

entered in the clothing register and in the clothing hand -book.  The whistle shall  not be deposited 

with the rest  of the kit  when an officer goes on leave. He shall  be personally responsible  for i ts safe 

custody and proper.  preservation and for i ts replacement in case of damage or loss.  Whistles of 

officers who retire,  die or resign shall  be destroyed.   

 

NOTE.-All  Inspectors  and Sub-Inspectors shall  provide themselves with whistles and lanyard of  

approved pattern.  

 

Period for which clothing should last.   [$12, Act  V, 1861.]  

 

962.  (a) The minimum period for which each art icle of clothing supplied at  the cost  of the Provincial  

Government is required to last  is  given in Appendix LVI.   

 

(b) An art icle worn out in less than the prescribed period may, at  the discretion of the 

Superintendent,  be replaced wholly or part ly at  the expenses of the officers concerned.  

 

 

 

 

 

 

ss and care of  eatcoats .   [$12,  Act  V, 1861.]  

 

963. (a)  Greatcoats  shall  be issued temporarily in October,  November,  December,  January or 

February to Assistant  Sub -Inspectors,  head constables,  naiks and constables who have to perform 

night duty. For, a guard furnishing two sentr ies five greatcoats shall  be supplied - four for the 

sentries and one for the officer when changing sentries.  

 

(b) The number  of greatcoats required shall  be estimated accordinjg to the following scale: - 

 

Special  Armed Force - One half  of the force.*  

Police-station staff - One-third of the force.*  

Town Police- Two-thirds of the force.*  

Dhoti  … … … Two per bed.  

Cotton jacket   … … Two per bed  

Flannel kurta   … … Two per bed  

  Bedding   

Coir  mat  … … … One per bed.  

Matters … … … One per bed  

Pil low … … … One per bed  

Pil low case   … … Four per bed.  

Bed-sheet   … … Four per bed.  

Mosquito net   … … One per bed.  

Blanket  … … … Two per bed.  
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Railway Police - Whole of the force.*  

 

In the district  of Darjeeling,  except in the Sil iguri  subdivision greatcoats shall  be issued to all  

Assistant Sub-Inspectors,  head constables,  naiks and constables as  a part  of their  kit .  

 

(c) After the cold weather,  al l  greatcoats shal l  be called in, overhauled and stored t i l l  needed again.  

 

Issue and care of  waterproofs.  [$12,  Act  V, 1861.]  

 

964. (a) Waterproofs  are provided for head const ables,  naiks  and constables on escort  duty, at 

rai lway stations, steamer ghats,  towns,  and certain other posts,  where they have to work in the open.   

 

The waterproofs shall  be entered in the l ist  of Crown property kept at  each post  and not in the kit  

books of individual constables.   

 

Waterproofs shall  be issued only for use during the rainy season. Officers coming off duty shall  hand 

them over to their  rel iefs,  and when not being used on duty they will  be in the custody of the officer 

in charge of the police-station, or other unit ,  who will  be held responsible that  they are kept in  

proper order.  They shall  pe inspected at  the monthly kit  inspection.  

 

When not in use, they shall  be hung up on the wall  of the off ice or other room, a space being 

especially set  apart  for this purpose. They should on no account be kept in or near any hot place, or 

be put out in the sun to dry.  When wet,  they should not be kept crumpled up as that  will  weaken the 

cloth and impair the rubber. They should be washed, if  necessary,  wi th cold water only and without 

any soap. Oil  in any form will  seriously damage them and particular care should be taken to remove 

at  once any oil  on them.  

 

After the rains they shall  be called into headquarters,  overhauled and stored in a cool dry place u nti l 

needed again.  French chalk may be applied to the rubber side of the coat.  

 

(b) The number of  waterproofs required shall  be estimated on the following scale: -  

 

Special  Armed Force -Oneha1f of the force.*  

Police-station staff -One-third of the force.*  

Railway Police-Whole of the force.*  

Town Police-Two-thirds of the force.*  

 

 

Brass number for head constables , naiks and constables .  [$12, Act V, 1861.]  

 

965 .  A brass number shall  be worn by head constables,  naiks and constables on the top left  hand 

corner  of the right breast  pocket,  the upper edge of the digits to be in l ine with the left  seam of the 

flap as Il lustrated below: -  

 

 

 

 

~  

 
 

 

 

Markman‘s badge.  [$12, Act  V, 1861.]  

 

966 .  (a) A marksman's badge, consist ing of  a single  rif le,  worked in si lver on blue or  khaki cloth 

(according to the colour of the uniform),.  shall  be given to every head constable,  naik and constable 

who scores 75 per cent.  or more of the possible and shall  be worn for one year.  It  shall  be neatly 

st i tched horizontallv on the left  sleeve one inch above the cuff.   

 
(b) A register of marksman's badges in manuscript  shall  be maintained in each district .  The register,  

with an adequate number of badges, and an issue form (B.P. Form No.186) shall  be taken to th e 

range daily during the musketry season. When a man earns a  badge, his name shall  be entered in the 

register and in the issue form, and the officer presiding shall  issue a badge after taking the man's 

signature in the register as well  as  in the issue form . Necessary entry shall  be made in the clothing 

hand-book later.  Men who requalify the following year shall  retain their  badges and an entry shall  be 

made to this effect  against  their  names in the register.  Those who fail  to requalify shall  return their  

badges and an entry shall  be made in the register against  their  names. Special  care. must be taken to 
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see that  the necessary entries in the clothing handbooks and in the committee report  book are duly 

made.  

 

Employment of  dhobi  for washing clothing. [$12, Act V,  1861.]  

 

967. A dhobi  should be engaged to wash serviceable clothing taken away from officers and brought 

into store. Khaki material  should neither be boiled nor heated nor exposed  to the sun to dry after  

washing and the use of country soaps, mango pe el,  l imes, soap-nuts (ri ta),  saj i ,  soda or any other  

ingredients  containing the least  acid, the action of which no dye, however fast ,  will  withstand, 

should be strict ly forbidden. Common yellow bar soap alone is al l  that  is required for washing and to 

keep the garments clean and the khaki  colour fresh in spite  of long wear. The dhobi should also 

occasionally be employed to iron and dry all  clothing in stock in damp districts.   

 

Employment of  durzi  constables. [$12, Act  V, 1861.]  

 

968. One durzi  constable in  the smaller  and two in the larger districts will  be employed at  

headquarters for fi t t ing new clothing and for  repairing serviceable clothing.  [See regulation 746(d)].   

 

Vl-APPOINTMENT OF CONTRACTORS, INDENTS FOR CLOTHING.  

CLOTHING ACCOUNTS AND KIT INSPECTION, ETC.  

 

Appointment of  contractors for the supply of  uniform.  [$12, Act  V, 1861.]  

 

969. (a) Tenders for  the supp'y of uniform shall  be called for,  when necessary,  in January each year,  

by the lnspector- General  and contracts shall  then be allotted in th e prescribed manner .   

 

(b) A list  of  the recognised clothing contractors,  including jails,  the art icles which each contractor is 

to supply .and the price. f ixed for each art icle,  will  be published in the Police'  Gazette.   

 

Sealed samples.  

 

(c) Samples of  each of the approved art ic les of clothjng duly sealed by the Assistant Inspector -

General ,  shall  be kept in each Superintendent 's  office for the purpose of comparison with the art icles 

received from the contractors on indent.   

 

(d) Every consignment  of clothing shall  on receipt ,  be compared by the Clothing Committee with the 

sealed samples, and if  any art icles are found to be inferior in quali ty or not in accordance with the 

pattern prescribed, they should be returned to the contractors and the facts reporte d to the Assistant  

Inspector-General .   

 

NOTE.-The Superintendent,  Darjeeling, is authorised to make his own arrangements for the supply 

of blue serge coats and knikers ,  Kilmarnock cap and blue dri l l  haversacks which are prescribed 

specially for the police force of that  district .  He shall  follow the procedure laid down in rule 40A of 

the Bengal Financial  Rules regarding contracts and tenders.   

 

Indents for clothing.  [§12, Act  V, 1861.]  

 

970. (a) Indents for clothing shall  be sent direct  to the contractors on  the 1st  May, 1st  September 

and 15th December each year.   

 

(b) Indents shall  be in the prescribed form (B. P. Form No.183) and shall  show clearly the number 

and size of the art icles  required. -  

(c) Indents shall  be carefully checked by Superintendents,  wh o shall  see that  an unnecessari ly. large 

stock is not kept in hand, part icularly in the rains. The amount of the indent should be compared 

with the consumption during the corresponding period of the previous year and should not largely 

exceed that  amount without good reason. Care should be taken that  the proportion of the various 

sizes indented for corresponds with the probable requirements.   

 

(d)The budget grant for clothing should be spent economically, and Superintendents will  be held 

responsible that  due care is taken to see that  indents are not excessive.   

 

(e) For extra police ,  addit ional police and guards supplied to private parties,  rai lways, e tc. ,  separate 

indents shall  be submitted for the  clothing actually required as  necessity arises.   

 

Taking delivery at clothing packagess.  [§12, Act  V, 1861.]  
 

971 .  On the receipt  of  intimation of the arrival  of clothing from contractors,  the Armed Inspector or  

the Reserve officer  shall  be deputed to take delivery.  He shall  have the  packages weighed in the 

presence of the authority giving delivery, and iron comparison with the way -bil l  or railway  receipt ,  

i t  is  found that  the weight is short ,  a note shall  be made on the way -bil l  or receipt ,  which shall  be 

duly attested by both parties.  The packages shall  also be carefully examined before delivery is taken,  
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especially in the rains , etc.If  i t  is  found that  any are damaged owing to defective packing, the fact  

shall  be at  once brought to the notice of the Superintendent.   

 

Uniform Committee.  [§12, Act  V, 1861.]  
 

972. (a) A committee shall  be formed which shall   ordinarily consist  of the Superintendent or  the 

Additional  Superintendent,  the Armed Inspector and the Reserve officer to examine all  new clothing 

received from contractors,  and all  uniform returned by office rs proceeding on leave for more than 

four months or leaving the force .   

 

(b)The packages of clothing shall  on receipt  be opened in  the presence of the committee. In the event 

of any shortage being discovered the Superintendent shall  communicate at  once wit h the railway 

authorit ies or with the contractors as the case may be. In the case of art icles not conforming in  all 

respects to the approved samples he shall  act  as in  regulation 969 noting the fact  in  the Committee 

Report  Book.  

 

Clothing received from contractors shall  be checked with invoices and returned clothing with hand -

books.  

 

Committee Report Book.  

 

973.  (a) A Committee Report  Book in B. P. Form No. 184  shall  be maintained in two parts,  viz.  ( i)  

for new clothing  received from contractors and (i i )  for returned clothing.  The proceedings of the 

committee shall  be serially numbered annually and the serial  number  noted against  the entries 

concerned in the receipt  side of the register of receipt  and issue of  clothing.  

 

(b) The Committee Report  Book shall  be put  up along with the bil ls for clothing. The off icer passing 

the payment order shall  note the words "Payment orders passed" in the appropriate column of this 

book.  

 

Storage of  clothing.  

 

974. Clothing should be carefully stored in almirahs and  shelves, and a sufficient  quanti ty of 

napthalene or powdered  borax used to keep away insects.  The key of the clothing godown shall  

remain in the custody of the Armed Inspector.   

 

Marking of  clothilng .  [§12, Act V,  1861.]  

 

975.   All  clothing, whether for fi rst  kit  or maintenance, shall  be marked previous to issue with (i)  

the first  three let ters of the name of  the dis trict ,  ( i i)  date of issue ,  and (i i i)  the district  number  of  

the officer to whom issued, thus - 

 

 

 
  

 

NOTE.-In the case of the 24 -Parganas the abbreviation "Par." will  be used.  

 

(b)  The mark shall  be stamped with printing, marking or other  indelible ink or paint  on a  small  

piece of white cloth which can be sewn on to the uniform, or in the case of pagris,  jumpers ,  coats,  

blouses, shorts,  trousers,  knickers,  haversacks,  holdalls  and caps,  the mark may be put on the art icle 

i tself ,  care being taken not to cause disfigurement.  

 

Clothing hand-book.  

 

976.   Each Sergeant,  Assistant Sub -Inspector,  head constable, naik and constable shall  be provided 

with a clothing hand-book in B.P.form No. 185 which shall  be writ ten up in the Reserve office at  the 

t ime of issue of clothing. When any serviceable art icle is issued, an ―S‖ shall  be noted against  i t .  

 

(b) When an art icle is destroyed or disfigured as unse rviceable or taken away for any other reason, it 

shall  be struck through and the correction init ial led and dated.  

 

(c) Any Assistant Sub-Inspector,  head constable, naik or constable who loses his hand -book shall  be 

presumed to have a  full  kit  and shall  be  required to pay the price of any art icles missing,  or  such 

portion of  the price of al l  or  any art icles missing,  as the Superintendent thinks fi t ,  due allowance 

being made for fair  wear and tear .   
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(d) In case of doubt,  a  scrutiny of the issue forms (B.  p  .  Form No.186) for two years previous will  

show what art icles of clothing an Assistant Sub -Inspector,  a  head constable or constable should have 

(except greatcoat)  as every officer of these ranks may be presumed to have in his possession a belt ,  

holdall  and the requisite buttons, badges and "B. .P ."  let ters.  In the case of  greatcoats a 

consideration of the t ime of year and the post  at  which the defaulter is stat ioned (vide regulation 

963), together with the evidence of  his fellow constables and the officers  at  that  post ,  wi ll  enable the 

Superintendent to decide whether he had or had not a greatcoat in  his possession.  

 

(e) The kits  and hand-books of  officers of  and below the rank of  Assistant Sub -Inspector going on 

leave shall  be taken from them and kept in a place of security unti l  they return. (See regulation 981.)   

 

(f)  One hand-book should last  an officer throughout his  service and though taken away from him 

while on leave for  more than four  months, the same hand -book shall  be re -issued on his  return from 

leave. The Armed Inspector shall  check the clothing of officers going on leave or finally retir ing 

from the service against  the hand -books and shall  cert ify that  the hand -book is correct .  If  any 

mistakes or  shortages are found at  this t ime,  the officer sh all  be produced before the Superintendent 

before he is al lowed to proceed on leave or to resign the force.  

 

Monthly and quarterly check of  clothing stock.  

 

977. The stock of clothing shall  be checked monthly with the register of receipt  and issue of 

clothing,  the committee  report  book and the defect  l ists and issue forms by the Armed Inspector who 

shall  cert ify to the correctness of the stock and accounts  (vide regulation 896). In districts where the 

Armed Inspector is not l i terate in English, this check s hall  be exercised by the Assistant or Deputy 

Superintendent.  Once a quarter the Superintendent or Additional Superintendent shal l  check the 

actual  stock with the various registers and cert ify to their  correctness below the last  entry in the 

register of receipt  and issue of clothing.  

 

Kit inspection – when and by whom held.  

 

978 .  Kit  inspection shall  be held for al l  ranks, who are supplied with clothing at  the cost  of the 

Provincial  Government in the manner detailed below: -  

 

(i ) The Superintendent or Addit ional Superintendent shall  hold kit  inspection in the l ines  and in the 

sadar police-station once a month as early in the month as possible. Except  in the case of 24 -

Parganas, Howrah, Dacca and Hooghly the Sadar Town Police shall also be required to attend this kit  

inspection. In the case of Howrah and Dacca the gazetted officer in charge of the Town Police shall 

hold kit  inspection once a month, but may spread his inspections out over the month, inspecting the 

kits of so many town outposts a week. In the 24 -Parganas and Hooghly districts,  the Superintendent 

will  arrange that  inspections in town outposts shall  be made as often as is practicable by himself,  his 

Additional,  Assistant or Deputy Superintendent.  The Superintendent or his  Additional 

Superintendent shall  hold kit  inspection at  mufassil  subdivisional headquarters,  mufassil  police-

stations and outlying towns at  the t ime of  their  annual inspections. Subdivisional Police Officers 

shall ' similarly hold kit  inspections at  the police -stations within their  subdivisions, in conjunction 

with their  annual inspections. Circle Inspectors shall  also hold kit  inspection at  the t ime of  their  

yearly or half -yearly inspections of the police -stations within their  circle.  When holding these 

inspections, the officer shall  prepare in.  B. P. Form No.187 a defect  l ist  in which shall  be entered all  

clothing which is to be ' supplied, i .e. ,  i tems to replace art icles which he has condemned, as well  as 

i tems required to make up the deficiencies in a  full  kit .  Defect  l ists need not  be used at  kit  

inspections at  headquarters,  viz. ,  at  kit  inspections of the Special  Armed Force.  Town Police, sadar 

police-station and sadar court .   

 

(i i)  In  cases where clothing which has been condemned at  kit  inspections is replaced at  the t ime of 

such inspections or immediately afterwards the condemned ar t icles shall  be destroyed in the 

presence of the officer holding the inspection in such a  way that  i t  will  be impossible to substi tute 

the condemned garments for  garments  which may have been lost  or in  any other  way 

misappropriated. In other cases the condemned art icles shall  be destroyed (after new items have been 

supplied in replacement of condemned ones) in the presence of  the officer  who distributes new kit  

and the distributing officer shall  cert ify on the issue form that  new clothing has been issued and the 

condemned i tems destroyed in his presence. '   

 

(i i i) Articles which have been lost  or condemned shall  be struck off the individual 's  clothing 

handbook by the inspecting officer,  under his init ials and date. Where the inspecting officer finds 

that  an art icle has to be condemned before the expiry of the prescribed period for which i t  should 

last ,  or where an i tem has been lost ,  he shal l  prepare a report  detail ing these facts with his opinion,  

which shall  be formed after due enquiry, as to the responsibil i ty of the individual concerned and his 

orders (in the case of Superintendent) or ( in the case of other inspecting officers) recommendations 

as to the amount,  if  any, which he should pay towards the cos t  of  the new garment .  The defect  l ists,  

together  with these reports and hand -books,  shall  then be sent  to the Reserve office for action in  

accordance with regulation 980. The Armed Inspector may hold kit  inspection on full  dress parades 
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of the Special  Armed Force and other  officers,  in the l ines whenever he considers i t  necessary,  but  

shall  not condemn clothing or prepare defect  l ists.  Such parades shall  be held with a view to seeing 

that  the officers are clean and are well  turned out and that  their  clothin g is  properly cared for.  Kit  

inspection shall  be held monthly before the distribution of pay by all  officers in charge of police -

stations and Court  off icers.  The inspections should be thorough and the officer in charge shall  be 

held responsible that  the ki t  tal l ies with the hand- book and that  i t  is  clean and carefully looked 

after.  The fact  that  the inspection has been made shall  be noted by the station officers in their 

general  diaries and by Court  officers in their  daily reports.  No defect  reports on the se inspections 

shall  be submitted, the object  being only to ensure that  Assistant Sub -Inspectors,  head.  constables,  

naiks and constables have their  kit  in order.  If ,  however, an art icle  of kit  is  found missing or badly 

damaged,  an enquiry shall  be made by the Sub-Inspector  as to the reasons therefor,  a report  of which 

shall  be put up to the next officer visi t ing the police - stat ion or  court  who is empowered to hold kit  

inspection.  

 

NOTE.-(i)  All  amounts recovered from the pay of any officer on account of t he cost  of  any art icle 

lost  or damaged shall  be credited under the head "XXIII -Police."  The Inspector-General  is authorised 

to sanction, where necessary,  refund of any amount previously recovered if  any art icle is sub 

sequently traced [vide Government of  Bengal  Home (Police) Department let ter No.2032 (2)  PI. ,  

dated the 22
n d

 October  1940.]  

 

(i i) Medals are to be shown at  kit  inspections when the inspecting officer should ascertain that  they 

are the property of the individual showing them. .   

 

Method of  kit  inspect ions.  

 

979 .  Inspections shall  be carried out on all  occasions in  the following manner: -  

 

(i ) Holdalls shall  be s tretched in a straight l ine, and upon  them shall  be neatly laid out the different 

art icles of kit .   

 

(i i)  Officers shall  stand to atten tion,  each behind his  own kit .  Belts shall  be passed through belt  

hooks.  

(i i i) Officers shall  always wear their  best  suits at  inspections.  

 

(iv) Pagris shall  be t ied in one approved pattern. Buttons and badges shall  be highly polished. The 

fi t  of the collar and length of  the coat and sleeves shall  be noticed.  Accoutrements  shall  be clean and 

polished.  

(v) After noting any defects and pointing them out to the officers  concerned the inspecting officer 

shall  proceed to examine the kits.  Each officer 's  kit  sh all  be carefully examined,  art icle by art icle,  

and compared with his handbook ,  a note being made of what is missing and what is  required to 

complete the kit ,  and whether clothing has lasted a fair  t ime.  

 

(Vi) Having made a complete and careful inspection and taken notes for his report ,  the inspecting 

officer shall  give the order to close Kits;  Officer -in-command of the kit  inspection parade on receipt  

of order will  order,  "Squad, close kits,"  and the officers shall  squat down. At the word "one", they 

shall  fold up each article carefully and t ie up kits in their  holdalls,  which they shall  hold in their 

r ight hand. On the word "two" (which order  shall  be passed when all  have completed tying up their  

bundles) they shall  stand up with the bundles in their  r ight  hands. On the word "dismiss" , they shall  

move off quietly to their  quarters,  where they shall  place their  bundles on their  cots  and remain 

standing at  at tention, while the inspecting officer goes round the barrack to see that  al l  is  clean and 

in order .   

 

(vi i) Officers shall  be made to supply themselves with braces which shall  always be used with 

knickerbockers and trousers.  The latter shall  always overlap the boots. .   

 

Defects l ists how to be dealt with.  

 

980 .  (a) The defect  l ists referred to in regulati on 978 shall .  as received in the Reserve office, be 

given an annual to be dealt  serial  number, and this number shall  be referred to in the with. relevant 

issue form. They shall  then be put up to the Superintendent or Additional Superintendent who shall  

pass orders thereon to supply the art icles mentioned, giving the total  of each i tem in figures and 

words. The Reserve officer under the personal supervision of the Armed Inspector  shall  then proceed 

to issue clothing in accordance with the orders passed on th e defect  l ist .  All  clothing shall  be issued 

in Issue Form No.186 on which the signature of the recipient shal l  be taken. These issue forms shall  

have a  new serial .  number each year and be fi led in consecutive order so as to form vouchers of  

expenditure, the serial  number and the total  of each being shown on the issue side of  the register of 

receipt  and issue of clothing. The number of  the issue forms should also be entered on the defect  l ist  

which i t  is  intended to comply with. Should i t  be impossible for a ny reason, such as the non -receipt  

of any particular i tems from the contractors ,  to supply the requirements noted in a defect  l ist  in one 

single issue form, the defect  shall  be kept pending unti l  such t ime as i t  has been fully complied with 

and the numbers  of the various issue forms,  which have ' been uti l ised to supply in par t ,  the i tems 
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shown in the defect  l i st ,  shall  be noted thereon. When a defect  l is t  has been fully complied with, i t  

shall  be fi led along with all  other defect  l is ts which shall  be retain ed for  a period of  three years.  In 

issue forms and defect  l ists al l  blank columns shall  be penned through and all  totals  shal l  be struck 

in figures and in words. Issue forms shall  be bound in books. The original  copy shall  be sent to  the 

police-station or  other post  concerned for the purpose of  taking th.e  receipt  of  the individual  to  

whom kit  is  to  be issued and shall  subsequently be returned to the Reserve office with the cert if icate 

thereon from the officer in charge that  the clothing has been issued in his presence, and compared 

with the hand-books, and shall  on receipt  be checked bv the Armed Inspector .   

 

(b) Hand-books shall  be entered up in the Reserve office at  the t ime issues are made.  The actual 

writ ing of the hand-books may be delegated to a Sergeant,  Sub-Inspector or Assistant Sub -Inspectbr  

in the Reserve office, but the entries must be checked against  the issue forms by the Armed 

Inspector.  In the left -hand column of the hand-book shall  be n.oted the number and date  of the issue 

form in which the issue is authorised. e.g.,  I.F. No.  7, dated 14th February 1927.   

 

(c) In districts where such a practice is feasible,  e.g.,  in districts where touring is done by launch or 

in Railway Police dis tricts,  the following practice is found economical both of  t ime and money. 

When the Superintendent or Additional Superintendent sets out  to inspect a  police -station or series  

of police-stations, he may take with him a number of complete kits.  At the t ime of inspection he can 

make out the defect  l ist  and the necessa ry issue form with his orders and signature on each and make 

the requisite issues of clothing direct  to the individual concerned, entering up the hand -books 

himself or by means of his stenographer  or one of the police -station staff ,  in the lat ter case 

satisfying himself of the correctness of the entries.   

 

Clothing and hand book of  off icers leaving the force.  [§12, Act  V, 1861.]  
 

981. The clothing and hand-books of al l  ranks, who are supplied with clothing at  the cost  of the 

Provincial  Government,  leaving the force by resignation,  discharge, dismissal  or death, and of  

Assistant Sub-Inspectors and head constables promoted to the rank of  Sub -Inspector,  shall  be 

returned into store. A committee shall  be held as  laid down in regulation 972,  and the clothing 

classified by the Superintendent as neu, serviceable or unserviceable and the hand-books amended 

accordingly. New and serviceable clothing shall  be taken into stock and entered in the appropriate 

receipt  side of the register of receipts and issues of clothing,  quoting the committee number.  

Clothing of Assistant Sub -Inspectors,  head constables,  naiks and constables granted leave for more 

than four months shall  be dealt  with .similar ly.  Unserviceable clothing and the clothing of those who 

have suffered from infec tious diseases shall  invariably be destroved.  

 

Responsibil ity of  officers regarding the upkeep of  clothing.  [§12, Act V,  1861.]  
 

982. (a) Officers in charge of Court  offices, Reserve offices and l ines, Town Police and police -

stations are responsible  that  the officers under them look after their  clothing with due care.   

 

(b)  Coats,  shorts and pagris get  damp both from rain and from perspiration. These garments should 

never be put away dampinto boxes or holdalls,  because if  this is done they are bound to rot .  Such 

garments should be aired or dried first  and then folded neatly. Cardigan jackets are only required in 

the cold weather.  When  no longer required for wear,  they should f irst  be carefully washed and dried.  

A few neem leaves, napthalene balls or powd ered borax should be put in the cardigan jacket before it 

is  folded and put  away for the hot weather.  Haversacks should be carefully washed periodically.  

Boots and shoes must be well  cleaned. Without the use of any pol ish or dubbin, the leather is bound 

to dry and crack.  Similarly, when the st i tching begins to give way or a  hole appears anywhere,  the 

boot or shoe must be taken to the muchi for repair.   

 

(c) All ranks to whom free clothing is issued are expected to give the same attention to this free 

clothing that  they would give to their  own private clothing, and al l  art icles whether cloth or leather 

must be repaired at  the expense of the wearer as soon as the first  hole or tear appears.   

 

(d) Before deposit ing kit  when proceeding on leave,  every officer mu st  have each i tem carefully 

washed and Superintendents are enti t led to detain in the l ines, unti l  this has been done, any officer  

who neglects this regulation.  

 

 

                                                 CHAPTER XX.  

 

                                       Arms, Ammunition and Stores.   

 

Definitions of  ordnance stores .  [§12, Act V, 1861.]  
 

983.  Arms, ammunition, al l  art icles and appurtenances necessary for the cleaning and repairing of  

arms, including  regulation packing cases,  are called ordnance s tores.  
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Scale of  arms. [§12, Act V, 1861.]  
  

984. (a) The scale of arms sanctioned for each district  will  be published in the Police Gazette in 

January every year.   

 

(b) The Inspector-General  has power to modify the district  scales,  but  the sanction of t he Central  

Government is required to effect  any increase in the total  number of  muskets allotted to the 

province. Indents for making good deficiencies or for replacing unserviceable arms do not however 

require such sanction. (Government of India,  let ter No .1076, dated the 21st  October  1910.)  

 

(c) On indents  supported by Government  orders all  ordnance s tores (except ammunition) will  be 

supplied in the first  instance by the Allahabad Arsenal.  Thereafter they will  be replaced on indents 

as prescribed in the following regulations.  Ammunition for  muskets will  be obtained from the Fort  

Will iam Arsenal.   

 

Scale of  ammunition.  [§12, Act V, 1861.]  
 

985.  (a) The scale of ammunition has been fixed as follows: -  

For service-  

Ball -Fifty rounds per musket.   

Buckshot -(l)  Fifty rounds per man sanctioned for  treasury guards,  magazine guards and escorts only.  

(2) Ten rounds per pol ice post ,  viz. ,  thana, stat ion boat,  f loating outpost ,  patrol  launch, etc .  

 

For practice annually-  

 

Ball - Thirty rounds per man in the district .   

 

Blank-Fifteen rounds per man put through the annual musketry Course plus 8 boxes of  180 rounds  

each in eachc district  to provide for practising feu-de-jote,  misfires ,  etc.   

 

Buckshot - Five rounds per man put through the annual musketry course.  

 

(b) For the purposes of calculating the amount of practice ball  ammunition allowed for each district ,  

the total  sanctioned number of Assistant Sub -Inspectors,  head constable, naiks and constables shall 

be added together,  but at  no t ime shall  any district  hold m ore than 30 rounds of  practice ball 

ammunition per weapon.  

 

Arms-responsibil ity of  Superintendents. [ §12, Act  V, 1861.]  

 

986. Superintendents shall  be responsible  for  the arms in their  districts.  On assuming charge they 

shall  carefully examine the arms and distribution account  (B. P. Form No.  188) and bring any defects  

to the notice of the Deputy Inspector - General  of the Range.  

 

General instructions regarding indents  for ordnance stores.  [§12, Act  V, 1861.]  
 

987 .  (a) In indenting for ordnance stores the greatest  possible  care should be observed in the use of  

the proper forms,  in  fi l l ing in the proper columns and in noting the necessary references and 

cert if icates.  such as  the Government sanction or  authority.  In making any entry no column or space 

other than the allotted one should be used. If  any addit ional space is required entry should be made 

on the other side of the form, or  on a separate sheet of paper.   

 

(b) In preparing these indents only printed forms should be used,  and these are to be obtained f rom 

the Central  Government,  Forms Stores  [vide regulation 1283(b)].  Superintendents  should keep in 

stock a  sufficient quanti ty of these forms.  

 

(c)  The purpose for which the stores are demanded must  be clearly stated in the remarks column, 

e.g.,  ―required for first  issue;‖ ―to replace unserviceable;‖ ―to complete proportion;‖ ―for repairs 

and re-issue ;‖ or in the case of ammunition. ―for the periodical  supply authorized.‖  

 

NOTE- The procedure for the replacement of lost  or damaged arms or lost  ammunition is laid down 

in regulation 994(e)  

 

(d) The number and date of the original  let ter of the Central  Government or the Provincial  

Government authorizing the supply should be writ ten at  the top of  the form.  

 

(e) Every requisit ion must be signed by a gazetted o fficer when the Superintendent is himself unable 

to sign i t .    

 

(f)  Separate reguisit ion vouchers (forms) must be submitted for eacn of the followmg stores indented 

for or returned, and such art icles must also be returned separately: -  

(i ) Small  arms and components.   
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(i i)  Ammunition.  

(i i i) Empty cartridge cases.  

(iv) Condemned arms.  

(v) Condemned ammunition.  

(vi)  Condemned stores .  

(vii)  Surplus art icles.  

 

(g) The correct  vocabulary nomenclature should always be used.  If  this is not  done i t  i s  difficult  to 

know what is really required.  

 

(h)  In all  indents for arms, the full  description must be given of those in possession, as  well  as of 

those required. All  indents for arms and ammunition must show in detail  the actual  i tems required.  

 

( i)   In all  indents for arms and ammunition and in sending arms for repairs and replacement the 

designation of the actual  consignee, his address, the means of conveyance and the route should be 

clearly specified, the name of the nearest  and most convenient  railway or steame r s tation being 

given.  

 

( j )  The Arsenal authorit ies will  not send any ordnance stores except  small  arms ammunition by 

passenger train,  unless a request  to  that  effect  be endorsed on the requisit ion. In such cases sanction 

to the extra cost  to the Provinci al .  Government over that  at  goods train rates is required, and when 

such has been incurred, a request  by the Arsenal is at tached to the delivery voucher,  asking the 

Superintend to obtain the requisti te sanction.  

 

In case any stores are  demanded by telegram , they will ,  in accordance with the above regulation,  be 

issued by passenger  t rain, uless  a  request  for despatch by the cheapest  route is embodied in the 

telegram.  

 

(k) Condemned and unserviceable arms,  component  parts of  arms and ordnance stores  must  on no 

account be sold locally,  but  must be returned to the Arsenal,  as  must empty brass cartridge cases  

(short  or long) and lead, which should be dug out of the butts annually  

 

Empty drums of  oil ,  lubricating G.S.,  shall ,  however,  be disposed of locally by pu blic  auction and 

the sale proceeds credited to the treasury.  

 

(L) The cost  of arms,  equipment and stores issued from the Artsenal is,  under the orders of the 

Central  Government ,  debited to the Police Department,  and the art icles therefore become its  

property.  

 

(m) The value of unserviceable arms and ordnance stores returned to the Arsenal will  be paid into 

the Reserve Bank of India to the credit  of the Police Department.  

 

(n) When ordnance stores including wooden cases are returned by the Police Department to the 

Arsenal,  original  credits for the same with the deduction of 10 percent.  On the total  value are 

afforded by the Mili tary Audit  officer concerned to the respective Accounts officers of the 

consignors.  

 

(o) Indents for which no disposal orders are  nec essary should by submitted in a  single copy.  Where 

disposal orders are necessary indents should be submitted in duplicate and the original  copy will  be 

treated as an indent on which stores will  be issued and the dupl icate copy will  be returned to the 

indenting officer with the necessary disposal instructions. Indents for the       component parts of 

arms to be supplied by the Allahabad Arsenal  should be submitted in duplicate.  

 

Indents are  not required for the return of arms repaired by the Arsenal.  

 

(p) All  indents should be submitted in I.A. Form No.Z. 2098 to the Deputy Inspector -General  of the 

Range for countersignature and transmission to the Arsenal  concerned. Applications for  the repair  of  

arms should be submitted in I.A. Form No.O. 1370 in quadruplic ate.  Three copies of the application 

will  be returned by the Arsenal to  the applying officer with the necessary orders stating the date by 

which the arms should be sent to the Arsenal for repairs.  On this authority the applying officer will  

treat  the three copies of the forms as an issue voucher and will  arrange to despatch the arms to the 

Arsenal.  

 

(q) Vouchers for arms or other ordnance stores sent for repair  and return shall  be marked with the 

word "deposit" in red ink in a  conspicuous place. Those for s tores finally returned shal l  be marked 

in red ink "finally returned to ordnance stores".  

 

(r)  Stores in section HI,  K, Land QI of the Vocabulary of ordnance stores, India,  are supplied by the 

Fort  Will iam Depot,  Calcutta.  Indents for these stores should b e submitted in duplicate.   

 

Indents for ammunition. [§12, Act  V, 1861.]  
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988. (a) Requisit ions for ammunition, as i t  is  periodically required ,  shall  be submitted in duplicate 

in I.A. Form No.Z. 2098 through the Deputy Inspector -General  of the Range to the  Officer in charge, 

Fort  Will iam Arsenal  and a cert if icate in B.P.Form No. 189, duly fi l led in and signed by the 

indenting officer  shal l  invariably be attached to each indent.  In all  requisit ions the description of 

weapons for which the ammunition is requi red shall  be given in the terms used in the Arsenal.  A first  

issue of ammunition shall  always be dist inguished from a periodical  supply, a  separate  requisit ion 

being submitted in each case.  A note shall  be made on all  indents  that  the Superintendent  is pre pared 

to receive the ammunition.  

(b) The demand for  practice and  service ammunition shall  be shown separately;  one description of 

ammunition shall  not  be indented for in l ieu of the other.  This  precaution is very necessary,  as 

practice ammunition should cover all  expenditure and service ammunition should never  be deficient.   

 

(c) If  there is  any deficiency owing to loss of cartridges or fired cases,  the Superintendent shall  

submit to  the Deputy Inspector -General  of the Rang a statement  of the number of  ca ses  so lost  with a  

committee report .   

 

(d) The Deputy Inspector-General  shall ,  i f  the explanation is  considered satisfactory, sanction the 

writ ing off of the " deficiency and the supply of the ammunition on indent.    

 

(e) The Arsenal authorit ies will  issue  ammunition only in exchange for fired cases returned, plus 

those lost  and writ ten off as laid down in the preceding clause.  Only fired metal ,  cases shall  be 

returned.   

 

(f)  The requisit ion demanding ammunition in replacement  shall  be supported by a  quota tion of the 

Arsenal receipt  voucher for fired cases or the railway receipt  in which cases are under  despatch.  

 

(g) Fired cases of ball  cartridges shall  he returned only in numbers  representing full  boxes of 180 

rounds and blank or buckshot cases, if  of  metal ,  in packets of 10 rounds each.   

 

Component parts of  muskets.  [§12,  Act  V, 1861.]  

 

The Equipment Tables of civil  police and jails show the components of a musket .410 bore and the 

scale sanctioned  for one year 's  supply.    

NOTE.-The Equipment Tables have been issued to all  districts.   

 

Inddnt for component parts.  [ §12, Act  V, 1861.]  

 

990. (a) All actual  expenditure from the stock of components shal l  ordinarily be recouped annually 

by Superintendents on requisit ions through the Deputy Inspector -General  of  the Range to the 

Allahabad Arsenal.  If ,  however, the reserve of component parts is at  any t ime exhausted, indents  

may be submitted at  any other t ime.  

 

(b) Components  shal l  only be issued by the Arsenal in exchange for  the actual  number of 

unserviceable components of the same description, returned to the Arsenal.  The requisit ion must,  

therefore, show the number and date  of the receipt  voucher  for such returned art icles.  Should there 

be a deficiency of unserviceable components returned, the procedure laid d own in regulation 988,  

must be followed.  

 

(c) Superintendents shall  see that  armourers  do not use components without due reason and that  no 

bazar-made components or components made by the district  police armourers  themselves are used. 

No components shall  be issued to the armourer without necessary entries being made in the Reserve 

office stock book and the armourer 's  receipt  taken.   

 

(d) All  unserviceable components shall  be deposited in the store -room after entering them as such in 

the stock book.  

 

Taking delivery of  stores.  [§12, Act  V, 1861.]  

 

991. A Sub-Inspector,  Assistant  Sub -Inspector,  head constable or naik shall  be deputed to take  

delivery of any stores  from railway or steamer stations;  before doing so he shall  weigh each case or 

package and examine the seals.  Should he have any cause to suspect that  such case or  package has  

been tampered with, he should report  the matter to the Armed Inspector for orders.   

 

Receipts for ordnance stores to be returned immediately. [ §12, Act V, 1861.]  

 

992. (a) Receipts for  stores issued the Allahabad or Fort  Will iam Arsenal shall  be signed and 

returned by receiving officers without delay through the Deputy lnspector - General  of the Range to 

the Ordnance Officer  in charge of  the Arsenal,  with a  view to their  transmissi on to the Examiner  of  

Ordnance Accounts as  vouchers for the adjustment of ordnance accounts.  
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(b) A close adherence to the foregoing clause is part icularly requested, as much correspondence,  

labour and trouble fall  on the Arsenal through the departmental  r ules not  being adhered to by 

officers indenting for or returning stores.  

 

NOTE.-(i)  Receiving offi t 'ers should return receipt  vouchers as soon as possible after Ordnance 

stores are received in order to facil i tate prompt adjustment of accounts.   

 

( i i)The Superintendents,  24-Parganas and Howrah, shall  present the receipted copy of the issue 

voucher to the Ordnance Officer,  Fort  Wil l iam Depot,  Calcutta,  before they take delivery of the 

stores.  

 

Boxes containing ordnance stores how to be opened.  [§12, Act  V,  1861.]  

 

993.  On receipt  of ammunition or  stores from the Arsenal,  the boxes shall  be carefully examined to 

see that  they have not been damaged in any way in transit ,  but they shall  not be opened unti l 

required for immediate use. Boxes of ammunition, the sea ls of which are intact ,  shall  not be opened 

for the purpose of counting the contents only,  as the boxes cannot be soldered up again satisfactori ly 

and, if  left  open,  the contents are l ikely to deteriorate.  The quanti ty in the invoice from the Arsenal  

may be accepted as correct .  (Vide Inspector -General  of  Ordnance 's  let ter No.1478 -2940, dated the 

13th March 1900.)  

 

Committee on ordnance and other stores.  

 

994. (a) A committee shall  be formed, which shall  ordinarily consist  of the Superintendent or  the 

Addit ional  Superintendent,  the Armed Inspector and the Reserve officer to examine new arms and 

accoutrements and other ordnance stores, al l  new furniture,  camp equipage and other dead stock 

received.  The proceedings of the committee shall  be entered in a regis ter in B.P. Form No.190.  When 

art icles are taken on s tock a cross  reference shall  be made to the page number "  of the stock book on 

which they are entered.   

 

(b) A similar commit tee shall  also be held on arms and other  ordnance stores which are found 

unserviceable. A report  shall  be drawn up in Army Form No.  A. 2 and signed by each member of  the 

committee.  The committee shall  come to a definite decision as to how the art icle came to be 

unserviceable. i .e. .  whether through fair  wear and tear or otherwise. I f  the period the art icles have 

been in use cannot  be ascertained,  a cert if icate to that  effect  shall  be entered in column 4 of the 

requisit ion (I.A. Form No. Z. 2098).  

 

(c) A similar committee shall  also examine any stores,  ordnance or  departmental ,  when transferred to 

and received from other districts temporarily"  or otherwise. The proceedings of  the committee shall  

be entered in B.P. Form No.190.  

 

(d) A similar cammittee shall  also pass orders regarding all  condemned camp equipage and other 

dead stock.  

 

(e) In  the case of lost  or damaged arms and parts thereof and lost  ammunition a committee of three 

officers shall  enquire into the circumstances under  which the art icles were lost  or  damaged and 

decide whether the cost  of replacement shall  be borne by th e Provincial  Government or otherwise.  

 

The committee shall .  when possible,  consist  of the Superintendent  or the Additional Superintendent, 

an Assistant or Deputy Superintendent and an Inspector.  Where three such officers are  not available 

the Ordnance Department will  accept a cert if icate signed by the Superintendent that  a committee of  

the required number could not be convened.  

 

(f ) The report  of the committee which shall  be in Army Department Form No.  A.F.A. 2 shall  be 

submitted by the Superintendent to the Deputy Inspector-General  of the Range with the indent for  

orders.   

 

NOTE.-It  will  not  be necessary to submit  along with the reunisit ion for  replacement  of  lost  arms and 

ammunition the committee's  report  thereon to the Ordnance Department.  which should be fi led in the 

Deputy Inspector-General 's  office. The following cert if icate should, however, be entered on al l  

copies of such requisit ions : -  

 

"Certif ied that  the loss of (state the number and descriptious of art icles lost)  has been duly 

investigated, and I accordingly sanction the write -off." .   

 

(g) When the loss or  damage of  arms,  ammunition, etc. ,  is  found by the committee to be due to 

carelessness the committee shall  assess the actual  value of such art icles and direct  that  the amount  

be deducted from the pay of the officer at  fault ,  I.A. Form No. A 498 being used for this purpose.  
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Stock book-[§12, Act V, 1861.]  

 

995. All ordnance stores, excepting arms and ammunition, shall  be entered in the Reserve office 

stock book (vide regulation 906).  

 

Marking of  arms.  [§12, Act  V, 1861.]  

 

996 .  All  arms are numbered by the Arsenal.   

 

 An addit ional dist inguishing district  mark, as prescribed in Appendix LVIII together with a district 

number shall  be  stamped on each musket.   

 

Armoury and magazine and custody and care of  arms and ammunition[§12, Act V,  1861.]  

 

997. (a) All arms and component parts,  when not in use,  shall  be kept in racks in the armoury, and 

ammunition in the magazine. The magazine shall  be separate from the armoury and buil t  according 

to the type plan of  1913 which has been  accepted by the Chief Inspector of Explosives.  

 

(b) The following instructions shall  be observed: -  

 

(i ) No lights or smoking on any account shall  be allowed inside or near the magazine.  

(i i) Oiled cotton rags and waste and art icles l iable to spontaneous ignit ion shall  not be taken into the 

magazine.  

(i i i) Magazines shall  be provided with l ightning conductors and these shall  be tested at  least  once a 

year.   

(iv) The magazine shal l  at  al l  t imes be kept scrupulously clean.  

 

(v) No unauthorized person shall  at  any t ime be admitted into the magazine.  

 

(vi ) Empty boxes shall  not be kept  in the magazine nor any loose packing material .   

 

(vi i)  The Deputy Inspector-General  shall  inspect the magazine at  the t ime of  his annual ins pection of 

the district  headquarters.   

 

(vii i) The following shall  be hung up in the magazine: -  

 

A copy of these instructions.  

 

A statement showing the sanctioned stock of  the district .  

Certif icate showing the last  date of test ing of the l ightning  

conductor.   

 

(ix) Ammunition in the magazine shall  be kept on trestles.  well  raised off the ground. The boxes  

shall  be kept apart  to prevent dry rot  and for prompt detection of the presence of white -ants.  The 

legs of al l  such trestles should be treated with mo rtant  or other such preparation or inserted in 

containers of water so that  white -ants  cannot  crawl up to the trestles.   

 

(c) The Armed Inspector shall  be responsible  for the safe custody of the keys of the armoury and the 

magazine.  He shall  keep them in hi s  personal custody at  night .  When he leaves headquarters he 

should make over his keys to the Armed Sergeant,  or where there is no Sergeant,  to the senior Armed 

Sub-Inspector.  When making over  and taking over  the keys both officers should satisfy themselves  

by check with the registers that  the arms and ammunition are intact  and in each the officer taking 

over should give a receipt  for the arms and ammunition in hand.  Deplicate keys shall  be kept in the  

custody of the officer in charge of the guard over  the magazine and the armoury in a sealed packet or  

box which shall  be examined by the Armed Inspector  every day. The Armed Inspector shall  be 

responsible for the proper care and custody of the arms and ammunition and shall  keep all  accounts 

and registers apper taining to them. He shal l  see that  the arms in store are clean and in good order,  

and that  al l  arms issued from and received into store are properly brought  to account.  He shall 

examine all  arms, etc. ,  returned to his care and bring to notice any deficienc y or  damage.  

 

NOTE.- This regulation shall  apply as  far as practicable to subdivisional  headquarters where 

ammunition is kept in small  quanti t ies only for emergeneies and is renewed from time to t ime as 

neeedsity arises.  'The senior offieer will  perform t he duties of the Armed Inspector  in clause (c) 

above.  

 

(d) Officers to whom arms are issued shall  be responsible for them until  they are returned to store.  

 

(e) In giving instruction in the care of  arms,  stress shall  be laid on the following points: -  
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(i ) Care shall  be taken to prevent  the barrel  being bent  or dented. A musket should never be used for  

carrying weights.   

 

(i i)  Care shall  be taken not to run the muzzle into the,  ground.  Should this be accidentally done,  the 

dust  shall  be at  once removed; f or  if  the musket  be fired with any obstruction in the muzzle, the 

barrel  will  probably burst .   

 

(i i i) The foresight shall  be carefully protected from being bent,  blunted or otherwise injured.  

 

(iv) The "pull  off" of a musket should be between 6 lbs.  and 8  lbs .,  but never  less than 6 lbs.  Any 

defects in the "pull  off" shall  be rectified by the armourer only.  

 

(v) A trigger-tester may be used to ascertain the weight of force required to "pull  off".   

 

Storage classif ication, examination and test and issue of  ammunition. [§12, Act V,  1861.]  

 

998. (a) General  instructions for the storage, examination and test  of small  arms ammunition, which 

have been drawn up by the Inspector of Ammunition are given in Appendix LVIII.  

 

(b) ―Service ammunition‖ is the quanti ty o f ball  and buckshot ammunition which is a lways to be 

maintained in stock as  reserve to meet emergencies.  

 

 (c) "Practice ammunition" is the quanti ty of ammunition, ball ,  blank and buckshot which is yearly 

expended for exercise and practice.  

 

(d) Ammunition for service and lor practice shall  be kept:  separate .  Service ammunition shall  not be 

expended for practice.  The "service" of  one year  shall  be used for  practice in the next year so as  to 

ensure old stock being used.  

 

(e) Each box of ammunition on receipt  shall  have a  label  pasted on i t  showing clearly (i )  the 

contents,  (i i ) the date of receipt  and (i i i) whether i t  is  for service or practice. All  ball  and buckshot 

ammunition on receipt  shall  be classified as service in the first  instance and an amount of  the oldest 

service ammunition in stock equal to the amount 'received from the Arsenal shall  be t ransferred to 

practice and labelled "practice" with the date  of original  receipt .   

 

(f ) All ammunition issued to guards and escorts shall  be from service ammun ition. ,   

 

(g) Whenever any ammunition is expended, the officer in charge of the party shall  count all  

unexpended ammunition in pouches and all  empty cases picked up, and shall  be responsible for any 

deficiency.   

 

(h) Buckshot cartridges, when carried lose  in large pouches, quickly become unserviceable, and must 

be changed frequently. These shall ,  therefore, always be carried in the expense pouch.  If  they fi t  

loosely in the pouch,  a piece of soft  dry cloth should be inserted to prevent the pellets being sha ken 

out.   

 

(i ) Ammunition carried in pouches shall  be expended for practice after certain periods,  which shall  

be fixed after tests have been carried out with the pouch ammunition. These periods will  naturally 

vary with the climatic conditions in different  districts.   

 

 

 

 

 

 

(j ) As blank ammunit ion readily absorbs moisture when exposed to the air,  having no bullet  to  

protect  the charge, boxes of this ammunition shall  not be opened at  damp stations unti l  the 

ammunition is actually required for use,  and shall  not then be kept open longer than is  necessary. A 

box having been once opened shall  be temporarily re closed by means of a  tape band secured by 

shellac, cement or  varnish, if  the contents are not expended at  the t ime.  

 

(k) To meet sudeen emergencies,  four  boxes each containing 180 rounds ball  shall  always be dept  

open in the magazine guard room.  

 

Distribution account of  arms. [$12, Act  V, 1861.]  

 

999.  (a) A detailed account of arms shall  be kept,  showing their  distribution in B. P. Form No. 188.  

This form consists of  two parts.  Part  I will  contain a permanent record of al l  muskets and bayonets 

sanctioned for  the district ,  with the Arsenal and district  numbers noted in the appropriate  

columns.The entries in columns 6 and 7 should be made in pencil  so as to b e easily erased as  

occasion arises.  For example, when a particular musket issued to a police -station is  changed after six 
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months, the pencil  note showing the distribution should be erased and a fresh note made when the 

same musket is  issued elsewhere. The issue of muskets  to police -s tations or guards,  et .c . ,  should be 

shown both in parts  I and II,  one part  serving as a  check on the other,  but no entry should be made in 

columns 6 and 7 of Part  I unless the issue is for a period exceed - ing 15 days. Part  II wi ll  show the 

actual  distribution of arms, and the headings are self -explanatory.  Any issue or receipt  shall  be noted  

in the proper columns and the number present in the armoury shal l  be shown on the last  day of the 

month when column 7 should be fi l led in. The temporary issue of arms for periods below 15 days  

should not be shown in Part  I,  but must be shown In Part  II.   

 

(b) In the first  week of every month the Superintendent shall  cert ify at  the foot of the register that  

he has  ,personally satisfied himself  that  a l l  muskets,  bayonets,  etc. ,  al lotted to the district  are 

available and can be satisfactori ly accounted :for.  During the Superintendent 's  unavoidable absence,  

which should not occur in two consecutive months,  the cert if icate shall  be given by an Assi stant or 

Deputy Superintendent  or by an Inspector.   

 

Ammunition account.  [$12, Act V, 1861.]  

 

1000.  (a) An account.  of the receipt  and issue of ammunition shall  be kept  in a  register in  B.  P. Form 

No.191.  

 

(b) Ammunition shall  be ,expended according to the  date of  manufacture and not accordmg to the 

date of receipt .  A red ink entry giving the date o 'f  manufacture shall  be,made below the date of  

receipt  in column 1 of  the form.  

 

(c) The Superintendent shall  cert ify every month in the register that  he has sa tisfied himself that  all 

ammunition shown on stock can be satisfactori ly accounted for.   

 

Inspection of  arms by the Assistant Inspector Armourer.  

 

1001. (a) Arms shall  be inspected by the Assistant Inspector Armourer .   

 

(b) The following procedure shall  be observed in connection with the inspection: -  

 

(i ) By the first  week of January each year all  Deputy Inspectors -General  will  report  to  the Inspector -

General  the names of the districts /  units wi th dates of last  inspection, arranged in order of urgency,  

the arms of which he wishes to be inspected by the Assistant Inspector Armour.   

 

(i i) On receipt  of the reports the Inspector -General  will  select  the districts including headquarters of 

Railway Police and units which the Assistant Inspector Armourer  should  be asked to include in his  

tour programme for the next f inancial  year and forward a  l ist  by the Ist  February each year to the 

headquarters,  20 Infantry Division, C/0. New Delhi,56 A.P.0.,  for necessary action.  The date and 

t ime of his visi t  will  in due course be notified to the Deputy Inspector -General  or the 

Superintendent/Commandant concerned.  

 

(i i i) The Assistant Inspector Armourer will  visi t  only the headquarters of the district /unit  annually 

and will  inspect one -third of the arms held by each distric t /unit .  The Superin - tendent/Commandant  

shall  take care in preparing the l ist  of arms for his inspection to see that  al l  arms including those of  

police-station, outposts,  etc. ,  under his charge are inspected by the Assistant Inspector Armourer  

once in three years.   

 

(iv) Prior to the arrival  of the Assistant Inspector Armourer numerical  rolls on Form I.A.F. (E.M.E.) 

EO5 shalt  be prepared by the Superintendent/Commandant,  or the Deputy Inspector -General ,  

Criminal Investigation Department and Intell igence Bra nch, as the case may be,  in dupli - cate,  

showing the district  and arsenal numbers and marks on the arms. etc.   

 

(v) An officer will  be present during the whole of  the t ime the Assistant Inspector  Armourer  is 

examining the arms.   

 

(vi ) The Assistant Inspector Armourer will  use Form No. I.A.F. (E.M.E.) E -20 in duplicate keeping 

one copy for  his reference and handing the other to the officer referred to above for action.  

 

(vi i) Two Assistant Inspector Armourer will  state in the inspection report  the cause of  damage or  

deficiency to arms in each case -whether this is due to fair  wear and tear or through negligence or  

other causes. In the lat ter case, a Board composed of the Superintendent /  Commandant and two 

other officers,  one of  whom shall  be the officer who attended the Assistant Inspector  Armourer 's  

inspection, will  be convened to ascertain the case and fix responsibil i ty for al l  defiencies and 

damages to arms as  reported by the Assistant . Inspector Armourer.   

 

(vii i) The Superintendent/Commandant shall  make  copies of the inspection note in Form No.I.A.F. 

(E.M.E.) F-20 and dispose of them as noted below: -  
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(1) Original  copy or  the inspection note to be retained by the Superintendent/Commandant in his 

f i le.   

 

(2) Certif ied true copies of the inspection note a fter complet ing column Q thereof are to be 

forwarded to-  

 

 

 

(a) one copy to the  Assistant Inspector Armourer direct ,            

 

(b) two copies to the Range Deputy Inspector -General  who after retaining one copy in his f i le will  

forward the other copy to Inspector-General  with his comments  where necessary,  

 

(c) one copy to the Chief  Ordnance Off icer,  Ordnance Depot ,  responsible  for replacement of  

equipment (only where necessary),   

 

(d) one copy to accompany arms sent for repairs under escort  to E.M.E. Work shop,  

 

(e) one copy to A.D.N.E. direct .  

 

 (ix) The Superintendent/Commandant is  responsible that  al l  necessary action is taken on the 

Assistant Inspector Armourer 's  inspection report  and that  a cert if icate is submitted to the Inspector -

General  ( through the Deputy Inspector-General)  as soon as  possible that  al l  repairs and replacements  

recom- mended by the Assistant Inspector Armourer have been carr ied out.   

 

Cleaning and examination of  arms.  [$12, Act V, 1861.]  

 

1002.  (a) Arms shall  be cleaned once a week or  oftener if  considered necessary by the 

Superintendent.  

 

 (b) All muskets shall  be stripped and overhauled once every half  year and the Armed Inspector shall  

see that  this is done by preparing a roster giving against  each weapon the approximate date on w hich 

i ts next overhaul should be taken up.  He shall  also scrutinise as f requently as  possible  the work of  

the armourers while they are stripping or taking down actions or reassembling them.  

 

(c) To maintain a proper record of the dates of overhaul the Arm ed Inspector shall  enter these dates 

in the remarks column of B. P. Form No. 188 which for this purpose shall  be divided into 4. This 

shall  be in addit ion to the vernacular register kept by the armourer .   

 

(d) The Superintendent at  his monthly check shall  see that  the overhauls are duly made and that  the 

arms have been re - cal led from police -stations where necessary. [See regulation 237(h).]   

 

(e) The scale of materials and tools for the cleaning, lubrication and preservation of arms and 

general  instructions for the cleaning and examination which have been drawn up by the Inspector of 

Small  Arms. Ichapur, are given in Appendix LVIII (Part  II) .   

 

Armourers.  [$12, Act  V, 1861.]  

 

1003. (a) A staff  of  armourer constable is  sanctioned for  each district  and the P olice Training 

College, the actual  strength being determined accrding to a sl iding scale. viz. ,  one man if  the number 

of police and jail  arms is 200 on less,  two men if  the number exceeds 200, and three men if  the  

number exceeds 400. and so on.  

 

(b) The armourers shall  repair  al l  arms belonging to the Jail  Department on the understanding that  

the necessary component parts are suppl ied by that  department.  The arms of the Criminal  

Investigation Department (including the Intell igence Branch) and the Bengal an d Assam Railway 

Police, Sealdah, shall  be looked after by the armourers of the 24 - Parganas District  Police, those of  

the Government Railway Police, Howrah, by the armourers of the Howrah District  Police, and those 

of the Bengal and Assam Railway police,  S aid pur,  by the armourers of the Rang pur District  Police.  

 

(c) They shall  at tend parade not less than once a week and shall  do their  musketry course each year .   

 

(d) They shall  be responsible to the Armed Inspector for  the proper condition of al l  arms i n the 

armoury, and the head' armourers shall  inspect the arms at  headquarters,  including those belonging 

to the jai l ,  at  least  once a month.  

  

(e) Armourers are  supplied with the tools shown in the Equipment Tables of Civil  Police and Jails.   

 

(f)  No fixed period has been laid down for the duration of these tools.  They will  be replaced when 

unserviceable in the same manner as component parts.   
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(g) Armourers shop should be buil t  close to the beat of  the sentry on the magazine and should always 

be locked in the absence of the armourer.  The key shall  be with the armourer,  who is responsible for 

i ts contents.   

 

(h) The head armourer shall  be responsible  for the care and custody of  all  tools and for al l  spare 

component parts of arms in the armoury. He shall  also  keep up a manuscript  l ist  of receipts and 

expenditure of spare component.  parts.   

 

NOTE.- If  the armourers are unable to write,  the l ist  shall  be writ ten up in the Reserve office at  the 

dictation of the head armourer.   

 

(i ) The head armourer shall  also kee p a book showing the work done and the number of arms 

repaired and overhauled.  

 

(j ) Superintendents are empowered to allow armourers to do outside work and take payment therefor,  

subject  to the condition that  al l  such work is  done in their  leisure hours.  

 

Qualification of  constables selected for deputation to Arsenal.  [$12, Act V, 1861.]  

 

1004. Constables selected for deputation to the Allahabad Arsenal  to qualify as armourers must have 

some previous mechanical  training,  i .e. ,  they must have some knowledge and experience of arms,  

and repair  and manufacture of tools,  etc.   

 

return of  unserviceable or not repairable arms and ordnance stores.  [$12, Act  V, 1861.]  

 

1005. (a) Whenever  any arms or ordnance stores except  smal l  arms ammunition are declared 

unserviceable or not repairable by the district  armourer,  a report  in I.A. Form No. Z. 2098 shall  be 

sent to the officer in charge, Allahabad Arsenal,  direct ,  with a  request  that  permission to return the 

arms to the Arsenal  for replacement  or repairs may be accord ed. They shall  on no account be sold or 

destroyed without specific orders.  [See regulation 987(k).]   

 

 

(b) In the application for permission to return arms, component parts of arms or other ordnance 

stores, i t  shall  be dist inctly noted whether the arms, et c. ,  to be returned are - 

 

( i)  surplus over requirements;  

( i i)  unserviceable and to be replaced by others;  

( i i i)  for repairs and re - issue.  

 

NOTE.- Orders regarding the disposal of arms surplus to requirements or other stores of ordnance 

supply shall  in the first  instance be obtained from the Inspector -General  through the Deputy 

Inspector-General  of the Range and on receipt  of his orders i t  should be referred to the Chief  

Ordnance Officer,  Allahabad Arsenal,  in I.A. Form No. Z.  2098,  before the stores  are ret urned to the 

Arsenal.  

 

(c) On receipt  of permission, the arms or ordnance stores including arms for repairs in Rifle Factory 

shall  be sent to the Arsenal and a report  in  I.A. Form No.  Z. 2098, shall  be submitted to the Chief 

Ordnance Officer.   

  

(d) When arms are inspected by the Civil  Chief Master Armourer,  the Superintendent shall ,  

immediately after the inspection is completed, prepare and forward to the Allahabad Arsenal through 

the Deputy Inspector-General  of the Range indents in duplicate for component s which are deficient.  

Only one report  is required to be submitted in I.A. Form No. Z. 2098 where a condemned arm has to 

be returned to the Arsenal and replacement demanded at  the same time.  

  

(e) In all  cases  of the return of unserviceable or repairable a rms or stores to the Arsenal ,  receipt  and 

issue vouchers,  each in quintuplicate in I.  A. Form No.  Z.  2096 showing the Arsenal nomenclature 

and the numbers  of the stores, shall  be sent by post  so as to reach the Arsenal or  factory a day or  two 

before the arrival  of the stores. Three copies of the vouchers should  

be signed and two copies should remain unsigned.  

 

(f ) .The receipt  of arms, ammunition, empty cartridge cases . or other stores returned to the Arsenal 

without proper  vouchers will  not be acknowledged, and such stores  will  remain in the Arsenal at  the 

risk and responsibil i ty of the senders.   

 

 

 

 

 

 

Fired and empty cartridge cases.  [$12, Act  V, 1861.]  
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1006. (a) Fired cartridge cases shall  be returned to the Fort  Will iam Arsenal,  as soon as possible 

after the annual musketry course. They shall  be returned in good condition in used ammunition 

boxes, securely closed, to prevent loss in transit .  Care shall  be taken that  gri t  and dirt  are removed 

and that  no l ive cartridges are included.  Disciplinary action  will  be taken if  l ive cartridges are found 

in any consignment of  fired cases.  

 

(b) The number of  small  arm ammunition empty cases  returned at  one t ime shall  be multiple -s  of  the 

number  of ball  cartridges contained in a full  box.  Under no circumstances sh all  the bullets be 

removed from "misfires" of S. A. A.,  nor shal l  any round of ball  or blank be tampered with.   

 

(c) All fired cases made of  paper  shall  be thoroughly burnt in  the presence of the Armed Inspector,  

who shall  cert ify to that  effect  in the am munition account register,  noting therein the number thus 

disposed of and a copy of his cert if icate shall  be reproduced on the next indent for blank 

ammunition. The metal  bases shall  be thrown away.   

 

(d) Empty cases of  .380 cartridges expended in practice  shall  be melted down, if  possible,  and sold 

as old brass.  If  this is not possible,  they should be destroyed.  

 

Defective cartridges. [$12, Act  V, 1861.]  
 

1007.  Reports of  casualt ies in small  arms ammunition, together with defective cartridges,  shall  be 

forwarded to the [§12,  Act V,  Fort  Will iam Arsenal with a report  in  I.  A.  F.-01453  (vide 1861.] let ter  

No.02-77, dated the 15th August 1925,  from the Ordnance Officer in charge, Fort  Will iam Depot).   

 

Exploded and misf ire cartridges to be packed separately. [$12, Act V, 1861.]  
 

1008. Unexploded cartridges, i .e. ,  cartridges that  have misfired, shall  be returned to the Fort  

Will iam Arsenal,  without the charges being removed,  for examinat ion as to the cause of  the misfire,  

but shall  be packed in a box by themsel ves.  The exploded cases shall  be packed in the presence of  

the Armed Inspector.  A certif icate signed by that  officer shall  be submitted, stat ing that  he has 

packed the exploded cartridges,  and that  he has satisfied himself that  no unexploded car tridges hav e 

been included. The practice of mixing unexploded cartridges with exploded cases and sending them 

to the Arsenal is highly  dangerous to those concerned in the smelthing of these cases.  

Misfires or doubtful  cases shall  be kept  entirely separate from fired  cases and they shall  be 

separately vouchered as ‗misfires‘ and packed as such.  

 

Preparation of  vouchers when returning ordnance stores. [$12, Act V, 1861.]  

 

1009. (a) When returning stores to the Allahabad or Fort  Will iam Arsenal,  or to the Rifle Factory,  

Ishapur, the officer preparing the vouchers  shall  see -  

 

(i ) that  the authority for the return of stores is quoted on the vouchers;   

 

(i i) that  separate vouchers are submitted for  small  arms and their  Components.  for ammunition and 

for accoutrements;   

 

(i i i) that  vouchers,  both receipt  and delivery,  are sent,  and  

 

(iv) that  the ordnance establishment  number and date of  the voucher on which the stores were 

originally received on payment are quoted on the voucher, or.  if  this is not available, that  a 

cert if icate by the indenting officer concerned to the effect  that  the stores were originally issued on 

payment is endorsed on the voucher.   

 

(b) When returning stores to the Arsenals or depots,  f ive copies of vouchers,  i .e. ,  one receipt  and 

lour delivery voucher s,  shall  be prepared.  Of these, one Copy (i .e. ,  delivery voucher) will  be 

retained by the indenting officer or consignor and the remaining four (i .e. ,  one receipt  and three 

delivery vouchers)  will  be forwarded to the ordnance establishment,  Who after exami nation of the 

stores, will  return the receipt  voucher to the consignor duly signed,  in acknowledgment  of receipt  0f 

the stores, retaining the other three copies (i .e. ,  delivery vouchers).  Instead of,  therefore, a receipt 

voucher being attached to the inden t  for the replacement  of  the art icles returned to the Arsenal,  i t  

will  be sufficient if  the Arsenal voucher number is quoted on the indent.  [Letter No.  C. B. 3505 

(A.R.),  dated the 29th July 1914, from the Junior Controller of Mili tary Supply Accounts to t he 

Accountant -General ,  Bengal.]   

 

despatch of  ordnance stores. [$12, Act V, 1861.]  

 

1010. (a) Before despatching any ordnance stores the following inst ructions shall  be followed: -  

 

( i)  The correct  nomenclature and the number of the stores  shall  be entered  in the prescribed vouchers 

( I.  A. Form No.  Z.  2096).  
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( i i)   A packing note in Army Form No.G.1028 shall  be placed in each box,  detail ing i ts contents and 

giving the packer ‘s  name .   

 

(i i i)  The weight  of the packing case or  box and the station from which d espatched shall  be shown in  

the receipt  and delivery vouchers ( I.  A. Form No. Z. 2096),  which are lorwarded with the railway 

receipt  to the Arsenal.   

 

( iv) Stores intended for the Allahabad Arsenal shall  be booked to " Allahabad Fort  Stat ion" and not 

―Allahabad‖.  

 

(b) All arms,  whether repairable, or unserviceable, shall  be carefully examined and unloaded before 

return to the Arsenal,  and any small  screws or other components found deficient shall  be shown in 

the vouchers.   

 

(c) No consignment  of  ordnance stores shall  be forwarded "bearing" to the Arsenal.  When stores are 

despatched to the Arsenal by railway or steamer, the amount paid as freight shall  be entered in the 

delivery voucher. This is necessary to enable the Arsenal authorit ies to pay for any under charge 

made by the railway or steamer company through error at  the despatching station. The Arsenal  

authorit ies decline to pay demurrage incurred while enquiries are being made on this point .   

 

Facsimile of  seals to be sent.  [§12, Act V, 1861.]  

 

1011. A facsimile of  the seals used when despatching arms,  empty fired cases and small  arms 

ammunition, except boxes, with original  seal  intact ,  shall  be furnished to the Arsenal in every  

Instance that  a  consignment  is sent.  The seals of the boxes shall  be counters unk to avoid being 

broken or damaged in transit .   

 

 

 

Revolvers and revolver ammunition. .[ §12,  Act V, 1861.]  

 

1012. (a) Revolvers for the use of police officers have been sanctioned in certain dist ricts of the 

province. (Government of India, Home Departmen t,  let ter No.581, dated the 29th June 1909 ,to the 

Government of Bengal and letter No.1025,  dated the 29
t h

 October 1909,  to the Government of  

Eastern Bengal and Assam.)  

 

(b) Revolvers  and revolver  ammunition shall  be obtained free of  customs duty from the contractors 

appointed by the Inspector-General .  

 

(c) A revolver of recognized pattern forms part  of the equipment  of every officer of and above the 

ranks of Sergeant and Sub -Inspector (Government of Bengal Order No.3863 P.J . ,  dated the 21
s t

 

September 1920) .  

 

(d) The following is the scale of revolver ammunition sanctioned for the Bengal Police, excepting 

the Police Training College: -  

 

Service-24 rounds of ball  per weapon.  

 

Practice-288 rounds of  ball  per  officer on protective duty and 48 rounds of ball  ' for  others who have  

to fire an annual revolver course.  

 

One-half  of the annual supply of ammunition required for practice shall  be obtained at  the beginning 

of each year and the remaining half  in two equal instalments later on (Government of India, Home 

Department,  let ter No.386, dated the 28th June 1917, and Government of Bengal,  Police Department,  

let ter No.272 Pl.S.,  dated the 14th July 1933). At no t ime shall  the amount of practice revolver  

ammunition on charge in a district  exceed 50 per cent.  of the supply for the year.  No interruption to 

the training need occur owing to want of ammunition in waiting 'for the second or third instalment.  

The second instalment shall  be indented for as soon as half  of the first  instalment of 50 per cent.  is  

consumed, that  is,  when the stock on charge has been reduced to 25 per cent.  of  the total  for the 

year.  The third instalment shall  be indented for under similar  circumstances. A district  will  thus 

always have 25 per cent.  of the total  supply to proceed with while waiti ng for a new instalment  

(Government of Bengal Order No.2797 P .D.,  dated the 13th August 1917).  

 

(e) The following is the scale of revolver ammunition sanctioned for the Police Training College:  -  

       Ball -84 rounds per man trained.   

       Blank-18 rounds per man trained.  

        (Government of India, Home Department,  let ter No. 26 -21-38 Police, dated the 7th December 

1938.)  
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(f)  No dist inction shall  be made between "Service" and "Practice" revolver ammunition which shall  

be kept together.  The stock of revolver ammunition shall ,  however, never be allowed to fall  below 

the amount prescribed for "Service."  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Custody of  revolvers and revolvers ammunition.  [§12, Act V,  1861.]  
 

1013. Revolvers,  when not in use, and revolver ammunition shall  remain in the care of the Armed 

Inspector in a locked chest  or almirah in the magazine. The chest  or almirah shall  be approval of by 

the Superintendent,  a  copy of the approval being pasted inside the box or almirah.  

 

 

(b) The ammunition shall  be kept in t he magazine and shown in a separate  part  of  the register of 

ammunition. The annual supply shall  only be obtained on indent from the Arsenal af ter return of 

empty cases (vide regulation 988), in multiples of 12.  

 

(c) The Armed Inspector may keep one revolver,  and a shall  amount of ammunition for use in 

emergencies in his own custody, but he shall  be responsible that  the weapon and ammunition is kept  

in a secure place.  

 

(d) The Armed Inspector,  when receiving charge, shall  acknowledge receipt  of  the revolve r  and 

ammunition and will  remark on their  condition in the charge cert if icate.   

 

(e) Inspectors  shall  be responsible for keeping their  revol - vers  clean. The Superintendent shall  

cert ify in the monthly force return that  he has examined all  the revolvers  an d ammunition during the 

month and has found them clean,  serviceable and in good condition.  

 

Repairs of  defective revolvers and disposal of  condemned revolvers.  

 

1014 .  All  defective .380 bore revolvers  which cannot  be repaired by the district  armourers,  sh all  be 

sent to Messrs.  R.  B.  Rodda & Co.,  Calcutta ,  for repairs.  If  they are of opinion that  any weapons are 

beyond repair  their  report  shall  be placed before the district  committee for orders.  (Vide regulation 

994.)  If  the committee condemn the weapons as  unserviceable, a copy of the committee 's report  

(containing the makers numbers of the revolvers which have been condemned) shall  be submitted to 

the Inspector-General  who will  then pass formal orders for their  destruction. A copy of  each order 

will  be sent  to Messrs .  Rodd & Co.  who w!ll  forward the condemned weapons  to the Commissioner  

of Police, Calcutta,  for disposal.    

 

Deposit of  small  arms and ammunition in the police armoury.  

 

1015. (a) Inspectors,  Sergeants and Sub -Inspectors proceeding on leave shall ,  i f  they possess any 

small  arms,  deposit  their  revolvers  and ammunition in the police armoury at  the headquarters of their 

district ,  unless the Superintendent in his discretion permits the off icers to take their  arms with them. 

This permission should ordinarily be granted when applied for.   

 

(b) A register shall  be maintained in the pol ice armoury at  the headquarters of each district  in which 

shall  be entered parti - culars of al l  the arms and ammunition received from officers proceeding on 

leave.  A proper  receipt  shall  be issued to al l  officers who deposit  their  arms in the dis trict  police 

armoury.  

 

List of  accoutrements. [§12, Act V,  1861.]   

 

1016. (a) A list  of accoutrements in use is given in Appendix LIX.  

 

        Accoutrements are expected to las t  for four years.  1861.]  

(b) Accoutrements for Sergeants,  Assistant  Sub -Inspectors,  head constables,  naiks and constables 

may only be obtained on the writ ten orders of the Deputy Inspector -General .   
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(c) Sanction for  purchase shall  normally be applied for  in April  and October.  In applying for  

sanction to purchase any class of accoutrements for which there is a prescribed scale the 

Superintendent shall  report  the number of  such accoutrements  in the district  and the number  

sanctioned for the dist rict  under t he Drescribed scale.  

 

Scale of  accoutrements. [§12, Act V, 1861.]  

 

The following is the sanctioned scale of accoutrements: - 

 

                Articles                                                                 Scale -  

( i)  Musket sl ings and ammunition pouches.         The number of muskets al lotted to the district       

                                                                  plus  5 per cent.           

( i i)  Bayonet scabbard and bayonet frogs.            The number of bayonets allotted to the dist rict 

                                                                  plus  5 per cent.  

( i i i)  Expense pouches        …                           The number of the guards and escort  force of  

                                                                  the district  plus  5 per cent.  

( iv) Kukris,  kukri  scabbards, kukri  frogs.             The number of head constables,  naiks  and cons - 

     (Darjeeling and Jalpaiguri  only.)                    tables sanctioned for the Special  Armed Force      

                                                                  plus 5 per cent.  

(v) Greatcoat straps                                       The number of head constables,  naiks and cons -      

                                                                  tables sanctioned for  the Special  Armed Force            

                                                                  plus  5 per cent.    

(vi)  Bugles, bugle sl ings,  revolver holsters           The scale varies according to the requirements   

      and swords.                                             of the different dist ricts.  

(vii)  Whistles and lanyards …..                           No scale is laid down , but Superintendents are   

                                                                   expected to endent for them with the same  

                                                                   regard for strict  economy as  when indenting for  

                                                                   uniform.  

(vii i)  Lathis and half -lathis                             The scale for Special  Armed Forces police -station,  

                                                                 outposts,  courts ,  town outposts and Railway  

                                                                 Police shall  be according to the sanctioned s tre -                                                                                                                                                                              

                                                               nght of Assistant Sub-Inspectors,  head constables  

                                                               ,naiks and constables  at  the rate of half  the force  

                                                                ,  long lathis and an equal number  of short  la this.        

 

 

NOTE.-The method of  using these lathis is  laid down in the Manual or Dril l  for the Bengal Police 

and shall  be taught  at  the Police Training College and regularly practised in districts.   

 

Making of  accoutrements. [§12,  Act  V, 1861.]  

 

1018.  Leather  accoutrements shall  be marked immediately on receipt  ei ther with a  hot i ron or  some 

indelible ink. All  metal  accoutrements,  such as oil  bott les,  etc. ,  shall  be marked with a steel  punch.  

The mark shall  consis t  of a  serial  number, the year of receipt  and the dist inguishing letters of the 

district ,  as given in Appendix L VII.  The marks shall  be so placed as not to show when the art icle is 

in use. and shall  be renewed before i t  becomes i l legible.  

  

 

 

 

Cleaning of  accoutrements. [§12, Act V, 1861.]  

 

1019.  The Armed Inspector is responsible that  the accoutrements in store are properly cleaned. 

Officers to whom accoutrements are issued shall  themselves be responsible for keeping them clean.   

 

Camp equipage.[  12, Act V 1861.]  

 

1020. (a) The following supply of tents  is authorised by the Provincial  Government: -  

 

 For Inspector-General: -  

 

One single-pole tent,  full  size.  

One hil l  or Swiss cottage tent .   

One necessary tent,  4 feet  X 4 feet .  

Four pals 14 feet  x 14 feet .   

 

For Deputy Inspector-General -  

One single-pole tent,  second size.  

One necessary tent,  4 feet  X 4 feet .  

Three pals,  14 feet  X 14 feet .   
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For Superintendent -  

One hil l  or Swiss cottage tent ,   

One necessary tent,  4 feet  X 4 feet .  

Two pals,  14 feet  X 14 feet .   

 

For Assistant and Deputy Superintendents in charge of a  subdivision -  

One hil l  or Swiss cottage tent .   

One necessary tent,  4 feet  X 4 feet .  

Two. pals,  14 feet  X 14 feet .   

For the Special  Armed Force and emergencies and for the occasional use of Assi stant and Deputy 

Superintendents and European Inspector on deputation -  

 

One hil l  tent ,  with the usual necessary tent,  and pals for the accommodation at  one t ime for the total  

number of men sanctioned either for the mobilization contin - gent or for the emergency force for 

each district ,  whichever is greater.  One pal should ordinarily accommodate 12 men.   

 

NOTE.-The verandahs may be square or  round as desired.  

 

(b) The allotment of hil l  or Swiss cottage tents for the undermentioned districts has been specia lly 

fixed as follows.  

 Hooghly            ……               …..          ……      3  

 Howrah             ……               …..         …….      1  

24-Parganas       …….               ……         ……       2  

 

  

 

  

 

 

 

 

(c) Tents are  expected to last  eight  years  a nd pals  and tarpaulins six years.  A certif icate of their  

having been eight or  six. years in use,  as the case may be, shall  be furnished in support  of 

application for new ones.  

 

Power to sanction purchase of  camp equipage.  [  12, Act  V 1861.]  

 

1021. Deputy Inspectors -General  of Ranges have been empowered to control  expenditure for 

purchase of tents,  pals and tarpaulins and to arrange for their  supply.  They are empowered to 

sanction expenditure up to a l imit  of Rs.  1,000 in each case.  The full  scale of tents will  not 

necessari ly be sanctioned for  a district ,  but sanction will  be given in accord - ance with the 

circumstances of each district .  Application for sanction to purchase all  camp equipage shall  normally 

be made in June.  

 

Care and marking of  tents.  [§12, Act V,  1861.]  

 

1022. (a) All tents should be maked on receipt  a piece of stout l inen marked with the date of receipt , 

the place of manufacture, the district  init ials and a number to avoid having portions of tents mixed 

up with each other,  should be sewn o n to each separate portion of  the tent  in a  place where i t  will  

not ordinarily be seen when in use. The wooden poles  and the ridge -pole, if  any,  should have the 

above marks burnt on or cut into them.  

 

All  camp equipage should be similarly marked.  

 

(b) Superintendents shall  exercise great  care in the transportation and storage of tents.  When taking 

over charge of a district  tents should always be. pitched and closely examined by Superintendents.    

 

Padlocks.  

 

1023. (a) All indents for locks of  local  manufa cture which must  comprise annual demands, as far  as 

possible, should be sent direct  to the Chief Controller of Stores, Indian Stores  Department,  Hardware 

Branch, Delhi,  for compliance. Casual demands will  also be supplied in cases of real  urgency.  

 

(b) The procedure for  the purchase of  locks laid down in rule 8,  Appendix 3 of  the Bengal Financial  

Rules, shall  be followed.  

 

Annual statement showing the strength and armament of  the force.  

 

1024.  (a) An annual  statement showing the s trength and armament  of t he force shall  be submitted in 

B. P. Form No.  192 direct  to the Inspector -General  by the Deputy Inspector -General ,  Criminal 
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Investigation Department and Intell igence Branch, al l  Superintendents and the Principal,  Police 

Training College on or  before the 10 th January every year.   

 

(b) Under the heading "Police officers below the rank of Assistant Superintendent or Deputy 

Superintendent" shall  be shown Inspectors,  Sergeants and Sub -Inspectors as the case may be.  

 

(c) In a separate statement should be shown t he sanctioned strength of each class of officers as well  

as the vacancies  in each class which will  tal ly with the total  strength and vacancies shown in 

columns I(1),  II(1),  III(1),  IV(1) and V(1).  

 

 

(d) Particular care should be taken that  the grand total s of  arms shown in the statement tal ly with the 

total  sanctioned number of arms for al l  purposes, both permanent and temporary,  but arms 

temporarily lent by one district  to another should be  included only in the statement of the district 

which permanently possesses them.  

 

(e) Only such arms in possession of the pol ice as are supplied under the sanction and at  the cost  of 

the Provincial  Government should be included in the statement,  and weapons which pol ice officers 

purchase at  their  own private cost  shoul d be excluded.  

 

Return of  expenditure on stores purchased in India.  

 

1025.  Appendix 2 of the Bengal Financial  Rules contains rules for the supply of art icles required for 

the public service.In order to show the extent to which the requirements are being me t by the 

purchase of stores of  local  manufacture from Government factories and private  dealers,  Deputy 

Inspectors -General  and Superintendents  shall  submit to the Inspector -General  annually on the due 

date a return of  expenditure on stores purchased in Indi a in Bengal  Form No.105. The Inspector - 

General  shall  then submit to the Provincial  Government an abstract  return together with a review 

explaining the causes of important variations under any head compared with the previous year.  

Difference in the value of (i)  imported stores. ( i i)  goods obtained from Government factories,  and 

(i i i)  goods obtained from private dealers,  as  compared with the figures  o 'f  the previous year should 

also be explained with particular reference to the various i tems included in colu mn 1 of the return.  

 

CHAPTER XXI.  

Medial Attendance and Police Hospitals.  

 

Medical aid to servants of  the crown.  

 

1026.  (a) All gazetted officers of the department l iving at  the headquarters stat ion of a district  are 

enti t led to free medical  at tendance fo r  themselves at  their  own residences from Civil  Surgeons. Non -

gazetted officers drawing over Rs. 50 and under Rs. 300 per mensem, are enti t led to free medical  

at tendance of Assistant Surgeons or where there is no Assistant Surgeon to the services of the 

medical  subordinate provided for the purpose. Similarly, officers drawing Rs. 50 or less per mensem 

are enti t led to the free medical  at tendance of  a Sub -Assistant Surgeon, who will  call  in the Assistant 

Surgeon in serious cases. The Civil  Surgeon should atte nd in all cases of urgency or danger, when 

asked to do so by the Assistant Surgeon or SubAssistant Surgeon. All  clerks of al l  Government 

offices located outside Calcutta are  enti t led to medicine free of cost  for  themselves from 

Government Hospitals or Sadar Hospitals maintained bv local  bodies.  

 

(b) In the case of a servant of the Crown enti t led to free medical  relief who is seriously i l l ,  when the 

local  medical  otficer in attendance is of opinion that  a consultation is necessary,  he may move the 

Surgeon-General  to depute another medical  officer the purpose of consultation and the Provincial 

Government bear the travell ing expenses of the officer deputed.(Government of India Order No.629,  

dated the 16th August 1913.)  

 

 

 

 

 

 

 

Physical f itness of  police off icers.   
 

1027. Activity, strength and good health in a police officer are essential  for the performance of his 

duties.  If ,  therefore, any police officer is suffering from any disease, consti tutional affection or 

bodily infirmity which prevents  the active perf ormance of his  duty,  the Superintendent  shall  have 

him medically examined, and if  he is reported by the medical  officer to be unfit  for active duty he 

should either be placed on leave unti l  cured, or if  the disease is incurable he shall  be removed or a  

report  submitted for his removal,  as  the case may be.  Where necessary,  the Inspector -General  will  

arrange with the Surgeon- General  for convening a medical  board.  
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NoTE.-The orders regulating hospital  leave will  be found in regulation 820 and those regarding  

recommendations for leave or pension by the medical  officer in regulations 816 and 841.   

 

Periodical Medical Examination.  

 

1O27(A). To maintain physical  f i tness,  police officers and men of and below the rank of Sub -

Inspector shall  be medically examined once a year and the result  of examination shall  be recorded in 

medical  check-up card (B. P. Form No. 248 -Bengal Form No.5252) .  

 

police hospital .  [§12, Act V, 1861.]  

 

1028.  (a) When police officers are  admitted into hospital  their  names shall  be entered in a  register in 

B. P.  Form No. 193. Each admission and discharge shall  be init ial led by the Civil  Surgeon.  

 

(b) The Superintendent or the Additional Superintendent shall  visi t  the police hospital  at  least  once a  

week. He shall  sign the visi tors ' book and rec ord therein any suggestion which he wishes to make for 

the consideration of the medical  authorit ies.  He shall  have the hospital  wards made as comfortable 

and cheerful  as possible.  

 

(c) Nursing orderlies shall  be attached to each hospital  according to the allotted scale.  

 

Sub-Assistant Surgeon.  

 

1029. (a) The Sub-Assistant Surgeon in charge of a police hospital  is  responsible for al l  hospital 

stores arid equipment in the hospital .   

 

(b) He shall  use the prescribed bed -head t icket,  B.P.  Form No.194 for al l  patients.   

 

(c) In case of an epidemic at  any police -station or outpost ,  the Civil  Surgeon may depute him to the 

police-station or outpost  concerned.  

 

 

Admission into police hospital .  

 

1030. (a) Any officer stat ioned at  headquarters who wishes to go to ho spital  must report  himself  

through his  immediate official  superior  to the Armed Inspector  who will  send him to hospital 

immediately with a sick report  in B.P.  Form 195. The Sub -Assistant Surgeon will  admit into hospital  

any person who is ser iously i l l  and enter his name in the in -door hospital  register.  If  the officer is 

not so i l l  as to require  treatment as an in -door patient,  the Sub-Assistant Surgeon will ,  i f  necessary,  

prescribe for him and enter his name in the outdoor patients '  regis ter,  and will  send  him back to the 

Armed Inspector.  In ei ther case the sick report  will  be immediately sent back to the Armed Inspector,  

and in case of patients not admitted, he shall  note whether they are to be given l ight duty and for 

how long.  

 

(b) If  the Sub-Assistant Surgeon is doubtful  about the case, he will  keep the patient under  

observation in hospital  for not more than 24 hours and enter his name in the out -door patients 

register with a note in the remarks column "kept  in hospital  for observation‖.At the end of 24  hours 

he will  ei ther admit him to hospital  or send him back to the Armed Inspector.  The Armed Inspector  

will  enter the name of  the patients so detained in a report  on the day following that  on which he was 

first  sent to hospital ,  and the Sub -Assistant  Surgeon will  endorse on is what final  orders have been 

passed on the case.  

 

(c) When a patient is admitted to hospetal ,  i t  will  be the duty of the Reserve officer to send to 

hospital  the patient 's  medical  history sheet in B.P. Form No. 196 which will  remain in hospital  so 

long as he is under treatment.  On his discharge the Sub -Assistant Surgeon will  f i l l  up the necessary 

columns in the sheet and return i t  to the Reserve office and i t  will  be fi led with the service book or  

roll .   

 

(d) At police-stations or places other than headquarters any one who wishes to go to hospital  will 

report  himself to the officer in charge, who will  send him to the local  dispensary with a sick report  

in B.P.  Form No.195. If  in the opinion of the local  doctor the patient should be sen t to the 

headquarters hospital ,  the officer in charge will  at  once send him there with a sick report  ;  otherwise 

the local  doctor will  treat  him and act  in accordance with clauses  (a) (b) and (c) above. On discharge 

of the patient he will  f i l l  up the rever se of the sick report  and return i t  to the officer in charge who 

will  send i t  to  the Superintendent.  The Superintendent will  forward i t  to the Civil  Surgeon for orders 

as to what entry should be made in the medical  history sheet.  The period and nature of a l l  outdoor 

medical  treatment shall  also be entered in this history sheet.  On discharge from the local  hospital  

patients shall  report  themselves immediately to the officer in charge.  

 

(e) In  places where there is no local  dispensary the officer in charge s hall  use his discretion as to 

whether the patient should be sent to  the hospital  at  headquarters or 'not.   
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(f ) Sub-Assistant Surgeon must not,  except in cases of emergency,  admit to hospital  any person not 

bringing a sick report .  Patients discharged from hospitals at  headquarters must immediately report  

themselves to the Armed Inspector.  They shall  on no account be detained by the Sub -Assistant 

Surgeon after discharge wlthout the express permission of the Civi l  Surgeon and the Superintendent.   

 

(g) The Principal of the Police Training College shall  see that  the medical  history sheet form is 

properly fi l led up for  every person under his control  who is suffering from disease and goes to 

hospital ,  and that  on discharge i t  is  f i led with the service book or roll .   

 

 

(h) In exceptional cases where the Civil  Surgeon cert if ies that  the treatment of any police officer of  

or below the rank of Inspector  (i .e. ,  Inspectors,  Sergeants,  Sub -Inspectors,  Assistant Sub - 

Inspectors,  head constables,  constables and crews of pol ice launches and boats enlisted under the 

Police Act,  1861) is necessary and unavoidable in a hospital  other than the police hospital ,  the 

police officer concerned shall  be treated in such a hospital  nearest  to his stat ion. Any hospital  fees 

for treatment on this account shall  be met by the Provincial  Government subject  to the recovery of  

diet  charges as laid down in regulation 1180. Similarly in the case of these police officers,  the cost  

of X'Ray and bacteriological  examinations or  any special  treatment t hat  may be considered necessary 

on the recommendation of the Civil  Surgeon shall  also be borne by the Provincial  Government.   

 

The sanction of the Inspector -General  shall  be obtained in each case before payment is made.  

 

(i ) Members of the police force suffering from veneral  diseases  and Kala -Azar shall  receive free 

treatment in police hospitals.   

 

Admission of  Railway Police head constables and constables into District Police Hospital .  [§ 12, 

Act V, 1861.]  

 

1031.  Every head constable or constable of the Railway Police who is unable, owing to sickness,  to  

take his turn of duty fot  more than 24 hours  shall  be sent with a s ick report  to the nearest  or most  

easily reached District  Police hospital  for treatment and information sent to the Railway Police 

Reserve office. No one under  medical  treatment,  unless discharged sured,  shall  leave the hospital  in  

which he is a patient without .permission from his own Superintendent or the Superintendent of the 

district  to which the hospital  belongs. His medical  history sh eet,  if  one is in  existence, shall  be sent 

by the Railway Police Reserve office to the hospital  in question, as soon as possible after receipt  of 

information that  he has been sent  to hospj tal .  This hisory sheet  or if  he has  no previous medical 

history,  a  new hlstory sheet shall  be returned duly fi l led up to the Reserve office when he is 

discharged from hospi tal .   

 

Admisson of  Railway Police constables into Railway hospital .  [$ 12, Act  V, 1861]  

 

1032. In emergent cases, and if  accommodat ion is available, Rai lway Police constables  who fall  i l l  

and whose condition is so serious that  they cannot be removed to the District  Police hospital  may be 

admitted into the nearest  rai lway hospital .   

 

Rules for the treatment of Railway Police constables in railway hospitals  are laid down in Appendix 

LX.  

 

The Superintendent,  Railway Police, shall  see that  the Railway Medical  Department  reports in Forms 

M. D. 5 and M. D. 6 are properly fi l led up for every constable under his control  and fi led with his 

service book or roll  on his discharge.   

 

 

NOTE.-In the  case of  treatment of Railway Police constableS in railway hospitals and in police 

hospitals in other States,  the debit  raised by the Chief Accounts OffiCer of the Railway or the 

Accountant -General  concerned, as  the case may b e,  should be adjusted under the head "Railway 

police- Other contingendes -Other contingent charges".  

 

Scale of  diet of  patients of  the Police hospitals.  

 

(a) The Civil  Surgeon is authorised to fix a diet  scale for each patient in a police hospital  such as 

full  diet  ,  half  diet ,  spoon diet ,  milk diet ,  etc.  

  

(b) The rates of diet  al lowance for each district  will  be notified from time to t ime. The prescribed 

rates may be exceeded by the medical  officer in charge of the hospital  in special  cases, if  special  

art icles of diet  or special  quanti t ies of art icles of ordinary diet  are  necessary for the treatment of the 

patient.  A contractor may be appointed for the supply of food.  

 

(C)   Diet shall  ordinarily be supplied to Assistant Sub -Inspectors ,  head constables  and constables  

while under treatement in hospitals other than police hospitals according to the scale prescribed by 
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the Civil  Surgeon for patients in police hospitals.The prescribed scale may, however, be exceeded,  

where necessary,  by the medical  officer in charge of the hospital .  

 

(d) The rate of eiet al lowance for al l  T.B. patients in a police hospital  has been fixed at  Rs.3(Rupees 

three only)  per head per diem.  

 

Duties of  diet Sarkar.  

 

1034 .  (a) To each police hospital  a constable will  be attached as diet  sarkar.  His chief  duty will  be to 

keep up under the medical  officer 's  orders register A (B. P. Form No.197) and he will  f i l l  in columns 

1 to 6 of,  Form B (B. P. Form No.198).   

 

(b) The diet  shall  be distributed through the cook.  The diet  sarkar shall  keep in register A a daily 

account of the art icles required for consumption. For this purpose he shall  f irst  f i ll  in the upper  

portion of the register  showing the class  of  diet  prescribed for each patient in his  bed -head t icket  

and sum up the total  of each clas s.  He shall  then calculate,  according to the prescribed scale, by 

fi l l ing in the memorandum at foot,  the quant i ty of each art icles required, viz. ,  r ice, dal ,  etc.  A copy 

of the daily requirements thus prepared shall  be given to the contractor for supply.  T he diet  register 

shall  be printed in duplicate and machine numbered and the contractor 's  copy shall  be made by the 

carbon process. After supply the contractor 's  copy will  be returned with a cert if icate by the Sub -

Assistant Surgeon that  the art icles were re ceived in good condition. The contractor 's  monthly bil l  

will  be based on a summation of these cert if ied copies.  

 

(c) After the close of the month the diet  sarkar will  ascertain from the bed -head t ickets the number  

of days for which hospital  diet  was suppl ied to each officer above the rank of Assistant Sub -

Inspector and calculate the total  number of days each patient  was dieted in the hospital .  The 

statement  in Form "B" will  then be fi l led accordingly.  

 

(d) A certif icate shall  be added to each diet  bil l  un der  the signature of  the Sub -Assistant Surgeon 

that  he has satisfied himself that  the quanti t ies of the diet  articles bil led for are not in excess of  

those actually required by the prescriptions entered on the bed -head t ickets.   

 

(e) The statement in Form B together  with the contractor 's  bil l  after being checked from the register 

cert if ied to by the Sub-Assistant Surgeon and passed by the Civil  Surgeon or medical  officer in 

charge, will  be forwarded to the Superintendent 's  office at  the close of each month.   

 

Preventive measures against malaria. [$ 12, Act  V, 1861]  
 

1035. (a) In order to protect  the members  of the force from malaria,  adequate measures shall  be 

adopted in places where malaria is prevalent ,  as advised by the Public Health Department from time 

to t ime and published in the Police Gazette.   

 

(b) Every member of the force suffering from fever in ' any station must receive prompt treatment by 

a doctor,  if  possible.   

 

(c) In outlying police -stations and outposts where no doctor is available or where t here is no 

adjacent hospital  or dispensary, members  of  the force suffering from fever  shall  be treated by the 

officer in charge in accordance with the following instructions or any further instructions published 

in the Police Gazette from time to t ime.  

 

The Superintendent  shall ,  in consultation with the Civil  Surgeon, arrange to supply a sotck of  

quinine mixture which shall  be kept at  al l  t imes of the year at  such police -stations or outposts.  The 

mixture which shall  be composed of 10 grains of quinine to a n ounce of water shall  be prepared in 

the police hospital ,  and on the bott le which contains this mixture shall  be pasted specific 

instructions as to the dose. An ounce of the mixture shall  be given twice daily in the case of an adult  

suffering from fever.  If  after four days of such treatment the fever  st i l l  continues the pat ient should, 

if  possible,  be seen by a doctor who will  advise further treatment or he should be sent to the 

headquarters police hospital  forthwith.  

 

(d) (i)  To keep the police force reasonably free from malaria Paludrine parade should be held in all 

police-stations or  outposts si tuated in malgrious areas to ensure compulsory ingestion of Paludrine 

at  regular intervals by each member of the force posted in such stations. Such parade shoul d be held 

once or  twice a  week as the Superintendent  of Police of the district  concerned may consider proper 

during the malaria season from the 1st  July to the 3lst  December of each year.  One tablet  of 

Paludrine (300 mg.) should be handed over to each memb er of  the force attending the parade in the 

case of a weekly parade or one tablet  (100 mg.) to each in the case of a bi -weekly parade and the 

officer presiding over  the parade should see that  the tablet  is actually taken. The tablets  should not 

be taken on empty stomach.  

 

( i i)  When a person is transferred from a malarious to a healthy station in the midst  of the malaria  

season,.  he should preferably be kept under the same paludrine regime t i l l  the end of  December.  
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(e) In addit ion to such prophylatic trea tment as may be advised in the Police Gazette from time to 

t ime i t  is  essential .  That other anti -malarial  measures, such as the destruction of mosqui to breeding 

places, clearing of jungle in the vicinity of  quarters and barracks, spraying of  pools and ditc hes with 

oil  and spraying of quarters with pyrexthrum compounds and any other measures recommended by 

the Health authorit ies shall  be carried out.  

 

(f ) All officers and men in quarters and barracks shall  sleep at  night inside mosquito nets which 

should be t ied over the beds and tucked in under the materesses before they go to sleep. The nets 

shall  be well  shaken before tying to see that  no mosquitoes are inside. The mosquito nets shall  be 

kept in good repair  so that  there may not be any holes in them. In or der to cnsure this the nets shall 

be examined by the officer in charge or the next senior officer once a month and by the inspecting 

officer during kit  parades.  

 

NOTE.-Action taken under this clause shal l  be daily form the subject  of an entry in police -station 

and outpost  general  diaries.   

 

(g) The Armed Inspector at  headquarters and officers in charge of police -stations and outposts must  

instruct  their  subordinates accordingly and see that  these measures are invariably adopted.  

 

(h) Where possible  anti -malaria squads should be formed by Superintendents at  headquarters in 

consultation with the Health authorit ies.   

 

(i ) The responsibil i ty of officers for the health of their  subordinates cannot be too greatly 

emphasised. It  is  therefore the duty of inspecting  officers to see that  these rules are carefully 

observed.  

 

The following correcton to the Police Regulation , Bengal 1943, is 

published as per G.O.No.763PL., dated 4.3.1952.  

 

Rule 1035(e) –Substiture the following for the existing rule: - 

“ All officers and men in quarters and barracks shall sleep at night 

inside mosquito nets which should be tied over the beds , and tucked in 

under the mattresses before they go to sleep . The nets shall be well 

shaken before tying to see that no mosquitoes are inside. The mosquitoe 

nets shall be kept in good repair so that there may not be any holes in 

them . In order to ensure this the nets shall be examined by the Officer 

in Charge or the next senior officer once a month and by the inspecting 

officer during kit parades.  
 

 

 

 

 

CHAPTER XXII.  

Honours, Decorations and Rewards.  

I-Honours and Decorat ions.  

 

Honours and decorations which may be recommended by Superintendents.  

 

1036. (a) ―Bahadur‖ and "Sahib‖ Titles. -A Superintendent may recommend any officer subordinate 

to him for  a ―Bahadur‖ or ―Sahib‖ t i t le.  Such recommendations should be confined to officers of  

outstanding merit  who should normally be of or above the rank of Inspector.  Recommendations in 

the form shown in Appendix LXI should be submitted to the Range Deputy Inspe ctor-General  on or 

before the 15th April  (for New year 's  Day Honours) and 15th November (for Birthday Honours) each 

year.  Deputy Inspectors -Generali  will  forward their  recommendations to the Inspector -General  on or 

before the 1st  May (for New Year 's Day Ho nours) and 1st  December (for Birthday Honours) and in 

doing so will  arrange the recommendations in order of preference. In making their  recommendations 

Deputy Inspectors -General  may omit  any names sent  up by a Superintendent or include names of  

officers not sent up by a Superintendent.   

The Inspector-General  will  submit his recommendation to the Secretary to His Excellency the 

Governor on the 1st  June and 2nd January. (See also regulations 1037 and 1041.)  
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(b) Imperial  Service Order, -This order is  restricted to those employed in the administrative and 

clerical  branches of service under the Crown. Superintendents may make recom - mendations for this 

award on or before the 15th November each year in the manner prescribed in clause (a).   

 

(c) (i)  Kaisar-i-Hind Medal.-Awarded for dist inguished service rendered during floods, famines and 

serious epidemics or for services of outstanding benefit  to the public.  Recommendations may be 

submitted in the manner prescribed in clause (a).   

 

( i i)  The Kaisar-i -Hind Bronze (3rd class) Medal is a suitable reward for recognizing the services 

rendered by the members of the public in cases of the type described in sub -clause (i) .  

Superintendents may report  such cases to District  Magistrates.   

 

(d) King's  Police and Fire Services  Medal  and Indian Police Medal. -Recommendations should be 

made in the manner prescribed in regulations 1037 and 1041.  

 

(e) Medal of  the Royal Humane Society. -  This is an award made for gallantry in saving l ife from 

drowning. Recommendations should be made i n the form shown in Appendix LXII and should be sent 

to the Provincial  Government through the District  Magistrate and Divisional Commissioner.  Such 

recommendations may also be made by Superintendents on behalf  of the members of the public.   

 

Procedure for the submission of  recommendations for the grant of  the King‘s Police and Fire 

services Medal.  

 

1037. (a) The qualifications for the grant of the King's  Police and Fire Services Medal  shall  be as 

follows: -  

 

( i)  Conspicuous gallantry in saving l ife and pro perty, or in preventing crime or arresting criminals ;  

the risks  incurred being estimated with due regard to the obligations and duties of  the officer 

concerned.  

 

( i i)  A specially dist inguished record in administrative or  detective service or  other  police service of  

conspicuous merit .   

 

( i i i)  Success in organizing Police or  Fire Services,  or in  maintaining their  organization under special  

difficult ies.   

 

( iv) Special  services in dealing with serious or widespread outbreaks of crime or public disorder,  or 

f ire.   

 

(v) Valuable poli t ical  and secret  services.  

 

(vi)  Special  services  to Royalty and Heads of States.   

(vii)  Prolonged service;  but only when dist inguished by very exceptional abil i ty and merit .   

 

(b) On or before 15th April  and 15th November each year  Superintendents shall  submit their  

recommendations to the Range Deputy Inspector -General  who shall  forward those he considers 

suitable, together with any cases  he considers have been omitted, to the Inspector -General  in the 

manner prescribed in clause (a)  of regulation 1036. The Deputy Inspector -General ,  Criminal  

Investigation Department and Intell igence Branch, shall  submit  his recommendations direct  to the 

Inspector- General .   

 

The l ist  shall  contain the full  name and rank of each person recommended,  the  Pol ice or Fire  

Services of which he is or was a member, and particulars of the action or service for which the grant  

of the medal is  recommended.   

 

(c) Cases that  fall  within the scope of sub -clauses (i)  and (iv) of clause (a) should be reported to the 

Inspector-General  as soon as they occur by the Superintendents concerned through the Range Deputy 

Inspector-General  and by the Deputy Inspector -General ,  Criminal Investigation Department and 

Intell igence Branch, direct .   

 

Awards under sub-clause (i)  of clause (a) will  be made as  soon as possible after the event 

occassioning the grant .   

 

NOTE.-(i)  The medal  is open to all  ranks of  a reognised Police Force and to members  of  recognised 

Fire Services.  

 

(i i)  The award of  the medal will  not  be a bar to the subsequ ent award of the Indian Police Medal.  

 

Grant of  a Bar to the King‘s Police and Fire Services Medal.  
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1038. (a) Any act  of gallantry which is  worthy of recognition by the award of the King's Police and 

Fire Services Medal,  but is performed by one upon whom the decoration has already been conferred, 

may be recognised by the grant of a bar at tached to the riband by which the medal is suspended. For  

every such addit ional  act  an addit ional bar may be added and for each bar awarded a small  si lver 

rose shall  be added to the riband when worn alone. Recommendations for the grant of  a bar shall  be 

submitted in the same manner as recommendations for the grant of the medal.   

 

(b) Receipients of a bar to the King's Police and Fire Services Medal shall  be allowed the dist inction 

of wearing on the riband, on occasions when the medal and bar are not actually worn, a dist inctive 

si lver rose similar  to that  worn by recipients of a  bar  or bars  to the Distinguished Service Order,  

Mili tary Cross, Distinguished Conduct Medal and M ili tary Medal.   

 

Monetary allowances admissible to recepints of  the King‘s Police and Fire services Medal and of  

the Bar to the Medal.  

 

1039. (a) Recipients of the King's Police and Fire Services Medal or a bar to the medal,  shall ,  where 

the decoration is awarded for an act  of gallantry, be enti t led to monetary allowances subject  to the 

conditions set  forth below: -  

 

( i)  The allowance should be granted only to officers of and below the rank of Inspector.  The 

allowance shall  not be merged into salary for the  purpose of calculating average pay or pension.  

 

( i i)  The amount of the allowance should depend on the substantive rank of the recipient at  the t ime 

when the act  of  gallantry is  performed and i t  should continue to be paid at  that  rate on promotion to 

higher ranks (including ranks above that  of Inspector).   

 

( i i i)  In the case of an officer already in receipt  of an allowance,  an  addition should be made to the 

allowance on the award of a  bar to the medal,  according to the rank of the recipient at  the t ime whe n 

the services for  which the bar  is awarded,  are rendered,  provided that  if  at  the t ime of the award of  

the bar the recipient is of higher rank than when he was awarded the medal,  he shall  be enti t led to 

substi tute for the original  al lowance plus the addit ional al lowance, the amount of al lowance he 

would be enti t led to draw had he been awarded the medal in his present rank.  

 

( iv) The allowance should be granted from the date of the act  for which the award is given, provided 

that  no allowance should be drawn for any period earl ier than 1
s t

 April  1933. Unless the allowance is  

forfeited for misconduct,  i t  will  continue unt i l  death.  

 

(v) Where an individual is in receipt  of the allowance at  the t ime of his death, i t  shall  be continued 

for l ife or t il l  remarriage (unless forfeited for misconduct) to his widow (the first  married wife 

having the preference) .   

 

Widows of individual posthumously granted the medal or bar are also eligible for the allowances.  

(b) The rates of the allowance for the different ranks wil l  be as  follows: -  

 

 

                                        Allowance for medal or       Allowance for bar awarded to  

                                        For bar awarded to an        an officer al ready in receipt  of  

                                        Officer not already in         an allowance.  

            Rank                     receipt  of an allowance.  

 

 

                                              Per mensem                             Per  memsen  

 

                                              Rs.  a .     p.                               Rs.   a.   p.   

Inspector      25   0     0                              12   0   0  

Sub-Inspector and Sergent   15   0      0                              7    0   0  

Assistant Sub-Inspector    10   0      0                              5    0   0  

Head constable                          7    8      0                                3    8   0  

Naik and constable                      5     0      0                                2     8   0  

 

(c) In submitt ing recommendations for the award of the King's Police and Fire Services  Medal or a 

bar thereto i t  should be clearly stated when these recommendations are based on an act  of gallantry 

and consequently carry with them the recommendation for grant of  an allowance.  

 

NOTE.-(i)  When a pol ice officer from Brit ish India is awarded the King's Police and Fire Services 

Medal for an act  of gallantry performed by him while in foreign service, his substantive rank in 

foreign service should determine the rate of  the allowance,  

 

(i i) When a police off icer from Brit ish India on deputation to an Indian State is awarded the King's 

Police and Fire Serviecs Medal in respect of  an act  of gallantry performed in the State and the Indian 
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State refuses to pay the allowance admissible,  i t  is  not incumbent on a Provincial  Government to pay 

the allownace when the officer reverts to his  province.  

 

 

Forfeiture of  the Kinf ‘s Police and Fire Services Medal.  

 

1040. (a) The King's  Police and Fire Services Medal awarded for gallantry is l iable,  subject   to His  

Majesty‘s decision, to  be forfeited if  the holder is guil ty of treason or sedit ion or of disgraceful  

conduct of  an unnatural  kind. The latter is to be held to refer to offences punishable under section 

377 of the Indian Penal Code.  

 

(b) If  the medal is awarded other than for gallantry i t  is  l iable to forfeiture if  the holder is guil ty of 

crime or disgraceful conduct in the case of a  person st i l l  serving in the force;  and if  guil ty of treason 

or sedit ion in the case of a person no longer  serving, In both c ases further special  condi tions apply 

to persons who at  the t ime in question are serving in the armed force of the Crown.  

 

(c) Forfeited medals may be restored at  the pleasure of His Majesty.  

 

(d) If  a recipient of the King's Police and Fire Services Med al,  who is in receipt  of an allowance, is  

found guil ty of disgraceful conduct which in the judgment of the Provincial  Government disqualifies 

him for the allowance,  the Provincial  Government may withheld i t .   

 

Procedure for the submission of  recommendation s for the grant of  the Indian Police Medal.  

 

1041. (a) The qualifications for the grant of the Indian Police Medal shall  be as follows: -   

 

( i)  Conspicuous gallantry.   

( i i)Valuable services characterised by resource and devotion to duty,  including prolong ed service of 

abil i ty and merit .   

 

(b) Awards under sub-clause (i) of clause (a) will  be made as soon as possible after the event  

occassioning the grant .  Cases fall ing under this sub -clause should be reported by Superintendents to 

the Inspector-General  as soon as they occur through the Range Deputy Inspector -General  and by the 

Deputy Inspector-General ,  Criminal Investigation Department  and Intell igence Branch, direct .   

 

 (c) Awards under  sub-clause (i ) of clause (a) will  be made at  the same time as  those fo r the King's  

Police and Fire Services Medal,  in the manner prescribed in clause (b) of regulation 1037.  

 

 

(d) The l ist  of recommendations shall  contain the full  name and rank of each person recommended,  

the police force of which he is or was a  member,  and  particulars of the action or service for which  

the grant of the medal is recommended. Recommendations made under sub -clause (i i)  of clause (a) 

should be placed in order of merit  as far as  possible.  

 

NOTE.-(i)  The medal is open to all  ranks of a recognize d Poliee Force and to members of  recognized 

Fire Services.  

( i i)  The award of the medal will  not be a bar to the subsequent award of the King's Police and Fire 

Services Medal. .   

 

Grant of  a  bar to  the Indian Police Medal.  

 

 

1042.  Any act  of gallantry which is worthy of recognition by the award of  the Indian Police Medal, 

but is performed by one upon whom the decoration has already been conferred, may be recognised by 

the grant of  a  bar at tached to the riband by which the medal is suspended and for  every su ch 

addit ional act  an addit ional bar may be added and for  each bar awarded a small  si lver rose shall  be 

added to the riband when worn alone.  This rose will  be the same as the rose worn in similar  

circumstances on the riband of the King's  Police and Fire  Ser vices Medal.  Recommendation for the 

grant of a bar should be submitted in the manner laid down above in the case of the submission of  

recommendation for the grant of the medal.   

 

Monetary allowances admissible to recipients of  the Indian Police Medel and o f  the bar to the 

Medal.  

 

1043.  When awarded for gallantry the Indian Police Medal will  carry a monetary allowance at  half 

the rates sanctioned for the award of the King's Police and.  Fire  Services Medal for gallantry and 

under the same condit ions. The allowance is  payable from the date  on which the act  of  gallantry for 

which the Medal.  the medal is  awarded is performed, provided that  no allowance is  drawn for  any 

period earl ier than 1st  April  1933. In the case of the posthumous award of the medal,  or  the bar,  the 

allowance is  admissible to widows of men granted the medal  or the bar for  acts  of gallantry 

performed after 31st  December 1929.  
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Forfeiture of  the Indian Police Medal.  

 

1044. The conditions and procedure laid down for the forfeiture of the King's P olice and Fire 

Services Medal shall  also apply to the Indian Police Medal (vide Government of India, Home 

Department,  let ter No.  F /114 -11-32-Police, dated the 16th August 1932).  

 

Recommendations for honours and decorations to be completed and treated as confidential .  

 

1045. Officers making recommendations must see that  each recommendation is complete  in i tself  and 

no reference should be made to past  unsuccessful  recommendations. All  recofumendations for  

honours, decorations, etc. ,  must be treated as confi dential .    

 

Replacement of  lost medals.  [§12, Act V,  1361.]  

 

1046. (a) When it  is  reported thar a medal has been lost ,  al l  avai lable evidence regarding the loss 

should be recorded and the Superintendent will  note his opinion as to whether the loss  occurre d (i)  

when the man was on duty and from causes entirely beyond his control;  ( i i)  by accident;  or ( i i i)  

wilfully,  and whether  the medal  should be replaced at  public expense or otherwise. In cases fall ing 

under (i)  and (i i)  application for replacement shall  be made to the Inspector-General  through the 

Deputy Inspector-General ,  in B.P.Form No.199, and the proceedings in Army Department Form 

No.A.F.A.2. The appl ication shall  be writ ten on foolscap paper,  ruled lengthwise, a  margin of an 

inch being left  on each side of the paper,  and all  names writ ten in printed characters.  These shall  be 

submitted in duplicate with a transmitt ing let ter giving the description of the medals and the various 

clasps, if  any.  The application shall  be accompanied by the following cert if icate,  and the Treasury 

officer ‘s receipt  for the cost  of the decoration: - 

 

  ―Certif ied that  after a careful  investigation I am satisfied that  the decorations were lost  in an 

accidental  manner, involving no culpabil i ty on the part  of the loser‖.  

 

In cases fall ing under  (i i i)  proceedings shal l  be drawn up against  the police officer concerned, and, 

if  sentenced to a major punishment ,  he must serve three years of uninterrupted good conduct before 

he can be recommended for the grant of a  new medal on paying  the value thereof.  

 

It  is  necessary that  the replacement  of medals should be careuully safeguarded,  and every effort  

made to prevent their  fal l ing into the possession of unauthorised persons.  

 

For this reason, i t  is  seldom that medals can be permitted to be replaced at  the public expense. Such 

replacement is confined to cases in which the loss of the medal  was due entirely to unavoidable 

circumstances,  such as shipwreck, f ire,  etc.  In interpreting this regulation,  care should be taken to 

differentiate between such accidental  losses as might.  ordinarily be incurred in private l i fe and those 

which are incurred solely through the exigencies of the service.  Thus, loss by theft ,  burglary, loss  of  

baggage while travell ing, or loss due to defective fastenings, etc . ,  are such as might be incurred by 

any individual and are not,  therefore, to be considered as fair  charges against  the public.   

(b) In the case of men who earned the decorations in regiments  which have been disbanded, the 

application shall  be forwarded di rect ,  after investigation by the Superintendent ,  to  the Officer 

Commanding the Unit  to which the person belonged when the medal was granted, for  verification 

and disposal.   

(c) When the clasps are not lost ,  they shall  be transmitted with the application to  be attached to the 

new medal.   

(d) In the case of mili tary medals,  the Inspector -General  will  record his opinion on the application 

and forward i t  to the Central  Government,  Defence Department. .   

 

(e) Unclaimed medals  of deceased men shal l  be forwarded to  the Officer in charge, Medal Section,  

Central  Government,  Defence Department.   

 

(f ) All representations with reference to the grant of the Royal Humane Society's  medals shall  be 

forwarded to that  Society through the Central  Government.   

 

(g) Applications for replacement of the original  Delhi Durbar Medals (1911) granted to officers of 

the Police Department  should be addressed to the Provincial  Government by the Inspector -General .   

 

 (h) The authority to which the application is made will  then verify the cl aim, investigate the loss  

and, if  considered necessary, sanction the replacement of the medal.  This procedure wil l  also apply 

to the case of pensioners.  In  their  case, however ,  the loss  should be investigated by the civil  officer 

of the district  in which the pensioner resides. A charge of the sum of Rs. 8 will  be made for  

replacing a  si lver  medal.   

 

II-REWARDS 

 

General conditionS regarding grant of  rewards.  
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.   

1047. (a) The grant of a reward to an officer,  and the reason therefor,  shall  be entered in the district 

order book,  and a copy writ ten in the officer 's  service book or  roll  in red ink.  

 

(b) Certificates and testimonials shall  not be given to police officers except in accordance with 

regulation 1048. A similar prohibit ion exists in the case of clerk s.  

 

(c) When granting money rewards to outsiders,  officers should take into account the status of the 

individual to  be rewarded and the degree of courage, etc. ,  displayed.  

 

Grant of  certif icates to subordinates. [§12, Act V,  1861.]  

 

1048. Officers are forbidden to grant cert if icates to subordinates after they have ceased to have any 

official  connection with them. If  a subordinate asks a 'former super ior to grant him a. cer t if icate,  the 

former superior should confine himself to saying that  he will  be glad  to answer any reference that 

may be made by a would -be employer. In answering such a  reference the officer should be careful to 

guard himself by stating clearly that  his  answer applies only to the t ime when he had official  

relations with the applicant.  Th is regulation, however, is  not intended to apply to the case of 

servants  of  the Crown who,  on retirement,  are looking for employment outside India.  In such cases  

former superiors may sometimes give direct  cert if icates,  but such cert if icates should be caref ully 

worded.  

 

Good service  marks.  [§12, Act  V, 1861.]  

 

1049. The following rules have been prescribed for the grant  of good service marks.  Deputy 

Inspectors -General  should keep a watch on the grant of good service marks and see that  a fairly even 

standard is maintained throughout the Range in granting them: -  

 

( i)  Good service marks may be given to all  officers of and below the rank of Inspector.  They are 

awarded for  specific acts of good service,  for  good work in specific cases and not for  general  good 

service. They shall  be awarded by the Superintendent who shall  draw up proceedings stating shortly 

the reason why the good service mark is awarded and quoting .the number and date of the cases, if  

any. The award of good service marks shal l  be entered in the service book or roll  under leading 

"Rewards" and the entry shall  mention the number and date of the district  order.   

 

( i i)  Good service marks shall ,  in  the case of officers above the rank of  constable be ordinarily 

awarded in l ieu of and not in addit ion to  a money reward, but in the case of constables may be in 

addit ion to a money reward,  

 

( i i i)  The Superintendent may, on his own authority,  award to the same person three good service 

marks for  one specific act  or for  good work in one case,  and with the san ction of  the Deputy 

Inspector-General  may award more than three such marks.  

 

( iv) Good service marks will  give a prior claim to promotion and shall  be taken into consideration 

when promotion of  off icers are made among officers of equal seniority, i .e. ,  ap pointed to the rank in 

the same year.   

 

(v)  If  the Superintendent considers  that  the service rendered is  deserving of  greater reward than 

three good service marks, he shall  forward the proceedings to the Deputy Inspector - General ,  who 

shall  ei ther grant more than three good service marks or forward the proceedings to the Inspector -

General ,  with a recommendation that  a  special  cert if icate be granted.  

 

(vi)  Reduction in rank or pay, forfeiture of increment,  or three black marks shall  cancel al l  good 

service marks.  

 

(vii)  If  the Superjntendent directs,  one or more good service marks may cancel the effect  of any 

period of interruption of service awarded under regulation 779 (d) (i i i) .   

 

(vii i)  Good service marks shall  not be lavishly granted or their  object  wi ll  be defeated.  

 

( ix) Officers of the Criminal  Investigation Department and Intell igence Branch will ,  compared with 

other police officers,  Dave special  opportunit ies for gaining dist inction, and this should be borne in 

mind in awarding good service marks to them.  

 

(x) The award of good service marks by the Inspector -General  or Deputy Inspector -General  shall  be 

published in the Police Gazette.   

 

Grant of  perchment certificates to police off icers.[$12, Act V, 1861.]  
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1050. The Inspector-General  may award to  any police officer of or below the rank of  Inspector a  

parchment cert if icate either in l ieu of or in addit ion to other rewards. Such cert if icates shall  be 

considered rewards for  the purpose of regulations 70 and 921 (c).    

 

Grant of  perchment certificates  to members of  the public.   

[§12, Act  V. 1861.]  

 

1051. The Inspector-General  may grant parchment cert if icates over his own signature to members of  

the public in cases  of meritorious work performed in aid of the police. Superintendents  shall  report  

deserving cases in detail  to the Inspector - General ,  through the Deputy Inspector -General ,  with their 

recommendations for the grant of such cert if icates.   

 

Rewards for the arrest of  dacoits.   

 

1052. (a) Any private person or group of persons arresting and handing  over to the police a criminal 

in the act  of committing dacoity or robbery or murder or of making preparation or assembling with 

others for that  purpose may be rewarded as follows: -  

 

 

 

 

Rs.  

 

For each unarmed person arrested. . .      500  

 

For each person arrested who is armed  

with firearms, sword, bomb, dagger,  

i ron rod, or any other weapon of offence     1,500  

 

Where the arrest  is due to more than one person acting collectively the amount of the reward 

admissible should be distributed to the different persons having regard to the part  played by each in 

the arrest .   

 

(b) The presentation of the reward rests solely with the District  Magistrate,  who, if  satisfied that  the 

above conditions have been fulfi l led, shall  report  to the Provincial  Government what reward he 

proposes to offer and on receipt  of orders,  distribute i t  as promptly as possible after the conclusion 

of the legal proceedings.  Superintendents shall  at  once bring to the notice of the District  Magistrate 

all  cases deserving of reward under this  order-Bengal Government Orders Nos.  3318 -19' P. -D.,  dated 

the 2Oth September 1915, 11434P.,  dated the 23rd September  1915, 14810P.,  dated the 23rd 

December  1915 and 3472-3476Pl. ,  dated the 19th December 1923.  

 

(c) Rewards for  the arrest  of armed and unar med dacoits and criminals caught in the act  of making 

preparation to commit dacoity or in the act  of assembling for  the purpose of  committing dacoity are  

debitable to the provincialised grant under the head "25 -General  Administration -General  

establishment -Other contingencies -Rewards to private persons for capturing dacoits (voted)".  

 

(d) The following principles should be observed in making recommendations for the grant  of rewards 

for the arrest  of dacoits: -  

 

The sum of Rs. 500 and Rs. 1,500,  respectivel y,  should be regarded as the maximum and not as  the 

normal amount to be recommended. Recommendations should be carefully framed with regard to the  

financial  circumstances or the person in whose favour the reward is recommended and the degree of 

personal courage and resource shown by him in his  action. While the conspicuous display of  these 

quali t ies should be adequately recognised,  the reward recommended should not amount to a windfall  

out of al l  proportion to the ordinary means of the beneficiary. Where th e act  in question amounts to 

no more than the normal exercise of the right of defence of property by a householder or his 

servants,  i t  is  obviously undesirable to transfer to the Provincial  Government  the onus naturally 

fall ing on the employer of rewarding  an act  of personal  loyalty or  to consti tute a  claim on the part  of  

a person who has saved his own property to a reward for doing so.   

 

(e) Recommendation for a reward should be made in B. P. Form No.200.  

 

NOTE.-(i)  Recommendation for award of any arms sh ould be avoided except for exceptional reasons. 

.   

 

(i i) There is no bar to a recommendation for a reward being made in case of arrest  of dacoits while 

retreating after the commission of a dacoity or in the event of a dacoit  being kil led.  

 

(i i i) A reward may also be granted under this regulation to any person sustaining severe injury when 

attempting to arrest  a dacoit  and to the heir  or heirs of any person kil led in a similar  at tempt, even 

though no arrest  be actually made.  



 
 

J 120 

 

(iv) Dafadars and chaukidars and the heirs of dafadars and chaukidars kil led in the circumstances 

contemplated in Note (i i i) may also be granted rewards under this regulation.   

 

 

Payments of such rewards may be made from the head referred to in clause (c),  if  the Chaukidari  

Reward Fund is not sufficient to meet the demand.   

 

Grant of  rewards when previously offered.[§12, Act V, 1861.]  

 

1053. (a) The officers mentioned below are empowered to offer  rewards for the apprehension of 

offenders and for intell igence leading to the discovery of  crime up to the amount noted against  each 

in anyone case: -  

 

Rs.  

Inspector-General         500  

Commissioners of Divisions. . .      500  

Deputy Inspectors -General  . . .      250  

District  Magistrates . . .       250  

Superintendents        150  

 

(b) In offering rewards for information leading to the discovery of  crime,  police officers  are advised 

to place a  l imit  on the t ime for which the offer of  the reward will  hold good in the first  place and 

also ordinarily to lay down the condition that  the reward will  be pai d for the information leading to 

the discovery and conviction of the offender.  This will  leave i t  open to the officer  offering the 

reward to pay a portion only if  the offender is discovered, but not brought to justice. Rewards which  

have been previously offered may be granted to any person, whether a member of  the police force or  

not,  who has earned i t ,  provided that  a reward may not  be granted to a police officer whose ordinary 

duty i t  may have been to perform the act  for  which the reward was offered. Unde r  Fundamental  Rule 

48(b),  any servant of the Crown is el igible to receive such rewards.  

 

Grant of  rewards when not previously offered.[$ 12, Act V, 1861.]  

 

1054 .  (a) The officers mentioned below are empowered to grant  rewards up to the amount noted 

against  each to a member of the police force for work done wlthin the course of his ordinary duties,  

when the work is,  in  the opinion of the officer granting the reward, of  such exceptional  merit  or  of  

such an arduous or peculiar nature as to justify a  special  r eward: -  

 

                                                                                    Rs.  

                  Inspector-General                                           500  

                  Deputy Inspectors -General  . . .                            250 

                  Superintendents                                             150  

 

They are also empowered to grant rewards up to the above l imit  to private persons for assist ing the 

police in their  duties ,  when the assistance given is,  in  the opinion o f the officer,  granting the 

rewards, of such a nature as to justify a reward  

 

(b) The grant of a  reward is subJect to the condition that  funds are available in the budget of the 

officer granting the reward.  

 

(c) The grant of  rewards for work done outside  the ordinary course of a police officer 's  duties is  

governed by Fundamental  Rules 46 and 47 and Bengal  Service Rules 62 and 63 (Part  I) .   

 

(d) Officers above the rank of Inspector are not el igible for rewards in cash. Rewards in kind may be 

granted to Deputy Superintendents only in very exceptional cases, with the sanction of the 

Provincial  Government.  An officiating Deputy Superintendent is el igible for  a  reward if  the work for  

which i t  is  granted was performed when he was in the rank of Inspector.   

 

NOTE.-The Provincial  Government  has  also authorised Deputy lnspectors -General  and District 

Magistrates to sanction the payment of  rewards, not exceeding Rs.  250 in any case, to police or other 

officers for the arrest of a criminal or for infonnation or special  services in connection with the 

enforcement of the law, in cases where they are not competent to exercise higher powers under the 

provisions of the law or of statutory rules or  of any other authorized code.  

 

(e) Chaukidars and dafadars may also be reward ed in special  cases under this regulat ion, if  i t  is 

impossible to find from the Chaukidari  Reward Fund sums sufficient to reward adequately services  

rendered by them [vide regulation 1062].   

 

Distribution of  rewards.[$12, Act V,  1861.]  
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1055 .  No rewards, whether in cash or kind,  shall  be distributed unti l  the case in connection with 

which the rewards are  sanctione has been finally disposed of.  Where a reward has been previously 

offered for the apprehension of an absconder i t  shall  be paid out i rrespective o f whether  any judicial 

proceedings are  l ikely to ensure or not.  In other  cases there shall  not be any avoidable delay in 

distributing rewards when these rewards are not concerned with cases which are under tr ial  or tr iable 

in courts of law.  

 

Rewards offered by private persons.[$12, Act V, 1861]  

 

1056 .  The Inspector-General ,  Deputy Inspectors -General  and Superintendents are competent to 

sanction the acceptance by police officers of rewards in kind offered by private persons or corporate  

bodies for the detection of crime or for other good work provided that  the value in each case does 

not exceed Rs. 500, Rs. 250 and Rs. 150, respectively (see also regulations 1057 and 1058).  

 

General police rewards [$12, Act V,  1861]  

 

1057. No police officer may accept a reward from any private person or corporate body except under 

the conditions noted below. If  any sum of money be offered by a  private person or corporate body to 

a police officer as a reward in recognition of the successful  investigation of crime or  other go od 

work or as  a st imulus to detection, the fact  shall  at  once be brought to the notice of the 

Superintendent.  He may accept the amount  and shall  credit  i t ,  i f  accepted, in  the treasury. These 

rewards are knovm as "General  Police Rewards."  

 

Payment or refund of  reward offered by the public.[$12, Act  V, 1861.]  

 

1058.  When a reward thus offered shall  have been, in the opinion of the Superintendent wholly or 

part ial ly earned, he shall  sanction the payment of the whole amount offered ,  or of such proportion 

of i t  as he may consider to have been carned, up to the l imit  of  Rs. 500 in each case, to the police 

offcers or others who may have earned i t .  When the Superintendent considers that  no portion of the 

reward has been earned, he shall  refund the amount to the person or corporate body who offered i t  .  

(See regulation 1174.)  

 

Rewards under Opium , Excise and other Acts.  

 

1059.  Rewards can be granted for  successful  detection of  cases under  certain sect ions of the 

following special  Acts: -  

 

( i)  The Opium Act,  1878 (I of 1878)-Debitable to Excise budget.   

 

( i i)  The Bengal Excise Act,  1909 (Ben..  Act V of 1909) - Debitable to Excise budget.   

 

( i i i)  The Indian Arms Act,  1878 (XI of  1878) -Debitable to Law and Justlce -Courts of Law budget .  .   

 

( iv) The Bengal Public Gambl ing Act,  1867 (Ben. Act II of 1867) -Debitable to Police budget.   

 

 

(v) The Indian Explosives Act,  1884 (IV of 1884) and the Explosive Substances Act ,  1908 (VI of  

1908)-Debitable to police budget.  

 

(vi)  The Bengal Births  and Deaths Registration Act,  1873 (B en. Act IV of 1873) -Debitable to Police 

budget.   

 

It  is  the duty of the Court  officer,  when the circumstances are appropriate,  to bring the rules 

connected with the distribution of rewards to the notice of the convicting Magistrate and to apply for 

the authorized rewards on behalf  of the police officers concerned.   

 

Rewards in Arms Act  cases.  

 

1061 .   If  a person is  convicted of an offence punishable under the Indian Arms Act,  1878, rewards 

may be granted to those officers or other persons who gave the orig inal  information which led to the 

conviction of the offenders and also, if  there be sufficient reason,  to those who actually arrested the 

offender or seized the property in respect of which the offence was committed.  

 

(b) District  Magistrate  are empowered  to pay such rewards at  their  discretion up to a l imit  of Rs.  250 

in each case, and up to Rs. 500 with the previous sanction of  the Commissioners  of Divisions.  

Proposals for the payment of rewards exceeding Rs. 500 shall  be submitted through the 

Commissioners of Divisions for the sanction of the Provincial  Government.   

 

(c) Rewards may not be granted by Magistrates subordinate to District  Magistrates.  When a 

subordinate Magistrate convicts an offender under the Indian Arms Act,  1878,  he shal l  submit  the 

records of the case to the District  Magistrate,  together with his recommendation as  to the grant of  a 
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reward and the persons to whom it  should be paid,  and the District  Magistrate shall  pass  such orders  

thereon as he may think fi t .   

 

(d) In fixing the amount of the reward the fact  of the arms and ammunition being new or old,  

serviceable or unserviceable, should be taken into consideration.  

 

(e) Rewards should be paid as soon as possible after the order of the court  of f irst  instance is 

confirmed, or  if  no appeal has been preferred, after the period allowed for appeal has expired.  

 

(f)  Payments for rewards will  be drawn up by Magistrates In their  contIngent bIl ls and charged 

against  "Law and Justice Courts of  Law." Provision for rewards should be made under  th is head by 

Magistrates in their  district  budgets.   

 

(g) Exceptional cases may occur in which i t  is  desirable to grant rewards to officers or  informers in 

cases which do not  end in conviction or  in which judicial  proceedings are not insti tuted. Rewards in 

such cases will  be paid by the Police Department under departmental  rules.  The same procedure 

should be followed in successful  prosecutions with regard to informers whose names i t  is  not  

desirable to divulge.  

 

(h) The rewards should always be on a l iberal  scale,  and this is part icularly necessary in the case of 

weapons which are habitually used for  the purpose of murder  and assassination. Large rewards 

should, therefore, be given for information leading to the recovery of a revolver,  automatic pistol  or 

magazine pistol  of similar weapon possessed without lawful authority.   

 

 

 

Recommendations for the grant  of  rewards to members of  chaukidari panchayats.  

 

1061 .  The power of recommending members of chaukidari  panchayats for rewards for services  

rendered is a valuable means at  the disposal of police officers towards the prevention and  detection 

of crime,  of  which ful l  advantage should be taken,  and to enable the District  Magistrate  to maintain 

a register of  servces rendered by individual panchayats,  Superintende nts shall  invariably bring to his 

notice any assistance rendered by panchayats to police officers and whether  the service rendered is  

worthy of reward.  They shall  also let  i t  be widely known among their  subordinate officers that  such 

rewards will  be granted 

 

Rewards to chaukidars.  

 

1062.  (a) The rules for  rewarding chaukidars will  be found in the Chaukidari  Manual.  Police officers 

of al l  ranks shall  bear in mind that  without  judicious rewards i t  is  impossible to expect  chaukidars to 

take interest  in  their  work, or to give proper assistance to station officers.  Rewards to be effective 

must not only be given with discrimination, but with the utmost promptitude.  

 

(b) Rewards shall  ordinarily be given for -  

 

 ( i)  Information leading to the prevention and detecti on of crime.  

 

( i i)  Seizure of stolen property.   

 

( i i i)  Arrest  of offenders or absconders.   

 

( iv) Personal courage shown in resist ing dacoits,  or in capturing thieves or  other offenders.   

 

(v) Reporting the movements of bad characters and, suspicious perso ns.  

 

(vi)  Meritorious conduct,  not  included in the above clauses,  which the District  Magistrate,  with the 

concurrence of the Commissioner,  considers deserving of rewards.  

 

C)  Ordinarily, rewards to chaukidars  and dafadars shall  be paid from the Chaukida ri  Reward Fund in 

accordance with the principles laid down in rule 185 of the Chaukidari  Manual and rule 48 of the 

Union Board Manual,  Volume II,  Which are rather wider in scope than regulations 1052, 1053 and 

1054.But if  ,  in special  cases, i t  is  impossib le to find from the Chaukidari  Reward Fund sums 

sufficient to reward adequately services  redered by chaukidars and dafadars  of  the nature 

contemplated in regulations 1053 and 1054 there is no objection to their  being granted rewards under 

those regulations .  

 

NOTE-  For diet  and traveling allowances of dafadars and chaukidars employed on guard duty in 

connection with the tour of His Excellency the Viceroy or His Excellency the Governor, see 

regulation 1165.  

 

Rewards to clerks.  
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1063. Clerks are not el igible for rewards for work done in the course of their  ordinary duties.  A 

clerk furnishing information leading to the detection of a case or to the apprehension of  an offender 

may be considered for a reward in the same manner as any private person.  

 

 

Honoraria to clerks.  

 

1064.  The grant of honoraria to clerks  is governed by Fundamental  Rule 46 and Bengal  Service 

Rules 62-64 (Part  I) ,  which apply to all  servants of the Crown.  

 

 

CHAPTER XXIII .  

Superintendent's off ice.  

I .-OFFICE STAFF. 

 

1065 .  (a)  The clerical  establishment in each office shall  consist  of a head clerk,  an accountant,  a  

reader or readers,  a stenographer (where sanctioned) and a staff  of subordinate clerks.  

 

(b) Clerks (including those employed in the Police Training College) are borne on Range cadr es.  

 

(c) No executive officer may be employed in any office without the sanction of the Inspector -

General  nor may apprentices be so employed under any circumstances.  

 

Office hours.  

 

1066.  (a) Clerks shall  at tend office for the despatch of  business  from 11 hours  to 17 hours (local  

t ime) or for such longer period as may be necessary to dispose of their  business.  

 

(b) The hours of at tendance in the offices si tuated in Calcutta will  be those of the Bengal 

Secretariat .   

  

(c) Muslim employees shall  be permitt ed to 1eave office at  16 hours during the month of Ramzan 

and, if  they so desire,  should be permitted to absent themselves on Friday throughout the year 

between 12-30 hours and 14-00 hours for  the purpose of,  at tending Jumma prayers.  Work in the  

office wil l  not on this account be suspended.   

 

Illness of  Superintendent and Assistant or Deputy Superintendent.[$12, Act V, 1861]  

 

If  a Superintendent,  Assistant or Deputy Superintendentis unable on account of i l lness to attend 

office for more than a  week in one month,  or for more than three consecutive days at  any t ime, the 

circumstances shall  be reported for the information of the Inspector -General  without delay.   

 

Gazetted holidays.   
 

1068. (a) All  holidays which are declared to be public holidays under the Nego tiable Instruments  

Act,  1881,  should be given as holidays to all  servants  of the Crown, subject  to the single condition 

that  i t  should be open to the head of an office to stop a  holiday not ified under the Act,  in  the case of  

an individual guil ty of idleness or inattention to duty, unless the day in question is deemed specially 

sacred by the members of the religion to which the officer professes to belong. On holidays which 

are not notified under  the Negotiable Instruments Act,  but announced by executive ord er,  the general  

rule should be to close an office entirely only where the absence of the persons on whose behalf  the 

holiday is given will  prevent the work of the office from being properly done, otherwise the persons 

concerned should alone be permitted to  absent,  them- selves, the office being kept open.   

 

(b) This rule is to be interpreted as subject  to the exigencies of  the public service. No police officer 

or clerk can claim a holiday as  of right if  there are essential  or emergent duties to be performe d.  

 

II. -OFFICE PROCEDURE AND ROUTINE.  

 

 

Assumption of  charge by Superintendent and Additional Superintendent.[$12, Act V, 1861.]  

 

1069.  (a) When an officer assumes charge as  Superintendent  (or as  Additional Superintendent 

specially charged with the contro l  of the District  Intell igence Branch) he shall  forward to the Special  

Superintendent,  Intell igence Branch, Criminal Investigation Department by name a report  of receipt 

of al l  confidential  books, circulars,  and papers ( IncludIng the District  Note -Book),  bringing to 

notice any defects,  if  the fi les  do not  appear to him to be complete and securely kept.  (Vide 

Appendix A to the Manual of Rules and Orders for District  Intell igence Branch offices).   
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(b) Within seven days of assuming charge of a district ,  the S uperintendent shall  submit to the Deputy 

Inspector-General  of  the Range a memorandum in B.  P.  Form No.201 stating briefly the condition in 

which he has found the office registers,  arms and accoutrements,  clothing, contract  contingent 

expenditure, and accounts generally,  giving details of the balance in hand at  the t ime of taking over  

charge.   

 

Assumption of  charge by head clerk and accountant.  

 

1070 .  (a) When a head clerk or an accountant is rel ieved, the relieving officer shall  examine the 

accounts from the beginning of  the month and make a memorandum in the cash account  of advances 

and other  sums outstandmg, of  any debts payable out of money already drawn, of sums for which no 

receipts have been received,  and of bil ls,  etc. ,  sent to the treasury but not p aid, the memorandum 

being signed by both the relieved and relieving officers.   

 

(b) The relieving officer shall  also check the l ist ,  prepared for him by the relieved off icer,  of bil ls,  

pay, travll ing, clothing, contingent etc. ,  pending preparation, encashm ent and submission to the 

Accountant -General .    

 

(c) A relieving head clerk shall  examine the stock and other books containing particulars of Crown 

property and see that  they agree with the art icles in stock.  

 

(d) The relieving officer shall  take the earl iest  opportunity of  examining all  pending receipts and 

acquittance rolls and report  to the Superintendent whether they are complete or otherwise.  

 

(e) The Superintendent shall  satisfy himself that  the relieving officer has taken charge of the 

registers and fi les with which he has to deal  and has noted all  pending matters.   

 

Registers and f i les.  

 

1071. A list  of registers and fi les to be maintained in the office of the Superintendent  is given in 

Appendix XIII.   

 

Periodical reports and returns.  

 

1072. A list  of periodical  reports and returns due to and from the office of the Supermtendent is  

 

given in Appendis XII.  

 

Covers containing letters, etc.,  how to be opened.  

 

1073. (a) All  covers,  whether containing English or Vernacular  papers,  shall  be opened and t he 

let ters therein stamped with the date of receipt  by or in the presence of the  Superintendent or the 

officer to whom he may delegate this duty. The date should be then init ial led by the Superintendent 

or the officer deputed and all  let ters sent to  offic e,  but case diaries shall  be made over  to the head 

clerk or other clerk responsible for custody of confidential  papers.  The Superintendent shall  be held 

responsible for keeping himself informed of the contents of al l  important papers  received in his  

office.  

 

(b) Whoever  is entrusted with this duty should be warned that  if  on opening a  cover  he finds inside 

another envelope marked "Secret" or  "Confidential",  and addressed by name to the head of  the 

office, he should be careful not to  open i t ,  but should mak e i t  over at  once to the Superintendent. 

Even if  the Superintendent is away on tour  the let ter shall  not be opened. The Superintendent shall  

invariably open such covers himself;  no subordinate should open them.  

 

Letters on receipt to be registered and sub mitted for orders.  

 

1074. On being handed over to the head clerk or correspondence clerk, each letter shall  be stamped 

with a docket stamp on the top left -hand corner with the following particulars,  entered in the 

register of  let ters received and submitted  along with connected papers,  if  any, on the same or  on the 

following day to the Superintendent for orders: -  

 

Date of receipt .                  No. of f i le.   

No. of collectlon.               Serial  No. of  let ter.   

 

Docket stamps may be obtained from the De puty Controller of Stat ionery.  

 

Regester of  English letters received.  

 

1075. (a)  This register  ( in Bengal Form No.  16) shall  be divided into five parts as follows: -  

(1)  Inspector-General  and Deputy Inspector-General .   

(2)  Accountant -General .   



 
 

J 125 

(3)  Other Superintendents.   

(4)  Contractors.  

(5)  Miscellaneous.  

 

(b) When a let ter is  entered to which no reply is required, the let ters "N.  R."  should be prominently 

'entered in column headed "Number  and date of reply, etc ." This entry will  be made after the 

Superintendent has passed orders on the let ter.  In the column showing the subject  matter,  a precis of 

a let ter of which a copy is kept is not required, but only an indication of i ts contents sufficient for 

i ts identification. In the case of a let ter in half -margin form of which no copy is kept,  the precis may 

be fuller.   

 

If  a paper on receipt  is forwarded in original ,  i t  shall  be entered in this register as well  as in the 

issue register .   

 

 

 

 

Register of  English letters issued.  

 

1076 .  In  this register ( in Bengal Form No.  19) shall  be entered in order of despatch, a l l  let ters and 

telegrams issued from the Superintendent‘s office.  

 

Reminders  shall  not be separately registered. Their despatch with date,  shall  be noted against  the 

original  entries in the column for reminder;   

 

The value of service stamps used shall  be noted in the Column of the register headed "Value of 

stamp."  

 

The letter "T" shall  be entered in the remarks column in cases where service stamps are used in 

despatching telegrams in order to dist inguish the expenditure from that  for ordinary postage.   

 

Typing and numbering letters, endorsements, etc.  

 

1077 .  The following procedure shall  be followed in all  offices in typing and numbering letters,  

endorsements,  etc.  

 

(a) As soon as fi les containing drafts are sent for issu e, the clerk concerned of the Issue Section win 

at  once impress rubber stamps at  the bot tom of each draft  showing ("Typed by…………… on 

compared by………………….. on…………………. ") and send them for -typing fair  copies. After fair 

copies have been typed, the typist  will  put his init ial  and date in the space shown in the rubber  

stamp and send the fi le for comparison. Before issue the despatcher will  compare the drafts with the 

clerk and put his init ia l  and date similarly.  

 

(b) All  copying work will  be attended to without  delay, and special  care will  be taken to see that  

let ters are signed and issued in t ime to catch the different mails.  The ordinary rule  is that  let ters ,  

the drafts of which have been passed before midday, will  issue on the same day, and those of which 

the drafts have been passed after midday, before noon of the succeeding day.   

 

(c) The issue number  of a  let ter is the ser ial  number  given to i t  in accordance with the order in 

which i t  is  entered in the issue register.  When a let ter or  endorsement is issued  to more than one 

officer i t  should have only one serial  number the number of officers to whom it  is  issued being 

indicated against  i t  in  brackets.  Thus a let ter numbered 12 issued to three Range Deputy Inspectors -

General  should be numbered as  12(3).  Simil arly, if  a  let ter is issued to three officers and copies of  i t 

.are forwarded to other officers the main let ter and the endorsement should have only one serial  

number  in the register,  the endorsements  being dist inguished by sub -numbers  under  a  hor izontal  l ine 

thus-  

 

Letter No.  

12(3) to all  Range Deputy Inspectors -General .  

12/1(16) copy to all  Superintendents of Police.  

12/2(1) copy to Deputy Inspectors -General ,  Criminal Investigation Department.   

 

Registers of  papers received in and issued from the head m ohurir‘s section.  

 

1078 .  (a) In the receipt  register ( in Bengal Form No.16)  shall  be entered all  papers received, except  

the following which, being registered elsewhere or fi led day by day, need not be entered in this book 

:  f irst  information reports,  progress reports,  f inal  memoranda, case diaries,  release notices and 

periodical  returns.  
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General  diaries or f inal  report  forms sent  specially by a Circle Inspector to the Superintendent 

should, however, be registered. If  a paper on receipt  is forwarded in o riginal ,  i t  shall  be entered both 

in the receipt  and issue registers.   

 

(b) All  papers despatched (including half -margins, which are returned in original)  shall  be entered in 

the issue register  ( in Bengal Form No.19)  and the value of stamps used for each s eparate cover  shall  

be duly noted in the column of  that  register headed "Value of stamp." If  more than one 

communication is sent in one cover,  the total  value of stamps used should be entered in the 

prescribed column against  one of the. entries only, a ref erence to this entry being given in the 

"remarks" column against  the remaining communications.  

 

(c) Papers upon which no further action is necessary will  be shown in the "remarks" column as  fi led.  

 

Peon book .   

 

1079. A peon book shall  be kept in Bengal Form No.  47 in which receipts shall  be taken for al l  

papers sent out by hand to officers at  headquarters.   

 

Treatment of  secret and confidential  papers.  

 

1080. Documents requiring special  precautions to prevent unauthorised disclosure of their  contents 

shall  be marked by a  responsible officer as  "Secret" or "Confidential" according to their  respective 

importance. When sent by post  they shall  be enclosed in double cover:  the inner one shall  be sealed  

and marked "Secret" or "Confidential" and shall  be supersc r ibed with the name only of  the 

addressee, while the outer cover shall  bear the usual official  address and shall  not be marked 

"Secret" or "Confidential".  "Secret" or "Confidential" documents  shall  always be sent by registered 

post  and secret  papers  should  in addit ion be sent "acknowledgment due",  

 

Confidintial  letters to be dealt with by a selected clerk.  

  

1081.  Confidential  papers shall  not pass  through the office.  If  the assistance of  a  clerk is necessary 

the Superintendent 's  stenographer or a clerk se lected by the Superintendent should deal with them.  

 

Classif ication and custody of  confidential  papers.  

 

1082. (a) All  confidential  papers shall  be kept in a locked almirah the key of which shall  remain in  

the personal custody of the Superintendent.   

 

(b)  At the end of each year and prior  to transfer the Superintendent shall  destroy all  confidential  

papers which i t  is  no longer neeessary to keep.  

 

(c) The Superintendent shall  be held personally responsible for the safe custody of  secret  and 

confidential  documents and if  they leave his custody he shall  invariably obtain a receipt  for them.  

 

He will  maintain a  confidential  receipt  register and should any document leave his possession or be 

destroyed, he will  record a note against  the appropriate entry in th e register.   

 

(d) Rules regarding the safe custody of District  Intell igence Branch records will  be found in the 

Manual of Rules and Orders for District  Intell igence Branch offices.  

 

Service books of  clerks.  

 

1083. Service books (Bengl Form No. 912) shall  b e kept for al l  clerks and shall  be maintained, 

mutatis mutandis ,  in accordance with the regulations governing those of executive officers.   

 

The service books shall  remain under lock and key in the custody of the head clerk who shall  keep 

them up to date.  

 

NOTE.- For instructions regarding confident ial  character rolls of clerks, see regulation 76.  

 

Library catalogue.  

 

1084 .(a) The head clerk shall  be in charge of the l ibrary. He shal l  be primarily responsible for the 

custody and preservat ion of the books c omposing the office l ibrary, A catalogue of the books shall  

be made and kept up to date by him in B.  p ,  Form No.202.  Each book should be labelled with a 

number corresponding to a number in the catalogue,  and as new books are added to the l ibrary, they 

should be labelled and numbered in l ike manner. Each book should also be marked on several  leaves 

with the office stamp.  The books should be divided into the following groups and each group should 

havel a  separate page in the catalogue, and the books their  ow n serial  numbers ' -  

 

( i)  Acts (in chronological  order).   
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(i i)  Police Administrat ion Reports ( in chronological  order).   

( i i i)  Police Gazette (in chronological  order).   

( iv) Manuals,  including Civil  Service Regulations, Civil  Account Code, Fundamental  and Su bsidiary 

Rules, Bengal Service Rules and Bengal Financial  Rules.  

(v) Miscellaneous.   

 

(b) Copies of al l  Acts  are kept in the District  Magistrate 's l ibrary to which the Superintendent is 

al lowed free access. Duplicate copies should not be kept except of  su ch Acts as are in very frequent  

use.  

 

Correction sl ips.  

 

1085 .  The head clerk shall  be responsible for  seeing that  correction sl ips are  forthwith inserted in all  

publications and the date of the entry is entered at  the end of each volume. [For register of  

correction sl ips,  see B. P. Form No.214.]  

 

Indent for maps.  

 

1086. Indents for printed district  maps required on public service from the Survey Office of the 

Central  Government shall  be submitted direct  to the Officer in charge of the Map Record and Issu e 

Office, Calcutta,  for compliance.  

 

Superintendents shall  furnish all  Subdivisional Police Officers,  Circle Inspectors and all  police -

stations with maps of their  respective jurisdictions, which will  be supplied by the Director of Land 

Records and Surveys , Bengal.   

 

Town beat maps.   
 

1087. Superintendents shall  have in their  offices a map of each town in their  districts,  on a scale of 

not less than 8 inches to the mile,  showing the boundaries of the beats into which i t  is  divided for 

the purposes of watch and ward,  and the streets,  roads and lanes which intersect  the beats.   

 

 

Maintenance of  crime maps.[$12,  Act  V, 1861.]  

 

1088 .  A crime map of their  respective jurisdiction shall  be maintained in the office of each 

Superintendent,  Subdivisional  ,  Police Offi cer and Circle Inspector in the same way as  the police -

station maps prescribed in regulation 390.  If  one crime map for the whole district  would be 

unwieldy, i t  may be kept in two or  more parts.   

 

Channel of  correspondence.  

 

1089. (a) Unless otherwise spec ifically ordered, the Superintendent shall  address all  correspondence 

intended for the Inspector-General  to the Range Deputy Inspector -General  who will  pass  final  orders 

when competent  to do so and will  submit  to the Inspector -General ,  in self -contained letters,  only 

those cases requiring his orders.   

 

(b) In cases of minor  importance,  where the reference is complete in i tself ,  Superintendents shall  

address the let ter to the Assistant Inspector -General  through the Range Deputy Inspector -General  

and shall  send the let ter in duplicate so that the lat ter,  if  he so wishes, may forward one copy to the 

Inspector-General  with a memorandum giving his own opinion.  

 

(c) Correspondence regarding the general  cr iminal administration of the district  ( including cases of 

serious misconduct on the part  of police officers and matters of importance ,affecting the public) 

must pass through the District  Magistrate.  Correspondence regarding the internal administratjon of 

the Police Department (such as accounts,  supplies,  promotio n,.  leave and transfers) will  not pass 

through him.  

 

(d) Correspondence dealing with (1) the opening of new investigat ing centres,  (2) addit ional police, 

(3) changes of si tes of police -stations, (4)  important land acquisit ion schemes and (5) important 

questions of criminal  administration will  be sent by the Superintendent through the District 

Magistrate to the Deputy Inspector -General  and thence through the Divisional Commissioner to the 

Inspector-General .  The Deputy Inspector-General  will  correspond direc t  with the Inspector-General  

regarding departmental  administration,  but let ters to the Inspector -General  regarding the criminal  

administration shall  be forwarded through the Divisional Commissioner.  Official  correspondence 

between the Range Deputy Inspecto r-Generarl  and the Divisional  Commissioner  should be avoided 

as far as possible, personal discussion and unofficial  references being freely resorted to.  

 

No formal correspondence with subordinate off icers at headquarters.  
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1090.  Correspondence between Superintendents and their  subordinates at  headquarters shall  be 

carried on by means of unofficial  notes or memoranda.   

 

NOTE.-For ingtructions regarding correspondence with the Districtc Magistrate,  see regulation 17.  

 

Applications or proposals requiring san ction of  Inspector-General or higher authority.  

 

1091 .  In submitt ing applications or proposals which require the sanction of a higher authority, 

Superintendents shall  see that  facts are fully stated and all  available materials given to enable the 

authority to come to a decision-  

(a) For instance, in applying for an extra grant,  the reasons why the sanctioned allotment has been 

exceeded should be stated, and if  i t  throws l ight on the matter the expenditure in previous years 

should be stated.   

 

(b) In applying for  addit ional establishment,  temporary or  permanent,  the application shall  be 

supported by facts and figures.  Detailed instructions are given in rule 68 of  the Bengal Financial  

Rules.  

 

(c) Whenever proposals are submitted entai l ing expenditure,  i t  sha ll  be clearly stated from what 

head of  the sanctioned budget  the cost  is to  be met .  If  there is no budget provision a  reappropriation 

statement (Bengal Form No.2537) shall  be submitted. If  no reappropriation is possible,  this shall  be 

stated, and i t  should  be explained why the proposal cannot be postponed to the next f inancial  year 

and why the need for the expenditure was not foreseen in t ime for i ts inclusion in the budget 

estimates.   

 

Cases for opinion of  Legal Remembrancer and Advocate -General.  

 

1092 .  Cases for  opinion of  the Legal  Remembrancer  or the Advocate -General  shall  be submitted 

through the Inspector-General .   

 

(b) The Inspector-General  shall  submit cases direct  to the Legal Remembrancer,  but those to the 

Advocate-General  shall  be sent by him through the Provincial  Government.   

 

Drafting and fair copying of  letters.  

 

1093 .  (a) All drafts shall  be in half  margin, whether writ ten or typed.   

 

(b) The fi le No. and year shall  invariably be quoted in all  drafts underneath the place meant for  

noting the issue number .   

Reference to previous correspondence wherever referred to in the context of the draft  shall  be noted 

on the margin in penci l .   

 

(c) All let ters and reports shall  be concised and shall  relate  to no more than one subject .  The name 

and designation of the sender shall  be shown at  the head of  each letter.   

 

(d)(i)  The particulars of the subject  matter and the previous conespondence should be quoted just  at  

the head of every let ter outside the body i tself .   

 

(i i)  Each paragraph shall  be numbered.  

 

(i i i) Each letter shall  show its distribution to different officers concerned.  

 

(e) Marginal notes shall  be made of any enclosure. If  there be more enclosures than one, the 

enclosures shall  be numbered or let tered and shall  be attached to the let ter.   

 

(f ) Fair copies of draft ,  i f  i t  is  badly mutilated, should be typed in duplicate and a typed copy should 

replace the original  draft  in the fi le.   

 

(g) Letters intended for further onward transmission from the offices addressed shall  be sent with 

adequate number of extra copies to obviate duplication in the lat ter offices.  

 

 

 

 

Demi-off icial  correspondence.  

 

1094.  No demi-official  let ter shall  be quoted in official  correspondence without the express sanction 

both of the sender and the receiver.   

 

No forwarding letter in certain cases.  
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1095. No forwarding letter or memorandum shall  be sent with contingent bil ls,  nomination rolls,  

indents for stat ionery, forms, rubber -stamps, travell ing allowance bil ls,  periodical  returns and 

statements ,  Police Gazette notices and other similar papers,  unless they contain something that  

requires explanation. Pension or gratuity rol ls,  however, shall  always be sent with a covering letter .   

 

Original documents not to be sent in correspondence.  

 

1096. Original correspondence shal l  not be permitted to leave the office in which i t  is  received 

unless i t  is  clearly not required for record.  

 

Weekly pending l ists.  

 

1097 .  To prevent pending correspondence from being overlooked, the clerk in charge of  the 

correspondence shall  keep a  l ist  (B.  P.  Form No.203)  showing all  let ters received or  issued, to  which 

no reply has been received or despatched within seven days. Old entries pending from the previous 

week should always be carried forward in red ink.  This l ist  shall  be put up weekly befor e the 

Superintendent or,  in  his absence from headquarters,  to the off icer who may be in charge of his  

office, for inspection and orders.  In heavy districts the Superintendent may delegate this duty to the 

headquarters Deputy Superintendent,  but he shall  ch eck the l ist  himself as often as  possible -at  least  

once a month. Instruct ions for preparing the l ist  are given at  the foot of the form.  

 

Arrangement of  correspondence (collections and f i les.)  

 

1098 .  (a) English correspondence shall  be classified and arran ged first  by collections and secondly 

within each collection by fi les,  each fi le having i ts consecutive number within the collection and i ts  

dist inctive subject  or t i t le.   

 

A single fi le will  consist  of every let ter received and the draft  of every let ter i ssued, except haIf -

margin memos.  of which no copy is kept  (see regulation 178) in the course of a  consecutive 

correspondence on one subject .  Each paper shall  be placed in chronological  order,  the first  letter 

issued or received being placed at  the bottom.  

 

To each letter shall  be assigned a consecutive number on the fi le known as the serial  number.  This 

number will  be marked on the let ter in the proper place. With each letter will  be kept any enclosures 

and any notes  or orders which may have been writ ten o n a separate paper.  These enclosures and 

notes should be st i tched or tagged to the let ter to which they belong. They will  not  be given a  

separate serial  number  on the fi le.  Each fi le will  be kept in a  fi le cover,  Bengal Form No.11.  

 

 

 

A collection is an aggregate of  fi les,  the subject  of which falls under some general  classification ,  

and which are kept together for convenience and economy of  space  

 

(b) A list  is  given in Appendix LXIII of collections and fi les.  The collections should ordinarily be 

adopted,  but the Superintendent with the sanction of  the Deputy Inspector -General ,may open 

addit ional collections.  

 

The l ist  of f i les is not intended for general  adoption. In each district  the Superintendent should 

prepare a standard l ist of f i les which are requir ed in each collection and these fi les should, so far as 

possible, be given the same number on each successive year.  But new fi les shall  of course be opened 

on any given year as occasion requires.   

 

(c) If  a let ter be the commencement of  a new correspondenc e and not in continuation of an exist ing 

fi le,  i t  will  form the nucleus of a  new fi le to which will  be assigned the next consecutive fi le number  

within the collection to which i t  belongs and also a t i t le indicating i ts subject .  An entry of the new 

fi le shall  at  once be made in the fi le index.   

 

File index .  

  

1099.  The fi le index (B.P.  Form No.204) will  be divided  into col lections, one page or  more being 

reserved for each collection according to the number of fi les  l ikely to be opened within the 

collection during the year.   

 

Classif ication of  letters.  

 

1100. (a) Letters will  be classified as follows according to the period for  which they are to be 

preserved: -  

"A " to be preserved permanently or for an indefinite period.  

"B"            di t to           for t en years.   

"C"            di t to           for two years.   
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In the l ist  given in Appendix LXIII  the various fi les or subjects have been classified accordingly.  

 

(b) On receipt  of a le t ter in office and before i t  is  submitted to the Superintendent the head clerk 

will  mark clearly on the let ter in  red pencil  or red ink the let ter "A", "B" or "C" according to the 

period for which i t  is  to be preserved.   

 

It  is  to  be understood that  al though a subject  as classed in the Appendix referred to above is to be 

preserved permanently or for 10 years,  i t  is  not intended that  al l  let ters,  even of tr ivial  importance 

dealing with the subject ,  must be preserved for that  period. The head clerk shall  use his discretion 

and even a let ter dealing with subject  classed "A" or "B" should be marked "C" if  i t  be only of  

temporary importance.  If  in doubt the head clerk shall  take the orders of the Superintendent.   

 

Preservation of  records and registers.  

 

1101. (a)  All  papers connected with the investigation of cases(e.g.,  f irst  informa tion report ,  case 

diaries,  statements under section 161 of the Code of Criminal Procedure, documentary exhibits,  l ists 

of property ,  f inal  memo., and other miscellaneous connected papers) which do not form part  of a  

judicial  report ,  shall  be kept together and preserved as below: - 

 

 

 

 

 

(i ) In  all  cases in which the ' accused has      Until  the Magistrate orders their  destruction on the  

 absconded.                                             Guound that  there is no further reasonable hope of  

                                                            arrest .  

(i i)  In non-bailable cases declared true        Fourteen years,  provided that  in cases under sections  

by Magistrates but not  tr ied out,and           454,455,456,457,379,380 and 381 of the Indian Penal            

under sections 109 and 110, of the Code    Code ,  in which no person has been reasonably suspe - 

of Criminal Procedure.                               cted, the records shall  be preserved for three years  

                                                            only 

 

( i i i)   In all  other cases  (bailable or not         Three years ,  provided that  in all  casis of a profess - 

,  t r ied out or not)  and cases under sec -        ional nature under Chapter XVII of the Indian Penal  

t ions 108,107,144 and 145 of t he Code         Code, professional and poli t ical  murder and murder  

or Criminal Procedure.                               Of informers,  professional swindling,  coining,  note  

                                                            forgery and attempts thereof in which a person  

                                                            thought not convicted is found or reasonably suspe -                                                      

                                                            pected to be concerned and in all  cases of dacoity,  

                                                            conspiracy for dacoity and cases under  sections 400  

                                                            and 401, Indian Penal Code, the records  shall  be  

                                                            preserved for 14 years .  

 

(b)  The periods for  which all  other  papers and registers ,  reports and returns are  to be preserved 

will  be found in Appendix XIII.  If  for ant special  reason, t he officer in charge of the polce -station or 

the Inspector considers that  a part icular record should be preserved for a longer period than as noted 

above, he shall  recommend accordingly.  

 

(c) On receipt  of  the final  memo. the papers in connection.  with a case (e.g.,  duplicates of f inal 

form, charge-sheet,  f irst  information report ,  case diaries,  etc.)  shal l  be fi led together with a docket 

sl ip showing what papers the fi le contains. The year in which the fi le is to be destroyed shall  be 

noted on It  conspicuously in red ink.  

 

(d) The Inspector while inspecting the police -station shall  note in the last  column of the khatian 

register the period for which the record of each particular case shal l  be preserved.  

 

(e) Records ,of cases in which there are absconders  shall  be dist inguished by noting " A‖ in red ink 

conspicuously in the last  column of  the khat ian register and also on the docket sl lp of the fi le of the 

case.  

 

(f)  At the close of each year separate bundles shall  be made up of -  

 

(i ) Papers relating to absconders.   

 

(i i)  Those to be kept for fourteen years.   

(i i i) Those to be kept for three years.   

 

(g) In January each year the officer in charge of the police - stat ion shall  examine the records and 

entries in the last  column of the khatian and prepare a  l i st  of records and registers due for 

destruction and submit  the same to the Inspector who, after satisfying himself of i ts correctness by a 
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personal inspection at  the police -station, shall  pass orders  in accordance with the Appendix XIII(8).  

On receipt  of his orders the papers shall  be burnt or destroyed.  

(h) A list  of registers to be deposited in the Magistrate 's record -room shall  also at  the same time be 

prepared to enable the Superintendent to check them and arrange for their  despatch to the record -

room on the 1st  of July.   

 

(i ) A list  of cases in which accused persons have been absconding for more than five years shall  also 

be prepared and submitted to the Superintendent,  who will  forward i t  to  the Magistrate with his  

remarks as to whether the records concerned should st i l l  be preserved.  

 

(j ) The fact  that  the. records have been destroyed shall  be noted in the khatian register against  the 

cases concerned.  

 

(k) No record shall  be removed from the pol ice -station without a  s l ip being left  in  i ts place to s how 

where i t  has gone.  

 

Destruction of  records.  

 

1102 .  (a) The periods for which records are to be preserved are laid down in Appendices XIII and 

LXIII.  The destruction of  records and the t ransmission of those to be preserved to the Magistrate 's 

record room shall  be taken up in May each year.  The head clerk shall  examine the bundles of English 

correspondence and extract  such as are  due for destruction. The head clerk and the Reserve officer 

or the. Reserve Office Inspector where such a post  exists shal l  re port  what  registers and other  

records they have for destruction and orders will  be passed on their  reports by the Superintendent.  

Orders for the destruction of records of Circle Inspectors '  offices , police -stations and Court  offices  

shall  be passed by the Circle Inspector  or the Court  Inspector,  as the case may be,  at  the t ime of 

inspection; in accordance with Appendix XIII (7),  (8) and (5).  Circle Inspectors,  Court ,  Reserve and 

station officers and head clerks shall  at  the same time submit to the Superinte ndent for orders a l ist 

of registers and records to be deposited in the Magistrate 's record -room.  

 

(b) All papers to be sent to the Magistrate 's record -room will  be despatched there on the 1st  of  july 

of each year,  a complete l ist  of such being sent to t he record clerk through the Magistrate one month 

before hand so as to enable him to make arrangements for their  reception. If  the SuperIntendent 

subsequently wants any of these records for  reference he shall  apply to the Magistrate.   

 

(c) Records to be des troyed shall  be burnt in the presence of a responsible officer.   

 

Arrangement of  records of  cases.  

 

1103. As soon as a case has been disposed of ,  al l  the case diaries and other papers connected with i t 

shall  be sent by the Circle Inspector to the Superinte ndent 's  office where first  informat ion reports, 

Circle Inspector 's  progress memos.,  f inal  memos. from court  and case diaries shall  be fi led in order, 

month by month, for each station separately,  al l  the papers of each case being strung together.  The 

clerk in charge shall  separate these,  records into two monthly bundles, one containing charge -sheet 

cases and the other containing cases which have not been investigated or in which final  reports have 

been submitted. A fly-leaf in B. P. Form No.205 shall  be atta ched to the papers of each of the 

charge-sheet cases,  the number of  years for which the papers are  to be preserved in the record room 

being clearly stamped on i t .  No fly -sheet need be attached to the papers of other cases but a l ist 

should be prepared in which the number  of years for  which the records are to be preserved shall  be 

noted. The number of  years shall  always be the largest  number for  which any paper in the fi le is to 

be preserved,  e.g.,  if  there are papers in the fi le which by different  interpret ation of the rules for the 

preservation and destruction of records, may be kept three or fourteen years,  the figure on the fly -

leaf,  or in  the l ist ,  should be fourteen. These bundles  shall  be neatly labelled and registered for 

transmission to the Magistrat e 's  record-room at the end of June of the following year.   

 

l l l -OFFICE WORK CONNECTED WITH CRIME AND OTHER MATTERS  

 

Superintendent‘s Note Book.[$12, Act  V,  1861.]  

 

1104 .  (a) Superintendents (including Superintendents of Railway Police) shall  maintain and keep in 

their  personal custody confidential  note books.    

 

(b) The note book shall  be maintained in two volumes.  Volume I shall  contain a brief  note of the 

geographical  features  of the district  with particular reference to means of  communication, the 

relat ive healthiness of the police -station, special .  criminal features, important festivals or  

procession, relations between the communities,  etc. ,  etc.  "  Volume II shall  be kept in the nature of a  

"Who‘s Who? and shall  contain in alphabatical  order a brief cha racter sketch of al l  important  

residents of the district  and a note of their  activit ies.   
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(c) The object  of this note book is  to enable newly joined Superintendents to obtain.  a ready working 

knowledge of  the conditions and people of  the district  and the refore information which is readily 

available in other  standardised registers should not be included in i t .   

 

(d) All entries must be signed and dated.  

 

Correction of  inaccurate reports in the press. .[$12,  Act  V, 1861.]  

 

1105 .  When an inaccurate, false o r grossly exaggerated  report  regarding police action is published 

in a newspaper, the Superintendent shall  report  the correct  facts promptly to the Inspector -General  

direct  sending a  copy to the Deputy Inspector -General  of  the Range.  Superintendents shall  use their  

discretion as to whether they shall  report  by telegram or by letter.   

 

Expedition is of the utmost importance otherwise the value of  the contradiction is lost .   

 

Reporting of  misconduct of  police off icers.  

 

1106. (a) The following classes  of cases against  the police shall  be specially reported by 

Superintendents to (i )  the Inspector -General  direct  and (i i)  the Range Deputy Inspector -General   

through the District  Magistrate.   

 

The Range Deputy Inspector-General  will  only forward his comments as we ll  as  those of  the District  

Magistrate to the Inspector-General  without enclosing a second copy of the report .   

(i ) All cases, l ikely to give rise to public comment , in which accusations of i l l -treatment or torture 

are made against  members of the force.  

 

(i i)  Other criminal charges l ikely to occasion public comment.   

 

(i i i) All civil  suits insti tuted against  police officers in connection with acts done in the discharge of  

public duty.  

 

(iv) All cases in which comments made in judgements by a Court  of Sess ions or a Court  of superior  

status on the conduct of the police are  of special  significance,  or  suggest  that  an officer of or above 

the rank of Sub-Inspector has connived at  or been guil ty of  extortion, bribe -taking or any other  

serious offence.  

 

NOTE.-In cases fall ing under  (i)  preliminary reports shall  be submitted to the Inspector -General  by 

telegram which shall  be followed by the special  reports referred to above. If  any case either under 

(i ) or (i i ) above, on which no report  has  been submitted, subse quently becomes the subject  of 

comment in the press ,  the Superintendent  should submit a report ,  and superior officers should call  

for a report  directly the press comments come to their  notice.  

 

(b) Cases in which police officers are charged with serious o ffences or are  guil ty of serious 

misconduct,  which do not fall  within the category of cases of the nature described in (i ) and (i i) 

above, shall  be specially reported to the Deputy Inspector - General  through the District  Magistrate,  

and he shall  deal  with them himself without  submitt ing them to the Inspector - General .  The District 

Magistrate,  to whom a spare copy shall  be supplied, will ,  i f  he considers fi t ,  send a copy of any such 

report  to the Commissioner,  and he will  make a  note of this fact  in the repo rt  which he forwards to 

the Deputy Inspector- General .  In cases  of the Railway Police the report  shall  be sent direct  to the 

Deputy Inspector-General  of the Range concerned. Reports shall  not be submitted by 

Superintendents in cases other than those mentio ned above, but they shall  main - tain a register of  al l  

cases of minor misconduct on the part  of the police which will  be open to inspecting officers during 

inspection or at  any other t ime and they may call  for the papers  of  any case and pass  such orders as  

they may consider necessary.  The register shall  be kept in B. P.  Form No.206.  

 

In cases  in which no departmental  action is taken, Superintendents shall  record a finding (with 

reasons) as to the merits of the case.  

 

 

 

 

(c) The first  report ,  which will  be  drawn up,  mutatis mutandis,  on the l ines of a special  report ,  shall  

be submitted without delay,  and shall  contain the facts  of the or  a copy of  the complaint  with a  note 

as to the acton which is being taken. The next report  shall  contain an impartial  stat ement of the facts 

ascertained after such enquiry as may be conducted under the provisions of these regulations. In the 

case of a criminal  or civil  suit  the report  submitted after enquiry shall  include an expression of the 

opinion of the local  officers as to whether or not the officer concerned should be defended at  the 

cost  of the Provincial  Government expenses refunded to him.  

 

(d) The Deputy Inspector-Geneal shall  scrutinize the reports,  direct  the enquiries,when necessary,  

and in the most serious cases  conduct personal enquiries.   
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(e) The Commissioner shall ,  on receipt  of any such reports from the District  Magistrate,  

communicate his views and suggestions or  recommendations to the Inspector -General ,  and is at  the 

same time at  l iberty to mention the mat ter to the Provincial  Government either in a  special  or 

general  communication. Intermediate stages of impprtance in all  cases and the final  decision (unless 

the Inspector-General  himself decides to deal with the matter)  shall  be similarly reported .   

 

(f)  Where the facts,  as  reported or.  ascertained, include matters which i t  is  undesirable to enter In an 

ordInary officIal  let ter they shall  be reported in duplicate in a separate demiofficial  let ter.   

 

(g) In cases in which the misconduct has been such that  i t  has been decided to send the offendIng 

officer for tr ial  to the court ,  and the District  Magistrate has decided to try the case himself i t  is  for 

him to determine whether he should see the confidential  reports or  direct  the Superintendent to send 

a copy of this portion of his report  direct  to the Commissioner .   

 

NOTE.-(i)  Superintendents must be careful to dist inguish these cases from the usual special  report 

cases. The latter refer to crime only, whereas the former refer to the misconduct  of police offic ers.  

Superintendents shall  use special  report  forms in writ ing these reports and maintain a register in the  

B.P.  Form No.209 for these cases but  they shall  delete the words ―Special  Report‖,  substi tuting for  

them the words ―Misconduct Report‖.  

 

 (i i ) The Superintendent under whom the offender is employed shall  submit the report  required under  

this regulation.   

 

(h) The Superintendent shall  go through the record of every' case brought against  a police officer in 

the courts,  and shall  take departmental  cognizance ,of every criminal case in which a  police officer 

is convicted or acquit ted or  discharged (except when the case is declared false) and record his  order  

in writ ing.  

 

Ammanded version of the rule 1106 as per G.O.No.398PL/PSC-41/51, 

dated 19.2.1952 

Rule 1106.- Insert the following between the words “these reports”and 

“but” occurring in the 4
th

 line of note(i) under clause (g) of the rule: -

“and maintain a register in B.P.Form No.209 for these cases”.  
 

 

 

 

 

 

Annual administration report .  

 

1107. (a) To enable the Inspector-General  to  submit to the Provincial  Government an annual report  

on the administration of his department,  Superintendents shall  submit  on the expiry of  each calendar  

year an annual report  in two portions, one regarding crime and the other re garding departmental  

matters.   

 

(b) Two copies of the departmental  portion of the report  shall  be submitted to the Inspector -General ,  

one copy direct ,  and the other through the District  Magistrate and the Range Deputy Inspector -

General .  Of the crime portion also two copies shall  be submitted,  one through the Deputy Inspector -

General  and the other through the District  Magistrate and the Divis ional Commissioner.    

 

The copy of the departmental  portion and the crime portion through the Deputy Inspector -General  

should reach the office of the Inspector -General  by the 15th February and the other two copies  by 

the 1st  March. A third copy of the state - ments referred to in Appendix XII (serial  Nos.  22 -34) shall  

be prepared and sent direct  to the Inspector -General ,  as soon as completed and in no case later than 

the 15th February. .   

 

(c) The report  shall  be writ ten on one side of the paper only.  A fresh sheet  shall  be allotted to each 

paragraph and each sheet shall  bear the name of the district  at  the top. A note shou ld be made of the 

outstanding features of the year 's  administration and any important variati ions in the figures should 

be explained.  Full  inst ructions regarding the preparation of the report  shall  be issued annually by the 

Inspector- General .   

(d) Deputy Inspectors -General  of  Ranges and the Deputy Inspector -General ,  Criminal  Investigation 

Department and Intell igence Branch, shal l  also submit a short  general  survey of the year 's  

administration of their  charges.  

 

Verif ication of  sales of  arms and ammunition .  
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1108.  Superintendents  shall  see that  sales of arms and ammunit ion are verified as  la id down in 

paragraphs 115-120,  ,section XII of the Bengal Arms Act Manual,  1924.  

 

Report regarding defalcation or loss  of  public money, etc.  

 

1109. (a) Subject  to clause (b) whenever a  defalcation or loss of any public money, departmental 

revenue or receipts,  s tamps, opium, stores, or other property belonging to or in the custody of the 

Police Department,  is  discovered,  a  report  shall  immediately be made by the Superinte ndent to the 

Inspector-General ,  even when such loss  has been made good by the person responsible for i t .  The 

Inspector-General  shal l  forward a copy of the report  to  the Accountant -General  and to Government.  

When the matter has been fully investigated, a fu rther and complete report  shall  be submitted as to 

the nature and extent  of the loss showing the errors or  neglect  of rules by which such loss was 

rendered possible and the prospects of effecting a recovery.  The submission of such report  does not 

debar the local  authori t ies from taking any further action which may be deemed necessary.   

 

(b) Petty defalcations involving losses not exceeding Rs. 200, should not be reported to the 

Accountant -General  or to Government,  unless there are in any case important feat ures which merit  

detailed investigation and consideration.  

 

Return of  Trigonometrical Survey pil lars.  

 

1110. (a) This is al l  annual return showing the condition of the pil lars and towers  or platforms 

marking the principal stat ions of the Great Trigonometr ical  Survey in the district .   

 

(b) In the blank space on the top of  the form will  be entered the name of the district  or other  

terri torial  division for  which the return is made.  

 

(c) In first  column of the return will  be inser ted the name of the station, as given in the l ist  prepared 

in the Trigonometrical  Survey office.  Whenever practicable the names should be writ ten in the order 

in which they occur in the survey l ists.    

 

 

 

 

 

(d) When a station cannot be identified by the survey name, but a tower or pla tform is found, which 

is presumably a  survey station,  the name by which i t  is  locally known will  be inserted in column 2.  

 

(e) In consequence of changes in the boundaries of district ,  etc. ,  several  stat ions do not now 

appertain to the district  for which t hey were returned by the Survey Department .  Not ice of such 

alterations will  be very valuable and should be inserted in the return.  

 

(f ) The return should be sent in annually to the superintendent,  Great Trigonometrical  Survey, as  

soon as possible after 1s t  January. Blank copies of this form may be obtained whenever required 

from the office of the Superintendent,  Great Trigonometrical  Survey,  Dehra Dun, United Provinces.  

 

(g) Inspections of the Great Trigonometrical  Survey Pil lars must be made by police of ficers not  

below the rank of Assistant Sub -Inspector.  Sub-Inspectors in charge of police -stations shall  

undertake a fair  share of such wrok.  

 

NOTE.-In areas  where there are union boards these duties have been transferred to them and to the 

circle officer.   

 

Inspection forms.  

 

1111. (a) A statement for the use of  the inspecting officers.  in B.  P.  Form No.70 showing the 

incidents of crime and how dealt  with by the police and the courts,  shall  be submitted to the 

Superintendent at  the end of each half  year.  T he following instructions for the preparation of the 

statement  should be followed: -  

 

(i ) The entries from columns 3 to 10 and 12 to 19 will  be made in pencil  so long as  any cases of the 

half  year are pending,  so that  the entries may be easily erased and necessary corrections made as 

occasion arises.   

 

(i i)  On the 1st  January and July the statist ics for the half  year shall  be copied by the police -station 

staff  on to a loose sheet and forwarded to the Superintendent through the Circle Inspector.   

 

(i i i)  From the police-s tation forms each Circle Inspector  will  prepare in duplicate on similar forms a 

total  for his circle,  stat ion by station (not  by investigating officer),  and submit one copy to the 
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Superintendent 's  office for record together  with the station f orms. Similarly, the Superintendent 

shall  prepare a total  for his district ,  circle by circlet  not,  stat ion by station.  

 

(iv) After the totals have been checked in the Superintendent 's  office, the police -station copies shall  

be returned direct  to  the police-station,  the duplicate circle copy being retained and fi led in the 

Superintendent 's  office with the district  total .   

 

(v) At the end of  the next half  year,  the return for the half  year just  ended shall  be submitted,  and 

the returns for the four previous half  years shall  be resubmitted with the pencil  entries referred to in 

sub-clause (i )  above amended up to date. From these returns the Circle Inspectors and 

Superintendents shall  bring their  totalled returns up to date.  The returns for previous half  years shall 

continue to be resubmitted up to and including the t ime when all  cases are completely disposed of 

and can be entered finally in ink.  

 

(vi) Against  foot -note (2) the result  of such prosecutions will  be added. The comparative statements  

should be carefully fi l led in.  

 

(b) Inspecting officers  shall  not,  except with the previous sanction of  the Inspector -General ,  direct  

the preparation of any other forms for the purpose of inspections.  

 

NOTE.-The statement for the Railway Police shall  be prepared in B.  P. Form No.71.  

 

Inspection register.[$ 12, Act V, 1861]  

 

1112. (a) An inspection register in B.  P.  Form No.207 shall  be kept at  each office (including Court  

and Circle Inspector 's  office),  police -station and outpost .   

 

(b) Biennial  district  inspection remarks of  the Inspector-General  and annual inspection remarks of  

the Deputy Inspector-General  and the Inspector-General 's  review thereon are issued in tr iplicate to 

Superintendents.  The original  shall  be returned, one copy shall  be fi led in the inspection r egisters of  

the offices inspected and the third copy shall  be fi led in the Superintendent 's  office.  Action taken 

shall  be noted on all  three copies.  

 

(c) Copies of  remarks recorded in inspection registers of police -stations or  subordinate posts by 

Hon'ble Ministers or  by officers other  than the Superintendent or officers subordinate to him shall  be 

sent in full  to  the Superintendent who will ,  i f  their  importance so warrants,  forward copies  in 

duplicate in half -margin to the Deputy Inspector -General .   

 

(d) Inspection remarks of the Superintendent or Additional Superintendent if  typed in the 

Superintendent 's  office shall  be sent by the lat ter in duplicate to the office inspected.  The original  

copy shall  be placed in the Inspection Register and the duplicate c opy returned to the 

Superintendent 's  office showing action taken locally. Relevant extracts of the remarks shall  also be 

sent by the office of the Superintendent to other offices and off icers concerned for action and the 

result ,  i f  relevant,  intimated to t he office inspected for noting on the Inspection Register.   

 

Inspection remarks writ ten by hand at  the office inspected by the Superintendent or  any officer 

subordinate to him shall  not be sent in  full  to the office of  the Superintendent but only such extr acts 

( in duplicate and half  margin) as the inspecting officer mav so direct .   

 

Any undue delay at  any stage in the course of action on inspection remarks should be brought to the 

notice of the Superintendent.  On all  actions being taken,  the fi les should be  put up to the 

Superintendent for final  orders.    

 

N.B.-  The Superintendent of Police should lay down by an office order which particular clerk in his  

office shall  deal  with the inspection remarks and bring to the notice of the Superintendent any 

instance of undue delay at  any stage in the course of action on inspection remarks.   

 

(e) Extracts of any remarks made by inspecting officers which relate to sanitary measures shall  be 

sent by the Superintendent to the Director of  Public Health through the Deputy I nspector-General .   

 

(f ) All visi ts by inspecting officers,  however short ,  shall  be noted in the register .   

 

Daily Crime reports to be f i led in monthly bundles.  

 

1113. Daily reports of  Circle Inspectors on return from the Magist rate,  and after any act ion r equired 

has been taken,  shall  be fi led in chronological  order,  in monthly bundles, separately for each 

subdivision. (See regulation 192.)   

 

Personal diaries of  Inspectors .   
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1114. Personal diaries of Inspectors shall  be fi led in the office of the Superint endent after they have 

been perused by the Superintendent and action taken thereon.  The diaries should be sent to the 

Superintendent when on tour.   

 

Index of  crime .[$12, Act V, 1861]  

 

1115.  This register shall  be maintaind in B.P. Form No.14 in the office  of the Superintendent in 

accordance with the instructions, mutatis mutandis,  contained in Appendix XI. The register need not 

be taken on tour by the Superintendent.   

 

Special reports of  crime.[$12, Act  V, 1861]  

 

1116. (a) Intimation shall  be given and spe cial  reports in B.P. Form No.208 shall  be submitted in 

accordance with the instructions given in Appendix XV. [For register of special   reports see B. P.  

Form No. 209.]   

 

(b) Copies of the first  special  report  shall  be sent to Superintendents of bordering districts,  whether 

within or without the province, to whom hue -and-cry notices have been sent.  Copies of subsequent 

reports need be sent  only if  they contain something of special  interest  to those officers.   

 

(c) Copies of remarks made by the District  Magi strate on a special  report  shall  be forwarded to other 

officers to whom a copy of the report  has  been sent.   

 

(d) The first  special  report  shall  be submitted upon receipt  of the information at  headquarters and 

the second as soon as  the full  circumstances o f the case have been ascertained. Subsequent reports 

shall  be submitted every fortnight unti l  the investigation is closed,  except  in unimportant  cases when 

the officers to whom the reports are sent have indicated that  only a final  report  is needed. After t he 

investigation is closed, reports shall  be submitted on the completion of each stage, such as 

committal  or conviction.  

 

 

 

(e) The first  report  shall  normally be the first  information report  or a translation thereof made by the 

reader clerk and checked and edited by the senior officer present at  head - quarters.  Subsequent  

reports unti l  the close of the investigation shall  comprise the Circle Inspector 's  or,  the Criminal 

Investigation Department Inspector 's  progress reports carefully edited, a supervision note by the 

Subdivisional Police Officer.  where there is one, and a forwarding commentary by the 

Superintendent or  Additional Superintendent  controll ing the investlgatlon.  Reports subsequent to the 

close of the investigation shall  contain the orders passed  by the court  on the complet ion of each 

stage. In the event of an acquit tal ,  the grounds for i t  shall  be noted. and if  an appeal is being 

preferred a note shall  be made whether arrangements  have been made for the Crown to be  

represented.   

 

(f ) All special  reports shall  be concise, shall  be writ ten in good English and shall  contain -  

 

(i ) all  details ascertained up to date regarding the commission of the offence and information 

regarding the progress  and quali ty of the investigation;  

 

(i i)  both the name and designation of  any officer of or above the rank of Sub -Inspector who is  

mentioned;  

(i i i) the name, father 's  name and residence of any person arrested or suspected.  

 

(g) Special  reports on cases of crime against  property and of murder or drugging for  ga in shall  also 

contain-  

 

( i)  translation of al l  confessions, subject  to the exceptions below: -  

 

Confessions for the purpose of this rule include statements of a confessional nature made to the 

police. to Magistrates  or even to other  persons, such as a  Pre sident,  Union Board or Panchayat.  

Statements of  a confessional nature, however, that  are obviously false, lacking in verif iable details 

and repeti t ions of previously submitted confessions shall  not be included. Divergencies, i .e. ,  

discrepancies, omissions or addit ions of interest ,  between a confession recorded by a Magistrate and 

confessional statement made by the same person to anybody else shall  be duly commented upon in 

the special  report  with which the confession is forwarded;  

 

( i i)  information whether  the suspects or convicts belong to any gang or are registered members of  

any criminal tr ibe under the Criminal  Tribes Act,  1924;  

( i i i)  full  part iculars of the modus operandi  

 

(h) Special  reports on coining cases shall ,  i f  any instrument or materials for counterfeit ing coin be 

found in any place within or  near a  house,  contain an exact  description of  that  place.  A confidential  
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note attached to the special  report  shall  contain the name, father 's  name and residence of the 

informant,  the purport  of the information and a note on-  

 

(i ) the status and character of the informant ;   

 

(i i)  the opportunity which he had of obtaining the information;  

 

(i i i) the circumstances in which he came forward to give the information;  

 

(iv) whether he had cause for enmity with  the person informed against;   

 

(v) whether the information was given orally or in writ ing ;   

 

(vi) the action taken on receipt  of the information.  

 

(i ) Special  reports on note forgery cases shall  contain a note on the presence or  absence of water 

marks.  

 

(j ) All special  reports should be regarded as documents.  belonging solely to the police and open to 

perusal  only by the Superintendent and his superior officers and by any person specially authorised 

by the Superintedent to have access to them, subject  t o the powers of the District  Magistrate or any 

Magistrate dealing with the case. The clerk in whose custody special  reports are kept shall  be held 

responsible for their  safe custody.  

 

Reports of  serious riots,  outrages and calamities.  

 

1117. District  Magistrates are required to report  promptly to Commissioners of Divisions (by 

telegram when the officers are not in the same station) all  matters coming under the  followIng 

heads: -  

 

(i ) serious riots which indicate a disturbed condition over a wide area, or which are l ikely to be 

followed by disturbances elsewhere, unless repressive measures are promptly taken by the 

authorit ies;   

 

( i i)  coll isions between Europeans of al l  classes and Indians which have a poli t ical  importance as  

affecting local  or  general  rela tions between the two communities,  but not cases  of al leged assaults 

regardIng which there is no confirmation,  or assaults of a posit ively insignificant character ;   

 

(i i i) outrages which have a  poli t ical  aspect ;   

 

(iv) calamities,  such as floods or earthquakes, which cause serious damage to l ife or property;  and  

 

(v) all  other events which have a poli t ical  and administrative importance.  

 

  Superintendents are not required to prepare the reports in these cases, but they shal l  arrange to 

supply prompt information regarding such occurrences, so as to enable District  Magistrates to 

comply with the orders of the Provincial  Government.   

 

Standing instructions for flood relief shall  also be drawn up by Superintendents for the guidance of 

police-station officers.   

 

Register of  absconding offenders.  

 

1118. (a) A register in B. P.  Form No.210 shall  be maintained in the office of the Superintendent of 

absconding offenders whose homes are within the district ,  that  is,  whose names find entry in part  I 

of the police-station registers.  Entries shall  be made police -station by police -station.  The beginning 

of the register shall  contain an index and the end of the register shall  contain a l ist  of absconders 

who have committed crime in the district ,  but whose homes are outsid e the district ,  that  is,  those  

whose names are entered in part  II of the police -station registers.   

 

 

 

(b) The Superintendent shall  see that  the names of  absconding offenders are registered both in his  

own register and in the register of  the police -station in which l ies the home of  the absconder or  his 

relatives. He shall  pass orders for  such registration on receipt  of  the final  memorandum unless he 

has already done so, e.g.,  on the monthly return of unexe - cuted warrants.  In direct  cases the names  

of absconders shall  not be registered unti l  action has been taken under sections 87 and 88,  Code of 

Criminal Procedure.  

 

(c) As soon as the name of an absconder has been entered in this register,  the Superintendent shall  

send the roll  of  the absconder to the poli ce-station concerned for entry in the police -station register,  
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and a copy of i t  to any district  or other police -station of his own district ,  where the absconder may 

have relatives,  for entry in Part  II of the register.   

 

(d) The Superintendent will  compare  his office register with the police -station register at  the t ime of 

his annual  inspection of police -stations and shall  refer to  the District  Magistrate the case of any 

absconder whom he considers to be no longer wanted.  

 

(e) Court officers and officers in charge of  police -stations shall  at  once report  to  the Superintendent 

the arrest  or  surrender  of any absconder.  

 

(f ) When any absconder is no longer wanted the officers  concerned shall  be informed and both the 

police-station and the Superintendents office registers shall  at  once be corrected.  

 

Arrest of  deserters from the Indian Army.[$12, Act V, 1861.]  

 

1119 .  On receipt  of intimation that  a resident of his district  has deserted from the Army the 

Superintendent shall  treat  him as  an absconder and send hi s  descriptive roll  for  publication in the 

Criminal Intell igence Gazette and enter  his,  name in the absconders ' register.  Once a  year enquiries 

should be made from Officers Commanding concerned whether the deserters entered in the 

absconders ' register are s t i l l  l iable for arrest.   

 

Conditions of  a remission of  sentence under section 401,  Cr.P.C.,  to be explained to the convict  

concerned.  

 

1120. In all  cases of conditional remission or suspension of sentence under section 401, Code of 

Criminal Procedure, the Superintendent or a senior police officer shall  personally  interview the 

convict  before he is  released from jail  and read explained to the over  and explain to him clearly,  in  

the presence of responsible witnesses,  the conditions on which his sentence has been remitted or  

suspended. The convict  shall  further be required either to sign the document  detail ing the conditions 

or to affix his thumb impression thereto and a copy of the same shall  be made over to him, (See 

regulation 385.)   

 

Nominal roll  of  convicts deported to Port Blair.[$12, Act V, 1861.]  

 

1121. Superintendents  should themselves fi l l  in columns 2,3,4 and 6 of the "Nominal roll  with 

detailed account of crime and previous history of  the prisoner" (Bengal Form No.5066) which 

accompanies every convict  deported to Port  Blair,  and should not leave this duty to a clerk. (See rule  

827 of the Bengal Jail  Code.)   

 

 

 

 

Brief  histories of  dacoity cases.  

 

1122. (a) Brief histories of al l  true cases of dacoity and of preparation to commit,  assembly for the 

purpose of committing, and conspiracy to commit dacoity occurring in the province shal l  be writ ten 

up and printed year by year and district  by district  after a close study of both the special  diaries and 

the special  reports.  For the purpose of  this regulation  a case in which a charge sheet under sections 

395,396, 397 or 398,  Indian Penal Code, has been drawn up but in court  the accused person is  

convicted under a minor section (e.g. ,  392, 393, 394, 412 or 411, Indian Penal Code), shall  be 

recorded as a true case of dacoity.  

 

(b) They should be in the following schedule form and not in narrat ive: -  

 

(i ) Special  Report  No.  ,  and year with police -station case No. and date .   

 

(i i)  Date of  occurrence.  

 

(i i i) Place of occurrence and distance and direction from pol ice-station with the name of the 

complainant (not informant).   

 

(iv) Section (this will  show attempt, preparat ion, assembly or aggravated forms of  dacoity).   

 

(v) Modus operandi,  e.g.,  method of effect ing entry, weapons and l ights carried, dress,  disguise,  

warcries,  language, torture, cautions and signs for departure, any peculiar methods adopted, such as  

the use of chemicals in opening iron safes, e tc.   

 

(vi) Result  of the case.   
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(vii) Names with parentage and residence (vil lage, police - stat ion and distr ict)  of persons concerned 

or reasonably suspected. Name of gang or gangs responsible, if  known, shall  be mentioned in block 

letters.   

 

(vi i i) Cross-reference to any other case in which the accused have been concerned.  

 

(c) As soon as  the Magistrate has di sposed of the Final Report ,  or on the conclusion of the tr ial  the 

history in each case shall  normally be prepared by the Circle Inspector and sent to the  

Superintendent,  with English translations of important and useful confessions believed to be true,  

whether made to the police or to the Magistrate,  but in any case where i t  is  evident that  the tr ial  will 

not be finished at  a  reasonably early date  a brief history shall  be submitted before the completion of 

the tr ial  and the final  result  reported on i ts conc lusion.  

 

As the Bengal Government Press does not receive papers writ ten on both sides, the brief histories 

and their  annexures should be typed on one s ide of the paper only.  

  

(d) At the end of the year,  the Superintendent on receipt  of the brief histori es of al l the true cases of 

dacoity shall  cause a  consolidated alphabetical  l ist  to be prepared of all  the names of persons 

concerned or reasonably suspected, and, after f inal  check, shal l  send the brief histories and the 

English translations of  the confes sions to the Criminal Investigation Department with a note showing 

the number  of copies required.  

 

 

 

 (e) The Criminal Investigation Department  will  then send a requisit ion to the Bengal  Government 

Press with instructions to print  necessary copies of the brief histories and to send them to the 

district  concerned for distribution to the Criminal Investigation pepartment,  Range Deputy 

Inspector-General .  bordering districts,  circles and police -stations.  

 

(f ) The full  name with aliases,  the parentage and the residence of each convicted and suspected  

person shall  be entered in the consolidated alphabetical  index followed,  respec - t ively, by the let ter  

"C" or "S", the S. R.  number and year of the case. The letter " A " shall  precede the names of 

approvers,  and the name of anyone who has made a true confession shall  be underlined.  

 

A sample index ―K" is  given below for guidance: -  

 

"Kalu Mir if ,  son of Tofel  Mir of Basudebpur, police -station Egra, district Midnapore, S. 17 -

1924.  

Kamdar Khan, son of  Ershad Khan, of  Nayanpur,  police-  station Danton, district Midnapore.  C.  

18-1924.  

A. Kanu Bhumij, son of  Prasad Bhumij, of  Rampur,  police -station Panskura, district 

Midnapore. S.  21- 1924.  

Keramat Ali ,  son of  Pir Baksh of  Guturia,  police -station Rajarhat, district 24-Parganas. S.  35-'-

1924".  

 

Criminal histories.  

 

1123. (a) Criminal his tories shall  be writ ten up for gangs or individuals whose operations are known 

to extend beyond the l imits  of a  single dist rict .  No criminal  history need be writ ten in the case of 

purely local  gangs and criminals,  with the exception of those concerned in the following classes of 

professional crime: -  

(i ) Poisoning.  

(i i)  Note-forgery.  

(i i i) Swindling.  

(iv) Professional coining.  

 

(b) Criminal histories shall  be prepared in B. P. Form N o.211, and submitted along with photographs 

in appropriate cases  as per regulations 636 and 639 (f ) of  Police Regulation, Bengal,  Volume I,  to  

the Deputy Inspector-General ,  Criminal InvestigatIon Department ,  both in S.R. and non -S.R. cases 

after disposal.  These shall  be typewrit ten and the Superin - tendent  shall  keep copies in his office and 

at  the police-station in which the criminals concerned reside.  

 

(c) When criminal histories of several  persons implicated in the same case are submitted together a  

detailed history of  the case need be given only in the sheet of the principal member of the gang, a  

reference to i t  being made in the sheets of  other members.  

 

(d) Besides, (a) above, criminal histories with photographs of inter -State or inter-distric t  criminals 

traced by the F.P.B. with one conviction for cheating,  drugging, counterfeit ing,  robbery,  dacoity,  

theft ,  kidnapping and criminal  breach of  trust  shall  be prepared by the thana officers concerned on 

receipt  of a requisit ion from  the Criminal  Investig ation Department.   
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(e) As criminal histories are permanent records of criminals,  they must be accurate and shall  receive 

careful scrutiny from the Superintendents themselves before they are submitted.  

 

(f)  Criminal histories in excise and opium cases sha ll  be prepared by the Excise Department.   

 

NOTE.-(i)  A criminal who has been convicted of an offence punishable with rigorous imprisonment 

for one year  or upwards, or of any offence which would render him liable to enhanced punishment on 

a subsequent conviction, or ordered to give security for his good behaviour under section 118, Cr. P.  

C. ,  can be photographed by a  police officer of and above the rank of a Sub -Inspector  by virtue of  

section 3 read with section 2(b) of the Ident ification of Prisoners Act ( Act XXXIII of 1920).  

 

(i i)  When photographs of suspects having no previous criminali ty as noted above are to be taken,  i t  

is  advisable to take them before submission of the charge -sheet or f inal  report ,  and with the  

Permission of a First  Class Magistrate in accordance with the provisions of section 5 of 

Identification of Prisoners Act.   

 

(i i i) For the purpose of placing on record the photograph taken during investigation, Many person 

who,  not  having been previously convicted of an offence punishable with r igorous imprisonment for  

a term of one year or  upwards, is realeased without tr ial  cr  is discharged or acquit ted by a court ,  

orders in writ ing from the District  Magist rate or the Subdivisional Magistrate in case of release 

without tr ial ,  and of  the tr ial  Court  in  case of discharge or  acquit tal  by a  Court ,  should be obtained 

under the provisions of section 7 of the Identification of Prisoners Act.   

 

Records of  enquiries or investigations controlled by the Criminal Investigation Department to 

be kept in the district.  

 

1124. A record shall  be opened in the office of the Superintendent  for each enquiry or investigation 

(other than such as are governed by regulation 621) controlled by the  Criminal Investigation 

Department,  This record shall  contan copies of al l  orders or communications received from the 

Department  or issued by the Superintendent  in connection with the case;  and all  diaries,  reports or  

communications received by the Superintendent from officers of the Criminal Investigation 

Department deputed to the district ,  except such as are forwarded to the Department in original .   

 

Institution and prosecution of  conspiracy cases.  

 

1125. (a) The offence of criminal conspiracy may be divided into four classes: -  

 

        [Vide section 196(A) of the Code of  Crimi nal Procedure.]  

 

( I)  Conspiracy to commit cognizable offences punishable With death, transportation or rigorous 

imprisonment  for a term of 2 years or upwards.  

 

In such  cases there  are no antecedent conditions prior to cognizance being taken in court .   

 

(2) Conspiracy to commit -  

    

   ( i)  any non-cognizable offence except those described in (3),  or  

     

   ( i i)  a cognizable offence not punishable with death, transportation or rigorous imprisonment for  a 

term of 2 years or upwards.  

  

In these cases  the wri t ten consent of  the Provincial  Government  or the Chief Presidency Magistrate 

or the District  Magistrate empowered in this behalf ,  is  necessary before any court  takes cognizance.  

 

Under Bengal Government order No.  1211P. -D.,  dated the 24th May 1913, the init iat ion of 

proceedings in such cases can be undertaken with the writ ten consent of the District  Magistrate,  or 

of the Chief Presidency  Magistrate.   

 

(3) Conspiracy to commit any non -cognizable offences named in sub -section (I)  of section 195 of the 

Criminal Procedure.  

 

In these cases the court  shall  take cognizance only on the writ ten complaint  as contemplated in that 

sub-section.   

 

(4) Conspiracy to commit -  

 

( i)  an i l legal act  other than an offence, or means, or  

 

( i i)  a legal act  by i l legal means, o r 

( i i i)  an offence to which the provisions of  section 196 of the Code of Criminal Procedure apply.  
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Unless a complaint  is made by order or under authority of the Provincial  Government or some officer  

empowered by the Provincial  Government,  no court  shall  t ake cognizance of  such offences.  

 

(b) The Provincial  Government wishes to emphasize the desirabi l i ty of  resorting to prosecution of 

the offence of criminal conspiracy with due care ,  and only when the authorit ies are sat isfied, after 

taking necessary legal  advice,  that  there are  reasonable grounds for insti tuting proceedings. Where 

the assistance of the police is invoked in such cases, police officers will  be guided by the principles 

followed in the insti tution and conduct of gang cases. The police officer  employed for the purposes 

of supervision and local control  must be of known integrity and experience, and should go into the 

witness-box at  an ear ly stage of the case to show how the evidence has been got together and 

shifted. The Deputy Inspector -General ,  Intell igence Branch, shall  immediately assume control  of al l 

cases in which prosecution has been sanctioned by the Provincial  Government and in cases in which 

the District  Magistrate  has sanctioned the init iat ion of proceedings and has invoked the assist ance of 

the police. The nature of the control  to be exercised is laid down in regulation 617.  The Deputy 

Inspector-General ,  Intell igence Branch,  will  be responsible for  keeping the Provincial  Government  

and the Inspector-General  informed of all  important s tages of the case, and the Superintendent of the 

district  in which the proceedings have been insti tuted will  be responsible for  keeping the 

Commissioner and the District  Magistrate similarly informed.   

 

(c) The procedure for the preparation and prosecution  of all  the classes of conspiracy case analysed 

in clause (a) above, and of gang cases  is laid down in rules 17 and 18 at  page 34 of the Legal  

Remembrancer 's Manual.   

 

(d) The cases referred to in class  (a)(1) shall ,  as soon as insti tuted, be specially rep orted to the 

Deputy Inspector-General ,  Criminal Invest igation Department,  who may either assume control  

thereof or otherwise render assistance to the District  Police concerned. In cases,  of conspiracy to 

commit  a series of  dacoit ies or robberies,  i t  must b e remembered that  section 400 or  401,  Indian 

Penal Code, involves,  respectively, the offences of conspiracy to commit dacoit ies and robberies or 

thefts.   

 

Gang cases  

 

1126 .  (a) All  gang cases will  be investigated by the Criminal  Investigation Department;  f or action to 

be taken by Superintendents see regulation 628.  

 

(b) Superintendents shall  obtain, as soon as possible after delivery,  copies of  judgments in gang 

cases and send them to the Criminal Investigation Department .   

 

Naming of  gang cases.  

 

1127 .  Gang cases  shal l  be named after the chief approver,  if  there be one,  and if  there is not,  after 

the principal leader of the gang in the case. If  the gang consist  entirely of a  recognised caste,  the 

name of the caste should be added in brackets.  Each case wil l  be allotted consecutive number by the 

Criminal Investigation Department on receipt  of the final  report ,  and the name of  the district  will  

show the number  in brackets,  e.g.,  ―Banwari  Dusadh (Chokai  Dusadh), Gang case No.  10, Rajshahi‖.  

Gang cases shall  be  described by this system in all  correspondence,  notes and reports.   

 

Gang register f i les and Index.  

 

1128.  (a) A gang register f i le shall be maintained by the Superintendent for each gang of criminals,  

such as dacoits,  swindlers,  burglars,  coiners  or for gers,  who systematically commit crime as a gang.  

Each such fi le shall  contain -  

 

( i)  a history of the gang and of i ts leaders,  showing how the gang came into being,i ts connections 

with other gangs, the places where i ts members are in the habit  of meeting,  the names of receivers  

and supporters and any relationships between i ts members;  and  

 

( i i)  a chart  in B.  P. Form No.212 in which, under  the entry for  each case, there shal l  be writ ten 

against  the name of any member implicated, the let ter S. C. A or D, to indicate that  he has been 

suspected, convicted, acquit ted or discharged. If  a member has  been registered under the Criminal  

Tribes Act,  1924 (VI of 1924), the let ters C. T .A. shall  be entered in red ink against  his name in the 

second column of  the chart .  If  any case in which the gang is  concerned is a special  report  case, i ts  

district  member shall  be entered in the appropriate column of the chart .  

 

(b) A copy of the chart  shall  be kept at  each police -station in which members  of the gang reside.  

Each year the officer  in charge shall  make enquiries regarding every such member, and the chart 

shall  be brought up to date by the Supenntendent,  who shall  also add a note to the history of the 

gang recdrding briefly i ts activit ies during the year.  

  

(c) Gang register f i les  shall  be kept in two bundles, one of which shall  contain the fi les of active and 

the other those of inactive gangs. The classif ication of these fi les shall  be revised each year.   



 
 

J 142 

 

(d) There shall  be maintained in the Superintendents '  office a  conso lidated alphabetical  index of  all  

names contained in the charts.  Against  each name a reference shall  be given to the fi le number, the 

page of the history on which the name occurs  and i ts serial  number on the chart .   

 

(e) Gang Register f i les and the index s hould accompany the Superintendent on tour  at  the t ime of his  

inspection of  police s tations when his  remarks should be recorded in his own hand -writ ing. The 

annual remarks compiled from the reports  of officers -in-charge should be typed annually in the 

register and again checked at  the next inspection.  

 

 

 

 

Inspection and copying of  Sessions Court‘s records.  

 

1129 .  (a) Under rule 58(a) in Chapter III of the High  Court 's  General  Rules and Circular Orders 

(Criminal) ,  Sessions judges give Magistrates and Super intendents facil i t ies for inspecting the 

records of cases in their  courts.   

 

(b) Tbe same rule governs the preparation of copies  from the records of Sessions Courts.  A 

Superintendent requiring such copies shall  apply to the District  Magistrate and depute a  clark or  

officers to make copies of any papers other than those to be copied by the Judge 's  establishment.  If  

the court  is in another district  the Superintendent of that  district  shall ,  on request ,  thus depute a 

clerk or officer.   

 

Judgments in civil  suit s against police off icers -now obtained.  

 

1130.  In cases  of  civil  suits insti tuted by private  individuals  against  police officers,  Superintendents 

may obtain copies on stamped paper of judgments,  when necessary,  on payment in accordance with 

the rules framed by the High Court ,  the charge being met from the police budget.   

 

Superintendents and their subordinates to study the index to information on record in Criminal 

Intell igence Bureau.  

 

1131. Superintendents  are required to study,  with care, the index to th e information on record in the 

Criminal Intell igence Bureau of the Criminal Investigation Department as shown in Appendix 

XXXII, and to insist  on their  subordinates doing the same,  in order that  they may become thoroughly 

familiar with the various classes of  professional criminals about whom information is available in 

the bureau.  

 

CHAPTER XXIV 

Accounts  

I.-CASH AND CASH ACCOUNTS 

 

 

Authoritative rules for keeping accounts.  

 

1132. Authoritat ive rules for receiving,  keeping ,and disbursing of money and for th e keeping of  

accounts are  contained in the CiVil  Account Code,  the Bengal Audit  Manual and the Bengal 

Financial  Rules, regarding pay, al lowances and leave in the Fundamental  and Subsidiary Rules and 

the Bengal Service Rules and regarding pension in the Civ il  Service Regulations. All  

Superintendents,  Assis tant and Deputy Superitendents,  head clerks,  accountants and Reserve officers 

are expected to be familiar with the rules which are relevant to the department.  No rule in the Police 

Regulations has  any authority as  against  these books,  and should not be quoted in correspondence as 

overriding them.  

 

Charge of  accounts.  

 

1133 .  (a) All  accounts shall  be in sole charge of the accountant and all  bil ls,  both original  and copy,  

shall  be prepared and init ial led by h im, and examined and init ial led by the head clerk before they 

are signed by the Superintendent or by the gazetted officer authorized to sign bil ls for the 

Superintendent.   

 

 

(b) As head clerks continue to be responsible for al l  their  duties,  including all  cash transactions, 

during their  absence on casual leave they shall ,  on return from such leave, examine the accounts  

from the date they proceeded on leave and init ial  al l  pay and receipt  cheques writ ten up and bil ls  

cashed during their  absence.  
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Exception.-In the 24-Parganas Howrah, Hooghly,  Burdwan,  Murshidabad and Midnapore the duties of 

the accountant shall  be performed by the senior assistant accountant and those of the head clerk in 

connection with the examination of bil ls and accounts by the senior  ac countant.   

 

In allott ing duties the Superintendent shall  observe the principle that  cash and accounts are kept 

quite separate,  Subject  to the general  supervision of the head clerk.    

 

Charge of  cash Chest .  

 

1134.  (a) The cash chest  shall  be in charge of th e Head Clerk (who is the cashier  for the purposes of  

al l  accounts rules) except in the districts of 24 -Parganas, Howrah, Hooghly, Burdwan, Murshidabad 

and Midnapore where post  of a cashier has  been specially sanctioned.  

 

(b) The chest  shall  be fastened or  placed in a posit ion of security under the protection of the guard 

over the treasury,  

 

(c) Whenever the amount of undisbursed payor any other amount be too large to keep safely in the 

office cash chest ,  the money shall  be kept in the treasury in a separa te sealed bag with a sl ip 

specifying the amount attached to i t .  The bag shall  be placed under double lock and key in the 

presence of the treasurer and the police officer who conveys i t  to the treasury. The police officer 

shall  obtain a  receipt  for the bag which shal l ,  on application,  be delivered out  of the treasury. when 

required, in the presence of the treasurer and the officer deputed to receive i t .  The latter shall 

acknowledge i ts return and surrender the receipt .   

 

No deviation of  rules regarding charg e of  cash and accounts to be allowed without Inspector-

General‘s orders.  

 

1135.  No deviation from regulations 1133 and 1134 shall  be allowed without the writ ten permission 

of the Inspector General .  

 

All moneys to be paid into Government treasuries.[$12, Ac t V,  1861]  

                             

1136. (a) Superintendents shall  pay into the Government treasury all  moneys, of whatever kind, 

which come into their  possession as  officers of the Crown. They shall  not retain in their  own hands 

money which is ei ther  the property of the Crown or is deposited with them, or entrusted to them for 

any public purpose.  

 

(b) All  receipts shall  be paid, without deduction, into the treasury and credited in gross in the 

accounts;  and any expenditure shall  always be met from mon ey drawn from the treasury,  and shall  

also appear in the accounts.  The credit ing of net  receipts after deduction of expenditure is not 

al lowed. No officer shall  appropriate money realized locally towards current expenditure.  

 

 

(c) When any money is sent t o the treasury for credit  to the provincial  revenues, the chalan shall  

always be signed by the the Superintendent,  Assistant or  Diputy Superintendent,  or  an Inspector 

specially authorized by district  order,  and not by the accountant.   

 

(d) The chalans with which the money is forwarded to the treasury shall  specify dist inctly the nature 

of every receipt ,  and i t  is  for the Treasury Officer,  who has full  instructions in the matter (or can ask 

for them), to say whether the amounts are to be credited to the prov incial  reveues or to be placed in 

deposit  in any way.   

 

Full  part iculars and complete classification of accounts under major,  minor and detailed heads to 

which each amount should be credited shall  be recorded on the chalan .   

 

(e) The only moneys which a Superintendent may have in his safe are (i)  the permanent advance and 

(i i)  pay in course of  distribution. (For custody of undisbursed pay see rule  76,  of  the Bengal 

Financial  Rules.)   

 

(f)  These orders do not apply to money which i t  is  necessary to retain fo r purposes of police 

investigation,  in  cases  in which questions of  the identi ty of the precise coins or notes  may arise;  but 

if  such questions are not involved, the treasury, and not the district  safe, is  the proper place for the 

custody of the money.  

 

Pay and receipt Cheques.  

 

1137. (a) No sum of money,  however small ,  shall  be paid or received on any account  without the 

authority of a  pay or receipt  cheque in duplicate in Bengal Form No.39 or  50 and on no account shall  

any manuscript  form be used. But when money is sent to,  or received from, the treasury, or when the 

actual  payee is present and is paid in the office of the Superintendent or when his dues are remitted 
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by postal  money order  and a receipt  in duplicate is not required, the pay and receipt  cheq ues shall  

not be writ ten in duplicate.  The original  form shall  be defaced by a l ine acorss i t .   

 

(b) Only one cheque book of each sort  shall  be in use at  a t ime,  and all  payments and receipts of 

every description whether pay,  contingencies, travell ing allo wance, remittances from other districts,  

etc. ,  shall  be made by Cheques numbered consecutively, the first  cheque in each month being No. 

―1‖.  

 

(c) Cheques shall  be used economically. One receipt  cheque shall  ordinarily be made out for al l  bil ls 

cashed on the same day, the amounts under different heads being noted on the cheque, Similarly, one 

pay cheque shall ,  where possible, be used for the total  amount to be sent on any day to each  

subdivision (excepting the sadar),  the different sums intended for each s tation or office under each 

head being noted on the cheque. Separate pay Cheques shall  be made out for  every office or stat ion 

in the sadar subdivision for the total  amount to be sent on any day to each office or  stat ion the 

amounts  under different heads being separately noted on each cheque. The cheque shall  be made 

payable to the officer responsible for the distribution of the amount who shall  acknowledge receipt  

on i ts reverse.  

 

 

 

 

 

 (d) The duty of signing cheques may be delegated to an Additional Super intendent or to an Assistant 

or Deputy Superintendent,  or in the absence of the Superintendent,  or any of these officers,  to an 

officer of lower rank. Such delegation shall  be entered in the district  order book and when cheques 

are signed by an officer below the rank of Inspector,  they shall  be countersigned by the 

Superintendent or the gazetted officer dealing with accounts on his  return to headquarters .  

 

(e) When any sum of  money is to  be received or  paid,  the accountant shall  write out  and init ial  the 

cheque and i ts duplicate and have i t  signed by the Superintendent or the officer empowered to sign  

Cheques. Whenever a  pay cheque is  submitted for signature, the bil l  i tself  shall  also be put up with 

i t .  The number  and date of the pay cheque shall  be recorde d on the bil l  and the entry shall  be 

init ialed by the officer  signing the cheque so that  the bil l  may not be used in support  of a second pay 

cheque. The cheque will  then be taken to the head clerk who,  on actual  payment  or receipt  of the 

money,  shall  init ial  the cheque and i ts duplicate and, in the case of payment,  take the payee 's 

signature on the back of the cheque.The accountant shall  then enter the amount in the cash book .  

 

(f)  All  pay Cheques, duly receipted on the reverse, shall  be defaced and attach ed by the accountant 

to the duplicate in the cheque book.The receipt  cheques for money sent to police -stations and other  

offices shall  also be attached to the duplicate pay cheque. Receipts for money orders and treasury 

chalans shall  be fi led with the pay cheques in the same way.  

 

(g) When a sum of money is made over to an escort ,  the officer in charge of the escort  shall 

acknowledge the receipt  of the money on the reverse of the duplicate pay cheque and the cheque 

shall  be sent for signature by the person  for whom the money is  intended.  

 

(h) Accountants shall  note on the back of  every receipt  cheque the numbers of al l  i ts  pay cheques 

(except on receipt  cheques in connection with contingent money and recoupment  of  permanent  

advance).  They shall  also note t he number  and date  of  the pay cheque relating to the payment  of a  

reward in the margin of the district  order book against  the order sanctioning the reward.   

 

Cash book.  

 

1138. (a) A daily cash book shall  be kept in B. P.  Form No.215.  

 

(b) The following instructions shall  be observed in making entries in the cash book: -  

 

(i ) The entries shall  be very brief,  as i t  is  merely intended as a check on the cash in hand.  

 

(i i) Every i tem received or paid with the exception of the pay and allowances (including tra vell ing 

allowances) of gazetted officers shall  be shewn.  

 

(i i i) Details of i tems in hand under each head and of advances outstanding each day shall  be shown 

below where the daily balance is struck. Only the number and date of each receipt  cheque of which  

any portion is outstanding and the amount so outstanding shall  be shown. Notes shall  be made 

against  each i tem in red ink as i t  is  paid or adjusted.  
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(iv) Money paid by a bil l  or order on any but  the sadar treasury of the district  shall  always find ent ry 

in the cash book on both sides of the account,  the credit  side showing the sum as having been 

received by bil l ,  and the debit  side exhibit ing the payment to such and such a payee by a  bil l  on such 

and such a  treasury.  

 

(v) Money remitted by transfer receipt  shall  also be treated as a cash payment, the entry being 

worded as a  payment by transfer receipt .  In cash a  bil l  and not  money is sent to  the treasury for the 

purpose, tbe transaction shall  be shown on both sides of  the cash book as if  i t  were an act ual  cash 

receipt  and expenditure.   

 

(vi ) Transfer receipts,  money orders and cheques, when received,  shall  be treated as cash.  

 

(vi i)  Deductions from pay bil ls on account of income -tax,  hospital  diet  and provident funds shall  in 

no case be exhibited in the cash, book.  the net  sum only being credited on account of  pay.   

 

(vii i) The cash book shall  be totalled, balanced and closed daily, and the balance under  each of the 

columns shall  be struck separately.  

 

(ix) The accountant shall  init ial  the foot of ever y page of the cash book,  and he and the head clerk 

shall  init ial  the daily balance.  

 

(c) The cash book duly completed shall  be laid before the Superintendent or Additional 

Superintendent or  Assistant or Deputy Superintendent at  headquarters,  who shall  com pare i t  with the 

receipt  and pay cheque books and the contingent  register and init ial  each entry.  He shall  also see (i)  

that  the balances of the previous day have been correctly brought for - ward and daily balance struck; 

(i i) that  the balances s truck are correct ,  and that  the amounts are actually in the cash chest;  (i i i) that  

the amounts drawn from tne treasury,  or received from others ,  do not remain too long in hand.  

 

(4) During the absence of the officers mentioned in clause (c) from headquarters the cash balance 

may be verified and entries in the cash book init ial led by an officer below the rank of Assistant or  

Deputy Superintendent.  In such cases one of the offlcers mentioned above shall ,  on his return,  

compare the entries with the pay and receipt  cheq ues and init ial  the daily balance. As however, the 

Superintendent is responsible to the Provincial  Government for the proper maintenance of the cash 

book, he shall  examine and init ial  i t  at  least  once a month.   

 

Treasury pass Book.  

 

1139. Transactions with  the treasury shall  be recorded in a treasury pass book in Bengal  Form 

No.2510.  All  entries in the pass  book will  be made by the treasury staff  and attested by the Treasury 

Officer.  The entries should be compared daily or as often as possible with those in  the cash book in 

order to guard against  accidental  and premeditated omission to enter in the cash book all  sums 

received from or paid into the treasury.  

 

Pll ice-station and Court off ice cash accounts to be compared with the Superintendent‘s office 

accounts.  

1140. (a) The police-station and Court ,  office cash accounts shall  be compared monthly with the 

entries in the accounts  of the Superintendent 's  office and init ial led by the head clerk.  

(b) Accountants shall  bring to the notice of the Superintendent  al l  cases in which any sum of  money 

has remained in hand for more than two months.  

 

Erasures and corrections in account registres and records.  

 

1141. Erasures and overwrit ings in any account register or records or in the cash book are absolutely 

forbidden; i f  any correction be necessary, the incorrect  entry shall  be cancelled neatly in red ink,  

and the correct  entry inserted. Any such correction  or any interpolation deemed necessary should be 

authenticated by the head of the office or any other gazetted offi cer authorised to deal with account 

matters.   

 

Certif icate regarding cash book.  

 

1142. A certif icate in B. P.  Form No.216 shall  be submitted to the Inspector -General  on or before the 

15th of  each month. The cert if icate shall  be signed by the Superintendent ,  or  by the Additional  

Superintendent when this power has been so delegated,  after personally checking the accounts.   

 

Audit of  police accounts.  

 

1143. (a) The accounts of police offices will  be periodically inspected by the audit  staff  of the 

Accountant -General .   

 

(b) The primary object  of this inspection is to assist  the head of the office in maintaining an 

efficient system of regulari ty and control  of f inancial  transactions committed to his charge. It  is  not  
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intended that  he should be relieved of his res ponsibil i t ies in the matter of frequent  check and 

supervision. The sole  responsibil i ty for his accounts shall  rest  with him. The audit  staff  will  not be 

responsible in any way for  irregulari t ies which may occur in the accounts in spite of their  

instructions. They will  merely advise the head of  the office as  to the best  way of meeting his 

responsibil i ty.   

(c) With a view to avoiding unnecessary correspondence the head of the office should assist  the 

auditor in the disposal of formal objections, as far as pr acticable, on the spot and for this purpose 

should scrutinize carefully the remarks and figures  in  the draft  note and rectify in consultation with 

him any incorrect  entries or misstatements before init ial l ing the draft .  

 

(d) One type-writ ten copy of the inspection notes will  be forwarded to the head of the office 

concerned by the Examiner,  Outside Audit ,  Calcutta,  from which five copies shall  be made out .  

Broadsheets will  then be prepared by pasting each paragraph or sub -paragraph or  i tem of the 

inspection notes at  the top of a separate sheet of foolscap. The different officers should then record 

their  remarks seriatim below, attaching as many extra sheets as may be necessary to dispose of each 

paragraph or sub-paragraph or i tem thereof.  At the head of the note recorded by each officer i t  must 

be clearly indicated whose, remarks follow and for this.  purpose the following headings will  be used 

as the case may be: -  

 

(i ) Explanation of head of office.  

(i i)  Remarks of superior officers.   

(i i i) Orders of the head of the department.   

(iv) Accountant -General 's  f inal  remarks.  

(v) Orders of the Provincial  Government (where necessary) .   

.   

 

 

The head of the office will  retain one copy of the broadsheets in his own office and forward the 

other copies with his remarks within three weeks of the receipt  of the report  to the Deputy Inspector -

General ,  who will  similarly record his remarks,  keep one copy in his office and transmit three copies 

as soon as possible to the Inspector -General ,  who after recording his remarks wi ll  keep one copy in 

his office and send tbe other two copies. to the Accountant -General  within two months of the date of 

receipt .  The Accountant -General  will  note  his remarks and return one copy for  further necessary 

action to the  head of the office who will  note the action taken by his office and cause i t  to be 

produced before the auditor when he next visi ts the office.  

 

Accounts objection.  

 

1144.  A copy of  the objection taken by the Accountant -General  to  proceedings or  to expenditure as 

beyond the powers  of  sanction of the local  authorit ies concerned shall  invariably accompany the 

let ter of reference to the Inspector -General  or the Deputy Inspector -General  requesting sanction to 

such proceedings or expenditure.  

 

II-SECURITY DEPOSITS  

 

Officers required to give security.  

 

1145. (a) The following officers are required to give security of the amount indicated:   

 

( i)  All  head clerks and those accountants who are required to handle cash except head clerks and 

those clerk who handle cash in the offices of the Range Deputy Inspectors -General - Rs. 500.  

 

( i i)  Head clerks and those clerk who handle cash in the offices of the Range Diputy Inspectors -

General ,  al l  Sub-Inspectors in charge of Court  offices and Court  Inspectors where such officers are 

posted- Rs. 300.  

 

NOTE.-(l)  Accountants who are not   required to handle cash need not deposit  any cash security but 

should execute security bonds in B.  P. Form No.219 with two suret ies of Re. 250.  

 

(i i)   See rule 40 note 3 of the Bengal Financial  Rules.  

 

( i i i)  In addit ion to the execution of security bonds prescribed in Note (i)  for the accountants who are 

not required to handle cash, those of them whose names are entered on the provincial  approved l ist  

of accountants  fi t  to be head clerks shall  start  contributing monthly  deposits of ten percent of their  

pay from the month af ter notification of such entry. In cases where such accountants are  promoted to 

the rank of head clerk or are required under clause (a) ( i)  above, clause (c) below shall  apply.  

 

(b) The rules regarding security deposits shall  apply,  mutatis mutandis,  to clerks promoted to act  as 

head clerks and accountants.  All  clerks qualified to be promoted as head clerks and accountants 

should be encouraged to commence deposi t ing in the Savings Bank so that ,  when the ir  t ime for 
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acting promotion comes, they may have a substantial  amount  towards their  security deposit  at  their  

credit .   

 

 

 

(c) Security shall  be either a deposit  in the Post  Office Savings Bank or a Government Promissory 

Note. If  the whole security can be deposited at  once,  the head of the office shall  call  upon the 

depositor to sign a bond in B. P..  Form No.217 if  the officer has to handle Crown money or in 

Bengal Form No.284 i f  he has not to handle Crown money or in Bengal Form No.282 or B.P. Form 

No.218,  as the case may be,  shall  be executed in which the person who has to give security binds 

himself by two sureties for the amount,  and in which he agrees to monthly deductions of not less 

than one fourth of  his pay. As soon as  the full  amount of  the securit y required has been deposited, a  

fresh bond shall  be executed by the depositor in B.  P. Form No.217 or Bengal Form No.284,  as the 

case may be.  

 

NOTE.-More than one fourth of an officer 's  pay shall  not be deducted Without special  reasons  

 

As an alternative,  the following procedure may be adopted in the case of al l  securit ies of  Rs.  500 or  

less:  -  

 

(1) The officer may give a fideli ty bond of an Insurance Company approved by the Provincial  

Government (such as  the Clive Insurance Company,  the National India Insurance Company, the 

Ocean Accident and Guarantee Corporation, Limited, or the General  Accident ,  Fire and Life 

Assurance Corporation, Limited) for  the full  amount of  the required security guaranteeing the 

Provincial  Government against  losses through dish onesty, negligence or disregard of the rules on the 

part  of the officer .   

 

(2) Deductions will  then be made at  the rate  of 10 per cent.  of the officer 's  pay, the fidelt ty bond to 

be cancelled only after the full  amount of the security bond had been deposi ted in cash.  

 

The head of the office will  be responsible for seeing that  f ideli ty bonds which expire  before the full  

amount of security has been recovered by deduction from pay, are renewed in good t ime so as to 

cover,  the outstanding amounts.   

 

(d) Where cash security is required and promissory notes are deposited, they should, as regards the 

original  deposit ,  be for such an amount as would, if  they were real ized, approximate the cash value 

of the security required. In cases of depreciation after original  deposit  no further deposit  should be 

insisted on; in such cases the risk of depreciation in the value of the promissory notes tendered will 

be accepted by the Provincial  Government.    

 

When the amount of security is not in excess of Rs. 500, cash cert if ica tes may be accepted, provided 

they are formally transferred under rule 5 of the cash cert if icate rules,  an extract  from which is 

reproduced below: -  

 

A holder of cash cert if icates may tender them as security to any department of Government for the 

amount  at  which the cert if icates were purchased and not for  their  face value, provided that  the 

cert if icates are formal ly transferred to the pledgee with the sanction of the Head Postmaster of the 

office in which or in one of the sub -offices  attached to which the Certif icates are for the t ime being 

registered.  The cert if icates may with the permission of the Head Postmaster,  be transferred by the 

pledgee to the original  holder on the removal  of the pledge.   

 

Cash cert if icates pledged as security may be kept in the c ustody of  the pledgee.  

 

 

(e) All  bonds prescribed in  these regulations shall  be registered and shall  be sent after they have 

been subjected to scrutiny and found valid for safe custody to the Inspector - General  of  Registration. 

They shall  be sent in  regis tered covers,  the receipts obtained being retained for reference, When 

necessary. The head of  the office shall  be responsible that  deductios from pay are regular ly enforced. 

These security bonds shall  be on plain paper and be exempted from payment  oil  regi stration fees 

(including fees  under art icle 'N'  of the regis tration fee table).   

 

(f)  When a servant  of  the Crown who has furnished security takes leave or is  deputed to other  duty 

for more than six months, he should ordinarily be required to s tand surety  for the servant of the 

Crown appointed to act  for him to the extent of his own security or for the difference between the 

security offered by the acting incumbent and that  prescribed for  the appointment.  If  however, in 

special  circumstances the permanent  incumbent is unable to do so, the servant of the Crown acting 

for him must furnish the full  amount of  the security,  or,  at  the discretion of the head of  the office, 

half  the amount in cash and the rest  in fideli ty bonds. Security to the full  amount should always be 

taken when the acting appointment is made for more than six months.  
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Provided further  that  i f  a servant of  the Crown holding substantively a post  in  which no security is 

demanded is apponted for a period not exceeding three months to a post  in w hich security is 

required, the head of the office may permit  him to furnish securi ty for a reduced amount,  or when 

the security required does not exceed Rs. 500. may, for Special  reasons to be recorded,  exempt him 

from furnishing any security.  

 

(g) It  is  obligatory on all  officers who are required to execute security bonds with suret ies to report  

without loss of t ime any change in the status of their  sureties which is calculated to render their 

suretyship invalid or insufficient.  Apart  from any special  enq uiries which may be made upon receipt  

of such information the head of the office should ensure that  persons standing surety for security 

bonds for accountants (including assistant accountants) who are not required to handle cash are of  

proved financial  stabil i ty and that  periodical  enquiries are made in order to ascertain whether the 

sureties are alive and solvent.    

 

(h) All sums recovered shall  be deposited in the Post  Office Savings Bank in order that  the officers 

furnishing the security may derive the b enefi t  of the interest  that  may accrue on the sum at the close 

of the year.  The security may,  with advantage to the officers concerned, be converted into 

Government promissory notes.  

 

(i ) Security deposits are received by the Post  Office Savings Bank on t he following terms: -  

 

The account is opened in the name of  the person deposit ing the security.  He is required to sign a  

let ter (B. P. Form. No.220) addressed to the Postmaster of the Post  Office Savings Bank,  undertaking 

not to make any claim for  the principal of the sum deposited,  except with the express writ ten 

sanction of the head of the office nor to object  to i ts payment by the Post  Office to the head of the 

office upon his claiming i t ,  and not to make any claim for the interest  after such officer sha ll  have  

revoked his authority to receive i t .  

 

(J)  The pass books of  officers employed in subdivisions shall  remain with the Circle Inspector and 

those of  officers employed elsewhere with the head of  the office. The head of the office or the Circle 

Inspector,  as  the case may be, shall  see that  the monthly instalments are deducted from the pay of  

the officers concerned and deposited in the local  Post  Office Savings Bank .  When the full  amount  of 

the deposits has been paid ,  the passbooks shall  be kept in the cash chest  in the headquarters office.  

 

(k) Court  Inspectors  who draw their  own pay shall  deposit  the monthly instalment in the Post  Office 

Savings Bank at  the t ime the bil l  is  cashed. For this purpose the Superintendent  or  the Circle 

Inspector,  as the case may be, will  temporar ily hand over  the pass  book to the officers concerned or  

to their  messengers.  

 

( l)  When a Government promissory note is given as a security,  i t  shall  be endorsed by the owner to 

the Accountant - General ,  Bengal,  and shall  then be sen t by the head of the office to the Accountant -

General  with a  forwarding letter.   

 

If ,however  ,  a Government promissory note is given as security for 12 months or  less,  or if  i t  is  so 

given for a period of more than 12 months but the owner does not desire t o draw any interest  during 

that  period, the note shall  remain in his name and shall  be sent for safe custody to the nearest  

treasury or,  if  he is stat ioned in Calcutta,  to  the Accountant -General .  The security bond shall  convey 

authority to the Provincial  Government,  if  necessity arises,  to  appropriate the note.  

 

(m) Promissorv notes and Savings Bank deposits lodged as  security may be returned six months after 

the person who gives the security has vacated the office,  provided no claim has arisen or  is l ikel y to 

arise against  the security;  but security bonds should be retained permanently or unti l  i t  is  certain 

that  there is no necessity for keeping them.  

 

(n) When an officer is  permanently transferred to another district  his security should he transferred 

with him. The manner  in which his Savings Bank account is transferred will  be  found in the Post  

Office Savings Bank Depositor 's  Rules.  

 

(g) The head of the office shall  maintain a register of securit ies and deposits in B.P. Form No - 221. 

In the remarks column the number and date of let ter forwarding Form No.  220 to the Postmaster  

should be given. When the amount or security is paid by monthly instalments,  the amount of each 

payment should be entered in column 6, the entries being one above the other.  Suffici ent space for  

the entries shall  be left  between the names.   

 

(P) The head of the office shall  be held personally responsible for the observance of the above rules.  

At his annual inspection he shall  look up each officer 's  security .   

 

When taking over  charge he shall  satisfy himself that  these regulations have been carefully 

observed.  

III. -BuDGET ESTIMATES AND BUDGET CONTROL.  
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Preparation and submission of  budget est imates.  

 

1146. (a) The rules in the Bengal Financial  Rules, Chapter 11, regarding the budge t shal l  be studied 

and followed. Superintendents shall  give their  personal care and attention to the preparation of the 

budget estimates (Bengal Form No.5317) and shall  not leave the work in the hands of their  head 

clerks. The budget shall  be submitted so as  to reach the Inspector-General  on the 1
s t

 August each 

year.  

  

 

 

 

 

(b)  No provision shal l  be made in the budget estimates for increased establishment or for any i tem 

of expenditure which requires the sanction of a higher authority .All  f igures which are  abnormal or 

new shall  be fully explained, as otherwise they cannot be accepted.  If  i t  is  proposed to include in the 

budget any new expenditure of considerable amount,  this shall  not be included in the body of the  

budget but in a  separate note.  

 

(c) The budget is not the place in which to solicit  sanction to increase of establishment or  

expenditure. Application for sanction shall  be made separately before the budget is submitted.  

 

(d) If  any question of increase of establishment or other expenditure has bee n referred to the 

Inspector-General  and is pending orders,  a  reference to the correspondence shall  be made in the 

"remarks" column of the estimate. These instructions apply also to allowances other than travell ing 

allowances. The number of officers drawing  each class of al lowance (e.g.,  pony allowance, bugler  

al lowance, etc.)  shall  be noted in the "remarks" column.  

 

Note. -It  must be clearly understood that  the fact  that  provision for expenditure has been made in the 

sanctioned budget does not obviate the n ecessity for obtaining sanction for expenditure for which 

sanction is neoessary . In applying for such sanction the following shall  always be s tated in the 

application :-(i) that  sufficient provision to meet the expenditure exists,  (i i) the head of  the budget  

under which such provision is made,  and ( i i i)  the reasons which require the expenditure.  

 

Detaailed instructions for preparing budget estimates.  

 

1147. The following instructions shall  be followed in preparing estimates under the undermentioned 

sub-heads of expenditure: -  

 

Pay.-  All  charges on account of pay, establishment and fixed allowances shall  be provided for  

according to fixed sanctions. In calculating the provision to be made for the pay of constables,  the 

number with approved service (i) not exceeding three years,  on Rs.  20, (i i ) exceeding 3 years but not 

exceeding 7 years,  on Rs. 21, (i i i) exceeding 7 years but not exceeding 10 years,  on Rs. 22,  (iv) 

exceeding 10 years but not exceeding 17 years,  on Rs. 23 and (v) exceeding 17 years,  on Rs. 24  shall  

be carefully ascertained and noted against  the appropriate entry in the budget ,  and the amount to be 

provided calculated accordingly. The rate of pay drawn by each incumbent  on the 1st  April  of the 

year for which the est imate is framed shall  form th e basis of calculatlon, and increments which may 

fall  due during the year shall  be considered.   

 

Travell ing allowance. -  The estimate shall  be based on the actual  expenditure of the past  three years,  

and if  any larger expenditure has to be provided for,  rea sons for the increased provis ion shall  be 

given in the column for remarks.  

 

Contingencies. -The same procedure shall  be followed as in the case of  travell ing allowance in 

respect of contingent expenditure and other  fluctuating charges.  

 

The total  provision under all  sub-heads of  contract  contingencies  should not ordinarily exceed the 

total  al lotment made in the sanctioned budget  of the current year.  Increases and decreases within 

that  total  may be made. If  any increase in the total  provision is proposed, i t  must be fully justif ied. 

The prospects of any addit ional grant being given are not great ,  since the balance of the total 

al lotment for the department,  which is kept undistribute,is very small  and is required for meeting 

unexpected expenditure which may occur during the year.  The provision made should,  therefore, be 

in accordance with the init ial  grant (omitt ing subsequent grants) of the Cutrent year,  unless some 

very strong reason can be given.   

 

In preparing estimates for petty repairs to buildings and o il  for l ighting purposes, the following 

scales are laid down as a general  guide. They are not r igid, and Superintendents may use their  

discretion in increasing or decreasing the allotment within the total  l imit  of their  budget grants -  

Petty repairs to bui ldings  

                                                                   

                                                                       Yearly  
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                                                                        Rs.  

 

Police-station      . .             . .                                250  

Outpost               . .            . .                                100  

Reserve l ines       . .            . .                                350  

  

 

                                         Oil  for l ighting  

 

                                                              Rs.      A.     P.  

                                                                                             

Large investigating centre             . .               2   13  0  X  12  

Small  investigating centre             . .               1   14  0  X  12  

Town outpost .  .                           . .                0   15  0  X  12per barrack l ight.  

Reserve l ines                             . .                14  0   0  X  12 for an average district  

Inspector ‘s  office                       . .                 0   7   8  X   12  

 

As a general  result  of  experiment ,  i t  is  found that  the average monthly cost  of burning one lantern 

throughout the night ( including cost  of wick and matches )  is annas 15. This lat ter f igure will  enable 

officers to calculate the correct  grant in exceptional instances such as a large Reserve off ice or town 

outpost ,  etc.  Lighting charges of  Court  police offices shall  be met from the contract  grant of  

Superintendents according to actual  requirements .  

 

Police rewards . - Provision shall  be made as in the sanctioned budget of the current year,  unless  

there be some special  reasons for increase or decrease. The actuals of the previous three years shall  

be given.  

 

Clothing.-Provision shall  be made  for a lump grant in accordance with the authorised scales laid 

down in Chapter XIX.  

 

Office and guound rents and other f ixed payments. -  All  sanctions up to date,  and such other amounts 

for which sanction is necessary, shall  be provided for,  and full  detai ls furnished in the Appendix or  

the ―remarks‖ column of the budget.  Charges for which sanction already exists shall  be separated 

from those for which sanction is necessary.  

 

Books.-  It  is  useless making provision under this sub -head without giving details.  The names and 

prices of al l  books required shall  be stated.  

 

 

Petty construction. -  The amount provided in the sanctioned estimate under this head depends not so 

much on actual  requirements as on the amounts which the Provincial  Government can place at  the  

disposal of the department.  In the budget estimates Superintendents shall  provide for  al l  urgent  

works and shall  append to their  estimate a  l ist  of the works with rough estimates.  At the beginning 

of the year  allotments  from the petty construction grant s hall  be made by the Inspedctor -General  to  

Deputy Inspectors -General .  

 

Athletic clubs.-  Provision should be made in accordance with the scale laid down in regulation 1167.  

 

Purchase of  land.-  Ordinarily, provision cannot be made unless  the matter has been s eparateluy 

referred to the Inspector-General .  

 

Rewards for marksmanship. -  Provision under this head shall  be made in accordance with regulations 

796 and 797.  

 

Charges incurred to be drawn at once and not thrown on the grant of  another year.  

 

1148. (a)  All charges incurred shall  be drawn and paid (subject  of course, to the preparation of a 

bil l  in the proper form in the case of sums paid from the permanent advance) at  once. In no 

circumstances shall  they be allowed to stand over to be paid from the grant of  another year.  

 

(b) If  possible  ,  expenditure ( i .e. ,  expnediture for which there is no budget  procision),  shall  be 

postponed t i l l  the preparation of a new budget has given the opportunity of making provision and t i l l  

the sanction of  that  budget  has supplied means; but on no account shall  charges actually be incurred 

and thrown on the grant of another year.   

 

Accounting of  expenditure.[$12, Act V,  1861.]  

 

1149.  (a) By the 5th of every month all  disbursing officers  shal l  submit  to  the Inspector -General  

statements of accounts in Form B (Bengal  Form No.2605) of the sums drawn by them from the 

treasury under all  heads of expenditure excepting the expenditure under "Pay of officers" and "Pay 
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of establishment." The numbers and dates of the treasury vouchers should be noted against  each 

entry in the statement,  duly supported by bil l  extracts in Form A (Bengal Form No.2604).   

 

(b) The following is the procedure to be followed by disbursing officers -  

 

( i)  When bil ls are prepared for the above classes of expenditure, c omplete account classification will  

be entered in the bil ls as well  as in the bil l  extracts which will  be attached to the bil ls at  the t ime of 

presentation to the treasury for payment. Ordinarily, when payment is made, these bil l  extracts will 

be returned stamped with the treasury seal  bearing the date of  payment.  If  in  any case there is delay 

in receiving back the bil l  extracts from the treasury the fact  should be reported to the Accountant -

General  through the Inspector -General .  

 

 

 

 

( i i)  On receipt  of the allotments from the Inspector -General  disbursing officers will  open separate  

registers by major,  minor and sub -heads and note the allotments under the primary units -(a) 

Allowances, honoraria,  etc. ,  (b) Contract  contingencies and, (c) Other contingencies  wi th their  

distribution according to secondary units in  red ink at  the top of the register under each detailed 

head concerned. The register prescribed in rule 90 of  the Bengal Financial  Rules may be uti l ised for 

the purpose.  

 

(i i i)  These allotments  should a lso be noted in red ink in the column prescribed for  the purpose in 

statement B. If  the al lotment against  any detailed head be subsequently increased or reduced, the 

alterations should be noted in red ink by plus or minus entries.   

 

( iv) Should the disburs ing officers receive informations from the Inspector -General  that  part icular 

i tems have been misclassified, they will  correct  the accounts of expenditure and the available  

balances of the allotments by means of minus or plus entries in red ink.  

 

(v) At the end of each month the expenditure against  each uetailed head of account will  be totalled. 

The total  expenditure will  then be deducted from the allotment shown at  the top of each column in 

the statement and the balance thus worked out will  be throught for ward to the account  of the next 

month.  

 

(vi)  All  book adjustment charges will  be shown separately in red ink in statement B at  the end of the 

cash entries and should be taken into account in working out the balance of the appropriation.  

  

(vii)  The statement shall  be signed by the Superintendent or by the Additional Superintendent and 

where there is no Additional Superintendent by the Assistant Superintendent or Deputy 

Superintendent,  but the Superintendent should satisfy himself by a  periodical  check that  expenditure 

under any particular head is not progressing so rapidly that  i t  may ult imately lead to excess.  

 

(vii i)  Without the previous sanction of the Inspector -General  disbursing officers shall  not exceed the 

budget grants  or  incur any expenditure whic h may result  in  an excess over  the grants  al lotted to 

them.They shall  watch the progress of expenditure month by month, and as soon as they notice that 

their  al lotment is l ikely to be exceeded they shall  at  once report  to the Inspector -General  the 

approximate amount of the excess anticipated giving full  reasons for the increased expinditure under 

each head. Additional  grants ,  however,  will  not as a rule be sanctioned unti l  January each year or 

later,  by which t ime i t  should be possible to see whether  any sa vings are available to meet  such 

excesses.  

amount of  the  

 

(ix) Large savings anticipated under any head should be surrendered forthwith to enable the 

Inspector- General  to uti l ise them. It  should be borne in mind that  a disbursing officer is responsible  

not only for excesses  but also for savings.   

 

(c) All disbursing officers shall  furnish the Inspector -General  with a  statement  in B.P.  Form No.222 

on the 8
t h

 January each year,  showing the grant,  probable expenditure, extra grant  required or  

anticipated savings under all  heads during the year.   

 

 

 

 

 

The statement should be very carefully prepared, as  i t  is  the basis on which the amounts of extra 

grants required for the whole province and anticipated savings are worked out in the Inspector -

General 's  office and should be checked personally by the disbursing officer.  It  must be borne in mind 

that  an overestimate or an underestimate renders the provincial  f igures  useless,  and disbursing 

officers will  be responsible for seeing that  al l  accurate estimate is prepare d.  
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IV-CONTINGENCIES AND CONTINGENT REGISTERS AND BILLS  

 

Control of  contingent  expenditure,[$12, Act V,  1861.]  

 

1150.  The head of  the office shall  be personally responsible  for  any excess  expenditure over  his 

contract  grants.  Though an allotment is  made in a lump sum under the heads ―Contract  

contingencies‖ and ―Other contingent charges‖, disbursing officers shall  invariably watch 

expenditure with reference to the detailed heads. Relieving officers who have grounds for complaint  

against  their  predecessors  of  excessive expenditure shall  enter  such complaint  in  the memorandum of  

taking over charge (B. P.  Form No .  20l)  and attach to i t  a statement of the actual  expenditure 

incurred.  

 

NOTE.-See rule 88 of the Bengal Financial  Rules.  

 

Permanent advance.  

 

1151. (a) The Inspector-General  may sanction a permanent advance for officers subordinate to him 

up to the amount advised by the Accountant -General  as appropriate.   

 

NOTE.-See rule 28 of the Bengal Financial  Rules and paragraph 488 of the Bengal Audit  Manual.   

 

(b) In the case of transfer of charges and yearly on the 15th April  each officer holding a permanent  

advance shall  send an acknowledgement to the Accountant -General  of the amount due from and 

accountable for by himself.   

 

NOTE.-Regarding recoupment of the permanent advance,  see  S. R. 59 of the Bengal Financial  Rules.  

 

Contract contingencies.  

 

1152. Contract  to contingencies are those for which a lump sum is al lotted annually to disbursing 

officers within which they can incur expenditure without sanction .   

 

Note. -The various i tems of  contract  contingencies  and the rules  regulating them will  be found in  

paragraph 417 of the Bengal Audit  Manual.   

 

Regular contingencies.  

 

1153.  Regular  contingencies are those which are incurred by disbursing officers as  the occasion for 

them arises,  in accordance with fixed scales,  without the sanction of a superior authority.  

 

 

 

NOTE.-The various i tems of regular contingencies and the rules regulating them will  be found in 

paragraph 430 of the Bengal Audit  Manual.   

 

Special  contingencies .  

 

1154. Special  contingencies  are those which cannot be incurred without the sanction of the 

controll ing officer or  of the Provincial  Government being previously obtained. They will  be 

budgeted for,  in  the ordinary manner,  and within the bud get  provision the Inspector-General  has  

power to sanction expenditure up to Rs.  1,000 on each i tem. The term "each i tem" shall  denote one 

art icle,  or several  art icles of the same kind purchased at  one t ime; but when,  as in the case of stores ,  

i t  is  necessary to purchase in one order several  art icles of different kinds, al l  the art icles purchased 

in one order should be regarded as one i tem, and if  the total  cost  exceeds the l imit  of  Rs. 1,000 the 

previous sanction of the Provincial  Government to the expendit ure should be obtained.  

 

Note. -The various i tems of special  contingencies and the rules regulating them will  be found in 

paragraphs 432 and 433 of the Bengal Audit  Manual.   

 

Mistakes in classif ication-how rectif ied.  

 

1155. Each class of contingencies, namely,  contract ,  regular and special ,  shall  be drawn on district  

vouchers,  and charges for contract  contingencies may not be included either in regular or special  

contingent bil ls.  If ,  however, any disbursing officer by mistake draws any contract  charge on a  

voucher in which the regular or special  contingent charges are drawn, the Accountant -General  shall  

debit  the amount to the contract  grant of  the department  incurring the expenditure and informed the 

disbursing officers concerned. The latter shall  add the amount to the total  expenditure shown in his 

contract  contingent register and shall  show the correct  total  in the next contract  contigent bil l .  If  a  

disbursing officer himself detects a mistake of this kind,  he shall  inform the Accountant -General  and 

request  him to correct  his registers.   
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Classif ication of  incidental charges.  

 

1156, (a) In  the case of inter-departmental  supplies of stores the incidental  charges included in the 

invoices should be debited to the head to which the cost  of stores is  debited.  

 

(b) In the case of stores purchased from private companies, the incidental  charges paid by the 

supplying companies and included in the invoices should also be charged to the head to which the 

cost  of stores is debited.  

 

(c) In the case of inter-departmental  supplies as well  as in the case of stores purchased from private 

companies,  incidental  charges (e .g.,  rai lway freight  if  not paid and included in the invoices by the 

supplying officers,  cooly hire,  etc.)  incurred by the officer to whom the art icles or stores are 

consigned are adjustable under the head "Contract  contingencies"  in the departments in which the 

contract  contingent system is  in vogue,  and in other  departments  under  the head "Office expenses 

and miscellaneous" or  "Other contingent charges" as  the case may be.  

 

 

 

 

Contingent registers.  

 

1157. (a) Heads of  offices shall  keep a  separate register for each of  the three classes of 

contingencies, viz. ,  one for regular contingencies and one for special  contingencies in Bengal Form 

No.2401, and one for  contract  contingencies in Bengal Form No.2402. The regular and special  

contingent registers Should be divided into several  parts according to the various subheads, such as  

clothing,  reward,  escort ,  etc.  The  head of the office or the officer to whom the d uty of signing pay 

and receipt  cheques has been delegated shall  himself init ial  the contingent register.  When the 

amouunt  of stamp bil ls is entered in the contract  contingent register,  the entry in the stamp account 

register should be compared and init ial l ed. When an art icle is purchased the number of  the page of  

the stock book in which i t  is  entered shall  be noted in the column  for description in the contingent 

register.  Charges for the  purchase of furniture shall  be shown separately from those for repai rs in 

the body of the contingent register,  but in the bil l  they shall  be shown under one head "Purchase and 

repair  of furniture".   

 

NOTE.-Seerules 90-92 and 99 of the Bengal Financial  Rules.   

 

Contingent bil ls  

 

1158. (a) Contingent bil ls for each subdivi sion shall  be prepared containing the i tems which i t  is  

necessary to pay in the subdivision. The bil ls for the sadar subdivision shall  be cashed at  the 

headquarters and those for each other subdivision shall  be enfaced by the Treasury officer and sent  

to the Subdivisional Police Officer or the Circle Inspector,  as the case may be, to be cashed.  

 

(b) Bills shall  be numbered in a  separate  annual series for  each register.  Bil ls for  regular and special  

contingencies shall  be drawn under each sub -head separately and given a  separate annual  number.   

 

(c) Sub-vouchers,  which are usually the Superintendent 's  pay cheques, duly receipted on the back,  

shall  have separate consecutive numbers , commencing each month with "No. 1" wri t ten on them 

conspicuously in red ink. This number shall  be entered in column 1 of the contingent bil l .   

 

(d) Contingent  bil ls,  not supported with all  necessary sub - vouchers,  will  be refused payment at  the 

treasury except In those cases where the amount  of a  bil l  or an i tem thereof ,  for  which the sub-

voucher cannot be furnished, is much in excess of the permanent advances of the drawing officer.   

 

NOTE.-(i)  Where the charges cannot,  in the first  instance, be defrayed from the permanent advance  

of the disbursing officers,  they will  fal l  within t he exceptions for  which a relaxation of  the rule  has  

been allowed, and these i tems should be specifically mentioned in the regular contingent bil l ,  89 

printed cert if icate thereon. In those cages in which the permanent advance is considered too small  to 

allow even of  ordinary payments ,  i t  may be suetably increased.  

 

( i i)  For orders regarding refunds or retrenchments , see  rule  97 of the Bengal Financial  Rules.  

(i i i) For instructions regarding signing of contingent bil ls,  see regulation 1192.  

 

Power to issue recurring contingent charges.  

 

1159.  All  officers enti t led to draw contingent bil ls are authorised to incur recurring contingent  

charges up to Rs. 10 a month and to six months ' duration, subject  only to the existence of the 

necessary budget provision.  

(See rule 86 of the Bengal Financial  Rules .)  

 

Encashment of  contingent bil ls at treasures of  other districts.  
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1160. Whenever under the exigencies of the public service i t  is  necessary that  a contingent bil l  

should be cashed at  a  treasury other than that  at  which i t  is  ordinarily payable i t  may be cashed at  

such treasury on presentation on the counter - signature of the local  Superintendent.   

 

Escort charges, how to be drawn. [$12, Act  V, 1861]  

 

1161. (a) All escort  charges, including daily allowances, incurr ed s trict ly on account of the police as  

dist inguished from prisoners,  treasure, etc. ,  escorted, shall  be borne by Police  Department,  and 

charged under a special  head "Escort  charges" in the district  contingent  bil l ,  as laid down in 

paragraph 379(30)  of the Bengal Audit  Manual.   

 

Note. -Charges incurred in sending urgent covers to the mufassil  by special  messengers  who are not 

paid at  contract  rates of pay, shall  be adjusted as travell ing allowance and not as escort  charges.  

 

 (b) The details of the charges  should be entered in a  travell ing allowance bil l  form in the 

preparation and submission of which regulation 1238 shall  apply mutatis mutandis.  This should form 

an encloure to the contingent bil l  in which such charges are drawn. The command certif icates sh ould 

be defaced and fi led with their  counterfoils after noting that  the charges have been bil led for.   

 

Recovery of  escort charges from Reserve Bank.[$12, Act  V, 1861.]  

 

1162. (a) A separate account shall  be kept in each Superintendent 's  office of the stre ngth of each 

escort  supplied for the remittance of treasure, showing the number of officers of  each rank deputed 

and the t ime and date of departure and return on each occasion. The charges shall  be calculated 

according  to the scale given in Appendix XXXV. Apart  from complete .  days (days should be 

calculated from 12 midnight) if  an escort  is sent out in the forenoon and returns in the afternoon 

each such occasion should be considered a  complete day and half  a day if  the escort  leaves in the 

afternoon and re turns in the forenoon.   

 

(b) Except in the 24-Parganas, the following i tems shall  be excluded from the cost  to be recovered 

from the Reserve Bank of India on account of escorts supplied in connection with the remittance of  

treasure:- 

 

(i ) cost  of buildings  or  of hired accommodation,  

(i i)  costs,   

(i i i) municipal taxes,  

(iv) water rate,  l ighting and sanitary charges.  

 

In the 24-Parganas,  where a separate staff  for the purpose of escorting treasure is sanctioned, i ts  

entire cost  shall  be recovered from the Reserve Bank of India.  

 

(c) The Accountant -General  will  arrange to recover from the Reserve Bank of India the charges on 

account of these escorts calculated on the above basis and credit  the amount to the provincial  

revenue under the appropriate head.  

 

(d) The Superintendent shall  submit to  the Accountant - General  by the 1Oth of each month a 

statement showing separately the charges on account of (i) pay and allowances, etc. ,  and (i i) leave 

and pension contribution of the escorts employed in the remittance of treasure during the preceding 

month.  

 

Payment of  contingent charges.   
 

1163. (a) As soon as  a payment order is  passed all  vouchers ,  sub -vouchers and other supporting 

documents,  e.g.,   a contractor 's  bil l ,  supported by the original  order for goods, shal l  be stamped 

"Paid". In case of  a payment order on a  bil l  unsupported by vouchers,  the bil l  shall  be stamped 

"Paid" at  the t ime the payment is init ial led in the contingent register.   

 

(b) Sums exceeding Rs. 100 will  be paid,  except in the case of  payments to police officers of and 

above the rank of Assistant Sub -Inspector,  in the presence of a  gazetted officer and  

the fact  cert if ied on the counterfoil  of the pay cheque. All  other payments shall  be made by the head 

clerk who shall  record a similar cert if ica te on the cheque.  

 

Clothing bil ls -  method of  payment.  

 

1164. (a) Payment for  clothing received from the Jail  Department  shall  be made by work bil l .  These 

work bil ls shall  be submitted by the Jail  Department in tr iplicate,  the original  being attached to th e 

regular  contingent  bil l .  The duplicate shall  be returned,  duly signed, without  delay,  to the Jail  

Department,  the tr iplicate being retained by the Superintendent for  future reference.  
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(b) All  payments for  clothing to other  contractors shall  be made by remittance transfer receipt ,  

unless the contractors appear personally for payment.   

 

(c) Bills for clothing shall  be put up for payment order  with the committee report  book and the 

officer passing the order shall  note in this book the words "Payment order passed" over his init ials 

and dated.  On payment being made the accountant shall  note in this book the pay cheque number and 

date and this entry shall  be init ial led by the officer signing the pay cheque.  

 

Payment of  expenses of  dafadars and chaukidars on p ublic duty.  

 

1165. (a) Diet and t ravell ing allowance, lodging hire and l ighting expenses of dafadars and 

chaukidars employed on duty in connection with the public service or in connection with the 

arrangements for  guarding railway l ines, roads and streets during His  Excellency the Viceroy's  or 

His Excellency the Governor 's tours shall  not be paid from the District  Chaukidari  Reward Fund but 

from the Provincial  Police budget under the head "Contract  Contingencies."  

 

(b) Chaukidars and dafadars employed on guard duty in connection with the tours of His Excellency 

the Viceroy or His Excellency the Governor shall  be paid at  the following rates: -  

 

 

 

(i ) annas 8 a day diet  al lowance for al l  the days on which they are away from home; and  

 

(i i) the actual  railway fare when travell ing by rail ,  and an allowance of annas 8 a day for road 

journeys if  the distance travelled is over 5 miles.   

 

The payments shall  be made in advance, and if  this is not possible, arrangements  shall  be made to 

pay them within a week of the service. Superintendents shall  exercise careful scrutiny in admitt ing 

the claims under sub-clause (i )  above, So as to ensure that  a  larger  number of  days ' absence than 

reasonable is not al lowed.  

 

(c) Chaukidars and dafadars while employed on miscellaneous  duties in connection with the public 

service should also receive the allowances at  the rates specified above. Payments should be made as  

soon as possible,  after the service has been rendered.  

 

(d) Charges on account of travell ing expenses of chaukidars a nd others incurred on requisit ions of 

police officers in identifying convicts shall  also be borne by the Police Department from the grant 

under the head "Constract  contingencies‖.  

 

Payment of  charges to Police off icers when dispatched as special  messengers  or summoned to or 

dispatched from office on urgent business, etc.[$12, Act V, 1861.]  

 

1166. When a police officer not higher in rank than a Sub -Inspector or a Sergeant is dispatched as 

messenger on business  to a place in the neighbourhood of the office to  which the business appertains  

or is outside the ordinary course of duty,  suddenly summoned to or dispatched from off ice, etc. ,  on 

urgent business, the actual  expense incurred may be charged to the Provincial  Government,  provided 

that  the head of the  offi ce cert if ies that  the charge was unavoidable. (Vide foot -,  note  to paragraph 

417 of the Bengal Audit  Manual and Appendix 3, rule 2A of the Bengal  Financial  Rules.)  The charge  

should be treated as contingent  charge and not as travell ing allowance.  

 

This regulation also applies in the case of a police officer required to execute a warrant or serve a  

summons immediately,   

 

Grant for athletie clubs.  

 

1167. The Inspector-GeneraI of Police is authorised to incur expenditure up to Rs. 14,000 for 

holding athletics,  sports and games of the West Bengal Police each year.  The amount will  be 

distributed by him to different districts and units according to necessity.  

 

Grant for police rest houses.  

  

1168. It  is  open to the Provincial  Government to sanction grants for p olice rest  houses at  

headquarters stat ions of districts where subordinate police officers (including those from  

other districts)  can find shelter and board, subject  to the condition that  the expenditure incurred is  

confined to-  

 

(i ) either providing and maintaining or  paying the rent of the building so occupied, and ,   

 

(i i)  granting a small  al lowance towards the upkeep of the furniture.   
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Rent register.  

 

1169. (a) To prevent double payments of  house -rent a  rent register should be maintained in the offic e  

of the Superintendent in B. P.  Form No.223,  and all  payments,  with dates,  should be recorded in the 

respective monthly columns. The payments of rent for May, for  instance, should be recorded in the 

column for May and not in the column for the month in wh ich the payments are made.  

 

(b) Officers occupying hired buidings shall  submit to  the Superintendent,  duly fi l led in,  a  rent roll  in  

B. P.  Form No.224 by the 1Oth of the month following that  for which the rent is due.  

 

Rents on land and buildings in polic e occupation.  

 

1170. The payment of  rents on lands and buildings in police occupation up to the prescribed l imit  

requires sanction, subject  to budget provision, from competent authority(vide paragraph 430(b) of 

the Bengal Audit  Manual) .   

Rents shall  be paid during the year  for which they are sanctioned, and whether  a claim is made or 

not the money shal! be sent to the owner and a receipt  taken.  

 

Rent- Recovery of  

 

1171.  The following procedure shall  be adopted in recovering rent from officers  who occupy 

departmental  or hired buildings for which rent is payable:  -  

( i)  Before the close of each month the Superintendent shall  prepare a rent -roll  in B. P. Form No.225 

in duplicate,  and send the original  copy to the Trea - sury Officer.   

(i i)  The Treasury Off icer  shall  verify deductions made in bil ls,  and, if  no deductions have been 

made,  shall  recover the amount,  and, after note of the recoveries by him, he shall  forward the rent -

rolls to the Accountant -General  who will  cert ify to the fact  that  the credits have b een actually 

brought to account.  The rent -roll  shall  then be forwarded to the Superintendent.   

(i i i) The duplicate copy of the rent -roll  shall  remain in the office of the Superintendent to enable 

him to prepare the next rent -rolls.   

(iv) The Superintendent  shall  deduct the amount due from non -gazetted officers in the monthly pay 

bil ls,  and shall  instruct  gazetted officers to make the necessary deductions in their  own pay bil ls.   

 

(v) In  the event of rent not being realized in any month, the Superintendent s hall  carry forward in 

the next month‘s rent -roll  the arrears due and add them to the current demand.  

 

(vi ) The Superintendent shall  maintain a  demand and collection register in  B.  P.  Form No.226 to note 

the demands and the subsequent realizations as cert i f ied by the Accountant -General .   

 

(vi i)  Rents  of departmental  and hired buildnigs shall  be credited under  'XXXIII -Police-

Miscellaneous."  

 

(vii i) When an officer  from whom rent is due leaves the district ,  the amount of rent to be recovered 

shall  be noted in his last  pay cert if icate.   

( ix)The incumbent,whether permanent or temporary,  of and appointment for whose benefit  a house 

has been constructed or hired,and who is not enti t led to free quarters,  will  be held responsible for 

the rent during his tenure of t he appointment .  

(x) The Superintendent is responsible for the recovery of these rents.  

 

(ix) The incumbent,  whether permanent or temporary,  of an appointment for  whose benefit  a house 

has been,  constructed or hired, and who is not enti t led to free quarters ,  will  be held responsible for  

the rent during his tenure of the appointment .   

 

(x) The Superintendent is responsible for the recovery of these rents.   

 

Reward register.  

 

1172.  To ensure that  rewards awarded to police officers and to private persons are pr omptly drawn 

and paid a  register in B. P. Form No,  227 shall  be maintained in the Superintendent 's  office in two 

parts -one for police officers and the other for private persons,  

 

The instructions for writ ing up the register are given on the form.  

 

Reward bil ls.[$12, Act V,  1861.]  

 

1173. (a) All rewards sanctioned in a month shall  be drawn together in one bin.    

 

(b) When larger rewards than the Superintendent can sanction are paid, the number and date of the 

authority sanctioning such rewards or the parag raph of the Police Gazette in which they are notified 

shall  be cited in the bi l l .   
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(c) When it  is  considered undesirable to reveal the name of an informer to whom a reward has been 

paid, a cert if icate in the handwrit ing of the Superintendent to the effect  that  the reward has been 

duly paid to a person whose incognito i t  is  necessary to preserve, shall  be submitted to the 

Accountant -General  in support  of the payment in l ieu of the payee 's receipt  ordinarily required.  

 

General Police Rewards-how to be drawn and power of  Superintendents to sanction the refund 

of  rewards when not earned.[$12, Act V, 1861]  

 

1174. (a) The amount deposited by private persons or corporate bodies on account or General  Police 

Rewards in accordance with regulation 1058 shall  be credi ted to the head ―XXIII -Police – 

Miscellaneous‖. Such rewards when earned should be drawn in separate bil ls in which charges for  

other rewards should not be included and a cert if icate should be furnished in the bil l  to the effect  

that  the total  amount drawn in this  and the previous bil ls does not exceed what has been credited for 

the purpose.   

 

(b) The Provincial  Government has  authorized Superintendents to sanction the refund of sums 

credited as revenue in accordance with clause (a) when such rewards are no t earned.  

 

Power of  the Deputy Inspector-General,  Criminal Investigation Department, to sanction refund 

to fees and rewards when not earned.  

 

(c) The Deputy Inspector-General ,  Criminal Investigation Department,  has been authorized to 

sanction the refund o f the sums received by him from private persons or corporate bodies for the 

services  of the Finger  Print  and Foot Print  Experts in  connection with law suits as  also of  rewards 

offered and deposited with him for the successful  investigation or detection of crime or  recovery of 

stolen goods and credi ted as revenue, when the services of the experts are not actually required and 

when the rewards are not earned by any body. -  

 

He may also sanction,  where necessary, refund of any amount out of the sums received b y him as (i ) 

fees for hand writ ing expert  and (i i)  cost  of  photographs for finger print  and handwrit ing cases, and 

credited as revenue.  

 

Charges for additions or alterations to launches or boats .  

 

1175.  Charges for  addit ions or al terations to launches or  boats are treated as  special  contingencies  

and are to be dist inguished from replacements or repairs which come under the head of contract 

contingencies. When any addit ions or  al terations are to be made, the sanction of the Inspector - 

General  must be obtained, and if  the cost  exceeds Rs.  1,000, the sanction of the Provincial  

Government is necessary.   

 

Cheek of  hired boat establishment.[$12, Act V,  1861]  

 

1176. The Superintendent shall  check details  of establishment and the rates of boat hire  for al l  boats  

under his control;  he should see that  the sanction rates are not exceeded without obtaining the 

previous sanction of the Provincial  Government through the Inspector -General .   

 

Charges on account of  boat hire -how to be drawn.  

 

1177.  Permanent boat hire is  debitable to the head "District  Police -Other  contingencies -Fixed boat  

hire and contingencies" and shall  be drawn in fully vouched contingent bil ls.   

Temporary boat hire  is debitable to "Contract  contingencies"  and shall  be drawn in contract 

contingent bil ls.  The payments  shall  represent the actual  expenditure incurred by the officers on 

their  boats.   

 

Bearing charges.  

 

1178. (a) The head of  the office shall  order payment  on account  of "service bearing" or "unpaid" 

covers  only when the cheque is supported by t he covers themselves, with the amount of the charge 

marked on them under  the init ials of the Postmaster or Deputy Postmaster who receives the payment.  

 

(b) The head clerk is  the officer responsible for the payment of post -bearing charges. He shall  

examine all  the covers before drawing out the pay cheque,  and see that  they agree with the amount 

demanded by the post  office peon.  

 

(c)The head of the office shall  see that  al l  bearing covers  are destroyed when he signs the pay 

cheque, and on this he will  endor se "covers destroyed," 'so that  they cannot be used again in support  

of charges.  

 

(d) Any irregulari ty or incompleteness  of  the adddess , superscription, or signature on a  cover  

renders i t  l iable to be treated as an ordinary unpaid cover,  any service stamp s which i t  may bear not  

being recognized.   
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(e) In offices where the number of bearing covers  received daily is  large,  a  portion of the permanent  

advance may be given to the Postmaster,  provided the head of  the office con - t inues personally 

responsible for  i t .   

 

Pay of  sweepers.   
 

1179. (a) The pay of sweepers (whether whole -t ime servants or not)  should be treated as a recurring 

contingent charge (vide paragraph 417(15)  of the Bengal Audit  Manual and Appendix 9 of the Bengal 

Financial  Rules).   

 

(b) Superintendents are competent to enter tain sweepers (part  or whole -t ime) required for police 

l ines, police-stations,  outposts,  etc. ,  without the sanction of  any higher  authority.  provided the 

charge can be met from their  budget grant  under the head "Contract  conti ngencies" and the pay does 

not exceed Rs .13 per  mensem for  Calcutta (excluding Alipore) and Rs. 12 per mensem for the rest  

of the province.  

 

NOTE,(i)  A Deputy Inspector -General  may also entertain sweepers  for his own office provided the 

pay does not exceed the scale prescribed above  

 

(i i)  Where the Superintendent 's  office is not  in or near the Magistrate 's office,  a pay at  the same rate 

as is al lowed to sweepers in the lat ter office should be paid.  

 

(i i i)  Where the Superintendent 's  office adjoins the Ma gistrate 's office an allowance not exceeding 

Rs. 2 a  month should be paid to one of the Magistrate 's sweepers.   

 

Recovery of  cost of  hospital  diet.  

 

1180. (a) No money on account of charges for hospital  diet  shall  be realised in cash. The total  cost  

incurred on account of hospital  diet ,  as ascertained at  the end of each month, shall  be borne by the 

State Government and subsequent recovery shall  be made on the following basis:  -  

 

(i ) Police officers and men of and below the rank of  Assistant Sub -Inspector  as also the crews of 

police boats  and launches enlisted under the Police Act,  1861, and drawing pay up to Rs.  35 per  

month shall  get  free diet  during their  stay in the hospital .    

 

(i i)  Officers above the rank of Assistant Sub -Inspector  shall  pay for diet  during their  stay in the 

hospital  according to the following rates:  -  

 

                                                                 Per diem.  

                                                                   Rs.  a  

Sub-Inspectors    . .                     . .                     1    0  

Inspectors          . .                     . .                     1   8  

Officers above the rank of Inspectors                   2   8  

 

The receipt  is to be credited to the head  ―XXIII -Police-Miscellaneous‖ 

 

(b) When officers of and above the rank of Sub -Inspector belonging to one district  are admitted into 

the hospital  of another,  the Superintendent will  immediately send an intimation to the 

Superintendent of  the district  to which they belong.  The Superintendent of Police on re ceipt  of the 

intimation will  withhold disbursement of  any pay due to the off icer unti l  the ―B‖ Form (B.P.Form 

No.198 ) is received. The relevant extract  from this form showing the amount recoverable from each 

officer will  be forwarded in due course to the Superintendent concerned and the amount will  be 

deducted from the pay bil l  drawn in their  own district ,  the extract  being attached to the bil l  in which 

the deduction is made.  A note of the deductions will  be made in details on the bil l  .  For  recovery of 

diet  charges from officers of and above the rank of Inspector ,  the officers concerned shall  deduct 

the amount from their  own pay bil l .  The Superintendent of Police will  enter these amounts against  

their  names in the Recovery Register and score out the entri es with Treasury Voucher Nos. and date  

in which the recoveries are made duly noted against  each entry.  An intimation that  the deduction has 

been made shall  then be sent to the Superintendent in whose district  the officer was a  patient.  

  

(C) With regard to the recovery and adjustment of hospital  diet  expenses incurred by Superintendent 

in Bihar,  Orissa and Uttar Pradesh on behalf of the West Bengal Police constables while under  

treatment  in police hospitals in these States,  no direct  remittance by money ord ers should be made.  A 

charge of annas seven a day for each indoor  patient,  representing the daily average cost  of medical 

at tendance, medicines, service and other contingent expenditure plus the raily cost  of diet  will ,  i f  

supplied, be debited by the Accountant -General  of the State concerned against  the Government of  

West Bengali  through the exchange account.   

 

(d) When an officer above the rank of Assistant Sub -Inspector  who has been in the hospital  during 

the month is transferred, this fact  should be clea rly entered in his  last  pay cert if icate.  The relevant  
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extract  from Form "B" should be sent as  soon as  possible to the Superintendent of his  new district 

who will  make necessary arrangement  for the recovery of the amount recoverable from him from the 

pay of  the officers concerned.  

 

Bills for prisoners diet and traveling expenses and cost of  conveyance of  stolen property, etc. 

sent to the court.  

 

1181. (a) On receipt  from officers in charge of police - stat ions of monthly bil ls on account of the 

travell ing expenses and diet  of prisoners  in police custody and the cost  of  conveyance of stolen  

property and other art icles sent to the court,  the superintendent‘s office shall  compile one original  

bil l  for the month in duplicate in B.P.  Form No.229 and send i t  to the  District  Magistrate (see 

regulations 333 and 598)  

 

(b) When money is received from the Magistrate i t  shall  be sent by the Superintendent to each 

station along with the month 's pay.  

.  

V-PAY BILLS, ACQUITTANCE ROLLS AND DISTRIBUTION OF PAY.  

 

Pay bil l  of  off icers of and above the rank of  Deputy Superintendent.  

 

1182. (a) Officers of and above the rank of  Deputy Superintendent shall  draw their  pay in Bengal  

Form No. 2428 (T. 0. Form 1)  or (in the case of Presidency payment) in Bengal  Form  No. 2431 (T.  

0. Form 1A).  

 

(See rules 51 and 54 of the Bengal Financial  Rules.)   

 

(b) An officer whose pay is subject  to individual audit  and is not less than -Rs. 500 per mensem, has 

the option of drawing his pay partly at  the headquarters of the district  in which he may be serving 

and partly at  the capital  town of the province, subject  to the following conditions:  -  

 

 

 

 

(i ) Not less than Rs. 100 in anyone month shall  be drawn outside the district  headquarters treasury 

and all  sums drawn in the provincial  capital  must be in multiples of Rs. 100.  

 

(i i) The amount required to be drawn at  the provincial  capital .  shall  not be altered at  intervals of 

less than 3 months.  

 

If  an officer desires to avail  of this concession, he should send previous intimation to the Account -

General ,  specifying the amount (in hundreds) which he wants to draw at  the head",  quarters.  In 

drawing up the pay bi l l  for the district  or sub. treasuries,  he should first  prepare the bil l  with fu1l 

pay and deductions on account of  fund, income -tax, etc. ,  and then deduct from the net  amount the 

lump amount he wants to draw in Calcutta.  The bil l  for this amount should then be presented at  the 

counter of the Accountant -General 's  office through his  bankers or other authorised agents who will  

cancel the receipt  stamps affixed to the bil l .   

  

(See S.R.104 under  T.O. 18 of the Bengal Financial  Rules)  

 

Note . - For definit ion of the term ―authorized agents‖ in clause (b),  see notes under rule 54 of the 

Bengal Financial  Rules.  

 

Pay bil l  of  Inspectiors.  

 

1183. (a) Inspectors (including temporary and officiating Inspectors) shall  draw their  pay in the 

form presecribed for gazetted officers but for purposes of audit  they will  be treated as non -gazetted 

officers.  They shall  prepare their  bil ls  in duplicate and submit  the dupli cate copy for record in the 

Superintendent‘s office and as  soon as the bil ls are cashed they shall  also send bil l  extracts of  

al lowances, if  any.  

 

(b) To enable the Treasury Officers or  the Accountant - General ,  as the case may be,  to exercise 

proper check,  specimen signatures  of Inspectors together  with intimation regarding retirement,  

death, etc. ,  should be supplied by Superintendents or the Deputy Inspector -General ,  Criminal  

Investigation Department and Intell igence Branch, to the Treasury Officers Or the  Accountant -

General ,  as the case may be. Monthly consolidated absentee statements relating to these officers 

shall  also be furnished by the Inspector -General  to  the Accountant - General  in accordance with 

regulation 1185. In case there is any change in the rate of emoluments due to increments ,  leave, etc. , 

necessary cert if icates to that  effect  in the prescribed form should be issued by Superintendents or 

the Deputy Inspector-General  ,  Criminal Investigation Department and Intell igence Branch, to the 

Treasury Officers or the Accountant -General ,  as the case may be,  to enable them to pass the payor 

leave salary at  the changed rates on the authority of  the cert if icate,  The Inspectors concerned should 
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also be informed of the changes, if  any,  in  the rate of emolume nts,  to enable them to prepare their 

bil ls accordingly,  

 

NOTE.-Superintendents or the Deputy Inspector -General ,  Criminal Investigation Department and 

Intell igence Branch, as the case may be, wi ll  be responsible for maintaining the service books and 

leave accounts of Inspectors.   

 

Monthly statement of  off icers actually in the force.  

1184. (a) The Reserve officer shall  submit to the Superintendent at  the close of each month a  

statement  showing the number of officers in each c1ass  who were actually in the for ce during the 

month, broken periods being shown by decimal points.   

 

 (b) In respect of officers under suspension,  sick in hospital ,  officiating in a higher rank, promoted,  

degraded or reverted, and officers who joined or left  the force during the month, t he statement shall  

show in the appropriate part  the name and number of officer,  his  place of posting and the date and 

hour of the casualty.   

 

Consolidated absentee statements.  

 

1185. (a) For the audit  of the pay of the non -gazetted establishment including Inspectors,  four 

separate consolidated absentee statements,  viz. ,  one for Inspectors officiating as Deputy 

Superintendents,  one for other Inspectors,  one for Sub -Inspectors and one for Sergeants in Bengal  

Form No. 2438 shall  be submitted by Deputy Inspect ors-General  to the office of  the Inspector -

General  by the 11th of each month for transmission to the Accountant -General .  To enable Deputy 

Inspectors -General  to prepare a consolidated statement for the Range, Superintendents  shall  submit 

such statements to them by the 7th of each month.  

 

(b) The consolidated statements  prepared by the Deputy Inspector -General  should show all  acting 

arrangements made in each district  in the Range in the cadres of Deputy Superin - tendent,  

Inspectors,  Sergeants  and Sub -Inspectors.  The entire chain of acting arrangements made in 

consequence of  an absence need not,  however, be shown in the statements but the whole chain should 

be spli t  up into two or three smaller chains, as the case may be, and in each statement only the 

officers acting from the "next below" class should be shown. The number of posts left  unfil led in 

each cadre should be shown at  the bottom of each of the four  separate absentee statements and 

details degarding the nature of vacancies should be briefly explained.  

 

(c) Absentee statements need not be submit ted in the cases of Sergeants expcept when an officer 

outside the cadre, e.g. ,  a Sub-Inspector or a  head constable, is  appointed to fi l l  any vacancy. When 

vacancies  are kept unf il led, the statement should contain  a note to that  effect .   

 

(d) Full  information regarding vacancies,  new appointments,  leave,  transfers,  deaths  and other  

casualt ies shall  invariably be furnished in these statements  even when no officiating arrangements 

are made.   

 

(e) Similar statements for clerks borne on the Range cadre shall  be submitted direct  by Deputy 

Inspectors -General  to  the Accountant -General  on the l5th of  each month. To enable Deputy 

Inspectors -General  to prepare a consolidated statement for the Range, Superintendents  shall  subm it 

to them by the 10th of each month, a  statement in Bengal Form No.2438 showing all  temporary 

promotions in the class of head clerk, accountant ( including reader clerk) during the previous month.  

A blank statement should be submitted if  no such arrangemen ts have been made.  

 

Acquittance rolls.  

1186. (a) On the 27th day of each month, officers in charge  of  police-statlons shall  send by the 

quickest  route to the Superintendent 's  office an acquit tance roll  in  B. P. Form No. 230 fi l l ing in only 

the first  three columns, showing number ,  name and rank of each officer.  The names shall  be 

arranged according to ranks in order to facil i tate check with the grada -  

t ion l ist  and other registers maintained in the Reserve once. Should any new name appear,  an 

explanation shall  be given in the column of  remarks such as "Received by transfer from.  

(b) The acquittance roll  for officers  attached to subdivisional courts,  treasuries and lock -ups shall  be 

sent in similarly by Subdivisional  Court  off icers while the roll  for  the force in the Reserve l ines and 

headquarters guards shall  be submitted by the Reserve officer and that  for the sadar courts and the 

Superintendent 's  office staff  by the Sadar Court  officer and the accountant respectively. A separate 

acquit tance roll  shall  be prepared for officers sick in hospital  (vide regulation 1188).  

 

(c) In respect  of officers on leave the Reserve officer shall  submit a  separate acquit tance roll  

showing the nature and period of leave,  the date and hour of departure and return and, posti ngs ;  if  

the officer is not due to return before the 15th of the month, he shall  at tach a money -order form with 

the name and home address fi l led in leaving the amount blank. This does not apply to officers who 

receive their  leave salary in person at  headqu arters.   
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(d) As each roll  is  received,  the accountant  shall  check i t  with the gradation and disposit ion l ists, 

and enter in the proper column any deduction or alterations which i t  is  necessary to make in 

pursuance of  entries in the punishment,  casualty an d leave registers and the district  order book. 

Leave cert if icates of officers returned from leave shall  be attached to the acquit tance rolls in which 

a note to this effect  shall  be made against  each name.  

 

(e) The accountant shall  see that  names have been  properly included, that  no names have been 

omitted or wrongly entered and that  al l  broken periods and deductions have been properly entered.  

 

(f)  The accountant is responsible for the correctness of pay bi l ls,  while the Reserve officer is 

responsible for  the correctness of the Reserve office registers.  The latter will  give the accountant  

every assistance in the preparation of the pay bil ls of the force. The Reserve office and the accounts 

branch should therefore work in close co -operation in the preparation of these bil ls.   

 

Abstract of  acquittance roll .  

 

1187. (a) As each acquittance roll  is  completed, the accountant shall  enter i ts total  in  B. P. Form 

No.231 (Abstract  of acquit tance roll) .  He shall  f i l l  in carefully the memorandum showing the number  

of officers of  the different ranks and pay for whom pay is drawn and the number absent on leave,  

etc. ,  and verify the entries with the monthly statement  sub mitted by the Reserve officer or the 

Reserve Office Inspector,  as the case may be in accordance with re gulation 1184.  

 

Acquittance roll  for hospital  patients and diet bil l .  

 

1188.  (a) On receipt  in the Superintendent 's  office of the monthly abstract  of the cost  of diet  

supplied to patients in the police hospital  in Form B (B. P. Form No.198) together with  

the contractor 's  bil l ,  duly checked by the Sub -Assistant Surgeon and passed by the Civil  Surgeon,  

the Reserve Officer shall  prepare an acquit tance roll  of Sub -Inspectors from whom recoveries on 

account of  cost  of  hospital  diet  are due. A similar statement  should also be prepared when diet  

charges are  recoverable from the officers above the rank of Sub -lnspector.  He will  then make over 

the form together with the contractor 's  bil l  and the acquit tance roll  to the Accountant to enable him 

to prepare the officer 's  bil l  and the diet  bil l .   

 

 

(b) The diet  bil l  will  be in Bengal Form No.2480, in which the amount of the contractor 's  bil l  will  be 

charged for  under "Diet  of hospital  patients".  On encashment of  this bil l  the contractors will  be paid 

by the Superintendent himself or through the Civil  Surgeon as may be found most convenient. .   

 

Hospital  patients‘ pay bil l .  

 

1189. Deleted.  

 

Preparation of  Establ ishment bil ls.  

 

1190. (a)  As soon as  the entries in the abstract  acquit tance roll  have been verified the accoun tant 

shall  prepare pay bil ls in the prescribed forms strict ly in accordance with the instructions given in 

Subsidiary Rules 89-96 made under the Treasury Rules,  Bengal ,  as well  as  those printed on the 

forms, subject  to the l imitations imposed by regulation s 1201 and 1208.  

 

Where there are sub divisional treasuries,  the pay of the force in the subdivision shal l  be paid by 

means of bil ls on the subdivisions signed by the Superintendent.  The bil ls for amounts payable from 

the sadar treasury shal l  therefore be prepared separately from those payable from each subdivisional 

treasury, but in districts where i t  is  more convenient to send the pay of the subdivisional force by 

cash order,  the accountant shall  prepare the bil ls for the whole force. The bil ls or cash or ders for the 

amount to be drawn from the sub divisional treasury shall  be made payable to the Subdivisional  

Police Officer or the Circle Inspector,  as the case may be.  

 

(b) The main establishment bil ls payable from the sadar treasury shall  contain a compl ete record of 

al l  officers on duty,  on leave,  discharged or dismissed during the Course of  the month but whose pay 

has not been drawn and disbursed,  on  deputation or under suspension on the last  day of the month 

including those transferred from other distr icts whose last  pay cetificates have not been received.   

 

(c) The names of Assistant Sub -Inspectors,  head constables,  naiks  and constables on leave or acting 

which are not shown in the absentee statement shall  be shown in the body of the bil l  with the deta ils 

of the leave or officiat ing arrangements.   

 

(d) The pay and allowances which for some reason or other (to be particularised in the bil l)  cannot 

be drawn shall  be shewn as  held over in the main bil l  and in such cases the names of  the officers 

concerned,  whatever their  rank may be, shall  be shewn in the bil l .  
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(e) To guard against  double drawal of pay the accountant shall  consult  the register of last  pay 

cert if icates maintained in accordance with regulation 1210.  

 

(f)  When the pay of an officer transferre d from another district  is  drawn the pay earned by him shall  

be shewn in full  in the bil l  and the amount  recovered on account  of any advance taken by him in 

accordance with regulation 1239 shall  be deducted from the total  of the bil l  in a distinct  entry,  

stat ion when and from where the advance was taken .   

 

 

 

 

 (g) No separate absentee statement  need be furnished with the bil ls,  provided that  the casualt ies are 

reported to the controll ing officer for  inclusion in the consolidated absentee statements (see 

regulation 1185) . In the case of payments in Calcutta (i .e. ,  the bil ls  which are presented to the office 

of the Accountant -General) ,  however,  the absentee statement  should continue to be furnished with 

the bil ls presented by the drawing officer.  

 

(h)  Every bil l  shall  be supported by-  

 

(i ) schedules of income-tax, provident fund deductions and bil l  extracts,  where necessary;  

 

(i i)  certif icates given on the bil l  form ;   

 

(i i i) a medical  cert if icate of f i tness for service under the Crown in the case of newly appointed 

officers (with the exception of Assistant Sub -Inspectors,  head constables,  naiks and constables).  (See 

S. R. 8 of  the Fundamental  Rules and rule  13 of the Bengal Service Rules)   

 

(iv) last  pay cert if icates,  where necessary.  

 

(v) Heads of  offices are personally responsible for the correctness  of the facts stated in the bil l  and 

the cert if icates and other statements attached to i t .   

 

Duplicate copies of  bil ls.  

 

1191. (a) All bil ls (with the exception of contingent bil ls which find entry in separat e registers) 

shall  be writ ten in duplicate with carbon paper,  the duplicate copy being pasted in a  foil  book.  

A combined pay bil l  and acquit tance rol l  in Bengal Form No.2432 shall  be maintained for 

establishments other than executive police establishments  and the receipt  of the payees concerned 

shall  be taken in the office copy thereof .  For the executive police establishments pay bil l  shall  be 

prepared in Bengal Form No. 2434 and a separate acquit tance rol l  shall  be maintained for them in 

Bengal Form No. 5211  (B.P.Form No.2300)  

 

(b) Three fi les of bil ls shall  be kept for (i ) pay, (i i)  travell ing allowance and (i i i ) miscellaneous 

including General  Provident Fund withdrawals,  excise rewards, advances for house; building, 

advances for equipment of police offi cers,  bil l  for blankets supplied by Magistrates,  etc.  Each kind 

of bil l  shall  bear a separate annual serial  number.  

 

(c) At the end of each month,  when these duplicate copies  of the bil ls are  compared with the cash 

book,  a cert if icate should be entered in the last  monthly foil  of  the foil  book,  giving details of the 

bil ls that  have not been cashed. This will  enable the Superintendent to see in subsequent months that  

no bil ls or payment orders have been overlooked.  

 

Signing of  bil ls .  

 

1192. (a) The Superintendent,  the Additional  Superintendent,  the Assistant Superintendent or Deputy 

Superintendent shall  sign all  pay, contingent and other bil ls.  In the absence of  such officers,  the 

Superintendent may authorise an Inspector to sign bil ls only when such author isation is absolutely 

necessary, subject  to the conditions laid down in note 3 under  S.  R.  67 of the Treasury Rules  and 

Subsidiary Rules framed thereunder. No non -gazetted officers are authorised to sign bil ls.   

 

(b) The following instructions shall  be observed by the Superintendent or the officer in charge 

before signing bil ls:  -  

 

(See also clause (e) of  regulation 1201.)   

 

(i ) To see that  the different columns of pay bil ls tal ly and that  the net  amounts agree with column 11 

of the abstract  acquit tance ro ll .   

 

(i i)  To satisfy himself  that  the number  of officers of the different ranks for whom pay is  drawn,  plus 

the number  under  suspension,  on leave or deputation,  etc. ,  and of  vacancies,  agree with the 
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sanctioned strength as  well  as with the statement submi tted by the Reserve Officer in accordance 

with regulation 1184 and that  discrepancies, if  any, are reconciled.   

 

(i i i)  To see that  al l  acquit tance rolls for the previous month 's  pay have been duly received and fi led 

in his office. Should this not be the ca se,  he may pass an order  to the effect  that  the pay of the 

officer who ought to have sent in the roll  properly receipted is not to be drawn for a  period not 

exceeding one month, or unti l  some valid cause for the delay is shown.  

 

(iv) To see that  the total  of the bil l  is  writ ten both in figures and in words, that  the lat ter shall  begin 

with the word "Rupees" and that  no space is left  for fraudulent al teration before or after ei ther entry. 

( It  will  suffice if  the amount in whole rupees is entered in words fo llowed by the annas and pies in 

figures.)  

 

(v) To note in signing contingent bil ls the instructions laid down in rule 92 of the Bengal Financial 

Rules and the following instructions:  -  

 

(1) When i t  is  necessary to draw money for contingent expenses from t he treasury, as  for example, 

when the permanent advance begings to run short ,  and in any case at  the end of each month, or when 

a transfer of office takes place, the accountant will  rule a red ink l ine across the page of the 

contingent register or register s,  add up the several  columns and post  the serveral  totals in a separate 

bil l  for each class of contingent expenditure. He will  then lay the bil l  with the sub -vouchers and 

registers before the head of the office who will  carefully scrutinise the entries,  i nit ial l ing the entries 

in the contingent register if  this has not already been done by him and sign the bi l l  which the 

accountant will  then date and number and present for payment at  the treasury.  

 

(2) The heads of contingent expenditure are generally pri nted in the forms used and i t  will  be 

sufficient if  the totals  from the contingent register are  posted against  the printed heads.  If  the heads 

are not printed they will  be entered in manuscript  and the totals posted against  them. In the case,  

hpwever, of expenditure requiring explanation, full  details of  the charges should be entered in the 

bil ls except when they are given in the sub -vouchers sent to the Audit  Office.  

 

Note. -When the advance is running short ,  a delnand may be presented in excess of the bal ance :  this 

i tem too should be charged in the register and  included in the bil l ,  the number given being that  

which the sub-voucher  will  bear when payment have been made.  

 

(vi ) To see that  the progressive totals are  made in contingent register .   

 

 

 

(Vii) To see that  al l  vouchers in support  of the amounts charged in the bil l  are placed before him 

with the bil l ,  that  the memorandum of  allotment and expenditure has  been fi l led in and that  the 

expenditure as shown in the contingent bil l  agrees with that  in the  contingent register.   

 

(There shall  be no office copies of contingent bil ls,  as the contingent register is meant to supply the 

place of an office copy.)   

 

(vii i)  To see that  the correct  head of classification is recorded on all  bil ls ,  the classification in the 

budget being taken as a guide.  

 

( ix) To see that  incorrect  entries,  if  any, are  cancelled neatly in red ink and the correct  entry inserted 

(The officer signing the bil l  shall  init ial  each such correction.)   

 

Encashment of  bil ls at sadar.  

 

1193. The pay bil ls for the sadar shall  be sent to the treasury, as  soon as  i t  opens for encashment.  If  

the money has not been made over  before 2 p.m. to the officer deputed for the purpose, he shall  

decline to take i t  on that  day and return for  i t  the next morning . The officer deputed to the treasury 

to receive money shall  be held responsible that  the proper amount is received.  

 

Distribation of  pay.  

 

1194. (a) At headquarters a gazetted officer shall  be told off  to superintend the distribution of  pay of 

the force in the Reserve l ines and headquarters guards. In the absence of any gazetted officer at 

headquarter on the day of distribution of pay, the Superintendent may authorise an Inspector of  

Police by name to supervise the distribution of pay and other work menti oned in the clause. He shall  

at test  each individual payment as  i t  is  made by his init ials against  the entry in the acquit tance roll . 

After the distribution for the day is concluded the Armed Inspector shall .  return the undisbursed,  

amount,  if  any, to the Superintendent 's  office with the following cert if icate from the officer 

superintending the dis tribution, recorded on the acquit tance roll :  -  
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"Certified that  the officers named in the acquit tance roll  have been paid in my presence, with the 

exception of those noted below, whose pay aggregating Rs.                    ,  is   

            returned."  

 

 

(b) A gazetted officer  shall  also superintend the distribution of pay at  the Superintendent 's  office 

and the despatch of pay and acquittance rolls to police -stations and other offices in the sadar 

subdivision through escorts.  In the absence of any gazetted officer at  headquarters on the day of 

distribution of pay, the  Superintendent may authorise an Inspector of police by name to do the work 

mentioned in the clause . He shall  inspect the signatures of the officers in charge of escorts on the 

abstract  acquit tance rolls and cert ify that  the different sums have been distributed in his presence.  

 

(c) In the case of subdivisions (other than the sadar subdivision) where c ash remittances are not  

made the bil ls or cash orders payable from the sub -treasury shall  be forwarded by post  together  with 

the acquit tance rolls to the Subdivisional Police Officer or  to the Circle Inspector,  as  the case may 

be, who shall  arrange to draw the money from the sub-treasury. Al l  sums either received in cash or 

by bil ls or from any other sources shal l  be sent together with the acquit tance rolls by the 

Subdivisional Police Officer or the Circle Inspector,  or in their  absence, by the Court  office r to the 

officer in charge of  the headquarters police -station who shall  enter them in his cash account and 

remit  them to outlying police -stations and the local  Court  Police through escorts deputed by them to 

receive the money, keeping the amount intended f or his own station staff -  

 

(d) All  sums received at  police -stations or courts shall  be entered in cash accounts and no 

unnecessary delay shall  be made in distributing the amount.  Officers in charge of police - stat ions 

and other disbursing officers shall  a t test  each individual payment as i t  is  made by their  init ials 

against  the entry in the acquit tance rolls.  They shall  then return the acquit tance rolls duly completed 

and stamped for all  payments over Rs.  20 to the Superintendent 's  office together with the 

undisbursed amount,  i f  any, and a cert if icate in the following form :  -  

 

― Certif ied that  I received the sum of Rs.                 and ; that  the officers named in the  acquit tance 

roll  have been paid with the exception of  those mentioned below who could not  be paid for  the 

reasons noted against  their  names.  

 

(e) Before a  resident of Nepal  is pemitted to go on leave. clear instructions shall  be taken from him 

by the Reserve officer regarding his pay,  etc. ,  which should be dealt  with in one of the three 

fol lowing ways: -  

( i)  Sent by R. T. R. to the Brit ish Envoy at  the Court  of Nepal.   

 

(i i)  Remitted to the nearest  post  office by money order  at  his  own cost .  In this  case very definite  

instructions as to how the money-order is to be delivered, to him must be recorded.  

( i i i)  Not drawn unti l  he returns from leave.  

 

NOTE.- Pay and allowances, etc. ,  of police officers stationed at  a distance of more than five miles  

from a sadar or subdivisional treasury ,  should, at  the discretion of the Superintendent,  be remitt ed 

by money-order when this method of transmitt ing money is more economical  than sending i t  by 

escort ,  subject  to the proviso that  the amount to be  remitted by post  at  anyone t ime should not  

exceed six hundred rupees. The charge for money order commission  should be met from the grant for 

contingencies.  

Ammanded version of the rule 1194(a) as Per G.O.No.358PL./PSC -

17/55,dated 3.2.1956”. 

Regulation 1194(a) After the 1
st

 sentence of clause (a) of the rule 

ending with “in the Reserve line and head quarters guards” add a new 

sentence- 

“In the absence of any gazetted officer at headquarters on the day of 

distribution of pay, the Superintendent may authorise an Inspector of 

Police by name to superintend the distribution of pay and other works 

mentioned in the clause”. 
 

 

Undisbursed and arrear pay and allowances.  

 

1195.  The accountant  shall  enter al l  undisbursed pay and compensatory alloances in the daily cash 

book and grant the officer in charge of  the escort  a receipt  for the amount .   Subsequent payment 

shall  be made by the head clerk in the presence of a gazetted offecer who shall  at test  shch payments  

in the acquit tance roll .  When a gazetted officer is not  available at  headquarters  the head clerk shall  

disburse the amount due to officers of  and below the rank of Assis tant Sub-Inspector and shall  at test 

such payments in the acquit tance roll .  To enable the head clerk to disburse the amount the 
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accountant shall  supply the Armed Inspector  shall  at  roll  call  every day detail  those present in the 

l ines whose names are on the l ist  to appear under the escort  of a head constable at  the 

Superintendent 's  office the next morning at  an hour convenient to the head clerk and the accountant 

to receive their  dues. In cases of  officers who have been posted to sub -treasury guards or  to outlying 

detachments of  the Emergency Force,  the Armed Inspector shall  communicate this information to the 

accountant.   

 

Escort of  pay.  

 

1196. Superintendents  may make their  own arrangements for escort  part ies to carry the pay to the 

different stat ions. Men shall  r iot  be called in from mufassil  stations  for this purpose when the 

numbers at  headquarters are sufficient to furnish the esorts.  The strength of such escorts shall  be 

fixed according to rules.  and they shall  be in attendance at  the hour named .  

 

Officers in charge of  escort to give a receipt for the total amount make over to him.  

 

1197.  The head clerk shall  note in the command certif icate the total  amount made over to an escort  

party and require the officer in charge of the party to give a rec eipt  for the total  amount In the 

abstruct  acquit tance roll .   

 

Thumb impressions to be taken on acquittance rolls .   

 

1198.  The left  thumb impression of i l l i terate payees and of officers of whose identi ty the disbursing 

officers is not satisfied, e.g. ,  offi cers on deputation from other  districts who are unknown to him, 

shall  be taken against  entries in the acquit tance roll .   

 

Remittance transfer receipt.  

 

1199. For payment of  subordinates by remittance transfer receipts and demand drafts,  see articles 

170(1)  and 168, Civil  Account Code.   

 

When a bil l  is  drawn to make payment by means of a remittance transfer receipt ,  the bil l  shall  be 

endorsed :   

 

"Received contents by transfer to remittance transfer receipts" or  "Received contents in cash Rs. and 

transfer to  remittance transfer receipts Rs. " arcording as the whole or part  only of the amount is to 

be paid by remittance transfer receipt ,  and i t  shall  be accompanied by a  duly fi l led -up application 

for the issue of the remittance transfer receipt .   

 

File of  acquittance rolls.  

 

1200. The acquittance rolls on being received back in office shal l  be brought together  each month 

into one bundle with the abstract  acquit tance roll .  Each monthly bundle shall  be covered with a  

docket signed by the Superintendent or  any gaz etted officer,  showing the date or  dates  on which the 

pay was drawn and the date  on which the acquit tance rolls were received back complete with 

signatures. The dockets shall  be init ial led by the accountant and one other clerk chosen for the 

purpose by the  Superintendent.  Acquittance rolls showing payments and receipts in support  of any 

supplementary pay bil ls which may have been drawn shall  also be entered in the abstract  acquit tance 

roll  and put with the monthly bundle to which they belong.  

 

Note. -A cert if icate of payment from the Postmaster in case of non receipt  of the payees  

acknowldgement for the amount sent by money order will  be accepted in audit .  If ,  however, the 

payee returns to duty before the original  acknowledgment or  a cert if icate of payment can be obtained 

i t  will  be sufficient if  an acknowledgment of the receipt  of the amount by money order is obtained 

from him on the acquit tance roll  and attected by the Superintendent  or a gazetted officer.   

 

Register of  pay and allowances held over.  

 

1201. (a) A register shall  be kept in B. P. Form No.232, in which shall  be entered all  pay, leave 

salary and acting or other allowances not drawn in the bil l  for the month for which they are due, al l  

sums to be drawn or refunded in consequence of promotions or reductions made in the month, which 

have been ordered subsequent to the cashing of pay bil ls and all  pay and allowances refunded by 

short  drawal  or  in cash into the treasury. Except in cases of  overstayal  of  leave and absence without 

leave,  the register shall  give exact details of the pay or allowances held over  for future payment as  

shown in columns 2,  3, 4 and 5 of the pay bil l  form respectively.  At the end of the year any pay or 

allowances outstanding shall  be carried on in red ink to the register for th e following year .   

 

(b) Twice a month the Reserve officer  shall  forward the register of casualt ies to the accountant.  The 

accountant shall  enter al l  sums to be drawn of refunded in each month, by reason of orders of 

promotion or reduction passed subsequen t to the cashing of pay bil ls,  in the register of pay and 
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allowances held over for future payment;  and after cert ifying that  he has done this in the last  column 

shall  return the register to the Reserve officer.   

 

(c) In cases in which i t  is  apparent that  no claim is l ikely to be made, the held over entries may be 

discontinued after three years.  If  the claim is preferred after the register is  des - troyed,  the original  

bil l  shall  be referred to for the verification of details and after payment is made the fac t  should be 

noted in the bil l .   

 

(d) If  an officer fails to submit a cert if icate of maintenance of  a conveyance with the monthly 

acquit tance roll ,  the rate of al lowance last  drawn shall  be shown as held over.  Unless ,  however, he 

can show good cause for not  submitt ing the cert if icate the allowance should be disallowed. When he 

subsequently produces the cert if icate,  the amount shown as  held over shall  be drawn or,  i f  necessary,  

revised. In the lat ter case, the arrear bil l  shall  be supported by a copy of the o rder sanctioning the  

revision.  If  i t  is  subsequently found that  no conveyance was maintained by an officer,  the amount 

shown against  him in the bil l  and in the register of pay and allowances held over shall  be struck off 

and the fact  reported to the Accoun tant-General .   

 

(e) The Superintendent or the officer signing the bil l  shall  compare the i tems shown as held over in 

the bil l  for the subdivision or office with the entries on this account in the register of pay and 

allowances held over .   

 

Arrear and supplementary pay bil l .  

 

l202. (a) All claims shall  be presented with promptitude Delayed payments are not only ir regular and 

productive of inconvenience, but  are in themselves highly objectionable. as  tending to impair the 

efficiency of audit  and to facil i tat e frauds.  

 

(b) Arrear pay shall  be drawn not in the ordinary monthly bil l ,  but in a separate bil l ,  with a 

reference to the bil l  f rom which the charge was omitted or withheld or in which i t  was refunded by 

deductions, or  to any special  order of  the Provinc ial  Government granting a new allowance. Such 

bil ls can be presented at  any t ime. The names of officers for  whom arrears of  pay are drawn, shall 

appear in these bil ls.   

 

 

(c)  In  the case of arrear pay due to promotion or increase of emoluments with retrosp ective effect ,  

the bil l  should be supported by a copy of the order.   

 

(d) In  all  bil ls for  arrear claims a  cert if icate shall  be furnished to the effect  that  the claim is within 

the sanctioned scale.  

 

(e) These bil ls shall  be carefully checked by the Super intendent or any other gazetted officer,  i tem 

by i tem, before they are signed.  He shall  see that  al l  amounts  drawn in sup - plementary bil ls are  

covered by amounts shown as held over in the main bil l  except in the cases of arrear pay due to 

promotion or increase of emoluments with retrospective effect  and of arrear pay due to officers who 

join a district  after the monthly bil l  is  prepared and paid.   

 

(f ) When any bil l  is  submitted for signature the register of pay held over for future payment (B. P, 

Form No.232) shall  also be put up at  the same time.  The Superintendent or the officer signing the 

bil l  shall  check the sums shown in the register in token of check. The number and date of the bill 

shall  be noted in column 7 of the register against  the month for wh ich the pay is drawn, and init ialed 

by the Superintendent or the officer  signing the biIl .  In case of  officers returned from leave. the 

i tems shall  be compared with the leave cert if icate and the names scored through in red ink in the 

register.   

 

Note. -The bil l  for officers posted to subdivisions (other than the sadar subdivision) should be drawn 

by cash order on sub-t reasuries.    

 

Investigation of  claims to arrears of  pay and allowances.  

 

1203. (a) No claim against  the Provincial  Government not preferred wi thin six months of i ts 

becoming due can be paid without the sanct ion of the Accountant -General .  In the case of claims for 

petty amounts of Rs. 5 or less,  however, preaudit  by the Accountant -General  will  be necessary only 

when they are not preferred within one year of their  becoming due.   

 

(b) Claims to arrears of payor  allowances or to increments which have remained in abeyance for  a  

period exceeding one year cannot be investigated by the Accountant -General  except  under  the 

special  orders of the authority which appoints the servant of the Crown by whom the claim is made. 

A claim which is not  included in the original  bil l  will  not be passed in audit  unless a  satisfactory 

explanation is forthcoming for i ts non -inclusion. Deputy Inspectors -General  and Superintendents 

shall  forward such bi l ls direct  to the Accountant -General  for  investigation in cases  of officers  

appointed by them.  
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(C) In the case of off icers appointed by the Inspector -General  such bil ls shall  be submitted to him 

and if  the cause of delay is sa tisfactory he will  forward the bil ls to the Accountant –General  for  

investigation.It  is  within the competence of  the Inspector -General  to refuse any arrear claim when 

the cause of delay in not preferring i t  earl ier i t  earl ier has not been explained to his satisfaction.  

 

NOTE.-See note 3 under rule 30(b) of the Bengal Financial  Rules .  

 

Supplementary bil ls for off icers discharged, dismissed,  deceased and for those who retire or 

resign.  

 

1204. A separate bil l  shall  be prepared in the usual pay bil l  form for the pay of officers who are 

discharged or  dimissed or who retire or resign and the amount shall  be paid to them immediately 

after the termination of their  service.  The number and date of  the bil l  shall  be entered in the muster 

roll  which should be put up to the Superintendent at  the t ime of signing the bil ls.  In every separate 

bil l  of this kind a note shall  be added  for the information of the Accountant -General  explaining the  

reason for the extra bi l l .   

 

Note-(i)  The practice of paying officers discharged during the month from the permanent advance 

and of recovering the amount when the pay bil l  is  cashed in the succeeding month is forbidden 

except in cases of special  urgency.  

 

( i i)  Regarding the payment of pay and allowances claimed on behalf of a deceased servant of the 

Crown rule 52 of the Bengal Financial  Rules should be seen .  The above prodcedure should be 

followed in the preparation of pay bil ls of deceased officers.  

 

Pay of  off icers on temporary deputation to another district.  

 

1205. The pay of subordinate officers on temporary deputation shall  be drawn in the district  to 

which they are deputed on the strength of last  pay cert if icates.  

 

Exception- When an officer is deputed from the border police -s tation of a district  to the border  

police-station of an adjoining district  in order to gain a personal  knowledge of bad characters his 

pay will  be drawn in the district  from which he is deputed.  

 

Pay of  temporary establishment.  

 

1206. (a) Charges on account of temporary establishments shall  not be drawn unti l  proper sanction 

has been obtained to the employment of  the staff .  A copy of  the order should be  at tached to the first  

bil l  in which the charge is drawn,  and i ts number and date quoted in subsequent bil ls.   

 

(b) When an officer holding a  temporary appoint ment finally quits the service on the 31st  March, the 

pay for the whole month due to him may be paid on the afternoon of that  day, provided there is 

provision in the sanctioned budget  for the purpose.  

 

Pay and subsistence allowance of  subordinate off icers  under suspension.  

 

1207. An officer under suspension is enti t led to a subsistence grant under Fundamental  Rule 53(c) 

the amount of the grant being regulated by Fundamental  Rule 43(b).  (See rule 71 of the Bengal  

Service Rules , Part  I .)  If ,  therefore,  an au thority suspending a subordinate  officer  grants his 

subsistence allowance, i t  may be drawn and disbursed, but if  i t  is  not  required for immediate 

disbursement,  i t  should be shown as "held over"  and drawn subsequently. When under  Fundamental 

Rule 54, the officer  is reinstated or granted a higher rate  of al lowance during the period of 

suspension by the same or the appellate authority, the amount  shown as  "held over" should be 

revised and subsequently drawn on the authority of the sanction and the same check s hould be 

applied to the investigation of arrear claims as is done in the case of promotion with retrospective 

effect .  Until  sanction is given to the grant of an allowance under  Fundamental  Rule 53(c),  remarks 

such as  "under suspension" should be made in th e pay bil l  as  well  as in the register of pay and 

allowances held over against  the name of the officer concerned, no amount being shown in the lat ter 

register .   

 

Pay of  subordinate off icers for periods of  absence without leave.  

 

1208. The pay of officers for periods of absence without leave or overstayal of leave shall  not be 

drawn at  al l .  Their names shall  be entered both in the pay bil l  and in the register  of pay and 

allowances held over but the amount due for this period need not  be shown as  i t  will  be c alculated 

according to the kind of leave which is  subsequently granted. Until  f inal  order is passed regarding 

leave,  remarks,  such as "overstaying leave‖ shall  be recorded against  the names in the pay bil l  as  

well  as in the register.   
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Pay of  medical off icers attached to police hospital ,  

 

1209. The pay of  Sub-Assistant  Surgeons attached to police hospoitals shall  be drawn in separate  

bil ls by the officers  themselves under the countersignature of the Civil  Surgeon.The pay of 

compounders shall  be drawn by the Superintendent.   

 

Last pay certif icate.  

 

1210. (a) In the case of transfer of a gazetted officer and an officer of the rank of Inspector a last  

pay cert if icate is issued by the Treasury Officer or the Accountant -General ,  as  the case may be. 

Whenever an Inspector is transferred from one place to another the Superintendent or  the Deputy 

Inspector-General ,  Criminal Investigation Department and lntell igence Branch, concerned shall  send 

immediate intimation to the Treasury Officer or the Accountant -General ,  as the case may be. In the 

case of transfer of a non-gazetted officer of or below the rank of Sergeant or Sub -Inspector and a 

clerk from one district  to another the head of the office shall  issue the last  pay cert if icate in Bengal  

Form No.2508.  This cert if icate shall  be attached to the first  pay bil l  drawn after transfer.   

 

(b) Pay cannot be drawn for broken periods and shall  only be paid after the expiration of the month 

to which i t  relates.  Officers transferred during a calendar month therefore shall  draw  the full  pay for 

that  month in the new district .   

 

NOTE.-When an advance of pay is granted to any police officers on short  deputation whose pay will  

continue to be drawn by the officer granting the advance. the fact  that  the recovery of the advance 

will  be effected by the lat ter shall  be recorded on the advance bil l .   

 

(C) To guard against  double drawal of pay,  heads of offices shall  maintain a manuscript  register in 

which shall  be recorded the details of  last  day cert if icates issued. The accountant shall  consult  the 

register at  the t ime of preparation and checking of pay bil ls.    

 

Retrenchment.  

 

1211.  (a) An order for retrenchment  is personal,  and the officer who draws the money shall  refund 

the amount so retrenched on receipt  of the retrenchment memorandu m from, the Accountant -General .  

If  he considers that  he has a case, he may apply for sanction to the amount retrenched after 

complying with the order to refund. -  

 

 

 

(b) The number and date of orders  for retrenchment  shall  invariably be cited against  the entry of 

deduction made in the bil l  in which the monev is refunded.  

 

(c) Deductions on account of overdrawals of  pay and allowances shall  be made from the next pay bil l  

unless otherwise ordered by the Accountant -General .   

 

(See rule 32 of the Bengal Financial  Rules).  

 

 

 

 

 

Refund of  subsistence allowance received by police off icers from civil  Courts  for giving 

evidence.  

 

1212.  Inspectors shall  pay into the treasury of their  own motion any amount received by them from 

the civil  courts as  subsistence allowanc e for giving evidence and intimate the fact  to the 

Superintendent.  If  they attend the civil  courts without receiving any subsistence allowance,  they 

should obtain from the presiding officer a cert if icate that  no payment has been made and must 

submit i t  to the Superintendent.  Failure to make due payment shall  be treated as a serious offence.  

 

On receipt  of a summons from the civil  court  in the Superintendent 's  office for serving upon an 

officer,  a mark should be made against  the entry in the receipt  registe r of vernacular papers and the 

paper should be treated as pending unti l  intimation has been received from the officers concerned as 

indicated above.  

 

In  the case of  other police officers the accountant shall  deduct from the pay of the officer concerned 

the amount received by him as  subsistence allowance by short  drawal,  at taching the cert if icate of 

payment received from the court  to the bil l .  The Superintendent,  or in his absence from 

headquarters,  the officer in charge of his office, shall  be responsible that  such deductions are  duly 

made.  
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Monthly statement of  pay.  

 

1213. To ensure pay of subordinate officers not being drawn in excess of the sanctioned scale, heads 

of offices shall  submit to the Inspector -General  on or before the 10th  of each month a  sta tement  in 

B. P.  Form No.233. Instructions for fi l l ing up the form are printed on the back thereof.   

 

VI-TRAVELLING ALLOWANCES AND TRAVELLING ALLOWANCE  

                                       BILLS.  

 

Travell ing allowance-Fundamintal and subsidiary Rules to b e followed.  

 

1214. The general  rules relating to travell ing allowance are given in the Fundamental  and Subsidiary 

Rules and should be strict ly observed.  

  

A synopsis of  the more important  rules as applicable to police officers is given below for  the 

convenience of  the officers concerned but  nothing contained in these regulations can be held to 

override the rules in the Fundamental  and Subsidiary Rules.  

 

 

 

 

 

Controll ing off icers for countersigning traveling allowance bil ls and classification of  police 

off icers. 

 

1215. (a) Controll ing officers in respect  of the travell ing allowance bil ls of police officers and 

establishments are those declared as such by the Provincial  Government (vide S.  R. 183 and 

Appendix 17 to the Fundamental  Rules).  S.  R. 187. prescribe s the duties of controll ing officers in 

signing or countersigning these bil ls.   

 

(b) The following are the grades as defined in S. R.  24 of the Fundamental  Rules  (Subsidiary 

Travell ing Allowance Rules) under which the various ranks of  police officers fall .    

 

(i ) Imperial  Police Off icers and all  . . .                             Ist  grade.  

officers of the Crown in receipt  of actual  pay  

exceeding Rs. 750 per month.  

 

(i i)  All servants of  the Crown in . . .                                2nd grade.   

receipt  of actual  pay of not less than  

Rs. 150 but not  exceeding Rs. 750 per  

month and not included in the first  grade.  

 

(i i!) All servants of the Crown in. . .                               3rd grade.   

superior service (except naiks  and constables)  

 not included in the 1st  or 2nd grades.  

 

(iv) Naiks and constables           . .                                 4th grade.  

 

NOTE-The class of a  servant  of the Crown should be determined with reference to his "pay" as  

defined in Fundamental  Rule 9(21) and Bengal  Service Rul e 5(28) and not with reference to his 

substantive pay.  

 

Jurisdiction of  subordinate officers def ined.  

 

1216.  (a) The jurisdiction of the Circle  Inspector has  been defined to be the area comprised within 

the several  police -stat ions which he inspects ,  and t hat  of officers of and  

below the rank of Sub-Inspector the area of the police -station to which they are attached.   

 

(b) The jurisdiction of Court ,  Armed or  Town Inspectors will  be held to be l imited to the 

headquarters of the stations to which they are at tached while the jurisdiction of other  officers 

attached to Court ,  Reserve or Town Police shall  be held to be the area of the police -station within 

the l imits of which such court ,  reserve or town is si tuated.  

 

(c) Officers employed in the ofice of the Su perintendent shall ,  for purposes of  this regulation,  be 

held as attached to the Reserve.  

 

(d) The jurisdiction of officers employed in the Criminal Investigation Department (including the 

Intell igence Branch) shall  be l imited to the City of Calcutta. .   
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(e) The jurisdiction of officers employed in the District  Intell igence Branch and District  Detective 

Department shall  be considered to be the headquarters stat ion of the district  to which they are 

attached.  

 

(See Appendix No.9 of  the Fundamental  and Subs idiary Rules.)   

 

 

 

 

Place at which Journey begins and ends.  

 

1217. Under note 2 to S. R.  38 of the Fundamental  Rules house of the chief local  executive officer  

shall  be the point  from which a journey is held to commence or at  which i t  is  held to end.  

 

Milleage rates and daily allowances.  

 

1218. The ordinary mileage rates are given in S. R. 51 and the ordinary daily allowances in S. R. 56 

of the Fundamental  Rules.  

 

A l ist  of  special  rates of daily allowances is given in Appendix No.6 of the  Fundamental  and  

Subsidiary Rules.  See also S.R.57.  

 

Travell ing allowances for Journey to Join f irst appointment.  

 

1219.  The Inspector-General  and Deputy Inspector -General  are empowered under S.  R. 103 of  the 

Fundamental  Rules  to permit  a   non -gazetted subordinate whether  appointed to a temporary or 

permanent post ,  to draw traveling allowance for the journey to join his f irst  appointment in the 

public service. In selection ment from up -country or other distr icts,  Superintendents shall  always 

bear this in mind .   

 

Travell ing allowance for journeys on tour.  

 

1220. Police officers below the rank of Inspector are not enti t led to traveling allowance for journeys 

on tour (other than journeys by rail  or steamer) within their  respective jurisdictions except as 

provided below . (see  S.R.S.69,  83 and appendix 10 of the Fundamental  and Subsidiary Rules.)  

 

Provisions in S. R. 87 are applicable to the officers of the Railway Police.  

 

(i ) Officers of and below the rank of Sub -Inspector may draw daily allowance at  the ordinary rates 

for al l  road journeys of more than 15 miles from their  headquarters provided that  in the case of 

officers attached to a police -station, the place to which they travel is beyond the l imits of the police -

station. The fixed conveyance or  horse allowance drawn by S ub-Inspectors  will  not be affected by 

the grant  of daily allowance.  

 

In special  cases where an officer is required to make a rapid journey by road, the Provincial  

Government,  on being satisfied as to the necessity for the journey and the in - sufficiency of the 

allowance ordinarily admissible may permit  him to draw his actual  reasonable expenses.  

 

(i i) Assistant Sub-Inspectors,  head constables,  naiks and constables other than those who are 

provided with boats at  the expense of the Provincial  Government,  ma y draw actual expenses for 

journeys by boat where this is the ordinary mode of  travell ing.   

 

 

 

(i i i) Officers employed in the District  Intell igence Branches and the District  Police Detective 

Departnlents may draw travell ing allowances at  the ordinary rate for any journey on tour of more 

than 5 miles from the headquarters of the district  to which they are attached, provided that ,  except in 

the case of officers posted to Alipore, Howrah and Dacca, no conveyance allowance is  drawn.  

 

(iv) S. R. 69 allows trave ll ing allowance for journeys outside jurisdiction under the ordinary rules to 

officers of and below the rank of  Sub -Inspector but no daily allowance is admissible unless the  

journey extends to a place more than 15 miles from their  headquarters.   

 

NOTE.-(i)  Constables  when deputed on duty (other than escort  duty)  beyond their  jurisdiction to a 

place more than 15 miles from their  headquarters are enti t led to a daily allowance of four annas. 

When the journey performed by road beyond jurisdiction (including suc h part  of  i t  as l ies within 

jurisdiction) exceeds 20 miles on any day and is  to a  place more than 15 miles from their  

headquarters,  they can draw mileage in l ieu of daily allowanoe.   
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(i i)  In police -station where travell ing by land as well  as by boat is ne cessary sub-Inspeotors may 

draw the usual conveyance allowance as laid down in Appendix 5 of the Fundamental  and Subsidiary 

Rules, where their  jurisdiction is entirely accessible by boat,  and a horse or a Cycle is not required, 

no conveyance allowance is permissible.   

 

Travell ing allowance for journeys on escory duty.  

 

1221. (a) Police officers of al l  grades below the rank of  Inspector on escort  duty are enti t led to their  

actual  expenses as laid down in clause (b) (except for journeys by railway or  steamer)  within the  

l imit  of the travell ing allowance admissible under the Fundamental  and Subsidiary Rules. When the 

journey beyond jurisdiction exceeds 20 miles by road they may exchange their  daily allowance plus 

actual baggage expenses for mileage allowance bu t  in that  case actual  baggage expenses cannot  be 

charged in addit ion -see S. R.s 66, 63, 69,  81 and 83.   

 

(b) The actual  expenses referred to above will  include ferry tolls ,( If  not exempted from payment),  

boat -hire.  cost  of  conveyance by road or boat of ne cessary baggage,  Includmg utensils (vide i tem 8,  

Appendix 10 of the Fundamental  and Subsidiary Rules) up to the maximum prescribed in the 

following scale:  -  

 

Seers  

Sergeants and Sub-Inspectors .  . . .                   30  

Assistant Sub-Inspectors and head constables . . .     15  

Naiks and constables .  . . .        10  

 

NOTE.-(i)  The above scale is  also applicable in other cases as wel l ,  excep on transfer or on relief.   

(i i)  Regarding special  concession granted to officers who are obliged to travel in a  lower cla ss by 

railway that  to which they are enti t led, See Note to S.R. 38A.  

 

Travell ing allowances for journeys on transfer.  

 

1222. (a) S. Rs. 111 to 113, 116,  117 and 119 to 123 of the Fundamental  Rules govern the grant of 

travell ing allowance for journeys on t ransfer.   

 

(b) All police officers  (except constable) below the rank of Assistant Superintendent  are  eligible  for 

the full  concession admissible under S.  R.  113  for journeys on transfer within the district  

(Government of Bengal order No.  2685Pl.,  dated the  12th July 1938).  

 

(c) A constable when transferred from one district  to another is enti t led to traveling allowance as  

laid down in S.R.119 and to the concession under S.R.117  

 

(d) The deputation of  head constables and constables on sub -treasury guard duty is treated as a  

temporary transfer and no halt ing allowance is admissible.   

 

NOTE.-(i)  Officers of  and above the rank of Deputy Superintendent shall  at tach to their  travell ing 

allowance bil ls the original  orders  regarding their  transfers and postings.  

 

(i i)  Charges for luggage included in travell ing allowance bil ls should be supported by the actual  

payee 's  receipt .   

 

(i i i) The Central  Government has authorised the payment of charges for the carriage of the baggage 

of policemen transferred temporarily on duty within their  own districts for short  periods to keep 

order at  fairs or to perform other similar temporary duties,  the scale fixed being that  one cart  should 

suffice for six men or  for such smaller numbers as are  deputed.  Such charges are  met  from the grant 

under ―Contract  contingencies".  

  

( iv) Charges on account of the carriage of  bedding, etc . ,  of treasury or other guards in relief at  

places where the treasury or the place of posting is at  a distance from the police l ines and vice versa 

shall  be met  from the grant under ―Contract  contingencises‖.  

 

Conveyance of  horses, camp equipment, etc.  

 

1223. S. R.s.  71,  84,  85 and 86 read with Appendix 12 and i tems 40.  41, 42, 43C and 44 of the 

Delegation chapter  of  the Fundamental  Rules govern the recovery of c harges for the  carriage of 

horses, tents,  bicycles,  etc. ,  when travell ing on public duty.  

 

NOTE.- The number of bicycles which can be carried at  the expense of the Provincial  Government  

by officers of and above the rank or Sub - Inspector is l imited to one.  

 

Travell ing allowance of  sick or wounded police men.  
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1224.  S. R. 152A and clause (vi)  of  i tem (8),  Appendix 10 of the Fundamental  Rules  govern the grant  

of travell ing allowance to sick or wounded police officers of and below the rank of Assistant Sub -

Inspector when sent for treatment  in a men hospital .   

 

Travell ing allowance for journeys to attend an examination.  

 

1225. (a) S. Rs. 127 to 130 of the Fundamental  Rules govern the grant of  travell ing al lowance for  

journeys to attend an obligatory departmen tal  examination.  

 

(b) If  an officer has  culpably neglected the duty of preparing himself for an obligatory examination,  

the Inspector- General  may disallow the travell ing allowances to which he would otherwise have 

been enti t led.  

 

NOTE.-(i)  For the purpose or  this regulation the departmental  examination in law and procedure and 

criminology of Sub-lnspectors is considered to be a single examination or one standard.  

 

(i i) In the remarks column of the travell ing allowance bil l  shall  be noted the number of o ccasions on 

which the allowance has been drawn before for at tending the examination.  

 

Travell ing allowance for journeys to undergo training.   

 

1226. A list  of police officers who are enti t led to travell ing allowance for journeys to undergo 

training is given in Appendix 16 of the Fundamental  and Subsidiary Rules (See S. R. 160.   

 

Daily and conveyance allowances of  Sub -Inspectors deputed for training in Finger Print 

Bureau.-[$2, Act V,  1861 read with 243 of  the Government of  India Act, 1935.]  

 

1227.  Sub-Inspectors  deputed for  a course of training in the Finger  Print  Bureau shall  draw, in 

addit ion to their  substantive pay,  house rent  at  the rates ordinarily admissible  in Calcutta.  They will  

continue to draw conveyance allowance at  the rates prevail ing in their  districts,  provided they 

actually keep horses or bicycles,  as the case may be.  

 

Travell ing allowance for journeys to give evidence.  

 

1228.  (a) The rules  regulating the travell ing allowances of  police officers summoned to give 

evidence in criminal and civil  cases will  be found in S. R.s 150 -151 of the Fundamental  Rules. The 

responsibil i ty for enforcing the orders therein contained rests on the head of the office.  

 

(b) A witness should not be refused payment of his  expenses on the ground of  failure to do his duty 

merely because he has been discharged without examination.   

 

Travell ing allowance when travell ing by the Viceroy‘s or Governor‘s special  train.  

 

1229.  If  an officer  travels  in the Viceroy's Governor 's  special  train, he will  draw the full  travell in g 

allowance admissible under the rules,  subject  to deduction from his travell ing  al lowance bil l  of the 

actual  fare which, but for the free transit  by the special ,  he would have paid.  

 

If  he travels in an ordinary train he will  purchase his own ticket and  draw the ordinary travell ing 

allowance..  No  recoveries will  be made in this case unless the fare is,  in the first  instance, advanced 

from the tour fund, in  which case the accounts of the fund will  be adjusted by recoveries in cash.  

(Government of Bengal order No. 1837F.,  dated the 2nd March 1908,  to the address of the 

Accountant -General .)   

 

 

 

 

 

Travell ing allowance when means of  locomotion are provided at the expenses of  the provincial  

Gevernment.  

 

1230. Travell ing allowance for journeys by means ot  locom otion provided at  the expense of the 

Provincial  Government or by police launch is governed by S. Rs.  174 and 172 respectively of the 

Fundamental  Rules.   

 

NOTE.-(i)  The grant for the travellmg allowance to a  Sub -Inspector is subject  to the restrict ion that 

he travels beyond his jurisdiction to a place more than 15 miles from his headquarters.   

 

( i i)  Regarding the daily allowance of  constables for a journey by road, see Note 2 of S.R. 83.  

 

Charges for use of  Government elephants.   
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1231. (a) When elephants belonging to the Crown are used by an officer for the carriage of art icles 

for which, if  they were carried on a cart ,  he would have to pay hire of a cart ,  a  cart  ,a charge of Rs.  

2 per diem shall  be made for each elephant so used; but when used partly for private and partly for  

official  purposes, as  for instance, when an elephant carries personal luggage as  well  as art icles 

which are the property of  the Crown, one rupee per  diem shall  be charged for  each elephant.  When 

an officer goes out on inspection or o ther such duty in tracts where i t  is  impossible  for him to travel 

except on an elephant,  no charge at  al l  need be made for that  ,elephant.   

 

(b) When deductions are made from travell ing allowance bil ls on account of the hire of elephants,  

the gross charge for t ravell ing allowance should be exhibited in the accounts and the deduction on 

account of elephant hire treated as a receipt of the police Department,  if  the elephant belongs to that  

department.   

 

Travill ing allowance of  clerks and menial servants.  

 

1232. A clerk or  a menial  servant is,  except in cases of  transfer,  or  when travell ing by boat or public  

conveyance, only ent i t led to actual  travell ing expenses not exceeding the rate for his class.  A 

certif icate shall  invar iably be furnished in support  of suc h charges to the effect  that  the amounts 

charged for in travell ing allowance bil ls represent actual  expenses.  

 

Travell ing allowance of  Sub-Assistant surgeons.  

 

1233. The travell ing allowance bil ls of Sub -Assistant Surgeons of  police hospitals shall  be dra wn by 

Superintendents under  the countersignature of Civil  Surgeons, who are the controll ing officers.   

 

Travell ing allowance of  non-off icials attending the annual police parade to receive rewards.  

 

1234.  Non-officials at tending the annual police parade to receive rewards are  enti t led to travell ing 

allowances on the scale allowable to witnesses in criminal cases. The charge  should proceed against  

the head "Travell ing Allowance" in the the provincial  police budget .   

 

NOTE.-This  regulation applies  to retired police officers receiving rewards and medals,  such as  the 

King's Police and Fire  Services Medal and the India Police Medal.   

 

Halts to be treated as continuous when made in two places the distance between which does not  

exceed 5 miles.  

 

1235. When an officer  halts at  one place for a certain number of days, and then moving to a distance 

not exceeding five miles for a shorter period than three nights,  halts there, the halts at  the former  

and latter places should be treated as one continuous halt  for purposes of S.  Rs. 78 and 79 of the 

Fundamental  Rules. The days occupied in the journey should  not,  however,  be treated as forming 

part  of the continuous halt .   

 

Daily allowance of  off icers brought into headquarters for mobilization training.  

 

1236. Officers brought into headquarters for mobilization training should be treated as  on tour  and 

will  be enti t led to draw daily allowance for  the period of  their  halt .  They are  exempted from the 

l imit  of ten days for  which daily allowance is ordinarily admissible,  provide d that  the allowance 

payable to them for days in excess of ten does not  exceed half  the usual  rate and that  daily 

allowanee is not granted for a total  period of  more than 15 days.  

 

Special rates of  daily allowances for boat journeys.  

 

1237.  When an increased daily allowance admissible under S.  R.  61 of  the Fundamental  Rules  for  

boat journeys in river districts is claimed for any day on which an officer halts,  a  certif icate shall 

be entered in, or at tached to, the bil l  to the effect  that  a boat was retaine d and paid for on the day in 

question.  

 

Travell ing allowance bil ls.  

 

1238.  Charges on account of traveling expenses shall  be bil led for during the month following the 

one in which they are incurred in the manner  prescribed below: - 

 

(1) Columns 1 to 10 ,  14 and 22 of  the traveling allowance bil ls (Bengal  Form No. 2447) for the 

staff  of each police -station, Court  office,  Reserve office and Detective Department shall  be fi l led in 

by the senior  Assistant Sub -Inspector attached to i t .  Charges for outposts shall  be included in the  

bil l  of the police -station to which they are subordinate,  charges for sub -treasury guards and 

emergency force at  subdivisions shall  be included in the Reserve office bil l .  The bil ls for the district 

Intell igence Branch shall  be prepared  by a  clerk or some other  officer at tached to i t  .  An acquittance 

roll  in B.P.  Form No.234 will  be l if t  blank and will  be fi l led in by the accountant at  headquarters  
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(2) Should any officer  whose name is included in the bil l  have left  on transfer or leave,  a note must 

be made both in the bi l l  and in the acquit tance roll  showing to what place he has gone.  

 

(3)  ( i)   Officers in charge of  police -stations shall  check the traveling allowance bil ls  of Assistant 

Sub-Inspectors,  head constables and constables subo rdinate to them with the general  diary and with 

their  mufassil  diaries  or command certif icates and shall  then forward them to the Circle Inspector 

with a cert if icate endorsed on the bil ls in the following form: - 

 

Certif ied that  I have carefully examined al l  the entries  in the columns 1 to 10,  14 and 22 of  the 

traveling allowance bil ls sent herewith the general  diary and with the officirs‘ mufassil  diaries or  

command certif icates and find them correct .  I also cert ify that  no unnecessary charge has been made.  

 

Also cert if ied that  escort  charges have been bil led for  and the command certif icates have been 

defaced and fi led with their  counterfoils.   

 

I have also satisfied myself  that  al l  journeys for which railway, steamer or  omnibus service warrants  

were used have been included in this bil l ,  the number and date of each warrant and the class of 

accommodation being shown in the remarks culumn.  

 

(i i) The officers in charge of District  Intell igence Branches and of the Detective Departments shall  

similarly check the .bil ls of their  staff  and cert ify as directed in clause (i ).   

 

(i i i) The Court  Inspector,  and at  subdivisional headquarters where there is no such officer,  the senior 

Court  Sub-Inspector shall  check the bil ls of their  staff  with the daily under -trial  case reports and 

command certif icates and shall  cert ify as laid down in clause (i )  except that  the words "daily under -

trial  case reports" will  be substi tuted for "general  diary ."   

 

(iv) Armed Inspectors shall  check the bil ls  of their  staff  with escort  requisit ions and command 

certif icates and certify as laid down in clause (i)  except that  the words "escort  requisit ions and 

command certif icates," will  be used instead .of general  diary.  

 

(v) Circle Inspectors shall  check the bil ls of al l  Sub -Inspectors in their  circles,  str ike out al l  i tems 

which they consider  should be disallowed, record a cert if icate as  to their  correctness and forward 

them to the Superintendent.   

 

(4) Inspectors (including temporary and officiating Inspectors) shall  draw their  travell ing allow ance 

in the form prescribed for gazetted officers,  subject  to the countersignature of  controll ing officers.   

 

(i ) The bil ls of Circle Inspectors after being checked against  their  personal diaries,  and i tems 

considered unnecessary having been struck out,  wi ll  be similarly cert if ied to by the Subdivisional  

Police Officer,  where there is one, or  by a gazetted officer at  headquarters.   

 

(i i)  The bil ls of  the Court ,  Armed,  Detective Department and District  Intell igence Branch Inspectors  

shall  be checked by a  gazetted officer at  headquarters with their  personal diaries and a cert if icate 

shall  be recorded on the bil ls as to their  correctness.  

 

( i i i)  The bil ls of the subordinate officers  of  the Criminal  Investigation Department  and Intell igence 

Branch working in dis tricts shall  be checked and cert if ied to by an officer  selected for  the purpose 

by the Superintendent under whom they work.  

 

(5) All  bil ls shall  be submitted to the Inspectors concerned by the 7th of the month following that  to 

which they relate,  and mus t be forwarded by them so as to reach the office of the Superintendent by 

the 15th of the month.  Should i t  not be possible to submit the bil l  of any officer with a monthly bil l ,  

a "held over"  l ist  shal l  be attached to i t  showing that  claims are to follow. These "held over" l ists 

shall  be fi led in the office of the Superintendent to serve the purpose similar  to that  of  the register 

of pay and allowances held over.  Bil ls returned for correction shall  also be entered in the "held 

over" fi le.  Controll ing office rs shall  not counter-sign bil ls for arrear charges without checking them 

against  these "held over" l ists and obtaining a satisfactory explanation for their  not being submitted 

in due t ime.   

 

(6) The accountant shall  examine all  cert if icate and fi l l  up the remaining columns of the bil ls and 

column 4 of the acquit tance rolls.  He shall  s tr ike off  the acquit tance rolls the names of  officers who 

have left  on transfer  to another  station,  and shall  enter  them on the acquit tance rolls of  the stations 

to which they have been transferred. The names of officers who have gone on leave for a longer 

period than a month shan be struck off the acquit tance rolls of the stations they have left  and shall 

be entered in the bil l  and acquit tance roll  of the Reserve office.   

 

The acquit tance rolls shall  be checked against  the disposi - t ion register,  and the rolls totalled 

separately. The total  of every bil l  shall  be entered in an abstract  of acquit tance roll  and the officer  

signing the bil l  shall  a lso init ial  the abstract .   

 



 
 

J 175 

(7) In presenting the bil ls for encashment  at  the sadar  treasury,  the Superintendent shall  send with i t  

a memorandum addressed to the Treasury Officer showing what  amount is required in cash for 

distribution at  sadar and for what sums cash orders on sub -treasuries are required. A certif icate shall 

be attached stating that  the police officers for whose travell ing allowances cash orders are required,  

are stationed within the jurisdiction of the sub -treasuries.   

 

(8) The cash orders,  when received,  shall  be sent to the Subdivisional Police Officer or the Circle 

Inspector,  as the case may be, along with the acquit tance rolls for  encashment and distribution. The 

acquit tance rolls after having been duly receipted by the payees shall  be returned to the 

Superintendent  

 

(9) The travell ing allowance bil ls of Assistant and Deputy Superintendents and Inspectors posted to 

subdivisions (excepting the sadar) will  be enfaced for payment at  a sub -treasury by the sadar  

treasury.  

 

(10) When supplementary or  arrear bil ls are submitt ed the officers entrusted with the duty of  

checking bil ls shall  cert ify as  to their  correctness and forward them to the office of the 

Superintendent where the accountant shall  check them with the "held over" l ists,  and the bil ls of the 

month to which they appertain, and shall  cert ify that  the charges included in them have not been 

drawn previously. He will  then take action in accordance with clauses (6) to (8) and make an entry in 

the "held over"  l ist ,  against  the names of  officers for  whom arrear or supple mentary travell ing 

allowance is passed of  the number and date of the bil l .   

 

 

 

 

 

VII-ADVANCES AND RECOVERIES 

 

Advances on transfer.[$12, Act V, 1861]  

 

1239. (a) Heads of offices are competent to sanction an advance of pay to any officer subordinate to 

them who is under orders of transfer.   

 

NOTE.-An Additional Superintendent or an Assistant or Deputy Superintendent in charge during the 

Superintendent 's  absence may sanction such advances.  

 

(b) Should any Deputy Inspector -General  or Superintendent himself require an advance of pay on 

transfer,  he is empowered to draw it  under Article 159(a)  of the Civil  Account Code.  

 

(c) The Principal,  Pol ice Training College, may grant,  at  his discretion, to probationary Assistant 

and Deputy Superintendents and Sub -Inspectors,  when they are posted to districts after completing 

the college course,  an advance not  exceeding the amount of  travell ing allowance which they may get  

under the rules.   

 

(d) When joining or returning from the training college, each probationary Assista nt Sub-Inspector,  

head constable and recruit  constable may be granted,  at  the discretion of the Superintendent or  the 

Principal of the Training College as the case may be,  an advance not exceeding half  a month 's pay.  

Travell ing expenses from the college wi ll  be adjusted on their  arrival  in districts.  Railway and 

Steamer warrants should be used as  far as possible.  

 

This advance may be allowed, if  necessary, while a  recruit  constable is awaiting despatch to the 

training college.   

 

(e) Receipts for al l  advances made to non-gazetted officers shall  be taken in an acquit tance roll .  The 

grant  to an advance to these officers  as well  as to Inspectors shall  also be recorded in their  last  pay 

cert if icates by the head of the office concerned or the Treasury Officer or the Accountant -General ,  

as the case may be.   

 

(f ) These advances shall  be recovered in three equal monthly instalments from the pay of officers.   

 

Advances otherwise than on transfer.[$ 12,  Act V, 1861.]  

 

1240. (a) Superintendents may sanction at  their  dis cretion advances up to a sum equivalent to one 

month 's substantive pay to police officers not above the rank of Sub -Inspector deputed on duty 

(otherwise than on transfer) to districts other than their  own, subject  to the following conditions,  

namely: -  

 

(i ) that  the deputation is expected to be for  a  period of not less than fifteen days:   
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(i i) that  the advance shall  be recovered in three equal instalments from the officer 's  pay bil ls,  

beginning with the pay bil l  for a whole month 's pay first  drawn after t he advance is taken; and  

 

(i i i) that  no second such advance shall  be made to the same officer unti l  the first  has been fully paid 

off.   

 

Advances of  traveling allowance from permanent advance.  

 

1241. Superintendents  may sanction advances of travell ing all owance to subordinate police officers 

out of their  permanent advance.  

 

NOTE.- For the procedure regarding the adjustment of such advances, See Note under clause (a) of 

rule 28 of the Bengal Financial  Rules.  

 

Advances from General Provident Fund.  

 

1242. (a) An  application for an advance shal l  be made in Bengal Form No.2639 (B. P .  Form No.235).  

Heads of offices are empowered to sanction advances under  rule 15  (3) (b) of the General  Provident 

Fund (Bengal  Services) Rules  to all  officers of and below the rank  of Deputy Superintendent. 

Advances under rule 15  (3) (a) of  these rules may be sanctioned only by the Inspector -General  and 

Deputy Inspectors -General .  Superintendents  shall  therefore refer such cases to the Deputy Inspector -

General  for sanction.   

 

(b) All applications for advances under the General  Provident Fund (Superior Civil  Services) Rules  

shall  be submitted to the Inspector -General  who will  obtain the sanction of the Provincial  

Government.   

 

Advances to probationary Sub-Inspectors for purchase of  uni form, etc. [$ 12 Act V,  1861]  

 

1243.  (a) To enable probationary Sub -Inspectors to purchase uniform and equipment on their  f irst  

appointment,  an advance of a sum not exceeding Rs. 150 may be allowed by an officer not below the 

rank of a Superintendent to a probationary Sub-Inspector on his successfully passing out of the 

training college,  provided he applies for  i t  within three months from the date of his f irs t  leaving the 

college and executes a registered bond in B. P. Form No.236 with two sureties binding themselves to 

repay the advance within a stated t ime. Such bonds shall  not be exempted from the payment of stamp 

duty or registration fees, and shall  remain in the custody of the Superintendent unti l  the full  amount  

of the advance has been recovered, when they shall  be preserved for one year .   

 

(b) The amount of the advance shall  be recovered in monthly instalments of Rs. 15 from the officer ‘s  

pay, the recovery commencing six months from the date of his leaving the college.  

 

(c) A bicycle does not  form par t  of the equipment of  a Sub-Inspector.  Under  Article 158 of the Civil  

Account Code, the sanction of the Provincial  Government is necessary for the grant of advances to 

provationary Sub-Inspectors for purchasing bicycles.  

 

House Building advances.  

 

1144. The Inspector-General  is empowered to sanction house building advances for officers 

subordinate to him in strict  accordance with the rules laid down in Article 155,  Civil  Account Code.  

See also Chapter 10 of  the Bengal Audit  Manual.  

 

 

 

 

 

Register of  recoveries.  

 

1245.  A register of  recoveries  shall  be kept in B.  P.  Form No.237 in which shall  be entered all  

miscellaneous recoveries due from officers,  together with the dates of recovery and deposit  in the 

treasury.  The i tems shall  be serially numbered for each year and column 5 shall  be init ial led by the 

officer who signs the bil l  in which recovery is made.  

 

Charges on account of  additional police how to be drawn and receipts and recoveries  how to be 

classified.  

 

1246. (a) All charges on account of addit ional police shall  be drawn on separate bi l ls and the 

charges recoverable shall  be included in the statement  of cost  prepared in accordance with regulation 

671 and Appendix XXXV.  

 

(b) All sums recovered on account of addit ional police under sections 13 to 15 of the Police Act,  

1861, shall  be credited into the treasury, the number and date of  the orders sanctioning the extra 
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force being quoted in treasury chalans. The receipts or recoveries on account of addi t ional police 

under sections 13 and 14 of  the said Act  s hould be shown in the chalan under  the minor heads (i)  

Police supplied to Rai lways, ( i i)  Police supplied to Municipal ,  Cantonments and Town Funds, or ( i i i) 

Police supplied to Public Departments,  private companies and persons, as the case may be, under the 

major head "XXIII -Pol ice".  

 

The receipts or recoveries under section 15 of the Act should be shown under the detailed head 

"Recoveries under section 15 of the Police Act,  1861 (Bengal Police)" under the head "XXIII -Police-

Miscellaneous".  

 

CHAPTER XXV 

Buildings and Housing 

I. -GENERAL 

 

 

Standard designs of  buildings and by what agency to be constructed.  

 

1247. Police buildings shall  be constructed according to standard designs, ei ther depar tmentally or 

by the Communications and Works Dipartment.   

 

NOTE-. Magazines,whatever their  cost ,  shall  be buil t  and maintanied by the  Communications and 

Works Department.   

 

Kutcha buildings not to be erected near permanent ones.  

 

1248.  (a) No structure with an inflammable roof should be erected within a radius  of  30 yards ,  nor  

any structure with inflammable walls  and corrugated iron or  other type of pucca roof  within a radius 

of 20 yards from a bui lding constructed of permanent materials.   

 

(b) The above l imits of 30 or 20 yards are  fixed as minima, not because i t  is  consi dered that  these 

l imits will  confer absolute immunity from fire risks,but because they are considered to be l imits that  

can conveniently be enforced in most cases, taking into consideration the area of  land usually 

attached to public buildings.  

 

(c) Where circumstances admit,  inflammable buildings should be placed at  a  greater distance than 30 

or 20 yards, as  the case may be, from permanent buildings, more especially from court -houses, 

record buildings or other buildings of a valuable nature.  

 

Instructions regarding preparation and submission of  building projects.  

 

1249. (a) Applications for the construction of buildings shall  be submitted in B. P.  Form No.238.  

 

(b) The following instructions shall  be observed by Superintendents in submitt ing such 

applications: -  

 

( i)  An explanatory memorandum showing the necessity of the project ,  i tem by i tem, should be given.   

 

( i i)  All  requirements should be brought out at  the same time and not piecemeal.   

 

( i i i)  If  the work is to be executed by the Communications and Works Department ,  a proposal for the 

acquisit ion of land need not be separately started, as the cost  of  land is  included in the building 

estimates.  The cost  of land should be ascertained from the Collector.   

 

( iv) If  a chaukidari  shed is to  be constructed, the highest  number  of chaukidars  attending parade on 

anyone day except the quarterly pay days should be given.   

 

(v) In the case of a police -station i t  should be whether i t  will  be a large or a small  one. A small  

police- stat ion is one with a staff  of 8 or  less constables.   

 

(vi)  In mufassil  police-stations (where municipal  arrangements do not exist)  if  latrines are 

requisit ioned for,  i t  must be stated what arrangements can be made for their  regular cleansing.   

 

(vii)  It  should invariably be stated whether  accommodation for  inspecting officers will  be necessary 

or not in the police -station building.  

 

(vii i)  For  cook-sheds, the number of  Hindu, Moslem and scheduled caste  constables for whom 

cooking accommodation is required should be accurately given.  

 

( ix)  In the case of pol ice hospitals a statement showing the daily average number of indoor patients 

admitted to the hospital  during the last  three years  should be submitted.  
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(x) Every proposal regarding change of si te must contain particulars as to the tenu re on which the 

land is to  be held,  i .e . ,  whether  i t  is  to  be leased at  an annual rental ,  held rent - free,  purchased or  

acquired under the provisions of the Land Acquisit ion Act (1  of 1894). The probable cost  of the land 

in each case shall  also be mentioned.  

 

(xi)  If  an old building is to be sold as a consequence of the erection of a new building, an estimate 

of the amount which i t  or i ts materials are  l ikely to realize shal l  also accompany the application. 

Similarly, if  an old si te is to be given up, the pecuniary result  of i ts disposal shall  be stated.  

 

 

Transfer of  buildings to the Communications and Works Department.  

 

1250. If  i t  is  desired to transfer any departmental  building to the books of the Communications and 

Works Department,  an application sha ll  be made through the Deputy lnspector - General  of the Range 

to the Inspector-General  for submission to the Provincial  Government in the Department of  

Communications and Works.  

 

Register of  lands and buildings and plan of  lands.  

 

1251. (a) A register of lands and buildings in B. P.  Form No.239 shall  be maintained in each 

Superintendent 's  office. (See also regulation 375.)   

 

(b) This register is divided into groups of four pages,  one group being assigned to each station and 

outpost;  the buildings in the Reserve l ines to be counted as  one station. If  al l  the buildings cannot be 

entered on the second page of the group, two or more pages should be used, but the first  page of the 

group should be fi l led up only once for each set  of buildings. If  there be other d etached buildings at  

headquarters or sub. divisions,  they shall  be entered in a  separate group. There should be an index at  

the beginning of the book.  

 

(c) If  at  any t ime a building is al tered,  the alterations should be noted under each column in red ink.  

If  a building is reconstructed ,  the former  entries should be penned through and fresh entries made.  

 

(d)  An accurate plan of al l  lands in occupat ion by the department  should be kept,  drawn on the scale 

of 64 inches=one mile , that  is 1¼ chains=one inch.  The plans should be drawn on tracing paper and 

kept in a portfolio separate from the register.  On each plan shall  be shown some permanent or semi -

permanent marks, such as trees, roads ,  tanks, and masonry pil lars,  etc. ,  to enable the land to be 

identified. One plan for each group only is needed; plans of buildings are not necessary.  

 

In the case of si te plans of land acquired under the Land Acquisit ion Act,  1894, the Collector may be 

requested to have the plans checked on the spot by a kanungo in the cour se of his touring 

 

II. -COMMUNICATIONS AND WORKS DEPARTMENT BUILDINGS  

 

Major and minor works.  

 

1252.   (a) Works on the Communications and Works Department  books are divided into (i)  major 

works, i .e . ,  works, the cost  of which exceeds Rs. 10,000 and (i i)  mi nor works,the cost  of which does 

not exceed Rs.10,000  

 

(b) The power of sanctioning the construction of all  major works and such minor works as relate to 

residential  buildings rests with the Provincial  Government.  The cost  of major work is met from the  

Communications and Works Department budget  and that  of minor  works from the minor  works grant 

placed at  the Inspector-General‘s disposal.  

 

 

 

 

 

Initiation of  major works projects and administrative approval .  

 

1253. When a Superintendent requires a building to be constructed by the Communications and 

Works Department,  or requires addit ions or  al terations to buildings already borne on the books of  

that  department,  which addit ions or al terations are l ikely to cost  mere than Rs.10.000, he shall  

submit a  report  in B.P.Form No.238 to the Inspector -General  through the District  Magistrate and the  

Deputy Inspector-General  through the District  Magistrate and the Deputy Inspector -General  of the  

Range .  

 

(b) If  the Inspector-General  approves of the init iat ion of the project  he shall  forward to the 

Executive Engineer a requisit ion for the preparation of a preliminary report  and rough estimate of 

the cost  of the work, together with such general  plans of sketches as may be necessary to elucidate 

the proposal.  
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(c)  The Executive Engineer shall  then prepare the rough estimates and plans required, and after 

having them scrutinized and passed by the Superintending Engineer shall  forward them to the 

Inspector-General ,  who shall  submit the whole project  to the Provincial  Government f or  

administrative approval.  

 

Initiation of  minor works projects and administrative approval .  

 

1254.   (a)  Non-residential  projects . - ( i)  The power of  administrative approval  to the execution of  

minor works other than residential  projects rests with the Insp ector-General  and the cost  is met from 

the grant for minor works in the Communications and Works Department budget placed at  his 

disposal.  He has no power to accord final  or technical  sanction to detailed estimates for minor works 

or major works. When a Deputy Inspector-General  or a Superintendent requires a new building to be 

buil t  by the Communications and Works Department,  or  any addit ion or al teration to a building on 

the books of  that  department which will  not cost  mere than Rs. 10.000, he shall  send a  requisit ion 

direct  to the Executive Engineer  in B.P. Form No.  238 for  the preparation of detailed plans and 

estimates after ascertaining from the Inspector -General  whether  funds are l ikely to be available 

during the current or the following year.  

  

( i i)   On receipt  of the requisit ion, the Excut ive Engineer  shall  prepare detailed plans and estimates  

and send the same direct  to the Deputy Inspector -General  or the Superintendent as the case may be. 

The Deputy Inspector-General  or the Superintendent shall  then , if  he approves of the project  , 

countersign i t  and submit i t  to the Inspector -General  ( in the case of the Superintendent through the 

Deputy Inspector-General) ,  with a report  explaining the necessity for the work, for administrative 

approval and allotment  of funds.  

 

(i i i) .  The Inspector-General  will  ,  i f  he approves of the project ,  countersign the principal plans and 

on the abstract  of cost  record his  approval,  using the words  ―approved or  Rs.   ‖  over  his signature 

and return the approved plan and estimat e with an allotment of  funds direct  to  the Excutive Engeneer 

concerned.  

 

(b) Residential  projects. - ( i)  The administrat ive approval of the Provincial  Government is necessary 

in all  cases relating to (1) construction,  (2) purchase, (3) special  repairs,  or a ddit ions and 

improvements to residential  buildings.   

 

 

 

(i i)  The Inspector-General  may allot  funds for such works from the minor works grant at  his disposal 

up to the l imit  of his power of  sanction,  provided that  the estimate has  been administratively 

approved by the Provincial  Government.  

 

NOTE- Projects costing not  more than Rs.200 shall  be submitted by the Inspector -General  after 

countersignature to the Provincial  Government in the Communications and Works Department.  All  

other projects shall  be submitted to the Provincial  Government in the Home (Police) Department.  

 

Selection of  sites.  

 

1255.  The selection of si tes for police buildings shall  ordinarily be made by a committee composed 

of the District  Officer as President,  the Civil  Surgeon, the Executive Engineer and the 

Superintendent of Police as  members. The committee will  be assembled by the District  Officer at  the 

request  of the Execut ive Engineer.  In outlying stations officers may, on their  own responsibil i ty,  

depute their  subordinates to represent t hem on the committee.  

 

(b) The Executive Engineer  will  advise the committee on the points noted in the Works and 

Buildings Department  Code,  paragraph 146 and Appendix V. He will  prepare a plan of the si te 

selected embodying such information as may be neces sary in each case, e .g.,  if  the si te is on land 

l iable to be flooded, the highest  f lood level  should be shown with reference to the general  level of 

the si te.  He will  forward this plan with the proceedings of the committee ,  after both have been 

countersigned by the members , to the Superintending Engineer of the Circle.   

 

(c) The Superintending Engineer  will ,  i f  he approves of the si te and arrangements of  the buildings,  

countersign the plan and forward i t  with the proceedings to the Deputy Inspector -General  for 

countersignature and return to the Executive Engineer  if  he does not  approve of  the si te or 

arrangement of the bui ldings,  the Superintending Engineer will  discuss the matter with the President 

of the si te committee, and ,  if  unable to agree, will  forw ard the plan to the Deputy Inspector -General 

with his opinion.  

 

(d) If  the officers  composing the committee are unable to agree as to the si te proposed, the case 

should be referred to the Deputy Inspector -General  for decision. A note of any objection made 

should be attached to the proceedings of the committee.  After deciding the case so referred, the 

Deputy Inspector-General  will  communicate  his decision and send the plan of  the si te approved by 
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him to the Superintending Engineer and at  the same time he wil l  communicate his decision to the 

President of the si te committee. In cases where the views of the Deputy Inspector -General  differ 

from those of the Superintending Engineer the matter should be referred to Government through the 

Inspector-General  for decis ion. 

 

(e) In the case of important buildings the Deputy Inspector -General  will  ,  before countersigning the 

plan, send i t  through the Inspector -General  to the Director of Health Services for opinion.  

 

(f)  No alteration in the relative posit ions of  buildings  on the si te selected is permissible  except with 

the authority of a fresh and properly consti tuted si te committee.  

 

 

 

 

 

(g) For further particulars see paragraph 146 and Appendix V of the Works and Buildings 

Department code.  

 

Completion reports of  original  works executed by the Communications and Works Department.  

 

1256. Completion cert if icates of original  works of the Police Department executed by the 

Communications and Works Department  shall  be signed by the Superintendent or  the deputy 

Inspector-General ,  as  the case may be. If  he is not satisfied with the work he shall  note the defects 

and forward a duplicate copy of his comments to the Inspector -General  so that  the mat ter may, if  

necessary, be taken up with the Communications and Works Dipartment.  Irrele vant remarks should 

not be made on these cert if icates.  

 

Repairs to buildings borne on the books of  the Communications and Works Dipartment.  

 

1257. (a)  All  annual and petty repairs  that  may be necessary during the period intervening between 

periodical  repai rs to buildings borne on the books of the Communications and Works Department  

shall  ordinarily be carried out by the agency of that  department .  

 

(b) The police officer in charge of  such buildings, other than residences ,  shall  be responsible for al l  

minor repairs (such as the repairs of doors  and windows, their  fastenings,  replacement of broken 

glass  panes in doors  and windows, repairs  of thatch and t i les,  the repair  of  ceil ing cloths, punkhas 

and other  fixtures and all  such works as can be done by an ordin ary mistry without skil led 

supervision).  It  will  be the duty of  the officer occupying the building to see that  al l  such i tems are in 

good order  as soon as periodical  repairs have been completed.  He shall  make some person of his 

establishment answerable for  the general  condition of the building and the fixtures;  as also for 

keeping a watch on the attacks of whiteants;  for paying strict  at tention to cleanliness of  the interior  

and the neatness of the exterior of  the building and i ts surroundings and for keepi ng rain-water 

down-pipes and surface drains (where such exist)  free from all  obstructions. The cost  involved is 

debitable to the contingent grants of the officers in occupation. (See rules 155 and 272 of th Bengal 

Financial  Rules.)  

 

(c) The departments in occupation of buildings borne on the books of the Communications and 

Works Department are  empowered to carry out al l  petty works of construction and repairs in respect 

of non-residential  buildings up to a  l imit  of Rs. 2,500 from their  departmental  grants,  provided that  

such works are executed in accordance with the Communications and Works Department standard to 

the satisfaction of the Executive Engineer.  The administrative approval of Government is not  

required in such cases but the sanction of Government  in the Communications and Works Department  

should invariably be obtained when fresh detached structures are erected on land attached to such 

buildings. If ,  however, the Police Department desire to employ the agency of  the Communications 

and Works Department for the execution of  petty works and repairs in certain cases, they are at  

l iberty to do so.  

 

 

 

 

 

 

In order to avoid expenditure on bad work, the Executive Engineer should be given facil i t ies to 

examine materials and inspect work in progress.  Officers of  the Communications and Works 

Department,  however,  should not be asked to prepare plans and estimates,  but the Executive 

Engineer should be allowed to inspect the plans and estimates prepared by the agency employed by 

the Civil  Department.  When works has been carried out departmentally in accordance with this 

assignment, the Civil  Department should send to the Executive Engineer the detailed completion 

plans after endorsing thereon the actual  cost  of the work.  
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(d)  The above order  will  not apply to works and repairs in connection with sanitary,  water -supply, 

f ire appliances, and electric installat ions. All  such works and repairs in all  Government buildings, 

residential  or non-residential ,  belonging to the Communications and Works and Police Departments  

should invariably be carried out  by the Communications and Works Department underrule 3,  

Appendix 3 of the Bengal Financial  Rules. The expenditure in respect of departmental  police 

buildings should be met from the departmental  grant.  

 

No rapairs or petty works of construction can be carried out departmentally in residential  buildings 

borne on the books of the Communications and Works Department under any circumstances.  

 

Occupation and vacating of  Governmant buildings used as residences and payment of  rent.  

 

1258. (a) Under rule  281 of  the Bengal Financial  Rules the incumbent,  whether  permanent or  

temporary, of an appointment for whose benefit  a house has been constructed,  or purchased, or  

leased by the Provincial  Government,  is  held responsible for  the prescrib ed rent during the tenure of  

the appointment.  

 

(b) When an officer for whom quarters are  thus provided vacates the building,  he shall  report  the 

fact  to the Superintendent,  who shall  intimate the same to the Executive Engineer in charge.  

 

(c) The Executive  Engineer shall  ,  on receipt  of the report  of such vacancy, make specific inquery 

from the Superintendent as to how the building will  be uti l ized.  

 

(d) If  no report  of vacancy is  received from the Superintendent,  the Executive Engineer shall ,  as at  

present ,  continue to assess rent against  the officer poreviously holding the appointment and who has 

failed to report  the vacancy.  

 

(e) If  the building is  not l ikely to be occupied within one month by the successor of the officer 

vacating i t  ,  the Superintendent  shall  suggest  whether the quarters would be suitable for any other 

officer under  him;  but  in no case shall  he al low any one to occupy the building without  the consent 

of the Executive Engineer.  

 

(f)  The Superintendent shall  immediately bring to the notice  of the Executive Engineer in charge of  

buildings occupied as residences any increases of the salaries or lacal  al lowances of  the occupants of  

those buildings.  

 

 

 

 

 

III-DEPARTMENTAL BUILDINGS 

 

Departmental buildings.  

 

1259. (a) Classif ication.-  Departmental  bui lding projects ( including repairs )  are divided into the 

following categories: - 

( i)  Works-Original  

( i i) Works-Repairs.  

( i i i) Petty construction .  

( iv)  Petty repairs.  

 

(b) Definit ions.-(i )  Construction. -  A work which either al ters the shape of  a building or entirely 

renews i t  shall  be classed as ―construction‖. This term includes (1)  al l  new constructions,  whether of  

entirely new works or of addit ions and alterations to or remodeling exist ing buildings and (2)  

addit ions, al terations,  relplacements,  remodeling or all  repair s to newly purchased or previously 

abandoned buildings in order to make them f it  for use.  

 

Projects costing more than Rs. 2,500 but not exceeding Rs. 15.500 are ―Works -Original‖ and those 

costing not more than Rs. 2,500 are ―Petty construction‖.  

 

(i i)  Repairs.-  The term ―repairs‖ indicates primarily operations undertaken to maintain in proper 

condition buildings in ordinary use, i .e. ,  those works which restore a building to i ts original  form 

but do not al ter i t  .  It  also includes all  repairs which may be ne cessary to exist ing buildings on 

account of storms or other natural  causes.  

 

All repairs involving expenditure exceeding Rs. 2,500 but not exceeding Rs. 15,000 fall  under the 

head ― Works-Repairs‖ while  the cost  of  al l  petty repairs,  including ordinary ann ual repairs (see 

regulation 1260) not exceeding Rs. 2,500 shall  be debited to the head ―Contract  contingencies‖.  

 

(c) Authority competent to sanction projects . -(i )  The Inspector-General  is empowered to sanction all  

projects up to the l imit  of Rs. 10,000 on  any individual work, inclusive of the cost  of  land.  
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The construction of investigating centers (police –stations, outposts and attached buildings) may be 

undertaken departmentally provided that  the cost  of each such project  ( inclusive of the cost  of land ) 

does not exceed Rs.  15,000. The administrative approval of the Provincial  Government  in the Home 

(Police) Department will  be necessary in the case of such projects costing more than Rs.  10,000.   

 

(i i)  Deputy Inspectors -General  are empowered to sanction all  projects up to the l imit  of  Rs.5,000 on 

any individual work.  Works projects,  the cost  of which exceeds this l imit ,  shall  be submitted to the 

Inspector-General .  

 

( i i i)  Superintendents are authorised to undertake all  petty repairs ( including ordinary ann ual repairs) 

within the l imit  of the budget al lotment (see regulation 1260)  

 

(d) Financial  and accounting procedure. -  The financial  and accounting procedure relating to the 

execution of departmental  works up to the l imit  of Rs. 5,000 is  laid down in rule  1 56 of the Bengal  

Financial  Rules and Appendix X(A) of the Bengal Audit  Manual.  The procedure relating to works 

exceeding this l imit  is  laid down in Appendix X(B) of that  Manual .  

 

NOTE.- (i)  No, officer shall  spend money sanctioned for one purpose on anothe r  or spend money 

sanctioned under one head, on work fall ing under another.  

 

(i i)  Wherever fractions of a  rupee occur in the totals of contractors bil ls,  or in  the case of work or  

supplies chargeable to more than one estimate, in the totals chargeable to ea ch estimate, fractions 

less than half  may be disregarded and half  a  rupee and over taken as a rupee.  

 

(e) Procedure for the submission of  applications. -  When i t  is  considered necessary to construct  a  

building departmental ly,  the Superintendent shall  submit  an appl ication to the Deputy Inspector -

General  of the Range giving full  part iculars as required by regulation 1249. This shall  be 

accompanied by a  plan of the proposed building, a  si te plan showing the land and the buildings on i t ,  

both exist ing and propesd, with dimensions drawn to scale, and an estimate of the amounts required. 

Standard plans shall  be followed or reasons given for divergence therefrom and in all  plans for new 

buildings, the flooring shall  be raised 3 feet  above the ground -level.  

 

The est imate should be very carefully scrutinized in order to see that  the departmental  l imit  will  not  

be exceeded. It  must include the cost  of land which is  debitable  to the same head of  the budget  grant  

as the cost  of the buildings to be constructed thereon. If  there is any possibil i ty of the l imit  being 

exceeded, the work should not be taken up departmentally .  The payment of an amount in excess of 

the departmental  l imit  on a single work by t reating the diffenent i tems (e.g. ,  brick -work, painting ,  

plastering, etc.)  or different parts of the same project  as separate works is  irregular.    

 

(f)  Selection of  si tes. -  Whenever  i t  is  proposed to construct  departmentally any building estimated to 

cost  over Rs. 2,500 on departmental  land, the si te shall  be selected by a  Site Seiection Committee 

composed of members  as in Regulation 1255 .  The Executive Engineer will ,  however, be a member  

of the Site Selection Committee in his  Advisory Capacity only,  if  and when invited by the President  

to offer professional advice. The Co mmittee will  be assembled by the District  Officer at  the request  

of the Superintendent  of Police who will  prepare the necessary si te planand forward i t  with the 

proceedings of  the Committee,  after both have been countersigned by the members,  to the Range  

Diputy Inspector-General  ,  for approval.  

 

The cost  of preparing the si te plan, if  any,  shall  be met from the grant under the head ―Works -

Original works‖ with the approval of the Diputy Inspector -General .   

 

 

 

 

 

 

 

 

Proposals for  the construction departmentall y of buildings on any land in charge of  the 

Communications and Works Department shall  be submitted by Superintendents to the Diputy 

Inspector-General  of  the Rrange, in  consul tation with the Executive Engineer,  together with the 

specifications, and a  block plan prepared by the Superintendents in quadruplicate showing the  

exist ing buildings on the si te ,  and also the posit ion of the proposed buildings. In the case of large 

si tes,  the exist ing bui ldings within a radius  of 250 feet  from the proposed departmenta l  buildings 

only need be shown on the block plan. The onus of requesting District  Officers to convene meetings 

of Site Selection Committees  which should also be composed of  members as  in Regulation 1255, will  

rest  with the Executive Engineer concerned.  

 

The plan should be countersigned by the Superintendent as well  as by the Excutive Engineer.  The 

Deputy Inspector-General  shall  submit the proposal to the Inspector -General  after taking the advice 
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of the Superintending Engineer,  who will  also countersign the plan in token of approval.  The 

Inspector-General  wil l  then obtain the sanction of Government in the Works and Buildings 

Department.  

 

(g)  Responsibil i ty of  the Circle Inspector. -  The Circle  Inspector shall  supervise all  building 

operations in his  jurisdiction. He must see that  the construction work is satisfactory,  that  

Government money is  spent to the best  advantage and that  unnecessary delay is not al lowed. This 

responsivil i ty must be fully enforced by Superintendents.  

 

Annual Repairs.  

 

1260. (a)  The grant  for ordinary annual  repairs in the district  budget under contract  contingencies is 

calculated at  the rate of Rs. 250 for each police -station. Rs.100 for each outpost ,  and Rs.350 for 

each reserve l ines .  This grant is calculated on a fixed sum for each cla ss of building,  but exactly 

this sum need not be spent on each building. The sum allotted shall  be distributed so as to keep all  

buildings in the best  possible state of repair,  more one year and less another,  as may be found 

necessary. No further sanction is required to the disbursement of the grant .  Clear specif ications and 

estimates  of repairs  required shall  be made out  in all  cases  and dist inct  orders  given for the 

execution of such repairs.  

 

(b) When a revised estimate becomes necessary for any work, t he original  estimate shall  be marked 

―cancelled‖ and payment, if  any ,  made on the original  estimate shall  be transferred to the revised 

estimate.  

 

(c) Superintendents  shall  call  for detailed estimates  for repairs of police buildings from all  police -

stations and other posts on the 1
s t

 October  each year.  These estimates will  be submitted through the 

Circle Inspector who shall  cert ify that  he is satisfied from his personal knowledge that  the 

expenditure of the amounts specified in the estimate is really neces sary.  

 

(d) In the case of estimates which exceed the annual grant,  if  the excess cannot be met from savings 

in the grants for other  buildings, an application should be submitted through the Deputy Inspector -

General  for an addit ional grant ,  giving full  reas ons.  

 

 

 

 

 

(e) The officer in charge of the work shall  cert ify on the last  payment voucher that  the work has 

been completed according to the specification and estimate made out under clause (a) and the Circle 

Inspector shall  countersign i t  after satisfying himself about i ts correctness.  

 

(f)  The Superintendent is personally responsible that  no money is  spent,  except when i t  is  required, 

and that  the most is made of that  which is expended.  

 

(g) The detailed accounts shall  on receipt  be submitted to the Superi ntendent with the contingent 

register in which the let ters ―A.R.‖  (accounts received) shall  be entered in the column of remarks 

under his init ial .  

 

 

Lapse of  allotted funds for construction and repairs.  

 

1261. No money on account of ei ther construction or  repairs shall  be retained in hand after the 3lst 

March. All   that  has been drawn and remains unexpended on that  date shall   be refunded to the 

treasury. No exception to this regulation can be allowed.  

 

Construction under district Engineer‘s supervision.  

 

1262. (a) Departmental  buldings may be constructed under the supervision of the District  Engineer  

and except in cases in which the buildings to be constructed are of a simple nature. the advisabil i ty 

of call ing in the help of the District  Engineer should always be considered. When a building is  

proposed to be erected under  the supervision of  the District  Engineer.  the plans and estimates should 

be approved by him. after making a  local  inspection of  the si te.  before i ts construction is sanctioned 

by the Inspector-General  or the Deputy Inspector -General .  It  i s  not intended that  the District 

Engineer should make petty alterations in the plans and estimates. and, as a general  rule,  i t  is 

anticipated that  he will  be able  to adopt.  them en bloc. He will  merely have to examine them, in 

order to see whether they require modification in view of any peculiari ty of the si te.  Subsequently, 

the District  Engineer will  be required to supervise the construction of the whole building, but he 

may uti l ize the assistance of his  subordinates,  al though the final  responsibil i ty will  be his.   

 

(b) The District  Engineer will  be paid from the Police Department travell ing allowance for al l  

special  journeys undertaken for the local  inspection of sites prior to the approval of the plans and 



 
 

J 184 

estimates and for the supervision of the buildings. So far as possible, his supervision of such 

buildings should be combined with his  ordinary work, and special  charges for travell ing allowance 

avoided. In no case should the District  Engineer draw trav ell ing al lowance for the same journey both 

from the District  Board Fund and the Police Department.  The Chairman of the District  Board should 

cert ify, when travell ing allowance is charged against  the Police Department,  that  the journey was 

special ,  and could not have been combined with the District  Engineer 's  other work.   

 

(c) (i ) When the District  Engineer prepares  plans and estimates, the District  Board concerned will  be 

paid by the Police Department 2½ per cent.  on the cost  of the whole building.  

 

(i i)  When the District  Engineer  does not prepare plans and estimates himself,  but after  examination 

accepts them entirely and afterwards merely supervises the construction of the building,  the District 

Board concerned will  be paid by the Police Department 2½ per  cent.  on the cost  of the whole 

building, from which they are permitted to pay any sum not exceeding 1½ per cent.  of the total  cost  

of the bulding to the District  Engineer and his subordinates accordil lg to such distribution as may be 

decided upon by the Chairman.  

 

 (d) Special  cases not covered by the above terms should be sett led by the District  Board in 

consultation with the Inspector -General .  When the District  Engineer prepares both pans and 

estimates and supervises the construction of the building, th e District  Board concerned will  be paid 

5 per cent.  on the cost  of the whole building.  

 

 

 

 

 

(e) The travell ing allowance of the District  Engineer referred to in clause (by, above shall  be 

charged to the Police budget under  the head "Travell ing allowance o f gazetted officers," and may be 

incurred in excess of the departmental  l imit  but the commission payable to the District  Board under 

clauses (c) and (d) is  chargeable to the project  i tself  and cannot be incurred in excess of that  l imit .   

 

(f)  Superintendents may obtain, if  necessary, the opinion or  advice of the Executive Engineer on any 

work to be carried out departmentally but the actual  supervision of the work and disbursement of 

funds shall  not be made over to him.  

 

Acquisition of  land.  

 

1263. (a) Paragraphs 12-19A, Chapter II,  of the Bengal Land Acquisit ion Manual,  contain general  

instructions regarding the procedure to be followed and the points to be consi - dered when selecting 

land for acquistion for  a public purpose.  

 

(b) When a Superintendent has  selected the land to be taken up, he shall  send to the Collector  a 

memorandum specifying generally the nature of the land with the sett lement plot  numbers, if  there 

has been a survey and sett lement and stating whether i t  is  waste, cult ivated or residentia l  and the 

number  and character of buildings,  trees, etc . ,  standing on i t ,  also a description of  i ts boundaries and 

an application sett ing forth clearly the purpose for which the land is required and ask the Collector  

to furnish him with a draft  notification under section 4 of the Land Acquistion Act and an 

approximate cost  of acquisit ion. On receipt  of these from the Collector the Superintendent shall 

submit the same with an approximate estimated cost  of the proposed building to the Inspector -

General  through the Range Deputy Inspector -General  for submission to the Administrative 

Department of  the Provincial  Government.   

 

NOTE-In the case if  acquisit ion of land which is required in connection with the bui ldings to be 

constructed by the Communications and Works Department and cost  of which is o be shown in the 

accounts of  that  depar tment the Excutive Engineer  in charge of the work concerned,  as the officer  

requiring the land will  apply to the Collector for the draft  notification. The Communications and 

Works Department will  take all  subsequent action in regard to the acquisit ion of land in such cases.  

 

Procedure regarding the construction of  departmental buildings on land in charge of  the 

communications and Works Department.  

 

1264. Proposals for the construction depar tmentally of buildings on any land in charge of the 

Communications and Works Department shall  be submitted by Superintendents to the Deputy 

Inspector-General  of the Range, in consultation wltn the Executive Engineer.  together with the 

specifications  and a block plan in quadruplicate,  showing the exist ing buildings on the si te and also 

the posit ion of the proposed buildings. The plan should be countersigned by the Superintendent.  The 

Deputy Inspector-General  shall l  submit  the proposal to the Inspector -General  after taking the advice 

of the Superintending Engineer who will  also countersign the plan in token of approval.  The 

Inspector-General  will  then obtain the sanction of the Provincial  Government in the Communications 

and Works Department .   
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Gitts  of  land.  

 

1265. When land is offered free by a zamindar or other individual for a police purpose,  such as the 

construction of a new police -station,  i t  may be accepted,  provided that  a deed of gift  binding both 

the giver and his heirs,  successors  and assignees is executed. Such deed shall  be drawn up by the 

Government Pleader.  The grant may be conditional,  that  is.  that  the land is to be returned when no 

longer required by the Provincial  Government for the purpose for which i t  is  given. The 

Superintendent on accepting such offers shall  have regard to all  the circumstances exis t ing in the 

locali ty at  the t ime when the gift  is  made.  

 

Maintenance of  Muster roll  for works executed departmentally.  

 

1266. In the case of works executed by Superintendents through t heir  own departmental  agency, a  

muster roll  showing the names of labourers  in attendance each day,  the date and hour of  attendance 

and the amounts  paid to each individual  shall  be maintained by the officer in charge of the work or,  

in his absence, by the next senior officer present.   

(See rule 198 of the Bengal Financial  Rules .)   

 

Employment of  contractors.  

 

1267. (a) Superintendents may employ either their  own departmental  agency or contractors for new 

works and for repairs to police buildings. Contractors ' services shall  be uti l ized with caut ion.  

 

When i t  is  decided to employ the services of contractors.  competit ive estimates of cost  should be 

called for in order to secure the most favourable terms and they should be checked with a l ist  of 

current rates to be obtained from the Executive Engineer  and the District  Board. The instructions 

contained in rule 40A, Bengal Financial  Rules, relating to contracts for the supply of art Icles apply 

to contracts for polIce buildings as well .   

 

(b) When a contractor is employed, a  formal contract  shall  be drawn up in which a t ime l imit  for the 

completion of the work and a penalty in default  shall  be clearly laid down. The contract  shall  be 

submitted for the opinion of the Government  Pleader before i t  is  f inally signed. Su perintendents are 

authorized to execute such contracts.   

 

(c) For detailed procedure regarding payments to contractors see paragraph 3,  Appendix X of  the 

Bengal Audit  Manual.   

 

Progress and complet ion reports  on departmental buildings.  

 

1268.  Superintendents  shall  submit to  the Deputy Inspector -General  of the Range monthly reports in  

B. P. Form No.240 showing the progress made in the construction of new departmental  buildings and 

on completion of such work or any work involving extensive repairs to an exist ing building a 

completion report  in B. P. Form No.241. Before submitt ing  

completion reports the Superintendent  shall  inspect the bui ldings but when this cannot be 

conveniently done,  the duty of inspecting the building and signing the completion report  may  be 

delegated to an Additional or an Assistant or Deputy Superintendent and in the case of small  works,  

to an Inspector,  subject  to the condition that  the report  is countersigned by the Superintendent and is  

verified by him during his annual inspection or at  any other convenient t ime. The superintendent 

shall  note on the completion report  the reason why he was unable to inspect the building himself.   

 

Register of  new buildings.  

 

1269. A register of new buildings in B. P. Form No.242 shall  be kept in each Su perintendent 's  office,  

a half  page being assigned to each project .  This register shall  show all  necessary details regarding 

the expenditure of the grant sanctioned for each project .   

 

Disposals of  old buildings.  

 

1270.  The orders  of  the Superintendent shal l  be obtained before any sale  is made of unused materials 

of old buildings. Unless otherwise directed by him these shall  be sold by public auction in the 

presence of  a responsible officer not below the rank of  Sub -Inspector and the sale -proceeds credited 

to the treasury.  

 

IV . -MISCELLANEOUS 

 

Rent-Free quarters.  
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1271. Free quarters are provided for officers of and below the rank of Inspector.  Family quarters will  

be provided as  funds permit .   

 

Remission of  charges on account of  electric current.  

 

1272. The following classes of police officers are allowed a remission of charges on account of 

electric current consumed in the quarters occupied by them up to the prescribed l imit .   

[See Appendix XLVII (part  III.)]   

(i ) All Sergeants.   

(i i)  Sub-Inspectors and other ranks drawing Rs. 100 a month or  less.   

 

Deposit of  religious relics or symhols,  or erection of  shrines or places of  worship on 

Gevernment land.  

1273. No religious relics or symbols shall  be deposited or shrines  or places of  worship erected on 

Government land, without express orders either from the Provincial  Government in the 

Communications and Works Department or from the Inspector -General ,  according as the buildings 

are borne on the books of the Communications and Works or  Police Department.  Such 

encroachments,  if  permitted, are l ikely to cause trouble in the event of the land which they occupy 

being required for improvements or other purposes.  

 

Accidents to buildings.  

 

1274. Whenever a police building is burnt  or  blown down or destroyed in any other way, an enquiry 

shall  be made by some superior  officer -the Superintendent  himself,  when pos - sible-and a report  

shall  be submitted to the Inspector -General  through the Deputy Inspector -General  of  the Range,  

explaining the cause of the disaster.  In case of a fire due to improperly protected l ight or negligence 

in cooking operations,  i t  will  be decided whether the officer at  fault  shall  not be held pecuniari ly 

responsible for the accident.   

 

 

 

 

Protection of  buildings from fire.  

 

1275. As one of  the measures  for the protection of buildings from fire the head of the office 

occupying the building or ,  in  the case of police -stations and outposts,  the officer in charge, should 

appoint a  responsible  officer to see that  the tanks and buckets  are kept  in good order  a nd full  of  

water and that  they are periodically emptied and refi l led, that  chemical extinguishers are in working 

order and that  there are sufficient refi l ls in stock and that  their  uses are understood by the menials  

and others  employed on the premises . The  officer responsible  should instruct  his subordinates as to 

what they should do on the outbreak of a fire.  The practice of keeping buckets chained up by a 

padlock should be avoided.  

 

Outbreak of  f ire due to electrical causes.  

 

1276.  (a) Any outbreak of fi re  in buildings due to or  suspected of being due to electrical  causes 

should be reported,  immediately, in  the manner noted below for thorough inspection of the electrical  

wirings with a view to avoid any recurrence by taking necessary precautionary measure s .  

 

( i)  Immediate information should be sent  direct  to the Executive Engineer,  Electrical  Division 

concerned, and the electrical  installat ion should not be interfered with other than to the extent 

necessary to extinguish the fire,  unti l  the Executive Engi neer has  caused the si te to be inspected by a 

responsible officer.   

 

(i i) Information should be given, if  possible,  by telephone to the Executive Engineer 's  office or 

residence or by express let ter or telegram, if  telephonic communication is not possible. ,   

 

(b) The above procedure will  not necessari ly apply to fires in small  mufassil  stations which are 

si tuated at  a considerable distance from the Electrical  Executive Engineer 's  office but even in those 

cases, a report  of the circumstances and the action t aken should be sent to the Electrical  Executive 

Engineer immediately,   

 

Payment of  municipal rates and taxes.  

 

1277. The instructions contained in rule 21 of Appendix 3 of the Bengal Financial  Rules shall  be 

followed in payment of municipal  rates and taxes .  

 

Payment of  union board taxes.  
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1278. Under  section 37 of the Bengal Village Self -Government Act,  1919, union boards are 

authorized to Impose yearly on persons who are owners or occupiers or owners and occupiers of 

buildings within the union, a rate as prescribed in the rules framed under the Act.   

 

If  a police officer is required to occupy a building for the performance of his duties (e .g.,  an officer 

at tached to a police- s tat ion) the Provincial  Government will  be regarded both as owner and occupier 

and will  pay the union rate.  In all  other  cases, the police officer who occupies a  Government  

building, shall  be l iable to assessment as  an occupier of the building. If  he holds the (  building free 

of rent,  the provision of rent -free quarters should be regarded as part  of his ―circumstances within 

the union" within the meaning of  section 38 of the Bengal  Village Self  Government Act,  1919.  

 

CHAPTER XXVI 

 

Furniture, Forms, Stationery and Stamps  

 

Scale of  furniture and stores for different off ices.[$12 ,  Act V,  1861.]  

 

1279. Appendix LXIV shows the scales of furniture and stores to be supplied, subject  to the 

provision of funds, to various offices, viz. -  

 

(i ) Police-stations and outposts ( including floating out - posts).   

 

(i i)  Inspection rooms attached to police-stat ions or out - posts.   

 

(i i i) Court offices.  

 

(iv) Inspectors '  offices .  

 

(v) Treasury and sub-t reasury guards.  

 

These scales should be followed and must not be exceeded without the Inspector -General 's  sanction.  

If  i t  is  found necessary to supply any  art icle in excess of the number laId down in the Appendix to 

any particular office or police -station or subordinate post  by a reducing the scale elsewhere reasons 

for exceeding the scale should be recorded in Part  II of the stock book.  

 

In  cases where no scale has been laid down art icles should be supplied according to actual  

requirements at  the discretion of Superintendents,  provided funds are available.   

 

Stock book [$12,  Act  V, 1861]  

 

1280.  (a) A stock book shall  be maintained by heads of offices in tw o parts.  In Part  I (Bengal Form 

No.1148) will  be entered every art icle belonging to 'Government  (except stat ionery, forms, service 

stamps, arms, ammunition and art icles entered in the Reserve office stock book and in the clothing 

register) .   

 

(b) In Part  II (which will  be kept in manuscript  form) shall  be entered the art icles supplied to each 

office, stat ion, outpost ,  etc.  Reasons ' for exceeding the prescribed scale together with the 

Superintendent 's  sanction shall  be recorded in this part .  A copy of the l i st  of art icles serially 

numbered and authenticated by the signature of the Superintendent shall  be furnished to the offices 

and police-stations, etc.  The l ist  shall  be hung up in each office and station. Charge cer t if icates of 

offices and stations shall  be  compared with the stock book as soon as received, and an explanation 

for any discrepancy shall  be called for at  once.  

 

(c) The numbers of the pages of Part  I in which each i tem of furniture is entered should be noted 

against  the bil ls in the contingent r egister.   

 

(d) Articles entered in Part  II shall  be condemned by the Superintendent  as they become 

unserviceable and shall  ei ther be sold by public auction in the presence of a responsible officer or if  

sale is not possible,  shall  be destroyed in his prese nce. If  art icles are sold, the proceeds shall  be 

credited to the treasury and the number and date of the treasury chalan entered in the appropriate 

column of  the stock book.   

 

(e) The Superintendent shall  take Part  II  of  this stock book and of the Reserve  office stock book 

with him when he makes his annual inspection.  

 

Classif ication for forms.  

 

1281. (a) Forms are grouped into standard and nonstandard and are supplied by the Press and Forms 

Department.  Standard forms are those which are included in the l ist  of standard forms approved by 

the Provincial  Government.  Nonstandard forms are special  forms required by particular classes of  

officers for their  own offices.   
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(b) No forms will  be printed by the Press and Forms Department unless the annual  demand ex ceeds  

2,000 copies.  

 

Introduction of  new forms and alterations of  existing forms.[$12, Act  V, 1861.]  

 

1282.  (a) No new forms, standard or non -standard, shall   be prescribed and no alteration [except as  

provided in clause (b)]  in any standard forms shall  be made except under  the a orders of  the 

Provincial  Government or,  in the case of,  the High Court  and the Accountant -General 's  forms, by 

those authorit ies.    

 

(b) The Inspector-General  may make alterations of a routine nature in any standard form and alter 

any non-standard form, without  the sanction of  the Provincial  Government,  provided that  such 

alterations are carried out at  the t i tt le of submission of annual indents and the form in question is 

not in use in any other  department.   

 

Indents for forms and s terage and custody.  

 

1283. (a) Bengal standard and non-standard forms are supplied by the Press and Forms Department 

on indents against  an annual book allotment  placed at  the disposal  of indenting officers.   

 

The rules in the Bengal Forms Manual regarding the submission of indent,  and storage and custody 

of forms shall  be followed by an indenting officers,  as far as possible.  

 

(b) Indents for  India Army forms should be sent  direct  to  the 2nd Deputy Control ler,  Central 

Government Form Stores. The cost  of these forms is adjustable under the head "56 - Stationery and 

Printing-Cost of printing workdone by other  Government -Cost of Army forms supplied to the Police 

Department." An estimate of the grant required under this head shall  be submitted by indenting 

officers to the Inspector- General  not later  than the 15th September each year  to enable him to 

arrange for  the allotment of necessary funds.  

 

(c) In every indenting office a clerk shall  be placed in charge of the forms under the supervision of  

the head clerk.  All  indents shall  be prepared by the forms clerk and checked bv the head clerk.  

 

 

Account of  receipt and issue of  forms.  

 

1284. (a) In  every indenting office an account of the receipt  issue and issue of forms shall  be 

maintained in Bengal Form No.108.  

 

The receipt  and issue of forms, borrowed or  lent,  or printed locally,  shall  be shown in the register in  

red ink.  

 

(b)  A percentage of the forms shall  be checked annually by a gazet ted officer.    

 

Pages of  registers and books to be numbered and certif icate  to be recorded.  

 

1285.  (a) In books or  registers in which pr inted page numbers are not given,  the head clerk shall  

have the pages consecutively numbered and cert ify on the inside of the cover  that  this has been  

done, stat ing the number of pages the book or register contains. The Court  officer shall  do l ikewise 

in respect of any book or register received by him direct  from the Magistrate 's office.  

 

(b) In the case of account registers and books a gazetted officer shall  cert ify on the inside of the 

cover  the number of pages which i t  contains.  

 

Indent for stationery.  

 

1286. (a) Heads of off ices shall  forward their  annual indents  for stat ionery in Stationery Form No.  I 

( through their  Deputy Inspectors -General  in the case of Superintendents and the Principal,  Police 

Training College) to the Deputy Controller  of Stationery on due dates.  (These will  be found in 

Appendix XII).   

 

(b) A clerk shall  be placed in charge of the receipt  and issue of  stationery art icles.  He shall  work 

under the supervision of the head c lerk who will  be responsible for  the preparation of all  indents.   

 

Typewriters and duplicators.  

 

1287. (a) Typewriters and duplicators shall  be obtained from the Central  Stationery Off ice, Calcutta,  

after sanction has been given by the Inspector -General .   
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(b) If  machines cannot be repaired locally, they shall  be sent when requiring repair,  to  the Deputy 

Controller of Stationery .  The head of  an office shall  make necessary arrangements for  the disposal  

or sale of al l  typewriters if  they are condemned after the usual examination by the local  

representatives of the makers.   

 

(c) In cases where the firm supplying a new typewriter in replacement of a  condemned one is will ing 

to take the lat ter in ―  part  payment‖ of the former, this  should be done if  the value of fered for the 

old machine on the part  payment system is more than the amount which could be obtained for i t  i f  i t  

were sold for cash.  

  

NOTE.-In the case of the purchase of  a typewriter under the "part  payment" system, the stock 

register should show the fu ll  value agaisnst  the new typewriter and the part  value obtained against  

the entry of the old one.  

 

 

(d) Any application for an increase in the number of typewriters or duplicators in an office must  be 

supported by the following particulars:  -  

 

In  requisit ion for typewriter  

 

(i ) Strength of the cler ical  staff  of office.  

(i i)  Average number of let ters issued during the month  

(i i i) Number of typewriters already in use.  

(iv) Number of competent typists employed. In requisit ion for dupl icators -  

(v) Number of circulars annually issued.   

(vi ) Number of duplicators already in use.  

 

Account of  receipt and issue of  stationery  

 

1288. (a) In every indenting office an account of the receipt  and issue of the art icles of stat ionery 

shall  be maintained in Bengal Form No.402 by the clerk in charge.  

 

(b) The recipient and issuer will  put their  ini t ials in the proper column at  the t ime of the receipt  and 

issue of stationery. At  the same time the issuer will  cancel the blank columns. In  cases in which i t  is  

not possible to obtain the init ials of the recipients,  receipts should be obtained instead and fi led 

separately.  The opening and closing balances will  be struck monthly.   

 

(c) The stock of stationery will  be verified half -yearly by a gazetted officer,  and a cert if ic ate to this 

effect  together with any remarks as  to the defects which may have been disclosed will  be submitted 

to the head of the office.  

 

Registor of  receipt and issue of  service stamps.  

 

1289. (a) The accountant shall  maintain a register in  Bengal Form No.42. containing an account of 

the receipt  of  service stamps from the treasury and the issue thereof to the Superintendent 's  office 

and to the various police -stations, offices, etc.  

 

(b) A separate pay-cheque book in Bengal Form No.50 shall  be maintained for stamps issued. The 

pay-cheques shall  be prepared in duplicate and the stamps sent ( if  by post ,  in a  registered cover) 

with a duplicate copy of the pay -cheque..  The officers receiving them shall  return the receipted 

cheque which shall  be fi led in the or dinary way. The number and date of the pay -cheque shall  be 

noted in the stamp register to facil i tate checking.  

 

(c) The stamp account  and the Superintendent 's  office issue register should be checked daily by the 

head clerk, to whom the despatcher shall  sh ow, before posting,  al l  covers duly stamped. In the 

remarks column of the issue register shall  be shown the daily receipt ,  issue and balance of the 

stamps.  

 

(d) The Superintendent or Additional Superintendent or Assistant or Deputy Superintendent shall  

check the stamp account twice a month and shall  cert ify in the register when this is done.  

 

Issue of  forms, stationery and service stamps.  

 

1290. (a) As a rule,  forms, stat ionery and service stams shall  be issued on a fixed day, once a month 

or at  such intervals  as may be convenient and the head of the office shall ,  by standing order,  

prescribe the procedure to be observed in the submission of requisit ions by subordinate offices. 

Stationery and police forms required for the Court  office shall  be supplied from  the Superintendent 's 

office, High Court  and other forms and,service stamps shall  be obtained through the Magistrate 's  

office, but the charge for bearing covers shall  be met by the Superintendent.   
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(b) The clerk in charge shall  enter al l  issues in the reg isters prescribed in regulqtions 1284, 1288 

and 1289. At the close of each month the head clerk shall  inspect and init ial  the registers and satisfy 

himself that  the issues have been reasonable and that  forms and stationery are not asked for  

indiscriminately.  If  not so satisfied, he shall  bring the fact  to  the notice of the Superintendent who 

shall  take necessary measures to check extravagance.  

 

(c) A manuscript  regis ter will  be maintained in all  police -stations,  courts and other offices showing 

the receipt  and issue of forms,  stat ionery and stamps. This should be checked with, the fi le of  

requisit ions by inspect ing officers.   
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59 5375     .. Bad Character Roll (Form A)    ..       ..        .. 312 

60 5376     .. Bad Character Roll (Form B)          ..                 ..              ..      .. 313 

61 5339       .. Roster of daily duties   ..           ..              ..                .. 315 

62 5366       .. Particulars of an occurrence in the case of accidents in streets or in other public 
places. 

318 

63 5379   .. Register of attendance of village chaukidars and note book of crime , etc. 320 

64 5293       .. List of chaukidars absent from parade during the month             .. 321 

65 5365    .. General Diary Book     ..                ..              ..                    .. 322 

66 5380       .. Register of absconded offenders and escaped convicts                       .. 323 

67 5294       .. Report of attachment of property under section 88, Criminal Procedure Code. 324 

68 5386      .. Register of property stolen and of all property and articles taken charge by the 
police. 

325 

69 5382        
.. 

Khatian Inspection Register     ..       ..              ..  326 

70 5383       .. Form of station statistics (Parts, I, II and III) 328 

71 5384       .. Railway police-station outpost statistics for the quarter/year ending 333 

72 .. Register of warrants for the levy of fines             ..              ..  344 

73 5387    .. Register of gun licences  344 

74 .. Register of persons whose sentences are remitted or suspended under section 
401, Criminal Procedure Code. 

345 

75 .. Minute book                    ..              ..                   ..                     .. 345 

76 5360       .. Enquiry slip                 ..                    ..                  ..                   ..  346 

77 5362     .. Calcutta enquiry slip                      ..            ..             ..               .. 347 

78 5281     .. Crime register              ..                  ..                     ..                     .. 349 

79 5282    .. Conviction register         ..           ..           ..              .. 350 

80 5283     .. Village history                      ..               ..             ..            .. 351 

81 5284     .. History sheet [Part IV]          ..                 ..                     .. 352 

82 5285    .. History sheet [Part IV (A)]     ..          ..                   .. 354 

83 5373    .. Index of convicted / suspected persons                               ..                    .. 355 

84  Death report of convicts whose finger-print  slips are on record in the Finger Print 
Bureau. 

356. 

85 5381    .. Monthly cash account        ..                 ..                      ..            .. 357 

86 .. Certificate of authority to examine exhibits.          ..             .. 358 

87  5288    .. Statement of wandering gangs.            ..               ..                 .. 359 

88 5348   .. Final memo.                      ..           ..                  ..              .. 360 

89 5262     .. Application for verification of antecedents of undertrial prisoners.  361 

90 5261     .. Form of application for remands.                    ..            ..                    ..       363 

91 3827 Register of processes 363 

92 5263 Monthly return of unexecuted processes 364 

92A  Monthly  return of unexecuted processes. 365. 

93 5300 Finger print slip (criminal tribes) 366 

94 5299  Finger print slip 368 

94A  5299A Finger print slip for re-convicted Persons  370 

95 5353 P.R. slip 372 

96  5352 Despatch cheque 373 

97 5354 Jail parade report 374 

98 5257 Register of unidentified persons sent up by the police 376 

99 5269 Statement showing the result of traced cases 376 

100 5346 Register of property received in the malkhana 377 

101 5270 Daily under-trial case report of the court officer. 377 

102 5349 Court officer‘s register of appeals. 378 

103 5350 Result of appeal. 378 

104 5449F Register of non.G.R.cases 379 

105 5351 Register of cases committed to sessions. 379 

106 5201 Bail-bond register. 380 

107 5265 Register of persons convicted of heinous offences 380 

108 120 Index to conviction register  381 

109 5264 Crime return compilation sheet  382 

110 5266 Return of serious crime (District Police) 383 

110A  Court Police Statistics 390 

111 5267 Crime return (Railway Police) 398 

112 5210 Form of certificate for verification of monthly cash accounts 399 

113 5347 Register of weapons deposited in malkhana 400 

114  Arms register of the malkhana 400 

115 110 Annul return of cognizable crime- Statement A (Part I) 402 

116 111 Annual return of cognizable crime- statement A (Part II) 406 

117 110A Annual return of cognizable crime-Statement AA (Part I) 410 

118 111A Annual return of cognizable crime-Statement AA (Part II) 412 

119 112 Annual return of non-cognizable crime- Statement B(Part I). 414 

120 113 Annual return of non-cognizable crime- Statement B(Part II) 418 

121 114 Annual return of property stolen and recovered -Statement C 422 

122 115  Annual return showing the sanctioned strength and cost of the Civil Police –
Statement-D 

423 
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123 116 Annual return showing equipment, discipline and general internal management of 
the Civil Police Force Statement E  

424 

124 5215  Deleted  426 

124A 5287 Annual return showing the Juvenile Delinquency Statistics –Statement H  428 

125 5216 Quinquennial statement showing true cases of serious crime- Statement I. 436 

126 5217 Statement of remands- Statement J 436 

127  Statement showing the number of burglaries and thefts and percentage of 
abstention from enquiry together with the result of bad-livelihood cases-Statement 
K. 

437 

128 5302 Monthly return of inspection by Railway Police Inspectors 438 

129 5389 Passengers detained on their journey for police enquiry or to give evidence in 
court. 

440 

130 5303 Report of railway accidents  441 

131  Statement of railway accidents 442 

132  Statement of collisions 443 

133  Comparative statement showing the working of the Railway police in cognizable 
crime on the different railway lines. 

444 

134  Statements showing different classes of thefts committed on the different railway 
lines. 

445 

135  Return obstruction cases 446 

136  Personal diary of officers of the Criminal Investigation Department.  447 

137 5298 Form for C.I.B. reference 448 

138 5301 Objection memo. regarding finger print slip 449 

139  Moblization orders 451 

140  List of officers fit for mobilization duty 451 

141 5343 Roster of duty of treasury guards 452 

142  Alarm parade register 452 

143 5335 Register of visiting guards 453 

144 5254 Reports of visiting guards 454 

145 5344 Escort requisition 455 

146  Application form from Imperial police officers for return to duty after retirement 
when required for temporary specific work. 

457 

147 5235 Form of application for appointment as Sub-Inspector of police, Bengal. 458 

148 5236 Certificate of physical fitness for service under the Government. 460 

149 5237 Form of agreement for constables 461 

150 5204 Verification roll  466 

151 5320 Register of candidates 467 

152 5239 Appointment certificate 468 

153  Letter asking to examine a candidate who has been appointed to a post 
conditionally on his obtaining a satisfactory medical certificate. 

469 

154 5242 Form of nomination of officers for promotion to the rank of Inspector. 470 

155  Certificate of competency in drill and to instruct and train recruits in drill. 472 

156 5327 Register of musketry practice 473 

157  Annual return of musketry practice 474 

158  Annual return of revolver practice 475 

159 5324 Combined register of casual leave and brass numbers 476 

160  Rolls of officers who will attain or have passed the age of fifty-five years. 476 

161  Finger impression slip to accompany an application for pension. 477 

162  Return of pension and gratuity rolls 478 

163  Subdivisional register of minor punishments 478 

164 5322 Proceedings form 479 

164A  Register of proceedings 480 

165  Statement of petitions withheld 481 

166  Orderly room register 481 

167 5251 Discharge certificate 482 

168 5244 Discharge slip 483 

169  Reserve officer stock book 483 

170 5330 Morning report 484 

171  Disposition register 490 

172 5333 Muster roll 490 

173 5332 Gradation list 491 

174 5331 Register of casualties 491 

175 5329 Punishment register 492 

176 5340 Register of receipt and issue of clothing 493 

177 5323 Leave register 496 

178 5245 Leave certificate  498 

179 5240 Statement of landed property and relatives 500 

180 5241 Service roll 501 

181 5253 Monthly return of force  507 

182  Return of deaths of European police officers 512 

183 5449E Indent for clothing 513 

184 5342 Committee report book on clothing 513 

185 5341 Clothing hand-book 514 

186 5256 Clothing issue form 516 

187 5444 Defect list  518 
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188 5337 Record of arms 520 

189 5443 Certificate for ammunition required 521 

190 5338 Proceedings of committees on stores  522 

191 5334 Ammunition account  523 

192  Statement showing the strength of the police force and the number of firearms. 524 

193 5325 Hospital register 526 

194 5248 Bed-head ticket 526 

195 5246 Sick report 527 

196 5247 Medical history sheet 528 

197 5326 Daily register of diet supplied to the patients in the police hospital.  
529 

198 5249 Monthly abstract of cost of diet supplied to the patients in the police hospital  
530 

199  Roll of men to whom it is recommended that new medals should be issued at their 
own expense to replace those lost. 

 
530 

200  Reward roll 531 

201  Memorandum of taking and making over charge 532 

202  Catalogue of books and reports in the library 533 

203  Weekly pending list 533 

204  File index 533 

205 5209 Fly-leaf of records 534 

206  Register of cases of minor misconduct on the part of police officers.  
534 

207 5308 Inspection report book. 535 

208 5205 Form of special report of crime 536 

209 5310 Special report register  537 

210 5312 Register of absconding offenders and of escaped convicts and proclaimed 
offenders. 

 
538 

211 5206 Criminal history 538 

212 5207 Gang register  

213  Register showing the results of Criminal Tribes Act cases 542 

214  Register of correction slips 542 

215 5313 Daily cash book 543 

216  Cash account certificate 544 

217  Form of security bond to be executed by the officers who handle Crown money 
and who deposit the whole of their security at the time of execution. 

 
 

545 

218  Form of security bond to be executed with sureties by the offices who have not the 
handling of Crown money and who deposit their security in instalments and have 
sureties. 

 
548 

219  Form of security bond to be executed with sureties by officers who have not the 
handling of Crown money. 

551 

220  Letter to the postmaster for depositing security 553 

221  Register of securities of clerks and other non-gazetted officers.  
553 

222  Statement showing the grant, probable expenditure, extra grant required or 
anticipatory savings under all heads. 

554 

223 5314 Register of house rents 554 

224 5200 House rent roll 555 

225  List of officers (civil) who occupied public buildings showing the rent due by them 
and the recoveries made. 

 
556 

226  Demand and collection register 557 

227  Reward register 557 

228 5250 Deleted 558 

229 5315 Prisoner‘s food and traveling allowance bill 558 

230 5211 Pay and acquaintance roll 559 

231 5212 Abstract acquaintance roll 559 

232 5316 Register of pay an allowances held over for future payment 565 

233 5213 Statement of pay 566 

234 5214 Extract acquaintance roll 567 

235 2639 From of application for an advance from the General Provident Fund. 568 

236  Security bond of probationary Sub-Inspector of Police for repayment of advance. 569 

237 5426 Register of recoveries 569 

238  Accompaniment to application for construction of Police buildings at Police-station, 
outpost or lines 

570 

239 5318 Register of lands and buildings 571 

240  Progress reports of building work 572 

241  Form of completion report  573 

242 5319 Register of new buildings   574 

243  Statement of sanction for petty construction /works-original works/works-repairs 
accorded by the Deputy Inspector-General. 

575. 

244 5306 Register of buildings sanctioned. 576 

245 5304 Register of permanent sanctioned strength and subsequent additions to and 
alterations of force. 

577 

246 5202 Register of temporary establishment. 578 
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247 5305 List of Assistant Sub-Inspectors and head constables fit for promotion to the rank 
of Sub-Inspector. 

579 

248 5252 Medical check –up card. 580 

 
 
 

 
 
 
 
 
 
 
 

APPENDIX  I. 
[Regulation 8.] 

 
Table showing all ranks of police officers in order of precedence. 

 
Serial No.          Rank. 

 
(i) Inspector-General. 
(ii) Deputy Inspector-General. 
(iii) Superintedent. 
(iv) Officiating Superintdent. 
(v) Assistant Superintdent. 
(vi) Deputy Superintendent. 
(vii) Probationary Assistant Superintendent. 
(viii) Probationary Deputy Superintendent. 
(ix) Officiating Deputy Superintendent. 
(x) Honorary Deputy Superintendent. 
(xi) Inspector. 
(xii)       Sergeant 

                               
                              Sub-Inspector   
 

                                   Assistant Sub-Inspector 
                                    Havildar-Major 
               (xiii) 
                                   Head Constable   
 Naik 

(xiv)      Constable. 
 

 
      

Note . – (i) The table in part XXVI of the Bengal Civil List shows the relative position of officers of and above the rank of 
Superintendent in the Warrant of Precedence for India. 

 
(ii)  Command and precedence amongst police officers shall be by ranks.  When two police officers are of the same 
rank, the officer whose name stands first on the provincial, range or district gradation list shall take command or 
precedence, as the case may be. 

 
(iii)  As separate gradation lists are maintained for ranks bracketed together under the same serial number 1 the 
officers in those ranks will take precedence amongst themselves according to the number of years of service counting 
for increment in their respective scales of pay.  If officers of different ranks under the same serial number count equal 
periods of service from the same day, they will take precedence amongst themselves according to the position of their 
respective ranks in the above table. 

 
(iv)   Officers officiating in any rank or acting in any rank without extra remuneration will take precedence according to 
the serial number of that rank but below the permanent incumbents of the rank, including probationers. 

. 
 

 
APPENDIX II 

   [Regulation 10.]  
Procedure to be followed in conncection with the alteration in the constitution, jurisdiction., site or  

nomenclature of police-stations 
  

I.  All proposals, whether initiated by the District Magistrate or by the Superintendent, which involve any alteration in the 
constitution, jurisdiction, site or nomenclature of police stations., viz., proposals –  

 
(i) for declaring new police-stations under section 4(1)(s) of the Code of Criminal Procedure; 
(ii) for the redistribution of villages between existint police-stations or for the inclusion in a police-station of 

villages which are reformed after diluvion; and 
(iii) for the change of site or nomenclature of police-stations; 

 
 
Shall be submitted by the Superintendent to the Inspector-General through the District Magistrate, the Deputy Inspector-
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General of the Range and the Divisional Commissioner.  Such proposals shall be accompanied by a draft notification in 
case (i) inform A, in case (ii) in form B and in case (iii) in form D below.  In all cases a tracing from or a copy of the general 
jurisdiction map, with the new and old boundaries, the present and proposed sites of the police-stations and the villages 
transferred clearly shown on it, shall be submitted with the proposal.  Such proposals shall be submitted to the Provincial 
Government in the Home (Police) Department by the Inspector-General direct after the notification has been checked by 
the Director of Land Records and Surveys from a geographical and the technical point of view. 
 
 

Note. – (i)  Where a river separates the jurisdictions of two police-stations. The midstream of its main channel shall 
be taken as the common boundary.  When a change of police-station or district jurisdiction occurs owing to a change in the 
direction of the main stream, prompt steps shall be taken to issue a formal notification under section 4(i)(s) of the Code of 
Criminal Procedure transferring the area concerned from one police-station to another in the same or in another district, as 
the case may be.  Pending the issue of such notification the officer in charge of a police-station whose jurisdiction has been 
enlarged (under the main stream rule) shall investigate cases occurring in the added areas.  Where, however, doubt arises 
as to the jurisdiction of any land or lands, the Superintendent concerned shall,  in consultation with the District Magistrate, 
issue executive orders directing particular police-station officers to investigate cases occurring on such land or lands. 

 
(ii)  In cases involving a change in the jurisdiction of munsif is the Superintendent shall, before forwarding the 

proposal to the District Magistrate, consult the District Judge and report whether the latter agrees. 
           

(iii) In cases involving a change in the jurisdiction of Union boards the district Magistrate, shall, before forwarding the 
proposal to the Divisional Commissioner note on the following points:- 

(1) Whether an election proceeding is pending at that time or is likely to be initiated shortly in the area in 
question 

(2) If so,whether he considers that the proposed change in the jurisdiction of police-stations is likely to 
interfere with the election proceeding. 

(3) Whether the election can be postponed and if not, whether any serious complications are likely to arise in 
case the proposed change is effected at that particular time. 

 

(iv)         Proposals concerning railway police-stations shall be submitted to the Inspector-General by the 
Superintendent, Railway Police, through the Range Deputy Inspector-General only. 

 
II.  The schedules in forms A and B should be prepared from the general jurisdiction lists, with the villages arranged 

in serial order according to those lists. 
  
The latest list and map must be followed. When such lists do not exist or in areas in which no maps showing 

individual villages exist, it will generally be advisable to give the names of villages or the natural features on the 
boundaries of the area to be included in the police-station and to omit the lists of villages. 

 
Note – General jurisdiction lists and maps prepared for revenue thanas (as distinct from the police thanas) are mainlyof 
two classes :- 

 
(i) those prepared in Howrah and Dinajpurn under the orders of Government passed in 1903. 
  
(ii) Those prepared during survey and settlement preceedings in the rest of the districts of the province which 

superseed those prepared under the orders of Government in 1903. 
 
III.   After the proposed changes have been approved by the Provincial Government and a notification issued in 

the Calcutta Gazette, the Provincial Government will send to the Inspector-General, the Commissioner and the Director 
of Land Records and Surveys copies of the notification lists of the Director of Land Records and Surveys will then issue 
(i) correction slips to the general jurisdiction lists showing the change in the police jurisdiction, and (ii) traces showing 
corrections in the jurisdiction maps according to the distribution list prescribed by the Provincial Government.  The 
Deputy Inspector-General, the Superintendent and the officers in charge of police-stations shall maintain their own 
jurisdiction maps and police jurisdiction lists in the prescribed form C up to date. 

 
IV. A file of notifications that may be issued relating to the establishment, jurisdictions site or nomenclature of 

police-stations or to any changes therein shall be maintained in the offices of –  
 
(i)  Deputy Inspector-General for all police-stations in their Ranges ; 
 
(ii) Superintendents (including Railway Police) for all police-stations in their districts;  and 
(iii) Officer in charge of police-stations for their police-stations. 
 
V.  In the case of proposals for (i) for the establishment of a new police-station, or (ii) the change of site of an 

existing police-station, a rough estimate of the cost of acquiring the new site and of constructing the new buildings shall 
be given, and in the latter case, it shall be stated how the existing sites and buildings are to be disposed of, and 
whenever any additions to, or redistribution of, the sanctioned force is needed, the present and the proposed force 
shall be clearly stated with reasons for the change.  Information on the following points shall be given for each police-
station affected by the proposed change and also separately for the area or areas which it is proposed to transfer –  

(i) Area in square miles. 
(ii) Population by communities in form E. 
(iii) Number of cognizable cases reported. 



 
 

J 198 

(iv) Number of cognizable cases investigated. 
(v) Number of unnatural death cases investigated. 
(vi) Number of reports under sections 107, 109, 110 and 145, Code of Criminal Procedure submitted. 
(vii) Number of bad characters under surveillance at the time of report. 
 
Note. – The information against items (iii) to (vi) shall be given for the previous three years, each year‘s figures 
being shown separately. 
 
VI. The constitution of police-station jurisdictions will depend mainly on the requirements of the Police 
Department, but chauikidari unions (where they exist) should not be split up  unless this cannot be avoided 
without serious inconveniences. 
      The unions formed under the Bengal Village Self-Government Act, 1919, should not be split up save in most 
exceptional circumstances. 
 
VII. As soon as settlement operations are completed in a district, the Superintendent should examine the new 
jurisdiction lists and police-station maps prepared by the Settlement Department and submit draft notifications, 
where necessary, through the proper channel, in terms of villages taken as units by the new district settlement. 
 

Form A. 
 

The Governor is pleased to sanction the establishment of an investigating centre at in the district of 
 
2.  In exercise of the power conferred by clause (s) of sub-section(1) of section 4 if the Code of Criminal 
Procedure, 1898 (Act V of 1898), and in modification of all previous notifications relating to the area included 
within the                                             police-station in the district of                                  the Governor is pleased 
to declare that with effect from the date of publication of this notification in the Calcutta Gazette, the said 
investigating centre shall be a police-station and shall include the villages specified in the following schedule –  
 
Schedule 

 

Names of villages. 
 
 

1. 

General jurisdiction list 
number of thana 

 
2 

Remarks. 
 
 

3. 

 
 
 
 

  

 
Form B 

 
In exercise of the power conferred by clauses of sub-section (1) of section  4 of the Code of Criminal Procedure, 

1898 (Act V of 1898), and in modification of all previous notifications published in the Calcutta Gazette relating to the 
area included in the police-station, in the district of                                             and to the boundaries of that area, the 
Governor is pleased to declare that the villages specified in the following schedule *which have hitherto been included in 
that police-station 

_____________________________________, shall be included in the which are not at present included in any 
police-station 

                           * in the same district 
 
               Police-station ____________________________________- 
                                      With new jurisdiction list Nos. as noted below : 
       

Strike out what does not apply. 
 
 
                                                            Schedule. 
 

Names of villages. 
 
 

1. 

General jurisdiction list 
number of thana 

 
2 

Remarks. 
 
 

3. 

 
 
 
 

  

 
 

 
 

Form C. 
 

Police jurisdiction list. 
 

Police-station………………………… 
. 

Subdivision ………………………………..District ………………………… 
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Jurisdiction 
list number of 

revenue 
thana 

 
1 

Name of 
village 

 
 
 
2 

Area in 
acres 

 
 
 
3 

Names of villages 
arranged 

alphabetically 
 
 
4 

Number in column 1 
 
 
 
 
5 

Remarks 
 
 
 
 
6 

      
 
 
 
 

 
 
 
 

Form D. 
 

It is notified for general information that the Governor has been pleased to order the removal of the  police-station 
in the district of from its present site in villag ,  jurisdiction list No.  within the same police-station, and to direct that the 
said police-station shall with effect from the date of publication of this notification in the Calcutta Gazette  be known as 

the   police-station,                                                                                                                                                                                                                                                                                                                         

 
By its old name of                                               police-station. 

Form  E 

Area in 

square 

miles 

Population 

Muslims General  

 

Total  (of 

columns 2 

and 5) Scheduled 

castes 

Others, i .e. Caste 

Hindus, Buddhists, 

Parsis,  Jews,etc.  

Total(of 

columns 

3 and 4) 

1 2 3 4 5 6 

      

 
 
 
Note –If the area affected is partly urban and partly rural, separate figures for urban and rural areas 
shall be given. 
 
 
 
 

APPENDIX  III 
  

( Regulation 94 )  
Instructions for the custody, issue and use of warrants for journeys on duty by police officers by railway, steamer or omnibus services. 

 

Railway, steamer and omnibus warrants how obtained. 
1.Warrants in Bengal Form Nos.360B, 360C and 359 are printed for the use of police officers for journeys by(i) railway,(ii) 
steamer and (iii) omnibus service, respectively and those in Bengal Form No.5073 for prisoners escorted by the police for 
journeys by railway and steamer.(Omnibus warrants for prisoners shall be issued in Bengal Form NO.359.) These forms 
are issued by the Forms Department against ordinary indents signed by the Superintendent in bound books of 50 triplicate 
copies, each set being numbered serially and each of the triplicate forms in the set being given the same serial number. 
When new books are issued the serial numbers are communicated, e.g., 10 books serial Nos. 1-500.On receipt the number 
of books and the serial numbers of the warrants shall be entered in the register of forms. The head clerk shall count the 
number of warrants in each book and certify on the inside of the cover the number of warrants each book contains. Any 
discrepancies shall be at once brought to the notice of the Superintendent. 
 
Books of warrants—how issued. 
2. Book of warrants shall be issued to all subordinate offices, e.g., the Reserve office, Circle Inspectors‘ offices, police–
stations, etc., which may require to issue warrants. The senior officer of each such office shall indent on the 
Superintendent‘s office for books of warrants required for use.  Every indent shall be signed by the senior officer in charge 
of the indenting office and books of warrants shall be issued in strict numerical sequence and in the register of forms the 
serial number of the warrants contained in the books issued shall be shown. 
 The books shall be issued only to the senior officer in charge of the indenting once by name, who shall sign receipts for 
them and have them entered in the roeister of receipt and issue of forms. The books shall remain in the custody of the 
officer-in-charge who shall, whenever it is necessary to make them over to any other officer during a temporary absence, 
record a note in the register of receipt and issue of forms mentioning the number of forms left by him. Two books of 
warrants may be issued to any one office but only one book shall be used at a time. The second book shall be used only 
when the first is exhausted. No fresh book of warrants shall be issued to any office until the office copies of the used book it 
to replace have been examined by the head clerk or accountant. The used book will be returned, after examination, to the 
indenting office. All unused warrants shall be kept under lock and key by every officer entrusted with them. Inspecting 
officers are particularly directed to examine the warrant books with a view to seeing that they are in order. 
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When warrants may be issued. 
3. (a) Warrants shall issued to all ranks below that of inspector when proceeding on escort duty . When proceeding on any 
other duty, warrants may be issued to Sergeants and Sub-Inspectors, at their option (e.g., when they are in need of ready 
cash to pay their own fares) but shall always be issued to other ranks. This paragraph does not, however, apply to railway 
journeys by the Railway Police, who shall use their passes for such journeys. 
(b)Warrants shall also be issued for prisoners in police custody, who are escorted by the police, provided that warrants 
have not been issued or cash for the journey expenses paid by the court or jail authorities. Separate warrants shall always 
be issued (i) for the escort party and (ii) for the prisoners escorted. Railway Police may use these warrants for the 
conveyance of prisoners in police custody whether connected with railway cases or not. 
( c) Warrants shall also be issued when any member of the rural police is required to travel on police duty. (The cost of 
these warrants shall be met from the police budget.) 
(d) Omnibus warrants shall not be issued for journeys on transfer from one district to another or when proceeding on leave.  
(This provision does not apply to journeys to district headquarters before proceeding on transfer to another district, or on 
leave.) Such warrants may, however, be issued to constables for journeys on transfer from one police-station to another in 
the same district in which the provisions of S.R.119 of the Fundamental Rules read with note 3(2) to S.R. 69 are fulfilled.  
(e) Where there is a regular public bus service, Superintendents of Police may issued omnibus warrants to police officers of 
and below the rank of Sub-Inspector for journeys on duty by bus within 15 miles from the headquarters, subject to the 
condition that no such warrant shall, except for special reasons which must be recorded in writing, be issued when the 
journey each way is less than five miles. 
 
Special instruction regarding escorts. 

4. Escort shall be provided by the despatching district with warrants for the entire journey to the final 

destination and for the return journey either from that destination or, if the escort is to be relieved at any 

intermediate station, from the station of relief. The tickets obtained in exchange for the warrants for the 

outward journey shall be transferred to the relieving escort party as often as required en route. Each such 

relieving party shall be furnished from its own district with a warrant for the return journey from the next 

relieving station or the final destination, as the case may be, to district headquarters. If, for any reason, a 

relieving escort cannot be supplied and the original party has to travel to another relieving station or the final 

destination, the return warrant for the extra journey shall be furnished by the district which should have 

supplied the reliefs. These rules also apply to escorts sent beyond the province. 

 

       Charges on account of police escort ordered by the Currency Officer, Reserve Bank of India, Issue 

Department, for the remittance of treasure between treasuries and between treasuries and currency office, 

Calcutta, are debitable in full to the Reserve Bank. Separate warrants in Bengal Form No.5442 shall be issued 

for such escorts and separate bills for travelling allowance and all other charges (including charges for the 

conveyance of the treasure during river journeys) for which no warrant is issued shall be drawn under the 

head ―Deposits and Advance not bearing interest-Transections with Reserve Bank- Remittance of Treasure‖. 

Such bills shall be drawn by the Superintendents without the countersignature of any superior authority and 

shall be cashed at the local treasury. In all other cases, i.e., except where the remittance of treasure is ordered 

by the Currency Officer of the Reserve Bank, charges for the remittance of treasure should be met from the 

provision under the head ―Escort charges‖ in the Provincial Police Budget. 

 

How to issue warrants 

5.   (a) The instructions for filling in the several columns of the forms are printed thereon and shall be 

carefully followed. Every warrant shall be clearly stamped with the date stamp of the office of issue on the 

original, duplicate and office copy.  In no circumstances shall a warrant be stamped except at the time of 

issue and separate date and office stamps must not be used. The name of the district and province and the 

designation of the issuing officer shall invariably be given. Every warrant shall always be issued for the 

journey by the shortest and cheap test route in accordance with the Travelling Allowance Rules, and shall be 

issued by the officer in whose custody the warrants are kept. When a warrant has to be issued for urgent 

reasons by any other rank in the absence of a Sub-Inspector, the senior officer on his return must countersign 

the office copies of all warrants thus issued in his absence after satisfying himself that they are in order, and 

were issued for bona fide journeys  

      (b) All entries shall be in ink or indelible pencil. All alterations shall be attested and no erasures shall be 

made. If any warrant is rendered illegible owing to correction, it shall be cancelled and a fresh one issued. 

             (c ) When a warrant is issued for any journey in respect of which a command certificate is also issued 

under regulation 163 the number and date of the warrant shall be noted on the certificate. The number and date of 

the command certificate shall also be noted on the office copy of the warrant for reference and check. 

             (d) A distinctive index letter according to the month shall be written by the issuing officer against the 

printed number on each warrant in order to facilitate check. The letters A to L shall be used to indicate 

respectively the months from April to March inclusive. 

 
                         Journey over different services. 

(e) For a journey beginning at a railway station and ending at a steamer station or vice versa (e.g., from 

Calcutta to Barisal Via Khulna, or from Tarpassa to Chittagong via Chandpur) the warrants shall be issued, one 

for the railway portion of the journey and a separate warrant for the portion over the steamer service. When, 

however, a journey begins and ends at a railway station one thorough warrant shall be issued , even though a 

portion of the journey is performed by steamer (e.g.,Dacca to culcutta  Via Narayanganj  and Goalundo). When a 
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journey is performed partly by motor omnibus and partly by a railway or steamer service, a separate omnibus 

warrant shall always  be issued for the portion travelled by that means. 

(f) warrants shall not be issued from intermediate stations, nor shall an officer of a district other than that in 

which the journey was commenced issue warrants except in the following circumstances.  

(i) if a return warrant has been mislaid, or . 

(ii) when and escort party before returning to its own district is deputed by a competent authority 

to escort prisoners or treasure to some other district on the line of route. 
 

(This applies to railway and steamer warrants only.) 

  In any case falling under (i) of the officer issuing the fresh warrant shall satisfy himself that the police party or prisoner is entitled to travel 
at the expense of the Provincial Government. In any case falling under (ii) the officer issuing the fresh warrant shall issue two or more 

warrants to cover the whole return journey, according as the escort party is required to break the journey once or more often. Whenever a 

fresh warrant is issued the officer issuing it shall at once send intimation of the fact to the Superintendent of the district from which the party 

started, together with the full particulars of any warrant which has been mislaid. On receipt of information that any warrant has been 
mislaid, the Superintendent of the issuing district shall at once order its cancellation and intimate the fact to the station master of the railway 

or steamer service or to the omnibus company to whom the warrant was directed. He shall also arrange for an enquiry into the loss to be held 

and, if necessary for disciplinary action to be taken against the loser. The loss of warrants shall be notified in part X of the ―Criminal 

Intelligence Gazette‖ 

Exchange of warrants for tickets.  
   6. The original and duplicate copies of each warrant shall be presented to the ticket office or conductor of the omnibus by the officer 

travelling or in charge of the party , for exchange for the requisite tickets. The duplicate copy will be retained by the booking clerk or 
conductor, who, after completing the original copy, shall return it to the officer travelling who shall in turn send it back to the issuing officer 

for preliminary check. The issuing officer after satisfying himself that it is in order shall transmit it to the Superintendent, as detailed in 

paragraph 7. 

  

   If any one of a party for whom a warrant was issued is unable to travel owing to illness or other cause, the officer in charge of the party shall 

him-self correct the warrant and initial the alteration or if unable to write shall take it to the nearest officer empowered to issue such 

warrants, who shall correct and initial it for him and record on the warrant the reason for alternation. 

Adjustment of accounts-I-Government/ Railway and steamer warrants.  
   7.   (a)  As soon as all the original copies of warrants issued during a month have been received back by the 

issuing officer, he shall prepare statements in duplicate in B.P. Form Nos.11 and 12 showing all warrants issued 

during the month for the conveyance of police officers and members of the rural police over different railways or 

steamer services, serially arranged by such services. Warrants issued for the escort of treasure shall be shown in 

the statement in B.P. Form No.11 and the remainder in B.P. FormNo,12. The original copies of the warrants shall 

be attached to their respective statements, The  statements and warrants shall be forwarded to the 

Superintendent‘s officer so as to reach there within the first week of the month. The original copies of warrants 

issued for the conveyance of under-trial prisoners shall be-sent in separate bundles at the same time. If no 

warrants are issued in any month, ―nil‖ statements shall be forwarded. 
 

On receipt of all the statements in the superintendent‘s office, the original copies of all statements showing the issue of warrants shall be 

arranged together, to form two consolidated statements for the district in B.P. Form Nos 11 and 12. These statements shall be sent to the 

Accountant-General by the 10th of the following month. The duplicate copies of the statements and the railway warrants shall be kept in a file 

and destroy as laid down in Appendix XIII(3).      

 

The original copies of warrants issued for the conveyance of under-trial prisoners shall be forwarded to the District Magistrate for 
incorporation of the charges in his accounts. 

(b) Warrants shall be treated as cash and forwarded by the Railway Administration to the Accountant-General of the province to which the 

police party belongs as vouchers for adjustment of the amounts in the accounts, and the Accountant-General shall pay the the amount due to 

the Railway Administration or the Steamer Company, as the case may be, at once either in cash or by book adjustment credit in the 
Administration‘s accounts, subject to corrections as regards overcharges, if any, brought to notice within six months of the date of 

presentation of the credit note by the Railway Administration.   

     

     ( c)  Railway debits for amounts due on railway warrants should be accepted in full by the Accountant-General in the accounts of the 

month in which they are raised in the Railway Exchange Accounts, without reference to the issuing officer whose signature on such warrants 

should be taken as final subject  only to subsequent readjustment of under or overcharges. 

 

    (d) A uniform rate of commission (surcharge) shall be paid to the Railways at Rs16 per hundred   warrants, on a proportionate basis, on the 

actual number of warrants issued in any month for a particular railway, fractions of an anna in the total for each month being rounded off to 
the nearest anna. No charge is to be levied when the warrant system is not used in any month. No commission charges will be levied on 

emergent police passes issued for the Railway Police. 

 

    In the case  of steamer companies an extra charge of annas four per warrant or credit note of less than Rs.5 shall be paid in addition. 

 

    The issue of warrants or credit notes for steamer tickets costing rupee on or less to police officers is not permissible.  

(e) The cost of railway warrants issued for the journeys of recruits for the Bengal Police will be finally adjusted against the provision in the 

Bengal Provincial Police Budget.  

 

      Any excess fare paid by the Bengal Police for escorts proceeding to other provinces will also be adjusted against the grants in the Bengal 

Provincial Police Budget. 

    (f) As a rule there will be no need for Superintendents to prepare a detailed bill for Charges under the head ―Traveling Allowance‖ or 

―Escort‖ incurred on such warrants, as the Accountant-General will adjust the amounts in his books. 

 

Non-Government Railway, steamer and bus warrants. 

    (g) As soon as all the original copies of warrants issued during a month have been received back by the issuing officer, he shall prepare a 

statement showing all warrants issued during the month for the conveyance of police officers and members of the rural police over services 
operated by different Non-Government Railway Companies, Steamers and Bus Companies serially arranged by such companies, The original 

copies of the warrants shall be attached to the statement and the whole forwarded to the Superintendent‘s office so as to reach there within 
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the first week of the month. The original copies of warrants issued for the conveyance of under-trial prisoners shall also be sent in a separate 
bundle at the same time. If no warrant is issued in any month, a ―nil‖ statement shall be forwarded. The statements and original copies of 

warrants received from issuing officer shall be carefully checked  by the accountant with the bills and duplicate copies of warrants received 

from the Non –Government Railways Companies, Steamer and Bus Companies, and shall then be kept in a separate file which shall be 

preserved for the period specified in Appendix XIII(3). 

 

    (h) The Non-Government Railway Companies, Steamer and Bus Companies, shall as soon as possible after the end of each month, forward 

to the Superintendent 3 separate bills in duplicate enclosing the duplicate copies of the warrants for which tickets were issued during the 
preceding month. The bills shall be classified according to (i ) those issued to police officers on escort duty, (ii) for police officers on other than 

escort duty, (iii) for under-trial prisoners in police custody. The bill shall show the number and date of each warrant, the number of persons 

who travelled, the class of accommodation and the cost thereof .The accountant shall check these warrants with those received from the 

issuing officer and prepare two separate bills, one for travelling allowance and the other for escort charges and present  the same to the 
treasury for encashment with the warrants received from the Non-Government  Railway Companies, Steamers and Bus Companies. The 

amount when received from the treasury shall be paid to the company and a receipt obtained.  The company‘s bill for under-trial prisoners 

shall be checked by the accountant along with the warrants and forwarded to the District Magistrate, after being countersigned by the 

Superintendent for payment. The amount when received from the District Magistrate shall be paid to the company. 

 

   Any claim for undercharge, not preferred within three months from the date of submission of the bill, shall not be accepted. The amount of 
overcharge, if any, shall be deducted by the Superintendent from the next month‘s bill of the Non-Government Railway Companies, Steamer 

and Bus Companies.  

 

  (i) All receipts for payments in excess of Rs .25 should be furnished to the office of the Accountant-General in support of travelling and 
contingent bills. 

 

   (j) The bills presented by the Non-Government Railway Companies, Steamer and Bus Companies shall be checked by the Superintendent 

with the tariff of rates and the following certificates furnished in support of bills presented at the treasury:- 

   (i) ―Certified that the claims made by the Non-Government Railway Companies, Steamer and Bus Companies have been checked and that  
they are in accordance with the tariff of rates‖.  

 

   (ii) ―Certified that the warrants received from the Non –Government Railway Companies, Steamer and Bus Companies have been duly 
verified with the copies furnished by the issuing officers and found in order.‖ 

Users of warrants entitled to travelling allowance.       
   8.  (a) The use of warrants does not debar Sergeants , Sub-Inspectors Assistant Sub-Inspectors or head constables from claiming travelling 
allowance under the ordinary rules, The value of the warrants for the journeys actually performed by them shall be deducted from their 

travelling allowance bills. 

 

(b) In cases of return journey warrants and warrants at concession rates the value of the warrants at ordinary rates shall be deducted 

from the travelling allowance bills of officers performing the journey. 

 

   ( c) The head of the office shall record on every travelling allowance bill prepared in his office a certiffcate to the effect that no warrant was 

used for the journey for which travelling allowance is claimed or that a warrant was used and the cost is to be deducted. 

Agreements with omnibus companies. 
   9. With a view to safeguarding the interests of the Provincial Government an agreement from the omnibus company shall invariably be 
taken in B.P. Form No. 13 for the regular service of the omnibuses for the journeys of police officers. A copy of the agreement so drawn up 

shall be sent to the Accountant-General. 

******* 

APPENDIX  IV 
  (Rugulation 158) 

Requisitions  for military aid in dispersing unlawful assemblies. 
   (1) Where an unlawful assembly is actrally in existence and cannot otherwise be dispersed, a Magistrate is empowered, under sections 129 
and 130 of the Code of Criminal Procedure, or section 130 of the said Code, read with section 32 of the Auxiliary Force Act (XLIX of 1920) 

and section 15 of the Indian Territorial Force Act, 1920 (XLVIII of 1920), to require any officer or non-commissioned officer who is in 

command of regular troops, or any officer or non-commissioned officer, who has been appointed, and is in command of soldiers appointed, to 

a corps or unit of the Auxiliary Force(India) or the Indian Territorial Force, to disperse such assembly by military foce and to arrest and 
confine such persons forming part of itt as such Magistrate may direct. Every person under the command of the officer or non-commissioned 

officer to whom such a drequisition has been made is bound to obey order issued in pursuance of that requisition. 

( Government of Bengal Order No.4598Pl., dated the 30dt h October 1937.)  
   (2) Requisitions for military assistance ought not to be made except in cases of great emergency, when the maintenance of the public peace 

or the execution of the law cannot be affected with the help of the police or the Easterrn Frontier Rifles, When making the requisition the 

Magistrate should give the military authorities all the information immediately at his disposal which is likely to be of use in enbling them to 
decide on the strength and equipment of the force,e.g., the character and strength of the opposition likely to be encountered, and the distance 

and difficulties of the routes to be traversed. He should further state when and where the military force may expect to be relieved, and should 

send sililar intimation direct to the General Officer Commanding, Presidenccy and Assam District. 

(Government of Bengal-Police Circular No.11112P., dated the 23rd November 1914) 

 

  (3) If a Magistrate requisitions the Military, the Auxiliary Force or the Indian Territorial Force, the decistion as to the strength and 
composition of the force required to deal with any particular occasion will, under the Army Regulations, India, rest with the military 

autorities, though the civil authorities will be consulted as far as practicable and necessary. 

(Government of Bengal Order No.4598PL., dated the 30th October 1937.) 

 

    (4) When a military force is supplied in compliance with such requisition, the senior magistrate present should explain to the officer in 

command of the military force what official position he holds and for what purpose the military force has been requisitioned.  If there is any 
possibility that he may not remain in touch with the force, and if there are other civil officers present who are qualified to give orders, he 

should explain to the Commanding Officer their order of succession. 

   (Government of Bengal-Police Circular No. 11112P., dated the 23rd November 1914.)   

 

   (5) When in accordance with the provisions of section 130 of the Code of Criminal Procedure, a Magistrate requires a military officer to 

disperse an unlawful assembly by military force and the military officer ttakes action to disperse the assembly, the Magistrate remains vested 
with authority to stop the action of the military officer when he considers that the object of the requisition has ben achieved. Whenever 

possible the decision of the Magistrate to terminate military action should be reached after discussion of the position with such military 

officer. 
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(  Government of Bengal Order No.669 -96 P.S., dated the 14 t h November 1928.)  
   (6) The principles regulating the relative responsibility and power of control of the civil and military authorities when troops are called out 

in aid of the civil power are laid down in the Government of Bengal, Political Department,Order No.17959-86P., dated the 7th December 1912 , 

as amended in Government Order No.2204-209 P.S. dated the 6th july 1931. See also Government Order No. 1963 P.S., dated the 6th June., 
1931. 

APPENDIX  --    V 
(Regulation   159) 

Directions  to be followed in obtaining arrest of an offender who has escaped to the United Kingdom, a colony or some other British possession. 

Sanction of District Magistrate to be obtained.  
  1.   (a) After consulting , if necessary, the Public Prosecutor, the Superintendent shall submit to the District Magistrate a report on the case 
containing all the particulars specified in paragraph 4 except item (iv) . 

(b) If the District Magistrate is satisfied- 

(i) that the alleged  offence falls within section 19(d) of the Indian Extradition Act, 1903. 

(ii) that the accused is a fugitive as is alleged, and  

(iii)that there is prima facie ground for believing that he has committed the alleged offence,  

he shall sanction action under these directions. 

 

 Application for preliminary warrant 
2. The Superintendent shall then take steps to obtain an ordinary warrant of arrest from a Magistrate of the First Class who has jurisdiction 
to try the offence, and shall report the case condidentially to the Inspector-General.  

Details to be included in the preliminary warrant.  
   3.  (a) The warrant to which paragraph 2 refers shall be drawn as if the offender were still in the Magistrate‘s jurisdiction and shall be 
addressed to a police officer nominated  by the Superintendent . 

 

   (b) The Magistrate shall see that it cimplied with the provisions of sections 75 and 77 of the Code of Criminal Procedure and that it 
mentions every charge on which it is proposed to proposed to prosecute the offender. 

 

   ( c) By way of showing that the wrrant has been issued by on officerhaving lawful authority to issue it, the Magistrate shall cause to be 
written, below his signature upon it , the following:- 

― A Magistrate of the first class and Justice of the Peace for British-India and as such having jurisdiction to issue warrants in the district of             

in Bengal for the apprehension of persons accused of offences  and to commit such persons to trial.‖ 

Report to Home (Political) Deprtment of Government.  
4. The District Magistrate shall them without delay report the matter confidentially to the Secretary to the Government of Bengal, Home 

(political) Department, for necessary action. The report shall contain the following particulars:-- 

(i) The name and aliases, i f any, of the fugit ive.  
(ii) A description of him sufficient for the purposes of identification, or the name and address of some person who can identify   him , or both . 

(i i i ) His national ity by birth or naturalizat ion -if information is available.  
(iv) A categorical statement that a warrant has been issued a s in paragraph 2.  

(v) Any available information as to the date on which he absconded as to his supposed whereabouts and the means of tracing him, or as to the 

probable date of his arrival at his supposed destination and the steamer by which he is arriving. 

(vi) The description of the offence, e.g., culpable homicide. 

(vii) The date or dates on which, or the dates between which, the offence was committed. 

(viii) The place where the offence was committed. 

(ix) Some particulars of the offence. 
(x) A statement that the offence is punishable with rigorous imprisonment for twelve months or over, referring  to the appropriate section of 
the Indian Penal Code. 

(xi)A statement when the papers required for extradit ion may be expected to be ready   
(xi i) An estimate of the cost which wil l be incurred in the extradit ion.  

Evidence to be recorded .  
   5. (a)  In the meantime a Magistrate of the first class shall . without dealy carefully record puoof that offender has acurally absconded, and 
the same Magistrate shall thereafter record fully under section 512 of the Code of Criminal Procedure the evidence in regard to the 

commission of the offence in the same manner as evidence is recorded before committing a prisoner to the Sessions and subject always to all 

the rules of legal evidence. 

   (b)  Every document received in evidence must be put in as an exhibit, which shall be numbered or lettered and shall be clearly referred to 
in the record of the deposition of the witness who swears to such exhibit. 

   ( c)  The depositions must contain a description of the fugitive sufficient , if possible, for his identification.  

(d)  The depositions must be sufficient to establish every charge on which it is proposed to porosecute the offender . 

(e)  Evidence must be recorded that the facts established by the depositions disclose a prima facie  case of an offence punishable according to 

the law of British India with twelve months‘ rigorous imprisonment or over . The evidence most readily available will normally be that of the 

Public Prosecutor.  

(f)   The Magistrate shall append to the depositions a certificate- 

(i) that the offence is punishable with twelve months‘ rigorous imprisonment or over , and  

(ii)  that the evidence recorded by him discloses, in his opinion , a  prima facie  case of such an offence according to the law of British India, the 

Act, and section being cited.  

 

   6.  (a)  Unless the warrant to which paragraph 3 refers was addressed to the officer who has been nominated under paraguaph 9 to take 

delivery of the fugitive, the Magistrate who has recorded the evidence shall draw and sign a fresh warrand, addressed to such officer, in the 

manner prescribed in that paragraph.  

  (b)  The Magistrate shall satisfy himself that this warrant is in accordance with the evidence and is otherwise sufficient .  

  ( c)  Such warrant shall be signed and the seal of the court shall be affixed to it in the presence of the officer who has been nominated under 

paragraph 9. 

Preparation of copies.  
7. The District Magistrate shall cause to be prepared, as soon as possible- 

   (a)  in triplicate , a complete copy of the record of the evidence and copies of the exhibits to which the evidence refers (or if they are lengthy , 
copies of the material portions only of such exhibits), and 
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  (b)in duplicate, copies of any official certificates of , or judicial documents stating the fact of , a conviction or any other fact. 

   Care must be taken that the originals of such official certificates or judicial documents purport to be signed by the proper officer.  

Documents to be sent by the Police Officer deputed to arrest  the fugitive.  
  8.  (a) When the copies prepared under paragraph 7 are ready, the District Magistrate shall cause three sets of the documents relating to the 
case to be prepared.  

 

     The first set will be for the use of the officer deputed under paraguaph 9; at will contain copies of the record and of the exhibits and there 
shall be appended to it in original the official certificates of judicial documents to which reference is made in clause (b) of paragraph 7. 

 

    The second set will eventually be dispatched by the Home (political) Department to the Home Secrettary in England or to the Head of a 
Colonial Government , as the case may be; and the third will be kept for reference in the Home (Political) Department; these two sets will 

each contain copies of the record and of the exhibidts and copies of the official certificates or judicial documents to which reference is made in 

clause (b) of paragraph 7.    

   (b) The copies comprised in each set shall, for convenience of handling, be fastened together by means of a ribbon or tape, and there shall be 

appended to the copies in each set a certificate in the form given in Schedule A. This certificate shall be signed and the seal of the court shall 

be affixed to it by the Magistrate who has recorded the evidence (or, if he is not available, by another Magistrate of the first Class) in the 
presence, if possible, of the police officer nominated under paragraph 9. The three sets of the documents with the certificates shall be made 

over by the Magistrate to such police officer in a sealed cover. 

Action to be taken by the Inspector-General.     
   9. On the receipt of a report from the Superintendent under paragraph 2, the Inspector-General shall nominate a police officer to be sent, to 
the place where the fugitive has fled, for the purpose of taking delivery of such fugitive. 

Action to be taken by the Police officer deputed to arrest the fugitive  
    10. After receiving the sets of documents and the fresh warrant, if any, issued under paragraph 6, the police officer deputed under 
paragraph 9 shall – 

(a) appear before the Superintendent, who shall be responsible for giving him proper 
instruct ions; 

   (b) take the documents to the Home (Political) Department in order  that the seal of the Government of Bengal may be affixed in his 

presence to the tape or ribbon which fasters the copies together and to each original document; and  

   ( c) obtain from the Home (Political ) Department a letter requesting the good offices of the head of the police concerned, as well as the set of 
documents prepared for his use under paragraph 8 (a) . This set shall be enclosed in a cover (sealed with the seal of the Government of 

Bengal) which he shall keep in his personal custody until he produces it before the authorities concerned.   

Despatch of witness as to identity.  
11. If the Superintendent considers that it will be necessary to prove the identity of the fugitive by oral evidence, he shall apply in proper time 

to the Inspector-General for authority to send a witness for that purpose with the police officer deputed under paragraph 9. 

Note .-  The sanction of the Government of Burma to the extradition to British India of an offender who has escaped to Burma is not 
necessary. In obtaining surrender of accused persons in such cases the procedure described sbove shall be followed and the police officer to 

whom, the warrant is addressed shall proceed forthwith to Burma after personally obtaining the seal of Government in the Home (Political) 

Department on each document he takes with him. Subordinate police officers are not authorized to make telegraphic requests to the 

Commissioner of Police, Rangoon, or to District Superintendents of Police, Burma, in connection with the arrest or offenders. Such telegrams 
should be sent only by officers of or above district rank giving full details of the case. (Vide Government of Bengal Orders No.194 P.D., dated 

29th April 1938 and No.1520 (27) -2(2)P., dated 11th March1940.) 

( Part II of the Fugit ive Offenders’ Act, 1881, applied to Brit ish Burma.)                                              
 

 

(  SCHEDULE   A) 

   I , the undersigned, a Magistrate of the first class for the district in Bengal and as such having authority under the Indian Extradition Act, 

1903, to exercise in such district the powers conferred by the Fugitive Offenders Act, 1881, hereby certify that the written and printed matter 

contained in the foregoing      pages is a true copy of the information of A.B., laid and sworn before me on the     day of     19    and of the 
depositions of A.B., C.D. and E.F. in support thereof , sworn, before and taken by me on the         day of 19     ,   for the purposes of the 

Fugitive Offenders‘ Act, 1881, and of the exhibits thereto (or of all material parts of the exhibits thereto ) marked               , respectively, and 

of the following official certificates and judicial documents. 

          Given under my hand and seal in court this         day of                       19    .                            

 

      A Magistrate of the first class for        district in Bengal and as such having authority under the Indian Extradition Act , 1903, to exercise 
in such district the powers conferred on a Magistrate by the Fugitive Offenders‘ Act, 1881. 

 

APPENDIX  VI 
(Regulation 160) 

Hints on detecting counterfeit coins. 
1. Two kinds of counterfeits are met with, namely, struck (or cast and struck) counterfeits and cast counterfeit. Casting is the easiest method of making 
counterfeits and is much the most frequently employed. 

2. Struck counterfeits are made by striking or pressing blanks between dies of steel or other hard metal which bear the impressions of the coin. The 
blanks thus struck may have been cast in suitable moulds to the approximate dimensions of the coin, or they may have been cut from sheet metal or 
otherwise made by hand. 

3. Cast counterfeits are made in, moulds which are usually of fine sand, clay, or similar material, the required impression being taken from a genuine 
coin. The mould has a small hole, or ―gate‖ cut in the rim, through which the molden metal for casting the piece is poured. The metal, which fills this 
gate and solidifies with the rest of the casting, forms a projection on the rim  of the cast counterfeit and has to be cut off to enable the rim at this point 
to be finished by hand and left smooth or milled as the case may be.  Signs of this finishing can usually be detected on the rim of the counterfeit. 

4. A suspected coin should, if possible, be compared with one or more genuine coins of the same description and examined in a good light, preferably 
with a magnifying glass. It might also be weighed against genuine coins showing a similar amount of wear. The majority of counterfeits are 
considerably lighter than genuine coins. 

5. When rung on a stone slab or similar hard surface, genuine coin should give a clear high note. Counterfeits do not as a rule ring well; this, however, 
is not a conclusive test. 

6. The colour of the coin should be scrutinized, a brassy or dull leaden appearance would generally point to the coin being counterfeit. Some 
counterfeits have a peculiar glazed appearance. A genuine coin should be silvery and dull or bright according to the treatment it has received. Coins 
which feel greasy to the touch should be carefully examined. 

7. In a genuine coin, the thickness at the rim is made the same all round. In counterfeit coins the rim is sometimes thicker at one point then another and 
the coin itself may be slightly bent or distorted, so that it will not lie evenly between two others. 

.8.The edges of the rim should be smooth to the touch. Rough jagged edges are suspicious. 
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9. The rim of a genuine coin is regularly milled all the way round with straight lines at right angles to the faces. In counterfcits the lines of the milling 
are often at a slant, the spaces between the teeth are irregular and the lines (or teeth) themselves uneven and broken. The milling can best be examined 
by placing the suspected coin between two good ones (of the same description) so that the rims of all three are close together and can be seen at the 
same time. Defects can then be readily detected. Genuine coins of which the milling has become much worn or which have been used in ornaments or 
fraudulently dealt with are often filled or otherwise touched up so that no coin should be classed as counterfeit solely on account of bad milling but  
coin showing good milling is seldom counterfeit. 

10. The beading on the inner side of the rim of the coin should be even and regular all round, the pearls being uniform in size and shape and 
equidistant from each other. On counterfeits the pearls are often badly shaped, uneven in size and spaced at irregular intervals. A peculiarity of some 
counterfeits is that the pearls are very small and for apart, but this is also the case in some genuine coin of 1840. 

11. The devices on the obverse and reverse and reverse should be clear cut and well defined, specially in outline. Blurred lines or edges and an 
imperfect impression (unless plainly due to wear and tear) are suspicious. 

12. Letters and figures of the inscription should be clear, well defined and sharp edged. Blurred, irregular or double lines are to be regarded with 
suspicion. In some counterfeit the letters are much thinner than on genuine coins. 

13. The table or plan surface of the coin (i.e., the portion not occupied by device or inscription ) should be smooth, even and free from blemish. An 
uneven, spotted or rough surface is suspicious. 

14. All cast coins are counterfeit. In a cast coin the surface may be granulated or pitted with minute pin holes which appear as black spots to the naked 
eye, but can be felt with the point of a needle or pin. The milling is often defective, especially at the point where the metal was poured into the mould. 
The letters and figures in cast coins nearly always present a rounded appearance instead of having square sharp edges. 

15. Genuine coins which have suffered form the action of chemicals or fire may have a rough and discoloured surface but this is generally easily 
distinguishable from the pitting almost invariably to be observed on a casting. 

16. Counterfeits made from tin or mixture of tin and lead can be bent, and if held close to the ear they will often emit a cracking noise when bent 
between the fingers. 

17. Coins, the obverse and reverse of which are anachronistic, e.g., when the former bears the inscription ―Victoria Empress‖ and the latter the date 
1862 or ―Victoria Queen‖ with the date 1878, should be regarded with strong suspicion. 

18. Counterfeit rupees are sometimes smaller than genuine rupees. A comparison with a mint rupee by placing the counterfeit rupee over a good one 
will show the difference promptly. 

19. A counterfeit coin will generally be found to exhibit at least two of the faults indicated above. A coin should not be condemned for only one fault, 
unless it is very marked. 

APPENDIX   VII 
(Regulation 167) 

List of miscellaneous duties of which the Police under the orders of the Provincial Government, have been wholly or partially relieved.  

                              PART   I – WHOLLY RELIEVED 

Serial No.                                             Nature of duty 

I.—Revenue Authorit ies.  
1.  (a) Collection of agricultural or land improvement loans. 

(b) Collection of revenue from , or the management  of , pounds or ferries. 

(c) Service of notices regarding Government loans. 

(d) Inquiries regarding change of zamindars. 

(e) Service of notices sent by government Receivers of zamindari estates. 
 

 

II.—Criminal Courts 
2.   (a) Execution of distress warrants in maintenance cases [Section 488(3) of the Code of Criminal Procedure.] 

(b) Execution of warrants for the realization of cost of removal of obstruction [section 140(2), code of Criminal Procedure]. 

(c)  Execution of warrants for the realization of costs under section 148(3), Code of Criminal Procedure.  

(d) Service of notices on complainants in false cases to show cause against prosecution under section 182/211, Indian Penal Code. 

III—Income-tax department.  
  3.      (a) Income-tax enquiries and collections. 

 (b) Service of notices regarding income-tax . 

 (c) Service of notices on assessors to file objections.  

 (d) Enquiry regarding heirs of persons who used to pay income-tax. 

IV—Excise Department.  
4.  Service of notices regarding excise. 

V—Agriculture Department.  
5.     Cattle census reports. 

VI—Co-operative Department.  
6. (a) Execution of warrants issued under rule 29(f) and (g) of the rules framed under section 43 of the Co-operative societies Act, 1912. 

 (b) Service of notices regarding Co-operative banks. 

VII—Panchayats and Union Boards.  
7.   Service of orders on panchayats or presidents of union boards. 

VIII—Local Authorit ies (Municipal it ies and Distr ict Boards)  
8.  (a) Collection of vaccination  fees and the guarding of municipal and district board tanks. 

 (b) Service of notices on omnibus owners for the renewal of licenses and payment of taxes. 

  IX—Charitable Societies. 

 

9. Execution of distress warrants issued through the Calcutta Society for the Prevention of Cruelty to Animals. 

X—Miscellaneous (Government ) Departments.  
10. (a) Disbusrement of  pay or the realization of money on account of other departments. 

 (b) Publication of miscellaneous notices by beat of drum. 

 (c )Helping Assistant Publicity Officers to organize Government Cinema Shows. 

 (d) Submission of statements regarding the blind, the deaf, etc., to the Subdivisional Magistrate. 

 (e) Duties in connection with Wakf Estates.                     

 

PART -  II – PARTIALLY RELIEVED 

 

Serial no                                                      Nature of duty                               Remarks. 
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I—Revenue Authorities. 

 

1 (a) Service of notices regarding 

relief works. 

Some of the duties relating to crime and those relating to the collection of 

information about distress shall be done by the police , who shall also help the 
Relief Committee as to the best way of organizing  patrols and shall take 

charge of any starving wanderer brought to them. The duties relating to 

reports of increase of mortality shall be performed by the police only in areas 

where the Village Self-Government Act is not in force.   

 (b) Reports of loss and damage to 

boundary marks. (Repairs of 

survey pillars). 

The police shall perform this duty only in areas where the Village Self-

Government Act is not in force. 

                 

II.—Criminal Courts.                                                     
2 (a) Service of summons to private persons.. In cognizable and Crown cases the summons should be served 

through police if in the opinion of the Magistrate there are special 

reasons to justify this course. (Summonses on witnesses in Sessions 

cases , notices under section 144, Code of Criminal Procedure, 
notices regarding suspicious, unclaimed or intestate property, 

notices under sections  133, 145,and 146, Code of Criminal 

Procedure, should be served through the police ). 

 (b) Inquiries in consequence of petitions to courts 
for summary enquiry in petty cases. 

The police may be called upon to perform these duties for 
adequate reasons, e.g., in an emergency or where a breach of the 

peace is apprehended.  

 (c) Service of summonses and processes in non-
cognizable cases.  

The police should serve proclamations, attachments and also 
summonses and notices in cases only in which the Crown 

represented by the police prosecutors. 

 (d) Service of notices under the Arms Act and 
notices regarding renewal of gun licenses.  

The police should take an interest in the licensing of arms, but 
Magistrates should issue Post Card notices where possible. 

 (e) Service of notices regarding the explosive 

shops. 

Should ordinarily be served through the post office, but the 

licensing authorities will have discretion to get served through 

police notices under rule 56 of the Indian Explosives Rules, 1914, 
intimating refusal to renew a license. 

 

III—Revenue Courts  
3. Service of notices under the Land Registration Act 

and the Sale and Partition Act. 

Copies of notices shall be exhibited on the police –station notice 

board as in most cases publication of the notices at the police-

station is a statutory-requirement. The original notice duly signed 
by an officer of the police-station should be returned to the 

Collector. 

 

IV—Agriculture Department  
4.  (a) Work in connection with the jute forecast and 

preparation of crop statistics. 

The police maybe called upon to perform this duty only in areas 

where the Village Self-Government Act is not in force. 

 (b) Reports of cattle diseases.. The police may be called upon to perform this duty only in araas 
where the Village Self-Government Act is not in force. 

 (c) Service of notices of the agriculture 
Department. 

The police may be called upon to distribute notices among 
panchayats (But not among individuals) in areas where the Village 

Self-Government Act is not in force. 

 V—Panchayats and Union Boards  
 

5. Assistance to collecting Panchayats in the 
realization of chaukidari taxes. 

Police help may be obtained in the last resort ,but this will  be 
exceptional. 

 VI –Public Health and Medical Departments. 
 

6. (a) Reporting of the outbreak of epidemic diseases. The police may be called upon to per-form  this duty only in the 

areas where the Village self-Government  Act is not in force. 

 (b) Service of notices to rural public and intending 
pilgrims regarding precautions to be taken on the 

out break of epidemic diseases. (Orders of the 

Public Health Department). 

Publicity should be given to such notices mainly through other 
agencies, but police help may be obtained  

 (c) Enquiries regarding the state of health of 
patients discharged from the Pasteur Institute. 

The police may be called upon to perform this duty only in 
areas where the Village Self-Government Act is not in force. 

 (d) Rendering assistance to sanitary inspectors 

and vaccinators for vaccinating villagers. 

This should ordinarily be done by other agencies and by police 

in case of likelihood of breach of the peace  

 

VII—Local Authorit ies (Municipalit ies and Distr ict Boards)  
7.     (a) Execution of warrants for the realization of 

municipal dues. 
The police may be employed only where resistance or a breach 
of the  peace is anticipated. 

 (b) Service of notices regarding pounds, ferries, 

etc  

The police should not be called upon to serve notices on 

individuals, but notices shall be exhibited on the police-station 
notice board as it is a statutory requirement . 

 (c) Execution of orders regarding district board 

and local board elections and publication of 

notices.  

Ordinarily the duties of the police shall be to post notices, to 

keep to report  whether there is anything on record against any 

person whom the District Magistrate proposes to nominate. 

 (d)Service of notices on owners of hackney 
carriages and carts for registration of their 

vehicles. 

In areas in which the Calcutta Hackney Carriage Act is 
administered by the police, their duties are to issue on owners 

any notice that may be required. The police should not be called 

upon to serve notices on cart and carriage owners in mufassil 

municipalities. 
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VIII.-Miscel laneous (Government) Departments  
8 (a) Communication of orders on chaukidars and 

dafadars. 

These should go through the police in areas where the Village 

Self-Government Act is not in force. In areas where the said Act 

is in force the medium should be left to discretion of the 

Magistrate, subject to any orders which may have been issued. 

 (b) Preparation of vital statistics Except within railway limits the police may be called upon to 

perform this duty in rural areas other than those- 

(1) completely covered by union boards, or  

(2)covered entirely by chaukidari unions or partly by 

chaukidari unions, and partly by the union boards, where all 

the presidents are willing to undertake the work without 
remuneration. 

 (c) Enquiries about pension-holders  These enquiries should be made by police in towns only. 

 (d)Enquiries about petitions submitted by 

prisoners to Magistrates regarding domestic 
affairs. 

These enquiries should be made by police in towns only. 

 (e)Rendering assistance to officers of the civil 

courts in attaching properties under civil court 

decrees. 

This should be done by other agencies, police help being taken 

only when breach of the peace or resistance is apprehended. 

                   

 

APPENDIX VIII 
(Regulation 168.)  

List of Miscel laneous Acts and Rules conferr ing powers on the police.        
Acts or Regulations. Section or rule  

Conferring the  

   Power. 

Ranks of police  

Officers empowered. 

Brief particulars of power or  

Duty. 

1.The Ancient Monu- 

ments preservation 
Act.1904 [Act VII of  

1904 (India)]. 

Section 17 (4)     .. All officers of and 

above the rank of  

Sub-Inspector. 

To search for foods in respect of  

which offence was committed  

under section 17 (2) of the Act. 

2. The Bengal Aerial 
ropeways Act, 

1923(Bengal Act VII of 

1923). 

Section 35          .. All ranks  To arrest without warrant any  

person committing offences  

under sections 32and 34. 

3. The Bengal Borstal 
schools Act,1928 

(Bengal Act I of 1928). 

Section 14 All officers of and 
above the rank of Sub- 

Inspector. 

To arrest without warrant an  

adolescent offender escaping  

from a Borstal School. 

4. The Bengal Children 

Act,1922(Bengal Act II 

of 1922). 

Section 17 

 

 

 

Section 18 

 

 

Section 20(2) 

 

 

 

 

 

 

Section 27(2) 

 

 

 

 

Section 44(2) 

Officers of and above 

the rank of officer in 

charge of a police-
station. 

Ditto 

 

 

Ditto 

 

 

 

 

 

 

Inspector and above. 

 
 
 
All ranks  

To release youthful offenders on  

bail in certain cases. 

 

 

To arrange for detention (not at 

 the police-station) when not  

released on bail. 

To inform forthwith the  

parent or guardian when  

youthful offender is arrested and 

 warn him to attend court. Before  

which children will appear. 

To bring before a Juvenile Court a  

child under the age of 14 who  

lives in houses of ill fame. 

 

To arrest without warrants  

youthful offenders escaped from  

legal custody while being conveyed  

to or from a place of detention. 

5. The Bengal Criminal 

Law Amendment Act, 
1925. 

Section 10 read with rule 

12 of Notification No. 
14695p, dated the 29th 

June 1932. 

Court Inspector and 

above. 

To conduct the prosecution of any 

case before Commissioners appoint- 

ed under the law. 

6. The Bengal Criminal 
Law Amendment Act, 

1930(Bengal Act VI of 

1930).  

Section 2(a) 

 

 

 

Section 2a(2) 

Section 10(2) 

Section  4(1)read with 

Notification No. 17025X., 

dated the 26th May 1932. 

 

Section 4(2)  

 

 

 

Section 6 

All ranks 

 

 

 

Ditto 

Ditto 

All officers of and 

above the rank of sub-

Inspector. 

 

 

Officers of and above 
the rank of officer in 

charge of a police 

station. 

To arrest without warrant. 

 

 

 

Ditto 

Ditto 

Ditto 

 

 

 

 

To search for and seize property  

without warrant. 
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All ranks  To arrest without warrant. 

6A. The Bengal 

Criminal Law 

(Industrial Areas) 
Amendment Act(Act 

IVof 1942)  

Section 3. 

 

 

 

 

Section 4. 

.All ranks. 

 

 

 

 

Ditto  

 

May arrest without warrant any 

person found in the circumst- 

ances mentioned in the section. 

 

May submit a report for prosec- 

ution under this section for  

possession of or dealing in   

anything believed to have been  

stolen or fraudulently obtained  

and may arrest persons in this  

connection without warrant  

under section 54, clause(4),  

Criminal Procedure Code. 

7. The Bengal Cruelty 

to Animals Act, 1920 

(Bengal Act of 1920)  

Section 16 

 

 

Section17(1). 

 

 

Sections 18and  21(1) (b) 
(2).  

 

Section 19(2)  

 

Sections 19(2) and (3). 

 

Section 25 (3). 

 

 

Section 26. 

Section 27. 

 

 

Section 28(1). 

 

  

All ranks  

 

 

Ditto.  

 

 

Ditto. 

 

 

Ditto. 

 

Officer in charge of 
police-station. 

 

All ranks. 

 

 

Ditto. 

All officers of and 
above the rank of sub-

Inspector. 

Above the rank of 

constable. 

To take animals, etc, to weighbridge in case of over-

loading. 

 

To release the animals and loading is not proved.  

 

To take unfit animal to the Veterinary Inspector. 

 

To deposit excess load at the police-station. 

To follow the prescribed procedure for the disposal 

of the excess load. 

 

To kill or cause to be killed a severely injured or 

diseased animal 

. 

To arrest without warrant. 

Special power of search, arrest and seizure. 

To execute search warrants. 

8. The Bengal Cruelty 

to Animals (Arrest ) 
Act ,1869 (Bengal act 

III of 1869). 

Section 1. All ranks.  To arrest without warrant any person committing 

offence against Act I of 1869. 
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9 The Bengal Excise 
Act, 1990 (Bengal Act 

of 1990). 

Section 67.  

 

 

Section 70 read with 
Paragraph 12(b) of 

Notification No.596 S.R., 

dated the 30th March 
1915. 

 

 

Section 71. 

 

Sections 73(2), 74(2), 

75(5) and 83(a) read with 

paragraph  12(c) of 

Notification No.596 S.R., 
dated the 30th March 

1915. 

 

 

Section  76(2C) and (3).  

 

Section 77. 

 

 

Section78. 

 

 

 

 

 

 

 

Ditto  

 

 

Officers of and above 
the rank of officer in 

charge of a police 

station. 

 

 

 

All ranks. 

 

Officers of and above 

the rank of officer in 

charge of a police-
station. 

 

 

 

 

 

All ranks. 

 

 

Officer in charge of 
police-station.  

 

Ditto. 

To arrest, seize, etc. 

 

 

To search without warrant. 

 

 

 

 

 

 

To supply information to and aid excise officers. 

To observe the prescribed procedure for 

investigation, institution, etc., of certain cases. 

 

 

 

 

 

 

To produce articles and persons before the officer 

in charge of a police –station. 

 

To take into custody articles seized. 

 

 

To report arrests, seizures and searches. 

10. The Bengal Opium 
Smoking Act, 1932 

(Bengal Act X of 1932). 

 

11. The Bengal Ferries 

Act , 1885 (Bengal Act I 

of 1885). 

12.The Bengal Juvenile 
Smoking Act, 1919 

(Bengal Act II of 1919). 

 

 

13. The Bengal Local 
Self-Government Act, 

1885 (Bengal Act III of 

1885). 

 

Section 15. 

 

 

 

 

Section 31. 

 

 

 

Section4. 

 

 

 

Section 5. 

 

Section 86D. 

Officer in charge of 
police-station. 

 

 

 

Ditto.  

 

 

 

Ditto. 

 

 

 

Ditto. 

 

Ditto. 

 

To aid Excise Officers. 

 

 

 

 

To arrest without warrant. 

 

 

 

To seize any tobacco, popes or cigarette papers in 

the possession of any person apparently under age 
of 16. 

 

To make complaint. 

 

To assist in the collection of tools in case of 
resistance. 

 Section 86D Ditto. Travelling on duty are exempted from tolls. 

 Rule 11(6) of part II of 
the rules for direct 

election of members of 

district boards issued 

with Notification 
No.1886L.S.-G., dated the 

16th July 1938. 

Ditto. To be allowed to be present at polling stations by 
presiding officers. 

14. The Bengal 
Municipal Act, 1982 

Section 210. Ditto.. To assist persons authorized to collect tolls, when 
required. 
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(Bengal Act XV of 

1932). 

 Section 209(1). Ditto. No tolls shall be paid by police officers on duty. 

 Section398  Above the rank of 
constable. 

To direct operations in case of fire. 

 Section 534(1)  All ranks. To arrest persons refusing to give name and 

residence. 

15. The Bengal Places 
of Public Amusement 

Act,1933 (Bengal Act X 

of 1933.)  

Section 8(1)  Ditto  When authorized by Magistrate to close the 
notified place. 

 Section 8(3). Officers of and above 

the rank of Assistant 

Sub-Inspector. 

To enter any notified place of public amusement 

 Rule 16. Notification No 

6378Pl., dated 28th 

November 1933. 

All ranks.  Free access to places of public amusement. 

16. The Bengal Public 
Security Act, 1932 

(Bengal Act XXII of 

1932). 

Section 3(1) read with 
Notification No.3498P., 

dated the 25th March 

1933.  

All officers not below 
the rank of Sub-

Inspector. 

To arrest and detain suspected persons. 

 Section 8.  Offcers of and above 

the rank of Assistant 

Sub-Inspector.   

To report the proceedings of a public meeting. 

 Section 12(2)  Officers of and above 

the rank of deputy 

Superintendent. 

May be vested with any of the powers of the 

District Magistrate. 

 Section 24. All officers not below 
the rank of Sub-

Inspector. 

May report for prosecution. 

 Section 26. All ranks  To arrest without warrant. 

17. The Bengal Troops 

Transport and 

Travellers Assistance 
Regulation, 1806 (The 

Bengal Regulation II of 

1806). 

Section3. All ranks  To assist in providing bearers, boatmen, carts and 

bullocks. 

 Section 6. Sub-Inspector and 
officer in charge of 

Police-station. 

To afford every assistance to facilitate the march of 
troops. 

 Section8.  Ditto.  To assist travelers on their journeys. 

18.  The Bengal 

Rhinoceros 

Preservation Act,1932 
(Bengal Act VIII of 

1932). 

Section 5.  Officer in charge of 

Police-station.  

Every person killing or injuring a rhinoceros in 

self-defence shall report it to the officer in charge 

and the officer in charge shall send a copy of the 
report to the nearest Forest Officer. 

19. the Bengal Sati 
Regulation , 1829 

(Bengal Regulation 

XVII of 1829).  

 

 

 

 

 

 

Section 3. All officers of and 
above the rank of Sub-

Inspector. 

How to act on receiving intelligence of intended 
sacrifice. 

20. The Bengal 

Smuggling of Arms Act 
1934 (Bengal Act VI of 

1934).  

Sections 6(1).(2),(3) 

(4),(5),and (7). 

Superintendent.  To order discontinuance of   house room or place as 

brothel, etc., and procedure to be followed. 

 Section 6(6).  Inspector and above . To make enquiries under this section  

 Section 13. Superintendent and 
officers down to Sub-

Inspector authorized by 

Superintendent. 

To remove minor girls from premises in certain 
cases. 

 Section 17(1)  Ditto   Procedure after the recovery of the girl. 

 Section 22.  All ranks  May arrest without warrant for solicitation. 

22.The Bengal 
Suppression of 

Terrorist Outrages Act 

, 1932 (Bengal Act XII 
of 1932) 

Section 17(2). Officers of and above 
the rank of Deputy 

Superintendent. 

May arrest without warrant for solicitation. 

22.The Bengal 

Suppression of 
Terrorist Outrages 

Act,1932 (Bengal Act 

XII of 1932). 

Section 17(2)  Officers of and above 

the rank of Deputy 
Superintendent. 

May be invested with some of the powers of the 

District Magistrate under this Act. 

 Section 21. All ranks. To arrest without warrant for any offence under 
Chapter I of the Act. 

 Section 22. Ditto. Any offence punishable under section 160/ 

186,187,188,189,227,228,505,506,507,or 508 of the 
Indian Penal Code. 

 Section 39. Ditto. To arrest without warrant for offences under 
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sections 35 and 36 of the Act. 

 Section 3 (1) read with 
rules published in 

Notification No. 25961P., 

dated the 23rd December 
1932. 

All officers of and 
above the rank of 

Assistant Sub-Inspector 

or head constable. 

To detain and arrest. 

   For powers of police officers under this act, Vide 

rules 4(1) and (2), 5,6,7,10,11,12,13,14,15 and 16 of 
the Bengal Suppression of Terrorist Outrages 

Rules, 1934, as published under Notification No 

.5423P., dated the 15th May 1934. 

23. The Bengal 
Tramways Act, 

1883(Bengal Act II of 

1883).  

Section 33.  Officer in charge of 
police-station. 

To receive person arrested by the Tramway 
servants for non-payment of fare. 

 Section 37. All ranks. To regulare 
traffic on the road. 

To regulare traffic on the road. 

24. The Bengal Village 
Self-Government Act 

1919 (Bengal Act V of 

1919). 

Rule 5a, Part III, 
Notification No. 3866Pl., 

dated the 20th August 

1932. 

Officer in charge of 
police-station. 

To supply a list of bad characters to the union 
board. The officer in charge may inspect the 

register of bad characters kept by union boards. 

25.The Bengal 
Vaccination Act, 1880 

(Bengal Act V of 1880) 

  The duties of the police under this Act are limited 
to the service of a notice in the form prescribed in 

schedule E of the Act and to the transmission of a 

copy of the notice to the District Health Officer. 

26. The Bengal Water 
ways Act , 1934 (Bengal 

Act XII of 1934). 

Section 140  Above the rank of 
constable. 

To arrest on the written application of the 
chairman or other officer to whom power has been 

delegated by the chairman by general or special 

order, any person who obstructs and officer or 
servant of the board. 

27. The Bengal 

Workmen‘s protection 
Act 1934(Bengal Act IV 

of 1935). 

Section 4  All ranks. To take cognizance of persons loitering at or near 

work places with a view to recover debts from 
workmen.  

28.The Calcutta 

Municipal Act,1923 
(Bengal Act III of 1923) 

as extended to the 

Municipality of 

Howrah 

Section 545(1)(a)  Superintendent and his 

subordinates. 

To co-operate with the commissioners for carrying 

into effect and enforcing the provisions of the 
Calcutta Municipal Act., 1923 as in force in 

Howrah. 

 Section 545(1)(b)  Ditto  To assist the commissioners municipal officers or 

servants in carrying out any order made by a 

Magistrate.  

 Section 545(2)(i)  All ranks.  To Communicate to the proper municipal  officer 

certain information regarding commission of 

offence under the Act.   

 Section 545(2)(ii)  Ditto. To assist any municipal offices or servants for the 

exercise of the power under the act. 

 Section 546(1). Ditto. To arrest any person who commits any offence 
against the said Act. 

 Section 546(3)  Any officer above the 

rank of constable. 

To arrest any person who obstructs  any municipal 

officer or servants in the exercise of the powers 
conferred by the Act. 

29. The Calcutta Port 

Act, 1890 (Bengal Act 

III of 1890). 

Section 140. All ranks  To give immediate information of certain offences. 

 Section 141(1)  Ditto. To arrest persons committing nuisance. 

30.The Calcutta 
Tramways Act, 

1880(Bengal Act I Of  

1880).  

Section 22.  Officer in charge of 
police-station.  

Procedure when person is arrested and produced 
by a Tramway Servant. 

31.The Cantonments 
Act.1924(Act II of 

1924(India). 

Section 58(1)  All ranks  To arrest and seize contraband liquor without 
warrant. 

 Section 118(4)  Ditto  To impound stray cattle. 

 Sections 236 (2) and 

250(b)(ii).  

All officers not below 

the rank of Sub –

Inspector (Employed in 
cantonments). 

To report for prosecution or to arrest persons 

loitering for prostitution. 

 Section 239(2)  Superintendent. To cause service on a seditious person of a copy of 

the order for his removal. 

 Section 250.  All ranks (employed in 
cantonments). 

 To arrest without warrant in certain cases. 

 Section 251.  All ranks.  Duties of the Cantonment Police.  

32. The Cattle trespass 

Act, 1817 [Act I of 1817 

(India). 

Section 10. Ditto. To aid seizure. 

 Section 11  Ditto.  To seize cattle damaging public road and to 
impound them (ef. Section 70 of the Indian Forest 

Act 1927). 

 Sections 14 and 16. Officer in charge of 
Police-station. 

Proclamation and sale, etc., of impounded cattle. 

 Section 19.  All ranks.  Not to purchase cattle in sale. 

33.The Criminal Law  Section 7(2).  Officers of and above Cognizance will be taken on the report . 
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Amendment Act ,1932 

(Act XXIII of 
1932(India).  

the rank of officer in 

charge of a police-
station.  

34. The Criminal 

Tribes Act, 1924 [act VI 
of 1924 (India)]  

Section21  All ranks.  To arrest without warrant. 

 Section 22(3)   Officer in charge of 

police –station and an 
officer not below the 

rank of Sub-Inspector. 

Ditto. 

 Section 25  All ranks  Ditto. 

 Rules issued under 
Notification No 2127PI., 

dated the 29th May 1920. 

  

 Rule 3(2) Officer in charge of 
Police-station. 

To serve notices under section 5. 

 Rule 7(1) Ditto. To register attendance of Criminal   Tribes 

members.  

 Rule 8(1)  Ditto. Criminal Tribes member to report residence. 

 Rule 8(2), (3) and (4). Ditto. To report absence and issue journey pass, etc., of 
Criminal Tribes members. 

 Rules 9(1)(2) Ditto.  To report absence and issue journey pass, etc., of 

Gains. 

 Rule 11(1) Above the rank of 
constable. 

To make arrangements for domiciliary visits. 

 Rule 11(2) All ranks.  To visit wandering registered Gains. 

For Karwal Nat Settlement Rules, vide   No 3587 

P.J., dated the 27th September 1919. 

   For rules for the management and control of the 
Industrial School establishment at Nil-phamari for 

the children of the Karwal Nat Settlement, vide 

Noification No. 3192PL., dated the 22nd June 1928. 

35.The Dangerous 
Drugs Act, 1930[ActII 

of 1930(India)] 

Section 23. Superior in rank to a 
constable.  

To search and arrest without warrant. 

 

 

Section 24  Ditto. To seize and arrest in public places. 

 Section 26  All ranks. To assist Excise officers. 

 Section 27  Ditto. To report arrests and seizures to superior officers. 

The investigating officer shall send intimation of 

the seizure, etc., in important cases to the Excise 

officers having jurisdiction. 

 Section 28  Ditto. Are to be punished for vexations searches and 

arrest. 

 Section 29(1)  Officer in charge of 
Police-station. 

To receive articles seized and persons arrested. 

36.The Dramatic 

Performance Act, 1876 
[Act XIX of 1876 

(India)]  

Section 8 All ranks  To enter, search and seize under warrant issued by 

a Magistrate and to take into custody all persons 
whom the Police officer finds in the house, room or 

place. 

37. The Elephants 
Preservation Act, 1879 

[Act VI Of 1879(India)]  

Section 8 Ditto. To demand production of licence. 

38. The European 
Vagrancy Act, 1874[Act 

IX of 1874(India)] 

Section 4  All ranks. To require vagrants to go before Magistrate. 

 Section 5 and  6 Ditto  

 

 

To escort vagrants to work-house or place of 

employment. 

 Section 8  Officer  in Charge of 
police-station  

To pay annas eight as subsistence allowance per- 
diem while the vagrant is in charge of the police. 

 Section 10 Superintendent or 

Assistant 
Superintendent. 

The Provincial Government may invest them with 

the power of a Magistrate of the 1st class.  

 Section 19 All ranks  May arrest vagrants on refusal to go before the 

Magistrate. 

 Section 24  Ditto  To escort vagrants as under sections 5 and 6 if 

ordered by Magistrate. 

38A. The central Excise 
and Salt Act (Act I of 

1944). 

Section 15 Ditto All police officers are to assist the Central Excise 
officers in the execution of their duties under the 

Act. 

39.The Foreigners 
Act,1864[Act III of 

1864(India)]. 

Section14 

 

 

Section 15 

Section 20 

Ditto 

 

 

Ditto 

All ranks (under the 

authority of 

Magistrate). 

Apprehension of foreigners. 

 

 

Procedure upon apprehension. 

To board vessels to ascertain whether foreigners 

are on board. 

40.The Bengal public 

Gambling 

Act,1867(Bengal Act II 
of 1867). 

Section 5 

 

 

 

Superintendent  

 

 

 

To issue a search warrant. 
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Section 11 All ranks To arrest persons without warrant gambling in a 
public place[cf. sections 5 and 13 of the public 

Gambling Act,III of 1867 (India)]. 

41. The Goondas Act, 
1923 (Bengal Act I of 

1923). 

Section 9 

 

Section 10(I) 

 All ranks 

 

Ditto 

To arrest for breach of orders under section 6. 

To arrest for breach of orders under section 8. 

42. The Howrah 
Offences Act, 1857[Act 

XXI of 1857 (India)]. 

Section 3 

 

 

Section15 

 

Section 51 

 

 

 

Section 52 

 

Section 53 

 

Ditto 

 

 

Ditto 

 

Ditto 

 

 

 

Ditto 

 

Ditto 

To apprehend a reputed thief. 

 

 

To apprehend without warrant for gambling in 
public streets.  

To arrest any person without warrant for offence 
committed in his view under this Act if the name 
and address are unknown. 

To arrest a person charged with aggravated 

assault. 

Persons arrested are to be detained in the nearest 
Police office. 

43.The Identification of 

prisoners Act, 1920[Act 

XXXIII of 1920(India)].  

Section 3 

 

 

 

 

Section 4  

 

Section 5 

Sub-Inspector and 

above as defined in 

section 2(6). 

 

 

Ditto 

 

Ditto 

To take measurements and photographs of certain 

convicts. 

 

 

 

To take photographs and measurements of 
unconvicted persons. 

To take measurements, etc, during investigation 
under orders of a Magistrate. 

 

44.The Indian Aircraft 
Act 1934(XXII of 1934). 

Rule 17, part II of the 
Indian Aircraft Rules, 

1937. 

Above the rank of 
Constable. 

To demand production of licence, etc. 

45.The Indian Air 
Force Act, 1932[Act 

XIV of 1932(India)]. 

Section 60 

 

 

Section 61 (2) 

All ranks 

 

 

Ditto 

To aid in the apprehension of an offender on 
receipt of an application from the Commanding 

Officer. 

To arrest without warrant a deserter. 

46.The Indian Army 

Act, 1911 [Act VIII of 

1911 (India) 

Section 123 (2) 

Section 125 

Ditto 

Ditto 

To arrest deserters. 

To aid in the apprehension of offenders under this 
Act. 

47. The Indian Arms 

Act,1878[Act XI of 

1878(India)]. 

Section  6 read with 

Bengal Government order 

No.10674-80p., dated the 
23rd November 1914. 

 

Section 25 and 30 read 
with Bengal Government 

order No. 10675P dated 
the 12th November 1914. 

Section 13 

Section 28 

 

Notification No. 280IP., 
dated the 16th Mach 1924, 

rule made under sub-
rule(4) of rule 28 of the 

Indian Arms Rules, 1924. 

Officers of and above 

the rank of sub-

inspector. 

 

 

 

Ditto 

 

 

 

 

 

All ranks 

Ditto 

 

Officers of and above 
the rank of Sub-
Inspector. 

To detain arms, etc. 

 

 

 

 

 

To retain, search for and seize arms. 

 

 

 

 

 

 

To disarm a person. 

To give information in certain cases. 

 

Inspection of dealers‘ premises. 

48. The Indian criminal 

Law Amendment Act, 

1908 [Act XIV of 

1908(India)]. 

Section 17(3) All ranks To arrest without warrant. 

49.The Indian 

Emigration Act, 

1922[Act VII of 1922 

(India)]. 

Section 25(4) 

 

 

 

 

Ditto 

 

 

 

 

To arrest without warrant any person committing 

offence under section 25. 
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Rule 16 of the Indian 
Emigration Rules, 1923. 

 

Rule 20 (3) (a) 

 

Officer in charge of 
police-station. 

 

 

Officers of and above 
the rank of Inspector 

To demand production of an emigration agent‘s 
licence. 

 

 

To visit and inspect the place of accommodation. 

50 The Indian 

Explosives 
Act.1884[Act IV of 

1884(India)]. 

Section  13 All ranks To arrest without warrant. 

51. The Explosives 

Rules,1914. 

Rule 102 

 

 

Rule  106    

Officers not below the 

rank of sub-inspector. 

Officers of and above 
the rank of sub-

Inspector. 

To require the production of licences and passes. 

 

To enter, search ,seize, etc. 

52.The Indian Fisheries 

Act.1897[Act IV of 
1897(India)]. 

Section 7 All ranks  To arrest without warrant for offences under 

sections 4 and 5. 

53. The Indian forest 

Act, 1927 [Act XVI of 
1927 (India )]. 

Section 44  Ditto. To demand aid of public in case of accident of 

depot. 

 Section 52(1)  Ditto.  To seize property liable to confiscation. 

 Section 64(1)  Ditto  To arrest persons suspected of forest offences. 

 Section 66. Ditto.  To prevent commission of offences. 

 Section 70. Ditto. To seize and impound cattle (ef, section 11 of the 
Cattle Trespass Act, 1817). 

 Section 79 Ditto. To demand assistance  of public,  

54. The Indian Lunacy 
Act 1912 [Act IV of 

1912(India )]. 

Section 13(1) (2). Officer in charge of 
police-station. 

To arrest dangerous lunatics found wandering or 
not under proper eontrol. 

 Section 36  All ranks.  To recapture after escape. 

55. The Indian 

Merchant Shipping Act 

1932 [Act XXI of 
1932(India)].  

Section 101(1) Ditto. To give assistance in conveyance of deserters or 

imprisoned sea-men on board ship. 

 Section 255(2) 

 

 

 

 

 

Ditto. To assist in the arrest of a witness on board ship. 

56.The Motor Vehicles 
Act, 1939[Act IV of 

1939 (India)]. 

Section 73 read with 
Bengal Government order 

No. 260 (27) 2PI, dated 

the 8th February 1940. 

Officers of and above 
the rank of Sergeant 

and Sub-Inspector. 

To have and goods vehicle and trailer weighed 
when used in contravention of section 72.  

 Section 86 read with 
Bengal Government order 

No.260 (27)2PI., dated the 

8th February 1940. 

Officers of and above 
the rank of Sergeant 

and Sub-Inspector 

within the municipality 

of Howrah and 
elsewhere in the 

province all officers in 

uniform. 

To demand production of driving license and 
certificate of registration. 

 Section 88 read with 
Bengal Government order 

No. 260(27)2PI., dated the 

8th February 1940. 

Officers of and above 
the rank of Sergeant 

and Sub-Inspector. 

To demand from owner of motor vehicle 
information regarding the name and address of and 

the license held by the driver. 

 Section 90 read with 

Bengal government order 

No. 260 (27)2PI., dated 
the 8th February 1940. 

Officers of and above 

the rank of Sergeant 

and Sub-Inspector and 
any investigating 

officer. 

To inpect any motor vehicle involved in accident. 

 Section 129. Officers of and above 

the rank of sergeant 
and officers  in charge 

of police-stations within 

the municipality of 

Howrah. 

To seize (1) any identification mark carried on a 

motor vehicle or any false document produced by a 
driver and (2) any licence held by a driver and 

forward it to the court.  

 Section 129(1)  Offices of and above To seize any identification mark carried on a motor 
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the rank of Sergeant 

and Sub-Inspector 
(excluding those within 

the municipality of 

Howrah. 

vehicle or any false documents produced by a 

driver. 

 

 

 

 

 

 

 

 

Section 129(2)  Officers of and above 
the rank of head 

constable (excluding 

those within the 
municipality of 

Howrah. 

To seize any licence held by a driver and forward it 
to the court. 

The Bengal Motor 

Vehicles Rules, 1940. 

Rule 40 All officers not below 

the rank of Deputy 
Superintendent.  

May suspend the certificate of registration of a 

motor vehicle. 

 Rule 82.  Officers not below the 

rank of ser-gent or 
Sub-Inspector. 

To require production of part A of a permit. 

 Rule 82. Any officer in uniform. May mount any transport vehicle for inspecting 

part B of a permit.  

 Rule 92.  Officer at a police-
station. 

To receive when necessary from the conductor or 
drive of a stage carriage property left by 

passengers. 

 Rule 95.  Any officer in uniform. To demand from the conductor of a stage carriage 
for the production of his license for inspection. 

 Rule 98. Any police officer.  To receive a lost driver‘s or conductor‘s badge 

when handed to him by the finder. 

 Rule 107(a) and (b). Any officer in uniform 

not below the renk of 

Sergeant or Sub-
Inspector. 

To call upon the driver of a goods vehicle to stop it 

in order to examine the contents. 

 Rule 107(c)  Any officer in uniform. To call upon the driver of a public service vehicle to 

stop it in order to examine the number of passenger 
and other contents. 

 Rule 107(d)  All officers of or above 

the rank of Deputy 

Superintendent. 

To inspect any public service vehicle in a public 

place.  

 Rule 181. Any police officer. To take name and address of hirer of a motor cab 

in the event of a dispute between the hirer and the 

driver of the cab in connection with the fares or if 
the hirer has reasonable grounds for believing that 

the meter is registering incorrectly. 

 Rule 183 All ranks. To remove any motor vehicle abandoned on the 
road and to detain it until expenses in-curred  have 

been paid. 

 Rule 188. Any officer in uniform. To allow any motor vehicle to be driven on any 

footpath or track. 

 Rule 190. Any officer not below 

the rank of Sub-

inspector. 

To order the removal or re-packing of inflammable 

or dangerous substance from any public service 

vehicle. 

57.The Indian  Naval 

Armament Act 1923 

[Act VII of 1923 
(India)]. 

Section 7(C) read with 

Government order 

No.6.dated   the 29the 
February 1924. 

Superintendent. To seize, detain and search ships liable to 

forfeiture.  

58. The Indian official 

Secrets Act ,1923 [Act 

XIX of 1923(India)] 

Section 10(2)  Officers of and above 

the rank of Inspector. 

To demand information as to harbouring spies. 

 Section 11(1) Offcers of and   above 

the rank of officer in 

charge of a police-
station. 

To execute search warrants. 

 Section11(2)  Superintendent. To give written authority for search in emergent 

cases. 

 Section 12(a) and 12(b). All ranks. To arrest for offences under section 3 or section 3 

read with section 9and under section 6(1)(a). 

59.The Indian Passport 
Act, 1920[Act XXXIV 

of 1920 (India)].  

Section 4. Officers of and above 
the rank of Sub-

Inspector. 

To arrest without warrant any person contravening 
any rule under section 3.  

60. The Indian Press 
Emergency Powers Act, 

1931[Act XXIII of 1931 

(India)]. 

Section 14. Ditto.  To execute a search warrant. 

 Section 16(1)  All ranks  To seize unauthorised newspapers, etc. 

 Section 16(2)  Officers of and above 

the rank of Sub-

Inspector. 

To execute search warrants. 

 Section 17(1) and  (2)  Ditto.  To execute warrants to seize Presses. 

 Section 19 Ditto. To execute search warrants. 

 Section 19  All ranks.  To seize forfeited publications. 

61. The Protection of Rule 4 under section 3(2) Ditto. To grant certificate to a pilgrim broker or a 
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Muhammadan Pilgrims 

Act, 1896 (Bengal Act I 
of 1896). 

of the Act, published with 

Notification No 10217P., 
dated the 31st August 

1929.  

muallem. 

62. The Indian 
Railways Act, 1890 [Act 

IX of 1890 (India)] 

Section 131. Ditto. To arrest without warrant for offences against 
certain sections.  

 Section 132  Ditto. To arrest a person likely to abscond or unknown. 

63..The Indian Salt Act, 

1882 [Act XII of 1882 

(India)]  

 

 

 

 

 

Section 30 read with 

Notification No.77T.-S.R., 

dated the 21st April 1930.  

Ditto.  All the powers conferred by this Act on Salt 

Revenue Officers except the powers under section 

15 which may be exercised by officers of and above 

the rank of Sub-Inspector only. 

 Rule 20, Notification No. 
1908 S. R. dated the 10th 

April 1901. 

The senior officer at the 
police-station. 

To receive salt and the persons arrested by Salt 
Revenue Officers.   

 Section 18  Officers of and above 
the rank of Head 

constable. 

To attend searches. 

 Section 24.  All ranks. To assist Salt Revenue Officers. 

64. The Indian States 

(Protection) Act, 1934 

(Act XI of 1934 
(India)]. 

Section 6(2)  Ditto. To arrest  without warrant for an offence under 

section 6(1)  

 

65. The Inland Steam-

Vesels  Act, 1917 [Act I 

of 1917(India)]  

Bengal Government order 

No. 275-97 Mne., dated 

the18th January 1927. 

All officers not below 

the rank of Sub-

Inspector. 

To examine the certificate of survey, to prevent the 

overloading of passengers any accommodation and 

to report any infringement of the Act. (See note 
below).  

   Superintendent to report to District Magistrates all 

cases of infringement of the Act. 

66. The Lepers Act 

1898 (Act III of 1898 

(India). 

Sections 6 and 7  All ranks  To arrest pauper leper. 

 Section 8(1)  Ditto  To escort leper to a leper asylum. 

 Section 10(2)  Ditto  To escort lepers to an asylum.  

 Section 12  Ditto. To re-arrest escaped lepers. 

67. The Licensed 

Warehouse and Fire-

brigade Act, 1893 (Ben. 
Act I of 1893.  

Section 33 Ditto  To assist fire-brigades in execution of their duties. 

68. The Metal Tokens 

Act, 1889[Act of 1889 
(India)]. 

 

 

 

 

 

Section 5 Ditto  To arrest without warrant. 

69. The Opium Act  

1874 [Act I 
1878(India)], as 

modified in its 

application to Bengal. 

Section 13 read with the 

Government of India 
Notification No. M. 826(1) 

dated the 22nd March 

1937. 

Officers of and above 

the rank of Inspector. 

To inspect certain places. 

 Section 14 read with the 
Government of India 

Notification No. M. 

826(2), dated the 22nd 
March 1937.  

Ditto.  To inspect and take samples. 

 Section 14  All officers not below 

the rank of Sub-

Inspector.  

To search, seize and arrest. 

 Section 15  All ranks  To search, seize and arrest in open place. 

 Section 17  Ditto. To co-operate with excise Officers. 
 

Note.-―The operation of section 3 of the Act is subject to the order contained in Bengal Government (Marine Department ) Notification No.48-
Mine ., dated the 19th November 1930, which lays down that the provisions of Chapter II of the Act, which relate to survey of inland motor 

vessels shall not  apply to the following inland motor vessels, which do no ply for hire for the conveyance of persons or goods:- 

(1)  ordinary rowing boats and sailing boats fitted with a detachable outboard motor   

(2)  sailing yachts fitted with auxiliary motors; 

(3) Motor boats forming part of a steam vessel‘s equipment under the Board of Trade Regulations for boats and life-saving appliances; and  

(40 small motor launches not exceeding 30 feet in length and 20 B.H.P. belonging to private persons and used exclusively for personal 

recreation by the owner , his family and his friends, (G.O.No 271PI.-D., dated the 12th October 1931). 

 

 Section 20 read with Bengal 
Government No. 152Ex., dated the 26th 

February 1934  

All officers not 
below the rank of 

sub-Inspector. 

To follow the prescribed procedure. 

 Sections 20B, 
20C,20D,20J,20G,20E,20F,and 20H. 

Ditto. Ditto. 
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 Section 20(I)  Officer in charge 
of Police-station. 

To take charge of articles seized. 

 Section 21 All ranks To report seizure   and arrest to his immediate 

superior. 

70. The Petroleum 
Act 1934 [Act 

XXX of 1934 

(India]  

Section 13 read with the Government 
of India Notification No.M. 826(1), 

dated the 22nd March 1937. 

 

 

 

 

Officers of and 
above the rank of 

Inspector. 

To inspect certain places. 

 

 

 

 

Section 14 read with the Government 

of India Notification No.M.826 (2), 

dated the 22nd March 1937.  

Ditto.  To inspect and take sample. 

 Section 26 read with the Government 
of India Notification No.M. 826 (3) 

,dated the 22nd March 1937.  

Officers of and 
above the rank of 

Sub-Inspector. 

To enter and search. 

The Petroleum 

rules, 1937 

Rule 130  Officers of and 

above the rank of 
Inspector.  

To require production of licences. 

The Carbide of 

calcium Rules, 

1937. 

Rule 10 Ditto. To inspect carbide on board steamers. 

 Rule 52  Ditto. To require production of licences. 

70A. The Indian 

Post Office Act 

(Act VI of 1898).  

Section 52 All ranks  May arrest without warrant any person 

committing any of the offences mentioned in 

the section Attempt or abetment is also 
cognizable. 

71.The Prisons 

Act, 1894 [Act IX 

of 1894 (India)]  

Section 43 All ranks  To receive persons arrested under section 42 

and to proceed as if the offence had been 

committed in his presence. 

72. The Prisoners 
Act 1900 [Act III 

of 1900(India)] 

Section 5 Ditto To execute warrant issued by the High Court 
for arrest of any person. 

73.The Poisons Act 
1919 [Act XII of 

1919(India)].  

Rule10 

Bengal Government Notification No 

5303PI, dated the 12th December 1931. 

Officers of and 
above the rank of 

Inspector and 

Sub-Inspector if 

empowered by the 
District 

Magistrate. 

To visit and inspect the premises of a licence-
holder, his stock and the register. 

74. The Presidency 

Area (Emergency) 
Security Act, 1926 

(Bengal Act III of 

1926). 

Section 8. All ranks  To arrest for failure to comply with order 

made under section 4. 

75. The Prevention 
of Cruelty to 

Animals Act, 1890 

[Act XI of 1890 

(India)]. 

Section 7A Officers of and 
above the rank of 

Sub-Inspector. 

To search and seize in certain offences. 

 

 

 

 Section 8 Superintendent  To search or to issue search warrant. 

76. The Prevention 

of Seditious 

Meetings Act, 
1911[Act X of 

1911(India)]. 

Section 4(2)  Officers of and 

above the rank of 

head constable. 

To take notes of the proceedings of a meeting. 

 Section 7. All ranks  To arrest a person for delivery of speeches in a 

public place without premission. 

77. the private 
Fisheries 

Protection Act, 

1889 (Bengal Act 
II of 1889). 

Section 6 All ranks  To arrest without warrant. 

78. The 

Reformatory 

Schools Act. 
1897[Act VIII of 

1897 (India)]  

Section 29 Ditto To arrest escaped youthful offender. 

78A. The Indian 

Registration Act 
(Act ,XVI Of  

1908).  

Section 81  Ditto  May arrest without warrant any person 

committing any of the offences mentioned in 
the section. 

 Section 82 Ditto  May arrest without warrant any person 

committing any of the offences mentioned in 
the section. 

 

Note – The section is cognizable but 
prosecution may be commenced by or with the 

permission of the officers mentioned is section 

83 of the Act. 
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79 the Sarais Act, 
1867[ Act XXII of 

1867(India)].  

Rule5 

Bengal Government  Notification 

no.3821PI., dated the 27th August 1931. 

Ditto  To report about unregistered sarai or change 
in the keeper of a sarai. 

 Rule 7 All officers  To inspect any registered sarai when required 
by Magistrate. 

80. The Stage 

Carriages Act 

1861[Act XVI of 
1861(India)]  

Section 11  All ranks  To seize stage carriage. 

 Rule 10(b)  

Bengal Government Notification 

No.3456J., dated the 2nd November 
1900. 

All officers of and 

above the rank of 

Sub-Inspector. 

To exercise the power of an Inspector of Stage 

Carriages. 

 Rule 11  Ditto  To inspect stage carriages. 

 Rule 24 All ranks  To seize counterfeit tickets.  

81.The  Sea 
Customs Act, 

1878[Act VIII of 

1878(India)] 

Section 180  Ditto  To seize articles on suspicion. 

82 Tea District 
Emigrant Labour 

Act 1932[ActXXII 

of 1932(India)]  

Section 22(1) Officers of and 
above the rank of 

Inspector. 

To inspect depots, vessels or vehicles and 
inspect accommodation, etc. 

83. The Indian 
Telegraphs Act 

(Act XIII of 1885).  

Section 25, 26, 27, and 29.  Ditto.  May arrest without warrant any person 
committing offences under these sections or 

attempting to commit such offences. 

84. The Bengal 

Vagrancy Act 
(Bengal Act VII of 

1943).  

Section 5  Ditto. Any police officer authorized by the District 

Magistrate may require any person who is 
apparently a vagrant to accompany him or 

any other police officer to appear before a 

Special Magistrate.  

 Section 20  Ditto  May arrest without warrant any vagrant 
refusing to accompany as required by section 

6. 

 Section 22 Ditto  May arrest without warrant any vagrant who 

escapes from custody or leaves a receiving 
centre or vagrants‘ home without permission. 

Note.-This Act is enforced in Calcutta at 

present and it shall come into force in such 
other areas on such other dates as the 

Provincial Government may by notification in 

the official gazette, direct . 

 

 

    

APPENDIX   IX 
(Regulations 71 and 172) 

Standardized  Spelling of Indian personal Names 

                                                          

 

A 

 

Abani Afsaruddin Amalendu. Apurba 

Abdul Ali  Aftab Aman Arabinda 

Abdul Aziz Aftabuddin Amarenda  Arjun 

Abdullah Afzaluddin Ambika Arun 

Abdur Afzalur Rahaman Amin Asad 

Abdus Agarwala Aminuddin Asaduzzaman 

Abduz Agha Amir Asdar 

Abhay Aghor Amiruddin Asghar Ali 

Abid Ahi Amjad Ashfag 

Abinash Ahmad Amrita Ashraf 

Abu Amadullah Amulya Ashutosh 

Abu bakr. Ahsan Ananda Asir 

Abul Ajit Ananga Askar 

Acharji Akbar Ananta Aswini 

Acharya Akhil Anath Athar 

Achyutananda Akhtaruddin Anil Atul 

Adhar Akram Anjab Atulya 

Adhikar Akrur Ankur Aulad 

Adhikari Akshay Annada Aushadhalaya 

Adilluddin Akur Anukul Azhar 

Aditya Aliuzzaman Anwar Azimuddin 

Afazuddin Altaful Haq Apara Aziz 

Afsar Amalananda Aparna  

 

 

B 
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Badi Bansari Bhabendra Bijali 

Badr Banwari Bhabesh Bijay 

Bagala Barada Bhadra Bimal 

Bagchi Barakat Bhaduri Binay 

Bahar Barat Bhagabati Bindu 

Baidya Bardalai Bhagirathij Binod 

Baikuntha Barlaskar Bhajur Bipin 

Baikuntheswar Barman Bhanja Birat 

Bairagi Barua Bhar Birbhan 

Bakht Barui Bharat Birendra 

Bakr Ali Basak Bhatta Bireswar 

Baksh Basanta Bhattacharji Biru 

Bakshi Basharatullah Bhaumik Birupakshya 

Bal Bashi Bhola Bisweswar 

Balai Bashir Bhuban Bishan 

Balaram Basiruddin Bhubaneswar Bishi 

Balbir Basit Bhuiyan Biswambhar 

Ballabh Basu Bhujendra Biswas 

Bama Batabyal Bhupal Bibekananda 

Banamali Bazlul Bhupati Bon 

Banarji Bazlur Bhupendra Borah 

Bandhu Becharam Bhushan Brahmasantan 

Banga Benazir Bibhuti Braja 

Bangshi Beni Bidhu Brajendra 

Banikya Betharam Bidyabinod Brajesh 

Banka Bhabadeb Bidyarthi Brindaban 

Bankim Bhabani Bihari Byomkesh 

 

 

C 

 

Chaki Chandi Chatarji Chinta 

Chakrabati Chandra Chaudhuri Chitta 

Chaliha Charan Chetttri Chuni 

Chand Charitra Chibbar  

Chanda Charu Chikan  

 

 

D 

 

Dakshina Datta-Gupta Dhanesh Dinabandhu. 

Dalal Daud Dhani Dinesh 

Dalbir Daya Dhar Diwan 

Dalil Dayal Dharani Dol. 

Dalmia De Dhirendra Dulal 

Dam De-Chaudhuri Dhiresh Durga 

Daraj Deb Didar Dwarika 

Das Debendra Digambar Dwijabar 

Das Gupta Debeswar Digendra Dwijendra 

Dastidar Debi Dilwar  

Datta Deshmukhya Dina  

 

 

F 

 

Fahimuddin Faizullah Farhatuddin Fazlul 

Faisalanabis Fakir Farrakh Fazlur 

Faizuddin Fakirullah Fazl  

 

 

G 

Gajendra Ghafur Ghulam Gopi 

Gambhir Ghalib Giriraj Goswami 

Ganesh Ghana Girindra Gour 

Ganga Ghani Girish Goutam 

Gangadhar Ghatak Gobardhan Guha 

Ganguli Ghatri Gobinda Guiram 

Gati Ghaznav Gokul Gulzar 

Gauhar Ghiyasuddin Golak Gunahas 

Gaya Ghosh Gopal Gupta 

Gaffar Ghoshal Gopendra Guru 

 

H 

 

Habib Hamid Hashim Hira 
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Habibur Hanif Hashmat Hiran 

Hadi Haq Hasib Hiranmay 

Hafiz Hara Hasnat Hiranya 

Haidar Haran Hazarika Hriday 

Haji Harendra Hazra Huda 

Hakim Hari Hedayat Husain 

Hakim Khan Harijiban Hemanga Husamuddin 

Haidar Harish Hemanta Hye. 

Halim Hasan Hemendra  

 

 

I 

 

Ibrahim Imam Irfan Israli 

Ifaz Imdadullah Isha Iswar 

Ikhlas Indra Ishaq Izhar 

Ikram Indu Islam  

Ilahi Iqbal Ismali  

 

J 

Jabbar Jagannath Jannat Jnanada 

Jadabananda Jagat Jasaratullah Jnanendra 

Jadabendu Jagyeswar Jasoda Jogendra 

Jadabeshwar Jahan Jatindra Jogesh 

Jadah Jaladhar Jawahir Jugal 

Jadu Jalaluddin Joy Joyti 

Jaga Jamini Jaydeb Jyotish 

Jagabandhu Jana Jhupa  

Jagadindra Janaki Jitendra  

Jagadish Janardan Jnan  

 

 

K 

 

Kabir Kanta Kritanta Kishori 

Kabiruddin Kanti Khan Krishna 

Kabirullah Kapileshwar. Khankhoji Kromodeswar 

Kabyatirtha Kar Khanna Kshetra 

Kafiluddin Karim Khastgir Kshirod 

Kaikubad Karmakar Khirajuddin Kshiti 

Kailash Kartaram Khirat Kshitindra 

Kaishhiki Kartik Khoshal Kshitish 

Kalachand Karuna Khuda Kuddus 

Kali Kashi Khudiram Kudratullah 

Kalimullah Kasiswar Khundkar Kulesh 

Kalyaneswar Kedar Khurshed Kumar 

Kamakhya Keshgar Khwaja Kumaresh 

Kamal Keshab Kibriya Kumud 

Kamala Ketaki Kifayat Kumudini 

Kamaluddin Khadim Kinkar Kundu 

Kamaruddin Khagendra Kiran Kunja 

Kamini Khair Kiranoday Kunwar 

Kanai Khalilullah Kirpa Kurbanullah 

Kanak Khalilur Kirti Kurmi 

Kanangoe Khaliq Kirtibas Kusha akanda 

Kanjilal Khamaru Kishore  

 

L 

Lachman Laksheswar Lalit Lochan 

Lahiri Lakshmi Latif Lok 

Lajjabati Lal Liyaqat Luft 

   Lutfur 

 

M 

Madhab Manak Mazumdar Mufazzal 

Madhu Manasha Mehdi Mufiz 

Madhyaatha Mandal Minhajuddin Muhammad 

Mahabat Mani Mir Muharim 

Mahadeb Manik Mirdar Muhiuddin 

Mahbub Maniruddin Mirza Muhuri 

Mahendra Manmatha Misr. Mukharji 

Mahesh Manmohan Mitra Mukhlis 

Mahfuz Mannan Miyan Muksin 

Mahima Mano Mizan Mukhoti 

Mahinta Manoranjan Modak Mukunda 
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Mahiram Manwar Mohan Mumtazuddin 

Mahitosh Manzur Mohanta Muralidhar 

Mahmud Mashiuddin Mohar Murari 

Mahtabuddin Masud Mohim Murtaza 

Maitra Matadin Mohini Mutahhar 

Mallik Mazharul Mubarak Majid 

Makbul Maula Mokarum Muzaffar 

Makhan Maulik Mokshada Muzammil 

Mlakar Mauzam Mridha  

Malbhong Mazharuddin Mrityunjay  

Mathura Mohit   

 

                                                        N                                                   

Naba  Nandi. Nazag. Norod. 

Nabadwip Nani. Nazimuddin. Nisar. 

Nabendu. Narayan. Nazinrazzaman. Nishi. 

Nabin. Naresh. Naziruddin. Nishitha. 

Nadiruzzaman. Narmada.  Neogi Nityananda. 

Nag. Norattam. Nibaran. Niwaz. 

Nagarbari. Nasiruddin. Nikhil. Nripendra. 

Nagendra. Natabar. Nil.  Nrisinha. 

Najmul. Nath.  Nilmani. Nritya. 

Nalin.  Natun. Nimai. Nuruddin. 

Nalinakshya. Nausher Niranjan. Nurul. 

Nalini.  Nauthura. Nirendra. Nuruzzaman. 

Nanda. Nawab. Nirmal. Nyayaratna. 

Nandan. Nayananjan. Nirmalendu.  

                                 

                                                              O 

 

Obaidullah.                        Osman.    

 

                                                             P 

Paban .  Paramesh. Prabhat. Pratap. 

Pacham. Parbati. Pradhan. Prithwi. 

Pada  Paresh. Pradhan. Prithwi. 

Padam. Parja. Pradosh. Priya. 

Pakrashi.  Pashupati. Pradyumna. Priyatosh. 

Pal.  Pathak. Prafulla. Prabodh. 

Paladhi.  Patit. Prahlad. Pramod. 

Palit,  Patitandi. Prakash. Pulin. 

Panehanan. Phanindra. Pramada. Purna. 

Pauchu. Phukan. Pramanik. Purnananda. 

Pandit.  Pinak. Pramatha. Purnendu. 

Panna. Pir. Pran. Pyari. 

Panre. Pitambar Prasad. Pyne 

Panu. Prabash. Prasanna.  

                                                                Q 

 

Qadr. Qari Qazi. Qurban. 

Qaim. Qasim. Quli. Quth. 

                                                               R      

Rabb. Rajendra. Ranga Ray. 

Ranindra. Rajful. Ranjan. Ray Chaudhur. 

Radha. Raakhal. Rasamay. Ray Dastidar. 

Radhika. Rakibuddin. Rasaraj. Ray-Sen. 

Raghu. Rakshit. Rasendra. Raziuddin. 

Raha. Rama. Rash. Razzaq. 

Rahim. Raman. Rashid. Rabati. 

Rahman. Ramani. Rasik. Rizasatullah. 

Rahmat. Ramesh. Rasul. Rohini. 

Raikat.  Rameswar. Ratan. Rudra. 

Raizuddin. Rammay. Ratanmay. Rukshini. 

Raj.  Ramshiromani. Rati. Rup Sanatan. 

Rajani. Ranajit. Rauf.  

                                                       S                

Saadat. Aanti. Shkir. Srish. 

Sabdar Ali. Santipada. Shamsuddin. Sristi. 

Sabir. Ssntosh. Shamsul. Sristidhar. 

Sabur. Sanyal. Sharafat. Subadar. 

Sachindra. Sarada. Sharfudin. Subhan. 

Sachish. Saraogi. Sharma. Subhrendu. 

Sadananda. Sarasi. Shib  Subodh. 

Saday. Sarat. Shibendra. Sudan. 

Sadhu. Sarbananda. Shibendu. Sudarsan. 
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Sadir.  Sarbani. Shome. Sudhanga. 

Sadruddin. Sardar. Shu-aih. Sudhangshu. 

Safdark. Sarkar, Shuja-at  Sudhir. 

Sahoo. Saroj. Shuvankar. Sukesh. 

Said. Sasadhar. Shyama. Sukhamay. 

Saiduddin. Sasanka. Siddikur. Sukul. 

Saifuddin. Sashi. Siddiq. Sudumar. 

Sailendra. Sasmal. Sidhanata. Sulaiman. 

Saivid. Sati. Sidheswar. Sultan. 

Sakhawat. Satindra Sikandar. Sumati. 

Salam. Satish. Sil. Sundar. 

Salamatullah. Satya. Silendra. Suraj. 

Salik, Satyendra Singh. Surendra 

Salimullah. Sekhar. Sirajul. Suresh. 

Sallam. Sekharesear. Sita. Surhid. 

Samad. Sen. Sital. Surhit. 

Samarendra. Sen-gupta. Sitala. Surjya. 

Sambhu. Sett Siti. Susanta. 

Sanat. Shafaatullah. Sourindra. Sushil. 

Sanatan. Shafiuddin. Sri. Swarna. 

Sangma. Shafiullah. Sridhar. Swarnakar. 

Sanjib. Shah  Srijut.  

Sandar. Shaha. Srikanta.  

Santh. Shaikh. Srimanta.  

                                                               T 

Tafail. Tarafdar. Taukeswar. Tirthi. 

Tafazzul. Tarak. Tayib. Trailokya. 

Tahsih. Tarakeswar. Tegh. Triguna 

Tajammul. Taran. Tej. Tripura. 

Talattuf. Tarapada. Thakur. Tufail. 

Talukdar. Tarini. Thakurta. Tulsi. 

Tamizuddin. Tarkalankar. Thapa.  

Tamring  Tarkaratna. Tincowrie.  

Tara. Tashinuddin. Tirtha.  

                                                               U 

Uday. Uma. Upendra. Uttarapada. 

Uddin. Umar. Usman.  

Ukil. Umesh. Utpalananda.  

Uiiah. Upadhaya. Uttam.  

                                                             V  

                                                                         Vilayat.        

                                                               W 

 

Wadud.  Wahibullah.  Wajihuddin. Wasik, 

Wahab. Sahid. Wakiluddin. Wasiluddin. 

Wahed. Wajid. Waliullah. Wasimuddin. 

                                                         Y 

Yahya. Yaquinuddin. Yusuf. Yusufji 

Yaqub. Yasin   

                                                       Z 

Zahir. Zahurul. Zakariya Ziant. 

Zahiruddin.    
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APPENDIX  X 
(Regulations 73 and 174) 

Method of recording personal Descriptions. 

Name    ..    ..    …   … 

Alias, pet or nickname among relations , friends or women. 

Age (if looks it , or older, or Younger.    ..   ..     .. 

Professions or callings (Past, present and possible).    .. 

Height (In feet and inches, when possible, otherwise, tall, short, medium.  .. 

Build (Stout, thin, ereet, stooping).     ..    … 

Head (round, oval, square).  ..   .. 

Hair (colour, quantity, parting, cut).  ..   .. 

Forehead (High, low, straight, receding, protruding).   ..  .. 

Eye-brows (colour, thick, thin, shape).      ..        … 

Eyes (colour, large, small, peculiarities)..    ..       .. 

Sight (long, short , wearing glasses, pince-nez or spectacles).   ..   .. 

Ears (large, small, close to head, protruding with long or short lobe, if pierced).   ..     .. 

Nose (large, small, Jewish turned up).   ..   .. 

Mouth (open, elose, shut, wide shows teeth).  ..  .. 

Lips (thick, thin, protruding, receding).  ..      .. 

Teeth (clear, discoloured, protruding, regular, irregular, if any false specially in front). 

Fingers (long, short, nails, andy peculiarities, rings or ring marks, on which finger). 

Chin (round, pointed, square, truned up)…  

Face (long, round, smiling, scowling, wrinkled, pitted).  ..  ..   

Complexion (fair, dark, medium)..    ..      .. 

Moustache (colour, turned up etc,).   ..   .. 

Beard (colour, thick thin, style,).      ..       ..  

Dialect (Bengali if East, West, or North Bengal or any other language.) 

Marks, warts, pimples, birth-marks, freckles, tattoo-marks, scars about the face, neck, hands, 
arms or person. 

Peculiarities of Manner, habit (smoking, eating, drinking), appearance, gait, speech, voice or 

accomplishments, mental or physical or defects, e.g., weak knees or ankles, etc..  ..             ..   

Companionship.      ..               ..   

Dress.                     ..                .. 

  

 

 

NOTE.__ The value of the ear as a feature for identification lies not only in its great variations but to the fact that it can be closely examined 
from behind a man‘s back without his being conscious of being watched. 

             An officer taking down a description should ascertain the minutest facts on marks, peculiarities, etc. The smallest thing may lead to 

detection.  The essential is to give characteristics, which cannot be changed removed or dyed. –Every one is proficient in something physical 
or mental or has a favourite habit, a weak side a partiality in food, drink, smoke, conversation, companionship, amusement. This should be 

ascertained particularly. 

                        The wards in breckets will be found to be of particular help to officers, when cross-examining persons able to give description. 

       

APPENDIX      X 
[Regulations 194 and 1115.] 

Instructions for maintaining index of crime in the office of the Superintendent and by the Circle Inspector.              

1.  The register shall be maintained in B.P. Form No.14 and will be divided into as many parts parts as there are police –stations in the district 
or in the circle, as the case may be. All crime reported to have been committed in each police-station shall be entered in the same part. Cases 

under sections 109 and 110 of the Code of Criminal Procedure shall be entered in the register under the police-station concerned. 

2. Circle Inspectors shall take the register with them when then proceed on tour and shall have the register before them when persuing and 
dealing with the first information reports, case diaries, final forms, progress and final memos. The register is specially valuable as a means for 

communicating information to and securing co-operation between police-stations. Thus, for example, if two burglaries with the same modus 

operandi occur in quick succession in different charges in the same circle, the Circle Inspector can at once place the two investigating officers 

in communication with each other.         

3.  (a)  column 1 may be utilized for checking delay in the receipt of first information reports. 

      

    (b) Columns 5, 6 and 7 can similarly be used for checking delay on the part of the investigating officer in reaching the scene of occurrence, 
or in submitting his diaries or final report. The dates of receipt of diaries should be noted in column 6. 

          The names of unidentified persons sent up for trial should be underlined in red ink in column 7. Previous convictions should also be 

noted in red ink, thus ‗3 P.C.‘ The names of absconders should be written in red ink and against each a cross should be placed and the letters 
‗W.P.A. and 512 ―noted as shown below, indicating that warrant, proclamation ad attachment orders have been issued and evidence under 

section 512, code of Criminal Procedure  recorded  as the case may be, thus: 

 

 

                                                Only the names of persons reasonably suspected in a case  

 

Should be noted and they should be distinguished from the persons sent up for trial by noting the letter ―S‖ against their names. 

(c) In column 10 should be reproduced the Superintendent‘s orders regarding surveillance, registering as P.R. and opening of history sheets. 

Column 10 may also be utilized for noting – 

(i) doubtful cases which need to be looked into when the police –station is inspected;  
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(ii) modus operandi.  

(iii) descriptive rolls, when available, as for instance in swindling or drugging cases; 

(iv) recommendations for rewards and punishments of chaukiders, dafadars  and police officers;  

(v) names of suspects against whom it may be necessary to proceed under sections 109 or 110 of the Code of Criminal Procedure after further 
enquiry. 

(vi) unfavourable comments made by a court against the conduct of the police; 

(vii) action taken under column 7,i.e., the notice taken of delay, whether the explanation is satisfactory , and , if not, what action has been 

taken against the officer responsible; and  

(viii) and other point the officer keeping keeping the register considers it necessary to note. 

 

4.  In cases of detection the register should be examined in order to ascertain whether the accused has been concerned in any previous 

undetected cases. 

5. The incidence of crime in each police-station should be closely watched, the criminal areas picked out and preventive action taken on the 

first sign of an outbreak. 

6 Whenever a reference is made to the criminal Intelligence Bureau in a case, ―C.I.B.‖ should be recorded in red ink in column 1, the result 
being subsequently noted below the entry, also in red ink. 

 

APPENDIX   XII 

(Regulations. 198,407,530,924, and 1072.) 

List of periodical reports and returns due to and from various officers.  

 

No  Description of 

report or return. 

By whom 

submitted.  

When due .  To Whom  due  Authority.  Remarks. 

1. Daily. 

Daily report ..   

.. 

Circle Inspector  Daily. Superintendent 

direct or 

through the 

Subdivisional 

Police Officer 

and the Sub-

divisional 

Magistrate, as 

the case may 

be.  

Regulation 

192   … 

The 

Superintendent 

shall submit the 

report to the 

District Magistrate.  

2  Personal diary. Ditto.  Ditto. Superintendent.  Regulation 

197.  

 

3 Reports of 

epidemic 

diseases  

Officer in 

charge of 

police-station.    

Ditto.  (1) District 

Magistrate  

(2) Chairman of 

the Local 

Board. 

(3) District 

Health Officer 

or Civil 

Surgeon.  

Regulation 

233. 

In areas where 

union boards have 

been established, 

these reports are 

submitted by 

presidents of union 

boards and by 

station officers. 

4 Under –trial 

case report.  ..  

Court Officer .  Ditto  Superintendent..  Regulation 

533. 

Extracts relating to 

the Railway Police 

cases should be 

sent to the 

Superintendent   of 

the Railway Police 

concerned. 

5 Return for 

publication in 

the Criminal 

intelligence 

Gazette. 

Officer in 

charge of 

police-station.  

With 3 days 

of 

occurrence. 

Special 

Superintendent 

of Police. 

Criminal 

Investigation 

Department or 

Special 

Assistant, 

Intelligence 

Branch, with a 

copy for warded 

to the 

superintendent 

of Police.  

Regulation 

73. 

 

1 Weekly 

 Returns of 

promotions and 

Superintendent 

and Deputy 

Inspector-

Every 

Monday. 

Assistant 

Inspector-

General. 

Regulation 

71. 
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confirmations, 

leave, 

reductions and 

reversions, 

transfers and 

casualties and 

rewards, for 

publication in 

the police 

Gazette. 

general.  

2 Jail parade   

report. 

Court Officer. Ditto. Superintendent. Regulation 

515. 

 

3 Reports of 

outbreak of 

cattle diseases. 

Officer in 

charge of 

Police-station. 

Weekly 

(after the 

chaukidari 

parade day)  

(1) Local 

Veterinary 

Assistant. 

(2) Chairman, 

Local Board. 

 These reports shall 

be submitted until 

the epidemic has 

ceased only from 

the areas where 

union boards have 

not been 

established .In 

subdivisions where 

there is a separate 

Veterinary 

Assistant, the 

report shall be sent 

to the chairman of 

the subdivisional 

local board.4  

4 List of officers 

whose dues are 

pending in the 

Superintendent‘

s office.  

Accountant  Every 

Saturday. 

Armed 

Inspector. 

Regulation 

1195. 

 

4A Statement of 

wandering 

gangs in B.P. 

Form No.87. 

Officer in 

charge of 

police-station.  

On such day 

that the 

statement 

shall reach 

district 

headquarters 

on Friday. 

Superintendent. Regulation

s 72 and 

73. 

No statement shall 

be forwarded 

unless a wandering 

gang is or has been 

halting in the 

police-station 

jurisdiction. 

1 Fortnightly. 

 Copies of 

entries made in 

the patrol 

register. 

Officer in 

charge  of 

floating outpost. 

On 1
st
 and 

16
th

 of the 

month.  

Circle Inspector 

(through officer 

in charge of 

police station) 

Appendix 

XXV Rule 

7. 

 

2 Report on 

dacoities. 

Deputy 

Inspector-

General, 

Criminal 

Investigation 

Department.  

On 11
th

 and 

26
th

 or 27
th

 

of the 

month.  

Inspector-

General. 

Standing 

order. 

 

3  Demi-official 

report on the 

situation in the 

subdivision. 

 

Sub-divisional 

Police Officer 

At the close 

of the 

fortnight 

Superintendent Regulation 

46(k) 

 

 Monthly      

1 Return of 

inspection , 

(B.P.From 

No.19 for 

District Police 

and B.P. Form 

No.128 for 

Corcle Inspector 1
st
 of the 

month 

Ditto Regulation 

198 and 

557 
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Railway Police 

2 Force return Superintendent, 

Deputy 

Inspector-

General, 

Criminal 

Investigation 

Department and 

Intelligence 

Branch 

3
rd

 of the 

month 

Inspector 

general 

Regulation 

925 

Superintendents 

Shall sen at the 

same time a 

duplicate copy to 

the range deputy 

Inspector-General 

 

3 Statement of 

accounts for 

expenditure 

under ―56-

Stationery and 

Printing-

printing work 

done by other 

Governments-

Cost of Army 

forms supplied 

to the Police 

Department 

Superintendent 

and Deputy 

Inspector 

General 

Ditto Assistant 

Secretary to the 

Government of 

Bengal, Finance 

Department 

Inspector 

General‘s 

letter No. 

832445 Bt. 

Dated 22
nd

 

July 1933 

 

4 Statement of 

pay drawn for 

subordinate 

Police officers. 

Ditto On or before 

10
th

 of the 

month 

Inspector 

General 

Regulation 

1213 

 

5 Statement of 

departmental 

accounts (in 

form B) 

Ditto By 5
th

 of the 

month 

Ditto Regulation 

1149 

 

6 Absentee 

statement of 

Inspectors, 

Sergeants and 

sub-Inspectors 

Superintendent By 7
th

 of the 

month 

Range Deputy 

Inspector-

General 

Regulation 

1185 

 

7 Statements of 

railway and 

steamer 

warrants 

issued.(B.P. 

Form No. 11 

and No. 12.) 

Officer issuing 

warrants 

1
st
 week of 

the month 

Superintendent Appendix 

III. 

 

8 Statement of 

Omnibus 

warrants issued. 

Ditto Ditto Ditto Ditto  

9 Statement of 

chaukidars 

whose absence 

from the muster 

parade is 

unexplained or 

unsatisfactorily 

explained. 

Officer in 

charge of Police 

station 

Ditto Punishing 

authority 

Regulation 

369 

 

10 Report 

regarding crime 

and office 

matters 

Ditto Ditto Superintendent 

(through Circle 

Inspector). 

Regulation 

408 

 

11 Return of 

pension and 

gratuity rolls. 

Superintendent 

and Deputy 

Inspector- 

General 

Ditto Inspector-

General 

Regulation 

855 

 

12 Tour diary of 

superintendents

Officer making 

the tour 

Ditto Range Deputy 

Inspector 

Regulation 

62. 

 



 
 

J 227 

, Additional 

Assistant and 

Deputy 

Superintendents

. 

General 

(through 

District 

Magistrate or 

Superintendent 

as the case may 

be). 

13 Return of births 

and deaths 

Officer in 

charge of Police 

station 

At the 

beginning of 

the month 

Subdivisional 

Magistrate 

Regulation 

234(e) 

 

14 Statement of 

sanction under 

―Petty 

construction‖ 

and ―Works‖ 

accorded by 

Deputy 

Inspectors 

General (B.P. 

Form No. 243) 

Range Deputy 

Inspector 

General 

7
th

 of the  

month 

Accountant 

General and 

Inspector 

General 

Standing 

orders 

 

15 Statement 

showing 

charges on 

account of (i) 

pay and  (ii) 

leave and 

pension 

contribution of 

the escorts 

employed in the 

remittance of 

treasure. 

Superintendent By 10
th

 of 

the month 

Accountant 

General 

Regulation 

1162 

 

16 Absentee 

statements of 

head clerks.  

Superintendent By 10
th

 of 

the month  

Range Deputy 

Inspector 

general 

Regulation 

1185 

 

17 House rent roll 

(for hired 

buildings) 

Officers 

copying hired 

buildings. 

Ditto  Superintendent Regulation 

1169 

 

18 Progress and 

completion 

report on 

departmental 

buildings  

Superintendent 10
th

 of the 

month until 

completion 

of work. 

Range Deputy 

Inspector 

General 

Regulation 

1268 

 

19 Consolidated 

absentee 

statements of 

Inspectors, 

Sergeants and 

Sub inspectors. 

Deputy 

Inspector- 

General 

By 11th of 

the month 

Inspector- 

General 

Regulation 

1185 

 

20 Cash account 

certificate 

Superintendent 

and Deputy 

Inspector-

General 

On or before 

15
th

 of the 

month 

Ditto Regulation 

1142 

 

21 Travelling 

allowance bills 

of subordinate 

police officers 

Circle Inspector, 

Court Officer 

and Inspector 

By 15
th

 of 

the month 

Superintendent Regulation 

1238 

All bills shall be 

submitted to the 

Inspectors 

concerned by the 

7
th

 of the month 

following that to 

which they relate. 

22 Consolidated 

statements of 

railway and 

steamer 

Superintendent 

and Deputy 

Inspector-

General 

Ditto Accountant-

General 

Appendix 

III 
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warrants issued. 

(B.P. form No. 

11 and 12.) 

23 Consolidated 

absentee 

statements of 

clerks  

Range Deputy 

Inspector 

General 

Ditto Ditto Regulation 

1185 

 

24 Detective 

warrant 

certificate 

 Superintendent, 

Assistant to the 

Deputy 

Inspector 

General, 

Criminal 

Investigation 

Department and 

Special 

Assistant, 

Intelligence 

Branch. 

By third 

week of the 

month  

Deputy 

Inspector-

General, 

Criminal 

Investigation 

Department. 

Appendix 

XXXI 

 

25 Pay and a 

quittance roll 

Court officer, 

Reserve officer 

and officer in 

charge of Police 

station 

27
th

 of the 

month or 

earlier in 

heavy 

districts. 

Superintendent Regulation 

1186 

 

26 Rent roll for 

departmental or 

hired buildings 

Superintendent Before the 

close of the 

month when 

necessary 

Treasury 

Officer 

Regulation 

1171 

 

27 Statement of 

taxes 

recoverable 

from pay bills 

Superintendents, 

24-Parganas and 

Howrah, 

Railway Police, 

Sealdah and 

Howrah, and 

Deputy 

Inspector-

General, 

Criminal 

Investigation 

Department, and 

Intelligence 

Branch. 

Ditto Accountant-

General or 

Treasury 

Officer, Alipore 

or Howrah, as 

the case may 

be. 

Bengal 

Governme

nt order 

Nos. 990-

1059f., 

dated 17
th

 

February 

1927 

 

28 Cash account Officer in 

charge of Police 

station. 

At the close 

of the month  

Superintendent 

(through Court 

Officer) 

Regulation 

409 

 

29 Bill for 

prisoners diet 

and traveling 

expenses and 

cost of 

conveyance of 

stolen property 

and other 

articles sent to 

the court. 

Ditto Ditto Superintendent Regulation 

333 

 

30 Return of 

unexecuted 

processes 

Court officer Ditto  Ditto Regulation 

476 

Extracts relating to 

Railway Police 

cases to be sent to 

the Superintendent 

of Railway Police 

concerned. 

31 Court and 

station cash 

accounts 

Ditto Ditto Ditto Regulation 

548 
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32 Return of train 

journeys made 

by Police 

officers without 

prepayment of 

fare 

Superintendent 

and Deputy 

Inspector-

General, 

Criminal 

Investigation 

Department and 

Intelligence 

Branch 

Ditto Chief Auditor 

Chief Examiner 

of Accounts of 

the Railway 

concerned 

Regulation 

221(c) 

 

33 Bill for 

prisoners diet 

and traveling 

expenses and 

cost of 

conveyance of 

stolen property 

and other 

articles sent to 

the court 

Superintendent Ditto District 

Magistrate 

 

Regulation 

1181 

 

34 Statement 

showing 

number of 

subordinate 

Police Officers 

actually in the 

force. 

Reserve officer Ditto  Superintendent Regulation 

1184 

 

35 Report of the 

death of and 

accidents to 

European 

police officers 

Superintendent, 

Deputy 

Inspector-

General, 

Criminal 

Investigation 

Department and 

Intelligence 

Branch. 

Immediately 

on 

occurrence  

Inspector-

General 

Regulation 

926 

 

36 Reports 

concerning 

registers 

maintained in 

the  Court 

office 

Officer 

responsible for 

the upkeep of 

registers. 

1
st
 Sunday 

of the month 

(1) Court 

Inspector  

(2)Circle 

Inspector (at 

sub-divisions 

where there are 

no court 

Inspectors 

Regulation 

547 

 

 Quarterly.      

1 Return of 

petitions of 

Police officers 

withheld 

Superintendent At the end 

of each 

quarter (1
st
 

of April, 

July, 

October and 

January). 

Range Deputy 

Inspector 

General 

 

Regulation 

888 

 

2 Return of 

petitions of 

police officers 

withheld 

Deputy 

Inspector 

General 

At the end 

of each 

quarter ( 7
th

 

of April, 

July , 

October and 

January) 

Inspector 

General 

Regulation 

888 

 

3 Return of cases 

of obstruction 

placed on 

Railways and 

of attempts 

made to derail 

Superintendent, 

Railway Police 

At the end 

of each 

quarter (7
th

 

of April, 

July, 

October and 

Range Deputy 

Inspector 

General 

  …. The return will 

show— 

(1) Locality 

(2) description of 

case. 

(3)result of police 



 
 

J 230 

trains. January). enquiry. 

(4) causes of 

failure, preventive 

measures adopted 

etc. 

4 Returned of 

sanctioned rents 

rates and taxes. 

Range Deputy 

Inspector 

General 

At the end 

of each 

quarter (10
th

 

of April, 

July 

October and 

January) 

Inspector 

General 

Inspector 

General‘s 

letter No. 

3791-

3830b. 

dated 19
th

 

March 

1927 

 

5 Report 

regarding 

appointment of 

officers not 

belonging to 

the I.P.S. Cadre 

to act in posts 

borne on the 

I.P.S. Cadre. 

 

Compiled in the 

Inspector 

General‘s 

office. 

1
st
 week of 

January 

April, July 

October 

each year 

Under 

Secretary, home 

(G. A.) 

Department  

In 

pursuance 

of Rule 

9(2) of the 

I.P.S 

(Cadre) 

Rules, 

1954 

 

 Half-yearly       

1 Return of 

serious crime  

Court Officer 5
th

 January 

and July  

Superintendent Regulation 

546 

 

2 Ditto Superintendent Not later 

than 10
th

 

January and 

July 

(1) Range 

Deputy 

Inspector 

General through 

District 

Magistrate 

(2) Divisional 

Commissioner 

through District 

Magistrate. 

Ditto In the case of the 

Railway Police the 

return shall be 

submitted direct to 

the Range Deputy 

Inspector General. 

3 Consolidated 

Range return of 

serious crime 

with district 

returns and 

review. 

Range Deputy 

Inspector 

General 

Not later 

than 20
th

 

January and 

July 

Deputy 

Inspector 

General, Crime 

Investigation 

Department. 

Ditto  

4 Review of the 

consolidated 

range returns of 

serious crime. 

Deputy 

Inspector 

General, crime 

Investigation 

Department 

As soon 

after 20
th

 

January and 

July as 

possible 

Inspector 

General 

Ditto  

5 Return of 

appointments of 

Muslims, non-

Muslims and 

members of 

scheduled 

castes and other 

communities 

made in 

subordinate 

services, offices 

and posts. 

Superintendent 1
st
 April and 

October. 

Range Deputy 

Inspector 

General 

Regulation 

770 

 

6 Ditto Deputy 

Inspector-

General 

10
th

 April 

and October 

Inspector-

General 

Ditto  

7 Report on 

Probationary 

Principal Police 

Training college 

(1) At the 

close of the 

Inspector-

General 

Rule 35, 

Police 
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Assistant and 

Deputy 

Superintendents 

under training 

at the Police 

Training 

College 

training of 

A.S.P. 

(2) After 6 

months 

training for 

Dy. S.P. and 

also after 

the close of 

the training. 

(through 

Deputy 

Inspector-

General, Armed 

Forces.) 

Training  

College 

Manual, 

1936 

8 Statement 

showing the 

names of 

probationary 

Assistant and 

Deputy 

Superintendents 

liable to appear 

at the 

departmental 

examination. 

Ditto 25
th

 

February 

and 10
th

 

September. 

Inspector 

General 

Standing 

orders 

 

9 Recommendati

ons for titles 

and 

decorations. 

Superintendent On or before 

15
th

 April 

and 15
th

 

November 

Range Deputy 

Inspector 

General 

Regulation 

1036 

Recommendations 

for the award of 

the King‘s Police 

and Fire Services 

Medal and the 

Indian Police 

Medical for 

conspicuous 

gallantry shall be 

submitted by local 

officers in the 

prescribed form 

through the proper 

channel as soon as 

possible after the 

act for which the 

award is 

recommended. 

10 Ditto Deputy 

Inspector 

General 

On or before 

1
st
 May and 

1
st
 

December. 

Inspector-

General 

Ditto Ditto 

11 Statement 

showing the 

incidence of 

crime and how 

dealt with by 

the police and 

the courts 

(station 

statistics). 

Officer-in-

charge of Police 

station. 

At the end 

of each half-

year. 

Superintendent 

(through Circle 

Inspector). 

Regulation 

1111 

 

  

Yearly 

     

1 Confidential 

reports on 

Additional, 

Assistant and 

Deputy 

Superintendents

. 

Superintendent Early in 

January 

Deputy 

Inspector-

General 

Regulation 

75 

 

2 Confidential 

reports on 

Superintendents

, Additional, 

Assistant and 

Deputy 

Inspector 

General 

In January Inspector 

General 

Ditto In the case of 

District Police 

Officers the 

District Magistrate 

will submit his 
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Deputy 

Superintendents

. 

report early in 

January to the 

Divisional 

Commissioner who 

will forward them 

to the Range 

Deputy Inspector-

General 

3 List of persons 

whose names 

have been 

removed  from 

the conviction 

register. 

Officer-in-

charge of police 

station 

In January Headquarters 

court officer 

Regulation 

398 

 

4 Ditto Court officer Ditto Superintendent Ditto  

5 Reports 

regarding 

approvers 

Officer-in-

charge of Police 

station 

Ditto Ditto Regulation 

386 

 

6 List of 

criminals about 

whom 

information is 

on record in the 

Criminal 

Intelligence 

Bureau 

eliminated from 

the conviction 

register. 

Officer-in-

charge of Police 

station 

Ditto Superintendent 

(through circle 

Inspector) 

Regulation 

399 

The 

Superintendent 

shall forward a 

consolidated list to 

the Officer-in-

charge of the 

Criminal 

Intelligence 

Bureau not later 

than 1stFebruary. 

7 Recommendati

on for 

conferring 

honorary rank 

of deputy 

Superintendent 

on senior and 

deserving 

Inspectors. 

Deputy 

Inspector-

General 

Ditto Inspector 

general 

Regulation 

736 

 

8 List of records 

and registers 

due for 

destruction 

Officer-in-

charge of Police 

station 

Ditto Circle Inspector Regulation 

1101 

 

9 Statement of 

deaths amongst 

convicts and 

ex-

convicts.(B.P. 

From No. 84) 

Court Officer Ditto Finger Print 

Bureau 

   ….  

10 Estimate of 380 

bore revolvers 

and revolvers 

ammunition 

required for the 

Bengal Police 

Superintendent 

and Deputy 

Inspector-

General, 

Criminal 

Investigation 

Department and 

Intelligence 

Branch 

Ditto Inspector-

General 

P.O. 11 of 

1928 

 

11  Report 

regarding 

damage or 

injury to survey 

pillars. 

Officer-in-

charge of Police 

station 

As soon as 

possible 

after 1
st
 

January 

Superintendent Regulation 

230 

The Police are not 

required to submit 

this report in areas 

where there are 

union boards. 

12 Return of 

trigonometrical 

Superintendent Ditto Superintendent, 

Great 

Regulation 

1110 
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survey pillars. Trigonometrical 

Survey (through 

the District 

Magistrate). 

13 Indent for 

quinine and 

cinchona 

febrifuge 

required by the 

Police 

department. 

Ditto Ditto Superintendent , 

Presidency Jail. 

Bengal 

Governme

nt Order 

No. 

166Cin.. 

dated 9
th

 

January 

1929 

 

14 List of district 

the arms of 

which should 

be inspected by 

the Civil Chief 

Master 

Armourer. 

Deputy 

Inspector-

General 

1
st
 week of 

January 

Inspector 

General  

Regulation 

1001 

 

15 Statement 

showing the 

grant, probable 

expenditure, 

extra grant 

required or 

anticipated 

savings under 

all budget 

heads, (B.P. 

Form No. 222 

Superintendent 

and Deputy 

Inspector 

General  

8
th

 January Inspector 

General 

Regulation 

1149. 

 

16 Statement 

showing the 

strength and 

armament of in 

force 

Superintendent 

and Deputy 

Inspector 

General, 

Criminal 

Investigation 

Department and 

Intelligence 

Branch. 

On or before 

10
th

 

January.  

Ditto Regulation 

1024 

 

17 Acknowledgme

nt of the rules 

for the 

protection of 

his Excellency 

the Viceroy in 

the possession 

of Deputy 

Inspector 

General 

Deputy 

Inspector 

General, 

Criminal 

Investigation 

Department. 

15
th

 January  Ditto Bengal 

Governme

nt order 

No.445 

P.S. dated 

5
th

 

February 

1935 

 

18 Report 

regarding ―Next 

of kin‖ 

All officers of 

the Indian 

Police 

20
th

 January Ditto  Paragraph 

880, Police 

Gazette, 

dated 29
th

 

may 1936. 

The report shall be 

submitted on first 

appointment and 

thereafter when 

there is any 

change. 

19 Confidential 

reports on 

Inspectors and 

of officers on 

the approved 

list fit for 

promotion to 

Inspector‘s 

rank. 

Superintendent, 

Assistant to the 

Deputy-

Inspector 

General, 

Criminal 

Investigation 

Department and 

Special 

Superintendent, 

1
st
 February Inspector-

General 

(Through the 

District 

Magistrate and 

the Deputy 

Inspector 

General, as the 

case may be). 

Regulation 

79 

In the case of 

officers of the 

District 

Intelligence 

Branch these 

reports shall be 

submitted through 

the District 

Magistrate and the 

Deputy Inspector 
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Intelligence 

Branch. 

General, and the 

Range Deputy 

Inspector General. 

20 Annual 

Administration 

Report 

(Departmental 

Portion). 

Superintendent 15
th

 

February 

Inspector-

General (One 

copy direct and 

the other 

through the 

District 

Magistrate and 

the Range 

Deputy 

Inspector 

General 

Regulation 

1107 

One copy of the 

Report to reach the 

Inspector-General, 

by 15
th

 February. 

The other copy 

submitted through 

the District 

Magistrate and the 

Range Deputy 

Inspector General 

by 1
st
 March. 

The report of the 

Railway Police to 

be submitted 

through the Range 

Deputy Inspector 

General concerned. 

21 Annual 

Administration 

Report (Crime 

Portion) 

Ditto Ditto Inspector-

General, (One 

copy through 

the Range 

Deputy 

Inspector 

General and the 

other through 

the District 

Magistrate and 

the Divisional 

Commissioner.) 

Ditto The copy 

submitted through 

the Range Deputy 

Inspector General 

to reach the 

Inspector-General 

by 15
th

 February. 

The other copy 

submitted through 

the District 

Magistrate and 

Divisional 

Commissioner to 

reach the 

Inspector-General 

by 1
st
 March. 

22. Statement A, 

Part I, Return 

of cognizable 

Crime. (B.P. 

Form No. 115.) 

Superintendent.  Not later 

than 15
th

 

February. 

Inspector-

General.  

…… To be submitted 

with the Annual 

administration 

Report through 

proper channel, as 

laid down in the 

instructions for the 

pre- paration of the 

re the report. An 

advance copy to be 

forwarded to the 

Inspector-General 

direct. 

23 Statement AA, 

Part I, Return 

of congnizable 

Crime. (B.P. 

Form No. 117.)  

Ditto. Ditto. Ditto. …. Ditto. 

24. Statement A, 

Part II, Return 

of cognizable 

Crime. (B.P. 

Form No .116.)  

Ditto. Ditto. Ditto.  … Ditto. 

25. Statement AA, 

Part II, Return 

of congnizable 

Crime, (B.P. 

Form .NO.118.)  

Ditto. Ditto.  Ditt0.  ….  Ditto. 

26 Statement B, Ditto. Ditto. Ditto. … Ditto. 
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Part I, Return 

of Non-

cognizable 

Crime. (B.P. 

Form No.119.)  

27  Statement B, 

Part II, Return 

of Non-

Congnizable 

Crime (B.P. 

Form No. 120.) 

Ditto. Ditto. Ditto. ….  Ditto. 

28  Statement C; 

showing 

property stolen 

and 

recovered.(B.P. 

Form No. 121.) 

Ditto. Ditto. Ditto. ….  Ditto. 

29 Statement D; 

showing the 

strength and 

cost of police 

force.(B.P. 

Form No. 122.) 

Ditto. Ditto. Ditto. …. Ditto. 

30  Statement E; 

showing the 

equipment, 

discipline and 

general internal 

management of 

police force. 

(B.P. Form 

No.123.) 

Ditto. Ditto. Ditto. ….. Ditto. 

31 Statement H; 

showing 

Juvenile, 

Delinquency 

Statistics. (B.P. 

Form No. 

124A.) 

Ditto. Ditto. Ditto. …. Ditto. 

32  Statement I; 

showing true 

cases no serious 

crime. (B.P. 

Form No.125.)  

Ditto  Ditto. Ditto. …  Ditto. 

33 Statement J; 

showing 

remands (B.P. 

Form No.128.)  

Ditto. Ditto. Ditto. …. Ditto. 

24  Statement K; 

showing 

burglaries and 

thefts and 

percentage of 

abstention from 

enquiry 

together with 

the result of bad 

livelihood 

cases. 

(B.P.Forn.No.1

27.). 

Ditto. Ditto. Ditto. ….. Ditto. 

35  Statement of 

railway 

accidents (B.P. 

Superintendent, 

Railway Police.  

Ditto. Ditto.  …  To be submitted 

with the Annual 

Administration 
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Form No. 131.) Report. 

36 Statement of 

collisions. (B. 

P. Form No. 

132.)  

Ditto. Ditto.  Ditto. … Ditto. 

37  Comparative 

statement 

showing the 

working of the 

railway Police 

in cognizable 

crime. (B.P. 

Form NO 133.) 

Ditto  Ditto. Ditto. … Ditto. 

38 Statement 

showing 

different classes 

of thefts 

committed in 

the different 

lines,(B.P. 

Form No. 134.)  

Ditto. Ditto. Ditto. …..  Ditto. 

39  Return of 

obstruction 

cases.(B.P. 

Form No .135.) 

Ditto. Ditto. Ditto. …. Ditto. 

40  Report on the 

working of the 

Criminal 

Investigation 

Department and 

Intelligence 

Branch. 

Deputy 

Inspector-

General, 

Criminal 

Investigation 

Department and 

Intelligence 

Branch. 

1
st
 March. Ditto. Regulation 

1107. 

 

41 General review 

on the 

administration 

of Ranges. 

Renge Deputy 

Inspector-

General. 

Ditto. Ditto.  ….  

42 List of building 

schemes for 

new major 

works 

administrativel

y approved, 

arranged in 

order of 

urgency for 

inclusion in the 

civil works 

budget. 

Ditto. Ditto. Ditto. Bengal 

Governme

nt order No 

3554PI., 

dated 5
th

 

july 1927. 

 

43 Statement of 

immovable 

property held or 

acquired by 

servants of the 

Crown.  

Officers of the 

Indian Police 

and Provincial 

Police Service.  

1
st
 week of 

March. 

Ditto.  Regulation 

112. 

If there is no 

change, the fact 

should only be 

reported. 

44  Statement of 

immovable 

property held or 

acquired by 

servants of the 

Crown.  

All subordinate 

police officers 

with the 

exception of 

head constable, 

naiks and 

constables and 

clerks in the 

offices of 

1
st
 week of 

March.  

Superintendent. Regulation 

112.  

If there is no 

change, the fact 

should only be 

reported. 
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superintendents. 

45 Ditto.  All clerks in the 

offices of 

Deputy 

Inspector-

General. 

Ditto.  Deputy-

Inspector-

General. 

Ditto. Ditto. 

46 Report 

regarding the 

date fixed for 

the 

departmental 

examination of 

Sub-Inspectors 

in law and 

Procedure and 

Criminology. 

Principal, Police 

Training 

College.  

Ditto. Inspector-

General. 

Regulation 

806. 

 

47  Statement of 

steam or motor 

harbour  cragt, 

etc., maintained 

by the Police 

Department. 

Deputy 

Inspector-

General 

Presidency, 

Bakarganj and 

Dacca Ranges. 

8
th

 Match. Ditto. Bengal 

Governme

nt order 

no.736PI., 

dated 21
st
 

February 

1938. 

 

48  Return of 

Assistant Sub-

Inspectors 

appointed 

direct. 

Deputy 

Inspector-

General. 

15
th

 March. Ditto. Standing 

orders. 

 

49 Estimate of the 

amount re-

coverable from 

other 

Governments 

and Indian 

states on 

account of the 

training for 

officers in the 

Police training 

college. 

Principal, Police 

Training 

College. 

20the 

March. 

Ditto. Bengal 

Governme

nt order 

No.2923Pl.

, dated 31
st
 

May 1927. 

 

50 Statement 

showing the 

number of 

temporary 

outposts 

created. 

Superintendent. 1
st
 April  Range Deputy 

Inpector-

General. 

Regulation 

11. 

 

51  Report 

regarding the 

number of 

question papers 

required for the 

departmental 

examination of 

Sub-Inspectors 

in Law and 

Procedure and 

Criminology.  

Range Deputy 

Inspector-

General. 

 Ditto  Assistant 

Inspector-

General. 

Regulation 

806.  

 

52  Detailed list of 

establishment. 

Superintendent. In April. Range Deputy 

Inspector-

General. 

Regualtion

681. 

 

53 Ditto. Deputy 

Inspector-

General. 

Ditto. Inspector-

general. 

Ditto.  

54 Certificate of Superintendent. Ditto. Range Deputy Regulation  
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inspection of 

Reserve office 

stock book. 

Inspector-

General. 

906. 

55  Report 

regarding 

repairs of 

launches, etc., 

carried out 

during the 

previous 

financial year 

and the 

condition of 

each vessel. 

Engineer 

Superintendent, 

Government 

Dockyard 

Narayanganj, 

Dacca.  

Ditto. Inspector-

General 

(through Range 

Deputy 

Inspector-

General.)  

Appendix 

XXV, Rule 

55. 

 

56 List of clerks 

corrected up to 

1
st
 April 

serving in the 

offices of 

Range Deputy 

Inspector-

General. 

Range Deputy 

Inspector-

General.  

Ditto.  Inspector-

General.  

Standing 

orders. 

 

57 List pf pending 

minor works 

projects.  

Superintendent.  1
st
 week of 

April. 

Range Deputy 

Inspector-

General. 

Ditto. The Deputy 

Inspector-General 

will forward to the 

Inspector-General 

by the 20
th

 April a 

consolidated list of 

projects arranged 

in order of 

urgency.  

58 Statement 

showing the 

pilotage of 

Government 

vessels.  

Superintendents 

Bakarganj, 

Faridpur, 

Tippeara, Dacca 

and 

Mymensingh 

and Deputy 

Inspector-

General, 

Bakarganj 

Range. 

7
th

. Inspector-

General. 

Bengal 

Governme

nt order 

No. 

3421P., 

dated 15
th

 

July 1933. 

 

59 Acknowledgme

nt of permanent 

advance.  

Deputy 

Inspector-

General. 

10
th 

April. Ditto. Regulation 

1151. 

 

60 Ditto  Superintendent. 15
th

April.  Accountant-

General. 

Ditto.  

61 Statement 

showing the 

expenditure 

incurred by the 

superintendent 

of Police, 

Noakhali, on 

account of 

medicines 

supplied to the 

Noakhali Sub-

jail.  

Superintendent, 

Noakhali. 

Ditto. Ditto. Accountant

-General‘s 

memorand

um No. 

T.D.-

1371B., 

dated the 

28
th

 june 

1937. 

 

62 Return showing 

the fees, 

recurring or 

nor-recurring, 

sanctioned by 

Deputy 

Inspector-

General, 

Superintendents 

of Police, 

15
th

 April  Inspector-

General of 

Police. 

Governme

nt order 

No.2902Pl.

, dated the 

2
nd

 July 

To be complied, in 

the Inspector-

General‘s Office 

and submitted  to 

Government  by 
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each 

sanctioning 

authority (vide  

chapter VI of 

West Bengal 

Service Rules, 

Part I)for each 

individual 

officer under 

his control 

during the 

preceding 

financial year. 

Commandants 

and principal, 

Police Training 

College. 

1958. the 30
th

 April. 

63 List showing 

the demend for 

quarters, office 

accommodation

, etc., required 

by the Police 

Department at 

different 

stations on the 

East Indian 

Railway. 

Deputy  

Inspector-

General, 

Burdwan Range 

. 

20
th 

April. Inspector-

General. 

Circular 

No.AW-

2106, 

dated 8
th

 

April 1930, 

from the 

Agent, 

East Indian 

Railway. 

 

64 Return of 

expenditure on 

stores 

purchased in 

India.  

Superintendent 

and Deputy 

Inspector-

General.  

30
th

 April. Inspector-

General.  

Regulation 

1025. 

 

65 Report on 

musketry 

course with a 

return in B.P. 

Form No. 157. 

Superintendent. 1
st
 May  Range Deputy 

Inspector-

General.  

Regulation 

796. 

 

66 Return of 

revolver course. 

(B.P. Form No. 

158.)  

Ditto  Ditto. Ditto. Regulation 

797. 

 

67  List of registers 

and records to 

be deposited in 

the Magistrate‘s 

record room.  

Officer in 

charge of police 

station, Court 

Officer Reserve 

Officer, Head 

Clerk and Circle 

Inspector. 

In May.  Superintendent. Regulation 

1102. 

 

68  Distribution of 

rewards at the 

Police Parade. 

Superintendent 

and Deputy 

Inspector-

General. 

In May after 

the date of 

the parade is 

fixed.  

Inspector-

General. 

Standing 

order. 

 

69  Indent for   

stationery.  

Superintendent. On  or 

before 15
th

 

May from 

officers in 

Calcutta  on 

or before 1
st
 

June. 

Range Deputy 

Inspector- 

General. 

Regulation 

1286. 

 

70  Ditto. Deputy 

Inspector-

general. 

On 1at June 

in the case 

of Indents 

from 

officers in 

Calcutta and 

on 1
st
 July 

in the case 

Deputy 

Controller of 

Stationery. 

Ditto.  



 
 

J 240 

of indents 

from 

officers 

outside 

Calcutta. 

71 Return of secret 

military 

documents in 

the possession 

of Police 

officers. 

Superintendent 

and Deputy 

Inspector-

General. 

1
st
 June.  Issuing 

authority. 

Bengal 

Governme

nt order 

No.3797P.-

S., dated 

15
th

 

October 

1929. 

 

72 Indent for 

forms  

Superintendent 

and Deputy 

Inspection-

General.  

As laid 

down in the 

Bengal 

forms 

Manual. 

Press and 

Forms 

Manager, 

Bengal. 

Regulation 

1283. 

 

73  Report 

regarding the 

best shots in 

musketry 

course together 

with score 

sheet. 

Deputy 

Inspector-

General. 

Not later 

than 1
st
 

June.   

Inspector-

General  

Regulation 

796. 

 

74 Report 

regarding the 

best shots in 

revolver course 

with scores 

obtained. 

Ditto. Ditto. Ditto. Regulation 

797. 

 

75 Corrections to 

the list of title-

holders and 

recipients of 

medals and 

decorations. 

Superintendent 

and Deputy 

Inspector-

General.  

1
st
 june. Ditto.  Standing 

orders. 

 

76  Return of 

deficiencies in 

service 

qualifying for 

pension 

condoned under 

Article 423(1) 

of the Civil 

Service 

Regulations.   

Ditto.  1
st
 week of 

June. 

Ditto.  Bengal 

Governme

nt order 

Nos. 9771-

9868F., 

dated 18
th

 

October 

1938. 

 

77  Return of 

interruptions of 

service for 

pensionary 

purposes 

condoned under 

Article 422 of 

the Civil 

Service   

Regulations. 

Ditto. 1
st
 week of 

July. 

Ditto. Bengal 

Governme

nt order 

Nos, 9870-

9967F., 

dated 18
th

 

October 

1938. 

Bengal 

Government order 

Nos. 9870- 9967F 

., dated 18
th

 

October 1938. 

78  Forecast of the  

cost of 

overhauling and 

repairing police 

launches, etc. 

Engineer-

Superintendent, 

government 

Dockyard, 

Narayanganj, 

Dacca.  

Not later 

than 31
st 

  

july. 

Ditto. Appendix 

XXV, (rule 

55). 

 

79  Budget   Superintendent 1
st
 August. Ditto. Regulation  
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estimates. and Deputy 

Inspector-

General. 

1146. 

80 Estimate for 

charges for 

police custody. 

Superintendent, 

Bengal and 

Assam Railway 

Police, Saidpur. 

Ditto. Ditto. Standing 

orders  

To be submitted 

along with budget 

estimate. 

81 Return of 

officers who 

will attain or 

pass the age of 

55 or may 

exceed the 

period of any 

extension of 

service already 

granted.  

Superintendent. 1
st
 

September. 

Range Deputy 

Inspector-

General. 

Regulation 

844. 

 

82 Ditto   Deputy 

Inspector –

General. 

In 

September. 

Inspector-

General. 

Ditto.  

83  Estimate of the 

grant required 

under ―56-

Stationery and 

Printing –cost 

of printing 

work done by 

other 

Governments –

cost of Army 

forms supplied 

to the Police 

Department. 

Superintendent 

and Deputy 

Inspector-

general. 

Not later 

than 15
th

 

September. 

Ditto. Regulation 

1283. 

 

84 Budget estimate 

regarding the 

allocation of 

the Port Police 

charges 

between the 

Commissioners 

for the Port of 

chittagong and 

the Provincial 

Government.  

Superintendent, 

chittagong.  

On or before 

15
th

   

September. 

Inspector-

General. 

Standing 

orders.  

 

85 Report showing 

the number 

number of 

surplus 

revolvers, if 

any, which are 

available for 

transfer to 

districts in 

other Ranges. 

Range Deputy 

Inspector-

General. 

1
st
 October. Ditto. Ditto.  

86  Report 

regarding gun 

licences. 

Officer in 

charge of 

Police-station. 

In 

November. 

Superintendent. Regulation 

384. 

The 

Superintendent 

shall for ward 

these reports to the 

District Magistrate. 

87  List of 

candidates 

nominated by 

the District 

Committee for 

Superintendent. Ditto. Range Deputy 

Inspector-

General. 

Regulation

. 
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direct 

appointment as 

Sub-Inspectors,  

88  Requisition for 

platform passes  

Ditto. In 

December. 

Traffic 

Manager of the 

Railway 

concerned.  

Regulation 

216. 

 

89 Report 

regarding the 

number of 

clerks 

appearing at the 

examination in 

accounts and 

officer 

procedure. 

Range Deputy 

Inspector-

General. 

1
st
 week of 

December.  

Inspector-

General. 

Regulation 

807. 

 

90  List of self-

propelled 

vessels not 

registered under 

the Merchant 

Shipping Act, 

1894.  

Deputy 

Inspectors-

General, Dacca 

and Bakarganj, 

Ranges.  

By the 15
th

 

December. 

Inspector-

General. 

Bengal 

Governme

nt order 

NO.2419(2

)-PI., dated 

the 8
th

 

December 

1939. 

 

91  Nominations of 

Assistant Sub-

inspectors for 

promotion to 

the rank of sub-

Inspector.  

Superintendent. When called 

for  

Range Deputy 

Inspector-

General. 

Regulation 

741. 

 

92  Nomination of 

constables for 

promotion to 

the rank of 

Assistant Sub-

Inspector. 

Ditto.  Ditto. Ditto. Regulation 

743. 

 

93 Nomination of 

constables for 

promotion to 

the rank of head 

constable. 

Ditto. Ditto. Ditto. Regulation 

745. 

 

94  Nomination of 

officers fit for 

promotion to 

the rank of 

inspector. 

Ditto. Ditto. Ditto. Appendix   

XLIII. 

 

       

 

APPENDIX   XIII. 

                                              (Regulations 199, 373, 531, and 1071.) 

 

                                   List of registers and files to be maintained in various offices. 

 

                                       (1) Office of the Range Deputy Inspector-General. 

 

  

 

 

 

 

 

 

( The list does not include the registers , etc., prescribed for office routine ) 
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Serial No  Name of register or file. Regulation 

under which 

kept. 

Period for which 

to be preserved. 

1. Jurisdiction lists of police-stations. 10 and 

Appendix II. 

Permanently. 

2. Jurisdiction maps of Police-station. 10 and   

Appendix II. 

Ditto. 

3. File of notifications relating to the establishment 

and   changes of jurisdiction site or nomenclature of 

stations. 

10 and 

Appendix II. 

Ditto. 

4. File of Police Gazette  (Parts I to V) 74. Five-years. 

5. File of Government Orders (Part VI, Police 

Gazette). 

74. Permanently. 

6.  File of Police Order (Part VI, Police Gazette). 74. Ditto. 

7. File of  Criminal Intelligence Gazette (Parts I to X)  74. Five years. 

8. File of   Criminal Intelligence Gazette ( Part XI). 74. Ditto. 

9.  Files of special and illustrated and other 

supplements to the criminal Intelligence gazette. 

74. Ditto. 

10. Used books of railway and steamer warrants 

(Bengal Forms Nos, 360B and 360C.). 

94 and 

Appendix III.  

Two years. 

11. Used books of omnibus warrants (Bengal Form 

No.359). 

94 and 

Appendix III. 

Ditto. 

12.  Register of permanent sanctioned strength and 

subsequent additions to and alterations in the force. 

(B.P. Form No .245). 

.. Permanently (This 

register shall be 

maintained in two 

parts Part I, 

showing the 

permanent 

sanctioned 

strength of the 

Range and Part II, 

the strength  of the 

force in each 

district in the 

Range). 

13 Register of temporary establishment sanctioned for 

each district in the Range. (B. P. Form No. 246).  

.. Permanently. 

14. File of allotment statements of force. 659. Until fresh lists 

are issued. 

15. List of mobilization Contingents. 663. Ditto. 

16. List of Inspectors fit for promotion to the rank of 

Deputy Superintendent. 

735 and 

Appendix 

XLII. 

Ditto. 

17. Range approved list of officers fit for promotion to 

the rank of Inspector. 

738 and 

Appendix XLI. 

Ditto. 

18.  Provincial approved list of officers fit for promotion 

to the rank of Inspector. 

738 and 

Appendix 

XLIII. 

Ditto. 

19.  List of Assistant Sub-Inspectors and head 

constables fit for promotion to the rank of Sub-

Inspector. (B.P. Form No. 247)  

741. A mew file to be 

opened every year 

and the old file 

destroyed when no 

longer required. 

20. Provincial approved list of head constables fit for 

promotion to the rank of Sub-Inspector (Special 

Armed Force). 

741 (II0. Until a fresh list is 

issued. 

21. Provincial approved list of head constables fit for 

promotion to the rank of Sub-Inspector (Town 

Police).   

741 (II). Ditto. 

22. Approved list of Accountants   fit to be head clerks.  768. Ditto. 

23.  Approved list of clerks fit to be Accountants.  768. Ditto. 

24. Approved list of clerks fit to be reader clerks. 768. Ditto. 
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25.  Gradation list of Inspectors and Sergeants 

(Provincial list). 

768. Until a fresh list is 

issued  (The list is 

printed 

Periodically). 

26. Gradation   list of sub-Inspectors (Range list). .. Ditto. 

27. Gradation list of clerical establishments of the 

offices of Superintendents in the Range. 

..  Ditto. 

28. Gradation list of clerical establishment of the 

offices of the Range Deputy Inspectors-General. 

.. Until a fresh list is 

issued. 

29. Register of casual leave.(Bengal Form No 107). 819. Two years after 

completion. 

30. Service books or rolls. 920 For disposal of 

service books and 

rolls (see 

regulation 922) 

31. Register of Securities and deposits. (B.P. Form No. 

221)> 

1145. Until rewritten. 

32.  Register of buildings sanctioned. (B.P. Form No. 

224). 

.. Three years. 

33. Stock book.(Bengal Form NO. 1148)  1280. Permanently. 

34. Register of receipt and issue of forms. (Bengal 

Form NO. 108). 

1284. Two years. 

35. Register of receipt and issued of stationery. (Bengal 

Form No. 402) 

1288 Three years. 

36. File of Calcutta Gazette. .. Three years. 

37.  Index register of files.  .. When the files of 

the year concerned 

are sorted, those to 

be preserved 

should be 

alphabetically 

indexed in a 

separate register 

and the old ones 

destroyed. 

 

Note- The various accounts registers (including cash book) should be preserved for the periods prescribed for 

similar registers maintained in the Superintendent‘s office. 

 

         (2) ._ Office of the Deputy Inspector- General, Criminal Investigation Department. 

             (The list does not include the registers, etc., prescribed for office routine. 

 

1  File of Police Gazette (Parts I to V ) 74 Five years. 

2. File of Government Orders (Part VI, Police 

Gazette). 

74. Permanently. 

3. File of Police Orders (Part VI, Police Gazette).  74. Ditto. 

4. File of Criminal Intelligence gazette (Parts I –X). 74. Ditto. 

5. File of Criminal Intelligence Gazette ( Part XI). 74. Ditto. 

6. File of special and illustrated and other supplements 

to the Criminal Intelligence gazette. 

74. Ditto. 

7. Used books of railway and steamer warrants. 

(Bengal Forms Nos. 360B and 360C).  

94 and 

Appendix III. 

Two year. 

8.  Used books of omnibus warrants. (Bengal Form 

NO. 359.) 

94 and 

Appendix III. 

Ditto. 

9. File of personal diaries (B.P. Form No. 136).  623. One year. 

10. File of special reports. .. See remarks 

against serial  

No.66 of the fist 

of registers, etc., 

kept in the 

Superintendent‘s 

office. 

11.  Records of enquiries and investigations in which 

the Criminal Investigation Department takes part by 

629. To be preserved 

permanently or 



 
 

J 245 

control or assistance. destroyed after or 

destroyed after  

three years 

according to the 

importance of 

each case. 

12. Detective warrant-register. (Form a )  631 and 

Appendix 

XXXI.    

Three years. 

13. Detective warrant -register. (Form B).  Ditto. Ditto. 

14. File of detective warrant certificates.(Forms C and 

D).  

Ditto. One year. 

15. List of local photographers. 637. Three years. 

16. File of mufassil diaries of experts of the Finger 

print bureau. 

655. Ditto. 

17. Crime Index Register.(B.P.O. Form No. 29, new).  ..  Permanently. 

18.  Statement of daily work in Finger Print Bureau. 

(B.P. O. Form No. 14, new). 

.. Five years. 

19. Register of Criminal Investigation Department 

references received   from police-stations and other 

sources. (B.P.O. Form No. 15 new). 

.. Three years. 

20. Register of traced cases. (B.P.O. Form No. 16, 

new). 

.. Three years. 

21. File of allotment statements of force. 659. Until fresh lists 

are issued. 

22. Gradation list of Inspectors and Sergeants 

(Provincial list ). 

.. Until a fresh list is 

issued (The list is 

printed 

Periodically). 

23. Gradation list of Sub-Inspectors in the Criminal 

Investigation Department. 

.. Ditto. 

24. Gradation list of Assistant Sub-Inspectors and head 

constables. 

.. Ditto. 

25. Gradation list of constables. .. Ditto. 

26. Approved list of Inspectors fit for promotion to the 

rank of Deputy Superintendent. 

735 and 

Appendix 

XLII. 

Until a fresh list is 

issued. 

27.  Gradation list of clerical establishment. .. Ditto. 

28. List of officers of the Criminal Investigation 

Department and Intelligence Branch fit for 

promotion to the rank of Inspector. 

733 and   

Appendix 

XLIII.  

Until a fresh list is 

issued. 

29 Provincial approved list of officers fit for promotion 

to the   rank of Inspector. 

738 and 

Appendix 

XLIII. 

Ditto. 

30. Approved list of constables fit for promotion to the 

rank of Assistant Sub-Inspector. 

743. Ditto. 

31. Register of revolver practice. 797   One year after 

completion. 

32.  Register of casual leave. (Bengal Form No. 107). 819. Two years after 

completion. 

33. Register of casual leave and brass numbers. (B.P. 

Form No.159).  

819. Ditto. 

34.  File of proceedings. (B.P. Form No.164). 861. See entry against 

serial 35 in the list 

of registers, etc., 

kept in the 

Reserve office. 

35.  File of command certificates. (B.P. Form NO.10).  909.  Two years. 

36.  Order book. 911. Thirty-eight years. 

37.  Register of punishments. (B.P. Form No 175). 915. Three years. 

38.  Register of receipt and issue of clothing. (B.P. Form 

No.176). 

916 Two years. 

39. Leave Register (B.P. Form No. 177)  917 Two years on 

completion. 
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40. Service books and rolls. 920 For disposal of 

service books and 

rolls (see 

Regulation 922). 

41. Committee report book on clothing. (B.P. From No. 

184).  

973 Two years. 

42  Clothing Hand Book. (B.P. Form No.185). 976. Until a new book 

is issued. 

43. File of issue forms of clothing. (B.P. Form No. 

186).  

980  Two years. 

44.  Register of securities and deposits. (B.P. Form No. 

221).  

1145  Until rewritten. 

45. Stock book. (Bengal form No. 1148). 1280. Permanently. 

46. Register of receipt and issue of form. (Bengal Form 

No.108). 

1284. Two years. 

47. Register of receipt and issue of stationery. (Bengal 

Form No. 402 

1288. Three years. 

 

(3)—office of the Superintendent. 

     

Serial 

No. 

Name of register or file. Regulation 

under 

which kept. 

Period for which to 

be preserved. 

1. Police jurisdiction lists and   maps. 10 and 

Appendix 

II. 

Permanently. 

2.  File of notifications relating to the establishment and 

changes of jurisdiction or nomenclature of Police –stations. 

10 and 

Appendix 

II.  

Ditto. 

3. Register of comments by courts on the conduct of Police-

officers.  

27. Two years. 

4.  Index of retired police officers. 34.  Permanently. 

5. File of Subdivisional Police Officer‘s fortnightly reports. 46(k) One year. 

6. File of matters to be examined at inspection of police-

stations. 

51(e). New files shall be 

opened at the end of 

each year when old 

files shall be 

destroyed. 

7. File of tour diaries of Superintendents. 62. Two years. 

8. File of tour diaries of Assistant and Deputy 

Superintendents. 

62. One year. 

9. File of Government orders (Part VI, Police Gazette).  74. Permanently. 

10. File of Police Order (Part VI, Police Gazette)   74. Ditto. 

11. File of Police Gazette (Parts I to V)  74. Ditto. 

12. File of Criminal Intelligence Gazette (Parts I to X). 74. Ditto. 

13. File of   Criminal Intelligence Gazette (Part XI).  74. Ditto. 

14. Files of special and illustrated   other supplements to the 

Criminal Intelligence Gazette. 

74. Ditto. 

15  Confidential character rolls of clerks. (B.P. Form No.3.). 76 See entry against 

serial 4 in the list of 

registers, etc., kept 

in the Reserve 

Officer. 

16.  Counterfoils and statements of railway and steamer 

warrants. 

94 and 

appendix 

III.  

Two years. 

17. Counterfoils and statements of omnibus warrants.  94 and 

Appendix 

III.  

Ditto. 

18. File of procession licenses. (B.P. Form No. 8). 136 and 

139.  

Ditto. 

19. Register of procession licenses (Bengal Form No. 5307.) .. Two years. 

20. File of Muharram and   other festivals. .. Ditto. 

21. File of personal diaries of Sergeants. 197 (Note )  One year. 
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22. File of hue-and –cry notices, (B.P. Form No.28.) 250 Ditto. 

23. Register of approvers.  386. Permanently. 

24. List of persons whose names have been removed from the 

conviction register. 

398. Ditto. 

25. File of monthly reports of officers in charge of police –

stations. 

408. Two years. 

26. File of police-station and court office each accounts. 409 and 

548. 

One year. 

27. File of daily under-trial case reports from courts. 533. Ditto. 

28. List of railway criminals.  582. Permanently. (To be 

maintained in the 

office of the 

Superintendent of 

Railway  Police.). 

29. File of notifications defining the jurisdiction of Magistrates 

to whom reports should be made of railway accident and 

criminal cases occurring on railway lines. 

599 Ditto. 

30. File of allotment statements of force. 659 Until fresh lists are 

issued. 

31. Provincial approved list of accountants fit to be head 

clerks. 

768. Until fresh lists are 

issued. 

32.  Provincial approved list of clerks fit to be accountants. 768. Ditto. 

33. Provincial approved list of clerks fit to be reader clerks. 768. Ditto. 

34. Register of casual leave of clerks and other subordinates. 

(Bengal Form No. 107.) 

819. One year or until a 

new register is 

opened. 

35.  Register of leave of clerks, (B.P. From No.177.) 826. Two years. 

36. File of charge certificates of Superintendents, Additional 

Superintendents, Assistant and Deputy Superintendents. 

839. Two years. 

37.  Attendance register of office staff, (Bengal Form No. 48.)  1066. Ditto. 

38. File of charge reports of head clerks and accountants and 

police-station and outposts, and Court, Reserve and 

Inspectors‘ offices. 

1070, 

202and 

425. 

Ditto. 

39.  Register of English letters received. (Bengal Form No.16.) 1075 Three years. 

(Separate registers 

shall be maintained 

for confidential 

letters.) 

40. Register of English letters issued. (Bengal Form No.19.) 1076. Ditto. 

41. Register of papers received in the head muharir‘s section. 

(Bengal Form No.16.) 

1078. Three years. 

42.  Register of papers issued from the head muharir‘s section. 

(Bengal Form No.19.) 

1078. Ditto. 

43. Peon book (Bengal Form No.47.)  1079. Two years. 

44. 

45. 

Service books of clerks. 

Service rolls of inferior servants. 

1083. 

1083. 

 

Sec regulation 922. 

46. Catalogue of books in the office library (B.P. Form No. 

202.) 

1084. Until re-written. 

47. Register of correction slips (B.P. Form No. 214.) .. Until the last 

correction slip in the 

book is a year old. 

48.  Town beat maps. 1087. Revised maps to be 

prepared from time 

to time as necessity 

arises. 

49. Crime maps  1088. Ten years. 

50. Weekly pending list of correspondence (B.P. Form No. 

203.)  

1097. One year or until the 

cases are disposed 

of. 

51. File index (B.P. Form No. 204.)  1099. Twelve years. 

52. Records of cases, i.e., first information reports progress 

memos, case diaries, etc. 

1101. For the periods 

mentioned in 

regulation 1101.  
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53. Superintendent‘s note book. 1104. Permanently.  

54. Register of cases of minor misconduct (B.P. Form No. 

206.) 

1106. Three years. 

55. File of misconduct reports 1106. Three years after 

disposal of the case. 

56. File of annual returns for administration repots.  1107. Five years. 

57. File of annual administration reports. 1107. Ditto. 

58. File of periodical reports and returns. .. Two 

years.(Periodical 

and miscellaneous 

returns from police-

stations shall be 

filed together 

separately, 

particulars of the 

returns contained in 

the file being given 

on an outside 

docket. 

59. File of half-yearly inspection forms (station statistics) 

showing No. 70.) the incidence of crime.(B.P. Form  

1111. Two years. 

60. Inspection register (B.P. Form No. 207.)  1112. Five years. 

61. File of daily reports of Circle Inspectors. 1113. One year. 

62. File of personal diaries of Inspectors. 1114. Two years. 

63. Index of crime (B.P. Form   No. 14.) 1115. Ten years. 

64. Register of special reports (B.P. Form. No. 209.) .. Thirty years. 

65. Files of special reports. 1116. Files of special 

reports of dacoity 

cases in which there 

are no absconders 

shall be destroyed 

after printed brief 

histories have been 

received from the 

Criminal 

Investigation 

Department. Those 

in which there are 

absconders shall be 

destroyed when the 

absconders have 

been traced no 

longer wanted and 

the cases finally 

disposed of. 

Special reports of 

cases other than 

dacoities shall be 

destroyed after five 

years if there are no 

absconders, while 

those of cases in 

which there are 

absconders shall be 

preserved until they 

are arrested or 

declared no longer 

wanted. 

  

66 Register of absconding offenders 

(B.P. from No. 210) 

1118 Until anew register 

is opened. 

67 Brief histories of dacoity cases 1122 Permanently 

68 Criminal history (B.P. From No. 211) 1123 Ditto 

69 Gang register files and index (B.P. From No.212) 1128 Thirty years. 
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70 Register showing the results of Criminal Tribes act cases. 

(B.P. from No.213) 

Paragraph 

93 of the 

special 

Supplement 

to the 

Criminal 

Intelligence 

Gazette, 

dated the 

20
th

 August 

1937. 

Ten years. 

71 Pay cheques (Bengal From No. 50. ). 1137 Five years. 

72 Receipt cheques (Bengal Form No. 39) 1137 Ditto 

73 Cash book (B.P. From No. 215) 1138 Ditto 

74 Treasury pass book ( Bengal Form No. 2510) 1139 Ditto 

75 Register of securities and deposits 

(B.P. From No.221) 

1145 Until re-written 

76 Registers of budget allotments 1149 Two years 

77 Statement of monthly progressive expenditure and 

correspondence relating to discrepancy in figures. 

1149 Three years 

78 Register of regular contingent charges 

(Bengal From No.2401.) 

1157 Five years. 

79 Register of special contingent charges 

(Bengal From No.2401. ) 

1157 Ditto. 

80 Register of contract contingent charges 

(Bengal Form No. 2402. ) 

1157 Ditto. 

81 Register of house rents (B.P. From No.223. ) 1169 Ditto. 

82 File of house rent roll for hired buildings  

(B.P. From No. 225) 

1171 Ditto 

84 Demand and collection register of house rents.  

(B.P. From No. 226) 

1171 Five years 

85 Reward register (B.P. From No. 227. ) 1172 Ditto. 

86 File of monthly abstract of cost of diet supplied to patients 

in the Police Hospital. (B.P. From No. 198.) 

1180 and 

1188 

Two years. 

87 File of monthly statement of charges and recoveries on 

account of patients in the police hospital 

(B.P. From No. 228. ) 

1180 and 

1189 

Ditto. 

88 File of bills for prisoners‘ diet, etc. 1181 Ditto 

89 (a) File of combined pay bills and aquittance rolls, where 

these are maintained separately, of servants of the Crown  

for whom no establishment returns are submitted and no 

service books are maintained. 

1191 35 years. The 

bundle should be 

sent to the 

Magistrate‘s record 

room and should be 

a complete record of 

all payments 

(Government order 

No. 266F., dated 

24
th

 March 1933 

 (b) File of pay bills of other classes of servants of the 

Crown and acquittance rolls for pay and allowances (other 

than traveling allowance) 

1191 Six years. 

90 File of traveling allowance bills 1191 Three years 

91 File of miscellaneous bills 1191 Ditto. 

92 File of acquittance rolls (other than traveling allowance) 

when maintained separately from pay bills. 

1200 35 years. The 

bundle should be 

sent to 

theMagistrate,s 

record room and 

should be a 

complete record of 

all payments. 

93 File acquittance rolls of traveling allowance bills.  .. Three years. 

94 File of acquittance rolls of escort charges. …. Ditto 

95 Acquittance rolls of rewards .. Ditto 
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96 Register of pay and allowances held over for future 

payment. (B.P. Form No. 232. ) 

1201 Two years 

97 Register of last pay certificates. 1210 One year 

98 Security bonds of Sub-Inspectors for repayment of 

advances for purchase of uniform and equipment. 

(B.P. Form No. 236.) 

1243 One year after the 

advances are paid in 

full. 

99 Register of recoveries (B.P. Form No. 237) 1245 Six years. 

100 Register of General Provident Fund Subscribers.  … Ditto 

101 Records showing payments on account of final  

withdrawal of deposits in the General Provident Fund. 

… Thirty years. 

102 Register of lands and buildings 

(B.P. Form No.239 ) 

1251 Permanently. 

103 Register of new buildings  

(B.P. Form No. 242. ) 

1269 Three years or until 

a new register is 

opened. 

104 File of ―Building and Miscellaneous Construction Notes.‖ Paragraph 

309, Police 

Gazette, 

dated 3
rd

 

September 

1937. 

Permanently. 

105 Measurement books for departmental works. 

(Bengal Form No. 2900. ) 

Police 

order No. 9 

of 1937 

Ten years. 

106 Register of measurement books Police 

order No. 9 

of 1937. 

Until a new register 

is opened. 

107 Register of building contractors Paragraph 

806, Police 

Gazette, 

dated 17
th

 

December 

1937. 

Permanently. 

108 Stock book (Bengal Form No. 1148.) 1280 Ditto 

109 Register of receipt and issue of forms  

(Bengal Form No.108. ) 

1284 Two years. 

110 Register of receipt and issue of stationery. 

(Bengal Form No. 402.) 

1288 Three years. 

111 Register of receipt and issue of service stamps. 

(Bengal Form No. 42.) 

1289 Two years. 

112 Pay cheque books for issue of service stamps. 

(Bengal Form No. 50.) 

1289 Ditto. 

113 File of standing district circular orders   … Two years after 

abrogation. 

114 Gradation list of clerks … Until fresh list is 

issued. 

115 Office order book … Two years. 

116 List of places where korbani is usually held. … Permanently. 

117 Register of rewards granted to dafaders and chaukidars 

By the Superintendent. 

Rule 51 of 

the Union 

Board 

Manual 

Volume II 

Five years. 

118 Register of firearms and ammunition purchased by the 

residents of the district. (Bengal Form No. 125A). 

Police 

Gazette 

paragraphs 

217, dated 

3
rd

 August 

1928, and 

464, dated 

25
th

 

September 

1936. 

Five years. (This is 

required for the 

preparation of an 

annual return of 

arms and 

ammunition for 

submission to the 

District Magistrate). 
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119 File of monthly return of the stock and sales of arms and 

ammunition. (Bengal Form No. 139). 

Paragraph 

116, 

Chapter III, 

the Bengal 

Arms Act 

Manual. 

Ten years. 

      
(4).-Reserve office. 

1 File of Police Gazette (Parts I to V)  74 Five years. 

2 File of Government orders (Parts VI, Police Gazette) 74 Permanently. 

3 File of Police orders (Part VI, Police Gazette) 74 Ditto 

4 Confidential report books (B.P. Form No. 2). 76 (1) Officers retiring 

on pension or 

gratuity- One year 

after retirement.  

(2)Officers leaving 

the force with bad 

record-Twelve years 

after discharge. 

(3)Other officers 

leaving the  

(4) Officers who die 

while in service-

One year after 

death. 

5 Register of arms held as part of equipment. 88 Until a new register 

is opened. 

6 Used books of railway and steamer warrants. 

(Bengal Forms Nos. 360B and 360C). 

94 and 

Appendix 

III 

Two years. 

7 Used books of omnibus warrants. 

(Bengal Forms No. 359). 

94 and 

Appendix 

III 

Ditto 

Note.- Regarding confidential registers and files to be maintained in the office of the Superintendent, see ―Manual of Rule 
and Orders for District Intelligence Branch Offices in Bengal‖. 
 

8 File of personal diaries 197(Notes ii 

and iii) 

Two years. 

9 Detective warrant register. (Form B 631 

Appendix 

XXXI 

Three years. 

10 File of detective warrant certificates. 

(Forms C and D ) 

631 and 

Appendix 

XXXI 

One years 

11 List of mobilization contingents 663 Until a new list is 

issued 

12 File of standing mobilization orders  

(B.P. Form No. 139). 

663 Ditto. 

13 Roster of duty of guards. (B.P. Form No. 141). 695(16) One year. (To be 

kept by every 

officer in charge of 

a guard.) 

14 Register of visiting guards. ( B.P. Form No. 143). 696 One year after 

completion. 

15 File of reports of   visiting guards. (B. P. Form No. 144)  696  Two years. 

16 Escort requisition. (B.P. Form No. 145). 701 To be filed with the 

counterfoil of the 

command 

certificate. 

17 Range approved list of officers fit for promotion to the 

rank of Inspector. 

738 and 

Appendix 

XLIII.  

Until a new list is 

issued. 

18  Provincial approved list of officers fit for promotion to the 

rank of Inspector. 

738 and 

Appendix 

XLIII. 

Ditto. 
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19 List of Assistant Sub-Inspectors fit for promotion to the 

rank of Sub-Inspector. 

741(I). Ditto. 

20 Provincial approved list of head constables fit for 

promotion to the rank of Sub-Inspector in the Special 

Armed force and in the Town Police. 

741(II). Ditto. 

21 List of candidates for direct recruitment as Sub-Inspectors.  742 Two years. 

22 File of nomination rolls of candidates for direct 

recruitment as Sub-Inspectors. 

742 Ditto. 

23 Approved list of constables fit for permanent promotion to 

the rank of Assistant Sub-Inspector. 

743 Until a new list is 

issued. 

24 Nomination rolls for direct recruitment of Assistant Sub-

Inspectors. 

743 Ditto. 

25 Approved list of constables fit to officiate as Assistant 

Sub-Inspectors. 

744 and 

Appendix 

XLVI. 

Until a new list is 

issued. 

26  Approved list of armed naiks fit for promotion to the rank 

of head constable. 

745 Ditto. 

27 Approved list of unarmed constables fit for promotion to 

the rank of head constable. 

745 Ditto. 

28 Approved list of constables fit for promotion to the rank of 

naik. 

745A Ditto. 

29 File of Agreement Form for constables on enlistment. 

(B.P. Form No. 149). 

749 The agreement duly 

completed shall be 

filed with service 

roll. 

30 Register of candidates for enlistment as constables.(B.P. 

Form NO.151). 

752 Five years. 

31 List of officers of the mobilization contingent trained 

annually. 

795 Two years. 

32 Register of musketry practice (B.P. Form No. 156). 796 One year after 

completion. 

33 Register of revolver practice (B.P. Form No 158). 797 Ditto. 

34. Register of casual leave and brass numbers. 819 Two years after 

completion. 

35 Register of leave addresses. 831 Two years. 

36 File of proceeding (B.P. Form No. 164). 861 (1) Against officers 

who die while in 

service –To be 

destroyed after 

death. 

(2) Against officers 

retiring on pension 

or gratuity-One 

years after 

retirement. 

(3) Against other 

officers leaving the 

force –Twelve years 

after discharge. 

36A Register of proceedings (B.P. Form No. 164A).  861A Three years after all 

proceeding entered 

in the register have 

been disposed of. 

37 Orderly room  register (B.P. form No. 166). 893 One year after 

completion. 

38 File of standing district circular orders. 905 Two years after 

abrogation. 

40 Peon book.. 

(Bengal Form No,47)  

905 Two years. 

41 Stock book.  

(B.P. Form No.169) 

906 Permanently. 

42 Register of repairable articles in stock  906 Ditto. 

43 Morning report  register. 

(B.P. form No 170) 

907 Two years. 
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44 Roster of daily duties. 

(B.P. Form No. 6).  

908 One year after 

completion. 

45 File of command certificates. 

(B.P. Form No.10). 

909 Two years. 

46 Register of disposition of force. 

(B.P. Form NO. 171). 

910 Two years. 

47 District order book. 911 Thirty-eight years. 

48 Register of letters dispatched. 

(Bengal Form No. 19) 

911(Note). Five years. 

49 Book of orders requiring the District Magistrate‘s 

approval. 

911[Note(i)] One year. 

50. Muster roll. 

(B.P. Form No. 172). 

912 Ten years. 

51 Gradation list. 

(B.P. Form No.173). 

913 The old list to be 

destroyed when a 

new list is opened. 

52 Register of casualties. 

(B.P. Form No.174). 

914 One year after 

completion. 

53  Register of punishments. 

(B.P. Form No.175) 

915 Three years. 

54 Register of receipt and issue of clothing. 

B.P. Form No. 176). 

916 Two years. 

55. Leave register. 

B.P. Form No. 177).  

917 Ditto. 

56 Service books and rolls of police officers and crews of 

steam launches and boats. 

920 For disposal of 

service books and   

rolls, see Regulation 

922. 

57 Forward diary  

(Bengal Form No. 25)  

923 Used diary to be 

destroyed as soon as 

all action has been 

taken. 

58 Files of periodical reports and returns. 924 Two years. 

59 File of indents for clothing  

(B.P. Form No. 183). 

970 Ditto. 

60 Committed report book on clothing  

(B.P. Form No. 184). 

973 Ditto. 

61 Clothing  hand book. 

(B.P. Form No.185). 

976 Till a new book is 

issued. 

62 File of defect lists of clothing. 

(B.P. Form No.187). 

978 and 980   Two years. 

63. File of issue forms of clothing  

(B.P. Form No.186) 

980 Ditto. 

64 File of requisitions for arms, ammunition and ordnance 

stores. 

987 Ditto. 

65 Committed report book on ordnance and other stores. 

(B.P. Form No. 190). 

994 Ditto. 

66 Register showing sanctioned number and distribution of 

arms. 

(B.P. Form No. 188). 

999 Three years after 

completion. 

67 Ammunition account register  

(B.P. Form No. 191). 

1000 Five years after 

completion. 

68 File of reports of casualties in small arms ammunition. 1007 Two years. 

69  Register of arms and ammunition received form officers 

proceeding on leave. 

1015 Until a new register 

is opened. (To be 

kept at police 

armoury). 

70 Hospital register  

(B.P. Form No. 193). 

1028 Two years. (To be 

kept at the police 

hospital). 

71 File of sick reports. 

(B.P. Form No.195).  

1030 One year. 

72 Register of diet supplied to patients in the police hospital. 

(B.P. Form No.197). 

1034 Two years. (to be 

kept at the police 
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hospital.) 

73 Inspection registers.  

(B.P. Form No. 207) 

1112. Five years. 

74 Muster roll works executed  through departmental agency. 1266 
Three years.( The 

roll will show the 

names of labourers, 

date and hour of 

attendance and 

amount paid to each 

individual). 

75 List of crown property in the Reserve Office. 1280. Permanently. 

76 File of ― Building and miscellaneous construction notes‖ Paragraph 

309, Police 

Gazette, 

dated 3
rd

 

September 

1937. 

Ditto. 

77 Measurement book for departmental works. 

(Bengal Form No.2900). 

Police order 

No.9 of 

1937. 

To be returned to 

the Superintendent‘s 

office on 

completion of the 

work. 

78 Register of receipt and issue of forms, stationery and 

stamps. 

1290 Two years.. 

79 Weekly pending list of correspondence. 

(B.P. Form No. 203) 

170A One year or until the 

cases are disposed 

of . 

(5).-Court Office. 

1 File of Police Gazette.(Parts I to V)  74 Five years. 

2 File of Government orders (Part VI, Police Gazette).  74 Permanently. 

3 File of Police orders (Part VI, Police Gazette (Parts I to 

X). 

74 Ditto. 

4 File of Criminal Intelligence Gazette (Parts I to X). 74 Five years. 

5 File of Criminal intelligence Gazette. (Part XI). 74 Permanently. 

6 File of special and illustrated and other supplements to 

the Criminal Intelligence Gazette. 

74 Ditto. 

7. Used books of railway and steamer warrants.  

(Bengal Forms Nos. 360B,360C and 5073) 

94 and 

Appendix 

III.  

Two years. 

8. Used books of omnibus warrants. 

(Bengal Form NO. 359). 

94 and 

Appendix 

III. 

Ditto. 

9 Final memorandum. 

(B.P. Form No. 88)  

445 Three years. 

10 File of verification rolls of under-trial   Prisoners. 

(B.P Form No. 89). 

454 Three years. 

11 Register of processes. 

(B.P. Form No. 91) 

471 To be preserved in 

the Courts of 

Districts and 

subdivisional 

Magistrates for three 

years. 

11A  Search slips. 

(B.P. Form No. 53). 

495(a)  One year. 

12  File of P.R. slips  

(B.P. Form No. 95). 

501 Three years after 

final action. 

12A Despatch cheques 

(B.P. Form No. 96)  

 

511 Three years after 

final action. 

13 File of jail parade reports 

(B.P. Form No. 97) 

515 Three years. 

14 Register of officers attending jail parade. 515(j) Ditto. 

15 Malkhana  register  526 Twelve years. 
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(B.P. Form No.100)  

16 File of periodical reports and returns 530 Three years. 

17 File of standing district circular orders 531 Two years after 

abrogation. 

18 Peon book  

(Bengal Form No. 47. 

531 Three years. 

19 Register of papers received. 

(Bengal Form No. 16.) 

 

532 Ditto. 

20 Register of papers dispatched  

(Bengal Form No. 19) 

532 Ditto. 

21 Daily under-trial case report  

(B.P. Form No.101.) 

533 and 600  Ditto. 

22 Register of unidentified persons sent up by the police. 

(B. P. Form No 98.).  

534 Five years. 

23 Register of appeals  

(B.P. Form NO. 102)  

535 Three years. (Copies  

of entries  referring 

to appeals in cases 

sent up by the 

Railway Police to be 

sent to the 

Superintendent pf 

the Superintendent 

of the Railway 

Police concerned.) 

24.  Magistrate‘s general register of cases (Bengal Form No. 

3817.)  

536 To be sent to the 

Magistrate‘s record 

room for disposal. 

25 Register of non – G.R. cases. 

(B.P. Form No.104. 

537 Ten years. 

26 Hajat register 

(B.P. Form No.3831) 

538 Three years. 

27 Register of sessions cases  

(B.P. Form No. 105) 

539 Three years (To be 

kept at all 

headquarters court 

offices.) 

28 Bail bond register  

(B.P. Form No. 106) 

540 Permanently 

29 Conviction register 

(B.P. Form No.107) 

541 Thirty years after 

completion.(To be 

kept at all 

headquarters court 

office.) 

30 Index to conviction register 

(B.P. Form No.108) 

543 Permanently. (To be 

kept at all 

headquarters court 

office). 

31 Khatian register (crime return compilation sheets). 

(B.P. Form No.109) 

545 Tree years. 

32 Cash accounts 

(B.P. Forms Nos. 85 and 112.) 

548 Ditto 

33 File of receipt cheques 

(B.P. Form No. 39.) 

548 Ditto 

34 Malkhana arms register 

(B.P. Form No.114) 

529 and 

Appendix 

XVI. 

Permanently. 

35 Register of casual leave 

(B.P. Form No.107.) 

819 One year after 

completion. (To be 

kept by the 

Inspector 

empowered to grant 

casual leave.) 

36 Inspection register 

(B.P. Form No.207.) 

1112 Five years. 
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37 List of Crown property in the Court office. 1280 Permanently 

38 Register of receipt and issue of forms, stationery and 

stamps. 

1290 Two years. 

39 Weekly pending list of correspondence 

(B.P. Form No.203) 

170A One year or until the 

cases are disposed 

of . 

39A Court Police Statistics 546 Three years after 

disposal of cases. 
 

(6) Subdivisional Police Officer’s office 

1 File of Police Gazette (Part I to V) 74 Five years. 

2 File of Government orders (Part VI, Police Gazette) 74 Permanently. 

3 File of Police orders (Part VI, Police Gazette) 74 Ditto. 

4 File of Criminal Intelligence Gazettes  

(Part I-X) 

74 Five years. 

5 File of Criminal Intelligence Gazettes 

(Part-XI) 

74 One years. 

6 File of special and illustrated and other supplements to 

the Criminal Intelligence Gazette 

74 Five Years 

7 Register of letters received  

(Bengal Form No. 16) 

 … Ditto 

8 Register of letters issued. 

(Bengal Form No.19) 

.. Ditto 

9 Subdivisional order book (To show punishments and 

postings, etc.) 

.. Permanently 

10 Letter book  46(i) For long as may be 

necessary. 

11 File of correspondence with sub-headings as required. .. Ditto 

12 File of special report and misconduct cases.  .. Ditto 

13 Subdivisional note-book 46(k) Permanently 

14 File of tour diaries  46(k) One year. 

15 File of standing district circular orders and orders of the 

Inspector-General and Superintendents. 

.. Two years after 

abrogation. 

16 Register of casual leave 

(Bengal Form No. 107.) 

819 Three months after 

companion 

17 District map and jurisdiction maps of police stations. 1086 Permanently. 

18 Crime maps 1088 Ditto 

19 List of Crown property in the office  1280 Ditto 

20 Register of receipt and issue of forms stationery and 

stamps.  

1290  Until a new register 

is opened. 

21 Secret Abstract and Intelligence Branch Weekly Report.  .. (vide Manual of  

Rules and Orders 

for district 

Intelligence Branch 

offices in Bengal) 

22 Provincial list of political suspects .. Ditto 

23 Suspect register (to be kept in a large sized note-book) .. Ditto 

24 Receipt and issue register of confidential letters. 

( To be kept in a note book)  

.. (vide Manual of 

Rules and Orders 

for District 

Intelligence Branch 

offices in Bengal) 

25 File of confidential standing orders ( To include rules for 

watching political suspects, for guarding witnesses etc. 

.. Ditto 

26 File of confidential correspondence with sub-headings as 

required. (To include reports received from or sent to the 

Intelligence Branch) 

.. Ditto 

27 Weekly pending list of correspondence  

(B.P. Form No. 203) 

170A One year or until the 

cases are disposed 

of. 
 

(7)-Circle Inspector’s office 

1 File of Police Gazettes 

(Parts I to V) 

74 Five years. 
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2 File of Government orders  

(Part VI, Police Gazette) 

74 Permanently 

3 Five of Police orders  

(Part VI, Police Gazette) 

74 Ditto 

4 File of Criminal Intelligence Gazettes 

(Part I to X) 

74 Five years 

5 File of Criminal Intelligence Gazette  

(Part Xi) 

74 One year 

6 Files of special and illustrated and other supplements to 

the Criminal Intelligence Gazettes. 

74 Five years 

7 Used books of railway and steamer warrants. 

(Bengal Forms Nos. 360B and 360C) 

94 and 

Appendix III 

Ditto 

9 File of General diaries  191 Ditto 

10 File of mufassal diaries 191 One year 

11 File of case diaries  191 To be sent to the 

Superintendent‘s 

office with the 

Court officer‘s final 

memorandum. 

12 Order book  

(B.P. Form No. 15) 

191 One year 

13 Note book 193 Permanently 

14 Index of crime 

(B.P. Form No. 14) 

194 Five years. 

 

    

15.  File of personal diaries. 

(B.P. Form No. 18). 

197 One year. 

16 File of monthly return of inspection (B.P. Form No. 19 

for the District Police and B.P. Form No. 128 for the 

Railway Police.) 

198 and 557 

(c). 

Ditto. 

17 List of important surveilles,  of  absconders and of fine 

defaulters. 

199 Permanently 

(Should be corrected 

periodically.)  

18  Register of letters receive. 

(Bengal Form No. 16). 

199 Three years. 

19 Register of letters issued. 

(Bengal Form No. 19)  

199  Three   years. 

20  File of standing district circular orders 199 Two years after 

abrogation. 

21 Register of railway accident cases. 

(Bengal Form NO.5406.)    

199 For such period as 

may be 

necessary.(To be 

maintained by the 

Circle Inspector of 

the Railway Police 

only.) 

22  File of standing mobilization orders. 663 To be preserved 

until a new list is 

issued. 

23 Register of visiting guards. (B.P. Form No. 143) 696 One year. (To be 

maintained by the 

Circle Inspector at 

subdivisional 

headquarters only.) 

24 File of weekly reports of probationary Sub-Inspectors 

under practical training in districts. 

791 For so long as the 

probationers remain 

under training. 

25 Register of casual leave.  

(Bengal Form No. 107.) 

819 Three months after 

completion. 

26  Register of minor punishments (defaulters‘ book).  

(B.P. Form No.163.) 

858(a)(6)  Three years. 

27 District map and jurisdiction maps of Police-stations. 1086. Permanently. 

28 Crime maps. 1088 Ditto. 
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29 Inspection register  

(B.P. Form No. 207) 

1112 Five years. 

30 List of Crown property in the office.   1280 Permanently. 

31 Register of receipt and issue of forms, stationery and 

stamps. 

1290 Until a new register 

is opened.  

32 Weekly pending list of Correspondence  

(B.P. Form No. 203.) 

170A. One year or until the 

cases are disposed 

of. 

     (8)—Police –station.  

 

Serial 

No. 

Name of register or file. Regulation 

under 

which 

kept. 

Period for which to be 

preserved. 

1 Police jurisdiction list. 10and 

Appendix 

II. 

Permanently. 

2 Jurisdiction map of the Police-station  10and 

Appendix 

II. 

Ditto. 

3 File of notification relating to the establishment and 

changes of jurisdiction, site or nomenclature of Police-

stations. 

10and   

Appendix 

II. 

Ditto. 

4 File of Police Gazette. 

(Part VI, Police Gazette). 

74 Five years. 

5 File of Government orders  

(Part VI, Police Gazette). 

74 Permanently. 

6 File of Police orders. 

(Part VI, Police Gazette). 

74 Ditto. 

7 File of Criminal Intelligence Gazette. 

(Parts I to X). 

74 Five years. 

8 File of Criminal Intelligence Gazette (Part XI). 74 Permanently. 

9  Files of special and illustrated and other supplements to 

the Criminal Intelligence Gazette. 

74 Ditto. 

10 Used books of railway and steamer warrants. 

(Bengal Forms Nos. 360B, 360C and 5073) 

94and 

Appendix 

III.  

Two years. 

11 Used books of omnibus warrants  

(Bengal Form No. 359)   

94and 

Appendix 

III.  

Ditto. 

12  File of Co-operation meetings  126 To be destroyed after 

all action has been 

taken and a new file 

opened. 

13 Record of routes and hours of processions and assemblies 

on festivals and other periodical occasions. 

133  Permanently. 

14 File of Procession licenses  

(B.P. Form No. 8)  

136 Three years. 

15 File of command certificates. 

(B.P. Form No. 10.)  

163 One year. 

16 Mufassil diary. 

(B.P. Form No 18.)  

209 Two years. 

17 File of discharge slips. 

(B.P. Form No.168). 

211 Till the persons 

concerned are dead. 

18 File of pound forms C.G. and I  

(Bengal Forms Nos.211-213) 

231 One year. 

19 Register of births  

(B.P. Form No. 25.)  

234 To be sent to the 

Magistrate‘s record 

room. 

20 Register of deaths. 

 (B.P. Form No.26)  

234 Ditto. 

21  File of duplicate copies of telegrams dispatched. 242(b)  Those concerned with 

investigation to be 

filed with case diaries; 



 
 

J 259 

others, 3 years. 

22 First information report of cognizable crime. 243 Counterfoil to be filed 

with case diary. 

23 Hue and cry notice. 

(B. P. Form No. 28.) 

250 Those issued from the 

station itself to be 

filed with case diary, 

those from other 

stations, 3 years. 

24 List of bordering districts and railway police0-stations 

and outposts to which hue and cry notices should be sent. 

250 Permanently. 

25 File of warning notices to owners and occupiers of land 

and other persons having an interest on such land when a 

breach of the peace is apprehended. 

252 One year after action. 

26 Register of cases in which no first information report is 

used.  

254 Three years. 

27 Register of motor vehicles accidents. 

(B.P. Form No. 34.)  

254 Two years. 

28 Case Diary 

(B.P. Form No. 34) 

263and 

264. 

For periods mentioned 

in Regulation 1101. 

29 Charge sheet. 

(B.P. Form No. 39.)  

272 

 

To be filed with case 

diary. 

30 Final report. 

(B.P. Form No. 42) 

275 Ditto. 

31 First information of reported cases of unnatural deaths. 299 Three years. 

32 Register of warrants of arrests. 

(B.P. Form No. 56). 

323 Permanently. 

33 File of unexecuted warrants. 323 Until the arrest is 

made or the warrants 

are cancelled or 

withdrawn. 

34 Bill book for prisoners diet and traveling expenses. 

(B.P. Form No. 58.) 

333 Two years. 

35 Bad character roll A. 

(B.P. Form No. 59.)  

343 Three years. 

36  Bad Character roll B  

(B.P. Form No. 60.)  

344  Ditto. 

37 File of declaration by convicts under section 565, 

Criminal Procedure Code. 

349and 

Appendix 

XXIV  

To be destroyed after 

the period for which 

the residence is to be 

notified is over. 

38 Rules for town patrols. 356 Permanently. 

39 Register of attendance  of chaukidars  

(B.P. Form No. 63.)  

369 Two years. 

40 District map. 373 Permanently. 

41 List of unions, members of union boards and chaukidars 

and dafaders.(Bengal Forms Nos. 209C,209D and 209E.) 

373  Permanently.(Copies 

of relevant entries  

concerning police-

station will be 

supplied by the 

Subdivisional 

Magistrate.) 

42 List of persons exempted from the operation of the Arms 

Act. 

373 Permanently. 

43 List of arms and ammunition shops and factories. 373 Ditto. 

44 List of towns and other areas in which section 34 of Act 

V of 1861, the Gambling Act (III of 1887), and any other 

special Acts or Rules under Acts are in force.   

373 Ditto. 

45 List of liquor shops and persons licensed to distil and sell 

spirits. 

373 Ditto. 

46  List of presidents and members of union boards and 

presidents of panchayats (Where the system exists). 

373 Ditto. 

47 Disposition list  of officers at the police-station and 

subordinate posts with dates of posting. 

373 Ditto. 

48 Roster of daily duties. 373 One year. 
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(B.P. Form No. 61.) 

49 List of reports and returns due to superior officers. 373 Permanently. 

50 Peon book  

(Bengal Form No.47.) 

373 Two years. 

51 File of standing district circular orders 373 Two years after 

abrogation. 

52 List of places where korbani is usually held. 373 Permanently. 

53 Register of lands and buildings  

(B.P. Form No.239.) 

375 Ditto. 

54 Register of papers received  

(Bengal Form No. 16.) 

376 Three years. 

55 Register of papers issued  

(Bengal Form No. 19.)  

376 Ditto. 

56 General diary 

(B.P. Form No. 65) 

377 Five years. 

57. Register of absconded offenders and escaped convicts. 

(B.P. Form No. 66.) 

378 

 

Until a new register is 

opened with names of 

old absconders not   

yet arrested. 

58 Register of property stolen and of all property and articles 

taken charge of by the police. 

(B.P. Form No.67.)  

379 Three years after all 

property entered in the 

register has been 

disposed of. 

59 Khatian   inspection  register. 

(B.P. Form No. 69) 

380 Fifteen years. 

60 Register of station statistics. 

(B.P. Form No. 70 for the District Police and B.P. Form 

No. 71 for the Railway Police.)  

380 and 

1111. 

Permanently. 

61 List of convicts and suspects residing in the border 

villages of adjoining Police-stations. 

381 Ditto. 

62 Register of tine warrants  

(B.P. Form  No 72) 

382 Until all outstanding 

fines are realized or a 

new register is opened 

with outstanding 

items. 

63 Register of persons licensed to carry or possess arms. 

(B.P. Form No.73.) 

384 Five years. 

64 Register of persons whose sentences are remitted or 

suspended under section 401, Cr .P.C. 

(B.P. Form No. 74.)  

385 Permanently. 

65  List of approvers  386 Permanently. 

66 Minute book. 

(B.P. Form No. 75.) 

387 and 

585 

Three years or until a 

new book is opened.  

67 Gang record. 

(Extracts form the Superintendent‘s gang register.)  

388 Permanently. 

68 Enquiry slips. 

(B.P. Forms Nos. 76 and 77.)  

389 One year. 

69  Crime maps. 390 Permanently. 

70 Village crime note book, Parts I.V. 

(B.P. Forms Nos.78-83) 

391 Ditto. 

71 File of periodical reports and returns  407 Three years 

72 File of monthly cash account. 

(B.P. Form No. 85.) 

409 Ditto. 

73 Monthly bundles of receipt vouchers 409 Ditto. 

74 Counterfoils of receipt cheques  

(Bengal Form No.39)  

400 Ditto. 

75 Register of arms, ammunition and military stores 

deposited at the police-station. 

(B.P. Form No. 113.) 

529 and 

Appendix 

XIV. 

One year. 

76 List of itinerant railway criminals. 582 Permanently. (To be 

maintained in railway 

police-stations only.) 

77 Guard file of notifications defining the jurisdiction of 

magistrates to whom reports should be made in cases of 

599 Ditto. 
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railways accident and criminal cases occurring on railway 

lines. 

78 File of mobilization contingent 663 Permanently. 

79 Inspection register  

(B.P. Form No.207.) 

1112. Five years. 

80 Criminal History  

(B.P. Form No .211.) 

1123 To be kept during the 

lifetime of the 

criminal wherever he 

resides. 

81 Gang register (chart). 

(B.P. Form No.212.) 

1128 Permanently. 

82 Muster roll for works executed through departmental 

agency. 

1266. Three years.(The roll 

will show the names 

of labourers, the date 

and hours of 

attendance and the 

amount paid to each 

individual.) 

83 File of ―Building and miscellaneous construction notes‖ Paragraph 

309, Police 

Gazette, 

Dated 3
rd

 

September 

1937 

Permanently 

84 Measurement book for departmental works. Police 

order No. 

9 of 1937 

To be returned to the 

Superintendent‘s 

office on completion 

of the work. 

85 List of Crown property at the  police station 1280 Permanently 

86 Register of receipt and issue of forms, stationery and 

stamps. 

1290 Until a new register is 

opened. 

87 Weekly pending list of correspondence 

(B.P. From No. 203) 

170A  One year or until the 

cases are disposed of  

87(A) Register of persons arrested 323A For 1 year after all 

cases of arrests not in 

the Register have been 

disposed of  
 

(9)outpost (excluding floating outposts). 

1 File of command certificates 

(B.P. Form No. 13.) 

163 One year 

2 Roster of daily duties. 

(B.P. Form No. 61) 

356 Ditto 

3 Rules for town patrols 356 Permanently (To be 

kept at each town 

outpost where a copy 

in the vernacular shall 

also be hung up.) 

4 Town beat map 373 Permanently(To be 

kept at each town 

outpost 

5 Disposition list of officers at the out post with dates of 

posting. 

373 Permanently. 

6 List of bad characters under surveillance with residence, 

parentage and personal description. 

373 Permanently. (To be 

kept corrected up to 

date) 

7 List of absconders residing or having relatives or 

connections in the outpost jurisdiction with details as to 

description, relations, etc. 

373 Ditto. 

8 General diary 

(B.P. Form No. 65) 

377(k) Five years. 

9 Inspection register 

(B.P. Form No. 207.) 

1112 Ditto. (Entries to be 

recorded by superior 

officers including 
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Sub-Inspectors of the 

parent police station 

whenever the outpost 

is visited on duty.) 

10 List of Crown property at the outpost 1280 Permanently 

11 Register of receipt and issue of forms, stationery and 

stamps. 

1290 Until a new register is 

opened. 

12 Weekly pending list of correspondence 

(B.P. Form No. 203) 

170A One year or until the 

cases are disposed of. 
 

(10)-Floating outpost and patrol launch 

1 File of Police Gazette (Parts I-V) 74 Five years. 

2 File of Police orders  

(Part VI, Police Gazette) 

74 To be kept at the 

outpost for such 

periods as may be 

necessary and the 

transferred to the 

parent police-station 

or to the 

Superintendent‘s 

office. 

3 File of Government orders 

(Part VI, Police Gazette) 

74 Ditto 

4 File of Criminal Intelligence Gazettes 74 Five years 

5 File of standing district circular orders concerning the 

outpost and patrol launch. 

.. Two years after 

abrogation. 

6 File of Crown Property at the floating outpost and patrol 

launch. 

1280 and 

Appendix 

XXV 

Permanently 

7 Stock book of expendible and permanent stores. Appendix 

XXV 

Permanently (To be 

kept in each launch) 

8 General diary  

(B.P. Form No. 65) 

Appendix 

XXV 

Five years. 

9 Patrol register Appendix 

XXV 

Two years on 

completion. 

10 File of personal diaries of officers in charge of patrols. Appendix 

XXV 

One year 

11 Crime map Appendix 

XXV 

Permanently. 

12 Register of cases reported direct to the floating outpost. Appendix 

XXV 

Two years on 

comlietion. 

 

*************************Blank Page No. 88 and 89 ******* 

The stock must also be verified item by item whenever the malkhana is inspected, and the weapons should be so 

numbered and arranged as to facilitate verification. 

 

 

 

(g)  Every officer on assuming charge of a court office shall personally compare the arms in stock in the 

malkhana, item by item, with their descriptions in the arms register of the malkhana, and shall enter a certificate 

to this effect in the register in his own hand, signed and dated. 

 

(h)  The Magistrate in charge of licenses shall inspected the court malkhana twice a year and shall compare the 

arms in stock with the register of cancelled licenses. 

 

(i)  If a license, which has been cancelled, is subsequently renewed, the Magistrate shall issue to the Court officer 

an order, over his own signature, to make over the weapon covered by it and shall also sent him the necessary 

license and the triplicate copy of B.P. Form No. 113 received from the police station. He shall also inform the 

licensee that the license has been renewed.  The Court officer shall then dispatch the weapon with the license and 

the triplicate copy of B.P. From No. 113 to the officer in charge of the police-station within the jurisdiction of 

which the licensee lives, and make the necessary entry in the arms register of the malkhana.  The officer in 

charge of the police station shall acknowledge receipt of the weapon, the license and the triplicate copy of B.P. 

Form No. 113, and shall enter the particulars of the weapon with date of receipt in his register and shall send for 

the licensee to take delivery of the license and weapon.  The licensee, on taking delivery, shall sign the register 
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(B.P. Form No. 113), and the officer in charge of the police station shall return the triplicate copy to the 

Magistrate with an endorsement, signed and dated to the effect that the weapon has been duly delivered. 

 

   Disposal of confiscated or forfeited Weapons.   

(j) The Court officer shall follow the procedure indicated below, in the case of all confiscated and 

forfeited weapons; but before doing so he shall take the order of the Magistrate in charge of the working of the 

Arms Act, who shall, before a weapon is dispatched to the ordnance office or is destroyed, or is sold by auction 

or is transferred for the use of the police or of any other department of Government, satisfy himself that its 

number and description agree with those given in the malkhana  register. All arms, ammunition or military stores 

deposited under section 16 of the Arms Act and the rules made thereunder shall be kept in the malkhana for one 

calendar year from the 1
st
 January of the year following that in which they were deposited. Arms, ammunition 

and military stores as defined in section 4 of the arms Act, which are confiscated or forfeited under any provision 

of the that Act or of any other enactment for the time being in force and which have been kept in the malkhana 

for the prescribed period, may, if they can be utilised by   the police or by any department under the Government, 

be retained and brought into use with the sanction of the Provincial Government. If and such arms, ammunition 

or military stores are not so retained, they with the exception of revolvers and postols and rifles of prohibited 

bores, should be sold by auction to licensed vendors or to persons who by exemption or license are entitled to 

possess them, the police being informed of the names and addresses of the purchasers in order to enable them to 

verify the sales. The sale in the muffassil should be conducted in January every year by a gazetted officer who 

should be selected for the purpose by the District Magistrate. In Calcutta, the Commissioner of Police will 

arragnge for the District Magistrate. In Calcutta, the Commissioner or Police will arragnge for the the auction to 

be held by Meassrs. Mackenzie, Lyall and Co. The unsold arms, ammunition or military stores should be 

destroyed locally in the presence of the District Magistrate or of a gazetted officer whom the District Magistrate 

(or the Commissioner of Police in the case of Calcutta) may select for the purpose: but all rifles of prohibited 

bores, revolvers and pistols shall invariable be sent to the Ordnance Officer, Fort William, Calcutta, between 1
st
 

February and 15
th

 March every year, to be broken up or otherwise destroyed .The Commissioner of Police, 

Commissioner of Police, Calcutta, shall depute a  responsible police officer to the Arsenal to check and compare 

with the invoice the number and description of such weapons made over to the Ordanance Officer for destruction 

. 

The weapons which have been deposited but not yet forfeited may be sold by auction on the written 

application of the owner, the sale-proceeds being paid to the owner.    

    Despatch to the Arsenal. 
(K)  when sending consignments to the Arsenal, the Court officer shall send delivery vouchers in duplicate in 

I.A. Form Z 2096 (vide Chapter XX) to the Arsenal, so as to arrive there a day or two before the consignment. 

The Commissioner of Police, Calcutta, shall at the same time, be informed of the dispatch, together with a 

complete list giving the number and description of the weapons sent for destruction. No consignment should 

weigh more than 5 maunds. 

 The officer in charge of the Arsenal shall be asked to sign and return one copy of the voucher. This the 

Court officer shall paste into the arms register of the Voucher. This the Court officer shall paste into the arms 

register of the malkhana and give a reference to it, opposite all items covered by it, in covered by it, in column 

14 of the various pages in which they are entered.  

     In filling up vouchers great care shall be taken to give a full and complete description of firearms and the 

marks and numbers they bear, so that they may be traced, if necessary, without, any doubt or hesitation. 

      APPENDIX-XV. 

          (Regulations 246, 253, and 1116.) 

              Special Reports of Crimes. 

 

1. The officer who receives the first information of any serious offence or accident shall send intimation by the 

means shown in column 3 of the schedule.- 

      (a) to the Range Deputy Inspector-General, the District Magistrate and the officers shown in columns 4 to 6, 

      (b) to the Superintendent, the Subdivisional Police Officer (if any) and the Circle Inspector, 

      (c) to the officer-in-charge of the bordering police-stations and to the Circle Inspector concerned if the place 

of occurrence borders on another circle in B.P. Form No. 27A. 

2. Such intimation shall include a list of all the officers to whom it has been sent. 

3. Subject to the remarks in column 7 of the schedule, the Superintendent shall send special reports in all cases to 

the officers mentioned incolumns 4 to 6 to the Range Deputy Inspector-General and the District Magistrate, in 

accordance with the provisions of Regulation 1116 and the footnotes appended to the schedule.   
 

Serial 
no.1 

Class of case.2 First 
intimation.3 

To be 
reported 
to.4  

To be 
reported to.5 

To be 
reporte
d to.6 

Remarks.7. 

1 Dacoity, making 
preparation to 
commit dacoity, 
assembling for the 
purpose of 

Express 
Delivery 
post. 

Deputy 
Inspector-
General, 
Criminal 
Investigati

Deputy 
Inspector-
General, 
Intelligence 
Branch, only 

.. In cases which bear a 
political or politice-
communal significance 
and/or explosives are 
used, recovered or stolen 
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committing dacoity. on 
Departme
nt. 

as in column 
7.  

should in addition or 
explosives are uses , 
recovered or stolen should 
in addition be reported by 
telegram to the Deputy 
Inspector-General, 
Intelligence Branch. First 
Report only unless 
subsequent reports are 
called for. 

2 Mail robbery, robbery 
in which fire-arms or 
explosives are used 
and conspiracy to 
commit such 
offences 

Ditto. Ditto. Ditto. .. Ditto. 

3 House robbery and 
hurglary and theft 
cases in which 
property of 
considerable value 
has been stolen and 
in which professional 
criminals are 
suspected to have 
been concerned. 

Ditto. Ditto. Deputy 
Inspector-
General, 
Intelligence 
Branch, to be 
informed by 
telelligence 
Branch, to be 
informed by 
telegram if 
arms, 
ammunition or 
explosives are 
usedm 
recovered or 
stolen. First 
reports only.   

.. No  Special  report unless 
the Superintendent 
considers that there are 
special features which will 
interest the Deputy 
Inspector-General. 

4 Important cases of 
loss, theft or 
recovery of arms, 
ammunition, 
explosives (bombs 
dynamite, cordite, 
fuses, detonators, 
etc) and also of large 
numbers of empty 
cartridge cases 
which rank as matter 
of public interest or 
indicate that rules for 
the custody of arms  
and ammunition and 
explosives either in 
the possession of 
regiments or 
individuals, or during 
transit by rail or 
otherwise, are 
defective and should 
be amended (vide 
I.B. Circular No.1 of 
1935), cases in 
which attempts are 
made to smuggle 
arms and 
ammunition and 
explosives into west 
Bengal by land, sea 
or air, and cases 
under the Explosive 
Substances Act, 
1908.    

Telegram. .. Deputy 
Inspector-
General, 
Intelligence 
Branch. 

.. See foot-note(4). 

5 Cases of 
counterfeiting coins 
(other than copper 
coins by quick 
silvering ), stamps or 
notes, uttering or 
being in possession 
of counterfeit coins, 
stamps or notes, and 
any discovery of 

Express 
Delivery 
Post. 

Deputy 
Inspector-
General, 
Criminal 
Investigati
on 
Deparme
nt. 

.. .. In cases of uttering 
counterfeit coins or notes, 
Superintendents shall 
send special reports only if 
the utterer appears to 
have a connection with 
professional coiners or 
forgers. When special 
reports are not submitted 
in cases in connection 
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forged currency or 
promissory notes 
and the payment into 
a treasury of any 
large percentage of 
false coins. Also 
conspiracy to commit 
such offences. 

with counterfeit notes, a 
short history of the case 
shall be forwarded to the 
Criminal Investigation 
Department after the 
conclusion of the enquiry. 

6 (a) Professional 
swindling, and  
(b) Conspiracy to 
commit the same. 

Express 
delivery 
Post. 

Deputy 
Inspector-
General, 
Criminal 
Investigati
on 
Departme
nt. 

.. .. In all cases of swindling 
other than those specified 
in (a) and (b) a copy of the 
first information   report 
need only be sent to 
Deputy Inspector-General, 
Criminal Investigation 
Department.   

7 Professional 
drugging  

Ditto. Ditto. … … … 

8 Cases of murder, 
Also conspiracy to 
commit murder. 

Ditto. Ditto. Deputy 
Inspector-
General, 
Intelligence 
Branch, only 
as in column 
7. 

.. In cases which bear 
political or politico-
communal significance or 
in which Pakistan 
nationals are involved or 
suspected. 

9 Gang cases under 
actions 400 and 401 
of the Indian Penal 
Code, and cases 
under sections 109 
and 110 of the Code 
of Criminal 
Procedure against 
gangs of five or more 
persons reasonably 
suspected of 
committing dacoity. 

Ditto. Ditto. Deputy 
Inspector-
General, 
Intelligence 
Branch, as in 
(a) in column 
7. 

.. (a) Incases in which the 
accused are suspected or 
known to be members of 
political organizations or 
indulging in anti-Union 
activities. 
(b) A copy of the 
judgement to be sent to 
the Criminal Investigation 
Department in duplicate, 
along with the final report. 

10 Escapes from police 
custody. 

Telegram. Deputy 
Inspector-
General, 
Criminal 
Investigati
on 
Departme
nt, if the 
escaped  
prisoner 
is a 
notorious 
professio
nal inter-
district or 
inter-state 
criminal.  

Deputy 
Inspector-
General, 
Intelligence 
Branch, if the 
prisoner is an 
important 
member of a 
political 
organization 
or is arrested 
in an 
important 
political case.  

.. … 

11 Defalcation or loss of 
Government money, 
bullion or other 
valuables, stamps 
opium or ganja 
belonging to or in the 
custody of the Police 
Department. 

Ditto. .. ..  Inspect
or-
General
. See 
column 
7(b). 

(a) Action should be taken 
under paras.10, 11 and 12 
of the Bengal Audit 
Manual. 

12 Serious riots due to 
religious, political or 
communal causes or 
of inter-provincial or 
interracial nature. 

Ditto .. Deputy 
Inspector-
General, 
Intelligence 
Branch. 

Inspect
or-
General
. Sec 
Column 
7.  

First and Second Reports 
to Inspector-General in 
duplicate. 

13 Cases of firing on 
mobs or individuals 
by the police and 
causing death or 
serious injury to a 
member of the public 
by accidental firing 
by the Police  

Telegram .. .. Inspect
or-
General
. See 
column 
7(b). 

(a) A copy of the First 
Report only should be 
sent to the Deputy 
Inspector-General, 
Intelligence Branch, if it is 
in connection with some 
political movements and 
subsequent copies if so 
desired. 
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(b) First and Second 
Reports to Inspector-
General in duplicate. 

14 Industrial strikes. Telegram. .. Deputy 
Inspector-
General, 
Intelligence 
Branch. 

Inspect
or-
General
. 

All strikes whether 
peaceful or otherwise 
should be specially 
reported. In case of 
peaceful strikes, only the 
first and last reports 
should be submitted and 
only very interesting or 
important developments, if 
any, in between, should 
be reported. In case of 
strikes involving violence 
by strikes regular special 
reports should be 
submitted   fortnightly 
unless there are very 
important happenings in 
the meantime calling for 
emergent measures, such 
as firing or Lathi charge by 
the Police. 
 
Copies of reports to be 
sent also to Labour 
commissioner, West 
Bengal direct. 
 

15 Important cases in 
which Non-Indians 
are concerned. 

Express 
Delivery 
Post. 

Deputy 
Inspector-
General, 
Criminal 
Investigati
on 
Departme
nt. 

Deputy 
Inspector-
General, 
Intelligence 
Branch. As in 
column 7(a). 

Inspect
or-
General
, See 
column 
7(b) 

(a) In case of political 
Significance only. 
(b) First and Second 
Reports only unless 
further reports are called 
for. 

16 Cases of assault of 
police officers on 
duty. 

Telegram. .. Deputy 
inspector-
General, 
Intelligence 
Branch, if 
officers of his 
Department 
are victims or 
if there is any 
political 
significance. 

Inspect
or-
General
, in 
case of 
serious 
assault 
due to 
political 
causes 
or 
assault 
resultin
g in 
death.     

(a) Telegram to be 
followed without delay by 
special reports. 
 
(b) Assaults of slight or 
technical nature are not to 
be specially reported. 

17 Cases regarding 
which immediate 
information should 
be given to the 
Inspector-General or 
in which special 
assistance is 
urgently required as 
also in large scale 
political, industrial or 
agrarian unrest 
involving  or  
agrarian unrest 
involving or likely to 
involve disturbances, 
incidents likely to 
lead to serious 
communal troubles 
etc.  

Ditto .. Deputy 
Inspector-
General, 
Intelligence 
Branch. 

Inspect
or-
General
. 
 
 
 
 
 
 

.. 

18 Cases o Insurance 
or Bank frauds. 

Express 
Delivery 
Post. 

Deputy 
Inspector-
General, 
Criminal 
Investigati
on 

… … … 
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Departme
nt. 

19 (i) Collisions 
between trains. 
(ii) Serious accidents 
i.e., in which many 
lives are lost or many 
persons injured or in 
which much damage 
is done to the 
permanent way or 
rolling stock and 
traffic is suspended 
for a considerable 
time. 

Express 
Delivery 
Post. 

.. .. .. .. 

20 (i) Derailment or 
attempted derailment 
of train by 
obstructions placed 
on the permanent 
way or other wise. 
(ii) Derailment or 
attempted derailment 
of train by 
obstructions placed 
on the permanent 
way or other wise (in 
serious cases only) 
(iii) Derailment or 
attempted derailment 
of train by 
obstructions placed 
on the permanent 
way or other-wise (in 
cases which bear a 
political significance). 
 

 
Express 
Delivery 
Post. 
 
 
 
Ditto. 
 
 
 
 
 
 
 
Ditto. 

 
 
 
 
 
 
 
… 
 
 
 
 
 
 
 
.. 

 
 
 
 
 
 
 
.. 
… 
 
 
 
 
 
 
 

Deputy 
Inspector-
General, 
Intelligence 
Branch (in 
duplicate). 

 
 
 
 
 
 
 
Inspect
or 
General
. 
 
 
 
 
Ditto. 
 
 
 

 
 
 
 
 
 
 
.. 
 
 

21 Important incidents 
on the border of west 
and East-Bengal 
concerning the two 
countries or citizens 
of the two countries, 
e.g., riots, firing by 
police , attack by 
Pakistan State 
nationals, serious 
damage to 
properties, etc. 
(ordinary crime 
against property, 
viz.,  dacoities  and  
reobberies, ets., are 
not to be included in 
border S.Rs.) 

Telegram. .. Deputy 
Inspector-
General, 
Intelligence 
Branch. 

Inspect
or-
General
. See 
column 
7(b). 

(a) Special repots on 
border incidents should be 
submitted even if 
nationals, properties or 
rights of the State of west 
Bengal are affected in 
happenings in places in 
East Bengal very close to 
the border. 
 
See foot-note (3). 
(b) First and Second 
Reports to Inspector-
General, duplicate. 

Note: (1) All reports of S.R. cases must be sent to District Magistrate and Range Deputy Inspector-General of Police. 
          (2) Where there is a Police Wireless Station the first intimation should be sent by radiogram in cases where reports 
are due to sent by telegram. 
          (3) Border Special Reports should be given a separate serial number and entered in a separate Special Report 
Register ,e,g., Border S.R. No …of 1951.  
(4) In any case relating to a serious explosion a report shall be sent by the Superintendent to the Chief Inspector of 
Explosives by telegram stating whether his services are required in connection with the investigation or enquiry. Officers 
charge of police-stations, therefore, shall see that pending the Superintendent‘s orders, all wreckage and debris shall 
remain untouched. If it is decided that the Chief Inspector of Explosives shall hold an investigation, everything   shall be left 
be left as it is until his arrival. 
          (5) One special report need be submitted in respect of several cases if they are the result of the same cause and 
form the same chain of   incidents in the same police-station although a separate case has to be started for each such 
incident. A joint progress report   may also be submitted incorporating   result of investigation in all the cases together. 
 
Note.A (i) .- (1) Express letters and telegrams in dacoity cases shall contain as many facts as are available from the First 
Information Report  and these facts shall be arranged in the following serial order:-(A)District. (B)Police-station. (C) Place of 
crime, with union and J.L. Nos, (D) Distance and direction of (c) from .(B) (E) Date and hour of crime. (F) case No. and 
date. (G) type of dacoity. (H)Number of dacits. (J) Nature and value of property stolen. (K) Particulars of the dacoits,i.e.,(i) 
community and  social status, (ii) dress worn, (iii) speech (language used), (iv) weapons carried or used, (v) illuminants 
carried, and (vi) any other particulars available. (L) Method of commission,(i.e., (i) of approach, if otherwise than on foot; 
type of boat or vehicle used to be stated, (ii) of  entrance to the house or other structure or of attack upon the victims, (ii) 
expressions or war cry used, (iv) degree of violence used, (v) Method of obtaining booty(digging floor, breaking safe, trunks 
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or other receptacles, etc.) (vi) any peculiarity in method, (vii) route, route or direction of the dacoits‘ departure, and (viii)any 
other relevant detail. (M)  Recognition or arrest of any of the dacoits (full particulars of each man to be given, if known). 
 
N.B.- Under L(iii) the expressions or war cries used must in no circumstances whatsoever be translated and they must be 
given in the exact words used , so far as they can be ascertained. If the language used is other than English or Bengali, the 
expressions or war cries must be transliterated into either of those language.  When the case is to be reported by telegram, 
all expressions and war cries not in English must be transliterated into that language in the telegram. 
 2.  The ―type of dacoity‖ shall be represented by the appropriate symbol from the following schedule:- 
 (A)  Dacoities committed on boats- 
  (i) when the dacoits also come by boat    …..           …..       …BB. 
  (ii) when the dacoits come from land      ….          …        ….   BL. 
 (B)  Dacoits committed in houses and other structure- 
  (i) in any structure used either temporarily or permanently as a dwelling house, irrespective of any other 
purposes for which it may be used.   ………              HD.  
  (ii)in any structure used as a factory or workshop  ……             HF. 
  (iii) in any structure used as a storage godown     ….  ..              HG. 
  (iv) in any structure used as an office …  ……          HO. 
  (v) in any structure used as a shop     …      ..                              HS. 
  (vi) in any structure used as a place of worship-  
   (a) of the Christian religion          HC. 
   (b) of the Hindu religion          HH 
   ( c) of the Muslim religion           HM 
   (d) of any other religion         HW. 
N.B.- If any structure is used partly for any of the purposes mentioned under heading (ii) to (vi) inclusive and partly as a 
dwelling house, the type of dacoity shall be classified with the symbol HD. 
 (C) Dacoity committed on any mail- carrying service- 
  (i) on any land line (runner or vehicle)          MR. 
  (ii) on a railway mail van             MV. 
N.B- This classification shall be used, whether or not it appears that the main object was to rob the mails. 
(D)  Dacoities committed on land throughfares of any type ( roads, tracks, on footpaths to which the public have access)- 
(i) Dacoities committed on pedestrians              RP. 
(ii) Dacoities committed on vehicles of any type ( biclcles, carts, motor-cars, etc.)        RV. 
E) Dacoities committed on a transport system (railway or steamer service)- 
(i) at a station (booking office, goods shed, etc.)            TS. 
(ii) on a train or steamer (running or stationary)            TT. 
N.B.- Dacoities in staff quarters, gumtis, etc used for habitation will be classified under B.D.  
(F) Cases of assembly, preparation and attempt- 
 (i) assembly or preparation to commit dacoity   ….                       PD. 
 (ii) attempted dacoity   ….             AD. 
 
3.  In compiling an express letter or telegram the headings given in paragraph 1 shall NOT be repeated.  If the known facts 
are stated in their correct order no reference to heading omitted should ordinarily be necessary, as it will be understood that 
facts under these headings are not yet available.  If however, for the sake of clarity and the avoidance of confusion it is 
desirable to refer to a heading, the initial letter only shall be given for instance ― J unknown‖.  Every express letter shall be 
signed by the sender in BLOCK CAPITALS with his rank and if sent from a police-station other than that in which the 
dacoity occurred, the name of the police-station of dispatch.  Every telegram shall conclude with the name and rank of the 
sender.  The following examples from actual cases will show how the express letters and telegrams shall be written:- 
 
(A) BANKURA MEJHIA GOPALPUR 11-8 two miles north-west 4-12-42, 00.01  HOURS, Case No. 2 of 4- 12-42  HO 8, 
cash, clothes, gold studs,   rice, brass plate and lantern Rs. 188-2-6 middle and low class men, malkochas, chadrs, 
shirts, black shoes broken Hindi and Bengali, lathis, two electric torches, door pushed open, ―Rupaiya kaha hai ?‖ ―Malik 
kaun hai‖ slapped one man, borke open almirahs, suitcase with iren rod M nil. 
 

K.L.MANDAL 
Sub-Inspector. 

 
 

 

Particular of enquiry.   

No. and hour of 
entry 

Place of 
entry. 

Synopsis of 
entry. 

 

___4___     
13.15 hrs 

Atharabari Arrival. 
Examination 
of the place 
of 
occurrence. 

to have been cut with an instrument like a chisel. The impression 
of the blade on the earth indicates that the sindh was cut from 
outside and not from inside the house. I cut a piece of paper 
identical in size to that of the most distinct impression of the blade 
in the earth  and also drew a diagram of it in my case diary. This is 
done before witnesses Abdul Karim and Moni Lal De, neighbours 
of the complainant. 

___5___ 13.15 Ditto Finding of a 
footprint. 

I found a number of indistinct footprints extending from a gate on 
the eastern side to the sindh. An examination of the footprints 
disclosed that the number of culprints was certainly more than two. 
I learnt from the complainant that the stolen trunk with all its 
contents was on a bamboo loft quite high up. I found no means of 
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getting on to the loft except by a wooden almirah, placed so close 
to the loft as to enable the miscreant an easy means of reaching 
the loft by climbing on the top of the almirach.  I, therefore, 
examined the top of the almirah and found on dust a very clear im 
pression of a foot. The complainant and inmates of the house 
denied having stood on the top of the almirah at any time.  
 
 

  6___          Ditto  Taking 
tracing of 
impressions.  

As I had no glass with me, I detached  one from a family group 
photo of the complainant with his consent and used the same in 
tracing the  footprint and retracing therefore on a piece of paper . 
All this I have done in the presence of witnesses Abdul Karim, 
Sonaullah and Basir who watched the proceedings from start to 
finish and testified to the accuracy of my drawing by putting their 
signatures on the paper containing the tracing of the foot print . 

  __7__       
15.15 hrs.      

Ditto  Information 
and seizure 
of alamats. 

Ahmed Ali, a next-door neighbour  the complainant, reports that a 
trunk, probably belong to the complainant, had been found lying on 
a secluded piece of land surrounded by cane bushes to the west of 
his house.  It was discovered by his son Hakim Ali who happened 
to cross the land in search of cattle which had strayed last night. 
On receipt of this information Iwith the complainant and the above 
mentioned witnesses proceeded to the place and found a trunk, 
identified by the complainant to be the one carried away by the 
burglars, lying in a broken state.  Some rent receipts, legal 
documents and blank sheets of papers were scattered around it.  It 
appeared to have been opened by breaking thye hasp with some 
hard substance. The place is isolated from dwelling houses by 
thorny bushes.  Hardly any one ever goes there and there is little 
chance of the articles having been handled by inquisitive villagers.  
On closer examination of the locality I found a torn rag-a portion of 
a lungi or gamcha of this type ordinarily used by villagers of this 
locality stuck on a small bamboo and overhanging a small track 
leading to the back of the complainant‘s house. 
In presence of the witnesses, I seized the trunk with all its 
scattered contents and the torn rag suspected to be a portion 
either of a gamcha or a lungi  

___8____   
15.39 hrs.      

Ditto. Tracing of 
finger 
impression 
and 
preservation. 

The trunk with its hasp was treated with graphite powder but did 
not disclose any finger impressions. The blank sheets of paper 
were also similarly dealt with by graphite powder and on one of 
teem a finger impression with fairly distinct ridges was discovered. 
I preserved the paper with the finger impression for dispatch to the 
Finger Print Bureau, Calcutta, and took the signatures of 
Ramendra Das, Khagen De and Jalil on the paper. In their 
presence the finger impression was intensified. 
  

       9    
16.07hrs    

Ditto. Enquiry. I came back to the house of the occurrence and ascertained that 
gold and silver ornaments to the value of Rs.200, clothes worth Rs. 
22.8 and cash amounting to Rs. 85 in silver coins and 5-rupee 
notes were stolen, The name of the goldsmith who prepared the 
ornaments could not be ascertained as they were prepared by.  

           9 
16.07 hrs. 

Atharabari. Enquiry. The father of the complainant who had died some years ago. 
Learnt that both the complainant and his wife would be able to 
identify the property. One golden bead of the stolen necklace was 
detached by the complainant‘s wife and was subsequently 
threaded by means of a blue thread obtained from the border of 
her torn sari. The complainant and his wife will prove the above 
fact. I then seized the remaining portion of the sari border in 
presence of neighbours. Abdul Karim and Moni Lal De. Stolen 
clothes bear the dhobi mark X as  I learnt from inspection of other 
clothes of the complainant washed by the dhobi. Learnt that Shib 
Charan  Dhobi washed the clothes of the complainant and lives 
close to his house.   

        10 
16.30hrs. 

Ditto. Enquiry at the 
dhobi‘s 
house. 

Arrived at the dhobi‘s house and saw some clothes of the 
complainant being dried in front of his house bearing the exact 
dhobi mark noted above. I seized an undershirt of the complainant 
before witnesses Abdul Karim and Moni Lal De. It bore the 
particular dhobi mark which is always given to clothes of the 
complainant. Shib charan Dhobi will prove the above fact.  

        11 
16.45 hrs. 

Ditto. No clue from 
the inmates 
of the house. 

Neither the complainant nor any other inmate of the bouse knew 
anything of the occurrence before day-break. None of them 
suspected any one nor could they help me with any clue. The 
neighbours also could not assist me with any information. 

         12 
17.30 hrs. 

Alharabari 
and 
Teorail. 

Enquiry about 
suspects. 

Made secret enquiries about local suspects had learnt that Fazil 
SK, of Teorail had been absent from his home since the evening 
preceding the occurrence. Mahalla chaukidar Sobhan and dafadar 
Kadu will prove this fact. I purposely refrained from visiting the 
house of Fazil SK , as it is necessary to avoid giving anybody 
indication of suspicion against him. 
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Nothing important could be obtained from enquiries in the 
prostitute quarters of the bazaar.  

           13 
18.00 hrs.  

Atharabari 
and  
Teorail. 

Visit of a 
stranger to 
the house of 
a dagi. 

The President of union board, Nabi Hossain, informed me  
confidentially that while be was passing by the house of Fazil SK. 
On the 28

th
 instant, he saw a dark-complexioned man sitting in the 

courtyard of Fazil SK.‘s house. The man was well-built and hd a 
prominent cut mark on his right cheek. 
 
I took the president, union board, into my confidence and 
requested him to make further enquiries about this stranger and at 
the same time avoid rousing any suspicion in the man‘s mind that 
the police want him in connection with the case. 

           14 
19.30 hrs. 

Ditto. Intimation to 
bordering 
police-
stations. 

Officers in charge of Kotwali, Nandail, Fulpur and Kendua were 
informed of this occurrence with a request to watch and report the 
movements of their suspects and bad characters on the night of 
the occurrence. 

            15 
20.00 hrs.  

Ditto. Close diary. Closed diary pending further investigation to-morrow. 

    
                      Sub-Inspector. 
 

1-9-37.   Case diary No. I was submitted yesterday. 
           16 
07.15 hrs. 

Atharabari. Enquiry. Talked with the people of the locality but no clue could be 
obtained. Fazil SK.is still absent from his house. 

          17 
08.45 hrs. 

Ditto  Intimation for 
arrest of a 
man in Nadail 
police-station 
elaka. 

Received an imtimation from offcer in charge, Nandail police-
station, by special messenger to the effect that at about 00.17 
hours last night  an unknown man was arrested by a patrol party 
consisting of rural police and some members of the Village 
Defence Party about 3 miles away from Nandail Road railway 
station with a sindh kathi. A third class railway ticket from 
Atharabari to Nandail dated the 31

st
 August 1937 was also found. 

            18 
09.15 hrs. 

Atharabari  Departure for 
Nandail. 

With a view to see if I can get any clue from the arrested man, I 
personally proceeded to Nandail which is only 5 miles away. 
Mahalla chaukidar Sobhan Sk. Accompanied me. 

            19 
10.07 hrs. 

Ditto. Arrival and 
interview with 
the arrested 
accused and 
examination 
of alamats. 

Reached Nandail police-station and heard details from the officer 
in charge, Nandail police-station. I saw the sindh kathi  and the 
ticket found with the arrested accused. Examined the sindh kathi 
which resembles a long chisel with a bamboo handle. Thesize of 
the blade exactly tallies with the one used in my case. I also 
noticed some earth sticking to the blade. 
 
A third class ticket bearing No. A729157, issued from Atharabari 
railway station for the journey from Atharabari to Nandail railway 
station was found in the possession of the accused. It was issued 
on the 31

st
 August 1937. 

 
Members of the Village Defence Party named X, Y, Z, proved the 
arrest. As the details of arrest have already been the arrest. As the 
details of arrest have already been noted by the officer in charge, 
Nandail police-station, in his case diary I do not repeat them in 
extensor.  

            20 
10.18 hrs. 

Nandail. Interview with 
the accused 
and his 
identity. 

Saw the accused with chaukidar Sobhan in the police-station lock-
up. The chaukidar identified him to be Fazil SK. Of Teorail who has 
been absent from his house since the evening prior to the 
occurrence of my case. I examined the accused who denied any 
knowledge of the occurrence. He also denied having received a 
visit by any person on the evening of the 30

th
 ultimo. 

            21 
11.38 hrs.  

Ditto. Taking of 
foot-prints of 
the accused. 

I asked him to give his foot impression. He was willing. So I took 
his foot-presence of the officer in charge, Nandail, and the local 
Sub-Registrar. Compared the impression with the one found on the 
roof of the complainant and found that they tallied in all details. I 
also took his finger imprssions. 

            22 
12.03 hrs 

Nandail Arrest of 
accused. 

I arrested the man in connection with this case and handed over a 
forwarding report to the officer-in –charge Nandail, with instructions 
to send the accused to court in custody. I fixed 15the September 
1937 as the date for the submission of my report in the case. 

            23 
13.00 hrs. 

Ditto. Start. Left for Atharabari with chaukidar, Sobhan SK. 

            24 
14.13 hrs. 

Teorail  Arrivaland 
search. 
Seizure of 
ornaments 
and clothes. 

Arrived Teorail. In presence of president Habi Hossain Sarkar and 
Abdul Karim, I searched the house of Fazil SK. After observing all 
legal formalities and intimating the grounds of search to the 
Subdivisional Officer. Two items of silver ornaments and one piece 
of dirty dhoti which smells of molten lac were found in his dwelling 
hut inside an earthen pot. Fazil‘s brother-in –law Samir watched 
the search on behalf of Fazil. Complainant identified and claimed 
the two items of ornaments. In item Nos. 8 and 9 of the 
complainant‘s malitalika, I found mention of such ornaments, I, 
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therefore, seized them and the dhoti whick I suspect belongs to 
some goldsmith. I prepared a search list and obtained the 
signature of witnesses on it and on the labels. I supplied a copy of 
the search list to Samir SK., the representative of Fazil.   

           25 
15.07 hrs  

Atharabari. Identified 
ornaments. 

Came as far as Atharabari and showed the ornaments to 
complainat‘s wife who identified and claimed them as her own. She 
had no special mark for identification. Moved as far as Atharabari 
railway station and ascertained by examining the ticket issue book 
that a third class ticket No.A729151 was issued for the early 
morning train on the 31

st
 August 1937. This train leaves Atharabari 

at  about 4 a. m. for Bhairab. Babu Bhupendra Benerjee and 
Nagen Sen, the station-master and ticket clerk of Atharabari, will 
prove the above fact. Further ascertained that ex-convict Fazil SK. 
With another man was present on the station platform at about 
04.00hours on the 31

st
 August 1937. Both of them were of very 

strong physique. One of these two men lives in the south of 
Khalbola prostitute quarters and the other was seen coming from 
the road proceeding to Kendua police-station. The railway 
pointsman Abdul Bari will prove this fact. 

           26 
16.21 hrs.  

Khalbola.  Tracing out 
an 
accomplice of 
Fazil. 

To trace out the Khalbola man I moved as far as Khalbola Bazar 
with Mahalla chaukidar and the president of the union board. While 
passing along the side of the prostitute quarters, we found a man 
rushing into house to conceal himself from our approach. The 
owner of the house Sarala peshakar was called out and through 
her we secured the man. The description of the man tallies with 
that of the suspect who was found by the president talking with 
Fazil in his house in the evening preceding the night of occurrence. 
The identity is further confirmed by the existence of a cut mark in 
his right cheek as stated by the president, union board, and noted 
in the first case diary. The president, union board, and noted in the 
first case diary. The president, union board, identified the man to 
be the one he saw in Fazil SK.‘s house in the evening prior to the 
occurrence. One napkin with a portion missing was also found tied 
round his waist. The missing portion appears to be identical in size 
and quality to the piece of rag I seized from the place where the 
trunk was broken and left behind. 

27___ 
16.51hrs. 

Ditto Search and 
recovery of 
stolen 
property. 

The man gave out his name as pitambar De, son of the late 
Nilambar De, of Khalbola. I accompanied him to his house with all 
my men. In their presence and in presence of Digambar and 
shakbhu searched his house after observing all the formalities of 
search and sending intimation of it to the subdivisional officer and 
found two pieces of clothes bearing dhobi mark X sewn up with a 
katha. 
 
Complainant identified both as his own. I seized the same 
including the napkin which was tied round his waist and prepared a 
search list with signatures of witnesses on it and on the labels. 
One copy of the search list was made over to pitambar. 

27______ 
16.51 hrs. 

Khalbola Search and 
recovery of 
stolen 
property. 

Pitambar denied any knowledge of occurrence and his 
acquaintance with Fazil. He claimed the clothes to be his own and 
stated that he had them washed by Hari Charan Dhobi who when 
examined by me denied the truth of Pitambar‘s statement. It 
transpired on enquiry that for a few days before the occurrence 
pitambar was found very friendly with Tarini Sarkar, a notorious 
tout. This man as I learnt from a parwana received from circle 
Inspector, is a receiver of stolen property. Card index of the man 
maintained in Circle Inspecctor‘s office furnishes this information. 
On this information I searched Tanini‘s house observing all the 
formalities of search and sending intimation to Subdivisional officer 
in presence of Digambar and Shambhu De and seized a stick of 
gold weighing over 4#1/2 tolas. I prepared a search list and 
obtained the signatures of witnesses on it and on the labels. A 
copy of the list is given to Tarini. This gold stick was probably 
obtained by melting stolen gold ornaments. Complainant could not 
identify it nor did any one claim it. 

28____ 
17.30 hrs. 

Ditto Arrest of 
accused and 
taking of 
thumb 
impression. 

I arrested pitambar and searched his person but not injury nor any 
mark of violence was found on his person. He also does not 
complain of any ill treatment by police. Took the finger impression 
of pitambar. 

29____ 
7.41 hrs. 

Ditto Identification 
of recovered 
cloth by 
washerman. 

Ascertained that the clothes were washed by shib charan Dhobi 
who puts this mark X in his clothes. The two clothes recovered 
were also identified by him as belonging to complainant, to be 
proved by Shib Charan Dhobi. 

30____ 
18.30 hrs. 

Ditto Forwarding of 
accused to 
Court. 

Forwarded accused pitambar De to Court in custody of constables 
puplal Singh and Raj Ballav Ram fixing 15

th
 September 1937, as 

the date of submission of my report. 
31____ Atharabari Enquiry and Came back to Atharabari and made further enquiries about the 
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19.00 hrs. seizure of 
sample earth. 

owner of the dhoti found in the house of Fazil Sk, and also 
enquired if other persons were also concerned in this case but to 
no effect. 

31____ 
19.00 hrs. 

Atharabari Enquiry and 
seizure of 
sample earth. 

Took some earth from the mouth of the sindh in presence of 
witnesses Abdul Karim and Nabi Baksh, the president of the union 
board. 

32____ 
20.27 hrs 

Ditto Departure  Left for police-station. 

33_____ 
23.00hrs 

Iswarganj Arrival Reached Iswarganj police station and kept all the recovered 
property and alamats seized in the station malkhana. 
 
Closed the diary pending further investigation. 
                             
                                                Sub-Inspector. 
                                   _____________ 

2-9-37   Case Diary II was submitted yesterday. 
34____ 
06.30 hrs 

 Ditto Forwarding of 
alamats to 
expert. 

Forwarded the blank paper containing the (intensified) impression 
along with the two sets of finger impressions of accused Fazil and 
pitambar De to Calcutta for comparison by the Finger Print Expert. 
The torn piece of rag found near the broken trunk, the napkin 
found with accused pitambar De with a portion missing, the sindh 
kathi with earth adhering to same, some earth from the mouth of 
sindh and the dhoti found in the house of accused Fazil are all sent 
to the Assistant to the Deputy Inspector-General, Criminal 
Investigation department, Bengal for favour of examination by the 
experts. 
These are sent through Subdivisional Officer, ―North‖. 
Record of the police station does not show that pitambar De was 
ever suspected or convicted in any case. 
Fazil was convicted in a case under section 411, Indian penal 
Code, of Iswarganj police station on the 19

th
 July 1933, and 

sentenced to 4 months‘ rigorous imprisonment 
35____ 
09.13 hrs. 

Iswarganj Close of diary Pending receipt of reports from Expert, I closed the diary, 
 
 
                                                          Sub Inspector. 
                                     ________________ 

13-9-37   Case Diary No. III was submitted on the 2
nd

 September 1937. The 
case was kept pending for the report of the Experts. 

36____ 
08.15hrs. 

Ditto  Result of 
Expert‘s 
examination. 

It appears from the report of the Finger Print Expert that the 
impression on plain paper found near the trunk tallied with that of 
pitambar De. 
 
From the reports of the microscopist I find that the piece of rag 
found near the broken trunk is the missing portion of the napkin 
found with accused pitambar De. 
 
I also found from the Expert‘s report that the soil found on the 
sindh kathi is the same as that sent from the mouth of the sindh. 

37_____ 
12.17 hrs. 

Atharabari Arrival Reached Atharabari and made various enquiries but all in vain. 
Ascertained that prostitute sarala of Khalbola got some of her 
ornaments prepared by one Anukul De,son of the late Kamal 
Chandra De, of Amtola, police station Kendua. The prostitute was 
formerly a resident of Amtola; so the latter is known to her. I learn 
that occasionally both pitambar and Anukul meet together in the 
house of Sarala and they are both very friendly. Sarala Peshakar 
will prove this point. 

38_____ 
13.21 hrs. 

Ditto Start for 
Amtola 

 Started for Amtola, police station Kendua, with the pointsman 
Abdul Bari (taking permission from the station master). 

39________ 
15.17 hrs 

Amtola Arrival. 
Search and 
recovery of 
stolen 
necklace. 

Reached Amtola, collected dafadar Abdul Hamid of the union and 
Mahalla chaukidar shambhu Rajbhar and searched the house of 
Ankul Ch, De in presence of Kali Prasanna Bhattacharji, Jagat Pal 
and Abdur Rahim after observing all the formalities of search and 
sending intimation of this search to Subdivisional Officer, 
Netrakona. Seized one gold necklace which was found concealed 
inside a pillow with one of its beads tied with a thread obtained 
from the border of a sari. Anukul could not offer any explanation for 
the possession of this ornament nor could he say how his wearing 
dhoti which has been identified by Abdul Hamid his neighbour as 
belonging to Anukul, could get to the house of accused Fazil SK. of 
Teorail. I seized the necklace by preparing search list in presence 
of the witnesses and obtained their signatures on it and on the 
labels. One copy of the search list is given to Anukul De. 
I arrested Anukul De and searched his person but found to marks 
of violence or any other thing with him. He does not complain of 
any ill treatment by the police or any one. (Abdul Bari identified 
Anukul as one of the two men whom he saw with Fazil on the 
morning of the 31

st
 August 1937, at Atharabari railway station.) 
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40______ 
17.06 hrs. 

Ditto Start Left for Atharabari with accused and the recovered property. 

41________ 
19.0 hrs. 

Atharabari Arrival and 
identification 
of property. 

Reached Atharabari and showed the necklace to complainant and 
his wife and they both identified the same as belonging to them. 

42_______ 
19.35 hrs.  

Ditto Forwarding of 
accused. 

Forwarded the accused Anukul Ch. De in custody fixing 15
th
 

September 1937 as the date for submission of my report. 
43_______ 
19.37 hrs. 

Ditto Start for P.s. Left for Iswarganj police station with the recovered property, etc. 

44______ 
22.05 hrs. 

Iswarganj Arrival Reached Iswarganj and kept this property in the Malkhana. 
Closed the diary for further investigation. 
 
                                              Sub-Inspector. 

14-9-37   Case Diary No. IV was submitted yesterday. 
45__________ 
08.30 hrs. 

Iswarganj Forwarding of 
exhibit to 
experts. 

Forwarded (1) the thread used in tying the bead of the neaklace, 
(2) the border of the sari handed over to me by the complainant to 
the Assistant to the Deputy Inspector-General, Criminal 
Investigation Department, Bengal, for examination by expert. 

46______ 
08.45 hrs 

Ditto Report for 
further order. 

As it is not possible to submit my report by the 15
th
 September 

1937,I send a report to fix another date. 
47__________ 
09.10 hrs. 

Ditto  I slip for P.C. I.   Slip sent to Officer in charge, Kendua police-station, to report 
direct to Court Inspector, sadar, if Anukul Ch. De has got any 
previous conviction. 

48_______09.15 
hrs 

Ditto  Close of 
diary 

Closed the diary pending the receipt of expert‘s report. 
 
                                                Sub-Inspector. 
                                  _____________ 

   Case diary No. V was submitted on the 14
th
 September 1937. The 

case was kept pending the report of the expert. 
49______ 
08.37 hrs 

Ditto  Receipt of 
expert‘s 
report. 

Received the report of expert. It appears from the report that the 
thread used in tying the bead comes from the border of the sari 
produced by complainant. 

50______ 
10.08 hrs 

Ditto Submission 
of C.S. 

As the charge under sections 457\380 and 411, Indian Penal 
Code, have been substantiated against all the 3 accused persons, 
I send them up for trial leaving the date to be fixed by the Court. 
Intimation sent to complainant communicating the result of 
investigation. 
 
                                                  Sub-Inspector. 

1. Requisitions 
for expert 

opinion.- The 
following 

instructions shall 
be followed in 

the cases 
mentioned:- 

 

   

 
 
 

 
APPENDIX XVIII. 
(Regulation 297) 

 
Memorandum of instructions for the guidance of police officers in making requisitions for expert opinion and in 

sending exhibits for examination in connection with the investigation of cases 
1.Requisitions for expert opinion.- The following instructions shall be followed in the cases mentioned:- 

(i) Forged notes, documents or signatures, footprints and textiles and fibres.-The investigating officer shall send these to 
the Assistant to the Deputy Inspector-General, Criminal Investigation Department, for examination by the experts available. 
In the case of footprints, of which impressions cannot be locally taken, the investigating officer shall send a requisition by 
telegram to the Assistant to the Deputy Inspector-General, Criminal Investigation Department, for the services of an expert. 
The nature of the prints, sush as ―Sandy‖, ―Sunken‖ or ―Surface‖, shall be mentained in the telegram. 
 
(ii) Counterfeit coins and materials for counterfeiting . The investigation officer shall send these coins to the Master of the 
Mint for assay. Articles, such as pieces of stones, scrapings, of earth, alloy of metal etc., shall also be sent to that officer 
for examination.  
(iii) Arms and ammunition. –The investigating officer shall send those articles to the Assistant to the Deputy Inspector-
general of Police, Criminal Investigation Department, Bengal for examination. 
(iv) (a) Chemicals of all kinds and hair exhibits.- These shall be sent by the investigating  officer to the Chemical Examiner 
for examination.  
(b) Suspected blood or seminal stains.–Blood stains, which require examination for the purpose of differentiating human 
from other blood shall also be sent by the investigation officer to the Chemical Examiner. 
(c) The pamphlet issued be the Surgeon-General with the Governmen of Bengal, containing ―Directions for forwarding 
cases to the Chemical Examiner, Bengal, for medico-legal examination‖, Copies of which have been supplied to police-
stations and court officers shall be followed. 
When there has been a post-mortem examination by the Civil Surgeon or any duly qualified medical officer, the viscera 
and other articles (if any), connected with the case and found on or with the body at the time of the examination shall be 
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packed, sealed and dispatched by the medical officer concerned. Similarly, when stomach washing, vomited matter, 
stools, etc., are preserved by the medical officer, they shall be packed, sealed and dispatched by him if requested to do so 
by the investigating officer. If in any case the Civil Surgeon considers for  any special reason that any matter or portion of a 
subject examined by him should be sent by special messenger, he shall apply to the Superintendent. 
(b) All articles sent for examination shall be forwarded by the investigating officer or officer in charge of the police-station 
to the Court officer who shall ordinarily pack them in accordance with these instructions and shall send them to the expert 
with a forwarding report. If the with these instructions and shall send them to the expert with a forwarding report.If the 
articles are liable to decay or decomposition they shall be packed by the investigating officer. 
(c) The articles to be examined shall be sent in sealed packets and in no circumstances shall the forwarding report be 
packed un the same parcel with the substances to which it refers. The repost must always be sent  separately by 
registered post together with a sample of the seal used[see clause(j)] and shall always state the date of dispatch of the 
parcel. 
(d) In forwarding suspected substances or weapons an accurate description of the articles shall be inserted in the report. 
(e) In sending stains it is important to remember that it is much easier for the Chemical Examiner to determine the 
presence or absence of blood in an intact substance, on which the stains are found reach the Chemical Examiner intact. 
Thus, if stains are found on a hard substance, such as a cemented floor or wall or on a large and heavy article, such as a 
door, cart-yoke, heavypiece of wood or metal, etc., they should not be moistened and then rubbed, but the portion of the 
floor or wall containing them should, as far as possible be taken up and sent with such precaution as may be necessary to 
ensure that they do not break during transit. The stains shall be covered with a pledget of cotton-wool, which in turn shall 
be covered with papers whose margin shall be pasted on to the article well clear of the cotton-wool. When flesh or skin is 
sent it shall not be sent in alcohol, but should be sent in a saturated solution of common salt. Earth and plaster should be 
dispatched, as far as possible, in one piece carefully packed in cotton-wool in a wooden or tin receptacle. Earthen pots or 
handis which are likely to be broken during transit shall never be used. 
(f) Articles of wearing apparel containing suspected blood or seminal stains when shall have pieces of paper stitched 
(never pinned, pasted or gummed ) over the supposed stains, and the pieces shall be consecutively lettered. The entire 
garment must be sent. Each cloth shall have a label sticked on it in one corner. The label shall contain the following 
information, and a copy in the same handwriting, with an impression of the seal on the parcel, shall be inserted in the 
report:- 
(1) Number of report. 
(2) Description of article. 
(3) Owner. 
(4) Number of observed stains. 
(5) By whom forwarded. 
(6) Station, date and seal. 
Care shall be taken that the cloth be not folded at the stained portion. The stain shall be kept quite flat. The stained places 
shall be protected by thin layer of cotton-wool on each surface. 
Great care shall be taken that ants or other insects do not gain access to stained articles, as in a short time they may 
destroy all traces of stains. Stained articles shall first be wrapped in paper, and then be carefully stiched up in waxed cloth, 
and enclosed in a tin or wooden box. 
Note.—Garments suspected to contain seminal stains should be completely dried in air before they are packed and 
dispatched to the Chemical Examiner. 
(g) Blood-stained knives and weapons shall have labels securely tied on them, and the knots shall be sealed. Cutting 
weapons shall have their edges well covered with hemp or jute packing. Each label shall contain the following information, 
and a copy in the same handwriting, with and impression of the seal be entered in the report:- 
  (1) Number of report. 
  (2) Description of article. 
  (3) Name of the person accused. 
  (4) Name of the forwarding officer. 
  (5) Station, date and seal. 
(h) When articles are to be sent in a preservative they shall be placed in clean glass bottles or jars, securely stoppered 
and  with a ring of melted paraffin round the lip of the stopper to prevent leaks, The stopper must also be tied down and 
sealed. The preservative fluid must be sufficient to keep the articles completely immersed. A sample of the preservative 
(rectified spirit or saturated salt solution) shall always be sent in a separate bottle, sealed and labeled as sample. Glass 
bottles or jars shall be packed in wooden boxes of sufficient size to allow at least one inch of sawdust or other packing to 
surround each bottle. 
(i) When several substances are sent, they shall be wrapped separately in paper, and shall be sealed and consecutively 
lettered in English. A list of the articles, duly lettered and sealed shall accompany the parcel, and an exact copy in the 
same handwriting, with an impression of the seal, shall be entered in the report. This list shall contain the following 
information.:- 
(1) Number and date of report. 
(2) Description of articles, A,B,C, etc. 
(3) By whom forwarded. 
(4) Station, date and seal. 
(5) Section of law. 
(6) Copy of the police report, translated into English if in the vernacular. 
(7) A full account of the medico-legal aspects of the case. 
(j) The impression of the seal attached to the forwarding letter shall be protected on both sides by a thin layer of cotton-
wool to prevent the wax being powdered in transit. The seal impression shall not be that of a coin, small weight or spatula, 
etc. 
(k) The labeling and numbering of articles shall not be in the vernacular, but in English. 
(l) In no circumstances shall exhibits belonging to different cases be included in the same parcel. Any article that is damp 
at the time of dispatch shall be carefully covered with wax cloth and sent separately. 
(m) The articles shall ordinarily be dispatched either by special messenger or by registered parcel post. When any article 
has to be sent to the Chemical Examiner by railway or steamer, it shall be dispatched by the system of ―street delivery‖ 
prepaid. 
                                         II.-Arms and ammunition. 
(a) Before dispatching exhibits for examination, a careful note shall be made of their description and condition and of very 
mark by which they can be identified. The articles shall then be carefully packed and dispatched in accordance with the 
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general instructions given above. 
(b) When forearms are sent, they shall be packed in wooded boxes which so fit the contents that there is no room for any 
movement of the exhibits. Care must be taken to see that the muzzle of the weapon is blocked with packing of some sort. 
Ammunition, when sent, shall be packed in a small tin. If fired ammunition is sent, the labels shall in no case be attached 
near the brass base of the cartridge cage. The label must be pasted round the cartridge case near the open end of the 
case, so as not to interfere with any examination or test. The signatures of Search witnesses, if any, shall also be affixed 
at the same end. 
3. Certificate to be forwarded with exhibits.-Before sending the exhibits for examination the Court officer shall obtain form 
the Magistrate in all cases a certificate in B.P.Form No.86 authorizing the experts to, remove, if necessary, portions of the 
exhibits for the purpose of applying tests. This certificate shall be sent by the Court officer with the forwarding report and 
not packed with the exhibits. In the case of exhibits sent to the Arms Act Department of the Calcutta Police, the Court 
officer shall also obtain from the Magistrate permission in writing for their examination and for their being taken to pieces, if 
necessary for the purpose of examination. 
4. Information regarding exhibits in unnatural deaths.—The information furnished to medical officers and the Chemical 
Examiner by the police regarding unnatural deaths shall be as full and completed as possible.        
5. Information to be sent to the Chemical Examiner regarding preservation of exhibits.- The exhibits will ordinarily be 
preserved for a period of six months only from the date of their receipt in the Chemical Examiner‘s office after which they 
are liable to destruction. In special cases, however, when it is likely that the articles will be required after six months, the 
requisitioning officer shall note at the time of dispatch of the article to the Chemical Examiner that they should not be 
destroyed without reference to him. 
6. Result of analysis.- The result of analysis shall be communicated immediately to the station officer interested, and the 
original report of the Chemical Examiner shall be filed with the Magistrate‘s record.   

APPENDIX –XIX 
(Regulation 303) 

Directions for investigation in cases  of suspicious and unnatural deaths. 
                                              I- GENERAL 
(i) When it is necessary to send any articles for medical examination, the directions in Appsendix XVIII shall be followed. 
(ii) Viscera and liquid substances should be placed in new bottles or any other available new receptacles, and carefully 
secured and sealed. 
(iii) The forwarding report should always give- 
(a) date and hour of onset of  symptoms; 
(b) date and hour of death; 
© if the body has been exhumed, dates of burial of exhumation; 
(d) statement of symptoms illness: 
(e) note of treatment, if any, by patient‘s friends, by police or by a medical men, baidya or hakim. 

II—SUSPECTED POISONING. 
(i) Bring away under seal any food(specially atta or sweetmenats), tobacco or drug which may be in the house or near the 
body. 
(ii) If vomiting has occurred, swab up with a clean rag any vomited matter which may be found on the person or bed, and 
seal up the rag in a packet. 
(iii)Bring away under seal any clothing, matting, wood or mud flooring into which any vomited matter has soaked. 
(iv) Carefully bottle and seal the contents of any vessel containing vomited matter. 
(v) Ascertain the exact time between the receipt of food, drink or medicine, the appearance or symptoms and occurrence of 
death .Also what were the first symptoms ? Did vomiting or purging occur? Did the person become drowsy or fall asleep? 
Was there cramp or twitching of the limbs or any tingling in the throat or skin? 

III—SUSPECTED CATTLE-POISONING. 
(i) The careass should be first carefully examined, especially about the genitals and soft skin of the thighs and neck. If any 
puncture is found, it is possible that sutari-poisoning has occurred. The spike or sutari should then be sought for; and if one 
be found, it should be wrapped in paper, and be sealed and labeled. 
(ii) The mouth should be examined, and anything found in it should be preserved and labeled. 
(iii) The carcass of animals, credibly suspected of having been poisoned, should be sent for examination when any persons 
are charged or suspected and such a course is possible and necessary. 

IV—HANGING OR STRANGULATION. 
(i) If possible, before cutting down the body or removing the strangulating medium, note any lividity of face, especially of 
lips and eye-lids, any projection of the eyes, the state of the tongue, whether enlarged or protruded or compressed  
between the lips, the escape of any fluid from mouth and nostrils, and direction of its flow. 
(ii) On cutting down the body or removing the strangulating medium, note particularly the state of the neck, whether bruised 
along the line of strangulation. 
(iii) Note the direction of the mark, whether circular or oblique. 
(iv)  Note the state of the thumbs, whether crossed over the palm. 
(v) If possible, bring away the materials by which hanging or strangulation has been effected. 

V – BODY FOUND IN TANK OR WELL. 
(i) Note any marks of blood around the mouth, or on the sides of well or tank. 
(ii) On removing the body, carefully search for and note any external marks or injury, especially above head and neck. 
(iii) Note state of skin, whether smooth or rough. 
(iv) Examine the hands, and carefully remove anything they may hold. 
 

VI—BODY FOUND MURDERED IN AN OPEN FIELD. 
(i) Note number, character and appearance of any injuries. 
(ii) Should a weapon be found, cover with paper and seal any marks of blood, and especially note and preserve any 
adherent hairs. 
(iii) In the case of an exposed infant, note the state of the cord, especially if tied, and any marks of violence. 

VII—PRESUMED MURDER AND BURIAL OF REMAINS. 
(i) Search for and note any marks of violence especially upon the skull. 
(ii) Note carefully any indications of sex. Especially bring away a jaw and the bones of the pelvis. 
(iii) If any suspicion of poisoning, bring away(sealed) the earth from where the stomach would have been. The ashes and 
charred bones form the scene of cremation of a person who is suspected to have died from arsenic poisoning should be 
collected and forwarded for examination. In such cases it is possible to detect arsenic in the remains of the funeral pyre. 
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(iv) If a body presumed to have been murdered has been burnt, collect and bring in any fragments of bones which may be 
found among the ashes. 
                   

VIII—RAPE OR UNNATURAL OFFENCES. 
Send in lower garments worn by the persons when assaulted. 

IX—MURDER OF WOMEN FOR GAIN. 
In all cases of murder of women for gain investigating officers shall examine the deceased‘s tongue in order to see whether 
it bears marks of injury. If marks are found, the  Civil Surgeon shall be specially asked if they appear to be self-inflicted, and 
if not, how they might have been inflicted. 
 

APPENDIX     XX 
(Regulations 281and 325) 

Pursuit, arrest and extradition of offenders escaping out of British India into State territory. 
                                           Or vice versa. 
1.The Indian extradition Act,1903and rules thereunder.(i) The  Indian Extradition Act, 1903 (XV of 1903), governs arrests 
and extradition from British Indian States. 
(ii) Rules regulating the procedure of Political Agents for surrender of persons to Indian State have been framed by the 
Government of India, Foreign Department, and published in the Gazette of India (vide Notification No.1862 I.A., dated the 
13

th
 May 1904). 

2. Arrest in Indian states. The Indian Extradition Act, 1903 is not concerned with the surrender of criminals who have fled 
from justice out of British India into an Indian State, and it has therefore no direct application to extradition from Indian State 
territory. When a person whom it is desired to arrest has taken refuge in an Indian State a report of the fact shall be 
submitted to the Magistrate of the district with the request that steps may be taken to procure extradition. The action to be 
taken by the Magistrate is described in the Government of Bengal, political Department, latter No.2735-2760P., dated the 
25

th
 February 1927. 

3. Pursuit and arrest in British India of persons accused of offences committed in Indian States.—(i) The officers of Indian 
States have not authority to make arrests of criminals in British territory; but they may pursue criminals accused of 
extraditable offences and seek the aid of the British police in securing their arrest. 
  (ii) The rules framed by the Governor-General in Council under section 22 of the Indian Extradition Act, 1903(XV of 1903), 
to provide for the pursuit and arrest in British India of persons accused of offences committed clse where are contained in 
Foreign and Political Department Notification No.107-I-, dated the 24

th
 February 1932, which is reproduced below:- 

―In exercise of the powers conferred by section 22 of the Indian Extradition Act,1903(XV of 1903) and in super-session of 
the notification of the Government of India in the Foreign and Political Department No.505-I ., dated the 13

th
 August 1931, 

the Governor-General in Council is pleased to make the following rules to provide for the pursuit and arrest in British India 
of persons accused of offences committed elsewhere. 
(1) When a person accused of having committed in a State specified in the first schedule there to, an offence which if 
committed in British India, would be punishable under a section of the Indian Penal Code, specified in the second schedule 
hereto, enters British India with members of the police force of that State in pursuit, the pursuing party may, subject to the 
provisions hereinafter contained, continue the pursuit into, and arrest the fugitive in, British India. 
(2) The authorisation conferred by rule(1) shall not be operative unless. 
(a) the pursuing party includes at least one officer holding in the State Police Force a rank not lower than the rank 
corresponding with that of a head constable of police in British India, and  
(b) the circumstances are such that an application for the continuance of the pursuit and the authority of clause (b) of rule 
(2) if becomes possible to communicate with the British India Police before the fugitive has been arrested and without 
prejudice to the prospects   
of effecting his arrest, the pursuing party shall forthwith communicate with the British Indian police. 
(4) A person arrested by State Police under the authority of these rules shall forthwith be conveyed to the nearest place in 
which an officer of the British Indian Police is known to be and shall be handed over to the British Indian Police in that 
place.‖ 
4.Arrest of fugitives from Indian States.-The police shall not arrest any fugitive from an Indian State without an order from 
the District Magistrate; provided that in the case of extraditable offences, if the accused is pursued by the police of such 
state and his arrest claimed, he shall be arrested if the suspicion attaching to him be reasonable; but the person so 
arrested together with any property recovered from him, shall not be removed to the Indian State until receipt of the District 
Magistrate‘s orders. 
 
                                                        FIRST SCHEDULE. 
 Part A.- States permanently included in the schedule:- 

1 Hyderabad. 4 Gwalior. 

2 Mysore. 5 Sikkim. 

3 Kashmir. 5A Baroda. 

                                     Central India.   

6 Indore 17 Bijawar. 

7 Bhopal. 18 Baoni. 

8 Rewa. 19 Chhatarpur. 

9 Nagod. 20 Dewas Senior Branch. 

10 Maihar. 21  Dewas Junior Branch. 

11  Orchha. 22 Jaora. 

12 Datia. 23 Sitamau. 

13. Samthar. 24 Sailana. 

14 Panna. 25 Rutlam. 

15 Charkhari. 25A  Dhar. 

16 Ajaigarh. 25B Barwani. 

                                     Rajputana.   

26 Alwar. 30 Kotah. 

27 Bikaner. 31 Jaipur. 

28 Bharatpur. 32 Jidhpur. 

29 Dholpur. 33 Tonk. 
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                                         Punjab.   

34 Patiala. 38 Sirmoor. 

35 Jind. 39 Malerkotla. 

36 Nabha. 40 Faridkot. 

37 Kapurthala.   

                  States of Western India.   

41 Cutch. 58 Manavadar. 

42 Junagadh. 59 Thana Devli. 

43 Nawanagar. 60 Vadia. 

44 Bhavanagar. 61 Lathi. 

45 Porbandar. 62 Muli. 

46 Dhrangadhara. 63 Virpur. 

47 Palanpur. 64 Malia. 

48 Radhanpur. 65 Kotda-Sangani. 

49 Morvi. 66 D.S.Vala Mulu Suraj of Jetpur. 

50 Gondal. 67 D.S.Vala Rawat Ram of Bilkha. 

51 Jafrabad. 68 Patdi. 

52 Dhrol. 69 Tharad. 

53 Limbdi. 70 Wao. 

54 Wadhwan. 71 M.S.Jorawarkhanji‘s State Verahi. 

55 Lakhtar. 72 Thana areas and the Civil Stations of 
Wadhwan and Rajkot in the Western 
India States Agency. 

56 Vala.   

57 Jasdan.   

                                               Madras.   

73 Travancore  75 Pudukottah. 

74 Cochin.   

                                                 Bombay.   

76 Savabtvadi. 87 Kurundwad (Senior) 

77 Jath. 88 Kurundwad (Junior.) 

78 Savanur. 89 Ramdrug. 

79 Cambay. 90 Idar. 

80 Janjira. 91 Vijaynagar. 

81 Kolhapur. 92 Danta. 

82 Mudhol. 93 Mansa. 

83 Sangli. 94 Malpur. 

84 Miraj (Senior) 95 Surgana. 

85 Miraj(Junior) 96 Bhor. 

86 Jamkhandi. 97 Rajpipla. 

                                    Bombay-concld.   

98 Chotta Udepur. 108 Khairpur. 

99 Lunawada. 109 Bansda. 

100 Sant. 110 Dharampur. 

101 Kadana. 111 Jawhar. 

102 Bhadarwa. 112 Administered areas comprised in the 
Thana Circles and Sadra Bazar. 

103 Sanjeli.   

104 Jambughoda. 113 Sankeda Mewas. 

105 Aundh. 114 Pandu Mewas. 

106 Phaltan.   

107 Akalkot.   

                             United Provinces.   

115 Benares. 116 Tehri. 

                     Eastern States Agency   

117 Cooch Behar. 138 Khandpara 

118 Tripura. 139 Kharsawan. 

119 Athgarh. 140 Korea. 

120 Athmallik. 141 Mayurbhanj. 

121 Bemra. 142 Nandgaon. 

122 Baramba. 143 Narsinghpur. 

123 Baugh. 144 Nayagarh. 

124 Baudh. 145 Nilgiri. 

125 Bonai. 146 Pal-Lahara. 

126 Changbhakar. 147 Patna. 

127 Chhuikhadan. 148 Raigarh. 

128 Despalla. 149 Rairakhlo. 

129 Dhenkanal. 150 Ranpur. 

130 Gangpur. 151 Sakti. 

131 Hindol. 152 Sarangarh. 

132  Jashpur. 153 Seraikela. 

133 Kalahandi. 154 Sonepur. 

134 Kanker. 155 Surguja. 

135 Kawardha. 156 Talcher. 

136 Keonjhar. 157 Tigiria. 
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137 Khairagarh. 158 Udaipur. 

                                                         
Assam. 

  

                                         159.Manipur.   

                                                                                                                                                                           PartB .- States 
included in the Schedule for the period terminating on the date specified against each;-                  
  
                           (State).                                             ( Date of termination. ) 
                           Baria.                                                     1

st
 January 1940.  

                     Alirajpur.      1
st
 October 1940. 

 
SECOND SCHEDULE. 

List of sections of the Indian Penal Code:- 
Sections 300,302,303,304,307,308,311,382,392,393,394,395,396,397,398,399,400,401,and 402.   
            
                                                                          

APPENDIX XXI. 
(Regulation) 

Procedure for securing the extradition of offenders to and from the French Settlement of  
Chandernagore  

 
1.  The Extradition Act of 1903 does not apply to French possessions in India. The proceedings in the case of extradition 
between these and British Indian possessions are governed by the Convention of the 7

th
  March, 1815, Article IX, which is 

reproduced below:-  
 

Article IX of the Convention of the 7
th
 March, 1815 

―All Europeans and others whosoever, against whom judicial proceedings shall be instituted within the limits of the 
settlements or factories belonging to his most Christian Majesty, for offences committed of for debts contracted within the 
said limits, and who shall take refuge out of the same, shall be delivered up to the chiefs of the said settlements and 
factories; and all Europeans and others whosoever, against whom judicial proceedings as aforesaid I shall be instituted 
without the said limits, and who shall take refuge within the same, shall be delivered up by the chiefs of the said 
settlements and factories upon demand being made of them by the British Government……..‖ 
 
  This Convention is framed in very wide terms which have from time to time called for interpretation and limitation, and it 
has been decided that demands for extradition should be confined to ―felonies and heinous crimes‖ other than political and 
to such serious offences as are not either petty or local offences, or considered by the law of one country to be trivial 
offences of no offences at all. 
 
 2.  The following procedure shall be adopted in cases of extradition between British and French Possessions in India:- 
  (i) In the case of extradition to Chandernagore.-The local officers may arrest and detain fugitive criminals on the receipt of 
regular warrants from the French judicial authorities, but no arrest should be made in anticipation of the receipt of such a 
warrant. Every arrest must at once be reported to the provincial Government by the District Magistrate concerned and the 
warrant under which the arrest was made forwarded to the provincial Government with the report. If the person concerned 
is undergoing trial or serving a sentence of imprisonment, the facts should be stated since it is obviously inconvenient to 
extradite until the proceedings are completed of the sentence served out as the case may be. It should, however, be 
clearly understood that the local officers must on no account surrender the offenders until they receive definite orders from 
the provincial Government sanctioning the extradition. 
 
  (ii)  In the case of extradition from Chandernagore.-The French authorities will arrest and detain fugitive offenders from 
British India On the receipt of formal warrants, which may be issued direct by the local officers to the Administrator of 
Chandernagore, but will not surrender them until the demand for extradition of offenders from the French Settlement of 
Chandernagore is:- 
     (a)  Whether a local officer sends a warrant direct to the Administrator or not, the District Magistrate concerned shall at 
once submit to the provincial Government in the Home (political) Department and application for extradition. The Home 
(Political) Department will then, if the circumstances of the case require it, make the necessary requisition to the French 
authorities under the terms of Article IX of the Treaty of the 7

th
 March, 1815, referred to above. 

 
 (b)  Applications should only be made in the case of non-political offences of a grave character. 
© When submitting to the Provincial Government the demand for extradition, the Magistrate should forward- 
    (i) a warrant of arrest in Form II of Schedule v of the Code of Criminal Procedure (Act v of 1898), indicating in the body 
of the warrant precisely the nature of the offence of which the person to be apprehended is accused and containing the 
words of the section of the penal or other Code dealing with the offence; 
(ii) a summary statement of the case; and  
 (iii) a description of the person to be arrested. 
 
 
 
Appx. XXI-XXII. 
 (d)The warrants should be either signed or countersigned by the District Magistrate of the district from which the warrant 
the issues. 
(e) The warrant should be directed to the police officer deputed to take custody of the offender. 
(f) The officer so deputed should proceed in plain clothes and be accompanied by some person who can identify the 
accused. 
 A specimen copy of a warrant in a hypothetical case of forgery, showing how the warrant should be worded, is printed 
below:- 
 

SPECIMEN FORM OF WARRANT IN AN EXTRADITION CASE 
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To 
 
        The police officer in charge of 
   Whereas son of police-station 
          Stands charged as follows:- 
 
That he, on or about the  day of at 
Forged a certain document purporting to be a valuable security, to wit, a will of one  
Of police-station, deceased, in the name of to the injury of the heirs of the said   an offence punishable under the following 
section of the Indian Penal Code:- 
Section 467.-Whoever forges a document which purports to be a valuable security or a will, or an authority to a dopt a son, 
or which purports to give authority to any person to meke or transfer any valuable security, or to receive the principal, 
interest, or dividends, thereon, or to receive or deliver any money, movable property or valuable security or any document 
purporting to be and acquittance or receipt acknowledging the payment of money or an acquittance or receipt for the 
delivery of any movable property or valuable security, shall be punished with transportation for life or with imprisonment of 
either description for a term which may extended to ten years, and shall also be liable to finelife or with imprisonment of 
either description for a term which may extend to ten years, and shall also be liable to fine 
 
You are hereby directed to arrest said and to produce him before me Herein fail not. 
Dated this day of 19       
 
 

(Signature.) 
 
 

Appendix XXII 
(Regulation 326) 

List of states included in the Eastern states 
Under the political Agent, Bengal States (who is also Secretary to the Resident, Eastern States), with headquarters at 
Hastings House, Alipore, Calcutta. 
Cooch Behar.                                 Tripura                                         Mayurbhanj 
Under the political Agent, Chhattisgarh States, with headquarters at Raipur in the Central Provinces. 
 
Bastar. Kankar. Patna. 
Changbhakar. Kawardha. Raigarh. 
Chhuikhadan. Khairagarh. Sakti. 
Jashpur. Korea Sarangarh. 
Kalahandi.  Nandgaon. Surguja. 

Udaipur. 
 Under the political Agent, Orissa States, with headquarters at Sambalpur in Orrissa. 
Athgarh. Gangpur. Pal-Lahara. 
Athmallik Hindol Rairakhol. 
Bamra Keonjhar Ranpur 
Baramba. Khandpara. Seraole;a. 
Baudh. Kharsawan. Sonepur. 
Bonai. Narsinghpur Talcher. 
DAspalla. Nayagrah. Tigiria. 
Dhenkanal. Nilgiri   
           
                                                

APPENDIX--- XXIII. 
                                                      (Regulation 34) 
Memorandum of points to be looked into during inspection of police-stations by inspecting officers. 
(1) previous inspections.—The inspecting officer should see that all orders given on previous inspections have been duly 
carried out and that inspections of subordinate officers have been regular and to the point. Errors detected in the current 
inspection should, as far as possible, be rectified during the inspection. 
(2) Crown lands and property.—He will see that the boundaries of land occupied by the police are correct and clearly 
defined, that the buildings are clean and in good repair, that construction, and repair works, if any, have been properly 
done and accounts and muster rolls correctly ept that the lock-up and malkhana are secure and that the former is of 
sufficient size, that bocks furniture, etc., are in accordance with the scale and are in good order, that the kits of the officers 
are clean and serviceable.   
(3) Arms and ammunition.—An inspecting officer shall carefully inspect the arms, etc. to see how they are kept and note in 
the inspection register their conditions, having regard to the instructions in regulation 237. He shall also satisfy himself that 
station officers are acquainted with the use of the arms and arms and with the instructions for riot drill. 
(4) Office sherista generally.—This should be examined to see that all entries are regularly and promptly made in the 
various registers. A Simple and speedy method of testing this is to read through the entries in the general diary for any 
fortnight and to trace out carefully all the connected entries in the general diary for any fortnight and to trace out carefully 
all the connected entries required by rule to be made concurrently in other registers. The work of Assistant Sub-Inspectors 
should be particularly serutinised in this connection. 
              He shall observe the discipline maintained at the police-station and the measure of control exercised by the 
Officer in charge over his subordinates. 
(5)Crime and work connected therewith.—The following points should be looked into:- 
(a) Crime map.—Whether entries have been correctly made and up to date and whether the Sub-Inspector understands 
how the map should be utilized in checking crime, and whether a comparison with maps of previous years reveals any 
marked features of interest. 
(b) First information’s.—Whether the senior officer takes up important and difficult cases himself, and whether the 
provisions of section 157(b) Code of Criminal Procedure , are being used reasonably and beneficially.   
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(c) Charge-sheets.—Whether all convicted persons have been correctly entered in the Village Crime Note-Book, II, 
whether the orders of the Superintendent as to surveillance have been complied with, whether necessary action  has been 
taken with regard to absconders shown in the charge-sheet and whether the necessary certificates have been given on 
the reverse. In cases which have ended in acquittal the reasons there for should be examined and where the investigation 
is at fault, advice and instruction should be given. 
(d) Final reports.—Whether cases are promptly disposed of, whether the investigating officer is at fault in failing to detect 
the case or worked on wrong lines, and whether undetected cases of a serious nature are still kept in view. 
NOTE.—For both (c) and (d) above, the dockets of case diaries should be examined. 
(e) Property register.—Whether entries are properly made and classified, and receipts duly given or taken and whether 
suspicious property, when recovered, is compared against items of stolen property shown in the register. 
(f)Absconders’ register.—Whether action under sections 87,88 and 512 code of Criminal Procedure, has beebn taken 
promptly, and whether intelligent and regular enquiries are made, and whether simultaneous searches are made. These 
searches should not be a simultaneous search for all absconders on one night but a simultaneous search on one night of 
all the possible places where one absconder may be. This may necessitate preparation of plans with Sub-Inspectors of 
other police-stations. 
 
The file of unexecuted warrants should be checked against this register. Superintendent should compare the entries in 
their office register with those in the police-station register.  
 
(g) Village Crime Note-Book I.—That only offences named in the schedule are entered, that modus operandi  is stated as 
definitely as possible, that suspects‘ names are reasonably entered, and that comparisons are made when cases with a 
similar modus operandi occur. 
(h) Village Crime Note –Book II .—This only the names of persons residing in the village who have been convicted of 
offences in the schedule or bound down under sections 109 and 110, Code of Criminal Procedure, and entered, and that 
columns 5,6 and 7 are duly entered up. 
(i) Village Crime Note –Book III.—Whether the entries in this part are usefully and intelligently made so as to be of use to a 
new officer taking over charge of a police-station. 
(j) Village Crime note-Book IV A.—That the difference between Parts IV and IVA is comprehended, the latter being a 
record of enquiries only, the results elicited, when of importance, being entered in Part IV together with any other facts of 
interest regarding criminality however obtained, whether date of release of convicts in jail is correctly calculate, and steps 
taken to take up the watch over surveilles the moment they are released, whether the number of surveilles is  workable by 
the police-station staff, whether enquiries are intelligently made (e.g., it is waste of time and energy to look up a pick-
pocked at night), whether constables are acquainted with the personal appearance and haunts of the more important 
criminals, whother any  surveilles may safely be removed from surveillance.  
(k) C.T.Act work.—Whether the registers are properly maintained, personal rolls and attendance records duly kept up, 
whether domiciliary visits are regularly made and whether the registrations of members has been attended by a decrease 
of crime. 
(m) Case diaries.—These should be examined, where necessary, in connection with(c) and (d) above, and generally to 
see that investigations are made on the right lines, that clues are  sought for and duly followed up, that matter which 
strictly speaking falls under section 162, Code of Criminal Procedure, is not included in the diary and that the diaries are 
written according to the sample given in Appendix XVI. 
(n) station statistics and khatian.—Whether entries are accurately recorded, whether any unusual fluctuation of crime, or 
improvement or falling off in police work has occurred (if so, the reasons should be sought for and examined), whether any 
special preventive measures have been taken or are desirable, passing definite orders if the latter be the case.   
The Circle Inspector shall note in the last column of the Khatian register the period for which the record of each particular 
case is to be preserved. 
(c) Patrols.—Whether patrols are properly utilized in crime areas, whether the patrols are of sufficient strength and suitably 
officered, whether they have been effective or not. To doing this the file of command certificates and mufassil diaries 
should be examined. 
(p) Cash account.—Whether sums received have been promptly and properly disposed of and whether the accounts are in 
order or not. 
(q) Police and Criminal Intelligence Gazettes.—Whether these are carefully studied and understood, special attention 
being given to Police Orders, and whether the Police Regulations are promptly corrected from the gazette. 
(r) Records.—Whether old records have been destroyed according to rules, whether records and registers are properly 
looked after, whether there is an unnecessary accumulation of blank registers and forms. 
(s) Summary.—Every inspection note shall end up wit a summary of the points which require action or alteration, or as an 
alternative, every such point may be numbered with red ink in the body of the inspection note. Inspection notes shall be 
written upon the spot, and the inspection register shall not be taken away from the police-station. 
 

APPENDIX—XXIV 
(Regulations 348 and  349) 

Conditions which may be imposed under section 124,Code of Criminal Procedure and rules under section 565 of 
that Code. 
I.-Conditions prescribed under section 124, Code of Criminal Procedure. 
Any or all to the following conditions have been prescribed under section 124(4), Code of Criminal Procedure:- 
A person conditionally discharged shall— 
(a) abstain from doing any act hazardous to the community or to any person; 
(b) abstain from conduct similar to that in respect of which he was ordered to give security; 
(c) reside with a person to be approved by the Magistrate who orders his discharge; 
(d) not enter any area which may be specified by the Magistrate who orders his discharge; 
(e)proceed forthwith to his home district and notify his residence and change of and absence from residence to the police 
in accordance with the rules prescribed by the Provincial Government under section 565 of the Code of Criminal 
Procedure. 
 
(Government of Bengal Notification No. 3430PI., dated the 24

th
 December 1924.) 

          II.—Rules under section 565, Code of Criminal Procedure. 
The following rules have been framed under section 565(3), Code of Criminal Procedure:- 
(i) Before release a convict shall, upon being required to the so by the Superintendent of the Jail in which he is confined or 
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by any person authorized in this behalf by the Superintendent, notify in Bengal Form No.5093 to the Superintendent or 
person authorized by him, as the case may be, the village and the homestead in that village in which he intends to reside 
after his release. 
(ii) If, after the seventh day following his release, a convict is release, a convict is residing in any homestead other than 
that notified by him in accordance with rule(i), he shall, within nine days after the date of his release, attend in person at 
the police-station or out post within the local limits of which he is residing and notify to the officer-in –charge the village, 
and the homestead in that village, in which he is now residing. 
(iii) If, after taking up his residence as notified in accordance with any of these rules, a convict intends to change his 
residence, he shall, if the homestead to which he intends to change his residence is situated within the local limits of the 
police-station or outpost within which he is at the time residing, at least three, and in any other case, at least seven days 
before he intends to leave his notified residence, attend in person at such police-station or outpost and notify to the officer-
in-charge, his homestead and the village to which he intends to change his residence and the date on which he intends to 
leave his present notified residence. 
(iv) It, after the seventh day following the date notified in accordance with rule, a convict is residing in any homestead 
(including his last notified residence) other than that notified by him in accordance with rule(iii) as his intended residence 
he shall, within 9 days after the date so notified, attend in person at the police-station or out post within the local limits of 
which he is for the time being residing and shall notify to the officer-in –charge thereof the village and the homestead 
within that village at which he is for the time being residing. 
                                     
(v) If a convict intends to absent himself temporarily for one or more nights or for any part of a night from his notified 
residence, he shall, if he does not intend to leave the local limits of the police-station or outpost within which he is at the 
time residing, not later than the first, and in any other case, not later than the third day before his departure from his 
notified residence, attend in person at such police-station or outpost and notify to the officer-in-charge his intention to 
absent himself together with the village and the particular place to which he intends to preceed and the probable dates of 
his arrival thereat and departure therefrom  respectively. 
 
(Government of Bengal Notification NO.876Pl., dated the 26the March 1942.) 
      
 

APPENDIX – XXV 
(Regulation 380) 

 
         Rules for the working of floating outposts and patrol launches. 
1.Care and cleanliness of outposts.—The officer in charge of a floating outpost shall be responsible for the cleanliness and 
the proper maintenance of his outpost and the vessels in his charge. The following rules are laid down for his guidance:- 
 
                                                 Decks, washing of.    
(a) Every morning the decks shall be scrubbed and washed down and the office and cabins swept out: and every evening 
the top deck must be washed down and the upper decks shall be cleaned with holy-stone once a week—this will prevent 
its leaking. 
All the lamps shall be cleaned and fitted ready for use. 
(b) Every evening the lower deck shall be swept. Water shall not be allowed to accumulate or remain anywhere on iron 
decks and coal shall not be broken up in galleys on cement floors. 
  
                             Paint work, side curtains and screens, cleaning of     
(c) Once a fortnight all the paint work, inside and outside, including the lockers, shall be cleaned and the side curtains and 
screens shall be scrubbed. 
(d) Once a week the officer in charge shall inspect all bilges, bilge-pumps, fresh-water tanks, sanitary tanks and mooring 
chain, and have them cleaned, if necessary, 
 
Chains, cleaning of mooring –chains, oiling of mooring-Bilges to be kept dry. 
(e) The length of the mooring chains not in the water should be oiled on the first of each month. 
(f) the bilges shall always be kept dry. 
 
                                Tanks, when not in use. 
(g) Fresh-water and sanitary tanks shall also be kept dry when not in use. 
(h) Constables attached to floating outposts shall perform all the duties enumerated in items (a) to (g) except item (d) and 
the officers in charge shall see that these are properly done. 
                   Anchor, sighting of chains—Oiling of an anchor.   
(i) Once every quarter the anchor shall be sighted and the lengths of the mooring chains in the water oiled. The outpost 
shall ofterwards be remoored. In certain Khals and rivers it is necessary to take up or sight the anchor oftener than once a 
quarter owing to silting up when the water rises. Officers in charge must use their own discretion in this matter, but they 
shall be held responsible that anchors do not get buried. 
(j) The utmost care must be exercised when a ghasi  boat is being towed by a launch. All portable articles should be 
removed, and if bad weather is expected the deck boards and oars should be removed and placed on the launch. 
 
(k) A ghasi boat should be towed thus-  
 
The towing rope should not be shorter than 20 feet and should be made fast to the ring and then passed round the nose of 
the ghasi boat, the through the ring again.  This method relieves a lot of strain from the ring. The serang is periodically to 
examine the tow whilst under way. A manjhi should be posted at the helm to con the ghasi boat, and the deck planks 
should always be secured as far as possible and fastened down. 
(l) Officers in charge of floating outposts should note that all anchor chains of floating outposts and quarters should be 
made fast fast to the mooring bits supplied for that purpose. 
(m) Officers in charge of police-stations and Inspectors shen visiting floating outposts should satisfy themselves that these 
rules are observed. 
2. Principal duties of floating outposts.—The following are the duties of the floating out posts:-  
                            Crime, prevention of . 
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(a) Prevention of crime and maintenance of law and order on the rivers, at ghats, hats on the river bank, and at boat 
stopping places. 
                        Surveillance over local criminals. 
 
(b) Supervision over- 
    (i) local criminals. 
    (ii) criminals using land and water indiscriminatehy  as the scene of their operations. 
                            Surveillance over up-country criminals. 
(c) Surveillance over and checking the movements of up-country river criminals known to have left their country for West 
Bengal or found on the rivers in West Bengal. 
                            Disputes over land. 
(d) Assisting the officer in charge of the police-station in disputes or disturbances in riverine tracts.  
                               Obstruction, trade routes. 
(c) Maintenance of the fairway and prevention of obstruction on the main trade routes where the need arises.    

Traffic, regulation of. 
(f) regulation of river traffic at large hats, halting places and melas in their patrol area. 
(g) It must be born in mind that in some cases the patrol area will comprise a river or part of a river running between two 
police-stations, two circles or even two districts.  Even so, the rules above apply and the officers attached for duty to the 
floating outpost shall devote their attention as far as is necessary to both sides of the river within I mile of the bank, and 
though for administrative purposes floating outposts and launches are definitely allocated to a particular police station, 
circle and district, the patrol staff shall co-operate fully with neighbouring administrative units on the opposite shore within 
the State. 

Local Knowledge. 
 (h) In order to carry out the duties adequately, it is necessary that each officer in charge should have a very intimate 
knowledge of his charge. He should make the acquaintance of all the respectable persons living on the banks or close to 
the rivers. 

Bad characters, Knowledge of. 
(i)  He should also make himself personally acquainted with every registered bad character, every person registered under 
the Criminal Tribes Act, 1924 as far as possible, every person who has been convicted or suspected in cognizable 
offences against property residing within a mile of the river bank. 
 

Enquiries, general. 
 
(j) He should continually make enquiries regarding crime and criminals, and endeavour to obtain information useful to the 
police. The only means to attain this object is by constant patrolling. By patrolling it is not meant that officers are to travel 
aimlessly from end to end of their jurisdiction and back again. It is necessary that patrolling always be done with some 
definite object in view. 
 
Appx. XXV. 
 
3. Classes of patrols.-The following are the various classes of patrols:- 
(i) Ordinary patrols. 
(ii)Special patrols. 
(iii) Joint outpost patrols. 
(iv) Mobilization patrols. 
 

Ordinary patrols. 
(a) Ordinary patrols shall be usually in charge of the Assistant Sub-Inspector of the floating outpost. In his absence the 
senior constable shall take command. Two other constables shall accompany the patrol. The Assistant Sub-Inspector and 
the constable shall be told off in 2-hour watches so that there shall invariably be I police man awake and on the look-out in 
the patrol boats. The officer in charge of a patrol when leaving the outpost for patrol duty shall leave behind in a sealed 
cover his tour programme, to which he shall adhere as closely as possible. When passing a police-station which is on the 
bank the patrol boat shall invariably call in to ascertain if there is any information of value. Big hats and mooring places 
should also be visited and bad characters, particularly Criminal Tribes Act men living near the bank, should be looked up. 
Patrols should frequently double back over the same area in order to try and surprise any criminals who have been waiting 
for the patrol to pass. The times and days for patrol should be changed as much as possible. Night patrols should be done 
as often as possible and never less than 15 nights in a month. Patrol should be performed between the hours of 8p.m. and 
4 a.m. and officers should see that the boats are actually on the move for at least 4 hours. 

Launch patrols. 
(b) Launch patrols shall be performed by a sub-Inspector and 3 constables. Here also 1 Constable shall invariably be 
awake and on the alert near the helmsmen. Rule 3(a) above shall apply as far as is consistent, except that launch patrols 
shall be on the move for at least 6 hours. The launch patrol shall cover the hole area allotted to it by the Superintendent 
and shall not remain constantly in the vicinity of a floating outpost. The Sub-Inspector shall periodically check the boat 
patrols. 
 

Special patrols. 
© Whenever and outbreak of crime occurs in a particular locality the Circle Inspector will order special patrols. 

Joint patrols. 
(d)Whenever the Inspector considers it necessary he may combine the patrols of any two police-station and order 
patrolling in any particular area. He should always report to the Superintendent whenever he orders such a patrol. Orders 
should always be issued confidentially. 
 
Whenever possible Inspectors should arrange that several patrols should meet at some rendezvous on certain days and 
exchange information. Such orders should be confidential. 

Mobilized patrols. 
(e) If the Superintendent desires to have any particular area closely patrolled he may, if he thinks necessary, withdraw as 
many patrols as he thinks fit and concentrate them, due regard being had to the question of leaving unprotected the areas 
from which patrols are to be withdrawn. Such mobilized patrols should be reported to the Deputy Inspector-General. 
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4. General instructions regarding patrols.-(a) Any group of boats, especially up-country boats, should be watched, If 
necessary, the anchor should be dropped close by or if the patrolling officer thinks it advisable, he should proceed until he 
gets out of sight and then drop back quietly. 
 
                                                                                                          

Up-country criminals, watching of. 
(b) It is a known fact that up-country criminals often leave their boats at night and go a distance in their dingis to commit 
offences. If there is any reason to suspect the crew of any boat, it should be visited late at night to assertain whether any 
members are absent. If such be the case, the patrol party should quietly await their return with a view to arrest them if they 
are found with stolen property of if they are unable to give a satisfactory account of their absence. 

Bad characters, watching of. 
© The same procedure should be followed when a bad character is found absent from his home and there is reason to 
suspect that he has gone out to commit crime in the locality. 

Bad characters, absence of, action to be taken. 
 (d) When a Sub-Inspector or an Assistant Sub-Inspector finds a bad character absent from his home and after enquiry 
from the villagers has reason to believe that the man will not soon return, he should then and there ascertain the following 
particulars and send intimation by letter to the police-station concerned through the village chaukidar:- 
(i) where the man is supposed to have gone; 
(ii) the business on which he has gone; 
(iii) with whom he has gone-all names and addresses to be given; 
(iv) the possible date of his return. 
If the chaukidar tells the Sub-Inspector or the Assistant Sub-Inspector that he himself has already reported these details 
even then the Sub-Inspector or the Assistant Sub-Inspector should give him the letter, instructing him to make it over at 
the police-station on the next parade day. 
 

Absconders, enquiry about. 
(e) patrol parties shall search for absonders at the houses of their relatives near the river banks, both by day and by night. 

Map, study of, when serious crime reported. 
(f) On receipt of information of the commission of a dacoity or other serious offence, the officer receiving it shall at 
once study his map and decide what action is necessary to arrest the offenders. 
 

Dacoity, action to be taken in regard to. 
(g) Every officer in charge of a floating outpost shall examine his map carefully in consultation with the officers in charge of 
the police stations concerned and choose, for future guidance, certain points where interception would probably be easy of 
any persons who may have taken part in a dacoity or other serious offence at important bandars or hats. When he gets 
news of such an occurrence, he can at once decide at what point he is most likely to intercept the culprits, having regard to 
the particular case under consideration, and he shall make for that place with all possible speed. 

Launches, private borrowing of.  
If he considers it advisable to watch other points he should, if possible, split up his force into two or three parties and, if 
necessary, hire extra boats. If no launch is available and there are private launches in the Vicinity requests should be 
made for as many as are required. 
 

Dacoits, Bhadralok, watch for. 
(h) Patrol parties should constantly be on the look-out for boats containing suspicious bhadralok youths. 
5. Personal diaries of Sub-Inspectors and Assistant Sub-Inspectors.- Every Sub-Inspector assistant Sub-Inspector and 
senior constable in charge of a patrol will maintain a personal diary egister which will be written up when out on duty, 
patrol or otherwise. 
The Sub-Inspector‘s diaries should be dispatched daily, if possible, to the Inspector, and the Assistant Sub-Inspector‘s or 
senior constable‘s diaries, should be dispatched daily, if possible to the Sub-Inspector for submission to the Inspector, who 
shall be responsible for sending extracts of interest to bordering administrative units concerned. 
6. Patrol Register.—On every launch and floating out post shall be maintained a patrol register in form A below the entries 
being made from the personal diaries immediately on return from patrol. The register is not to be taken away from the 
launch or outpost. 
7. Fortnightly return.—From each launch and out post will be sent, through the officer in charge of police-station, to the 
Inspector on the 1

st
 and 16tth of each month , a copy of the entries made during the previous fortnight in the patrol 

registers maintained by the Sub-Inspector or Assistant Sub-Inspector. 
In these registers every kind of work is shown; the remarks column contains all information not connected with actual 
patrolling. 
8. Study of boats and driver criminals.-One of the main objects of the ordinary and launch patrols should be to find out 
exactly all information about boats plying on the river in their jurisdiction; whether any foreign and especially up-country 
boats are plying; how they decide upon anchorage; whether this depends on wind and tide or whether there are regular 
known anchoring places. Careful notes should be kept upon this subject. 
9. Uniform to be worn on patrol.—Officers when on patrol must invariably wear correct uniform. 
10. Deleted. 
11. Opium and excisable articles.— The patrols shall keep a sharp look-out for illicit conveyance of opium and other 
excisable articles, and also for persons traveling with unilicensed arms and explosives. 
12. Distressed vessels help to.—It shall be the duty of the police whenever they see a boat or other vessel in distress to 
render all possible assistance consistent with the safety of their own boat or vessel. 
13. Wrecks,--In the event of a wreck it is the duty of the senior police officer present to ascertain details of ownership and 
cargo, and to report the facts to the nearest police-station. 
14. Roster of duties.—A regular roster of duties must be kept up in B.P.Form No.61, and each constable will be given his 
turn of guard, Patrol, etc., in proper order. There shall be no favouritism. Circle Inspectors when inspecting police-stations 
will pay special attention to this register. 
15. Attendance at steamer ghats.—A constable in uniform should as far as possible attend the arrival and departure of all 
steamers at ghats near which there are floating outposts. 
16. Boats without lights.—Under the rules framed by the Provincial Government under section 52(f) of the Inland Steam 
Vessels Act, 1917(I of 1917), all vessels under oars and sails when under way or when lying in the stream shall, where 
there is a mast, carry there on a white light in a lantern so constructed as to show a clear inform and unbroken light from a 
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conspicuous position so as to be visible all round. Breaches of the above urles being non-cognizable the police have no 
power to arrest without warrant, except as provided under section 57, code of Criminal Procedure. 
17. Sigbals.—The following signals shall be used by the officers at police-stations and outposts and by the village police 
when they desire to call the assistance of a patrol launch or patrol boat:- 
                                          In day time. 
At police-stations and outposts ―The hoisting of a red flag on a long bamboo.‖ 
 
                                            Rural police. 
A chaukidar‘s  pogri tied to a bamboo and waved in the air and dropped several times to the ground. 
 
                                    At night. 
Two men each waving two torches up and down. 
18. Launches and crews.—The launch crews shall be under the same discipline as the executive branch of the Police, and 
shall be enrolled under the Police Act. 
Serangs and drivers of launches are to be certificated men under the provisions of section25 of the Inland Steam-Vessels 
Act,1917, and they will be held responsible that the provisions of that Act, as well as all by-laws issued under the Act, are 
observed. 
Cadre for the crews of all police launches allotted to different district should be maintained on a Range or Brigade basis, 
i.e., there shall be there cadres—one in Central Range, one in Western Range and another in the Brigade. The Range or 
Brigade Deputy Inspectors.-General shall be responsible for the control in the matter of appointments, promotions, 
postings and transfers of the crew in their respective cadres. Superintendents of districts to which launches are allotted 
shall draw on separate bills, the pay of the crews attached to their respective districts. As audit will be conducted on a 
State basis, no objection will be raised if the sanctioned strength of a particular district is temporarily exceeded provided 
the sanctioned strength of the State is not exceeded. 
19. Training of the crew.—The training of the members of the crew attached to police launches shall be arranged by 
interchange between police launches and pooled launches in the same district by mutual arrangement between the District 
Magistrate and the Superintendent Concerned. Theses transfers need not be shown on paper but a police rating after he 
has served on a pooled launch for the period required for the purpose of qualifying himself for examination shall be  given 
by the Controlling Officer to that effect which shall be accepted by the Examining Officer as a voucher for his service. 
20. Coalling by crew and scale of remuneration.- In and emergency it shall be the duty of all crews of launches to assist in 
coaling their respective launches when the ordinary agency for this purpose is not available. When called upon to perform 
such duty, each member of the launch crew so assisting will be paid according to the following scale. 
(i) Serangs and drivers—As. 8 a day. 
(ii) Sukhanis and tindals—As. 6 a day. 
(iii) Lascars and stokers—As 4 a day. 
  
21. Serang to be responsible for naviagtion and no to be interfered with.—A sub-Inspector on his own patrol launch is the 
superior officer of the serang, but  the  serang is solely responsible for the safe  natigation of the vessel and interference 
on the part of the sub-Inspector or any other officers traveling should be avoided. 
22. Duty of pilot and serang’s responsibilities.—The serang is to order every thing that relates to the navigation of the 
launch to be performed as the pilot shall require, but, nevertheless, he is to attend particularly to the pilot conduct, and, if 
he shall have reason to believe the pilot is not qualified to conduct the launch, or the  pilot is running her into danger, he 
shall remove him from his charge and take such measure for the safety of the launch as circumstances  may require, 
noting the facts and  time of removal in his log book. If the launch be damaged at any time through the ignorance or 
negligence of the pilot and if a common degree of attention on the part of the serang would have prevented the disaster, 
the serang will be deemed to have neglected his duty.  
23. Serang to be responsible for articles on launch.—The serang is held strictly responsible for every article on his launch, 
and should any one remove anything in contravention of these orders, he shall report it at once to the Superintendent 
concerned. 
24.Officer in charge of police-station to be responsible for State property in floating craft.—When any article is issued for a 
floating outpost or launch, it must not under any circumstances be taken away without orders. The officer in charge of a 
police-station is responsible for all State property on the floating craft in his jurisdiction and he shall see that the lists are 
kept correct and up to date. No floating outpost or launch shall be without a list of State Property, and officers in charge of 
Police-stations shall check these lists at least once a quarter.  
25. Launekes to be anchored at ghats.—A police launch should be anchored as far as circumstances permit near ghats 
and anchorages at night, so that country boats may be afforded protection. This must particularly be the case during the 
jute season. Launches shall on no account be moored alongside floating outpost when halting for the nights or on the 
approach of bad weather. 
26. Log books.—A log book is carried on each launch, and the serang is held responsible that it is produced as soon as 
any officer goes on board. He will enter it up himself on any day on which no officer travels. Officers are requested to enter 
up the log book daily, as this is the only check on coal consumption. 
The log book for serang and driver shall be kept in Bengal Form Nos.344 and 345 respectively and scrutinized by 
inspecting officers as often as possible. The entries in the two books shall be compared. 
All officers using launches should keep up the log book regularly in their own handwriting. The book should form a diary of 
the launch, and every important detail concerning the launch should find entry in it. It will also be a means of checking the 
consumption of oil, coal and stores if officers will take a personal interest in the matter. Officers should daily initial column 
11 of the driver‘s log book and should check from time to time the actual balance of coal and oil on board. 
27. Uniform to be always worn on duty.—The crew should be in full uniform as prescribed in Chapter XIX, Volume I, when 
the launch is traveling, and any slackness should be noted in the log book. 
28.Banking fires.—The attention of all drivers is drawn to the fact that ―banked fires‖ does not mean they should let off all 
steam out of the boiler. When ordered to bank fire, a driver must see that he keeps 40 to 45 lbs. of steam per square in the 
boiler, so that the launch may start at any time within an hour of receiving an order. 
29. Watchman always to be one on launch.—There shall always be one lascar on duty as look-out on every launch, 
whether she is running or at anchor. 
It shall be the duty of the serang to depute lascars for this duty. He shall enter the name of the lascar with the time of his 
duty in column 11 of the log book. 
Ordinarily a lascar should not be on duty for more than 2 hours at a time.  
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30.Serangs’ making and taking over charge.—Serangs when making and taking over charges of a launch shall cheek the 
stores on board and submit a written report signed by both serangs to headquarters. 
31. Attendance register of crew.—The serang of each vessel shall maintain a daily attendance register for the whole crew 
in form C below. 
He shall enter against each men‘s name whether he is present (p), absent (a), or on leave.  
32.Serang’s report regarding leave of crew.—In the case of men going on or returning from leave, the serang shall a report 
to the Superintendent through the Circle Inspector giving the dates. 
33.Grant of free railway and steamer warrants to members of police crews.—Members of the police crews, except serangs 
and drivers, when granted leave will be allowed free third class railway and steamer warrants to and from their homes in 
accordance with S.R.137A of the Fundamental Rules. 
34. Cleanlines of launches.—Steam launches shall be kept scrupulously clean. All brass work shall be polished daily, the 
deck shall be washed down every day, and well-scrubbed with sand and cocoanut husk when required, and the machinery 
shall be oiled. In the case of iron and steel boats, all rust and corrosion shall be removed from the angles and places 
inside and out, where accessible, and the surface shall be kept carefully painted. 
   The gratings of police-station launches with ―hog‖ deck foreheads shall be removed daily for washing down purposes 
and this deck shall be cleaned with holystone at least once a week. 
  All bilges except those of the engine room and stokehold shall be kept dry.  
 
All adjustments and minor running repairs shall be carried out by drivers. Drivers who fail to execute small repairs shall be 
reported to the Superintendent for punishment. 
35.  Cleaning of boilers.- Launches plying in fresh water shall have their boilers cleaned once every 3 months and those 
plying in brackish water shall have their boilers cleaned once every 2 months; 7 days shall be allowed for boiler cleaning . 
    When a launch is laid up for cleaning, the boiler should not be blown down until the pressure is reduced to 12 to 15 lbs. 
per square inch, and doors should not be opened until the boiler is reasonably cool. 
     At 4 p.m. on the 9

th
 day the boiler should be closed and filled with water and the fires lighted the boiler will be ready for 

full steam to be raised on the tenth day. 
  Every care shall be exercised in raising steam, 12 hours being allowed in station launches in ―C‖ type launches and 24 
hours in launches of the ―A‖ and ―B‖ type. 
   Only in cases of grave emergency should steam be raised in less than the prescribed time and an entry made in the 
driver‘s log book to this effect. 
   The driver shall ascertain that both double shut-off cocks of the water gauge column are open to ensure a true reading of 
the water gauge. 
   The Circle Inspector shall see that the boilers of all launches working in his Circle are cleaned according to the foregoing 
instructions . 
   The respective Deputy Inspectors-General in consultation with the Engineer Superintendent shall be responsible for 
seeing that particular launches under their control are not kept too long in saline water. Launches after two years in a 
saline area shall ordinarily be transferred at the time of annual overhaul, to a fresh water area. This point should be 
specially looked into by the Engineer Superintendent.  
36. Trimming of coal on deck.- While a launch is running, all trimming of coal on the deek shall be done by the khalasis: 
when she is not running , the trimming shall be done by the engine-room staff. 
37. Vacancies on launches-How to be filled up.- When vacancies among firemen or lascars take place and outsiders are 
employed, they will get the lowest pay of the grade and local and provision allowance, if any. The pay of such outsiders 
will cease from the dates of return of the permanent men, whether the latter actually join the launch on those dates or not . 
as far as possible senior men already in the service will be promoted in leave vacancies, but there will be no actual 
transfer in the case of leave for less than three months. 
38.  Command certificate to be issued to serangs.- An officer dispatching a launch on any duty shall, before the launch 
leaves his police-station or charge, issue a command certificate to the serang; he will note in the remarks column the 
amount of coal on board and initial the coal statement. On arrival of the launch at its destination, the officer to whom it has 
been sent shall check the quantity of coal on board and show it in the remarks column at the same time initialing the coal 
statement.  
  Any delay in the journey on the part of the serang shall be brought to the notice of the Superintendent. 
39.  Fire on launch.-In the case of a fire on a launch an attempt should be made to extinguish it with sand, fire-
extinguishers or wetted blankets, and then all hatches will be battened down and the serang will steer for the nearest 
shallow water and anchor away from houses. The senior sukhani will take charge of the pumping operation. Should the 
fire occur in the engine room or coal bunker, the driver will take charge.  
In the event of a fire breaking out in the daytime, the lascar on the watch will give the alarm by ringing the ship‘s bell 
repeatedly. The crew upon hearing the alarm will take up their stations. 
At night time the lascar on watch will raise the alarm and first cal the serang, driver an senior sukhani and then the 
remainder of the crew, who will take up their stations. 
For the purpose of extinguishing fire, each launch should always have on board at least one fire-extinguisher, and fire 
buckets in the proportion of one for each of the crew.  
40. Collision.—In the case of collision, when a launch has been badly damaged, the serang will steer for the nearest 
shallow water and take all possible precautions to stop up the holes with gunny bags, jute, etc.    
The lascar on the watch will raise the alarm and awaken any of the crew who may be sleeping. The whole crew will 
proceed to their stations immediately upon the alarm being given. 
41. Electric light during fire or collision.—When a fire or collision occurs at night, the electric light should be started as soon 
as possible to minimize the confusion the might arise and for the better carrying on of the work in hand. 
42. Shipping casualties, Inland Steam Vessels Act, 1917 sections 32and 33.—When ever any damage or casualty of the 
nature described in section 32 of the Inland Steam Vessels Act, 1917, is caused to or by a steam vessel belonging to or 
under the control of the police, the serang of the steam vessel shall forthwith send a report of the incident to the 
Superintendent through the officer in charge of the police –station. On receipt of such a report the Superintendent shall 
submit a report direct to the Inspector-General giving all available details. He shall subsequently report the result of 
enquiries made into the cause of the damage or casualty with his opinion as to the necessity or otherwise of any further 
enquiry. Copies of  evidence taken will be sent with this report. Copies of both the reports shall also be submitted to the 
Range Deputy Inspector-General concerned. 
The Inspector-General shall submit copies of all such reports to Government with his opinion. 
43.Coal, quantity in bunker how calculated.—The following is the method to the adopted in finding out the quantity of coal 
in a bunker without weighing it:- 
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Supposing you know nothing of the size of a coal bunker, then the first opportunity you get to measure it do so taking the 
length, breadth and height, keeping the measurements is feet and fractions of a foot. This will give the cubic capacity. 
Knowing this and taking the recognized factor of 40 to 45 cubic feet to contain 1 ton, i.e., 27 ½ maunds, divide the cubic 
capacity by 40 (this figure being approximatelty the best factor for this part of the country), and the result will be the 
number of tons the bunker will hold, To convert into maunds multiply by 27 ½. The following is an example:- 
          

               Height 5 feet.       L ength 10 feet.                     Breadth 2 feet. 

    
10x5x2=100 cubic feet . 
100/40=2 ½ tons. 
2 ½ x27 ½ =68 1/8 maunds.  
If there are two bunkers in the launch, one on either side, then the total quantity that the launch can carry will be the 
double that amount. 
When these figures are known to the officer on board the launch it is an easy matter to find out the quantity remaining at 
any time in the bunkers. Any one examining coal bunkers will find the bunkers are marked off equally by angle irons, 
running perpendicularly like this:- 

  2`-0 2`-0 2`-0 2`-0 2`-0 

 
The officer now knowing the number of division in the bunker, will find it very easy to form a fairly accurate estimate of the 
quantity of coal remaining in the bunkers, which can be done as follows:- 
  F                    A                                           B                                           G 

  1         2         3. 
       C 

       4         5       
       J 

           D                                    E                 
       H 

   
F. G.H.I. is a bunker and is divided into five equal parts 1, 2, 3, 4, 5, by angle irons. The coal bunker door is at GH the end 
of the bunker. As coal is being taken from the lower portion 
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Of the bunker it will fall and form an inclined plane AE. Now supposing the officer at this stage (when the coal remaining 
was contained in this space FAEI) wanted to find how many maunds remained. He would at first fix the point C, being the 
centre of the inclined plane AE. Next he would find out the proportion that CJ (the empty space of the bunker) bore to the 
whole length KJ, which in the above illustration is exactly half , the point C being the centre of the space No. 3. If as had 
been worked out previously, the bunker capacity was 2/1/2 tons or 68/1/8 maunds, the coal remaining would be 1/1/4 tons 
or 34/1/10 maunds. 
 
By fixing point C half way on the inclined plane AE. Two triangles CBA and CDE can be formed which will be found equal 
to one another. Therefore, if the coal in the triangle CDE could be stacked in the empty space CBA a complete rectangle 
FBDI of coal would remain leaving the rectangle BDHG empty, and, as has been shown before this is exactly half. 
44.Supply of coal and coal accounts.- Coal contracts will be made by the respective Deputy Inspector-General for all 
police launches under them in consultation with the Superintendents But the payment for coal supplied will be made by the 
officers concerned from the allotment that will be placed at their disposal. 
When submitting the coal account, each officer in charge of a launch will also submit a certificate to the following effect:- 
―Certified that I have satisfied myself that the coal entered in column 5 was actually obtained and that the details of ‗Hours 
under Bank Fire‘ and ‗Halts‘ are correct.‖ 
 
45. Coaling to be supervised.- Whenever possible the coaling should be seen personally by the launch officer and he 
should countersign the voucher. 
 
46. Sickness among crew to be reported.- In the weekly return of men reporting sick launch crews laid up and not working 
owing to sickness of crew should be immediately reported to the Superintendent concerned. 
47. Charges for assistance rendered by companies, steamers to Government launches and vice versa.-(a) Fees on the 
scale noted below shall be paid for assistance rendered to Government vessels by steamers belonging to the River steam 
Navigation Company and India General Navigation company- 
 
(i) Rupees 100 up to 3 hours‘ detention. 
(ii) Rupees 200 beyond 3 hours and up to 6 hours‘ detention. 
(iii) Rupees 350 per diem of 24 hours or part of a day exceeding 6 hours. 
(b) When assistance is rendered by Government vessel to a steamer of the above companies half the above fees shall be 
payable by the company to Government. 
© The period of detention shall be reckoned from the moment when the assisting vessel stops her engines to the moment 
when she gets under way again after rendering assistance. (Bengal Government order No. 4273P.D. , dated the 21

st
 

October 1913.) 
(d) (1) when assistance is required from other vessels full details are to be entered in the log book showing:- 
(i) the hour at which another vessel is signaled for assistance and the name of the other vessel, its owner and the nature 
of work on which engaged at the time, 
(ii) the hour at which the other vessel stops her engines or replies; 
(iii) the hours during which active assistance is rendered; 
(iv) the hours at which active assistance stops; and  
(v) the hour at which the assisting vessel finally gets under way after rendering assistance. 
(2) If the laps of time between (iv) and (v) is excessive, the serang should note reasons for the delay, e.g., picking up flats 
at anchor owing to coal, water, etc. 
(e) Assistance should not be obtained from such vessels unless there is fear of loss or great damage, e g., grounding 
where the river is falling or grounding in shifting sand. In such cases every endeavour should be made to get the launch off 
and the aid of a steamer should be obtained only as a last resort. 
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48.Launches, agrounding of, procedure and precaution.- (a) When a launch runs aground whatever the state of the tide, 
she should at once endeavour to get off again if she can (i) run her engines without choking up inlets, or (ii) lay out a 
kedge anchor or (iii) by both (i) and (ii) together. The serang is responsible for seeing that after dark the usual riding lights 
are burning brightly. 
(b) Where there is little or no fall of tide, the anchors may be laid as a wedge to assist engines in refloating the launch. In 
this case the position of the anchor should be marked by a dinghy or jolly boat, which at night should carry a bright white 
light. The serang of the launch is responsible for seeing that these precautions are taken and for seeing that anchors are 
not laid in or near the fairway where they are liable to be fouled. 
 
49. Supervision over salvage operations.- When salvage operations in connection with any steam launch, the property of 
the police Department, are undertaken by a private firm, an officer not below the rank of Inspector shall be specially 
deputed to supervise the operations. He shall keep a diary in which he shall note their progress from day to day, the 
vessels, stores, machinery and tools supplied by the firm, and the number of workmen employed with their rate of wages. 
The object is to enable bills submitted by the firm to be checked on reliable data. 
 
50. Certificate to be given when taking over vessels.- When launches are sent to the dockyard for overhaul they will 
remain under the charge of the serang. In the case of floating craft the Engineer Superintendent will take charge of the 
gear during repairs and shall store it in one of his godowns re-issuing serviceable and replacing unserviceable gear on the 
craft when the overhaul is complete. 
On the return to its station of a floating craft, or of a launch after overhaul the Assistant sub-Inspector or the Sub-Inspector 
concerned shall take over the launch or craft and send the following certificate through the officer in charge of the police-
station to the Superintendent. 
       ―certified that I have received charge of P.L. No……..(or floating outpost No…….). There are no/the following defects 
that require to be made good.‖ 
51.  Construction or purchase of steam launches and boats.- Proposals for construction or purchase of new steam 
launches or boats shall be submitted to the Inspector-General who will consult the Engineer Superintendent, Government 
Dockyard, Kidderpore, regarding suitable types of vessels and cost before submitting the same to the Provincial 
Government. 
53.  Repairs to and overhaul of craft at Government Dockyard.-  The repairs to launches and other craft of the police shall 
be carried out at the Government Dockyard at Kidderpore, except in urgent cases, when if not costing more than Rs. 250 
for the former or Rs. 50 for the latter, they may be executed locally. 
 In July each year the Engineer Superintendent shall submit a forecast of the cost of over hauling and repairing the 
launches, etc., in the ensuing year to the Inspector-General with explanatory notes for the necessary funds to be provided 
in the next budget. On receipt of the budget grant the Inspector-General will communicate the allotment to the Engineer 
Superintendent who will arrange to have such repairs and overhauling done as the funds will allow of. The Engineer 
Superintendent will submit recovery claim to the Inspector-General for necessary adjustment. 
 
In April  each year the Engineer Superintendent will submit through the Range Deputy Inspector-General a brief  brief 
report regarding the repairs carried out during the last financial year and the condition of each vessel. This report will be 
forwarded by the Inspector-General to the provincial Government with his remarks, if any. 
 
54.  Checking of general and engineer stores.- Once a month the Sub-Inspector detailed to a launch and the Assistant 
Sub-Inspector in charge of a floating outpost shall check all general and engineering stores (dead stock) with his list of 
property and certify to its correctness or otherwise in his general diary on the 1

st
 of each month. 

Stock books for expendible and permanent stores shall be maintained for each launch. 
55. Supply of stores and adjustment of cost.- The rules relating to the supply of stores contained in the Rules for the use 
and upkeep of launches under the pooling scheme shall apply mutatis mutandis to the police launches. 
 

Appx. xxv. 
The Engineer Superintendent, Government Dockyard, supply all permanent stores and the principal Officer, Mercantile 
Marine Department, Calcutta District, Calcutta, all expendible stores to police flotilla every four months and submit 
recovery claims to the office of the Inspector-General for necessary adjustment against the appropriate head in the 
provincial police budget. The budget provision for stores will be made in the provincial police budget and the budget 
allotment when sanctioned will be communicated to the Engineer Superintendent, and the principal Officer, Mercantile 
Marine Department, Calcutta District, Calcutta, each year. 
56. Report of loss or damage to state property.- All cases of loss or damage to State property on launches or other floating 
craft shall be reported immediately with full details to the Superintendent. 
57. Disposal of unserviceable stores.- All condemned articles shall be sold and the proceeds credited to the treasury or, if 
sale is not possible, shall be destroyed in the presence of the Superintendent of police/ commandant concerned. If the 
articles are sold the number and date of the treasury chalan shall be entered in the stock book and the articles which are 
destroyed should be written off. A certificate shall be given in the following form:- 
Certified that the loss or damage does not disclose a defect in the system or serious negligence on the part of any officer. 
58. Registers.- The following register shall be kept in the floating outpost:- 
(i) General diary (in B.P. Form No. 65 ). 
(ii) Roster of duties (in B.P. Form No. 61). 
(iii) Patrol register (in form A below). This register will also be kept on each patrol launch.  
(iv) Register of cases reported direct to the floating outpost in Form B below. 
(v) Register of receipts and issue of forms, stationery and stamps (in manuscript). 
(vi) Receipt and dispatch registers in Bengal Form Nos. 16 and 19. 
(vii) List State property in (manuscript).  
 
 
 
 

FORM   A. 
 

Petrol Register. 
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Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
     1 

 
Hour of 
departure 
from 
police-
station. 
 
 
 
 
 
 
 
 
 
 
     2 

The hour 
or return 
to police 
station 
 
     
 
 
 
 
 
 
 
 
 
 
       3 

The hours 
and 
number of 
hours of 
day patrol 
and name 
of river 
patrolled 
and 
whether 
by ghasi 
boat or 
launch. 
     4 
 

The hours 
and 
numbers 
of hours 
of night 
patrol and 
name of 
river 
patrolled 
and 
whether 
by ghasi 
boat or 
launch. 
      5 

The hours 
and 
number of 
hours 
halted. 
Time and 
weather 
in ghasi 
boat or 
launch. 
 
 
 
 
      6 

General 
remarks, 
including 
names of 
bad 
characters, 
police 
stations 
and 
important 
places 
visited, 
etc. 
 
 
 
      7 
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Form B. 

 
     Register of case reported to the floating outpost. 
 

Serial No. 
 
 
 
 
 
      1 

Complainant‘s 
name, father‘s 
name and 
residence. 
 
 
 
           2 

Accused‘s 
name, 
father‘s 
name and 
residence. 
 
 
         3 

Date and 
hour of 
report. 
 
 
 
       4 

Date and 
hour of 
dispatch 
to local 
police 
station. 
      5 

Offence 
with 
section. 
 
 
 
 
      6 

Remarks. 
 
 
 
 
 
 
     7 

       

 
 
 
 
 
 
      FORM C. 
    Daily Attendance Register for crews. 
 

         
          Rank. 
           1 

 
          Name. 
              2 

 
          Date. 
           3 

 
         Remarks. 
                4 

 
 
 
 

   

 
   
         APPENDIX XXVI.-Omitted. 
 
 
 
 

APPENDIX XXVII. 
(Regulation 438.) 

    Rules for dealing with Military offenders. 
 
1. The following rules shall be observed in respect of accused persons subject to the jurisdiction of both criminal courts 
and courts martial- 
 
When a person subject to the Indian Army Act, 191, is accused of an offence in respect of which both a criminal court and 
a court martial have jurisdiction and is in military custody the prescribed military authority, if he decides that the case ought 
to be tried by a criminal court, should move the Magistrate to investigate the charge, handing over the accused to him for 
that purpose. In this event the senior executive officer, not below the rank of Assistant Superintendent, shall address a 
requisition to the military authorities, accompanied in the case of a non-cognizable offence by a warrant signed by a 
Magistrate. If, however, he decides that the charge is to be tried by court martial, the accused will be kept in military 
custody pending such trial, and the Magistrate, should he consider that the charge should be tried by a criminal court, 
must take action under section 70. When, on the other hand, the accused in such a case is in civil custody, the Magistrate 
should not proceed to investigate the charge until he has communicated with the prescribed military authority and 
ascertained that officer‘s decision under section 69. It dissatisfied with the decision of that officer in favour of a court 
martial, the Magistrate should take action under section 70, but in the meantime the accused should be delivered into 
military custody, Thus, if the civil police have information of a theft or other offence alleged to have been committed by A, a 
person subject to the Indian Army Act, and the case is one in which both a criminal court and a court martial have 
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jurisdiction, and if in consequence A is arrested by such police, A must be at once placed in civil custody, wherever the 
arrest may have been effected, and will remain in such custody, unless and until the officer Commanding the troops to 
which he belongs decides that he shall be tried by a court martial and directs that he shall be detained in military custody. 
To that officer an intimation of the fact of A‘s arrest should be communicated by the Magistrate who has concurrent 
jurisdiction; and if the decision under section 69 is in favour of a court martial and is communicated within a reasonable 
time to the Magistrate, the Magistrate should at once cause A to be handed over to the military authorities under a proper 
escort, to be provided by the latter, reserving to himself the right of, if necessary, compelling a reference to the Central 
Government under section70. In case of doubt as to whether an accused person in civil custody is liable to be tried by 
court martial, the Magistrate concerned should before beginning any investigation into the charge, communicate with the 
Officer Commanding the troops to which such accused person belongs, and proceed as directed above. In similar cases of 
doubt, if the accused is in military custody, the Magistrate would do well to communicate first with the Officer Commanding 
the troops to which the accused belongs, taking formal action under section 70. Where a criminal court and court martial 
have concurrent jurisdiction, it is, as a rule, desirable that the accused should be tried by the later; but in cases of thefts of 
arms, ammunition of other property belonging to the Crown, if there is reason to suspect that persons, other than the 
accused, who are not subject to the Indian Army Act, 1911, are directly or indirectly implicated, it may often be expedient 
for the Officer Commanding the troops to decide in favour of investigation by the criminal court as more likely to ensure the 
discovery and punishment of all the accessories to the offence. 
 
2.  The above rules are only applicable to persons subject to the Indian Army Act, 1911 (VIII of 191), i.e., roughly, all 
Indians whether commissioned officers or not, who belong to His Majesty‘s Indian Army and when on active service on the 
frontier, certain other persons. When dealing with such persons, sections 1, 7, 41, 69-71 of the Indian Army Act, 1911, 
should  be read. British Officers serving in the Indian Army, and all officers and soldiers in His Majesty‘s British forces 
serving in India are subject to the Army or Air Force Act and English Military law. The civil authorities deal with such 
persons under the rules made by the Government of India by a Notification in the Home Department No. 465-28, dated the 
27

th
  June 1928. These rules together with section 41 of the Army Act (44and 45 Vict., Cap. 58) to which they refer are 

reproduced below. 
 
Note.- Section 41 of the Air Force Act referred to in the rules does not differ in any material particular from section 41 of 
the Army Act. 
 
 
   It will be that such persons can be tried by court martial in India under English Military law, for the offences of treason, 
murder, manslaughter, treason- felony or rape only if the offender was on active service or the scene of the offence is 
more than 100 miles from any city or town, in which the offender can be tried by a competent ―Civil‖ court.  Subject to 
these exception a court martial has absolute jurisdiction to try any ―Civil‖ offence with which a person subject to the Army 
Act is charged.  
 
Note.- (i) A military man is ―on active service‖ within the meaning of the statute, whenever he is attached to or forms part of 
a force which is engaged operations against an enemy (including armed mutineers, armed rebels, armed rioters and 
pirates) or is engaged in military operations in a country or place or wholly or partly occupied by an enemy or is in military 
occupation of any foreign country.  
  (ii) ―Civil here means ―Civil‖ as opposed to ―Military‖ and includes offences against the Code of Criminal Procedure.  
( Carnduff‘s Military and Cantonment Law in India, Pages 565-567). 
 
Govern of India, Home Department, Notification No. F. 465/28, dated the 27

th
 June 1928:- 

 
  In exercise of the power, conferred by sub-section (1) of section 549 of the Code of Criminal Procedure 1898( Act V of 
1898), and in supersession of the notification of the Government of India in the Home Department No. 817, dated the 23

rd
 

May 1902, the Governor-General in Council is pleased to make the following rules as to cases in which person subject to 
military or air force law shall be tried by a court to which the said code applies, or by a court-martial, namely:- 
  ―1. where a person subject to military or air force law is brought before a Magistrate and charged with an offence for 
which he is liable under section 41 of the Army Act or under section 41 of the Air Force Act, as the case may be, to be 
tried by a court-martial, such Magistrate shall not proceed to try such person, or to issue orders for his case to be referred 
to a Bench, or to inquire with q view to his commitment for trail by the court of Sessions or the High Court for any offence 
triable by such unless- 
  (a) he is of opinion, for reasons to be recorded that he should so proceed without being moved there to by 
competent military or air force authority, or 
(b)he is moved there to by such authority. 
  
 2.  Before under clause (a) of rule 1 the Magistrate shqll give notice to the Commanding Officer of the accused and, until 
the expiry of a period of five days from the date of the service of such notice, he shall not –  

a) acquit or convict the accused under sections 243, 247 or 248 of the Code of criminal Procedure, 1898 (Act V of 
1898) or hear him in his defence under section 244 of the said Code; or  

b) frame in writing a charge against the accused under section 254 of the said Code; or  
c) make an order committing the accused for trial by High Court or the Court of Sessions under Section 213 or sub-

section (1) of section 446 of the said Code; or 
d) issue orders under sub-section (1) of section 445of the said Code, for the case to be referred to a bench. 

  3.  Where within the period of five days mentioned in rule 2, or at any time thereafter before the Magistrate has done any 
act or issued any order referred to in that rule, the Commanding Officer of the accused gives notice to the Magistrate, that 
in the opinion of competent military or air force authority, as the case may be, the accused should be tried by a court –
martial, the Magistrate shall stay proceedings and , if the accused is in his power or under his control, shall deliver him, 
with the statement prescribed by section 549 of the said Code, to the authority specified in the said sectioned. 
  4. Where a Magistrate has been moved by competent military or air force authority, as the case may be, under clause (b) 
of rule 1, and the Commanding officer of the accused subsequently gives notice to such Magistrate that, in the opinion of 
such authority, the accused should be tried by a court-martial, such Magistrate, if he has not before receiving such notice 
done any act or issued any order referred to in rule 2, shall stay proceedings and, if the accused is in his power or under 
his control, shall in the like manner deliver him, with the statement prescribed in section 549 of the said Code to the 
authority specified in the said section. 
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5. Where an accused person, having been delivered by the Magistrate under rule 3 or 4, is not tried by a court-martial for 
the offence of which he is accused, or other effectual proceedings are not taken, or ordered to be taken against him, the 
Magistrate shall report the circumstance to the Provincial Government.‖ 
 
Note.- In these rules ― competent military authority‖ means the Brigade Commander, and ― competent air force authority‖ 
means the ―Air Officer Commanding, Royal Air Force in India.‖ (Government of India, Home Department Notification No. F. 
680-33, dated the 3

rd
 August 1933). 

 
 

Section 41 of the Army act (44 and 45 Vict., Cap 58). 
  ―Subject to such regulations for the purpose of preventing interference with the jurisdiction of the civil court as are in this 
Act after mentioned, every person who, whilst he is subject to military law, shall commit any of the offences in this section 
mentioned shall be deemed to be guilty of an offence against Military law, and if charged under this section with any such 
offence (in this Act referred to as a civil offence) shall be liable to be tried by Court martial, and on conviction to be 
punished as follows that is to say- 

1) if he is convicted of treason, be liable to suffer death, or such less punishment as in this Act mentioned; and 
2) if he is convicted of murder, be liable to suffer death; and 
3) if he is convicted of manslaughter or treason-felony,  be liable to suffer penal servitude, such less punishment as 

is in this Act mentioned; and  
4) if he is convicted of page, be liable to suffer penal servitude, or such less punishment as is in this Act mentioned; 

and  
5) if he is convicted of any offence not before in this section particularly specified which when committed in England 

is punishable, by the law of England, be liable whether the offence is committed in England or elsewhere, either to 
suffer such punishment as might be awarded to him in pursuance of this Act in respect of an Act to the prejudice 
of good order and military discipline, or to suffer any punishment assigned for such offence by the law of England: 

 
Provided that a person subject to military law shall not be tried by Court-martial for treason, murder, manslaughter, 
treason- felony or rape committed in any place within his Majesty‘s dominions, other than the United Kingdom and 
Gibraltar, unless such person at the time he committed the offence was on active service, or such place is more than 
one hundred miles as measure in a straight line from any city or town in which the offender can be tried for such 
offence by a competent civil court‖. 
 

APPENDIX XXVIII. 
 

(Regulation 543.) 
 

Index to the Court Conviction Register and System of Indexing Names. 
 
1. A key explaining the system of indexing will be found in the table below. 
 
2. The following system of indexing names shall be adopted:- 
 

a) The letters of the alphabet are divided into 15 groups of intitial letters which are further subdivided into a 
greater or less number of subordinate groups.  No heed is taken of medial vowels or nasals, the determination 
of the subordinate group being regulated solely by the consonant other than a nasal which terminates the 
syllable of the name.  Thus, any one searching for Maniruddin should turn to the pages allotted to initial letter 
group (M) and subordinate group (N). Panchoo will be found under initial letter group (P) and subordinate 
letter group (C), (Ch), (Chh).  Other examples will be found be in the explanation to the key. 

b) Words like Maulvi, Shaikh, Syed, Meer and Merza are honorifics, and shall not be taken into account in 
classifying.  Thus the name Maulvi Fakirruddin shall be indexed as Fakirruddin, Maulvi.  Where names begin 
with a compound letter, the initial letter only determines the group, thus:- Krishna will be found under (K. Kh.) 
initial letter group, subordinate group(S. Sh.); Brajendra under (B. Bh.) initial letter group subordinate group (J. 
Jh. Z.).  The W or O terminating words like Deo, Bhow, Shew or Sheo, is for indexing purposes treated as 
(b);thus Deo will be entered under (D. Dh.), subordinate group (B. Bh.).  Where persons are convicted under a 
name and alias both name and alias shall be separately indexed.  

c) Incases where the same man has been convicted more than once, cross reference shall be made against 
each conviction as shown below:- 

 
At page  25. 

 
Cf. 28-30,  Volume 1-91, Hyder Ali, S.O. Mean Bux. 

 
At page  28. 

 
Cf. 25-30,  Volume  1-91,  Hyder Ali, S. O.. Mean Bux. 

 
At page  30. 

 
Cf. 25-28,  Volume 1-91, Hyder Ali, S. O. Mean Bux.  

 
(d)  The index must be care fuly examined and when the same occurs in more places than one cross references 
should be noted in red ink on the left of the name, the page number and year of conviction register being given in 
black ink on the right as usual.  This will ensure all conviction against Hyder Ali being found.  
 
 

SAMPLE KEY 
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Examples. Range 
of 

Pages. 

Initial 
Letter 

Groups
. 

Consonants terminating 

b or bh ch or 
chh 

d or dh g or gh h 

Abdul huq 11-78 A. E, I, 
U 
V,W, Y 
VOWE
L 
Group. 

Bd*11-
18b 
orbh 
19-22. 

23-
24 

25-30 31-32 33
-
34 

Binod bihari 79-144 B or 
Bh 

79-82 83-
86 

87-92 93-96 79
-
10
2 

Charoo Chandra 145-
166 

Ch or 
Chh 

145 --- ---- --148 14
0 

Dukhi ram 167-
196 

D or 
Dh 

167-
170 

171 ---172 173-
174 

17
5- 

Gauhar ali 197-
228 

G or 
Gh  

197-
198 

199--
- 

--200 201-- -- 

Hari charan 229-
254 

H 229- ---- ---- --- 23
0-- 

Zamen alui or Jamen 
ali 

255-
286 

J or Jh 
 or  Z 

255- ---
258 

259-
262 

263-
268 

26
9-- 

Kodrat 287-
340 

K or 
Kh  

287-
290 

291-
292 

293-
300 

301-- --- 

Lachman 341-
358 

L 341- ----
344* 

345-- --- --- 

Mairuddin 359-
414 

M 359- ---
362 

363-
368 

369—
370 

37
1-
38
4 

Netai shaik 415-
438 

N 415-
418 

419-- 420— 421- 42
2-- 

Phakira or Fakira 439-
468 

P or 
Ph 
or F 

439- ----- --440 441-
442 

44
3-- 

Rustam 469-
514 

R or 
Rh 

469 --470 471-
472 

473-
474 

47
5
—
47
6 

Sitanath 515-
566 

S or 
Sh 

515-
524 

525 --528 529-- --
53
2 

Tahoowar 567-
589 

T or Th 576 --- -- -- -- 

 
Explanation.- The numerals are the page numbers of the Court officer‘s alphabetical index register, The name 
Lachman will be found at page 344. 
 
A number of pages are allotted in the register to each initial letter group, and this syllable of the name.  If 66 pages 
are allotted to initial letter group (B. Bh. ), these 4 pages. Initial letter group (B, Bh); terminal consonant of first 
syllable and so on,  
The process of search for names may be thus illustrated. Abdul; first letter is a as the terminal consonant of first 
syllable of name is b.  
Dakhi- Reference is first made to the (D, Dh) group and then to the (K. Kh) to the H group and then to the (R, Rh) 
subdivision, as is the terminal consonant. 
 
First syllable of name, with range of search. 

J or jh 
or i 

k or kh  l    m   n P or ph 
or  f  

r or rh  S or rh  t or th. 

35-38 39-42 43-46 47-54 55-60 61-62 63-66 67-72 73-78 

103-
104 

105-
110 

111-
118 

119-
120 

121-
128* 

129-
130 

131-
134 

135-
140 

141-
144 

---- ---- --152 153—
154 

155-
158 

156--- ---162* 163-- --166 

--178 177-
178 

179—
180 

181—
182 

183-- --188 189—
192 

198-- --196 

--204 205-
206 

207-- --210 211-
216 

217-
222 

233-
226 

227-- --228 

231-- --232 233-- --234 235-- --236 237—
250* 

251-- --254 

--- --- --272 273—
276* 

277-
280 

281-
282 

283—
284 

285-- --286 

-- 304-- 305— 315— 317-- --324 325— 331— 337—
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314 316 330 336 340 

346-- 347—
350 

351—
356 

357-- -- --- --- --- --358 

385—
386 

387—
388 

389-- --392 293—
402* 

403-- --406 407—
408 

409-
414 

423-- --424 425-- --426 427-- --428 429—
432 

433—
434 

435—
438 

--444 445—
446 

447-
450 

451-- -- --454 455-
464 

465—
466 

467—
468 

477—
480 

481-- ---482 483—
506 

507—
508 

509-- --510 511-
512* 

513—
514* 

533-- --536 537—
538 

539—
546 

547—
552 

553—
554 

555—
562 

563—
564 

565—
566 

321         

568-- 569-
570 

571—
574 

575—
576 

577—
578 

579—
580 

581—
584 

585-- --586 

The asterisks show the position in this register of the names given as examples. 
 
Space is further divided so as to provide room for each of the groups of consonants terminating the first 66 pages are thus 
subdivided; Initial letter group (B,Bh); terminal consonant of first syllable (B,Bh); (Ch, Chh); 4 pages, Initial letter group 
(B,Bh), terminal consonant of first syllable (D,Dh), 6 pages,  
Vowel, so reference must be made to the vowel group; and to the subdivision (B,Bh) of the group  
 
Subdivision, as Kh is the termina consonant of the first syllable of name. Hari—Reference is first made of the first syilable 
of name. 
 
 

APPENDIX   XXIX. 
(Regulation  602) 

 
                      Rules regarding  notices fof and enquiries into rail way accidents. 
 
 Notification No. 1926T, dated 19

th
 March 1930, of the Government of India, Railway Department (Railway Board,) as 

amended by Notification No, 1926T., dated 30
th
 Julty 1930. 

         In exercise of the powers conferred by the notification of the Government of India in the department of Commerce 
and Industry, No.801, dated the 24

th
 March 1905, and in pursuance of section 84 of the Indian Railways Act, 1890 (IX of 

1890), the Railway Board are pleased, in supersession of the rules published with their Notification No. 120.T.-18, dated 
the 21

st
 March 1932, to make the following rules, namely:-  

                                                              Notices. 
1.  The notices mentioned in section 83 of the Indian Railways Act, 1890(IX of 1890)(hereinafter in these rules referred to 
as ―the Act‘) shall contain the following particulars, namely:- 
 
mileage, or station or both, at which the accident occurred; 
 
time ad date of the accident; 
 
number of people killed or unjured, as far as known; 
 
nature of the accident; 
 
number of perple killed or injured, as far as known; 
 
cause of th3 accident, as far as known; 
 
Probable detention to traffic. 
 
2. When any accident such as is described in section 83 of the Act occurs in the course of working a railway, the station 
master nearest to the place at which the accident has occurred, or where there is no station master, the railway servant in 
charge of the section of the railway on which the accident has occurred, shall give notice of the accident has occurred, 
shall give notice of the accident by telegram to the Government Inspector, the District Magistrate and the District 
Suerintendent of Police of the district in which the accident has occurred or such other Magistrate or police officer as may 
be appointed in this behalf by the Provincial Government, to the Superintendent of Railway Police and to the officer in 
charge of the police station within the local limits of which it has occurred. 
 
Esplanation.— For the purposes of this rule accidents of a description usually attended with loss of human life are meant 
to include all accidents to passenger trains such for example, as slight collisions, derailment,s train-wrecking or  attempted 
train-wrecking, cases of running over, obstructions places on the line, of passengers falling out of trains or of fires in trains, 
in which no loss of life, or grievous hurt as defined in the Indian Penal Code,or serous injury to property has actually 
occurred but which by the nature of the accident might reasonably have been expected to occur; alsocases of landslides 
or of breaches by rain or flood, which cause the interruption of any important though line of communication for at least 24 
hours. 
3. The notice of accidents required by section 83 of the Act to be sent without unnecessary delay by the Railway 
administration to the Provincial Government shall be sent as follows:- 
 
(a) by telegram in the case of- 
(i) accidents deemed under the explanation to rule 6 to be serious by reason of loss of human life; 
(ii) accidents by reason of which the permanent way is likely to be blocked for more than 12 hous ;and  
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(iii) Cases of supposed train-wrecking or attempted train-wrecking; and   
(b)by letter in all other cases. 
                                                 Duties of railway servants 
4. Every railway servant shall report,with as little delay as possible,every accident occurring in the course of working the 
railway on which he is employed which may come to his notice. Such report shall be made to the nearest station-master, 
or where there is no station-master, to the railway servant in charge of the section 0of the railway on which the accident 
has occurred. 
 
5. The station –master, or the railway servent in charge of the section, shall report the accident in accordance with the 
detailed rules laid down by the Railway cpmcermed for the reporting of accidents. 
                                    Duties of District Traffic officers  
 
6. Whenever a serious accident occurs, the District Traffic Superintendent Concerned shall supply by telegram to the 
press as soon after the accident as possible brief particulars, as far as these are avaiblbe, as prescribed in rule 1, 
suppoementary telegrams, if necessary, being dispatched immediately further information is available. A copy shall be 
sent simultanceouly by ―Express‖ telegram to the Railway Board the Government Inspector of the Circle and the Chief 
Government Inspector. In stating the cause of the accident the District Traffic Superinterdent shall avoid making any 
statement the correctness of which may shbseqently be questioned. 
 
Explanation.— For the purposes of this rule every accident to a train (Whether carrying passengers or not) which is 
attended with loss of human life or with grievous hurt as defined in the Indian Penal Code, or with serious injury to 
property, which is roughly estimated to cost, say, Rs.20,000 or over, also every accident, such as landslide, breach by rain 
or floodm derailment,etc., which causes the interruption of any importangt through line of communication for at least 24 
hours, shall be deedmed to be a serious accident. For the purposes of this rule cass of trespassers run over and injured or 
killed through their own carelessness or of passengers unjured or killed through their own carelessness shall not be 
deemed to be serious accidents. 
Duties of th Government Inspector appioned under section4, sub-section(1) of the Indain Railways Act, 1899(IX of 1890). 
7. (1)Whenever the Government Inspector received notice under section 83 of the Act of the occurrence of an accident 
which he considers of a sufficiently serous nature to justify such a course he shall, as soon as may be, notify the Railway 
Board and the Agent or Manager of the Railway concerned, of his intention to hold an enquiry and shall at the same time 
fix and communicate the date, time and place for the enquiry. 
(2) For the purose of this rule every accident to a train carrying passenders which is attended with loss of human life, or 
with serious injury to persons, or to property of the value of approximately Rs.20,000 or upwards, and any other accidents 
which,in the opioion of the Government Inspector, requires the holding of an enquiry, shall be deemed to be an accident of 
a sufficiently serious nature to require the holding of anenquiry. 
(3) When an accident requiring the holding of an enquiry, occurs at a station where the charges of two or more 
Government Inspectors meet, the duty of complying with this rule shall devlove on the Government Inspector within whose 
jurisdiction lies the railway working the station which is the scene of the accident. 
(4) If, for any reason, the Government Inspector is unable to hold an enquiry, at an early date, after occurrence of such an 
accident, the Agent or the Manager of the Railway concerned shall, on request by the Government Inspector, forward to 
him, with as little delay as possible, the proceedings of the joint enquiry which has been made under rule 18. The 
Government Inspepector shall advise the Railway Board of the reason why an enquiry has not been held by himself. If the 
Government Inspector, after examination of  the joint enquiry proceedings, considers that an enquiry should be held by 
himself, he shall, as soon as possible, notify the Railway Board and the Agent or Manager of the Reilway concerned, of his 
intention to hold an enquiry and shall at the same time fix and communicate the date , time and place for the enquiry. 
8. Whenever the Government Inspector has made an enquiry under rule 7, or when he disagrees with orconsiders it 
necessary adversely to criticize the report of the joint or departmental enquiry or the working of the railway, he shall submit 
a report in writing to the Railway Board and , in the case of  a railway under the control of a Provinetal Government or 
Adminstration, to such Provincial Government or Administration also; and shall forward as copy of such report to the Aget 
or Manager of the Railway concerned, and , it a magisterial enquiry is being made, to the Magistrate who  is making such 
enquiry. 

9. (1) In the case of all accidents of the nature described in sub-rule (2) of rule, 7, a preliminary brief narrative report shall 
be submitted by the Government Inspector to the Railway Board immediately after the completion of his enquiry. This 
report shall not contain any reference to persons implicated. The report, referred to in rule 8, shall be submitted in the form 
adopted by the imspecting officers of the Board of Trade and shall contain- 
(a) a brief description of the accident; 
 
(b) a description of the locality of the accident; 
 
(c) a detailed statement of the evidence taken; 
 
(d) the conclusions arrived at; 
 
(e) and appendix stating the damage done; 
 
(f) (when necessary) a sketch illustrative of the accident; 
 
(2) Reprots, in connection with accidents which although coming under section 83 of the Act, are not accidents of the 
nature descerbed in sub-rale(2) of rule7, will be submitted to the Railway Board only if, in the opioion of the Government 
Inspector, they contain features of special importance or requiring  special importance or requiring special notice. When the 
Government Inspector recommends the publication of such a report, it shall be in the form adopted by the inspecting 
officers of the Bord of Trade; when not recommended for publication it   may be in the form of a letter explaining, as beiefly 
as  possible, the special features which the Government Inspector desires to bring to notice. 
10. If the Agent or Manage makes any remarks on the Government Inpector‘s report under rules 16 and 17 or exprressos 
an intemtion to do so, the Government Inspector shall inform the Railway Board and the Provincial Government or 
Administration controlling the Reilway, of the steps which have been or are proposed to be taken by the the Railway 
administration to prevent a recurrence of similar acidnets, and whether, in his opinion, further action in the matter is 
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desirable. 
 

Next 154 page (folder 2 Part 2)  

   
    
11. The Government Inspector shall, as far as possible, assist any Magistrate making and enquiry under rule 22 or a 
jurdicial enquiry whenever he may be called upon to do so. 
 
12 Nothing in these rules shall be deemed to limit or otherwise affect the exercise of any of the powers conferred on 
Government Inspectors by section 5 of the Act. 
 
Duties of the Agent or Manager, and of the Head of the Department concerned  
 
13 Whenever any accident has occurred in the course of working a railway, the Agent or Manger shall give all reasonable 
aid to the District Magistrate or the Magistrate appointed or deputed under rule 22 and to the Government Inspector, 
medical officers, the police, and others concerned to enable them promptly to reach the scene of the accident, and shall 
assist those authorities in making enquiries and in obtaining evidence as to the cause of the accident. 
14 Whenever any accident, occurring in the course of working a railway, has been attended with grievous hurt, as defined 
in the Indian Penal Code, it shall be the duty of the Agent or manager to afford aid to the sufferers, and to see that they are 
properly and carefully attended to till removed to their home or handed over to the care of their relatives or friends. In any 
such case, or in any case in which any loss of human life or grievous hurt, as defined in the Indian Penal Code, has 
occurred, the nearest local medical officer should be communicated with, if he is nearer then any railway medical officer. 
15. When any enquiry, under rule7 or rule 22 or any judicial enquiry as being made, the 
Agent or Manager shall arrange for the attendance, as long as may be necessary, at the officer or place of enquiry, of all 
railway servants whose evidence is likely to be required. If the enquiry is to be held by the Government Inspector under 
rule7, the Agent or Manager shall cause notice of the date, hour and place at which the enquiry will begin to be given to the 
officers mentioned in clauses(a) and (c) of rule 19. He shall also arrange for the attendance of the District Officers at the 
enquiry. 
16. Whenever the Agent or Manager receives a copy of the Government Inspector‘s port under rule 8 he shall at once 
acknowledge its receipt. If he differs from the views expressed in the report, he shall, in his acknowledgement of the report, 
inform the Government Inspector of his intention to submit his remarks later. If the Agent or Manager desires to prosecute 
any person or persons, he shall immediately forward a copy of the report, together with a statement of the persons he 
wishes to prosecute, to the District Magistrate of the district in which the accident occurred, or to such other officer as the 
Local Government may appoint in this behalf. 
 17.Whenever the report of the Government Inspector points to the necessity for or suggests a change in any of the rules or 
in the system of working, the Agent or Manager shall, when acknowledging the report, intimate the action which has been 
taken, or which it is proposed to taken, to prevent a recurrence of similar accidents, or shall  inform the Government 
Inspector of his intention to report further on the Government Inspector‘s proposals. 
18. (i) Whenever an accident, such as is described in section 83 of the Act, has occurred in the course of working a railway, 
the Agent or manager shall cause an enquiry to be promptly made by a committee of railway officers (to be called a‖ joint 
enquiry‖)for the thorough investigation of the cause which led to the accident: 
Provided that such enquiry may be dispensed with— 
 
(a) if an enquiry is to be held by  the Government Inspector under rule7 
(b) if the accident has not been attended with loss of human life, or with grievous hurt as defined in the Indian Penal Code, 
or with serious injury to Property; or  
© if there is no reasonable doubt as to the accident; or 
(d) if one department of the railway intimates that it accepts all responsibility in the matter.  
(2) Where such enquiry is dispensed with, it shall be the duty of the head of the department of the railway responsible for 
the accident to make such enquiry (to be called a ―departmental enquiry‖) as he may consider necessary and if his staff or 
the system of working is at fault, to adopt or suggest such measures as he may consider expedient for preventing a 
recurrence of similar accidents. 
19. (1) Whenever a joint enquiry is to be made, the Agent or Manager shall cause notice of the date and hour, at which the 
enquiry will commence, to be given to the following officers, namely:- 
(a) the District Magistrate of the district in which the accident occurred, or such of the officer as the provincial Government 
may appoint in this behalf, the Superintendent or Railway police and the District Superintendent of police; 
(b) the Government Inspector for the section of the railway on which the accident occurred, and  
© the officer in charge of the Railway police, or if there are no Railway police, the officer in charge of the police-station in 
the jurisdiction of which the accident occurred.  
 
(2) The date and hour at which the enquiry will commence shall be fixed, so as to give the officers mentioned in sub-rule)1) 
sufficient time to reach the place where the enquiry is to be held. 
 
20.  (1) As soon as any joint or departmental enquiry has been completed, the president of the Committee or the head of 
the department, as the case may be, shall send to the Agent or Manager a report which in the case of ass accidents of the 
nature described in the explanation to rule 6 must be submitted in the form prescribed by sub-rule (1) of rule 9. 
(2) The Agent or Manager shall forward, with his remarks as to the action it is intended to take in regard to the staff 
responsible for the accident, or for the revision of the rules or the system of working, a copy of such report:- 
(a) to the Government Inspector for the section of the railway on which the accident 
 

Appx. XXIX 
 
(B) If no enquiry or investigation has been made under rule 22 or if a joint or departmental enquiry has been held first, to 
the Magistrate or officer appointed under clause(a) of sub-rule (1) of rule 19; and 
 
(e) if any judicial enquiry is being made, to the Magistrate making such enquiry. 
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(3) Such copy shall be accompanied in the case referred to in clause (b) of sub-rule (2), by a statement of the persons, if 
any, whom the Agent or Manager desires to prosecute, and in the case referred to in clause (c) of the same sub-rule, by a 
copy of the evidence taken at the enquiry. 
21. A copy of reports of inquiries held on accidents not of the nature specified in section 83 of the Act, such as averted 
collisions, technical accidents, or breaches of block rules, shall be forwarded to the Government Inspector for the section of 
the railway on which the accident occurred. 
 
 
                                                                  Duties of Magistrates 
22. Whenever an accident, such as is described in section 83 of the Act, has occurred in the course of working a railway, 
the District Magistrate, or any other Magistrate, who may be appointed in this behalf by the provincial Government, may 
either- 
 
 (a) himself make an enquiry, into the causes which led to the accident; or 
 (b) depute a subordinate Magistrate, who, if possible, should be a Magistrate of the first class, to make such an enquiry; or 
© direct an investigation into the cause which led the accident to be made by the police. 
 
23. Whenever it is decided to make an inquiry under clause (a) or clause (b) of rule 22, the District Magistrate or other 
Magistrate appointed as aforesaid or the Magistrate deputed under clause (b) of rule 22, as the case may be, shall proceed 
to the scene of the accident and conduct the enquiry there, and shall at once advise the Agent or Manager, of the Railway 
and the Government Inspector by telegram of the date and hour at which the enquiry will commence, so as to enable the 
Railway administration to summon the requisite expert evidence. 
24. A Magistrate, making an enquiry under rule 22, may summon any railway servant, and any other person whose 
presence he may think necessary, and, after taking the evidence and completing the enquiry, shall, if he considers there 
are sufficient grounds for a judicial enquiry, take the requisite steps for bringing to trial any person whom he may consider 
to be criminally liable for the accident. Whenever technical points are involved, the Magistrate should call for the opinion of 
the Government Inspector or other professional persons. 
25. The result of every enquiry or investigation made under rule 22 shall be communicated by the Magistrate to the Agent 
or Manager or the Railway and to the Government Inspector. 
26. If, in the course of any judicial enquiry, into an accident occurring in the course of working a railway, the Magistrate 
desires the assistance of the Government Inspector or  of the Agent or Manager of the Railway, or the attendance of any 
officer of the Railway, to explain any matter relating to railway supervision, management or working, he will issue a 
requisition to the Agent or Manager for the attendance at court of an officer competent to explain such matter, stating at the 
same time the nature of the assistance required. In summoning railway servants, the Magistrate will take care not to 
summon so large a number of the employees, especially of one class, on the same day, as to cause inconvenience to the 
working of the railway. In the case of very serious accidents it will generally be advisable for the Magistrate to obtain a 
report, from both the Government Inspector and the Agent or Manager of the Railway in regard to the accident, before 
finally concluding the judicial enquiry. 
27. On the conclusion of any such judicial enquiry the Magistrate shall send a copy of his decision to the Agent or Manager 
of the railway, and to the Government Inspector, and shall unless in any case he thinks it unnecessary to do so, report the 
result of the enquiry to the provincial Government. 
 
 
 

Appx. xxix. 
 

                                                     Duties of police Officers 
28.  (1) The Railway police may make an investigation into the cuase  which led to any accident occurring in the course of 
working a railway and shall do so- 
(a) whenever any such accident is attended with loss of human life, or with grievous hurt as defined in the Indian penal 
Code, or with serious injury to property, or has prima facie been due to any criminal act or omission ; or 
(b) whenever the District Magistrate or the Magistrate appointed under rule 22 has given a direction under clause (c) of that 
rule: 
Provided that no such investigation shall be made when an enquiry has been commenced or ordered under clause (a)  or 
clause (b) of rule 22. 
(2) The Railway police shall report, with as little delay as possible, to the nearest station. Master or, where there is no 
station master, to the railway servant in charge of the section of the railway on which the accident has occurred, every 
accident which may come to their notice occurring in the course of working a railway attended with loss of human life, or 
with grievous hurt as defined in the Indian penal Code, or with serious injury to property, or which has prima facie been due 
to any criminal act or omission. 
 
 
29.  (1) Whenever an investigation is to be made by the Railway police- 
   (a) in a case in which an accident is attended with loss of human life or with grievous hurt as defined in the Indian Penal 
Code, or with serious injury to property: or 
(b) in pursuance of direction given under clause (c) of rule22. 
The investigation shall be conducted by the officer-in-charge of the railway police, or if that officer should be unable to 
conduct the investigation himself, then by an officer to be deputed by him. 
(2) The officer deputed under sub-rule (1) shall ordinarily be the senior officer available and shall whenever possible be a 
gazetted officer, and shall in no case be of rank lower than that of Inspector. 
Provided that the investigation may be carried by an officer-in-charge of a police-station- 
(i) in such a case as is referred to in clause (a) of sub-rule(1) unless loss of life or grievous hurt has been caused to more 
persons than one or injury to property has been caused to a value exceeding Rs 20,000 or there is reason to suspect that 
any servant of the railway has been guilty of neglect of rules; or  
(ii) in the case referred to in clause(b) of sub-rule (1) if the District Magistrate so directs. 
30. The officer who is to conduct an investigation in pursuance of rule 29 shall proceed without delay to the scene of the 
accident and conduct the investigation there and shall at once advise the Agent or Manager of the Railway and the Traffic 
Officer to the district by telegram 0f the date and hour at which the date and hour at which the investigation will commence 
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so that, if possible the presence of a railway official may be arranged for to watch the proceedings and to aid the officer 
making the investigation. The absence of a railway official must not, however, be allowed to delay the investigation, which 
should be made as soon as possible after the accident has taken place. 
 
31.  (1) In every case to which rule 29 applies, immediate information shall be given by the Railway police to the District 
police, who, if so required, shall afford all necessary assistance and shall, if occasion arise, carry the investigation beyond 
the limits of the railway premises. But the Railway police are primarily entrusted with the duty of carrying on the 
investigation within such limits.  
 (2) subject to any provisions elsewhere contained in these rules, the further prosecution of the case, on the conclusion of 
the police investigation shall rest with the Railway police. 
 
32. The result of every police investigation shall be reported at once to the District Magistrate or other officer appointed in 
this behalf by the provincial Government, to the agent or Manager of the Railway or other officer appointed by him, and to 
the Government Inspector. 
 
33. Where there are no Railway police, the duties imposed by rules 28, 29 and 30, Sub-rule (2) of rule 31, and rule 32 on 
the railway police, or on the officer-in-charge of the Railway police, shall be discharged by the District police, or by the 
district Superintendent of police, as the case may be. 
 
 

APPENDIX XXX. 
(Regulation 612.) 

 
Measures to be taken against the institution of fraudulent civil suits in courts situated at such a distance from the 
houses of the defendants that it is practically impossible for them to contest the claims satisfactorily. 
 
1. On receipt of intimation that a fraudulent civil suit has been instituted or a fraudulent decree obtained at a distant court 
against a resident of Bengal, the District Magistrate, or, in Calcutta, the Commissioner of police, shall at once communicate 
with the Criminal Investigation Department, Bengal, and at the same time inform the Magistrate of the district in which the 
suit has been instituted.  
 
If the case is instituted or fraudulent decree obtained in the Small Cause Court of Calcutta, intimation shall be sent only to 
the Deputy Inspector-General, Criminal Investigation Department, Bengal. 
2. The Deputy Inspector-General, Criminal Investigation Department, on receipt of such information or information from 
other sources, shall at once cause an enquiry to be made with a view to ascertain the truth or falsity of the suit, and shall 
communicate the result of such enquiries to the Magistrates concerned. 
3. If on enquiry the case or decree is found to be fraudulent, the Criminal Investigation Department, in consultation with the 
Magistrate of the district where the case has been instituted, shall arrange for the proper defence of the suit at the expense 
of the State or the necessary application for setting aside the decree. If the decree has passed ex-porte, an application for 
setting it aside shall be made to the court concerned within 30days from the date on which the passing of the decree came 
to the knowledge of the defendant. 
4. If the suit be dismissed or withdrawn, or the time for setting aside the ex-parte decree have expired, and if clear evidence 
be forthcoming that the suit has been fraudulently instituted an application shall without delay be made to the court 
concerned either through the defendant or by the public Prosecutor or the Deputy Inspector-General, Criminal Investigation 
Department, to prosecute the plaintiff and his abettor, if any. 
5. When complaint is made the public prosecutor or any other competent pleader shall, with the sanction of the Legal 
Remembrancer, be appointed by the District Magistrate to conduct the prosecution of the case in the criminal court. 
The public prosecutor of Calcutta shall prosecute cases in which complaint is made by the High Court or the Small Cause 
Court of Calcutta. 
6. Expenses incurred in the civil courts in Bengal and the Small cause Court, Calcutta, shall be borne by the provincial 
Government and be met by the Deputy Inspector-General, Criminal Investigation Department, who has been granted a 
special sum for the purpose, Expenses incurred in prosecutions in criminal courts shall be met by the Magistrate in whose 
court the case is tried as in other Crown cases. 
7. If a suit be instituted in any other province against a resident of Bengal, the Deputy Inspector-General, Criminal 
Investigation Department, Bengal, on receipt of intimation from the District Magistrate, shall at once communicate with the 
Deputy Inspector-General, Criminal Investigation Department of the province in which the suit has been instituted, who will 
act according to the rules of that province. The Deputy Inspector-General, Criminal Investigation Department, Bengal, shall 
at the same time cause an enquiry to be made in this province and forward the papers to the Deputy Inspector-General, 
Criminal Investigation Department of the province in which the suit was instituted. 
8. On receipt of information from Magistrates or the Criminal Investigation Department, of another province of a suit 
instituted in the civil courts in Bengal or the small cause court, Calcutta, against a resident of that province, the criminal 
Investigation Department, Bengal shall proceed according to the foregoing rules.  
9.A general power-of-attorney shall, whenever possible, be taken from the defendants in favour of the Deputy Inspector-
General, criminal Investigation Department, Bengal, or of any other officer selected by the Deputy Inspector General. 
10. The control of these cases both in the civil and criminal courts shell remain with the Deputy Inspector-General, Criminal 
Investigation Department. 
                                            
 

Appendix XXXI 
(Regulation 631) 

Detective warrant Rules 
 
1.  (i) A detective warrant shall be issued to every officer or man of an below 
the rank of Sub-Inspector of police who is posted to the criminal and Detective 
Department. 
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To Whom to be 
issued. 

(ii) Detective warrants shall not , however, be issued to any officer or man 
posted temporarily or any period less than four months to any of these 
establishments. 

 

(iii) Constables of the District Intelligence Branch casualty reserve shall be 
issued with detective warrants when they first undertake actual duties in the 
District Intelligence Branch. 

 

2. The detective warrant is a cloth bound paste board document 3‖× 2 ½‖ 
allowing four surface pages with the state emblem printed on the front page. 
On the 2

nd
 page will be a bust photograph of the holder with his signature 

below and the seal of the office of issue stamped on the lower half of the 
photograph. The third page will bear the consecutive number dates of issue 
and expiry of the warrant, name, place of posting, number and rank of the 
holder with marks of identification properly visible and the signature of the 
issuing officer with his designation stamped below.  

  
 
 
 
 
 
 
 
 
 
 
 
Description 

3. (i) The deputy Inspector-General, Criminal Investigation Department, shall 
obtain supplies of blank detective warrants from the Superintendent, West 
Bengal Government press, where these shall be serially numbered, 
commencing from A-1 to A-9999 for the first series, B-1 to B-9999 for the 
second and soon. These will on receipt be entered in a register in Form A 
(attached). 

 
 
How to be 
obtained. 

(ii) Issuing officers shall obtain their supplies of blank warrants by annual 
indent from the Deputy Inspector-General, Criminal Investigation Department. 
Indents must reach the Deputy Inspector-General by the first week of 
November each year. On receipt from the Deputy Inspector General, Criminal 
Investigation Department, the serial numbers of the warrants received shall 
be entered in Form B by the recording officer. 

 

4. (i) The following officers are issuing officers for the purposes of these rules: 
(a) Special Superintendent of Police, Criminal Investigation Department, for 
the Criminal Investigation Department Staff. 
(b) Special Assistant, Intelligence Branch, for the Intelligence Branch Staff. 
© The Superintendent of police, for the District Intelligence Branch and 
Detective staffs in a district  
(ii) The following are recording officers: 
(a) The Reserve Sub-Inspector in the Criminal Investigation Department and 
Intelligence Branch. 
(b) The Armed Inspector in districts. 

Issuing and 
recording 
officers. 

5. (i) All blank warrants, valid warrants, temporarily in abeyance (vide rule 9) 
and cancelled warrants awaiting return to the Deputy Inspector-General, 
Criminal Investigation Department, shall be kept in the personal custody of 
the Issuing Officer. 
(ii) All valid warrants in use shall be carried by the holders on all occasions 

Custody of 
warrants. 

6. (i) Warrants shall, as far as possible, be issued, and shall always. Be 
renewed, from the 1

st
 January. 

Issue of 
Warrants. 

(ii) A new warrant shall be completed with the particulars of the holder by the 
recording officer and signed by the issuing officer. The recording officer shall 
then take and attest the holders signature on the second page below the bust 
photograph and make over the warrant to the holder. He shall , at the same 
time, record the issue in the register in Form B and shall take the holder‘s 
receipt for the warrant in the register. 
(iii) The dates on which all new warrants are issued (whether they are being 
issued for the first time or as renewals) shall be reported by issuing officer in  
Form D. (see rule s(iii).) 

 

Period of validity. 7. Warrants shall be valid until the 31
st
 December, five years after the year 

in which they are issued. Thus a warrant issued on any date from the 1
st
 

January to the 31
st
 December 1951, inclusive, shall be valid until the 31

st
 

December 1956. This period of validity cannot be extended and when a 
warrant is to be renewed a new warrant valid for a fresh period as above 
shall be issued. 

Inspection of 
warrants. 

8. (i) All holders of detective warrants shall, at the time of receiving their 
pay, show their warrants to the officer who disburses their pay. That officer 
shall, as soon as the disbursement is complete, send a certificate to the 
recording officer in Form C(I) 
(ii) The recording officer shall check the certificates in Form C(I) with the 
Issue Register (Form B) and shall send a certificate in Form C(2) to the 
issuing officer so as to reach him by the 20

th
 of the month. 

(iii)On receipt of the certificate prescribed in paragraph (ii) the issuing 
officer shall, before the close of the month, send a report to the Deputy 
Inspector-General, Criminal Investigation Department, in Form D. 

Warrants in 
abeyance.  

9. (i) When any holder of a detective warrant proceeds on leave or on 
transfer or otherwise vacates a posting in which he is required under these 
rules to hold a detective warrant, he shall forthwith present his warrant to 
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the recording officer who shall give him a receipt for it. 
(ii) The Recording Officer shall make the appropriate entries in Form B in 
respect of the warrant and shall then forward the warrant to the Issuing 
officer for custody in accordance with rule 5. 
(iii) If, during the period of validity of the warrant, the holder rejoins in the 
same district a posting in which he is required to hold a detective warrant, 
the warrant shall be reissued to him. 

Expiry of warrants. 10. (i) No detective warrant shall be deemed to have expired unless (a) its 
period of validity as laid down in rule 7has been completed or (b) the 
holder has permanently quitted police service. 
(ii) An expired warrant which is still in the possession of its holder shall be 
presented by him, as soon as possible after the date of expiry, to the 
recording officer. 
(iii) Immediately an warrant in abeyance expired warrant is returned in 
accordance with paragraph (ii) the recording officer shall cancel it by ruling 
two parallel diagonal lines across the obverse of the warrant in red ink. He 
shall then make the appropriate entries in Form B and forward the warrant 
to the issuing officer. 

Disposal of 
cancelled warrants. 

11. (i) As soon as the issuing officer has received all warrants cancelled 
during the preceding month, he shall send them to the Deputy Inspector-
General, Criminal Investigation Department, with a forwarding letter giving 
the numbers of the warrants, the rank and names of their holders, the 
dates of cancellation and the reasons for cancellation. The numbers of the 
warrants and the number and date of the forwarding letter shall also be 
reported in Form D sent in the succeeding month. 

(ii) Cancelled warrants shall, after receipt by the Deputy Inspector General, 
Criminal Investigation Department, be destroyed in accordance  with his 
orders. 

 

12.(i) The loss of or any damage to a detective warrant in any way affecting 
the legibility or general appearance of the warrant shall be treated as a 
serious offence unless the holder can prove that the loss or damage was 
caused by circumstances beyond his control. 
(ii)Every loss or damage as aforesaid shall be forthwith reported by a holder 
to the recording officer. The recording officer shall forthwith transmit such 
reports to the issuing officer. 
(iii)Every loss shall be forthwith reported by the issuing officer to the Deputy 
Inspector-General, Criminal Investigation Department, with full details, for 
publication in the Criminal Intelligence Gazette. 
(iv) The loss of a warrant shall render its holder liable to a penalty which may 
extend to Rs50 according to the circumstances attending the loss and with 
due regard to the rank of the holder. It shall, however, not be less than five 
rupees. 
(v) Damage which renders a warrant unfit for further use shall incur the same 
penalty as is prescribed for the loss; while damage to a less extent shall 
incur such smaller penalty as is proportionate to the period by which the 
usefulness of the warrant is reduced; provided that, if any damage which 
should have been reported by an inspecting officer in accordance with rule 
S(i)  has not been so reported the issuing officer may assess the penalty 
between the holder and the inspecting officer in such proportion as he thinks 
fit. 
(vi) The penalties prescribed in paragraphs (iv) and(v) shall not be levied if 
the holder has forthwith reported the loss or damage and can prove that it 
was due to circumstances beyond his control and was in no way facilitated 
by his own negligence. Loss by pocket picking, for example, should 
ordinarily be regarded as loss by negligence, unless it can be shown that the 
pocket picked might reasonably be considered as the safest place available 
for custody of the warrant. 
(vii) The penalties prescribed in paragraphs (iv) and (v) may be inflicted by 
the issuing officer without drawing proceedings. Proceedings will, however, 
be necessary if it is contemplated to inflict any punishment heavier than 
those penalties. 

 

 
FORM A. 

                                                       Detective warrant Register 
To be maintained in the Officer of the Deputy Inspector-general, Criminal Investigation Department. 
 
(N.B.-Each consignment of blank warrants received from the Superintendent, West Bengal Government Press, shall be 
recorded by a red ink entry written across the page, showing how many warrants were received, the date of receipt and the 
number and date of the chalan.) 
Numbers 
allotted. 

Issuing 
officer 
to whom 
issued. 

Date of 
issue. 

No. and 
date of 
acknow- 
ledgment 
by the 
issuing 
officer. 

Initials 
of the 
Spl. 
Supdt. 
of 
police. 

Date of 
issue to 
holder. 

Date of 
report 
Form 
―D‖. 

Date of 
return 
to 
C.I.D. 

D.I.G.‘s 
ackn- 
Owled-
gement. 

Date of 
des- 
truction 

Initials 
of the 
spl. 
Supdt. 
of 
police. 

           

 
FORM B. 
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                                                            Detective Warrant Register. 
To be maintained by every Recording Officer……………… 
  (N.B.- Each supply of new warrants received from the Deputy Inspector-general, Criminal Investigation Department, shall 
be recorded by a red ink entry written across the page, showing how many warrants were received, the date of receipt and 
the number and date of the Deputy Inspector-General‘s forwarding memo.) 
Numbers 
of 
warrants 
received. 

Date of 
issue. 

To whom 
issued. 

Signature 
of holder. 

Date of 
return by 
holder 

Reason 
for 
return. 

Date of 
re-issue. 

Signature 
of holder. 

Date of 
return to 
C.I.D. 

No. and date of 
acknowledgement 
of D.I.G.  C.I.D. 

          

 

Appx. XXXI 
 

 
FORM C(1). 

Report of inspection of detective warrants. 
To 
 
      ………………………….. 
                                 Recording Officer,…………….district. 
Certified that between the dates………..and…………………. I have personally inspected, at the time of disbursement of 
pay, the detective warrants of the under noted holders and found them in the condition noted. 
 
The numbers of the warrants reported to have been lost, the names of their holders and the circumstances of each loss are 
reported on the reverse. 
                                                                                     Signature…………….. 
 
Date………………….                                                 Designation…………… 
 
                                              (Reverse.) 

Rank and names of holders     No. of Warrants                Condition 

 
 
 
 
 
 
 

  

 
 

FORM c (2). 
Monthly inspection certificate. 

(Due to the Issuing Officer by the 20
th
 of each month) 

 
Certified that during the current month I have received reports of inspection of detective warrants from all 

disbursing officers from whom due as laid down in rule 8(i) of the Detective Warrant Rules. 
The warrants were found in the actual possession of their respective holders and were in good condition, with the 
exceptions noted below. The action taken in each case is also reported below. 
              
                                                                Signature of Recording officer………… 
                                                                      Date………………………. 
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FORM D. 

Monthly detective warrant certificate. 
(Due to the Deputy Inspector-General, Investigation Department) 

 
1. Certified that during the current month I have received all certificates due in Forms  C(2) and C(2) as required by rule 8of 
the Detective warrant Rules. 
 
All warrants are reported to be in the actual possession of their respective holders, and in good condition, with the following 
exceptions:- 
 

No. of warrant Rank and name of 
holder 

Date of loss or nature 
of  of damage 

Action taken by the 
Issuing Officer 

 
 
 
 

   

 
2. The following new warrants were issued during the preceding month. 
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No. of warrant Date of issue To whom issued 

 
 
 
 

  

3. The following cancelled warrants were sent to the Deputy Inspector-General, Criminal Investigation Department, for 
destruction during the preceding month:- 

Numbers of warrants       Number and date of forwarding letter. 

 
 
 
 

 

                                                                   Signature…………………… 
                                                                   Issuing officer,…….District. 
    Date…………. 

 
 

 
 

Appendix XXXII 
(Regulation 632.) 

Index to the information on record in criminal Intelligence Bureau of the Criminal Investigation 

                                                                        Department.  
I.-  History sheets of the members of local gangs of dacoits burglars and thieves whose operations extend beyond the 
boundaries of their own districts. 
 
ii.-Information regarding the undermentioned tribes and classes of professional criminals. 
 
The information regarding each tribe or class has been separately arranged and made up into albums. In order to facilitate 
reference, each album has, where necessary and possible been further subdivided, so as to show separately information 
under (a) Bengals, (b) Upcountry men, (c) Madrasis, (d) Maharattas and people of Western India, (e) Europeans and 
Anglo-Indians, (f) descriptive rolls of persons wanted in undetected cases. 
A.- Miscellaneous local (Bengal) dacoits, burglars and thieves, not belonging to any special thieving tribe or class, 
excluding also railway thieves, separately classified- 
Part I.- Burglars and thieves, whose operations extend beyond the limits of their native district. 
Part II.-Dacoits, whose operation extend beyond the limits of their native district. 
B.- Criminal tribes and classes, both local and foreign, excluding coiners and posoners: 
(1) Aroras. 
(2) Bauriahs of Mazaffarnagar.* 
(3) Gondas of Sambalpur.* 
(4) Bhamptas of Bombay.* 
(5) Bhatus.* 
(6)Byadhs of Lower Bengal. 
(7) Banfars of patna and Monghyr.  
(8) Barwars of the United provinces.* 
(9) Chandrawedis (see 30, Sanaurhiyas).* 
(10) Churas of the Punjab. 
(11) Kabulis. 
(12) Iranis. 
(13) Biloches of Karnal. 
(13a) Biluchis. 
(14) Pathans. 
(15) Maghaiya Domes of Gorakhpur and North Bihar.* 
(16) Other Domes. 
(17) Minas*. 
(18) Oudhias of Fatehpur and Cawnpur*. 
(19) Palwar Dusadhs of Ballia*. 
(20) Pasis of the United provinces*. 
(21) Jadua Brahmins of Patna. 
(22) Jogis of Jhansi. 
(23) Korwas of Palamau. 
(24) Khangars of Bhopal State. 
(25) Kolis of Allahabad. 
(26) Koravars otherwise known as Kaikadis, Korachas, Kepmaris, Yerukhela                         

 
 

Appx. XXXII 
(27) Mallahs.* 
(28) Bhars of the United provinces.* 
(29) Kichaks of North Bengal. 
(30)Sanaurhiyas (see 9, Chandrawedis0.* 
(31)Sansiahs of the United Provinces. 
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(32) Sansis of Bombay.* 
(33) Gulgulyas*. 
(34) Bhuyias of the United Provinces (Mirzapur). 
(35) Bhuinas of Mayurbhanj (pick-pockets) 
(36)Kols of Singhbhum. 
(37) Dharis of Monghyr*. 
(38) Musahars*. 
(39)Karwal Nats and Haburas*. 
(40)Tuntia Musalmans*. 
(41) Bediyas of Jessore and 24-Parganas*. 
(42) chain Chamars of Ghazipur*. 
(43) Chain Mallahs of Ballia*. 
(44) Pankachar Kayasthas of Jessore*. 
(45) Kayasthas of Faridpur*. 
(46) Miscellaneous criminal tribes, other than those separately classified, e.q., Aghoris, Badak*, Binds, Bhatras, Kanjars*, 
Dhekarus*, Deleras*. Kochbandias*, Lodhas, Minkas*, etc. 
(47) Miscellaneous information regarding mixed criminal gangs.  
(48) Sandars*. 
(49) Gains*. 
N.B.- Tribes and classes marked* have been brought under the operations of the criminal Tribes Act, 1911 (III of 1911). 
[see criminal Tribes Act, 1924 (VI of 1924.)]  
C- Miscellaneous up-country dacoits and thieves not belonging to any specific thieving class or tribe- 
Part I.- Burglars and thieves. 
Part II.-Dacoits. 
D.- Poisoners in four parts classified as under:- 
Part I.- Poisoners who drug their victims on the pretence of curing diseases. 
Part II.- Female poisoners. 
Part III.- Poisoners who choose prostitues for their victims. 
Part IV.- Miscellaneous. 
E.- Swindlers, classified as under :- 
(1) Bogus firm and commission agents. 
(2) Bogus collectors of charitable subscriptions. 
(3) Muzaffarpur Sonars (bala trick). 
(4) Personators of Long-Lost relatives. 
(5) Cheats who sell or pawn gold-coated articles, representing them to be of gold. 
(6) Cheats who profess to be able to turn baser metals into gold. 
(7) Defrauders of banks. 
(8) Cheats by the dona-khel (confidence) trick. 
(9) Bogus collectors of subscriptions, other than charitable. 
(10) Telegraphic money order cheats. 
(11) Cheats by impersonation. 
 

 
 

Appx. XXXII. 
(12) Cheats practicing the hidden treasure trick (see also Jadua Brahmins). 
(13) Railway ticket cheats. 
(14) Railway receipt forgers. 
(15) Advertising appointment cheats. 
(16) Bogus marriage negotiators. 
(17) Notographers. 
(18) Topkawallas (dropped-jewellery trick) 
(19) Treasure trove cheats (mohar swindlers). 
(20)Forged hundi cheats. 
(21) Bogus advertising cheats (articles). 
(22) Personators (Indian and European) who by negotiating bad cheques obtain advances, loans, etc. 
(23) Cheats who obtain goods and money under false pretences, by representing themselves as the agents of notable 
personages. 
(24) Miscellaneous swindlers difficult to classify under any particular head. 
(25)Miscellaneous bala trick cheats, not being Topkawallas or Muzaffarpur Sonars. 
(26) Quacks who profess to cure diseases. 
(27) Cheats who obtain appointments by means of false certificates.  
(28) Cheats who hold out promises of giving children by performing pujah. 
(29)Cheats who impose on pilgrims (pandas, fakirs, bogus captains of steamers, etc,). 
(30) Cheats who borrow ornaments, etc., and then disappear. 
(31) Bogus craftsman. 
(32) Bogus Insurance Companies and Insurance Agents. 
(33) False civil suit cheats. 
(34) forged registration cheats. 
(35) Cheats who work on the dupes‘ religious and other superstitions, 
(36)Cheats who practice bead swindling or variants of the method. 
F.- Coiners in four parts as under:-  
Part I.- Local coiners, arranged district by districst. 
Part II.- Foreign coiners, not belonging to any well-known class or tribe. 
Part III.- Marwari and Rajputana Bauriah coiners. 
Part IV.- Chapparbands. 
G.-Note-forgers- 
(a) Promissory notes. 
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(b) Currency notes. 
© Bank notes. 
H.- Railway thieves:- 
(1) Local running passenger train robbers and thieves in general compartments. 
(2) Local running passenger train robbers and thieves in female compartments, 
(3) Foreign running train robbers and thieves in general compartments.  
(4) Foreign running train robbers and thieves in female compartments. 
(5) Local  running goods train thieves. 
(6) Forign running goods train thieves, 
(7) Station thieves (general). 
(8) Station thieves (cycles). 
(9) Station pickpockets. 
(10) Steamear thieves (for places where trins and steamers meet). 
(11) Railway brass fittings, etc., thieves. 
(12) Railway mail bag thieves. 
(13) Copper wire thieves . 
(14) Goods-sheds anda yard thieves. 
 

 
 
 
 
 

Appx. XXXII-XXXIII. 
 
Part IV.- Railway brass fittings, etc., thieves. 
Part V.- Platform and goods-shed thieves. 
PartVI.- Steamer thieves. 
Part VII.-Railway mail bag thieves. 
I.- Extortioners and black-mailers. 
J.- Kidnappers and ornament Snatchers. 
k.- Miscellaneous information- 
Part I- persons concerned in sensational cases of criminal breach of trust, criminal misappropriation, etc. 
Part II.- Ring-Gamblers. 
L.-Murderers of women for gain. 
M.- Bicycle thieves. 
N.- River dacoits (other than Banfars and Mallahs separately classified). 
O.- European-house thieves. 
P.- Dishonest servants. 
Q.- Copper wire thieves. 
R._ Dishonest guests. 
S.- Templex thieves. 
 
  N. B.- Thieves who steal from places of worship of any religion (church, mosque, synagogue or temple, etc.) are included 
in the classification. 
T.- Miscellaneous thieves- 
(1) Roof-boring burglars. 
(2) Medicine thieves. 
 
N.B.- Item (2) includes thieves who specializes in the theft of medicines by any sort from dispensaries. 
 

 
 

APPENDIX  XXXIII 
(Regulation 636.) 

Classes of criminals to be photographed. 
I.- Notorious members of the undermentioned local thieving tribes or classes- 

(a) Dharis. (f) Gondas. 

(b) Gulgulias. (g) Banfars. 

© Nats (Karwals)  (h)Chhotabhagya muchis. 

(d) Domes (Maghajiya).  (i) Pankachor Kayasthas. 

(e) Bedyas. (j) Tuntia Musalmans. 

                                                              (k) Musahars, etc., etc. 
 
II.- Notorious local dacoits not belonging to Class I, especially approvers. The photograph of a local dacoit should generally 
be kept only in cases where a case history is also on record. These should be arranged alphabetically, district by district. 
III.- Notorious local thieves belonging to Class I, especially approvers as in the case of I, to be entered and arranged as 
above. 
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IV.- Foreign thieving tribes and classes- 

(a) Barwars (K) Kichaks- 
(1) Dacoit. 
(2) Thief. 

(b) Bauriaps. (l) Mallahs (Banfars)- 
(1) Dacoit. 
(2) Thief. 
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© Bhamptas. (m) Minas- 
(1) Dacoit. 
(2) Thief. 

(d) Bhars- 
(1) Dacoit. 
(2) Thief. 

(n) Oudhias. 

(e) Kabulis- 
(1) Dacoit. 
(2) Thief. 
(3) Miscellaneous. 

(o) Pasi- 
(1) Dacoit. 
(2) Thief. 

(f) Chandrawedis. (p) Pathans- 
(1) Dacoit. 
(2) Thief. 
(3) Miscellaneous. 

(g) Chain chamar. (q) Sanaurhiya Brahmin. 

(h) Chain Mallah.  ® Palwar, Dusadha, etc., etc. 

(i) Kanjars.  

(j) Karwals (Haburas)- 
(1) Dacoit. 
(2) Thief. 

 

 
V.-  Miscellaneous up-country or foreign criminals not belonging to any known criminal class or tribe- 

(a) Muhammadans- 
(1) Dacoits. 
(2) Burglars. 
(3) Thieves. 
(4) Miscellaneous. 

(B) Hindus- 
(1) Dacoits. 
(2) Burglars. 
(3) Thieves. 
(4) Miscellaneous. 
 

VI.- Poisoners.- 
(a) Local-                                                             (b) Foreign- 
    (1) Hindus.      (1) Hindus. 
    (2) Muhammadans.     (2) Muhammadans. 
 
VII.- Swindlers- 

(1) Bogus firm and commission agents. 
(2) Bogus collectors of charitable subscriptions 
(3) Musaffarpur sonar (bala tricks). 
(4) personators of long-lost relatives. 
(5) Cheats who sell or pawn gold-coated 
articles, representing them to be of gold. 
(6) Cheats who profess to be able to turn baser 
metals into gold. 
(7) Defrauders of Banks. 
(8) Cheats by the dona-khel (confidence) trick. 
(9) Bogus collectors of subscription, other than 
charitable 
(10) Telegraphic money-orders cheats. 
(11) Cheats by impersonation. 
(12) (a) Jadua Brahmins. 
        (b) Other cheats practicing the hidden                              
treasure trick. 
(13) Railway ticket cheats. 
(14) Railway receipt forgers. 
(15) Advertising appointment cheats. 
(16) Bogus marriage negotiators, 
(17) Notographers, 
(18) Topkawallas  (dropped-jewellery tricks). 
(19) Treasure trove cheats. 
(20) Forged hundi cheats, 
(21) Bogus advertising cheats (articles). 

(22) Personators (Indian and European who 
by negotiating bad cheques obtain advance, 
loans, etc 
(23) Cheats who obtain goods and money 
under false pretences, by representing 
themselves as the agents of notable 
personages. 
(24) Miscellaneous swindlers difficult to 
classify under any particular head. 
(25) Miscellaneous bala trick cheats, not being 
Topkawallas or Muzaffarpur Sonars. 
(26) Quacks who profess to cure diseases. 
(27) Cheats who obtain appointments by 
means of false certificates. 
(28) Cheats who hold out promises of given 
children by performing pujah. 
(29) Cheats who impose on pilgrims (pandas, 
fakirs, bogus captains of steamers, etc. 
(30) Cheats who borrow ornaments, etc., and 
then disappear. 
(31) Bogus craftsman. 
(32) Bogus Insurance Companies and 
Insurance Agents. 
(33) False civil suit cheats. 
(34) Forged registration cheats. 
(35) Cheats who work on the dupes religious 
superstitions. 
(36)Cheats who practice bead swindling or 
variants of the method. 

 
 
 

Appx. XXXIII-XXXIV. 
 
VIII.- Coiners- 
        (a) Chapparbands.                                                      (c)  Miscellaneous- 
        (b) Bauriahs.                                                                         (1) Local. 
                                                                                                     (2) Foreign. 
 
IX.- Note forgers- 
          (a)Local.                                                                   (b) Foreign. 
X.- Railway thieves and criminals- 
(a) Local running train thieves- 
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(1) Hindu.                                      (2) Muhammada.                         (3) European, etc. 
(b) Foreign running train thieves- 
(1) Hindu.                                      (2) Muhammada.                          (3) European, etc. 
© Railway pickpockets- 
(1) Hindu.                                                             (2)  Muhammadan. 
 
XI.- Extortioners and blackmailers. 
XII.- Smugglers. 
XIII.- Murderers of women for gain. 
XIV.- Miscellaneous-Including persons bound down in selected bad-livelihood cases persons concerned in sensational 
criminal breach of rust cases, misappropriation cases, Vagrants etc. 
 

 
APPENDIX XXXIV. 
(Regulation 657.) 

Addresses of different Finger print Bureaux. 
                                                                PART I. 
 
All covers containing papers concerning finger prints and questions arising therefrom shall be addressed as follows:-  
                                                          The Provincial Bureau. 
                                                                   (Bengal.) 
 (1) Bengal.- The Assistant to the Deputy Inspector-General, Criminal Investigation Department, or to the Superintendent, 
Finger Print Bureau, Anderson House, Alipore, Calcutta. 
                                                              Other Bureaux. 
                                                                   (In India.) 
(2) Assam.- The Officer in charge, Finger print Bureau, Shillong. 
(3) Baroda.-The Officer in charge, Finger print Bureau, Baroda State. 
(4) Bihar.- The Officer in charge, Finger print Bureau, patna. 
(5) Bombay.- The Superintendent in charge, Finger print Bureau, Bombay Presidency, Poona. 
(6) Bombay city.- The Manager, Finger Print Bureau, Bombay City. 
(7) Central provinces.- The officer in charge, Finger Print Bureau, Nagpur. 
(8) Cochin.- The Officer in charge, Finger print Bureau, Trichur. 
(9) Huderabad.- The superintendent of police in charge, Finger Print Bureau, Hyderabad, Deccan. 
(10) Madras.- The Manager, Finger Print Bureau, Madras. 
(11) Mysore.- The Assistant to the Inspector-General of police in charge, Finger Print Bureau, Bangalore. 
(12) Orissa.- The Officer in charge, Finger Print Bureau, Cuttack. 
(13) Punjab.- The Superintendent of police in charge, Finger print Bureau, Phillaur. 
(14) Rajputana and central India.- The Officer in charge, finger print Bureau, the Magazine, Ajmer. 
Note.- For names of Indian states and Cantonments under the Bureau in Rajputana and Central India, see part II. 
(15) Sind.- The officer in charge, Finger Print Bureau Karachi. 
(16) United provinces.- The Deputy Inspector-General in charge, Finger print Bureau, Allahabad. 
                                                       (Outside India) 
(17) Burma.-The officer in charge, Finger Print Bureau, Insein, Burma.  
 

PART II. 
List of names of Indian states and Cantonments of Central India and Rajputana under the Finger-print Bureaux, 

the Magazine, Ajmer. 
    STATES IN CENTRAL INDIA 
1. Indore Residency Indore. 
2. Indore Agency Dewas (Senior Branch), Dewas (Junior Branch), Baglin Karandia, 

Pathari, Uni. 
3. Gwalior Residency Gwalior, Khaniadhana, Roghogarh, Padone, Guda, Umri Dharnaoda, 

Bhadoura, Sirsi, Khiavda, Agra Barkhera Kathona. 
4. Bhopal Agency Bhopal, Rajgarh, Narsingarh, Khilchipur, Kurwai, Maksudangarh, 

Mahammadgarh, Pathari (Nawab) Basoda (Nawab) piplya, Nagar 
Dhabla Dhir, Dhabla Ghosh, Suthalia, Dugri, Jabria-bhil, Khajuri, 
Kheri-Razapur Dariakheri, Kamalpur, Tappa, Hirapur, pathari. 

5. Budelkhand Agency Orchha, Datia, Samther, Panna, Charkhari, Ajaigarh, Bijawar, 
Chattarpur, Baoni, Alipura, Garauli, Gaurihar jagir, Lughasi, Bileri, 
Nayagaon Rebai, Behat Bari, Bijna Tori-Fatehpur, Banka-pahari, 
Dhurwai Sarila, Jigna. 

6. Bhagelkhand Agency Rewa, Nagod, Maihar, Sohawal, Kothi, Barounda, Jasojagir, Pahara, 
Paldeo, Taraon, Kamta-Rajola, Bhaisola. 

7. Malwa Agency  Rutlam, Jaora, Sailana, Sitaman, Piploda, Panth Piploda, Naolana, 
Narwar, Lalgarh, Bhatkheri, Kalukhera, Biloda, Sarwan, Chapaner, 
Mandawal Jawasia. 

8. Bhopawar Agency Dhar, Jhabua, Ali-Rajpur, Barwani, Jobat, Ratamal, Kathiwada, 
Mathwad, Multhan, Kachhi Baroda, Bakhatgarh, Dotria, Kothide, 
chiktiabear Bharudpura. Jamnia, Nimkhera, Rajgarh, Bara Barkhera, 
Chhota-Barkhera, Gudha, Kali-Baori. 

                         
 

APPX. XXXIV-XXXV. 
CANTONMENTS, STATIONS AND BRITISH DISTRICTS IN RAJPUTANA. 

 
Cantoments    ..    .. Mhow, Neemuch, Nowgong, (Bundelkhand Agency), 
Stations  ..      ..    .. Agent to the Governor-General‘s Camp, Sehore, Agar, Guna (Indore state), 
                                (Bhopal state), (Gwalior state) Sardarpur, Gwalior Residency. 
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                                (Gwalior state) British district-Manpur. Sutna (Bundelkhand Agency). 
 
                    STATES AND THE BRITISH DISTRICTS IN RAJPUTNA 
 
Names of the Agencies Names of the States under them 
Western Rajputana States Jodhpur, Jaisalmer and Sirohi. 
Mewar Udaipur, Dungarpur, Partabgarh, Khusalgarh and 

Banswara. 
Eastern Rajputana States Bharatpur, Dholpur and Karauli. 
Haroati and Tonk Tonk, Bundi and Shahpura. 
Alwar Alwar. 
Jaipur Jaipur, Kishengarh, Lawa, Sikar and Khetri. 
Kotah Kotah, Jhalawar. 
Bikanir Bikanir. 
British division under the Hon‘ble the 
Agent to the Governor-General and 
the Chief Commissioner. 

Ajmer-Merwara districts. 

 
 

APPENDIX XXXV. 
(Regulation 671.) 

Preparation of estimates of cost of additional police deputed under section 13, 14 or 15 of the police Act, 1861. 
The cost of additional police deputed under section 13, 14 to 15, of the police Act 1861, shall be calculated according to the 
following scale:- 
                     Particulars.                           Scale. 
(1) Pay (including special pay) of the force 
deputed and of any extra clerical staff 
employed in the office of the Superintendent. 
(No extra clerical staff in connection with the 
assessment and collection of taxes shall be 
entertained.) 

Actual. (The pay of the force first deputed shall 
be considered the actual pay.) 

(2) Compensatory (local) allowance Any compensatory (local ) allowance already 
sanctioned by the Provincial Government for 
the permanent police force posted at the place 
and in addition, the following under special 
circumstances:- 
Inspectors and Sub-Inspectors-At one tenth of 
pay. 
Assistant Sub-Inspectors and head constables-
At two annas a day for each officer. 
Constables-At one anna a day per man. 

Contingencies (including cost of stationery, 10 per cent of pay. Printing, paper, etc.). 
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                 Particulars.                      Scale. 
(4) Contribution for-  
(a) Leave  12 ½  per cent, of the average pay (including 

special pay) of all the sanctioned posts. 
(b) Pension 285÷30 or 9.5 percent, of the maximum pay 

(inclusive of special pay) of all the sanctioned 
posts. 

Note.- If the force deputed includes a casualty reserve, pension contribution only will be charged. 
(5) Travelling allowance of force-both when 
proceeding on transfer to a disturbed area and 
when returning for normal police work in 
district. (Travelling allowance of Magistrates 
assessing and collecting taxes and of 
supervising police officers should not be 
included). 

Actual. 

(6) Conveyance allowance (if any) Actual. 
(7) Boat hire (in river districts only) Actual 
(8) Clothing (including mosquito nets) Rupees 3-2 per head constables and Assistant 

Sub-Inspector per mensem. 
 Rupees 2-13-10 per constables premensem. 
(9) Cost of buildings or of hired accommodation Actual. (The estimates for buildings will require 

full justification in each case and the provision 
proposed should not be on any extravagant 
scale and the buildings should not be of a 
permanent type. When it is expected that a 
portion of the cost incurred can be realized by 
subsequent sale, this sum should be shown in 
the estimatea and deducted from the total 
cost.) 

(10) Cots  Actual. (Cheap cots should be purchased 
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locally and sold when no longer required, the 
probable sale proceeds being shown in the 
estimates and deducted from the total cost. 
Actual sale proceeds should be credited to the 
provincial revenues. 

(11) Municipal taxes Actual. 
(12) Water-rate, lighting and sanitary charges 
(in non-municipal areas where such charges 
are levied by and outside authority, e.g., a 
Station Committee). 

Actual 

(13) Waterproofs (when the force is employed 
during any portion of the rainy season). 

1/12
th
 of the cost of a waterproof per man per 

mensem. 
(14) Greatcoats (when the force is employed 
during the winter). 

1/24
th
 of the cost of a greatcoat per man 

permensem. 
(15) Passage concession (where the officer 
deputed is entitled to it under the existing 
orders). 

At the rate of Rs. 50 per mensem in the case of 
superior officers and Rs. 30 per mensem in the 
case of non-superior officers. (See Bengal 
Government Order No. 4149pl., dated 31

st
 July 

1934.) 
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                                                          Remarks. 
(a) When police are deputed under section 13 or 14 of the police Act, 1861, the pay of the force may be calculated not on 
the actual pay but on the average pay of each rank if a previous arrangement to this effect has been made with the persons 
concerned; Superintendents should invariably try to make such an arrangement, which is convenient for calculation of 
costs. When the cost is to be recovered, under such an arrangement, on the average rate of pay of the special Armed 
Force, recovery should continue to be made at this rate even if the police are deputed from the Unarmed police or from the 
Eastern Frontier Rifles (vide Bengal Government Order No. 4066pl., dated the 25

th
 September 1929).  

(b) When police are to be entertained under section 15 of the Police Act, 1861, the estimate should be prepared in 
accordance with regulation 667. 

 
APPENDIX XXXVI. 
( Regulation 674.) 

Sample form of Magistrate’s order appointing special police officers. 
 
Whereas an application has been made to me by the Superintendent of Police to appoint the persons noted in the margin 
to act as special police officers for months within the limits of ….. Police-station or police-stations and whereas I am 
satisfied upon the grounds stated in the application that disturbances of the peace may reasonably be apprehended in the 
neighbourhood of the marginally noted villages situated in the aforesaid police-station and that the police force ordinarily 
employed in that neighbourhood is not sufficient for the preservation of the peace there, and there being no cause to the 
contrary, I hereby appoint the aforesaid persons who are residents of the neighbourhood to act as special police-officers for 
a period of…….. months from (giving date) within the limits of the police-station or police-stations. 

 
 

APPENDIX XXXVII. 
Bengal police special constabulary Reserve. 

(Regulation 677.) 
 

1. The special constabulary Reserve is established under section 2 of the police Act, 1861 (V of 1861). The 
organisation is purely voluntary and non-official and is open to gentlemen who are Indian citizens and are not already 
members of any Auxiliary or Territorial Force Unit. The members of the special constabulary Reserve shall be appointed in 
terms of a contract in the form given below and shall receive a certificate of enrolment under section 8 of the said Act. 
 
                                             FORM OF CONTRACT 
I…. (1) son of ……(2) ………(3) do hereby undertake and bind myself unto the Governor of the State of West Bengal to act 
as a member of Special Constabulary Reserve of West Bengal police according to the rules and orders as are and /or may 
be in force from time to time and any non-observance, dereliction and /or disobedience of the said rules and orders or 
disloyalty to orders of the superior officers under whom I may from time to time be placed shall make me liable to dismissal, 
discharge or removal from such membership by order given in writing signed by the said Superintendent of Police of 
district……(4) or by any officer to whom such powers may be delegated by the said Superintendent of police. 
 The Government shall, without assigning any reason, have the right to terminate my membership on one month‘s notice if 
the Government considers it so desirable in its discretion. 
  I do further undertake that I shall not claim any right or lien over such membership. 
Signed on this……(5) day of……..(6) One thousand nine hundred and ……(7). 
Witness…… (8)………………………………………………………………. 
                                                                                   ………………………….. 
                                                                                              Signature. 
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2. The object of the organisation is to assist the regular police Force in the districts of West Bengal where such steps seem 
desirable in case of necessity in the maintenance of law and order and the prevention of sabotage; and  
 
3.  Every special constable shall receive a brassard, a whistle and a baton or half-lathi. He shall be required to provide 
himself with khaki shorts, shirts and a khaki topee. Special care must be taken to see that the equipment- Brassard, whistle 
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and baton or half-lathi-are kept in a place of readiness where they can be instantly available in the event of need. The loss 
of any item of equipment shall be reported at once to the section leader sho shall report to the Superintendent of the 
district. 
 
4.  Special consconstables shall be grouped convenfently according to their residences or places of occupation and shall 
not normally be required to serve at any considerable distance from their homes. Each group shall be under a section 
leader, who shall be required to maintain a list of the members of his section with their telephone numbers, if any, and 
addresses. In the event of the necessity of mobilasition, information will be given to the section leader, who shall be 
responsible for collecting his group. Special constables are required to report to their section leader any change of address 
or telephone number. Similarly, they shall inform their section leader if they are going to be absent from their place of 
residence or employment on leave or other duty appertaining to their private occupation. As far as possible, a section shall 
be divided into two parts by the section leader, each part to take up duty alternately in order to allow reliefs and prevent the 
necessity of keeping special constables out for long hours without rest or food, or to interfere unduly with their own work. 
 
5. Powers of special constables are restricted to the following:- 
All special constables shall arrest any person committing in their view any of the following offences:- 
(i) Murder of murderous assault. 
(ii) Robbery,i.e., committing theft by force.  
(iii) Dacoity, i.e., 5  or more persons committing rebbery. 
A Special constable may arrest without a warrant any person committing in his presence in any street or public place:- 
(a) assault, if such person- 
(i) is unknown to such special constable and when asked by such special constable to give his name and address refuses 
to give the same or gives a name and address which such special constables has reason to believe to be false, or cannot 
then and there ascertain to be true, or 
(ii) is unknown to such special constables, and his name and address cannot be ascertained then and there, and he 
refuses to accompany the special constable to a police station on being required to do so; 
(b) wrongful restraint, such as, obstructing or preventing any one from going to his work or business, stopping or turning 
back any vehicle, forcing any one to get down from his conveyance, placing barriers across any public road to hinder traffic, 
or cutting any telegraph, telephone or electric wire. 
(6) Duties of special constables- 
(a) Every special constable shall, to the best of his ability, obtain intelligence of any of the following offences:- 
(i) Murder. 
(ii) Rioting and disorder. 
(iii) Any likelihood of people being prevented from pursuing their ordinary avocations. 
(b) All persons arrested shall forthwith be taken to the nearest police-station and made over to the custody of the officer in 
charge with a full report of the circumstances under which the arrests were made. 
© All members shall submit any information obtained as regards offences enumerated in sub-rule (a) above to their section 
leader. 

 
 

APPX. XXXVII. 
(d) All special constables shall assist the authorities in every way when engaged in maintaining peace and order. 
Note- All special constables should be warned against acts of indiscretion in dealing with persons in the street. Every 
person is at liberty to wear what he likes and say what he likes as long as he does not resort to intimidation, and therefore, 
tact and patience are essential on the part of special constables in carrying out their duties. 
7.  The duties of special constables on such occasions as they are mobilized are likely to fall under the following heads:- 
(i) To see, in general, that the law-abiding public on a special constable‘s beat or in the vicinity of his post are permitted to 
follow their lawful vocations. For instance to see that a shop-keeper can keep his shop open and that customers can resort 
there without let or hindrance, intimidation or threat; that users of the King‘s highways, either on foot or by tram, bus, car or 
other vehicle, can proveed without let or hindrance; that highways are not obstructed; that vehicles are not stopped; that 
processions with music carry a police license (except on certain notified festivals) ; that other processions proceed in an 
orderly manner on the left hand side of the road; that all wheeled traffic keeps to the left of the road and obeys any signals 
of any police officer or special constable who may be regulating the traffic. 
(ii) To see that no unauthorized persons enter into any buildings guarded by special constables. 
(iii) To be familiar with the notes on firing. 
(iv) If on ordinary beat duty in areas handed over by the police for watch and ward, to patrol such areas with a view to 
safeguarding life and property in that area and to prevent offences either against person or property. 
8. Members of the special Constabulary Reserve have the power to arrest, without warrant, persons concerned in serious 
crime, in possession of implements of house breaking, or properties suspected to be stolen. A list of the principal items of 
serious crime is given in schedule A . 
In making an arrest no more force is to be used than what is absolutely necessary. No unnecessary force shall be 
exercised by the special constables in the performance of their duties and no vexatious arrests shall be made by them. 
9. It should be noted that these powers are only exercisable when the section or an individual member has been called 
upon to report for duty by an officer of or above the rank of the officer in charge of a police station. 
10.Special constables shall not turn out with firearms unless specially instructed to do so or unless the situation seems to 
demand it. 
Firing by an individual section leader or an order to fire given by a section leader, on his own initiative, is strictly forbidden 
except in circumstances where the firing is imperative in the exercise of the right of private defence. The responsibility for 
proving that the circumstances were such as to necessitate firing rests on the individual who fires or gives the order to fire.  
Firing shall be so directed as to be at once effective and such as, with the minimum injury to convince the crowd of the 
necessity of dispersing. 
Before firing, full and sufficient warning of the intention of firing must be given and firing must cease as soon as the crowd 
shows the slightest inclination to retire or disperse. 
In other circumstances, no member of the special Constabulary Reserve shall fire except under the orders of a Magistrate. 
Any person concerned in firing shall immediately submit a report through his section leader to the Superintendent, narrating 
the circumstances which necessitated firing, the number of rounds fired, the apparent results, and the steps taken to 
succour casualties, if any. 
11. The law with regard to the right of private defence as contained in sections 96 to 106 of the Indian Penal Code has 
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been inserted in schedule B. 
12. In order that this organisation may be efficient in times of necessity it is essential that instruction should be given to the 
members there of from time to time. Occasional or periodical parades shall be held when lectures may be delivered by 
regular police Officers on topography, powers and duties. 
13. Each special constable will receive general instructions on musketry as provided in Chapter XVI of the Drill Manual. He 
will also undergo a musketry practice with ten rounds of 410 ammunition (five rounds from kneeling position and five 
rounds from standing position) per year from a distance of one hundred yards. 

 
Appx. XXXVII 
SCHEDULE A 

(Rule 8) 
Indian penal code 

 
Section 131.- Serious crime, i.e., attempting to seduce an officer, soldier, etc. 
Section 143 to 147.- Being members of an unlawful assembly; rioting. 
Section 231.- Counterfeiting coins. 
Section 302.- Murder 
Section 307.-Attempted murder. 
Section 324. to326.- Causing hurt by a dangerous weapon or means; causing grievous hurt. 
Section 328.- Administration of stupefying drugs. 
Sections 341 and 342.- wrongfully restraining or confining any person. 
Sections 353.- Assault or use of criminal force on a publics ervant to deter him from discharging his duties. 
Section 354.- Assault on a woman. 
Section 376.- Rape 
Sections 379 to 382, 392.- Theft, theft with violence (robbery). 
Section 428.- Mischief by killing or rendering useless any animal valued at Rs. 10 or more. 
Sections 448,454 to 457.- House trespass, lurking house trespass and house-breaking. 
 

 
SCHEDULE B 

(Rule 11) 
Sections 96 to 106 of the Indian penal code 

96. Things done in private defence.-Nothing is an offence which is done in the exercise of the right of private defence. 
97. Right of private defence of the body and of property.- Every person has a right, subject to the restrictions contained in 
section 99, to defend- 
First- his own body, and the body of any other person, against any offence affecting the human body; 
Secondly- the property, whether movable or immovable, of himself or of any other person, against any act which is an 
offence falling under the definition of theft, robbery, mischief or criminal trespass criminal trespass, or which is an attempt 
to commit theft, robbery, mischief or criminal trespass 
98. Right of private defence against the act of a person of unsound mind, etc.- When an act, which would otherwise be a 
certain offence, is not that offence by reason of the youth, the want of maturity of understanding, the unsoundness of mind, 
or the intoxication of the person doing that act, or by reason of any misconception on the part of that person, every person 
has the same right of private defence against that act which he would have if the act were that offence. 
 
Illustrations.-(a)  z, under the influence of madness, attempts to kill A; z is guilty of no offence. But A has the same right of 
private defence which he would have if z were sane. 
(b) A enters by night a house which he is legally entitled to enter. Z, in good faith, taking A for a house breaker attacks A. 
Here Z by attacking A under this misconception, commits no offence. But A  has the same right of private defence against 
Z, which he would have if Z were not acting under that misconception. 
99. Acts against which there is no right of private defence.- There is no right of private defence against an act which does 
not reasonably cause the apprehension of death or of grievous hurt, if done, or attempted to be done, by a public servant 
acting in good faith under colour of his office, though that act may not be strictly justifiable by law. 
 
There is no right of private defence against an act which does not reasonably cause the apprehension of death or of 
grievous hurt, if done, or attempted to be done, by the direction of a public servant acting in good faith under colour of his 
office, though that direction may not be strictly justifiable by law. 
There is no right of private defence in cases in which there is time to have recourse to the protection of the public  
authorities. 
Extent to which the right may be exercised.- The right of private defence in no case extends to the inflicting of more harm 
than it is necessary to inflict for the purpose of defence. 
Explanation l.-A person is not deprived of the right of private defence against an act done, or attempted to be done, by a 
public servant, as such, unless he knows, or has reason to believe, that the person dong the act is such public servant. 
Explanation 2.- A person is not deprived of the right of private defence against an act done, or attempted to be done, by the 
direction of a public servant, unless he knows, or has reason to believe, that the person doing the act is acting by such 
direction, or unless such person states the authourity under which he acts, or if he has authority in writing, unless he 
produces such authority under which he acts, or if he has authority in writing, unless he produces such authority, if 
demanded. 
 
100. When the right of private defence of the body extends to causing death.- The right of private defence of the body 
extends, under the restrictions mentioned in the last preceding section, to the voluntary causing of death or of any other 
harm to the assailant, if the offence which occasions the exercise of the right be of any of the descriptions hereinafter 
enumerated namely:- 
First- such an assault as may reasonably cause the apprehension that death will otherwise be the consequence of such 
assault;  
Secondly- Such an assault as may reasonably cause the apprehension that grievous hurt will otherwise be the 
consequence of such assault; 
Thirdly- an assault with the intention of committing rape; 
Fourthly-an assault with the intention of gratifying unnatural last; 
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Fifthly- an assault with the intention of kidnapping or abducting; 
Sixthly- an assault with the intention of wrongfully confining a person, under circumstances which may reasonably cause 
him to apprehend that he will be unable to have recourse to the public authorities for his release. 
101.When such right extends to causing any harm other than death.- If the offence be not of any of the descriptions 
enumerated in the last preceding section, the right of private defence of the body does not extend to the voluntary causing 
of death to the assailant, but does extend, under the restrictions mentioned in section 99, to the voluntary causing to the 
assailant of any harm other than death. 
102. Commencement and continuance of the right of private defence  of the body.- The right of private defence of the body 
commences as soon as a reasonable apprehension of danger to the body arises from an attempt or threat to commit the 
offence though the offence may not have been committed; and it continues as long as such apprehension of danger to the 
body continues. 
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103. When the right of private defence of property extends to causing death.- The right of provate defence of property 
extends, under the restrictions mentioned in section 99, to the voluntary causing of death or of any other harm to the 
wrongdoer, if the offence, the committing of which, or the attempting to commit which, occasions the exercise of the right, 
be an offence of any of the descriptions hereinafter enumerated, namely:- 
First- robbery: 
Secondly-house-breaking by night; 
Thirdly- mischief by fire committed on any building, tent or vessel, which building, tent or vessel is used as a human 
dwelling, or as a place for the custody of property; 
Fourthly- theft, mischief or house-trespass, under such circumstances as may reasonably cause apprehension that death 
or grievous hurt will be the consequence, if such right of private defence is not exercised. 
104. When such right extends to causing any harm other than death.- If the offence, the committing of which or the 
attempting to commit which, occasions the exercise of the right of private defence, be theft, mischief, or criminal trespass, 
not of any of the descriptions enumerated in the last preceding section, that right does not extend to the voluntary causing 
of death, but does extend, subject to the restrictions mentioned in section 99, to the voluntary causing to the wrongdoer of 
any harm other than death. 
105. Commencement and continuance of the right of private defence of property.- The right of private defence of property 
commences when a reasonable apprehension of danger to the property commences. 
The right of private defence of property against theft continues till the offender has effected his retreat with the property or 
either the assistance of the public authorities is obtained, or the property has been recovered. 
The right of private defence of property against robbery continues as long as the offender causes or attempts to cause to 
any person death or hurt or wrongful restraint or as long as the fear of instant death or of instant hurt or of instant personal 
restraint continues. 
The right of private defence of property against criminal trespass or mischief continues as long as the offender continues in 
the commission of criminal trespass or mischief. 
The right of private defence of property against house breaking by night continues as long as the house trespass which has 
been begun by such house breaking continues. 
106. Right of private defence against deadly assault when there is risk of harm to innocent person.- If in the exercise of the 
right of private defence against an assault which reasonably causes the apprehension of death, the defender be so situated 
that he cannot effectually exercise that right without risk of harm to an innocent person, his right of private defence extends 
to the running of that risk. 
Illustration.- A is attacked by a mob who attempt to murder him. He cannot effectually exercise his right of private defence 
without firing on the mob, and he cannot fire without risk of harming young children who are mingled with the mob. A 
commits no offence if by so firing he harms any of the children. 

 
 
 
 
 
 

APPENDIX XXXVIII. 
(Regulation 697) 

Police guards for jails and health and other camps 
 

 
Special duties of jail guards. 

 
(1) Any head constable, naik or constable deputed to guard any prisoner   

shall at once report, should the prisoner have any friendship or relationship  
with him. 
(2) No officer may carry or possess, even for personal use any opium, liquor, ganja, or other stupefying or intoxicating 
substance when guarding a prisoner. 
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 (3) Police guards over a prisoner shall be kept as much as possible from 

contact with him, and they are strictly forbidden from communicating with 
prisoners or from bringing or taking any article of any description for them. 
Police guards shall not take part in the daily routine of the jail, nor shall 
they assist in searching the prisoners, etc. 
(4) The superintendent of the jail, and the jailor shall give no orders to a 
police guard except to apprise the men of their ordinary duties when an 
outbreak, disturbance or attempt to break jail occurs. A police guard shall 
take part in all jail alarm parades. 

Guards for (5) The superintendent of a jail may, whenever the execution of a special 
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executions. prisoner is to take place, indent for an armed guard. Ordinarily such 
application should not be made without consulting the Superintendent of 
police and the District Magistrate. 

Guards for health 
or other camps. 

(6) When a police force is required for the purpose of guarding prisoners in 
a health or other camp, such force shall be supplied by the police 
Department immediately on demand; if the guard can be supplied from the 
existing sanctioned strength no charge shall be made but if substitutes are 
required, the Provincial Government should be asked to sanction their 
employment. 
Superintendents shall select good men to be sent to health camps, and 
shall enlist in their places men who can be employed on less important 
work. 
The strength of the health camp guards required for each class of jail shall 
be as follows:- 
Central jail.- Four head constables and 50 constables. 
First class district jail.- Three head constables and 25 constables. 
All other district jails.- Two head constables and 20 constables. 
 

                 Note- The strength of the guards here given is subject to the power of the Inspector General of police to supply 
one number required. When extra men have to be taken on, arrangements shall be made as occasion arises by the 
Inspector General of Prisons, in communication with the Inspector General of police. (See rule 1273, Bengal Jail Code.). 

 
 

APPENDIX XXXIX. 
(Regulation 704) 

Escorts for prisoners, treasure and stamps 
The scales prescribed for escorts for prisoners and treasure by road, country boats, railway and steamer are given below :- 
(i) Prisoners by road and country boat- 
     Sub 

Inspectors 
Head 

constables 
Constables 

1to 3 Prisoners .. .. .. .. .. .. 2 
4 to 10 ditto .. .. .. .. .. 1 4 
11 to 15 ditto .. .. .. .. .. 1 5 
16 to 25 ditto .. .. .. .. .. 1 8 
26 to 50 ditto .. .. .. .. .. 2 12 
51 to 75 ditto .. .. .. .. 1 2 20 
76 to 100 ditto .. .. .. .. 1 2 30 

                                         
 

Appx. XXXIX 
(ii) Prisoners by rail and steamer-  
      Head constables Constables 
1 Prisoner .. .. .. .. .. .. 2 
2 to 5 Prisoners .. .. .. .. .. 1 2 
6 to 10 ditto .. .. .. .. .. 1 4 
11 prisoners and upwards  .. .. .. .. In the proportion of 

four constables to 
every six prisoners 
and one head 
constable to every 
eight constables. 

 

 
(iii) Under-trial prisoners to and from the courts- 

      Head Constables Constables 

1 Prisoner .. .. .. .. .. .. 2 

2 to 6 Prisoners .. .. .. .. .. .. 4 

7 to 10 ditto .. .. .. .. .. 1 4 

11 Prisoners and upwards   .. .. .. .. Same scale as for 
escort of prisoners by 
road. 

 

(iv) Female prisoners when escorted singly should be accompanied by two constables, who should be selected for their 
age and respectability of character. A female warder (supplied by the Jail Department) will also accompany the party when 
the prisoner travels on transfer. 
(v) Treasure and stamps by road or country boat- 
For sums not exceeding Rs. 100   One constable of good character. 
For sums above Rs. 100 but not exceeding Rs. 
500 

 Two constables. 

For sums above Rs 500 but not exceeding Rs. 
2,000. 

 Three constables, one of whom should act as 
head constable. 

For sums above Rs. 2,000 but not exceeding  
Rs. 10, 000 

One head constable and three constables. 

For sums above Rs. 10,000 but not exceeding 
one lakh. 

One head constable and six constables. 

For sums above one lakh but not exceeding 
two lakhs. 

Two head constables and ten constables. 

For sums over two lakhs but below three lakhs One Sub-Inspector, two head constables and 
12 constables. 
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For three lakhs and over Four additional constables for each lakh and 
officers in proportion. 

 
Note.-(i) When escort of treasure to be made by railway or steamer regulations 705 and 706 shall be observed 
but for the purpose of escort from the treasury, to and from the railway van, a full guard as above shall be 
employed, care being taken that the head constable who signs the  receipts for the treasure at the treasury shall 
escort the treasure through the entire journey.  
   (ii)  The strength of the escorts as prescribed above is not exhaustive. Discretion is left with Superintendents 
to modify the scale where circumstances render this desirable.  For instance a smaller guard will be required for 
the escort of a large sum of money in notes than would be required for the escort of a similar amount of coin 
[vide regulation 707 ].  When the escort consists of more than one head constable, naiks may be deputed 
instead of head constables for all except the head constable in charge of the escort. 
(iii) When the sum of money transmitted under the escort of the police does not exceed Rs. 500 it should be 
carried by the police themselves without employment of coolly labour. 
 
 

APPENDIX XL. 
(Regulation 722) 

Seal of the cost of escort for prisoners required to give evidence- 
  Number of head constables 

And constables employed 
 

Number of prisoners  Head 
constables 

Constables Cost of guard 
Per diem 
Rs. P. 

1 to 3 ……. … 2 7.87 
4 to 6 ……. 1 2 12.62 
7 to 12 …… 1 4 20.20 
13 to 18 …… 1 6 28.37 
19 to 24 ……… 1 8 46.24 
    And so on in 

Proportion. 
(Vide Government of West Bengal, Notification No. 9108 H.J., dated the 16

th
 December, 1960). 

 
 
 
 

APPENDIX XLI. 
(Regulation 726) 

Instructions for the relief of escorts for prisoners or treasure by railway to or from other States 
 
Escorts of prisoners or treasure by railway to or from other states shall be relieved at the following stations and notice of 
required relief, as laid down in regulation 726, shall be given to the Superintendent of the district noted against each 
relieving station:- 

 
(A) Escorts proceeding out of west Bengal 
 
Route Name of the  

Relieving station 
Designation and 
headquarters station of the 
officer to whom notice of 
required relief is to be given. 

1. Via Eastern Railway (old E.I.R.) Main 
line 

Madhupur …. Superintendent of Police, 
Santhal Parganas (Head- 
Quarters-Dumka). 

2. Via Eastern Railway (old E.I.R.) 
Grand Cord line 

Dhanbad …. Superintendent of Police, 
Dhanbad ( Headquarters 
- Dhanbad). 

3. Via Eastern Railway (old E.I.R.)  
Loop line. 

Bhagalpur …. Superintendent of Police, 
Bhagalpur (Headquarters 
-Balasore). 

4. Via South Eastern Railway (old 
B.N.R.)Howrah-Puri-Waltair Section 

Balasore …. Superintendent of Police, 
Balasore (Headquarters 
-Balasore). 

5. Via South Eastern Railway (old 
B.N.R.) Howrah-Nagpur Section. 

Bilaspur …. Superintendent of Police, 
Bilaspur (Headquarters- 
Bbilaspur). 

6. Via South Eastern Railway (old 
B.N.R.)Bankura-Purulia Section.  

Tatanagar …. Additional Superintendent of 
Police, Jamshedpur 
(Headquarters- Jamshed- 
Pur). 
 

7. Via South eastern Railway (old 
B.N.R.)Purulia-Lohadanga Section 

Ranchi …. Superintendent of Police, 
Ranchi (Headquarters- 
Ranchi). 

8. Via North Eastern Railway Chapra …. Superintendent of Police, 
Chapra (Headquarters- 
Chapra). 
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(B) Escorts coming into west Bengal 
 
1. Via Eastern Railway (old E.I.R.) Main 

Line and Grand Cord Line 
 

Asansol …. Additional Superintendent of 
Police, Asansol (Head- 
Quarters-Asansol). 
 

2. Via Eastern Railway (old E.I.R.) Loop 
Lines 
 

Burdwan …. Superintendent of Police, 
Burdwan (Headquarters 
-Burdwan). 

3. Via South Eastern Railway (old 
B.N.R.) Howrah-Puri-Waltair. 
 

Kharagpur …. Superintendent of Police, 
Midnapore(Headquarters 
-Midnapore). 

4. Via South Eastern Railway (old 
B.N.R.) Howrah-Puri-Waltair Section. 

Ditto …. Ditto. 

5. Via South Eastern Railway (old 
B.N.R.) Bankura-Purulia Section. 

Purulia …. Superintendent of Police, 
Purulia (Headquarters-
Purulia). 

6. Via South Eastern Railway (old 
B.N.R.) Purulia-Lohadanga Section. 

Ditto …. Ditto. 

7. Via North Eastern railway Malda …. Superintendent of Police, 
Malda (Headquarters- 
Englishbazar). 

 
( C) Escorts from other States proceeding to Burma through West Bengal  
 
1. Via Eastern Railway (Howrah 

Section) 
Howrah …. Superintendent of Police, 

24-Parganas (Headquar- 
ters-Alipore). 

2. Via Eastern Railway (Sealdah 
Section) 

Sealdah …. Ditto 

 
 
 
(D) Escort coming from Burma into or proceeding through West Bengal to other States 
1. Via The British India Steam 

Navigation Co.‘s steamer from 
Rangoon.  

Alipore (for 
escorts with 
prisoners). 

 Superintendent of Police, 
24-Parganas (Headquar- 
ters-Alipore). 

2. Ditto Prinsep‘s Ghat 
(for escorts 
with treasures). 

 Ditto 

 
(E) Escort to and from Assam 
1. To Assam from West Bengal  Fakiragram  Superintendent of Police, 

Goalpara (Headquarters 
Dhubri). 

2. From Assam to West Bengal  Alipurduars  Superintendent of Police, 
Jaipaiguri(Headquarters 
Jalpaiguri). 

 
 
 
 

APPENDIX XLII. 
(Regulation 735) 

System of Section Inspector for promotion to the rank of Deputy Superintendent. 
 

  1. General.  No Inspector shall be promoted to act in the rank of Deputy Superintendent of Police unless he had a 
minimum of five Years‘ continuous service as Inspector.  The promotions will be made according to the principles 
enunciated in clauses (a), (b), (c) and (d) of paragraph 1 of Chief Minister‘s (Establishment) Department Circular No. 1355 
Estbts./35R-18/46 dated the 17

th
 April 1946 (reproduced below.).* 

  2. Manner of selection.  Every Year the Confidential Character Rolls of all eligible Inspectors shall be forwarded by the 
state Government to the Public Service Commission with an estimate of probable officiating and permanent vacancies 
during the year.  The commission shall thereupon prepare two panels each arranged in order of merit, for promotion to the 
armed and Unarmed Branches of the West Bengal Police Service and send up the panels to the state Government.  The 
panels shall be reviewed every Year. 
Temporary promotions in the armed and Unarmed Branches of the West Bengal Police Service shall be made from the  
respective panels.  
 
3.  Promotions from the approved panel. (a) Officiating appointments to the West Bengal police Service shall be made 
by the state Government from these panels in the order of preference given therein.  If at any time during the pendency 
of the panels it becomes necessary to remove the name of any officer from a panel for any reason, the State 
Government shall pass necessary orders in consultation with the Public Service Commission. 
(b)  All permanent promotions shall be made by the State Government from the panel after fresh consultation with the 
Public Service Commission.  No Officer shall be confirmed unless he had officiated for two complete years as a Deputy 
Superintendent and pass the prescribed Departmental Examination and the test in drill completely. 
 
4.  Promotion in the Finger print Bureau, C. I. D.  Promotions to and confirmation in the post of Superintendent, Finger 
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Print Bureau, C.I.D., to be held by a Deputy Superintendent of Police shall be made on the advice of the Public Service 
Commission as vacancy occurs but will be restricted to Inspectors of Police of the Bureau only.  In special cases, the 
minimum period of service in the rank of Inspector of Police may be relaxed for promotion to this post.  The passing of 
test in drill and accounts shall not be applicable in this case. 
 
5.  Any panels already prepared in accordance with the principles laid down in the foregoing paragraphs and any 
appointments already made therefrom to the west Bengal police service, during the period commencing from the 1

st
 

September 1955 to the date of this notification, shall be deemed to have been validly made, notwithstanding any 
provisions to the contrary.  
 
                *[Principles to be followed in the matter of promotion. 
   Government have carefully considered the recommendation of the Bengal Administration Enquiry Committee, 
1944-45, in paragraphs 254 and 320 of their reports and are pleased to down the following general principles for the 
guidance of all concerned:- 

a) Subject to what is stated in sub-paragraph(b) below, persons should be selected for promotion on grounds of merit 
and not of seniority. 

b) Seniority should be taken into account only when it is impossible to choose between two or more persons on 
grounds of merit alone: 

 
Example.-  It is found in a particular case that the records of two lower division clerks do not provide sufficient material 
to differentiate between their merits for promotion to an upper division vacancy.  The Senior Assistant should be 
promoted in this case. 
 
c)  Promotions should be regard as being made in the interests of the public service and not of the individual.  In 
choosing a man for promotion the criterion should be the good which the organisation will stand to gain by the 
promotion of one particular man rather than another. 
 
d)  A man should be promoted not as a reward for the good work which his record may show him to have done in the 
past. But on the expectations to which his past record may justifiably give rise that he will do good work in the future in 
the post to which it is proposed to promote him. 
 
 *  *  *  *  *  * 
( G.O. No. 1355/1(140) Estbts., dated 17

th
 April 1946.)] 

 
 

FORM  A. 
 

From of nomination of Inspectors for promotion to the rank Deputy Superintendent. 
 

1. (a) Name and rank of the officer      … 
(b)Native district                             … 

 

2. Age    ……           …  
3. Educational qualifications   …. ….  
4. Date of enlistment in the police, and rank and 

previous services, if any 
 

5. Special qualifications, if any         …  
6. Whether the  Magistrate and Superintendent of 

Police consider the nominee fit for promotion to 
the rank of Deputy Superintendent. 
 

 

7. (a) Is he an efficient police officer? 
(b) Have you ever at any time heard that his 
honesty has been impugned? 

 

8. Is he active and energetic in his habits and have 
you satisfied yourself by personal enquiry that he 
can ride? 

 

9. Does he display zeal, industry, activity, 
intelligence and discretion in the performance of 
his duties, and does he take interest in his 
profession? 

 

10. Is he strictly sober?  
11. Has he a good knowledge of drill and of police 

and detective duties? 
 

12. Does he regularly and sufficiently instruct his men 
in the matters mentioned in question 11? 

 

13. Does he support his superintendent‘s authority 
and enforce his own in a discreet and considerate 
yet firm manner? 

 

14. Is he free from pecuniary embarrassment as far 
as you know? 

 

15. Report any other characteristics which render him 
fit for the post of Deputy Superintendent. 

 

16. Are any charges pending against him, or do you 
anything whatever against his official or private 
character ? 

 

17. Is he a good disciplinarian and tactful and likely to 
command the respect which a Deputy 
Superintendent should? 
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18. Has he the confidence of the District and other 
Magistrates? Is he courteous in his behaviour to 
the public and does he cultivate friendly 
intercourse with the people of the district? 

 

19. Has he received any special promotion or reward.  
20. Did he acquire complete local knowledge of the 

last charge to which he was posted? 
 

21. Is he in a good state of health, strong, active, and 
free from bodily defect and constitutional infirmity 
which would interfere with the active performance 
of his duties? 

 

22. Is he physically, morally and otherwise fit for 
employment in the superior police service? 

 

23. Is he fit to help the Superintendent of Police in his 
duties of control and supervision? 

 

24. For how long was the officer employed as a circle 
inspector? 

 

 
 
 
 

APPENDIX XLIII. 
(Regulation 738). 

 
System of Selection of Officers fit for promotion to the rank of Inspector for inclusion in the Provincial 

approved list. 
 
1. The Deputy Inspector-General shall from time to time call for nominations from each of the Superintendents of his 
Range and from the Principal of the Training College (in the case of the Rajshahi Range ) for the promotion of Sub-
Inspectors and sergeants to the rank of Inspector.  The nominations called for should not ordinarily be limited to any 
particular number. 
2. (a)Superintendent shall submit their nominations in the case of Sub-Inspectors in B. P. Form No. 154. In the case 
of Sergeants also this form, mutatis, shall be used, but full information regarding their knowledge of drill and the 
vernacular should be given, and it should be stated whether they are fit for the Special Armed Force or the Unarmed 
Police or both.  The confidential report books of the officers concerned should also be submitted. 
    (b)  Superintendents shall submit with the nominations roll a list, in from marked A, of officers who are in their 
opinion unfit for promotion to the rank of Inspector and whom they propose to pass over, with brief reasons in each 
case.  The confidential report books of these officers ( except those who have been passed over for three successive 
Years) should be submitted.  
   3. In submitting nominations Superintendents must clearly understand that ordinarily no officer should be nominated 
for promotion who has not a thoroughly clean record as regards honesty, and who is not of marked activity and 
efficiency and who has not completely passed  the departmental examinations.  The name of an officer is not to be 
submitted solely on the ground of seniority, but what is wanted is seniority combined with merit and it is rather the latter 
than the former that should be the determining factor.  If seniority is strictly observed it will not be possible to promote 
especially smart junior officers, and this will practically mean that the cadre of Inspectors will consist of officers of only 
ordinary intelligence and capability.  It is therefore, essential that in selecting officers for this important post it should 
not be sufficient for a possible nominee to be able to point to a clean sheet.  Apart from the question of conduct an 
officer must possess the qualifications and ability required of a supervising officer whose experience and caliber should 
be such as will enable him to detect and correct mistakes and abuses and instruct his subordinates.  If regard is paid 
only to good conduct the principle of selection ceases to exist. 
   4.   (a)  From the nomination rolls the Deputy Inspector-General at a conference with Superintendents shall prepare 
in the form marked B, a range approved list of officers fit for promotion after he was carefully checked the nomination 
rolls with the confidential report books of each officer. He may restore to the list the name of any officer who has been 
passed over or eliminate the name of any officer recommended by the Superintendent and he may himself nominate 
an officer who has not been recommended.  In each case, however, he must give full reasons for disagreeing with the 
Superintendent.  The nominations of Superintendents and the approved list shall contain the names of the nominees in 
order of preference. 
  The names of officers who are fit for employment only as Court Inspector shall be included in a separate list.  Similarly 
the names of officers fit for employment as Reserve Office Inspector only shall also be include in a separate list. 
  (b)  The Deputy Inspector-General, Criminal Investigation Department and Intelligence Branch, shall prepare a similar 
list of officers employed under him together with their nomination rolls at a conference with his Assistant in the Criminal 
Investigation Department and Special Superintendents in the Intelligence Branch.  
  ( c)  The Deputy Inspector-General shall forward to the Assistant Inspector-General copies of these lists.  
                                         FORM   A. 
List of officers proposed to be passed over for promotion to the rank of Inspector. 

District or Range. 
              
               1 

Name and pay of officers to be 
passed over. 
                        2 

Brief grounds for 
Supersession. 
              3 

Remarks. 
 
             4 

 
 
 
 
 
 
 
 

   

                                                  FORM  B. 
List of officers fit for promotion to the rank of Inspector. 
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Serial 
Number in 
order of 
preference. 
 
 
         1 

Name and pay of officers 
nominated. 
 
 
 
 
                   2 

District. 
 
 
 
 
 
          3 

          Remarks. 
(Here state ground for 
disagreement with the 
Superintendent if not 
recommended by that 
officer.) 
                   4 

 
 
 
 
 
 
 
 

   

APPENDIX  XLIV 
 
(Regulation 740). 
Conditions for the employment of British soldiers in the Bengal Police Force on transfer to the Armed Reserve. 
The following are the conditions for the employment of British soldiers in the police force on transfer to the Army Reserve, 
vide the Government of India, Army Department letter No. A. 41236-1(A.G.-6), dated the 1

st
 April 1927, and memorandum 

No. A. 44844-2 (A.G.-6), dated the 13
th
 September 1927: 

(a) A British soldier can be transferred to the Army Reserve in India provided that- 
  (i)  he obtains a guarantee of permanent employment ; 
  (ii) proof is furnished that he is able to maintain himself and his family, if any, in European style; and 
  (iii) he abides by the conditions laid down in paragraph 441, King‘s Regulations, 1923. 
  A British soldier who is accepted on probation for employment in the Bengal Police will be regarded as having fulfilled 
conditions (i) and (ii). 
 
  (b) In accordance with paragraph 441, King‘s Regulations, 1923 a British Army reservist residing overseas is not liable to 
be called up for any purpose, not does he receive any reserve pay. The military authorities, therefore, have no claim on the 
service of a British Army reservist residing in India, and the question of the period of probation to be served with the Bengal 
Police is a matter which is governed by the Police Regulations.  British Army Reservists will, however, continue to be 
discharge from the Reserve on being confirmed in the appointment of Police Sergeant under paragraph 484A(ix), King‘s 
Regulations, 1923. As a British soldier‘s discharge can only be confirmed from the date on which it is actually carried out, 
and as the certificate of discharge required by section 92(2) of the Army Act must bear the same date, a report of the date 
of permanent confirmation in or permanent appointment to, the Police Department shall be sent at once to the Officer in 
charge, Records, concerned in Great Britain two months in advance.  The certificate of service (Army Form B- 108),  in 
possession of a reservist, should always accompany this report, for completion by the Officer in charge, Records, in 
accordance with paragraph 441(e)(i), Kings‘ Regulations. 
 
  NOTE.- To enable the Inspector-General to forward this report Superintendents shall report to the Assistant Inspector-
General three months in advance the date from which any reservist is to be confirmed in the Bengal Police. 
 
  (c )  British Army reservists who are confirmed in the Bengal Police will retain their right under paragraph 279, Passage 
Regulations, India, to passages to the United Kingdom or to a British colony for themselves, and if borne on the married roll 
on leaving the colours, for their families also, during the period which would be covered in ordinary circumstances by their 
Reserve service. 
 

   (d)  If any Sergeant who was a British Army reservist in India is discharge during or at the end of his period of 
probation, need be sent to the military authorities, but the reservist concerned should be informed that if he wishes to be 
repatriated or proceed to another country he should apply to the nearest military authority. 
 
 

APPENDIX XLV. 
(Regulation  743, 767 and 768.) 

Examinations recognized as being equivalent to Matriculation Examination of an Indian University. 
 
  The following examinations have been recognized by the Provincial Government as being equivalent to the Matriculation 
Examination of an Indian University for the purpose of entering into the service of the crown in posts for which the minimum 
educational qualification is Matriculation:- 

1) Matriculation Examination, High Madrasah Examination and School Final Examination of the East Bengal 
Secondary Education Board, Dacca; 

2) The school Final Class (Science Side) Examination of a Zilla or High School; 
3) The Advanced Class (Royal India Navy) Examination; 
4) The Higher Grade schools‘ Final Examination for European schools in Bengal; 
5) The Cambridge School Certificate Examination (formerly called the Cambridge Senior Local Examination); 
6) The Indian army Special certificate of Education Examination; 
7) The final Passing out Examination of the Indian Mercantile Marine Training Ship ―Dufferin‖, Bombay; 
8) The Fifth Standard Examination, now Known as Final School Standard Examination, of the National Council of 

Education, Bengal; 
9) The French Government school Examination known as Brevet Elementaire and Brevet ‗D‘ Enseignement Primaire 

delanguage Indienne (for Tamil, Telegue or Malayalam); 
 
NOTE.- A person who has passed these examinations should produce a certificate of proficiency in English from the 
Director of Public Instructions of a State in the Indian Union.  
 
 (10) (i) The Anglo Vernacular School Leaving Certificate (Burma) Examination; and  
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 (ii)  The Burma High School Final Examination.  
 
 
 

 
 

APPENDIX XLVI. 
(Regulation  744.) 

Method of selection of constables for officiating promotion to the rank of Assistant Sub-Inspector 
 

  With a view to securing uniformity in the method of selecting constables for promotion to the rank of Assistant Sub-
Inspectors, an annual examination will be held in the subjects as detailed below with marks to be allotted as noted against 
each: 
 

PART  I 
(Practical Test and records, etc.) 

Marks 
(a) Elementary drill (Turn-out, general smartness, ability to handle muskets 

and rifles, etc.). 
10 

(b) Interview       ...      ..             ..            …              …             …. 20 
(c) Record     …           ….       ….           …               …           …. 15 
(d) Length of service ( 2 years should be the minimum length.  Half a mark 

should be allotted for each year from the third completed year onwards 
up to a maximum of 5). 

5 

 
NOTE.- Record means the general character, reputation and ability of the candidate, which should not be based solely on 
his official record as noted in his service book. Consideration must be given to the reputation the officer bears in the eyes of 
the officers under whom he has served.  Circle Inspectors should be consulted at quarterly conference regarding the 
relative merits and fitness for promotion of candidates from their circles. 
 

PART  II 
(Written Test) 

 Marks 
Law and Procedure (without books)   ..     ..        …      .. 50 
 
 
    The syllabus will be prescribed by the Inspector-general and modified from time to time as necessary. 
   A candidate must secure not less than 60 percent in Part  I  to qualify himself to appear in part II.  A candidate securing 
50 percent. In part II and 60 percent in the aggregate should be declared to have passed the examination.  Those declared 
passed once will not be required to appear at subsequent examinations.  
 
   The following procedure will be adopted: 

i) Prior to the quarterly conference held in November, the Superintendent shall call for the names of the 
constables who are eligible, and wish to appear at the examination. Probationary and temporary constables with 
two years‘ total services will be considered eligible.  The Superintendent may debar any constable or constables 
from appearing at the examination for adequate reasons to be recorded in writing. 

ii) Constables will submit their applications through their immediate superiors, and in forwarding them, the 
Inspector or the officer concerned will certify whether the constable is eligible and fit for the post of Assistant 
Sub-Inspector. 

iii) The Superintendent shall allow those declared fit to appear at the examination in Part I at the conclusion of 
the quarterly conference, when he or the Additional Superintendent, if any, shall form a Board with the Deputy 
Superintendent of police or the subdivisional Police Officer (If there be any), and two or three of his Inspectors as 
necessary.  The Board will interview each examinee and accord him marks. 

iv) The examination Part II will be held ordinarily in January-February each year at the headquarters of each 
district on a date to be fixed by the Inspector-General.  The question shall be set on a State basis. A 
Superintendent of Police will be selected by the Inspector-General for this purpose. The Superintendent of Police 
shall send the question papers, set by him, together with the key to the Principal, Police Training College, who 
with modifications, if any, shall forward them  to the Assistant Inspector-general of Police for Printing and 
distribution to the Superintendents of Police according to their requirements.  The answer-papers will be 
examined by one or more examiners appointed by the inspector-General Of Police. 

v) An approved list of constables fit to officiate as Assistant Sub-Inspector shall then be complied, the names 
being entered in order of merit in accordance with the results of the examination and test just below those 
already in the list. 
Inclusion of names in the approved list should be noted in the service Book along with the marks obtained, both 
in figures and words.  A constables in the approved list, when transferred to another district, will take his place in 
the new district approved list in the year group of his passing according to the marks obtained by him in the 
examination. 

vi)  In the event of two constables obtaining the same marks, the senior man will be given the higher place. 
vii)  Officiating promotion to the rank of Assistant Sub-Inspector shall be made as far as possible in the order of merit 

as shown in the list.  If the list of passed candidates be not sufficient to provide for all officiating promotions, the 
Superintendent of Police may maintain according to his requirements, a provisional list of those who failed to 
pass the examination.  The names should be entered in the provisional list in order of merit in accordance with 
the result of the examination and test.  Acting arrangements may be made from this list, but such officiating 
service will not entitle and officer to any exemption from appearing at future examinations.  

viii) The Superintendent may remove a name from the approved list at any time for adequate reasons to be recorded in 
writing.  One of such ressons will be unsuitability for permanent promotion.  An appeal will lie to the Deputy 
Inspector-General concerned against such an order of removal. 

ix) The number of marks obtained shall be furnished to the Deputy Inspector-General when nominations for permanent 
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promotion are submitted [vide rule 743-(b) (i) of Police Regulations Bengal, Vol. I, 1943].  Ordinarily, the names 
of the topmost men in the approved list for officiating promotion shall be sent as the Superintendent‘s nominees. 

x)  At the time of his annual inspection of a district, the Deputy Inspector-General shall interview the topmost men on 
the approved list and record his approval, or otherwise, of the order of merit. 

 
 

APPENDIX XLVIA. 
(Regulation 745.) 

 
   A.  Method of selection of constables for promotion to the rank of Head Constables in the Unarmed Branch.- With 
a view to securing uniformity in the method of selecting constables for officiating promotion to the rank of Head Constable 
in the Unarmed Branch, an annual examination will be held in the subjects as detailed below with marks to be allotted as 
noted against each: 
 

Part  I (Practical Test) 
 
 Marks 
Elementary Drill (turn out, general smartness, ability to handle 
Muskets and rifles, etc.). 

10 

 
Part II (Interview and Service Records) 

(a) Interview       ….             …           ..           ….              … 35 
(b) Service Records       ..       ..         ….          ….               …. 15 
(c ) Length of service (a minimum of 2 Years). One mark should be 

allotted for each year of service from the 3
rd

 completed year of 
service up to a maximum of 10 marks. 

10 

 
 

Part III (written Test ) 
 
  Marks 
(a) Law and procedure (without books)  …     ….      ..      … 30 
 
The answers to the question set from the following syllabus, may be written in Bengali or Hindi or English. 
(i) Police Act- Sections 23,25,29-32, 34. 
(ii) Constables, Manual-Part I-Chapters III-VIII. 
(iii) B.C.L.A.-Part II- Chapters I-III and Sections 3 and 4 
(iv) M.V. Act-Sections 3,71,78,82,83,86(i), 89,112,113,115-117,126 and 128. 
(v) M.V. Rules-Rules 182-200. 
(vi) I.P.G.- Section 82 read with section 130(y) of the Railway Act, sections 97-106, 

141, 146, 159, 279, 378, 379, 380, 383, 410 and 411. 
(vii) Cr. P.C.- Sections 42, 46-52, 54, 57, 60, 69, 70, 71, 80, 87, 109 and 149-151. 
(viii) P. R. B.- Regulations 7, 97, 208, 243(g), 305, 306, 329, 330, 332, 355, 356, 888 

and 889. 
(ix) Gambling Act- Sections 10, 11. 
 
  A candidate must secure not less than 50 per cent in Parts I and III(a)to qualify himself to appear in Part II.  A candidate 
securing 50 per cent. In Part I and 60 per cent. In the aggregate should be declared to have passed the examination. 
Those declared passed once shall not be required to appear at any subsequent examination. 
(b) The constables whose vernacular language is not Bengali shall pass the following test in Bengali after they are declared 
passed in Parts I, II and III(a): 
 
  Marks 
(i) Translation in Bengali from a Hindi passage  ….        ….    .. 10 
(ii) Translation in Hindi from a Bengali passage     ….   ….   …. 10 
(iii) Reading out a Bengali paper and dictating orders in Bengali on 

such paper 
10 

(iv) Conversing correctly and with facility in Bengali with or more 
Bengalees on the subjects with which they have official concern. 

10 

 
50 per cent. Will be the pass marks.  
 
B.  The following procedure shall be adopted: 
i) In October each year the Superintendent of police shall call for applications from constables who are 

eligible and wish to appear at the examination. 
ii) Constables will submit their applications through their immediate superior officers and in forwarding them 

the Inspector or other officer concerned will certify whether the constables are fit for promotion to the post of Head 
Constables in the Unarmed Branch and record his opinion on the applicants‘ character and work. Reserve Officer will 
certify as to their eligibility. 

iii) The Superintendent of Police shall the candidates to sit for examination.  
iv) The examination on Parts III (a) and (ii) will be held ordinarily in February and May, respectively, each year 

at the headquarters of each district on dates on to be fixed by the Inspector-General of Police.  The questions shall 
be set on a State basis. A Superintendent of Police will be selected by the Inspector-General of Police to be Paper-
setter who shall send the questions papers set by him together with the key to the Principal, Police Training College, 
who with modifications, if any, shall forward them to the Assistant Inspector-General for Printing and distribution to 
the Superintendents of Police according to their requirements.  For evaluation of the answer-papers, some 
examiners will be selected by the Inspector- General of police. 
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v) Examination in Parts III(b) (iii) and III (b)(iv) shall be held at each district headquarters on the appointed 
date by a Board consisting of three members of which the Superintendent of Police shall be a member and the other 
two members shall be co-opted by him. 

vi) The Superintendent shall allow those declared passed in Parts I and III(a) to appear at the examination in 
Part II. 

vii) The Superintendent or Additional Superintendent of Police, if any, together with a Deputy Superintendent 
of Police and Reserve Inspector shall form a Board and examine candidates in Part I. 

viii) There shall also be formed a Board consisting of the Superintendent or Additional Superintendent of 
Police, if any, the Deputy Superintendent of Police or the Subdivisional Police Officer (if there be any ), and any two 
or three of his Inspectors as may be necessary to examine candidates in Part II.  The Board shall consider the 
remarks of the officers forwarding the applications submitted by the candidates through their superiors in accordance 
with para.(ii), the service records and the length of service and shall interview each examinee and accord him marks. 

ix) An Approved List of Constables fit for promotion to the rank of head Constables in the Unarmed Branch 
shall then be prepared, the name being entered in order of merit in accordance with results of the examination and 
test, just below those already in the list. 
In the event of two constables obtaining the same marks, the senior men shall be given the higher place. 

 
(x)   Inclusion of the names in the approved list should be noted in the service books along with the marks obtained, both in 
figures and words. A constable in the approved list, when transferred to another district, will take his place in the latter 
district‘s approved list in the year-group of his passing according to the marks obtained by him in the examination. 
 
(xi) The Superintendent of Police may remove a name from the approved list at any time for adequate reasons to be 
recorded in writing.  An appeal shall lie to the Deputy Inspector-general concerned against such an order of removal. 
 
(xii)  Officiating promotion to the rank of Head Constable in the Unarmed Branch shall be made from the list by the 
Superintendent of Police in the order in which the names have been placed in the list. If the list of approved candidates be 
not sufficient to provide for all officiating promotions, the Superintendent of Police, may maintain, according to his 
requirements a provisional list of those who failed to pass the examination.  The names shall be entered in the provisional 
list in order of merit in accordance with the results of the examination and test.  Acting arrangements may be made from 
this list, but such officiating service will not entitle a constable to any exemption from appearing at a future examination. 
 
 

APPENDIX XLVIB. 
(Regulation 745.) 

 
   A.  Method of selection of Naiks for promotion to the rank of Head Constable in the Armed Branch.-With a view to 
securing uniformity in the method of selecting Naiks for promotion to the rank of head Constables in the Armed Branch, an 
annual examination will be held in the subjects as detailed below with marks to be allotted as noted against each:  
 
NOTE.-In this rule the word Naik includes officiating Naiks as well. 
 
PART I (Practical Test) 
 
 Marks 
Elementary Drill (turn out, general smartness, ability to handle 
Muskets and rifles, etc.). 

10 

 
Part II (Interview and Service Records) 
(a) Interview       ….             …           ..           ….              … 35 
(b) Service Records       ..       ..         ….          ….               …. 15 
(c ) Length of service (a minimum of 2 Years). One mark should be 

allotted for each year of service from the 3
rd

 completed year of 
service as Naik including continuous officiating service.. 

10 

 
 

Part III (Written Test ) 
 
  Marks 
Elementary Law and procedure (without books) 30 
 
The answers to the questions set from the following syllabus, may be written in Bengali or Hindi or English. 

(A) Police Act- Section 23, 29 34. 
(B) I. P. C.-Section 82 read with section 130Y, Rly. Act.- Sections 97 to 106, 

141. 
(C) Cr. P.C.- Sections 42, 46-52, 54, 57, 60, 149-151. 
(D) M.V. Act-Section 3. 
(E) P. R. B.- Regulations 7, 97, 329, 330, 332, 695, 701, 703, 705, 706, 707, 

708, 715, 717, 718, 720, 728, 888 889.  
(F) Constables‘ Manual-The same course as prescribed for promotion to the 

rank of Head Constable in the Unarmed Branch. 
 
A candidate must secure not less than 50 per cent. In Parts I and III to qualify himself to appear in Part II. A candidate 
securing 50 per cent. In Part II and 60 per cent. In the aggregate shall be declared to have passed in the examination. 
Those declared passed once shall not be required to appear at subsequent examinations. 
 
B.  The following procedure will be adopted: 

i) In September each year the Superintendent of police and Commandant shall call for 
applications from Naiks who are eligible and wish to appear at the examination.  
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ii) Naiks will submit their applications through their Armed Inspector, Chief Drill Instructor, 
Platoon Commander, or Company Commander as the case may be, and in forwarding them such officers and other 
officers, if any, concerned shall certify whether the Naiks are fit for promotion to the rank of Head Constable in the 
Armed Branch.  Reserve Inspector or Reserve Officer in respect of Battalion only, will certify as to their eligibility. 

iii) No Naik, who is not in possession of Certificate of Competency in Drill or specially exempted 
by the Deputy Inspector-General from such qualification for to be recorded by him, shall be eligible to sit for 
examination. 

iv) The Superintendent of Police/Commandant shall allow eligible candidates to sit for the 
examination.  

v) The examination in Part III will be held ordinarily in January each year at the head quarters of 
each district and battalion on a date to be fixed by the inspector-General.  Questions shall be set on a State basis.  A 
Superintendent of Police will be selected by the Inspector-general of Police for this purpose.  The Superintendent of 
Police shall send question papers set by him together with the key to the Principal, Police Training College, who with 
modifications, If any, shall forward them to the Assistant Inspector-General of Police for printing and distribution to 
the Superintendents of Police and Commandants according to their requirements. The answer-papers will be 
examined by one or more examiners appointed by the Inspector-general of Police. 

vi) The Superintendent of Police or Commandant shall allow those declared passed in Parts I 
and III to appear at the examination in Part II.  

vii) The Superintendent or Additional Superintendent of Police (if any )/Commandant, together 
with a Deputy Superintendent/ Assistant Commandant, and Reserve Inspector/Company Commander or any Armed 
Inspector shall form a Board and examine candidates in Parts I. 

viii) A Board shall also be formed with the Superintendent or Additional Superintendent of Police 
(if any ) or Commandant, the Deputy Superintendent of Police/ Assistant Commandant, and one Armed Inspector to 
examine candidates in Part II.  The Board shall consider the remarks of the officers forwarding the applications 
submitted by the candidates through their superiors in accordance with para. (ii), the service records and the length 
of service and shall interview each examinee and award him marks. 

ix) An Approved List of Naiks fit for promotion to the rank of Head Constable in the Armed 
Branch shall then be compiled, the names being entered in order of merit in accordance with the result of the 
examination and test, just below those already in the list. 

x) In the event of two Naiks obtaining the same marks in the Aggregate the senior incumbent 
shall be given the higher place. 

xi) Inclusion of the names in the approved list shall be noted in the service books along with the 
marks obtained both in figures and words.  A Naik in the approved list when transferred to another district or P. T. C. 
or battalion will take his place in the latter district or P.T.C. or battalion approved list in the year-group of his passing 
according to the marks obtained by him in the examination. 

xii) The Superintendent of Police/ Principal, P. T. C./Commandant may remove a name from the 
approved list at any time for adequate reasons to be recorded in writing.  An appeal shall lie to the Deputy Inspector-
General of Police concerned against such an order of removal. 

xiii) Officiating promotion to the rank of Head Constable in the Armed Branch shall be made from 
the list by the Superintendent of Police/Commandant, in the order in which the names have been placed in the list.  If 
the list of passed candidates be not sufficient to provide for all officiating promotions, the Superintendent of Police/ 
Commandant may maintain according to his requirements a provisional list of those who failed to pass the 
examination.  The names should be entered in the provisional list in order of merit in accordance with the results of 
the examination and test.  Acting arrangements may be made from this list, if necessary, but such officiating service 
will not entitle an incumbent to any exemption from appearing at future examinations. 

 
 

APPENDIX  XLVIC. 
(Regulation 745A.) 

 
   A.  Method of selection of constables for promotion to the rank of Naik.-With a view to securing uniformity in the 
method of selecting constables for promotion to the rank of Naik, an annual examination will be held in the subjects as 
detailed below with marks to be allotted as noted against each: 
 
Part I (Practical Test) 
 
 Marks 
Elementary Drill (turn out, general smartness, ability to handle 
Muskets and rifles, etc.). 

10 

 
Part II (Interview and Service Records) 
(a) Interview       ….             …           ..           ….              … 35 
(b) Service Records       ..       ..         ….          ….               …. 15 
(c ) Length of service ( 2 Years should be the minimum length.  One 

mark should be allotted for each year of service from the 3
rd

 
completed year).  

10 

 
 
Part III (Written Test ) 
 
  Marks 
Elementary Law and procedure (without books) 30 
 
The answers to the questions set from the following syllabus, may be written in Bengali or Hindi or English: 

(A) Police Act- Section 23, 29 34. 
(B) I. P. C.-Sections 97 to 106, 141. 
(C) Cr. P.C.- Sections 42 and 54. 
(D) M.V. Act-Section 3. 
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(E) Constables‘ Manual-The same course as prescribed for Head Constables in 
the Armed Branch. 

 
A candidate must secure not less than 50 per cent. in Parts I and III to qualify himself to appear in Part II. A candidate 
securing 50 per cent. in Part II and 60 per cent. In the aggregate should be declared to have passed in the examination. 
These declared passed once shall not be required to appear at subsequent examinations. 
 
B.  The following procedure will be adopted: 
 

(i)  In August each year the Superintendent of Police and Commandant shall call for applications from constables who 
are eligible and wish to appear at the examination.  
(ii)  Constables will submit their applications through their Armed Inspector, or Company Commander etc., as the case 
may be, and in forwarding them such officers and other officers, if any, concerned shall certify whether the constables are 
fit for promotion to the post of Naik. Reserve Inspector, or Reserve Officer in battalion only, shall certify as to their 
eligibility. 
 
  
 
 
(iii)  No constables who has not served at least 2 years in the Armed Branch prior to the date of examination shall be 
eligible to sit for examination.  
 
  (iv)  The Superintendent of Police/ commandant shall allow eligible candidates to sit for the examination. 
 
  (v)  The examination in Part III shall be held ordinarily in December each year at the headquarter of district and battalion 
on a date to be fixed by the Inspector-general.  The question shall be set on a state basis. A Superintendent of Police 
shall be selected by the Inspector General of Police for setting the question paper.  The former shall send the question 
paper set by him together with the key to the Principal, P.T.C., who, with modifications, if any, shall forward them to the 
Assistant Inspector-General of Police for printing and distribution to the Superintendents of Police and Commandants 
according to their requirements.  The answer papers shall be examined by one or more examiners appointed by the 
Inspector-General of Police. 
 
 (vi)  The Superintendent of Police/ Commandant shall allow those declared passed in Parts I and III to appear at the 
examination in Parts II.  
  (vii) The Superintendent or Additional Superintendent of Police (if any)/Commandant, together with a Deputy 
Superintendent of Police/Assistant Commandant and Reserve Inspector/ Company Commandant or any Armed Inspector 
shall form a Board and examine candidates in Part I.  
 
(viii)  A Board shall also be formed with the Superintendent or Additional Superintendent of Police (if any ) Commandant, 
the Deputy Superintendent of Police/ Assistant Commandant, and one Armed Inspector to examine candidates in Part II.  
The Board shall consider the remarks of the officers forwarding the applications submitted by the candidates through 
their superiors in accordance with para. (II), the service records and the length of service and shall interview each 
examinee and accord him marks. 
    (ix)An Approved List of Constables fit for promotion to the rank of Naik shall then be prepared the names being 
entered in order of merit in accordance with the results of the examination and test, just below those already in the list. 
 
  (x)  In the event of two constables obtaining the same marks in the aggregate, the senior man shall be given the higher 
place. 
   
(xi)  Inclusion of the names in the approved list shall be noted in the service books along with the marks obtained, both in 
figures and words.  A constables in the approved list when transferred to another district or battalion or P.T.C. shall take 
his place in the latter district‘s or battalion or P.T.C.‘s approved list in the year-group of his passing according to the 
marks obtained by him in the examination. 
(xii)  The Superintendent of Police/ Commandant may remove a name from the approved list at any time for adequate 
reasons to be recorded in writing.  An appeal shall lie to the Deputy Inspector-General concerned against such an order 
of removal. 
    
  (xiii)   Officiating promotion to the rank of Naik shall be made from the list by the Superintendent of Police or 
Commandant in which the names have been placed in the list.  If the list of passed candidates be not sufficient to provide 
for all officiating promotions, the Superintendent of Police/ Commandant may maintain according to his requirements a 
provisional list of those who failed to pass the examination.  The names should be entered in the provisional list in order 
of merit in accordance with the results of the examination and test.  Acting arrangements may be made from this list in 
case the regular list is exhausted, but such officiating service shall not entitle an incumbent to any exemption from 
appearing at future examinations. 
 

 
 

APPENDIX XLVII. 
(Regulation 788.) 

Compensatory allowances. 
 
Part I. 
House rent and other allowances sanctioned for officers of and above the ranks of Deputy Superintendent 

Appointment Rate of the 
allowance 

Authority granting the 
allowance 

Remarks 

 Rs. P.   
(1) Inspector-

General 
House 

allowance 
…… Subject to the 

provision laid down 
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under the 
Calcutta House 

Allowance 
Rules 

in the Calcutta 
House-allowance 

Rules. The 
allowance is not 
admissible if pay 

exceeds Rs. 3,000 
or if wife or child 

does not reside with 
the officer. 

(2) Deputy Inspector 
General, Criminal 

Instigation 
Department and 

Intelligence Branch. 
 
 

Ditto ……  

(3) Deputy Inspector 
general, Presidency 

Range 

Ditto    .. …….  

(4) Assistant 
Inspector General. 

 
 

150.00 Government of India, 
Home Department, 

letter No. 649, dated 
the 18

th
 April  1912 

For extra cost of 
house rent.(The 
Calcutta House 

Allowance Rules do 
not apply). 

(5) Assistant to the 
Deputy Inspector-
General, Criminal 

Investigation 
Department. 

150.00 Ditto   …   … Ditto. 

(6) Special 
superintendent, 

Intelligence Branch, 
Criminal 

Investigation 
Department. 

150.00 Government of India, 
Home Department, 

letter No. 1679, dated 
the 18

th
 December 

1912. 

Ditto. 

(7) Special 
Superintendent, 

Intelligence Branch, 
Criminal 

Investigation 
Department. 

150.00 Government of 
Bengal, Home 

(Police) Department 
letter No. 140-Pl.s., 
dated the 30

th
 June 

1938. 

Ditto. 

(8) Special 
Assistant, 

Intelligence Branch 
Criminal 

Investigation 
Department. 

100.00 Government of India, 
Home Department, 

letter No 1679,dated 
the 18

th
 December 

1912. 

Ditto. 

(9) Deputy 
Superintendent, 

Intelligence Branch. 

75.00 
or 

50.00 

Government of India, 
Home Department, 

letter No. 1679, dated 
the 18thDecember 

1912, and Secretary 
of State‘s telegram, 

dated the 27
th
 

November 1913, and 
Government of 
Bengal, Police 

Department, letters 
No. 3125Pl., dated 
the 20

th
 February 

1922, and No. 
184Pl.-s., dated the 

31
st
 March 1937. 

For extra cost of 
house rent The 

highrate is 
sanctioned for 

European Deputy 
Superintendent. 

(10) Deputy 
Superintendent, 

Criminal 
Investigation 
Department. 

Provided with 
free quarters. 

Government of 
Bengal Political 

Department letter No. 
1916P.-D., dated the 

22
nd

 September 
1909. 

 

(11) Deputy 
Superintendent, 

Finger Print Bureau. 

50.00 Government of India, 
Home Department, 

letter No. 1943, dated 
the 4

th
 October 1920, 

and Government of 
Bengal, Appointment 

Department, letter 
No. 621A.-D., dated 
the 15

th
  May 1920. 

For extra cosdt of 
house rent. 
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(12) Superintendent, 
24-Parganas. 

Provided with 
free quarters. 

Government of 
Bengal, Police 

Department, letter 
No. 3968- Pl., dated 
the 26

th
 July 1927. 

….. 

(13) Additional 
Superintendent, 24-

Parganas. 

150.00 Government of 
Bengal, Home 

(Police) Department, 
letter No. 2231-Pl., 
dated the 17

th
 May 

1937. 

For extra cost of 
house rent (The 
Calcutta House 

Allowance Rules do 
not apply.) 

(14) Assistant 
Superintendent, 24-

Parganas. 

100.00 Government of India, 
Home Department, 
letter No. 25, dated 

the 7
th
 January 1915, 

and No. 1091, dated 
the 21

st
 October 

1914. 

Ditto. 
[See note (i) below] 

 

(16) Superintendent, 
Howrah 

Provided with 
free quarters 

Government of 
Bengal, Police 

Department, letter 
No. 3968-Pl., dated 
the 26

th
 July 1927. 

 

(17) Assistant 
Superintendent, 

Howrah. 

100.00 Government of India, 
Home Department, 
letter No. 25, dated 

the 7
th
 January  1915, 

and No. 1091, dated 
the 21

st
 October  

1914. 

For extra cost house 
rent ( The Calcutta 
House Allowance 

Rules do not apply.) 
[See note (i) below] 

(18) Deputy 
Superintendent, 

Howrah. 

50.00 Ditto    … .. Ditto. 
[See note (ii) below.] 

(19) Superintendent, 
Bengal and Assam 
Railway Police, 
Sealdah. 

150.00 Government of India, 
Home Department, 
letter No. 649,, dated 
the 18

th
 April 1912, 

and Government of 
Bengal, Police 
Department, letter 
No. 404 Pl., dated the 
6

th
 February 1925. 

For extra cost of 
house rent. (The 
Calcutta House 
Allowance Rules do 
not apply.) 

(20)  
Superintendent, East 
Indian Railway 
Police, Howrah. 

Provided with 
free quarters. 

Government of 
Bengal, Police 
Department, letter 
No. 3968-Pl., dated 
the 26

th
 July 1927.  

……. 

(21) Principal,  
Police Training 
College.  

Ditto    … Ditto   …     .. …….. 

(22) Superintendents    50.00 Government of 
Bengal, Home 
(Police) Department, 
letter No. 367Pl., 
dated the 21

st
 

February 1939.  

For maintaining 
horse for touring. 

[See note (iv) 
below.] 

(23) Additional 
Superintendents.  

50.00 Ditto.     …  … 
 

Ditto. 
 

(24)Subdivisional 
Police Officers in the 
Indian Poli8ce. 

50.00 Ditto.   …   .. 
 

Ditto. 
 

(25) Assistant 
Superintendents.  

50.00 Ditto.  …   … 
 

Ditto. 
 

Deputy 
Superintendents 
(directly recruited 
officers only.) 

50.00 Government of 
Bengal Home 
(Police) Department, 
letter No. 1928Pl., 
dated the 24

th
 

September 1940. 

Ditto. 
 

 
Note.-(i)  The allowance at the rate of Rs. 100 per month for Assistant and Rs. 50 per month for Deputy Superintendent is 
sanctioned for three officers of either rank who may be posted for duty to the headquarters station of the 24-Parganas 
district.  The allowance is admissible for so long as no Government quarters are provided for their residence and on 
condition that they reside in Alipore or within the jurisdiction of the Corporation of Calcutta and South suburban 
Municipality. 
(ii) The allowance at the rate of Rs.  100 per month for Assistant and Rs. 50 per month for Deputy Superintendent is 
sanctioned for two officers of either rank who may be posted for duty to the head quarters station of the Howrah district.  
The allowance is admissible for so long as no Government quarters are provided for their residence and on condition that 
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reside in or in the neighbourhood of Howrah.  
(iii) For conveyance allowance see Appendix 5 to the Fundamental and Subsidiary Rules.  
(iv) This allowance is granted on condition that horse is actually maintained and used for touring.  An officer 

claiming the allowance shall furnish a certificate to that effect during the month in respect of which the 
allowance is claimed and attach it to the bill.  As, however, touring by horses is exceedingly difficult ( and is 
impossible in certain districts ) during the rains, the allowance shall be granted even though no touring is done, 
provided it is certified by the officer concerned, that he has maintained the horse and that touring was made 
impossible by circumstances beyond his control [ vide Government of Bengal, Home (Police) Department, 
letter No. 2185 Pl., dated the 30

th
 June 1941].  The Inspector General is authorised to grant special permission 

to an officer to draw the allowance for any period when the horse is laid up through accident or sickness, 
subject to the condition that when the animal is continuously unfit for use for a period of three months, no 
further allowance shall be drawn for it until it is replaced [vide Government of Bengal, Home (Police) 
Department, letter No. 20 83 Pl., dated the 7

th
 November 1940].  

 
 
Part II. 
 

House rent and other allowances  sanctioned for subordinate police officers and clerks 

Appointment Rate of the 
allowance 

Authority granting the 
allowance 

Remarks 

 Rs. P.   
I. Office of 

Inspector-
General of 
Police 

 
Orderly staff-  

   

(a) Head constables 8.00  West  Bengal 
Government order 
No. 3429-Pl/P.3A 
27/48, dated the 19

th
 

September 1950.   

For cost of house rent in 
lieu of free quarters. 

(b) Constables  6.00 West Bengal 
Government Order 
No. 2473-Pl/P3A-
18/51, dated he 4

th
 

July 1952. 

Ditto. 

I.- Office of Deputy 
Inspector General, 
Presidency Range 
 

   

Orderly staff-    
Constables 5.00  Bengal Government 

order 
No.2988Pl.dated the 
5

th
 August 1922. 

Ditto. 

III. Office of Deputy 
Inspector-General, 
Criminal Investigation 
Department.  
 

   

Orderly staff-    
Constables  … 5.00 Bengal Government 

order No. 2988Pl. 
dated the 5

th
 August  

1922. 
 

Ditto. 

IV.- Intelligence 
Branch 

   

(a) Sub-Inspectors   35.00   Bengal Government   
order No. 2327 Pl.,  
dated the 2

nd
 July 

1929. 

This allowance is 
granted to the officers 
deputed for duty during 
His Excellency  the 
Governor‘s visit to 
Darjeeling for extra cost 
of living there. 
 

(b) Assistant Sub-
Inspectors  

15.00 

(c )  Head Constables  
.. 

12.00 

(d) Constables  .. 6.00 

V. District Police    
Inspectors employed-    
(i) in the Special 
Armed Forces in the 
following districts:-  
 
Bankura.  
Burdwan. 
Howrah. 
Hooghly. (including 
Serampore). 

50.00 Bengal Government 
order No. 3550- PD., 
dated the  25 the 
September 1917 No. 
590Pl.- D., dated the 
18

th
  October 1928 

and No. 592P., dated 
the 10

th
 February  

1930. 

For expensiveness of 
living.  The allowance is 
admissible in addition to 
pay at  all stages of the 
time-scale 
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Midnapore (including 
Kharagpur). 
24-Parganas 
(including 
Barrackpore). 
Murshidabad. 
Khulna. 
Jalpaiguri. 
Darjeeling. 
Dacca. 
Mymensingh. 
Bakarganj. 
Chitagong. 
 
(ii) in the Town  Police 
in the following 
districts:- 
 
Howrah. 
Searampore(Hooghly). 
Barrackpore(24-
Parganas) 
Darjeeling. 
Dacca.  
Chittagong.  
24-Parganas, Howrah 
and Hooghly 
 
Constables   ..    … 4.00 Bengal Government 

order Nos.2988 and 
587PL.- D., dated the 
5

th
 August 1922 and 

the 18
th
 October 

1928, respectively. 

For expensiveness of 
living this allowance is 
granted to constables 
employed on town police 
duty in the towns of 
Howrah and Alipore 
(including Tollygunge). 

 2.00 Ditto    …         … This allowance is 
granted to constables 
employed on town police 
duty within the 
jurisdiction of certain 
specified police-stations 
and outposts in the 
urban areas of the 24-
Parganas, Howrah and 
Hooghly district(vide 
schedule A of this 
Appendix). 

Calcutta 24-Parganas 
and Howrah. 

   

Constables   …    .. 2.00 Bengal Government 
order No. 587Pl..- D., 
dated the 18

th
 

October 1928. 

For expensiveness of 
living, This allowance is 
granted to constables of 
of the Special Armed 
Force and Unarmed 
Police (except those 
employed in the Town 
Police), both of the 
permanent and 
temporary staff, 
employed in Calcutta, 
Sealdah, Beliaghata, 
Chitpur, Alipore 
(including Tollygunge) 
and the town of Howrah. 

Dacca and 
Chittagong.  

   

Constables    …    … 1.00 Bengal Government 
orders Nos. 14851P. 
and 587Pl,-D., dated 
the 18

th
 October 

1928, respectively. 

For expensiveness of 
living Rhis allowance is 
granted to constables of 
the Special Armed Force 
and Unarmed Police 
(both of permanent and 
temporary staff) 
employed in the towns of 
Dacca and Chittagong. 

Darjeeling.     
(a) Sergeants 25.00 Bengal Government 

orders No. 8292P., 
For expensivenes of 
living.  
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dated the 27
th
 

November 1913, No. 
9595P., dated the 
20

th
 August 1915 and 

No. 590Pl.-D., dated 
the 18

th
 October 

1928.  
(b)Constables        … 1.00 Bengal Government 

order No. 587Pl. D., 
dated the 18

th
 

October 1928.  

For expensiveness of 
living. This allowance is 
granted to constables of 
the Special Armed Force 
and to those constables 
of the Unarmed Police, 
who do not draw duars 
allowance 

Darjeelin and 
Jalpaiguri 

   

(a) Inspectors   .. 
 
 
 
 

30.00 Bengal Government 
order No.. 4660Pl., 
dated the 31

st
 

December 1925. 
 
Bengal Government 
order No. 45 35Pl., 
dated the 25

th
  

October 1937. 

For unhealthiness of 
locality. This  allowance 
is classed  as ―Duars 
allowance‖, half to be 
classified as ―special 
pay‖ and half as 
―compensatory 
allowance‖ (vide Bengal 
Government order No. 
5100Pl., dated the 7

th
 

December within which 
the allowance is 
admissible is given in 
Schedule B of this 
Appendix.  

(b)Sergeants 25 per cent. Of 
pay  

(c )Sub-Inspectors Ditto   …. 
(d)Assistant Sub-
Inspectors 

Ditto     … 

(e)Head constables Ditto    …. 
(f)Constables Ditto   …. 

    Note.- Those stationed within the jurisdiction of Jalpaiguri district on or after 1
st
 April 1941 

will be eligible for only half the amount of allowances stated in column 3 above.  The 
category of such half rate will be as special  pay. 

Persons who are already in receipt of this allowance will continue to draw the same so long 
as they continue to serve in Jalpaiguri. 
[G. O. No. 1311Pl., dated 23-4-1942.] 

Chittagong(Port 
Police) 

   

(a) Inspector  …  50.00 Bengal Government 
orders No. 3550. D., 
dated the 25

th
 

September 1917, No. 
580 Pl.-D., dated the 
18

th
 October 1928 

and No. 592Pl., 
dated the 10

th
 

February 1930. 

For expensiveness of 
living. The allowance is 
admissible in addition to 
pay at all stages of the 
time-scale. 

(b) Sub- Inspector 15.00 Government order 
(Eastern Bengal and 
Assam ) No. 4116J., 
dated the 24

th
 

September 1907.  

 

(c ) Assistant Sub-
Inspector 

7.00 Government order 
(Eastern Bengal and 
Assam ) No.  16J., 
dated the 5

th
 January 

1910.  

 

(d) Head constable  7.00 Bengal Government 
order No. 3035 Pl., 
dated the 9

th
 August 

1922. 

 

VI.- Railway Police    
Inspector employed in 
the platform posts in- 
(a) East Indian railway 
Police, Howrah. 

50.00 Bengal Government 
order No. 3550{P.-
D., dated the 25

th
 

September 1917, No. 
590Pl.-D., dated the 
18

th
 October 1928 

and No. 592Pl., 
dated the 10

th
 

February 1930.  

For expensiveness of 
living. This allowance is 
admissible in addition to 
pay at all stages of time 
scale.  

(b) Bengal and Assam 
railway Police, 
Sealdah.  

   

VII.- Police Training 
College 
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Military Assistant 
Surgeon 

75.00 Bengal Government 
orders No. 1163A.-
D., dated the 28

th
 

November 1911 and 
No. 6843P., dated 
the 16

th
 June 1915. 

This allowance is 
granted in lieu of private 
practice. 

 

 
Conveyance allowances. 

 
Note.- Certain classes of police officers are eligible to draw conveyance allowances.  Which are also classed as 
compensatory allowances.  The statement above dies not include these allowances.  
  A list of these allowances is given in Appendix 5 to the Fundamental and Subsidiary Rules.  
 

Town allowances. 
 
(1) Lower division clerks employed in the office of the Deputy 
Inspector-General, Presidency Range. 

 

(2) Lower division clerks employed in the office of the Deputy 
Inspector-General, Criminal Investigation Department.  

At 10 per cent. of pay 

(3) Clerks (including head clerks and accounts but excluding 
stenographers)employed in the offices of Superintendents, 24-
Parganas and Howrah District Police and Howrah and Sealdah 
Railway Police.  

 

(4) Clerks (including head clerk and accountant but excluding 
stenographer) in the office of the Superintendent of Police, 
Darjeeling. 

At 25 per cent. of pay 

 
   Note.-(i)  Clerks without substantive posts, holding temporary post or officiating in appointments for which town 
allowances are sanctioned are not eligible for the allowances (vide Bengal Government order No. 15099F.,dated the 15

th
 

December 1922). 
(ii) For the purpose of town allowance stenographers, stenographer-clerks and typists are not regarded as clerks. 
 (iii)  Co9mpensatory allowances (including town allowances) granted for expensiveness of living shall be reduced by 10 
per cent. subject to the exception that(1) no reduction will be made in the allowance of inferior servants or of superior 
servants whose compensatory allowance do not exceed Rs. 10 per month; and (2) no allowance will be reduced below Rs. 
10 a month (vide Bengal Government order No. 6472F., dated the 21

st
 December 1931) 

 
 

PART III. 
 

Remission of charge on account of electric current. 
 

 In addition to the allowances shown in Part II above, the following concession has been sanctioned for subordinate police 
officers and Wireless Personnel (vide Bengal Government order No. 1401Pl., dated the 20

th
 March 1933 and West Bengal 

Government order No. 4369- Pl./P5E-17/51, dated 3
rd

 October 1951). 
All Sergeants, Sub-Inspectors, Wireless Personnel and other ranks drawing Rs. 100 a month or less. – Remission of 
charges on account of electric current consumed in the quarters occupied by these officers (1) up to a maximum limit of Rs. 
12 a month from April to October and Rs. 7 a month from November to March in the case of all Sergeants and (2) up to a 
limit not exceeding Rs. 10 a month in the case of other officers. 
 
Note.-This is not classed as a regular compensatory allowance but is treated as a contingent charge. 
 
SCHEDULE  A 
List of places where compensatory allowance of Rs. 2 is admissible to constables on town police duty  
 
District  Names of towns, police-stations and 

outposts. 
24-Parganas        …      …  ..        .. (i) Metiabruz. 

 (ii) Badartolla. 
 (iii) Burtallah. 
 (iv) Nadial. 
 (v) Budge-Budge. 
 (vi) Behala. 
 (vii) Jinjirpole. 
 (viii) Barisa. 
 (ix) Kowrapukur. 
 (x) Thakurpukur. 
 (xi) Shapur. 
 (xii) Sarsuna. 
 (xiii) Belgachia. 
 (xiv) Ghugudanga. 
 (xv) Kamardanga 
 (xvi) DumDum. 
 (xvii) Gouripore. 
 (xviii) Baranagar. 
 (xix) Palpara. 
 (xx) Kamarhati 
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 (xxi) Belghoria. 
 (xxii) Ariadaha. 
 (xxiii) Khardah. 
 (xxiv) Panihati. 
 (xxv) Sodepur. 
 (xxvi) Titagarh. 
 (xxvii) Charnock. 
 (xxviii) Sadar Bazar. 
 (xxix) Orderly Bazar. 
 (xxx) European quarters. 
 (xxxi) Ichapur(Factory).. 
 (xxxii) Ichapur (Town). 
 (xxxiii) Nayabasti. 
 (xxxiv) Nawabganj 
 (xxxv) Noapara(Town) 
 (xxxvi) Noapara(Garulia). 
 (xxxvii) Jagatdal. 
 (xxxviii) Authpur. 
 (xxxix) Bhatpara. 
 (xl) Naihati. 
 (xli) Garifa. 
 (xlii) Kalikatola. 
 (xliii) Bijpur. 
 (xliv) Rajpur. 
 (xlv) Baraset. 
 (xlvi) Baruipur. 
   
Howrah   ..        …       …       … (i) Bally. 
 (ii) Belur. 
 (iii) Lilooah. 
 (iv) Uluberia. 
   
Hooghly   ..       …          …      .. (i) Kharuabazar. 
 (ii) Chakbazar(including Aima). 
 (iii) Chandernagore. 
 (iv) Shahganj. 
 (v) Pepulputty. 
 (vi) Taldanga. 
 (vii) Kazidanga. 
 (viii) Bansberia. 
 (ix) Tribeni. 
 (x) Tantipara. 
 (xi) Chatra. 
 (xii) Mahesh. 
 (xiii) Rishra. 
 (xiv) Konnagar. 
 (xv) Kotrang. 
 (xvi) Uttarpara. 
 (xvii) Sheoraphuli. 
 (xviii) Baidyabati. 
 (xix) Bhadreswar. 
 (xx) Telinipara. 
 (xxi) Champdani. 
 (xxii) Gourhati. 
 
(Bengal Government orders No. 2988Pl., dated the 5

th
 August 1922 and No. 587Pl.-D., dated the 18

th
 October 1928.) 

 
 
 
SCHEDULE  B 
List of police-stations and patrol posts within the jurisdiction of which ‘Duars allowance” at the rates given in Part II is 
admissible to police officers. 
Note.- This allowance is also admissible to officers on temporary deputation. 
 
Jalpaiguri district 

i) Alipur Duars police-station. 
ii) Kalchini police-station. 
iii) Kumargram police-station 
iv) Falakata police-station. 
v) Madarihat police-station. 
vi) Maynaguri police-station. 
vii) Dhupguri police-station. 
viii) Mal police-station. 
ix) Mtiali police-station. 
x) Nagrakata police-station. 

 
Darjeeling district 

i) Siliguri police-station. 
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ii) Phansidewa police-station. 
iii) Khoribari police-station. 
iv) Pulbazar police-station. 
v) Gorubathan police-station. 
vi) Rangit outpost. 
vii) Reang outpost. 
viii) Panighata outpost. 
ix) Rangpoo outpost. 
x) Tista Bridge outpost. 

 
Railway Police 
               (i) Siliguri police-station. 
               (ii)  Malplatform post. 
 
(Bengal Government orders No. 4660Pl., dated the 31

st
 December 1925 and No. 4535Pl., dated the 25

th
 October 1937.) 

 
 

APPENDIX XLVIII 
(Regulation  796) 

 
Number of prizes to awarded annually in each district on the result of the musketry course 

 
        District 

Number of 
prizes at  
Rs. 10 each. 

Number of 
prizes at  
Rs. 4 each. 

Number of 
prizes at Rs. 
2 each. 

Dacca 2 11 12 
Faridpur 1 5 6 
Mymensingh 2 10 10 
Bakarganj 1 8 8 
Chittagong 1 5 6 
Tippera 1 5 6 
Noakhali 1 3 3 
Rajshahi 1 6 7 
Dinajpur 1 5 6 
Jalpaiguri 1 4 4 
Rangpur 1 5 6 
Bogra 1 2 3 
Pabna 1 4 5 
Malda 1 3 3 
Darjeeling 1 4 5 
Burdwan 1 7 8 
Birbhum 1 3 3 
Bankura 1 4 4 
Hooghly 1 7 8 
Midnapore 2 9 9 
Howrah 1 8 9 
24-Parganas 2 14 15 
Nadia 1 7 8 
Jessore 1 5 5 
Khulna 1 4 4 
Murshidabad 1 7 8 
Saidpur Railway Police 1 2 3 
Sealdah Railway Police 1 2 3 
Howrah Railway Police 1 2 2 
 
Note- No separate scale is laid down for Police Training College.  The staff of this institution shall compete with the 
Rajshahi District Police for the prizes allotted to that district.  

 
 

APPENDIX  XLIX 
(Regulation  709) 

 
Syllabus for the training of constables in nursing 

 
   This syllabus is suitable for the training of selected constables in elementary nursing so that they may be available for 
employment as nursing orderlies in police hospitals:-  

i) Cleanliness and ventilation of wards and annexes, floors, lockers, beds, cupboards, etc. 
ii) Bed making-how to make a bed to receive a patient on admission, undressing,  bathing care 

of helpless patients, changing of sheets, use of draw sheet, Macintosh, air-pillow air-beds, etc., making of 
special beds, fracture, operation, etc. 

iii) Moving and lifting of helpless patients, care of back, prevention of bedsores, cleaning of 
mouth, etc.  

iv) Observation of sick- what to observe and report, such as rashes, sports, pain vomiting, 
haemorrhage, etc., observation of stools and urine.  

v) Use of thermometer and measure glasses, taking of pulse and respiration, administration of 
foods, care and cleanliness of utensils, ice box and food receptacles.  

vi) Baths-hot and cold sponging, cold packs, ice bag, medicated baths, bath temperatures, etc. 
vii) Enema-simple, glycerine, oil, turpentine, starch, and opium, nutrient, etc., use of various, 

method of administration. 
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viii) Disinfectants and their uses- disinfection of hands, crockery, linen, excreta, spittoons, etc.  
ix) Administration of medicines by mouth, inhalations, etc. 
x) Nursing special diseases, such as enteric, dysentery, cholera, diphtheria, heart cases, 

pneumonia, bronchitis, etc., use of bronchitis kettle, making of poultices, etc. 
xi) Nursing of surgical cases-different kinds of fractures, and nursing of same, application of 

fomentations, dressing, etc. 
xii) Bandaging, use of cradles, extension and sand bags, etc. 
xiii) Preparation of patients for operation and knowledge of instruments in common use. 
xiv) Nursing of abdominal cases after operation. 
xv) Antiseptic and aseptic treatments, sterilizing of instruments, lotions in common use.  
xvi) Practical demonstrations in invalid cookery, whey junket, peptonised milk, Benger‘s food, 

bread and milk, arrowroot, albumen water, egg flips, mutton broth, chicken, 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

APPENDIX  L 
(Regulation  806) 

 
List of Acts and books, etc., prescribed for the examination of Sub-Inspectors in Law and Procedure and 

Criminology 
 

I-LAW AND PROCEDURE(with books) 
English Act 

The Fugitive Offenders Act, 1881(44 & 45 Vict. C. 69) 
 
India Acts and Rules 

The Indian Penal Code (Act XLV of 1860)* 
The Police Act, 1861(V of 1861).* 
The Foreigners Act, 1864 (III of 1864). 
The Sarais Act, 1867 (XXII of 1867),* and rules framed under it. 
The Press and Registration of Books Act, 1867 (XXV of 1867), as amended by XIV of 1922.* 
The Cattle-trespass Act, 1871 (I of 1871).* 
The Evidence Act, 1872 (I of 1872)*. 
The European vagrancy Act, 1874(IX of 1874).  
The Dramatic Performances Act, 1876 (XIX of 1876)*, and the rules framed under it. The 
Opium Act, 1878 (I of 1878), as modified in its application to Bengal.*  
The Indian Arms Act, 1878 (XI of 1878)*, and the rules framed under it.  
The Indian Explosives Act, 1884),* and the rules framed under it. 
The Indian Railways Act, 1890 (IX of 1890) 
The Code of Criminal Procedure, 1898 (Act V of 1898).*  
The Indian Extradition Act, 1903 (XV of 1903). 
The Explosives Substance Act, 1908 (VI of 1908).* 
The Indian criminal Law Amendment Act, 1908 (XIV of 1908).* 
The Whipping Act, 1909 (IV of 1909).* 
The Prevention of Seditious Meetings Act, 1911 (X of 1911).*  
The Inland Steam- Vessels Act, 1917 (I of 1917), Chapters I, IV, VI and VII. 
The Poisons Act, 1919 (XII of 1919),* and the rules Framed it.  
The Identification of Prisoners Act, 1920 (XXXIII of 1920). 
The Police (Incitement of Disaffection) Act, 1922 (XXII of 1922).* 
The Indian Official Secrets Act, (xix of 1923).  
The criminal tribes Act, 1924 (VI of 1924). 
The Dangerous Drugs Act, 1930 (II of 1930).* 
The Indian Press (Emergency Powers) Act, XXIII of 1931, with the amending Act, XXIII of 
1932.  
The tea District Emigrant Labour Act, 1932 (XXII of 1932). 
The Motor Vehicles Act, 1939 (IV of 1939) and the rules framed under it. 

 
 
Bengal Acts and Rules 

The salt Act, 1864 (Ben. Act VII of 1864). 
The Bengal Public Gambling, 1867 (Ben. Act II of 1867).* 
The Village Chaukidari Act, 1870 (Ben. Act VI of 1870), as modified by Ben. V of 1919.* 
The Bengal Ferries Act, 1885 (Ben. Act I of 1885).* 
The Private Fisheries Protection Act, 1889 (Ben. Act II of 1889).  
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The Bengal Excise Act, 1909 (Ben. Act V of 1909).* 
The Bengal Village Self-Government Act, 1919 (Ben. Act V of 1919 ) and the rules framed 
under it. 
The Bengal Cruelty to Animals Act, 1920 (Ben. Act I of 1920).* 
The Bengal Criminal Law Amendment Act, 1925.* 
The Bengal Criminal Law Amendment Act, 1930 (Ben. Act VI of 1930),* with notifications and 
rules issued there under 
The Bengal Suppression of Terriorist Outrages Act, 1932 (Ben. Act XII of 1932).* 
The Bengal Suppression of Immoral Traffic Act, 1933 (Ben. Act VI of 1933).* 
The Bengal Smuggling of Arms Act, 1934 (Ben. Act VI of 1934).* 
The Bengal Criminal Law Amendment Act, 1934 (Ben. Act VII of 1934). 
The Bengal Whipping Act, 1936 (Ben. Act X of 1936). 
And all amending and supplementing Acts. 
The Police Regulations, Bengal. 
 

 
 

II- LAW AND PROCEDURE (WITHOUT BOOKS 
 
The Police Act, 1861 (V of 1861).* 
The Indian Penal Code (Act XLV of 1860)*-definitions of offences and Chapters II, IV, V and XXIII.  
The Code Criminal Procedure, 1898 (Act V of 1898)*- Chapters IV to XIV, XXX and XXXIX and sections 550, 551 
and 565. 
 
 
 
 

III- CRIMINOLOGY 
 
Textbooks to be set from time to time by the Inspector-General.  Concrete cases will be set for elucidation and 
examination; and questions may be set on any article of interest that has been published in the Criminal 
Intelligence Gazettes of recent dates.  
____________________________________________________________ 
*As amended by the Government of India (Adaptation of Indian Laws) Order, 1937. 
 
 
 
 

 
APPENDIX  LI 

(Regulation  850 and 852) 
 

Questions for checking pension and gratuity rolls 
 

     Every application for pension or gratuity must be accompanied by a certificate by the head clerk that it has been 
checked with the following questions.  If the answers to all questions are in the affirmative, the fact shall be stated in 
that certificate.  If the answer to any question is not in the affirmative the actual facts must be stated clearly and in 
full. 

 
 

Questions 
 

i) Have all the particulars required on page 1 of the pension roll been given ? 
ii) Do the names of the applicant and of his father and particulars about the service and age agree in all 

documents ? 
iii) Have the names of the village, police-station and district of residence been correctly noted in space 4, 

page 1 of pension roll ? 
iv) Has a note been  given in column 9 of the first page of the pension roll showing the rules under which the 

applicant has elected to take pension ? 
v) Have the following particulars been noted against items No. 7(a) and 7(b) of page 1 of pension roll, Form 

No. 25 C.S.R. (Bengal Form No. 2397) and items 4(a) and 4(b) of Form No. 26 C.S. R. (Bengal Form No. 2398):-  
 
7(a)  Total period of military service. 
and 
4(a)  date of commencement and end of each period of military service.  Amount and nature of any 
pension/gratuity received for the military service.  
7(b)  Governments under which service has been rendered in order of employment. 
and  
4(b) 
(Accountant-General‘s Circular letter No. P. R. / 2040, dated 26

th
 October 1937.) 

(vi)  Has any discrepancy between the pension roll, service book or roll, and the verification sheet of the 
Accountant-General as to the date of the applicant‘s promotion or degradation been explained ? 
 
(vii) Has an explanation been given why any period of the applicant‘s suspension was not excluded from his 
qualifying service, as shown in page 2 of the pension roll ? 
 
(viii)  Have the details of the applicant‘s leave, other than privilege or casual, been noted in page 2 of his pension 
roll ? 
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(ix)  Has the nature of the vacancy in which the applicant was appointed to officiate been clearly specified (i.e., 
whether in a permanent vacancy or in place of an officer on leave without allowance) ? 
 
(x)  In retirements on medical certificate has an explanation been given why long leave was not granted before 
discharging the applicant ? And has the opinion of the Civil Surgeon been obtained on this point ? 
 
(xi)  Has the cause of incapacity in cases in which any person under the age of 55 has been invalided, been 
exactly stated ?   Medical certificates on the general grounds of old age, or natural decay from advancing years 
cannot be accepted in such cases. 
 
(xii) Has the leave granted to the applicant during his service been specified in words in his service book or roll ? 
And does the period noted agree with the results obtained by calculation of the dates of the applicant‘s going on 
and returning from leave ? 
(xiii)  Has any discrepancy between the pension or gratuity roll, service book, and the medical certificate as to the 
applicant‘s age been explained ? 
 
(xiv)  In the case of a Sub-Inspector or an Inspector, has his service been verified by the Accountant-General and 
have the latter‘s remarks in the verification sheet been complied with ? 
 
(xv)  Has the retention of the applicant in the force after had attained the age of 55 received the sanction of the 
Provincial Government or the Inspector-General or Deputy Inspector-General as the case may be ? 
 
(xvi)  Have the signatures of the applicant and of the Superintendent been obtained in the proper columns of the 
service book or roll and do all periods of leave, other than casual, and suspensions agree with the entries made in 
the service book or roll and the pension roll ? 
 
( xvii)  Does the date of medical certificate agree with the date of discharge ?  If not, why not ?  
 
(xviii)  Have the vernacular papers, if any been translated into English ? 
 
(xix)  In the case of an applicant dismissed and reinstated on appeal, has the authority for counting his past service 
been attested ? 
 
(xx)  Have the following documents been attached to the pension roll : (1) last pay certificate, (2) service book or 
roll, (3) copies of district orders concerning only officiating appointments and promotions, (4) proceedings relating 
to punishments, (5) left thumb and finger impressions in B. P. Form No. 161 in duplicate duly attested, (6) 
specimen signature on two separate slips* duly attested, and (7) a declaration under the Accountant-General‘s 
Circular No. 35- T.M./Pen., dated the 21

st
 December 1926, duly signed by the applicant and attested by a gazetted 

officer ? 
 
(xxi)  If the applicant‘s age on appointment exceed 25 years, was the necessary sanction given ?  
 
(xxii)  Has any delay in the submission of the applicant‘s pension or gratuity roll been explained ?  
 
(xxiii)  In the case of applications for retiring pensions has it been ascertained that the applicant‘s qualifying 
superior service is not less than 30 years ?  ( If his qualifying service is less than 30 years he cannot retire except 
on medical certificate.)  
 
(xxiv)Have the applicant‘s left thumb and finger impressions been taken on the service book or roll and on the 1

st
 

page of the pension roll and attested ? 
 
(xxv)  Have the interruptions in service other than suspensions also been explained ?  
 
*Note.- Specimen signatures are not necessary if a pensioner, who been on leave preparatory to retirement and 
had drawn his leave salary from the office of the High Commissioner for India, desires to receive payment of his 
pension from the Home Treasury.  
 
(xxvi)  In the case of applications for retirement of inferior servants and the applicant‘s age is less than 60 years, 
has an invalid certificate in the prescribed form been submitted ? 
 
(xxvii)  Have the details recorded against 1,2,3,4 and 14 of Form No. 25 C.S.R.1 ITEMS I AND ii OF Form No. 26 
C.S.R. and items 1,4,8, and 14 of Form No. 22 C.S.R. (Benga,  Form No. 2399) been entered in block capitals ? 
 
(xxviii)  Have the under mentioned documents been submitted wi6h the declaration prescribed in Article 925(a). 
Civil Service Regulations, for the grant of an anticipatory pension ? 

1) A copy of the first page of the form of application for pension filed in with such information as can be 
obtained without correspondence. 

2) Service book or roll. 
3) Last Pay Certificate. 
4) Duly attested specimen signatures on two separate slips.  
5) Duly attested left thumb and finger impressions on two separate slips. 
6) A declaration under the Accountant-General‘s Circular No. 35 T.M.-Pen., dated 21

st
 December 1926, duly 

signed by the applicant and attested by a gazetted officer.  
7) A  certificate to the effect that the last three years of the applicant‘s service have been verified from local 

records. 
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APPENDIX  LII 
(Regulation  891) 

 
Rules regarding the submission of petitions to the Provincial Government. 

( Vide Sections II and III of Government Notification No. 16572 Mis., dated the 20
th
 December 1929.)  

   Note.-These rules do not apply to officers of the Police Department other than the clerk of that department.  
Separate rules have been framed for officers of the Police Department other than clerks. 
 
General explanations 
 
1. These instructions apply, so far as may be, to all memorials, letters and applications, etc., addressed to the 
Provincial Government. 
2. These instructions do not apply to cases covered by the rules regulating appeals issued by the Secretary 
of State under section 96B(2) of the Government of India Act or by the Provincial Government in exercise of the 
powers delegated to it under those rules. 
 

Section II-As to the submission of petitions by officers in civil employ 
 
3. Every officer in civil employ wishing to petition the Provincial Government should do so separately: 
Provided that nothing in this instruction shall apply to representations submitted by recognized associations of 
Government servants in accordance with such rules as may from time to time be prescribed by the Provincial 
Government.  
 
Note (i)The term ―civil employ‖ includes employment by a local authority. 
(ii)- For the purposes of the section a petioner is considered to be an ―officer in civil employ.‖ If he has been 
previously in civil employ and if his petition relates to in any matter connected with his position while in such 
employ or the circumstance in which he left it.  
 
4. Every petition from an officer in civil employ should be submitted through the head of the office or 
department to which the petitioner belongs or belonged, and should be forwarded by him through the usual official 
channel. 
5. No officer in civil employ may submit a petition in respect of any matter connected with his official position 
unless he some personal interest in the matter.  
6. No notice will be taken of a petition relating to any matter connected with the official prospects or position 
of an officer in civil employ unless it is submitted by the officer himself. 

 
Section III-as to the transmission or withholding of petitions addressed to the Provincial Government 
 

7. Save as provided by Rule 11 every petition to the Provincial Government shall be forwarded by the officer 
concerned with a concise statement of the material facts and (unless there are special reasons for not doing so ) 
an expression of opinion.  
8. When the petition is not in English the officer concerned should transmit a translation with it.  
9. District Officers, Commissioners of Divisions and heads of departments are vested with discretionary 
power to withhold petitions addressed to the Provincial Government in the following cases:-  

1) When a petition is illegible or unintelligible or contains language which, in the opinion of the officer 
concerned, is disloyal, disrespectful or improper. 

2) When a previous petition has been disposed of by the Provincial Government and the petition 
disclosed no new facts or circumstances which afford grounds for a reconsideration of the case.  

3) When a petition is a mere for relief, pecuniary or otherwise, which is presented by a person 
manifestly possessing no claim or advancing a claim of an obviously unsubstantial character, or is 
so belated that its consideration is clearly impossible.  

4) When a petition is an application for employment from a person not in the service of Government 
or is a request for exemption from the provisions of any law or rule prescribing the qualifications to 
be possessed by  persons in the service of Government, or by persons engaging in any profession 
or employment.  

5) When a petition is an appeal from a judicial decision with the executive has no legal power of 
interference.  

 
Note.- In the following cases, namely :- 

(a) When a petition is an appeal from a judicial decision in a case in which the Government has reserved any 
discretion of interference, or  

 
(b) When a petition is an appeal from a judicial decision in suit to which the Government was a party, or  
(c )When a petition is practically a prayer for mercy or pardon, or contains such a prayer,  
the petition must be transmitted to the Provincial Government unless it falls under clause (10) of this rule, or unless 

it is a petition of the kind referred to in clause (c ) and the case is one which the officer concerned is competent to dispose 
on its own responsibility. 

6) When a petition is an appeal against a decision which by any law or rule having the force of law is declared to be 
final. 

7) When a petition is addressed by an officer still in the service and has reference to his prospective claim for pension, 
except, as provided in Article 915 of the Civil Service Regulations. 

8) When a petition is a representation against the non-exercise by a subordinate authority of a discretion vested in it by 
law or rule. 

9) When a petition is an application in a case for which the law provides a different or specific remedy, or in regard to 
which the time limited by law for making the application has been exceeded. 
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10) When a petition relates to a subject on which a commissioner, District, Officer, or head of a department is competent 
to pass orders and no previous application for redress has been made to him. 

11)             When the petition refers to matters in which the petitioner has not a direct personal interest, unless it is a 
petition of the kind described in the note to clause (5). 

12) When the petition is a representation against an order against which under the appeal rules published by the 
Secretary of State in Council under section 96B(2) of the Government of India Act, or by the Provincial Government in 
exercise of the powers delegated to it under those rules, no appeal lies.  

13) If a petition is withheld, the petitioner should be informed of the fact, and the reason for it.  
14) The Provincial government is to be informed through the proper channel at the time any petition or memorial is 

withheld by a subordinate authority. 
Note (i).-These rules apply to public servants, whether in permanent or temporary employ.  
(ii).-The rules referred to in rules 2 and 9 (12) are in force by virtue of Section 276 of the Government of India Act, 1935. 

 
 
 

APPENDIX  LIII. 
(Regulation  895.) 

 
Sanction scale of orderlies for police officers and various offices. 

 
 (a) Inspector-General.-One head constable and three constables. 

1 (b)  Each Assistant Inspector-General.-Two constables. 

 (c) Office of the Inspector-General (including reserve, bicycle orderlies and for 
supervision of office orderlies).-One head constable and 17 constables. 

   

 (a) Each Deputy Inspector-general.-Four constables. 

 (b) Office of each range Deputy Inspector-General.-Two constables. 

2 (c ) Office of Deputy Inspector-General, Criminal Investigation Department.-Four 
constables. 

 (d) Assistant to the Deputy Inspector-General, Criminal Investigation Department.-
Two constables. 

   

 (a) Superintendent.-Four constables. 

3   

 (b)  Office of the Superintendent.-Two constables. 

   

4  Additional Superintendent.-Three constables. 

   

 (a) Assistant or Deputy Superintendent at headquarters. One constable. 

5   

 (b) Assistant or Deputy Superintendent at subdivisions.-Two constables. 

   

6  Inspector.-One constable. 

   

7  Police hospital.-Two constables. 

 
 

APPENDIX  LIII-A. 
(Vide Regulation  926A.) 

 
Rules for the use and maintenance of Police motor vehicles. 

 
1.  (i)  Motor vehicles of different types, both light and heavy, are maintained at districts, Subdivisional Headquarters, 
Battatlion headquarters, the Inspector-General‘s Pool, Central and District Intelligence Branches, Eastern Frontier Rifles, 
Wireless Headquarters, etc.  The detailed purposes for which the vehicles may now be used are transport of prisoners; 
movement of force, mobile patrols, and mobile wireless units; transport of superior officers visiting border areas and 
disturbed areas, or in connection with suppression of prevention of riots, other important and urgent police duties, escort of 
officials and high personages, conveyance of protected officers of the department, or any other exception situation in which 
speedy transport is of importance, or where the Superintendent of Police or Additional Superintendent of Police or any 
officer superior in rank to them directs transport in such vehicles.  These vehicles may also be used for transport of 
clothing, ordnance stores. etc., when their use for such purposes is considered economical.  These vehicles are not 
intended and should not ordinarily be used for routine transport.  
 
(ii)  Officers of and above the rank of Inspector of Police may, with the prior permission of the Superintendent of Police or 
the Additional Superintendent of Police, use light vehicles for their tour in areas bordering eastern Pakistan, when speedy 
movement to these areas is considered necessary.  
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(iii)  The drawing of traveling allowance in cases when police vehicles are used should be governed by the rule 157, West 
Bengal Service Rules, Part II, and other orders issued or to be issued by Government from time to time.  
 
(iv)  All occasions on which a superior police officer uses a police vehicle should be entered in the log book under his 
signature. 
 
(v) Use of vehicles maintained by Government except for duty is strictly forbidden.  
 
2.  The reserve inspector or an officer not below the rank of Sub-Inspector to be detailed by the Superintendent of Police 
will maintain the following, registers: 

i) A log book for each vehicle in which will be entered details of all journeys performed as well 
as the amounts of petrol, oil and grease issued.  All entries made in this register will be initialed by the Reserve 
Inspector (or authorized officer )in the remarks column and at the end of the month totals will be struck and a note 
made in the register showing the average number of miles run per gallon of petrol and per gallon of oil.  The 
expenditure on grease should also be scrutinized.  The reasons for any sudden increase in the rate of petrol 
consumption should be investigated and steps taken to rectify the defects, if any. 

ii) A stock book in which will be entered details of all supplies of stores purchased, such as 
petrol, oil, grease, space parts, and expendable and non-expendable accessories  and issues made.  The register 
shall be maintained in two parts.  Part I will account for receipts and issues of all stores and accessories, etc., two 
or more pages being set apart for each item, e.g., petrol, oil, grease, spare parts, etc.  In part II shall be shown the 
distribution of all articles issued, a page or two being set aside for each vehicle.  All entries will be initialed in the 
remarks column in the case of receipts by the Reserve Inspector or an authorized officer and in the case of issues 
by the driver to whom they are made. An entry in column 2 or 3 will be made each time any fresh stock is received 
or issues made.  At the end of each month the Reserve Inspector will cheek with the registers the bills to be 
submitted to the Superintendent or Additional Superintendent of Police and will satisfy himself that the bills only 
cover receipts which have been entered in the stock book.  

iii) A repairs register with five or more pages set apart for each vehicle in which will be entered 
details of all repairs carried out and replacements made. The history of the vehicle should be noted on the first 
page of the register set apart for that vehicle. This should show the number and date of Government Order 
sanctioning the purchase, the date of purchase and cost of the vehicle.  The condition of the vehicle at the time of 
purchase or acquisition should also be noted as for example whether the vehicle was purchase new from any 
dealer or whether a used vehicle was obtained from disposals or other sources.  The description of the vehicle (viz. 
Truck, Pick-up Van, Jeep, Weapons Carriers, etc.).  Registered Number and make as well as the Horse power and 
load-carrying capacity should also be noted there.  No major repairs should be carried out or expensive 
replacements made without the order of the Superintendent of Police (or Additional Superintendent of Police). 
When the Superintendent of Police (or Additional Superintendent of Police) is not available and the matter is 
urgent, sanction may be given by the reserve Inspector, but the Superintendent of Police should be informed.  The 
Inspector may authorize petty repairs to be carried out or inexpensive replacement to be made. At the end of the 
month the register should be checked by the Reserve Inspector or authorized officer to enable him to check the 
repair bills submitted to the Superintendent of police of the district for payment.  

iv) A book of Requisition Slips in the form enclosed.  Whenever there is time the officer requiring 
the vehicles should send a Requisition Slip in the enclosed form. 

v) A book of Duty Slips-These are to be issued in the enclosed form to drivers going out with the 
vehicle.  

vi) Vehicle Movement Register. –A vehicles Movements Register should be maintained at each 
police Lines and at every police Unit where vehicles are stationed. At 08.00 hours every day there should be an 
entry showing the number of vehicles present at the place, number of vehicles off road and number out.  All 
vehicles belong to the Unit should be included in one or other of the above categories.  The total of these 3 
columns should be the total number of vehicles stationed at the police Unit. Every movement of vehicles (going out 
and coming in should be recorded in this register. In case of vehicles going out the authority for movement should 
also be noted.  These authorities should be ―requisition Slips‖ received from the officer requisitioning the vehicle.  
In many instances vehicles may have to go out on verbal or telephonic orders.  The fact should be noted where 
requisition slips have not been received.  Drivers will be issued with duty slips and the number of the Duty Slips 
should be noted in the entry recording the outward movement of the vehicles. If these registers are maintained it 
should be possible find out how the vehicles of a Police Unit are being employed at any time .  

vii) Accident report form.-these will be submitted by drivers in the enclosed form in case any 
vehicle is involved in any accident.  

viii) Drivers‘ car Diary.-There should be one Car Diary for each vehicle in the form enclosed.  The 
driver driving the vehicle will be responsible for seeing that all relevant entries are made in the register and the 
signature of the officer using it is obtained.  This book must always be with the vehicle and available for inspection 
by an Inspecting Officer. 

 
  3.  Expenditure on account of repairs and replacements may be sanctioned by the Superintendent of Police up to Rs. 
100 in one month for each vehicle out of the amount sanctioned by Government for the purpose and for expenditure on 
repairs and replacements in excess of this limit the previous sanction of the range Deputy Inspector-General must be 
obtained, but in urgent cases the Superintendent of Police may sanction and then inform the Deputy Inspector-
General. 
 
  4. A reserve stock of ten gallons of petrol, two gallons of oil and one tin of grease per vehicle will be maintained in 
each subdivision or district, as the case may be, as a permanent advance.  As issues are made, the reserve stock 
should be recouped by further purchases being made.  Similarly a small reserve stock of expendable spare parts 
should be maintained. 
 
  5.  (a) Bills for petrol, oil, grease, spare parts, repairs, etc., will be forwarded monthly to the Superintendent of Police 
for payment.  The total mileage covered during the month to which the bill applies should be intimated to the 
Superintendent. 
 
 (b)  In order to ensure that bills for petrol, oil, spare parts, etc., are not submitted for payment more than once, all bills 
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should be carefully checked with the stock book and repairs register and a note to this effect should be made against 
each item included in a bill. Whenever payment orders are passed on the bill, a note to that effect (P.O.P.) should be 
recorded in the stock book and repairs register.  
 
 
6. The registers referred to in rule 2 will be kept for the periods noted below: 
  

Log Book .. .. Two years. 
Stock Book .. .. Two years. 
Repairs Register .. .. Five years. 
Requisition Slips .. .. Six months. 
Duty Slips .. .. Six months. 
Vehicles Movement Register .. .. One year. 
Accident report Forms  .. .. One year or till the disposal of the 

case if any whichever is later. 
Driver‘s Car Diary .. .. One year. 
 
7. All police motor vehicles will be inspected once a week by the Reserve Inspector, and once a month by the 
Superintendent of Police or Additional Superintendent of Police at District Headquarters, a note of the inspection being 
made in the remarks column of the log book. At place outside District Headquarters these inspections will be 
conducted by the Officer-in-charge of the police-station or unit where the vehicle is stationed on duty, and the 
Subdivisional police Officer (if there is any) or the Circle Inspector respectively.  For vehicles belonging to E.F.R.,  
A.P.Bns., I.A.R.F., etc., the functions, under all the rules of this appendix, of the Superintendent of police/ Additional 
Superintendent of Police and Range Inspector will be exercise by the Commandant/Assistant Commandant and 
Headquarters Inspector/Subedar Major respectively. 
 
  8.  The Superintendent of police or an officer not below the rank of Deputy superintendent of Police, to be detailed by 
the Superintendent of Police, should frequently check the registers referred to in Rule 2 to see that they are properly 
maintained. A superior officer so detailed by the Superintendent of police should bring promptly to the latter‘s notice 
any defect in the maintenance of the registers or any abuse of the vehicles or unnecessary expenditure of stores, etc.  
 
  9.  In the event of a motor vehicle becoming, in the opinion of the Superintendent of Police, unserviceable it should be 
sent for examination to a firm of motor engineers or the Maintenance Superintendent, Home (Transport) Department 
should be requested to examine the car.  If the firm or Maintenance Superintendent considers the vehicle to be unfit for 
further use, a copy of the report should be forwarded to the Range Deputy Inspector-General who will, on his next visit 
to the district, convene a committee consisting of himself, the Superintendent of Police, The Reserve Inspector and two 
other officers not below the rank of Sub-Inspector to examine and report on the motor vehicle.  If the committee 
decides to condemn the motor vehicle, the report will be forwarded to the Inspector-General for orders. If the Range 
deputy Inspector-General does not anticipate visiting the district for a considerable period, he may authorize the 
Superintendent of police to convene such a committee. 
 
 
 
 
LOG BOOK FOR POLICE VEHICLE No. 
 
Name of Driver…………………………………………………………………… 

1 2 3 4 5 6 7 8 

 
Date 

Journey 
performed with 
speedometer 
readings at 
beginning and 
end. 

 
Distanc
e. 

Time 
out. 

Time 
in. 

Issue of supplies.  
Purpose 
of the 
journey. 

 
Remark
s 

(a) 
Petrol. 

(b) 
Oil. 

(c ) 
Greas
e. 

 From To.         

 
 

REQUISITION FOR VEHICLE. 
 

1. Name of the officer…………………………………………………………… 

2. Purpose for which the vehicle is required…………………………………….. 

3. Kind of Vehicle……………………………………………………………….. 

4. Place where going to………………………………………………………….. 

5. Condition of the road…………………………………………………………. 

6. Total distance to be covered…………………………………………………… 

7. Time when required…………………………………………………………… 

8. Time when the vehicle is likely to be returned to garage………………………. 

  
Signature of the Requisition Officer. 
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WEST BENGAL POLICE. 

 
Duty Slip for driver. 

 
Vehicle No……………date……………………Time……………………Mile……………….. 

Name of Driver…………………………………………………………………………………. 

Nature of duty……………………………………………………………………………………. 

Officer to report to………………………………………………………………………………. 

Duty-Time : From…………………………………………………………..To……………….. 

Mile-From……………………………………………………………..To……………………. 

Signature of the officer using the vehicle……………………………………………………… 

Date ………………………………….Time……………….………….Place…………………. 

Garage in –time………………………………Mile………………… ……Date……….……… 

M.T.O.‘s signature……………………………………. 

 
 

VEHICLES MOVEMENT REGISTER. 
 

Date. Hour. Subject.     

15-3-51 08.00 Opening of register 
and disposition of 
vehicles. 

Present at 
H.Q. 

Off Road Out. Total. 

   BLP 3127 BLP 4009 BLP 4496 5 

   BLP 637    

   BLP 4085    

    Signature…………………………….. 

       

15-3-51 09.30 Vehicle 
In. 

Vehicle No. BLP 4496 returned after special duty at 
Bongaon. Duty slip No.               returned by deriver 
who reported that he met with an accident near 
Gaighata bridge and mudguard of the car was 
damaged.  

       

   Accident report No. Submitted. 

    Signature………………………… 

       

15-3-51 10.00 Vehicle 
Out. 

BLP 4085 left for duty with S.-I.S. Day and a force 
of 1 Naik and 4 Constables at Sealdah Railway 
Station. Telephonic requisition from S.R.P., 
Sealdah. 

       

   Duty Slip No. issued.  

    Signature…………………….. 

 
 

 
T.V. , BENGAL. 

 
DRIVER‘S CAR DIARY 

 
This book must always be with the car 

 

DRIVER‘S CAR DIARY 
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1. Every driver of a transport vehicle or a motor car, station ambulance and motor cycle owned by the central or State 
Government or any other public body will be in possession of a driver‘s Car Diary in which records of trips and issue of 
Motor Spirit will be recorded.  All entries as to trips will be verified by the signature of an officer. 
2. The Driver‘s Car Diary will be produced at the periodical inspections of the abovementioned vehicles.  The mileage 
per gallon of Motor Spirit will be checked so that steps may be taken to remedy excessive Motor Spirit consumption.  
3. ―Motor Spirit in tank on the 1

st
 of each month‖ should be shown in red ink in column 7.  

 
 
 
DRIVER‘S CAR DIARY. 
 
1. Sarkari motor car, station ambulance aur motor cycleke har driver ke pas ek Driver‘s Car Diary honi lazim hai. Is 
diary men yih likha jae kih gari chalakar kahans kahan taka le jaiaur kab aur kitni motor Spirit mili.  Gari ko chalakar kisi 
le jane ki babat jo kuchh likha jae, uski tasdiq ke lie kisi officer ke dastkhat hone zaruri hain.  
2. Jab mnqarrara waqton par upar batai hui garion ke mulahaza hon to Driver‘s Car Diary pesh ki jae.  In mulahazon 
men yih dekha jae kih gari ek gallon Motor Soirit men kitne mil chali aur agar Ziada Motor Spirit kharch hui ho to iski 
rok tham ke lie munasib karrawai ki jae. 
3. Har mahine ki pahli Tarikh ko gari ki Tenki men jitni Motor Spirit ho, satwen khane men lal raushnai se likhi jae.  

 
 
 

DRIVER‘S CAR DIARY. 
 
Registration No………………………………. 

Make and type……………………………………. 

Name of Owner (if Government vehicle, name the  
Department of Government……………. 

 
 
 
 

Date 
 

Nature of 
duty 

(specify 
clearly.) 

Amount 
and kind of 

load. 

From To Mileage 
per trip and 
number of 

trips. 

Motor spirit 
drawn 

(gallons).* 

Signature of 
officer using 
the vehicle 
or of issuer 

of motor 
spirit 

showing unit. 

1 2 3 4 5 6 7 8 

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

*Motor spirit in tank on the 1
st
 of each month will be shown in this column in red ink. 

 
 
 

APPENDIX  LIV. 
(Regulation  954.) 

 
First kid and maintenance grants. 

 
Sergeants, Darjeeling Police Rs. 

First kit, 6 per cent. at    .. .. .. .. .. .. 130 

Maintenance, 94 per cent. at .. .. .. .. .. 93 
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Sergeants other than those of Darjeeling Police.  

First kit, 6 per cent. at    .. .. .. .. .. .. 128 

Maintenance, 94 per cent. at .. .. .. .. .. 83 

       

Head constables, naiks and constables of the Special Armed Force. Rs. 

First kit, 6 per cent. at    .. .. .. .. .. .. 45 

Maintenance, 94 per cent. at .. .. .. .. .. 19 

       

Police-station constables.  

First kit, 6 per cent. at    .. .. .. .. .. .. 38 

Maintenance, 94 per cent. at .. .. .. .. .. 11 

       

Head constables and constables of the Unarmed Police (Town, Court and Railway 
Police and Police Training College). 

 

First kit, 6 per cent. at    .. .. .. .. .. .. 41 

Maintenance, 94 per cent. at .. .. .. .. .. 16 

       

Orderlies.  

First kit, 6 per cent. at    .. .. .. .. .. .. 42 

Maintenance, 94 per cent. at .. .. .. .. .. 33 

       

Assistant Sub-Inspectors.  

First kit, 6 per cent. at    .. .. .. .. .. .. 33 

Maintenance, 94 per cent. at .. .. .. .. .. 11 

  

Darjeeling Hill Police (head constables and constables of the Special Armed Force) Rs. 

First kit, 6 per cent. at    .. .. .. .. .. .. 73 

Maintenance, 94 per cent. at .. .. .. .. .. 25 

       

Darjeeling Hill Police (Plains men in Terai Force, Police-station, Town and Court 
police). 

 

First kit, 6 per cent. at    .. .. .. .. .. .. 37 

Maintenance, 94 per cent. at .. .. .. .. .. 14 

       

Darjeeling Hill Police (Hillmen in Hill and Terai Force, Police-station, Town and 
Court Police). 

 

First kit, 6 per cent. at    .. .. .. .. .. .. 73 

Maintenance, 94 per cent. at .. .. .. .. .. 23 

       

       

Darjeeling Hill Police (Assistant Sub-Inspectors). Rs. 

First kit, 6 per cent. at    .. .. .. .. .. .. 63 

Maintenance, 94 per cent. at .. .. .. .. .. 18 

       

Orderlies(Darjeeling).  

First kit, 6 per cent. at    .. .. .. .. .. .. 40 

Maintenance, 94 per cent. at .. .. .. .. .. 32 

       

Serangs and drivers.  
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First kit, 6 per cent. at    .. .. .. .. .. .. 17 

Maintenance, 94 per cent. at .. .. .. .. .. 11 

       

Crews.  

First kit, 6 per cent. at    .. .. .. .. .. .. 13 

Maintenance, 94 per cent. at .. .. .. .. .. 10 

 
 

Boatmen (manjhis and dandies). 
 
  A grant at the rate of Rs. 9-5-3 per annum shall be made for the purchase of clothing for each boatman attached to patrol 
boats.  
  The total expenditure in the year for clothing boatmen shall not exceed an average of Rs. 9-5-3 per man. 

 
 

APPENDIX  LV. 
(Regulation  955.) 

 
List of articles comprising the complete kit of Sergeants, Assist ant Sub-Inspectors, head constables, constables, 

launch crews and boat men. 
 

(i) Sergeants. 
 
Boots.-Two pairs. 
Breeches.-Two (where necessary). 
Buttons and letters.-According to requirements. 
Cap, forage (khaki).-One, with badge and buttons. 
Chevrons( for Sergeants in all branches).-two. 
Jacket ( khaki).-Two. 
Jacket (khaki serge). –One (for cold weather). 
Greatcoat.-One. 
Helmet (with badge)-One. 

Leggings.-One pair (for Sergeants attached to the Darjeeling and Dacca Town Police). 
Putties.-For Sergeants other than those of Darjeeling- Two pairs (one pair of Fox‘s spiral and one pair ordinary khaki 
putties). For Sergeants of the Special Armed force two pairs ankle putties instead of one pair ordinary khaki putties. For 
Darjeeling.-One pair of Fox‘s spiral only. 
Shirts.-Three. 
Shorts (khaki).-Three (except Darjeeling). 
Stoking tops.-Two pairs (except Darjeeling). 
Trousers (khaki).-Two (for Sergeants other than those of Darjeeling-One pair only). 
Whistle and lanyard.-One. 
Belts-Sam Browne-One. 
 

(ii) Assistant Sub-Inspectors. 
 
Badge.-One. 
Belt.-One. 
Belt plate.-One. 
B. P. letters.-Two. 
Buttons.-According to requirements. 
Boots.-One pair. 
Cardigan jacket.-One. 
Coat (khaki).-One. 
Holdall.-One 
Mosquito net.-One. 
Putties (khaki serge).-One pair. 
Shirt (khaki).-Two. 
Shorts (khaki).-two pairs. 
Stocking (khaki cotton with turndown tops).-One  pair. 
Topee, Pigsticker.-Two. 
 
(iii) Head constables and constables (Special Armed Force). 
 
Badge B. A. P. or kukri badge ( for Gurkhas or Gharwallis).-One. 
Belt.-One. 
Belt plate.-One 
Blouses (khaki).-Two. 
Boots.-One pair. 
Box, kit.-One. 
Buttons.-According to requirements. 
Caps (khaki drill).-two ( with two small B.A.P., buttons). 
Cardigan jacket.-One.  
Chevron (for head constable and naiks only).-One. 
Haversack.-One. 
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Holdall.-One. 
Kurtas (khaki half-sleeved).-Two. 
Kullas (red).-Two. 
Letters ―B.A.P.‖-Two. 
Mosquito net.-One. 
Number, brass.-One. 
Pagris (khaki with blue fringes).-Two. 
Putties, ankle (khaki).-Two pairs. 
Sash, red, worsted (for head constables only).-One 
Shorts (khaki).-Two pairs. 
Stocking tops (khaki).-two pairs. 
Whistle and lanyard.- One (for head constable and naiks only). 
 
Note-Slouch hat (one) and khaki, Gurkha pattern cap (one)-The latter for ceremonial occasions only- instead of pagris and 
fringes and undress black cap in place of khaki drill cap shall be issued to Gurkhas and Gharwallis. 
 

(iv)  Head constables (Unarmed Police). 
 
Badge.-One. 
Belt.-One. 
Blouses, khaki.-Two. 
Box, kit.-One. 
Boots.-One pair. 
Buttons.-According to requirements. 
Caps-Two (with two small B.P. buttons). 
Cardigan jacket.-One. 
Chevron.-One. 
Haversack.-One. 
Holdall.-One. 
Kurtas.-Two. 
Letters ―B.P.‖-Two. 
Mosquito net.-One. 
Number, brass.-One. 
Pagris.-Two. 
Putties, -Two pairs. 
Shorts (khaki).-Two pairs. 
Whistle and lanyard.- One (for head constables of the Town Police only). 
 
(v) Police-station constables. 
 
Belt.-One. 
Belt plate.-One. 
Blouse, (khaki).-One. 
Box, kit.-One. 
Buttons.-According to requirements. 
Cardigan jacket.-One. 
Haversack.-One. 
Haldall.-One. 
Kurtas (khaki twill).-Two. 
Letters ―B.P.‖-Two. 
Mosquito net.-One. 
Pagris (red with blue fringes).-Two. 
Putties (khaki). -Two pairs. 
Shorts (khaki).-Two pairs. 
 
(vi) Town, Court and Railway Police and Police Training College. 
 
Badge, ― B.R.P.‖-One (for Railway police). 
Belt.-One. 
Belt plate.-One 
Blouse, (khaki.)-Two. 
Box, kit.-One. 
Buttons.-According to requirements. 
Cardigan jacket.-One. 
Caps (khaki drill with two small ―B.P.‖ buttons).-Two. 
Haversack.-One. 
Holdall.-One. 
Kurtas (khaki twill half-sleaved).-Two. 
Letters ―B.P.‖-Two. 
Letters ―B.R.P.‖-Two (for Railway Police) 
Mosquito net.-One. 
Pagris (red with blue fringes).-Two. 
Putties (khaki). -Two pairs. 
Shoes.-One pair. 
Shorts (khaki).-Two pairs. 
Whistle and lanyard.- One (for Town Police only). 
  
 NOTE(1).-Drill instructors of the Police Training College shall be supplied with three khaki drill caps four khaki half-sleeved 
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kurtas and three pairs of khaki shorts. 
 
NOTE(2).-Traffic constable shall be supplied with one pair regulation boots, two pairs ankle putties and two pairs stocking 
tops. 
 
(vii) Orderlies. 
 
Badge ―B.P.‖-One 
Box kit.-One. 
Breeches (Jodhpur,white).-Four pairs of shorts, white-four pairs (for mufassil). 
Cardigan jacket.-One. 
Coats (swhite).- Four. 
Fringes (blue).-Two. 
Haversack.-One. 
Holdall.-One. 
Kullas, red.-One. 
Mosquito net.-One 
Pagris (white).-Two. 
Putties (blue serge).-Two pairs. 
Shoes-One pair. 
 
(viii) Darjeeling Hill police (head constables, naiks and constables of the Special Armed Force). 
Badge (kukri).-One 
Belt.-One  
Belt plate.-One 
Buttons.-According to requirements. 
Boots.-One pair. 
         (black undress).-Two. 
Cap (forage, blue serge).-One 
Cardigan jacket.-One. 
Coats (serge).-two. 
Chevron (for head constables and naiks only).-one. 
Chin-straps.-two. 
Greatcoat.-One. 
Hat, slouch.-One.  
Haversack-One. 
Holdall.-One. 
Knickers (serge).-Two. 
Kurtas (khaki half-sleeved).-Two. 
Letters ―B. A. P.‖-Two. 

Mosquito net.-One (to be supplied to those proceeding to malarious places on duty only). 
Putties (blue serge).-Two pairs. 
Shorts.-Two pairs. 
Whistle and lanyard.-One (for head constables and naiks only). 
 

 
(ix) Darjeeling Hill Police (Plains men in Terai force) 

Belt.-One. 
Belt plate.-One. 
Box, kit.-One. 
Buttons ―B. P.‖-According to requirements. 
Blouse (khaki).-One. 
Cardigan jacket.-One. 
Haversack.-One. 
Haldall.-One. 
Kurtas (khaki twill).-Two. 
Letters ―B.P.‖-Two. 
Mosquito net.-One. 
Putties (khaki serge). -Two pairs. 
Pagris (red with blue fringes).-Two. 
Shorts (khaki).-Two pairs. 
Shoes.-One pair. 
Whistle and lanyard.-One (for Town Police only). 
 
 
(x) Darjeeling Hill Police (Hillmen in Hill force, station and Court Police) 
 
Badge (kukri).-One. 
Belt.-One. 
Belt plate.-One. 
Boots.-One pair. 
Buttons (horn). –According to requirements. 
Caps-Two. 
Cardigan jacket.-One. 
Chin-straps.-Two.  
Coats ( serge).-two. 
Greatcoat.-One. 
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Haversack.-One. 
Holdall.- One. 
Knickers (serge).-Two pairs. 
Kurtas (khaki twill).-Two. 
Letters ―B. P.‖-two. 
Mosquito net.-One( to be supplied at the discretion of the Superintendent to officers posted to malarious stations). 
Putties (blue serge).-Two pairs. 
Shorts.-Two pairs.  
Whistle and lanyard.-One (for town police only). 
 
(xi) Darjeeling Hill Police (Assistant Sub-Inspectors) 
 
Badge ―B.P.‖-One. 
Belt-One. 
Belt plate.-One. 
Boots.-One pair. 
Buttons.-According to requirements. 
Caps (blue).-Two. 
Coats (serge).-Two. 
Cardigan jacket.-One. 
Greatcoat.-One with five brass buttons. 
Holdall.-One. 
Knickers (serge).-two. 
Letters ―B. P.‖-Two. 
Mousquito net.-One (to be supplied at the discretion of the Superintendent to Assistant Sub-Inspectors posted to malarious 
stations). 
Putties (blue serge).-Two pairs. 
 

NOTE.-Assistant Sub-Inspectors posted to hot stations at the discretion of the Superintendent be issued with 
the same clothing, as supplied to Assistant Sub-Inspectors in the plains (vide regulation 943) in lieu of warm 
clothing. 
 
 
(xii) Darjeeling hill Police (orderlies) 
 
Badge ―B.P.‖-One. 
Boots.-One pair. 
Buttons.-According to requirements.  
Cap, Kilmarnock.-One. 
Cardigan jacket.-One. 
Coat (serge).-One. 
Haversack.-One. 
Holdall.-One. 
Knickers (serge).-One pair. 
Mosquito net.-One 
Puttiesbue serge).-Two pairs.  

Note.-Head constables and constables may be issued with the following cleaning materials provided the post met 
under regulation 954 (d) :- 
Brushes.-Hard, one and soft, one. 
Metal polish.-One tin.  
Brown leather polish.-One pot. 

Black leather polish.-One 
pot. 

 

                or For those to whom boots are issued. 
Dubbin.-One tin.  
 
(xiii) Serangs 
 
Cap.-One. 
Holdall-One. 
Jrsey(uarm, blue).-One. 
Jumpers.-Three. 
Pyjamas.-Three pairs.  
Waistcoat.-one 
 
Drivers 
 
The same as that of a serang. 
 
Crews 
 
Cap.-One  
Greatcoat.-One. 
Holdall.-One. 
Jersey ( warm blue).-One. 
Jumpers.-Three. 
Pyjamas.-Three pairs. 
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Sash.-One. 
Waterproof coat.- One. 
 

NOTE.- Warm blue jerseys shall be supplied to the crew every third year. 
 
(xiv) Boatmen (Manjhis and dandies) 
 
Cap.-One  
Greatcoat.-One. 
Holdall.-One. 
Jumpers.-Two. 
Pyjamas.-Two. 
Sash.-One. 
Waterproof coat.- One. 
 

 
APPENDIX   LVI. 
( Regulation  962.) 

 
Statement  showing the minimum period for which each article of clothing, supplied at the cost of the Provincial 

Government, is required to last. 
 

Six months 
Caps (khaki drill). Shirts (khaki).  
Kurtas (khaki). Stockings (khaki). 
  

Nine months 
Coats (white) for orderlies. Shoes. 
  
Shorts(white) and breeches(white) for orderlies 
  

One year 
Blouses (khaki). Pagris for orderlies. 
*Boots. Shorts (khaki). 
Breeches (khaki). Stocking tops. 
Coats (khaki). Topee, pigsticker. 
Kullas. Trousers (khaki). 
  

Umbrella covers 
  

Two years 
Badge, Markman‘s Helmets. 
Coats (serge). Hats. 
Caps. Putties. 
Chevron(xloth) Pagries. 
Fringes. Shorts(blue serge) and knickers. 
Haversacks. Sash. 
  

Umbrellas for Traffic Police. 
  
Three years 
Cardigan jackets. Mosquito nets. 
Leggings. Putties(Fox‘s spiral). 

Waterproofs and caps 
 

Four years 
Belts. Leather braces. 
  

Six years. 
Greatcoats. Holdalls. 
  

An indefinite period 
Badges. Kit boxes. 
Buttons. Letters (brass). 
Brass number plates. Waist plates. 

 

* For Sergeants two pairs of boots are supplied annually. 
 

APPENDIX LVII. 
 

(Regulations 996 and 1018) 
 

Marking of arms 
 
 
 
Bakarganj .. … .. .. .. .. BK. 
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Bankura .. .. .. .. .. .. BN. 

Birbhum .. .. .. .. .. .. BR. 

Bogra .. .. .. .. .. .. BG. 

Burdwan .. .. .. .. .. .. BU. 

Chittagong .. .. .. .. .. .. CG. 

Dacca .. .. .. .. .. .. DC. 

Khulna …. .. .. .. .. .. K. 

Malda .. .. .. .. .. .. ML 

Midnapore .. .. .. .. .. .. MD. 

Murshidabad .. … .. .. .. .. MU. 

Mymensingh .. .. .. .. .. .. MY. 

Nadia .. .. .. .. .. .. ND. 

Noakhali .. .. .. .. .. .. NK. 

Pabna .. .. .. .. .. .. PB. 

Darjeeling .. .. .. .. .. .. DR. 

West Dinajpur .. .. .. .. .. .. WDN. 

Faridpur …. .. .. .. .. .. FD. 

Hooghly .. .. .. .. .. .. HG. 

Howrah .. .. .. .. .. .. HW. 

Jalpaiguri .. .. .. .. .. .. JP. 

Jessore .. .. .. .. .. .. JS. 

Rjshahi .. .. .. .. .. .. RJ. 

Rangpur .. .. .. .. .. .. RN. 

Tippera .. .. .. .. .. .. TP. 

24-Parganas .. .. .. .. .. .. 24-P. 

Police Training College .. .. .. .. .. P.T.C. 

Howrah Railway Police .. .. ..  .. HW.R. 

Sealdah Railway Police .. .. ..  .. SL.R. 

Saidpur Railway Police .. .. ..  .. SD.R. 

Eastern Frontier Rifles (West Bengal Battalion) ..  .. E.F.R. 

Armed Police Battalion, Barrackpore  ..  .. A.P.B. 

NOTE.-Bayonets shall bear the same number on the grip as the muskets to which they belong. 
 

 
APPENDIX  LVIII. 

 
( Regulation 998 and 1002) 

 
No.  1. 

Memorandum of instructions for the storage, examination and test of small arms ammunition on charge of police 
units 

 
    1.  Definition.-(i)  Ammunition in sealed boxes.-Ammunition in boxes with the factory or Arsenal seal intact, or in open 
boxes if the tin lining is unopened and has obviously not been tampered with. Briefly, ammunition in a hermetically sealed 
box which has not been opened since leaving the factory or Arsenal. 
 
  (ii)  Loose ammunition.-Ammunition other than that as described I clause (i) above, e.g., cartridges carried in pouches or 
stored loose in boxes, etc. 
 
  2.  Storage.- (i) The boxes containing ammunition shall be raised at least 6 inches from the floor by means of battens or 
other suitable supports. The boxes should be so situated that a continuous flow of air passes over them but in no case 
should they be exposed to the rays of the sun.  
  (ii)  The boxes shall be arranged according to date of manufacture and stacked headers and stretchers ; each stack to be 
a few inches away from its neighbouring stack.  Boxes must be stored away from the wall.  
 
  (iii)  To prevent deterioration of ammunition, care must be taken to exclude damp from the place of storage and the 
minimum number of boxes only opened at one time ; loose ammunition must be kept at a minimum. 
 
  (iv)  The oldest date of ammunition in the store must always be issued first for expenditure.  Where ammunition must be 
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held loose ready for use, it should, as far as possible, be of the latest date of manufacture available.  This means that 
ammunition for practice, etc., shall always be taken from that held loose and replaced by new ammunition from the central 
store.  
 
  (v) Loose ammunition referred  to above shall be turned over at least once annually and replaced by new ammunition 
from sealed boxes, the old ammunition being expended at the earliest opportunity. 
 
   3.  Examination  and  test.-I.-Ammunition in sealed boxes.- (i) This ammunition may be considered fully serviceable up to 
five years from date of manufacture provided that the boxes have not been subject to bad, storage conditions.  If cartridges 
from the same date as that of ammunition held in sealed boxes, have been expended in practice during the previous 12 
months and have functioned satisfactorily all ammunition held in sealed boxes may be regarded as serviceable irrespective 
of age. 
 
  (ii)  Ammunition over five years old which has not been used for practice during the previous 12 months or ammunition in 
boxes which appears to have been subject to bad storage conditions, shall be examined and tested. 
 
  (iii)  To do this a sample box from each make and date of manufacture on charge shall be opened and the cartridges 
examined for deterioration.  This is indicated by verdigris or other signs of corrosion on the case or round the case or round 
the cap chamber.  Forty rounds will then be fired from a serviceable musket into a bank of earth or other safe place, to test 
for misfires, hang fires, pierced caps, bursts etc. 
 

NOTE.-Splits at the mouth may be ignored, unless the number is high or their severity is such that they extend 
down below the should of the case.  
 
  (iv)  The ammunition shall be dealt with as below on the result of this examination and test :- 

(a)  If the visual condition of the ammunition appears good and the cartridges function satisfactorily at the above firing 
test, the ammunition should be regarded as serviceable. 
 
(b)  If the visual condition was good, but it fails at the firing test, a retest should be carried out with another serviceable 
musket.  If, at this retest, failures occur again and the weapon is above suspicion, the ammunition should be regarded 
as unserviceable.  If no failures occur, the ammunition should be regard as serviceable.  
 
  (c )  If at the visual examination market signs of verdigris are noticed around the cap, the ammunition should be 
regarded as unserviceable. 
 
  (d)  The result of the examination and test of the ammunition from the sample box covers the remaining ammunition 
of the same make and date unless there is reason to think that the box is not representative of the whole.  In this case 
discretion must be exercised. As to what further test will be necessary to eliminate boxes containing unserviceable 
ammunition. 
 

NOTE.-Boxes of ammunition of the same make, and dates of manufacture with not than one month between 
extreme dates, may be regarded as one group for the purpose of this examination and test.  The number of 
boxes in any one group, however, should not exceed about 20 boxes.  
 
II.- Loose ammunition.- (i) This ammunition shall be examined periodically.  The frequency of the examination will 
depend on local conditions, storage and the handling the ammunition has been subjected to, etc.  If the ammunition is 
turned over frequently, as advised in paragraph 2 (iv) and (v) above, the frequency and extent of the examinations may 
be curtailed 
 
(ii)  The examination and test shall be as follows:- 

(a) Loose rounds, except those obviously unserviceable due to deterioration or excessive handling, of the same 
make and year of manufacture, will be treated generally as one group. Forty rounds which are suspected to be in 
the worst condition will be taken and a test carried out as directed in paragraph  3(iii), etc. 
 
(b) If a large number of rounds are held and some obviously have been subject to worse treatment than others, it 
may be necessary to divide them into several groups; tests being carried out from each separate group. 
 
4.  In any case of doubt the advice or the Chief  Ordnance Officer at the nearest arsenal shall be obtained.  This 
officer will arrange for any inspection or tests necessary to be carried out. 

 

N. B.-These instructions shall be followed as closely as possible.  It may be necessary to amplify or modify 
them to suit local conditions. 
 
 

No. II. 
Scale of materials and tools for the cleaning, lubrication and preservation of arms in the possession of the 

police. 
 

Arms Article   Annual supply 
per 100 arms 

 
Muskets .410 bore Oill, lubricating, mineral G.S. Pints .. .. 8 

 Flannelette Yds .. .. 400 

 *Composition preserving arms lbs .. .. 4 

 *Jute (Hanks) .. .. 1 
2 



 
 

J 346 

 Tools cleaning pots .. .. 1 

 Tools cleaning funnels .. .. 1 

 Oil linseed, pints .. .. 15 

Pistols (all types) Flannelette Yds. .. .. 100 

 Oil, lubricating, mineral, G.S. Pints .. .. 6 

 
For armourers‘ use only.  
NOTE.-The scale of oil, lubricating, G.S. for the Police Training College shall be 3 ½ gallons annually per 100 arms 
(vide Government of India, Home Department, letter No. 808, dated the 11

th
 September 1917). 

 
For preservation of the woodwork of muskets. 
 
Composition preserving arms will only be supplied between stock fore-end and barrel and for the general preservation 
of arms in store and during transit, also on bright parts.  In addition a tin funnel (sketch below) and pot are necessary 
for use with all arms, other than pistols.  These can be made up locally or obtained from the I.A.O.C. 
 

 

 
No.  III. 

 
Instructions for the cleaning of muskets 410 bore. 

 

Requirements-      

 Pullthrough  .303 arms .. .. .. 1 per musket.  

 Gauze wire pieces, pattern  
―B‖  

.. .. .. 1per musket.   

 Bottle oil .. .. .. 1per musket.  

 Sticks cleaning chamber  .. .. .. 1per musket.  

 Oil, lubricating, minerals, 
G.S.  

.. .. .. as required.  

 Flannelette .. .. .. as required.  

 
Note.-Gauze wire will only be used when corrosion or rust is to be removed, and then only under the supervision of a 
responsible officer not below the rank of Sub-Inspector. 
Daily cleaning-or as authorized under local arrangements. 
 
Remove the bolt-the pullthrough will be used as follows:- 
 
  Drop the weigh through the bore from breech end. The toe of the butt will be placed on the ground.  Placed on the ground.  
Place of  flannelette, 4   ×  4   ,   into the middle loop of the cord, the musket will be firmly held at the muzzle, 
backsight upwards and the pullthrough  drawn through the barrel from breech to muzzle in a continuous motion. Any 
method of using the pullthrough other than as previously described is forbidden. Should a jam or breakage of the 
pullthrough occur during cleaning no attempt shall be made to remove it, but the musket shall be taken immediately to the 
armourer who will remove it with the special tools provided. 
 
   2.  Cleaning after firing.-Remove the bolt.- To remove all superficial fouling from the bore, pour about 5 or 6 pints of 
boiling water through the bore from breech to muzzle using the funnel and pot for this purpose.  Thoroughly dry the bore 
and clean with flannelette attached to pullthrough.  Patches or flannelette should not exceed 4   × 4   in size.  
Clean the breech with stick, cleaning, chamber, to which a piece of flannelette has been affixed in slot of stick. The  face of 
bolt head should be wiped over and lightly oiled, gas escapes cleaned also fixed platform in body.  In the event of boiling 
water not being available will first be cleaned with dry flannelette, then a smaller piece of flannelette approximately 2  
 × 1 ½    thoroughly soaked in oil, G.S., Pulled through the bore. The earliest opportunity must be taken to wash 
out the bore with boiling water. 
 
  In cases where it is necessary to remove fouling or rust the gauze wire be placed on pullthrough in accordance with 
diagram below ; the gauze to be well oiled.  Before using the gauze permission must first be obtained from a responsible 
officer, as indiscriminate use of the gauze results in barrel wear. 
 
 

No.  IV. 
 

Instructions for the cleaning of muskets 410 bore. 
 

  Detailed instructions for cleaning pistols are given in the book, ―Manual of Drill for the Bengal Police, Volume II.‖ 
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No.  V. 
 

Instructions for the cleaning of muskets 410 bore. 
 

I.-Muskets  .410 bore. 
 

1. Barrel.-Examine the barrel for corrosion, superficial fouling, bulges, cuts, scratches, metallic fouling and cord wear, 
also bends. 
2. Bolt.-Examine for freedom of movement in body, also check over cocking and firing action and pull off.  
Deficiencies and unserviceable components must be noted and recorded.  Replacement to be made as early as possible. 
3. Sights.-Backsight and foresight to be examined for alignment and condition ; the leaf during inspection will not be 
thrown back into the front handguard ; this practice is prohibited as it results in damage to the cap and /or windguage, it 
also loosens the sight and dents or splits the handguard. 
4. General.-Examine generally for deficiencies and breakages, also ensure that woodwork is not split or dry and that 
browning is in good condition.  All registered numbers on body, barrel, nosecap fore-end, leaf backsight and bolt must 
agree, the body number being the master number from which to check. 
 
 
 

II.-Pistols (all types) 
 

  Instructions for the examination of pistols are given in ―Manual of Drill for the Bengal Police, Volume II.‖ 
1. Side arms (bayonets and scabbards)-Examine for general condition and se that bayonet is free from rust and the 

blade straight. 
2. Pullthrough.-Examine for general condition and see that cord is free from dust or sand which will act as an abrasive 

on the barrel. 
3. Oil bottles.-Examine for condition and see that stopper is fitted with a leather washer to prevent leaking. 
4. Armourers‘ tools.-Examine for general condition and see that they are in good repair and complete. 

 
Armourers‘ tools shall not be used on unauthorized work. 
 
 

 
 

APPENDIX  LIX. 
(Regulation  1016.) 

 
Accountrements and camp Equipage. 

 
I.-Accountrements. 

 
i) Belts, leather or webbing, with holster and pouch attached.  
ii) Bugles, regulation, infantry pattern. 
iii) Frogs, Bayonet.-Of brown leather. To be 9 inches in length, 2 inches broad at the belt end.  

The loop must be sufficiently large to permit the belt, clasp and buckle to pass through it easily.  At the shoulder the frog 
to be 3 ½ inches broad, sloping to 3 inches at the lower end. A strap and buckle to be attached near the shoulder in front 
to secure the bayonet scabbard.  

iv) Frogs, kukri.-[See item(vii)] 
v) Holsters, pistol. 
vi) Knots, sword.-Brown leather, with acorn. 
vii) Kukris.-The Provincial Government has specially sanctioned kukris for the Special Armed 

Forces in Jalpaiguri and  Darjeeling only.  
viii) Lanyards, pistol.  
ix) (a) Lathis, full size.- Of bamboo, 5 feet 7 inches long and 4 and 3 ½ inches in girth at ends. 

     (b) Lathis., half size.-Of bamboo, 2 feet 10 ½ inches long. 
x) Pouches, ammunition.-To be 6 ½    × 4 ½   × 2  . To hold 20 rounds of ball cartridges.  
xi) Pouches, expense.- Brown leather, with brass fittings and without bandolier.  
xii) Scabbards, bayonet.-Of brown leather, with brass fittings, to fit sword bayonet.  
xiii) Scabbards, Kukri.-[See item (vii)] 
xiv) Scabbards, sword.-Of brown leather.  
xv) Slings, bugle. 
xvi) Slings, musket.-To be 44inches by 1 ½ inches with leather runner sown on at one end and thong at the other to 

pass through two pairs of holes drilled 3 inches apart.  
xvii) Straps, greatcoat.-Should be in pairs. Each 41 inches long with a buckle at one end and with an additional strap 

with buckle 12 inches long attached, 9 inches from the buckle end. Third strap connecting the two shoulder straps. 
This strap should be 14 inches long and should be in two parts connected with a buckle.  

xviii) Swords.-Straight infantry pattern, with half basket hilt of white metal, with B.A.P.device. 
 
 

II.-Camp Equipage. 
 

i) Durries. 
ii) Mallets, tent. 
iii) Pegs, tent. 
iv) Tarpaulins,  15 feet by 10 feet.  
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v) Tents. 
 

APPENDIX  LX. 
 

( Regulation  1032.) 
 

Rules as to the procedure to be adopted in regard to the treatment of staff of the Railway Police in Railway 
Hospitals in emergent cases.  

 
1. Railway police constables shall be admitted into railway hospitals only on a written request to the officer in charge 
of the hospital from the constable‘s immediate superior, but in cases of emergency, where a constable has been admitted 
prior to the receipt of such a letter, a letter of request should be sent as soon as possible thereafter.  Letters of request for 
admission should be submitted at once by the officer in charge of the hospital to the District Medical Officer concerned.  
2. The Assistant Surgeon or Sub-Assistant Surgeon in charge of the hospital shall issue the necessary unfit and fit 
certificates on railway forms (Nos. 5 and 6 attached ) to the officer in charge of the police-station. 
3. Railway Police constables while in the hospital must abide by the hospital rules and be subject to the discipline of 
the Medical officer in charge. 
4. The diet supplied shall be on the scale laid down for railway servants, vide Statement ―A‖ attached.  Where 
necessary, a special diet may be prescribed by the officer in charge of the hospital. 
5. Diet bills shall be prepared by the Medical officer in charge of the hospital in quadruplicate and shall be submitted 
to the District Medical Officer weekly, in the form attached.  
6. For Bengal Assam, East Indian and Bengal Nagpur Railways.-The District Medical Officer, on receipt of the diet 
bills, shall check them and if satisfied as to their correctness shall pay the amount due from his imprest and forward the bill 
in triplicate to the Superintendent, Railway Police.  The Superintendent, Railway Police, on receipt of the bill shall 
immediately return one copy to the District Medical Officer duly accepted and allocated for adjustment.  
7. Gazetted Police Officers may visit constables in Railway hospital. 
 
 

Medical Department  5. 
 

East Indian, Bengal Nagpur, Bengal Assam railway. 
 

No. 
 

Medical Department. 
 

  Certified that……….employed as……….. in the …………. Department is suffering from Symptoms…………. 
 Probable causes………… 
 
     In my opinion his illness is not the result of intemperance or any other impropriety of conduct on his part.  He has signed 
this form in my presence this…………day of ………19  . 
 

Medical Office-in-charge. 
of E.I./BN/B.A. Railway Hospital. 

………….Station 
Thumb impression or signature of employee……… 
Designation………… 
Department…………. 
Station…………… 
Date………… 
 

Medical department 6. 
 

East Indian, Bengal Nagpur, Bengal Assam railway. 
 

No. 
 

Medical Department. 
 

Certified that……….employed as……….. in the …………. Department who was certified by me as unfit for duty on 
………19       has been continuously under my treatment and unfit for duty. He is now fit to resume duty. He has signed this 
certificate in my presence. 
 

Medical officer-in-charge. 
of E.I./BN/B.A. Railway Hospital. 

………….Station 
Thumb impression or signature of employee……… 
Designation………… 
Department…………. 
Station…………… 
Date……. 
 

STATEMENT  A. 
 

Standard of Diet Scale. 
 

1.-Full diet. 
(Charges annas six). 

       3.-Milk diet. 
(Charges annas six.)  
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Rice .. .. 10 chittaks Rice .. .. 6 chittaks. 

Dal .. .. 2 chittaks Milk .. .. 12 chittaks. 

Salt .. .. 1/8 chattak. Sugar .. .. 1 chittak. 

Oil, mustard .. ... 1/4 chittak. Firewood .. .. 1 seer. 

Firewood .. .. 1 seer.     

Vegetable .. .. 4 chittaks     

Condiments .. .. 1/4 chittak.     

        

2.-Hail diet. 
(Charges annas four.) 

  4.-Spoon diet. 
(Charges annas four.) 

Rice .. .. 6 chittaks Sago .. .. 1 chittak. 

Dal .. .. 1 chittaks Sugar .. .. 1 chittak. 

Vegetable .. .. 3 chattaks. Milk …. .. 6 chittaks. 

Oil, mustard .. … ¼ chittak.     

Salt .. .. 1/8  chattak.     

Firewood .. .. 1 seer.     

Condiments .. .. ¼ chittak.     

     5.-Extras.  

……………………………………………………………………………………... 
 

East Indian, Bengal Nagpur, Bengal Assam railway Hospital 
Bill for Dieting……….. 
Of……….Department. 
From……..to……… 

Particulars of charges. Amount. 
Rs.  a.  P. 

Ramarks. 

Full diet for………..days at  Authority letter No……….date…… 
Attached. 

Milk diet for ……..days at  

Mixed diet for ……...days at  From………….. 

Low diet for ………. Days at   

Extras…………   

Milk……….seers…….   

 _________  

Total      ...             Rs. annas     and               pies 

Free diet allowed/disallowed.  This patient is /is not recommended 
free diet as above. His salary is 
Rs……….. 

 Chief Medical Officer/District Medical Officer. 
  …………. 

Medical Officer in charge of  
East Indian, Bengal Nagpur, Bengal 

Assam railway Hospital. 
The ……..19   .   
 
 
 

APPENDIX  LXI. 
 

( Regulation 1036) 
 

Form of recommendations for titles and decorations. 
 

  Title or decoration proposed ----------in New Year/Birthday Honours 19… Lower title (if any) recommended in case higher 
title connot be conferred------. 

___________________________________________________________ 
 
 

Personal Particulars. 
   N.B.-In submitting the particulars below it will be sufficient if recommending officers give only the number of the 
particulars and omit the printed heading. 

__________________________________________________ 
 

 
1. Name in full and designation (as they are to be  
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Entered in the Sanad in case of Indian title). 
   
2. Father‘s name (in case of Indians).  
   
3. Home address with post and telegraph office.  
   
4. Name of service.  
   
5. Present post.  
   
6. Station to which posted at present.  
   
7. Date of entry into service.  

 
Full grounds of recommendation. 

 
 
 

Signature of recommending officer…….. 
 

Designation of recommending officer…….. 
 
Dated……..19… 
 
 

APPENDIX  LXII. 
 

( Regulation 1036) 
 

Form of recommendations for titles and decorations. 
 

Instructions to Applicants for the rewards of the Society, setting forth the particulars of the case -------who risked his life in 
rescuing or attempting to rescue ------- at-----------on the -----------19   . 
1. Name (in block capitals), address, age and 

Occupation of the salvor or salvors. 
 

 

2. Did any other person or persons assist in the 
rescue or attempted rescue? If so, state their 
names (in block capitals), and addresses. 
 

 

3. Name (in block capitals), address, age and  
Occupation of the person saved. 
 

 

4. Time of day, date and place at which the 
Accident occurred. 
 

 

5. Exact particulars of how the accident  
Happened, and in what manner the person  
Was reached. 
 

 
 

6. If in a river, state its name, breadth and depth 
and whether any tide or stream was running. 

___________ 

 

If in a dock, canal, lake, pond or reservoir,  
   Its name, breadth, depth and size. 

__________ 

 

If at sea, state the nature of the wind, weather and 
sea, speed of the vessel, whether under sail, or 
stream or both. 
 

 

7. The distance from the shore or bank of the 
spot where the rescue took place, and the 
depth at that spot. 
 

 

8.  Was a life-belt or any other available 
appliances used in the rescue? 
 

 

9. The precise nature of the risk incurred by the 
salvor or salvors. 
 

 

10. How long the person rescued had been in the 
water, and state of when rescue. 
 

 

11. Where taken to; who was sent for; who came; 
what was then done, and what kind of 
treatment was adopted. 
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12. The statement of the person saved should, 
 if possible, be sent. 
 

 

13. Has application been made to any other  
Society for reward, or is there any intention of 
doing so? If so, state name. 
 

Has rescuer any previous 
Awards from this Society? 

If so, give date. 

14. Signature of applicant. 
 

 

It is requisite that all the above questions should be answered as fully as possible. 
 

  This paper to be accompanied by certificates of one or more eye-witnesses, who should add their profession or trade and 
address, and state fully, in their own handwriting, the precise nature of the salvor‘s or salvors, exertions, showing the actual 
risk incurred.  This application to be verified by the commanding or other superior officer, in so far as it applies to the Navy, 
Army, Royal Air Force, Marchant  Service, or Constabulary. 

__________ 
 
N.B.-Cases occurring within the British Isles must be reported to the Secretary within two months after their date, otherwise 
they will not be recognized for either honorary or pecuniary reward. 
 
Office-WATERGATE HOUSE, 
             YORK BUILDINGS, ADELPHI, W.C.2. 

(Commander), Secretary. 
 

 
 

FOR PARTICULARS OF THE LATEST CASE ONLY. 
 

19 
 

-----------Committee 
 
 

Case-------- 
 
Reward------- 
 
 
  N.B.-Many interesting restorations from apparent death have been communicated to the Committee with no other 
narrative than ―that the means recommended by the Society were employed.‖ But, in order to ascertain the real efficacy of 
the methods so adopted, a more minute history of the case would be very acceptable, especially with reference to the 
following data, viz- 
 
 
The time of actual submersion. 
 
 

 

The appearance of the body. 
 
 

 

Resuscitative process employed. 
 
 

 

The first and progressive symptoms of returning  
animation. 
 
 

 

And the time from commencement of the 
 Restorative plan to a return of animation 
 

 

 
APPENDIX  LXIII. 

 
( Regulation 1098 and 1100.) 

 
List of collections and files of English correspondence in the Superintendent’s office.  

 
Preservation and destruction of records. 

Number and 
title  

of collection. 

Number and tile of files  
Under each collection 

Classifi- 
cation. 

Period for which each class 
of records should be 

preserved. 

I.-Accounts  .. (1) Attachment of pay    .. C  .. Two years. 
 

 (2) Objections and retrench- 
ments. 
 

C  .. Ditto. 
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 (3) Allowances             .. CA   .. Two years; orders 
sanctioning the grant or 
revision of rates of any 
compensatory allowance to 
be preserved permanently 
and those sanctioning any 
other extra allowances to 
be preserved for so long as 
the orders are in force. 
 

 (4) Advances               .. C     .. Two years; after the 
advances have been 
recovered. 
 

 (5) Budget   ..      … B .. Five years. 
 

 (6) Estates of deceased 
officers; pay and allowances 
of those discharged and on 
leave. 
 

C  .. Two years. 

 (7) Postage   ..       .. C  .. Ditto. 
 

 (8) Prisoners‘ diet and 
traveling expenses and 
witnesses‘ expenses. 
 

C  .. Ditto. 

 (9) Punkha and punkha 
pullers. 

C  .. Ditto. 
 

 (10) Printing at private 
presses. 

C  .. Ditto. 
 

 (11) Rewards   ..     .. C  .. Ditto. 
 

 (12) Security     ..      .. C  .. Two years; 
correspondence about 
bonds deposited by an 
official to be kept for one 
year, other securities for 
six months after an officer 
has vacated his 
appointment. 
 

 (13) Travelling, horse and 
conveyance allowances. 

CA .. Two years; 
correspondence 
sanctioning the grant of 
any fixed traveling, horse 
or conveyance allowance 
to be preserved 
permanently.  
 

 (14)  Rents, rates and taxes  BC .. Correspondence regarding 
assessment of police 
buildings to municipal and 
union board taxation to be 
kept for ten years, 
correspondence about the 
payment of taxes, etc., to 
be destroyed after two 
years. 
 

 (15) Provident Fund and 
other fund deductions. 
 

C  .. Two years. 

 (16) Pay, increments and 
special pay.  

AC  .. Orders sanctioning any 
revision of pay and grant of 
special pay to be 
preserved permanently.  
Other correspondence to 
be destroyed after two 
years. 
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 (17)  Miscellaneous   .. C  .. Subjects of accounts which 
do not come under any of 
the headings named above 
shall be treated as 
―miscellaneous,‖ and, 
subject to the discretion of 
the Superintendent, shall 
be destroyed after two 
years. 
 

II.-Bad 
Characters. 

(1)  Absconders. Escaped 
and proclaimed offenders.  

CA  .. To be destroyed after two 
years if an absconder has 
been recaptured or 
otherwise disposed of, 
others being kept so long 
as the absconders are not 
arrested or their names not 
struck off. 
 

 (2)  Bad characters, 
suspects, released convicts 
and release notices. 
 

C  .. Two years. 

 (3)  Criminal tribes     .. B  ..  Ten years. 
 

 (4)  Juvenile offenders .. C  .. Two years, after expiry of 
sentence. 
 

 (5)  Poisoners  .. B  .. Ten years. 
 

 (6)  Previous convictions  .. C  .. Two years. 
 

 (7)  Police registered 
prisoners. 

C  .. Two years from the date of 
release. 
 

 (8)  Port Blair convicts  .. C  .. Ditto. 
 

 (9)  Photographs   .. A  .. Permanently. 
 

 (10)  Pick-pockets  .. B  .. Ten years. 
 

 (11)  Wanderin gangs  .. C  .. Two years. 
 

 (12)  Miscellaneous  .. C  .. Ditto. 
 

III.-Circulars 
(correspondenc
e relating to). 

(1)  Police orders   .. C  .. Two years; the orders 
themselves to be 
preserved permanently. 
 

 (2)  Accountant-General‘s 
circulars. 

C  .. Ditto. 

 (3)  Government orders  .. C  .. Ditto. 

 (4)  Miscellaneous (District 
Circular orders). 

C  .. Two years after abrogation; 
subject to the orders of the 
Superintendent. 
 

IV.-Crime  .. (1)  Accident cases  ..  C  .. Two years. 
 

 (2)Arms Act, Explosives and 
other miscellaneous Acts. 
 

C  .. Ditto. 

 (3)  Co-operation meetings 
and conferences. 
 

BC  .. Minutes of conferences, 
ten years.  Other 
correspondence, two 
years. 
 

 (4)  Crime maps  .. CB  .. Two years. Maps to be 
kept for ten years. 
 

 (5) Cruelty to animals  .. C  .. Two years. 



 
 

J 354 

 

 (6)  Dacoity in other districts C  .. Ditto. 
 

 (7) Excise, salt and opium 
cases  

C  .. Ditto. 
 

 (8) Drugging cases in other 
districts. 
 

C  .. Ditto. 

 (9)Finger-prints  .. C  .. Ditto. 

 (10)Forest cases and cases 
under other special or local 
laws. 
 

C  .. Ditto. 

 (11)Kidnapping cases  .. C  .. Ditto. 

 (12)Missing persons and 
things. 

C  .. Ditto. 

 (13)Missing goods  .. C  .. Ditto. 

 (14)Notes stolen or lost  .. C  .. Ditto. 

 (15)Railway accidents  .. C  .. Ditto. 

 (16)Railway cases  .. C  .. Ditto. 

 (17) Special reports of 
heinous crimes. 

AB  .. See item 65 of Appendix 
XIII(3). 

IV.- Crime  .. (18)  Miscellaneous  .. C  .. All other subjects which do 
not come under any of the 
headings named above 
shall be destroyed after 
two years, subject to the 
discretion of the 
Superintendent to retain 
particular papers or files.  
 

V.-Force and 
fixed 
establishment
s. 

(1) Establishment (force)  .. AC 
 
 
 
 
 
 
 
 
AC 

 

Correspondence regarding 
new establishment or any 
addition to or change in the 
existing establishment 
under any branch to be 
preserved permanently.  
Other correspondence to 
be destroyed after two 
years, subject to the 
discretion of the 
Superintendent. 
 

 (2) Allotment of force  .. 

 (3) Boat and elephant 
establishments. 

AC  .. Orders sanctioning the 
establishments to be 
preserved permanently. 
Other correspondence, two 
years. 

 (4) Charge certificates  .. C  .. Two years. 

 (5) Railway Police  .. C  .. Ditto. 

 (6) Drill Instructors  .. C  .. Ditto. 

 (7) Enlistment and 
recruitment. 

C  .. Ditto. 

 (8) Escorts and guards  .. C  .. Ditto. 

 (9) Examination and 
training. 

C  .. Ditto. 

 (10) Additional or special 
police. 

A .. Permanently. 

 (11) Leave of-    .. 
i) gazetted police 

officers, 
ii) non-gazetted police 

officers. 
iii) clerks and other 

subordinates. 

  .. Two years. 

 (12)  Landed property of C  .. Ditto. 
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police officers and clerks. 

 (13) Office establishment- 
      (i) Any change in,  
      (ii)  Appointment, 
promotion and transfer. 

AC  .. Correspondence regarding 
the entertainment of new 
establishment, or any 
addition to, or change in 
the existing establishment 
to be preserved 
permanently ; that relating 
to appointment, transfer or 
promotion to be destroyed 
after two years. 
 

V.-Force and 
fixed 
establishment
s. 

(14)  Promotion and transfer 
of police officers. 

C  .. Two years. 

 (15) Pension and gratuity  .. B  .. Cases of invalid pensions-
25 years. Other pension 
cases 10 years. 

 (16) Proceedings, 
misconduct, punishments 
and appeals. 

AC .. Papers about suspension, 
degradation or dismissal to 
be preserved till the 
preparation of pension 
rolls, or till the officers 
leave the force, others 
being destroyed after two 
years. 

 (17) Prosecution of servants 
of the Crown. 

C  .. Two years.  

 (18) Resignation and 
retirement. 

C  .. Two years, after noting the 
orders sanctioning the 
retention or discharge in 
service books and rolls.  

 (19) Commendations    .. C  .. Two years. 

 (20) Special duty   .. C  .. Ditto. 

 (21) Steam launches and 
launch establishments.  

CA  .. Two years; orders 
sanctioning a launch and 
its establishment to be 
preserved permanently. 

 (22) Town Police, River and 
Road Patrols. 

A  .. Permanently. 

 (23)Police Hospital 
establishment, dieting 
system, medicines, beds 
and cots. 

AC  .. Correspondence about 
entertainment of new, or 
addition to and alteration in 
the existing establishment 
to be preserved, the rest 
being destroyed after two 
years. 

 (24)Miscellaneous  .. C  .. Correspondence not 
coming under any of the 
headings mentioned above 
shall be treated as 
miscellaneous and 
destroyed after two years, 
subject to the discretion of 
the Superintendent. 
 

VI.- Lands and 
buildings. 

(1)  Accommodation for 
officers. 

AC  .. Orders sanctioning 
accommodation for officers 
to be preserved 
permanently; other 
correspondence two years. 

 (2) Buildings- 
        (a) Original works. 
         

AB  .. Papers relating to change 
of site, acquisition of land 
or rent of land to be 
preserved permanently; 
other papers being 
preserved for ten years, 
care being taken to see 
that necessary entries are 
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made in the register of 
lands and buildings. 

        (b) Repairs   .. C  .. Two years. 
 

 (3) Lands, Acquisition of  .. 
 

A  ..  Permanently. 

 (4) Rents of lands and 
buildings. 

A  .. Ditto. 

 (5) Tanks, wells and water 
supply. 
 

AB  .. Papers relating to 
acquisition of land or rent 
of land to be preserved 
permanently, other papers 
10 years. 
 

 (6) Establishment of police-
stations and subordinate 
posts and changes of site, 
jurisdiction and 
nomenclature. 
 

A  .. Permanently. 

 (7) Miscellaneous   .. C  .. Correspondence which 
does not come under any 
of the headings mentioned 
above shall be treated as 
―Miscellaneous‖. 
 

VII.-Reports 
and returns, 
other than 
gazette 
notices. 

(1) Weekly   .. C  .. Two years. 

 (2) Fortnightly    .. C  .. Ditto. 

 (3) Monthly         .. C  .. Ditto. 

 (4) Quarterly    .. C  .. Ditto. 

 (5) Half-yearly   .. C  .. Ditto. 

 (6) Annual   .. B .. Five years. Establishment 
return 35 years. 

 (7) Tour diary  C  .. Two years.  
Correspondence arising 
out of tour diaries to be 
transferred to their proper 
heads and dealt with 
accordingly. 

 (8) Miscellaneous    .. C  .. Two years. 
 

VIII-Clothing, 
equipment 
and other 
stores. 

(1) Arms, ammunition and 
accoutrements and other 
ordnance stores. 

AC .. Orders fixing scale and 
sanctioning supply of arms, 
etc., to be preserved 
permanently and others 
destroyed after two years. 
 

 (2) Acts, books and maps CA .. Correspondence to be 
preserved for two years. 
Acts, books and maps, 
except such as having 
become obsolete being 
preserved permanently.  
Obsolete Acts, books and 
pamphlets, etc., and the 
printed lists of criminal 
tribes, railway pick-pockets 
and poisoners, for which 
revised lists have 
subsequently been printed 
to be destroyed.  

 (3) Clothing   .. Two years. (A separate file 
to be opened for each 
contractor). 

 (4) Correspondence relating   
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to- 
     

       (i)  Forms and stationery C  .. Two years. 

       (ii) Furniture C  ..      Ditto. 

       (iii)Tents and tarpaulins B  .. Ten years. 

       (iv)Lanterns, pad-locks, 
hand-cuffs, etc. 
 

C  .. Two years. 

 (5) Miscellaneous    .. C  ..      Ditto. 

IX.-
Miscellaneous
. 

(1) Rural Police (chaukidars 
and dafadars). 

C  .. Ditto. 

 (2) Camping grounds and 
march of troops. 

C  .. Ditto. 

 (3)  Cash chest of other 
departments.  

C  .. Ditto. 

 (4) Emigration                    .. C  .. Ditto. 

 (5) Fairs and exhibition      .. C  .. Ditto. 

 (6) Flood and famine       .. C  .. Ditto. 

 (7) Inspections                   .. C  .. To be preserved for two 
years, the orders passed 
and their execution being 
noted in the inspection 
register. 

 (8) Intestate and unclaimed 
property. 

C  .. Two years. 

 (9) Municipalities and union 
boards. 
 

C  .. Ditto. 

 (10)  Police and Criminal 
Intelligence Gazettes.  
Correspondence arising out 
of. 

B  .. ( For preservation and 
destructions  of Gazettes, 
see Appendix XIII(3). 
Correspondence arising 
out of the Gazettes should 
be dealt with under its 
proper file. Notices for the 
Gazette to be destroyed as 
soon as published or 
rejected. 
 

 (11) Post-mortem and 
chemical examination of 
dead bodies and wounded 
persons.  

C  .. Two years. 

 (12) Postal correspondence  C  .. Ditto. 

 (13) Telephone 
correspondence  

C  .. Ditto. 

 (14) Pillars-   

      (i) Great trigonometrical 
survey pillars. 

C  .. Ditto. 

      (ii) between Indian 
States    and British territory. 

A .. Permanently. 

     (iii) Miscellaneous        .. C  .. Two years. 

 (15)  Pilgrims C  .. Ditto. 

 (16) Disposal of records and 
registers. Correspondence 
relating to- 

C  .. Ditto. 

 (17) Railways C .. Ditto. 

 (18)Procession licenses C  .. Ditto. 

 (19) Muharram and other 
festivals. 

C  .. Ditto. 

 (20) Miscellaneous    C  .. Ditto. 
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APPENDIX  LXIV. 
 

( Regulation 1279). 
 

Scales of furniture and stores for deffirent offices 
 

1.  FURNITURE 
 

For Police-stations 
(1) Almirah .. According to requirements. 

(2) Bench .. One. 

(3) Box-Deed .. One for each investigation officer. 

(4) Chair .. One for each Sub-inspector and 
Assistant Sub-Inspector.  Two extra. 

(5) Chest Wooden- .. One. 

(6) Clock (with glass fronted wooden case and 
lock and key). 

One. 

(7) Gong  .. One. 

(8) Notice board .. One. 

(9) Rack (for registers and records) .. According to requirements. 

(10) Sign board .. One. 

(11) Stool .. Three for larger police-stations. Two 
for others. 

(12) Table .. One for each Sub-Inspector and 
Assistant Sub-Inspector.  One extra. 
Size to be decided according to space 
available but not exceeding 5  × 3 . 

(13) What- not  .. One for each Sub-Inspector and 
Assistant Sub-Inspector. 

(14) Seal, complete  .. One. 

(15) Inkpots with stand  .. Two for each investigating officer an 
Assistant Sub-Inspector.  Two extra 
set  

(16) Ruler ..  

(17) Appliances for taking finger prints .. Two sets. 

(18) Map of police-station jurisdiction .. One.  

(19) District map on the scale of 1 inch=4 miles 
 

One. 

For outposts. 

(1) Almirah or cupboard .. One. 

(2) Bench .. One. 

(3) Chair .. Two. 

(4) Clock (with glass fronted wooden 
case and  lock and key). 

.. One. 

(5) Gong .. One. 

(6) Notice board  .. One. 

(7) Rack (for registers and records) .. One. 

(8) Sign board .. One. 

(9) Stool .. One. 

(10) Table .. One. 

(11) What-not .. One. 

(12) Seal, complete .. One. 

(13) Inkpots with stand .. Two. 

(14) Ruler .. One. 
 

For inspection rooms attached to police-station or outposts. 

According to requirements. 

For Court offices 

(1) Almirah .. According to requirements. 
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(2) Bench .. One. 

(3) Box-Deed .. One for each Court officer. 

(4) Chair .. One for each Court officer and 
Assistant Sub-Inspector. 

(5) Chest- Wooden or iron safe .. One. 

(6) Clock (with glass fronted wooden case and 
lock and key). 

One. 

(7) Rack (for registers and records) .. One for each Court officer and 
Assistant Sub-Inspector. One extra. 

(8) Stool .. Two 

(9) Table .. One for each Court officer and 
Assistant Sub-Inspector. One extra. 

(10) What-not .. One for each Court officer and 
Assistant Sub-Inspector. 

(11) Seal, complete .. One 

(12) Inkpot with stand .. Two for each Court officer and 
Assistant Sub-Inspector. One extra 
set. 

(13) Ruler .. One. 

(14) Appliances for taking finger prints. 
 

.. One set. 

For treasury and sub-treasury guards 
 

(1) Chair .. One. 

(2) Table .. One. 
 

For Inspectors‘ offices 

(1) Almirah .. Two. 

(2) Box-deed .. Two. 

(3) Chair .. Four. 

(4) Clock (with glass fronted wooden 
case and lock and key 

.. One. 

(5) Rack (for registers and records) .. Two 

(6) Stool .. One. 

(7) Table  .. One (officer‘s desk). One (ordinary) 
for Assistant Sub-Inspector. 

(8) What-not .. One . 

(9) Seal, complete .. One. 

(10) Inkpots with stand .. Three. 

(11) Ruler .. One. 
 
 

II  STORES 

For police-station 

(1) Blanket for prisoners .. According to requirements (supplied 
by the Jail Department). 

(2) Box for ammunition  .. One. 

(3) Bucket, fire (for departmental 
buildings)  

.. 
 

According to requirements. 

(4) Cot .. One for each Assistant Sub-Inspector 
and constable. 

(5) Glass, magnifying  .. One for each investigating officer. 

(6) Handcuff .. One pair per investigating officer plus 
extra pairs according to requirements. 

(7) Instruments for drawing plans  .. One set. 

(8) Lamp, table .. According to requirements. 

(9) Lantern, hurricane .. According to requirements. 

(10) Lock .. According to requirements. 

(11) Rack (for arms) .. One or more according to the number 
of arms supplied.  

(12) Rope (for securing prisoners) .. According to requirements. 

(13) Tape, measuring (with leather case) .. 
 

One for each investigating officer. 

(14) Torch, electric .. According to requirements. 
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For outposts 

(1) Blanket for prisoners .. According to requirements (supplied 
by the Jail Department).For outposts 
and platform posts. 

(2) Box for ammunition  .. One, if required. 

(3) Braces, umbrella (for traffic police) .. 
 

Where necessary according to 
requirements.  

(4) Bucket, fire (for departmental 
buildings) 

.. According to requirements. 
 

(5) Cot .. One for each Assistant Sub-Inspector, 
head constable and constable. 

(6) Handcuff .. Two pairs 

(7) Lantern, hurricane .. According to requirements. 

(8) Lock .. According to requirements. 

(9) Rack (for arms) .. One, if required; 

(10) Rope (for securing prisoners) .. According to requirements. 

(11) Torch, electric .. According to requirements. 

(12) Umbrella (for traffic police) .. Where necessary according to 
requirements. 
 

For court offices 

(1) Bucket (for prisoner‘s drinking water) .. One; 

(2) Cot .. One for each Assistant Sub-Inspector, 
head constable and constable. 

(3) Handcuff .. 
 

According to requirements. 

(4) Lamp, table .. According to requirements. 

(5) Lantern, hurricane .. According to requirements. 

(6) Lock .. According to requirements. 

(7) Lota (for prisoners) .. One. 

(8) Rod, measuring .. One. 

(9) Rope (for securing prisoners) .. According to requirements. 
 

For treasury and sub-treasury guards 

(1) Box for ammunition .. One. 

(2) Cot .. One for each head constable, naik 
and constable. 

(3) Rack (for arms) .. One. 
 

For Inspectors‘ offices 

(1) Bucket, fire (for departmental 
buildings) 

.. According to requirements. 
 

(2) Cot .. One for each Assistant Sub-Inspector 
and constable. 

(3) Lamp, table .. According to requirements. 

(4) Lantern, hurricane .. One. 

(5) Lock .. According to requirements. 

 
 
 
 
  First Information Report 
 
 

 
FORMS. 

B.P. Form No.  1. 
Bengal Form No.  5221. 

Confidential Report on I.P,/B.P. Officers 
For the year ending 31

st
 December 19   . 

 
(Regulation  75.) 
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Name of Officer……………………………………………………………………. 

How employed……………………………………………………………………... 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Signature and designation of the Reporting Officer. 
 
 

 

N.B.  The report should comment generally on way in which the officer has carried out his various duties during 
the year and should give an estimate of his personality, character and abilities making particular mention of his 
relations with his fellow officers and general public and including a reference to his detective powers and ability 
to conduct prosecutions. It should contain an opinion on any pint specially required at any particulars time, e.g., 
fitness to pass an efficiency bar.  [See Home (Appointment) Department, letter No. 187 A/C dated the 28th 
August 1942.] 
   *The name should also be typed or written in block letters below the signature. 
 
 
B.P. Form No.  2. 
Bengal Form No.  521. 

Confidential Report on subordinate Police Officers.. 
 

(Regulation  76  and  77.) 
 
Name of Officer……………………………………………………………………. 

Educational qualifications…………………………………………………………… 

Date of birth…………………………………………………………………………. 

Caste………………………………………………………………………………… 

Father‘s name………………………………………………………………………. 

Residence;-Village…………………………………………………………………. 

                             Police-station……………………………………………………… 

                            District…………………………………………………………….. 
 
 
 
 
 
 
 
 
 
 

……………………………… 

Superintendent of Police. 
 
 
 

Date……………………… 
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District……………………. 

Rank………………….. 

For the year ending 31
st
 December………………District…………….. 

 
 

1. Honesty :……………………………………………………………………… 

2. (a)   Efficiency :……………………………………………………………….. 

 (b)   Activity :…………………………………………………………………. 

 (c )   Industry :………………………………………………………………… 

3. (a)  Tact :…………………………………………………………………….. 

 (b)   Temper :…………………………………………………………………. 

 (c )   Judgement:… …………………………………………………………… 

4. (a)   Power of commanding respect :………………………………………… 

 (b)   Ditto of enforcing discipline……………………………………………. 

5. Sobriety :…………………………………………………………………. 

6. Knowledge of :….……………………………………………………………. 

 (a)  drill……………………………………………………………………….. 

 (b)  riding:….………………………………………………………………….  

7.  Legal knowledge :….………………………………………………………… 

8. Local knowledge :….……………………………………………………… 

9. Detective ability:….……………………………………………………….. 

10. Power of preventing and controlling crime :……………………………….. 

11. Conduct towards- 

 (a)  Superior officers :…………………………………………………..... 

 (b)   Subordinate officers:………………………………………………… 

 (c )   The Public :………………………………………………………… 

12. Reference to- 

 (a)   Major punishments during the year, if any :……………………….. 
 
 

 (b)   Judicial comments during the year, if any :…………………………. 
 
 

 (c )   Special commendations, if any :………………………………….. 
 
 

13. State health :…………………………………………………………….. 
 

14.  General Remarks :………………………………………………………. 
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 …………………………….. 

 *Superintendent of Police 
(To be signed in full with date. 

 

    * The name should also be typed or written in block letters below the signature. 
 
 

 
B. P. Form No. 3. 
 

Confidential character Roll  
 

(For clerks only.) 
 

(Regulation 76.)  
 

Confidential character Roll of .................................................................................. 
 
Note.-The form to be made out in manuscript or typed in office. 
 

Date of remarks and district  Remarks 
(To be written legibly and signed by the Superintendent or 
the head of the office whose name should also be typed or 

written in block letters below his signature.)  

  
 
 
 
 
 
 
 
 
 
 

 
B. P. Form No. 4. 

Register of arms held as part of equipment. 
 

(Regulation 88.) 

Serial. 
No. 

Date of 
entry. 

Name of officer. Full description of 
Arms. 

Date owner 
Leaves 

district or 
service. 

Action taken. 

      
 
 
 
 
 
 
 
 
 
 

 
B. P. Form No. 4. 
Bengal Form No. 34. 
 

Register/Return of immovable property held by police-officers and clerks. 
 

(Regulation  112.) 
 

[No date fixed for submission.] 
Register/Return of immovable property held by the gazetted and subordinate officers and clerks of the office of 

the …………..of………….., during the year 19………. 
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B.P. Form No. 6. 
Bengal Form No. 5449. 

 
Form of General Notice under section 30(2) of the Police Act, 1861  

(Act V of 1861). 
 

(Regulation 135.) 
 

Whereas I ………… District/ Assistant/Deputy Superintendent of Police………… District, am satisfied that it is intended by 
persons interested in the religious festival/industrial dispute between …………… and their employees to convene or collect 
an assembly on a public road and to form a procession in the public streets or thoroughfares at…………………………… 
    
     And whereas in the judgment of the District/Subdivisional Magistrate such assembly or procession, if held during the 
period…………..to…………during the continuance of the above mentioned religious festival/industrial dispute, and if 
uncontrolled, would be likely to cause a breach of the peace; 
 
     Now, therefore, in exercise of the power conferred by sub-section (2) of section 30 of the Police Act, 1861 (Act V of 
1861), I do hereby require any such persons to submit to me , at least ………………… days before any date that may be 
fixed for such assembly or procession, an application for a license and to state therein the reason for such  assembly and 
procession, the times of such assembly and procession, the place at which such assembly will meet or from which such 
procession will start, the route by which such procession will pass and the number of persons who are likely to attend such 
assembly or to take part in such procession, together with all other details required to be included in such license. 
 

 
 

Superintendent/Assistant Superintendent/Deputy 
Superintendent of Police 

Date………………19    . 
 
 
 
 
B.P. Form No. 7. 
Bengal Form No. 5449A 
 

Form of Special Notice under section 30(2) of the police Act, 1861  
(Act V of 1861). 

 
 

(Regulation 135.) 
 

Whereas I ………… District/ Assistant/Deputy Superintendent of Police………… District, am satisfied that it is intended by 
*…………….to convene or collect an assembly on a public road, and to form a procession in the public streets and 
thoroughfares at…………………………… 
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     And whereas in the judgment of the District/Subdivisional Magistrate such assembly or procession, if held during the 
period…………..to…………during the continuance of the religious festival/during the industrial dispute between ………..  
and their employees, and if uncontrolled, would be likely to lead to the breach of the peace; 
     Now, therefore, in exercise of the power conferred by sub-section (2) of section 30 of the police Act, 1861 (Act V of 
1861), I do hereby require the said*………. To submit to me at least …….....days before any date that may be fixed for 
such assembly or precession, an application for a license and to state therein the reason for such assembly and 
procession, the times fixed for such assembly and procession, the place at which such assembly will meet or from which 
such procession will start, the route by which such procession will pass and the number of persons who are likely to attend 
such assembly or to take part in such procession together with all other details required to be included in such license. 
 

 
 

Superintendent/Assistant Superintendent/Deputy 
Superintendent of Police 

Date………………19………..  
____________________________________________________________________ 

        *Here insert the names of the person or the description of the class of persons intending      to hold the 
assembly or procession. 
 
 
B.P. Form No. 8. 
Bengal Form No. 5307. 
 

LICENSE. 
 

[Under section 30(3) of the Police Act, 1861 (V of 1861.)] 
 

(Regulations 136 and 138.) 
 
    License to convene an assembly at/ form a procession starting fro……….on…....is hereby granted to………….subject to 
the conditions herein contained.  
 
       The penalties for a violation of such conditions and for disobedience of orders given by those authorized to regulate 
the assembly/ procession are prescribed in sections 30A and 32 of the Police Act, 1861. 
 

Signature of Issuing Officer. 
Dated…………………….19……. 
 

 
Conditions 

 
1. The licensee or his representative must attend the assembly/ accompany the procession qarrying this license, and 
must show it on demand to any police officer or Magistrate.  
2. The assembly/ procession shall commence at………. Hours and its proceedings/it shall cease at………..hours on 
the abovementioned date.  
3. The assembly shall remain at /procession shall start from………. And the members thereof shall disperse by 
……….. hours………. At, or before reaching……. 
4. The procession shall proceed by the following route, from which it shall not deviate except under the orders of a 
police officer; it shall reach the points mentioned below at the time stated against each.- 

 Streets. Points. Times. 

 ……………… ……………… ……………… 

 ……………… ……………… ……………… 

 ………………. ………………. ………………. 
 
 
5. The rule of the road shall be observed and, when so ordered by a police officer, the procession shall divide so as to 
allow traffic to pass through it. 
6. No unreasonable obstruction to the free flow of traffic shall be caused nor shall the free access to any thoroughfare 
or building by traffic or persons entitled thereto be unreasonably obstructed. 
7. No music shall be played, or any other act done, in such a way as to amount to a public nuisance as defined in 
section 268, I.P.C. 
8. No music shall be played or any other noise made- 

(a)  near any place of public worship or any private house when it has been made known to the licensee or his 
representative that there is a person dangerously ill in such house, or  
(b)  when the procession meets or is passing any person riding or driving a horse if such person indicates silence 
to be necessary, or  
(c )  when the procession is passing any of the following places during the hours noted against each- 
 

Places. Hours. Places. Hours. 

…………. …………… …………. …………… 

…………. …………… …………. …………… 

………….. ……………. ………….. ……………. 
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9.  No fireworks other than those specified below shall be discharged on any public road or place. 

 
Description. 

………………………………………………………………………………………………………………………………………………
………………………………….. 
10. The assembly/ procession shall consist of not more than ……….musicians…..  other persons……….horses other 
than those drawing vehicles………. Elephants……. Wheeled vehicles. 
11. No weapons other than those specified below shall be carried by any persons in the assembly/procession:- 
12.  

Type Number. 

…………. …………. 

………….. ………….. 

………….. ………….. 

13. The members shall obey any reasonable instructions, given by any police officers on duty, in connection with the 
assembly / procession. 
____________________________________________________________________ 

    N.B.-The Issuing Officer may alter or omit any of the above conditions may impose any other condition to suit 
the needs of any particular occasion, processio9n or locality. 

(To be used in triplicate.) 
 
 
 
 
 
 
 
 
 
B.P. Form No. 9. 
Bengal Form No. 5306. 
 

DIRECTIONS FOR THE CONDUCT OFF AN  ASSEMBLY OR PROCESSION 
 

 [Under section 30 (1) of the Police Act, 1861 (V of 1861).]  
  (Regulations 137 and 138.) 
 
 
To……….. 

Whereas there is reason to bel ieve that i t is intended to convene an assembly at to form 
a procession starting from …… on a public road/in public streets and thoroughfares on ….. 
 
Now, therefore, by virtue of the powers conferred by section 30 (1) of the Police Act, 
1861, I direct that the said assembly/procession be conducted as follows: -   
1.  The person who conducts the assembly/procession shal l carry a copy of these 

direct ions and shall show it on demand to any police off icer or Magistrate.  
2.  The assembly/procession shall commence at …… hours and its proceedings/it shal l  

cease at …… hours on the above mentioned date.  
3.   The assembly shall remain at/procession shall start from …… and  the members 

thereof shall disperse by …….. hours…….. at, or before reaching………  
4.  The procession shall proceed by the following route from which it shall not deviate 

except under the orders of a police off icers; it shal l reach the points mentioned 
below at the time stated against each: - 

     
             Streets.                                        Points.                                    Times. 
              ………..   …………   …………. 
          …………   …………   …………..  
          ………….             …………..   ……………         

5.  The rule of the road shall be observed and, when so ordered by a police off icer, 
the procession shal l divide so as to al low traff ic to pass through it.  

6. No unreasonable obstruction to the free flow of traffic shall be caused nor shall the free access to any 
thoroughfare or building by traffic or persons entitled thereto be unreasonably obstructed. 

7. No. music shall be played, or any other act6 done, in such a way as to amount to a public nuisance as 
defined in section 268, I.P.C. 

 
8. No music shall be played or any other noise made –  

 

(a)  near ay place of public worship, any hospital or any private house when it has 
been made known to the l icensee or his representative that there is a person 
dangerously i l l  in such house, or  
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(b) when the procession meets or is passing any person riding or driving a horse if such person indicates 
silence to be necessary, or 

(c) when the procession is passing any of the following places during the hours noted against each –  
 
 Places  Hours.   Places.  Hours. 

 
   ………. …………  ……….. ………  
 
   ……….. ………….  ………… ………..  
 
   ………… ………….  ………… ………… 
 
9. No fireworks other than those specified below shall be discharged on any public road or place. 

 
 
 

Description. 
 

…………………………………………………………………………………………. 
…………………………………………………………………………………………. 

 
10. The assembly/procession shall consist of not more than ……………………musicians, 

……………………..other persons, …………………………..horses other than those drawing vehicles, ………. 
Elephants, ………wheeled vehicles. 

11. No weapons other than those specified below shall be carried by any person in the assembly/procession:–  
 
 Type.      Number. 
 
 …………     …………. 
 
 …………     ………….  
 
 …………..     …………… 
 

12. The penalties for the violation of any of the directions given above are prescribed in section  32 of the Police 
Act, 1861 (V of 1861). 

  
 
Date…………….19   .                                       Signature of Issuing Officer. 

 
 

 
N.B. – The officer issuing these directions may alter or omit any of the above or impose any others according to necessity. 
 
                                                        (To be used in triplicate.) 
B.P. Form No. 10. 
Bengal Form No. 5336. 
 

Command Certificate to be carried by Police officers deputed on duty. 
 

(Regulations 163 and 909.) 

District 
and 

station. 

Detail of 
force with 

name. 

Where 
proceeding 

to 

Description 
of duty and 
number of 

Escort 
Requisition. 

Date and hour of –  Remarks. 
(Date and 

hour of 
return to 
be noted, 

etc.)     

Departure. Arrival Receiving 
permission 

to return 
with 

signature 
of officer 

giving 
permission. 

 
NOTE.- If any delay occurs it will at once be detected from the entries in the last four columns, the delinquent brought to 
task, and his explanation taken by the enquiring officer and recorded on the back of the certificate, which should then be 
sent for orders to the Superintendent. 
 
 
B.P. Form No. 11. 
 

Statement of Government Railway and steamer warrants issued in connection with the escort of Government treasure during the month of 
…………….19 …………… 

 
(Appendix III). 

Name of office…………….. 
 

[To be sent to the Accountant-General, Bengal, not later than the 10
th
 of the following month.] 
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The ………………..19………  

Superintendent of Police 
 
B.P.Form No. 12. 
 
Statement of Government Railway and Steamer warrants issued during the month of……. 

19…… 
 
 
 
 
 
 
 
 
 
 

(Appendix III) 
Name of Office –  
 
           [To be sent to the Accountant-General, Bengal, by the 10

th
 of the following month.] 
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The …………19…………..                                
 

 Superintendent of Police. 
 
 
B.P.Form No.  13. 
 
 
 

Agreement Form 
 

To be executed by bus owners for conveyance of police officers and prisoners by motor vehicles. 
 

(Appendix III) 
 

This agreement is made, this      day of     19        , between hereinafter called the bus 
owners (or managers) carrying on a mogtor bus business at      under the name and style 
of        on the one part and the Superintendent of Pol ice       (which term shal l where not 
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repugnant to the contract include his successors in off ice) on behalf of the Province of 
Bengal on the other part.  

Whereas the aforesaid owner has agreed to carry police officers and prisoners in police custody in his motor vehicles, 
running regularly from        to        in exchange for motor warrants, signed by any police officer authorized to do so under 
the provisions contained in Appendix III of the Police Regulations, Bengal, Volume II (hereinafter referred to as ―the said 
rule‖ which expression, where the context so admits, includes any amendments thereof for the time being in force and shall 
be deemed to form part of these presents) and whereas the owner has applied to the Superintendent of Police (on behalf of 
the Province of Bengal) to be allowed to enter into a contract defining their relative liabilities in the matter and the said 
Superintendent of Police has agreed to the proposal, now this agreement witnesseth that in pursuance of the said 
proposal, the owner doth hereby covenant with the said Superintendent of Police to declare as follows:- 

 
(1) That the motor company shall issue tickets in exchange for motor warrants and provide accommodation in 

his/their motor vehicles at any station on his/their routes mentioned in the schedule below at the rate noted 
therein, on presentation of 2 copies of the warrant or credit note signed by an officer not below the rank of an 
Assistant Sub-Inspector of Police or head constable and bearing the official seal of the office of issue, to any 
police officer of or below the rank of Sergeant and to prisoners in their custody. 

 
(2) Where there are two classes of accommodation in a motor vehicle and different rates are charged for each 

class accommodation should be provided for Sub-Inspectors, Sergeants, Assistant Sub-Inspectors and head 
constables and lower class for constables and prisoners in custody of the police. 

 
(3) That the motor company or their officer who may be detailed for the purpose  will examine carefully the 

warrant at the time of presentation to see that columns 1 to 4 are properly filled in by the officer issuing the 
warrant and that the warrant bears the official seal.  He will then cause the officer in charge of the party to fill 
in column 5 and the portion relating to baggage in both copies of the warrant.  After filling up column 6,7 and 
8 the certificate in the lower portion of the warrant he will return one copy to the officer in charge of the party 
and retain one copy to enable him to prefer his claim. 

 
(4) That each individual person transported by the motor company shall be allowed a free-allowance of 20 seers 

of luggage in the case of officers (Sub-Inspectors and Sergeants) and 15 seers in the case of other men. 
 

(5) That the motor company will refund either in cash or by deduction from their subsequent bills any sum drawn 
and paid to them in excess over their actual claim. 

 
(6) That at the end of each month the motor company will submit to the Superintendent of Police three bills, viz., 

one for journeys on escort duty, one for prisoners and the third for all other journeys on tour enclosing the 
counterfoils of the warrants used during the month as vouchers. 

 
(7) That in the event of any dispute arising over the provisions of this contract the decision of the Superintendent 

of Police shall be final. 
 

(8) That the motor company shall always be ready to make good any loss that may result from a breach of any 
of the clauses of the agreement. 

 
(9) That three months‘ notice in writing shall be given on either side before the agreement is terminated.  Any 

such notice shall be deemed to have been duly served if addressed to the Superintendent of Police or the 
bus owners, as the case may be, at their respective offices and dispatched by registered post. 

 
As witness the hands of the parties on this day and year first above-written. 
 
 

_____________________________________ 
 

 (Signature of the bus owner or company.) 
 

   I witness to the signature of the abovementioned  
Owner or company. 
 
   Signature by the Superintendent of Police,………… 
For and on behalf of His Excellency the Governor of 
Bengal, acting in these premises for and on behalf of the  
Secretary of State for India. 
 
 
 

____________________________________ 

                                                      (Signature of the Superintendent of Police) 
 
B.P.Form No. 14. 
Bengal Form No. 5311 
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Index of Crime. 

[Regulations 189(t), 194 and 1115.]   
 

First 
informati
on 
No.,date 
and 
hour. 

 
 
 
 
 
 
 
 
 
 

1 

Place,date 
and hour 
of 
occurrenc
e, 
distance 
and 
direction 
from 
police 
station. 
 
 
 
 
 
   
          
       2 

Names and 
addresses 
of complaint 
or 
informant, 
and 
accused 
 
 
 
 
 
 
 
    
           
 
          3 

Crime 
with 
section 
of Act 
and 
nature 
and 
value of 
property 
stolen. 
 
 
 
 
 
     
           4 

Date and 
hour of 
arrival of 
police at 
the spot. 
 
 
 
 
 
 
 
   
     
 
        5 

Name and 
rank of 
investigatin
g officer. 
 
 
 
 
 
  
   
   
 
 
 
          6 

Date and 
form of 
final 
report 
and 
names of 
persons 
sent up, 
suspects 
and ab 
sconders
. 
   
 
 
  
      
         7 

Final order 
of 
Magistrate
. 
 
 
 
 
 
 
 
 
 
 
 
       
      8 

Initials of 
Reader 
Clerk, 
S.D.P.O
or Circle  
Inspector
. 
 
 
 
 
    
 
 
 
 
       9 

Remark
s 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
     10 

 
 
 
 
 
 
 
 
 

         

 
 
 
 
 
 
 
 
 Inspector’s Order Book. 
 
B.P.Form No. 15. 
Bengal Form No. 5449G. – Regulation 191 No…………… 
 
 

From                                   (Date Stamp.)
  
 
 
 
Reference. 

To –       
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

NOTE –  The form is in triplicate.  Two carbon copies will be issued to the police-stations concerned. On receipt of both 
copies with replies the Inspector will keep one copy in his order book with the original and the other with the general or 
mufassil diary. 
 
 

 Due to Mahistrates at Sadar  
                                                                                                      and  Subdivisions daily.   
 
 
B.P.Form No. 16. 
Bengal Form No. 5273. 
 

No. 

Daily Report 
(Regulation 192) 

 
From the officer in charge of the ……………. District  of  all occurrences information of which  
                                                                          Subdivision 
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 was received on the ………… of ………………. 19 ……  despatched  ………….  p.m. of the  

……….. of …………. 19 …………… 

 

                Report Superintendent‘s remarks Orders of Magistrate of district 

 

 

  

 

 Superintendent of Police 

 

 

 

 

Memo. No. 

 
     Forwarded to the Magistrate of …… for his information and favour of return after perusal. 
 
 
 
 Superintendent of Police 
 The …….. of …….. 19 ……..  Or 

                                                                                                               Subdivisional Police Officer 
 
 
  
 
B.P.Form No. 17. 
Bengal Form No. 5272. 
 
 

Progress Report 
(Regulation 195.) 

 
 No. and date of F.I.R.                 Section 
 

1.  Police Station : 

2.  Complainant : 

3. Accused : 

4. Suspected : 

5. Place of occurrence and distance and direction from police station: 

6. When and where reported to Police : 

 

   Occurance: 

7. Date and hour of        

                                              Arrival of Police at scene of occurrence: 

8. No. and date of final report : 

9.  Investigating officer            : 
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BRIEF PARTICULARS OF CASE AND INVESTIGATION. 

  NOTE : If any person is reasonably suspected, state clearly the reasons of suspicion and by whom suspected.  
Steps taken against absconders to be noted. 

 
B.P.Form   No. 18. 

     Bengal Form No. 5355. 

 

Personal Diary of ……………. 

POLICE STATION               FOR                                         DESPATCHED      __________________             
_________________ 
DISTRICT   FOR WEEK ENDING 
 
 
 (Regulations 197,209, 558, 655 and 897 ) 
*Total number of complete days spent on tour during the year. 
 
 

Time and date. Report. Orders and Remarks 

 
 

  

 Need not be stated in Superintendent of Police‘s weekly confidential diaries.  A complete day in this 
connection means a calendar day beginning and ending at 12 midnight. 

 
.B.P.Form 19. 
Bengal Form No. 5274. 
 
 

Monthly Return of Inspection by Inspectors. 

 
 
 
 
 (Appendix XII) 

Names of Police Stations, 
outposts and courts 
 

      

Distance from headquarters 
 

      

Date of inspection  .. 
 

      

How long halted   .. 
 

      

Date of previous inspection. 
 
 

      

 
 
 
Dated …… 19   . Inspector. 
 
 
 
 
 
 
 
 
 

Summary of work done by Inspector during the month of ……. 19 …….. 
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a
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Instructions. 

 
1. When inspection has been less frequent than it should be, an explanation of the reason shall be given.  
2. An abstract of all miscellaneous duties other than inspection which Inspectors may have performed during the 
month, together with names of all place visited, with the dates of visiting them, shall be noted. 
3. When information of value is obtained concerning a bad character, the Inspector shall either enter that information 
in the history sheet or send it in writing to the police-station where it shall be copied into the history sheet. 
 
B. P. Form   No.  20. 
Bengal Form No.5377. 
 

Requisition on Railway Station Masters for sending telegrams. 
 

(Regulation  221.) 
 

No.          
………..Railway. 

   ……….Station……………19   . 
To 
 The Station Master, 
 ………Railway station. 
Sir, 
 Please send the attached telegrams to the address given below. The communication is urgent, and in the interest 
of Government service should be dispatched immediately.  
 
 
Left thumb impression 
 

Name in full and designation of the police officer. 
P.S……………. 
District………. 
 
 
B. P. Form    No. 21. 
Bengal Form No. 5378. 
 

Emergent requisition for passage by railway without prepayment of fare. 
(Regulation  221.) 
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No. 
…………Railway 

 
Emergent requisition for free passage by railway. 

……….Station……….19   . 
To  
 The Station Master, 
  ……Railway Station. 
 
Sir, 
 Please grant me a ticket for passage from            to         by          class which is urgently required in the interest of 
Government service.  The cost of the ticket is to be recovered subsequently from the Superintendent of Police. 
 
 
Left thumb impression 
 

Name in full and designation of the police officer. 
P.S……………. 
District………. 
Why passage required---- 
(If directed to be kept secret, the fact should be mentioned here.) 
 
 
B. P. Form   No.  22. 

 
Intimation to Station Master for having traveled without ticket. 

 
(Regulation  221.) 

No.          
………..Railway. 

……….Station……………19   . 
 
To 
  

The Station Master, 
 ………Railway station. 
 
Sir, 
 I beg inform you that I have traveled without a ticket from       to           in         class in the interest of service of the 
crown.  The fare is to be recovered from the Superintendent of Police, 
 
 
 
Left thumb impression 
 

Name in full and designation of the police officer. 
 
Police-station……………. 
 

 
 
 

District………. 
 
Why passage required---- 
 
(If directed to be kept secret, the fact should be mentioned here.) 
Why a ticket was not obtained at starting station ? 
 
 
B. P. Form   No.  23. 

 
Monthly Return of all journeys made b Police Officers without a Ticket 

 
(Regulation  221.) 

Requisition 
 

To which Station-
masterissued  

Number of 
persons 
travelled 

Class  From which station 
travelled 

Amount 

No. Date 
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  Rs. P. 

 
 
 
B. P. Form   No.  24. 
Bengal Form No.5295. 
 

Daily Report on Epidemics for police-station          , dated              19 
(Regulation  233.) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
The………..19   . 
  
                                       Officer in charge of                                        Police-station/Outpost. 
 
B. P. Form   No.  25.   
Bengal Form Nos. 2993, 2994 and 2995. 
 
 
 
 

 
 

Daily Register of Births 
Daily Register of Births in the police-station………………in the district of………….during 

the month of …………    19     . 
(Regulation 234) 
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(i.e., 
column 
11 of last 
report). 

 

A
tt

a
c
k
e
d
. 

T
o
ta

l 
o

f 
c
o

lu
m

n
s
 6

 

a
n
d

 7
. 

C
u

re
d

. 

D
ie

d
. 

R
e

m
a

in
in

g
. 

T
o
ta

l 
o

f 
c
o

lu
m

n
s
 9

, 

1
0
 a

n
d

 1
1
. 

R
e

m
a

rk
s
 

T
o
ta

l 
n

u
m

b
e
r 

o
f 

 

C
a

s
e
s
 

a
tt

a
c
k
e
d
. 

T
o
ta

l 
n

u
m

b
e
r 

o
f 

c
a

s
e
s
 a

tt
a

c
k
e
d
. 

1 2 3 4 5 6 7 8 9 10 11 12 13 
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B.P.Form No. 26. 

Bengal Forms Nos. 2999,3000 and 3001 
 
           Daily Register of Deaths in the police-station of              in the district of                          during the month    
 Of                  19 

 
(Regulation 234.) 

        

Serial 
number 

Date of 
Registration 

Date of 
death 

Name of 
reporter of 
death 

Name of 
deceased 

Name of the 
father of the 
deceased and if 
a married 
woman, her 
husband‘s 
name. 

Name of Village 
or mahala in 
which deceased 
resixded, anmd 
if a traveler 
whence he 
came 

Profession or 
occupation of the 
decased. 

 
 
 

 
 
B.P.Form No. 27 
Bengal Form no. 5356. 
 

 
 
  

First Information Report 
 

 
 

 
B.P.Form No.70—continued 
Bengal Form No. 5383 
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Sections of law. 

395 
to 
397 
I.P.C
. 

392 to 
394. 
I.P.C. 

457 to 
460 
I.P.C. 

454 to 
456 

I.P.C. 

379 to 
382 

I.P.C. 

411 to 
414, 
I.P.C
. 

143,14
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148,    

I.P.C. 

304, 
I.P.C
. 

302, 
I.P.C
. 
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Cristian Hindu Muhammadan Buddist Other 
classes 

Male  Female 
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Total  
.. 

                                             

 
Comparative Table.________________ 

 
 

 
 
 
 
 
 

                                            

                                                       Here Note –  
(1) Number of cases reported by police in final report form, but sent up under Magistrate’s order in charge sheet form. 
(2) Number of cases in column 13 in which false complaints prosecuted. 
(3) Number of charge sheet forms declared false and number of complaints punished. 
(4) Number of 110, Cr.P. C , cases convicted acquitted, pending. 
(5) Number of 109, Cr.P. C., Cases convicted, acquitted, pending. 

 
 
 
B.P. Form No 70—Concluded. 
Bengal Form No 5383 
                            [Part II.]                                       [Part III]                                         [Part IV] 
 

1 
Names 

of 
months 

 
 
 
 
 
 
 
 
 
 
 
 

2 3 4 5 6 7 8 9 1 
Memo of 
Unnatural 
deaths. 
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Names 
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           By drowning 
 

By lightning 
 

By snake-bite 
 

By wild 
animals 
 

By other 
causes. 

        

 
 
B.P.Form No 71 
Bengal Form No. 5384. 
 
Railway Police Station/ Outpost statistics for the Quarter/ year ending the …………………19…. 

(Regulations 380 and 1111) 
Sanctioned strength ………..….Sub-Inspectors……………..Head    Constables  ………..…Constables. 
Actual strength ……………Sub-Inspectors………………………..Head    Constables………constables. 

PART-- I. 
 

Name of Case Refused enquiry Charge- Persons Convicted Acquitted 
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Investigating 
Officer. 

 
 
 
1 

reported 
 
 
 
 
2 

under Section 
157(i)(b), Criminal 
Procedure code. 

 
3 

sheet 
forms. 

 
 
 

4 

sent up 
 
 
 
 
5 

Case 
 
 
 
 

6 

Persons 
 
 
 
 
7 

Case 
 
 
 
 
8 

Persons 
 
 
 
 

9 

 
 
 
 
 
 

              Total 

        

.. .. .. .. .. .. .. .. 

 
 
Last five years.                                                                                                                 Comparative Table. 
 
 
 
 
B.P.Form No 71 – contd. 
Bengal Form No. 5384. 
  

PART   I – contd.  
 

Total 

Otherwise disposed 
of 

Pending with 
Magistrate 

Trans
- 

ferred 

Pendin
g 

Invest- 
igation 

Final Report Form Property 

Case Persons Case 
Perso

ns 

Declared 
true by 
Magistrat
e 

False 

Stolen 
Recover

ed 
Inten- 
tionally 

Mistake 
of  fact 
or law 

Non 
Cogni 
zable 

10 11 12   13 14 15 16 17    18   19 20     21 

 
 
 
 
 
 

           

.. .. .. .. .. .. . .. .. .. .. .. 

  
Last five year                                                                                                                               Comparative table 
 
 
B.P.Form No 71 – contd. 
Bengal Form No. 5384. 
  

PART  I – contd. 

 Murder Drugging Rape Other cases against 
persons 

No. 
of 
cas
es 

Convict
ed  

Acquitt
ed 

No. 
of 
cas
es 

Convict
ed  

Acquitt
ed 

No. 
of 
cas
es 

Convict
ed  

Acqui
tted 

No. 
of 
case
s 

Convict
ed  

Acquitt
ed 

22 23 24 25 26 27 28 29 30 31 32 33 

             

 
Tot
al 
... 

.. .. .. .. .. .. .. .. .. .. .. .. 

 
 
 
B.P.Form No 71 – contd. 
Bengal Form No. 5384.  
  

 PART  I – contd. 

Total .. 

Dacoity Robbery Burglary Criminal breach of trust 

No. of cases Convicted Acquitted No. of cases Convicted Acquitted 
No. of 

cases 
Convicted Acquitted 

No. of  
cases 

Convicted Acquitted 

34 35 36 37 38 39 40 41 42 43 44 45 
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.. .. .. .. .. .. .. .. .. .. .. .. 

Last five years. Comparative Table 
 

1. Number of charge-sheet declared false.   ..   ..   ..   ..   .. 
2. Number of cases in which false complaints prosecuted  ..    ..    ..    ..    .. 
3. Number of complaints convicted .. ..    ..     ..       ..            .. 
4. Number of cases under section 109, Cr. P.C.   .. ..          ..            ..     Convicted  Acquitted   Pending 
5. Number of cases under section 110, Cr. P.C.   ..                                       Ditto.        Ditto.           Ditto.  
6. Number of cases under section 122 of Railway Act, IX of 1890               Ditto.       Ditto.           Ditto  

 
 
 
 
 

Part II.—Theft. 

 
 
 
 
 
 
 
 
 
 
 

Tot
al 

cheating Roiting . Arms Act  From running goods train. 

No. of 
cases . 

46 

Convict
ed. 
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d. 
 

48 
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of 
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ed 
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ed. 

 
54 

No of 
cases. 

55 

Convict
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56 

Acquitt
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57 

 
 
 
 
 
 
 

.. .. .. .. .. .. .. .. .. .. .. .. 

 
Last five years.                                                                                  Comparative Table.    

 
 

 
 
 

PART II---Contd. 
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Last five years.                Comparative Table.    
 

PART II----Contd. 

 

Theft. 
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From Upper Class 
waiting rooms. 

Form Third class 
waiting 

Of Fittings Pocket picking. 

N
o
. 
o
f 

c
a
s
e
s
 .

 

7
0

 

C
o
n
v
ic

te
d
. 

7
1

 

A
c
q
u
it
te

d
. 

7
2

 

N
o
. 
o
f 

c
a
s
e
s
 .

 

7
3

 

C
o
n
v
ic

te
d
. 

7
4

 

A
c
q
u
it
te

d
. 

7
5

 

N
o
. 
o
f 

c
a
s
e
s
 .

 

7
6

 

C
o
n
v
ic

te
d
. 

7
7

 

A
c
q
u
it
te

d
. 

7
8

 

N
o
. 
o
f 

c
a
s
e
s
 .

 

7
9

 

C
o
n
v
ic

te
d
. 

8
0

 

A
c
q
u
it
te

d
. 

8
1
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Last five years.                                                                                  Comparative Table.    
 

Theft. 

 
 
 
 
 
 
 
 
 
 
 
 
Total. 
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PART II-Concld. 
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Other Acts. Coining Case. Obstruction 
cases. 
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Railway Act. 

District 
Enforcement 
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Last five years.                                                                                  Comparative Table.    
 

Memorandum of unnatural deaths and accidents. 
 

 
 
1 

Railway servants. Other persons. Remars. 
It should be 
noted in this 

column 
whether any 

case is 
suicidal or 
criminal. 

6 

Killed. 
2 

Wounded. 
3 

Killed. 
4 

Wounded. 
5 

I. Run over by rolling stock.         ..                     
.. 
II. In collision.      ..                       
..                    .. 
III. In other ways peculiar to 
Railway.                .. 
IV. In other ways not peculiar to 
Railway. 

.. 

.. 

.. 

.. 

.. 

.. 

.. 

.. 

.. 

.. 

.. 

.. 

.. 

.. 

.. 

.. 

                                                      
Total               .. 

.. .. .. ..  

 
 

Memorandum of unnatural deaths and accidents –concld. 
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o
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. 1
 

Number 
of days 
attached 
to the 
station. 
 

 
2 

Number of 
days 
absent, on 
leave, 
deputation, 
etc. 

3 

How occupied.  
 

Remarks. 
 
 
9 
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at 

station 
(entire 
days.) 

 
4 

Present at 
station 

(Partially.)  
 
5 

Present 
at 
station 
(sick 
and off 
duty.) 
 

6 

Absent at 
Head-

quarters. 
 
 
7 

Absent on 
duty in 
Mufassil. 
 

8 

 
 
 
 
 
 

Total .. .. .. .. .. .. .. .. 
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B.P. Form No 72  
 
 
 
 

Register of Warrants for the Levy or fines. 
(Regulation 382) 
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Remarks. 

1 2 3 4 5 6 7 8 9 10 11 12 

 
 

           

 
 
B.P. Form No 73 
Bengal Form No. 5387. 
 

 
 

Register of Gun Licenses. 
 
 

(Regulation 384.) 

C
o
n
s
e
c
u
ti

v
e
 

n
u
m

b
e
r.

 

Name and 
additions of 

license. 

Address. Number and date of 
licenses and number, 

marks and maker‘s name 
of firearms. 

Description 
of arms. 

Remarks including 
subsequent action 

taken or order 
passed. 

1 2 3 4 5 6 

 
 
 
 
 
 
 
 
 
 
 

     

 
 
 
B.P. Form No. 74.  

 
Register of persons whose sentences are remitted or suspended under section 401, Criminal procedure Code. 

(Regulation 385) 
 

S
e
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N

o
. 
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m
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s
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t.
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1 2 3 4 5 6 7 8 9 10 11 12 

 
 
 
 
 
 
 

           

 
B.P. Form No 75  

 
 

                                                                 Minute Book. 
 

                                                       (Regulation 387) 

Name and designation of the officer 
visiting Police-station. 

Details of any request or 
suggestion made. 

Action taken. 

 
 
 
 
 
 
 

  

B.P Form No. 76 
Bengal Form No.5360 
 

Enquiry slip. 
 

(Regualtion 389) 
 
Serial No.                     
                                                                                                                                              District. 
From P.S.  
                District. 
To P.S.  
 
Nature of enquiry needed---- 
 
(Here give also the particulars of the persons to be enquired about with name, parentage, etc.)  
 
 
 
 
Please enquire and return with your reply. 
 
 
Date           Signature of  
                                   Officer in charge. 
 
P. S. Serial  No. 
 
Date of receipt of slip. 
 
Date of dispatch of reply. 
 
Name and rank of officer making enquiry. 
 
 

Result of enquiry 
 

(continue on reverse if space insufficient.) 
 

Date 
Signature of  

Officer in charge. 
_______________________________________________________________________________ 
N.B. –The slip, if not in the vernacular of the Province, addressed must be translated into English. 
 
 
B.P. Form No. 77.                                                                                    B.P. Form No. 77. 
Bengal  Form  No.                                                                                    Bengal Form No . 5362 
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Calcutta Eequiry slip.                                                          
  Enquiry slip to be used only in connection with enquiries from Calcutta for ex-con 
  -victs and bad characters who have left their homes. 
          (Regulation389)                                                                                                          
 (Regulation 389.)    REPLY.  

Serial No. Serial No. No. 

Date Date Dated            19. 

FROM FROM FROM 

To To To 

NATURE OF ENQUIRY NATURE OF ENQUIRY WANTED. 
 
Particulars regarding person to be 
enquired about, 
Name- 
Father‘s name- 
Occupation or trade- 
Reported to have gone to Calcutta on or 
about- 
Object of visit to Calcutta- 
Address in Calcutta- 
Name of ―bariwalla‖ or landlord- 
Name of ―para‖ or ―bustee‖ – 
Name of street, with number of premises- 
Name of Police Section or Post-Office- 
Names and addresses of relatives, 
associates or country-men in Calcutta- 

RESUST OF ENQUIRY. 

Signature of Officer. Signature of Officer. 
(See reverse.) 

Signature of Officer. 

 
 
 
B.P.Form No. 77 Concluded. 
 
1. The date of arrival of the B.C.— 
2. The persons visited and their character— 
3. The ostensible object of the visit as stated by the B.C. -- 
4. The real object of the visit as ascertained by enquiry— 
5. The date of departure-- 
6. Whether any crime occurred during the visit – 
7. Whether any suspicion attaches to the visit and if so, what suspicion, reasons of suspicion and  names and 

residences of persons suspecting. 
8. Volume and page No. of entry in the Crime Directory— 

                
 

Date               
 Signature and rank of Enquiring Officer 

 
 
 

B.P.Form No 78 
Bengal Form No. 5281 
 

PART I. 
 

Crime Register. 
 

(Regulations 391 and 608.) 
Name of police station………………………………………………….. 

 
 

Serial 
No. 

Number date and 
section of F.I.R. 
name (and if 
necessary 
address) of  
Complainant 

Offence 
Modus 
Operandi, 
cause or 
object of 
crime, 
nature of 
weapons 
used. 

Nature 
and value 
of 
property 
stolen. 

Name, father‘s 
name, caste and 
residence, etc., 
of person 
accused or 
suspected, with 
cross reference 
to each entry in 
Parts II, III and 
IV of this or 
other police –
stations. 

Full name and rank 
of investigating 
officer result of case 
with name of 
Magistrate and date 
of disposal. 

1 2 3 4 5 6 
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Column 3.- Modus Operandi Should include references to the way in which the crime appears to have been conceived, 
how the place of occurrence was reconnoitred and in what way stolen property was carried on, etc. 
 
 
 
B.P. Form No. 79. 
Bengal Form No. 5282. 

Part II  
Conviction Register. 

 
(Regulations 391 and 608)  

Name of police station ………………………………. 
 

Serial 
Number 
and 
date of 
entry. 

Name, 
year of 
birth, 
present 
and former 
residence, 
personal 
description, 
and caste 
of convict. 

Names of 
father and 
other 
relatives, 
with their 
residences 
and 
occupation, 
also name 
of village 
chaukidar. 

Date, 
sentence 
with 
section, 
place of 
conviction 
and name 
of trying 
Magistrate. 

Number and 
date of first 
information 
report, place 
of 
occurrence, 
name and 
residence of 
complainant, 
investigating 
officer and 
identifying jail 
warder. 

Previous 
conviction 
with date, 
sentence, 
section, place 
of conviction 
and other 
details, as in 
columns 4 
and 5.  

Brief history of the case, 
names and residence of 
accomplices, if any, number of 
history sheet if any, cross-
reference to other register, 

notes about P.R., P.R. and  

F.P.,  

                                             T 

date of release and name of 
Jail from which released, result 
of annual enquiries in the case 
of person for whom history 
sheets have not been opened. 
The words ―Seaman-arms 
smuggler‖ should be written in 
red ink when the person 
convicted in a case of arms 
smuggling is a seaman.                                            

1 2 3 4 5 6 7 

 
 
 
 
 
 
 
 
 
 

      

 
 
B.P.Form No. 80. 
Bengal Form No. 5283 
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PART   III. 
Village History. 

 
(Regulations 391 and 608.) 

Name of police-station……………… 
 

1. Notes on special outbreaks of crime. 
2. party factions with nature of differences. 
3. Important disputes between rival zamindars, or between zamindars and tenant or between tenants and tenants 

and action taken to stop them. 
4. References to operations of suspected receivers of stolen property. 
5. Names of persons living in the village suspected of committing crime in this or other5 stations with grounds of 

suspicion and the names of witnesses who can give evidence supporting the suspicions and with cross-
references to Part I or IV. 

6. Visits of criminals and suspects of other villages, with names of persons visited and reasons of such visits. 
7. Any other matters of interest which the Superintendent considers should find entry with special reference to 

local conditions. 

Date of entry. 
 
 

1. 

Remarks 
 
 

2. 

Signature of officer  
(in full). 

 
3. 

 
 
 

  

Each entry to be signed in full and dated by the officer making it. 
 
 

B.P.Form No. 81 
Bengal Form No. 5284 

  
 

PART  IV 
Page. 

 
History Sheet. 

 
(Regulations 391 and 608.) 

 
History sheet No ………                                                                                                       Name  

of P.S.  ……………….                
C.I.D.H.S. No…………… 

                                                                         Crime classification 
………… 
 
 
        Not to be destroyed except under the orders of the Superintendent of Police or the Additional Superintendent of 
Police. 
 
 
[Approximate date of release after last recorded canviction  (in pencil)…………………. ] 
 

Date 
of 
entry 

1. Name with aliases 
2. Caste. 
3. Occupation, if any. 

Father‘s name, 
residence with 
distance and 
direction from  
the P.S., name 
of chaukidar with 
union number.  

Year 
of 
birth 

Cross 
reference to 
V.C.N.B. Parts 
I, II, III and V 

Whether 
P.R. or 
P.R.T. 
_______  
 565 
with date 
and with 
date of 
expiry of 
565 order. 

Date of F.P. or 
photograph 
taken. 

 
 
 
 

      

Authority with date for opening H.S. and  Superintendent’s subsequent orders with date and signature of 
Superintendent of  
Police. 
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DESCRIPTIVE ROLL. 

 
(Here include special marks of identification.) 

 
RELATIONS. 

 
 

Relations. Name. 
Father‘s 
name. 

Residence. 
Whether 

dependent on 
the suspect. 

Occupation. 

Cross 
reference to 

V.C.N.B. 
Parts I, II,III 
and V and 
H.S. if any. 

 
 

      

 
 
 

ASSOCIATES. 

Name. Father‘s name. Residence. Occupation. 

Cross reference to 
V.C.N.B. Parts I, 

II,III and V and H.S., 
if any. 

 
 

    

 
 
 
 
 
 
 
 
 
 
 

 
CONVICTIONS. 

 
 
 
 

Part IV   Criminal Biography 
 

History sheet No…………. Name ……………………. 
 

Date of entry. – Under this heading should be included – (a) a short life history of the criminal containing full details 
of his parentage, youth, education, profession or mode of earning livelihood ; (b) the circumstances which led him to start 
committing crime; (c) an account in chronological order of each case in which he has been suspected or convicted giving (i) 
the full details of grounds of suspicion, (ii) the names of witnesses and their residence, (iii) the modus operandi, (iv) the 
names of associates and the receivers, if known; (d) notes in chronologogical order regarding any entries in the general 
diary or complaints against him with the cross-references (e) at the beginning of each year a  short note regarding his 
behaviour in the preceding year and any change in his circumstances or in his modus operandi. 

 
Note.  Entries should be signed in full and the designation of the officers given. 
 

Date of entry  

 
 
 

 

 
 
 

B.P.Form No. 82 
Begal Form No. 5285. Page. 

S
e
ri

a
l 
N

o
. 

1. Date and        
place of 
crime. 

2. No. and 
date of 
F.I.R. 

3. Section 
4. Name of P.S. 
 

1. Sentence  
with section 
and date. 

2. The name of 
the Court. 

3. Place of 
Conviction 

 

Crime 
classification or 
Modus Operandi. 

Names of 
the 
identifying 
witnesses 
with their 
father‘s 
name and 
residences
. 

Nature and 
value of 
property 
stolen. 

Date of 
 

Release 
with the 
name of 
last 
incarcer
ation. 

Arrival at 
home. 
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PART  IV (A) 
 

History Sheet 
 

(Regulations 391 and 608.) 
 

Name of P.S………………………..                                          Name ………………………… 
 
            Class……………   No………… 
 
 

Visits and Enquiries. 
 

Date and hour of visit. (In red ink, if 
made at night.) 

 
1 

Details (In red ink, if found 
absent.) 

 
2 

Number and date of enquiry 
slips issued with date of reminders. 
Signature of officer making the visit. 

3 

   

 
 
 
B.P.Form No. 82 
Begal Form No. 5285. Page. 

PART   V 
         

Convicted 
                                                            Index of Suspected  Persons. 
 
  

(Regulations 391 and 608.) 
 
 

                                                                                                         Name of P.S. …………………………                                                                                                                           

ames with aliases. 
Father‘s 
name. 

Residence. 

No. of volume and page 
of entry in Part I, II or III 

Number 
of 

history 
sheet if 

any. 

Remarks. 
Volume Page. 

 
 
 
 
 
 

      

 
 
B.P.Form No. 84. 
 
 
 Death Report   of  a convict  whose F.P. slip is 
Annual statement showing death or removal from the Crime Note-Book     convicts slips are 
 
 on record in the F.P. Bureau. 
 
 

(Regulations 398, 514 and 517.) 
 

Name of 
district 

 
 
 

Name of 
convict or 
ex-convict 

 
 

Father‘s 
name. 

 
 
 
 

Residence Last conviction Death Classification 
number of  
slip to be filled 
 in the Bureau. Village 

Police- 
station 

District Place Date 
Section

. 
Sentence Place Date 

By whom 
reported 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 

 
 
 
 
 
 

             

 
District………………….. 
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Date………………….. Superintendent of Police. 

 
 
 
 
 
 
B.P. Form No.85. 
Bengal Form No. 5381. 
 
Monthly Cash Account Form……………………….Station,………………………………….District, for the month of 
………19…… 
 
 
 
 
 
 

(Regulations 409 and 548.)  
[Due to superintendent of police at the close of each month.] 

 

Money received Disbursed or forwarded Balance at the end of 
the Month. 
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 c
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1 2 3 4 5 6 7 8 9 10 11 12 13 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   Rs a P     Rs a P  Rs a p  

B.P. Form No. 86  
 

Certificate of authority to examine exhibits. 
 

(Appendix  XVIII.) 
 

                              Chemical Examiner 
Certified that the   Master of the Mint has the authority of this court to examine the  
                              Arms Expert  
Exhibits sent to him in connection with the case of Emperor  versus 
               Under section  and, if necessary, to take them to pieces or remove portions for the purposed of the said 
examination. 
 
   
Date                                                                                                     Signature. 

 

Place  Judge/ Magistrate,                                      

Class, 

  Seal of Court 
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N.B. This certificate shall be returned with the examiner‘s report after the examination of the exhibits. 

 
 
B.P. Form No. 87.  
Bengal Form No. 5288. 

Substitute the following for the existing form:- 
Statement of wandering gangs 

(Regulation 73) 
Statement of wandering gangs of police-station/ district for the week ending …………………………. 

Name of 
gang 
leader  

Number of 
adult(a)  

Place of halt on 
date of 
statement 
(village and 
police-station) 

Date of arrival 
at the place of 
halt. 

Dates of three last 
visits by the officer in 
charge or junior 
officer (rank to be 
shown) 

Other details, Here not--- 

      (i) Comments on gang‘s 
behaviour. 

      (ii) Reasons for changes in 
columns 2 and 3 . 

      (iii) Place (b) from which the  
gang arrived if outside district. 

      (iv) Date of departure from 
district. 

      (v) Destination (b) outside 
district. 

      (vi) Means and date of sending 
intimation to destination. 

1 2 3 4 5 6 7 

 
In compiling the statement, the name of the tribe or class of the gang shall be written across the columns and all gangs of 
the tribe or class shall be shown under the name of the tribe or class. 
(a) The word ―adult‖ means, in the case of karwal nats, all persons over12 years of age and, in the case of other tribes or 
classes, all persons over 18 years of age. 
(b) The words ― Place‖ and ― destination‖ mean the names of the village and police-station. 
 
 
 
 
 
B.P. Rorm No. 88.  
Bengal Form No. 5348. 
 
Final  memo…………………………………………………Police-station………………………………………… 
 

(Regulation 445) 
F.I.R. No.                                                  dated                                                  Sec                                                          P. 
Stolen         
F.R. No.                      dated                               Sec                                                     P. 
recovered. 
 

Complinant………………………………………………… 
 
 
 
 
 

Accused, suspects, absconders (to be 
differentiated by ac., s., ab.) 

Residence verified as-- If traced by F.P. or if residence not 
verified, note the fact below. [If a person 
convicted in a case of arms smuggling is 
a seaman, note the fact also] 

Village.  Police-
station. 

District. 

Magistrate‘s order regarding—     

Sentence, section and date     

Discharge of sureties, ball and 
recognizance. 

    

Property taken possession of by the police.     

Necessity of surveillance.     

Absconders.     

Conduct of pollec+     

Superintendent‘s orders regarding---     

Class of surveillance      

Preparation of case history or history sheet     

Taking of photograph of accused     
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Entry of convicts‘ and suspects‘ names in 
village Crime Note-Book. 

    

Previous conviction, place, crime, sentence, 
date and residence, including village, police-
station and district. 

    

Number of volume and page of entry in 
Village Crime Note-Book. 

    

 
persons will be described as ―traced‖ or ―untraced‖ according as they are traced or not by the Finger, print Bureau, and 
―identified‖ or ―unidentified‖ according as their residence has been verified or not, e.g., traced  traced. Etc. 
Unidentified, identified 
If acquitted or discharged attach a copy of judgment. 
Attach a copy of remarks. 

[The form is printed in triplicate] 
 
B.P. Form No 89. 
Bengal Form No. 5262 
 
 
                                  Application for Verification of Antecedents of under-trial Prisoners. 

(Regulation 454) 

Memo. No…………dated………………..19 Memo…..No………dated………………..19.. 

COURT OFFICE. REPLY. 

……………Subdivision……………District.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Court officer.        

To 
     THE POLICE OFFICER IN CHARGE OF  
                      COURT,………..SUBDIVISION 
                                       ………….DISTRICT. 

The person named on the reverse is under going trial in this 
district under section      , Indian Penal Code. The Court 
officer is requested to verity the particulars given and inform 
this officer as soon as practicable of result of his enquiries. If 
the man was previously convicted, am authenticated copy of 
finding and sentence, together with the names and 
addresses of any persons who can identify him, should be 
sent. The case comes on for hearing on……….If the 
required information cannot be obtained in time to reach this 
office before the date fixed, intimation to this effect should 
invariably be sent, if necessary, by wire. 
 
 

Court officer 

 
                                     Reverse 

1. Name and caste of accused (with aliases, if any) with father‘s name.  

2. Age and personal description.  

3. Residence;_ Village, police-station, pargana, with distance and direction of 
village from police-station. 

 

4. Name of chaukidar, thikadar,  zamindar and principal residents of village.  

5. Left home on the …………………… 
accompanied by………………………….. 

 

6. Particulars of previous conviction, if any, showing Court by which 
convicted, date of conviction, sentence and section. 

 

7. Name of jail in which last imprisoned, with date of release.  

8. Names and addresses of witnesses to prove previous convictions and 
identity of accused. 

 

9. Whether the accused is a member of a criminal tribe and has been 
registered or has escaped registration and in the case of U.P. Registered 
Criminals, whether he was present at his registration. Whether the accused 
concerned in a case of Arms Act is a seaman. 

 

10. Remarks.  

 
 

 
B.P. Form No 90. 
Bengal Form No. 5261 
 

Form of Application for Remands. 
( Regulation 458.) 

To THE MAGISTRATE OF …………………………………………………………………… 
                                                                                   Dated the 
……………………….19………. 
SIR,  
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            I have the honour to apply for a remand of …………………………………day in the  
Case of ………………………………….No ……………………….., of ……………………. 
Station, to enable me to …………………………………………………………………… 
………………………………………………………………………………

………………… 
                                                                                                I have the honour to be,  
                                                                                                                      SIR,  
                                                                                                  Your most obedient servant. 
 
 
 
                                                                                                                    Court Officer. 

                                                                                                    MAGISTRATE‘S ORDER. 
 
 

B.P. Form No.91 
Bengal Form No. 3827. 
 

Register of Processes.  
 

(Regulation 471.) 
 

 
[To be kept in the Courts of District and Subdivisional Magistrates, and to be preserved for three years.] 
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o
 s

e
rv

in
g

 o
ff
ic

e
r.

  

N
a
m

e
 o

f 
s
e
rv

in
g
 o

ff
ic

e
r.

 

N
u
m

b
e
r 

o
f 

d
a
y
s
 a

llo
w

e
d
 f

o
r 

s
e
rv
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e
. 

D
a
te

 o
f 
a
c
tu

a
l 
s
e
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ic
e

. 

D
a
te

 o
f 
re

tu
rn

 t
o
 C

o
u
rt

 o
ff
ic

e
r.

 

D
a
te

 o
f 
re

tu
rn

 t
o
 c

o
u
rt

. 
 

S
ig

n
a
tu

re
 o

f 
c
le

rk
 o

f 
th

e
 c

o
u
rt

. 
 

R
e
m

a
rk

s
. 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 

                 

 
 
B.P. Form No. 92. 
Bengal Form No. 5263. 
 

Monthly Return of Unexecuted Processes for the month of ………………… 
 

(Regulation 476.) 
 

 
 
 
Name of 
absconder 
and 
father‘s 
name 

V
ill

a
g
e
. 

P
o
lic

e
-s

ta
ti
o
n
. 

D
is

tr
ic

t.
 

N
u
m

b
e
r 

o
f 
w

a
rr

a
n
t 

a
n
d
 s

e
c
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o
n

 o
f 

la
w

. 

D
a
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f 
w

a
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a
n
t.

 

N
a
m

e
 o

f 
M

a
g
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a
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s
s
u
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g
 w

a
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a
n
t 
. 

D
a
te

 o
f 
p
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c
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m
a
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o
n
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n
d

e
r 

s
e
c
ti
o
n
 8

7
, 

C
.P

.C
. 

D
a
te
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f 
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a
c
h
m

e
n
t 

o
f 
p
ro

p
e
rt

y
 u

n
d
e
r 

S
e
c
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o
n
 8

8
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C

.P
.C

. 

D
a
te
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f 
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c
o
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g
 e

v
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e
n
c
e
 u

n
d
e
r 

s
e
c
ti
o
n

 

5
1
2
, 

C
.P

.C
. 

N
a
m

e
s
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n
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e
s
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e
n
c
e
s
 o

f 
w
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n

e
s
s
e
s
. 

N
u
m

b
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n
d
 d
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f 
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rs
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a
n
d
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a
l 
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p
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rt

s
. 

D
a
te

 o
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a
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e
s
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u
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e
n

d
e
r 

o
r 

d
e

a
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. 

D
a
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 o
f 
M

a
g
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a
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 o
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e
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 d
e
c
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n
g
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h
e

 

a
b
s
c
o
n
d
e
r 
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o
 l
o
n
g

e
r 
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q
u
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e
d
. 

R
e
m

a
rk

s
. 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 
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B.P. Form No. 92A   
Bengal Form No……. 
 
 

Monthly return of unexecuted Processes for the month of…………….. 
 

(Regulation 476) 
 

Name of 
absconde
r with 
father‘s 
name 
and full 
address 

Descripti
on of 
warrant 
with 
sections 
of law 

Name of 
the 
Magistrat
e issuing 
warrant 

Date of 
warrant  

Name of 
P.S. 

Date of 
receipt in 
P.S. 

Action 
taken and 
result 
thereof 

Remarks.
* 

1 2 3 4 5 6 7 8 

        

        

        

        

        

        

 
* ―The date of issue of the Proclamation and attachment orders should be noted in the remarks column" 
 
B.P. Form No. 93. 
Bengal Form No. 5300. 
 
 

FINGER PRINT SLIP 
 

(Criminal Tribes)………………….. 
 

(Regulations 491 and 505) 
 
Classification No.       Page of Index. 

Right Hand 
 

Right thumb Right index Right middle  Right ring Right little 
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(Fold.)                                                                                                                  (Fold.) 
 

Left Hand 
 

Left thumb Left index Left middle Left ring Left little 

     

     

(Fold.)                          (Fold) 
 
    

Left Hand Right Hand 

Plain impressions of ring, middle and index 
fingers. To be taken simultaneously with the 
fingers inserted in the metal-mitten 

Plain impressions of index, middle and ring 
fingers. To be taken simultaneously with the 
fingers inserted in the metal-mitten 

  

 
Signature of gazetted officer in verification of the fact that the prints above were taken before him, and that they are the 
prints of the convict named on the reverse. 

        Signature……………………………… 
Rank………………………………… 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
B.P. Form No. 93-concluded.  
Bengal Form No. 5303. 

 
 

 Convictions. 
 

1.    Certified that the convictions noted 
on this Finger-print slip have been 
recorded from the Magistrate‘s General 
Register of cases and the Conviction 
Register, and that they are correct in all 
particulars. 

2. Certified that the convictions noted on this Finger-print 
slip have been verified from the Jail Admission Register, 
Warrant of Incarceration and the History Ticket of the 
prisoner. 
 

          Name in full and rank of officer testing the slip. 

Descriptive Roll. 
1. Name and aliases……………………. 
2. Father‘s name ………………………. 
3. Village ……………………………… 
4. Police-station………………………… 
5. District………………………………. 
6. Caste………………………………… 
7. Occupation………………………….. 
8. Age………………………………….. 
9. Height……………………………….. 
10. Build……………………………….. 
11. Hair………………………………… 
12. Complexion………………………… 
13. Eyes…………………………………. 
14. Nose………………………………… 
15. Mouth……………………………… 
16. Chin ………………………………… 
17. Ears ………………………………… 
18. Forehead…………………………….. 
19. Beard………………………………... 
20. Moustache………………………….. 
21. Marks and scars…………………….. 

 

 
Tribe gang or class……………………… 
District …………………………………. 

Date of registration……………………… 
Section of C.T.A. applied……………….. 
No. in Photo Album……………………... 
 

No. District Court Date Section Term Police officer to identify 

1
st        ..

       

2
nd      ..

       

3
rd       ..

       

4
th       ..

       

5
th       ..

       

6
th       ..

       

7
th       ..

       

8
th       ..

       

9
th       ..

       

10
th     .. 

       

11
th     .. 

       

12
th     ..
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 Name in full and rank of 

officer preparing the slip 
 

Impressions taken by ………………… 
Tested by …………………………….. 
Place………………………………….. 
Classified at Bureau by ……………… 
Tested at Bureau by…………………… 

 
 

 
Rank………………               District……………………….. 
Rank………………               District……………………….. 
 Date……………………… ……………………….. 
Rank……………………… . . Date…………………….. 
Rank…………………………Date…………………… 
 

B.P. Form No. 94 
Bengal Form No. 5299. 
 
INDIAN UNION 
STATE 
 
 

Front 

FINGER PRINT RECORD SLIP 
(Regulation 491) 
Classification No. 

 

(Right Hand 
Rolled Prints) 
Thumb 

Index Fold 
Middle 

Ring Fold  
Little 

 
 
 
 

 
 
 

(Left Hand Rolled 
Prints) Thumb 

Index Fold 
Middle 

Ring Fold  
Little 

 
 
 
 

 

Fold 
 
Left 

Plain Prints of Index Middle, Ring and Little Fingers taken simultaneously 
 

Right 

 
 
 

 
     Signature of Magistrate/Gazetted Officer/Officer, in verification of the fact that the impression above were taken before 
him and that they are the impressions of the convict named on the reverse: 
 
Date …………………Signature and rank of officer ……………………………………………… Result of search Ref: 
Traced/Untraced Date ………… Name of F.P.B. …………………………. Impression taken by ……………….Rank 
…………..Date……….Place…………District……… 
Taken by …………… Rank……………… Date……… Place……………… District…………… 
 

                                                                                                                     Thumbs simultaneously 
Left                        Right  

 
Classified …………………………………….. Date……………………………. 
Tested by…………………………………….. Date………………………………. 
Index by………………………………………… Date……………………………. 
Recorded by………………………………………  Date…………………………… 
 
 

(Reverse) 

Serial No. P.R. No. Bureau No. Male Identified Duplicate slip sent to 

Female Unidentified (1) 
C.F.P.B. 

(2)…… (3)…. (4)…. 

 
1.Full name with aliases (in block letters)………………………… Age………… .Village……..………… District……………... 

 

2. Father‘s or husband‘s name with aliases…………………….. Religion ………….. Police-station………… State……….. 
 
 
 

Serial 
No. 

Name under 
which 
convicted 

District 

Court C.B. 
Case No. Date of 

conviction 
Section 
sentence 

Jail and 
admission 
No. 

Police 
station 
Case No. 
and date 

Identifying 
officer 

Remarks 
Court  
Case No. 
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1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 

 

 
Certified that the impression, personal details and 
convictions are correctly taken and recorded. 
 
Signature in full and rank of officer preparing the 
slip. 
 
 
District                                                   Date 

 
Certified that the impression have been tested by 
testing officer, personal details verified and the 
convictions compared with police jails and judicial 
records. 
 
Signature in full of prosecuting officer/Sub-Inspector 
: 
 
District ………………………..Date…………………. 

 
 
 

 

 
 
B.P. Form No. 94A 
Bengal Form No. 5299A 
 

FINGER PRINT SLIP 
(Regulation 505) 

 
Sex…………………. 
Jail admission No…………………………..                 Name of Jail……………………………….. 
Name and aliases…………………………….               Classification formula 
Father‘s name ……………………………………….. 
 

Rolled impressions of Right hand fingers 
 

Right thumb Right index Right middle Right ring Right little 

 
 

Rolled impressions of Left hand fingers 
 

Left thumb Left index Left middle Left ring Left little 

 
 
 

Plain impression 
 
 
 Left Hand       Right Hand 
 
 
 Left thumb      Right thumb 
 
 
 

Plain impression of Left Little, Ring Middle and 
Index fingers taken simultaneously. 

 Plain impression of Right Index, Middle, Ring 
and Little fingers taken simultaneously 

Impression taken by Rank District 

Tested by Rank District 

Place Date  

Classified at Bureau by Rank Date 

Tested at Bureau by Rank Date 

Indexed at Bureau by Rank Date 

Recorded at Bureau by Rank Date 

 
 
 

Identified/Unidentified  
Caste 

Descriptive Roll 
Eyes 

 
Moustache 

Village. Occupation. 
Age. 
Height. 

Nose. 
Mouth. 
Chin. 

Marks and scars. 

Police-station. Build Ears.  
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Complexion. Forehead. 

District. Hair. Beard.  

 
 
 
 
 

 
 

Convictions 

District Court Date  Sections Terms Page of Index Police-station 
 case reference 

`Police Officer to 
identify 

1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 
12 
13 
14 
15 
16 

 

 
 
 

1. Certified that the convictions noted on the 
finger Print Slip have been recorded from the 
Magistrate‘s General Register of cases and the 
Conviction Register and that they are correct in 
all particulars. 

 
Name in full and rank of the Officer preparing the 

slip. 

2. Certified that the convictions noted on the 
Finger Print Slip have been verified from the 
Jail Admission Register, warrant of 
Incarceration and the History Ticket of the 
Prisoner. 
 
 
Name in full and rank of the officer testing the slip. 
 
 
 
 
 

 

B.P. Form No. 95 
Bengal Form No. 5253 

 No. 
P.R.Slip 

(Regulation 501) 
 

(1) Name, father‘s name 
(2) Village, police-station, district. 
(3) Crime, sentence, date , place of 

conviction 
(4) Number and date of case and police-

station from which sent up. 
(5) Where to be released (i.e., jail in which 

prisoner may be incarcerated at the 
expiry of sentence or jail of native 
district). 

(6) Date of dispatch to jail of P.R. slip by 
police. 

(7) Date of return of P.R.slip from jail. 
(8) Date of issue of P.R. slip to police-station 

or native district after release. 
(9) Number and date of dispatch cheque 

forwarding Finger Print slip for record. 

 
B.P. Form No. 95 
Bengal Form No. 5253 

No. 
P.R.Slip 

(Regulation 501) 
 

NOTE --- The letters P.R. to be entered in red ink 
against the name in the Jail Admission Register 
and Jail History Ticket. The fact of finger-prints 
having been taken and tested to be noted on back 
of P.R. slip and the certificate to be filled up when 
received y the Station Officer after the P.R. 
prisoner‘s release.  Professional prisoners to be 
photographed.  Opposite heading 5, 
Superintdentdent will note whether the convict is 
to be sent back to jail of native district for release 
or to be released from any jail where incarcerated 
at expiry of sentence. 

 
(1) Name, father‘s name   
(2) Village, police-station, district. 
(3) Crime, sentence, date , place of conviction 
(4) Number and date of case and police-station 

from which sent up. 
(5) Where to be released (i.e., jail in which 

prisoner may be incarcerated at the expiry of 
sentence or jail of native district). 

(6) Date of dispatch to jail of P.R. slip by police. 
. 
 

Signature of Superintendent. 
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District…………………………. 
[To be filled in by the Jail Department before returning this 
slip as a release notice prior to release of the Prisoner.] 
 
 

 
 

 

 Prisoners number in Prison Register Date on which to 
be released or 
date of death. 

 Former residence as stated in warrant— 
Village –  
Police-station –  
District –  
 
Remission, if any, and conditions –  
Character of prisoner during 
imprisonment –  
Name of identifying officers or warders –  
 
……………. PRISON. 
The ………………… 19   . 

Proposal 
residence— 
Village –  
Police-station –  
District –  
 
 
 
 
 
 
Superintendent. 

 
 
 
 
 
 
 
 
 
 

Reverse of B.P.Form No. 95. 
 
SPACE FOR NOTING F..P. TAKEN SPACE FOR NOTING TESTED 

 
 
 
 
 
 
 
 

  

Signature and designation of Officer Signature and designation of Testing 
Preparing F.P. slip……………… Officer……………………… 
 
Place………………………………. 
 Place………………………………. 
Date……………………………… 
                                                                                                                                                            Date……………………………… 
 
 
 
 

CERTIFIED that the words ―F.P.taken‖ have been noted against the name of the released convict at page ……………… under 
No……………… in the Crime Note Book.  Volume No………….., and that he returned home on …………… 

 
 
 

POLICE STATION …………………. 
 
Date…………………………………      Station Officer. 
 
 
 

 
 

B.P. Form No. 96 
Bengal Form No. 5252. 
 

Despatch Cheque 
 

(Regulations 502, 505, 507 and 511.) 
 

Cheque No ……………………………..                        ……………………………………………District. 
 
                                                               Dated …………………………………..   19…………….. 
 
To……………………………………… 
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Forwards F.P./P.R. slips of the prisoners named below sent for record/action. 
 
 Superintendent of Police 

 

Serial number Name Father‘s name 

 
 
F.P. Classification 
Formulae. 
 
 

 
 
 

  

 
 
 
 

 
 
 

B.P. Form No. 96 – concld. 
Bengal Form No. 5352. 
 

Despatch Cheque 
 

Cheque No……………………..       ………………. District. 
 

Dated ……………. 19…….. 
 

To…………………….. 
 
     Acknowledges receipt of F.P./P.R. slips of (………………..) prisoners named below sent for record/action. 
     
         Officer in charge, F.P.B. 

 
 Superintendent of Police 

         
 

Serial number Name Father‘s name 

 
 
F.P. Classification 
Formulae. 
 
 

 
 
 

  

 
 
 
 

 
 
 
 
 
 

B.P. Form No. 97 
Bengal Form No. 5354. 

Jail Parade Report 
 

(Regulation 515.) 
 

Held at the ……………………………..Jail on the ………………….19 
 

 
     INSTRUCTIONS. – The Sadar Court Officer (or, in his absence, such officer as the Superintendent selects) will hold the Sunday Jail 
Parade.  On Saturday afternoon at 2 O‘clock an Assistant Sub-Inspector will attend at the jail and be permitted to fill in columns 1 to 5 of 
the Jail Parade Form, arranging the names in the four parts detailed below from the Jail Admission Register.  The convicts named in 
Parts I, II and IV of the Jail Parade Report will be paraded on Sunday morning at 8 a.m. in three separate batches for police inspection.  
Police officers must be present at the Jail at 7-30 a.m. 
 
     Part I should contain the names of prisoners convicted in the district and admitted to the jail since last parade (i.e., from the Saturday 
of one week to the Friday of the following week, both days inclusive). 
 
     Part II should contain the names of all prisoners admitted to jail by transfer from the Saturday of one week to the Friday of the week 
following. 
 
     Part III should contain the names of all prisoners transferred to other jails within the above period, or who have been released on bail 
or acquitted on appeal or who have died in jail within the same period. 
 
     Part IV should contain the names of prisoners to be released between the 4

th
 and 10

th
 day after the date of the parade (i.e., from the 

Thursday of one week to the Wednesday of the following week, both days inclusive). 
 
    NOTE. – Only those persons who have been made P.R. will be paraded. 
     
     N.B. – Those parts should be clearly numbered off by hand. 
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B.P. Form No. 97– concld. 
Bengal Form No. 5354 

Jail Parade Register. (Parts I – IV.) 
 

Regulation 515 
 

J
a

il 
a

d
m

is
s
io

n
 n

u
m

b
e

r,
 n

a
m

e
, 

a
lia

s
e
s
, 

fa
th

e
r‘
s
 n

a
m

e
 

 
 

V
ill

a
g

e
, 

p
o

lic
e

-s
ta

ti
o

n
, 
d

is
tr

ic
t 

    P
la

c
e
, 

d
a

te
, 
s
e

c
ti
o

n
 a

n
d
 t

e
rm

 o
f 

p
re

s
e

n
t 
a

n
d
 p

re
v
io

u
s
 

c
o

n
v
ic

ti
o

n
s
 

 
 

N
o

te
 w

h
e

th
e

r 
P

.R
. 

If
 s

o
, 

n
o
te

 e
n

tr
ie

s
 r

e
c
o

rd
e

d
 o

n
 b

a
c
k
 o

f 

P
.R

. 
s
lip

s
 

  
N

o
te

 e
n

tr
e

ie
s
 r

e
c
o

rd
e

d
 a

c
ro

s
s
 n

a
m

e
 i
n

 J
a
il 

 A
d

m
is

s
io

n
 R

e
g

is
te

r 

 N
o

te
 e

n
tr

ie
s
 r

e
c
o

rd
e
d

 o
n
 p

ri
s
o
n

e
r‘

s
 H

is
to

ry
 T

ic
k
e

t 

 

 
R

e
m

a
rk

s
 a

n
d

 o
rd

e
r 

o
f 

S
u

p
e

ri
n
te

n
d

e
n

t 

    

Action showing how orders have been 
complied with.  In the case of transfers to 
other districts, the Despatch Cheque 
number forwarding P.R or F.P. slip should 
also be noted, and in the case of impending 
releases , the number and date of the 
memorandum showing dispatch and receipt 
of the Release Notice.  The word 
―unidentified‖ should be noted in red ink 
against all ―unidentified‖ prisoners whose 
releases are impending .   

1 2 3 4 5 6 7 8 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

      

 

B.P. Form No. 98. 
Bengal Form No. 5257 
  
 

Register of Unidenified Persons sent up by the Police 
(Regulations 515 and 534) 

 
     Note. – All members of wandering gangs come under this category.  Court Officers are held personally responsible that 
rhe register is carefully kept up, and Subdivisional Court officers must sent a copy of each entry in this register to the Sadar 
Court Officer. 
 

S
e
ri
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l 
n
u
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b
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                    D
is

tr
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t 
a
n

d
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u
b

d
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n
d

 p
o
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e
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o
n
 

c
a
s
e
 N

o
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n
d
 d

a
te
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 N
a
m

e
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fa
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e
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s
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a
m

e
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c
a
s
te
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n

d
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e
s
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e
n
c
e
 

a
s
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e
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 b
y
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c
c
u
s
e
d
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N
a
m

e
, 
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e
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s
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a
m

e
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c
a
s
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n
d
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e
s
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e
n
c
e
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s
 

a
s
c
e
rt

a
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e
d
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r 

e
n

q
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S
e
c
ti
o
n
 o

f 
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w
 u

n
d
e
r 

w
h
ic

h
 s

e
n
t 
u
p

 b
y
 p

o
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e
 

D
a
te

 o
f 
re

c
e
ip

t 
o

f 
p
ri
s
o

n
e
r 

b
y
 C

o
u
rt

 o
ff
ic

e
r.

 

D
a
te

 o
f 
fo

rw
a
rd

in
g
 F

.P
. 
s
lip

 t
o
 t
h

e
 F

.P
. 

B
u
re

a
u
 o

f 
C

a
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u
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a
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n
d
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e
r 

p
ro

v
in

c
e
s
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w
h
e
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e
c
e
s
s
a
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D

a
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n
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h
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h
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e
p
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s
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e
c
e
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d
 f
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a
c
h
 

F
.P
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B

u
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a
u
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c
e
d
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h
e
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.P
.B
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a
m

e
 o

f 
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b
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 c
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n
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w
h
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h
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o
u
ld

 i
n
c
lu

d
e
 n

a
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e
s
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n
d
e
r 

w
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c
o
n
v
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d
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d
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t 
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h
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h
 c

o
n
v
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d
 a

n
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d
a
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s
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c
o
n
v
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o
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, 

w
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e
c
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o
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 c

o
n
v
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d
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o
r 

a
n
y
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e
a

s
o
n
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t 
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c
o
n
s
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e
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d
 d

e
s
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a
b
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o
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e
e
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c
o
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b
e
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a
n
d
 d

a
te

 o
f 
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 d
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c
h
e
q
u
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 f
o
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a
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in
g
 t
h

e
 F

.P
.s

lip
s
 f
o
r 
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c
o
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 t
o
 

th
e
 F

.P
. 

B
u
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a
u
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n
d
 t

h
e
 d

a
te

 o
f 
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c
e

ip
t 

b
y
 

th
e
 B

u
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a
u
. 

W
h
e

th
e
r 

c
o
n
v
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d
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h
e
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s
e
n
t 
c
a
s
e
 o

r 
n
o
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 c

o
n
v
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te
d
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s
e

n
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n
c
e
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n

d
 s

e
c
ti
o
n
 o

f 
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w
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d
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f 
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a
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in
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 c

o
n
v
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o

n
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o
ll 

to
 n

a
ti
v
e
 

d
is

tr
ic

t.
 

In
 t
h

e
 c

a
s
e
 o

f 
p
e
rs

o
n
 b

e
lie

v
e
d
 t
o

 b
e
 a

 

re
s
id

e
n
t 

o
f 

a
n
o

th
e
r 

d
is

tr
ic

t 
o
r 

p
ro

v
in

c
e
, 

th
e

 

d
a
te

 o
f 
d

is
p
a
tc

h
 o

f 
th

e
 v

e
ri

fi
c
a
ti
o
n

 r
o
ll 

to
 h

is
 

n
a
ti
v
e

 d
is

tr
ic

t 
a
n

d
 t
h

e
 r

e
s
u
lt
 o

f 
th

e
 e

n
q
u

ir
y
 

m
a
d
e

 t
h
e
re

in
. 

  
  
  
  
  

  
  
  

  
  
  

  
  
  
  

  
  
  

  
R

e
m

a
rk

s
  

(H
e
re

 s
h
o
u

ld
 b

e
 n

o
te

d
 i
f 
F

.P
. 
s
lip

s
 w

e
re

 n
o
t 

s
e
n
t 
to

 t
h
e
 b

u
re

a
u
 a

n
d
 t

h
e
 r

e
a
s
o
n
 w

h
y
. 
 A

ll 

in
te

rv
ie

w
s
 w

it
h
 s

u
c
h
 p

e
rs

o
n

s
 i
n
 j
a
il 

w
it
h
 t

h
e
 

re
s
u
lt
 t
h

e
re

o
f 

s
h
o
u

ld
 a

ls
o
 b

e
 n

o
te

d
 i
n
 t

h
is

 

c
o
lu

m
n
 w

it
h
 t

h
e
 n

a
m

e
 o

f 
th

e
 i
n

te
rv

ie
w

in
g
 

o
ff
ic

e
r 

a
n
d
 d

a
te

,.
) 

1 2 3 4 5 6 7 8 9 10 11 12 
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B.P. Form No. 99.  
Bengal form No. 5269. 
 

Statement showing the Result of Traced Cases 
 

(Regulation 516.) 
 
 
 

Name and 
father‘s 
name 
under 

which sent 
up 

Date of receipt 
of reply from 
the C.I.D. The 
names of the 
Finger-Print 
Bureau and 
the dates of 
tracing the 
slips by each 
should be 
noted 

Place, date, 
section and 
term of 
conviction.  

Has identity 
been 
established ? 
If not, state 
reason  

Has previous 
Conviction 
been proved 
in Court ? If 
not, state 
reason 

Has enhanced 
punishment been 
awarded under 
section 75, 
I.P.C.? If not, 
state reason. 

Has fresh F.P. 
slip been 
prepared ? (In 
case of 
discharge or 
acquitted it is 
equally 
necessary that 
a new F.P. slip 
should be 
prepared and 
submitted) 

1 2 3 4 5 6 7 

       

 
 Dated…………………. Court Sub-Inspector. 

………………….Court. 
 
B.P. Form No. 100 
Bengal Form No. 5346 
 

 
 

 
 

Register of property received in the Malkhana 
 

(Regulation 526.) 
 

           Property sold.   

S
e
ri

a
l 
n
u
m

b
e
r.

 

D
a
te

 o
f 
re

c
e
ip

t 
a

t 
c
o
u
rt

. 

N
u
m

b
e
r 

a
n

d
 d

a
te

 o
f 
c
a
s
e
 a

n
d
 

s
e
c
ti
o
n
 o

f 
la

w
 a

n
d
 n

a
m

e
 o

f 

p
o
lic

e
-s

ta
ti
o
n
s
 

P
a
rt

ie
s
 c

o
n
c
e
rn

e
d
. 

N
a
tu

re
 a

n
d
 d

e
s
c
ri
p
ti
o

n
 o

f 

p
ro

p
e
rt

y
. 

W
e

ig
h
t.

 

V
a
lu

e
. 

C
o
u
rt

 S
u
b
-I

n
s
p
e
c
to

r‘
s
 i
n

it
ia

ls
 

a
c
k
n
o
w

le
d
g

in
g

 r
e
c
e
ip

t 
o
f 

p
ro

p
e
rt

y
. 

D
a
te

s
 o

f 
d
is

p
o
s
a
l 
o
f 
c
a
s
e
 i
n

 

lo
w

e
r 

a
n
d

 a
p

p
e
lla

te
 C

o
u
rt

s
. 

O
rd

e
rs

 w
it
h
 d

a
te

s
. 

D
a
te

 w
h
e
n

 p
ro

p
e
rt

y
 i
s
 r

e
tu

rn
e
d
 

to
 o

w
n
e
rs

. 

D
a
te

 o
f 
s
a
le

 a
n
d
 n

a
m

e
 o

f 

p
u
rc

h
a
s
e
r.

 

It
s
 v

a
lu

e
. 

D
a
te

 o
f 
re

m
it
ti
n
g

 m
o

n
e
y
 t
o

 t
h
e
 

tr
e
a
s
u
ry

. 

R
e
m

a
rk

s
. 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

 
 
 
 

 
 

 
 

   Rs.  P.      Rs.  P.   

 
 

Instructions 
 
     1. Preliminary order concerning all property shall be taken from the Magistrate in column 10 as soon as property is 
brought in.  Final orders for the disposal of the property shall be taken in the same column when it is no longer necessary 
to keep the property in court.  Orders for the disposal of fire-arms shall be particularly clear, and the Court Sub-Inspector 
will be held personally responsible for seeing that such orders are correctly carried out am shall make an entry in the 
―Remarks‖ column certifying that they had been carried out. 
 
     2.  All articles found on prisoners held in trust for them by the Court officer shall be carefully numbered and entered in 
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the register, the number in each case tallying with that on the article. 
 

 
 

 
 

B.P. Form No. 101 
Bengal Form No. 5270. 
 
Daily Undertrial Case Report of the Court Officer of ……………………………………………. 
 
 
 
 
 
 
 
 
 
 

(Regulations 533 and 600.) 
 
 

N
a
m

e
 o

f 
M

a
g

is
ta

te
. 

                   N
a
m

e
 o

f 
p

o
lic

e
-s

ta
ti
o
n
, 

n
u

m
b
e
r,

 d
a
te

 o
f 
fi
rs

t 

in
fo

rm
a
ti
o
n
, 

d
a
te

 o
f 

fi
n
a
l 
re

p
o
rt

:;
, 
s
e
c
ti
o
n
 o

f 

la
w

 

N
a
m

e
 o

f 
P

ro
s
e
c
u
ti
n
g
 o

ff
ic

e
r.

 

Number of 
witness present 

N
u
m

b
e
r 

o
f 
w

it
n

e
s
s
 e

x
a
m

in
e
d
 o

n
 t
h

e
 

…
…

…
…

…
…

…
…

…
…

. 

N
u
m

b
e
r 

o
f 
re

m
a
n

d
s
 a

lr
e
a
d

y
 g

ra
n
te

d
. 

R
e
a
s
o
n
s
 f

o
r 

p
re

s
e
n
t 

re
m

a
n

d
s
. 

Number of accused  

F
in

a
l 
o
rd

e
rs

 n
o
ti
n
g
 s

e
n
te

n
c
e
, 
a
n

d
 i
n
 t
h

e
 c

a
s
e
 

o
f 
h
a

b
it
u
a

ls
, 
th

e
 n

u
m

b
e
r 

o
f 

p
re

v
io

u
s
 c

o
n
v
ic

ti
o

n
 

p
ro

v
e
d
. 

F
o
r 

p
ro

s
e
c
u
ti
o
n

 

F
o
r 

d
e
fe

n
c
e

 

C
o
m

m
it
te

d
 t

o
 h

a
ja

t 

A
d
m

it
te

d
 t

o
 b

a
ll.

 

1 2 3 4 5 6 7 8 9 10 11 

 
 
 
 
 

          

 
 
B.P. Form No. 102 
Bengal Form No. 5349 
 

Court Officer’s Register of Appeals 
 

(Regulation 535) 
 

D
a
te

 o
f 
re

c
e
ip

t 

D
a
te

 o
f 
n

o
ti
c
e
 o

f 
a

p
p
e

a
l 

N
a
m

e
s
 o

f 
p
a
rt

ie
s
 

C
o
u
rt

 a
g
a

in
s
t 
w

h
o
s
e
 o

rd
e
r 

a
p
p
e

a
l 
is

 p
re

fe
rr

e
d

 

S
e
n
te

n
c
e

 w
it
h
 d

a
te

 a
n
d
 

s
e
c
ti
o
n

 

D
a
te

 f
ix

e
d
 f

o
r 

h
e

a
ri
n

g
 o

f 

a
p
p
e

a
l 

R
e
s
u
lt
 o

f 
a

p
p
e

a
l 

R
e
m

a
rk

s
 s

h
o
w

in
g
 w

h
a

t 

s
te

p
s
, 
if
 a

n
y
, 

h
a
v
e
 b

e
e
n
 

ta
k
e
n
 t

o
 s

u
p
p

o
rt

 t
h

e
 

c
o
n
v
ic

ti
o

n
. 

1.  2.  3.  4.  5.  6.  7.  8.  

 
 
 
 
 
 

       

 
     NOTE. – Bengal Government order No. 215 J.D., dated the 26

th
 September  1896, requires Magistrate to send at once 
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to Superintendents intimations of appeal, the Superintendent being required to note on the intimation the date of receipt 
when returning it. 
 
 
B.P. Form No. 103 
Bengal Form No. 5350 
 

Result of Appeal 
 

(Regulation 535) 
 

Police-station…………………………………………………………………… 
Number and date of case……………………………………………………….. 
Parties…………………………………………………………………………. 
Appellate Court………………………………………………………………… 
Order with date………………………………………………………………… 
The above order has been noted in –  
The General Register, under number…………………………………………………….. 
The conviction Register, volume…………………………………………………………. 
The Khatian Register, under number……………………………………………………… 
The Appeal Register, page………………………………………………………………… 
 
  Court Officer, 
 
                                                      

Memo No……………, dated……………………… 
 

The result has been noted in the Index of Crime. 
Forwarded to the Officer-in-charge of police-station……………………………for information. 
 
 
 Superintendent of Police. 
 

 
 

 Memo No……………, dated……………………… 
  
Slip returned. The result of appeal has been noted in –  

The Village Crime Note Book, volume………………………., page…………………………. 
The Surveillance Register, volume……………………………., page………………………….. 
The Khatian Register, page………………………………………………………………… 
 

                                                                                   
                                                                                               Officer in charge of police-station 
 NOTE – This form is to be returned to the Superintendent of Police, who will then file it in his office with the 
record. 
 
 
 B.P. Form No. 104 
Bengal Form No. 5449F. 
 
 

C
o
n
s
e
c
u
ti
v
e
 n

u
m

b
e
r 

N
a
m

e
 o

f 
p

o
lic

e
-s

ta
ti
o
n

 

D
a
te

 o
f 
s
u
b

m
is

s
io

n
 o

f 
re

p
o
rt

 

D
a
te

 o
f 
re

c
e
ip

t 
a

n
 d

a
te

 o
f 

re
p
o
rt

 t
o

 M
a

g
is

tr
a
te

 w
it
h
 

M
a
g

is
tr

a
te

‘s
 s

ig
n

a
tu

re
 

N
a
m

e
 o

f 
p

a
rt

ie
s
 

N
a
tu

re
 o

f 
c
a
s
e
 w

it
h

 s
e
c
ti
o

n
 

o
f 
la

w
 

P
e
rs

o
n
s
 a

rr
e
s
te

d
, 
if
 a

n
y
 

(w
it
h
 d

a
te

 i
n
 e

a
c
h
 c

a
s
e
) 

a
n

d
 

w
h
e
th

e
r 

re
le

a
s
e
d
 o

n
 b

a
il 

o
r 

fo
rw

a
rd

e
d
 i
n
 c

u
s
to

d
y
. 
(S

te
p

s
 

ta
k
e
n
 t

o
 e

ff
e
c
t 
th

e
 a

rr
e
s
t 
o
f 

a
b
s
c
o
n
d

in
g
 a

c
c
u
s
e
d
 

p
e
rs

o
n
s
, 
if
 a

n
y
) 

Magistrate‘s 
order 

C
ro

s
s
 –

re
fe

re
n
c
e
s
 t

o
 

c
o
g
n
a
te

 R
e

g
is

te
rs

 a
n
d
 a

ls
o

 

d
a
te

 o
f 
d

is
p
a
tc

h
 o

f 
th

e
 r

e
s
u

lt
 

P
re

lim
in

a
ry

 

F
in

a
l 

1 2 3 4 5 6 7 8 9 10 
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B.P. Form No. 105 
Bengal Form No. 5351 
  
 

 
Register of Cases committed to Sessions 

 
(Regulation 539) 

[To be kept at the headquarters court for the whole district] 
 

S
e
ri

a
l 
n
u
m

b
e
r 

(a
n

n
u
a

l)
 

N
a
m

e
 o

f 
c
o

m
m

it
ti
n
g
 o

ff
ic

e
rs

 a
n
d
 

C
o
u
rt

 

D
a
te

 o
f 
c
o
m

m
it
m

e
n
t 

S
e
c
ti
o
n
 u

n
d

e
r 

w
h
ic

h
 c

o
m

m
it
te

d
 

N
a
m

e
 o

f 
p

o
lic

e
-s

ta
ti
o
n
 a

n
d

 d
a
te

 o
f 

fi
rs

t 
in

fo
rm

a
ti
o

n
 a

n
d
 c

h
a
rg

e
-s

h
e
e
t 

N
a
m

e
s
 o

f 
p
a
rt

ie
s
 

D
a
te

 f
ix

e
d
 f

o
r 

tr
ia

l 

F
in

a
l 
o
rd

e
r,

 w
it
h
 s

e
c
ti
o
n
 a

n
d
 d

a
te

 

D
a
te

 f
ix

e
d
 f

o
r 

a
p

p
e

a
l 
to

 H
ig

h
 C

o
u
rt

. 

F
in

a
l 
o
rd

e
r 

o
f 
th

e
 A

p
p

e
lla

te
 C

o
u
rt

 

R
e
m

a
rk

s
 

1 2 3 4 5 6 7 8 9 10 11 

 
 
 
 
 
 

          

 
  

 
 

Page No…….. 
B.P. Form No. 106 
Bengal Form No. 5201 

Bail-bond Register 
(Regulation 540) 

 
Name of Surety……………………………………       Capacity…………………. 
 

Serial 
No. 

Amount 
of bond 

Magistrate‘s 
Case No. with 
section 

Name of 
the 
accused 

Date of –  

Name of 
Court 

Balance in 
hand 

Signature 
of officer 
receiving 
the bond 
with date 

Date of 
final 
disposal 
of the 
case with 
name of 
Court 

Remarks 
Bond  Hearing 

 

 
 
 
 
 
 

         

 
 
 
 
B.P. Form No. 107 
Bengal Form No. 5265 
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Register of persons convicted of heinous offences. 

Name of 
person(includ
ing his 
aliases, if 
any), father‘s 
name, 
residence 
caste and 
profession or 
trade. 

Direct case No. 
opr name of the 
police-station from 
which sent up and 
police-station No. 
and date of case 
together with G.R. 
case No. and 
year. 

Year of birth, 
height and 
descriptive roll 
with personal 
marks such as 
squint, 
stammer, loss 
of limbs, 
permanent 
scars, details 
of tattoo 
marks, disease 
marks, etc. 

Sentence 
passed 
together with 
the name of 
the courts, 
date of 
conviction 
and of what 
offence 
convicted 

Date of 
previous 
conviction(if 
any) and 
section of the 
law under 
which 
convicted and 
by what court 
convicted 

Identifying 
witnesses 
with 
addresses 

Whether F.O. 
slip prepared 
or not and 
date of 
forwarding 
extract to 
other 
districts. 

Remarks 

1 2 3 4 5 6 7 8 

 
 
 
 
 
 
 
 
 
 

      

 
 
 
 
 

 
 
B.P. Form No. 108 
Bengal Form No. 120 
  

Index to Conviction Register 
 

(Regulation 543) 
 

1 2 3 

Name Father‘s name 
Page of District Register in which 

conviction is entered 

   
 
 
 
 
 
 
 
 
 
 
 

 
 
 
B.P.Form No. 109 – Concld. 
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B.P. Form No. 109 
 
Bengal Form No. 5264 
 
 
 
 
 
 
 
 
 
 
 

POLICE-STATION 
 

Crime Return Compilation Sheet………………………..Class…………….Serial No………….. 
(Regulation 545) 

 

C
o
n
s
e
c
u
ti
v
e
 n

u
m

b
e
r 

N
u
m

b
e
r 

o
f 
c
a
s
e
s
 i
n
 M

a
g

is
tr

a
te

‘s
 g

e
n

e
ra

l 
re

g
is

te
r 

o
f 

c
a
s
e
s
 o

r 
re

g
is

te
r 

o
f 
u

n
im

p
o

rt
a
n
t 
c
a
s
e
s
 o

r 
re

g
is

te
r 

o
f 

c
o
m

p
la

in
ts

. 

 Details of cases    

N
u
m

b
e
r 

p
e

n
d
in

g
 f
ro

m
 p

re
v
io

u
s
 y

e
a
r.

 

N
u
m

b
e
r 

re
p
o
rt

e
d
 i
n
 t

h
e
 y

e
a

r.
 

N
u
m

b
e
r 

in
 w

h
ic

h
 i
n
v
e
s
ti
g

a
ti
o
n
 w

a
s
 r

e
fu

s
e
d
. 

N
u
m

b
e
r 

re
m

a
in

in
g
 f
o
r 

in
v
e

s
ti
g
a
ti
o
n

 

N
u
m

b
e
r 

p
ro

v
e
d

 o
r 

d
e
c
la

re
d

 t
o
 b

e
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a

ls
e

 

N
u
m

b
e
r 

o
f 
c
a
s
e
s
 d

e
c
la

re
d
 f

a
ls

e
 t

h
ro

u
g

h
 m

is
ta

k
e
 

o
f 
la

w
 o

r 
fa

c
t.

 

N
u
m

b
e
r 

o
f 
c
a
s
e

s
 d

e
c
la

re
d
 n

o
n

-c
o
g

n
iz

a
b

le
 

N
u
m

b
e
r 

p
e

n
d
in

g
 a

t 
th

e
 e

n
d

 o
f 
th

e
 y

e
a
r.

 

True cases 

T
o
ta

l 
M

a
g
is

tr
a
te

‘s
 t
ru

e
 c

a
s
e
s
. 

T
o
ta

l 
M

a
g
is

tr
a
te

s
‘s

 c
a
s
e
s
 c

o
n
v
ic

te
d

. 

G
ra

n
d
 t
o
ta

l 
o
f 
tr

u
e
 c

a
s
e
s
 (

c
o
ls

. 
1

4
 +

 1
5
).

 

N
u
m

b
e
r 

a
c
q
u

it
te

d
 o

n
 a

p
p
e

a
l 
o
r 

o
n
 r

e
v
is

io
n
. 

Results of 
proceedings for 
false complaints 

C
a
s
e
s
 r

e
p
o
rt

e
d
 b

y
 p

o
lic

e
 a

s
 f
a
ls

e
 b

u
t 
d

e
c
la

re
d
 

tr
u
e
 c

o
g
n

iz
a
b

le
 b

y
 M

a
z
is

tr
a
te

. 

C
a
s
e
s
 r

e
p
o
rt

e
d
 b

y
 p

o
lic

e
 a

s
 t
ru

e
 b

u
t 

d
e
c
la

re
d
 a

s
 

m
a
lic

io
u
s
ly

 f
a

ls
e
 b

y
 M

a
g

is
tr

a
te

. 

C
o
n
v
ic

te
d

 

D
is

c
h
a
rg

e
 o

r 
a
c
q
u

it
te

d
. 

N
o
t 
d

e
te

c
te

d
 o

r 
a

p
p
re

h
e
n

d
e
d

 

T
o
ta

l 
tr

u
e
 c

a
s
e
s
(c

o
ls

. 
5
 +

1
1
 +

 1
2
+

 1
3
).

 

F
a
ls

e
 c

a
s
e
s
 i
n
 w

h
ic

h
 p

ro
s
e

c
u
ti
o
n

 

in
s
ti
tu

te
d

 
C

o
n
v
ic

te
d
 f
o
r 

fa
ls

e
 c

o
m

p
la

in
ts

. 

P
e
n

d
in

g
 a

t 
th

e
 c

lo
s
e
 o

f 
th

e
 y

e
a
r.

 

C
a
s
e
s
 i
n
 w

h
ic

h
 c

o
m

p
e
n
s
a
ti
o
n
 w

a
s
 

a
w

a
rd

e
d
 u

n
d
e
r 

s
e
c
ti
o
n
 2

5
0

, 
C

.P
.C

. 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 

 
 
 
 
 
 
 

                       

 
 
B.P. Form No. 109 – Concld. 
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Details of persons Details of property 
for statement C. 

For 
departmental 
returns and 
report 

Remarks 
(spare 
columns). 
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 c
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c
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 c
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d
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s
e
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e
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d
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 c
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A
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e
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d
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h
e
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 d

u
ri

n
g
 t
h
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e
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R
e
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s
e
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n
d

e
r 
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e
c
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o

n
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6
9
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C
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R
e
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s
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d
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y
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a
g
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tr
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b
e
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u
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b
e
r 
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f 

p
e
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o
n
s
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. 

N
u
m

b
e
r 
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n
v
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u
m

b
e
r 

a
c
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u
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a
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 c
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e
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r 
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 c
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 b
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il 
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n
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e
 y

e
a
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Persons 
concerned 
in 
Magistrate‘s 
case 

For 
departmental 
reports and 
returns 
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u
m

b
e
r 

o
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e
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e
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b
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p
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p
e
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y
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e
c
o
v
e
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N
u
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b
e
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o
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h
o

w
n
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n
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a
g
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g
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a
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l 
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g
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b
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b
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r 
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n
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u
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c
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a
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u
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b
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r 
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f 
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s
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e
c
u
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d
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r 
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e
 c
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m
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u
m

b
e
r 

o
f 
s
u
c
h
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e
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o
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s
 c

o
n
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te
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. 

N
u
m

b
e
r 

o
f 
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c
h
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e
rs

o
n
s
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e
n
d
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g
 t
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a
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 c
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s
e
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f 
th

e
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e
a
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Note. – The number of false cases (out of those shown in column 7) which ended in conviction or acquittal should be noted 
belo. 
 
 
 
 
 
 
B.P. Form No. 110 
Bengal Form No. 5266 
 

[Due to the Deputy Inspector-General of the 
range and to the Commissioner, through the  

Magistrate on 10
th

 January and 10
th

 July.] 
  

 Return of serious crime for the half-year ending 
                        the ………… 19…………. 

 
(Regulation 546) 

…………………..DISTRICT 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
The ………….19     .                                                                           Superintendent of Police. 
 

Countersigned. 
 
 
 Magistrate. 

 Murder 
Dacoity and preparation 
and assembly for dacoity 

Robbery 

District 

R
e
p
o
rt

e
d
 c

a
s
e
s
 f
o
r 

th
e
 h

a
lf
-y

e
a
r 

u
n
d
e
r 
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R
e
p
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r 
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e
 c
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g
  
h

a
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e
a
r 
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f 
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t 

y
e
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r 

R
e
p
o
rt

e
d
 c

a
s
e
s
 f
o
r 

th
e
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re
c
d
in

g
 h

a
lf
-y

e
a
r 

In
c
re

a
s
e
 (

+
) 

D
e
c
re

a
s
e
(-

) 
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v
e
s
ti
g

a
ti
o
n
 r

e
fu

s
e
d
 u

n
d

e
r 

s
e
c
ti
o
n
 1

5
7
(i

)(
b
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 C
r.

 P
.C

. 

R
e
p
o
rt

e
d
 c

a
s
e
s
 f
o
r 

 t
h
e
 h

a
lf
-y

e
a
r 

u
n
d

e
r 
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v
ie

w
. 

R
e
p
o
rt

e
d
 c

a
s
e
s
 f
o
r 

th
e
 c

o
rr

e
s
p
o
n
d

in
g
 h

a
lf
-y

e
a
r 

o
f 
la

s
t 

y
e
a
r.

 

R
e
p
o
rt

e
d
 c

a
s
e
s
 f
o
r 
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e
 p

re
c
e
d
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g
 h

a
lf
-y

e
a
r 

In
c
re

a
s
e
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+
) 

D
e
c
re

a
s
e
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) 
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v
e
s
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g

a
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o
n
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e
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s
e
d
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n
d

e
r 

s
e
c
ti
o
n
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5
7
(i

)(
b
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 C
r.
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.C

. 

R
e
p
o
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e
d
 c

a
s
e
s
 f
o
r 
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e
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a
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e
a
r 

u
n
d
e
r 
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v
ie

w
 

R
e
p
o
rt

e
d
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a
s
e
s
 f
o
r 
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e
 c

o
rr

e
s
p
o
n
d
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g
  
h

a
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e
a
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o
f 
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s
t 

y
e
a
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R
e
p
o
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e
d
 c

a
s
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o
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e
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c
d
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a
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e
a
r 

In
c
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a
s
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D
e
c
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a
s
e
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v
e
s
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g
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n
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s
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n
d
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r 

s
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c
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n
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5
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b
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 C
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C
o
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p
a
re

d
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h

 c
o
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m
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o
m

a
p
re

d
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 c
o
lu

m
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o
m

a
p
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d
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 c
o
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m
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C
o
m

a
p
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d
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 c
o
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a
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 c
o
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 c
o
lu

m
n
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The ………….19     .  
 
 
 
 
 
 

Number of cases supervised 
 

Officer Murder Decoity Robbery Burglary 
Other 

sections  
Total 

Superintendent of Police 
 
Additional Superintendent of 
Police. 
 
Assistant and Deputy 
Superintendent of Police. 
 
Inspector …  .. 

      

 
 
 

Reconviction 
 

     State the total number of persons reconvicted during the half-year.  If, in any case, section 75, Indian Penal Code, or 
section 565, Code of Criminal Procedure, was not applied, when the Superintendent of Police considered that either 
section should have been applied, the name of the trying Magistrate should be given stating whether he was empowered to 
pass orders under section  565, Code of Criminal Procedure, and if not, whether application was made for transfer of the 
case to the file of a competent Magistrate.  Reference should also be made to cases which should, in the Superintendent of 
Police‘s opinion, have been committed to Sessions under section 348, Code of Criminal Procedure. 
 
 

Statement of Serious Riot Cases 
 
 

     General remarks on the figures of rioting and brief particulars of serious riots giving the date of 
occurrence, final report and the result of the judicial proceedings, if any, the reasons why preventive action 
previous to the riots was not taken by the Police should be stated, and whether previous warning was sent 
to the persons on whose behalf the riot was committed and, if not, why not.  Also state if professional lathials 
were employed.  Reference may also be made here to the extent to which preventive action is being taken 
under sections 107 and 145, Code of Criminal Procedure  in disturbed areas and whether section 106 of that 
Code has also been resorted to. 

 
 
 
 

Return of Serious Crime reportedS 
 
 Remarks under 
 
 
Here explain the fluctuation in reported cases.  In murders, state the motives and  
Highway or mail.  In burglaries, state how many without theft and how many attempts. 
 
during  the half-year ending………………   19…….. 
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Serious Crimes. 
 
If fire-arms were used.  In dacoities, state if technical, road or river.  In robberies, state if  
In thefts, state how many cattle thefts. 
 
 
 
 
 
 
 
 
 
 
 
 

Theft Burglary Riot 

R
e
p
o
rt

e
d
 c

a
s
e
s
 f
o
r 

th
e
 h

a
lf
-y

e
a
r 

u
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r 

re
v
ie
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e
p
o
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e
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r 
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 c
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h
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 c
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c
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c
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a
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e
c
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c
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 c
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 c
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 c
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Statement of Bad-livelihood Cases for the half-year ending…………………   19……….. 
 
(The number of cases under-sections 109 and 110, Code of Criminal Procedure, should be shown separately by 
subdivisions.) 
 

Subdivision 

Pending 
from 
previous 
half-year 

Number 
instituted 

Number 
convicted  

Number 
discharged 
or 
acquitted 

Number 
pending 

Number of 
cases tried 
locally 

Here state – 
(a) Average duration 
from date of 
application to 
Magistrate of cases 
disposed of –  
 
(b) longest duration;  
and    
 
(c )  number pending 
for more than 4 
months with reasons 
for delay C

a
s
e
s
 

p
e
rs

o
n
s
 

C
a
s
e
s
 

p
e
rs

o
n
s
 

C
a
s
e
s
 

p
e
rs

o
n
s
 

C
a
s
e
s
 

p
e
rs

o
n
s
 

C
a
s
e
s
 

p
e
rs

o
n
s
 

 
 
 
 
 
 
 
 
 

            

 
 
 
 

Sessions Cases for the half-year ending ………19…… 
 

Crime 
charged 

Date of 
submission of 
charge sheet 

or of the 
institution of 
the case,  if 

non-
cognizable 

Date of 
commitment 

Date of trial at 
sessions 

Convicted or 
acquitted 

Sentence and 
section 

Remarks 
(including 
name of 
Judge) 

 
 
 
 
 

      

 
 
Show here –  
 
(a) the number of cases reversed during the half-year on appeal by –  

(i) Sessions Court…………. 
(ii) High Court…………….. 
 

(b) Number of cases pending trial. 
 
(c ) Number of cases pending trial for more than 6 months from the date of commitment. 
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Statement of false cases for the half-year ending ………………19……. 

 

D
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N
u
m

b
e
r 

o
f 
c
a
s
e
s
 d

e
c
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a
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 d
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e
 h

a
lf
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y
e
a
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N
u
m

b
e
r 

o
f 

p
ro

s
e
c
u
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o
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e
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d
in

g
 f
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u
s
 h

a
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e
a
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N
u
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b
e
r 

o
f 

p
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s
e
c
u
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o
n
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n
s
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te
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 d
u
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n
g
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h
e
 h

a
lf
-y

e
a
r 

Result of prosecution of cases in columns 3 and 4 
during the half-year under review. 

N
u
m

b
e
r 

o
f 
c
a
s
e
s
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n
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h
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h
 c

o
m

p
e

n
s
a
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o
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s
 a

w
a
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d
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n
d
e
r 

s
e
c
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o
n
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5
0
, 

C
r.
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.C

. 

R
e
m

a
rk

s
 

Convicted  Acquitted. 
Otherwise 
disposed 
of. 

Pending at 
the close of 
the half-year. 

S
e
c
ti
o
n
 1

8
2
. 

I.
P

.C
. 

S
e
c
ti
o
n
 2

1
1
, 

I.
P

.C
. 

S
e
c
ti
o
n
 1

8
2
. 

I.
P

.C
. 

S
e
c
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o
n
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1
1
, 
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P

.C
. 

S
e
c
ti
o
n
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8
2
. 

I.
P

.C
. 

S
e
c
ti
o
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1
1
, 

I.
P

.C
. 

S
e
c
ti
o
n
 1

8
2
. 

I.
P

.C
. 

S
e
c
ti
o
n
 2

1
1
, 

I.
P

.C
. 
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Return of the working of the Criminal Tribes Act for the half-year ending……………..19……. 
 
 

District 

N
a
m

e
s
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f 
n
e

w
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a
n
g
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d
e
c
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 d
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g
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b
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m
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g
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g
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 c

o
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m
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u
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b
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r 
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a
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n
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g
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d
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e
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e
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o
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o
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n
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o
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e
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b
e
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T
o
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n
u

m
b
e
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a
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u
n
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g
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re

d
 

N
u
m

b
e
r 

o
f 

p
e
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o
n
s
 

p
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s
e
c
u
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d
 u

n
d
e
r 

s
e
c
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o
n
 

2
2
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o
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) 

o
f 
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e

 A
c
t 

N
u
m

b
e
r 

c
o
n
v
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d
. 

N
u
m

b
e
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a
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a
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g
 t
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a
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Remarks 
(giving 
instances 
of 
unsuitable 
sentences.) 

1 2 3 4 5 6 7 8 9 10 11 

 
 
 
 
 

          

 
Returns on the working of the Goondas Act for the half-year ending …………..19 …… 

 

District 

Number 
proceeded 
against under the 
Act, including 
pending cases of 
previous half-
year. 

Number externed 
during the half-
year with period 

Number 
prosecuted 

Number 
convicted 

Remarks. 
(Instances of 
unsuitable 
sentences to be 
quoted.) 
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B.P. Form No. 110A. 
 

 
COURT POLICE STATISTICS 

(Regulation 546.) 
Part 1. 

SECTION OF LAW. 
 

Name of 
Prosecuting 
Officer. 
 

1 

C.S. pending 
from the 

previous half-
year 

C.S. received 
during the half-

year 

 
Convicted. 

 
Acquitted. 

Withdrawn, 
compounded or 

otherwise 
disposed of .  

 
Pending. 

Case. 
2 

Person. 
3 

Case. 
4 

Person. 
5 

Case. 
6 

Person. 
7 

Case. 
8 

Person. 
9 

Case. 
10 

Person. 
11 

Case. 
12 

Person. 
13 

             

             

             

             

             

 
 

395 to 399 and 402, I.P.C. 392 to 394, I.P.C. 449 to 452 and 454 to 460, 
I.P.C. 

379 to 382, I.P.C. 

No. of 
C.S. 

Commit
ted. 

Dischar
ged. 

No. of 
C.S. 

Convict
ed. 

Acquitt
ed. 

No. of 
C.S. 

Convict
ed. 

Acquitt
ed. 

No. of 
C.S.  

Convic
ted. 

Acquitt
ed. 

14 15 16 17 18 19 20 21 22 23 24 25 

            

            

            

            

            

            

            

 
 
 
 
 
 
 
 
 
 
 
B.P. Form No. 110A-continued. 
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411 to 414, I.P.C. 143, 147, 148, I.P.C. 304, 307, 308, I.P.C. 302, 303, I.P.C. 

No. 
of 
C.S. 

Convicte
d. 

Acquitted
. 

No. of 
C.S. 

Convicte
d. 

Acquitted
. 

No. of 
C.S. 

Committed
. 

Discharge
d. 

No. of 
C.S. 

Committe
d. 

Discharge
d. 

26 27 28 29 30 31 32 33 34 35 36 37 

            

 
 
 
 
 

354, 363, to 369 and 376, I.P.C. Arms Act cases. Other Acts and Section. 

No. of 
C.S. 

Convicte
d. 

Committe
d. 

Acquitted. Discharg
ed. 

No. of 
C.S. 

Convicte
d. 

Acquitted
. 

No. of 
C.S.  

Convicte
d. 

Acquitted
. 

38 39 40 41 42 43 44 45 46 47 48 

           

           

           

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

COURT POLICE STATISTICS 
 

Part II 
 

 
B.C.L.A. Act  IV of 1942. 
 
 

Name of 
prosecuting 

officer. 

No. of prosecutions 
pending from the 
previous half-year 

No. of 
prosecutions 

during the half-
year. 

 
Convicted. 

 

 
Acquitted. 

 
Pending. 

 Case. 
 

Person. Case. 
 

Person. Case. 
 

Person. Case. 
 

Person. Case. 
 

Person. 

           

 
 
 
109, Cr. P.C. 
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No. of prosecutions 
pending from the 
previous half-year. 

No. of prosecutions 
during the half-year. 

Convicted. Acquitted. Pending. 

Case. 
 

Person. Case. 
 

Person. Case. 
 

Person. Case. 
 

Person. Case. 
 

Person. 

          

 
 
 
 
 
 
 
 
 
 
 
B.P.Form No. 110A 

 
110, Cr. P.C. 

 
 

No. of prosecution 
pending from the 
previous half-year. 

Number of prosecution 
during the half-year. 

Convicted Acquitted. Pending 

Case  Person Case  Person Case  Person Case  Person Case  Person 

          

          

          

          

          

          

 
 

COURT POLICE STATISTICS 
Part  III 

 
SESSIONS CASES 

 

Name of P.P. 

No. of cases 
pending from the 
previous half-
year 

No. of cases 
committed during 
the half-year. 

No. of cases disposed of during the 
year. No. of cases remained 

pending at the close of 
the half-year.  

Remarks: 
(a) Average period 
between 
commitment and 
trial. 
(b) Longest such 
period. 
(c ) No. of cases in 
which 4 months 
elapsed. 

Convicted Acquitted 
Otherwise 

disposed of. 

Case  Person Case  Person Case  Person 
Cas
e  

Person Case  Person Case  Person Case  Person 
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COURT POLICE STATISTICS 
Part IV 

 
APPEAL CASES 

 

Name of P.P. 

Number of 
appeals pending 
from the previous 
half-year. 

Number of 
appeals during 
the half-year 

 
Number of cases decided 

Pending Remarks 
Sentence 

upheld 
Sentence 
modified 

Sentence 
set aside. 

 
 
 
 
 
 
 
 

       

 
 
 

COURT POLICE STATISTICS 
Part IV 

  
REMAND STATEMENTS EXCLUDING SESSIONS CASES 

 
 

D
is

tr
ic

t 

N
a
m

e
 o

f 
M

a
g

is
tr

a
te

. 

T
o
ta

l 
N

o
. 

o
f 
c
a
s
e
s
 r

e
c
e
iv

e
d

 d
u
ri
n

g
 t
h

e
 h

a
lf
-y

e
a
rs

. Number of 
total charge-
sheets 
disposed of 
during the half-
year. 

Details showing No. of 
cases disposed of. 

T
o
ta

l 
N

o
. 

o
f 
d

a
te

s
 f

ix
e
d
 f

o
r 

h
e
a
ri

n
g
 s

u
b
s
e
q
u

e
n
t 
to

 

th
e
 r

e
c
e

ip
t 

o
f 
c
h
a
rg

e
-s

h
e
e
t.

 

A
v
e
ra

g
e

 N
o
. 

o
f 
d

a
te

s
 f

ix
e
d
 f

o
r 

h
e
a
ri

n
g

 p
e
r 

c
a
s
e

 

A
v
e
ra

g
e

 t
im

e
 e

la
p
s
in

g
 b

e
tw

e
e
n
 s

u
b
m

is
s
io

n
 o

f 

c
h
a
rg

e
-s

h
e
e
t 

a
n

d
 e

x
a

m
in

a
ti
o
n
 o

f 
fi
rs

t 
w

it
n
e
s
s
, 

A
v
e
ra

g
e

 N
o
. 

d
a
y
s
 e

la
p
s
in

g
 b

e
tw

e
e
n
 s

u
b
m

is
s
io

n
 

o
f 
c
h
a
rg

e
-s

h
e
e
t 

a
n
d
 p

a
s
s
in

g
 o

f 
fi
n

a
l 
ju

d
g
m

e
n
t,

 

Remarks. 
 
(Note should be 
kept here of 
remands 
granted due to 
non-appearance 
of police officers 
as witness.) 

C
o
n
v
ic

te
d
  

A
c
q
u
it
te

d
  

F
ir
s
t 
h
e
a
ri

n
g

 

1
s
t  R

e
m

a
n

d
 

2
n
d
 R

e
m

a
n

d
 

3
rd

 R
e

m
a
n

d
 

4
th
 R

e
m

a
n

d
 

5
th
 R

e
m

a
n

d
 

6
th
 o

r 
m

o
re

 R
e
m

a
n
d
s
 

                 

 
 
 
 
 
B.P.Form No. 111. 
Bengal Form No. 5267. 
 

(Due to the Deputy Inspector-General 
of the Range concerned on the 10

th
  

                            January and 10
th

 July. )     ` 
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Crime 

R
e
p
o
rt

e
d
 c

a
s
e
s
 f
o
r 

th
e
 h

a
lf
 y

e
a
r 

u
n
d
e
r 

re
v
ie

w
. 

R
e
p
o
rt

e
d
 c

a
s
e
s
 f
o
r 

th
e
 

c
o
rr

e
s
p
o
n
d
in

g
 h

a
lf
-y

e
a
r 

o
f 

la
s
t 

y
e
a
r.

 

R
e
p
o
rt

e
d
 c

a
s
e
s
 f
o
r 

th
e
 p

re
c
e
d
in

g
 

h
a
lf
-y

e
a
r 

In
c
re

a
s
e
(+

) 

D
e
c
re

a
s
e
(-

) 

In
v
e
s
ti
g

a
ti
o
n
 

re
fu

s
e
d
 u

n
d

e
r 

s
e
c
ti
o
n
 5

7
(i
)(

b
).

 

C
r.

 P
.C

. 

Cases investigated or 
personally supervised on 
the spot. 

R
e
m

a
rk

s
 

C
o
m

p
a
re

d
 w

it
h

 

c
o
lu

m
n
 3

 

C
o
m

p
a
re

d
 w

it
h

 

c
o
lu

m
n
 4

 

 

S.P. A.S.P. Inspector. 

1 2 3 4 5 6 7 8 9 10 11 

  I.   Murder     ..       
..       .. 
 II.  Drugging           
..      .. 
III. – Swindling by 
means of    
forged  
          railway 
receipts.  
 
IV. – Missing 

goods 
(cases 
treated as 
theft) –  

   From 
goods 
sheds, etc.    
..        
From 
running 
trains        
..           
From 
trains or 
wagons in 
yards 

 
V. – Thefts –  
        (a) Pick 

pocket 
cases          
.. 

        (b) From 
running 
passenger 
trains  

(c )Brass 
thefts   ..       
.. 

(d) 
Miscellaneo
us      .. 

 
VI. – Cognizable 

cases under 
Railways 
Act. 

 
VII. – Obstruction 

cases     ..     
.. 

 
VIII. – Opium 

smuggling   
..      .. 

 

         

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Total      ..           
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Dated ……………………..  19 …………       Superintendent of Police 
       
                                                                        ………………….Railway. 
 
 

Statement of false cases by the half-year ending ……………. 19 ………….. 
 

District. 

Number of 
cases 

declared 
maliciously 

false 
during the 
half-year 

Number of  
prosecutions 

pending 
from 

previous 
half-year. 

Number of 
prosecutions 

instituted 
during the 
half-year. 

Result of prosecution of cases in columns 3 
and 4 during the half-year under report 

Number of 
cases in 
which 

compensation 
was awarded 
under section 
250, Cr. P.C. 

Remarks 

Convicted Acquitted 
Otherwise 
disposed 
of 

Pending 
at the 

close of 
the half-

year 

S
e
c
ti
o
n
 1

8
2
, 

I.
P

.C
. 

S
e
c
ti
o
n
 2

1
1
, 

I.
P

.C
. 

S
e
c
ti
o
n
 1

8
2
, 

I.
P

.C
. 

S
e
c
ti
o
n
 2

1
1
, 

I.
P

.C
. 

S
e
c
ti
o
n
 1

8
2
, 

I.
P

.C
. 

S
e
c
ti
o
n
 2

1
1
, 

I.
P

.C
. 

S
e
c
ti
o
n
 1

8
2
, 

I.
P

.C
. 

S
e
c
ti
o
n
 2

1
1
, 

I.
P

.C
. 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 

 
 
 
 
 
 

             

 
Dated ……………………..  19 …………       Superintendent of Police 
       
                                                                        ………………….Railway. 
 
B.P.Form No. 112. 
Bengal Form No. 5210. 
 

Form of certificate for verification of monthly cash accounts. 
 

(Regulation 548.) 
                                                                                                                                                       Police-

station…………………….. 

Month of ……………. 19 ……….. 

    Certified that I have examined the Cash Accounts for police-station ……… for the month of …………….. and find that all 
sums mentioned therein, as remitted to this office, as well as sums remitted from this office to the police-station, have been  
duly received and are properly accounted for, with the exceptions noted below: –  
 
Name……………………………………. 

Court Officer………………………….Subdivision 
Designation………………………………. 
 Dated………………………………………. 
 
Name……………………………………. 
 Magistrate’s office. 

 
Designation………………………………. Dated……………………………………. 
 
 
Name…………………………………….                                                                     Superintendent’s 
office……………………. 
 
Designation………………………………. Dated…………………………………….  
  
      N.B. – Each officer‘s certificate applies to receipts and disbursements in his own office only. 
B.P.Form No. 113 
Bengal Form No. 5347. 
 

Form C – Register of weapon deposited to Malkhana. 
 

(Regulation 240 and Appendix XIV.) 
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1. Serial No. –  

2. Name of depositor –  

3. Address –  

4. Number of license, if any(note here whether license is also deposited)— 

5. Full description of the weapon deposited (number and maker‘s name, class of weapon, etc) –  

6. Value –  

7. Cause of deposit –  

8. Date of receipt at police-station –  

9. Signature of the depositor or his agent –  

10. Date of dispatch to Court –  

11. Remarks (manner of disposal) with initials of the officer in charge of the police-station. 

 
 

(The form is printed in triplicate). 
 

B.P.Form No. 114. 
 

Form B – Arms Register of the Malkhana. 
 

(Regulation 529 and Appendix XIV.) 
 

Date of 
receipt 

(S
e
ri
a

l)
 n

u
m

b
e
r 

D
e
s
c
ri
p
ti
o
n
 o

f 
w

e
a
p
o

n
, 

m
a
k
e
r‘
s
 n

a
m

e
  
a
n

d
 m

a
rk

s
 

L
ic

e
n
s
e
 n

u
m

b
e
r 

a
n
d
 y

e
a
r 

N
u
m

b
e
r 

o
f 
w

e
a
p

o
n

 

P
o
lic

e
-s

ta
ti
o
n

 

O
w

n
e
r,

 

F
ro

m
 w

h
o

m
 r

e
c
e

iv
e
c
d

 

In
it
ia

ls
 o

f 
S

u
b

-I
n
s
p
e
c
to

r.
 

D
a
te

 o
f 
re

c
e
ip

t 
o

f 
in

fo
rm

a
ti
o
n
 

b
y
 A

rm
s
 A

c
t 
c
le

rk
 

 In
it
ia

ls
 A

rm
s
 A

c
t 
c
le

rk
. 

D
a
te

 o
f 
d

is
p
a
tc

h
 t

o
 A

rs
e
n
a

l 

In
it
ia

ls
 o

f 
d

is
p
a
tc

h
in

g
 o

ff
ic

e
r.

 

M
a
g

is
tr

a
te

‘s
 o

rd
e
r 

1.  2.  3.  4.  5.  6.  7.  8.  9.  10.  11.  12.  13.  14.  

 
 
 
 
 
 

             

 
  

Form B – Arms Register of the Malkhana. 
 

(Regulation 529 and Appendix XIV.) 
 

Date of 
receipt 

(S
e
ri
a

l)
 n

u
m

b
e
r 

D
e
s
c
ri
p
ti
o
n
 o

f 
w

e
a
p
o

n
, 

m
a
k
e
r‘
s
 n

a
m

e
  
a
n

d
 m

a
rk

s
 

L
ic

e
n
s
e
 n

u
m

b
e
r 

a
n
d
 y

e
a
r 

N
u
m

b
e
r 

o
f 
w

e
a
p

o
n

 

P
o
lic

e
-s

ta
ti
o
n

 

O
w

n
e
r,

 

F
ro

m
 w

h
o

m
 r

e
c
e

iv
e
c
d

 

In
it
ia

ls
 o

f 
S

u
b

-I
n
s
p
e
c
to

r.
 

D
a
te

 o
f 
re

c
e
ip

t 
o

f 
in

fo
rm

a
ti
o
n
 

b
y
 A

rm
s
 A

c
t 
c
le

rk
 

 In
it
ia

ls
 A

rm
s
 A

c
t 
c
le

rk
. 

D
a
te

 o
f 
d

is
p
a
tc

h
 t

o
 A

rs
e
n
a

l 

In
it
ia

ls
 o

f 
d

is
p
a
tc

h
in

g
 o

ff
ic

e
r.

 

M
a
g

is
tr

a
te

‘s
 o

rd
e
r 

15.  16.  17.  18.  19.  20.  21.  22.  23.  24.  25.  26.  27.  28.  
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STATEMENT     A 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

A-27 
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B.P.Form No. 115 
Bengal Form No. 110. 

STATEMENT   A 
 

Return of Cognizable Crime for the year 19  . 
 

PART  I  - RETURN OF CASES. 
 

(Regulation 545 (Note) and Appendix XII) 
 

Serial 
No. 

Law. Offence. 

N
u

m
b

e
r 

o
f 

p
e

n
d

in
g

 f
ro

m
 p

re
v
io

u
s
 y

e
a

r 

N
u

m
b

e
r 

re
p

o
rt

e
d

 i
n

 t
h
e

 y
e

a
r,

 

N
u

m
b

e
r 

in
 w

h
ic

h
 i
n
v
e

s
ti
g
a

ti
o
n

 w
a

s
 r

e
fu

s
e
d

 

N
u

m
b

e
r 

re
m

a
in

in
g

 f
o

r 
in

v
e
s
ti
g
a

ti
o

n
 (

c
o
lu

m
n

s
 

4
+

5
-6

).
 

N
u

m
b

e
r 

p
ro

v
e

d
 o

r 
d

e
c
la

re
d

 t
o

 b
e

 f
a
ls

e
 

. 
N

u
m

b
e

r 
d

u
e

 t
o

 m
is

ta
k
e

 o
f 

la
w

 o
r 

fa
c
t 

o
r 

d
e

c
la

re
d

 n
o

n
-c

o
g
n

iz
a

b
le

. 

N
u

m
b

e
r 

p
e

n
d

in
g
 a

t 
e
n

d
 o

f 
y
e

a
r 

True cases 

C
o

n
v
ic

te
d
 

D
is

c
h
a

rg
e
d

 o
r 

a
c
q
u

it
te

d
  

N
o

t 
d

e
te

c
te

d
 o

r 
a

p
p

re
h

e
n
d

e
d

 

T
o

ta
l 
tr

u
e

 c
a
s
e

s
 (

c
o
lu

m
n

s
 6

 +
1

1
+

1
2
+

1
3

.)
 

1 2 3 4 5 6 7 8 9 10 11 12   

 
 

1 

                                Sections of 
Indian  

 
         115,117,118,119          ..      
      
         120B(1)      ..         .. 

Penal Code  
 
Abetment of cognizable offence   ..      .. 
 
Cognizable criminal conspiracy    ..     .. 
                                       Total              .. 
 

     

 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

 Class I. – Offences against the State, Public, Tranquility, Safety and Justice. 

 
2 
3 
4 
5 
6 
7 
8 
 

9 
10 
10A 

 

 
  131 to 136, 138 ..   ..      

231 to 254             .. 
225 to 263A         .. 
467 to 471            .. 
489A to 489D        ….. 
212 and 216, 216A   .. 
213, 215, 224, 225, 225B and 
226.           …        … 
143 to 153, 157, 158, 159    
…. 
140, 170, 171                 ….. 
295, 296 and 297   …. 
                                                                   

 
Offences relating to the army and navy    
Offences relating to coin 
Offences relating to stamps.    
Offences relating to Government Promissory 
notes 
Offences relating to currency notes and bank 
notes 
Harbouring an offender       …       …       … 
Other offences against public justice     …       
… 
 
Rioting or unlawful assembly       …       …       
… 
Personating public servant or soldier     …       
… 
Offences against religion      …       …       … 
                                                             Total    
… 

 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 

 
22 

 
22A 

 
23 

 
24 

Class  II. – Serious offences against the person. 

302, 303    …     … 
307 
304, 308     …     … 
376     …     …    … 
377     …     …    … 
317, 318     …     … 
305, 306, 309     …      …     … 
325, 326, 329, 331,333,335  … 
328     …     … 
324, 327, 330     …     … 

363 to 369 and 371, 372 and 
373                   …             … 

346 to 348     …     … 
 
332, 353     …     … 
 
354, 356, 357    …     … 
 
304A, 338     …     … 
 

Murder     …     …     …     … 
Attempts at murder     …    …     … 
Culpable homicide     …. 
Rape by a person other than the husband     …     

… 
Unnatural offence     …     … 
Exposure of infants or concealment of birth    … 
Attempt at and abetment of suicide. 
Grievous hurt 
Administering stupefying drugs to cause hurt    

… 
Hurt     …      …     … 
Kidnapping or abduction, selling, etc., for 

prostitution and dealing in slaves. 
Wrongful confinement and restraint in secret or 

for purpose of extortion. 
Hurt and assault to deter a public servant from 

his duty. 
Criminal force to public servant or woman, or an 

attempt to commit theft or wrongfully confine. 
Rash or negligent act causing death or grievous 

hurt. 
                                                   Total            … 

 Class III. – Serious offences against person and property, or against 
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property only. 

25 
26 
27 

 
28 

 
29 

 
 
 

30 
 
 

395,396,397, 398, 399, 402  … 
392, 393, 394, 397, 398        … 
270, 281, 282, 430 to 433, 435 

to 440.        … 
428, 429 
 
449 to 452, 454, 455, 457 to 

460 
 
 
311, 400, 401   …   …   … 

Dacoity and preparation and assembly for 
dacoity. 

Robbery 
Serious mischief and cognate offences       … 
 
Mischief by killing, poisoning or maiming any 

animal 
Lurking house trespass or house breaking with 

intent to commit an offence, or having made 
preparation for hurt and house trespass with a 
view to commit an offence or having made 
preparation for hurt. 

Belonging to gangs of thugs, dacoits, robbers 
and thieves. 
                                                              Total    

… 

 Class IV. – Minor offences against the person. 

31 
32 

341 to 344     …     … 
336, 337     …     … 

Wrongful offences against the person 
Rash act causing hurt or endangering life      … 
                                                       Total     … 

 Class  V. – Minor offences against property. 

 
33 

 
34 
35 
36 
37 

 
38 

 
379 to 382     ….     …. 
 
406 to 409      ….     …. 
411 to 414     …      … 
419, 420          ….      … 
447, 448 and 453 and 456    … 
 
461, 462         ….       … 

                        Of cattle     …        …..     ….. 
Theft ..       

     Ordinary     …        ….      ….. 
Criminal breach of trust     …     …     … 
Receiving stolen property     …     … 
Cheating     …     … 
Criminal or house trespass and lurking house 
trespass or house-breaking. 
Breaking closed receptacle     …     … 
 
                                                     Total     … 
 
                                     Grand  Total         … 

Column 4. – This should include all cases regarding which the Magistrate has not passed order. 
                       –  Enter only cases proved or declared to be deliberately false. 

 

 
 STATEMENT A –Part  I-- concld.    

Serial 
No. 

Law. Offence. 

T
o

ta
l 
M

a
g

is
tr

a
te

‘s
 t

ru
e

 c
a

s
e

s
. 

T
o

ta
l 
M

a
g

is
tr

a
te

‘s
 c

a
s
e

s
 e

n
d
in

g
 i
n

 c
o

n
v
ic

ti
o
n
 

G
ra

n
d

 t
o

ta
l 
o
f 

tr
u

e
 c

a
s
e
s
 (

c
o

lu
m

n
s
 1

4
+

1
5

).
 

.Otherwise disposed of. 

C
o
m

p
o

u
n

d
e
d
 

W
it
h

d
ra

w
n
 

S
tr

u
c
k
 o

ff
. 

A
b

a
n

d
o
n

e
d
 

D
ie

d
. 

L
u

n
a

ti
c
 

  

1 2 3 15 16 17 18 19 20 21 22 23 24 25 

 
 

1 

                                Sections of 
Indian  

 
         115,117,118,119          ..      
      
         120B(1)      ..         .. 

Penal Code  
 
Abetment of cognizable offence   ..      .. 
 
Cognizable criminal conspiracy    ..     .. 
                                       Total              .. 
 

     

 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

 Class I. – Offences against the State, Public, Tranquility, Safety and Justice. 

 
2 
3 
4 
5 
6 
7 
8 
 

9 
10 
10A 

 

 
  131 to 136, 138 ..   ..      

231 to 254             .. 
225 to 263A         .. 
467 to 471            .. 
489A to 489D        ….. 
212 and 216, 216A   .. 
213, 215, 224, 225, 225B and 
226.           …        … 
143 to 153, 157, 158, 159    
…. 
140, 170, 171                 ….. 
295, 296 and 297   …. 
                                                                   

 
Offences relating to the army and navy    
Offences relating to coin 
Offences relating to stamps.    
Offences relating to Government Promissory 
notes 
Offences relating to currency notes and bank 
notes 
Harbouring an offender       …       …       … 
Other offences against public justice     …       
… 
 
Rioting or unlawful assembly       …       …       
… 
Personating public servant or soldier     …       
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… 
Offences against religion      …       …       … 
                                                             Total    
… 

11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 

 
22 

 
22A 

 
23 

 
24 

Class  II. – Serious offences against the person. 

302, 303    …     … 
307 
304, 308     …     … 
376     …     …    … 
377     …     …    … 
317, 318     …     … 
305, 306, 309     …      …     … 
325, 326, 329, 331,333,335  … 
328     …     … 
324, 327, 330     …     … 

363 to 369 and 371, 372 and 
373                   …             … 

346 to 348     …     … 
 
332, 353     …     … 
 
354, 356, 357    …     … 
 
304A, 338     …     … 
 

Murder     …     …     …     … 
Attempts at murder     …    …     … 
Culpable homicide     …. 
Rape by a person other than the husband     …     

… 
Unnatural offence     …     … 
Exposure of infants or concealment of birth    … 
Attempt at and abetment of suicide. 
Grievous hurt 
Administering stupefying drugs to cause hurt    

… 
Hurt     …      …     … 
Kidnapping or abduction, selling, etc., for 

prostitution and dealing in slaves. 
Wrongful confinement and restraint in secret or 

for purpose of extortion. 
Hurt and assault to deter a public servant from 

his duty. 
Criminal force to public servant or woman, or an 

attempt to commit theft or wrongfully confine. 
Rash or negligent act causing death or grievous 

hurt. 
                                                   Total            … 

 

 
Class III. – Serious offences against person and property, or against 

property only. 

 
 
 

25 
26 
27 

 
28 

 
29 

 
 
 

30 
 
 

395,396,397, 398, 399, 402  … 
392, 393, 394, 397, 398        … 
270, 281, 282, 430 to 433, 435 

to 440.        … 
428, 429 
 
449 to 452, 454, 455, 457 to 

460 
 
 
311, 400, 401   …   …   … 

 
 
 
Dacoity and preparation and assembly for 

dacoity. 
Robbery 
Serious mischief and cognate offences       … 
 
Mischief by killing, poisoning or maiming any 

animal 
Lurking house trespass or house breaking with 

intent to commit an offence, or having made 
preparation for hurt and house trespass with a 
view to commit an offence or having made 
preparation for hurt. 

Belonging to gangs of thugs, dacoits, robbers 
and thieves. 
                                                              Total    

… 

 Class IV. – Minor offences against the person. 

31 
32 

341 to 344     …     … 
336, 337     …     … 

Wrongful offences against the person 
Rash act causing hurt or endangering life      … 
    
 
                                                    Total     … 

 Class  V. – Minor offences against property. 

33 
 

34 
35 
36 
37 

 
38 

379 to 382     ….     …. 
 
406 to 409      ….     …. 
411 to 414     …      … 
419, 420          ….      … 
447, 448 and 453 and 456    … 
 
461, 462         ….       … 

    
 
 
 
                     Of cattle     …        …..     ….. 
Theft ..       

     Ordinary     …        ….      ….. 
Criminal breach of trust     …     …     … 
Receiving stolen property     …     … 
Cheating     …     … 
Criminal or house trespass and lurking house 
trespass or house-breaking. 
Breaking closed receptacle     …     … 
 
                                                     Total     … 
 
                                     Grand  Total         … 

 
Column 15. – Enter only cases taken up direct by Magistrates..  
 
 
 
B.P.Form No. 116 
Bengal Form No. 111.  
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STATEMENT   A 
 

Return of Cognizable Crime for the year 19   
 

PART  II – RETURN OF PERSONS CONCERNED IN CASES 
(Appendix XII.) . 

 
 

Serial 
No. 

Law. Offence. 

P
e

rs
o

n
s
 i
n

 c
u

s
to

d
y
 p

e
n
d

in
g

 t
ri
a
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o

r 
in

v
e

s
ti
g

a
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o

n
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r 
o

n
  

b
a
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d
e

r 
s
e

c
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o

n
 1

7
0

, 
C

ri
m

in
a

l 
P

ro
c
e

d
u

re
 C

o
d
e

, 
a

t 

b
e

g
in

n
in

g
 o

f 
y
e
a

r 
a

s
 c

o
n

c
e
rn

e
d

 i
n

 c
a
s
e

s
 r

e
p

o
rt

e
d

 t
o

, 
 

o
r 

in
 c

a
s
e

s
 t
a

k
e

n
 u

p
 b

y
 t

h
e

 p
o
lic

e
. 

A
rr

e
s
te

d
 b

y
 t

h
e
 p

o
lic

e
 d

u
ri
n

g
 t
h

e
 y

e
a

r.
 

 

R
e

le
a
s
e

d
 u

n
d

e
r 

s
e
c
ti
o

n
 1

6
9

, 
C

ri
m

in
a

l 

P
ro

c
e

d
u

re
 C

o
d

e
. 

R
e

le
a
s
e

d
 b

y
 M

a
g
is

tr
a

te
‘s

 o
rd

e
r 

b
e

fo
re

 t
ri

a
l.
 

N
u

m
b

e
r 

o
f 

p
e

rs
o
n

s
 t
ri

e
d
. 

N
u

m
b

e
r 

c
o

n
v
ic

te
d

. 

N
u

m
b

e
r 

a
c
q
u

it
te

d
 o

r 
d

is
c
h

a
rg

e
d

 

N
u

m
b

e
r 

o
f 

p
e

rs
o
n

s
 e

v
a
d

in
g

 a
rr

e
s
t 

a
t 

c
lo

s
e

 o
f 

y
e

a
r 

N
u

m
b

e
r 

in
 c

u
s
to

d
y
 p

e
n

d
in

g
 t

ri
a

l 
o

r 

in
v
e
s
ti
g

a
ti
o

n
 o

r 
o

n
 b

a
il 

a
t 
a

n
d

 o
f 

y
e
a

r.
 

1 

2 3 4 5 6 7 8 9 10 11 12 

1 

                                Sections of 
Indian  

 
         115,117,118,119          ..      
      
         120B(1)      ..         .. 

Penal Code  

 
Abetment of cognizable offence   ..      .. 
 
Cognizable criminal conspiracy    ..     .. 
                                       Total              .. 
 

    

 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
Class I. – Offences against the State, Public, Tranquility, Safety and 
Justice. 

 
2 
3 
4 
5 
6 
7 
8 
 

9 
10 
10A 

 

 
  131 to 136, 138 ..   ..      

231 to 254             .. 
225 to 263A         .. 
467 to 471            .. 
489A to 489D        ….. 
212 and 216, 216A   .. 
213, 215, 224, 225, 225B and 
226.           …        … 
143 to 153, 157, 158, 159    
…. 
140, 170, 171                 ….. 
295, 296 and 297   …. 
                                                                   

 
Offences relating to the army and navy    
Offences relating to coin 
Offences relating to stamps.    
Offences relating to Government Promissory 
notes 
Offences relating to currency notes and bank 
notes 
Harbouring an offender       …       …       … 
Other offences against public justice     …       
… 
 
Rioting or unlawful assembly       …       …       
… 
Personating public servant or soldier     …       
… 
Offences against religion      …       …       … 
                                                             Total    
… 

11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 

 
22 

 
22A 

 
23 

 
24 

Class  II. – Serious offences against the person. 

302, 303    …     … 
307 
304, 308     …     … 
376     …     …    … 
377     …     …    … 
317, 318     …     … 
305, 306, 309     …      …     … 
325, 326, 329, 331,333,335  … 
328     …     … 
324, 327, 330     …     … 

363 to 369 and 371, 372 and 
373                   …             … 

346 to 348     …     … 
 
332, 353     …     … 
 
354, 356, 357    …     … 
 
304A, 338     …     … 
 

Murder     …     …     …     … 
Attempts at murder     …    …     … 
Culpable homicide     …. 
Rape by a person other than the husband     …     

… 
Unnatural offence     …     … 
Exposure of infants or concealment of birth    

… 
Attempt at and abetment of suicide. 
Grievous hurt 
Administering stupefying drugs to cause hurt    

… 
Hurt     …      …     … 
Kidnapping or abduction, selling, etc., for 

prostitution and dealing in slaves. 
Wrongful confinement and restraint in secret or 

for purpose of extortion. 
Hurt and assault to deter a public servant from 

his duty. 
Criminal force to public servant or woman, or 

an attempt to commit theft or wrongfully 
confine. 

Rash or negligent act causing death or 
grievous hurt. 

                                                   Total            … 
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Class III. – Serious offences against person and property, or against 

property only. 

 
 
 

25 
26 
27 

 
28 

 
29 

 
 
 

30 
 
 

395,396,397, 398, 399, 402  … 
392, 393, 394, 397, 398        … 
270, 281, 282, 430 to 433, 435 

to 440.        … 
428, 429 
 
449 to 452, 454, 455, 457 to 

460 
 
 
311, 400, 401   …   …   … 

 
 
 
Dacoity and preparation and assembly for 

dacoity. 
Robbery 
Serious mischief and cognate offences       … 
 
Mischief by killing, poisoning or maiming any 

animal 
Lurking house trespass or house breaking with 

intent to commit an offence, or having made 
preparation for hurt and house trespass with 
a view to commit an offence or having made 
preparation for hurt. 

Belonging to gangs of thugs, dacoits, robbers 
and thieves. 
                                                              Total    

… 

 
Class IV. – Minor offences against the person. 
 

31 
32 

341 to 344     …     … 
336, 337     …     … 

Wrongful offences against the person 
Rash act causing hurt or endangering life      

… 
                                                       Total     … 

 Class  V. – Minor offences against property. 

33 
 

34 
35 
36 
37 

 
38 

379 to 382     ….     …. 
 
406 to 409      ….     …. 
411 to 414     …      … 
419, 420          ….      … 
447, 448 and 453 and 456    … 
 
461, 462         ….       … 

 
 
 
                        Of cattle     …        …..     ….. 
Theft ..       

     Ordinary     …        ….      ….. 
Criminal breach of trust     …     …     … 
Receiving stolen property     …     … 
Cheating     …     … 
Criminal or house trespass and lurking house 
trespass or house-breaking. 
Breaking closed receptacle     …     … 
 
                                                     Total     … 
 
                                     Grand  Total         … 

 
 
 

STATEMENT  A – PART – II – concld. 
 
 

 
 

Seria
l 

No. 

 
 
 

Offence. 

Persons 
concerned 
in 
Magistrate‘s 
cases. 

Remarks 

N
u
m

b
e
r 

a
rr

e
s
te

d
 

N
u
m

b
e
r 

c
o
n
v
ic

te
d
. 

N
u
m

b
e
r 

a
c
q
u

it
te

d
 o

r 
d
is

c
h
a

rg
e
d

 

Otherwise disposed 
of. 

 S
u
rr

e
n
d

e
re

d
 o

r 
a
p

p
e
a
re

d
 u

n
d
e
r 

o
rd

e
r 

o
f 

M
a
g

is
tr

a
te

 

C
o
m

p
o
u
n

d
e
d

 

W
it
h
d
ra

w
n

 

S
tr

u
c
k
 o

ff
 

A
b
a

n
d
o

n
e
d

 

D
ie

d
 

   
L
u
n

a
ti
c
 

      

1 

2 3 13 14 15 16 17 18 19 20 21 22 23 24 

1 

                                Sections of Indian  
 
         115,117,118,119          ..      
      
         120B(1)      ..         .. 

Penal Code  
 
Abetment of cognizable offence   ..      
.. 
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Cognizable criminal conspiracy    ..     
.. 
                                       Total              
.. 
 

 
 

   

 Class I. – Offences against the State, Public, Tranquility, Safety and Justice. 

 
 
 
2 
3 
4 
5 
6 
7 
8 
 
9 

10 
10A 

 

 
 
 
  131 to 136, 138 ..   ..      

231 to 254             .. 
225 to 263A         .. 
467 to 471            .. 
489A to 489D        ….. 
212 and 216, 216A   .. 
213, 215, 224, 225, 225B and 226.            
 
143 to 153, 157, 158, 159    …. 
140, 170, 171                 ….. 
295, 296 and 297   …. 
                                                                   

 
 
 
Offences relating to the army and 
navy    
Offences relating to coin 
Offences relating to stamps.    
Offences relating to Government 
Promissory notes 
Offences relating to currency notes and 
bank notes 
Harbouring an offender       …       …       
… 
Other offences against public justice     
…       
 
Rioting or unlawful assembly       …       
…        
Personating public servant or soldier     
…       Offences against religion      …       
…       … 
                                                             
Total    … 

 
 
 
 
 

11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
 

22A 
 

23 
 

24 

 
 
 
Class  II. – Serious offences against the person. 

302, 303    …     … 
307 
304, 308     …     … 
376     …     …    … 
377     …     …    … 
317, 318     …     … 
305, 306, 309     …      …     … 
325, 326, 329, 331,333,335  … 
328     …     … 
324, 327, 330     …     … 
363 to 369 and 371, 372 and 373                                 

346 to 348     …     … 
 
332, 353     …     … 
 
354, 356, 357    …     … 
 
304A, 338     …     … 
 

Murder     …     …     …     … 
Attempts at murder     …    …     … 
Culpable homicide     …. 
Rape by a person other than the 
husband     …     … 

Unnatural offence     …     … 
Exposure of infants or concealment of 
birth    … 

Attempt at and abetment of suicide. 
Grievous hurt 
Administering stupefying drugs to cause 
hurt    … 

Hurt     …      …     … 
Kidnapping or abduction, selling, etc., for 
prostitution and dealing in slaves. 

Wrongful confinement and restraint in 
secret or for purpose of extortion. 

Hurt and assault to deter a public 
servant from his duty. 

Criminal force to public servant or 
woman, or an attempt to commit theft 
or wrongfully confine. 

Rash or negligent act causing death or 
grievous hurt. 

                                                   Total            
… 

 
 
 

 
Class III. – Serious offences against person and property, or against 

property only. 
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25 
26 
27 
28 

 
29 

 
30 

 
 

 
395,396,397, 398, 399, 402  … 
392, 393, 394, 397, 398        … 
270, 281, 282, 430 to 433, 435 to 440.        
… 

428, 429 
 
449 to 452, 454, 455, 457 to 460 
 
311, 400, 401   …   …   … 

 
 
 
 
 
 
Dacoity and preparation and assembly 
for dacoity. 

Robbery 
Serious mischief and cognate offences       
… 

 
Mischief by killing, poisoning or maiming 
any animal 

Lurking house trespass or house 
breaking with intent to commit an 
offence, or having made preparation for 
hurt and house trespass with a view to 
commit an offence or having made 
preparation for hurt. 

Belonging to gangs of thugs, dacoits, 
robbers and thieves. 

                                                              
Total    … 

    
 

Class IV. – Minor offences against the person. 
 

31 
32 

341 to 344     …     … 
336, 337     …     … 

Wrongful offences against the person 
Rash act causing hurt or endangering 
life      … 

                                                       Total     
… 

 
33 

 
34 
35 
36 
37 

 
38 

 
379 to 382     ….     …. 
 
406 to 409      ….     …. 
411 to 414     …      … 
419, 420          ….      … 
447, 448 and 453 and 456    … 
 
461, 462         ….       … 

                        Of cattle     …        …..     
….. 

Theft ..       
     Ordinary     …        ….      

….. 
Criminal breach of trust     …     …     … 
Receiving stolen property     …     … 
Cheating     …     … 
Criminal or house trespass and lurking 
house trespass or house-breaking. 
Breaking closed receptacle     …     … 
 
                                                     Total     
… 
 
                                     Grand  Total         
… 

 
Columns 13 to 15. – Enter only persons concerned in cases taken up direct by Magistrates. 
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STATEMENT   AA. 
 

                                             Return of Cognizable Crime for the year 19  . 
 

PART  I. – RETURN OF CASES 
(Appendix XII.) 

 

Serial 
no. 

Law Offence. 

N
u
m

b
e
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p
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 f
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u
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e
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b
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e
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N
u
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m

a
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g
 f
o
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in
v
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s
ti
g
a
ti
o
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 (
c
o
lu

m
n
s
 4

+
5
-6

).
 

N
u
m
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e
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p
ro

v
e
d

 o
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d
e
c
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d

 t
o
 b

e
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a

ls
e
. 

N
u
m

b
e
r 

d
u

e
 t
o
 m
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ta

k
e
 o

f 
la

w
 o

r 
fa

c
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o
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d
e
c
la

re
d

 

n
o
n
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o
g

n
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a
b

le
 

N
u
m

b
e
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p
e

n
d
in

g
 a

t 
e

n
d
 o

f 
y
e
a
r.

 

True cases. 

C
o
n
v
ic

te
d

 

D
is

c
h
a
rg

e
d
 o

r 
a
c
q

u
it
te

d
 

N
o
t 
d

e
te

c
te

d
 o

r 
a

p
p
re

h
e
n

d
e
d
. 

T
o
ta

l 
tr

u
e
 c

a
s
e
s
 (

c
o
lu

m
n

s
 6

+
1
1
+

1
2
+

1
3
).

 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 

 
Section of Indian Penal 

Code. 
 

 

          

 
Class VI. – Other offences not specified in Statement A, 
Part I. 

1. 
 
 
 
 
 
 

*2 
 
 
 
 
 
3 
 
 
 
 
 

269,177,279,280,283,285,2
86,289,291 TO 294, 
SECTION 34 OF Act V of 
1861 and nuisances 
punishable under local 
laws, 
 

 
…… 

 
 
 
 
 

……. 
 
 
 
 

 

Public nuisances      …     
…        
 
 
 
 
 
 
Offences under special 
and local laws declared to 
be cognizable. 
 
 
 
Criminal Tribes Act.  …    

 
 
 
 

Total       ….. 

 
 
 
 

         

           

 
Column 4. – This should include all cases regarding which the Magistrate has not passed order. 
Column 8. – Enter only cases proved or declared to be deliberately false. 
 
* N.B. – Cases under section 109 or 110, Cr. P.C. should be omitted from this statement but action taken under those 
section should be mentioned in para, 26(b) of the Annual Police Report. 
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STATEMENT AA, PART I. – concld. 

 

Serial 
no. 

Law Offence. 

T
o
ta

l 
M

a
g
is

tr
a
te

‘s
 t
ru

e
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a
s
e

 

T
o
ta

l 
M

a
g
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tr
a
te

‘s
 c

a
s
e
s
 e

n
d
in

g
 i
n
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o
n
v
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ti
o
n
. 

G
ra

n
d
 t
o
ta

l 
o
f 
tr

u
e
 c

a
s
e
s
 (

c
o
lu

m
n
s
 1

4
+

1
5
).

 

Otherwise disposed of. 

C
o
m

p
o
u
n

d
e
d

 

W
it
h
d
ra

w
n

 

S
tr

u
c
k
 o

ff
. 

A
b
a

n
d
o

n
e
d

 

D
ie

d
 

L
u
n
a

ti
c
. 

  

1 2 
 
3 
 

4 5 6 7 8 9 10 11 12 13 14 

 
Section of Indian Penal 

Code. 
 

           

 
Class VI. – Other offences not specified in Statement A, 
Part I. 

1. 
 
 
 
 
 
 

*2 
 
 
 
 
 
3 
 
 
 
 
 

269,177,279,280,283,285,2
86,289,291 TO 294, 

SECTION 34 OF Act V of 
1861 and nuisances 

punishable under local 
laws, 

 
 

…… 
 
 
 
 
 

……. 
 
 
 
 

 

Public nuisances      …     
…        
 
 
 
 
 
 
Offences under special 
and local laws declared 
to be cognizable. 
 
 
 
Criminal Tribes Act.  …    

 
 
 
 

Total       ….. 

Column 15. – Enter only cases taken up direct by Magistrates. 

 * N.B. – Cases under section 109 or 110, Cr. P.C. should be omitted from this statement but action taken under those 
sections should be mentioned in para, 26(b) of the Annual Police Report. 
 
  
 
 
 
 
 
 
 
 
 
B.P.Form No. 118. 
Bengal Form No. 111A.  
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STATEMENT AA. 

 
Return of Cognizable Crime for the year 19   . 

PART II. – RETURN OF PERSONS CONCERNED IN CASES. 
(Appendix  XII.) 

 

Serial 
no. 

Law Offence. 
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a
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o
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e
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A
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1 2 3 4 5 6 7 8 9 10 11 12 

 
Section of Indian Penal 

Code. 
 

         

 
Class VI. – Other offences not specified in Statement A, 
Part I. 

1. 
 
 
 
 
 
 

*2 
 
 
 
 
 
3 
 
 
 
 
 

269,177,279,280,283,285,2
86,289,291 TO 294, 

SECTION 34 OF Act V of 
1861 and nuisances 

punishable under local 
laws, 

 
 

…… 
 
 
 
 
 

……. 
 
 
 
 

 

Public nuisances      …     
…        
 
 
 
 
 
 
Offences under special 
and local laws declared 
to be cognizable. 
 
 
 
Criminal Tribes Act.  …    

 
 
 
 

Total       ….. 

 
 

 
*N.B. – Cases under section 109 or 110, Cr. P.C. should be omitted from this statement but action taken under those 
sections should be mentioned in para, 26(b) of the Annual Police Report  

 
 
 

STATEMENT AA, PART  II – concld. 
 

Seria
l no. 

Law Offence. 

Persons 
concerned  
in 
Magistrates‘ 
cases. 

Remarks 
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1. 2 3 13 14 15 16 17 18 19 20 21 22 23 

 
 
  24 

 

 
 

Section of Indian Penal 
Code.  

 

 

            

 
Class VI. – Other offences not specified in Statement A, 
Part I. 

1. 
 
 
 
 
 
 

*2 
 
 
 
 
 
3 
 
 
 
 
 

269,177,279,280,283,285,2
86,289,291 TO 294, 

SECTION 34 OF Act V of 
1861 and nuisances 

punishable under local laws, 
 
 

…… 
 
 
 
 
 

……. 
 
 
 
 

 

Public nuisances      …     
…        
 
 
 
 
 
 
Offences under special 
and local laws declared 
to be cognizable. 
 
 
 
Criminal Tribes Act.  …    

 
 
 
 

Total       ….. 

 
Columns 13 to 15 – Enter only persons concerned in cases taken up direct by Magistrates. 
 

*N.B. – Cases under section 109 or 110, Cr. P.C. should be omitted from this statement but action taken under those 
sections should be mentioned in para, 26(b) of the Annual Police Report  
B.P.Form No. 119. 
Bengal  Form No. 112.  
 

STATEMENT B ……………….District 
Return of Non-Cognizable Crime for the year 19 

 
PART I. – RETURN OF CASES. 

 
(Appendix  XII.) 
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1 2 3 4 5 6 7 8 9 10 11 12 13 
1
4 

 
 
 
 
 
1 

Sections of the 
Indian Penal 
Code 

            

115 
Abatement of non-
cognizable offence not 
committed, etc. 

           

 
117 
 
 
 

Abetting commission of 
non-cognizable offence by 
public etc. 
 

           

118, 119 Concealing design to            
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commit non-cognizable 
offence 
 

120B(1), 120B(2) 
 
 
 

Non-cognizable criminal 
conspiracy. 
 

Total ..       

           

           

 
Class I. – Offence against the State, Public Tranquility, 
etc. 
 

           

2 121 to 130, 505 Offences against the State            

3 
137 
 

Harbouring deserters by 
Master of ship 

           

4 
 
 

172 to 190, 201 
to 204, 214, 
225A, 227 to 229. 

Offences against public 
justice 
 
 

           

5 
 

161 to 169, 217 
to 223 

Offences by public servants 
 

           

6 
 
 
 
 
 
 

193 to 200, 205 
to 211, 421 to 
424. 
 
 
 
 
 

False evidence, false 
complaints and claims and 
fraudulent deeds and 
disposition of property. 
 
 
 
 

           

7 
 
 
 
 

465 to 477A 
 
 
 
 

Forgery or fraudulently 
using forged documents not 
being Government 
Promissory Notes, and 
falsifying accounts. 
 

           

8 
 

264 to 267 
 

Offences relating to weights 
and measures 

           

9 
 

482 to 489 
 

Making or using false trade 
marks 

           

10 
 
 
 

149, 153A to 156, 
160 
 
 

Rioting, unlawful assembly, 
affray 
 
                            Total      
… 

           

           

 Class II- Serious offences against the person 

           

11 312 to 316 Causing  miscarriage 

12 370 
Buying or disposing of 
slaves 

12A 
 
 

376 
 
 

Rape by the husband 
 
                            Total       
.. 

           

 
 
Class  III – Serious offences against property 

           

13 384 to 389  Extortion                       …            

                                Total   ..            

 Class IV – Minor offences  against the person            

14 345 Wrongful confinement            

15 352,355,358 Criminal force            

16 334 
Hurt on grave or sudden 
provocation 

           

17 323 Voluntarily causing hurt            

18 374 Compulsory labour            

  
                              Total    
… 

           

              

 Class V. – Minor offence against property            

19 417,418 Cheating            

20 403 to 405 
Criminal misappropriation 
of property 

           

21 426,427, 434 Mischief (simple)            

  
                              Total    
…  

           

 
 The total in column 6 should correspond with the total of columns 7,8,9,10 and 11. 
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 Class VI – Other offences not specified above            

22 295, 298 Offences against religion            

23 490 to 492 
Criminal breach of contract 
of service 

           

24 493 to 498 
Offences relating to 
marriage 

           

25 500 to 502 Defamation            

26 504, 506 to 510 
Intimidation, insult and 
annoyance 

           

27 
 

271 to 276, 278, 
284,287, 288, 290. 

Public and local nuisances 
 

           

28 294A 
Keeping a lottery house 
 

           

29a 
 
 

Classes under Chapter 
VIII(A). Cr.P.C. 
 

Security for keeping the 
peace under section 106, 
Cr. P.C. 

           

29b 
 
 

Ditto 
 
 

Security for keeping the 
peace under section 107, 
Cr. P.C. 

           

30 
 

Classes under Chapter 
X, Cr.P.C. 

Public nuisance 
 

           

31 
 

Classes under Chapter 
XII, Cr.P.C. 

Disputes as to immovable 
property 

           

 
32 
 
 

Section 250, Cr. P.C. 
 

  
 Frivolous or vexatious 
complaints 

 

           

33 
 

Classes under Chapter 
XXXVI,  Cr.P.C.  

Maintenance of wives and 
children 

           

34 Section 514, Cr. P.C. Forfeiture of bond and bail            

 
 
 
 
35 
 

 
 
 
 
Offences under other special or local laws not 
cognizable by the Police 

           

 

Act XVII of 1878 
,,      IX of 1870 
,,      VII(B.C.) of 1878 
,,      I of 1878 
,,      XIII of 1859 
,,       XI of 1878 
,,       V of 1861 
Regulation VII of 1891 
Act VI of 1879 
,,     IX of 1894 
,,     VII of 1897  

 
Ferries Act 
Railways Act 
Abkari Act 
Opium Act 
Breach of Contract 
Arms Act 
Police Act 
Forest Regulation 
Elephant Preservation Act 
Poisons Act 
Reformatory Schools Act 
River Rule 

           

 

Regulation V of 1873 
Act XIV of 1866 
,,   II of 1899 
,, VII of 1870 
,, I of 1871 
,, I of 1882 
,, XVII of 1890 
,, II (B.C.) of 1889 
,, IV(B.C.) of 1873 
,, V (B.C.) of 1876 
 

  ,, III (B.C.) of 1884 

Inner Line Regulation 
Post office Act 
Stamp Act 
Court Fees Act 
Pound Act 
Emigration Act 
Census Act 
Fisheries Act 
Registration of Births and Deaths 
 
Bengal Municipal Act and Local 
Municipal Bye-Laws. 
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Regulation IV of 1890 
Act III of 1887 
,,     III of 1867 
 
,,    VI (B.C.) of 1871 
,,      I (B.C.) of 1871 
Regulation I of 1883 
 
Act XIII of 1885 
 ,,     VI of 1878 
,,      I (B.C.) of 1869 

Military Police Regulation 
Registration Act 
Gambling Act 
 
 
   Village Chaukidari Act 
 
 
Telegraph Act 
Hidden Treasure Act 
Cruelty towards Animals Act 
Other Special Laws 

  Total  …..            

  Grand Total …            

The total in column 6 should correspond with the total of columns 7,8,9,10 and 11 
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1             
 

 

 
 
 
 
 
1 

Sections of 
the Indian 
Penal Code 

           
 

 

115 
Abatement of non-
cognizable offence 
not committed, etc. 

          
 

 

 
117 
 
 
 

Abetting 
commission of 
non-cognizable 
offence by public 
etc. 
 

          

 

 

118, 119 
 
 
 

Concealing design 
to commit non-
cognizable offence 
 

          

 

 

120B(1), 
120B(2) 
 
 
 

Non-cognizable 
criminal 
conspiracy. 
 

Total ..       

            

          

 

 

 
Class I. – Offence against the State, 
Public Tranquility, etc. 
 

           
 

2 
121 to 130, 
505 

Offences against 
the State 

          
 

 

3 
137 
 

Harbouring 
deserters by 
Master of ship 

          
 

 

4 
 
 

172 to 190, 
201 to 204, 
214, 225A, 
227 to 229. 

Offences against 
public justice 
 
 

          

 

 

5 
 

161 to 169, 
217 to 223 

Offences by public 
servants 
 

          
 

 

6 
 
 
 

193 to 200, 
205 to 211, 
421 to 424. 
 

False evidence, false 
complaints and 
claims and 
fraudulent deeds and 
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disposition of 
property. 
 
 
 
 

7 
 
 
 
 

465 to 477A 
 
 
 
 

Forgery or 
fraudulently using 
forged documents 
not being 
Government 
Promissory Notes, 
and falsifying 
accounts. 
 

          

 

 

8 
 

264 to 267 
 

Offences relating to 
weights and 
measures 

          
 

 

9 
 

482 to 489 
 

Making or using 
false trade marks 

          
 

 

10 
 
 
 

149, 153A to 
156, 160 
 
 

Rioting, unlawful 
assembly, affray 
 
                            
Total      … 

            

          

 

 

 
Class II- Serious offences against 
the person 

          

 
 

11 312 to 316 
Causing  
miscarriage 

 

 12 370 
Buying or 
disposing of slaves 

 

12A 
 
 

376 
 
 

Rape by the 
husband 
 
                            
Total       .. 

 

          
 

 

 
 
Class  III – Serious offences 
against property 

           
 

13 384 to 389  
Extortion                       
… 

          
 

 

  
                              
Total   .. 

          
 

 

 
Class IV – Minor offences  against 
the person 

           
 

14 345 
Wrongful 
confinement 

          
 

 

15 352,355,358 Criminal force             

16 334 
Hurt on grave or 
sudden 
provocation 

          
 

 

17 323 
Voluntarily causing 
hurt 

          
 

 

18 374 Compulsory labour             

  
                              
Total    … 

          
 

 

               

 
Class V. – Minor offence against 
property 

           
 

19 417,418 Cheating             

20 403 to 405 
Criminal 
misappropriation of 
property 

          
 

 

21 426,427, 434 Mischief (simple)             

  
                              
Total    …  
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e
d
 i
n
 c

a
s
e

s
 a

b
a
n

d
o
n

e
d
, 
c
o

m
p
o

u
n
d

e
d

, 
o
r 

w
it
h
d
ra

w
n
 a

n
d
 n

u
m

b
e
r 

w
h
o
 

d
ie

d
, 
e
s
c
a
p

e
d
 o

r 
b
e
c
o

m
e
 i
n
s
a
n
e
 d

u
ri

n
g
 t
ri

a
l.
 

 

Remarks.  

O
n
 c

o
m

p
la

in
t.

 

 O
n
 M

a
g

is
tr

a
te

‘s
 o

w
n
 m

o
ti
o

n
 o

r 
in

fo
rm

a
ti
o
n
 f
ro

m
 t

h
e
 p

o
lic

e
. 

 A
c
q
u
it
te

d
 o

r 
d

is
c
h
a
rg

e
d
. 

 C
o
n
v
ic

te
d
. 

 N
u
m

b
e
r 

c
o
n
c
e
rn

e
d
 i
n
 c

a
s
e

s
 a

b
a
n

d
o
n

e
d
, 
c
o

m
p
o

u
n
d

e
d

, 
o
r 

w
it
h

d
ra

w
n
 a

n
d

 n
u

m
b
e
r 

w
h
o

 d
ie

d
, 
e
s
c
a
p

e
d
 o

r 
b
e
c
o

m
e
 i
n
s
a
n
e
 

d
u
ri
n

g
 t
ri

a
l.
 

 N
u
m

b
e
r 

o
f 
th

o
s
e
 i
n
 c

o
lu

m
n
 1

1
 c

o
n
v
ic

te
d
 o

f 
c
o
g
n

iz
a
b

le
 

o
ff
e
n
c
e
s
. 

 P
e
rs

o
n
s
 d

ie
d

, 
e
s
c
a
p
e

d
, 

o
r 

tr
a
n
s
fe

rr
e
d
 b

e
fo

re
 a

p
p

e
a
ra

n
c
e
. 

N
u
m

b
e
r 

o
f 

p
e
rs

o
n
 a

p
p

e
a
re

d
 v

o
lu

n
ta

ri
ly

 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15             16 17 

 Class VI .- Other 
offences  
not specified above. 

              

22 295A,29
8            
.. 

Offences 
against 
religion 

   

23 490 to 
492           
..    

Criminal 
breach of 
contract 
of 
service. 

   

24 493 to 
498          
.. 

Offences  
relating 
to 
marriage. 

   

25 500 to 
502 

Defamati
on. 

   

26 504,506 
to 510 

Intimidati
on, insult 
and 
annoyan
ce 

   

27 271,276,
278,284,
287,288,
290 

Public 
and local 
nuisance
s 

   

28 294 A  Keeping 
a lottery 
office. 

   

29a Cases 
under 
Chapter 
VIII (A), 
Cr.P.C. 

Security 
for 
keeping 
the 
peace on 
convictio
n under 
section 
106,Cr.P.
C. 
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29b           
Ditto. 

Security 
for 
keeping 
the 
peace on 
convictio
n under 
section 
107, 
Cr.P.C.  

   

30 Cases 
under 
Chapter 
X, 
Cr.P.C. 

Public 
nuisance
s 

   

31 Cases 
under 
Chapter 
XII, 
Cr.P.C.  

Maintena
nce of 
wives 
and 
children 

   

32 Cases 
under 
Chapter 
XXXVI, 
Cr.P.C. 

Maintena
nce of 
wives 
and 
chidren 

   

33  Frivolous 
or 
vexatious 
complain
ts. 

   

34  Forfeitur
e of bond 
section 
514, 
Cr.P.C. 

   

                                           
Total 

              

35 Offences under other Special 
or Local Lows not cognizable 
by the police-- 

   

 Act XVII 
of 1878. 

Ferries 
Act. 

              

 ,,     IX of  
1870. 

Railways 
Act. 

              

  ,,    
VII(B.C.) 
of 1878. 

Abkari 
Act. 

              

 ,,    I of 
1878. 

Opium 
Act. 

              

 ,,   XIII of 
1859. 

Breach 
of 
Contract 
Act 

              

 ,, XI of 
1878. 

Arms 
Act. 

              

 ,, V of 
1861. 

Police 
Act. 

              

 Regulati
on VII of 
1891. 

Forest 
Regulatio
n. 

              

 Act VI of 
1871. 

Elephant 
Preserva
tion Act. 

              

 ,, IX of 
1894. 

Prisons 
Act. 

              

 ,,  VII of 
1897. 

Reformat
ory 
Schools 
Act. 

              

  River 
Rules. 

              

 Regulati Inner               
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on V of 
1873. 

Line 
Regulatio
n. 

 Act XIV 
of 1866. 

Post 
Office 
Act  

              

 ,, II of 
1899. 

Stamp 
Act. 

              

 ,, VII of 
1870. 

Court 
Fees Act. 

              

 ,, I of 
1811. 

Pound 
Act. 

              

 ,, I of 
1882. 

Emigratio
n Act. 

              

 ,, XVII of 
1890. 

Census 
Act. 

              

 ,, (B.C.) 
of 1889. 

Fisheries 
Act. 

              

 ,, IV 
(B.C.) of 
1873. 

Registrati
on of 
Births 
and 
Deaths. 

              

 ,, 
V(B.C.) 
of 1876. 

Bengal 
Municipal 
Act and 
Local 

              

 ,, III 
(B.C.) of 
1884. 

Municipal 
Bye-
Laws. 

              

 Regulati
on IV of 
1890. 

Military 
Police 
Regulatio
ns. 

              

 Act III of 
1877.  

Registrati
on Act. 

              

 ,, III of 
1867. 

Gamblin
g Act. 

              

 ,, 
VI(B.C)o
f 1870. 

               

 ,, I(B.C) 
of 1871. 

       
Village 
Chaukida
ri Act. 

              

 Regulati
on I of 
1883 

               

 Act XIII 
of 1885 

Telegrap
h Act. 

              

 ,, VI of 
1878. 

Hidden 
Treasure 
Act. 

              

 ,, I (B.C) 
of 1869. 

Cruelty 
towards 
Animals 
Act. 

              

  Other 
Special 
Laws 

              

                                                                             
Total.   

              

                                                                  
Grand Total.                 

              

 
 
 
B.P.Form No. 121. 
Bengal Form NO. 114. 

STATEMENT     C. 
Property stolen and recovered during the year 19………. 

 
(Appendix XII.) 
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Offence. 
 

N
u
m

b
e
r 

o
f 
c
a
s
e
s
 i
n
 w

h
ic

h
 p

ro
p
e
rt

y
 

w
a
s
 s

to
le

n
. 

N
u
m

b
e
r 

o
f 
c
a
s
e
s
 i
n
 w

h
ic

h
 p

ro
p
e
rt

y
 

w
a
s
 r

e
c
o
v
e
re

d
. 

P
e
rc

e
n
ta

g
e
 o

f 
c
a
s
e
s
 i
n
 w

h
ic

h
 

p
ro

p
e
rt

y
 w

a
s
 r

e
c
o
v
e
re

d
 t
o

 c
a
s
e
s
 i
n
 

w
h
ic

h
 p

ro
p
e
rt

y
 w

a
s
 s

to
le

n
. 

 
 

Amount of 
property 
stolen. 

 
 

Amount of 
property 

recovered  

P
e
rc

e
n
ta

g
e
 o

f 
v
a

lu
e
 o

f 
p
ro

p
e
rt

y
 

re
c
o
v
e
re

d
 t
o
 v

a
lu

e
 o

f 
p
ro

p
e

rt
y
 s

to
le

n
. 

1 2 3 4 5 6 7 

A.- Cognizable. 
1. Theft- 
    (a) In conjunction with lurking house-
trespass or house-breaking. 
    (b) In conjunction  with receiving of stolen 
property.  
    (c) Other thefts  … 
2.  Robbery— 
    (a) Dacoity 
    (b) Other robbery 
3. Criminal breach of trust. 
4. Criminal breach of trust by 

          

Total.           

B.—Non-Cognizable           

5.  Extortion. 

6. Criminal misappropriation. 

           

 
Superintendent of police. 

The                                         19      . 
 
 
B.P. Form No. 112. 
Bengal Form No. 115. 
 
 
 

STATEMENT    D. 
 

Showing the sanctioned strength and cost of the civil police for the year 19    . 
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(Appendix  XIII) 
 
 

D
is

tr
ic

t 
 

    

N
u

m
b

e
r 

o
f 

In
s
p
e

c
to

r-
G

e
n

e
ra

l 
a

n
d

 D
e

p
u

ty
 I

n
s
p

e
c
to

r-
G

e
n
e

ra
l.
 

N
u

m
b

e
r 

o
f 

S
u
p

e
ri

n
te

n
d
e

n
ts

. N
u

m
b

e
r 

o
f 

A
s
s
is

ta
n

t 
S

u
p
e

ri
n

te
n

d
e

n
ts

. 

N
u

m
b

e
r 

o
f 

D
e

p
u

ty
 S

u
p

e
ri
n

te
n
d

e
n

ts
. 

N
u

m
b

e
r 

o
f 

In
s
p
e

c
to

rs
. 

N
u

m
b

e
r 

o
f 

S
u
b

-I
n
s
p

e
c
to

rs
. 

N
u
m

b
e
r 

o
f 
S

e
rg

e
a
n
ts

. 

Number of 
Assistant Sub-
Inspector and 

head 
constables. 

Number of 
constables. 

T
o

ta
l.
 

T
o

ta
l 
c
o
s
t 

p
a

y
a
b

le
 f
ro

m
 I

m
p

e
ri
a

l 
a

n
d

 P
ro

v
in

c
ia

l 
re

v
e

n
u
e

s
. 

T
o

ta
l 
c
o
s
t 

p
a

y
a
b

le
 f
ro

m
 o

th
e

r 
s
o

u
rc

e
, 

th
a

n
 I
m

p
e

ri
a
l 
a

n
d

 P
ro

v
in

c
ia

l 
re

v
e
n

u
e
s
. 

G
ra

n
d

 t
o

ta
l 
(c

o
lu

m
n
s
 1

7
 a

n
d

 1
8

).
 

A
re

a
  

o
f 
d

is
tr

ic
t 

in
 s

q
u

a
re

 m
ile

s
. 

P
o

p
u

la
ti
o
n

 o
f 
d

is
tr

ic
t.

  

U
rb

a
n

 P
o

p
u

la
ti
o

n
 o

f 
d
is

tr
ic

t.
  

N
u

m
b

e
r 

o
f 

P
o
lic

e
-s

ta
ti
o
n

s
. 

N
u

m
b

e
r 

o
f 

o
u

tp
o
s
ts

. 

P
ro

p
o

rt
io

n
 o

f 
P

o
lic

e
. 

T
o

ta
l 
a

m
o

u
n

t 
o

f 
c
o

g
n
iz

a
b

le
 

c
ri

m
e

 i
n
v
e
s
ti
g

a
te

d
. 

P
ro

p
o

rt
io

n
 o

f 
c
o
g

n
iz

a
b
le

 C
ri
m

e
 i
n
v
e

s
ti
g

a
te

d
 t
o

 t
h
e

 p
o
lic

e
 f

o
rc

e
. 

A
s
s
is

ta
n

t 
S

u
b

-I
n

s
p

e
c
to

rs
. 

H
e

a
d

-c
o
n

s
ta

b
le

. 

F
o

o
t.
 

W
a

te
r.

 

M
o

u
n
te

d
. 

T
o

 a
re

a
. 

T
o

 P
o

p
u
la

ti
o

n
. 

 

F
o

o
t.
 

W
a
te

r 
 

M
o

u
n
te

d
. 

1 2 3 4 5 6 7 8 9 1
0 

1
1 

1
2 

1
3 

1
4 

1
5 

1
6 

1
7 

1
8 

1
9 

2
0 

2
1 

2
2 

2
3 

2
4 

2
5 

2
6 

27 2
8 

                            

 
 
Additional police employed temporarily should not be shown as part of the sanctioned force, but should be added at the 
end of the statement, the purposes for which they are employed being explained in the text of the report. The total cost 
shown in column  should include contingencies. 
 
The                           19            …             

Superintendent of police.    
 

B.P.Form No.  123.      
Bengal Form no. 116 
 
 

STATEMENT   E. 
 

Return, showing equipment; discipline and general internal management of the Civil Police Force for the year 19    
. 
  

Appendix XII. 
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Note. – This statement does not include Assistant or Deputy Superintendents or officers of higher rank.  Assistant 

Sub-Inspectors, head constables and constable should be shown as men.  Figures for temporary force 
should be omitted. 
All arms in the  possession of gazetted officers, and all arms held in reserve or against districts should be 

noted in columns , 7, 8 and 9. 
Arms held by temporary police should be shown in foot-notes, if they have been specially obtained for the 

purpose. 
Only such punishments as are given in cases in which departmental proceedings other than those of a 
summarys nature (Orderly-Room) have been regularly framed should be included in this statement.  Black 
marks and warnings should be excluded. 

 
 
The ……………………….     19      .                                   Superintendent of Police. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
B.P.Form No. 124.   Deleted 
Bengal Form No. 5215. 

D
is

tr
ic

t 

Total 
Strength Arma

ment 
Of the 
force 

Punishment 
Rewa

rds 

Edu
cati
on 

Number of 
constables 

Number who have 
left the force 

during the year 

Percent
age on 

total 
actual 

strength 
of 

O
ff

ic
e

rs
. 

M
e

n
 

O
ff

ic
e

rs
  

M
e

n
 

   

D
is

m
is

s
a

l 

P
u

n
is

h
e

d
 d

e
p
a

rt
 m

e
n

ta
lly

 o
th

e
r 

w
is

e
 t
h

a
n

 b
y
 d

is
- 

m
is

s
a

l 

U
n

d
e

r 
 P

o
lic

e
 A

c
t 

U
n

d
e

r 
s
e

c
s
. 

3
3

0
, 

3
3

1
, 
3

4
8

, 
In

d
ia

n
 P

e
n

a
l 
C

o
d

e
 

U
n

d
e

r 
C

h
a
p

te
r 

IX
 o

f 
In

d
ia

n
 P

e
n

a
l 
C

o
d
e

 

O
th

e
r 

O
ff

e
n
c
e

s
 R

e
w

a
rd

e
d

 d
u

ri
n
g

 t
h
e

 y
e

a
r 

N
u

m
b

e
r 

o
f 

p
o

lic
e

 w
h
o

 c
a

n
 r

e
a
d

 a
n

d
 

w
ri

te
 

N
u

m
b

e
r 

e
n

lis
te

d
 d

u
ri

n
g

 t
h

e
 y

e
a

r.
 

o
f 

 1
 y

e
a

r 
a

n
d

 u
n

d
e

r 
3

 y
e

a
rs

‘ 
s
e

rv
ic

e
 

o
f 

 3
 y

e
a

r 
a

n
d

 u
n

d
e

r 
3

 y
e

a
rs

‘ 
s
e

rv
ic

e
  

O
f 

1
0

 y
e
a

rs
 a

n
d

 u
n

d
e

r 
1

7
 y

e
a

rs
‘ 
s
e

rv
ic

e
. 

O
f 

1
7

 y
e
a

rs
‘ 
s
e

rv
ic

e
 a

d
 o

v
e

r.
 

O
n

 p
e

n
s
io

n
 o

r 
g

ra
tu

it
y
. 

B
y
 r

e
g
is

tr
a

ti
o
n

, 
w

it
h

o
u

t 
p

e
n
s
io

n
 o

r 
g

ra
tu

it
y
. 

B
y
 d

is
m

is
s
a

l 

B
y
 d

is
c
h

a
rg

e
 o

th
e

rw
is

e
 t

h
a
n

 u
n

d
e

r 
p

re
c
e
d

in
g

 c
o

lu
m

n
s
 

B
y
 d

e
s
e

rt
io

n
. 

B
y
 d

e
a
th

 

A
d

m
is

s
io

n
 i
n

to
  
h

o
s
p

it
a

l.
 

D
a

ily
 a

v
e

ra
g

fe
 n

u
m

b
e

r 
o

f 
m

e
n
 a

b
s
e

n
t 

fr
o

m
 d

u
ty

 o
n

 a
c
c
o

u
n

t 
o

f 
s
ic

k
n

e
s
s
 

D
e

a
th

s
. 

O
ff

ic
e

rs
  

M
e

n
 

O
ff

ic
e

rs
  

M
e

n
 

B
y
 p

ro
m

o
ti
o

n
 

B
y
 k

h
ill

a
ts

, 
p

re
s
e

n
ts

 g
o

o
d

 s
e

rv
ic

e
 m

a
rk

s
 o

r 

m
o

n
e
y
 r

e
w

a
rd

s
 

O
ff

ic
e

r 
 

M
e

n
 

O
ff

ic
e

rs
  

M
e

n
 

O
ff

ic
e

rs
 

M
e

n
 

O
ff

ic
e

rs
  

M
e

n
 

O
ff

ic
e

rs
  

M
e

n
 

 

1 2 3 4 5 6 7 8 9 
1
0 

1
1 

1
2 

13 14 1
5 

1
6 

1
7 

1
8 

1
9 

2
0 

2
1 

2
2 

2
3 

2
4 

2
5 

2
6 

2
7 

2
8 

2
9 

3
0 

3
1 

3
2 

3
3 

3
4 

3
5 

3
6 

3
7 

3
8 
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B.P.Form No. 124 A.    
Bengal Form No. 5287. 
 

STATEMENT H. 
                                                             Annual Return showing the Juvenile Delinquency Statistics Statement H. 

Statement showing Juvenile Delinquency Statistics during the year …….. 
(Appendix XII) 

 
 
 
  

Serial 
No. 

Law Offences Number 
of cases 
or 
offences 
committed  
by 
juveniles 

Juvenile Delinquency Statistics 

Juveniles apprehended during the year 

7 – 12 12 – 17  17 – 21  Total 

Boys Girls Total Boys Girls Total Boys Girls Total 

 
 
 
1 

 
 
 
302, I.P.C 
 

Serious 
offences 
against the 
person 
 
Murder 

           

2 307, I.P.C. Attempt at 
Murder 

3 304 and 308 
I.P.C. 

Culpable 
homicide 

4 376, I.P.C. Rape 

5 377, I.P.C. Unnatural 
offence 

6 305, 306 and 
309, I.P.C. 

Attempt at, 
and 
abetment of 
suicide 

7 325 and 326, 
I.P.C. 

Grievous hurt 

8 328, I.P.C. Administering 
stupefying 
drugs to 
cause hurt. 

9 324 and 327, 
I.P.C. 

Hurt 

10 363 to 369  and 
372 and 373, 
I.P.C. 

Kidnapping 
or abduction, 
etc. 

11 332 and 353, 
I.P.C. 

Hurt or 
assault to 
deter a public 
servant from 
his duty 

12 354, 356 and 
357, I.P.C. 

Criminal 
force to 
public 
servant or 
woman or an 
attempt to 
commit theft 
or wrongfully 
confine. 

13 304A and 338 
I.P.C. 

Rash or 
negligent act 
causing 
death or 
grievous hurt 

 
 
 
 
 
 

 
 
 
 
 
 

 
Serious 
offences 
against 
person and 
property or 
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14 395, 
396,397,398,399 
and 402 I.P.C. 

against 
property 
only. 
 
 
Dacoity and 
preparation 
and 
assembly for 
dacoity. 

15 392,393,394,397 
and 398, I.P.C. 

Robbery 

16 430 to 433 and 
435 to 440, 
I.P.C. 

Serious 
mischief and 
cognate 
offences. 

17 428 and 429, 
I.P.C. 

Mischief by 
killing etc., 
any animal 

18 449 to 452, 454, 
455 and 457 to 
460, I.P.C. 

Lurking 
house 
trespass, 
etc… 
 

19 400 and 401, 
I.P.C. 

Belonging to 
gangs of 
thugs, 
dacoits, 
robbers and 
thieves. 

 
 
 
20 

 
 
 
341 to 344, 
I.P.C. 

Minor 
offences 
against the 
person 
 
Wrongful 
restraint and 
confinement. 

21 336 and 337, 
I.P.C. 

Rash act 
causing hurt 
and 
endangering 
life. 

 
 
 
22 

 
 
 
379 to 382, 
I.P.C. 

Minor 
offences 
against the 
property. 
 
Theft –  
Of cattle. 
Ordinary 

23 406 to 409, 
I.P.C. 

Criminal 
breach of 
trust 

24 411 to 414, 
I.P.C. 

Receiving 
stolen 
property 

25 419, and 420, 
I.P.C. 

Cheating  

26 447, 448, 453 
and 456. I.P.C. 

Criminal 
trespass or 
house 
breaking and 
lurking house 
trespass or 
hourse 
breaking. 

 
 
 
 
 
 
 
 
 STATEMENT  H.  – contd. 
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Serial 
No. 

Law Offences Number 
of cases 
or 
offences 
committed  
by 
juveniles 

Juvenile Delinquency Statistics 

Juveniles apprehended during the year 

7 – 12 12 – 17  17 – 21  Total 

B
o
y
s
 

G
ir
ls

 

T
o
ta

l 

B
o
y
s
 

G
ir
ls

 

T
o
ta

l 

B
o
y
s
 

G
ir
ls

 

T
o
ta
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435 to 440, 
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mischief and 
cognate 
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428 and 429, 
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Mischief by 
killing etc., 
any animal 
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449 to 452, 
454, 455 and 
457 to 460, 
I.P.C. 

Lurking 
house 
trespass, 
etc… 
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400 and 401, 
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Belonging to 
gangs of 
thugs, 
dacoits, 
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thieves. 
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341 to 344, 
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against the 
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Wrongful 
restraint and 
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336 and 337, 
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Rash act 
causing hurt 
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endangering 
life. 
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379 to 382, 
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against the 
property. 
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Criminal 
breach of 
trust 

24 
411 to 414, 
I.P.C. 

Receiving 
stolen 
property 

25 
419, and 420, 
I.P.C. 

Cheating  
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Criminal 
trespass or 
house 
breaking and 
lurking house 
trespass or 
house 
breaking. 
 
Offences 
not 
specified. 
 
Public 
nuisance and 
section 34 of 
Act V of 1861 
and Act II of 
1947  
 
 
Offences 
under 
special and 
local laws 
declared to 
be 
cognizable. 
 
Arms Act 
Opium Act 
Gambling Act 
Excise Act 
Explosive Act 
and 
Explosive 
Substances 
Act. 
Reformatory 
Schools Act 
Childrens Act 
Brostal 
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offenders Act 
Release on 
Good 
Conduct of 
Prisoners 
Act. 
Beggers Act 
Suppression 
of Immoral 
Traffic Act. 
Prevention of 
Prostitution 
or Devdasi 
Act. 
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Habitual 
Offenders 
Act 
 
Indian 
Railways Act.  
 
 
 
 
 
 
 

  
 
 B.P.Form No.  125 
                  Bengal Form No.5216.                                                                                    STATEMENT      I 

Quinquennial Statement showing true cases of serious crime 
(Appendix XII) 
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B.P.Form No.  126 
Bengal Form No.5217 STATEMENT  J 
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(Appendix XII) 

N
a
m

e
s
 o

f 
d

is
tr

ic
ts

 

N
u
m

b
e
r 

o
f 
c
h

a
rg

e
 s

h
e
e
t 
s
e

n
t 

u
p

 

N
u
m

b
e
r 

o
f 
c
h

a
rg

e
 s

h
e
e
t 

d
is

p
o
s
e

d
 a

t 
fi
rs

t 
h

e
a
ri
n

g
 

N
u
m

b
e
r 

o
f 
c
h

a
rg

e
-s

h
e

e
ts

 

re
m

a
n

d
e
d
 o

n
c
e
. 

N
u
m

b
e
r 

o
f 
c
h

a
rg

e
-s

h
e

e
t 

re
m

a
n

d
e
d
 t

w
ic

e
. 

N
u
m

b
e
r 

o
f 
c
h

a
rg

e
-s

h
e

e
t 

re
m

a
n

d
e
d
 t

h
ri
c
e
. 

N
u
m

b
e
r 

o
f 
c
h

a
rg

e
-s

h
e

e
t 

re
m

a
n

d
e
d
 f

o
u
r 

ti
m

e
s
. 

N
u
m

b
e
r 

o
f 
c
h

a
rg

e
-s

h
e

e
t 

re
m

a
n

d
e
d
 f

iv
e
 t

im
e
s
. 

N
u
m

b
e
r 

o
f 
c
h

a
rg

e
-s

h
e

e
t 

re
m

a
n

d
e
d
 s

ix
 t
im

e
s
  

N
u
m

b
e
r 

o
f 
 c

h
a
rg

e
-s

h
e

e
t 

re
m

a
n

d
e
d
 m

o
re

 t
h
a

n
 s

ix
 

ti
m

e
s
. 

P
e
rc

e
n
ta

g
e
 o

f 
c
a
s
e
s
 d

e
c
id

e
d
 

o
n
 f

ir
s
t 
tw

o
 h

e
a
ri

n
g
s
, 
1

9
 

P
e
rc

e
n
ta

g
e
 o

f 
c
a
s
e
s
 d

e
c
id

e
d
 

o
n
 f

ir
s
t 
tw

o
 h

e
a
ri

n
g
, 

1
9
  

  

C
a
s
e
s
 p

e
n

d
in

g
 b

e
fo

re
 

M
a
g

is
tr

a
te

 t
h
e
 c

lo
s
e
 o

f 
th

e
 

y
e
a
r.

 

R
e
m

a
rk

s
 

1 2        
3 

4 5 6 7 8 9 10 11 12 13 14 
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PROVINCIAL STATEMENT K. 
Statement  showing the number of burglaries and thefts and percentage of abstention from enquiry together with the result of 

bad-livelihood cases for 19     . 
 

(Appendix XII.) 
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B.P.Form No. 128 
Bengal Form No. 5302 
 
 
 

Monthly Return Of  Inspection by Railway Police Inspectors, 
 

(Regulation 557) 
 
 

Name of police-
station outposts. 
 
 
 

       

Distance from 
head-quarters 
 
 
 

       

Date of inspection 
 
 
 

       

How long halted 
 
 
 

       

Date of previous  
Inspection 
 
 
 
 

       

 
 
 
B.P. Form No. 128. 
Bengal Form No. 5302. 
 
 

Summary of work done by Railway Police Inspectors during the month of …………………… 
 

Number 
and date 
of 
criminal 
cases 
personall
y 
investigat
ed. 
 
 

Number 
and date of 
criminal 
cases 
personally 
supervised. 

Number of 
criminal 
cases, 
investigated 
by 
subordinates 
locally 
tested. 

N
u
m

b
e
r 

o
f 

a
c
c
id

e
n

t 
c
a
s
e
s
 r

e
p
o
rt

e
d
 i
n
 t
h

e
 c

ir
c
le

. 

N
u
m

b
e
r 

o
f 

a
c
c
id

e
n

t 
c
a
s
e
s
 i
n
v
e
s
ti
g
a

te
d
. 

N
u
m

b
e
r 

o
f 

a
c
c
id

e
n

t 
c
a
s
e
s
 s

u
p
e
rv

is
e
d
. 

N
u
m

b
e
r 

o
f 
J
o

in
t 

e
n
q

u
ir
e
s
 a

tt
e
n
d

e
d

 

N
u
m

b
e
r 

o
f 
c
o

-o
p
e
ra

ti
o

n
 

m
e
e
ti
n
g
s
 f

ix
e
d

 d
u
ri

n
g
 t

h
e
 m

o
n
th

 

w
it
h
 e

x
p
la

n
a
ti
o

n
 f
o
r 

n
o
n

-

a
tt
e
n

d
a
n
c
e

. 

N
u
m

b
e
r 

o
f 
c
o

-o
p
e
ra

ti
o

n
 m

e
e
ti
n

g
s
 a

tt
e
n
d

e
d
. 

N
u
m

b
e
r 

o
f 
ti
m

e
s
 o

f 
a

tt
e

n
d
a

n
c
e
 o

f 
d
is

tr
ic

t 
c
o
n
s
ta

b
le

s
 d

e
p
u
te

d
 t

o
 r

a
ilw

a
y
 

s
ta

ti
o

n
s
 c

h
e
c
k
e
d
 a

n
d
 w

o
rk

 e
x
a
m

in
e
d

. 

N
u
m

b
e
r 

o
f 

d
is

tr
ic

t 
c
o

n
s
ta

b
le

s
 r

e
p
o

rt
e

d
 a

g
a
in

s
t 
fo

r 
a

b
s
e
n
c
e
. 

 
 
 
Number 
of days 
spent on 
tour 

N
u
m

b
e
r 

o
f 

n
ig

h
t 
p

a
tr

o
ls

 a
n

d
 t
ra

in
 g

u
a
rd

s
 p

e
rf

o
rm

e
d
 a

n
d
 c

h
e
c
k
e
d
 b

e
in

g
 

s
h
o
w

n
 s

e
p

a
ra

te
ly

, 
w

it
h
 d

a
te

 a
n

d
 h

o
u
r 

in
 e

a
c
h

 i
n
s
ta

n
c
e
. 

R
e
m

a
rk

s
. 

I.
P

.C
. 

R
y
. 
A

c
t.

 

I.
P

.C
. 

R
y
. 
A

c
t.

 

C
h
a
rg

e
 s

h
e
e
t.

 

F
in

a
l 
re

p
o
rt

. 

 C
o
m

p
le

te
. 

 

P
a
rt

ia
l.
 

 

1 2 3 4 5 6 7 8 9 1
0 

11 12 13 14 15 16 17 18 

                  

 
B.P. Form No. 129. 
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Bengal Form No. 5389. 
 
 

Passengers detained on their journey for police enquiry or to give evidence in court.  
 

(Regulation 597.) 
 

        No._________ 
 
 

To  
 
  THE STATION- MASTER, 
 
Certified that………..holder of Single/Return Class Ticket No…………., dated ………….., 
from……. 
Station ……….. Station, was detained from ………..19…….. 19…, for Police enquiry/to give 
evidence  
in court and is now allowed to proceed. 
 
         
 
 
       Sub-Inspector of Railway 
Police. 
 
 
 
…………..Station,  
 
 
Dated……….19.. 
 
 
 
 

 
    [The form is printed in duplicate.]  
 
NOTE. Police –officers not below the rank of a sub-Inspector are authorized to sing.  
       This applies to passengers holding local tickets on the undermentioned railways or 
through  
tickets issued between station on these railways:- 
 
E.I. Railway, B.N. Railway, B.& A. Railway, B. & N. W. Railway, B.P.Railway, B.D. Railway,  
D.H.Railway, Jessore-Jhenida Railway, Howrah-Amta Light Railway, I.G. N Rly. Co‘s Lines, 
R. 
S. N. Co‘s Lines, Baraset-Basirhat Light Railway, Howran-Sheakhala Light Railway, Jorehat 
State  
Railway, Dibru-Sadiya Railway, Tezpur-Balipara Railway, Bihar and Bakhtiarapur Light 
Railway,  
And Arrah-Sassaram Light Railway, Oudh and Rohil-khound Railway and Rohilkhund and 
Kuma 
-yun Railway. 
 
 
 
 
B.P. Form No. 130. 
Bengal Form No. 5303. 
 
    Report of Railway Accidents.  
 
     (Regulation 607.) 
 
1. Accident Report No.          , Report No. 
2. Despatched on the  
3. Date and hour of accident.   
4. Place of accident and distance from nearest police-station or outpost. 
5. Nature of accident. 
6. Date and hour of receipt of notice by police. 
7. Date and hour of arrival of police on the spot . 
8. Name and rank of investigating officer. 
9. Name and rank of supervising officer.  
10. Inspector‘s reason for not taking up or supervising the investigation  
11. Superintendent of Police‘s reasons for not supervising the investigation.  
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Outsiders. 

    
Railway  

servants.  

                  
Indian.                                    

       
European. 

            
Indian. 

             
European. 

 

Wounded.  Killed.  Wounded.  Killed  Wounded.  Killed.  Wounded.  Killed. 

        

 
 
 
 
 
 
 

 
 
 
Progressive Tabular Statement. 
 

                          Railway servants.                             Outsiders.  

Killed. Wounded. Killed. Wounded. 

    

 
              Supdt. of Railway Police. 
 
 
 
 
 
 
 
 
 
 
B.P. From No 131. 

Statement of Railway Accidents. 
 

(Appendix XII). 
 

R
a
ilw

a
y
s
. 

(E
a
c
h
 r

a
ilw

a
y
 t
o
 b

e
 

s
h
o
w

n
 s

e
p

a
ra

te
ly

.)
 

N
u
m

b
e
r 

o
f 

p
e
tt
y
 

a
c
c
id

e
n
ts

. 

N
u
m

b
e
r 

in
 w

h
ic

h
 

m
e
n
 w

e
re

 

w
o
u
n

d
e
d
. 

N
u
m

b
e
r 

in
 w

h
ic

h
 

m
e
n
 w

e
re

 k
ill

e
d
. 

N
u
m

b
e
r 

o
f 

c
o
lli

s
io

n
s
. 

S
u
ic

id
e
s
. 

T
o
ta

l 
n
u

m
b
e
r 

o
f 

a
c
c
id

e
n
ts

, 
in

c
lu

d
in

g
 

s
u
ic

id
e
s
. 

Number of persons killed. 

B
y
 r

u
n
n

in
g

 

tr
a
in

s
. 

In
 g

e
tt
in

g
 

in
to

 o
r 

o
u

t 
o
f 

tr
a
in

. 

In
 s

h
u
n

ti
n

g
. 

In
 o

th
e
r 

w
a
y
s
. 

                     

 19 19 19 19 19 19 19 19 19 19 19 19 19 19 19 19 19 19 19 19 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 
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Railways 
(Each railway to be 
shown separately.) 

Number of persons injured. Number of 
persons killed. 

Number of 
persons wounded. 

Rema
rks. 
 
 
 
 
 
 
      
38 

By 
running 
trains. 

In getting 
into or out 
of train. 

In 
shunting. 

In other 
ways. 

Railway 
employe

es. 

Outside
rs. 

Railway 
employ

ees. 

Outsid
ers. 

19 19 19 19 19 19 19 1
9 

19 1
9 

1
9 

19 19 1
9 

1
9 

19 

22 23 24 25 26 27 28 2
9 

30 3
1 

3
2 

33 34 3
5 

3
6 

37  

                  

 
 
 
 
B.P. Form No. 132. 

Statement of collisions. 
 

( Appendix XII.) 
 
 
 
 

R
a
ilw

a
y
s
. 

(E
a
c
h
 r

a
ilw

a
y
 t
o
 b

e
 

s
h
o
w

n
 s

e
p

a
ra

te
ly

.)
 

N
u
m

b
e
r 

o
f 
c
o

lli
s
io

n
s
. 

N
u
m

b
e
r 

o
f 
c
o

lli
s
io

n
s
 

re
s
u
lt
in

g
 i
n
 d

a
m

a
g
e

, 
s
u
c
h
 

a
s
 v

e
h
ic

le
 u

p
s
e

t,
 b

ro
k
e

n
, 

e
tc

. 
N

u
m

b
e
r 

o
f 
c
o

lli
s
io

n
s
 

re
s
u
lt
in

g
 i
n
 s

e
ri

o
u
s
 

d
a
m

a
g
e
s
, 
s
u
c
h
 a

s
 

d
e
ra

ilm
e
n
t,
 e

tc
. 

N
u
m

b
e
r 

o
f 

p
e
tt
y
 c

o
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s
io

n
s
 

w
it
h

o
u
t 

d
a
m

a
g
e

. 

N
u
m

b
e
r 

o
f 

c
o
lli

s
io

n
s
 

w
it
h
 

ru
n
n
in

g
 

tr
a
in

s
. 

In
 y

a
rd

s
, 
s
h
u
n

ti
n

g
, 

e
tc

. 

N
u
m

b
e
r 

o
f 

p
e
rs

o
n
s
 k

ill
e

d
. 

N
u
m

b
e
r 

o
f 

p
e
rs

o
n
s
 

w
o
u
n

d
e
d
. 

 With 
mail 

trains. 

With out 
passenger 

trains.  

With 
goods 
trains. 

1 2 3 4 5 6 7 8 9 10 11 

19      ..     
.. 
 
19 
 
19 
 
19 
 
19 
 
19 
 
19 
 
19 
 
19 
 
19 
 
19     ..      
.. 
 
 
 
 
 
 
 

          

 
 
B.P. Form No 135. 
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Return of obstruction cases. 
 

 (Appendix XII.) 

 
B.P. Form ;No. 136. 
 

Personal Diary of officers of the Criminal Investigation Department. 
 

Due bi-weekly to the Deputy Inspector-General, 
C.I.D., Bengal, through the Superintendent of 

Police. 

Date of receipt…………… 
Branch…………………… 
File and Serial No……….. 
Reply No………………… 
No, in Receipt Register ………. 
……………………………… 
Class of Paper. 

  

 
(Regulation 623.) 

 
Diary of Inspector……………………………             
Of    C.I.D.  Bengal, dated………………19       . 
 

Diary. Superintendent‘s and D.I.G. ‗s Remarks. 

  
 
 
 
 

 

                                                                      
                                                              On the reverse.     
Forwarded to (person)  
 
From (place)  
 
At (time)  
 
By (what means) 
 
 
 

Railwa
ys. 

(Each 
railway 
to be 

shown 
separa
tely.) 

 
 
 
 
 
1 

N
u
m

b
e
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f 
c
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s
e
s
 i
n
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h
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ilw
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e
. 

N
u
m

b
e
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o
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n
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h
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m
a
ll 

s
to

n
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n
d
 s

u
c
h
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e
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a
s
 b

e
e
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p
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c
e

d
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n
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h
e
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e
. 

O
th

e
r 

c
a
s
e
s
. 

T
o
ta

l.
 

F
a
ls

e
. 

T
ru

e
 c

a
s
e
s
. 

C
a
s
e
s
 s

e
n
t 
u

p
. 

C
a
s
e
s
 c

o
n
v
ic

te
d

. 

C
a
s
e
s
 a

c
q
u

it
te

d
. 

N
u
m

b
e
r 

o
f 

p
e
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o
n
s
 s

e
n
t 

u
p

. 

C
o
n
v
ic

te
d
. 

A
c
q
u
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d
. 

R
e
m

a
rk

s
. 

1
9 

1
9 

1
9 

1
9 

1
9 

1
9 

1
9 

1
9 

1
9 

1
9 

1
9 

1
9 

1
9 

1
9 

1
9 

1
9 

1
9 

1
9 

19 1
9 

19 19 19 1
9 

 

2 3 4 5 6 7 8 9 1
0 

1
1 

1
2 

1
3 

1
4 

1
5 

1
6 

1
7 

1
8 

1
9 

20 2
1 

22 23 24 2
5 

26 
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B.P.Form No. 137. 
Bengal Form No. 5298.                                                                                                                                                                                            
 
Reply 
                                                                                                                                                                                                              

 FROM 
 

Form for C.I.B. Reference.     
 THE OFFICER IN CHARGE, 
(Regulation 633.) 
                                                                                       Criminal Intelligence Bureau. 

S
e
ri

a
l 
N

o
. 

D
a
te

. 

Case number, 
place of 

occurrence, 
village, police-

station and 
district. 

Circum
stances 
of case 
(briefly). 

Name and   
aliases of accused 
or suspect, if any, 

together with 
father‘s name and 

residence, if 
available. 

Caste 
or 

tribe. 

Full 
descriptive 
roll as far 

as 
possible. 

Steps 
taken 

to 
verify 
antec
edent

s. 

To  
…………………………………
……….. 
…………………………………
……… 
 
 
 
 
 
 
 
DEAR SIR,  
Your 
No……………dated…………
…... 
I regret there is nothing on 
record here… 
…………………………………
……….. 
…………………………………
……….. 
…………………………………
……….. 
 
 
 
 
 
 
 
 
 
 
 
                                        Yours 
truly, 
 
 
Dated…………….. 
 
 

1 2 3 4 5 6 7 8 

      Age- 
Height- 
Complexio
n- 
Build- 
Head- 
Eyebrow- 
Forehead- 
Eyes- 
Nose- 
Teeth- 
Ears- 
Face(if 
pockpitted)
- 
Beard- 
Moustache
- 
Dialect- 
Distinguish
ing marks 
(scars, 
moles, 
warts, 
burn, 
sores, 
Birth 
marks, 
tattoo 
marks, 
etc)-  
Peculiaritie
s of 
manner, 
habits, 
gait, etc.  

 

 
                                                  Officer in charge …………………………….. P.S. 
Date………………………………………… 
 
 
B.P. Form No 138 
Bengal Form No 5301. 
 
                                     Objection memo. Regarding finger print slip. 
 
                                                       (Regulation 645.) 
 
Finger Print Bureau, C.I.D., Bengal. No………………. 
No………………………….. Dated the …………….19     . 
Dated the …………….. To 
To THE SUPERINTENDENT. 
THE SUPERINTENDENT of  POLICE. Finger Print Bureau, C.I.C., Bengal. 
Returns herewith the Finger-Print slip of the Prisoner named below, 
forwarded with his cheque No. -----, dated -----, for reasons noted 
against point--------. 

 

Requests that the same be resubmitted without delay, after 
necessary action has been taken. 

 

(1) The rolled impressions are so faint or blurred that no sub  
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classification is possible. 
(2) The rolled impressions have not been taken in their proper 
places. 

 

(3) The plain impressions have not been taken simultaneously, nor in 
the place assigned for them.  

 

(4) The plain impressions of the ---- hand do not tally with the order 
of the rolled impression of that hand. 

 

(5) The impressions of --------finger have not been fully rolled.  
(6) The jail admission number has not been noted.  
(7) The name, father‘s name and place of the convict‘s residence 
have not been duly noted. 

 

(8) The convictions noted on the slip are incomplete and wanting in 
the following particulars:- 

 

(9) The previous convictions have not been entered though section 
75, I.P.C., has been applied to the present conviction. 

 

(10) The officers preparing and testing the slip have not signed their 
names. 

 

(11) The date on which and the place where the slip was prepared 
and tested have not been given. 

 

(12) The slip has been submitted before the time for appeal is over.  
(13) The date and place of his registration and the name of the gang 
to which he belongs have not been noted on the top of the slip in red 
ink. 

 

(14) The word ―Identified‖ or ―Unidentified‖ or ―Female‖, as the case 
may be, has not been noted. 

 

(15) The required number of slips have not  been submitted.  
      
                                                                 Superintendent, 
                                                             Finger Print Bureau.           

 

 
 
B.P. Form No. 139. 
                                                                        Mobilization orders. 
 (Regulation 663,) 
 
 Police station------------, district 
(1) Number of men to be sent: 
*(2) To whom the men sent are to report themselves: 
*(3) How the work of the men sent is to be carried on in their absence: 
 
                                                                                                                Superintendent of Police. 
 
*To be arranged and entered in order by the Superintendent. 
 __________________ 
 
B.P. Form No. 140.  
 
 List of officers fit for mobilization duty. 
 
 (Regulation 663.) 
 

Name of constable for 
mobilization. 

Number and date of D.O. 
ordering entry in list. 

Date of removal from list, 
whether by transfer or other 

causes. 

Remarks. 

1 2 3 4 

 
 
 
 
 
 
 
 

   

         
B.P. Form No. 141.     
Bengal Form No. 5343. 
 
 
 
 
 
 
 
 
 
 
 
                                                                 Rester of duty of Treasury Quards. 
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              At………. 
       [Regulation 695(16).] 
 

Date. Name of sentry or sentries. Duty hour. Reports and remarks. ( Receipts 
and acknowledge-ments when 
making over charge, etc. 

From To 

1 2 3 4 5 

 
 
 
 
 
 

    

  B.P. Form No. 142. 
 
 
                                                                       Alarm Parade Register. 
 
 
 [Regulation 695(22).] 
 
 
                                   Alarm parades held at ………Sadar Treasury.   
            Sub-Treasury.  
  
 District………… 
 

Date 
and 
time. 

Name and 
designation of the 
officer holding the 
parade. 

Method of 
giving alarm. 

Number of officers of each rank 
attending the parade from treasury 
guard, police-station and court 
staff, etc., with times of arrival 
each. 

Details of arms, 
i.E., lathis, 
muskets, etc. 

Remarks. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

     

 
 
 
B.P. Form No. 143. 
Bengal Form No. 5335. 
 
 
                                       Register of visiting guards during the month………19         . 
 
 

Date. Name of officer. Initials of 
Superintendent. 

Initials of officer 
ordered for 

duty. 

Hour or hours of 
visiting guards. 

Initials of 
Superintendent. 

Remarks and 
repost of the 

officer deputed. 
1 2 3 4 5 6 7 

1       

2       

3       

4       

5       

6       

7       

8       

9       

10       

11       

12       

13       

14       

15       

16       
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17       

18       

19       

20       

21       

22       

23       

24       

25       

26       

27       

28       

29       

30       

31       

 
 
B.P. Form No. 144. 
Bengal Form No.5254. 
 

                                                               Report of visiting guards. 
 
 (Regulation 696.) 
I… of the … Police Force do hereby certify that yesterday I vi sited the … Guards between the hours of … and … by day, 
and …. and….. by night. I tried the locks of the hajat, treasure box of treasury, and found all secure (or otherwise) and …. 
Constables on sentry respectively, who were alert (or otherwise). The whole of the Guards were present (or otherwise). 
 
 
DATED…………. 
 
The ………….19    … 

Officer on duty. 
 

_____________________ 
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B.P.Form No.  145 
Bengal Form No. 5344 
 
 

Escort Requisition. 
 

(Regulation 701). 
 

 
No.      
 
 
          Dated _______________ of ____________ 19   . 
 
          Escort to ____________ for ___________ to be at 
____________ at ________o‘clock 

    on __________ of __________   . 
 
 
    Police to have Rupees ____________ advanced to them 
as traveling expenses.  * 
 
 

Officer in charge of _______________ 
 

                                                                                                                          
____________ 

 
 
 
 
___________________________________________________
_____________________ 
 
 
 
* If no money is advanced, necessary corrections shall be made 
by him.  
 

 
 
B.P.Form No.  145 
Bengal Form No. 5344 
 
 

Escort Requisition. 
 

                                                                (Regulation 
701). 
 
No. 
 
    Please furnish a party of Police to escort* 
_____________ to  _____________ at 
____________ o‘clock  on __________ of 
__________19 _____, The escort will proceed 
by ___________ at _________on __________and will 
probably be absent  ___________ 
days. 
 
 

Dated _________                                                 
Officer in charge of _______________ 

  
 
     The ___________ of __________19  . 
 
    To 
 
        THE SUPERINTENDENT OF POLICE 
   
                   _____________District. 
 
----
____________________________________________
______________________________ 

*[Here state number of boxes and  value of 
treasure, or number of male and female prisoners.] 
 
Note. – Should nothing be said to the contrary, it 
will be inferred that there is no dangerous prisoner, 
nor any one for whom special arrangements need 
be made in the party. 
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On the reverse of the form  :–     
 
 

Escort Order. 
 

No. 
 
To 
 
   THE ARMED INSPECTORS 
    DEPUTE a guard fully armed and equipped of the following strength :--  
     Sub-Inspector, 

Head Constable, 
Constables, 
  
To be at                punctually at                    o‘clock             of 19             for the duty noted on the reverse.  Rs.     

are sent herewith on the following account.*  Give the amount to the 
officer in charge and  

      *Details of amount sent 
return the pay-cheque duly receipted by him.  Issue the necessary 
instructions and a command certificate to him and return this requisition 
duly filled in after the return of the escort. 

 
 

 
 Supdt. of Police. 

Dated ………… 
 
The                      of                          19   . 

 
 

  
 
To 
 
       THE SUPERINTENDENT OF POLICE, 
 
        The above orders have been carried out.   The escort left here on                at              a.m./p.m. 
 
and returned here on            at             a.m./p.m.       The amount noted in detail in the margin  is  
                 returned  by   
therefore  due to             the escort and    sent herewith/may be paid.               
 
 
 
Detailes of  refund/amount due 
 
 
 
 
 
 Armed Inspector 
 

 
 The                        of                             19      . 
 
 
 
 
 
 
 
 
 
 
B.P.Form  No.  146. 
 
         Application from Imperial Police Officers for return to duty after retirement when 
                                               Required for temporary specific work. 
 

(Regulation 734). 
 

 
To 
 
 
SIR, 
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     I desire to have my name entered in the register, maintained in the Home Department of the Government of 
India,  of retired members of the Imperial Services who are willing to respond to an invitation from the 
Government of India to return to duty for the purpose of some temporary specific work. 
 
     The necessary particulars for entry in the register are given below. 
 
 
 
 I have, etc., 
 
 

1. Name   : 

2. Date of birth  : 

3. Date of retirement : 

4. Permanent address (after retirement) 

5. Name of service in which employed : 

6. Senior appointments held before retirement 

7. Remarks of the Provincial Government : 

8. Remarks of the Home Department of Government of India : 

 
 
 
 
 
 
W.B.P. Form No. 147. 
West Bengal Form No. 5235. 
 
 
         Form of Application of Appointment as Sub-Inspector in the unarmed/Armed Branch 
                                                              of West Bengal Police 
 
 (Regulations 741 and 742) 
 

1. Name of the applicant in full (in block letters) 
2. and caste : 
3. Postal and telegraphic address to which communications 

should be sent: 
4. Nationality and relfigion (Appicant belonging to Scheduled 

Castes or Scheduled Tribes should also specify the particular 
Caste or Tribe to which he belongs): 

5. Father‘s name and occupation: 
6. Native place (village, post office, police-station and district): 
 

(i)  Date of birth : 
(ii) Age on 1

st
 September, 19…….(see instructions on reverse): 

 
7. 

i)   Educational qualifications (only examinations passed should 
be noted)(see instructions on reverse): 

 
(ii)  Special qualifications , if any, e.g., Membership of N.C.C. or 
similar bodies, sports or athletics, etc. (see instructions on 
reverse) : 

8.         Names and addresses of the institutions where educated (see 
instructions on reverse) : 

 
9.          Particulars of previous service, if any, and cause of leaving the 

same : 
10.        Particulars of present occupation if any (see instructions on 

reverse): 
11.         Whether the applicant has at any time been pronounced unfit 

for Government employment by a duly constituted medical 
authority 

12.      Names of relations in Government service, now or in the past, 
and the appointments held by them (see instructions on reverse): 

13.       Names and status of persons who can testify to the character of 
the applicant and vouch for his social status (see instructions on 
reverse): 

14.     Measurements –  
(i) Height: 
(ii) Chest(after exhalation): 
(iii) Weight : 
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 Verification by the  
 Superintendent/Commandant 
 
15. Single or married   : 
16. A copy of passport size photograph of the  
applicant (see instructions below):  Superintendent/Commandant 
 
17.  Whether applied before for a post of Sub-Inspector. If so, mention  

year 
                                                                                          space for photograph 

 
 
 
 
 
 
 
 
    I do hereby declare that the statements made by me in the above are true to the best of my knowledge and 
belief. 
 
 

_____________________________________________ 
 Signature in full of the applicant and date. 
 

 
 
 

 Instructions for filling in the Form 
 

I. The form should be filled in by the applicant in English in his own hand. 
II. Column 6. – Age as noted in the Matriculation/School Final or equivalent certificate will accepted.  

Attested copy to be furnished. 
III. Column 7(i) and (ii). – Attested copies of certificate are to be furnished. 
IV. Column 8 – Particulars concerning academic career commencing with Matriculation or equivalent 

examination to be stated with years. 
V. Column 10 – Applicants who are in temporary or permanent employment under any Government, a local 

or statutory body must submit their applications through their appointing authority. 
VI. Column 12 – The relationship should be stated – only father, grand-father, father‘s brother, mother,s 

brothers, wife brothers and their sons need be mentioned. 
VII. Column 13 – Attested copies of testimonials should be attached to the form.  The testimonials should 

include a certificate of moral character from some person who has known the applicant for at least 3 
years and a certificate from the Principal or Headmaster of the Colleges or the High School in which the 
applicant has attached during the past 12 months. 

VIII. Column 14 – Should be in Metric system and verified by the Superintendent/Commandant and attested or 
discrepancy noted. 

IX. Column  16. – The applicant must submit a passport size copy of his recent photograph signed in ink on 
the front side and pasted on the space specified on the application form. This should be attested by the 
Superintendent/Commandant at the time of verification of measurements. 

 

N.B. – Canvassing is forbidden and any attempt on the part of a candidate to enlist support for the 
application through relatives, friends, patrons or officials will disqualify him for appointment.  Spontaneous 
recommendations from persons interested in the candidates or otherwise known to them will be 
disregarded. 

 
 
W.B.P. Form No. 148. 
West Bengal Form No. 5236. 

Certificate of physical fitness for service under the Government 
(Regulations 742 and 742) 

 
     I …………. do hereby certify that, I have examined ………., a candidate for employment in the police 
Department.   His age is according to his own statement…………., years………………and by appearance about 
……………..years 
 
 

(a) General conformation….. 
(b) Vision………. 
(c) Hearing……… 
(d) Lungs……… 
(e) Heart………. 
(f) Lever……… 

 
 
 

(g) Spleen………. 
(h) Hernia, present/absent………. 
(i) Hydrocele, present/absent……… 
(j) Glycosuria, present/absent……… 
(k) Albuminuria, present/absent…….. 
(l) Stammering or stuttering, present or absent. 

 
(m) Distinguishing marks -- 

(1) ………………… 
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(2)……………………. 

 
 
 
 
 
 
 
 
 
 
     I consider that he is of sound health and good physique, and capable of bearing fatigue and exposure, and 
that he is fit to enter the service under the Government. 
 
     I consider him unfit to enter the service under the Government for the reason given at  
 
Place………………….. 
 
Dated………………… 
 
 
       The thumb impression below was made by the applicant in my presence. 
 

…………………………………………….. 
 

Chief Medical Officer of Health or 
                                                                                                      Presidency Surgeon 

 
 
Date ………………… 
The …………………….day of ………………….19     . 
 
 
 
 

(Here take thumb impression  
in  the presence of the Chief Medical 
Officer of Health/Presidency Surgeon.) 

 
 
 
 

 
 
 
B.P. Form No. 149. 
Bengal Form No. 5237. 
 
 

Form of Agreement for Constables  
 

(Printed in English, Bengali and Hindi.) 
 

(Regulation 749.) 
 

I …………….., son of …………………….., of village ……………….. police-station ………………district 
……………….having had read and explained to me the terms of service on the reverse accept employment as a 
constable in the West Bengal Police on this day of ………………. 19…………. Forenoon / afternoon and do 
undertake and agree in the event of my resigning my office before the expiration of three years‘ service from date 
to refund to Government, the cost of a durrie which I have received/will receive, together with the sum of Rs 
……………, which amount Government has expended / will expend for railway and steamer fares to enable me to 
join my first appointment in the said West Bengal Police. 
 
Signed…………………… 
Dated……………………. 
 

(Thumb impression in the case of illiterate person.) 
 

 
Certified that the terms of service noted overleaf and the obligations detailed in the Agreement above were fully 
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explained by me to candidate ……………….and that he willingly signed dthe said Agreement in my presence in 
token of his accepting appointment as a constable in the West Bengal Police on the aforementioned condition. 
 
Signed ………………. 
Dated ……………….. 
Witness …………….. 
Dated ……………….. 
 

Terms of service of constables. 
 
(1) Constables are enlisted under the Police Act (Act V of 1861) and with effect from the date of enlistment they 
must conform to the provisions of that Act and to the rules, orders, etc., issued by competent authority. 
 
(2) Constables are liable to serve anywhere in the State either in the Unarmed or Armed Branch. 
(3) Constables on enlistment will get (a) actual traveling and diet expenses for their journey to join first 
appointment , (b) a durrie, (c) pay and allowances as detailed below, (d) free quarters, (e) free medical aid and 
medicine, (f) free railway and steamer passes while going home on leave as admissible under the rules, and (g) 
free kit. 
(4) After enlistment a constable shall be sent as soon as possible to the Training college for training. He will not 
be confirmed till he has passed the training course, is declared fit for police duties and completed the term of 
probation.  
(5) A constable will get the minimum pay of Rs.30 while under training , whether at district headquarters or at the 
Police Training College. On passing out of the college he will be posted to the Armed or Unarmed Branch. If he is 
posted to the Armed Branch, he will draw a special pay of Rs. 2 per mensum in addition to his pay.  
(6) All constables will receive biennial increment at the rate of Re 1 till the pay reaches Rs. 35 and thereafter will 
receive annual increment at the rate of Re 1 till the pay reaches the maximum of Rs. 45, but in all cases they will 
have to cross the efficiency bar at the 12

th
 stage. Local allowance also is granted in certain localities. 

 
(7) Promotion to the higher ranks depends on good conduct and fitness. Constables on promotion to the rank of 
head constable get Rs. 50 rising to Rs. 60 by annual increment of Re 1. A certain number of constables with 
educational qualification are promoted to the rank of Assistant Sub-Inspector whose pay is Rs. 55 rising to Rs. 58 
by annual increment of Re 1 and thereafter rising to Rs. 100 by annual increment of Fs. 2. A certain number of 
Assistant Sub-Inspectors and head constables are promoted annually to the rank of Sub-Inspectors on a pay of 
Rs. 100-4-180-5-200. Specially meritorious men have chances of still further promotion.  
 
(8) Leave is granted to constables according to rules. Casual leave is granted under rules issued for time to time 
by the State Government. The essential condition for the grant of leave, except leave on medical certificate, is 
that the applicant can be spared from the service.  
(9) Pension and gratuity is granted at the rates under the pension rules of Government on retirement after 
superannuation, on being invalidad from service or on being permitted or required to retire after completing 25 
years‘ qualifying service. Death gratuity is also granted to the nominee of the deceased in case of death before 
retirement.  
(10) Constables are eligible to join General Provident Fund.  
 
 
 
B.P. Form No.150. 
Bengal Form No. 5204. 
 

Verification Roll. 
 

(Regulations 750 and 766.) 
 

(To be filled in by applicant for the post of……………, Bengal.) 
 

1. Name and caste. 
2. Date of birth. Also state whether horoscope is available or not.  
3. Residence (village, post-office, police-station and district should be given). 
3A. Educational qualifications and schools, etc. where educated with dates. 
4. Whether married or not; if so, the number of children. 
5. Father‘s name, residence, and past and present occupations. 
6. Names of applicant‘s brothers, of father‘s brothers and father-in-law. 
7. Whether applicant has ever been accused in a criminal case or has ever been in prison. 
8. Whether in debt, and whether any criminal case or civil suit is pending against him. 
9. Have you been inoculated, vaccinated and had small-Pox? 
10. Names of relations (if any) in Government service; and if so, the appointment held by them (only father, 
grand-father, father‘s brothers, mother‘s brothers, wife‘s brothers, and their sons need be mentioned). 
11. Whether held any appointments since leaving school? If so, why left them? 
(Copies of certificate, if any, should be attached). 
12. Names of three persons who applicant wished to be his heirs. 
13. Names of three referees and their addresses. 
14. Whether applicant or his wife owns any landed property either solely, jointly or benami; if so, the approximate 
amount or value should be stated and where situated. 
I SOLEMNLY  declare that the above information is to the best of my belief correct. 
*Right-Left thumb mark of applicant to be affixed in presence of Superintendent of Police. 
                                                                                                                                            
 

Signature of the applicant. 
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         (To be made in presence of the Superintendent of Police.) 
Signed in my presence. 
 
                                          Superintendent of Police. 
In the case of verification rolls sent to the districts of Nainital, Almora and Garhwal in the United Provinces the 
names of Pattis and parganas should also be mentioned against item 3 in order to make verification possible. 
 
*The unnecessary word should be scored through. 
                                                                   Report of verifying officer. 
[Note.—The report should say whether the applicant‘s statements contained above are correct whether he is a 
respectable man of good moral character and whether he or his near relations have  taken a prominent part in 
polities or in political associations.] 
 
B.P. Form No. 151 
Bengal Form No. 5320. 
 
 

Register of Candidates. 
 

(Regulation 752.) 
 

B.P. Form No. 152. 
Bengal Form No.5239 
 
 
 
 
 

Bengal/Calcutta police. 
 

Appointment Certificate. 
 

(Regulation754.) 
………………………………………District. 

Calcutta. 
……………………………………………………………………………………………………………………………………

………………………………………. 
has been 

appointed…………………………………………………………………………………………………………………………
…………………………… 

……………………………………………………………………………………………………………………………………
……………………………………… 

                            Act V of 1861, 

Police, under Section XIII, Act IV of 1866 and is vested with the powers, functions, and Privileges of a Police 

Officer. 

                     Section VIII, Act II of 1866. 
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Station……….                                                                                                                                 Signature……….. 
 
Date………..19                                                                                                                                
Designation……….. 
 
                                                                                                                     ________________ 
 
Subject, in the case of the Military Police, to the conditions in the schedule prescribed by Act V of 1892. 
 
           Signature……………. 
               Designation……….. 
 
Certified that the Government Servant‘s Conduct Rules have been read over by/to the recruit. 
 
Date………19….        Singnature……………… 
 
On the reverse. 
 
Record of permanent promotions and reductions in rank. 

 

No. and date 
of District 

Order  

From  To  No. and 
date of 
District 
order  

From  To 

    
 
 
 
 
 
 
 
 
 
 

     

 
B.P. Form No. 153. 
 
Letter asking to examine a candidate who has been appointed to a post conditionally  
                    On his obtaining a satisfactory medial certificate. 
 
                                                      (Regulation 766.) 
      No.  
 
From   
 
 
To 
 
 
     Dated                            the                          19         . 
Sir, has been appointed to a post in this officer conditionally on his obtaining a satisfactory medical certificate.  I 
am now to request that you will have the goodness to examine him with reference to Government Resolution No. 
3399 Nedk., dated the 30

th
 June 1897, and certify as to whether he is physically fit for the public service, under 

S.R. S of the Fundamental and Subsidiary Rules and Notification No.1513 of the Home Department, Published at 
page 1 of the India Gazatte of 30

th
 May 1874.  

I have the honour to be, 
  Sir, 

Your most obedient servant, 
 

Page 469 
B.P. Form No. 154.  
Bengal Form No. 5242. 
    
                                         Form of nomination of officers for promotion to the rank of inspector. 
 
       (Regulation 738 and Appendix XLIII.) 
 

1 Name and rank of the officer recommended. 
 

 

2 Age      ..                       ..                  ..             .. 
 

 

3 Date of enlistment and rank. 
 

 

4 Educational qualifications and whether the nominee 
has good legal attainments. 
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5 Date of posting to the district. 
 

 

6 For how long has the nominee been previously 
employed as Court officer, station officer and Reserve 
officer, etc./ (Total periods of service in courts, Police-
stations and reserve, etc., should be given separately). 
 

 

7 Special Qualifications, if any           ...              .. 
 

 

8 Whether the Magistrate and the Superintendent of 
Police Consider the nominee fit to hold the Position of 
Inspector. 
 

 

9 Has he ever acted as Inspector, and if so, how long and 
in what branch (i.e., whether in circle, court, town or 
reserve, etc.)? 
 

 

10 Is he an efficient Police officer? 
 

 

11 Is he active and energetic in his habits, and can he and 
does he ride? 
 

 

12 Does he display zeal, industry, activity, intelligence and 
discretion in the Performance of his duties and does he 
take an interest in his profession? 
 

 

13 Is he strictly sober?               …                        … 
 

 

14 Has he a good knowledge of drill and of police and 
detective duties? 
 

 

15 Does he regularly and sufficiently instruct his men in 
the matters mentioned in question 14? 
 

 

16 Does he support his Superintendent‘s authority and 
enforce his own in a discreet and considerate, yet firm 
manner? 
 

 

17 Is he free from pecuniary embarrassment as far as you 
know? 
 

 

18 Report any other characteristics which render him fit for 
the post of Inspector. 
 

 

19 Are any charges pending against him, or do you know 
anything whatever against his official or private 
character? 
 

 

20 Has he the confidence of the District and other 
Magistrates? Is he courteous in his behaviour to the 
Public, and does he cultivate friendly intercourse with 
the people of the district and has he been in the habit of 
holding co-operation meetings with villagers? 
 

 

21 Has he received any special promotion in the last two 
years, and does he bear a good and clean record 
throughout his service? 
 

 

22 On how many occasions was he punished, and, if so, 
how? 
 

 

23 Did he acquire complete local knowledge of the last 
charge to which he was posted? 
 

 

24 How many rewards, pecuniary or otherwise, has he 
received during his service?  
 

 

25 Is he in a good state of health, strong, active and free 
from bodily defect and constitutional infirmity which 
would interfere with the active performance of his 
duties? 
 

 

26 Whether he has studied the Science of Criminology and 
if so, what books he has read? 
 

 

27 Has he fully passed the departmental examination in 
Criminology, law and languages? 
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28 (a) Is he strictly honest? 
 
(b) Has his honesty ever been called into question 
either by the Courts or by his superior officers?* 
 

 

29 *Examine service book and confidential report book 
before answering this question. 
 

 

30   
 
Superintendent of Police 
 
 
 
………………………………District, 

 
B.P. Form No.155 
 
                    Certificate of competency in drill and to instruct and train recruits in drill. 
                                                                        (Regulation 793) 
Certified that constable                     of   the                after undergoing a course of instruction  
In drill in the Police Training college, Sardah, is declared to have passed in drill.  
 
*He has also qualified himself as a drill instructor. 
 
                                                                                                Principal, Police Training College.                                                
SARDAH 
 
 
The …………………..19          . 
……………………………………………………………………………………………………. 
 
                                                     *To be scored through where necessary. 
 
 
 
 
B.P. Form No. 156. 
Bengal Form No.5327. 
 
                                                                                                   
 
     Register of Musketry Practice. 

 
(Regulation 796.) 

Period                                                        Class                                                Fired at                                                          
Dated                        … 

N.B.---The register is to be filled as the practice proceds 
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 Signature of the Officer superintending the practice. 
 
 
 
 

B.P. Form No 157.                                                                                District……………… 
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Annual return of musketry practice. 
 

For the year 
 

(Regulation 796.) 
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Note . –  I certify that the practice was fairly and properly conducted and duly supervised in the way detailed 
above, at targets of the prescribed dimensions placed at the ordered distance.  The best shot in the district is                        
and             his score is               points.  There were no ties or the following men tied and the tie has been 
decided according to regulation 796, P.R.B.   The score sheets of the best shot and of the men who tied are 
herewith attached. 
 
 
 
 

 
 Superintendent of Police 
 
 
Dated the                                       19     . 
 
 
 
 
 

 
 

 
 

 
B.P.Form No. 158. 
 
           
Annual Return of Revolver Practice during the year  ………  for the district of   …………. 

 Range 
 
 
 
 

Unarmed Police 
 

                                                                                Special Armed Force 
 

(Regulation 797.) 
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S
e
ri

a
l 
N

o
. 

N
a
m

e
s
 

P
ra

c
t

ic
e
 

N
o
. 
I 

P
ra

c
t

ic
e
 

N
o
. 
II

 

P
ra

c
t

ic
e
 

N
o
. 

II
I 

G
ra

n
d
 T

o
ta

l 

A
v
e
ra

g
e
 

s
c
o
re

 
o

f 
th

e
 

d
is

tr
ic

t 
fo

r 

P
ra

c
ti
c
e
 N

o
. 
I.

 

A
v
e
ra

g
e

 s
c
o
re

 o
f 
th

e
 d

is
tr

ic
t 
fo

r 

P
ra

c
ti
c
e
 N

o
. 
II

. 

A
v
e
ra

g
e

 s
c
o
re

 o
f 
th

e
 d

is
tr

ic
t 
fo

r 

P
ra

c
ti
c
e
 N

o
. 
II

I.
 

R
e
m

a
rk

s
, 
if
 a

n
y
. 

One hand 
only(right or 
left.) 
Distance 15 
yards, Life-
size figure 
target, points 
per shot 

T
o
ta

l 

One hand 
only(right or 
left). Distance 
10 yards. 
Disappearing 
life-size figure 
head target, 
points per shot 

T
o
ta

l 

One hand 
only(right or 
left). Distance 
15 yards. After 
double from 25 
yards firing 
points, points 
per shot 

T
o
ta

l 

1.  2.  3.  4.  5.  6.  7.  8.  9.  10.  11.  12.  13.  

 
 
 

 
 

1 2 3 4 5 6  1 2 3 4 5 6  1 2 3 4 5 6 
      

                    

(N.B. – Columns 10,11and 12 are to be filled up by Superintendents of Police only.) 
 
 
B.P.Form No. 159. 
Bengal Form No. 5324. 
 

Combined register of casual leave and brass numbers. 
 

(Regulation 819.) 
 

Brass No. 
(In the 
case of 
head 

constables 
and 

constables 

Date of 
allotment 

Name and 
rank of 

officers to 
whom casual 

leave has 
been given 
(In the case 

of head 
constables 

and 
constables, 
their native 

district.) 

Year – 
Date on 
which 
casual 

leave has 
begins 

and ends. 

Year – 
Date on 
which 
casual 

leave has 
begins 

and ends. 

Year – 
Date on 
which 
casual 

leave has 
begins 

and ends. 

Year – 
Date on 
which 
casual 

leave has 
begins 

and ends. 

Year – 
Date on 
which 
casual 

leave has 
begins 

and ends. 

Year – 
Date on 
which 
casual 

leave has 
begins 

and ends. 

 
 
 
 
 
 

        

 
 
B.P.Form No. 160. 
 

……………..District. 
 
 
 
 
 
 
 
 
 
 
 
 

Rolls of officers who will attain or have passed the age of fifty-five years. 
 

 

Name  Rank 

Date of 
attaining 

the age of 
55 years 

Date and 
order of 

last 
extension 

with period 

Date of 
expiry of 

last 
extension 

Period of 
extension now 
recommended 

Reason for 
recommending 
extension and 
remarks as to 
the capacity of 

officers 

Orders 
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 Superintendent of Police 
Dated the                                  19    . 
 
 
B.P.Form No.161. 
 

Finger impression slip to accompany application for pension 
 

(Regulation 854.) 
 

Of left hand………………………… 
 
 

Thumb Fore Finger Middle Finger Ring Finger Little Finger 

 
 
 

    

     Of   ……………………………………………………………………………………………………..(pensioner) late a 
………………………………………..in the …………………………………… …………………………… ………… 
………… … ……………………………………………………………………………………………………………… ... 
taken in my presence. 
 
 
                                                                                    
                                                                                                                                                    
…………………Signature 
Dated  the ……………………….19……………..                                                       
                                                                                                                                      
……………………….Designation 
 
 
 
 
B.P.Form No. 162. 
 

Return of pension and gratuities (including death gratuities) rolls 
(Regulation 855.) 

 
(A) 

 

Names of officers entitled 
to pension or gratuity 

who have left the force.  
(Names of officer who 
were discharged in the 
previous months and 
whose pension and 
gratuity roll have not 
been submitted to be 

entered in red ink) 
 
1 

Date of discharge 
 
 
 
 
 
 
 
 
 
2 

Date of submission of 
pension and gratuity rolls 

 
 
 
 
 
 
 
 
3 

Explanation of omission 
or delay in submitting 

rolls 
 
 
 
 
 
 
 
 
4 

   
 
 
 

 

 
 Statement of death rolls 

(B) 
 

Name of deceased 
 
 
 
 
 
1 

Date of death 
 
 
 
 
 
2 

Date of submission 
of the death gratuity 

case to the 
Accountant- 

General, West 
Bengal 

 
3 

Date of sanction 
 
 
 
 
 
4 

Remarks 
 
 
 
 
 
5 

 
 
 
 

    

 
B.P.Form No. 163. 
 

Subdivisional Register of Minor Punishments 
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(Regulation 858.) 

 

District number, 
and rank of 

defaulter 
 
 
 
 
1 

Nature of 
misconduct 

 
 
 
 
 
2 

Defence 
 
 
 
 
 
 
3 

Opinion of 
Sub-

Inspector 
 
 
 
 
 
4 

Order of 
Subdivisional 
Police Officer 

or Circle 
Inspector 

 
 
 
5 

Remarks 
(Date of sending 

extract oif order for 
entry in the 

Reserve office 
punishment 

register to be 
noted here.) 

6 

      
 
 

 
 
 
B.P.Form No. 164. 
Bengal Form No. 5322 

Proceedings Form 
 

(Regulation 861.) 
 
 

 Proceedings No.                                     , dated 
 
 District 
 

 
Against 
 
Commenced 
 
Concluded 
 
Order 
 
Issue of copy 
 
Order on appeal 
 
Issue of copy 

 
     Note. – Rules for preparation of proceedings will be found in regulation 861, P.R.B.  Procedure for appeals is 
laid down in regulation 882.  The proceedings will be filed in the following order. 
 

I. – Order Sheet. 
 

 
     Preliminary orders such as framing of charges, suspension, etc, and interim orders such as permission to take 
copies of evidence, adjournment for attendance of witnesses, or submission of defence, etc., should be recorded 
on this sheet.  The whole course of proceedings should be evident from a perusal of the sheet. 

 
II. – Charges  

Charges should be specific, and officer proceeded against should furnished with a copy. 

 
III. -- Evidence 

     Witnesses should, if possible, be examined in the presence of the accused who should have an opportunity to 
cross-examine. 

 
 
 

IV. – Defence  

      Accused should be given reasonable time and opportunity to adduce his defence and, if literate, should 
submit his defence in writing. 

 
 

  V. – Character 
 

      Date pf enlistment, present pay, date of next increment, if any, and list of punishments and rewards should 
recorded from the Service Book. 

 
VI. – Finding and Order 
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     There should be a clear and definite finding on each of the charges originally framed and the final order should 
state whether periods of suspension, if any, are to count as service and what pay is to be drawn. 

 
VII. – Order on appeal 

     Copies of proceedings should be furnished to officers wishing to appeal, and appeal should be lodged within 
30 days from receipt of such copies 

 
 
B.P.Form No. 164A. 

Register of Proceedings 
(Regulation 861A.) 

 

Annual Serial No. 
of Proceeding and 

date 
 
 
 
 
1 

Name and rank and 
number 

 
 
 
 
2 

Date of order to 
draw up 

proceedings 
 
 
 
 
3 

Charge(Briefly) and 
the date of 

communication of 
charge to the 

delinquent 
 
4 

 
With whom pending 

 
 
 
 
5 

     
 

 
 

Dates of first 
hearing and 

disposal 
 
6 

Final order and No. 
of D.O. 

 
7 

Date of receipt of 
appeal 

 
8 

Final order of 
appellate authority 

 
9 

Remarks 
 
 

10 

    
 

 

  N.B. – If a delinquent is placed under suspension a note to that effect together with the date on which he is 
placed under suspension as well as the date of removal from suspension shall be made in the Remarks column. 
 
 
 
B.P.Form No.  165. 
 
 Statement of petitions addressed to the ……….. withheld by ………….. during the quarter ending ……… 
19  ….. 
 

(Regulation 888.) 
 

No. 
 
 
1 

Name , rank and 
residence of 

petitioner 
 
2 

Date of petition 
 
 
3 

Authority 
addressed 

 
 
4 

Brief description of 
charges 

 
5 

     
 

 
 
 
 
 
 

Punishment finally 
inflicted with date 

 
6 

Nature of prayer 
 
 
7 

Rule under which 
withheld 

 
8 

Authority which 
withheld the petition 

 
9 

Remark 
 
 

10 

    
 
 

 

   Note. – in the column of remarks the grounds put forward for withholding petitions should invariably be stated, 
particularly where allegations of non-compliance with the rules laid down for drawing up proceedings have been 
made. 
 
B.P.Form No. 166. 
 

Orderly Room Register 
(Regulation 893.) 

 

Serial 
No. 

 
1 

Date 
 
2 

Name of 
officers 

3 

Name of the 
Officers by whom 

produced 
4 

Reason for 
appearance 

5 

Orders passed 
by 

Superintendent 
6 

Action taken on the 
orders passed 

7 
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   Note. – The register shall be maintained in two parts – part I for punishment  and part II for petitions and 
requests which the Superintendent deals with summarily in the orderly room. 
                There should be an alphabetical index of names. 
                 
 
 B.P.Form No. 167 
Bengal Form No. 5251. 
 

BENGAL POLICE 
 

Discharge Certificate 
 

(Regulation 902.) 
     Certified that the bearer 
(a)…………………………………………………………………………………………………………………………. 
……………………………………………………………………………………………………………………………… of 
the ……………………………………………………………………………………………………………………….. has 
been (b) ………………………………………………………………………………………………………………… from 
police service with effect from …………………………………………………………………………..  19……….. and 
has been paid up to the date.  He has served …………………… years…………………………………………. 
Months…………………………… days and his character has been (c)………………………………………………  
……………………………………………………………………………………………………………………….. 
 

Superintendent of Police 
District…………………………. 

 
Dated the ……………………………………. 19         . 
 
     I hereby acknowledge to have received all arrears of pay. 

Signature of discharged or dismissed officer. 
__________________________________________________________________________________________

_______ 
 

(a)  Name and rank. 
(b) Discharged or dismissed (as the case may be). If discharged ―being invalided,‖ ―at his own request‖ 

etc. should be mentioned. 
(c) To maintain uniformity of system in the mode of estimating and recording the character of officers the 

following terms only are to be used, viz., very good, good, fair, indifferent, bad and very bad.   If one‘s 
character has recently changed and in the opinion of the recording officer it cannot be properly 
described by any of the above terms without qualifications the word ―latterly‖ may be used as a prefix.  
In estimating characters recording officers are primarily to ground their opinions on the documentary 
records, e.g.,  service books, service rolls and confidential report books. 

 
 
 
  
 
 B.P.Form No. 168 
Bengal Form No. 5244. 
 

DISCHARGE SLIP. 
 

(Regulations 903 and 211.) 
 

Name and 
father‘s name 

Rank. Village Police-station. District Reasons for 
dismissal 

      
 
 

 
 Memo No.        , dated 19   . 
     Forwarded to the Superintendent of Police, ____________________,     for information. 
  
 Superintendent of Police 
 
 District____________. 
 
 
B.P.Form No.  169. 
 
 
 RESERVE OFFICE STOCK BOOK. 
 

(To be maintained by the Armed Inspector.) 
Part I (For Part II – see note below.) 
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(Regulation 9067) 

Receipts. Issues. 
D

e
s
c
ri
p

ti
o

n
 o

f 
a
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s
 

T
o

ta
l 
n
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f 
c
h

a
rg

e
s
 

N
u
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e
r 

is
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d

 w
it
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in

 d
is

tr
ic

t.
 

N
u

m
b

e
r 
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c
e
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e
d
 

F
ro

m
 w

h
o

m
 r

e
c
e
iv

e
d

. 

D
a

te
 o

f 
re

c
e
ip

t 

R
e

m
a

rk
s
 –

 

 (
1

) 
P

a
y
  

C
h

e
q
u

e
 N

o
. 
a

n
d
 d

a
te

. 

 

(2
) 

S
e

ri
a
l 
N

o
. 
a

n
d

 d
a

te
 o

f 
th

e
 

c
o

n
n
e

c
te

d
 e
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y
 i
n

 t
h
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o
m
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R
e
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o
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o
o

k
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a
z
e
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e
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s
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n
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D
a
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f 
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s
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e
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o
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o
m

 i
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d
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N
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S
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u
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 d
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 w
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e

n
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a
s
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s
o
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 e
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it
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 d
a
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G
a

z
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e
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 i
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R
e
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(1
) 

P
a

g
e

 n
u
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b
e

r 
o

f 
th

e
 e

n
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y
 i
n

 P
a

rt
 

II
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 (2
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A
n

n
u
a

l 
n
u

m
b
e

r 
o

f 
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e
 r

e
c
e
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o
r 
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 t
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 p

o
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e
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 e

tc
,.
 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 

              
 
 

 
 
Note. – (i) Part I shall contain at least two pages for each article on charge.  The items entered in this part shall 

be totaled and the balance struck in red ink in the first week of April each year. 
       
(ii) Part II shall show the distribution of all articles issued, a page or more being set apart for each police-

station, court office, etc.  A list of the entires in this part and also of any arms and ammunition, 
supplied to each police-station, court office, etc., shall be issued to the officer in charge concerned 
over the signature of a gazetted officer. 

 
 
 B.P.Form No. 170 
Bengal Form No. 5330.                                                                                                  
 
 
 

MORNING REPORT 
(Regulation 907.) 

PART I. – Unarmed Police 
(Comprising both Permanent and Temporary Forces.) 
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MORNING REPORT 
PART II. – Special Armed Force 

(Comprising both Permanent and Temporary Forces) 
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c
t
o
r
s
.
 

A
s
s
i
s
t
a
n
t
 
S
u
b
-
I
n
s
p
e
c
t
o
r
s
 

H
e
a
d
 
C
o
n
s
t
a
b
l
e
s
 

C
o
n
s
t
a
b
l
e
s
.
 

I
n
s
p
e
c
t
o
r
s
.
 

S
e
r
g
e
a
n
t
s
 

S
u
b
-
I
n
s
p
e
c
t
o
r
s
.
 

A
s
s
i
s
t
a
n
t
 
S
u
b
-
I
n
s
p
e
c
t
o
r
s
 

H
e
a
d
 
C
o
n
s
t
a
b
l
e
s
 

C
o
n
s
t
a
b
l
e
s
.
 

I
n
s
p
e
c
t
o
r
s
.
 

S
e
r
g
e
a
n
t
s
 

S
u
b
-
I
n
s
p
e
c
t
o
r
s
.
 

A
s
s
i
s
t
a
n
t
 
S
u
b
-
I
n
s
p
e
c
t
o
r
s
 

H
e
a
d
 
C
o
n
s
t
a
b
l
e
s
 

C
o
n
s
t
a
b
l
e
s
.
 

I
n
s
p
e
c
t
o
r
s
 

S
e
r
g
e
a
n
t
s
 

S
u
b
-
I
n
s
p
e
c
t
o
r
s
 

A
s
s
i
s
t
a
n
t
 
S
u
b
-
I
n
s
p
e
c
t
o
r
s
 

H
e
a
d
-
c
o
n
s
t
a
b
l
e
s
 

C
o
n
s
t
a
b
l
e
s
 

A
c
tu

a
lly

 o
n
 P

a
ra

d
e
  

O
th

e
rs

 p
re

s
e
n
t 

a
n
d
 f
it
 f

o
r 

d
u
ty

.O
n
 G

u
a
rd

 a
t 
h
e
a
d
 q

u
a
rt

e
rs

 D
it
to

 a
t 
S

u
b
d
iv

is
io

n
s
E

m
e
rg

e
n
c
y
 F

o
rc

e
s
 a

t 
d
it
to

 U
n
d
e
r 

s
u
s
p
e
n
s
io

n
 S

ic
k
  

(i
) 

in
 h

o
s
p
it
a
l 
  
  
  

(i
i)
 c

o
n
v
a
le

s
c
e
n
t 
  

  
 (

iii
) 

lig
h
t 

d
u
ty

  
  
  

iv
) 

a
tt

e
n
d
a
n
ts

 O
n
 D

e
ta

c
h
m

e
n
t 
w

it
h
in

 d
is

tr
ic

t 
D

it
to

  
  
a
t 
D

it
to

  
  
a
t 

D
it
to

  
  

a
t 

D
it
to

  
  

a
tO

n
 E

s
c
o
rt

  
O

n
  

L
e
a
v
e
 (

n
o
t 

c
a
s
u
a
l 
o
r 

o
n
 M

.C
.)

 D
it
to

 o
n
 M

.C
. 

D
it
to

 c
a
s
u
a
l 
D

it
to

 e
x
tr

a
o
rd

in
a
ry

 O
v
e
rs

ta
y
in

g
 L

e
a
v
e
  
T

o
ta

l 

 …
V

a
c
a
n
c
ie

s
  
  

…
…

. 
G

ra
n
d
 T

o
ta

l 
…

..
S

U
M

M
A

R
Y

. 
S

a
n
c
ti
o

n
e
d
 s

tr
e
n
g
th

 o
f 
P

e
rm

a
n
e
n
t 
fo

rc
e
..
 S

a
n
c
ti
o

n
e
d
 s

tr
e
n
g
th

  
o
f 

T
e
m

p
o
ra

ry
 F

o
rc

e
  

T
o

ta
l 
…

…
. 
A

c
tu

a
l 
s
tr

e
n
g
th

 o
f 

T
e
m

p
o
ra

ry
 F

o
rc

e
  
V

a
c
a
n
c
ie

s
 i
n

 T
e
m

p
o
ra

ry
 F

o
rc

e
 

  
                                          

  
 NOTES 
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COMBINED SUMMARY. – Parts I and II. 
 

Details of Force 

Monday Tuesday Wednesday 

In
s
p
e
c
to

rs
. 

S
e
rg

e
a
n
ts

 

S
u
b
-I

n
s
p
e
c
to

rs
. 

A
s
s
is

ta
n
t 

S
u

b
-

In
s
p
e
c
to

rs
 

H
e
a
d
 

C
o
n
s
ta

b
le

s
 

C
o
n
s
ta

b
le

s
. 

In
s
p
e
c
to

rs
. 

S
e
rg

e
a
n
ts

 

S
u
b
-I

n
s
p
e
c
to

rs
. 

A
s
s
is

ta
n
t 

S
u

b
-

In
s
p
e
c
to

rs
 

H
e
a
d
 

C
o
n
s
ta

b
le

s
 

C
o
n
s
ta

b
le

s
. 

In
s
p
e
c
to

rs
. 

S
e
rg

e
a
n
ts

 

S
u
b
-I

n
s
p
e
c
to

rs
. 

A
s
s
is

ta
n
t 

S
u

b
-

In
s
p
e
c
to

rs
 

H
e
a
d
 

C
o
n
s
ta

b
le

s
 

C
o
n
s
ta

b
le

s
. 

Total Actual strength 
 
Total Permanent 

E
s
t
a
b
l
i
s
h
m
e
n
t
   
.
. 

 
 
Total Temporary 

E
s
t
a
b
l
i
s
h
m
e
n
t 

 
Vacancies  (a)  

P
e
r
m
a
n
e
n
t
    

                   (b) 
T
e
m
p
o
r
a
r
y 

 
On Detachment from 

o
t
h
e
r
 
d
i
s
t
r
i
c
t
s                   
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COMBINED SUMMARY. – Parts I and II. 
 

Details of Force 

Thursday Friday Saturday Sunday 
In

s
p
e

c
to

rs
. 
 

S
e

rg
e

a
n
ts

 

S
u

b
-I

n
s
p

e
c
to

rs
. 

A
s
s
is

ta
n

t 
S

u
b

-I
n

s
p

e
c
to

rs
 

H
e

a
d

 C
o

n
s
ta

b
le

s
 

C
o

n
s
ta

b
le

s
. 

In
s
p
e

c
to

rs
. 
 

S
e

rg
e

a
n
ts

 

S
u

b
-I

n
s
p

e
c
to

rs
. 

A
s
s
is

ta
n

t 
S

u
b

-I
n

s
p

e
c
to

rs
 

H
e

a
d

 C
o

n
s
ta

b
le

s
 

C
o

n
s
ta

b
le

s
. 

In
s
p
e

c
to

rs
. 
 

S
e

rg
e

a
n
ts

 

S
u

b
-I

n
s
p

e
c
to

rs
. 

A
s
s
is

ta
n

t 
S

u
b

-I
n

s
p

e
c
to

rs
 

H
e

a
d

 C
o

n
s
ta

b
le

s
 

C
o

n
s
ta

b
le

s
. 

In
s
p
e

c
to

rs
. 
 

S
e

rg
e

a
n
ts

 

S
u

b
-I

n
s
p

e
c
to

rs
. 

A
s
s
is

ta
n

t 
S

u
b

-I
n

s
p

e
c
to

rs
 

H
e

a
d

 C
o

n
s
ta

b
le

s
 

C
o

n
s
ta

b
le

s
. 

Total Actual 
strength 
 
Total Permanent 

E
s
t
a
b
l
i
s
h
m
e
n
t
   
.
. 

 
 
Total Temporary 

E
s
t
a
b
l
i
s
h
m
e
n
t 

 
Vacancies  (a)  

P
e
r
m
a
n
e
n
t
    

                   (b) 
T
e
m
p
o
r
a
r
y 

 
On Detachment from 
other districts                          
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B.P.Form No. 171. 

Disposition  Register 
 

(Regulation 910.) 
 

Service Book 
or Roll No. 

Name Rank Residence, i.e. 
name of 

district, if home 
is in another 
district, and 

name of police-
station, if a 

native of the 
district in which 

serving 

Date of joining Date transfer 
and name of 

place to which 
transferred 

   
 
 

   

 
 
 
 
B.P.Form No. 172 
Bengal Form no. 5333 
 
 
 

Muster Roll for the year  19   
 

(Regulation 9123.) 
 

N
u
m

b
e
r 

N
a
m

e
  

A
d
d
re

s
s
 

R
a
n
k
 a

n
d
 p

a
y
. 

Acquittance roll where pay is drawn 

R
e
m

a
rk

s
 

J
a
n
u
a
ry

 

F
e
b
ru

a
ry

 

M
a
rc

h
 

A
p
ri

l 

M
a
y
 

J
u
n
e

 

J
u
ly

 

A
u
g

u
s
t 

S
e
p
te

m
b
e
r 

O
c
to

b
e
r 

N
o
v
e
m

b
e
r 

D
e
c
e
m

b
e
r 

        
 
 
 
 

         

B.P Form No173.  
Bengal From No 5332 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 

J 22 

 
GRADATION LIST. 

 
(Regulation 913.) 

Rank ………………………………………………………. 
 

 
 

 
B.P. Form No. 174. 
Bengal Form No.5331. 
 
 

 
 

 
Register of Casualties.  

Register of promotions, reductions, subsequent orders relating to commutation of leave and casualties of 
police officers and clerks in  
District during the month of                    19            . 

(Regulation 914) 
 

Service 
Book or 
Roll No. 

Rank and 
pay. 

Names. Date of 
Occurrence. 

Nature and extent of Promotion or 
reduction (including acting 

promotions and reversions), 
suspension, reinstatement and of 

subsequent orders relating to 
commutation of leave. 

Nature of 
casualty and 

cause of 
death. 

After 
orders if 

any. 

1 2 3 4 5 6 7 

 
 
 
 
 
 

      

 
INSTRUCTIONS. 

In the column showing the nature of the casualty shall be inserted all transfers, deaths, dismissals, discharges, 
whether after giving the usual notice, or at the Civil surgeon‘s recommendations. In the case of discharges on 
account of physical unfitness, it shall be noted whether a pension or‘gratuity roll is under preparation or has been 
submitted, or the officer is not entitled to either, and in the case of dismissals the reason shall be clearly stated. 
 
B.P.Form No.175. 
Bengal Form No.5329. 
 

Punishment Register. 
 

District, 
number, 

name, rank  
and pay. 

Nature of 
misconduct of 

reasons for 
punishment. 

Punishment with description and date. Suspension with 
date of 

commencement 
and termination. 

Remarks, 
(Number and 

date of 
district Order 
to be given.) 

Judicial. Major 
Departmental. 

Minor 
Departmental. 

S
e
rv

ic
e
 B

o
o
k
 o

r 
R

o
ll 

N
o
. 

N
a
m

e
. 

D
is

tr
ic

t,
 p

ro
v
in

c
e
 a

n
d
 d

a
te

 o
f 
b

ir
th

. 

D
a
te

 o
f 
e

n
lis

tm
e

n
t 
a

n
d
 r

a
n
k
 a

n
d
 

p
a
y
. 

 P
re

s
e
n
t 

ra
n
k
 a

n
d
 d

a
te

 o
f 

a
p
p
o

in
tm

e
n
t 
to

 i
t 

a
n
d

 p
a
y
  

 
 

Date on which Increments are actually earned with amounts. 

R
e
m

a
rk

s
. 

1
s
t  i

n
c
re

m
e
n

t.
 

2
n
d
 i
n
c
re

m
e

n
t.

 

3
rd

 i
n
c
re

m
e
n

t.
 

4
th
 i
n
c
re

m
e
n

t.
 

5
th
 i
n
c
re

m
e
n

t.
 

6
th
 i
n
c
re

m
e
n

t.
 

7
th
 i
n
c
re

m
e
n

t.
 

8
th
 i
n
c
re

m
e
n

t.
 

9
th
 i
n
c
re

m
e
n

t.
 

1
0

th
 i
n
c
re

m
e

n
t.

 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 
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1 2 3 4 5 6 7 

 
 

 
 

      

 
 

B.P. Form No. 176. 
Bengal Form No. 5340. 
 
 

Register of Receipt and Issue of clothing. 
(Regulation 916.) 

 
District………………………………… 

D
a
te

 o
f 
 r

e
c
e

it
p
t 

 

C
o
m

m
it
te

e
 n

u
m

b
e
r 

a
n

d
 d

a
te

 

F
ro

m
 w

h
o

m
 r

e
c
e

iv
e
d

 

B
a
d

g
e
, 

B
.A

.P
. 

 

B
a
d

g
e
, 

B
.P

. 
 

B
a
d

g
e
, 

K
u
k
ri
. 

B
a
d

g
e
, 

M
a
rk

s
m

a
n
, 

B
a
d

g
e
, 

P
a

g
ri
. 

B
e
lt
, 
C

o
n
s
ta

b
le

. 

B
e
lt
, 
h

e
a
d
 c

o
n
s
ta

b
le

. 

B
e
lt
 w

it
h
 h

o
ls

te
r 

a
n
d

 a
m

m
u

n
it
io

n
 p

o
u
c
h

. 

B
la

n
k
e
t.

 

B
lo

u
s
e
, 
k
h
a
k
i.
 

B
o
o
ts

. 
 

B
o
x
 K

id
. 

B
ru

s
h
e
s
, 
h

a
rd

. 

B
ru

s
h
e
s
, 
s
o
ft

. 

B
u
tt

o
n
, 

B
.A

.P
. 

 

B
u
tt

o
n
, 

B
.P

. 
 

B
u
tt

o
n
, 
fl
a
t.

 

B
u
tt

o
n
, 

g
re

a
t 
c
o

a
t.

 

C
a
p
, 

b
lu

e
 w

o
rs

te
d
 f
o
r 

c
re

w
 o

f 
s
te

a
m

 l
a
u
n
c
h

e
s
. 

C
a
p
, 
re

d
 w

o
rs

te
d
 f
o
r 

s
e
ra

n
g
s
 a

n
d
 d

ri
v
e
rs

. 

C
a
p
, 
s
tr

a
w

 w
it
h
 b

lu
e

 d
ri

ll 
fo

r 
b
o
a
t 

m
u
n

jh
is

. 

C
a
p
, 
ri

b
b

o
n
. 

C
a
p
, 
ro

u
n
d
 G

u
rk

h
a
 b

la
c
k
. 

C
a
p
, 
ro

u
n
d
 G

u
rk

h
a
 K

h
a
k
i.
 

R
e
m

a
rk

s
. 

   1 2 3 4 5 6 7 8 9 10 11 12 1
3 

1
4 

1
5 

1
6 

1
7 

1
8 

19 2
0 

2
1 

2
2 

2
3 

2
4 

 

    
 
 

                        

  Total 
Recei

pts 

                         

D
a
te

 o
f 
is

s
u
e

. 

 

T
o
 w

h
o

m
 i
s
s
u
e

d
. 
(H

e
re

 g
iv

e
 N

u
m

b
e
r 

o
f 
Is

s
u
e
 F

o
rm

.)
 

                         

  Total 
Issues

. 
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D
a
te

 o
f 
 r

e
c
e

it
p
t 

 

C
o
m

m
it
te

e
 n

u
m

b
e
r 

a
n

d
 d

a
te

 

F
ro

m
 w

h
o

m
 r

e
c
e

iv
e
d

 

C
a
p
, 
k
h

a
k
i 
d
ri

ll 
w

it
h
 B

.A
.P

. 
b
u
tt
o

n
s
. 

C
h
e
v
ro

n
, 
c
lo

th
 I
II
 b

a
r.

  

C
h
e
v
ro

n
, 
c
lo

th
 I
 b

a
r.

 

C
la

s
p
s
, 
fo

r 
h
e

a
d
 c

o
n
s
ta

b
le

s
‘ 
b
e

lt
. 

C
o
a
t,
 k

h
a
k
i 
d
ri

ll 
fo

r 
A

. 
S

 I
s
. 

 

C
o
a
t,
 w

h
it
e
 d

ri
ll 

fo
r 

o
rd

e
rl

ie
s
. 

C
ro

w
n
 c

lo
th

, 
s
ilv

e
r 

e
m

b
ro

id
e
re

d
. 

D
h
u
ti
. 

 

D
u
rr

ie
. 

F
ri
n
g
e
, 

b
lu

e
. 

F
ri
n
g
e
, 

K
h

a
k
i.
 

G
re

a
t 
C

o
a

t.
  

H
a
t,
 f

e
lt
. 

H
a
v
e
rs

a
c
k
. 

 

H
o
v
e
rs

a
c
k
. 

H
o
o
d
 f

o
r 

w
a
te

rp
ro

o
f 
c
o
a
t,

  

J
a
c
k
e
t,
 c

a
rd

ig
a
n
. 

J
e
rs

e
y
, 
b
lu

e
 f

o
r 

la
u
n
c
h

 c
re

w
. 

J
u
m

p
e
r,

 b
lu

e
 d

ri
ll.

 

K
n
ic

k
e
rb

o
c
k
e
r,

 w
h
it
e
. 

 

K
u
lla

, 
re

d
. 

 K
u
rt

a
, 
k
h
a
k
i 
tw

ill
, 

h
a

lf
 s

le
e

v
e
d
. 

L
e
tt
e
rs

, 
s
h
o

u
ld

e
r,

 B
.A

.P
. 

 

L
e
tt
e
rs

, 
s
h
o

u
ld

e
r,

 B
.P

. 

R
e
m

a
rk

s
. 

   2
5 

2
6 

2
7 

2
8 

2
9 

3
0 

3
1 

3
2 

3
3 

3
4 

3
5 

3
6 

3
7 

3
8 

3
9 

4
0 

4
1 

4
2 

4
3 

4
4 

4
5 

4
6 

4
7 

4
8 

 

    
 
 

                        

  

T
o
ta

l 
R

e
c
e

ip
ts

                          

D
a
te

 o
f 
is

s
u
e

. 

 

T
o
 w

h
o

m
 i
s
s
u
e

d
. 
(H

e
re

 g
iv

e
 

N
u
m

b
e
r 

o
f 
Is

s
u
e

 F
o
rm

.)
 

                         

  

T
o
ta

l 
Is

s
u
e
s
. 
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D
a
te

 o
f 
 r

e
c
e

it
p
t 

 

C
o
m

m
it
te

e
 n

u
m

b
e
r 

a
n

d
 d

a
te

 

F
ro

m
 w

h
o

m
 r

e
c
e

iv
e
d

 

N
e
t,
 m

o
s
q
u

it
o
. 

N
u
m

b
e
r,

 b
ra

s
s
. 

P
a
g
ri

, 
k
h
a
k
i,
 

P
a
g
ri

, 
re

d
, 

P
a
g
ri

,w
h

it
e
. 

P
ig

s
ti
c
k
e
r 

to
p

e
e
 f

o
r 

A
.S

.I
s
. 

P
la

te
, 

b
e
lt
, 
c
o
n
s
ta

b
le

. 

P
u
tt

e
e
s
, 
b

lu
e

. 

P
u
tt

e
e
s
, 

K
h
a
k
i.
 

P
y
ja

m
a
s
, 
b

lu
e

 d
ri

ll.
 

R
e
v
o
lv

e
r 

la
n
y
a
rd

. 

S
a
s
h
, 
re

d
. 

S
h
ir
ts

, 
K

h
a
k
i,
 h

a
lf
 s

le
e
v
e
d
 f

o
r 

A
.S

 I
s
 .

 

S
h
o

9
e
s
. 

S
h
o
rt

s
, 

K
h
a
k
i,
 w

it
h
 p

o
c
k
e
ts

. 

S
h
o
rt

s
, 

K
h
a
k
i 
w

it
h
o

u
t 
p

o
c
k
e
ts

. 

S
h
o
rt

s
, 
w

h
it
e
. 

S
lin

g
, 

b
u

g
le

. 

S
to

c
k
in

g
s
, 
fo

r 
A

.S
.I
s
. 

U
m

b
re

lla
s
 w

it
h

 w
h

it
e
 c

o
v
e
rs

. 

W
a
te

rp
ro

o
f 
c
o

a
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B.P.Form NO.177. 
Bengal Form No. 5323. 
 

District…………………… 
Leave Register. 

(Regulation 917.) 
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(Front pages) 
B.P.Form No. 176. 
Bengal Form No.5245. 
 

 

Bengal    

 Police. 

Calcutta. 

 
LEAVE CERTIFICATE. 

(Regulation 918) 
 

District. 
Calcutta. 

 
 

CRETIFIED that                                   has leave to be absent from his duties in  
The                              Police force for the period of                     from                
To                                and to proceed to village                in police-station 
In the district of 
            He has been paid up to the ……………………….19…….. 
*He shall appear before the Civil Surgeon of his native district as directed by the civil 
Surgeon of this district (vide certificate on the reverse.) 
_____________________________________________________________________ 
*Note .-This sentence is to be struck through in the case of an officer granted ordinary 
 leave, i.e. not on medical certificate. 
Station……………………… Signature……………………… 
Date………………………19      . Designation…………………… 
 
                                                  ____________________ 
 
                      (Certificate to be filled in when the officer returns from leave.) 
CERTOFORD that                   reported his return from leave personally to me this day. 
The                                                                                      Forenoon. 
   Afternoon. 
 
Station………………   Signature…………. 
Date ……………..19    .   Designation………. 
              To be detached if no railway warrant is issued for the outward journey. 

 
                                                              (Rack Page.) 
                                                                    No.1 
Certified that                     has been suffering from                   and that he is* advised to 
Appear before the Civil Surgeon of his native district within                 days from the date on  
Which he avails himself of the leave. Prior to rejoining he must obtain the signature of the Civil 
Sergeon of his home district to certificate No. 4.  
 
Station………………   Civil Surgeon recommending leave. 
Date………………19…. 
 
                                                                    No. 2. 
Certified that I examined                             who                     appeared before me on              and  
I consider that he should remain under treatment as in-door patient in the hospital or in the  
Police lines. 
May go to his home. 
 
Station………………   Civil Surgeon of the native district  
Date………………19….          Of the patient on leave. 
 
                                                                    No. 3. 
Certified that                    is not fit for duty and is recommended                    month‘s further leave. 
   
Station………………              Civil Surgeon. 
Date………………19…. 
                                                                       No. 4. 
              Certified that                            is fit to return to duty. 
Station………………                Civil Surgeon. 
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Date………………19…. 

 
*Note.—To be stated in the case of constables only. 
                To be detached if no railway warrant is issued for the outward journey. 
 
B.P. Form No. 179. 
Bengal Form No. 5240. 
 
                                      Statement of landed property and relatives. 
                                                               (Regulation920.) 
                                                                           III. 
                                                          I.- Landed property. 
 

Area of land possessed and 
its location, i.e., village, 

police-station and district. 

Particulars, i.e., annual 
revenue and value. 

How acquired and how 
managed. 

 
 
 
 
 
 
 
 
 

  

 
                                                                IV. 
II.—List of Adult Male Relatives in District. 
 

Name  Degree of 
kinship. 

Residence and 
occupation. 

If in Government service, name 
of appointment and district. 

Remarks. 

 
 
 
 
 
 
 
 
 

    

NOTE.-To be pasted on to Service Book (Bengal Form NO. 912) below the title page. 
B.P. Form No. 180. 
Bengal Form No.5241. 

 

SERVICE ROLL. 
(Regulation 920.) 

 
1.    General number: 
 
2.    Name (in full): 
 
3.    Father‘s name (in full): 
 
4.    Race, sect and caste: 
 
5.    Residence (village with district, police-station, mauza or pargana and  Post-officer): 
 
5A. Nearest Railway/ Steamer station: 
 
6.    Date of Birth (by Christian era): 
 
7.    Height and chest measurements (in feet and 
 inches ) and condonation of deficiency, 
 if any: 
 
8. Marks of identification: 
 
9. Thumb impression of left hand: 
 
10. Signature: 
 
11. Name and designation of officer by whom, and 
 the date on which the above particulars were 
 furnished: 

Signature and designation of officer  
making the appointment (to be added,  
only after personal verification of items 
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7,8 and 9.) 
Date ……….. 
 
The …        19     . 
 

 
Literary qualifications: 
Date of issue of a durrie on enlistment: 
Verification roll dispatched, Vide No.            , dated 
Verification roll received back on more              and pasted page  3. 
 
 
B.P. Form No. 180 (contd.) 
Bengal Form No. 5241. 
 
                                                          Kindred Roll and names of heirs. 
 

Nearest relatives of the 
Prescribed degree. 

Name. Residence (village with District, police 
station, mauza or pargana and post-

officer). 

 
Sons………………. 
 
 
Wife………………. 
 
 
Daughters………….. 
 
Father ……………… 
 
 
Mother ……………. 
 
 
Others……………… 
 

  

                                                   Qualification sheet. 
 
1. Name of recruit 
 
2. Name of district 
 
3. First aid  
 
4. Musketry 
 
5. Physical training. 
 
6. Knowledge in law. 
 
7. Knowledge in drill. 
 
8. Literacy. 
 
9. General remarks. 
 
                                                                                          Principal, 
                                                                        Police Training College, Sardah. 
                                                                       Assistant Commissioner of Police,  
                                                                       Police Training school,Calcutta. 
 
  Details of adult male relatives in the district in 
 which an Assistant Sub-Inspector, dead-constable,  
naik or constable is employed. 
 
 
 
Special qualifications, including in the case of a  
recruit constable whether he is best suited   
for armed or unarmed duties. 
 
 
 
Particulars of previous military service, if 
 any, counting for increment: 
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            Detail of landed property in the cases of Assistant Sub-Inspectors and 
                                                      head- constables only. 
 

District. Particulars.                                                                                                                            

 
 
 
 

 

 
B.P. Form No.180.   
Bengal Form No.5241(contd.) 
 
 
 
 
 

Service 
  

Details Service. Leave. 
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B.P. Form No. 180. 
Bengal Form No.5241(contd.). 
 
                                                              Records of postings and transfers. 
 

District and post. Date. Number and date of 
district order. 

Remarks. 

1 2 3 4 

 
 
 
 

   

Rewards including money rewards, good service marks and commendations. 
 

 
 
 
 
 
 

 

Punishments (Major and Minor) and Convictions. 
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Hospital leave account. 

                                               Hospital leave account. 
 

Date of  Period spent in 
hospital. 

Disease. Effect on 
pay. 

Number and 
date of D.O. 

Gazetted 
Officer‘s 
initials. 

Admission 
into 
hospital. 

Discharge 
from 
hospital. 

       

       

 
 
B.P.Form No. 180 
Bengal Form No. 5241(contd.). 
 

Abstract of leave granted. 

Nature. From. To. Total period. Page reference in  
Service Book. 

 
 
 

    

 
 

 
Verification of Service. 

Period verified Date and signature  
of the officer  

he verification. 

Period verified. Date and signature 
 of the officer making 

 the verification. 

1.  2.  3.  4.  

    
 

  
 
 
 
 
 
 

 B.P.Form No. 181 
        Bengal Form No. 5253  

 
19  . 

 
BENGAL POLICE. 

 
…………………………District. 

 
Month Return of force as it stood on the first of ………………… 

 
(Regulation 925.) 

Dated…………19   . 
 

     Forwarded to the Assistant Inspector-General of Police, Bengal,   ……………….. 
 Deputy Inspector-General of Police,                 Range 
 

 
 Superintendent of Police. 
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PART  I. 
 

Including Permanent and Temporary Force 
  

Special Armed Force Inspectors
. 

Sergeants
. 

Sub-
Inspectors 

Head-
Constable
s 

Naiks Constables. Remarks 

1. Present and fit for 
duty 

2. Employed on guard 
duty at headquarters. 

3. Employed on guard 
duty at Sub-divisions. 

4. Emergency force at 
Sub-divisions. 

5. Under suspension (in 
Remarks column give 
dates from which 
officers were 
suspended). 

6. (i) Sick in hospital 
 
(ii) Convalescent and light 

duty 
 
7. Sick attendants (in 

addition to nursing 
orderlies). 

8. On detachment duty 
within the district 
(details to be given in 
Remarks column). 

 
9. On escort  .. 
 
10. Absent –  

(a) On leave on 
average or half 
average pay other 
than on medical 
certificate. 

(b) On leave on 
medical 
certificate. 

(c) On casual leave 
(d) On leave without 

pay. 
(e) Overstaying leave. 

11. On deputation to other 
districts (details to 
be shown in 
Remarks column). 

12.  Vacancies 
(permanent 
vacancies to be 
shown in blank ink, 
temporary vacancies 
in red). 

13.   Total (excesses to 
be explained in the 
Remarks column).     

 

       

Sanctioned strength –  
     Permanent    
Sanction strength –  
      Temporary  
 

       

 
Total .. 
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Unarmed Police 

In
p
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p
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p
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s
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b
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 C
o

n
s
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b
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s
 Remarks 

 
1. Present and fit for duty at 

headquarters. 
2. On miscellaneous duty at 

headquarters. 
3. On orderly duty (including 

nursing orderlies.). 
4. On all other duties. 
5. Under suspension (in 

Remarks column give dates 
from which officers were 
suspended). 

6. Sick –  
 (i) in hospital 
(ii)  Convalescent and light duty. 
(iii) attendants (other than 

necessary orderlies). 
7. Recruits –  

(i) at headquarters 
(ii) in school. 

 
8. on detachment within the 
district (give reasons in 
Remarks column). 

 
    Ditto                        at 
 
 
9.  On deputation to other 
districts  

   (details to be shown in 
Remarks column). 

 
10.  On leave (not on medical 

certificate). 
 
11. On leave on medical 

certificate. 
 
12. On leave extraordinary. 
13. Overstaying leave 
14,. Vacancies (permanent 

vacancies to be noted in black 
ink, temporary vacancies in 
red.) 

 
Total 

 

       

 
 
 

Sanctioned strength of permanent 
force. 
Sanctioned strength of temporary 
force. 

       

                                 Total  ..         
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Excesses (reasons to be noted in 
Remarks column). 
Actual strength of temporary force. 
Vacancies in temporary force. 
 

       

 
 
 

PART II A. 
Temporary Force. 

 

Purpose for which 
sanctioned. 
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Remarks. 

         

Total temporary force         

 
 
 
 
 
 
 
 
 
 
 

PART II B. 
Force on deputation from other Districts. 

 

 
 
From where deputed. 
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p
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N
a
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s
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C
o
n
s
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b
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s
. 

 
Remarks. 

(Here state the 
purposes and the 
period for which 

deputed.) 

         

 
 
 

PART III 
 
(a) The Superintendent of Police attended parade on …………. Days during the month  
(b) The Additional Superintendent of Police attended parade on…………. Days during the month.  
(c) The Assistant Superintendent of Police attended parade on …………. Days during the month 
(d) The Deputy Superintendent of Police attended parade on ………… days during the month . 
(1) Certified that all approved service increments due to the men up to the last month have been awarded. 
(2) Certified that I have examined all the revolvers and ammunition during the month and have found them clean, 
serviceable and in good condition.  
 
       Superintendent of Police, 
                ………………………….. District. 
 
Proceedings disposed of during the month and pending at the end of the month. 
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Serial No. Name and 
rank of the 
delinquent. 

Date of 
starting 
proceedings 
and serial 
number 
thereof. 

Synopsis 
of 
charges. 

Previous 
record. 

Final order 
passed and 
date 
thereof. 

Whether 
appeal is 
being 
preferred. 

Remarks 
(Note 
reason why 
pending.) 

1 2 3 4 5 6 7 8 

        

 
 
 
 
 
 

B.P. Form No. 182.  
 

Return of deaths of European police officers.  
(Regulation 926.) 

 

 
 
Name. 
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    Y.   M.  D. 

 

       

 
 

B.P. Form No. 183. 
Bengal Form No. 5449E. 
 
 
 
 
 
 

Indent for clothing. 
 

(Regulation 970) 
No. 

 
To________________ 

Dated            ,  the            19   . 
 

GENTLEMEN,  
    In forwarding herewith an indent for clothing required for the use of the officer  
of                   Police, I have the honour to    request that you will be good enough to comply with the indent at an 
early date. 
 

I have the houour to be,  
                                                                                                    Gentlemen, 

                                                                                             Your most obedient servant, 
                                                                                               Superintendent of Police. 

 

Number indented for. Article. Size. Price. Remarks. 
 

    
 

 

 
Superintendent of Police, 

____________________District. 
 The                    19    . 

 
 

B.P. Form No. 184. 
Bengal Form No. 5342. 
 

Committee Report Book . 
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(Regulation 973.) 
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1.  2.  3.  4.  5.  6.  7.  8.  9.  10.  11.  12.  

 
 
 
 

           

B.P. Form No. 185. 
Bengal Form No. 5341. 
  

Clothing Hand-Book. 
 
 

(Regulation 976.) 
 

 
 

Date 
and 

number 
of issue 
forms 

 
 
 

B
a
d
g
e
 B

.A
.P

. 

B
a
d
g
e
 B

.P
. 

B
a
d
g
e
, 
K

u
k
ri
 

B
a
d
g
e
, 
m

a
rk

s
m

a
n
 

B
a
d
g
e
, 

p
u
g
ri
 

B
e
lt
, 

C
o
n
s
ta

b
le

. 

B
e
lt
, 

H
e
a
d
 C

o
n
s
ta

b
le

 

B
e
lt
 w

it
h
 h

o
ls

te
r 

&
 a

m
m

u
n
it
io

n
 p

o
u
c
h
 

B
la

n
k
e
t.
 

B
lo

u
s
e
, 
K

h
a
k
i.
 

B
o
o
ts

. 

B
o
x
,k

it
. 

B
ru

s
h
, 
h
a
rd

 

B
ru

s
h
, 
s
o
ft

 

B
u
tt

o
n
, 
B

.A
.P

. 

B
u
tt

o
n
, 
B

.P
. 

B
u
tt

o
n
, 
fl
a

t.
 

B
u
tt

o
n
, 

g
re

a
tc

o
a
t 

C
a
p
, 

ro
u
n
d
, 

G
u
rk

h
a
, 

b
la

c
k
 

C
a
p
, 

ro
u
n
d
, 

G
u
rk

h
a
, 
K

h
a
k
i.
 

C
a
p
. 

K
h
a
k
i,
 d

ri
ll,

. 

C
h
e
v
ro

n
, 
c
lo

th
 I
II

 b
a
r.

 

C
h
e
v
ro

n
, 
c
lo

th
 I
 b

a
r.

 

C
la

s
p
s
, 
fo

r 
h
e
a
d
 c

o
n
s
ta

b
le

s
‘ 
b
e
lt
. 

C
o
a
t,

 k
h
a
k
i,
 d

ri
ll 

fo
r 

A
.S

.I
s
. 

C
o
a
t,

 w
h
it
e
 d

ri
ll,

 f
o
r 

o
rd

e
rl
ie

s
 

C
ro

w
n
, 

c
lo

th
 ,
 s

ilv
e
r 

e
m

b
ro

id
e
re

d
. 

D
u
rr

ie
. 

F
ri
n

g
e
, 

b
lu

e
. 

F
ri
n

g
, 
K

h
a
k
i 

G
re

a
tc

o
a
t 

H
a
t,

 f
e
lt
. 

H
a
v
e
rs

a
c
k
 

H
o
ld

a
ll 

o
r 

k
it
 b

a
g
. 

H
o
o
d
, 

fo
r 

w
a
te

rp
ro

o
f 
c
o
a
t 

J
a
c
k
e
t,
 c

a
rd

ig
a
n
. 

J
e
rs

e
y
, 
b
lu

e
, 
fo

r 
la

u
n
c
h
 c

re
w

 
 1 2 3 4 5 6 7 8 9 1

0 
1
1 

1
2 

1
3 

1
4 

1
5 

1
6 

1
7 

1
8 

1
9 

2
0 

2
1 

2
2 

2
3 

2
4 

2
5 

2
6 

2
7 

2
8 

2
9 

3
0 

3
1 

3
2 

3
3 

3
4 

3
5 

3
6 

37 

    2  4 4 4  1 1        2 2 2 2 2  1 1   2 2 6 2 2 6 3 3  

 
 
 
 
 
 
 

                                     

 

 

 

D
a

te
 a

n
d

 n
u
m

b
e
r 

o
f 

is
s
u
e

 f
o
rm

s
 

 

  
J
u

m
p

e
r,

b
lu

e
 d

ri
ll.

 

K
n

ic
k
b

o
c
k
e

r,
 w

h
it
e

. 

K
u

lla
, 
re

d
 

K
u

rt
a

, 
k
h

a
k
i,
 t

w
ill

. 

L
e

a
th

e
r 

b
ra

c
e
s
 

L
e

tt
e

r,
 s

h
o

u
ld

e
r,

 B
.A

.P
. 

L
e

tt
e

r,
 s

h
o

u
ld

e
r,

 B
.P

. 

N
e
t,

 M
o
s
q

u
it
o

. 

N
u
m

b
e

r,
 b

ra
s
s
. 

P
u

g
ri

, 
k
h

a
k
i 

P
u

g
ri

, 
re

d
. 

P
u

g
ri

, 
w

h
it
e

. 

P
ig

s
ti
c
k
e

r 
to

p
e

e
 f

o
r 

A
.S

.I
. 

P
la

te
, 
b

e
lt
, 

c
o

n
s
ta

b
le

 

P
u

tt
e

e
s
, 

b
lu

e
 

P
u

tt
e

e
s
, 

k
h

a
k
i.
 

P
y
ja

m
a

s
, 

b
lu

e
 

R
e
v
o

lv
e

r 
la

n
y
a

rd
. 

S
a

s
h

, 
re

d
 

S
h

ir
t,

 k
h

a
k
i,
 f
o

r 
A

.S
.I
s
. 

S
h

o
e

s
 

S
h

o
rt

s
, 
k
h
a

k
i,
 

S
h

o
rt

s
, 
w

h
it
e
 

S
to

c
k
in

g
s
, 

fo
r 

A
.S

.I
s
. 

U
m

b
re

lla
s
. 

W
a

te
rp

ro
o

f 
c
o

a
t.
 

W
h

is
te

 w
it
h

 l
a
n

y
a

rd
 

W
h

it
e

 c
o
v
e

r 
fo

r 
u
m

b
re

lla
s
. 

         

 3
8 

3
9 

4
0 

4
1 

4
2 

4
3 

4
4 

4
5 

4
6 

4
7 

4
8 

4
9 

5
0 

5
1 

5
2 

5
3 

5
4 

5
5 

5
6 

5
7 

5
8 

5
9 

6
0 

6
1 

6
2 

6
3 

6
4 

6
5 

6
6 

6
7 

6
8 

6
9 

7
0 

7
1 

7
2 

7
3 
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 3/4 1 1/2 4   3  2 2 1 2  2 2   2 1/2 3/4 1 3/4 1 2 3  1         

P
e

ri
o
d

 f
o
r 

w
h

ic
h

 e
a

c
h
 

it
e

m
 s

h
o
u

ld
 l
a
s
t.
 

 
 
 
 
 
 
 

                                     

 
  
 
 
 
B.P. Form No. 186. 
Bengal Form No. 5256. 
 
 

CLOTING ISSUE FORM NO……………….19      - 19 
 

(Regulation 979.) 
 

District……………………………………..Police-station……………………………. 
 

D
a
te

 o
f 
is

s
u
e

. 

 N
u
m

b
e
r 

o
f 

S
e
rv

ic
e
 B

o
o
k
 o

r 
ro

ll.
 

T
o
 w

h
o

m
 i
s
s
u
e

d
 

B
a

d
g

e
 B

.A
.P

. 

B
a

d
g

e
 B

.P
. 

B
a

d
g

e
, 

K
u

k
ri
 

B
a

d
g

e
, 
m

a
rk

s
m

a
n

 

B
a

d
g

e
, 
p

u
g

ri
 

B
e

lt
, 

C
o

n
s
ta

b
le

. 

B
e

lt
, 

H
e

a
d

 C
o

n
s
ta

b
le

 

B
e

lt
 w

it
h

 h
o
ls

te
r 

&
 a

m
m

u
n

it
io

n
 p

o
u
c
h

 

B
la

n
k
e

t.
 

B
lo

u
s
e

, 
K

h
a

k
i.
 

B
o

o
ts

. 

B
o

x
, 
k
it
. 

B
ru

s
h

, 
h

a
rd

 

B
ru

s
h

, 
s
o

ft
 

B
u

tt
o

n
, 

B
.A

.P
. 

B
u

tt
o

n
, 

B
.P

. 

B
u

tt
o

n
, 
fl
a

t.
 

B
u

tt
o

n
, 
g

re
a
tc

o
a

t 

C
a
p

, 
b

lu
e

 w
o

rs
te

d
 f

o
r 

c
re

w
 o

f 
s
te

a
m

 l
a

u
n
c
h

e
s
 

C
a
p

, 
re

d
 w

o
rs

te
d

 f
o

r 
s
e

ra
n

g
s
 a

n
d

 d
ri
v
e

rs
. 

C
a
p

, 
s
tr

a
w

 w
it
h

 b
lu

e
 d

ri
ll 

fo
r 

b
o

a
t 

m
a

n
jh

is
. 

C
a
p

, 
ri

b
b

o
n

. 

C
a
p

, 
ro

u
n

d
, 

G
u

rk
h

a
, 
b

la
c
k
 

C
a
p

, 
ro

u
n

d
, 

G
u

rk
h

a
, 
K

h
a
k
i.
 

C
a
p

, 
k
h

a
k
i 
d

ri
ll 

w
it
h

 B
.A

.P
. 
 b

u
tt

o
n

s
. 

C
h
e

v
ro

n
, 

c
lo

th
, 

II
I 
b

a
r.

 

C
h
e

v
ro

n
, 

c
lo

th
, 

I 
b
a

r.
 

C
la

s
p
s
, 

fo
r 

h
e
a

d
 c

o
n
s
ta

b
le

s
‘ 
b
e

lt
. 

C
o
a

t,
 k

h
a

k
i 
d

ri
ll 

fo
r 

A
.S

. 
Is

. 

C
o
a

t,
w

h
it
e

 d
ri
ll 

fo
r 

o
rd

e
rl

ie
s
. 

C
ro

w
n

, 
c
lo

th
, 
s
ilv

e
r 

e
m

b
ro

id
e

re
d

i 

D
h
u

ti
. 

D
u
rr

ie
. 

   1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 33 
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D
a
te

 o
f 
is

s
u
e

. 

 N
u
m

b
e
r 

o
f 

S
e
rv

ic
e
 B

o
o
k
 o

r 
ro

ll.
 

T
o
 w

h
o

m
 i
s
s
u
e

d
 

F
ri
n
g
e
, 

b
lu

e
. 

F
ri
n
g
, 

K
h
a
k
i 

G
re

a
tc

o
a
t 

H
a
t,
 f

e
lt
. 

H
a
v
e
rs

a
c
k
 

H
o
ld

a
ll 

o
r 

k
it
 b

a
g
. 

H
o
o
d
, 

fo
r 

w
a

te
rp

ro
o
f 
c
o
a
t 

J
a
c
k
e
t,
 c

a
rd

ig
a
n
. 

J
e
rs

e
y
, 
b
lu

e
, 

fo
r 

la
u

n
c
h
 c

re
w

 

J
u
m

p
e
r,

b
lu

e
 d

ri
ll.

 

K
n
ic

k
b
o
c
k
e
r,

 w
h
it
e
. 

K
u
lla

, 
re

d
 

K
u
rt

a
, 

k
h
a
k
i,
 t

w
ill

, 
h
a

lf
 s

le
e

v
e
d
. 

L
e
tt
e
r,

 s
h

o
u

ld
e
r,

 B
.A

.P
. 

L
e
tt
e
r,

 s
h

o
u

ld
e
r,

 B
.P

. 

N
e
t,
 M

o
s
q
u

it
o
. 

N
u
m

b
e
r,

 b
ra

s
s
. 

P
u
g
ri

, 
k
h
a
k
i 

P
u
g
ri

, 
re

d
. 

P
u
g
ri

, 
w

h
it
e

. 

P
ig

s
ti
c
k
e
r 

to
p

e
e
 f

o
r 

A
.S

.I
s
. 

P
la

te
, 

b
e
lt
, 
c
o
n
s
ta

b
le

 

P
u
tt

e
e
s
, 
b

lu
e

 

P
u
tt

e
e
s
, 
k
h
a
k
i.
 

P
y
ja

m
a
s
, 
b

lu
e

 

R
e
v
o
lv

e
r 

la
n
y
a
rd

. 

S
a
s
h
, 
re

d
 

S
h
ir
ts

 k
h

a
k
i,
 h

a
lf
 s

le
e
v
e

d
 f
o

r 
A

.S
.I

s
. 

S
h
o

e
s
 

S
h
o
rt

s
 k

h
a
k
i,
 w

it
h
 p

o
c
k
e
ts

 

S
h
o
rt

s
, 
w

h
it
e
 w

it
h
o

u
t 
p

o
c
k
e
ts

. 

S
h
o
rt

s
, 
w

h
it
e

 

   34 35 36 37 38 39 40 41 42 43 44 45 46 47 48 49 50 51 52 5
3 

54 5
5 

5
6 

57 58 59 60 61 62 63 64 65 

 
 
 
 
 
 

                                  

 
 
 
 
 
 
 
 
 
 

S
lin

g
, 

b
u

g
le

. 

S
to

c
k
in

g
s
,f
o
r 

A
.S

.I
s
. 

U
m

b
re

lla
, 
w

it
h
 w

h
it
e
 c

o
v
e
rs

. 

W
a
te

rp
ro

o
f 
c
o

a
t.

 

W
a

is
tc

o
a
t,
 d

a
rk

 g
re

e
n
 f
o
r 

d
ri
v
e
rs

 

W
a

is
tc

o
a
t,
 r

e
d
 f
o
r 

s
e
ra

n
g
s
. 

W
h

is
tl
e
 w

it
h
 l
a
n
y
a
rd

. 

R
e
m

a
rk

s
. 

66 67 68 69 70 71 72 73 
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B.P.Form No. 188 
Bengal Form No.5557.  
 
                                       Record of arms of                             District. 
                                                        (Regulations 986,999, and 1002) 
                                                                           PART   I 
 

S
a
n
c
ti
o
n

e
d
 n

u
m

b
e
r 

o
f 
(1

) 
m

u
s
k
e
ts

 a
n
d
 

(2
) 

b
a
y
o
n
e

ts
 i
n
 t

h
e
 

d
is

tr
ic

t 
(t

h
e
 n

u
m

b
e
r 

re
c
e
iv

e
d
 o

n
 l
o
a

n
 

fr
o
m

 o
th

e
r 

d
is

tr
ic

ts
, 
if
 

a
n
y
, 
s
h
a

ll 
b
e
 s

h
o

w
n
 

s
e
p
a
ra

te
ly

 i
n
  

T
h
is

 c
o
lu

m
n
) 

Muskets Bayonets. 

D
is

tr
ib

u
ti
o
n
, 

i.
e
.,

 w
it
h
 

g
u
a
rd

, 
a
t 
p

o
lic

e
-

s
ta

ti
o

n
 i
n
 o

r 
o

u
t-

s
id

e
 

th
e
 d

is
tr

ic
t 
o
r 

le
n

t 
to

 

o
th

e
r 

d
is

tr
ic

ts
, 
e
tc

. 

D
a
te

 o
f 
is

s
u
e

. 

R
e
m

a
rk

s
. 

D
is

tr
ic

t 
n
u

m
b

e
r.

 

N
a
m

e
 a

n
d
 n

u
m

b
e
r 

o
f 
th

e
 A

rs
e
n

a
l.
 

D
is

tr
ic

t 
n
u

m
b

e
r.

 

N
a
m

e
 a

n
d
 n

u
m

b
e
r 

o
f 
th

e
 A

rs
e
n

a
l.
 

1 2 3 4 5 6 7 8 

 
 
 
 
 
 
 
 

       

 
                                                                                                PART  II 
 
Distribution of arms for the month of                                                                 19              . 
 

 

D
a
te

 o
f 
is

s
u
e

. 

T
o
 w

h
o

m
 i
s
s
u
e

d
. 

N
u
m

b
e
r 

w
it
h
 

g
u
a
rd

s
. 

N
u
m

b
e

r 
w

it
h
 

e
s
c
o
rt

s
. 

N
u
m

b
e
r 

a
t 

p
o
lic

e
-s

ta
ti
o
n
s
. 

N
u
m

b
e
r 

o
n
 

m
is

c
e
lla

n
e
o
u
s
 

d
u
ti
e
s
, 
in

c
lu

d
in

g
 

n
u
m

b
e
r 

le
n
t 
to

 

o
th

e
r 

d
is

tr
ic

ts
. 

N
u
m

b
e
r 

in
 

a
rm

o
u
ry

 (
th

is
 

c
o
lu

m
n
 i
s
 t

o
 b

e
 

fi
lle

d
 o

n
 t

h
e
 l
a
s
t 

d
a
y
 o

f 
e
a
c
h
 

m
o
n
th

).
 

D
is

tr
ic

t 
n
u

m
b

e
r 

o
f 
th

e
 a

rm
s
 

is
s
u
e
d
. 

D
a
te

 o
f 
re

tu
rn

. 

R
e
m

a
rk

s
 

(s
h
o
w

in
g
 i
f 

re
tu

rn
e
d

 i
n

 

p
ro

p
e
r 

o
rd

e
r 

o
r 

a
n
y
 p

a
rt

 l
o
s
t 
o
r 

d
a
m

a
g
e

d
, 
e
tc

.)
 

1 2 3 4 5 6 7 8 9 10 

 
 
 

         

 
B.P. Form No. 189. 
Bengal Form No. 5443. 
 
       Certificate for ammunition required  
                                           [ To be attached to indents on Arsenal for ammunition.] 
1. The ammunition is required in accordance with the scale laid down at page           of  the Equipment Tables of 
Civil Police and Jails. 
 
2. The ammunition indented for is required for         men and    muskets revolvers. 
  
3.Certified that the balace of cartridges and fired cases on hand plus the quantity indented for does not exceed 
the maximum allowed. 
 
4. Empty cartridge cases for which this ammunition is demanded have been returned to the Arsenal, vide  receipt 
voucher No.            , 
dated                 / are under dispatch be the Arsenal, vide railway receipt No.               , dated                       . 
 
5. A copy of the authority sanctioning the ammunition required in excess over the scale prescribed is enclosed. 
 
6. Certified  that the paper cases have been burnt. 
 
                                                                                                                                                        Signature of 
Indenting Officer. 
 
 
                                                                                                                                                        Designation. 
(Vide letter No.3 2—o2, dated the 1

st
 December 1926, from the Ordnance Officer-in-charge, Fort William Depot, 

Calcutta.) 
 
B.P. Form No. 190. 
Bengal Form No. 5338. 
 
                                                                                                                     ……………………….District. 
Proceedings of a Committee held at                                                                                   to imspect and pass 



 
 

J 39 

stores. 
                                                                                 (Regulation) 
 

No. Names of 
stores. 

Date of 
receipt. 

Whence received 
and by whom 

supplied. 

Whether received in 
thoroughly good 

order, If not, what 
defects. 

Recommendation of 
committee. 

1 2 3 4 5 6 

 
 
 
 
 
 
 
 
 

     

 
 
 
 
 
 
 
B.P. Form No. 191.  
Bengal Form No. 5334. 
 
                                                                                                                    Ammunition Account 
                                                                                                                    (Regulation 1000) 
 

Date Receipts  Issues. Remards 

From 
whom 

Description of articles –
cartridges. 

For 
whom 

Description of articles –
cartridges.. 

Ball Blank Buckshot Ball Blank Buckshot 

1 2 3 4 5 6 7 8 9 10 

 
 
 
 
 
 
 
 
 
 
 
 

         

 
 
B.P. Form No. 192.                    
 Statement showing the strength of the Police Force in …………………………… and the number in its 
possession on the 31

st
 December  19     

           
 I 

District Police (a) 
II 

Special Armed 
Force 

concentrated at 
certain 

centres(b) 

III 
Railway 
Police 

IV 
Training 
college 

establishement
s 

V 
Criminal 

Investigation 
Department 

and Intelligence 
Branch 

VI VII 

S
tr

e
n

g
th

 

 

M
u

s
 

k
e

ts
 

C
o
n

fi
s
c
a

te
d

 g
u

n
s
, 

if
 a

n
y
. 

R
e
v
o

lv
e

r 

S
tr

e
n

g
th

 

 
M

u
s
 

k
e

ts
 

R
e
v
o

lv
e

r 

S
tr

e
n

g
th

 

 
M

u
s
 

k
e

ts
 

R
e
v
o

lv
e

r 

S
tr

e
n

g
th

 

 
M

u
s
 

k
e

ts
 

R
e
v
o

lv
e

r 

S
tr

e
n

g
th

 

M
u

s
 

k
e

ts
 

R
e
v
o

lv
e

r 

 

 

B
.L

..
4

1
0

 b
o

re
. 

C
o
lt
 .

3
8

0
 b

o
re

. 

W
e

b
le

y
 .
3
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I. – Police officers of and 
above the rank of 
Assistant Superintendent 
or Deputy Superintendent. 
–  

  
European  ..  ..  .. 
Anglo-Indian ..  .. 
Muslim  ..   .. 
Hindu  ..  .. 
Others   ..   .. 
Vacancies   ..   .. 
 
                             
Total           .. 

 
II – Police Officers below 

the rank of Assistant 
Superintendent or 
Deputy 
Superintendent –  
European  ..  ..  .. 
Anglo-Indian ..  .. 
Muslim  ..   .. 
Hindu  ..  .. 
Others   ..   .. 
Vacancies   ..   .. 
 

Total  .. 
III. – Assistant Sub-
Inspectors, Head 
Constables and 
Constables. –  
 Muslim  ..   .. 
Hindu  ..  .. 
Others   ..   .. 
Vacancies   ..   .. 

Total  .. 
 IV. –  Arms in 
reserve ..     ..     .. 

Total of heads I to 
IV   ..      .. 
 

V. –  Arms in the hands 
of temporary or 
additional police. 

 
VI. – Arms not included 

in the foregoing 
heads 

 
GRAND TOTAL 

 
 
 
 
 
 
 
 
 
 
 
 

                      

 ( Regulation 1024) 

Note. –(a) The figures for strength and arms under this heading should exclude those shown under 
heading II. 
(b) Under this heading should be shown the total strength and arms of the ―Emergency Force‖ at 
headquarters and subdivisions and of ―Guards‖ and ―Escorts‖. 
Superintendent of Police 
……………District. 
 
B.P. Form No.193. 
Bengal Form No. 5325. 
 

Hospital Register. 
 

( Regulation 1028) 
 

Number  Name  Date of 
admission  

Disease  Initials of 
Civil 

Surgeon 

Date of 
discharge 

Initials of 
Civil 

Surgeon 

Remarks. 

1 2 3 4 5 6 7 8 
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B.P. Form No. 194. 
Bengal Form No. 5248. 
                                                   Bed –head Ticket …………………………..Police Hospital. 
                                                                                 (Regulation 1029) 
Hospital Register No.  
 

Disease. Name-- Constitution and general state on 
admission. Rank--- 

Age-- 

Date of admission---- 

Date of discharge---- 

 

Month and day  Completed day of 
disease  

Symptoms and particulars of 
case with results, etc. 

Treatment Diets. 

 
 
 
 
 
 
 
 
 
 
 
 
 

    

 
 
Remarks.—This ticket to be hung up above the bed of every in-patient and framed in tin or wood. It takes the 
place of a case-book, therefore, full details of symptoms, progress, and treatment are to be recorded. 
ON the termination of each case the ticket is to be filled. The tickets of one year are to be kept together as a 
record, arranged in regular order by date of admission and month. An additional ticket can be used for a patient 
when one is not sufficient. 
 
 
 
B.P. Form. No. 195. 
Bengal Form No. 5246.  
 
 

Sick Report. 
 

(Regulation 1030) 
 

FROM  
 
           THE RESERVE OFFICER, 
 THE OFFICER IN CHARGE OF 
 
To 
 
  THE………………HOSPITAL. 
 
The following officers have been ordered to hospital for examination and treatment if necessary. Please fill in 
column 4 and send back the return to me, and report fun your open on the officer requires to be sent to the 
headquarters hosp tal.* (In case of patients treated in mufassil hospitals the statement on the re4verse should be 
filled by the med cal officer.) 
 

Name (and number, if 
constable), rank posting 

Date and hour of 
permission to go to 

hospital 

Allged or suspected 
complaint 

Medical Officer‘s report 

    

       * In the case of officers sick at mufassil station  
 
 
……………………….        ………………….. 
 
Reserve Officer.         Medical Officer. 
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          Officer in charge of.............................................. 
 
Date……….. 19    .        Date …………….. 19   . 
 
 

On the reverse of the form 
I certify that the patient named on the reverse was treated as an out / indoor patient in the hospital as detailed 
below:- 
 

Date of admission or 
commencement of 
treatment 

Date of discharge or 
cure 

Name of disease  Remarks on nature of disease : how 
indused; whether mild or severe; 
whether recovery was complete; 
whether any particular treatment was 
adopted. If an accident, it should be 
stated whether it occurred on duty. 
Recommended with duriation of each 
period 

    

Forwarded in original to the Superintendent of Police, for favour of entry in the medical history sheet. 
 
         ……………………………. 
         Medical Officer-in-charge, 
         ........................ Hospital  
         Dated the …………19      . 
 
 
 
………………………… 
 Officer-in-charge. 
 
Dated the ……………19    . 
 
 
 
B.P. Form No. 196 
Bengal Form No. 5247 
 
    Medical History Sheet of No./ Rank ………., Name……….. 
 
       (Regulation 1030.) 
 

Name of 
hospital  

Date of 
admission or 

commenceme
nt of treatment 

Date of 
discharge  

Name of 
disease  

Remarks on nature of 
disease, how induced, 
whether mild or server; 
whether recovery was 
complete; whether any 

particular treatment was 
adopted; if an accident , 

it should be stated 
whether it occurred on 

duty. 

Medical leave, 
if any, 

recommended, 
with duration 

of each period. 

Signature of 
Medical 
Officer 

1 2 3 4 5 6 7 

 
 
 
 
 
 
 
 
 

      

B.P. Form No.197 
Bengal Form No.5326. 
                                                                              FROM A.  
                               Daily register of diet supplied to the patients in the police hospital  
                                                             Date……………..19  
                                                                 (Regulation 1034.) 

1 2 3 4 5 

Item 
number  

Name  Rank  Class of diets prescribed in the bed-head ticiet Signature 
of medical 

officer. 
Full  Half  Milk  Spoon  Extra 

(Details to 
be given) 
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Total… 

 
 

      

       

                                                  Memo. Of articles required  

 

R
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A
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e
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a
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O
il 
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T
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M
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e
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o
r 

c
h
a
rc

o
a

l 

M
e
a
t 

F
is

h
 

E
g
g
s
 

B
re

a
d

 

Full diets* 
Half diets* 
Milk diets* 
Spoon diets* 
Extra*   
                                 Total…. 

Ch Ch Ch Ch K K K Ch K K S.C
h 

S.C
h 

Ch Ch No No 

                 

Total number of each class of diet should be filled in from the horizontal total column of the upper part of 
the form. 
To contractor ………… for supply.  
                                                ……………………… 
 Sub-Assistant Surgeron. 
 
 
Received the above articles in good condition.                 
                                                                                    
                                                                                                          …………………………….. 

 Sub-Assistant Surgeron. 
  
 
 
B.P. Form No.198 
Bengal Form No.5249. 

FORM  B 
 
 

Monthly abstract of cost of diet payable by patients in the Police Hospital during the month 
of……………….. 

(Regulation 1034,1180 and 1188) 

Serial No. Name and Rank Period in 
hospital 

Total 
number of 

days in 
hospital 

Total 
number of 

days dieted 
in hospital 

Amount 
deductable 

from the pay 
of each 
patient. 

Remarks. 

  From To 

 
 
 
 

     

 
…………………………District Civil Surgeon 
 
The …………..19 Certified to be correct 
  
 Sub-Assistant Surgeon. 
 
  Superintendent of Police   
 
 
 
 
B.P.Form No. 199. 
 
Roll of men to whom it is recommended that new medals should issued at their own expenses to replace 

those last…………………….place and date. 
 

(Regulation 1046) 

Corps 
 
 
 
 
 
1 

Rank and name 
 
 
 
 
 
2 

Description of 
Medals 

 
 
 
 
3 

Description of 
clasps. 

 
 
 
 
4 

Corps in which 
the medals were 

earned , and 
regimental 

number  and 
rank at the time. 

5 

Brief statement 
of causes of 

loss. 
 
 
 
6 
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 Certified that, after a most careful investigation, I am satisfied that the above decorations were lost in an 
accidental manner involving no culpability on the part of the losers. 
 

  
                                                    Superintendent of Police 

 
 District. 

 
 
 
  
 
 
B.P.Form No. 200 
 
 

Reward Roll of  …………… dacoity. 
 

(Regulation 1052) 
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B.P.Form NO. 201 
   
                        Memorandum of taking and making over charge  

                                     (Regulations 1069 to 1150) 

I have carefully examined all the office books and have satisfied myself, so far as lay in my power, that they have 
been correctly kept and that  the expenditure on account of contract contingencies as shown in the statement 
attached hereto has not been excessive up to date. 

I have also examined the Registers of Lands and Buildings and of Landed Property and found that they have 
been kept up to date. 

The amount of  cash in hand this day is Rs. ………………… and is on the following accounts :– 
                                               ( Here will follow details) 
I have noted all pending matters of an important nature, and have received the note-book on my predecessor. 
The clothing account of each officer and the general clothing account of the district have been made up to date. 
(i) The following sums are due to contractors and others;-- 
                                           (Here will follow details) 
 
                                                                            Or  
(ii) No sums are due to contractors or others.  
 
 
N.B.—When any sum of money is due the heading will be as in (i), otherwise as in (ii). 
The acquittance rolls for the month before last have been received duly signed and stamped and are filed in the 
office. 
I have satisfied myself from the Register of Securities and the file of receipts from the Inspector-General of 
Registration, kept in officer, that the orders about Securities  have been fully carried out. 
                                                           (Here note exceptions, if any) 
 
 
The monthly cash accounts have been regularly received from police-stations and show no large sums in deposit. 
The permanent advance have been duly accounted for. 
The arms and accoutrements have been examined and found to be complete and in good order. 
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N.B. – If any of the above remarks cannot be made in any instance, the actual state of the case should 
be given, and the certificate varied to suit the facts. 
 
Dated, 
The ………..19      .       Signature of Relieving officer. 
 
 
 
 
 
 
B.P. Form No. 202. 
 
                                          Catalogue of books and reports in the library. 
                                                          (Regulation   1084) 

Serial No. Name of 
author 

Title of books 
and reports 

Number of 
volumes 

Number of 
sets in the 

library 

Number of 
shelf or 

almirah where 
kept. 

Remarks. 

1 2 3 4 5 6 7 

 
 
 
 
 
 
 

      

               

 
B.P. Form No. 203. 
 
                                          Weekly pending list 
                                             ( Regulation 1097) 
 

File No.  Date of 
receipt  issue 
of letter 

From whom 
received To 
whom 
issued. With 
No. and date. 

No and date 
of reply 
received 
issued 

Subject Present 
stage 
showing the 
date from 
which and 
with whom 
pending  

Superintendent‘s 

1 2 3 4 5 6 7 

 
 
 
 
 
 

      

N.B. – (i) In column 3 the word ―From‖ or ―To‖ should be inserted according as a letter is received from 
or issued to, an officer, Viz., From I.G. P. or ― to I.G.P., etc. 
(ii) Entries in column 4 to be in red ink: and all other entries to be in black ink. 
(iii) When an as interim reply is received or issued, the fact should be briefly mentioned in column 6.  
(iv) When a file is finally disposed of, the entry should be scored through. 
 
B.P. Form No. 204 
 
                                                         File index 
                                                         (Regulation  1099) 
 

Number and 
title of 
collection  

Number and 
title of file 

Subject with 
consecutive 
number  

Period for 
which the 
record has 
to be 
preserved 

When liable 
to be 
destroyed 

Date when 
destroyed  

Remarks. 
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B.P. Form No. 205. 
Bengal Form No. 5209 
 
                                             Fly-leaf of records. 
                                             (Regulation 1103) 
                            (To be preserved for                years.) 
                          Station                                        District  
Case No.                                                of month                             19 
______________________________________Informant. 
______________________________________Coplainant. 
______________________________________Accused. 
 
Final Report……………                                                                                      Magistrate‘s 
order……………. 
 
 
 

Serial No. Number of sheets. Description Period for which to 
be preserved. 

Remarks. 

1 2 3 4 5 

 
 
 
 
 
 
 

    

 
B.P. Form No. 206. 
                        Register of cases of minor misconduct on the part of police officers. 

(Regulation  1106) 
 

Serial No. Name of 
complainant  

Name of 
accused 
and rank. 

Crime with 
section of 
law and 
brief his 
tory of 
cases. 

Date of 
institution of 
case, if any. 

Judicial 
result. 

Departmental 
action, if any. 

Remarks. 
 

 
 
 
 
 
 
 
 

       

 
B.P. Form No. 207. 
Bengal Form No. 5308. 
 
 
                                                            
 
 
 
 
                                                             Inspection Report Book. 
                                                                   ( Regulation 1112) 
 

Date of inspection. Official designation and 
signature of inspecting 

officer. 

Inspection remarks. Action taken on orders 
passed. 

    

 
                                                        Index to inspection Register. 

Date of inspection. Name and designation of inspecting 
officer. 

Number  of Page. 
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B.P. Form No. 208. 
Bengal Form No. 5205. 
 

Form of special Report of crime. 
(Regulation 1116) 

 
From  
THE SUPERINTENDENT OF POLICE, 
 
                                                                                                                       District, 
To  
THE   
Special Report Case No.           , Report               Dated the                           of                              19    . 
                       Despatched on  the day of                          19. 
 
(1) Name of complainant or informant-- 
(2) Name and residence of the accused— 
(3) Crime with section—Number and date of F.I.R. – 
(4) Place of occurrence, Police-station, and distance and direction from police-station and subdivision— 
(5) Date and hour of occurrence— 
(6) Number of hours after occurrence the information reached the police— 
(7) Date of issue of arrival of the police on the spot— 
(8) Date of issue of Hue and Cry notice or reasons, if not issued— 
(9) Name and rank of investigating officer— 
(10) Form of final report and its date— 
(11) Number of persons— 
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1 2 3 4 5 6 7 8 9 10 11 

 
 
 
 
 

          

 
(12) Amount of property  
      Stolen— 
      Recovered— 
(13) Full details of previous convictions, if known. 
 
 
 
 
 
 
 
B.P. Form No. 209. 
Bengal Form No 5310. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

J 48 

 
Special Report Register. 

 
[Regulation 1116 and Appendix XIII (3)] 
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B.P. Form No. 210 
Bengal Form No 5312. 
 

Register of absconding offenders and of escaped convicts and Proclaimed offenders. 
(Regulation 1118.). 

 
…………….Police-station. 
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B.P. Form No. 211 
Bengal Form No 5206. 
 

Criminal History 
(Regulation 1123.) 

 

 
I Name with aliases, if any : 
_______________________________________________________________________________________
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-______________________________ 
 

II Father‘s name with aliases, if any: 

III Caste or tribe : 

IV Residence (village, police station and district): 
_______________________________________________________________________________________
___-___________________________ 

 
V Whether inidentified : 

VI D.C. No. with date   : 
F,P, Formula : 

 
 

VII Names of Identifying Officers with designation : 

 
VIII Photo if any :         
            
                 Negative No. : 
 

 
        IX. Descriptive Roll – 

1. Approximate date of birth: 
2. Height : 
3. Build    : 
4. Complexion: 
5. Language in which the culprit speaks 
       i.e., local East Bengal, West Bengal, Hindu, etc.) 
6. Head: 
7. Hair: 
8. Eyebrows : 
9. Eyes : 
10. Nose : 
11. Mouth : 
12. Pecularities of voice (e.g., Falsetto, deep 
13. Bass, stutters, lisps, etc.) 
14. Lips 
15. Teeth: 
16. Fingers: 
17. Chin: 
18. Ears: 
19. Face:Beard : 
20. Moustache: 
21. Marks(cut, sore, burn, disease, birth, tattoo 
22. Marks, etc. 

 
 
X.  Modus operandi (may be left blank 

by the  district): 
(In coining cases notes on process  
employed and analysis of the coin should 
be given by the C.I.D.) 

 
XI. (a) Usual field of operation: 
 
       (b) Places of habitual resort: 

_______________________________________________________________________________
_________________________-_- 

 
XII. Previous history showing hereditary 

Criminality: 

XIII. Names of principal relatives with parentage  
         and address : 

 
XIV. Names of associates and accomplices 
         With parentage and address: 

XV. Cases in which convicted or suspected  
to be arranged Chronologically with  
short history giving modus operandi  
clearly along with district and police- 
station case No., date and section and  
in convicted cases date of conviction,  
sentence, name of the court convicting  
and section of law under which convicted 

 
B.P. Form No. 212.  
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Bengal Form No. 5207. 
 
 

Gang Register. 
 

(Regulation 1128.) 
 
 
     Gang No.      Name. District.       Subdivision.   Police-station.  

 Chronological list of cases in which concerned. In special report 
cases, the annual serial No. should be noted in red ink. 

Serial 
No.  

Name of 
member and 
year of birth.  

Father‘s 
name. 

Village, 
police-station 
and district. 

                           

                               

Note. When the columns under ―Chronological list of cases‖ are filled up continuation sheets containing these 
columns in Bengal Form No. 5207A should be used.  
 
 
 
 
B.P. Form No. 213. 

Register showing the results of Criminal Tribes Act cases.  
 

[Appendix XIII (3).] 
 

N.B.- To be maintained in the offices of Superintendents in manuscript.  
 

 
Serial No.  

Name of 
Criminal 
Tribes Act 
member and 
gang. 

Date and 
nature of 
offence.  

Superintendent‘s 
order for 
prosecution or 
warning.  

Date of 
sending report 
to Magistrate.  

Magistrate‘s 
order and 
date.  

Remarks showing 
number of previous 
convictions and 
action taken if 
sentence is 
inadequate.  

1 2 3 4 5 6 7 

       

 
 
B.P Form No. 214.   
 

Register of correction slips.  
 

[Regulation 1085 and Appendix XIII (3).] 
 

Name of publication and 
No. of slip. 

Date of receipt. Date on which slip is 
pasted. 

Remarks. 

1 2 3 4 

    

 
 
B.P. Form No. 215.  
Bengal Form No. 5313. 
 

Cash book of the office of the Superintendent of Police of …….. for the ………. Day of the month of 
……………19…. 

 
(Regulation 1138.) 
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From whom 
received and 
description of 
charge. 

 
 
Number 
of 
Receipt 
Cheque. 

 
On account of- 

 
 
 
 
 
Total.  

 
 
 
Initials of 
Superintendent of 
Police.  Permane

nt 
advance. 

Miscellane
ous.  

Travellin
g 
Allowan
ce.  

    

Balance 
brought 
forward. 
 
From the 
Armed 
Inspector on 
account of late 
constable 
Ticka Ram-
pay for 
September 
 
From the 
Treasury 
Officer-pay of 
force for May-
Bill No. -, 
From the 
Treasury 
Officer on 
account of 
Contingencies
—l  Bill No. –  
 
 
 
 
 
  
                   
Total    …   

 
.. 
 
1 
 
 
 
 
 
 
2 

Rs. 
100.00 
  
20.00 
 
 
 
 
 
 
  
3,500.0
0 

     Rs.  
50.00 
    
.. 
 
 
 
 
 
 
   .. 

Rs. 
       50.00 
          
 .. 
 
 
 
 
 
 
.. 
 

 
  .. 
     
 .. 
 
 
 
 
 
 
.. 
 

 
.. 
  
.. 
 
 
 
 
 
 
.. 

 
.. 
 
 
.. 
 
 
 
 
 
 
.. 

 
.. 
  
.. 
 
 
 
 
 
 
.. 

 
.. 
  
.. 
 
 
 
 
 
 
.. 

Rs. P. 
200.00 
 
20.00  
 
 
 
 
 
 
3,500.0
0 

 

… 3,620.0
0 

150.00 50.00 .. .. .. .. .. 3,820.0
0 

 

 
 
 
 
 

To whom 
paid and 
description 
of charge. 

Number 
of Pay 
Cheque 

On account of –  Total. Initials of 
Superintendent 
of Police. 

 
 

Paid to 
Khedoo 
Ram, 
heir of 
late 
constabl
e Ticka 
Ram on 
account 
of pay 
for 
Septemb
er. 

Paid to 
the 
force 
their 
pay 
for 
May. 

Paid for 
furnitu
re, 

Establishment. Permanent 
advance. 

Miscellaneous. Travelling 
Allowance 

     

 Rs.   P. Rs.   P. Rs.   P. Rs.   P.     Rs.   P.  

1 20.00        20.00  

           

 
 
2 
 
3 

 
 
 
 

3000.00 

        
 

3000.00 
 

111.00 
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rents 
and 
escort
s. 

Total .. .. 3,020.00 111.00 .. .. .. .. .. .. 3,131.00  

Balance in 
hand …. 

.. 600.00 39.00 50.00 .. .. .. .. .. 689.00  

GRAND 
TOTAL .. 

.. 3,620.00 150.00 50.00 .. .. .. .. .. 3,820.00  

 
 
 
 
 
 
 
 
 
B.P. Form No. 216. 
                                Cash Account Certificates for the month of          19…… 
                                                        (Regulation 1142) 

I certify that since the close of the month, I have compared the office copies of Bills, Contingent 
Registers and duplicates of Receipt Cheques with the Cash Book, and find that all sums dewn from the treasury 
or otherwise received during the month, have been duly accounted for; also certify that I have compared all items 
of expenditure in the Cash Book with duplicates of Pay Cheques and the payees receipts, and find them correctly 
entered, paid and defaced that no advances are unnecessarily outstanding and that no sums have been 
unnecessarily kept in hand. 

 
I also certify that acquittance rolls for pay, traveling allowance and escort charges (and rewards of Rs. 

25 and less) have been duly receipted, checked and filed up to and including those for the months of           and          
respectively.  The acquittance rolls for rewards of above Rs. 25 for the period have also been receipted, checked 
and sent to the Accountant-General for being filed in his office. 
 
 
                 DISTRICT Superintendent of Police. 
 
The                 19. 
 
     NOTE – If any errors are discovered, large sums of money are in hand, or receipts outstanding (see reverse) 
particulars should be mentioned and reasons assigned.  Any errors and omissions in one month should be 
supplied or explained in the certificate for the following month. 
 
 

List of outstanding Receipts (one the reverse). 

Number and date of 
Pay Cheque. 

Name of payee with 
designation and 
name of station 

On what account. Amount Explanation of 
delay and steps 
taken to obtain the 
receipts 

   
                  
 
                     For month under report 
 
 For previous month 

Rs. a. p.  

 
Superintendent of Police. 
 
 
DISTRICT: 
 
The      19    . 
 
 
B.P.Form No. 217. 
 
Form of Security Bond to be executed by the officers who handle Crown money and who deposit the 
whole of their security at the time of execution. 

(Regulation 1145.) 
 

    Know all men by those presents that I *         son of               resident of         village police-station              
in the district of           hereinafter referred to as ―the Principal‖ which expression shall where the context so admits 
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include his heirs, executors, administrators and representatives) am held and firmly bound unto the Governor of 
the Province of Bengal (hereinafter referred to as ―the Governor‖ which expression shall where the context so 
admits include his successors in office) in the sum of Rs.             to be paid to the Governor for which payment 
well and truly to be made I bind myself, my heirs, executors, administrators and representatives firmly by these 
presents signed and sealed with my hand and seal this       

day of           19          , and I do hereby for myself, my heirs, executors, administrators and representatives 
covenant with the Governor that if any suit shall be brought touching the subject matter of this obligation or the 
condition hereunder written in any Court subject to the High Court of Judicature at Fort William in Bengal the 
same shall and may at the instance of the 

Governor be removed into tried and determined by the said High Court in its Extraordinary Original 
Jurisdiction. 

 
WHEREAS the above bounden Principal was on the                 day of                            19           , 

appointed to and now holds and exercises the office of          at            and WHEREAS the Principal may hereafter 
from time to time be appointed to some other office and it is expressly intended and agreed that the obligation of 
the above written bond shall not be affected by reason of any such new appointment and WHEREAS the Principal 
has and during the time which he shall continue to be in the services of or employed by the Government of the 
Province of Bengal (hereinafter referred to as ―the Provincial Government‖) will have amongst other duties the 
care charge and oversight of an responsibility for the safe and proper storing and keeping in the place appointed 
for the custody thereof respectively of all moneys specie bullion coin jewels Government currency notes stamps 
and Government securities of whatsoever description gold silver copper lead goods stores chattels and effects 
stores and used at received into or dispatched from the                 for the time being of which the Principal shall be 
the            or paid deposited or brought into such             by any person or persons whomsoever and for any 
purposes whatsoever and WHEREAS the Principal as such            aforesaid is also responsible that all such 
moneys specie bullion coin jewels Government currency notes stamps and Government securities of whatsoever 
description gold silver copper lead goods stores chattels and effects (hereinafter collectively called ―the said 
property‖) are and is of full measure and good quality when received into such           and until he has duly 
accounted therefore and for every part thereof in manner hereinafter referred to and WHEREAS the Principal is 
bound whenever called upon so to do to show to his superior officers that the said property and every part thereof 
save so much thereof as he has duly accounted for is at all times intact in the places aforesaid and is also bound 
to attend for the purpose of discharging his duties aforesaid at such times and places as his superior officers may 
appoint and WHEREAS the Principal is further bound to keep true and faithful accounts of the said property and 
of his dealings under written orders of his superior officers therewith. 
 
_______________________________________________________________________________________ 
 

*Principal 
 

respectively in the form and manner that may from time to time be prescribed under the authority of the Provincial 
Government and also to prepare and submit such returns and such accounts as he may from time  
to time be called upon to do but as between the Principal and the Governor the Principal is alone responsible and 
answerable and answerable there for and for every part thereof and WHEREAS the responsibility of the Principal 
for the said property and every part thereof does not cease until the same has been duly used under the written 
orders aforesaid and accounted for or been duly dispatched from the said              and delivered over to and a full 
and complete discharge therefore obtained from such persons as the District Officer of      or the person 
exercising his functions for the time being under the sanction of the Provincial Government (hereinafter referred to 
as the ―said District Officer‖) may direct and WHEREAS THE Principal in consideration of his said appointment 
has delivered to and deposited with (and endorsed over to)           as such District Officer as aforesaid [(the sum 
of Rs.        hereinafter referred to as ―the said sum‖)] (Government securities of the present market value of 
Rupees           of which the numbers amounts and other particulars are set forth and specified in the Schedule 
hereunder written hereinafter referred to as ―the said securities‖) for the purpose of in Part securing and 
indemnifying the Governor the Government and their servants against all loss and damage which he might or may 
in any way suffer by reason o9f the said property or any part or parts thereof being in any way consumed wasted 
embezzled stolen misspent misapplied or otherwise dishonestly negligently or by or through oversight or violence 
made away or parted with by the Principal.  Now the condition of the above written  bond is such that if the 
Principal (has whilst he has held the said office of            as aforesaid always duly performed and fulfilled the said 
duties of the said office or other the office for the time being held by him and if the Principal)** shall whilst he shall 
be in the service of or employed by the Provincial Government always duly perform and fulfil all and every the 
duties of the said office or other the office for the time being held by him.  Then this obligation to be void and of no 
effect otherwise the same shall be and remain in full force and virtue PROVIDED ALWAYS and it is hereby 
declared and agreed by the Principal with the Governor that the said securities so deposited as aforesaid or such 
Government security or securities of the same value as the said District Officer for the time being of             may 
consent from time to time to accept and receive and shall accordingly receive in exchange for the same and the 
interest thereof  respectively shall be and remain with the said District Officer as and for part and additional 
security toe the Governor the Provincial Government and all and every the person or persons who from time to 
time has or have held or shall hold or exercise the said office of the District Officer of      and other the District 
Officer from time to time having control over the office for the time being held by the Principal for the purposes 
aforesaid with full power to the Governor or his officers, and servants duly authorized in that behalf from time to 
time as occasion shall require (sell an) dispose of the said [(sum) securities] or any other securities that may be 
substituted therefore or a sufficient portion thereof with the interest thereon and to apply the proceeds thereof in 
and towards the indemnity as aforesaid of the Governor  the Provincial Government or the said District officer or 
Officers as the case may required but nevertheless the interest accrued due on the said [(sum) securities] or any 
other securities that may be substituted therefore may in the meantime be paid over as the same shall be realized 
by the said District Officer if he shall think fit to the Principal. PROVIDED FURTHER and it is hereby expressly 
agreed and declared between and by the Principal and the Governor  that it shall be lawful for the Principal with 
the Consent of the said District Officer first had and obtained to change and substitute for the said [(sum) 
securities] or any part thereof or for any other securities substituted therefore from time to time (Government 
Promissory Notes) (other securities of the same or other loans) of the market value of not less than Rs.          
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without in any way affecting the obligation of the said bond. 
 

AND IT IS  hereby lastly agreed and declared by and between the Principal and the Governor that on the 
Principal ceasing to be in the employ of the Provincial Government the said [(sum) securities] or any other 
securities that may have been substituted therefore as aforesaid shall not be at once returned to him but shall be 
and remain with said*       for the term of six months as security against any loss that may have been incurred by 
the Governor the Provincial Government and the said District Officer or Officers owing to any neglect or default of 
the Principal which may not have been previously discovered PROVIDED ALWAYS that the return at any time of 
the said[(sum) securities] or any security that may have been substituted therefore shall not be deemed to affect 
the right of the Governor the Provincial Government or the said District of the condition of the said bond shall be 
discovered after the return of the said [(sum) securities] or any securities that may have been substituted 
therefore as aforesaid. 
 

THE SCHEDULE ABOVE REFERRED TO. 
 

___________________________________________________________________________________ 
 

 
*If the officer deposits cash as security, the words in single brackets must be omitted throughout the bond; if 
Government securities, the words in double brackets must be omitted. 
 
** If the officer has not held office previous to signing of the bond the words in brackets may be omitted. 
 
 * The authority with whom the security is deposited. 
 
Signed by the said………… 
 
 Signature of the principal. 
In the presence of………… 
 
Form of Security Bond to be executed with sureties by the officers who have not the handling of Crown 
money, and who deposit their security in installments and have sureties. 
 
                                                                        (Regulation 1145.)  
Note .—when the sureties are unable to read English, care should be taken that the provisions of the bond are 
explained to them before execution, and the persons doing this should in every such case attest the signature of 
the sureties and make a note at the foot of the attestation clause that the terms of the bond were so explained. 
Know all men by these presents that we (1)                                       son of  
Resident of                                                           village                                                         Police-station 
                       In the district of                        (hereinafter reterred to as ― the Principal‖  
 Which Expression shall where the context so admits include his heirs, executors, administrators andf 
representatives)     (2)                         son of                            resident of                     
Village                             Police-station                                  in the district                     (3) 
Son of                              resident of                                village                                         police-station 
In the district of                                                                      ( hereinafter referred to as ― the Sureties.‖ 
Which expression shall where the context so admits include their respective heirs,  
Executors, administrators and representatives) are held and firmly bound unto the Governor of the Province of 
Bengal (hereinafter referred to as ― the Governor‖ which expression shall where  
 
the context so admits include his successors in office) in the sum of Rs       to be paid to the Governor for which 
payment well and truly to be made we bind ourselves and our respective heirs, executors, administrators and 
representatives jointly and firmly by these presents signed  
 
and sealed with our respective hands and seals, dated this   day of                              19 
and each of us do hereby covenant with the Governor that if any suit shall be brought touching the subject matter 
of this obligation or the condition hereunder written in any Court subject to the High Court of Judicature at Fort 
William in Bengal the same shall and may at the instance of the Governor be removed into tried and determined 
by the said High Court  in its Extraordinary Original Jurisdiction.  
 
WHEREAS the above bounden Principal was on the  
Day the                                 19     , appointed to the and now holds and exercises 
The officer of                                 at                                                      in the district of  
AND WHEREAS  the Principal may hereafter from time to time be appointed to some other officer and it is 
expressly intended and agreed that the obligation of the above- written bond and the liabilities of the Sureties 
shall not be affected by reason of any such new appointment and it is expressly intended and agreed that this 
security shall remain in force during nhe whole of the time during which the Principal shall be in the service of or 
employed by the Government of the Province of Bengal (hereinafter referred to as ― the Provincial Government‖) 
whatever the nature of the officer for the time being held by him may be and wherever such officer may be situate. 
AND WHEREAS the Principal has and during the time during which he shall continue to be in the service of or 
employed by the Provincial Government will have amongst other duties the care charge and oversight of and 
responsibility for the safe and proper storing in the olaces(if any) appointed for the custody thereof and keeping of 
all papers property chattels and effects (hereinafter collectively called ― the said property‖) received by or made 
over to him in the course of the business entrusted to him in respect of the office for the time being held by him by 
any person or persons whomsoever and for any purpose or purposes whatsoever. 

                 (1) Principal,                               (2) First Surety.                                        (3) Second Surety. 
 
AND WHEREAS the Principal in consideration of his said appointment has agreed to deliver to and deposit with 
(and endorse over to ) the District Officer of                            (hereinafter referred to as the ― said District Officer.‖) 
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the sum of Rs.          (hereinafter referred to as ― the said sum‖)/ Government securities of the purpose of in part 
securing and indemnifying the Governor and  the Provincial Government against all loss and damage which he or 
they might or may in any way suffer by reason of the said property or any part or parts thereof  being in any way 
consumed wasted, embezzled, stolen, misspent, misapplied or otherwise dishonestly, negligently or by or through 
oversight or violence made away or parted with by the Principal AND whereas the Principal has already delivered 
to and deposited with(and endorsed over to ) the said. District Officer the sum of Rs                / Government 
securities of the present market value of Rs.. 
Of which the numbers amounts and other particulars are specified in the schedule hereunder written being part of 
the said sum/securities and it has been agreed that  the Principal shall deliver to and deposit  with (and endorse 
over to ) the said District Officer the balance of the  
Said sum/ securities in monthly installments of Rs.          Such monthly instilments to be deducted from the salary 
of the Principal if the said District Officer shall so think fit and WHEREAS the sureties have as sureties for the 
Principal entered into the above bond in the penal sum of  
 
Rs.             Conditioned for the due performance by the Principal of the duties of the said officer aforesaid and of 
other the duties appertaining thereto or which may lawfully be required of him and for the due performance by him 
of the duties of any other officer to which he may from time to time be appointed and for the purpose of securing 
and indemnifying the Governor the Provincial Government and their servants against all loss and damage which 
he or they might or may in any way suffer by reason of any act default or neglect of the Principal. 
 
Now the condition of the above-written bond is such that if the Principal (has whilst he has held the said office of             
as aforesaid always duly performed and fulfilled the said duties of the said office and other the duties aforesaid 
and if the Principal) shall whilst he shall be in the service of or employed by the Provincial Government always 
duly perform and fulfill all and every the duties of the said office or other the office for the time being held by him 
and further that if the Principal and the sureties do and shall indemnify and save harmless the Governor the 
Provincial Government and all and every the person or Persons who from time to Governor the Provincial 
Government and all and every the Person or persons who from time to  
 
time has or have held or shall hold or exercise the said office of the District Officer of  
and other the District Officers form time to time having control over the office for the time being held by the 
Principal from the against all and every loss and damage which (during the time the Principal has held executed 
and enjoyed the said office has happened or been sustained or ) shall or may at any times or time hereafter 
during the time that the Principal shall be in the service of or employed by the Provincial Government happen to 
or be sustained by the Governor the Provincial Government or the said District Officer or Officers from or through 
the neglect failure, misconduct, disobedience, omission or insolvency of the Principal or by from or through the 
consuming, wasting, embezzling, stealing, misspending, losing, misapplying or otherwise dishonestly or 
negligently or through oversight or violence making away or parting with the said property or any parts or parts or 
part thereof by the Principal during the whole of the time during which he (has been and ) shall continue to be in 
the service of or employed by the Provincial Government whatever the nature of the office for the time being held 
by him may be and wherever such office may be situate than the obligation to be void and of no effect otherwise 
the same shall be and remain in full force and virtue PROVIDED ALWAYS  and it is hereby agreed and d3clared 
that neither of the Sureties shall be at liberty to terminate their surety ship except upon giving to the said District 
Officer Six calendar months‘ notice in writing of his or their intention so to do and their joint or several liability 
under this bond shall continue in respect of all the omissions and defaults on the part of the Principal until the 
expiration of the said period of Six months  PROVIDED ALWAYS and it is hereby declared and agreed by 
the Sureties with the Governor that the said sum/securities or so much thereof as shall for the time being have 
been deposited or such Government security or securities to the same amount as the said District Officer may 
consent from time to time to accept and receive and shall accordingly receive in exchange for th4e same and the 
interest thereon shall be and remain with the said District Officer as and for part and additional security to the 
Governor the Provincal Government and the said District Officer or Officers, for the purposes aforesaid with full 
power to the Governor or his officers and servants duly authorized in that behalf from time to time as occasion 
shall require to (sell and ) dispose of the said sum/securities or so much thereof as shall for the time being have 
been deposited or any other securities that may have been substituted therefore or a sufficient portion thereof 
with the interest thereon and to apply the proceeds thereof  in and towards the indemnity as aforesaid of the 
Governor the Provincial Government or the said District Officer or Officers as the case may require but 
nevertheless the interest of the said sum/ securities or so much thereof as shall for the time being have been 
deposited or any other securities that may have been substituted therefore may in the meantime be paid over as 
the same shall be realized by the said District Officer if he shall think fit to the Principal PROVIDED FURTHER  
and it is hereby expressly agreed and declared between and by the Sureties with the Governor that it shall be 
lawful for the Principal with the consent of the said District Officer  first had and obtained to change and substitute 
for the said sum/ securities or so much thereof as shall for the time being have been deposited or for any 
securities substituted therefore other  
 
Government securities of the market value of not less than Rs.                  without in any way affecting the 
obligation of the Sureties as such sureties as aforesaid AND it is lastly agreed and declared by and between the 
Principal and the Sureties and the Governor that on the Principal ceasing to be in the employ of the Provincial 
Government the said sum/securities or so much thereof as shall have been deposited or any other securities that 
may have been substituted therefore as aforesaid shall not be at once returned to the Principal but shall be and 
remain with the authority with whom it shall have been deposited for the term of six months as security against 
any loss that may have been incurred by the Governor the provincial Government or the said District Officer or 
Officers owing to the neglect or default of the Principal which may not have been discovered until after the 
vacation of his appointment by the Principal PROVIDED ALWAYS that the return at any time of the said 
sum/securities or so much thereof as shall have been deposited or any other securities that may have been 
substituted therefore as aforesaid shall not be deemed to affect the right of the Governor the Provincial 
Government or the said District Officer or Officers to take proceedings upon the said bond against the Principal 
and Sureties in case any breach of the condition of the said bond shall be discovered after the return of the said 
sum/securities or so much thereof as shall have been deposited or any other securities that may have been 
substituted therefore as aforesaid. 
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THE SCHEDULE ABOVE REFERRED TO  

   
 

(Signed by the said…………….. 
 
 
……………………………………                                                               Signature of the Principal. 
in the presence of: 
 
 
We declare that we have fully understood the contents of the above-written bond and being satisfied endorse our 
signature thercon. 
 
 
Signed by the said…………… 
In the presence of ……………                                                                         Signature of the first surety. 
 
Signed by the said ………….. 
In the presence of:                                                                                             Signature of the second Surety.  
 
I certify and declare  that I have read over and explained the contents of the above-written bond in vernacular to 
the said                    and                              before the same was signed by them and that the same speared to me 
to have been fully understood by them. 
 
                                                                                                                 Signature of the Attesting Witness. 
 
 
B.P.Form No.  219. 
 
 

Form of Security Bond to be executed with sureties by officers who have not the handling of Crown 
money. 

 
(Regulation 1145.) 

Note-When the sureties are unable to read English care should be taken that the provisions of the bond are 
explained to them before execution, and the persons doing this should in every such case attest the signature of 
the sureties and make a note at the foot of the attestation clause that the terms of the bond were so explained. 
 
Know all men by these presents that We (1)        son of    resident  of  
Village  police-station  in the district of   (hereinafter referred to as ―the  
Principal‖ which expression shall where the context so admits include his heirs, executors administrators and 
representatives)      (2)                       son of resident of                                 village 
 Police-station   in the district   (3)  son of    resident of  
Village  police-station  in the district  of   (hereinafter referred to as  
―the Sureties‖ which expression shall where the context so admits include their respective heirs, executors, 
administrators and representatives) are held and firmly bound unto the Governor of the Province of Bengal 
(hereinafter referred to as ―the Governor‖ which expression shall  
Where the context so admits include his successors in office) in the sum of Rs.    to be paid 
To the Governor for which payment well and truly to be made we bind ourselves and our respective heirs, 
executors, administrators and representatives jointly and severally firmly by these. 
 
Presents signed and sealed with our hands and seals dated the   day of   19  
And each of us both hereby covenant with the Governor that if any suits shall be brought touching the subject 
matter of this obligation or the condition hereunder written in any Court subject to the High Court of Judicature at 
Fort William in Bengal the same shall and may the instance of the Governor be removed into tried and determined 
by the said High Court in its Extraordinary Original Jurisdiction. 
 
WHEREAS the above bounden Principal was on the day of  19    appointed  
To and now holds and exercises the office of   at   in the district of  
And whereas the Principal may hereafter from time to time be appointed to some other officer and it is expressly 
intended and agreed that the obligation of the above-written bond and the liabilities of the Sureties shall not be 
affected by reason of any such new appointment. 
 
AND WHEREAS the Principal has and during the time during which he shall continue to be in  
The service of or employed by the Government of the Province of Bengal (hereinafter referred to as ―the 
Provincial Government‖) will have amongst other duties the care charge and oversight and responsibility for the 
safe and proper storing in the places (if any) appointed for the custody thereof and keeping of all papers, property, 
chattels and defects (hereinafter  collectively referred to as ― the said property‖) received by or made over to him 
in the course of the business entrusted to him in respect of the office for the time being held by him in the course 
of the business entrusted to him in respect of the office for the time being held by him by any person or persons 
whomsoever and for any purpose or purposes whatsoever. 
 
AND WHEREAS the Sureties as sureties for the Principal in that behalf have entered into the  
 
Above bond in the penal sum of Rs.   Conditioned for the due performance by the Principal of the 
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duties of the said office aforesaid and of other the duties appertaining thereto which may lawfully be required of 
him and for the due performance by the Principal of the duties of any other office to which he may from time to 
time be appointed and for the purpose of securing and indemnifying the Governor the Provincial Government and 
their servants against all loss from or by reason of the acts or defaults of the Principal. 

 
                 (1) Principal  (2) First Surety.    (3) Second Surety. 
 
Now the condition of the above-written bond is such that if the Principal* (has whilst he has he has held the said 
office of   as aforesaid always duly performed and fulfilled the said duties of the said office or other 
the duties aforesaid and if he ) shall whilst he shall be in the service of or employed by the Provincial Government 
always duly perform and fulfill all and every the duties of the said office or other the officer for the time being held 
by him and further that of the Sureties do and shall indemnify and save harmless the time being held by him and 
further  that of the Sureties do and shall indemnify and save harmless the Governor the provincial Government 
and all and every the person who from time to time has or have held 
or shall hold or exercise the office of the District * Officer of         and other the District 
Offices from time to time having control over the office for the time being held by the Principal of and from all and 
every loss and damage which (during the time the Principal has held executed and enjoyed the said office has 
happened or been sustained or) shall or may at any times or time herafter during the time that he shall be in the 
service of or employed by the Provincial Government shall happen to or be sustained by the Governor the 
Provincial Government or the said District Officer or Officers by from or through the neglect failure misconduct 
disobedience omission or insolvency of the Principal or by form or through the consuming, wasting, embezzling, 
stealing, misspending, losing, misapplying or otherwise dishonestly or negligently or through oversight or  
violence making away or parting with the said property or any part or  
parts there of by the Principal during the whole of the time during which the Principal (has been and ) shall 
continue to be in the service of or employed by the Provincial Government whatever the nature of the office for 
the time being held by him may be and where so ever such office may be situate them this obligation to be void 
and of no effect otherwise the same shall be and remain in full force and virtue: PROVIDED ALWAYS. and it is 
hereby declared that neighter of the Sureities shall be at liberty to terminate their suretyship except upon giving to 
the District Officer having control over the office for the time being held by the Prinmcipal of six calendar months‘ 
notice in writing of his or their intention so to do and their joint and several liability under this bond shall continue 
in respect of all omissions and defaults on the part of the Principal until the expiration of the said period of six 
months. 
 
Signed by the said…………                                                                      …Signature of the Principal. 
 
 In the presence of :                                                  
 
      We declare hat we have fully understood the contents of the above-written bond and being satisfied endorse 

our signature thereon. 
 
 

  Signed by the said…………                                                                      …Signature of the1st Surety.. 
 
 In the presence of :                                                  
 
 
 
Signed by the said…………                                                                      …Signature of the 2

nd
 Surety. 

 
 In the presence of :                                                  
 
 

I certify and declare that I have read over and explained the contents of the above-written bond in 
vernacular to the said              and            before the same was signed by them and that the same appeared to 
me have been fully understood by them. 

 
 
                                                                                                             …Signature of the Attesting Witness.. 
 

 
*  If the officer has not held office previous to signing of the bond the words in brackets may be omitted. 
 
 
 
B.P.Form No.220. 
 
 
 
 
 
 
 
 
 

Letter to the Postmaster for depositing security. 
(Regulation 1145.) 

 
To       
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    THE POSTMASTER 
 

Dated …………………the ……………19   . 
 
 

 
SIR, 
       I have the honour to inform you that I have deposited the sum of Rs. ………………. In the Post Office Savings Bank at 
…………..as my security to Government and hereby agree that the same will not be payble to me until I shall produce to you 
the express written sanction of the …………..under whom I am serving for payment of the same, I also agree not to object to 
the payment by the Savings Bank of this deposit to the …………on his claiming it, and not to make many claim for interest 
after the ……….. shall have revoked the authority for the Savings Bank to pay me the interest. 
 
 
 
 
 I have the honour to be 
 
 SIR, 
 
 Your most obedient servant, 
 
 Signature of Depositor……… 
 
 Designation of Ditto………… 
 
 
 
 
 
 
B.P.Form No. 221. 
 
 Register of Securities of clerks and other non-gazetted officers. 

 
 (Regulation 1145.) 

Serial No. Name of 
officer 
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 p
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 f
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G
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Remarkjs 

1.  2.  3.  4.  5.  6.  7.  8.  9.  

  
 
 
 

       

 
 
 
 
 
 
 
 
B.P.Form No.222. 
 
Statement showing the grant, probable expenditure, extra grant required or anticipated savings under all head during 
the year. 

(Regulation 1149,) 

Detailed 
head 

Grant Actual for nine 
months. 

Probable 
expenditure 
during the 

remaining three 
months of the 

year. 

Total probable 
expenditure for 

twelve months of 
the year. 

Extra grant 
required 

Savings 
anticipated . 

Remarks 

Voted Charged Voted Charged Voted Charged Voted Charged Voted Charged Voted Charged 

 
 
 
 

             

 
     N.B. –   The following procedure should be adopted in working out figures for this statement :-- 
     (1) Nine months‘ actuals (i.e., expenditure incurred up to 31

st
 December) should be worked out. 

     (2)  An intelligent estimate of the probable expenditure during the remaining three months under each head should be 
made taking into consideration, if necessary, the expenditure of the last three months of the previous year and also allowing 
for any unusual or abnormal increase or decrease likely to occure during the months of January to March. 
 
     The total estimated expenditure for the year for each detailed head being thus calculated, it should be compared with the 
up-to-date net grants and excesses and savings, if any, worked out. 
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B.P. Form No. 223. 
Bengal Form No. 5314. 
 

Register of House Rents. 
(Regulation 1169) 

 

S
e
ri

a
l 
N

o
. 

For 
whom 
rented. 

N
a
m

e
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f 
h

o
u
s
e
 

o
w

n
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A
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d
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s
s
. 

N
o
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 d

a
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f 

s
a
n
c
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g
 l
e
tt
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A
m

o
u
n
t 

s
a
n
c
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o
n

e
d
. 

M
a
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h
 1

9
 

 A
p
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l 
1

9
 

M
a
y
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9
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u
n
e
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9
 

J
u
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9

 

A
u
g

u
s
t 
1
9

 

S
e
p
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m
b
e
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1
9
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c
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b
e
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1
9

 

N
o
v
e
m

b
e
r 

1
9

 

D
e
c
e
m

b
e
r 

1
9
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a
n
u
a
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9

 

F
e
b
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a
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 1
9

 

R
e
m

a
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s
. 

N
a
m

e
. 

 

S
ta

ti
o
n

. 

 
 
 
 
 
 
 
 

                   

 

B.P. Form No. 224. 
Bengal From No.5200. 
 

House-rent roll for the month of ----19. 
 
 

(Regulation 1169.)  
Serial No. of the house-rent Register  

Name and rank of the occupant and the office to which 
He is attached     …    …     … 

Name and address of the house owner or agent  
Period for which rent is charged   . .. .. .. From  To 

Monthly rate of rent ..   .. .. .. .. Rs.     as. 
Amount of rent charged  .. .. Rs.        as. 

Signature of the house owner. 
Certified that the house was actually  

Occupied during the period charged for. 
 
 
 
 
 

(Signature of the occupier.) 
Countersignature of the occupant‘s 
Immediate superior. 
 
 

Order of the Superintendent of Police. 
 

--------------- 
Pay Rs.  (Rupees ……………………). 

 
Superintendent           of   Police. 

 
N.B. –To be submitted without fail by the 10th of the month following that for which the rent is due. 
 
 
 
B.P. Form No. 225. 
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Rent Roll 
(Regulation  1171.) 

List of officers (Civil) who occupied public buildings in the station of ---------- showing the rent 
due by them to end of ------19----- and the recoveries. 

Made during the following month. 
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 l
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 d
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 p
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c
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c
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u
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g
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P
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 f
o
r 

w
h
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n
t 
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 d
u
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M
o

n
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a
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f 
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n
t.
 

Rent due. 

R
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c
o
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1
9
  
  
. 

B
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c
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u
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p
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 f
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B
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c
e
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t 

e
n
d
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f 
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s
t 
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o
n
th

. 

A
s
s
e

s
s
m

e
n
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o
f 
th

e
 m

o
n
th

. 

T
o
ta

l 
1 2 3 4 5 6 7 8 9 10 11 

    Rs   P. Rs   P. Rs    P Rs   P Rs   P Rs   P Rs      P 

  Total…         

N.B. –(1)  The buildings should be arranged in the order given in the list of departmental and 
hired buildings for which rent is due. 

(2) Columns 1 to * (except the amount of ―salary and allowances in column 3) should be filed in 
by the Superintendent of Police, and the  amount of ―salary and allowances‖ in columns 9 to 11 

by the Treasury Officer. 
 

Superintendent of  Police. 
The   .19….. 

Completed and returned to Superintendent of Police, through the Accountant- General, West Bengal. 
Treasury Officer. 

The…..19 
B.P. Form No. 226. 
 

Demand and collection Register. 
(Regulation  1171.) 

Demand and collection Register of Rents due from police Officers occupying departmental or 
hired buildings during the month of --------- 

 
 
 
 

Number 
of 

building. 
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e
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. 

F
o
r 

th
e
 

m
o
n
th

. 

A
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1 2 3 4 5 6 7 8 9 10 11 

   
 
 
 
 
 

Total. 

 
 
 
 
 
 
 

       

 
 
B.P. Form No.  227. 
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Reward register. 
(Regulation 1172) 

Serial No. Name of  
Police officer  

Private 
person 

Rewarded. 
(with place of 

posting or 
address in 

the case of a 
private 

person.) 

Brief note 
of  

The good 
work done 
with date. 

Amount of 
reward. 

Number and 
date of D.O.  

Initial of the 
officer 

checking the 
entries with 
the District 

Order Book. 

Initial of 
gazetted 
officer 

checking 
payment. 

(The number 
and date of 

the pay 
cheque to be 
shown here.) 

1 2 3 4 5 6 7 

 
 
Note.—(i) The Reserve officer shall make entries in columns  1-5 
             (ii) The headquarters Deputy Superintendent (or the officer Inspector where posted) shall initial 
column 6 after checking the entries. 
             (iii) The Accountant shall note the number and date of the Pay Cheque in column 7 with his 
initial. 
 (iv) When a bill is made out the Accountant shall draw a line in the register below the entries 
concerned and note in red ink the number and date of the bill. 
 
 
 
 
 
 
 
 
B.P. Form No 228. 
Bengal Form No. 5250.—Deleted. 
 
 
 
 
B.P. Form No. 229. 
Bengal Form No. 5315. 
 

 
To be submitted monthly in 

 duplicate by the Superintendent of  
Police to District Magistrate along 

 with bills in B.P. Form No.58 
received from Police-stations. 

District----- 
 

Prisoner’s Food and Travelling Allowance Bill for the month of ------------19 
 

(Regulation1181.) 
 

Subdivision. Police-station Amount. Remarks. 

  Rs  
 
 
 
 
 

P.  

 Total    

 
Certified that the amount billed for has been actually expended. 
 

………………………………. 
Superintendent of Police. 

Dated------ 
The -----19----- 
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B.P. Form No. 230. 
Bengal Form No. 5211. 
 
 
Pay and Acquittance  Roll of          Station,               District for the month of                       19           
. 
 

(Regulations 1186 and 1191) 
 

NOTE.—The Station Office will fill up only columns 1,2 and 3 and send the roll at the end of the month 
to the Superintendent quickly. Columns 4 to 9 inclusive to be filled up in the Superintendent‘s office. 
Each person who receives money to sign in column 10, and them the paper to be sent back for record 
to the Superintendent‘s officer. If any money has not been paid, the reason should be given in column 
11, and the unexpended cash returned to the Superintendent. 
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1 2 3 4 5 6 7 8 9 10 11 

                 

                 

                 

                 

 
 
 
 
B.P. Form No. 231. 
Bengal Form No. 5212. 
 
 

District---------- 
 

Abstract Acquittance Roll for the month of -------- 
(Regulation 1187.)  

 
Money drawn and distributed on  
Acquittance Rolls received back duly signed and stamped and the monthly bundle completed on  
 
 

Superintendent. 
 
 

Certified that we have examined the acquittance rolls in support of all bills cashed during the month, and find that 
all salaries drawn therein have been disbursed, and the payees‘ receipts taken in the rolls. 
 

Accountant. 
(Or in offices where the accountant  

handles cash, his assistant.) 
 

Senior clerk. 
 
 B.P.Form No. 231 – concld. 
      Bengal Form No. 5211. 
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Abstract Acquittance Roll for the month of ………….19 
 

Memorandum 
  

Subdivision Inspectors Sub-Inspectors Assistant Sub-Inspectors Head Constables 
R

s
. 

3
0
0
 

R
s
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2
7
5
 

R
s
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5
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2
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.1

3
0
 

R
s
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1
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0
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R
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R
s
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R
s
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3
 

R
s
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2
 

R
s
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1
 

R
s
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0
 

R
s
.3

5
 

R
s
.3

4
 

R
s
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3
 

R
s
.3

2
 

R
s
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1
 

R
s
.3

0
 

R
s
.2

9
 

R
s
.2

8
 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36 37 

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
 
 

                                    

(a) Total                                     

9. Number on leave 
with pay and 
allowance 
 
10. Number on leave 
without pay. 
 
11. Number under 
suspension 
 
12. Number for 
whom pay is held    
over  other than 
under suspension. 
 
13. Number on 
deputation. 
 
14. Vacancies.. 

                                    

(b) Total  …                                     

Total of (a) and (b)                                     

15.  Deduct 
Excesses  .. 

                                    

Sanctioned Strength                                     
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NOTE. – This form must be filled from pay bills, the rates of pay of the different officers for whom pay is not drawn 
being entered in the several columns. The number of officers for who pay is not drawn and the number of 
vacancies will then be noted.  The total minus the excesses, if any, should be the sanctioned Number of each 
class of officers in the district.  Any excess caused by the appointment an officer to act in a higher class, or from 
other cause, should be explained in the last column. 
 
B.P.Form No.231-concld. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

Subdivision Naiks and 
constables 

Sergeants 

S
p
e
c
ia

l 
p
a
y
 

C
o
n
v
e
y
a
n
c
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c
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b
lis

h
m

e
n
t 

O
ff

ic
e
 e

s
ta

b
lis

h
 

m
e
n
t 

H
o
s
p
it
a
l 
E

s
ta

b
lis

h
m

e
n
t 

E
x
p
la

n
a
ti
o

n
 

o
f 

a
n
y
 d
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c
e
 

R
s
.2

4
 

R
s
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R
s
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R
s
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2
1
 

R
s
.2
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R
s
.2

2
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R
s
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2
0
 

R
s
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1
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R
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1
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s
2
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R
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R
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9
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9
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R
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8
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R
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8
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R
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1 38 39 40 41 42 43 44 45 46 47 48 49 50 51 52 53 54 55 56 57 58 59 60 61 
    62 

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
 
 

                         

(a) Total                          

9. Number on 
leave with pay and 
allowance 
 
10. Number on 
leave without pay. 
 
11. Number under 
suspension 
 
12. Number for 
whom pay is held    
over  other than 
under suspension. 
 
13. Number on 
deputation. 
 
14. Vacancies.. 

                

(b) Total  …                          

Total of (a) and (b)                 

15.  Deduct 
Excesses  .. 

                         

Sanctioned 
Strength 
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District……………………………. 
Abstract of Acquittance Roll for the month of……………………19.         . 

 

Name of 
sub-

division. 

Serial 
number 

of 
acquittan

ce roll. 

Names 
of 

stations 
courts 
and 

Reserve 
offices, 

hospitals
, etc. 

Salary. Deductions. Balance Numb
er and 
date 
of bill 

drawin
g the 
amou

nt. 

Amou
nt 

drawn 
from 
the 

Treas
ury. 

Signature of 
the receiver 

of the 
money (Left 

thumb 
impression 
to be taken 

where 
necessary.) 

G.P 
Fund. 

Incom
e Tax.  

Diet of 
hospital 
patients

. 

Other 
deductio

ns. 

1 2 3 4 5 6 7 8 9 10 11 12 

   
Grand 
Total of 
all bills 
cashed 
during 

the 
month. 

 
 
 
 
 
 
 

 

                      

 
Superintendent of police 

 
 
 
 
  
        B.P.Form No. 232. 
      Bengal Form No. 5316 
 

Register of pay and allowance held over for future payment, and of all sums to be drawn of refunded by 
reason of orders of promotiand on or reduction passed subsequent to cashing of pay bills. 

(Regulations 1201 and 1202 ) 
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 p
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Allow 
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 to be 
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 in 
 column 
7). 
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pay (claimed to be 
entered in column 7). 

. 
 Pay and allowance held over fro future 

payment 
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        B.P.Form No. 233. 
      Bengal Form No. 5213. 
 

………………District 
 

Statement of Pay for     ………….19     , drawn in    …………19 
(Regulation 1213.) 

(Treasury Voucher No.            dated                   .) 
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Rank Sanctioned 
strength 

Number 
whose 
pay is 
drawn. 

Number whose 
leave salary or 

subsistencegrant 
is drawn. 

Number 
whose 

acting or 
presumptive 

pay is 
drawn. 

Savings,  Excess.  Remarks 

Inspectors 
 
Sergeants 
 

Sub Inspectors 
 
Asst. Sub-Inspectors. 
 
Head Constables 
 
Constables 
 
 
Recruits under training 
 

       

 
 
 INSTRUCTIONS. 
 
     This Statement shall show the permanent sanctioned strength of the district and the number of subordinate 
officers for whom pay, leave salary or subsistence grant was drawn by the Superintendent during the preceding 
month, the number for whom arrear pay, leave, subsistence grant or presumptive  was drawn being shown in 
separate supplementary statements, a separate form being used for each month for this purpose.  A similar set of 
statements shall also be prepared for the temporary force and submitted at the same time to the Inspector-
General.  Undisbursed pay refunded into the treasury shall be shown below the number for whom pay is drawn 
with minus signs before the figure denoting such refund and a note regarding the month for which the refund is 
made shall be given in the column of remarks.  The column for ―sanctioned strength‖ shall be filled in only in the 
main statements of the month, both relating to permanent and temporary force, and need not be filled in the 
supplementary statement.  The total number of officer4s who draw a time-scale filled in the supplementary 
statements.  The total number of officers who draw a time-scale of  pay shall be shown in columns 2 to 5 of the 
statement.  With reguard to column 5 (number for whom acting or presumptive pay is  drawn)  the nature of 
vacancies shall be briefly detailed in the remarks columns wherein shall also be noted separately against the 
substantive rank or grade the number denoting subsistence grant and leave-salary shown in column 4, number of 
officers on deputation from other districts for whom pay is drawn, number of supernumerary probationary Sub-
Inspectors, Number of officers acting in higher ranks, number whose pay or leave salary is held over, number on 
leave without pay, under suspension, on deputation to other districts or to temporary establishments, under 
training at the college and the number of vacancies.  Broken periods of the month for which pay, acting or leave-
salary is drawn shall be exactly shown in column 3,4 and 5.  Advances of pay to officers under order of transfer 
should not be shown.  The number of Inspectors who dran their salary in personal  bill forms shall be shown in 
columns 3 and 4.  The columns for ―Savings‖ and ―Excess‖ should not be filled in. 
 
 
 

B.P.Form No. 234 
Bengal Form No. 5214. 
 
                                                        _______________District. 

T.A.  
Reward  

Extract Acquittance Roll No. ----------------------------of ---------- Bill No .------ , dated-------------. 
                                                                                           Pay 
                                                                                          Escort. 

(Regulation 1238.) 
 

Pay cheque No. ------ , date--------- 
------------------------Police-station. 

 

Service book 
number. 

Name and rank. If T.A., period for 
which T.A. is drawn. 

Amount. Receipt. 

 
 
 
 
 
 
 
 
 
 
 

  Rs.  a.  p.  

 
B.P. Form No. 235. 
Bengal Form NO.2639. 
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Form of Application for an advance from the general Provident Fund. 
(Regulation 1242.) 

 
To -------------------------------------------------------------------- 
SIR,  
 I have the honour to apply for an advance of Rs.---------------------------------------from the  
Sum at my credit in the General Provident Fund. I have correctly answered each and all of the 
 questions below. 
 
 
 I have the honour to be, 

SIR 
Your most obedient servant, 

 Signature------------------- 
Station -------------- Designation---------------- 
Dated the …………19….. Address------------------ 

QUESTIONS. ANSWERS. 
1. What was the amount at your credit on the preceding 31

st
 

March? (To be supported by the deposit account in original last 
furnished by the Accountant-General, Bengal, which will be 
returned after examination.) 
 

 

2. What are the reasons for which the advance is required? (if 
lengthy they should be stated separately.) 

 

3. What is your present pay?  
4. (a) Has any advance been previously taken?  
         (b) If so, have all advances been completely repaid?  
         (c) If so, when was the last repayment instalment (including 
interest) repaid ? 

 

          (d) If previous advances have not been completely repaid 
how many more instalments are due? 

 

5. In how many instalments (including interest instalments) do you 
propose to repay the advance? 

 

6. Do your deposits in the fund carry any interest? (To be answered 
by Muhammadan officers only.) 

 

Recommendation of superior officer. 
Signature------------------------- 

Designation----------------------- 
 
 

B.P. Form No 236.  
 

Security Boad of probationary sub-inspector of Police for repayment of advance. 
Name ……………………………………………………………………….                                (Principal) 

(Regulation 1243.) 
 

Know all men by these presents that ………………………………………………                    (1
st
 surety) 

………………………………………………………………of…………………………………………… 
and…………………………………………………..of………………………………………………………of………………
………………………………………………………………………………………………are held and firmly bond unto 

the Governor the  Province of Bengal                                          (2
nd

 Surety) 
( hereinafter called the Governor which expression shall include his successors in officer and assigns) in the sum 

of Rs.  150 to be paid to the Governor or his certain attorneys or his certain attorneys or attorney for which 
payment well and truly to be made we bind ourselves, our heirs, executors and administrators and 
representatives jointly and every two of us bind ourselves, our heirs, executors, administrators and 

representatives jointly and each of us binds himself, his executors, administrators severally firmly by these 
presents sealed with our seals dated this………………………………………………………………day of  

………………………..19…….. 
Whereas the above 
bounden…………………………………………………………………………………………………………………………
…………………………………………has recently been appointed a probationary Sub- Inspector in the Bengal 
Police, and whereas the Governor has advanced and lent to him the sum of Rs……… which the said 
………….has agreed to repay by……………monthly instalments of Rs.15 each the first of such instalments to be 
paid in the month of …………….  Next, now the condition of the above written bond is such that if the said 
………………...............................................................................................................................................................
...................................................................his heirs, executors, administrators or representatives shall monthly 
and every month commencing from the month of  ……………………………..next pay to the Governor the sum of 
Rs. 15 until the whole of the said sum of Rs…………………….Shall be fully paid, then this obligation to be void 
and of no effect otherwise the same shall be and remain in full force and virtue. 
Signed sealed and delivered. 
 
(Principal ) by the abovenamed. 
 
Signed sealed and delivered.      
                                                                          in the presence of  
(1

st
 surety) by the abovenamed.        

                                                                          in the presence of  
Signed sealed and delivered. 
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(2

nd
 surety) by the abovenamed 

                                                                          in the presence of  
 
B.P. Form No. 237. 
Bengal Form No. 5426. 
 
 

Register of Recoveries. 
(Regulation 1245.) 

 

Name and rank 
of the officer 
from whom 

recovery is to be 
made. 

On what 
account. 

Total amount 
to be 

recovered with 
authority. 

Number of instalments in 
which the recovery is to be 

made and the amount 
recovered in each 

instalment. 

Number and date of 
each bill in which 
recovery is made 

with T.V. Note and 
date. 

Remarks. 

 
 
 
 
 
 
 
 

     

 
B.P. Form No. 238. 
 
Accompaniment to application for construction of Police buildings at police-station, outpost of lines. 

 
District…………… 

 
(Regulation 1249.)  

 
[All buildings required at one police-station, out post or lines should ordinarily be treated as one project] 
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B.P.Form No. 239 
Bengal Form No. 5318. 
 

Register of Lands and Buildings. 
(Regulations 375 and 1251.) 

1. Name of police-stations or outpost : 
2. Area of land occupied in acres : 
3. Boudaries  of land : 
4. If acquired, date of acquisition and No. and date of notification in Gazette : 
5. If not acquired – 

(a) Name of owner : 
(b) Terms on which held: 
(c) Amount of rent : 
(d) No. and date of Government order sanctioning payment : 

6.  Reference to Collector‘s Register No. 6 : 
7.  Remarks : 

Name of building 
and whether 
Communication 
and Work 
Department 
building or 
departmental 

Description of 
building. 
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B.P.Form No. 240. 
 

No.              dated    
Progress Reports of Building Work for the month of ……….. 

(Regulation 1268.) 
 

(To be submitted on the 10
th
 day of every month until the completion of the work.) 

 
 
District :………………………………………………………… 
Locality . ………………………………………….. 
Name of work …………………………….. 
Letter sanctioning the work……………………….. 
Sanctioned amount………………………………. 
Amount drawn and spent up to date of report ……………………….. 
Approximate proportion of work completed. 
     If no progress is made during the months, 
      Reason should be stated …………………………………….. 
 
Name of officer in charge of the work …………………………………………………………………… 

……………………………………………………………………………………………….. 
 
Name of contractor, if any……………………………………………………………………    

………………………………………………………………………………………………. 
 
Probable date of completion :………………………………………………………………… 
 

Superintendent of Police,  
………………………….District. 

 
B.P.Form No. 241 

Form of Completion Report 
(Regulation 1268.) 

 
To      
     THE DEPUTY INSPECTOR-GENERAL OF POLICE. 

 
 ……………………RANGE.  
 

     With reference to your letter No.          , dated the            day of sanctioning a sum of Rs.             for the 

construction of /through repairs to  

 
I beg to inform you that the work was commenced on the                  day of and completed on the         day of                 

.  On the day of            I personally examined the building and certify that it has been properly 
constructed/repaired with good materials and strictly according to the plan/estimate submitted. 
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I certify that the work was executed by contract, that the amount(s) of Rs.      was/were drawn from the 

treasury on the            , and that the necessary vouchers were sent to the Accountant-General, Bengal,. On 
………………………………. 

 
I also certify that to the best of my knowledge and belief the work has been completed in accordance with the 

prescribed specification and after taking into account all the authorized additions and alterations, the value of the 
work done up to date conformably with the terms of the contractor‘s agreement is Rs. 

 
I have taken measurements to the best of my ability and found that they agree with those recorded on the bill. 

Or 
I certify that the materials were purchased at the prevailing rates, that the whole amount of the sanctioned 

estimate has been properly spent (any exceptions to be noted below) that the amount (s) of Rs.            was./were 
drawn from the treasury on the         and that a detailed account with necessary vouchers was sent to the 
Accountant General, Bengal, on the …………………………………….. 

 
I have taken measurements to the best of my ability and found that they agree with those recorded on the bill. 

 
NOTE – Through repairs in the above certificate refer to extensive repairs, the cost of which is met from the grant 
under ―Works – Repairs.‖     
 
 
 
B.P.Form No. 242 
Bengal Form No. 5319. 
 

Register of new buildings sanctioned for the district of          during the year 19    -   19 
(Regualtion 1259.) 

Seri
al 
No. 

Local
ity 

Descripti
on of 
work 

Number 
and date 
of 
Deputy 
Inspector 
General‘
s letter 
sanctioni
ng the 
project 

Amount of 
grant 
sanctioned 

Amount drawn 
from treasury 

Total 
amount 
drawn 
for the 
project. 

Date of 
receipt of 
detailed 
accounts 
and sub-
vouchers 
from 
police 
station or 
other 
places. 

Date of 
submis
sion of 
detaile
d 
accoun
ts and 
sub-
vouche
rs to 
the 
Accoun
tant 
Genera
l, 
Bengal. 

Date of 
comple
tion of 
work 

Numbe
r and 
date of 
comple
tion 
report 
submitt
ed 

Remar
ks 

No. 
da
te 

Number and date 
of Treasury 
voucher in which 
drawn 

1 2 3 4  5 6 7 8 9 10 11 12 

  

 
 
 
 
 
 
 

  Rs.  a. p. Rs.  a. p. 
Rs.  a. 

p. 
     

 
Note . – Half a page should be assigned to each project and, if the sanctioned amounts drawn in instalments, the 
different dates and amount should be noted in column 6. 
 
B.P.Form No.  243. 
 
 
 Petty Construction 

Statement of sanction for Works – Original works accorded by the Deputy Inspector  
 Works 

General of Police, …….. Range, for the month of ……………      . 
  
 
 

 
 
 

(Appendix XII) 
Total Grant – Rs. 

Serial No. District Particulars of 
projects 

Amount 
sanctioned  

Remarks 

    
 
 

 

1. Amount sanctioned to the end of the month ….. 
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2. Amount sanctioned to the end of the last month …. 

3. Total sanction from 1
st
 April to date ……… 

4. Deduct amount since withdrawn …….. 

5. Net total sanction│ 

      Balance available 

 

 
 Memo No.                        ,   dated  
 
Copy forwarded to the Assistant Inspector General of Police, Bengal, for information 
 Accountant-General, Bengal 
 
 
 Deputy Inspector General of Police 
 
  ……………….Range 
 
 
 
B.P.Form No.244 
Bengal Form No.5306. 
 

Register of buildings sanctioned 
[Appendix XIII().] 
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B.P.Form No..  
Bengal Form No.  
 

Register of permanent sanctioned strength and subsequent additions to and alterations  
of force in the                                          Range 

 

Government 
order 
sanctioning 
the 
additions to 
and 
alterations 
in the force 
and the 
purpose for 

Inspectors Sergeants. 
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Inspectors 
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Sub-

Inspectors 

Head 
Constables 

Constables. Remarks 
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which 
sanctioned 

        

 
Note – Each entry in the register must be supported by Government order which should be quoted in column 1. All additions 
and alterations sanctioned by Inspector-General or Deputy Inspector-General are to be treated as temporary orders and 
should not be shown in the body of the statement, but a suitable entry should be made in the remarks column. 

 . 
A.P. Form No.  
Bengal Form No. 5202. 
 

Register of temporary establishment sanctioned for the districts of the              Range. 
 

(Appendix XIII(1).) 
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List of Assistant Sub-Inspectors and Head Constables fit for promotion to the rank 
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MEDICAL CHECK-UP CARD 
 

Name……………………………………………………………….. 
 
Date of birth ……………………………….Rank……………………………District…………………………………… 
 

Serial No. Date of examination 
Result of examination 

(only diseases detected 
are to be noted). 

Signature of Medical 
Officer. 
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Index to 

Police Regulation 
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1943 

 
 

Issued with the authority of the Government of Bengal 
Volume III 

(Corrected up to 1st February, 1972) 

 
 
 

Superintendent, Government Printing 
West Bengal Government Press, Alipore, West Bengal 

1976 
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        Index to Police Regulations, Bengal (Volume III), 1943.                         

Abbreviation(s)-  

 
-for making accoutrements       

1018 & App. LVII 
-for making arms    996 & App. LVII 

-for making clothing 975 

-for making tents    1022 

-of addresses in telegrams             185 

Absconder(s)  

Action in cases of failure to arrest- 323 

Attachment of property of- 379 & 472(e) 

Confiscation of property of-         474 

Deserter from Indian Army to be treated as- 1119 

Directions in obtaining arrest of-in the United Kingdom, 
colony or other British possessions 

159 & App. V 

 -in Railway police cases 579 

 Intimation regarding-to Finger Print Bureau 512 & 648 

Publication of proclamation Against- 472 

Recording of evidence in absence of-under section 512, 
Cr. P.C.                                

475 

Register of-at police-stations. Periodical search, Enquiry 
and arrest of-                 

378 
 

Register of-in Superintendent‘s office                              1118 

Warrants, proclamation and attachment orders against-    468 & 469 

Warrant against-, when to be returned to Court, 
Unexecuted             

470 

Absentee-  

Limit of-  809 

Absentee statement-  

-of police officers and clerks              1185 

Accident(s)  

Enquiries into cases of motor vehicles- 254(b) 

 Enquiries into Railway-  602& App. XXIX 

Duties of police with regard to persons killed or injured 
during Railway-  

603 
 

Special reports of-and collisions on railways                                                         607 

Supply of abstract of particulars of street-by Town Police.                                             357 

-to European Police officers or officers of the Indian Police 
to be reported                    

926 

-to Police buildings                    1274 

Accommodation-  

-of guard, by whom to be provided 699 (c ) 

-of prisoners when traveling in custody 719(Note) 

Power to sanction hiring of-for temporary out-post 
 and subordinate posts 

11 (b) 

Scale of-for prisoners in lock-ups 327(a) 

Account(s)  

Accounting of expenditure  1149 
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Audit of- 1143 

Authoritative rules for keeping- 1132 

Charge of –and distribution of duties 1133 

Departmental examination of probationary assistant and 
Deputy Superintendents and officiating Deputy 
Superintendents in- 

 
801 

Deviation of rules regarding charge of cash and - 1135 

Distribution-of arms 999(a) 

Erasers and over writings in-registers and records 1141 

Examination of clerks in and office procedure 807 

Leave-of police officers and clerks 826(b) &919 

-of receipt and issue and issue of ammunition 1000(a) 

Police-station and Court office cash- 409, 548 & 1140 

Submission of certificate regarding cash- 1142 

Accountant(s)-  

Appointment and confirmation of- 768 

Assumption of charge by- 1070 

Duties of-                                           1133, 1186 
1190, 1195 
1210, 1238, 

& 1289 
 

Periodical transfers of- 837 

Accountant-General-  

Account objection of-, how dealt with 1144 

Agreement with Omnibus service Companies to be sent 
to- 

App. III 

Investigation of claim to arrear of pay or allowances 
Or to increments by- 

1203 

Accoutrement(s)-  

Cleaning of- 1019 

List of- and camp equipage and purchase of 1016 & App.LIX 

– marking of  900&1018 

Scale of- 1017 

Accused-  

Action in cases of failure to arrest an- 323 

Application for remand of-to police custody 
 

324 

Disposal of property found on person of- 527 

Method of proving identity of- 452 

Photographing of- 639 

Procedure in procuring attendance in British  
Indian courts of an- from an Indian State of  
Eastern States Agency 

 
 

326 

Procedure when previous offence of-suspected  458 

Verification of antecedents of- 454 

Acquisition- 
Of land 

 
1263 

Acquittance Roll (S)-  

Abstracts of- 1187 
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Action against officer responsible for delay in returning- 
Properly receipted 

 
1192(b)(iii) 

File of- 1200 

For Hospital patients 1188 

For pay 1186 

For travelling allowance  1238 

Form of-  1191 

Thumb impressions of payees when to be taken on- 1198 

 Acts(s)-  

List of and rules conferring powers on police 168 & App. VIII 

Address(es)-  

During casual leave to be reported 818(g) 

Of different Finger Print Bureaux 657 &App. XXXIV 

When pro ceding on leave or returning from leave or  
Passing through Calcutta, to be reported  

831 

Mode of- in the case of Indian gentlemen 188 

Address book-  

Of officers of the Indian Police, maintained in  
Inspector- General‘s office 

 
381(b) 

Additional-  

A ward of- prize to the best shot in West Bengal police 797-II(vi) 

Additional Police-  

Applications for- under section 13, Police Act 669, 670 

Application for- under section 15, Police Act 667 

Charges on account of-how to be drawn and recoveries 
how to be Classified.  

 
1246 

Cost of-under section 13,14 or15, Police Act, 
 how to be calculated 

671 & 
App. XXXV 

 

 

Employment of police for collection of taxes 
assessed on account of - 

 
167(c) 

Additional Superintendent(s)-  

Allowances to- for maintaining horse for touring 788 &  
App. XLVII 

Assumption of charge of office by- 839 &1069 

Delegation of power to –to sign cash account certificates 1142 

Number of Inspections to be made by- 47(e) 

Quarterly check of clothing stock by- 977 

Restriction on delegations to- 40 

Scale of orderlies for- App. LIII 

Work allotted to- 39 

Administration-  

-of police in  General Police District 7 

Administrative approval-  

-of major works projects 1253 

-of minor works projects 1254 

Administrative areas-  

Alteration in the number of- 10 
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Division of the province into- 4 

Advance(s)  

For escorts 702(e) 

For house building- 1244 

-for purchase of uniform and bicycles 1243 

From General provident Found 1242 

Of pay 1239,1240 

Of traveling allowance 1241 

Advocate-  

Not allowed to appear in any departmental 
 proceedings or appeal 

 
861(1) 

Advocate General-  

Submission of cases for opinion of- 1092 

   Age-  

Alteration in declared date of birth of Crown servants- 757 

-of army reservist or discharged soldier for appointment as 
sergeant 

739( c) 

-of Indian ex-soldiers for enlistment as constables  746 (e) 

-of reservists and ex-soldiers for enlistment in the police 755 

Principle to determine- when date of birth not known 842 

Return of officers attaining the –of 55 844 

Agreements (s)  

-form constables on enlistment 749 

-with omnibus service companies 94 & App. III 

Alarm parade(s)-  

___ 695(22),698 & 698 

Allegation (s)-   

Magisterial inquiries into –against police 29 

Procedure when false- are made against police officers 
In witness box 

436 

Allotment-statement(s)-  

-of force, printed periodically  659( c)  

Allowance(s)-  

Compensatory, details regarding- 788 & App. XLVII 

Deduction on account of overdrawal of pay and –how to be 
made 

 
1211 

--during period of suspension  880(Note) 

Investigation of claims to arrear of pay and-  1203  

Kit- to Inspectors and Sub-Inspectors 786A 

Officers eligible to draw conveyance- 787 

-to recipients of King‘s Police and Fire Services Medal or 
 a bar to the medal 

1039 

-to recipients of Indian Police Medal or a bar to the medal 1043 

Withholding of- granted to recipients of King‘s Police 
And Fire Service medals 

1040(d) 

Alteration(s)-  

-in constitution, site or nomenclature of police station 10(b) & 
App. II 
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-in distribution of Police station between circles in the 
 same subdivision 

10(a) 

- in jurisdiction or administrative areas 10(a) 

-in disposition of forces 66 

Ambulance-  

Training of members of registered divisions of St. John-
Brigade 

798 

Ammunition(s)-  

Account of receipt and issue of- 1000 

Boxes of-and ordnance stores how to be opened on receipt  
from Arsenal 

993 

Definition of ―service‖ and ―practice‖- 998(b)&(c) 

Indent for- 988 

Instructions about arms and-issued to police stations 
And outposts 

237 

Kind of-served out to armed parties employed in quelling 
 Riots and Disturbances 

147 & 150 

Reports of casualties in-to be forwarded to arsenal 1007 

Revolver-scale of- 1012 

Scale of for muskets supplied to floating outpost and  
Patrol launch 

360 

Scale of-for muskets supplied to Police stations and outposts 237 

Scale of-for muskets issued to station patrol boats 361(g) 

Scale of- for service and practice 985 

Storage, classification, examination, test and issue of- 998 & App. LVIII 

-to be obtained from Fort William Arsenal, on indent 984(c ) 

Unclaimed arms and-found in railway trains and premises 379(c ) 

Andamans-  

Arrest of convicts escaped from- 378(f) 

Anglo-Indian(s)-  

To whom intimation to be sent and how when an Indian has  
Met his death at the hands of- 

 
App. XV 

[Footnote](c ) 

Animal(s)-  

Post-mortem examination on- 311 

Annual Administration Report-  

Preparation and submission of- 1107 

Range Deputy Inspectors-General to comment on 
Inspections 
 made by Superintendents in forwarding- 

 
51(f) 

Working of station patrol boats to be dealt with in- 361( r) 

Antecedent(s)-  

Application for remand for verification of- of accused 458 

Verification of-of accused 454 

Anti-malarial squad-  

Formation of- 1035(h) 

Appeal(s)-  

-against acquittal or award of inadequate punishment  
by court 

 
67 

Appellate authority and- 882 
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Complaints and-by officers of the Bengal Police Service 887 

Complaints and-by officers of the Indian Police 886 

Notice of-by Government 461 

- of clerks 879 

Period of submission of petitions of – or for revision and  
Procedure 

 
883 

Register of- in police cases  535 

to high Court and to Sessions Court 462 

To whom lies against order of punishment when awarded 
By a Superintendent to officers detailed for duty from 
Another district 

 
 

859 

To Medical Board 816(h) 

Application(s)-  

-for sanction of higher authority, how submitted 1091 

Appointments (s)-  

General orders regarding-of clerks 766 

-of Assistant Sub-Inspectors 743 

- of Assistant Superintendents 733 

-of boatmen and crew of Police launches 771 & App. XXV (Paras. 18 and 
37). 

-of clerks in offices of Deputy Inspectors-General 767 

-of clerks and stenographers in Superintendent‘s office 768 

-of compounders 762 

-of constable 746 

-of Deputy Superintendents 735 

-of Havildar Major 760 

-of head constables 745 

-of honorary Deputy Superintendents 736 

-of Inspectors 737 

-of Sergeants 739 

- of sub-Inspectors (Unarmed Police) 741 

- of Sub-Inspectors (Armed Police) 742 

Orders regarding-to indicate vacancies against which made 761 

Periodical returns of- made in different services and Posts 770 

Appointment Certificate-  

-of boatmen and crews of police boats and launches 771 

-of dafadars and chaukidars to be produced, when sending  
bearing telegrams about crime 

 
365(h) 

-of police officers 754 & 901 

Apprentice(s)-  

Employment of-in Superintendent‘s office 1065 (c ) 

Approved list(s)-  

-of candidates for appointment as Sergeants 739 

-of clerks fit to be head clerks, accountants and reader clerks 768 

- of constable fit for promotion to the rank of  
Assistant Sub-Inspector 

 
743-744 & App. XLVI 
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- of constables fit for promotion to the rank of head 
constable 

745 

- of head constable fit for promotion to the rank of 
Sub-Inspector (Armed Police) 

 
742(E) 

- of Inspectors fit for promotion to the rank of  
Deputy Superintendent 

 
735 & app. XLII 

- of Sub-Inspectors and Sergeants fit to be Inspectors 737-738 & 
App. XLIII 

Approved service-  

Definition of- 779 

Approved service increment(s)-  

-of constables 779 

Approver(s)-  

Finger Prints and photographs of- 496 

List of- 386 

Segregation of-, confessing prisoners and other 
Under-trail persons 

 
486 

Tender of pardon to- 459 

Archaeology-  

Discovery of objects of archaeological interest to be 
reported 

229 

Arm(s)  

Cleaning and examination of- 1002 & App. LVIII (Part II) 

Custody of-and ammunition belonging to guards 695 (29) 

Despatch of- and ordnance stores to Arsenal 1010 

Disposal of confiscated or forfeited- 529 & App. XIV, Clause (j). 

Distribution account of - 999 

General instructions regarding indedts for- and  
ordnances stores 

 
987 

Inspection of- by Civil chief Master Armourer 1001 

Instructions about- and ammunition issued to Police-
stations and out-posts 

237 

Instructions regarding care of- 997(e) 

Making of- 996 &app. LVII 

Persons traveling with unlicensed-to be watched 553(a) 

Procedure for return of unserviceable and repairable 
-to arsenal 

 
1005 

Register of- held as part of equipment 88(d) 

Responsibility of Superintendents for- 986 

Rules for the custody of-deposited at police-stations 240 

Scale of- and how to be obtained 984  

Search for-illegally possessed, by whom or in whose 
 presence to be conducted 

 
280( i) 

Unclaimed-and ammunition found in railway trains or 
premises 

379 (c ) 

Arms and Ammunition-  

Custody and care of- 997 

Duties of Police on arrival of consignments of-at railway 
and steamer stations 

 
601 

Excorts for- 712 

To whom to be sent by investigating officers for expert 
opinion 

297 & app. XVIII 

Verification of sales of- 1108 
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Arms and Ammunition shop-  

Inspection of- 189(p) 

Quarterly inspection of- 225 

Arms Act-  

Exemption of Police officers from the operation of- 88 

List of persons exempted or licensed under- and duties 
of officers in charge of Police-stations 

 
384 

Rewards in cases under- 1059-1060 

Arms rack(s)-  

Supply of-to Police-stations and outposts 237(d) 

Arms register-  

Maintenance of-in court malkhana 529 & App. XIV 

 Armed Inspector(s)-  

Definition of - 1 

General duties of- 896 

Inspection by- 47(1), 896 & 
898 

Personal diaries of- 197 
[ Note (iii)]. 

Transfers and postings of- 834( c) 

Unarmed Police temporarily at headquarters to remain 
under 

687 

Armed Police-  

Ammunition issued to- and use of privately-owned guns 150 

Control of-employed for suppression of riots or dispersal  
of unlawful assemblies 

 
152 

Employment of-during riots and disturbances 145-147 & 237(i) 

Armed Sub-Inspector(s)-  

Responsibility of-for telling off force for guards  
and escort duties 

 
700 

Armament-  

Statement of strength and –of force 1024 

Armourer(s)-  

Inspection of arms by the Assistant Inspector- 1001 

Deputation of constable to arsenal to qualify as- 1004 

Pay and special pay of 781 

Recruitment of constables for employment as- 746(c ) 

Scale of-and their duties 1003(a) 

To be provided from District Armed Police 682 

Armourer‘s Stop   

-where to be built  1003(g) 

Armoury-  

Arms to be kept in–and care and custody of arms  997(a) 

Deposit of revolvers and ammunition by officers 
proceeding on leave in - 

1015 

Army-  

Appointment of Indian ex-officers as Sub-Inspectors in 
Armed Police 

742(g) 
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Unnatural or suspicious deaths of officers of the - 302(a) 

Army deserter(s) -  

Arrest or surrender of  320 

Army Form(s)-  

Indents for - 1283 

Army Reservist(s)-  

Appointment of British- as Sergeants  740 &  App XLIV 

Appointment of Indian –in the Bengal Police force  755 

Arrear pay -  

Payment of –how made and by whom . 1195 

Arrest(s)-  

Accused to be forwarded to magistrate after- 324 & 317 

Action in cases of failure to - 323 

Complaints of ill-treatment made by persons under- 262 

Directions to be followed in obtaining- of offenders in 
the United Kingdom, Colony or other British 

possessions 

159 & App. V 

Duties of Railway police in the case of –by railway 
servants  

592 

Guarding and escorting of persons under - 331 

Illness of persons under- 321 

-of absconders and escaped convicts 378(e) & (f) 

-of army deserters  320 

-of deserters from Indian Army 1119 

-of military offenders and trial by criminal court or court 
martial  

438 & App. XXVII 

-of offenders escaping out of British India into State 
territory or vice versa 

281,325 & App XX 

-of offenders under section 101, Railways Act  594 

-of persons employed in public utility services  318 

-of railway servants, procedure regarding- 593 

-of soldiers 319 

Procedure for dealing with persons arrested under 
section 113/132, Railways Act 

591 

Property of persons under –taken charge of by police 322 

Register of persons arrested  323A 

Rewards for –of dacoits  1052 

Telegrams to Burma in connection with –of offenders 159 & App. V 

Unnecessary –to be avoided and bail allowed freely  317 

-without warrant 316 

Arsenal-  

Deputation of constables to –to qualify as Armourers  1004 

Despatch of confiscated or forfeited arms, etc., to-- 529 & App. XIV[clause (j)] 

Provision of escort for taking delivery of arms and 
ammunition from- 

712 

Assault-  

Cases of – on police officers, how to be instituted 244(b) 
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Assembly(ies)-  

Procedure for dealing with –and processions  131-144 

Assistant Inspector-General-  

Power of –to appoint sergeants  739(b) 

Scale of orderlies for - App. LIII 

Superintendents employed in Inspector-General’s staff 
to hold the title of - 

9 

Assistant to Deputy Inspector-general , C.I.D.-  

Scale of orderlies for - 895& App. LIII 

Assistant Sub-Inspector(s)-  

Acting promotion of –in leave vacancies of Sub-
Inspectors 

758 

Administrative areas under- 7 

Advances to probationary –when joining or returning 
from Police Training College 

1239(d) 

Appointment of – 743 

Clothing of –on transfer from one district to another  956 

Duties of –attached to police stations 207,376 & 420 

Employment of –in the office of Circle Inspectors  190 

Employment of –in the office of Sub divisional police 
Officers 

46(i) 

Employment of –on enquiries regarding persons under 
surveillance 

341 

Employment of-as round officers 358 

Grant for first kit and maintenance of clothing of- 954 & App. LIV 

List of complete kit of – 955(a) & App. LV 

Method of selection of constables for officiating 
promotion to the rank of - 

744 & App. XLVI 

Pay and increments of probationary - 776(d) 

Periodical transfers of - 836 

Power of –to make inquiries in cases of unnatural or 
suspicious deaths  

299,300 

Practical training of directly appointed-in districts 792 

Promotion of –to act as Sub-Inspectors in Unarmed 
Police without extra remuneration  

759 

Promotion of –to the rank of Sub-Inspector (Unarmed 
Police) 

741(E) 

Remission of charges for electric current consumed in 
the quarters of - 

788 & App. XLVIII (Part III) 

Submission of personal diaries by-  197 [Note  (iii)] 

Training of probationary –at the Police Training College 743(b) & 789 

Uniform of - 943 

Assistant Superintendent(s)-  

Advance to probationary-on transfer from Police 
Training College 

1239 

Appointment of- 733 

Assumption of charge of office by- 839 

Departmental examination of probationary- 801 

Employment of –as round officers in towns 358 

Grant of allowance to –for maintaining house for touring  788 & App. XLVII 

Illness of – to be reported 1067 
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Leave of probationary –liable to departmental 
examination  

814 

Maintenance of knowledge in Bengali by- 802 

Method of employment of - 45-46 

 Monthly check of clothing stock by- 977 

Pay and increments of probationary - 776(b) 

Powers and functions of - 44 

Power of –in regard to punishments  858 (a), (4) and (5) 

Practical training in districts of probationary- 790 

Scale of orderlies for - 895 & App. LIII 

Scale of tents for- 1020 

Supervision of investigation by- 55 

-to attend office daily when at headquarters  169 

Training of probationary – at the Police Training College 789 

Assistant Surgeon-  

Grant of leave to –attached to police hospitals  825 

Association(s)-  

Police officers forbidden to approach any –for 
recommendations, etc. 

97 

Representations by recognized-of servants of the Crown 888(b) 

Athletic clubs 800 & 1167 

Attachment-  

-of property of absconders 378(h), 468 
472 &473 

-of salary for debt 867,868 

Attendance-  

Certificate of –in court for servants of the Crown 464 

Hour of –in office of clerks - 1066 

-of witnesses in court 463 

Attendant(s)-  

Female –to accompany female lunatic 724(v) 

Auction-  

Purchase at Government- 110 

Audit -  

Inspectors to be treated as non-gazetted officers for 
purpose of - 

1183 

-of accounts 1143 

Auxiliary Force-  

Enrolment of police officers in- 83 

Leave of officers enrolled in- 824 

Bacteriological Examination-  

Cost of - 1030(h) 

Bad character(s)-  

Action to be taken against-under Sarais and Puraos Act 354 

Arrangements between railway and district police about 
surveillance of - 

580 
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Exchange of constables by district and railway police to 
learn- 

584 

Interchange of constables with adjoining districts to 
learn- 

215 

Procedure for reporting movements of - 342, 344 (a) 

      Roll A 343 

Roll B          344 & 344(a) 

Rules for reporting movements of - 342 

Surveillance over –by union boards and panchayats 340 

Badge(s)-  

-for Deputy Superintendents  933 

-for Inspectors 935 

-for marksman- 966 

-for officers of the Indian Police  927 

Bad-livelihood-  

Evidence in-proceedings 290 

Proceedings in –cases 288, 289 

Prosecution of – cases 431, 432 

Sureties in – cases 433 

Baggage-   

Scale of –for journeys on duty  1221[Note (i)] 
1122[Note (iii)] 

Bail-  

-and recognizance bond(s) 477 

-bond register 540 

Band(s)  

Wearing of-at memorial services on occasions of public 
mourning 

932 (Deleted). 

Bank(s)-  

Supply of permanent police guards to -, etc. 666 

Bank frauds-  

Case of- 612 & App. XV 

Bar  

Grant of a –to Indian Police Medal  1042 

Grant of a –to King’s Police and Fire Services Medal 1038 

Bazar-  

Guards not to be allowed to go to –for meals 695(19) 

Bearing charge(s)-  

Payment of permanent advance to Postmaster on 
account of- 

1178(e) 

Beard-  

Long hair and –of police officers, not permitted.. 684A 

Bearing cover(s)-  

Charge for –in court office, how to be met 1290(a) 

Payment of charges for –and destruction of- 1178 

When to be returned unopened- 183 
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Beat(s)-  

Town-maps to be kept in Superintendent’s offices 1087 

Bedding-  

Carriage of clothing and –of prisoners  721 

-of recruit Constables under training at Police Training 
College 

958(b) 

Payment of charges for carriage of –of treasury or other 
guards 

1222 [Note (iv)] 

Behaviour-  

-of Police towards the public 33 

Bengal Police-  

Different branches of - 6 

Bengal Police Service-  

General conditions of service of officers of- 773 

Bengali-  

Maintenance of knowledge in –by Assistant and Deputy 
Superintendents 

802 

Bicycle(s)-  

Advance to probationary Sub-Inspectors for purchase of 
- 

1243( c) 

How salutes to be given by officers on- 728 (xviii) 

Number of –allowed to be carried at Government 
expense 

1223(Note) 

Use of –by Circle Inspectors  59(a) 

Use of –by Station Officers 210 

Bill(s)-  

Arrear and supplementary pay- 1202,1204 

-by whom to be prepared and examined  1133 

Diet-of hospital patients  1034(d) & (e) & 1188(b) 

Files of duplicate copies of- 1191 

-for contingent charge, how drawn and mistakes in 
classification rectified 

1155 &1158 

-for prisoner’s diet and traveling expenses and cost of 
conveyance and stolen property  

333 & 1181 

-for traveling and diet expenses of witnesses  293 

Instructions for signing of 1192 

–Method of payment of- for clothing  1164 

Pay –of gazetted officers, how to be drawn 1182 & 1183 

Pay- of hospital patients 1189 

Payment of –by means of remittance transfer receipt 1199 

Preparation and encashment of establishment pay- 1190 
1193 

Reward-how to be drawn 1173 

Bill extract(s)-  

Submission of - 1149(a) & (b) 

Birth -  

Alteration in the declared date of –of Crown servants. 757 

Principle to be followed in determining age when exact 
date of –not known 

842 
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Register of –and deaths at police-stations 234 & 370(e) 

Births and Deaths Registration Act-  

Grant of rewards to police officers for detection of cases 
under- 

1059 

Black marks – 
         Rules- 

 
874 

      Blanket-  

-for orderlies proceeding to Darjeeling in connection 
with move of headquarters 

947 

Board-  

Composition of – to consider Civil Chief Master 
Armourer’s report on inspection of arms 

1001(b) (vii) &(viii) 

Boats(s)-  

Crew of-admitted to benefit of hospital diet system  1180 

Charges for additions or alterations to launches or-, how 
treated and by whom sanctioned . 

1175 

Enrolment of boatmen of police – under Police Act, 1861 771 

Escort of treasure by- 708(h) 

-for investigating officers 236 

Investigation of cases of collision between steam 
vessels and country- 

291 

Overloading of ferry- 222 

Proposals for construction or purchase of steam 
launches and – how dealt with  

App. XXV 
(Para . 52) 

Repairs to- and launches, etc., where to be carried out 
and how funds allotted 

App. XXV 
(Para . 53) 

Special rates of daily allowance for journeys by- 1237 

-traveling on police duty, exempted from tolls 92 

Boat establishment-  

Checking of –and rates of boat hire 1176 

Boat hire  

Charges on account of -, how to be drawn 1177 

Boatmen-  

Enrolment of –under Police Act, 1861. 771 

Grant for the purchase of clothing of - 954 & App. LIV 

List of complete kit of - 955(a) & App. LV 

Uniform of - 949 

Bond(s)-  

Bail and recognizance- 477 

Form of security -  1145( c) 

-to be executed by probationary Sub-Inspectors for 
advance taken for purchase of uniform, etc. 

1243 

Book packet(s)-  

Official papers to be sent by post as –or parcels  182 

Borax-   

Use of powdered –in clothing almirahs and shelves 974 

Border crime -  

Reporting of –and duties of Circle Inspector- 246(b) & 189(b) 

Bordering States-  
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Co-operation between neighbouring police-stations and 
districts including those of- 

128A 

Borrowing -  

-of money by police officers prohibited 109 

Borstal School -  

Finger prints of boys sent to- 499 & 502(b) 

Report of criminal charges against ex-boys 453 

Surveillance of juvenile offenders on discharge from- 346 

Borstal School Act-  

Report of criminal charges against boys licensed under- 347 

Boundary mark(s)-  

Duties of police in connection with- 363(d) 

Box, deed-  

Investigating officers to be provided with- 68(j) 

Braces -  

Use of –by police officers 979(vii) 

Brass number(s)-  

-for head constables, naiks and Constables  900&965 

Breach of peace-  

Proceedings to prevent- 287 

Bridge-  

Exemption of police officers from –tolls 91 

Brief-  

Court officer’s –of cases  444 

British Army reservist(s)-  

Conditions for employment of –in Police Force 740 & 
App. XLIV 

British soldier(s)-  

Investigation of cases in which – are concerned  292 

Provision of military escort for –,  convicted by civil 
power 

714(c ) 

Budget –   

Control of contingent expenditure  1150 

Registers of –allotment 1149(b) 

Budget estimate(s)-  

Preparation and submission of –  1146-47 

Bugler(s)-  

Pay, special pay and compensatory allowance of –and 
bugler boys  

782 

Recruitment of –and bugler boys  746( c) 

        –  to be provided from District Armed Police 682 

Training of –   794 

Building (s)-  

Accidents to police- 1274 

Acquisition of land for police –  1263 



 
 

J 89 

Administrative approval of Provincial Government 
necessary in all cases of residential –  

1254(b) 

Annual repairs to departmental –  1260 

Classification of departmental – projects and 
sanctioning authorities 

1259 

Completion reports of original works executed by 
Communications and Works Department 

1256 

Construction of departmental –under District Engineer’s 
supervision 

1262 

Construction of kutcha- 1248 

Disposal of old – 1270 

Employment of contractors for construction or repairs of 
departmental –   

1267 

Grant for –for use as police rest houses or clubs  1168 

Initiation of major works projects of –  1253 

Initiation of minor works projects of –  1254 

Instructions for preparation and submission of –projects 1249 
1259(e) 

Lapse of allotted funds for construction and repairs of 
departmental –  

1261 

Location of Railway Police station –  586 

Maintenance of muster roll for works executed 
departmentally 

1266 

Occupation and vacating of –used as residences and 
payment of rent  

1258 

Outbreak of fire in police – due  to electrical cuases 1276 

Payment of rents of – in police occupation, by whom 
sanctioned  

1170 

Power of sanctioning major and minor works of –  1252(b) 

Procedure regarding construction of departmental –on 
land in charge of Communications and Works 

Department 

1264 

Progress and completion reports on departmental –  1268 

Protection of police – from fire 1275 

Record of land and –to be maintained at police-station 375 

Recovery of rents for departmental or hired –  1171 

Register of lands and –  1251 

Register of new –  1269 

Repairs to –borne on the books of Communications and 
Works Department 

1257 

Responsibility of Circle Inspector for supervision of –  
operations  

1259(g) 

Scale of grants for petty repairs to –  1147 

Selection of sites for police –  1255& 
1259(b) 

Standard designs of – and by what agency to be 
constructed 

1247 

Submission of application of transfer of departmental – 
to the books of Communications and Works Department 

1250 

Submission of rent-roll for hired –  1169(b) 

     Bullock-cart-  

Touring by –  59(b) & 197[Note (i)] 

Burial-  

Of bodies of persons dying within railway limits  554 

Of dead bodies at the expense of municipality and 
procedure regarding recovery of cost  

251( c) 

Burma Police-  
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Co-operation with –  128(d) 

Telegrams to –  159 & App. V 
184 [Note (ii)] 

Button(s)-  

Indian Police Device for use on badges and –  297 

Cadet(s)-  

Pay of directly recruited – at Police Training College 778 

Cadre(s)-  

Strength and distribution of police –  658 

Calamity (ies)-  

Submission of reports of –   1117 

Calcutta Gazette-  

Matters to be published in - 810[Note(i)]& (ii) 815(Note) 
834(a)&(c) Note 

Notification of dismissal of public servants in –  870 

Calcutta Police -  

Co-operation with –  128 

Enquiries regarding absconders by –  378(d)(Note) 

Excluded from General Police District 2 

Strengthening of escorts and guards by - 725(b) 

Transmission of conviction rolls to- 451(b) 

Camp equipage(s)-  

Formation of committee to Examine –  994 

List of –  1020 & App, LIX 

Purchase of –  1021 

Camp equipment-  

Recovery of charges for carriage of – 1223 

Candidate(s)-  

Register of –for enlistment as constables –  752(b) 

Cane(s)-  

Carrying of-or sticks by police officers on duty  89 

Cartridge(s)-  

Defective-, submission of reports on - 1007 

Packing of exploded and unexploded-when returned 
to Arsenal  

1008 

Cartridge Case(s)-  

Disposal of fired and empty- 1006 

Case(s)-  

Definition of ―Important‖- 53 

Institution of - 213 & 426 

Prosecution of- under section 109, Criminal 
Procedure Code 

431 

Prosecution of-under section 110, Criminal Procedure 
Code 

432 

Case diary (ies)-  

Instructions regarding- 68,263,264, 
442 & 443 
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Specimen of-  264 & App. XVI 

Cash-  

Allotment of duties in connection with—and accounts 1133 

Deviation of rules regarding charge of- and accounts  
by whom allowed 

 
1135 

Procedure for disposal of- realised by station Police 
Under Magistrate‘s order 

 
410 

Transfer receipts, money orders and Cheques, to be 
treated as- 

1138(b)(vi) 

Cash Account(s)-  

At Police-station- 409 

Certificate regarding- 1142 

Comparison of-of Police-station and court office, with 
Superintendent‘s office accounts 

 
1140 

In Court office 548 

Cash Book-  

Comparison of-in Superintendent’s office with 
treasury pass book 

1139 

Erasures and over writings in-forbidden 1141 

In Superintendent’s office 1138 

Submission of certificate regarding- 1142 

Cash Certificate(s)-  

As security deposit 1145 

Cash chest(s)-  

Of other department kept in charge of station house 
sentry 

241 

-in Superintendent’s office 1134 

Money in Superintendent’s office 1136(e) 

Cash order(s)  

On sub-treasuries  1189[Note (ii)] 
(Deleted)1190, 1202[Note] 

Cashier-  

Duties of-,by whom to be performed 1134 

Transfer of Head clerk, etc. 837 

Casual Leave-  

Register of- 819 

Responsibility of head clerks regarding accounts 
during absence on- 

 
1133(b) 

Rules regarding- 818 

Casualty (ies)  

Register of- 914 

Reports of –in small arms ammunition  1007 

Casualty reserve : 

Catalogue- 

 

Of books in Superintendent’s office library 1084 

Cattle-  

Directions for investigation in cases of-poisoning 303 & App. XIX 

Duties of railway Police when –are found trespassing 
on railway line 

596 

Registration of sale of- 232 
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Sale of unclaimed impounded –by station officers 231 

Cattle pound(s)-  

Inspection of- 231 

Cattle Trespass Act-  

Duties of Police under- 231 

Central Recruitment Board-  

Functions of-  741, 742 

Ceremonial Parade(s)-  

Invitation of retired Police   

Officers to - 34 

Orders for-  732 

Certificate(s)-  

Form of-to be submitted when taking over charge of 
Police 

 Stations or out-posts- 

 
202 

Grant of-as Finger Print expert 652 

Grant of –of competency in drill by Principal,  
Police Training College 

 
793(e) 

Grant of- to Police officers Training College 793(e) 

Grant of-to Police officers and clerks and other sub-
ordinates 

1047(b) 
and 1048 

Grant of parchment-to members of the public 1051 

Grant of parchment-to Police-officers 1050 

Issue of-to detained railway passengers 597( c) 

Leave- 918 

Of attendance in court to be given to servants of the 
Crown 

464 

Of head clerk on registers issued to Police-stations 374(b) 

Regarding action taken on Civil Chief Master Armourer’s 
report 

1001(b)(ix) 

Regarding ammunition on stock- 1000 (c ) 

Regarding arms, etc., allotted to the district 999(b) 

Regarding bills not cashed 1191( c) 

Regarding Cash Book 1142 

Regarding disposal of articles entered in the register of 
property 

379(h) 

Regarding inspection of Reserve office stock Book- 906(h) 

Chair-   

Sub-Inspectors when entitled to the courtesy of- 85 

Chandernaogre-  

Conviction roll of residents of-, to whom to be sent  541(i) 

Procedure for securing extradition of offenders from or 
to French- 

325 and App. XXI 

Channel of correspondence-  

-through which the Inspector-General may correspond  
with his opposite number in U.K. etc. 

 
180 

Charge(s)-  

Assumption of –by head clerk and accountant 1070 

Assumption of- by Superintendent and Additional 
Superintendent 

1069 
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Investigation of- against the Police by sub divisional 
Police officers  

46(b) 

Making and taking over- by court officers- 425 

Transfer of- of office, Police stations, etc. 202,839 

Third copy of F.I.R. to be prepared should be made over 
To the complainant free of- 

 
246(a) 

Charge Certificate-  

Comparison of –with stock book 1280(b) 

Submission of-by officers taking over charge of office 839(b) 

Charge sheet(s)-  

Instructions regarding sub-mission of- 272,273,274 
439 

List of property found with arrested persons to be 
attached to- 

322 

Chart (Gang Register)-  

-In Superintendent’s office and at police stations 1128 

Chaukidar(s)-  

Complaint by –of non-payment of salaries  370(h) 

Diet, traveling and other expenses of – employed on 
public duty- 

1165 

Duties of –in connection with servillance over persons 
convicted or suspected of opium, cocain or ganja 

smuggling 

336 (Note) 

Duties of –on arrival of suspicious strangers 344(a) 

Employment of –in escorting prisoners to and from 
police posts  

332 

Employment of-on menial duties 368 

Employment of –outside beats 367 

General duties of- 363,364 

Instruction for - 212(b) 

Punishment of- 372 

Reporting of damage or injury to survey pillars by- 230 

Reporting of movements of bad characters by-   342 

Reward to –for reporting movements of gang, etc. 345 

Rewards to –of panchayati union, distribution of- 369(g) 

Rules for rewarding  1054(e),1062 

Signals to be used by –requiring help of patrol launches 
or boats 

App. XXV 
(para. 17) 

Status of - 362 

Use of telegraph by- 365 

Chaukidari Manual-  

Police officer to be acquainted with rules in- 362 

Chaukidari parade(s)-  

Attendance of Cercle and Excise officers at- 371 

Attendance of inspecting officers at- 61 

Method of holding –at police –stations 369, 370 

Chaukidari Reward Fund-  

Payment of rewards to union boards, panchayets and 
chaukidars from- 

345, 1062(c ) 

Chemical Examination-  
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Instructions for Despatch of exhibits for- 297, 522 and  
App. XVIII 

Period of preservation of viscera for- 523 

Stock and materials required for preservation of 
viscerate and cost thereof 

524 

Cheque(s)-  

Despatch of- Appx.  XIII 

Pay and receipt- 1137 

Chief Inspector of Explosives-  

Cases in which reports to be sent to- App. XV 
(Foot -note B) 

Chittagong-  

Superintendent of police-authorised to proceed to Akyab 
to attend Co-operative meetings  

 
128(d) 

Chittagong Hill Tracts-  

Constituted as a separate General Police district 2 

Cholera camp-  

See under ―Health Comp.‖  

Circle(s)-  

Alteration in the distribution of police-stations between- 10(a) 

Definition of- 4 

Circle Inspector(s)  

Appointment of –to be Superior officers of police 189(w) 

Attendance of –at quarterly meetings held by Sub-
divisional Magistrates 

127 

Daily report of- 192 

Daily report of-, how to be filed in Superintendent’s 
office- 

1113 

Duties of-in connection with court malkhana register-  526(h) 

Duties of- in connection with escort of prisoners and 
treasure, etc., for- 

424(b) 

Duties of –in connection with final reports- 196, 275 

Duties of-in connection with General, case and mufassil 
diaries 

191,209 

Duties of-in connection with preservation and 
destruction of records and registers- 

1101,1102 

Duties of-in connection with prosecution of complainant 
in false cases 

279 

Duties of-in connection with Sub-divisional court office 
registers 

547 

General duties of- 189,191,209 

General instructions regarding inspection by- 47-49 

General instructions regarding tours of- 60 

Holding of Special Co-operation meetings by- 125 

Holding of quarterly circle conferences by - 124 

Horse or pony or bicycle to be kept by-for touring  59 
 

Index of crime of- 194 and App. XI 

Inspection, supervision and touring by- 200 

Liability of-for round duty in towns- 358(d) 

Maintenance of crime and jurisdiction maps by- 1086,1088 

Minimum number of days to be spent on tour by- 58 
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Note book of- 193 

-of Railway Police, duties and responsibilities of- 557 

-of Railway Police, to call on District officers and Dy. 
Inspectors-General  

569 

-of Railway Police, to exercise the powers of an officer-
in-charge of District police-station in Bihar 

587 

Periodical reports and returns due to and from the office 
of- 

198 and App. XII  

Personal diaries of- 197 

Power of –to perform duties of District Superintendent, 
under section 30 of the Police Act, 1861 

132( c) 

Progress reports of - 195 

Registers and files maintained in the office of- 199 and  
App. XIII(7) 

Relations between-and Public Prosecutor or 
Government pleader 

31 

Relations between-and Sub-divisional Magistrate 22( c) 

Responsibility of-for employment of emergency force 
during riots and disturbances 

146 

Responsibility of-for Village Crime Note-Book 406 

Responsibility of-regarding floating outposts and patrol 
launches 

360 and App. XXV 

Supervision of building operations by- 1259(g) 

Supervision of cases by - 55( c) 

Use of police-station revolvers by- 238(f)  

Circle officer(s)-  

Attendance of-at Chaukidari parades 371 

Circular(s)-  

Issue of-by Range Deputy Inspector-General 36(e) 

Issue of-by Superintendents  15(g) 

Issue of-or standing orders by Inspector-General  35 

Civil Court-  

Refund of subsistence allowance received from-for 
giving evidence 

1212 

Civil Suit(s)-  

-by or against police officers  98, 100 & 101 

Copies of judgment in – against police officers, how to 
be obtained  

1130 

Cost of Defence of police officers in - 104 

General principles to be observed in the Defence of 
police officers in- 

99, 103 

Measures against institution of fraudulent- 612 & App. XXX 

Civil Surgeon-  

Inspection of police –stations by- 335 

Classification-  

-of police officers for purposes of traveling allowance 1215 

Clerical appointment-  

General orders regarding- 766 

Clerical duty(ies)-  

Employment of constables on-at police-stations 208(b) 

Clerical establishment-  
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-of offices of Superintendents 1065 

Clerk(s)-  

Appointment of executive officers as- 766(iii) 

Appointment of-in offices of Deputy Inspectors-General 767 

Appointment of-in offices of Superintendents 768 

Compulsory retirement of –on attaining the age of 55 843(b) 
(Note), 

Discipline, punishments and appeals of- 879 

Efficiency bar of-in Superintendent’s offices 777 

Examination of-in accounts and office procedure  807 

-entitled to medicines from Government dispensaries 
free of charge 

1026 

Extra departmental influence not to be solicited by- 97A 

Grant of certificates or testimonials to- 1047(b) & 1048 

Grant of honoraria to- 1064 

Grant of rewards to- 1063 

Hours of attendance of-in office  1066 

Interviews of-with Deputy Inspector-General or 
Inspector-General 

105A 

Leave and leave account of  826(a) 

Leave reserve of-and appointment of outsiders in leave 
vacancies 

769 

Maintenance and custody of service books of- 1083 

Range cadres of- 1065(b) 

Rules regarding submission of petitions by- 891 & App. LII 

Transfer of-within Range  837 

Travelling allowance of- 1232 

Town allowances of - 788 & App. XLVII 

Clothing-  

Carriage of-and bedding of prisoners 721 

Committee Report Book on- 973 

Defect list and issue of- 980 

Employment of  dhobi  for washing- 967 

Employment of durzi constables for fitting and repairing- 968 

For hospital patients 960 

Formation of Committee to examine-received from 
contractors 

972 

Grants for first kit and maintenance of- 954 & App. LIV. 

Hand book of- 976,890(b) 

Indents for- 970 

Kit inspection  978 & 979 

List of articles of-comprising complete kit 955 & App. LV 

Marking of- 975 

Method of payment for-supplied by Jail Department and 
other contractors 

1164(a) & (b) 

Method of taking delivery of –packages  971 

Minimum period for which articles of clothing should 
last- 

962(a) & App. LVI 
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Monthly and quarterly check of- 977 

-of officers leaving the force, promoted to higher rank or 
granted leave  

981 

-of officers suffering from infectious diseases 981 

-of probationary Assistant Sub-Inspectors under training 
at Police Training College 

957 

-of recruit constables under training at Police Training 
College 

958 

-of Sergeants to be regarded as his property 955( c) 

-on transfer 956 

Refund of amount recovered on account of-lost 978 [Note (i)] 

Register of receipt and issue of- 916 

Repairs of-at the expense of wearer 982(c) 

Replacement of – worn out in less than the prescribed 
period 

962(b) 

Responsibility of officers regarding upkeep of - 982 

Sealed samples of- 969( c) & (d) 

Storage of- 974 

Supply of-for Darjeeling Police  969 (Note) 

Washing of-before depositing in store 982(d) 

Club-  

Grant for athletic- 1167 

Coal-  

Supply of –for launches and –contracts App. XXV 
(Para. 44) 

Cognizable offence(s)-  

Appointment of Circle Inspectors to be superior officers 
of police for purposes of transmission of report 

concerning investigation of- 

189(w) 

Procedure when information of a –committed by police 
officers is lodged at a police –station 

244( c) 

Under the Railways Act. Procedure regarding 
registration and investigation of- 

589 

Cognizable Crime-  

Recording of first information in- 243 

Coin(s)-  

Counterfeit, presented at railway stations, by whom to 
be transmitted to mint 

612 (Note) 

Custody of-required for purposes of police investigation  1136(f) 

Finding of-buried under ground, to be reported 228 

Hints for the detection of counterfeit- 160 & App. VI 

Methods of storage of-in treasuries- 695 (Note) 

Coining-  

Convictions of foreign criminals in cases of-to whom to 
be reported 

542 

Special report on cases of-. Particulars to be noted in- 1116(h) 

Collection(s)-  

List of-and files of English correspondence in 
Superintendent’s office 

1098 & App. LXIII 

Collision(s)  

Investigation and reporting of cases of-, between steam-
vessels and country boats  

291 

Special reports of accidents and – on railways to whom 607 
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to be forwarded 

Colony(ies)-  

Correspondence with British officials in- 180 

Directions to be followed in obtaining arrest of offenders 
in- 

159 & App. V 

Command-  

Senior officer to take –of guard 699 

Command Certificate(s)-  

Date of re-vaccination of recruits to be noted in 753 

For escorts –to be defaced and filed with counterfoils  1161(b) 

Issued in connection with patrols to be filed separately  208(a) 

Issue of- 163, 356(e) & 909 

-Not necessary when an A.S.I. in –charge of an outpost 
goes out on night round 

163(a) 

Commander-in-Chief-  

Police arrangements when H. E. the –travels by railway 563 

Comment(s)  

-by courts and magistrates on the conduct of police, 
how dealt with 

26, 27 & 28 

-by Session Judges and High Court on conduct of police 
to be noted in register of sessions cases 

539 

Commission of Inquiry-  

Appointment of a - 28 & 865 

Defence of police officers in cases before 104(b)-(IV) 

Commissioner(s)-  

Correspondence with - 1089(d) 

Executive enquiry by-regarding use of firearms by police 157 

Guards for- 691 

Order of-to be promptly executed 13(b) 

Position of- 13(a) 

Power of-to offer rewards for apprehension and 
conviction of offender, etc. 

1053 

Relations between Range Deputy Inspector-General and- 14 

Commissioner of Excise-  

Requisition for services of –C.I.D. officers by- 618 

Committee(s)-  

Appointment of police officers to local- 86 & 87(b) 

Formation of-to examine all stores-Ordnance and 
departmental  

904 

Personnel and details of procedure of –for selection of 
sites of police buildings  

2155 

Personnel and details of procedure of-on clothing  972 

Personnel and details of procedure of-on Ordnance and 
other stores 

994 

Committee Report Book   

-on clothing  973 

Submission of –with clothing bills for payment order  1164 ( c) 

Communication(s)-  



 
 

J 99 

-from private individuals or associations without 
prepayment of postage, to be returned 

183 

Communications and Works Department-  

Completion reports of original works executed by- 1256 

Guards for - 692 

Magazine to be built and maintained by- 1247 
(Note) 

Procedure regarding construction of departmental 
buildings on land in charge of- 

1264 

Transfers of departmental buildings to the books of- 1250 

Company -  

Holding or acquiring of shares in any –by servants of the 
Crown 

111 

Compensatory allowance-  

Grant of –to Armourers in addition to special pay  781 

Grant of-to buglers 782 

List of- 788 & App. XLVII 

Competitive Examination-  

Application for permission to appear at-for recruitment 
to other services or posts- 

765( c) 

Complaint(s)-  

-against and prosecution of, police officers in courts 434 

-against Railway Police  564 

-And appeals by officers of the Bengal Police Service  887 

-and appeals by officers of the Indian Police  886 

-of ill-treatment against police by arrested persons  262 

Procedure when allegations of misconduct are made 
against police in-or otherwise 

24,25 

Completion Report-  

Delegation of duty of signing- 1268 

-of departmental buildings  1268 

-of original works executed by Communications and 
Works Department 

1256 

Compliment(s)-  

Order regarding salutes and  728 

Component parts-  

Indent for –of muskets 990, 1005(d) 

-of muskets, scale of  989 

Use of bazaar made-of muskets and those made by 
Armourers, prohibited 

990( c) 

Compounder(s)-  

Appointment of- 762 

Leave of- 825 

Pay of-by whom to be drawn 1209 

Punishment of- 860 

Transfer of- 834( c) 

Conditions of service-  

-of officers of the Bengal Police Service  773 
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-of officers of the Indian Police  772 

-of officers of subordinate ranks of the Bengal Police 774 

Conditionally discharged convicts-  

Surveillance over- 348, 349 & App. XXIV 

Conduct-  

Comments by courts and magistrates on the –of police 26,27,28 

Power of District Magistrate to call for papers regarding 
–of police officers 

15(c ) 

Conference(s)-  

Attendance of Excise officers at co-operation meetings 
and-of police officers 

129 

By whom to be presided over and minutes of- 126 

District Magistrate to attend quarterly-of the S.P. 124(a)(i) 
(Note) 

Holding of annual Range- 123 

Invitation of retired police officers to - 34 

-of Inspector-General and Deputy Inspectors- General  
for selection of Inspectors fit for promotion to the rank 

of Deputy Superintendent 

735 & App. XLII. 

-of Inspector-General and Deputy Inspectors-General for 
selection of officers for appointment as Inspectors 

737, 738  & App. XLIII. 

-of Deputy Inspectors-General and Inspector-General for 
selection of clerks for promotion to the class of head 

clerks, accountants and reader clerks. 

768 

Periodical-to be convened by police officers 122 

Quarterly district and circle- 124 

- with Sub-divisional Magistrates 127 

Confession(s)-  

High Court’s circular regarding recording of –by 
magistrates 

467 

Procedure for securing transfer of prisoners from one 
jail to another for verification of- 

284 

Verification of- 283 

Confessing prisoner(s)-  

Segregation of- 486 

Confidential-  

Recommendations for honours and decorations to be 
treated as- 

1045 

Confidential Character Roll(s)-  

Communication of unfavourable remarks in–of police 
officers and clerks 

81 & 81A 

Loss of- 78 

-of clerks 76,77,80 

Confidential paper(s)  

Classification, custody and destruction of secret and - 1082 

Treatment of secret and-in Superintendent’s office 1080,1081 

Confidential Report(s)-  

On Inspectors, submission to Inspector-General  79 

-on superior police officers  75 & 75A 

Writing of –by Additional Superintendent 40(e) 

Confidential Report book(s)-  
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Award of black marks to be entered in- 874 

Communication of unfavourable remarks in - 81 

Loss of- 78 

-of subordinate police officers 76, 77,80 

Confinement-  

-to quarters 878(b) 

Confirmation -  

-of British Army reservists in police force 740 & App. XLIV. 

-of clerks and stenographers in the offices of 
Superintendents 

768(b) 

-of clerks in the offices of Deputy Inspectors-General 767 

-of constables  746(j) 

-of Deputy Superintendents 735(b) 

-of naiks 745A 

-of Probationary Assistant Sub-Inspectors 743(g) 

-of probationary head constables 745(d) 

-of probationary Inspectors 737(d) 

-of probationary Sergeants  737(f) 

-of Offg. Sub-Inspectors (Unarmed Branch) 741(E)(h), 
741(F) 

Conspiracy case(s)  

Institution and prosecution of- 1125 

Constable(s)-  

Absorption of –enlisted in temporary vacancies  678 

Advances to-when joining or returning from Police 
Training College  

1239(d) 

Agreement to be taken from–on enlistment 749 

Appointment and confirmation of- 746 

Appointment of –as diet sarkar for police hospital 1034(a) 

Approved service increment of- 779 

Attendance of-at hats and fairs or melas 214 

Brass or district number of- 900,965 

Cadres of - 658(e) 

Classification of-for purposes of leave 817 

Clothing of-on transfer from one district to another 956 

Daily allowance of-when deputed beyond jurisdiction 1220 [Note (i)] 

Deputation of-to court 421 

Deputation of-to Police Training College for instruction 
in drill 

793 

Deputation of-to watch bad characters at railway 
stations 

580(b) 

Despatch of recruit-to Police Training College 899 

Duties of-at police-stations  208 

Duties of-in charge of corpse sent for post-mortem 
examination 

305,306 

Duties of-left in charge of a police –station on receipt of 
first 

 information of a cognizable offence  

243(g) 
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Employment of –as durzi 968 

Employment of –in keeping station house compound 
tidy 

203(a) 

Employment of-to obtain information regarding 
surveilles 

341(a) 

Enlistment of –for employment as durzies 746(d) 

Exchange of-by Railway and District Police to learn bad 
characters 

584 

Exclusion of-from term ―officer in charge of police –
station‖  

201 

Grant for first kit and maintenance of clothing of- 954 & App. LIV 

Grant of railway and steamer warrants to-for journeys on 
leave 

 

Grant of railway and steamer warrants to –on discharge 
on medical grounds 

96 

Grant of special pay to- attached to District Armed 
Police 

683(b) 

Interchange of-with bordering Police station to learn bad 
characters 

215 

Kits of recruit-under training at police training College 958 

List of complete kit of- 955(a) App. LV 

List of places where compensatory allowance is 
admissible 

 to-employed on town police duty 

788 &App. XLVII 

Medical examination of recruits for enlistment as-  752 

Minimum pay and increments of probationary- 776(d), (h) 

Periodical transfer of- 836 

Presence of- sent in charge of corpse for post mortem 
Examination, at the court  

 
307 

Promotion of-to the rank of Assistant Sub-Inspector 743, 744 & 
App. XLVI 

Promotion of-to the rank of Naik 745A & App. XLVIC 

Promotion of-to the rank of had Constable  745 

Promotion of-to the rank of head constables in the 
Unarmed Branch 

745 & App. XLVIA 

Punishment drill and confinement to quarters of 878 

Recruitment of educated young men as- 747 

Recruitment of-outside the district 748 

Register of candidates for enlistment as- 752(b) 

Remission of charges for electric current consumed in 
the  

quarters of- 

788 & app. XLVII 
(Part. III) 

Re-vaccination of recruit-on enlistment- 753 

Selection of-for deputation to Arsenal to qualify as 
armourer 

1004 

Training of –at the Police Training College 789 

Training of-in nursing 799 & App. XLIX 

Uniform of –of Special Armed force 942 

Uniform of-of Unarmed Police 944 

When may-of police station be left in charge of police-
station 

239 

Malkhana and lock-up keys  (Note) 

Constabulary-  

Special- Reserve 677 & App. XXXVII 

Constitution-  

Alterations in-of Police stations 10(b) & App. II 



 
 

J 103 

Construction-  

Defination of-(of departmental buildings) 1259 

Proposals for –or purchase of launches or boats, how 
dealt with 

App. XXV 
(Para. 52) 

Contents-of Police-Gazettes 70, 71 & App. XII 

Contingency(ies)-  

Control of expenditute under- 1150 

Contingent bill(s)-  

Encashment of-at treasuries of other districts 1160 

Escort charges how to be drawn in- 1161 

Preparation of-  1155, 1158 

Contingent charge(s)  

Mistakes in classification of-in bills, how rectified 1155 

Payment of- 1163 

Power to incuri recwrring 1159 

Contingent register(s)-  

Instructions for maintenance of- 1157 

Contract-  

Formal deed of –to be execute by contractors 1267 

Contract contingency(ies) 1152 

Contractor(s)-  

Appointment of- for supply of food for patients in Police 
hospital 

1033(b) 

Appointment of –for the supply of uniform 969(a) 

Employment of-for departmental buildings 1267 

Contradiction-  

-of inaccurate reports of police action, published in 
newspapers 

1105 

Control-  

- of enquiries or investigation by Deputy Inspector-
General, C.I.D. 

616, 617 
618, 620 

Controlling officer(s)-  

-for countersigning traveling allowance bills 1215 

Conveyance allowance(s)-  

Officers eligible to- draw and how admitted in audit  787 

-of Sub-Inspectors attached to Police-stations 1220[Note (ii)] 

-of Sub-Inspectors deputed for training in Finger Print 
Bureau 

1227 

Convict(s)-  

Action on receipt of P.R. slip of- 397 

Action when a-or suspect changes residence 396 

Classes of –whose finger Prints are to be taken for 
record 

492 

Classification of P.R.- 500 

Condition of remission of sentence to be explained to-  1120 

Defination of P.R. - 499 

Despatch of- or under trial prisoners of desparate 
character 

483 
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from court to jail 

Escort of juvenile-on release 521 

Finger print and photograph of non-Asiatic- 518 
 

Finger Print slips of-admitted to lunatic asylums. 
Intimation to 

be sent when traced in the Finger Print Bureau 

 
650 

Finger Print slip of –number required for record 506 

Information of-made P.R. to be sent to station Police  395 

Interview with- in jails  285 

List of –and suspects of adjoining police-stations 381 

List of conditionally released- 385 

Nominal roll of-deported to Port Blair 1121 

Notification of change of residence of released-under 
Section 565, Cr. P.C. 

348 & App. XXIV 

Notification of residence or change of or absence from   
residence by- conditionally discharged 

348, 349 & App. XXIV 

Procedure regarding finger Print slips of-passing quickly 
out of custody  

510 

P.R. slips of-  501 

Register of escaped- and absconded offenders at Police 
station 

378 

Remissions or suspension of sentence of- 286 

Conviction(s)-  

Method of proving previous- in tracted cases 451 

-of foreign criminals when to be reported to Director, 
Intelligence Bureau 

 
542 

Conviction Register-  

At Police-station 394 

Elimination of names from-  398,399,544 

Index to- and system of indexing names 543 & App. XXVIII 

Indices to- to be kept corrected up to date 455 

-maintained in court office  541 

Names of non-P.R. prisoners admitted to lunatic asylum, 
to be entered in court 

497 

Conviction Roll(s)-  

Despatch of- 396 

Co-operation-  

-between Police and circle officers 371(a) 

-between police officers 122 

-between Railway Police and District Police 568 

-between Railway police and Railway watch and ward 
staff 

556 

-between station patrol boat with land Police 361(s) 

-between steamer ghat Police and railway police 218 

-with Burma Police 128(d) 

-with Calcutta Police 128 

-with excise officers 129 

-with public 33 

-with retired police officers  34 
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-with union boards and panchayets 32 

Co-operation meeting(s)-  

Holding of-and conferences  122-129 

Leaving of district by Superintendent for attending- 115(c) 

Sub-Inspector of Railway Police to attened-at district 
police-station  

570 

Co-operative Society-  

Borrowing money from- 109(b) 

Corpse(s)-  

Carriage of-by railway to post-mortem centers without 
pre-payment of freight  

309 

Disposal of-found within railway limits 310,554 

Disposal of-of persons killed during, railway accidents 603 

Directions for examination of-when found in tank, well or 
in open field 

303 & App. XIX 

Duties of constable in charge of-sent for post-mortem 
examination  

305,306 

Expenses of forwarding-for post–mortem examination, 
how met 

308 

Photographing of unidenfied- 314 

Post –mortem examination of- 304 

Presence of police officers at post-mortem examination 
of 

307 

Submission of finger prints of-for search 313 

Correction slips-  

Responsibility of heard clerk regarding- 1085 

Correspondence-  

Arrangement of-in Superintendent’s office. Collection 
and files- 

1098 & App. LXIII 

-between Deputy Inspector-General and Inspector-
General  

1089(d) 

-between Superintendent and Sub-divisional Police 
Officer 

46(i) 

Channel of- 176, 1089 

Classification of English-in Superintendent’s office for 
preservation and destruction  

1100 

Class of papers which are not to be forwarded with 
covering letters  

1095 

Class of-to pass through District Magistrate and 
Divisional Commissioner 

1089(c) & (d) 

Direct-with police of he Orissa, Cooch Behar, Tripura 
and Jaipur States 

298 

Instructions regarding disposal of –in offices, stations 
and posts  

170,170A,1073,1074 

Language to be used in- 179 

Method of-between Superintendent and subordinate 
officers at head-quarters  

1090 

-official and private and use of official stationery or 
service stamps  

181 

Opening of covers containing- 1073 

Orders and replies to be written neatly in proper 
sequences  

177 

Original documents not to be sent in- 1096 

Papers which can be sent by post as book packets or 
parcels  

182 

Procedure regarding-between Range Deputy Inspector-
General , Commisioner and District Magistrate 

14(b),  1089(d) 

Procedure regarding-between Superintendent and 
District Magistrate 

17 
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Quoting of demi-official letters in official- 1094 

Treatment of secret and confidential- 1080 

Use of half-margin memorandum in - 178 

Weekly pending list of - 170A,1097 

-with British officials in the United Kingdom and 
Colonies  

180 

Cost-  

Adjustment of-of treatment of railway police constables 
in railway hospitals or in police hospitals in other 

provinres 

1032(Note) 

Calculation of-or additional police under sections 13,14, 
or 15 of Police Act, 1861 

671 & App. XXXV 

Calculation of-of diet, recoverable from patients in police 
hospitals  

1034(c) 

-of guards supplied to railways 693 

-of ordnance stores issued from or returned to Arsenal, 
how debited 

987(I)  (k) & (n). 

Payment of-of guards supplied to other Government 
departments 

672 

Payment of-of railway police 551(b) 

Scale of charges for police supplied to private bodies in 
Darjeeling and recovery of- 

673 

Scale of –of escorts for prisoners required to give 
evidence 

722  & App. XL 

Counterfeit coin(s)-  

Despatch of-for expert opinion  297 & App. XVIII 

Disposal of-or implements  528,612 (Note) 

Hints for the detection of- 160 & App. VI 

Court(s)-  

Attendence of Government Examiner of Questioned 
Documents in- 

294 & App. XVII 

Attendence of Sub-divisional Police officers in 
Magistrates-during trial of cases 

46(e) 

Certificate of attendance in –to be given to servant of the 
Crown  

464 

Comments by-on the conduct of police, how dealt with  27,28 

Deputation of constables to- 421 

Discharge or acquittal of officers by-not a bar to 
departmental punishment  

863 

Escort of prisoner required to give evidence in Civil and 
Criminal- 

722 

Escort of under –trial prisoners to and from- 479,480 

Examination of medical officers in - 466 

Evidence to be given in –by officers supervising 
investigation of cases  

56(a) 

Institution of departmental proceedings against officers, 
based on conviction in- 

865 

Police to treat –with respect  30 

Procedure to procure attendance of offenders from an 
Indian State for trial in –in British India 

326 

Production of case diaries and confidential reports in- 442(b) 

Production of unpublished official records as evidence 
in- 

446 

Presence of police officer sent in charge of corpse for 
post-mortem examination at the - 

307 

Retention in service of officers sentenced by criminal- 864 

Salute to-be given by police officer on entering a- 728(XXI) 

Search of prisoners before despatch to jail from-lock up 484 
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Submission to Superintendents of records of cases 
brought against the police in- 

1106(h) 

Trial of military offenders by criminal- 438 & App. XXVII 

Withdrawal from  prosecution of cases in- 66 

Court Inspector(s)-  

Access of-to Magistrate’s library  416(h) 

Appointment of-to be Public prosecutor  414 

Duties of- 416 

Inspection of court office by- 47(k), 416(e) 

Destruction of court office records by- 1102 

Submission of personal diaries by- 197 [Note (iii)] 

Court Martial-  

Trial of military offenders by- 438 & App. XXVII 

Court office-  

Cash account of- 548, 1140 

Charge for bearing covers in- 1290(a) 

Duties of Assistant Sub-Inspectors attached to - 420 

Employment of Sub-Inspectors holding certificates as 
finger print experts in - 

419 

Inspection of –by Court Inspector  47(k), 416(e) 

Issue of forms, stationery and service stamps for- 1290(a) 

Lighting charges of- 1147 

List of periodical reports and returns due to and from- 530 & App. XII 

Preservation and destruction of records and registers in 
- 

1102 

Registers and files maintained in- 531 & App. XII 

Rules for the care, custody and despatch of weapons 
deposited in-malkhana 

529 & App. XIV 

Scale of furniture and Stores for- 1279 & App. LXIV 

Court officer(s)-  

Action by –for return of warrants against absconder 470 

Action by-on receipt of articles for chemical examination  522 & App. XVIII 

Action by-on Jail parade report in sending the same to 
C.I.D. 

515(j) 

Action by –on receipt of briefs of cases  444 

Action by –on receipt of P.R. Slips from other districts  520 

Action by-on receipt of verification roll of accused  455 

Action by –on receipt of warrants for despatch to police-
stations 

469 

Action by-when Magistrate declines to issue warrants 
against absconder  

468 

Appointment of-to be Public Prosecutor 413 

Assistance to be given to Public Prosecutor in Sessions 
cases by- 

422 

Assistance to be given by-to legal practitioners or other 
police officers when employed to condut prosecution  

415 

Assumption of charge by- 425 

Cases in which written application to be submitted by –
for committing to Sessions 

456 

Certificate to be obtained by –from Magistrates before 
sending exhibit for expert opinion  

App. XVIII 
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Definition of- 1, 411(ii) 

Delegation of duty of writing Circle Inspector’s daily 
report to- 

192(d) 

Duties of-in connection with escort of prisoners and 
treaure, etc.  

424 

Duties of-in connection with prosecution of cases under 
sections 109 and 110 Cr. P.C. 

431, 432 

Duties of –in connection with prosecution of railway 
police cases  

600 

Duties of-in obtaining court’s orders for rewards to 
police officers in certain cases  

1059 

Examination of monthly reports regarding court office 
registers by- 

547 

Excution of bail and recognizance bonds by - 477 

Instruction for-regarding case diaries and statement of 
witnesses under section 161, Cr. P.C. 

447 

Jailor to be informed by –of despach of prisoners of 
desperate character to jail  

483 

Method of proving identity of accused to be adopted by- 452 

Method of proving previous convictions to e sadopted 
by –in traced cases 

451 

Orders of Magistrate to be obtained by –for preservation 
of viscera for chemical examination  

523 

Pages of registers received from Magistrate’s office to 
be numbered and certificate recorded by- 

1285(a) 

Power of-to withdraw from prosecution  66 

Procedure for bringing trial of case to District 
Magistrate’s notice by- 

460 

Procedure to be followed by –for prosecution of 
complainants in false cases 

435 

Procedure to be followed by –in connection with transfer 
of under-trial prisoners from one jail to another 

485 

Relations of-with Circle Inspectors  189(k) 

Reporting of criminal charges against ex-reformatory 
school boys by- 

453 

Responsibility of-for orders under section 106, Cr. P.C. 449 

Responsibility of-for orders under section 565, Cr. P.C. 
in the case of previously convicted offenders  

450 

Responsibility of-in connectin with records of cases  448 

Responsibility of-regarding cash accounts  548 

Responsibility of-regarding keys and malkhana property  525 

Search of prisoners by –on arrival in Court office 482 

Services of –not to be requisitioned for more than one 
court at one time  

418 

Submission of application by-for disposal of counterfeit 
coins, etc. 

528 

Submission of daily undertrial case reports by- 533(a) 

Submission or daily undertrial case report by-regarding 
arrest or surrender of absconders 

1118(c) 

Submission of report by- regarding complaint against 
and prosecution of police officers 

434 

Submission of report by-regarding institution of non-
cognizable cases by police officers without authority  

426 

Submission of a Memo. of evidence to the –by the 
investigating officer simultaneously with the submission 

of charge sheet  

274 

-to file petitions in court whenever any insinuation or 
allegation made against police officer in witness box, 

has been challengned  

436 

-to place before Magistrate charge sheets and first 
information reports, etc. on receipt 

439 

-to return case diaries to officer-in-charge of police –
station when a case is decided  

443 

Court peon(s)-  

Execution of warrants by-  469(b) 
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Court police -  

Responsibility of Circle Inspectors for the work of- 189(f) 

Responsibility of-for escorting and guarding undertrial 
prisoners  

479, 480 

- statistics  546(f) 

Court Sub-Inspector(s)-  

Duties of- 417 

Cover(s)-  

Adjustment of charges for urgent-to mufassil by special 
messengers  

1161 (Note) 

Opening of-containing letters, etc. 1073 

Cremation -  

-of dead bodies at the expense of municipality-Recovery 
of cost 

251(e) 

-of bodies of persons dying within railway limits  554 

Crew-  

Combined cadre of –of police launches  360 & App. XXV (para  18) 

Enrolment of-under Police Act, 1861 771 & App. XXV (para . 18) 

For  station patrol boats- 361(i) 

Fine for unauthorised absence of- 361(i) 

Grant for first kit and maintenance of clothing of- 954 & App. LIV 

List of complete kit of- 955(a) & App. LV 

Of launches –entitled to railway and steamer warrants 
for journeys on leave- 

95 

Of police launches and boats admitted to the benefit of 
hospital diet system- 

1180 

Training of-of police launches- 360 & App. XXV (para. 19) 

Uniform of- 948(c) 

Crime-  

Border –to be reported 246(b) 

Despatch of first information report of- 246(a) 

Duties of Circle Inspector in connection with border- 189(b) 

Duties of station officer on receipt of information of 
serious- 

246(c) 

First information reports of-on railways, to whom to be 
sent 

604 

Following up of-, committed within railway limits, 
outside jurisdiction - 

577 

Index of- 194, 1115 

Inter-change of information regarding coccurence of-
between District and Railway Police  

575 

Investigation of-, by Railway Police  588 

Prevention of  118 

Special reports of- 1116 & App. XV 

Special report of –in railway police cases  605 

Standard by which police officers to be judged in the 
matter of detection of- 

119 

Statement of serious - 546 

Reporting of - 120 

Reporting of –by Chaukidars  364 
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Reporting of-by railway officials in emergencies  246(d) 

Reporting of-on railways to railway authorities  567 

Telegraphic intimation of- on railways- 606 

―Crime‖ Branch-  

Duties of-of Railway Police 551(d) 

Crime map(s)- 390,1088 

Crime Police-See under ―Crime Branch‖  

Crime Register, Part I  393 

Criminal(s)-  

Classes of –to be photographed- 636 & App. XXXIII 

List of railway- 582,583 

Police officers to be familiar with various classes of 
professional- 

1131 

Preparation and submission of eliminated list of special 
classes of- 

399 

Services of Intelligence Bureau to be utilized for 
information regarding certain classes of crime and -  

295 

Surveillance of-belonging to gang 345 

Criminal charge(s)-  

Report of-against boys licensed under Reformatory 
Schools and Borstal Acts 

347 and 453 

Criminal Court(s)- See under ―Court(s)‖.  

Criminal history(ies)-  

Preparation and submission of- 1123 

Criminal Intelligence Bureau-  

Functions of- 632 

Information on record in  1131 & App. XXXII 

References to- 189(f), 633 

Submission of special elimination list of criminals to- 399,634 

Utilization of –in investigations 295 

Criminal Investigation Department-  

Administration of - 9(a) 

Attendance of officers of-at monthly meetings at 
headquarters of the Calcutta Police - 

128(b) 

Brief histories of dacoity cases, to be printed by- 1112 

Collection and distribution of information by- 614, 615 

Control and assistance in enquires or investigation by- 616-618,620 & 621 

Controlling officers of- 611 

Different branches of- 611 

Definition of ―enquiry‖ and ―Investigation‖ for purposes 
of- 

613 

Duties of Photographic Bureau of- 635 

Foot-print Expert of- Services to be utilized by 
investigating officers  

641 

Forged Notes Expert of- Services to be utilized by 
investigating officers  

642 

Functions of- 612(b) 

Functions of Criminal Intelligence Bureau of- 632 
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Gang cases to be investigated by- 1126 

Institution of certain conspiracy cases to be specially 
reported to- 

1125(d) 

Instructions for sending documents for examination by 
Handwriting Expert of - 

App. XVII  
(Rule 23) 

Issue of detective warrants by- 631 & App. XXXI 

Officers of –deputed to districts to carry letters of 
indtroduction- 

630 

Personal and case diaries and progress reports of 
officers of- 

623,624 625 & 626(b)  

Powers and functions of Inspectors of-deputed to 
districts 

626 

Powers and functions of Sub-Inspectors of-deputed to 
districts 

627 [Cancelled] 

Procedure for requisitioning services of Government 
Handwriting Expert Attached to- 

640 

Records of enquiries and investigations to be kept in- 629 

Records of enquires or investigations controlled by- 1124 

Rewards in cases controlled by- 619 

Subordination of officers of-to Superintendents  622, 626(b) 

Submission of case histories to- 1123 

Wearing of uniform by officers of- 951(a)  
(Note) 

Criminal Intelligence Gazette 72,73,74 

Destructive roll of deserters from Indian Army to be 
published in- 

1119 

Distribution of information through- 615 

Illustrated realease notices of prisoners convicted of 
dacoity, etc., for publication in- 

647 

Selection of matters from gazettes of other provinces for 
publications in- 

614(Note) 

Criminal Procedure Code-  

Conditions prescribed under section124 and rules under 
section 565- 

App. XXIV 

Criminal Prosecution-  

Cost of Defence of Police Officers in-or Civil Suit 104 

General principle to be observed in the Defence of police 
officers in- 

 
99, 103 

Institution of-and Civil Suits by or against police officers  100,101,102 

Criminal tribe(s)-  

Arrest of registered member of-without warrant  316(d) 

Intimation to district when member of a registered – 
admitted to lunatic asylum is traced in Finger Print 

Bureau 

650 

Criminal Tribes Act-  

First information report in cases under- 244(d) 

Criminology-  

Examination of Sub-Inspectors in- 806 & App. L 

Criticism(s)-  

Of Government policy- 108 

Crown property-  

Loss of- 114, 1109 

Crown witness(es)-  

Application for examination of accused as- 459 
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Currency Note(s)-  

Custody of –required for purposes of police 
investigation  

1136f(f) 

Escort of-by railway  707 

Forgery of-, enquires into- 253 

Customs duty -  

Importation of revolvers for police officers free of- 88, 1012 

Cycle allowances-  

Officers eligible to draw- 787 

Cycle Orderly(ies)-  

Uniform of- 947 
[Note (ii)] 

 
 
 
 
 

                                                       D  

Dacoits-  

Rewards for the arrest of- 1051 

Dacoity-  

Brief histories of cases of- 1122 

Dafadar(s)-  

Diet and traveling allowance of-employed on public duty 1165 

Employment of-and chaukidars outside beats 367 

Employment of-on menial duties 368 

General duties of- 363 

Rewards to- 1054,1062 

Status of- 362 

Use of telegraph by- 365 

Daily allowance-  

Of officers brought into headquarters for mobilization 
training  

795(d) & 1236 

Of officers of and below the rank of Sub-Inspector 1220 

Of officers taking causual leave when on tour  818(h) 

Of Sub-Inspectors deputed for training in Finger Print 
Bureau 

1227 

Special rates of- 1218,1237 

Daily report -  

Of Circle Inspectors  192, 575(c), 1113 

Daily undertrial-  

Case report 533 

Dak-  

Opening and disposal of-in offices, stations and posts 170,170A,1073 

Dandy(ies)-  

Uniform of-of boats 949 

Darjeeling-  
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Contracts and tenders for the supply of clothing 
prescribed specially for-police 

969 [Note] 

Supply of guards for extraordinary duties to private 
bodies in hand recovery of cost 

673 

Uniform of-police 945 

Dead Body(s)-  See under ―Corpse‖.  

Death(s)-  

Enquires into unnatural and suspicious- 299-303 & App. XIX 

Of prisoners in police custody, inquiries into- 302(b) 

Register of-to be maintained at police –stations  234(b) 

Report of-of European police officers and of officers of 
the Indian police 

926 

Report of-of Indians at the hands of European or Anglo-
Indian,        

 

App. XV 
(Footnote C) 

Report of – in jail of P.R. prisoners     514 

Debt- 
  Of police officers 

 
867, 868 

Deceased officer(s) 
 Pay and allowances of how to be drawn 

 
1204  [Note (ii)] 

Decoration(s)- 
Recommendations for grant of honours and- 

Wearing of medal and- 

 
1036, 1045 

929 

Defalcation- 
Report regarding-or loss of public money in the custody 

of police 

 
 

1109 

Defamation case-  
Against persons making base insinuations or false 
allegations against police  officers in witness box 

 
 

436 

Defaulters‘ Book-  
To be kept by Inspectors  

 
858(a) (b) 

Defaulters‘ list-  
To be maintained by reserve Officer 

 
878(c ) 

Defect list-  
of clothing 

 
978, 980 

Defence-  
of police officers in criminal and civil suits and cost  

 
99-104 

Degradation-  
See under ―Reduction‖. 

 

Delegation 
- of duties to Additional Superintendent  

 
39-40 

Delhi Durbar Medal (s)  
Replacement of  

1046(g) 

Demand and collection Register-  
Of house rents. Maintennance of –in Superindents’ 

office 

 
1171(vi) 

Demi-official letter(s)- 
Quoting of –in official correspondence 

 
1094 

Deportation-  
of foreign Asiatic vagrants 

 
353 

Deputation-  
Advance of pay to officers on out side district 

-of constables to adjoining districts to learn bad characters 
-of C.I.D. officers to assist in enquires in Excise cases 
-of Sub-Inspectors for training in Finger print Bureau 
-of constables to Arsenal to qualify as Armourer 
Pay of officers on-to another district-how to be drawn 

 
1240 
215 

618(b) 
651 

1004 
1205&[Note] 
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Deputy Inspector-General(Range)- 
Administrative areas under a- 

Appointment of clerks in the offices of- 
Correspondence between Superintendent and-and 
Inspector-General 
Holding of Range Conference by- 
Holding of Special Cooperation meetings by- 
Inspection of magazine by- 
List of periodical reports and returns due to and from- 
List of registers and files maintained by- 
Method of correspondence between-and Divisional 
Commissioner 
Number of inspections to be made by- 
Powers and duties of  
Relations between-and Commissioner and district Magistrate 
Responsibility of- regarding floating outposts and patrol 
launches 
Scale of tents for- 
Scale of orderlies for-and his office 
- to examine index of crime at the time of inspection 

 
7 

767 
 

1089 
123 
125 

997(b) 
App. XII 

App. XIII 
 

1089(d) 
47(b) 

36 
14 

 
360 

1020 
895 & App. LIII 

189(t) 

Deputy Inspector-General (C.I.D.)- 
Attendance of-at Range Conference 

Control and assistance in enquiries and investigations by- 
Inspection of crime work in districts by- 
Power of-to sanction rewards in controlled cases  
Power of-to sanction institution of gang cases 

 
123( c) 

616-618,620-621 
47( c) 

619 
628 

 

to send intimation of release of non-Asiatic prisoners to 
Director, Intelligence Bureau 

 Deputy Inspector-General, Intelligence Branch                        
Inspection of Intelligence Branch work in districts by-  

 
649 

 
47(d) & 47(b) 

Deputy Superintendent- 
Advances to probationary--on posting to district from 

police Training College 
Appointment, confirmation and seniority of- 
Appointment of –as public prosecutor 
Assumption of charge of office by- 
Complaints and appeals by- 
Departmental examination of probationary- 
Eligibility of-for reward  
Employment of –as round officer in towns 
General conditions of service of- 
Grants for purchase and maintenance of uniaform, horse and 
saddlery by- 
Grant of allowance to-for maintaining horse for touring 
Grant of leave to-and officiating arrangements 
Initial pay of-on promotion from Inspector‘s rank 
Leave of probationary-liable to departmental examination  
Method of employment of- 
Monthly check of clothing stock by- 
Non-attendance in office of-on account of illness to be 
reported 
Number of-allowed to be absent on leave 
Power and function of- 
Power of-in regard to punishments 
Power of-to perform duties of District Superintendent under 
section 30 and 30A of the police Act, 1861 
Practical training in districts of probationary- 
Procedure regarding the submission of application for leave 
by-  
 

 
 

1239(c) 
735 App. XLII 

414 
839 
887 
801 

1054(d) 
358 
773 

 
786 

788 & App. XLVII 
810 

776(c) 
814 

45, 46 
977 

1067 
809(b) 

44 
858(a)(4) & (5) 

 
132(b) 

790 
 

811 

Scale of pay and special pay of 
Scale of orderlies for 
Scale of tents for- 
Strength and distribution of cadre of- 
Supervision of investigation by- 
-to attened office daily when at headquarters 
-to examine pending list of correspondence in heavy districts 
-to maintain knowledge of Bengali  
Training of probationary-at the police Training College 
Transfer of- 
Uniform of- 

775(b) 
895 & App. LIII 

1020 
658(a) 

55 
169 

1097 
802(b) 

789 
834 
933 

Deserter- 
Arrest of-from Indian Army 

 
1119 

Designs- 
Standard-of police buildings 

 
1247 

Despatch-  
Cheque 

 
App. XIII 
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Destruction- 
Classification of English correspondence in 

Superintendent’s office for- 
-of confidential papers 
-of records and registers 

 
 

1098 & App. LXIII 
1082(b) 

1101, 1102  

Detective Department- 
Travelling allowance of officers employed in District 

police-for journey on tour. 
Wearing of uniform by officers of- 

 
 

1220 
951(a) [Note] 

Detective Department Inspector- 
Submission of personal diaries by- 

 
197 [Note(iii)] 

Detective warrant(s)-  
police officers in plain clothes on duty at Railway station 

platform to carry- 
Rules regarding issue of - 

 
 

220 
631 & App. XXXI 

Dhobi- 
Employment of-for washing clothing 

 
967 

Diary(ies)- 
Duties of Circle Inspector in connection with- 

 
191, 209 

Officers supervising investigation of cases to keep personal 
and case- 
Personal-of Inspectors, how to be dealt with 
Superintendent‘s office 
Submission of-by probationary Assistant and Deputy   
Superintendents under practical training in districts 
Submission of daily-by sergeants 

 
56(b) & (c) 

 
1114 

 
790 

897(ix) 
 

Diet- 
 Bill of hospital patients 
 Bill for-and traveling expenses of prisoners in police 
custody, how to be drawn and paid 
Bill for-and traveling expenses of prosecution witnesses 
Bill for-expenses of prisoners in police custody 
Bills for-and traveling expenses of prisoners in custody of 
Railway police, to whom to be submitted 
-expenses of prisoners under escort required to give 
evidence in civil court 
-of prisoners in transit from one jail to another 
Recovery of cost of-from patients in police hospitals 
Scale of-for Railway police constables in Railway hospitals 
Scale of-of patients in hospitals 

 
1034 & 1188(b) 

 
333 

463(b) 
1181 

 
598 

 
722(vii) 

719 
1180 

1032 & App. LX 
1033 

Diet allowance- 
       -for prisoners in transit from one jail to another  

Rate of-for chaukidars and dafadars employed on guard duty 

 
719 

1165 

Diet sarkar- 
For police hospitals and duties of- 

 
1034 

Director, Intelligence Bureau- 
  Conviction of foreign criminals in coining or note forgery 
cases to-be reported to- 
Finger prints and photographs of non-Asiatic convicts to be 
forwarded to- 

 
 

542 
 

518 

Director of Land Records and Surveys- 
Supply of jurisdiction maps by- 

 
1086 

Director of public Health- 
Extract from inspection remarks relating to sanitary 
measures to be sent to- 

 
 

1112(e) 

Discharge- 
 Condition of-under section 124, Cr, P.C. 
Definition of-and procedure before- 
-of probationary sergeants 
-of probationary Assistant Sub-Inspectors 
-of probationary constables  
-report 

 
348 & App. XXIV 

902 
739 

743(g) 
746(k) 
276A 

Discharge Certificate- 
Issue of-to officers leaving the service 

 
902(d) 

Discharge slip(s) 
 File of-at police stations to be examined on receipt of 
verification rolls 
Issue of-to native districts of officers dismissed or removed 
or discharged from service 

 
 

211 
 

903 

Discharged officer(s) 
Pay of-how to be drawn  

 
1204 

Discipline- 
Disciplinary authority over force deputed from another 
district, by whom to be exercised 
-of Special police 
-of suspended police officers 

 
 

859 
676 
881 
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-rules applicable to clerks 879 

Disease- 
See under ―Epidemic-―. 

 

Dismissal- 
  Effect of- 
-of officers in lieu of criminal prosecution 
-of officers sentenced by criminal courts or found guilty by 
Commission of Enquiry 
Notice of-from service to be sent to native districts 
Notification of-of public servants in official Gazette 
Power of-from service 

 
869 
866 

 
864, 865 

903 
870 

858(b) [Note] 

Dismissed officers(s)- 
Pay of-how to be drawn 

 
1204 

 

Disposition- 
Alteration of-of force 
Register of-of force                         

 
661 
910 

Distress warrant- 
 When to be obtained and property of accused attached and 
sold 

 
 

527 

Distribution- 
-of police stations between Circles 

 
10(a) 

District Armed police- 
Composition of- 
Drill, exercises, etc., to be performed by- 
Duties of superior Officers in regard to efficiency of- 

 
682, 683 

684 
686 

District Board- 
payment of fees to-for supervision of construction of 

police buildings by District Engineer 

 
 

1262 

District Engineer- 
Construction of departmental buildings under supervision of- 

 
1262 

District General police 
Formation of- 

 
2 

District Intelligence Branch- 
Officers of-authorize to send ―Special police telegrams to 
Burma 
Procedure regarding grant of leave to Inspectors and Sub-
Inspectors of- 
Rules regarding safe custody of records of- 
Superintendent and Additional Superintendent to meet and 
discuss work of- 
Transfers of Inspectors and Sub-Inspectors from- 
Travelling allowance of officers employed in-for Journey on 
tour 
Wearing of uniform by officers of- 

 
 

184 [Note(ii)] 
 

815(g) 
1082(d) 

 
39( c) 

834(e) 
 

1220 
951(a) [Note] 

 
 

District Magistrate(s)- 
Class of correspondence which should pass through- 
Consent of- when to be obtained for withdrawal of force from 
any district 
Duties of-in connection with the trial of cases arising out of 
riots 
First information reports and case diaries to be shown to- 
Guard for- 
Inspection by- 
Inspection of railway police station by- 
-may prescribe questions to be asked at chaukidari parades 
 

 
1089(c) & (d) 

 
665 

 
42 

440 
691 
19 

571 
370(b) 

 
Power of-to grant rewards in Arms Act cases 
Power of-to offer rewards for apprehension and conviction of 
offenders 
Procedure for bringing trial of case to the notice of- 
Recommendation regarding transfers of police officers 
Relations between Range Deputy Inspector-General and- 
Relations between Superintendent and- 
Submission of prompt information regarding serious riots, 
outrages and calamities, etc., to- 
Superintendent to remain in close touch with- 
To attend quarterly conferences of the Superintendents of 
police when invited  
-to give notice of appeals and of applications for revision to 
Superintendent 

 
1060 

 
1053 

460 & 460A 
20 
14 
15 

 
1117 

16 
 

124(a) (i) [Note] 
 

461 

District Number(s)- 
For head constables and constables 

900, 965 
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District order(s)- 
Duties of Assistant and Deputy Superintendents to be 
defined in- 

45 

District order Book  911 

District police- 
Action to be taken by-when information is lodged of offences 
committed within railway limits 
Arrangements between rail way and-about surveillance 
Arrest or recovery of property by-in Railway police cases 
Cases in which aid of-to be invoked by Railway police 
Co-operation between Railway police and- 
Duties of-in connection with enquiries into railway accidents  
Establishment, Calculation of- 
Exchange of constables by-and Railway police to learn bad 
characters and wandering gangs 
Interchange of information between-and Railway Police. 

 
 

249 
580, 582 

578 
576 

568, 573 
602 
659 

 
584 
575 

District police- 
Organisation of- 
Procedure to be followed by-in following up of crime within 
railway limits 
When may-enter upon lines or premises of Railway 
Company 

 
12 

 
577 
574 

District soldiers‘ Board- 
 No fee should be charged for supplying extracts from the 
Register of Births and Deaths to a- 
 

 
 

234(j) 

Disturbance(s)- 
See under ―Riots.‖ 

 

Dockyard- 
Repairs to launches and other craft, when to be carried out 
at-at Narayanganj 

 
 

App. XXV (para 53) 

Document (s) 
Despatch of-for examination by Government Examiner of 
questioned-and C.I.D. handwriting Expert 
Expert opinion on forged-how to be obtained 
Method of recording personal descriptions in police- 
Production of official-as evidence in courts  
Proper names of persons and places how to be written in- 

 
 

294 & App. XVII 
App. XVIII 

174 & App. X 
446 

171, 172 

Doms- 
Services of-,how to be obtained for burial or cremation of 
dead bodies within railway limits 

 
 

554 

Domiciliary visit (s) 
-to criminals by Railway police 

 
581, 582 

Drafting- 
-of letters and reports 

1093 

Draftman- 
See under ―Draughtsman.‖ 

 

Draughtsman- 
-to be produced as witness 

273(e) 

Dress- 
-of officers employed on some duty 
Responsibility of officers for the-of their subordinates 

 
930A 

953 

Drill- 
Deputation of constables /head constables and naiks to 
police Training College for instruction in-and granting of 
certificate of competency 
-of District Armed police at headquarters 
Proficiency of officers in to be tested 
Punishment- how carried out 
Punishment-not to be awarded to head constables  

 
 
 

793 
684, 686 

51(g) 
878 

858(a) 

Drinking water- 
Supply of-for prisoners 

 
487 

Driver(s) 
Grant for first kit and maintenance of clothing of- 
List of complete kit of- 
-of police launches to be certificated men 
Uniform of- 

 
954 & App. LIV 
955(a) App. LV 

App. XXV (Para. 18) 
948(b) 

 

Drugging- 
For gain, particulars to be noted in special report 

1116(g) 

Duars allowance (s) 
List of police-stations and posts where-is admissible to police 
officers 

 
 

788 & App. XLVII 

Duplicator(s) 
-how to be obtained  
Repairs of- 

 
1287 
1287 
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Durbars- 
Invitations of Inspectors to-held by Commissioners 

 
84(c) 

Durrie- 
Refund of cost of-by constables 
Supply of-to recruits to be noted in service rolls 

 
749 

921(i) 

Durzi-Constable(s) 
Enlistment and scale of- 

 
746(d), 968 

Duty (ies)- 
Delegation of-to Additional Superintendent 
General-of Circle Inspectors 
List of miscellaneous-of which police have been wholly or 
partially relieved 
-of Armed Inspector 

 
39, 40 

189 
 

167&App. VII 
896, 702(c)&(g) 

Duty  (ies) 
-of Assistant and Deputy Superintendents at head quarters 
and as Sub divisional police officers  
-of assistant sub-Inspectors at police-stations 
-of constables at police-stations 
-of diet sarkar 
-of escort commander 
-of Head Clerk with regard to leave accounts of clerks 
-of finger print Bureau 
-of Finger-print experts 
-of head constables in charge of guards and sentries 
-of officer-in-charge of police-station 
-of photographic Bureau 
-of platform Inspector 
-of platform Sergeant 
-of police officers in connection with inspection search for 
and seizure of stores for explosives 
-of Reserve officer and Head Clerk on receipt of escort 
requisition. 
-of Reserve office Inspector 
-of second or third officers at police-station 
-of Sergeants of the Special Armed Force 
-of Special Constabulary Reserve 
-of Special police  
-of Superintendent in prosecution and withdrawal of cases 
-Powers and –of Range Deputy Inspector-General 
 Powers and-of Superintendents 
-to be performed by the Inspector placed in charge of the 
Superintendent‘s office 
Train guards-  
 

 
 

45, 46 
207 
208 

1034 
701(1), 703 708 

826(b) 
643 
654 

695(31) 
205, 212 

635 
558 
559 

 
226 

 
702 

896A 
206 
897 

677 App. XXXVII 
676 

65, 66 
36 

37, 38, 41 
 

63 
560, 561 

 
 
 
 

Dying declaration- 
Recording of- 

 
266 

Earthquake- 
Report regarding- 

 
1117 

Eastern Frontier Rifles- 
Requisition for assistance of 
Training of buglers with- 

 
148 
794 

Eastern States Agency- 
List of States included in- 
Procedure in procuring attendance in British Indian Courts of 
persons accused of non-extraditable offences from an Indian 
State of- 

 
326(b)&App. XXII 

 
 

326 

Effective numerical strength- 
Definition of- 

 
809[Note (i)] 

Efficiency bar(s)- 
-of police officers and clerks 

 
777, 871 

Election- 
Participation by police officers (other than clerical and inferior 
staff) in-of local body 

 
 

86(b) 

Electric current- 
Remission of charges for- 

 
1272 & App. XLVII 

(Part III) 

Electric installation- 
-Works and repairs, by what agency to be carried out 

 
1257(d) 

Elephant- 
Charges for use of Government- 

 
1231 

Elimination- 
-of names from conviction register 
Periodical-of finger print slips 
Special-list of criminals 

 
398, 554 

646 
399 
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Elimination list- 
Action by Criminal Intelligence Bureau on receipt of- 

 
634 

Emblem- 
Wearing of unauthorized ornaments or-in uniform 

 
953(b) 

Emergency Force 664, 685 

Employment- 
Application for private-or-in other departments of 
Government 
-of subordinates for private purposes 
-of additional Police  

 
765 
113 
667 

Enclosure(s)- 
-to letters, numbering of- 

 
1093(e) 

Engineer-superintendent- 
Duties of-in connection with repairs of launches and boats 

 
App. XXV (Para 53) 

Enquiry (ies)- 
Appointment of a Commission of- 
Control of –by Deputy inspector-General, C.I.D. 
Definition of-for purposes of C.I.D. 
Executive-regarding use of arms by police  
-in connection with realization of fines 
-in the jurisdiction of the Calcutta police 
-into serious misconduct of police  
-into unnatural and suspicious deaths 
Magisterial-into allegations against police officers 
Periodical-regarding absconders 
Record of-controlled by Criminal Investigation Department 
-regarding approvers 
-regarding persons whose sentences have been remitted or 
suspended under section 401, Cr. P. C. 
-when comments are made by courts on the conduct of 
police officers 

 
28, 865 

616, 617 618, 621 
613 
157 

382(a) 
128(c) 

24, 25(b) 
299-303 & App. XIX 

29 
378 

1124 
386 

 
385 

 
28 

Enquiry note-sheet(s)- 
Information to be noted in- 

 
404 

Enquiry slip(s) 389 

Epidemic- 
Deputation of Sub-Assistant Surgeon to police-station or 
outpost in case of 

Epidemic disease (s)- 

Submission of reports regarding out breaks of- 

 
 

1029(c) 
 

233 

Equipment- 
Advance to probationary Sub-Inspectors for purchase of- 
-for traffic police 
Revolver to form part of- 

 
1243 
959 

1012(c) 

Erasure- 
-in account registers and records 

 
1141 

Escape- 
-of prisoners or persons to be reported to Finger Print 
Bureau 
-of prisoners under escort 

 
512 

703(m) 

Escort(s)- 
Adjustment of charges on account of-ordered by the Reserve 
Bank of India for remittance of treasure 
Advances to-by jail authorities 
Assistance of Railway police to be obtained by- 
Attacks on- 
Carriage of clothing and bedding of prisoners by-prohibited 
-charges for sending urgent covers to mufassil. 
Court officer‘s duties in connection with-of prisoners, 
treasure, etc. 
Death of prisoner under- 
Diet of prisoner under- 
Duties of-Commanders  
Escape of prisoners from custody of- 
Escorting of persons arrested by police 
Firing upon prisoners by- 
-for arms and ammunition  
-for British soldiers  
-for European prisoners and lunatics 
-for liquor 
-for money remitted by Munsif‘s Court 
-for police money to and from treasury or to Post office 
Force detailed for-duties to be properly equipped 
Forward diary for- 
General rules regarding- 

 
 

94 & App. III(Para.4) 
703 (i) & (j) 

703 ( r) 
703(n) 

721 
1161(a)(Note) 

 
424 

703(k) 
719 
703 

703(m) 
331 

703(1) 
712 

714(c) 
714(b) 

713 
711 
709 
700 
923 
701 
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Handcuffs and leg irons for prisoners under- 
Illness of-or prisoner in custody 
Iron cages for prisoners and lunatics under- 
List of officers competent to indent for guards and- 
No authorized articles to be taken by- 
-of currency notes by railway 
-of female and juvenile prisoners 
-of juvenile prisoners on release to their homes 
-of lunatics  
-of military prisoners or insanes and soldiers 
-of pay to mufassil stations  
-of postal money  
-of prisoners required to give evidence in civil and criminal 
courts and scale of cost 
-of prisoners to and from police posts 
-of treasure by railway  
-of treasure by steamer 
-of under-trial prisoners to and from court 
Papers concerning prisoners under- 
Prisoners under-not to possess prohibited articles  
Procedure on receipt of-requisition  
Relief and strengthening of –within province  
Relief of-to or from other provinces  
Special –for postal money  
Special guards and –for prisoners  
Special instructions regarding issue of railway and steamer 
warrants to- 
Strength of-for prisoners and treasure 

715 
703(k) 

716 
689 
700 
707 

701(p) 
521 
724 

723(a) 
1196, 1197 

241(d) 
 

722 & App. XL 
332 

705, 708 
706 

479,480 
717,718 

720 
702 
725 

726 & App. XLI 
690 
714 

 
94 & App. III (Parra. 4) 

704&App. XXXIX 

Strength of-for under –trial prisoners to and from courts App. XXXIX 

Strengthening of –en route 703(p) 

-to and from subdivisions  710 

-to be provided from District Armed Police  682 

Travelling allowance for journey on –duty  1221 

Escort charge(s)-  

-how to be drawn  1161 

Recovery of –from Reserve Bank for remittance of 
treasure 

1162 

Escort Commander(s)-  

Definition of- 1 

Duties of- 701(1),703,708,711,712 

Establishment(s)-  

Detailed list of- 681 

District Police -,calculation of- 659 

Reductions in-, how to be carried out  679 

Renewal of temporary- 680 

Establishment bill(s)-  

Instructions for preparations of- 1190 

European(s)-  

Civil Surgeon to hold postmortem examination when –is 
accused 

292(c) 

Enquiry into unnatural or suspicious deaths of-officers 
of the Army or soldiers 

302(a) 

Escorting of-prisoners and lunatics 714(b) 

Investigation of serious cases in which-are involved 42 

Telegraphic report to be sent when Indian has met his 
death at the hands of- 

App. XV (Footnote C) 

European ex-military prisoner(s)-  

Finger prints of-when to be taken 519 
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European Inspector-  

Appointment of Sub-Inspector to act as Inspector in 
leave vacancy of- 

 
815(a)  (Note) 

European Police officer(s)-  

Telegraphic reports of death of and accidents to- 926 

Evidence-  

Escort for prisoners required to give-in civil and criminal 
courts and cost 

722 & App. XL 

-in gang cases 628(b) 

-in proceedings under section 110, Cr. P.C. 290 

-of district finger print experts 498 

Production of unpublished official records as-in courts 446 

Recording of-in absence of absconders 475 

Refund of subsistence allowance received from civil 
courts for giving- 

 
1212 

Supervising officers to give –in court 56 

Travelling allowance for journey to give- 1228 

Examination(s)-  

Departmental-of probationary Assistant and Deputy 
Superintendents  

801 

Leave of probationary Assistant and Deputy 
Superintendent liable to departmental- 

814 

List of-recognised as being equivalent to matriculation 
examination  

 
App. XLV 

-of clerks in Accounts and office procedure- 807 

-of officers of the Indian Police in Oriental languages 803 

-of police officers in tribal languages  804 

-of Sub-Inspectors and Sergeants in the vernacular  805 

-of  Sub-Inspectors in law and procedure and 
criminology 

806 & App  L 

Submission of Application for permission to appear at 
competitive-for another service or post. 

765 

Travelling allowance for journey to attend obligatory 
departmental.- 

1225 

Examiner of Questioned Documents-  

Despatch of papers for examination by-  294 & App. XVII 

Excess-  

-in sanctioned scale of form how adjusted 662 

Excess fare(s)-  

Employment of Railway Police for collection of-from 
passengers  

555 

Excise-  

For information regarding-smugglers, to whom 
reference to be made  

 
295 (Note) 

Excise Act-  

Final memorandum in cases under- 445(k) 

Grant of rewards to police officers for detection of cases 
under- 

1059 

Power of sergeants under- 688 

Reports of searches, arrests and seizures by the police 
under- 

129(b) 

Surveillance of persons convicted under- 350 

Excisecase(s)-  
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Case histories in - 1123(f) 

Deputation of C.I.D. officers to assist in enquiries in- 618 

Institution and prosecution of- 429 

Excise Intelligence Bureau-  

Reference to-for information regarding excise and opium 
smugglers 

295 (Note) 

Excise officer(s)-  

Attendance of-at chaukidari parades  371 

Co-operation with- 129 

Execution-  

Police guards for 697  & App. XXXVIII 

Executive Engineer-  

Opinion or advice of –to be obtained on departmental 
works 

1262(b) 

Preparation of plans and estimates of major works 
projects by- 

1253 

Preparation of plans and estimates of minor works 
projects by- 

1254 

Vacating of buildings used as residences and increase 
of salary of occupants to be reported to- 

 
1258 

Executive Engineer, Electrical Division-  

Submission of report regarding outbreak of fire due to 
electrical causes to- 

 
1276 

Executive officer(s)-  

Employment of –in offices of Superintendents 1065(c) 

Exemption-  

-from bridge, ferry and road tolls  91 

-from operation of Arms Act 88 

-From payment of union board taxes 1278 

-from tax on horses  90 

-of bonds of security deposit from registration fee 1145 

-of Government vessels or boats from tools 92 

Exercise(s)-  

-to be performed by District Armed Police 684 

Exhibits-  

Chemical examination of –duties of court officers  522 

Disposal of-in note forgery cases  528 

Method of Despatch of –for expert opinion 297 & App.  XVIII 

Presentation of- App. XVIII 

Transmission of interesting –to Deputy Inspector-
General , C.I.D;., for disposal 

 
526 [Note (i) ] 

Expenditure -  

Accounting of- 1149 

Charge incurred not to be thrown on grant of another 
year 

1148 

Control of contingent- 1150 

-to be met from money drawn from treasury 1136(b) 

Expense(s)-  
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Bills for prisoners’ diet and traveling-and cost of 
conveyance of stolen property sent to courts 

 
333 

Expense(s)-  

-for forwarding corpses or wounded or sick persons to 
medical officers for examination and treatment, how met 

 
308 

-of witnesses and investigating officers incurred in 
investigation of cases 

 
293 

Payment of actual –to police officers when dispatched 
as special messengers or summoned to or dispatched 

from office on urgent business 

 
 

1166 

Expert(s)-  

Definition of –for purposes of Finger prints 490 

Duties of Finger-print- 654 

Employment of Sub-Inspectors holding certificates as 
Finger-print- 

419 

Evidence of Finger-print- 498,656 

Finger-print –to give evidence in court 656 

Grant of honorary rank of Inspector to-attached to 
Finger Print Bureau  

644(b) 

Granting of certificate as Finger print- 
 

652 

Procedure when-is not available to test finger print slips 509 

Requisition for –opinion and method of Despatch of 
exhibits to- 

 
297 & App. XVIII 

Services of Finger-print-to be requisitioned for proving 
identity of accused  

 
452 

Special increments of pay of-attached to Finger Print 
Bureau 

644(a) 

Submission of mufassil diary by Finger-print- 655 

Testing of finger print slips by- 508 

Tour of Finger-print- 653 

Utilization of services of-of C. I.D. to intensify finger 
impressions 

296 

Explosive(s)-  

Duties of police on arrival of consignments of-by railway 
or steamer 

 
601 

Inspection, search for and seizure of stores for- 226 

Treatment and handling of-substances and objects. 
Instructions regarding- 

 
162 

Explosives Act-  

Grant of rewards to police officers for detection of cases 
under-  

1059 

Extension of service-  

-of officers attaining the age of 55 844 

Submission of application for- 843(a) 

Extradition -  

-of offenders in Indian States and foreign territory  325 & App. XX 

-of offenders to and from French Settlement of 
Chandernagore and specimen form of warrant 

 
App. XXI 

Extradition Act-  

Rules under –for pursuit and arrest and extradition of 
offenders 

App.  XX 

                                                                F  

Fair(s)-  

Attendance of police at- 214 

Payment of charges for carriage of baggage of 
policemen on temporary duty to keep order at- 

 
1222 [Note  (iii)] 
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False case(s)-  

Procedure for prosecution of complainant in - 279, 435 

Family quarters-  

For subordinate police officers  1271 

Fancy Dress Ball(s)-  

Wearing of uniform at- 931 

Fatigure duty-  

Employment of police officers on- 164, 878(b) 

Fee(s)-  

-for medical examination of candidates for Sub-
Inspector ship  

741, 742 

-for medical treatment of police officers in a hospital 
other than police hospital  

 
1030(h) 

-for obtaining copies of papers from departmental 
proceedings  

861(k) 

-for post-mortem  examination on animals  311 

-for supplying abstract of particulars of street accidents 
to parties concerned 

 
357 

-for supplying extracts from registers of births and 
deaths  

231(i) 

-for training of buglers with Eastern Frontier Rifles 794 

-for woman making search of female prisoners,  482(a) 

-not payable to Public Prosecutor or Government 
Pleader for consultation  

31(c) 

-not to be paid to medical officers for granting sick 
certificates 

816(b) 

-payable to District Board for supervision of 
construction of police buildings by District Engineer 

1262 

Payable to railway authorities for services of doms, 
employed for burial or cremation of dead bodies 

 
554(b) 

Payment of-for medical examination of wounded 
persons 

312(e) 

Scale of-for handwriting experts  640 

No fees to be charged for supplying extracts from the 
register of births and deaths to a District Soldier’s Board 

 
234(j) 

Female-  

Escort of-lunatic- 724(v) 

-warder for female prisoners 701(p) & App. XXXIX  
[clause (iv) ] 

Female prisoner(s)-  

Escort of- 701(p), 704 & App. XXXIX  [clause 
(iv) ] 

-not to be paraded in jail parades 515(e) 

Search of- 328(c), 482(a) 

Female warder-  

Female prisoner to be accompanied by-, while on transit 701(p) & App. XXXIX 

Ferry(ies)-  

Exemption of police officers from –tolls 91 

Ferry –boat(s)-  

Overloading of- 222 

Fidelity bond-  

May be given as security  1145 

File(s)-  
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List of collections and –of English correspondence in 
Superintendent’s office 

 
1098 & App. LXIII 

List of registers and –to be maintained at police-stations 
and outposts 

 
373 & App. XIII 

-of minutes of co-operative meetings or conferences 
with Magistrates  

 
127(b) 

-of unexecuted warrants at police-stations 323 (a) & (g) 

File Index-  

Maintenance of - 1099 

Final memorandum  189(s), 455(a) 

Final report(s) 196,275,276,277 

-of Investigating Officer to be submitted to the nearest 
Magistrate empowered to hold inquests  

 
299(b) 

Fine(s)-  

Black marks to take the place of- 874 

-for unauthorized absence of crew of station patrol boats  361(j) 

Fine warrant(s)-  

Execution of-issued under the Railways Act 383 

Register of –at police-stations and realization of fines  382 

Finger impressions(s)-  

-of applicants for pension or gratuity- 854 

Finger-prints(s)-  

Action regarding absconders whose –are on record  658 

-Bureaux to which –slips to be sent for search 494 

Classification, testing and arrangement of-slips in F. P. 
Bureau 

645 

Convicts whose –are to be taken for record 492 

Definition of- 490 

Form for recording –of persons registered under 
Criminal Tribes Act  

 
505(d) 

Grant of honorary rank of Inspector to experts attached 
to –Bureau 

644 

Instructions regarding-slips sent for record in the –
Bureau- 

505 

Intensification of-by photograph and instructions for 
investigating officers  

 
296 

Marking of covers concerning- 657 

Number of-slips required for record and where to be 
sent 

506 

Method of taking-and instructions for preparing –slips 491 

-of approvers 496 

-of boys sent to Reformatory or Borstal School  499,502(b) 

-of European ex-military prisoner 519 

-of non-Asiatec convicts 518 

-P.R. prisoners, when to be taken 502(a) 

Periodical elimination of-slips from records in-Bureau 646 

Persons whose –are to be taken and forwarded for 
search to –Bureau 

493 

Procedure regarding –of persons passing quickly out of 
custody 

 
510 

Procedure when services of expert not available to test- 509 

Responsibility of officer taking- 504 
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-slips, how to be sent for search  495 

-slips of non-P.R. prisoners admitted to lunatic asylum  497 

-slips of persons traced by the-Bureau, how to be 
forwarded 

516 

-slips of P.R. prisoners  501 

-slips of  P.R. prisoners in railway police cases  503 

-slips of under-trial prisoners or escaped convicts, to be 
sent to-Bureau 

 
512 

Submission of-of unidentified dead bodies for search  313 

Testing of-slips by experts  507, 508 

When-slips to be sent for record and how  511 

Finger Print Bureau-  

Address of different- 657 & App. XXXIV 

Daily and conveyance allowance of Sub-Inspectors 
deputed for training in- 

1227 

Death report of P.R. prisoners in jail to be forwarded to- 614 

Deputation of experts from-to central and district jails  653 

Deputation of Sub-Inspectors from districts for training 
in- 

651 

Duties of- 643 

Escapes of under-trial prisoners and of persons whose 
finger-print slips are on record to be reported to - 

 
512 

Finger-print slips to be forwarded for search to  493, 494 

Granting of ―expert‖ certificate to  officers trained in- 652 

Instructions regarding finger-print slips sent for record 
in- 

505, 511 

Intimation to be sent by-whenever members of 
registered criminal tribe or convicts admitted to lunatic 

asylum is traced 

 
650 

Result of trial of persons traced by-to be communicated 
to the Bureau  

 
516 

Special increments of pay of experts attached to- 644 

Special rates of pay of Sub-Inspectors employed in- 755(c) 

Staff of- 643 

Finger-print companion-  

Method of taking finger-prints is described in- 491, 645 

Finger-print expert-  

See under ―Experts‖  

Fire-  

Destruction of police buildings by-, submission of report 
regarding- 

 
1274 

Measures for the protection of police buildings from- 1275 

Outbreak of –in police buildings due to electrical causes  1276 

Fire alarm-  

Duties of police when-is sounded 165 

Fire arm(s)-  

Executive enquiry regarding use of-by police 157 

Use of-by police 153, 154 

Use of private-by police officers on duty  89(b),  150 

Fired cartridge case(s)-  
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Disposal of  1006 

Preservation in Court Malkhana of-found at the scene of 
dacoity, etc. 

 
526 [Note  (ii)] 

Firing-  

Orders to fire and control of- 155 

First aid to the injured-  

Training of police officers in-and holding of refresher 
Course 

798 

First appoitment-  

Travelling allowance for journey to join- 1219 

First information- 
-of heinous crime, occurring outside jurisdiction, how to be 
dealt with  
-of offences committed within and outside railway limits 

 
 

248 
249 

First information report- 
Action on receipt of-in court office 
Cases in which-not submitted 
-in cases of unnatural or suspicious deaths 
-in cases referred to the policy by Magistrates 
List of stolen property to be sent to court officers with- 
-of crime on railways 
Recording and Despatch of- 
Third copy of-to be prepared in plain paper should be made 
over to the complainant free of charge  

 
439, 440, 441. 

254 
299(a) 

245 
247 

589, 604 
243, 244, 246. 

 
246(a) 

First kit- 
Grants for-and maintenance of clothing 

 
954 & App. LIV 

Flag(s) 
-for station patrol boat  
Hoisting of-at police station and outposts when assistance of 
patrol launch or boat is required 

 
361(q) 

 
App. XXV (Para17) 

Floating outpost(s)- 
Register and files maintained at- 
Rules For the working of- 

 
373 & App. XIII 

360 & App. XXV 

Flood- 
Submission of reports of-and drawing up of standing 
instructions for relief 

 
 

1117 

Fly- leaf- 
-to be attached to records of cases 

 
1103 

Food- 
-for prisoners in transit from one jail to another 
-for undertrial prisoners in court and lock-up 

 
719 

480(b), 487 

Foot-print(s) 
Expert opinion on-how to be obtained 

 
641 & App. XVIII 

Force- 
Alteration in disposition of- 
Alteration of strength of-by Deputy Inspector-General, Range 
Allotment statement of- 
Annual statement showing strength and armament of- 
Employment of-on new duties 
Excess in sanctioned scale of-, how adjusted 
Mobilization of-from police-station to fill deficiencies in 
emergency- 
Monthly return of- 
Monthly statement of officers actually in the- 
Officers competent to exercise disciplinary authority over-
detailed for duty from another district- 
Organization of- 
Power if Inspector-General to withdraw-from any district 
Register of disposition of- 
Strength and composition of-detailed for duty with troops 
Supply of-for guard duty to a Government department or 
private party  
 
 

 
661(a) 
36(d) 

659( c) 
1024 

661(b) & (c) 
662 

 
664(b) 

925 
1184 

 
859 
12 

665 
910 
161 

 
666 

Force return- 
Certificate regarding condition of revolvers and ammunitions 
to be recorded in- 
Number of all ranks attending ceremonial parade to be 
entered in- 
Submission of- 

 
 

1013(e) 
 

732(xi) 
925 

Foreign Criminal(s) 
Conviction of-in coining or note foregery cases, to whom to 
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be reported 542 

Forest officer(s)- 
Inquiries into unnatural or suspicious deaths by- 

 
301(b) 

Forfeiture- 
-of King‘s police of Fire services Medal and Indian Police 
Medal 

 
 

1040, 1044 

Forged note(s)- 
Expert opinion on-,how to be obtained 

 
642 & App. XVIII 

Forgery- 
Of currency notes, enquiry into- 

 
253 

Form(s)- 
Account of receipt and issue and checking of- 
Authority competent to prescribe- 
Classification and printing of- 
For court office, how to be obtained  
Indents for- 
Introduction of new-and alteration of existing ones 
Issue of- 
-of applications for awards of Royal Humane Society 
Of indent for ordinance stores 
Of orders to be given n receipt of summons from court for 
production of official documents 
Of recommendations for titles and decorations 
Of reports of searches, arrests and seizures under the 
Bengal Excise Act, from whom to be obtained  
Of return of Trigonometrical Survey pillars from whom to be 
obtained 
Of station statistics for inspecting officers 
Of vital statistics, how to be obtained 
Storage and custody of- 
Supply of-to railway station masters  
 

 
1284 
36(e) 
1281 
1290 
1283 
1282 
1290 

1036( c) & App. LXII 
987(B) 

 
446 

1036(A) & App. LXI 
 

129(b) 
 

1110(i) 
1111 

234(q) 
1283 
221 

 

Forms clerk- 
Duties of- 

 
1283(e) 

Forward diary- 
Maintenance of-in Revenue office 

 
923 

Fraud(s)- 
Cases of bank- 
Prosecution of police officers suspected of monetary- 

 
612 App. XV 

434(d) 

French settlement- 
Extradition of offenders to or from-of chandernagore 

 
325 & App. XXI 

Friction- 
Between officers of Railway and police Department-, how to 
be settled 

 
 

566 

Fugitive(s)- 
Arrest of-from Indian States  

 
325 & App. XX 

Function(s)- 
-of Criminal Investigation Department and Intelligence 
Branch 
-of Inspectors of Criminal Investigation Department, deputed 
to districts 
-of Sub-Inspectors of Criminal Investigation Department, 
deputed to districts 
Powers and-of Assistant and Deputy Superintendents 

 
612 

 
626 

 
627 (cancelled) 

44 

Furniture- 
Charges for purchase and repairs of-how to be shown in 
contingent register 
Formation of committee to examine- 
Grant of allowances to wards upkeep of-for police clubs or 
rest houses 
Scale of-for different offices 
 

 
 

1157 
994 

 
1168 

1279 & App. LXIV 

G  

Gambling Act- 
Power of Sergeants under- 

 
688 

Gang(s)- 
Classes of-to be watched 
Criminal histories of- 
Deputation of Railway police constables to District police 
Stations to know members of- 
Surveillance of criminals belonging to- 
Statement of wandering- 
Wandering-, movements of- 

 
351 

1123 
 

584 
345 

App. XII 
352, 353 

Gang case(s) 
Institution and prosecution of- 

 
430, 628 
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Investigation of- 
Naming of- 

1126 
1127 

Gang Register- 
Extracts from-to be maintained at police station  
-file and index 

 
388 

1128 

Garhwalis-  

Employment of-in District Armed Police 683 

Recruitment of-for enlistment as constables 746(b) 

Gazette(s)-  

Complaints about non-delivery of-, to whom to be 
addressed 

69 

Contents of Police- 70,71  App. XII 

General rules concerning Police and Criminal 
Intelligence- 

69 

Instructions for filing- 74 

Notification of dismissal of public servants in- 870 

Publication of matters from Police-of other provinces in 
Criminal Intelligence- 

 
614  (Note) 

Gazetted Officer(s)-  

Borrowing money from Co-operative Society by-
prohibited  

109(b) 

Checking of account of service stamps by- 1289 

Checking of forms by- 1284 

-not to leave district or place of posting with out 
permission  

115 

Pages of account registers to be numbered and 
certificate recorded by- 

1285 

Pay bill of- 1182, 1183 

Police Officers classed as- 7(b) 

Responsibility of-for  Village Crime Note Book 406 

Stock of stationery to be verified by- 1288 

-to superintend distribution of pay 1194 

General diary(ies) 377 

Duties of Circle Inspector in connection with- 191 

General order(s)-  

Matters on which Inspector-General is authorized to 
issue- 

35(a) 

General Police District-  

Administration of Police in- 7 

Formation of- 2 

Power of Inspector-General to make transfers of 
subordinate police officers throughout- 

 
834(b) 

General Police Reward(s) 1057, 1174 

General Provident Fund-  

Authority competent to sanction advances from- 1242 

Police officers and clerks may become voluntary 
subscribers to- 

 
93 

General register of cases-  

See under ―Magistrates‖  

Ghasi boat(s)-  

-to be attached to floating outpost  360 
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Ghat Police-  

Co-operation between-and Railway Police 218 

Gift-  

-of land for police purposes  1265 

Good Service Mark(s)- 1049 

Government order(s)-  

Instructions for filing- 74(a)  (ii) 

Government Pleader(s)-  

-are ex-officio Public Prosecutors  411(i) 

Relations with 31 

Government policy-  

Criticism of-forbidden 108 

Government Promissory Note-  

-as security 1145 

Government property-  

Authenticated list of-to be kept at police-stations, 
offices and subordinate posts 

 
1280(b) 

Loss of- 114 

Government servant(s)-  

Application of-for private employment or employment 
in other departments etc. 

765 

Arrest of- 318 

Decoration to be made of immovable property held or 
acquired by-or their families 

 
112 

Holding or acquiring of shares in any company by- 111 

-not to be an accredited correspondent of news agency 
or newspapers  

107 

Procedure to be followed when a decision of 
Government does not commend itself to any- 

108 

Government Servants‘ Conduct Rules 106 

Governor-  

Escort of-while at Dacca  729 (Note) 

Guard of honour for the- 727 

Interviews of officers of the Indian Police with the - 886(b), & (c) 

Police arrangements during public and private arrivals 
and departure of the - 

730 

Rules for protection of the - 729 

Submission of representation to the-by officers of the 
Indian Police 

886(a) 

Governor-General of India-  

Rules for the submission of petitions and memorials to- 885 

Gradation list(s)-  

Maintenance of- 658, 913 

Gratuities   

Pensions and - 845, 846 

Great Coat(s)-  

Issue and care of- 963 
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Guard(s)-  

Command, inspection and accommodation of- 699 

Cost of-supplied to another Government Department, 
how to be met  

672 

Date of deputation, changes in strength and with drawl 
of –to be reported  

668 

-for Communications and Works Department 692 

-for confessing prisoners  283(h) 

-for District Magistrates and Divisional Commissioners 
and for court purposes in mufassil 

691 

-for lock-ups  329 

-for railways under construction  693 

Inspection of sub  divisional  898 

-of honour 727 

Officers competent to indent for-and escorts 689 

Officer to be detailed to visit-at night 696 

-over the residence of Hon‘ble Ministers when on tour 727(b) 

Pay bill of-, how to be drawn 672 

Payment of charges for carriage of bedding of- 1222  [Note (iv) ] 

Police-for jails and health and other camps 697 & App. XXXVIII 

Register of visiting- 696 

Responsibility of Armed Inspector and other officers for 
telling of force for –duties  

700(a) 

Salutes and compliments by 728 

Special-for prisoners, when to be provided  714 

Standing orders for –and sentries 695 

Strengthening of escorts and  725 

-supplied to railways or other parties to remain in their 
own districts 

694 

Supply of-for extraordinary duties to private bodies in 
Darjeeling 

 
673 

Supply of police-to Government department or to 
private party 

666 

Unauthorized articles not to be taken by –and escorts 700(b) 

Gun(s)-  

Use of privately owned –by police officers 150(b) 

Gurkha(s)-  

Recruitment of-for enlistment as constables 746(b) 

                                                                H  

Habitual offender(s)-  

Procedure for dealing with  289, 290 

Hair-  

Long-of police officers, not permitted 684A 

Hajat-  

Prisoners in –to be given opportunity of making 
representations during inspection of police-station and 

court office regarding their treatment  

 
 

51(j) 

-register 538 

Half-margin memorandum-  
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Use of-in correspondence 178 

Halt(s)-  

Exemption of officers during mobilization training from 
ten days limit of- 

 
1236 

-of escorts 701(m), (u) & (v) 

-on tour, when to be treated as continuous- 1235 

Hand book(s)-  

-for clothing 97  6, 980 & 981 

Handcuff(s) 283 (h) (iii) 330, 478(b),703(g), 
701(w),& 715, 

Handwriting Expert-  

Instructions for sending documents for examination by 
the-, attached to the Criminal Investigations Department 

App. XVII (Para. 23) 

Procedure for requisitioning services of-, attached to the 
criminal Investigation Department 

640 

Scale of fees, etc., for- 640 

Hanging-  

Directions for investigation in cases of- 303 & App. & IX. 

Harassment-  

-of public to be avoided during investigation 260 

Hath chitta(s)-  

-to be produced at Chaukidari parades 370(f) 

Hats-  

Attendance of police at- 214 

Havildar Major-  

Appointment of- 760 

Uniform of- 941 

Hazaribagh-  

Relief of escorts for- 726(b) 

Head Clerk(s)-  

Appointment and probationary period of- 768 

Duties of-on receipt of escort requisition  702(a) 

Duties of-in connection with cash and accounts  1133 

Duties of-in connection with preservation and 
destruction of records and registers   

 
1102 

Periodical transfers of- 837 

Procedure regarding assumption of charge by- 1070 

Responsibility of-for payment of post-bearing charges 1178 

-to be in charge of cash chest 1134 

-to be in charge of Superintendent‘s office library  1084 

-to be responsible for preparation of stationery indents  1286(b) 

-to certify as to number of pages in police –station 
registers 

374(b) 

To check indents for forms 1283(c) 

-to check issue of forms and stationery 1290(b) 

-to check leave account of clerks 826(b) 
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-to check pension and gratuity rolls  852 & App. LI 

-to check stamp account and issue register daily 1289(c) 

-to classify letters on receipt in Superintendents office 1100 

-to disburse undisbursed pay and allowances in the 
absence of gazetted officers 

 
1195 

-to keep service books of clerks up to date  1083 

-to make payment of contingent charges  1163(b) 

-to record certificates regarding page numbers of 
registers 

1285 

-to see that correction slips are inserted in all 
publication  

1085 

Head constable(s)-  

Acting promotion of –in leave vacancies of Sub-
Inspectors 

758, 759 

Appointment of- 745 

Appointment of-as Havildar –Major 760 

Cadres of- 658(e) 

Clothing of –on transfer from one district to another 956 

Deputation of-to Police training college for refresher 
course in drill  

793(a) 

District or brass numbers of- 900, 965 

Duties of –in charge of guards and sentries  695(31) 

Grant for first kit and maintenance of clothing of- 954 and APP-LIV 

Grant of railway and steamer warrants to-for journey on 
leave 

95 

Grant of railway and steamer warrants to –on discharge 
on medical grounds  

96 

List of complete kit of - 955(a) and APP-LV 

Minimum pay and increments or probationary- 776 

Periodical transfers of- 836 

Approved list of-fit for promotion to the rank of Sub-
Inspector (Armed Police). 

742(E) (F) 

Remission of charges for electric current consumed in 
the quarters of- 

 
788 and App. XLVII  

(Part III) 

-to hold charge of own outpost.  7 

Uniform of-attached to Inspector-General‘s personal 
orderly staff 

 
997 [Note (i) ] 

Uniform of-of Special Armed Force 940 

Uniform of-of Unarmed Police 943 

Head Mohurrir(s)-  

Registers of papers received and issued by- 1078 

Health-  

Responsibility of officers for –of their subordinates  1035(i) 

Health Camp-  

Police guards for- 697 App. XXXVIII 

Health Certificate(s)-  

-of candidates for service  741, 742, 751, 766 

Heinous Crime-  

Intimation of-occurring outside jurisdiction  248 
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High Court-  

Appeals to- 462 

Comments by- on conduct of police 539 

Service of summons against public officers to appear as 
witnesses before- 

471(d) (Note) 

History(ies)-  

Information to be entered in village-, how to be 
obtained 

400 

Maintenance of brief –of dacoity cases  1122 

History Sheet(s)- 401-403, 583 

Holiday(s)  

Arrival of treasure under escort on- 708(m) 

Closing of office during Gazetted- 1068 

Prefixing or affixing of-to leave 810 

Honoraria-  

Grant of –to clerks 1064 

Honorary Deputy Superintendent-  

Appointment of Inspectors as- 736 

Uniform of- 933 

Honorary Inspector-  

Appointment of experts attached to Finger Print Bureau 
as- 

644(b) 

Honorary Sub-Inspectors-  

Appointment of- 759 

Honours-  

Recommendations for –and decorations 1036 ,1045 

Horse(s)-  

Exemption of police officers from municipal taxation 
on- 

 

Grants for purchase and maintenance of-and saddlery 786 

Grant of allowance for maintaining –for touring 788  and App. XLVII 

Recovery of charges for carriage of-when traveling on 
duty  

1223 

Horse allowance(s)-  

Officers eligible to draw - 787,788 and  App.XLVII 

Hospital(s)-  

Admission into- 1030 

Admission of Railway Police constables into Railway- 1032 and App. LX 

Admission of Railway Police officers into District 
Police - 

1031 

Diet bill of patients in police- 1188 

Recovery of cost of-diet  1180 

Removal of sick passengers while on train journey to- 554(c) 

Scale of diet of patients in police- 1033 

Travelling allowance of sick or wounded policemen 
when sent for treatment in- 

 
1224 

Hospital Kit 960 
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Hospital leave-  

Grant of- 820 

Hospital Subordiate(s)-  

Leave of- 825 

Punishments of- 860(a) 

Home(s)-  

Method of showing-in report or record 173 

House building-  

Advances for- 1244 

House rent(s)-  

Procedure for recovery of- 1171 

House search-  

Attendance in Court of witnesses to- 465 

Hue-and –cry notice(s)- 250 

                                                                          I  

Identification-  

-of suspects  282 

Identity-  

Method of proving –of accused 452 

Illness-  

Absence of subordinate police officers from duty on 
account of- 

 
822 

Non-attendance in office of Superintendents or 
Assistant or Deputy Superintendents on account of- 

 
1067 

-of persons under arrest 321 

Ill –treatment-  

Complaints of-against police by arrested persons 262 

Immovable property-  

-held or acquired by police officers and clerks  112 

Attachment of undivided interests in-of absconders 379(f) 

Important cases-  

Definition of- 53 

Incidental charge(s)-  

Classification and payment of-on stores 1156 

Increment(s)-  

Approved service-of constables  779 

Counting of Service for –of pay by bugler boys  782 

Time scale of pay and service counting towards- 776, 780 

Withholding of- 871, 776(a) (Note) 

Indebtedness-  

Insolvency and habitual- 867, 868 

Indent(s)-  867, 868 

-for ammunition  988 
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-for clothing  970 

-for component parts of muskets- 990 

-for District maps  1086 

-for forms  1283 

-for locks  1023 

-for stationery  1286 

General instructions regarding-for Ordnance stores 987 

Index-  

Alphabetical-of names in Gang register (chart) 1128(d) 

-of files in Superintendent‘s office 1099 

-to Court conviction register 543 and  App. XXVIII 

-to information on record in Criminal Intelligence 
Bureau 

632, 1131 and  App. XXXII 

-to Village Crime Note Book 405 

Index of Crime-  

Examination of-by Range Deputy Inspector-General  189(t) 

Inspection of-by Sub-divisional Police officer 46(j) 

-of Circle Inspectors 194 

-of Superintendents 1115 and App. XI 

Indian Army-  

Arrest of deserters from- 1119 

Conditions of employment reservists of-in the police 755 

Counting of service in the reserve of-towards increment 
of pay in the police  

780(d) 

Indian ex-soldier(s)-  

Appointment of-in the police 755(c) 

Indian gentlemen-  

Courtesy towards- 33 

Mode of addressing- 188 

Indian Police-  

Address of officers of the - 831 

Application of retired members of-for re-employment 
how to be submitted 

 
734 

Examination of officers of the –in Oriental languages 803 

General conditions of service of officers of- 772 

Grants for purchase and maintenance of uniform, horse 
and saddlery by officers of the - 

 
786 

Leave of officers of the - 810-811 

Number of officers of the –allowed to be absent on 
leave  

809(c) 

Reports of death of, and accidents to, officers of the - 926 

Reserve for –service  660 

Rights of officers of the –in respect of complaints and 
appeals  

886 

Scale of pay and special pay of officers of the - 775(a) 

Strength and distribution of –cadre 658(a) 
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Uniform of officers of the - 927, 928 

Wearing of uniform by retired officers of the  934 

Indian Police Medal  

Forfeiture of- 1044 

Grant of monetary allowances to recipients of –or a bar 
to the medal 

 
1043 

Recommendations for the grant of- 1041 

Recommendations for the grant of a bar to- 1042 

Indian State(s)-  

Communications regarding antecedents of residents of –
to whom to be addressed  

 
454(b) 

Direct correspondence with police of- 298 

House searches by State Police in British India and 
British Indian Police in - 

 
281 

List of included in Eastern States Agency 326(b)& App. XXII. 

Procedure to procure attendance of offenders from at 
British India Courts 

326(a) 

Pursuit, arrest and extradition of offenders in--and 
foreign territory.  

325 & Apps.XX& XXI. 

Infectious disease(s)  

Disposal of clothing of police officers Suffering from- 981 

Duties of Railway Police when persons suffering from-
travel by railways 

552 

Informant- 
Communication to-of action taken on completion of 
investigation 
Communication to-of reasons for refusal of investigation 

 
 

278 
257( c) 

Information- 
Collection and distribution of-by C.I.D. 
Police officers to study index to-on record in Criminal 
Intelligence Bureau 

 
614, 615. 

 
1131 

Informer(s)- 
Employment of- 
Reward to-how paid 

 
341(d) 

1173(c) 

Inland steam Vessel(s) 
Investigation of cases of collision between-and country boats 

 
291 

Inquest(s)- 
In cases of unnatural and suspicious deaths 

 
299, 302 

Inquiry- See under ―Enquiry‖   

Insane(s)- 
Escort of military- 

 
723(a) 

Insinuation(s)- 
Procedure when base-are made against police officers in 
witness box- 

 
 

436 

Insolvency- 
Debt and-of officers 

 
867, 868 

Inspecting Officer(s) 
Preparation of forms of statistic for use of- 

 
1111 

Inspection- 
By circle Inspector 
Duration of- 
Matters to be examined at- 
Memorandum of points for-of police stations and outposts 
Not to follow closely- 
Number of-to be made by gazetted officers 
-of arms and ammunition shops 
-of arms by Asstt, Inspector Armourer 
-of constables‘ barracks by officer in charge of police station 
-of Court office 
-of district police station by Superintendent, Railway police 
-of headquarters guards 
-of kit 
-of list of convicts and suspects of border police stations by 
gazetted officers 
-of magazine by Deputy Inspector General 
-of out posts 

 
200 
49 
51 

334 & App. XXIII 
48 
47 

189(P), 225 
1001(b) 
203(b) 

416(e) & 47(k) 
572 

695(21), 699(b) 
978, 979 

 
381 

997(b) (vii) 
355(b) 
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-of petroleum installation or storage shed 
-f poison shops 
-of police offices, station and ports by Sub-divisional police 
officers 
-of police register of births and deaths by officers of public 
Health Department 
-of police station by Assistant and Deputy Superintendents at 
headquarters 
-of police station by Civil Surgeon 
-of police station by District Magistrate 
-of police station by Sub-divisional Magistrate 
-of Railway police station by District Magistrate 
-of Reserve office stock book 
-of Sessions Court records by Superintendents 
-of station patrol boats 
-of stores for explosive 
-of Sub-divisional guards  
-of Survey pillars 
Use of statistics at-  

189(q) 
130 

 
46(d) 

 
234( c) 

 
45 

335 
19 

22(a) 
571 

906(h) 
1129(a) 

361(r & t) 
226 
898 

230, 1110(g) 
50 

 
 

Inspection Bungalow(s)- 
Occupation of-by touring officers of other departments 

 
204 

Inspection form(s) 
Preparation of-for use of inspecting officers 

 
1111 

Inspection note(s)- 
Instructions for writing- 
-on audit of police accounts 

 
51, 52 

1143 

Inspection register- 1112 

Inspection remarks- 
How to be dealt with- 

 
1112 

Inspection room(s)- 
Occupation of-by touring officers of other departments 
Scale of furniture and stores for-, attached to police stations 
or outposts 

 
204 

 
1279 & App. LXIV 

Inspector(s) 
Administrative areas under an- 
Appointment and confirmation of- 
Appointment of-as Honorary Deputy Superintendent 
Appointment of-as members of local boards 
Attendance of-in office 
Cadre of- 
Confidential reports on- 
Duties of-when placed in charge of Superintendent‘s office 
Duties of-when visiting any district headquarters on duty 
Grant of honorary ranks of-to experts 
Kit allowance to-and Sub Inspectors 
Leave of- 
Method of selection of-for promotion to the rank of Deputy 
Superintendent- 
Method of selection of officers for promotion to the rank of- 
Pay bill of-how to be drawn 
Pay and increments of probationary- 
Periodical transfers of- 
Personal diaries of-, how to be dealt with in Superintendent‘s 
office 
Powers and functions of –of C.I.D. deputed to districts 
Power of-in regard to punishments  
Power of-to grant casual leave 
Privileges of- 

 
7 

737 
736 

86(c) 
169 

658(b) 
79 

63(b) 
116 

644(b) 
786A 

815, 816 
 

735 & App. XLII 
738 & App. XLIII 

1183 
776(d) 

836 
 

1114 
626 

858(a) (4) & (b) 
818(b) 

84 

Proceedings against- 
Responsibility of-for practical training of probationary Sub 
Inspector 
Scale of furniture and stores for offices of- 
Scale of orderlies for- 
Transfers and postings of- 
Travelling allowance bill of-how to be drawn 
Uniform of- 
Uniform of-how obtained and number of serviceable outfits 

861(n) 
 

791(d) 
1279 and App. LXIV 

895 & App. LIII 
834 

1238(4) 
935 
950 

Inspector(s) European- 
Acting arrangement in place of-  
Eligibility of-for promotion to the rank of Deputy 
Superintendent 
Transfers and postings of- 

 
815(a) [Note] 

 
735(a) [Note] 

834( c) 

Inspector General- 
Administration of police, vested in- 

 
7 
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Application or proposals requiring sanction of-or of higher 
authority how to be submitted 
Correspondence between Superintendent and Deputy 
Inspector General and- 
Direct correspondence with British officials, in the United 
Kingdom and Colonies by- 
Number of Inspections to be made by- 
Powers of- 
Scale of orderlies for-and his office 
Scale of tents for- 

 
1091 

 
1089 

 
180 

47(a) 
35 

895 and App. LIII 
1020 

Inspector-General‘s staff- 
Title of Superintendent employed in- 

 
9( c) 

Institution- 
-of cases and duties of Court officers 
-of excise or opium cases sent up by police  
-of prosecution by public officers 
Procedure regarding-of conspiracy cases 

 
426 
429 
427 

1125 

Instructor(s) 
Period for which officers appointed as-should remain at the 
police Training College 

 
 

836(b) 

Intelligence Branch- 
Functions of- 
Wearing of uniform by officers of- 

 
612(a) 

951(a)[Note] 

Interview (s)- 
-of Inspector with His Excellency the Governor and Hon‘ble 
Ministers 
-of officers of the Indian police with Governor 
-of subordinate police officers and clerks with Deputy 
Inspectors General or Inspector General 
-with convicts in jails 
-with the Hon‘ble Ministers or Secretaries to Government 
-with under trial prisoners in court  

 
 

84 
886(b) and (c) 

 
105 
285 
97 

489 
 

Intestate property- 
Action to be taken on receipt of information regarding- 

 
251 

Introduction- 
Letters of-of C.I.D. officers deputed to districts 

 
630 

Investigation-  

Abstention from- 257 

-and trail of cases after a riot 43 

-by Sub-divisional Police Officer of charges against the 
police  

46(b) 

Communication of action taken to information 
completion of- 

278 

Control of –by Deputy Inspector-General, C.I.D.  616, 617 , 618 

Definition of-for purposes of C. I. D. 613 

Duration of- 261 

Employment of Assistant Sub-Inspectors in –of cases  207(c) 

Employment of C.I.D. Sub-Inspectors deputed to 
districts to conduct- 

 
627 (Cancelled) 

Expenses incurred in-of cases, how to be met 293(e) & [Notes(i)-(iv)] 

Harassment of public to be avoided during - 620 

-in cases of unnatural and suspicious deaths- 299-303 & App. XIX 

Nomination of a Special Officer by Sub-divisional 
Magistrate to conduct- 

 
22(b) 

-of a special nature under immediate control of deputy-
Inspector-General , C.I.D. 

 
621 

-of cases by Circle Inspectors  189(e) & (i) 

-of cases by Superintendent 42 

-of cases in which British soldiers are concerned 202 

-of cases of collision between steam-vessals and 
country boats  

291 

-of cases outside jurisdiction  259 



 
 

J 140 

-of claims to arrears of pay and allowances  1203 

-of crime by Railway Police 588 

-of gang cases 628(b) 

-of non-cognizable cases by police  268 &21 

-on the spot  258 

Production of Post or Telegraph office records in 
connection with –of cases  

 
271 

Records of-controlled by C.I.D. 1124 

Responsibility of station officers for –of cases  255 

Revival of- 277 

Suervision of-of criminal cases 54 &55 

Investigation-  

Utilization of Criminal Intelligence Bureau in- 295 

Utilization of Photographic Bureau in- 296 

Village Crime Note Book and other registers to be 
consulted in- 

 
256 

Investigating Centre-  

Definition of- 4 

Investigating officer(s)-  

Action to be taken by-in connection with prosecution of 
complainants in false cases 

 
279 

Boats for - 236 

Deed box for - 68(j) 

Deputation of-to investigate cases beyond jurisdiction  54(e) 

Directions for-in cases of unnatural or suspicious deaths 303 & App. XIX 

Drawl of a discharge report by the-in case of every 
person arrested and proposed to be discharged  

 
276A 

Duties of-in cases of land disputes  287(d) 

Duties of-in connection with examination of finger 
marks left behind by criminals 

 
296 

Duties of-in connection with recording of dying 
declaration  

266 

Duties of-when complaints of ill-treatment are made by 
arrested persons  

262 

Duties of-when lunatics are sent up for trial  267 

Expenses incurred by- 293 

Harassment to parties or witnesses to be avoided by- 260 

Instruction for-for making requisition for expert opinion 
and Despatch of exhibits 

 
297 & App. XVIII 

Instructions for-when sending copses for postmortem e 
mination  

 
304, 305 &306 

Journey beyond jurisdiction of- 261(b) 

Power of Sub divisional Magistrate to nominate an- 22(b) 

Presence of-at post mortem exam nation of corpses 307 

Reference to the C.I. Bureau, when to be made by- 633 

Registers to be consulted by- 256 

Iron cage(s)-  

For prisoners and lunatics under escort in railway 
carriages  

716 

Issue Forms-  
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-of clothing 980 

Issue register-  

Numbering of letters, endorsements, etc., in- 1077 

Jail(s)-  

Advances to escort Commander by-authorities  703(i) & (j) 

Diet of prisoners in transit from one –to another 719 

Duties of-authorities on the admission of P. R. prisoners 513 

Examination of finger print work in-by experts  653 

Interview with convicts in- 285 

Method of payment for clothing supplied by- 1164(a) 

Release of various classes of P. R. prisoners 500 

Outbreaks in- 698 

Police guards for- 697 & App. XXXVIII 

Procedure for securing transfer of prisoners from one to 
another 

 
284 

Transfer of under –trial prisoners from one –to  another 485 

Transmission of death report of P.R. prisoners in-for 
F.P. Bureau 

 
514 

Jail parade(s) 515 

Jaipur State-  

Correspondence with police of- 298 

Joining time-  

Rules regarding- 838 

Journey-  

Place at which –begins and ends for purposes of 
traveling allowance 

 
1217 

Judgment-  

Comments on conduct of police in- 26, 28 

Copies of-in civil suits against police officers , how 
obtained  

1130 

In gang cases –to whom copies to be sent  1126(b) 

-when to be sent to Chemical Examiner 522(b) 

Jumma prayer -  

Muslim employees to be permitted to attend- 1066(c) 

Jurisdiction (s)-  

Alternation in the –of administration areas  10 & App. II 

File of notifications defining the-of Magistrates over 
railway lines  

 
599 

-of railway police  550 

-of railway police-station  586 

-of subordinate officers for purposes of traveling 
allowance 

1216 

Jurisdiction list-  

Maintenance of-of police stations 10 & App. II 

Juvenile offender(s)-  

Surveillance of- 346 
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Juvenile prisoner(s)-  

Escorting of-on release  521 

-should be kept segregated from other adult prisoners 327(b), 478A 

 

Kala-azar-  

Free treatment of police officers suffering from- 1030(i) 

Kanungo-  

Checking of site plans of land by- 1251 

Key(s)-  

Charge of-of collect orate  record room and civil court  695(26) &(27) 

Custody of-of arms rack and ammunition box at police-
stations and out-posts 

 
237(d) 

Custody of-of clothing go-down  974 

Custody of-of malkhana and lock-up  239 

Custody of-of treasure chests, etc., when escorted  708(f) 

-of armoury and magazine by whom to be kept  997(c) 

-of handcuffs by whom to be kept  715(c) 

-to index to court conviction register 543 & App. XXVIII 

Khas Mahal Tahsil office(s)-  

Placing of iron safes of-in charge of station –house 
sentry 

241(b) 

Khatian register-  

At court office  545 

At police-stations 380 

King-Emperor of India-  

Rules for the submission of petitions and memorials to- 885 

King‘s Police and Fire Services medal-  

Forfeiture of- 1040 

Monetary allowance of recipients of- 1039, 1040 

Recommendations for the grant of-and bar to the medal  1037, 1038 

Resolution of- 1040 

Withholding of- 1040 

Kit-  

Allowance to Inspectors and Sub-Inspectors  786A 

-for hospital patients  960 

-for probationary Assistant Sub-Inspectors under 
training at Police Training College 

957 

-for recruit constables under training at Police Training 
College  

958 

Grants of first –and maintenance of clothing  954 & App. LIV 

List of articles comprising complete-of various officers 955 & App. LV 

Kit inspection Land(s)- 978, 979 

Acquisition of- 1263 

Construction of departmental buildings on-in charge of 
Communications and Works Department 

 
1264 

Deposit of religious relics  or symbols and erection of 
shrines or places of worship on Government- 

 
1273 
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Gifts of-for police purposes  1265 

Payment of rents on-in police occupation  1170 

Purchase or sale of –or other immovable property by 
police officers  

 
112(c) 

Record of-and buildings at police stations  375 

Register of –and buildings  1251 

Warning to owners and occupiers of-when a breach of 
the peace is apprehended 

 
252 

Land dispute-  

Investigation of cases of- 287 

Language(s)-  

Departmental examination of probationary Assistant 
and Deputy Superintendents in- 

 
801 

Examination of officers of the Indian Police in Oriental- 803 

Examination of police officers in tribal - 804 

Examination of Sub-Inspectors and Sergeants in- 805 

-to be used in official communications 179 

Lantern(s)-  

Average monthly cost of burning –for calculating light 
charges  

1147 

Supply of-to escorts 701(g) & 708(a) (v) 

Supply of-to sentries on duty at police-station lock-up. 329(d) 

Lanyard-  

Issue of whistle and- 961 

Last pay certificate  1210, 1239 (e) 

Lathis-  

Carrying of-by police officers on duty  89 

How salute to be given by officers carrying- 728(xvi) 

Issue of-to the police during riots and disturbances  146(d), 147 

Method of using –where to be taught and practiced  1017(Note) 

Launch(es)-  

A grounding of -, procedure and precaution 360 & App. XXV (Para. 48) 

Charges for additions or alterations to –or boats, how 
treated and by whom sanctioned  

 
1175 

Coal for - 360 & App. XXV(Paras. 43-45) 

Crew of-admitted to benefit of hospital diet system  1180 

Enrolment of crew of-under Police Act, 1861 771 

Purchase, construction and repairs 360 & App. XXV(Paras. 52-53) 

Training of crews of police- 360 & App. XXV(Para.19) 

Travelling allowance of officers using police – 1230 

Law-  

Departmental examination of probationary Assistant 
and Deputy Superintendents in- 

 
801 

Law and order- 118 

Maintenance of-  

Law and procedure-  
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Examination of Sub-Inspectors in- 806 & App. L 

Leave-  

Absence without –how to be dealt with  875, 876 

Addresses of officers when proceeding or returning 
from- 

831 

Classification of constables for purpose of- 817 

Clothing of officers granted -, how to be dealt with  981 

-counting towards pension, how to be shown in pension 
roll  

853 

Forward diary of officers returning from - 923 

Grant of hospital- 820 

Grant of line- 821 

Grant of ―sick at station‖-  822 

How regulated - 808 

Issue of railway and steamer warrants for journeys on- 95 

Lapse of grant of- 827 

Number of officers allowed to be absent on- 809 

-of clerks  826 

-of hospital subordinates  825 

-of Inspectors and other subordinate police officers, by 
whom granted- 

 
815 

-of officers against whom charges are under enquiry  833 

-of officers enrolled in Auxiliary Force 824 

-of officers of the Indian police and Bengal Police 
Service, by whom granted  

 
810 

-of officers transferred or under orders of transfer  828 

-of probationary Assistant and Deputy Superintendents 
liable to departmental Examination  

 
814 

-on medical certificate of officers of and below the rank 
of Inspector and other subordinates  

 
816 

-on medical certificate of officers of the Indian Police 
and Bengal Police Service  

 
812-813 

Overstaying of- 830 

Pay for periods of absence without-, how to be shown in 
pay bill and in register of pay and allowance held over 

 
1208 

Posting of officers on return from- 835(c) 

Procedure for submission of application for-by officers 
of the Indian Police and Bengal police Service 

 
811 

Procedure on receipt of applications for-from 
subordinate police officers 

 
917 

Questions relating to -, by whom to be dealt with  892(b) 

Recall from  832 

Substitutes for officers on- 829 

-to be granted before invaliding  841 

-to proceed to Pasteur Institute and hospitals for 
treatment  

823 

To whom officers to report themselves on return from- 918 

Use of official stationery, service stamps, etc., in 
communications for obtaining-, forbidden 

 
181(c) 

Leave account-  

         - 826(b), 919 

Leave certificate  
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          - 918 

Leave register- 826(a), 917 

Leave reserve-  

-of clerks and appointment of outsiders in leave 
vacancies 

769 

Leg irons-  

-for prisoners under escort 715 

Leg shackle(s)-  

-for prisoners under escort 701(w), 715(b) 

Legal practitioner(s)-  

Employment of-to conduct prosecution of police cases  415, 427 

Facilities to be ginen to –to interview under- trial 
prisoners in court  

 
489 

Legal Remembrancer-  

Cases for opinion of-, how to be submitted  1092 

Employment of Public Prosecutor or other legal 
practitioners to conduct prosecution of cases with the 

sanction of- 

 
427 

Standing orders or circulars dealing with point of law to 
be approved by- 

 
35(a) 

Legislature(s)-  

Police officers forbidden to approach member of- 97 

Lending-  

-money by police officers  109 

Leper(s)-  

Finger prints of- 491(xiii) 

Letter(s)-  

-addressed to the inspector-General , whom to be sent in 
duplicate  

 
1089(b) 

Class of papers which should be sent without 
forwarding –or memorandum 

 
1095 

Classification of-in Superintendent‘s office for 
preservation or destruction 

 
1100 

Drafting and fair copying of- 1093 

-in original, when may be sent in correspondence  1096 

Numbering of- 1077 

Quoting of demi-official –in official correspondence  1094 

Receipt and disposal of-in offices, stations and posts  170, 170A, 1074 

Register of English – received in and issued from 
Superintendent‘s office  

 
1075, 1076 

Register of-received and despatched from police-station  376 

Levee-  

Officers eligible for presentation at Viceregal- 32 

Library-  

Superintendent‘s office- 1084(a) 

Superintendent to be allowed free access to District 
Magistrate‘s- 

 
1084(b) 

License(s)-  

Duties of officers in charge of police-stations in 
connection with –under Arms Act 

 
384 
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-for assemblies and processions 135, 140 

-for revolver or pistol forming part of police officer‘s 
equipment 

 
88, 1012(c) 

Lighting-  

Scale of grant for oil for- purpoes 1147 

Line leave -  

Grant of- 821 

Liquor-  

Escorts for- 713 

Local Board(s)-  

Appointment of Inspector as member of - 86(b) 

Lock(s)-  

Indents for- 1023 

Lock-up(s)-  

Accommodation for prisoners in- 327 

Examination of prisoners before admission to- 328 

Guards for - 329 

Keys of-, by whom to be kept  239 

Removal of under-trial prisoners from court  488 

Segregation of female and juvenile prisoners in Court 478A 

Loss -  

Defalcation or –of public money, etc., in the custody of 
police  

1109 

-of Crown property  114 

-of detective warrants 631  App. XXXI 

Lunatic(s)  

Duties of police in respect of wandering or dangerous- 224 

Escort of- 701(s),  714(b), 716, 724 

Trial of-and question of lunacy  267 

Lunatic Asylum-  

Action to be taken when a member of a registered 
criminal tribe or convict admitted to –is traced in the 

Finger print Bureau 

 
 
 

650 

Finger print slips of non- P.R. prisoners admitted to- 497 

Magazine-  

-by what agency to be constructed 1247  (Note) 

Instructions concerning- 997 

Standing orders for guards over- 695 

Magistrate(s)-  

Duties of-present with an armed party  151 

Executive enquiry by-regarding use of firearms by 
police  

157 

First information report in cases referred to the police 
by- 

245 

General register of cases of- 536 
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High Court‘s circular regarding recording of 
confessions by- 

Orders of-on police, how to be sent 
Papers of prisoners under escort to be shown to-of halting 
places 
Police to treat court and-with respect 
Relations between police and subordinate- 
Requisitioning of military aid and duties of- 
Sample form of order of-appointing special police officers. 

467 
18 

 
718 
30 
21 

158 App. IV 
674 App. XXXVI 

Magnifying glass-  

Supply of-to investigating officers 296(b) 

Mail- 
Receipt and disposal of-in offices, stations and posts 

 
170, 170A 

Major punishments(s) 
Definition of- 
Proceedings to be drawn up in awarding- 

 
857 

856, 861(a) 

Major works- 
Definition and power of sanction of- 
Initiation and administrative approved of-projects 

 
1252 
1253 

Malaria- 
Preventive measures against 

 
1035 

Malkhana- 
Court-and custody of property 
Custody and disposal of weapons deposited in police station 
and Court- 
Keys of-and lock up, by whom to be kept 
Police station-and custody of property 

 
525, 526 

 
240, 529 App. XIV 

239 
379 

Malkhana register- 526 

Manjhi(s)- 
Uniform of-of boats 

 
949 

Manual, police Training College- 
Special duties of the principal are laid down in- 

 
93 

Map(s)- 
Cases in which-or plan to accompany charge sheet 
Maintenance of crime- 
Maintenance of town beat- 
Supply of- 

 
273 

1088 
1087 
1086 

Marching order- 
Definition of-in punishment drill 

 
878(a) [Note] 

Marking- 
-of accoutrements 
-of arms 
-of clothing 
-of tents and other camp equipages 

 
1018 
996 
975 

1022 

Marksman- 
Badges of- 

 
966 

Matriculation Examination- 
Examination recognized as being equivalent to- 

 
743, 767 768 App. XLV 

Medal(s)- 
Recommendations for Indian police- 
Recommendations for Kai-ser-i-Hind and Royal Humane 
Society‘s- 
Recommendations for Kings police and Fire Services- 
Recommendations for the grant of bar to- 
Replacement of lost-  
-to be shown at kit inspection 
Wearing of-and decorations 

 
104 

 
1036 App. LXII 

1037 
1038, 1042 

1046 
978 [Note (ii)] 

929 

Medical aid- 
-for persons arrested 
-for servants of the Crown 

Medical Board- 
Appeal to- 
Application for permission to appear before- 

 
321 

1026 
 

816(h) 
812, 916(i) 

Medical Certificate (s)- 
-from whom to be obtained  
-of fitness for service under the State 
Leave on- 

 
813 

751, 766 
812, 816, & 816A 

Medical examination- 
Directions for sending articles for-in cases of unnatural or 
suspicious deaths 
Expenses for forwarding corpses or wounded or sick persons 
for- 
-of police officers suffering from any disease, constitutional 
affections or bodily infirmity 

 
 

303 & App. XIX 
 

308 
 

1027 
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-of recruit constables  
-of wounded persons 
periodical-of police officers and men  

752 
312 

1027A 

Medical history sheet(s)- 
-of patients in police hospital 

 
1030 

Medical Jurisprudence- 
Guide to-by col. Campbell to be followed in investigating 
cases of unnatural or suspicious 

 
 

303 

Medical Officer(s)- 
Examination of-in Court  
Presence of one or more-as witnesses at autopsy or other 
medico-legal examination of corpses 

 
466 

 
307 

Medical treatment- 
Cost of special-of police officers 
-of persons injured during railway accidents  
Rules for-of Railway police constable in Railway hospitals 

 
1031(h) 

603 
1032 & App. LX 

Medicine(s) 
Supply of-to clerks from Government dispensaries, free of 
charge 

 
 

1026 

Meeting(s)_ 
Attendance of police officers at-addressed or attended by 
Ministers 
Co-operation-with Superintendent of police, Akyab 
District police officers in or near Calcutta and of C.I.D. to 
attend monthly-at Calcutta Police Headquarters  
See also under ―Conferences‖ and ―Co-operation-,‖ 

 
 

731(d) 
128(A) 

 
128(b) 

 

Mela- 
Attendence of police at- 

 
214 

Member(s) (Governor-General‘s Executive 
Council)- 

Instructions for Railway police on occasions of tours of- 

 
562 

Memorandum of evidence- 
Investigating Officers‘-of cases 

 
274 

Memorial(s)- 
Rules for submission of-to His Majesty the King, the 
Secretary of State and the Governor-General 
Submission of joint petitions or- 
Submission of-by clerks 
Submission of-by police officers. 
Submission of –on behalf of others 

 
 

885 
889 

891 & App. LII 
888 
890 

Menial(s)- 
Employment of rural police on-duties 
Employment of subordinates on-duties 
Travelling allowance of- 

 
368 
113 

1232 

Mess dress- 
Wearing of- 

 
928 

Mess kit- 
Wearing of-by retired officers of the Indian police residing in 
India 

 
 

934 (Note) 

Mileage- 
Rates of-allowance for purpose of travelling allowances 

 
1218 

 

Military- 
Escort of-prisoners or insanes 

 
723(a) 

Military aid- 
Requisitioning of-for disbursing unlawful assembly 

 
158 & App. IV 

Military offender(s)- 
Rules for dealing with- 

 
438 & App. XXVII 

Military police service- 
Counting of-towards increment  

 
780 

Military service- 
Counting of-towards civil pernsion 
Counting of-towards increment 

 
851 

776, 780 

Military stores- 
Duties of police on arrival of consignments of-by railway or 
steamer 

 
 

601 

Minister(s)- 
Guard of honour for- 
Instructions for Railway police on occasions of tours of- 
Perusal of remarks in C.C. Rolls by Minister-in Charge of 
Home (police) before communicating to officers concerned 
Police officers forbidden to approach- 
Tour of-and public and private arrivals 

 
727(b) 

562 
 

81(iv) 
97 

731 

Ministerial officer(s)- 
See under ―Clerk(s)‖ 
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Minor misconduct- 
Register of- 

 
1106(b) 

Minor punishment(s)- 
Definition of- 

 
857 

Minor works- 
Definition and power of sanction of- 
Initiation and administrative approval of-project 

 
1252 
1254 

Minute- 
-of conferences and meetings 

 
126, 127(b) 

Minute book 387, 585 

Miscellaneous Duty(ies)- 
List of-of which police have been relieved 

 
167 &   App. VII 

Misconduct- 
Cases of-of police officers to be specially reported 
Comments by courts and Magistrates in cases of-of police 
officers 
Magisterial enquiry into allegations of-against police officers 
Procedure when allegations of-is made against police 
officers 
Submission of papers regarding serious cases of-of police 
officers to District Magistrate 
Suspension of investigation of cases of-of police officers 

 
1106 

 
26, 27, 28 

29 
24, 25 

 
15( c) 

55 
 
 

Misconduct report(s)- 
Procedure for submission of- 

 
1106 

Missing good- 
Definition, classification and enquiries into cases of- 

 
556, 595 

Mobilization contingent(s)- 
Annual training of- 
Formation of- 
Travelling allowance of officers of- 

 
795 
663 

1236 

Mobilization order- 
Form of- 

 
663(b) & (h) 

Money(s)- 
Borrowing and lending-by police officers  
Disposal of-realized by police under Magistrate‘s orders 
Escort for police-to and from treasury or to post office 
Escort for-within district (District remittances and remittances 
from Munsif‘s Ccourt) 
Method of payment into treasury and custody of- 
-when to be kept in treasury in sealed bag 

 
109 
410 
709 

 
711 

1136 
1134(c ) 

Money order- 
Procedure in case of non-receipt of acknowledgment for- 
Remittance of pay and allowances by- 

 
1200 (Note) 
1194 (Note) 

Morning report 907 

Mosquito net(s)- 
Use of- 

 
203(b), 1035(f) 

Motor car allowance- 
Officers eligible to draw- 

 
787 

Motor vehicle(s) 
Enquiries into occurrences of collision, etc., in which-is 
concerned 
Rules for the use and maintenance of police 

 
 

254(b) 
926A& App. LIII-A 

Mufassil diary- 
-of Assistant sub-Inspectors attached to station patrol boats 
-of Finger print Experts  
-of officers attached to police stations 

 
361(p),  

655 
191, 209 

Municipality(ies)- 
Appointment of Inspectors and Sub Inspectors as 
Commissioners of- 
Burial or cremation of dead bodies at the expenses of-how 
recovered 
Payment of taxes of- 

 
 

86(d) 
 

251(e) 
1277 

Munsif(s)-  

Procedure when emergency escorts are required by –at 
subdivisions 

 
710 

Remittances from Court of- 711 

Murder-  

Directions for investigation in suspected-cases 303 & App.  XIX 

Musket(s)-  
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For station patrol boats  361(g) 

Indent for component parts of- 990 

Instructions for cleaning and examination of-  1002 & App. LVIII 

Marking and numbering of- 996 &App. LVII 

Scale for component parts of- 989 

Scale of-for floating outpost and patrol launch  360(e) 

Scale of-for police –stations and outposts 237(a) 

Musketry course 796 

Muslim(s)-  

Concession to-employees regarding office attendance 
on certain occasion 

 
1066(c) 

Muster roll(s)-  

For works executed departmentally  1266 

Of pay of force  912 

Naik(s)-  

Appointment of- 745A 

Deputation of-to P.T.C. for refresher courses in drill  793 

District or gross number of- 900, 965 

Grant of railway and steamer warrants to-for journeys 
on leave  

95 

Grant of railway and steamer warrants to-on discharge 
on medical grounds  

 
96 

Pay and special pay of- 780A 

Periodical transfer of- 836 

Promotion of-to the rank of Head Constables in the 
Armed Branch  

 
745 & App. XLVIB 

Uniform of- 942(Note) 

Name(s)-  

Proper –how to be written  171 

Standardised spelling of personal- 172 and App. IX 

 Naming-  

Of gang cases  1127 

Naphthalene-  

Use of-in clothing almirahs 974 

Nazir-  

Service of criminal processes to be supervised by- 471(a) 

Nepal-  

Enquiries regarding antecedents of accused persons not 
to be made in- 

 
272(b) (v) 

Police officers on leave in-, how to be communicated 
with  

876(b) 

Remittance of pay of officers on leave in- 1194(e) 

Verification roll of candidates not to be sent to- 750  Note (i) 

Newspaper(s)-  

Connection with –or publicity agencies  107 

Correction of inaccurate reports published in- 1105 
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Night-  

Unloading of treasure under escort at- 708(l) 

Night rounds  696 

Nomenclature -  

Alteration in-of police stations  10 and App. II 

Nominal Roll-  

Of convicts deported to Port Blair 1121 

Non-cognizable case(s)-  

Institution of-by police officers  213, 426 

Investigation of- 268 

Power of subordinate magistrates of ordering police 
investigation in- 

 
21(b) 

Under Railways Act- duties of Railway Police 592 

Non-gazetted officer(s)-  

Inspectors to be treated as –for purposes of audit  1183 

Non-general register 537 

Non-official(s)-  

Police officers forbidden to approach-for 
recommendations, etc. 

 
97 

Non-standard form(s)-  

Definition of- 1281(a) 

Note book(s)-  

Of Circle Inspectors  193 

Of Officers deputed for railway or steamer station duty 216 

Of sub divisional Police Officers 46(k) 

Of Superintendents 1104 

Note forgery-  

Conviction of foreign criminals in-cases , to whom to 
be reported  

 
542 

Disposal of exhibits in cases  528 

Expert opinion on-how to be obtained 642 

Notice-  

To be hung up in lock –ups 327(e) 

Notification(s)-  

File of-defining magisterial jurisdictions on railways  599 

File of-relating to establishment, jurisdiction, etc., of 
police –stations 

 
10 and App. II 

Of dismissal to be published in Official Gazette 870 

Publication of-regarding leave and officiating 
arrangements in Calcutta Gazette 

810 (Note), 815(Note) 

Numbering-  

Of enclosures to setters  1093(e) 

Of letters, endorsements, etc. 1077 

Nursing orderly(ies)-  

Appointment and training of- 799, 1208(c) and  App. XLIX 
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Objection -  

Accountant-General‘s-, how dealt with 1144 

Obscene publications-  

Enquiries regarding- 612(Note) 

Offender(s)-  

Procedure for securing extradition of-from or to French 
Chandernagore 

 
325 and App. XXI 

Office-  

Assumption of charge of- 839 

Attendance of gazetted officers in- 38, 169 

Closing of-during gazetted holidays  1068 

Employment of executive officers in the –of 
Superintendents  

1065(c) 

Hours of attendance of clerks in- 1066 

Non-attendance of gazetted officers in –on account of 
illness 

1067 

Office Inspector-  

Definition of-  

Office orderly(ies)-  

Uniform of- 947 [Note (ii)] 

Office procedure-  

Examination of clerks in accounts and - 807 

Officer(s)-  

Definition of- 1 

Officer in charge of police-station-  

Cases in which –may communicate direct with police in 
Indian states  

 
298 

Definition of- 201 

Duties of-on outbreak of epidemic diseases  233 

Duties of-in connection with movements of troops  161(f) 

Duties of –in connection with the employment of armed 
parties  

145, 150 

Duties of-on receipt of information of heinous crime 
occurring outside jurisdiction  

 
248 

Duties of-on receipt of information of offences 
committed within and outside railway limits  

 
249 

Duties of-on receipt of information regarding in-testate 
property  

 
251 

Duties of-on receipt of information of serious crime and 
of all border crime 

 
246 

Duties of –on the discovery of any object of 
archaeological interest  

 
229 

Duties of-on the occasion of annual fairs or melas 214, 214 (A) 

General duties of- 205 

Inspection of arms and ammunition shops by- 225 

Responsibility of-for instructing subordinates and rural 
police  

212 

Responsibility of-for investigation of cases  255 

Responsibility of-for opening dak  376 

Responsibility of-for the safe custody of prisoners in 
lock-ups  

328 
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Responsibility of-for work of rural police  362 and 363 

To be acquainted with regulation concerning Railway 
police  

219 

Transfer of- 835(b) 

Officiating arrangement-  

In place of Deputy Superintendents granted leave 810  and App. XLII 

In place of Inspectors granted leave 738, 815 

Officiating Sub-Inspectro(s)-  

Uniform of- 937  [Note (iii)] 

Oil-  

Issue of-lubricating to police-stations for cleaning arms 237(g) 

Scale of grants for-for lighting police-stations, outposts 
and offices  

 
1147 

Oil bottle(s)-  

Issue of –to police –stations  237(g) 

Omnibus service warrant(s)-  

Custody, issue and use of- 94 and  App. III 

Opinion-  

Of legal Remembrancer and Advocate-General, how to 
be obtained 

 
1092 

Opium-  

Illicit conveyance of-by railway and duties of Railway 
police 

553 

Information regarding-smugglers, how obtained 295 (Note) 

Opium Act-  

Criminal histories in cases under-, preparation of- 1123(f) 

Final memorandum in cases under - 445(k) 

Grant of rewards to police-officer for detection of cases 
under-  

1059 

Institution and prosecution of cases under- 429 

Surveillance of persons convicted under- 350 

Opium Case-  

Institution and prosecution of- 429 

Order(s)-  

All ranks to carry out-of superior authority  117 

Issue of general –dealing with questions of law or 
procedure by Superintendent 

 
15(g) 

Of Magistrates on police, how to be sent  18 

Regarding appointments and promotions to indicate 
vacancies 

761 

Order book-  

-of Circle Inspectors  191(c) 

Order branch-  

Duties of-of Railway Police 551 

Order of precedence-  

-of police officers 8  & App . I 

Orderly(ies)-  
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-for circle Inspectors  190 

Grant for first kit and maintenance of clothing of- 954 & App. LIV 

List of complete kit of- 955(a) & App. LV 

Scale of-for police officers and offices  895 & App. LIII 

Uniform of- 947 

Orderly room-  

Holding of- 893 

Ordinance stores-  

Boxes containing –how to be opened  993 

Definition of- 983 

Formation of committee to examine- 994 

General instructions regarding indents for- 987 

-How to be obtained  984(c) 

Instructions for Despatch of –to arsenal 1010, 1011 

Instructions for preparation of vouchers when returning 
–to arsenal  

 
1009 

Method of taking delivery of- 991 

Procedure for return of unserviceable and repairable-to 
arsenal  

1005 

Return of receipt vouchers for-to arsenal  992 

-to be entered in Reserve Office Stock Book 995 

Organization -  

-of Bengal Police  6, 7, 12 

Ornament-  

Wearing of unauthorized-or emblem in uniform  953(b) 

Outbreaks-  

-in Jails  698 

Outpost(s)-  

Definition of- 5 

Deputation of police hospital Sub-Assistant Surgeon to 
–in case of epidemic  

 
1029(c) 

Duties of officer-in –charge of- 355 

Establishment of- 11 

Instructions about arms and ammunition issued to- 237 

Instructions for writing general diary at- 377(k) 

List of periodical reports and returns due from- 407  & App. XII 

Memorandum of points for inspection of- 334 & App. XXIII 

Registers and files maintained at- 373 & App. XIII(9 &10) 

Scale of furniture and stores for- 1279 & App. LXIV 

System of patrol in - 356 

Transfer of charge of- 202 

Treatment of staff of-suffering from malaria 1035 

Outpost(s)-Floating-  

Rules for the wording of- 360 & App. XXV 
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Outrage(s)-  

Submission of information regarding-to District 
Magistrate 

1117 

Overdrawal-  

Deductions on account of- of pay, etc., how to be made 1211 

Overstayal-  

-of leave  830 

 

Packing-  

-of exploded and unexploded cartridges when sent to 
arsenal 

1008 

Padlock-  

See under ―Locks‖.  

Pals-  

Supply of- 1020 

Panchayat(s)-  

Co-operation with  32 

Duties of-on arrival of suspicious strangers  344 

Enquiries into unnatural or suspicious deaths by 
presidents or members of- 

 
301 

Recommendations for rewards to- 1061 

Reporting of movements of bad characters by- 342 

Rewards to-for reporting movements of gangs 345 

Surveillance over bad characters by- 340 

Parade -  

Attendance of subordinate officers temporarily at 
headquarters at- 

 
894 

Attendance of superior officers at- 686 

Ceremonial- 732 

Holding of-by Armed Inspectors at Sub-divisional 
headquarters 

 
898 

Invitation of retired police officers to ceremonial- 34 

-of District Armed Police 684 

Parcel(s)-  

Contents of-sent by post  182 

Parchment certificate-  

Grant of-to members of the public 1051 

Grant of-to police officers 1050 

Pardon-  

Tender of-to approvers 459 

Pass(es)-  

-for railway police  94 & App. III (Para 3) 

Railway platform-for district police  216 

Passage(s)-  

-for sergeants and officers promoted from that rank  785 

-pay and concessions for officers of the Indian Police 784 
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Passenger(s)-  

Detention of railway- 597 

Removal of sick railway –to hospital 554(c) 

Passenger train(s)-  

Despatch of Ordnance Stores by- 987(j) 

Pasteur Institute-  

Leave to proceed to- 823 

Patrol(s)-  

Command certificate for –duties  208(a) 

Employment of Assistant Sub-Inspector for supervision 
of town - 

 
358(e) 

Employment of mobilization contingent on –duty  663(j) 

Inspection of watch at post offices by –parties  35 

Rules for - 356 

Patrol boat(s)-  

See under ―Station boats‖  

Patrol launch(es)-  

Rules for the working of- 360 & App. XXV 

Pay-  

A probationer shall draw as initial –the stage of the 
time-scale, next above his substantive pay in the post 

from which he is promoted 

 
 

766 [Note (2)] 

-above the stage of efficiency bar, how to be drawn  777 

Approved service increments of-of constables 779 

Attachment of- 867(b), 868 

Concession to gazetted officers for drawing- 1182(b) 

Custody of undisbursed- 1136(e) 

Deductions of account of overdrawal of-, how to be 
made in bills 

 
1211 

Distribution of- 1194 

Drawing of-partly at district headquarters and partly in 
Calcutta by gazetted officers   

 
1182 

Escort of- 1196, 1197 

-for periods of absence without leave , how to be shown  1208 

Increased rate of-, how to be drawn  783 

Initial-of Inspectors on promotion to be Deputy 
Superintendents  

 
776 

Investigation of arrear claims for- 1203 

Monthly statement of- 1213 

-of armourers  781 

-of buglers and bugler boys 782 

-of directly recruited cadets and of promoted officers at 
the P.T.College  

 
778 

-of experts attached to Finger Print Bureau 644(a), 775(c) 

-of force in subdivisions, how to be drawn  1189, [Note (ii) 1190] 

-of medical officers attached to police hospitals, how to 
be drawn 

 
1209 

-of naiks  780(a) 
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-of officers on temporary deputation to another district, 
how to be drawn  

 
1205 

-of officers under suspension, how to be drawn  1207 

-of temporary establishment, how to be drawn 1206 

Passage-and concessions  784 

Reduction in time scale of - 782 

Register of- and allowances held over 1201 

Remittance of-of officers on leave in Nepal 1194(e) 

Scale of-and special- 775 

Service counting towards increment of- 780 

Thumb impressions, when to be taken on acquittance 
rolls for- 

1198 

Time scale of-and increments  776 

Undisbursed and arrear 1195 

Pay bill(s)-  

Arrear and supplementary- 1202 

Duties of accountant and Reserve officer in connection 
with preparation of- 

 
1186(f) 

Instructions for preparation of- 1190, 1191 

-of guards supplied to another department  672(b) 

-of hospital patients  1189(Deleted) 

-of Inspectors  1183 

-of officers discharged dismissed, deceased, etc. 1204 

-of officers of and above the rank of Deputy 
Superintendent 

1182 

Pay cheque(s)- 1137, 1289(b) 

Peace-  

Proceedings to prevent a breach of- 287 

Pending list-  

-of correspondence  170A, 1097 

Pension (s)-  

-and gratuity, how regulated  845(a), 847 

Application for anticipatory- 850 

Application for invalid- 849 

Application for superannuation or retiring- 848 

Leave counting towards- 853 

Power to sanction –or gratuity 846 

Preparation of-and gratuity rolls  852 & App. LI 

Return of-and gratuity rolls 855 

Thumb and finger impressions and photographs of 
applicants for-or gratuity  

 
854 

Verification of military service of ex-servicemen for purposes 
of civil- 

 
851 

When previous service of reenlisted police officer not allowed 
to count for- 

 
756 

Pensioner(s)-  

Replacement of lost medals of- 1046(h) 
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Peon book-  

Form of- 1079 

Period-  

-of post ing of subordinate off icers, without 
transfer 

836, 837 

-of preservation of v isera  523 

Periodical-  

-medical examinat ion of Pol ice Off icers of and 
below the rank of sub-Inspector 

 
1027(A) 

Permanent-  

Def init ion of-, for purposes of regulation 
regarding disposit ion of force 

 
661 (Note) 

Permanent advance-  

Advances of travel ing allowance from- 1241 

Power to sanction- 1151 

-to postmasters  1178(e) 

Personal description(s)-  

Method of recording- 174 & App. X 

Personal diary(ies)-  

-of C.I.D. off icers  623, 625, 626 

-of Inspectors and others  197, 1114 

-of off icers attached to patrol launches  360 & App. XXV (Para. 5) 

-of off icers supervis ing invest igation  56(b) 

Personal hearing-  

Grant of- 861(e), 884 

Personal name(s)-  

Standardised spel l ing of- 172 & App. IX 

Petition(s)-  

-by clerks 891 & App. LII 

-by Police off icers  888 

Rules for submission of-to the King, the 
Secretary of State and the Governor General  

 
885 

Submission of joint- 889 

Submission of-on behalf of others  890 

Petroleum shed -   

Inspection of- 189(q) 

Petty construction -  

Def init ion of- 1259 

Petty repair(s)-  

Scale of grants for-to buildings 1147 

Photographs(s)-  

Classes of criminals to be photographed  636 & App. XXXIII 

-how to be taken  638 

Instruct ions for taking –of accused persons  639 
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Intensif ication of f inger prints by- 296 

-of applicants for pernsion or gratuity  854 

-of approvers  496 

-of non-asiatic convicts  518 

-of unident if ied corpses  314 

Photographer(s)-  

Deputation of-from C. I. D.  314(b), 637 

Employment of local- 637 

Photographic Bureau-  

Appointment of Assistant Sub-Inspector for- 743 (Note) 

Classes of cr iminals whose photographs are 
on record in- 

636 

Deputation of photographers from- 637 

Duties of- 635 

Util ization of- 296 

Physical standard-  

Enlistment of candidates below prescribed –as 
constables  

746(g) 

Pillar(s)-  

Return of tr igonometrical survey- 1110 

Pilot-  

Relations between-and serang of patrol 
launches  

360 & App. XXV(Para22) 

Pistol(s)-  

Instruct ions for cleaning of-- 1002 & App. LVIII (Parts IV, V) 

Plan(s)-  

 -of land in plice occupation  1251 

Preparation of map or-to accompany charge 
sheet 

273 

Platform Inspector-  

Duties of- 558 

Examinat ion of-in vernacular  805(d) [Note(ii)] 

Platform pass(es)-  

Supply of- 216 

Platform Sergeant(s)-  

Duties of- 559 

Pleader-  

Employment of-in proceedings or appeal  861(1) 

Pocket Books 214A 

Poddar(s)-  

Remittances of treasure and responsibil ity of  708 (a)(x)&(f) 

Poisoning-  

Directions for investigation in cases of 
suspected- 

303 & App. XIX 

Poison shop(s)-  
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Inspection of- 130 

Police-  

Acceptance by –of rewards offered by private 
persons or corporate bodiess  

 
1056, 1057 

Appointment of-off icer as  
clerk  

766  
667 

Appointment of addit ional Base insinuation or 
false allegat ions aga inst-in witness box  

 
436 

Behaviour of-towards the public  33 

Charges incurred by-when deputed as special 
messengers, how to be drawn  

 
1161(a) [Note] 

Cognizable offence by-, -inquiry into  244(c) 

Comments by courts and Magistrates on the 
conduct of- 

26, 27, 28  

Complaint against, and prosecut ion of- 434 

Complaints of i l ltreatment against-by arrested 
persons 

262 

Extra departmental influence not to be 
solicited by-  

97 

Forbidden to bring civi l suits without sanction  98 

Forbidden to have any connection with 
publicity agency  

107 

Grant of cert i f icates or test imonials to - 1047(b)  & 1048 

Grant of parchment certi f icates to - 1050 

Grant of reward to- 1053, 1054 

Miscel laneous duties of which-whol ly or 
partial ly rel ieved  

167 & App. VII 

Not to leave district or place of posting 
without permission  

115 

-of al l ranks subject to superior authority  117 

Payment of charges for-when dispatched as 
special messengers, etc.  

 
1166 

Physical f itness of- 1027 

Purchase or sale of land or other immovable 
property by- 

112(c) 

Prevention of crime and maintenance of law 
and order by- 

118 

Relations between-and Sub divisional 
Magistrates  

22 

Relations between-and Subordinate 
Magistrates- 

21 

Relations of-with panchayats and union 
boards  

32 

Reporting of misconduct of- 1106 

Requisit ioning of mil i tary aid by- 158 

Special treatment of- in hospital  1030(h) 

Standard by which-off icers to be judged 119 

Subordinate-vis it ing district headquarters  116 

-to assist one another 
-to salute presiding officer on entering a court 
-to treat courts and Magistrate with respect 
Use of fire arms by-and control of firing 
Use of privately owned guns by- 
Usual channel of communication by- 
-when to carry credentials 

121 
728(xxi) 

30 
152, 157 

150 
176 
220 

Police club(s)- 
Grant for- 

 
1168 
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Police custody- 
Definition of- 
Remand of accused to- 

 
316( c) 

324 

Police gazette 69, 71, 74 

Police guard(s)- 
Supply of-to another department or private parties 
Supply of-to private bodies in Darjeeling 

 
666 
673 

Police hospital- 
Acquittance roll and diet bill of patients in- 
Admission into- 
Admission of railway police into district- 
Appointment of compounders for- 
Duties of diet sarkar attached to- 
Leave of subordinates of- 
Nursing orderlies for- 
Orderlies for- 
Pay bill of patients in- 
Pay of medical officers attached to-, how to be drawn 
Punishment of staff of- 
Recovery and adjustment of cost of diet supplied to patients 
in- 
Responsibility of Superintendent for- 
Scale of diet of patients in-and supply of food 

 
1188 
1030 
1031 
762 

1034 
825 

799, 1028( c) 
895 & App. LIII 
1189(deleted) 

1209 
860 

1180 
1028(b) 

1033 

Police investigation charge(s)- 
Items of expenses covered by- 

 
293(e) (Note) 

Police launch(es)- 
Combined cadre of crew of- 

 
360 & App. XXV(para.18) 

Police lines- 
Officers to reside in-and attend parades and roll calls 
Transfer to-as punishment 

 
894 

877(b) 

Police rder(s)- 
Issue of-by Inspector General 

 
35(a) 

Police parade- 
Travelling allowance of non officials attending-to receive 
rewards 

 
 

1234 

P. R.- 
Information of convicts made-to be sent to station police 

 
395 

P. R. Prisoner(s)- 
Action by jail authorities on the admission of-by transfer 
Finger impressions of-when to be taken  
Finger print slips of-in railway police cases  
Finger print slips of-number required for record  
P. R. slips of-how to be obtained and dealt with  
Reports of deaths of-in jail 

 
513 
502 
503 
506 
517 
514 

P.R. Slip(s)- 
Action by Court Officer regarding- 
Action by station officer on receipt of- 
Duplicate-of non Asiatic prisoners due for release to whom to 
be sent 
-from other districts action by Court officer on receipt of – 
Issue of-of P.R. prisoners in railway police cases 
-of P.R. prisoners, how to be obtained and dealt with  
-treated as release notices 

 
501 
397 

 
649 
520 
503 
517 
517 

P.R.system- 
Definition and object of- 
Jail authorities to check- 

 
499 
513 

Police Regulations, Bengal- 
Incorporation of police orders in the- 
Limitation of application of- 

 
35(a) 

3 

Police rest-house(s)- 
Grant for- 

 
1168 

Police services passage Rules  785 

Police-station(s)- 
Accommodation of prisoners in lock up at- 
Action at-on receipt of P.R. slip 
Alteration of distribution of-between circles 

 
327 
397 

10(a) 

Alteration of jurisdiction, etc., of- 
Attendance of constables attached to-at hats, fairs or meals 
Boats for- 
Cash account of- 
Custody of keys of malkhana and lock-up at- 
Custody of weapons depositetd in malkhana at- 
Definition of officer-in-charge of- 

10(b)& App. II 
214 
236 

409, 1140 
239 

240& App. XIV 
201 
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Definition of- 
Deputation of Assistant sub-Inspectors or constables from-to 
railway or steamer stations 
 

4 
 

216 
 
 

Deputation of constables from-to learn bad 
characters of adjoining distr ict  

 
215 

Deputation of pol ice hospital Sub-Assistant 
Surgeon to- 

1029(c) 

Despatch of conviction or other rolls from- 396 

Distr ibution of pay at- 1194 

Duration of inspection of- 49 

Duties of Assistant Sub-Inspectors attached 
to- 

207 

Duties of constables attached to - 208 

Duties of second or third off icers attached to - 206 

Escort of prisoners to and from- 332 

General instructions regarding registers at- 374 

Guard for lock-up at- 329 

Information about convicts made P.R. to be 
sent to- 

395 

Inspection of-by assistant and Deputy 
Superintendents at headquarters  

 
45, 47(f) 

Inspection of-by Civi l Surgeon  335 

Inspector of-by Circle Inspector  47(j) 

Inspection of-by District Magistrate.  19 

Inspection of-by Sub-divis ional Magistrate 22(a) 

Inspection of-by Sub-divis ional Pol ice Off icers  46(d) 

Inspection of district-by Superintendent, 
Rai lway Police 

572 

Inspection of watch at post off ices by off icers 
at- 

359 

Instruct ions about arms and ammunit ion 
issued to- 

237 

Instruct ions for issue of telegrams from- 242 

Instruct ions for the preparat ion of inspection 
forms at- 

1111 

Instruct ion regarding opening and disposal of 
mail at - 

170, 170A 

Issue of clothing at- 980(c) 

Issue of hue and cut notices from- 250 

Issue of revolvers to- 238 

List of periodical reports and returns due 
from- 

407 & App. XII 

Matters to be examined at the inspection of- 51 

Memorandum of points for inspection of  334 & App. XXIII 

Mobil ization contingent from- 663 

Mobil ization of force from-to f i l l  def iciencies 
in emergency force- 

 
664(b) 

Occupation of inspection rooms and bunglows 
of- by off icers of other departments  

 
204 

Off icer- in-charge of district-to be acquainted 
with regulations concern ing Railway Police 

 
219 

Placing of cash chests of other departments 
at- 

241 
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Power to withdrawn force from- 665 

Preservat ion and destruction of records and 
register at- 

1101, 1102 

Procedure for disposal of money realised 
under Magistrates orders at- 

 
410 

Procedure for deposit ing money at-by 
Government Departments  

 
241(c) 

Registers and f i les kept at- 373 & App. XIII(8) 

Responsibil ity of off icers in charge of-for 
instruct ing subordinates and rural police  

 
212 

Rules for working of patrol boats provided  for 
as- 

361 

Scale of furniture and stores for - 1279 & App. LXIV 

Standing instructions for flood rel ief to be 
maintained at- 

1117 

Sub-Inspectors posted at-to keep pony or bicyle  59(a) and 210 

Supply of jurisdiction maps to- 1086 

Testing of verification rolls of candidates by officers at- 211 

-to be kept neat and clean  203 

Transfer of charge of- 202 

Treatment of staff of-suffering from malaria 1035 

Use of railway by officers at-for journeys on duty 210 

Use of statistics in the inspection of- 50 

Police Training College-  

Control of- 9(b) 

Deputation of constables, head constables, 
naiks to –for instruct ions in dri l l   

 
793 

Despatch of recruits to- 899 

Grant for athletic club at- 1167 

Kits for Assistant Sub-Inspectors under 
training at- 

957 

Kits for recruits under training at- 958 

Medical history sheet of hospital patients at - 1030(g) 

Method of using lathis to be taught at- 1017 (Note) 

Period of posting of off icers as instructors in - 836(b) 

Scale of prizes for musketry course at - 796 & App. XLVIII 

Scale of revolver ammunition sanct ioned for - 1012(a) 

Training at- 789 

Policy-  

Crit icisms of Government- 108 

Political Agent(s)-  

Addresses of-of States included in Eastern 
states Agency 

326(b) & App. XXII 

Pony(ies)-  

To be kept for touring- 59, 210 

Pony allowance-  

Off icers elig ible to draw- 787 

Pooled launch(es)-  
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Interchange of crew between pol ice launch 
and –for training- 

360 & App. XXV. (Para 19) 

Port Blair-  

Nominal roll of convicts deported to - 1121 

Post Master(s)-  

Permanent advances to-for bearing covers 1178(c) 

Post Mortem Examination-  

By Civi l Surgeon, when made  292(c) 

Carriage of dead bodies by railway for -without 
prepayment of freight  

 
309 

Duties of constable in charge of corpse, sent 
for- 

305 

Expenses of forwarding corpse for-, how met 308 

-of corpses 304 

-on animals  311 

Presence of police off icers at-of corpses 307 

Report of- 306 

Post office-  

Escort of –money 690, 241(d) 

Inspection of watch at-by police-patrol  359 

Placing of-safes at police –stations  241(a) 

Production of records of- 271 

Post Office Savings Banks-  

Security deposit in- 1145 

Postal money-  

Escort of- 241(c), 690 

Postal Service-  

Arrest of persons employed in - 318 

Posting(s)-  

Authority competent to make-and transfers  834 

General instructions regarding transfer and  835 

Of crew of pol ice launches  360 & APP. XXV(Para. 18) 

Pound(s)-  

Duties of police with regard to catt le - 231(b) 

Power(s)-  

-and functions of Assistant and Deputy 
Superintendents  

44 

-and functions of C.I.D. Inspectors deputed to 
districts 

626 

-and functions of C.I.D. Sub-Inspectors 
deputed to districts  

627 (cancelled) 

-for institution of cases  213, 244(b) 

General-,  in respect of control of assemblies 
and processions  

131 

General-of Inspector-General  35 

General –of Range Deputy Inspector-General  36 
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Of Circle Inspector and Stat ion Sub -Inspector 
of Railway Pol ice as off icer -in–charge of 
Distr ict Police Station 

 
587 

Of off icers of the Eastern Frontier Rifles as 
off icer- in-charge of police-stat ion, for deal ing 
with unlawful assemblies  

 
149 

Of punishments  858 

Of punishments of hospital subordinates  860 

Of punishments of off icers deputed from 
another distr ict  

859 

Of Sergeants under Gambling and Excise Acts  688 

Of Special Constabulary Reserve  677 & App. XXXVII 

Of Superintendents  37 

Of Superintendent, Darjeeling, to make 
arrangements for supply of clothing  

 
969 (Note) 

Off icers empowered as Superintendent for 
purposes of regulations regarding control of 
assemblies and processions  

 
132 

Statutory-of  Court Off icers  413 

To adjust excess in district scale of force  662 

To allow armourer to do outside work on 
payment  

1003(j) 

To allow traveling al lowance to join f irst 
appointment  

1219 

To appoint and conf irm Assistant Sub-
Inspectors 

743 

To appoint and conf irm clerks and 
stenographers in the off ices of 
Superintendents 

 
768 

To appoint and conf irm clerks in the off ices of 
Deputy Inspector-General  

 
767 

To appoint and conf irm constables  746 

To appoint and conf irm Deputy 
Superintendent  

735 

To appoint and conf irm head constables  745 

To appoint and conf irm Inspector  737 

To appoint and conf irm Naiks  745A 

To appoint and conf irm Sergeants  739 

To appoint and conf irm Sub-Inspectors 741,742 

To appoint compounders  762 

To appoint Honorary Deputy Superintendent 736 

-to appoint Special police  674 

-to cal l for proceedings  884 

-to condone excess overage l imit in the case 
of temporary forces and establishments of 
Intell igence Branch and District Intel l igence 
Branches 

 
 

3, 746, 766 

-to countersign traveling allowance bil ls  1215 

-to depute invest igating off icer beyond 
jurisdict ion 

54(e), 189(u) 

-to discharge direct ly appointed probationary 
Assistant Sub-Inspector 

 
743 

-to discharge probationary constable  746 

-to entertain sweepers  1179 
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-to exempt off icers from passing vernacular 
examinat ion  

805(a) 

-to exempt Sub-Inspectors from undergoing or 
completing training at P.T.Col lege  

 
741 (E) (g) 

-to extend probationary period of Sergeants  739 

-to extend probat ionary period of head 
constables  

745 

-to extend probationary period of Inspector  737 

-to extend probationary period of naik  745A 

-to f ix diet scale for pat ients in police 
hospital  

1033 

-to grant casual leave  818 

-to grant good service marks  1049 

-to grant leave  810, 811, 815, 826 

-to incur recurr ing contingent charges  1159 

-to make alterations in standard and non-
standard forms 

1282 

-to make off ic iating arrangements in place of 
Deputy Superintendents granted leave  

 
810 

-to make transfers  834, 837 

-to modify district scales of arms  984(b) 

-to nominate and investigating off icer  22(b) 

-to offer and grant rewards  1053, 1054 

-to order mobil ization of force  663 

-to permit off icers to draw horse allowance in 
special cases 

788 & App. XLVII 

-to permit police off icers to wear uniform on 
retirement 

934 

-to permit Sub-Inspectors to sit  for 
examinat ion in law and procedure and 
criminology in special cases  

 
806 

-to recall from leave  832 

-to revise orders passed under, or to relax, 
approved service increment rules  

779(g) 

-to sanct ion acceptance of rewards offered by 
private persons or corporate bodies  

 
1056 

-to sanct ion addit ions or alterations to 
launches or boats  

1175 

-to sanct ion advances from General Provident 
Fund  

1242 

-to sanction advance of pay  1239, 1240 

-to sanction advance of traveling al lowance 
from permanent advance 

 
1241 

-to sanction advances to probationary Sub-
Inspectors for purchase of uniform , etc..  

1243 

-to sanct ion alteration of jurisdiction of 
Inspector ’s circles  

10(a) 

-to sanction cost of special medical treatment 
of police off icers  

1030 

-to sanction departmental building projects  1259 

-to sanct ion deviation of rules regarding 
charge of cash and accounts  

 
1135 

-to sanct ion employment of reservists of 
Indian Army in excess of prescribed l imit  

 
755 

-to sanction enlistment as constables of 
candidates below prescribed physical standard  

 
746(g) 

-to sanct ion establishment of subordinate 11 
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posts 

-to sanction expenditure under special 
contingencies  

1154 

-to sanction house building advance  1244 

-to sanction major and minor works 1252, 1254 

-to sanction pension or gratuity  846 

-to sanction permanent advance  1151 

-to sanction purchase of camp equipage  1021 

-to sanction re-employment of dismissed 
off icer  

756 

-to sanction refund of amounts recovered for 
lost clothing 

978 [Note(i)] 

-to sanction refund of rewards and fees when 
not earned 

1058, 1174 

-to sanction rents on land and buildings  1170 

-to sanction writ ing off of def iciency in 
ammunit ion  

988(d) 

-to send armed force outside district  664 

-to sign appointment certi f icates  754 

-to sign bi l ls  1192 

-to sign monthly cash account cert i f icate  1142 

-to withdraw force from distr ict  665 

-to withhold increments  776(a) [Note], 871 

-to withhold pet it ions or memorials  888(e) 

-under miscellaneous Acts and Rules 168 & App. VIII 

Practice-  

Scale of ammunition for - 985 

Practice ammunition-  

Def init ion of- 998(c) 

Precedence-  

Table showing al l ranks of police off icers in 
order of- 

8 & App. I 

Preservation-  

-of records and registers  1101, 1102 

President-  

Guard of Honour for- 727 

Press-  

Connection with - 107 

Correction of inaccurate reports in the - 1105 

Registration of-and duties of police  223 

Price list-  

Of clothing, to be published in ―Police 
Gazette‖ 

969(b) 

Principal, Police Training College-  

Grant of cert i f icate of competency in dri by- 793(e) 

Power of-to discharge directly appointed 
cadets 

741, 742 
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Power of-to grant advance of pay  1239 

Special duties of- 9(b) 

Prisoner(s)-  

Accommodation of-in lockups  327 

Bi l ls for diet and traveling expenses of –in 
police custody  

333, 1181 

Carriage of clothing and bedding of- 721 

Classif icat ion of P.R- 500 

Condit ions for remission or suspension of 
sentence of- 

286 

Court off icer ’s dut ies in connection with 
escort of-and treasure, etc.  

 
424 

Death of –in police custody. Inquir ies into - 302(b) 

Diet of- in transit from one jai l to another  719 

Drinking water and food for - 487 

Escort of mil itary –or insane soldier  723 

Escort of-required to give evidence in civi l  
and criminal courts  

722 & App. XL 

Escorting of-in pol ice custody  331, 332 

Examinat ion of-before admission to lock-ups 328 

Finger prints of European ex-mil itary- 
 

519 
 

Finger print sl ips of non P.R.-admitted to 
lunatic asylum 

497 

General instructions regarding escort of- 701 

Guarding of- in lock-ups 329 

Il lustrated release notice of-convicted of 
dacoity, etc.  

647 

Instruct ions for rel ief of escorts for –by 
railway to or from other provinces  

 
726 & App. XLI 

Interview with and enquires regarding-in 
hajat by inspecting off icers  

 
51(j) 

Interview with-in jai ls  285 

Interview with under trial -in court  489 

Jai lor to be informed of Despatch of –of 
desperate character to jai l  

 
483 

Juvenile-to be escorted to their homes on 
release  

521 

Medical aid for –in police custody  321 

Papers concerning-to be given to escort 
commander by jai l authorit ies  

 
717 

Papers of-under escort to be shown to 
Magistrates of halt ing places  

 
718 

Payment of bi l ls for diet and traveling 
expenses of-, submitted by railway police  

 
598 

Photograph of-, how to be taken  638, 639 

Police guards over-in jai ls  697 &App. XXXVIII 

P.R. Sl ips of- 501 

Procedure for securing transfer of confessing 
–from one jai l to another  

 
284 

Provision of iron cages for-in rai lway 
carriages  

716 

Removal of-from Court lock-up 488 
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Rewards to jai l staff for establ ishing identity 
of- 

15(l) 

Search of-before Despatch to jai l from Court 
lock-up  

484 

Segregation of- 486 

Segregation of female and juvenile-in Court 
lock-up  

478A 

Special guards for- 714 

Strength of escorts for- 
Transmission of death reports of P.R.-to F.P. Bureau 
Transmission of duplicate P.R. Slips of non Asiatic-to C.I.D. 
-under escort not to possess prohibited articles 
Use of handcuffs and leg irons for-under escort 
Use of handcuffs for-in police custody 
Verification of confession of-and persons in police custody   

704 & App. XXXIX 
514 
649 
720 
715 
330 
283 

Private Purposes- 
-Employment of subordinates for- 

 
113 

Privilege(s)- 
-of Inspectors 

 
84 

Prize(s)- 
Scale of-for musketry course  
Scale of-for revolver course 

 
796 & App. XLVIII 

797 

Probationary Assistant sub Inspector(s)  
Advances to-when joining or returning from police Training 
College 
Clothing of-under training at police Training College 

 
 

1239(d) 
957 

Probationary Assistant Superintendent- 
Advances to-on posting to district from police Training 
College 

 
 

1239( c) 

Probationary Deputy superintendent- 
Advances to-on posting to district from police Training 
College 

 
 

1239( c) 

Probationary Head Constable- 
Advances to-when joining or returning from police Training 
College 

 
 

1239(d) 

Probationary period- 
-of Assistant Sub-Inspectors 
-of Assistant Superintendents 
-of clerks and stenographers in offices of Superintendents 
-of clerks in offices of Deputy Inspectors General  
-of constables 
-of Deputy Superintendents 
-of head constables 
-of Inspectors 
-of naiks 
-of sergeants 

 
743(f) 
733(b) 

768 
767 

746(i) 
735(b) 
745( c) 
737( c) 
745(A) 
739(f) 

Probationary sub-Inspector(s) 
Advances to-for purchase of uniform, bicycle, etc. 
Advances to-on posting to district from police Training 
College 
Uniform of-  

 
1243 

 
1239( c) 

937 [Note (iii)] 

Proceedings- 
-against officers sentenced by criminal courts 
Departmental-, based on conviction in Court or on finding of 
a commission  
-for absence without leave  
-for surveillance over unconvicted persons 
-for withholding increments 
-in awarding good service marks 
Maintenance of a register of-in Reserve office 
Power to call for departmental- 
Procedure for drawing up- 
-under sections 107 and145, Cr.P.C. 
-under section 109, Cr.P.C. 
-under section 110, Cr.P.C. 

 
864 

 
865 
875 
339 
871 

1049 
861A 

884 
861 
287 
288 

289, 290 
 

Process(s)- 
Returns of unexecuted- 
Service of- 
Maintenance of a separate register of unexecuted- 

 
476 
471 

471( c) 

Procession(s)- 
Procedure for dealing with- 

 
131-144 
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Proclaimed offender(s)- 
Confiscation of property of- 

 
474 

Proclamation- 
-against absconder 

 
378, 472 

Progress report(s)- 
-of Circle Inspectors 
-of officers of the C.I.D. 
-on departmental buildings 

 
195 

624, 625, 626(b) 
1268 

Promotion- 
Acting-of Sub-Inspectors in leave vacancy of European 
Inspector 
Acting-to the rank of Sub Inspector in leave and other 
vacancies 
Acting-to the rank of sub Inspector without extra 
remuneration 
Application for- 
Increased rate of pay due to-how to be drawn 
-of crew of police launches 
Orders regarding-to indicate vacancies 

 
 

815(a) [Note] 
 

758 
759 

764(b) 
783 

360 & App. XXV (Para. 18) 
761 

Recommendations for-to be left by superior officers when 
transferred 
Recommendations for special- 
Selection of Assistant sub Inspectors for-to the rank of Sub 
Inspector (unarmed police) 
Selection of constables for Officiating-to the rank of Assistant 
Sub Inspector 
Selection of Constables for-to the rank of Assistant Sub 
Inspector 
Selection of head constables for-to the rank of sub Inspector 
(Armed police) 
Selection of naiks and constables for-to the rank of head 
constable 
Selection of Sub Inspectors and Sergeants for-to the rank of 
Inspector 
Superintendent himself to deal with questions relating to-of 
officers  

 
763 

764(a) 
 

741 
 

744 & App. XLVI 
 

743 
 

742(e) 
 

745(b) 
 

738 & App. XLII 
 

892(b) 
 

Proper name(s)- 
Spelling of- 
-to be in block capitals 

 
172 
171 

Property- 
Attachment of-of absconders 
Confiscation of-of proclaimed offenders 
Cost of conveyance of stolen-sent to court, by whom to be 
paid 
Disposal of-of accused 
List of-found on a house search 
 List of stolen-to be obtained from complainant 
-of absconders to be specified in attachment order 
-of arrested persons, taken charge of by police 
-of persons dying within railway limits 
-of undertrial prisoners in court 
Register of-stolen and of-taken charge of by police  

 
378(h) 472(e) 

474 
333, 598, 1181 

527 
465 
247 
473 
322 
554 
482 
379 

 

Property room- 
See under ―Malkhana‖.  

 

Proposal(s)- 
-requiring sanction of higher authority, how submitted 

 
1091 

Prosecuting staff- 
Definition of- 

 
411 

Prosecution- 
-against complainants in false cases 
-arising out of the institution of fraudulent civil suits 
Assistance of legal practitioners in-of police cases 
Cases in which criminal-inexpedient 
Complaint against and-of police officers and clerks 
Deputy Superintendent in-of cases 
Institution and-of conspiracy cases 
Institution of- 
Institution of-for absence without leave 
Institution of-in cases under section 101, Rail ways Act 
Liability of officer awarded departmental punishment to- 
Liability persons appointed as special police to- 
Liability of suspended police officers to- 
-of cases under section 109, Cr. P.C. 
-of cases under section 110, Cr.P.C. 
-of excise and opium cases  

 
279 

612 & App. XXX 
415 
866 
434 
65 

1125 
213 

876(a) 
590 
862 

675(b) 
881(Note) 

431 
432 
429 
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-of gang cases 
-of police officers for absence from police lines or from 
parades or roll-calls 
-of railway cases  
-of Railway police cases 
Procedure for-of complainants in false cases 
Procedure when-,instituted by public officers 
-under European Vagrancy Act 
Withdrawal from – 
 

430 
 

894(a) (Note) 
437 
600 
435 
427 
428 
66 

 
 

Protection- 
-of H.E. the viceroy and H.E. the Governor 

 
729 

Provincial Government- 
Definition of- 

 
1A 

Public- 
Acceptance by police officers of rewards offered by- 
Behaviour towards the- 
Collection of subscriptions from the-by police officers  
Grant of parchment certificates to members of the- 
Grant of rewards to members of the- 

 
1056, 1057 

33 
87 

1051 
1047( c), 105 

Harrassment of the-to be avoided by investigating officers 
Payments or refund of reward offered by- 

260 
1058 

Public activity(ies)- 
Participation of police officers in beneficent- 

 
86 

Public function(s)- 
Wearing of uniform by police officers in- 

 
952 

Public Grambling Act- 
Grant of rewards for detection of cases under- 

 
1059 

Public Health Department- 
Inspection of registers of births and deaths at police stations 
by officers of- 

 
 

243(c )  

Public money- 
Reporting of defalcation or loss of- 

 
1109 

Public mourning- 
Wearing of bands at memorial services on occasions of- 

 
932(Deleted) 

Public Prosecutor(s)- 
Appointment of Court Inspectors and sub Inspectors to be- 
Appointment of Deputy superintendents to be- 
Assistance to-in sessions cases 
Employment of-in appeals before sessions Judge 
Employment of-in cases brought by private parties against 
police officers  
Employment of-in cognizable and non cognizable cases 
Employment of-in gang cases 
Employment of-in lower court 
Instructions to-in sessions cases 
Prosecuting staff to consist of-and court officers 
Relations with-or Government pleaders 
Withdrawal of sessions police cases by- 

 
413, 414 

414 
422 

462(b) 
 

102 
427 
430 
412 
457 
411 
31 

66 & 66A 

Public Survice Commission- 
Cases of appeal in which-is consulted 

 
882(Note) 

Publication(s)- 
Enquires regarding obscene-to be dealt with by C.I.D. 

 
612(Note) 

Publicity agency(ies)- 
Connection with- 

 
107 

Puja(s)- 
Collection of subscriptions by police officers for-and 
invitations to- 

 
 

87 

Punishment(s)- 
Award of departmental-to officers sentenced by court or 
found guilty by a Commission 
Definition of major and minor- 
Discharge or acquittal by court not a bar to departmental- 
-drill and confinement to quarters 
Effect of departmental-on prosecutions 
-for absence without leave 
General instructions as to- 
Neglectful chaukidars to be reported for- 
-of clerks 
-of police hospital subordinates 
Powers of- 
Powers regarding-of officers detailed for duty from anther 
district 
Proceedings to be drawn up in cases of major- 

 
 

864, 865 
857 
863 
878 
862 
875 
856 
372 
879 
860 
858 

 
859 
861 
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Register of- 
-to be entered in service books or rolls 
Transfers not to be ordered as- 

915 
921(c ) 

877 & 877A 

Punjabi(s)- 
To serve in District Armed police only 

 
683 

Punjabi Muhammadan(s)- 
Wearing of fan shaped pagri-ends by- 

 
940[Note (ii)] 

Quarters- 
Remission of charges on account of electric current in the-of 
police officers 
Rent free-for police officers 

 
 

1272 App. XLVII 
1271 

Quninie- 
Supply of-mixture to police stations and outposts 

 
1035 

Railway(s)- 
Action with regard to persons killed or injured during 
accidents on- 
Admission of railway police constables in to-hospital 
Carriage of dead bodies by-to post mortem centers without 
prepayment of freight 
Charges for disposal of dead bodies found on-, how paid 
Disposal of bodies of persons dying within-limits 
Disposal of counterfeit coins presented at-stations 
Duties of district police within-limits 
Escort of currency notes by- 
Escort of prisoners and treas re by- 
Journey by-without prepayment of fare, by police officers 
Notices of and enquiries into accidents on- 
Police guards for- 
Procedure with regard to unclaimed arms and ammunition 
found in trains or premises 
Prosecution of-cases 
Relations between-police and-officials 
Relief of escorts for prisoners or treasure by-to or from other 
provinces 
Removal of sick passengers while on-journey 
Reporting of serious crime on- 
Special reports of accidents and collisions on- 
Telegraphic intimation of crime on- 
Use of-by station officers for journeys on duty 
Use of-telegraphs and control telephones in emergencies 

 
 

603 
1032 & App. LX 

 
309 
310 

554(a) & (b) 
612 (Note) 

574 
707 

701, 705, 708 
221 

602 & App. XXIX 
666, 693 

 
379(c ) 

437 
565 

 
726 & App. XLI 

554(c ) 
604, 605 

607 
606 
210 

246(d) 
 

Railways Act- 
Arrest of offenders under section 101 of- 
Institution of prosecution in cases under section 101 of- 
Non cognizable cases under-, how to be dealt with 
Procedure for dealing with persons arrested under section 
113/132 of- 

 
594 
590 
592 

 
591 

Railway fare(s)- 
Refund of-by constables on resignation 

 
749 

Railway line- 
Employment of rural police guarding- 

 
367(b) 

Railway pass(es)- 
Use of-by railway police 

 
94 & App. III (Para 3) 

Railway police- 
Absconders in-cases 
Action to be taken by-regarding persons killed or injured in 
railway accidents 
Admission of-into district police hospital 
Admission of-into railway hospital 
Arrangements between district and-about surveillance  
Arrest of offenders or recovery of property by-in district cases 
Arrest of railway servants by- 
Assistance to the public and railway staff by- 
Bills for traveling and diet charges of prisoners in custody of- 
Cases in which aid of district police to be in voked by- 
Co-operation between-and steamer ghat police 
Co-operation of-with Magistrates and district police 
Co-operation of-with watch and ward staff  
Cost of- 
Deputation of district police to assist- 
Detention of Railway passengers by- 
Distriubtion of personnel of 
District police rules applieable to- 
District police station officers to be acquainted with 
regulations concerning- 
Domiciliary visits to criminals by- 

 
378(a) 579 

 
603 

1031 
1032 & App. LX 

580 
578 

593, 594 
552 
598 
576 
218 

568, 569, 570 
556 
551 
574 
597 
551 
549 

 
219 
581 
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Duties of- 
Duties of Circle Inspector of- 
Duties of platform Inspector of- 
Duties of platform sergeant of- 
Duties of-in cases of cattle trespass 

551 
557 
558 
559 
596 

Duties of-in connection with enquiries into railway accidents 
Duties of-on receipt of information regarding arrival of 
consignment of arms, ammunition, military stores, etc. 
Duties of-when information is lodged of offences committed 
outside railway limits 
Duties of train guards of- 
Enquiry into cases of missing goods by- 
Enquiry into complaints against- 
Exchange of constables between-and district police to learn 
bad characters 
Expenses incurred by-in forwarding corpses or wounded or 
sick persons for medical examination, how met 
Final memorandum in cases sent up by- 
Finger print slips of P.R. prisoners in-cases 
Finger print slips of undertrial prisoners sent up by- 
First information reports, to whom to be sent by- 
Following up of crime outside jurisdiction of- 
Form of station statistics for 
Guarding of railway property and enquiry into cases of 
missing goods by- 
Inspection of arms of-by Asstt. Inspector Armourer 
Institution of prosecution by-in cases under section 101, 
Railway Act 
Instructions for-on occasisons of tour of high officials 
Interchange of information between-and district police 
Interference with or by railway staff and settlement of 
personal dispute between-and railway servants 
Investigation of cognizable crime by- 
Jurisdiction of- 
List of periodical reports and returns due to and from- 
List of railway criminals and history sheets to be maintained 
by- 
 

602 & App. XXIX 
 

601 
 

249 
560, 561 

595 
564 

 
584 

 
308 

445(i) 
503 

493(b) 
604 
577 
380 

 
556 

1001(b) 
 

590 
562, 563 

575 
 

566 
588, 589,  

550 
609 & App. XII 

 
582, 583 

 

Maintenance of file of notifications defining jurisdiction of 
magistrate by- 
Mutual help by-and district police  
Powers of Circle Inspector and station Sub Inspectors of- 
Procedure for dealing with non cognizable cases under 
Railways Act by- 
Procedure for dealing with persons arrested under section 
113/132 of Railways Act, by- 
Prosecution of cases 
Punishment drill of constables of- 
Purchase or sale of tickets and collection of excess fares by- 
Registers and files maintained by- 
Relations between-and railway officials 
Removal of sick passengers to hospitals by- 
Responsibility of-for burial and cremation of dead bodies 
Return of unexecuted processes in-cases 
Submission of misconduct report of officers of- 
Submission of reports of serious offences to railway 
authorities by Superintendent of- 
Submission of special reports of crime by- 
Submission of special reports of railway accidents and 
collisions by- 
Telegraphic intimation of crime on railways, to whom to be 
sent by- 
Travelling allowance of officers of-for jurneys on tour 
Uniform of- 
Use of Railway passes by 
Village Crime Note book for- 
Watching of illicit traffic and movements of suspicious 
characters by- 

 
599 
573 
587 

 
592 

 
591 
600 

878(e) 
555 

610 App. XIII 
565 
554 
554 
476 

1106 [Note(ii)under clause g] 
 

567 
605 

 
607 

 
606 

1220 
946 

94 & App. III(Para 3.) 
608 

 
553 

 

Railway police Station(s)- 
Inspection of-by District Magistrate 
Inspection of- by superintendent of District Police 

 
571 

47(h) 

Jurisdiction and location of- 
List of railway criminals to be maintained at- 
Minute books to be maintained at- 

586 
582, 583 

585 

Railway property- 
Watch and ward of- 

 
556 
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Railway Servant(s)- 
Arrest of- 
Summons and warrants against- 

 
593 

315(d), 47(e) 

Railway station(s)- 
Deputation of Assistant sub Inspectors or constables to-and 
persons to be specially watched  
Police officers in plain clothes on duty at- 

 
 

216, 217 
220 

Railway strike(s)- 
Precautionary measures in cases of- 

 
753(d) 

Railway ticket(s)- 
Purchase or sale of-by Railway police 

 
555 

Railway warrant(s)- 
Custody, issue and use of – 
Issue of-for journeys on leave 
Issue of-on discharge on medical grounds 

 
94 App. III 

95 
96 

Ramzan- 
Hours of office attendance for Muslim employees during 
month of- 

 
 

1066(c ) 

Range – 
Administrative area of a- 

 
4 

Range cadre(s)- 
-of clerks 

 
1065 

Rank(s)- 
-of Gazetted police officers 
-of police officers in order of precedence 

 
(b) 

8 App. I 

Rape- 
Directions for investigation in cases of- 

 
303 App. XIX 

Reader clerks-(s) 
Appointment of- 
Transfer of Head clerk, clerk,-etc. 

 
768 
837 

Reappointment(s)- 
-of persons after dismissal or resignation 

 
756 

Receipt(s)- 
Classification of-on account of additional police  
Payment of-into treasury 

 
1246 
1136 

Receipt cheque(s) 1137 

Receipt voucher(s)- 
-for ordanance stores 

 
992 

Recommendation(s)- 
-for promotions to be left by superior officers, when 
transferred 
-for special promotion 

 
 

763 
764 

Record(s)- 
Arrangement of-of cases 
 Convicts whose finger prints are to be taken for- 
Inspection and copying of session court‘s- 
-of enquiries and investigations to be kept in C.I.D. 
-of enquiries or investigation controlled by Criminal 
Investigation Department 
Preservation and destruction of- 
Production of official-as evidence in courts 
Responsibility of court officer in connection with- of cases 
Rules regarding safe custody of District Intelligence Branch- 

 
1103 
492 

1129 
629 

 
1124 

1101, 1102 
446 
448 

1082(d) 
 

Record Room- 
Transmission of records to Magistrate‘s- 

Rule No. 
1102 

Recovery(ies)- 
Classification and adjustment of receipts and-on account of 
additional police 
-of advances 
Register of- 

 
 

1246 
1239(f), 1240 & 1243(b) 

1245 

Recruit(s)- 
Advances to-when joining or returning from police Training 
College 
Kits for-despatched to the police Training College 
Method of despatch of-to police Training College 

 
 

1239(d) 
958 
899 

Recruiting party- 
Deputation of-outside Bengal 

 
746(h) 

Recruitment- 
Procedure for selection of candidates by central-Board for 
appointment as Sub Inspector in unarmed and armed police 
-of constables outside the district 
-of educated young men as constables 

 
 

741, 742 
748 
747 
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Recurring charge(s)- 
Power to issue-under contingencies 

 
1159 

Reduction- 
-of establishments  
Orders of-in time scale of pay 
Orders of-,reporting of 

 
679 
872 
873 

Re-employment- 
-of retired members of the Indian police 

 
734 

Reformatory School- 
Finger prints of boys sent to- 
Report of Criminal charges against ex-reformatory school 
boys 
Surveillance of juvenile offenders on discharge from- 

 
499, 502(b) 

347, 453 
346 

Refund- 
Power to sanction-of rewards to be deposited by private 
persons, when not earned 

 
 

1174 

Refusal- 
-of suspect to attend a test indentification parade 

 
282(g) 

Register(s)- 
Erasures and overwritings in account-and records 
Gang-files and chart in Superintendent‘s office 
General rules and instructions regarding-at police stations 
List of-and files to be maintained in various offices 
Monthly reports regarding court office- 
-of absconded offenders and escaped convicts at police 
station 
-of absconding offenders in the Superintendent‘s office 
-of admission into police hospital 
-of approvers 
-of arms held as part of equipment 
-of birth and death 
-of budget allotments 

 
1141 
1128 
374 

App. XIII 
547 
378 

1118 
1028((a) 

386 
88 

234 
1149(b) 

-of candidates for enlistment as constables 
-of cases in which no first information report is required 
-of Inspection 
-of casual leave  
-of casualties 
-of comments by courts 
-of confidential paper received in the Superintendent‘s office 
-of contingencies 
Conviction- 
Crime-, part I  
-of demand and collection of house rents 
-of disposition of force 
-of English letters issued from the Superintendent‘s office 
-of English letters received in Superintendent‘s office 
-of fine warrants at police stations 
-of house rents 
-of khatian inspection at police stations 
-of lands and buildings at police stations 
-of lands and buildings in the Superintendent‘s office 
Maintenance of a separate –in red ink of pending items of 
Malkhana Register 
-of last pay certificates 
-of leave 
-of letters dispatched from Reserve office 
-of letters received at-and dispatched from police stations 
-of minor misconduct cases 
-of motor vehicles accidents  
-of musketry practice 
-of new buildings 
-of now general cases 
-of papers received in and issued from head moharrir‘s 
section 
-of pay and allowances held over 
-of papers received and despatched 
-of police officers attending jail parades 
-of post-mortem examinations 
-of persons arrested 
-of proceedings 
-of property stolen and of property taken charge of by police 
-of punishment 
-of receipt and issue of clothing 
-of receipt and issue of forms, stationery and stamps 

752(b) 
254(a) 

1112 
819 
914 

27(b) 
1082( c) 

1157 
394, 541 

393 
1171 
910 

1076 
1075 
382 

1169 
380 
375 

1251 
 

526(h) 
1210 

826, 917 
911 [Note (iii)] 

376 
1106(b) 
254(b) 

796 
1269 
537 

1078 
1201 
532 

515(j) 
306 

323A 
861A 

379 
915 
916 

1290 
 

Register(s)-concld.  
-of receipt and issue of service stamps 

 
1289 
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-of recoveries 
-of responsible articles in stock 
-of retired members of the Indian Police 
-of revolvers and ammunition deposited in police armoury 
-of rewards 
-of securities and deposits 
-of Sessions cases- 
-of unidentified persons 
-of unexecuted processes 
-of visiting guards 
-of warrants of arrests 
-of presses and duties of police 
Orderly room- 
Pages of-to be numbered and certificate recorded 
Preservation and destruction of records and- 
Responsibility of Assistant Sub Inspectors at police stations 
for-and returns 
Responsibility of officer in charge of police station for records 
and- 
-to be consulted before proceedings to investigate 

1245 
906 
734 

1015 
1172 

1145(o) 
539 
534 

471( c) 
696 

323(h) 
223 
893 

1285 
1101, 1102 

 
207(b) 

 
205( c) 

256 

Registration office(s) 
Placing of iron safes of-in charge of station house sentry 

 
241(b) 

Regular Contigency(ies)- 
Items of-and sanctioning authority 

 
1153 

Regulations, police- 
-Incorporation of police orders in- 
Limitation of applications of- 

 
35(a) 

3 

Relation(s)- 
-between C.I.D. officers and Superintendent 
-between Railway police and Railway Officials 
-between Range Deputy Inspector General and 
Commissioner and District Magistrates 
-between Sub-divisional Magistrates and police 
-between Subordinate Magistrates and police 
-between Sub-divisional police Officer and Sub-divisional 
Magistrate 
-between Superintendent and Additional Superintendent 
-between Superintendent and District Magistrate 
-with public prosecutors or Government pleaders 

 
622, 626(b) 

565 
 

14 
22 
21 

 
23 
39 

15, 16 
31 

-with retired police Officers  
-with the public 
-with Union Boards and panchayats 

34 
33 
32 

Release- 
-from Jail of various classes of  P. R. prisoners  
-of juvenile convicts  

 
500 
521 

Release Notice(s)- 
Illustrated-of prisoners convicted of dacoity, etc 
P.R. Slip treated as- 

 
64 
51 

Relic(s) 
Deposit of religious-or symbols on Government land 

 
1273 

Relief(s) 
-of escorts to or from other provinces 
-of escorts within Bengal 

 
726 & App. XLI 

725 

Remand(s)- 
Application for-when finger print slips are sent for search 
Application for-when previously suspected 
Order regarding 

 
495(b) 

458 
324 

Remark 
Communication of unfavourable-made in confidential reports- 

 
81 

Remission- 
-of charges for electric current consumed in quarters of 
police officers 
-of sentence 

 
 

1272&App. XLVII 
286, 1120 

Remittance(S)- 
-within district and from munsif‘s court 

 
711 

Remittance Transter Receipt- 
Payment by- 

 
1138(b) 

1199 

Removal- 
Effect of- 
Notice of-from service to be sent to native districts 
Power of-from service 

 
869 
903 

858(b) [Note] 

Rent(s) 
Payment of-for buildings used as residences 
Payment of-on lands and buildings in police occupation, 

 
1258 
1170 
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Recovery of house- 1171 

Rent roll 1169(b), 1171 

Repair(s)  

Grant for annual-to departmental bui ldings  1260 

-of clothing 982(c) 

-of defective revolvers  1014 

-of launches and other craft  360 &App. XXV(Para.53) 

Of ordnance by Arsenal - 987, 1005 

-of typewriters and duplicators  1287(b) 

-to buildings borne on the books of 
Communicat ions and Works Department  

 
1257 

-to departmental bui ldings., def init ion of- 1259 

-to residential buildings  1254(b) 

Replacement-  

Return of unserviceable Ordnance Stores to 
Arsenal for- 

1005 

Report(s)  

Annual conf idential-on Inspectors  79 

Annual conf idential -on Superior Pol ice off icers  75 

Police off icers attending executive enqury 
reg; use of f ire arms, should write out his -
immediately after the enquiry is over  

 
 

157(b) 

Correction of inaccurate-publ ished in the 
press 

1105 

Discharge- 276A 

Draft ing of letters and- 1093 

Fortnightly-of Sub-divisional Pol ice off icer  46(k) 

Periodical-and returns due to and from 
different off ices  

App. XII 

Representation(s)-  

Procedure for submission of –by clerks- 891 & App. LII 

Procedure for submission of –by police 
off icers 

888 

-to His Excel lency the Governor by off icers of 
the Indian Police 

886(a) 

Requisition-  

-for escorts 701 

And procedure on receipt of- 702 

Off icers competent to send-for guards and 
escorts 

689 

Reserve-  

-casulty 660 

Special constabulary- 677 & App. XXXVII 

Reserve Bank of India-  

Recovery of escort charges from- 1162 & App. III (Para. 4) 

Reserve office-  

Charge of- 896 

Def init ion of- 1 
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Matters dealt with in- 892 

Periodical reports and return due from- 924& App. XII 

Preservat ion and destruct ion of records in - 1102 

Registers and f i les maintained in- 861A, 905& App. XIII(4) 

Reserve office Inspector-  

Submission of personal diar ies by- 197 [Note (iii)] 

Duties of- 896A 

Reserve officer-  

Def init ion of- 1 

Duties of- in connection with admission of 
patients into pol ice hospital - 

 
1030(c) 

Duties of- in connection with escort requisit ion  702 

Duties of-in connection with preservat ion and 
destruct ion of registers and records- 

 
1102 

Responsibil ity of-for corrections of Reserve 
off ice registers  

1186 (f) 

Reservist(s)-  

Appointment of Brit ish Army-as Sergeants  740& App. XLIV 

Appointment of Indian Army –in police force- 755 

Resident(s)  

Def init ion of term-for purposes of Vi l lage 
Crime Note Book 

396 

Residential projects(s)   

Administrative approval of- 1254(b) 

Resignation -  

-of police off icers  840 

Reappointment after- 756 

Rest house(s)-  

For police-grant for- 1168 

Retired Police officer(s)-  

Application –of the Indian Pol ice for 
reemployment 

734 

License for revolver or pistol to be obtained 
by- 

88(b) 

Relation with 34 

Wearing of uniform by- 934 

Retirement-  

Compulsory-of clerks 843(b) [Note] 

Date of-off icers inval ided from service.  849(b) 

Grant of leave before –on inval id pension. 841 

Retrenchment-  

Orders for-, how to be dealt with  1211 

Return(s)-  

Authority competent to prescribe- 36(c) 

Monthly-of births and deaths.  234 

Monthly-of journeys made by police off icers 221(c) 



 
 

J 179 

without t ickets.  

-of appointments made in different services 
and posts  

770 

-of expenditure on stores purchased in India  5102 

-of off icers attaining the age of 55  844 

-of pension and gratuity rolls  855 

-of trigonometrical survey pi l lars  1110 

-of unexecuted processes  476 

Periodical reports and – due to and from 
different off ices  

App. XII 

Responsibil ity of Assistant Sub-Inspectors at 
police-stat ions for preparat ion of- 

 
207 

Reversion-  

-of probationary Assistant Sub-Inspectors 743(g) 

-of probationary head constables  745(d) 

-of probationary Inspectors  737(d) 

-of probationary naiks 745A(d) 

-of probationary Sub-Inspectors 741-III 

Review order-  

Wearing of-by Inspectors  936 

Wearing of-by off icers of the Indian Police  929 

Wearing of-by Sub-Inspectors and Sergeants  938 

Revision-  

Application for –of sentence, not ice to 
Superintendent  

461 

Revolver(s)-  

Custody of-and-ammunit ion 1013, 1013 

Deposit of-and ammunit ion in pol ice armoury  1015 

Escorts for taking delivery of- 712 

-for police off icers as part of equipment  88 

-for police off icers  1012 

Issue of-to Inspectors 935 [(Note(i)] 

Issue of-to police-stations  238 

Issue of-to Sub-Inspectors and Sergeants  937 [Note (i)] 

Repairs of defective-and disposal of 
condemned ones  

1014 

Scale of-ammunit ion 1012 

Revolver course-  

Revolver course 797 

Reward-  

Bi l ls for-, how to be drawn  1173 

Distr ibution of- 1055 

Entry of-in service books or –rolls  921 

-for arrest of dacoits  1052 

-for passing examination in –Oriental 
languages  

803 
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-for passing examination in tribal languages  804 

General condit ions regarding grant of- 1047 

General police- 1057 

-to any person Sustaining injury when 
attempting to arrest an accused  

 
1052(Note) 

Grant of-by Courts under certain special Acts  1059 

Grant of- in Arms Act cases  1060 

Grant of-to members of Chaukidari panchayats  1061 

-in cases control led by C.I.D.  619 

Payment of-to be noted in district order book  1137 

Payment or refund of-offered by public- 1058 

Power to offer and grant-for apprehension of 
offenders for- 

1053 

Power to grant-to members of police force 
and of publ ic  

1054 

Power to sanction acceptance of-in kind 
offered by private persons  

 
1056 

-to clerks- 1063 

-to dafadars and chaukidars- 1054(e), 1062 

-to dafadars and chaukidars for sending 
telegrams  

365(j) 

-to jai l staff  515(l) 

Travel ing al lowance of non-off ic ials attending 
police parade to receive- 

 
1234 

Ribbon-  

Wearing of - 928(b), 929 

Riding-  

Test for probationary Assistant and Deputy 
Superintendent- 

801 

Riot(s)-  

Ammunit ion to be used by armed parties in 
quell ing –and disturbances  

 
150 

Control of armed parties by police off icers 
during- 

152 

Distr ict Magistrates to be informed of serious - 1171 

Duties of Magistrates present with armed 
party during - 

151 

Investigation and trial of cases ar ising from- 43 

Regulat ions for dealing with –and 
disturbances  

145, 157 

Requisit ion for assistance of E. F. Rifles 
during-and disturbances  

 
148, 149 

Requisit ioning of mil itary aid during -and 
disturbances  

158 & App. IV 

Use of arms and ammunit ion at police -
stations during-and disturbances  

 
237(i) 

Use of f ire arms by police during- 153, 157 

Riot drill-  

-to be practiced by Distr ict Armed Police  684 

Road-  

Exemption of Police off icers from-tolls 91 

Roll Call(s)-  
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Attendance at- 881, 894 

Rope-  

Use of-for prisoners  330, 478 

Roster-  

Of duty to be maintained at town out post  356(d) 

Of duty to be maintained by off icer in charge 
of guard 

695(16) 

Of duty to be maintained in Reserve off ice  908 

Night-in town 358, 696 

Royal Humane Society-  

Medal of- 1036(e), 1046(f) App. LXIII 

Rubber stamp -  

Use of –for signature or init ials  175 

Rules-  

For the use and maintenance of police motor 
vehicles  

926A.  App. LIII-A 

Rural police-  

Employment of-on menial duties  368 

Employment of-outside beats or unions  367 

Responsibil ity of station off icers for 
instruct ing  

212 

Rewards to- 1054, 1062 

Status of- 362 

Use of telegraph by-and payment of charges  365, 366 

 

Saddlery-  

Grants for purchase and maintenance of horse 
and - 

786 

Safe(s)-  

Placing of-of other departments in charge of 
station house sentry  

 
241 

Salary-  

Attachment of –for debt  887, 868 

Of gazetted off icers how to be drawn  1182, 1183 

Sale-  

Of condemned or unserviceable ordinance 
stores  

987(k) 

Of immovable property by police off icers  112(c) 

Of in testate or unclaimed property  251 

Of unclaimed impounded catt le by station 
off icers  

231 

Of unused materials of old buildings  1270 

Purchase at Government- 110 

Registration of-of cattle  232 

Verif ication of-of arms and ammunition  1108 

Salute  

By whom to be taken at ceremonial parades  732 (viii) 
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Orders regarding-and compliments  728 

Police off icers to-Rai lway off icials  565(a) 

Salvage-  

-in wrecks 227 

Sample(s)-  

Scaled –of clothing 969(c) 

Sanction(s)-  

Application for-of higher authority,  how 
submitted  

1091 

Sanitary arrangement(s)-  

Works and repairs in connection with –in 
buildings  

1257(d) 

Sarais and Puraos Act-  

Action under-against bad character  354 

Sarai-Keeper(s)-  

Assistance to-in maintaining register  354 

Seal(s)-  

Facsimile of-to be sent in dispatching 
consignment to Arsenal  

1011 

Sanctioned designes of-for off icers 374 (Note) 

Search(es)-  

Bureaux to which f inger print sl ips to be sent 
for- 

494 

-by State Police and Brit ish Indian Police  281 

-for absconders 378(d) 

-for explosives  226 

-of under-trial pr isoners in court  482, 484 

Persons whose f inger-prints are to be taken 
and forwarded for - 

493 

Procedure regarding- 280 

Search list-  

Action on receipt of- in court off ice  280(j) 

Search slip(s)-  

To be attached t f inger print s l ips  495 

Secretary of State for India-  

Petit ions and memorials to - 885 

Secretary to Government-  

Police off icers’ forbidden to approach - 97 

Security-  

Off icers required to give-and amount of- 1145 

Orders for-for keeping the peace on 
convict ion  

449 

Segregation-  

-of approvers, confessing prisoners and other 
under-trial persons  

 
486 

-of female and juveni le pr isoners in court 
lockups 

478A 
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-of prisoners traveling by railway, when 
obligatory 

701(r) 

Seniority-  

-of Deputy Superintendents  735(c) 

-of head clerks and accountants- 768(a) 

Sentence-  

Application for enhancement of- 67 

Remission or suspension of- 238(e)&(f), 286, 385, 1120 

Sentry(ies)  

-at police station  237(e)&(f) 

-at station partol boats  361(h) 

Orders regarding paying of compliments by 
guards and  

728 

Standing orders for guards and - 695 

Serang(s)-  

Duties and responsibi l it ies of-of patrol 
launches  

360& App. XXV(Paras 21-23) 

Grant for f irst kit and maintenance of clothing 
of- 

954 & App. LIV 

List of complete kit of- 955& App. LV 

Uniform of- 948(a) 

Sergeant-  

Appointment , conf irmation and discharge of- 739 

Appointment of Brit ish Army reservists as - 740 & App. XLIV 

Appointment l ist of –f it to be Inspectors  737, 738& App. XLIII 

Cadre of- 658(b) 

Clothing of-on transfer  956 

Duties of –of Special Armed Force  897 

Examinat ion of-in Vernacular  805 

Grant for f irst kit and maintenance of clothing 
of- 

954& App. LIV 

Grant of passages to –and off icers promoted 
from that rank  

785 

Inspection of sub-divisional guards by- 898(b) 

Leave of- 815(b) 

List of complete kit of  955 & App. LV 

Pay and increment of probationary - 776 

Periodical transfer of- 836 

Personal diar ies of- 197 [note (iii)], 897(b) 
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Sgeant-concld.   

Rank of-for purposes of certain Acts  688 

Remission of charges for electric current 
consumed in the quarters of- 

 
1272 & App. XLVII (Part III) 

Transfers and post ings of- 834(c) 

Uniform of- 937 

Serious Crime-  

Statement of- 546 

Service-  

Annual verif icat ion of- 921(b) 

Extension of-on attaining the age of 55 843 

Previous –of re-enlisted pol ice off icers 
not counting towards pension  

 
756 

Retention in-of off icers sentences by 
Criminal Courts  

864 

Scale of ammunition for- 985 

Verif ication of-for pension  848, 849 

Service book-  

Alteration in the declared date of birth 
recorded in- 

757 

Award of black marks to be entered in - 874 

Award of prizes for musketry and 
revolver courses to be noted in - 

 
796(k), 797(i) 

Disposal of- 922 

Grant of rai lway and steamer warrants 
for journey on leave to be noted in- 

 
95 [Note ii] 

Maintenance of- 920, 921 

-of clerks  1083 

Passing of examination in law and 
procedure and cr iminology to be noted 
in- 

 
806(n) 

Passing of examinat ion in vernacular to 
be noted in- 

805(h) 

Service ammunition -  

Def inat ion of- 998(b) 

Service roll(s)-  

Approved service increments to be 
steered in - 

779(h) 

Distr ict or brass numbers to be entered 
in- 

900 

-of boatmen and crews  771 

Service stamp(s)-  

Issue of - 1289, 1290 

Use of- 181 

Use of –for telegrams by station off icers 242 

Sessions-  

Appeals to-court  462 

Assistance to Publ ic Prosecutor in –cases 422 

Attendance of police off icer at –court  423 
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Inspection and copying of records of-
courts  

1129 

Instruct ions to Public Prosecutor in –
cases 

457 

Production of prisoners before –court  481 

Register of-case 539 

Withdrawal of –cases  66 

Written applicat ion for committing cases 
to- 

456 

Share(s)-  

Holding or acquiring of- in companies 111 

Shoes-  

Wearing of-by Assistant Sub-Inspector 
with working dress  

943 (Note) 

Wearing of-by prisoners in court  482(c) 

Shop(s)-  

Inspection of arms and ammunition- 189(p) 

Shrine(s)-  

Erection of-or places of worship on 
Government land 

1273 

Sick-  

Removal of-rai lway passanger to hospital  554(c) 

Travel l ing allowance of-or wounded 
policemen 

1224 

Sick leave-  

Grant of- 822 

Sign board-  

-at rai lway police-station building  586 

Signal(s)-  

-for use by pol ice-stations and outposts  360 & App. XXV (Para 17) 

Signature(s)-  

Expert opinion on forged- 297 & App. XVIII 

Writing of- 175 

Signing-  

Instruct ion for-of bil ls 1192 

Site-  

Alteration of-of police stat ions  10(6) & App. II 

Selection of-for pol ice bui ldings  1255  1259(f) 

Slippers-  

Wearing –by Prisoners in Court  482(c) 

Social function(s)-  

Attendance of police off icers at -during 
tour of Hon’-ble Ministers  

 
731(d)  

Wearing of uniform by police off icers in - 952 

Soldier(s)-  

Arrest of- 319 
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Counting of mil itary service of-towards 
civi l pension  

851 

Death of European- 
Enquiry into-                                                                                             

 
302 

 Enlistment of pensioned or discharged -
in the pol ice  

755(c) 

Escort of- 723 

Special Armed force-  

Employment of –away from headquarters  661(c) 

Employment of-during riots and 
disturbances  

146, 147, 152 

Scale of tents for- 1020 

-to reside in the l ines when at 
headquarters 

894 

Special Constabulary Reserve  677 & App. XXXVII 

Special contingency(ies)  1154 

Special disability leave-  

Grant of- 810[Note(iii)] 

Special messenger(s)-  

Payment of charges for police off icers 
dispatched as  

1161(a) [Note], 1166 

Special pay -  

-of Armourer  781 

-of buglers and bugler boys  782 

-of constables of Special Armed Force  683(b) 

-of naiks 780A 

Scale of - 775 

Special Police -  

Appointment of-under sect ion 17,  Police 
Act, 1861 

674-676 & App. XXXVI 

Special Police Telegram-  

Contents of hue-and-cry notice to be 
communicated by- 

250(b) 

Issue of- 184, 242(d) 

Issue of-by rural police  365 

Special report(s)-  

Instruct ions for submission of-of crime 1116 & App . XV 

Submission of-of accidents and col l is ions 
on railways 

607 

Submission of-of crime by 
Superintendent, Railway Police  

605 

Special Superintendent -  

Inspection of Intell ignce Branch work in 
districts by- 

47(d) 

Special train-  

Travel l ing allowance when traveling by 
Viceroy ’s –or Governor’s  

 
1229 

Spelling-  

-of proper names 172 & App. IX 

Sport(s)-  
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Police off icers to take part in -and games 
with general publ ic  

800(b) 

Stamps(s)-  

Strength of escorts for- 704 & App. XXXIX 

Standrad Form(s)-  

Def init ion of- 1281(a) 

Standing order(s)-  

Issue of-by Inspector-General  35 

State-See under ―Indian State‖.   

State Police-  

Direct correspondence with- 298 

Statement-  

-of pay  1213 

-of strength and armament of force  1024 

-of wandering gangs  App. XII 

Recording of-under sect ion 161, Cr.P.C.  265,447 

Station boat(s)- 361 

Station officer –See under ―off icer in 
charge of police-stat ion.‖  

 

Stationery-  

Indent for- 1286 

Form of stat ion –for Distr ict and Railway 
Police  

380, 1111 

Receipt and issue of- 1288, 1290 

Use of off icial –for private 
correspondence  

181(c) 

Statistics-  

Court police- 546(f) 

Form of stat ion –for Distr ict and Railway 
Police 

380 

Use of- 50 

Status-  

Departmental –of Assistant and Deputy 
Superintendents 

44(b) 

Steam vessel(s)-  

See under ―vessel(s)‖  
Investigation of caves of collision between-and country 
boats 

 
291 

Submission of report of casualty to - 227(b) 

Steamer-  

Escort of prisoners by- 701(w) 

Escort of treasure by- 706, 708(g) 

Steamerghat Police-  

Co-operation between –and Railway 
police 

218 

Steamer station(s)-  

Deputation of Assistant Sub-Inspector or 
constables to- 

216, 217 



 
 

J 188 

Stenographer(s)-  

Appointment and conf irmation of- 768(c) 

Sick(s)-  

See under ―canes‖   

Stock book-  

In Reserve off icer- 906,995 

In Superintendent ’s off ice- 1280 

Stolen Property-  

Def init ion of- 379(b) 

Storage-  

Of clothing- 974 

Stores-  

Classif icat ion of incidental charges on- 1156 

For launches and f loating outposts - 360 & App. XXV  (Paras 54 
&55) 

Formation of a Committee to examine- 994 

Method of taking del ivery of- 991 

Return of expenditure on-purchased in 
India 

1025 

Scale of-for different off ices  1279 App. LXIV 

Stranger(s)-  

Action against suspicious - 
Under Sarais and Puraos Act 

 
354 

Duties of union board,-panchayat, etc., 
on arrival of suspicious- 

 
344 

Strangulation-  

Directions for investigation in cases of- 303 App. XIX  

Strong room(s)-  

Rules regarding –in treasuries- 695(Note) 

Sub-Assistant surgeon(s)-  

In charge of police hospital  1029, 1030 
 

Leave of-of Pol ice hospital  
Pay bill of- 

825 
1209 

Punishment of-of pol ice hospital  860(a) 

Travel ing allowance bil ls of- 1233 

Subdivision-  

Arrear and supplementary pay bi l l of 
off icers posted to- 

1202 

Distr ibution of pay at- (Note) 1194 

Escort to and from- 710 

Pay bil l of force posted to- 1190 

Sub-divisional Magistrate(s)-  

Co-operation meetings on conferences 
with - 

127 

Procedure when emergency escorts are 
required by- 

710 

Relations between –and pol ice  22 
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Relations between- and Sub-divisional 
Police off icer 

23 

Sub-divisional Police officer(s)-  

Administrative areas under- 7 

Assumption of charge by- 839(b) 

Attendance in off ice of- 169 

Attendance at quarterly meetings held by 
sub divis ional magistrates  

 
127 

Duties of- 46 

General instructions regarding tours of- 60, 61 

Grant of al lowance to-for maintaining 
house for touring  

788 App. XLVII 

Holding of special cooperation meeting 
by- 

125 

Maintenance of crime map by- 1088 

Power of-to grant casual leave  818(b)  

Registers and f i les maintained by- App. XIII(b) 

Relation between –and Public Prosecutor 
or Government Pleader  

 
31 

Relations between –and Sub-divisional 
Magistrate 

23 

Relation of-with Circle Inspector- 189(c) 

Scale of orderl ies for- 895 App. LIII 

Scale of tents for- 1020 

Tour programme of- 22(c) 

Sub-Inspector(s)-  

Administrative areas under the- 7 

Advances to probationery-for purchase of 
uniform equipment and bicycle  

 
1243 

Advances to probationery-posted to 
districts from P  .T. College- 

 
1239(c) 

Appointment, Conf irmation, discharge o r 
reversion of- 

741, 742 

Cadres of- 658(c)-(e) 

Conveyance allowance of-attached to 
police stations  

1220 [Note (ii)] 

Daily and conveyance allowances of-
under training in F. P. Bureau 

 
1227 

Duties of second or third -at pol ice 
stations  

206 

Employment of-holding Cert i f icates as F. 
P. experts 

419 

Examinat ion of-in law and procedure and 
Criminology  

806 App. L 

Examinat ion of-in vernacular  805 

Horse or bicycle to be kept by- 59, 210 

Inspection of Sub-divisional guards by 
Armed- 

898(b) 

Leave of- 815(c)&(g) 

Kit al lowance to Inspectors and - 786A 

Liabil ity of-for round duty in towns  358(d) 

Number of serviceable out-f its of- 950 
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Pay and increments of probationary- 776 

Pay of Cadets and probationary-under 
training at P. T. College 

778 

Periodical transfer of- 836 

Personal diar ies of  197 [note (iii)] 

Powers and functions of C.I.D.-deputed 
to districts  

627 

Sub-Inspector(s)-  

Powers of junior –of pol ice (Cancelled) 
station to enquire and report on natural 
deaths  

 
300 

Powers of-of Railway Police Station as 
off icer in charge of Distr ict Police Station  

 
578 

Practical training of probationery-in 
districts  

791 

Privi leges of- 85 

Procedure for giving act ing promotion in 
leave vacancies of- 

758 

Remission of charges for electric current 
in the quarters of- 

1272 App. XLVII  (Part III) 

Selection of candidates by Central 
Recruitment Board for direct recruitment 
as- 

 
741, 742 

Selection of –for promotion to the rank 
of Inspector 

737, 738 App. XLIII 

Special rates of pay for-employed in F. P. 
Bureau  

775(c) 

Training of probationary-at the Police 
Training College  

789 

Training of- in F. P. Bureau  
Transfer of- 

651 
834 

Uniform of- 937, 938 

Uniform of-how obtained  950 

Use of rai lways by-at police stat ions for 
journeys on duty  

210 

Watches to form part of equipment of - 939 

When vis it ing district head-quarters, to 
report to Superintendent  

 
116 

Sub-Treasury -  

Encashment of bi l ls at  1189 [Note (ii)]-(Deleted) 
1190,1202 (Note) 

Sub-Treasury Guard--  

Scale of furniture and Stores for ----  1279 App. LXIV. 

Travel l ing allowances of  1222(d) 

Sub-Voucher(s)  

For contingent bil l , num-bering of - 1518 

Subordinate(s)  

Employment of –for private purposes.  113 

Subordinate Magistrate(s)   

Relations between-and police  21 

Subordinate police officer(s)   

Absence of- from duty on account of 
i l lness.  

822 

Authority competent to make transfer of 
. 

834 
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Def init ion of  1 

General condit ions of service of  774 

General instruction regarding transfer of  835 

Leave of- 815, 816. 

Number of al lowed to be absent in leave  809 

Periodical transfers of  836 

Scale of pay an special pay of- 775(b) 

Wearing of uniform by when on duty or 
off duty 

951 

Subordinate post(s)  

Def init ion of  4, 5 

Establishment of  11 

Subscription(s)  

Collection of –by pol ice off icers  87 

Subsidy-  

For athlet ic clubs 800 

Subsistence allowance-  

-for attending Civi l Courts, refund of-  1212 

-of off icers under suspension  861(h), 1207 

Summons (es)-  

From Civi l Courts  1212 

Issue of-by Brit ish India Courts to Indian 
States 

326 

Procedure on receipt  of-to produce 
off icial documents before Courts  

 
446 

Service of- 471 

Superintendent -  

Administrative areas under - 7 

Assumption of charge by- 839(b), 1069 

Attendance of- in off ice  38, 169 

Cases to be investigated by - 42 

Cases to be supervised by- 55 

Correspondence between-and Deputy 
Inspector-General and Inspector –
General  

 
1089 

Def init ion of- 1 

Delegat ion of duties to Addit ional 
Superintendent by- 

39, 40 

Delegat ion of powers of punishments by 
- 

858 

Duty of-in prosecution and withdrawal of 
cases  

65, 66 

Examinat ion of cash book by- 1138(d)  

General instructions regard-in tours of- 60, 61 

Grant of al lowance to-for maintaining 
horses for touring  

788   App. XLVII 

Il lness of-to be reported  1067 

Inspection by- 47 
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Matters to be dealt with personally by -  41 

Method of correspondence between- and 
subordinate off icers  

1090 

Minimum number of days to be spent on 
tours by-  

58(a) 

Note-book of-  1104 

Off icers empowered as- for control of 
assemblies and processions  

 
132 

Off icers –in charge during absence of –
on tour  

63 

Periodical reports and returns due to and 
from- 

1072 App. XII 

Powers and duties of - 73,38,43 

Power of –to sent armed force outside 
district  

664 

Quarterly check of clothing stock by-  977 

Relations between- and District 
Magistrate 

15,16 

Relations between-and Public Prosecutor 
or Government Pleader  

 
31 

Scale of orderl ies for- and his off ice 895 App. LIII 

Scale of tents for- 1020 

Subordination of C.I.D. off icers to - 622, 626(b) 

Superintendent, Chittagong-  

-authorized to proceed to Akyab to 
attend co-operative meetings 

 
128(d) 

Superintendent’s office-  

Arrangement of records of cases in- 1103 

Circle Inspector ’s daily report, how to be 
f ield in-  

1113 

Classif icat ion and custody of conf idential 
papers in - 

1082 

Conf idential paper in-by whom to be 
dealt with  

1081 

Employment of executive off icers in -  1065(c) 

Form of peon book in-  1079 

Letters on receipt in-, how to be 
registered 

1074 

List of collections and f i les of Engl ish 
correspondence in- 

1098 & App. LXIII 

Records of enquiries or invest igation 
controlled by C.I.D. to be kept in - 
Registers and f i les maintained in- 

 
1071 & App. XIII  (3) 

Registers of English letters received in 
and issued from- 

1075, 1076 

Register of papers received in and issued 
from head Muhurir ’s  Section in- 

 
1078 

Treatment of Secretariat and conf idential 
papers in-  

1080 

Superintendent of Excise-   

Final memorandum, when to be sent to -  445(k) 

Superintendent of jail-   

Transmission to C.I.D. BY –of duplicate 
P. R. Sl ips of prisoners due for release 

 
647,649 

Superintendent, Railway Police-  

Inspection of District Police stat ion by- 572 
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To be in touch with Magistrates and 
Superintendent of District Police  

 
568 

Superior Police officer-  

Appointment of Circle Inspectors to be- 
for purposes of certain sections of the  
Cr. P.C.  

 
189(w) 

Supervision-   

-of invest igation 54, 55, 200 

Supplies-   

Provisions of –for touring off icers  18,167, 235 

Surety (ies)   

Change of status of –to be reported  1145(g) 

-in bad-l ivel ihood cases 433 

Procedure when bond of-is forfeited 540 ( c) 

Surveillance-  

Arrangements between Rail  way and 
Distr ict Police about- 

580, 582 

Authority empowered to order-  337 

-by Union board, vi l lage head man, 
Panchayet and watchmen 

340 

Classes of persons to be place under - 336  

Duties of police in regard to- 341 

History sheets of persons placed under- 403 

-of cr iminals belonging to gangs  345 

-of Juvenile offenders 346 

-of persons convicted under opium and 
excise Acts  

350 

-over condit ionally discharged or 
released persons etc 

348-349 & App. XXIV 

-over unconvicted persons  339 

Reporting of movements of bad 
characters under- 

342, 343 

Removal or addit ion of names for- 338 

Surveillance Register-  

History sheets to serve the purposes of - 403 

Survey Pillar(s)-   

Annual returns of Trigonometrical - 1110 

Inspection of- 230 

Suspect(s)-   

Action when a –changes residence  396 

Identif icat ion of- 282 

List of convicts and –of adjoining police- 
stations to be kept  

381 

Suspension   

Discipl ine of off icers under- From off ice-  861(h), 880 

-of sentence  286, 1120 

- of sentence to allow verif icat ion of 
confession  

283(e) & (f) 



 
 

J 194 

Pay and allowance under –how to be 
drawn 

1207 

Suspicious characters-   

Movements of-, to be watched by Railway 
police 

553 

Sweeper(s)   

Employment of- 1179 

Swords(s)   

Wearing of –with undress uniform 928(c 

Symbol(s)-   

Deposit of rel igious-on Government land 1273 

Tarpaulin(s)-  

Period for which to last  1020(c)  

Tax (es)-   

Employment of police for collection of – 
on account of addit ional police 

 
167(c) 

Exemption of members of Auxi l iary force 
from certain local - 

83 (b) 

Exemption of pol ice off icers from 
municipal –on horse Payment of 
municipal rates and -  

 
1277 

Payment of union board- 1278 

Telegram(s)  

Communicat ion of contents of ―hue-and 
cry‖ notice by-  

250(b)  

Drawing of f irst information report on 
receipt of message by- 

243 

Issue of-  184-186 

Issue of –by station off icers for 
disseminating intel l igence 

242 

Reporting of crime in railways by-  606 

Reporting of death of and accidents to 
police off icers by-  

926 

Requisit ion on Railway Station Masters 
for sending –without prepayment of 
charges  

 
221 

Sending of bearing- by rural police and 
payment of charges 

365-366 

-to authorit ies out side India  187 

-to Burma Pol ice  159 App. V 184 [Note (ii)] 

Use of Service Stamps on private- 181(c) 

Telegram Form(s)-   

Books of-, to be supplied to pol ice-
stations  

242(c) 

Telegraph-  

Arrest of persons employed in -service 318 

Production of –off ice records on 
requisit ion of police off icers  

271 

Use of rai lway –in emergencies 264(d) 

Use of –by rural police 365 

Telephone-  

Drawing up of f irst information report on 243 
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receipt of –message 

Use of control - in emergencies  246(d) 

Use of – connecting Treasury guard and 
headquarters force  

695(24) 

Temporary Establishment-  

Pay of – how to be drawn  1206 

Tender(s)-  

- for supply of uniform  969 

Tent(s)-   

Care and marking of- 1022 

- for police off icers  1020 

Purchase of - 1021 

Recovery of charges for carriage of- 1223 

Territorial Force, India-  

Joining of –by pol ice off icers  83(c) 

Test identification parade-  

- of suspects  282 

Testimonial(s)   

Grant of- of subordinates  1047, 1048 

Testing-   

-of f inger print s l ips  507, 508 & 509 

Text book(s)   

List of-for examination in law and 
procedure and criminology 

806 & App. L.  

Thana map(s)-  

-For use as crime maps 390 

Thumb impression(s)  

- on applicat ions for pension or gratuity  854  

- of payees when to be taken on 
acquittance rolls  

1198 

Ticket(s)-   

Issue of- for train journeys without 
prepayment of fare 

221 

- of rai lway passengers detained for 
police enquiry  

597 

Time-   

Method of expressing-for police purposes 173 

Title(s)-   

Recommendation for –and decorations  1036, 1045 & App. LXI 

Toll(s)-   

Exemption of Government vessels or 
boats from- 

92 

Exemption of Pol ice off icers from bridge, 
Ferry and road 

91 

Tools -   

- for Armourers  1003(e) and (f) 
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Scale of –for cleaning, lubrication and 
preservat ion of arms  

1002 & App. LVIII 

Tour(s)-  

-diary 62 

General instructions regarding- 60-61 

Halts on - , when to be treated as 
continuous  

1235 

Instruct ions for Rai lway Pol ice during – 
of Ministers of Provincial Governments 
and Members of Governor- General’s 
Executive Council  

 
 

562 

Minimum number of days to be spent on-  58 

- of f inger- print experts  653 

- of Ministers and Public and private 
arrivals  

731 

Off icer in charge during Superintendent ’s 
absence on -  

63 

Police arrangements during- of the 
Commander- in chief  

563  

- programme of touring off icers  22( c), 64 

Travel ing allowance for journeys on-  1220 

Touring-   

- by bul lock cart,  59(b) 

- by circle Inspector  200 

Def init ion of-  57 

Grant of al lowance for maintaining 
horses for - 

788  
App. XLVII 

Touring officers (s)   

Assistance to-  167,235 

Occupation of pol ice inspect ion rooms 
and bungalows by- of other departments  

 
204 

Tourist(s)   

Assistance to-  235 

Town-  

Maintenance of –beat maps Rules for- 
patrols  

356 

Town allowance (s)-   

-of clerks  788 App. XLVII 

Town Inspector(s)-   

Duties and responsibil it ies of  189(g), 
(Note) 

Examinat ion of – in vernacular  805(d),[Note (ii)] 

Personal diar ies of - 197[Note(ii)] 

Town outpost(s)-   

Def init ion of-  5  

Maintenance of rules for town patrols at 
–and police station 

356 

Town Police-  

Duties of –and system of town patrols  356 

Inspection of watch at post off ices at 
night by-  

359 
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List of places where compensatory 
allowance is admissible to constables on - 
duty 

 
788 App. XLVII 

Responsibil ity of circle Inspectors for 
control area  

189(g) 

Sypply of abstract of parti culars of street 
accidents by-  

357 

Traffic-   

Watching of i l l icit – by Railway Police  553 

Traffic Police-   

Equipment for  959 

Train guard (s) -   

Duties of   560  
561 

Training-   

Allowances of Sub-Inspectors deputed 
for- Finger Print Bureau 

1227 

- at the Pol ice Training Col lege   789 

Daily al lowance of off icers brought into 
headquarters for mobil ization  

 
1236 

In ―f irst Aid to the Injured‖   798 

Method of Despatch of recruit constables 
to the police Training College for -  

 
899 

Number of Sub-Inspectors to be deputed 
to Finger Print Bureau for-  

 
651 

- of Buglers  794 

-of constables in nursing  799  
App. LIX 

- of crew of police launches  360  
App. XXV, 
(PARA 19) 

- of direct ly appointed assistant Sub - 
Inspector 

743(b) 

- of dri l l  instructors  793 

- of mobil izat ion contingents  795 

- of off icers in musketry  796 

- of off icers in the use of revolvers  797 

- of promoted Sub-Inspector at Pol ice 
training College 

741, 742 

Practical – of probat ionary Assistant and 
Deputy Superintendent  

 
790 

Practical –of probationary Assistant Sub-
Inspectors  

792 

Practical –of probationary Sub-Inspectors  791 

Travel ing allowance for journeys to 
undergo- 

1226 

Transfer(s)-   

- as a punishment  877 & 877A  

Authority competent to make –of off ice  834 

Distr ict Magist rate’s recommendation 
regarding of  Pol ice off icers  

 
892 

General instructions regarding – of 
subordinate police off icers  

835 

Grant of advance of pay on  1239 

Grant of advance of pay on  1239 
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Leave of off icers transferred or under 
order of-  

828 

- of charge of off ice 839 

- of crew of police launches  360, App, XXV,  
(PARA 18) 

- Of undertrial pr isoners from one jai l to 
another  

485  

Off icers under order of to move within 
ten days 

838 

Periodical- of head clerks and 
accountants 

837 

Periodical- of subordinate Police off icers  836 

Travel ing  al lowance for journeys on - 1222 

Traveller(s)-  

Assistance to  235 

Travelling allowance-  

Advances of –form permanent advance 1241 

Authoritative rules relat ing to -  1214 

Bi l ls for – of C.I. D. off icers deputed  to 
districts 

626( c) 

Classif icat ion of police off icers for 
purposes of – and controll ing off icers  

 
1215 

For boat journeys in river districts  1237  

For journeys on escort duty  1221 

For journeys on tour  1220 

For journeys on transfer  1222 

For journeys to attend examination 1225 

For journey to give evidence  464, 1228 

For journey to join f irst appointment  1219  

For journey to undergo training  1226 

Halts on tour, when to be treated as 
continuous for purposes of-  

 
1235 

Jurisdiction of subordinate off icers for 
purposes of  

1216 

Mileage rates and daily al lowances for 
purposes of-   

1218 

- of Clerks and menials  1232 

- of District Engineers 1262  

Of non- off ic ial  and retired police 
off icers attending Police parade to 
receive rewards and medals  

 
1234 

Of off icers brought into headquarters for 
mobil ization training  

1236 

Of sick or wounded policemen when sent 
to Hospital  

1224 

Of Sub- Assistant Surgeons  1233 

Place at which journey begins and ends 
for purposes of-  

1217 

Recovery of charges for carr iage of 
horses, camp equipment, etc. in drawing-  

 
1223  

When means of locomotion provided at 
Government expense by police launch  

1230 

When rai lway and steamer warrants are 
used 

94, App. III 
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When traveling by Viceroy ’s or 
Governor’s Special train  

1229 

When using Government elephants  1231  

Traveling allowance Bill(s)- 1238 

Traveling expense(s)-  

Of escorts for prisoners required to give 
evidence in Civi l Court, recovery of  

 
722 

Payment of diet and – of dafadars and 
chaukidars employed on guard and other 
public duties  

 
1165 

Payment of diet and – of prisoners in 
police- custody 

333, 598, 1181 

Payment of diet and – of prosecution 
witnesses 

463(b) 

Treasure-   

Adjustment of charges for escorts 
ordered by Reserve Bank for remittance 
of -  

 
94 & App. III 

Court off icer ’s duties in connection with 
escort of-  

424 

Escort of –by steamer  706 

Escorting of – and prisoner together  701(h) 

Instruct ions for escorts of- by rai lway 705, 708 

Instruct ions for rel ief of escorts for – to 
or from other provinces  

 
726 & App. XLI 

Recovery of escort charge for remittance 
of-  

1162 

Strength of escort for-  704 & App. XXXIX. 

Treasure-trove-  

Finding of – to be reported  228 

Treasury-   

Encashment of bi l ls at- of other distr icts  1160 

Encashment of pay bil ls at Sadar  1193 

Procedure for credit ing money into -  1136 

What property in court malkhana to be 
kept in-  

526(d) 

Treasury guard(s)   

Arms of-, how to be kept Employment of 
sub-divisional- on escort duty  

 
710(c) 

Scale of furniture and stores for -  1279 & App. LXIV 

Standing orders for- 695 

Treasury Pass Book Trial- 1139 

Procedure for bringing – of a case to 
Distr ict Magistrate’s notice  

 
460  

Troops-  

Duties of police in connection with 
movements of-  

161 & 161A 

Typewriter(s)- 1287 

Umbrella(s)  

-for traff ic police  959 

Unarmed Police-  

Def init ion of- 1 
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Employment of-for maintaining order 
among assemblies and processions  

147 

-Employment of-in duties not provided 
for in allotment statement   

 
661(c) 

-temporari ly at headquarters, to remain 
under Armed Inspector 

687 

-to attend alarm parade at Treasury  695(22) 

Unclaimed property-  

-how to be dealt with  379 

Under-trial case report  420,533 

Under-trial prisoner(s)-  

Classif icat ion of-and treatment 478 

Despatch of-of desperate character to 
jai l  

483 

Discharge or release of- 538(d) 

Escorting and guarding of- 479,480 

Finger print sl ips of-, when to be sent to 
the Finger Print Bureau 

 
512 

Guard for-in Magistrate’s Camp 691(c) 

Interview with-in Court  
period for which –may remain in pol ice 
custody  

489 
324(j) 

Production of-before Court of Sessions  481 

Removal of-from lock-up  488 

Search of-before despatch to jai l from 
Court lock-up  

484 

Search of-on arrival in Court  482 

Strength of escorts for-to and from 
Courts 

704 & App. XXXIX. 

Transfer of-from one Jai l to another  485 

Verif ication of antecedents of- 454 

Undisbursed pay -  

Custody of- 1134(c) 

Payment of - 1195 

Undress Uniform-  

-for Inspectors  936 

-for off icers of the Indian Police and 
Bengal Police Service 

928 

-for Sub-Inspectors and Sergeants 938 

Unfavourable remarks-  

Communicat ion –made in conf ident ial 
reports 

81 

Unidentified person-  

Def init ion-for purposes of Finger Print 
System  

490,493 

Register of- 534 

Uniform-  

Advances to probationary Sub-Inspectors 
for purchase of- 

1234 

Appointment of contractors for supply of- 969 

Formation of –Committee 972 
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Grants for purchase and maintenance of-
by off icers of the Indian Police and 
Bengal Police Service 

 
786 

Kit al lowance to Inspectors and Sub -
Inspectors 

786A 

-of Assistant Sub-Inspectors and head 
constables of Unarmed Police  

 
943 

-of constables of Unarmed Police  944 

-of Darjeel ing Pol ice  945 

-of Deputy Superintendents and honorary 
Deputy Superintendents  

 
933 

-of Havildar-Major 941 

-of head constables of Special Armed 
Force  

940 

-of Inspectors  935, 936  

-of Inspectors and Sub-Inspectors how 
obtained and number of serviceable 
outf its to be kept  

 
950 

-of manjhis and dandies  949 

-of naiks and constables of Special 
Armed Force 

942 

-of off icers employed on some duty  930 

-of off icers of the Indian Pol ice  927, 932(Deleted) 

-of personal orderly staff  947 

--of off ice orderl ies  947 
[Note] (ii). 

-of cycle orderl ies  947 [Note] (iii) 

-of Rai lway Pol ice  946 

-of serangs, dr ivers and crews  948 

-of Special Constabulary Reserve 677 & cap. XXXVII. 

-of Special Pol ice under section 17 of the 
Police Act  

676(c) 

-of Sub-Inspectors and Sergeants  937, 938 

Prohibit ion to wear-in social or public 
functions  

952 

Prohibit ion to wear-when appearing in 
Court as accused  

952 

Responsibi l ity of off icers for-of their 
subordinates 

953 

Wearing of medals and decoration with - 929 

Wearing of-by pol ice off icers deputed to 
railway or steamer  stations  

 
216 

Wearing of-by ret ired police off icer ’s  934 

Wearing of –by rural police when 
dispatching bearing telegrams 

 
365(h) 

Wearing of-by train guards  561(b) 

Wearing of-whenever on duty  951 

Union Board(s)-  

Co-operation with- 32 

Inquires into unnatural or suspicious 
deaths by- 

301 

Procedure when change in police- station 
jurisdict ion involves change in 
jurisdict ion of- 

 
10 &App. II 
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Reporting of movements of bad 
characters by- 

342, 344 

Survei l lance of a bad character by- 340 

Union Board tax(es)-  

Payment of- 1278 

United kingdom -  

Correspondence with Brit ish off ic ials in - 180 

Directions for obtaining arrest of 
absconders from- 

159 & App. V 

Unnatural death(s)-  

Enquir ies and invest igation in cases of- 299-303 & App. XIX 

Reporting of-of European soldiers or 
off icers of the Army 

302(a) 

Untraced-  

Def init ion of –for purposes of Finger-
print system 

490 

Up-country men-  

Recruitment of-as constables  746(b) 

Vaccination-  

-of recruited constables on enlistment  753 

Vaccination Act-  

Duties of police under- 234(h) 

Vagrancy Act-  

Prosecution under European- 428 

Vagrant(s)-  

Escort of- 332(xii) 

Foreign Asiatic-, how to be dealt with  353 

-how to be entered in vi l lage Crime Note 
Book  

392(b), 394 

Veneral disease(s)-  

Treatment of police off icers suffering 
from- 

1030(i) 

Verification-  

Annual-of service  921(b) 

Method of-of confession 283, 284 

Verification roll(s)-  

Action to be taken by court off icers on 
receipt of-of accused 

455 

-of accused, to whom addressed and 
dispatched  

454 

-of candidates  741, 742, 750, 766 

-of candidates for direct appointment, 
how to be tested at police-stat ions 

 
211 

Vernacular-  

Acquisit ion and maintenance of 
knowledge of-by police off icers  

 
802 

Examinat ion of Sub-Inspectors and 
Sergeants in 

805 

Vessel(s)-  
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Exemption of-used by police off icers 
from tolls  

92 

Submission of report regarding damage 
or casualty, caused to or by-under pol ice 
control  

 
360 & App. XXV (Para. 42) 

Veterinary Assistant(s)-  

Fees for-for post-mortem and cl inical 
examinat ion on animals  

311 

Viceroy-  

Police arrangements during public and 
private arrivals and departures of H.E. 
the- 

 
730 

Protection of H.E. the- 729 

Village Crime Note Book-  

Instruct ions for the maintenance of-
(District Police)  

391-405 

Instruct ions for the maintenance of-
(Railway Police)  

608 

Production of-in Court  446(e) 

Proper names, how to be written in- 171 

Responsibil ity of gazetted off icers for - 406 

Village Police- See under ―Rural 
Police‖.  

 

Viscera-  

Preservat ion of-and cost of packing and 
despatch for chemical analysis  

 
523, 524 

Visit-  

Subordinate pol ice off icers visit ing 
district headquarters to report to 
Superintendent  

 
116 

Vital statistics-  

Duties of police in connection with 
col lection, registration and transmission 
of- 

 
234 

Voucher(s)-  

Preparation of-when returning Ordinance 
Stores to Arsenal  

1009 

Wandering Gang(s)-See under 
―Gang(s)‖.  

 

Warning notice-  

Issue of –when breach of peace 
apprehended  

252 

Warrant(s)-  

Action when-remains unexecuted  323 

-against absconders  468, 469, 469A & 470 

Arrest without- 316 

Fine-, issued under Rai lways Act  383 

-for realization of f ines  382 

-procedure for procuring attendance in 
Brit ish Indian Courts of offenders from 
Indian States 

 
326 

Rai lway, steamer and omnibus service- 94 & App. III 

Rank of police off icers authorized to 
execute-for arrest of rai lway servants  

 
594(b) 
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Service of- 315, 471 

Specimen form of-in extradit ion cases  325 & App. XXI 

Washing-  

-of clothing  967, 982(d) 

Watch(es)-  

-to form part of Sub-Inspector ’s 
equipment 

939 

Watch and Ward Staff-  

Co-operation with Railway- 556 

Water-  

Prisoners under escort not  to be allowed 
to drink – from pools  

719 

Waterproof(s)-  

Issue and care of- 964 

Water supply-  

Agency to be employed in carrying out 
works in connection with-in bui ldings 

 
1257(d) 

Weapon(s)-  

Custody and disposal of-deposited in 
court malkhana 

529 & App. XIV 

Custody of-deposited at police station 
malkhana 

240 & App. XIV 

Whistle(s)-  

Issue of-and lanyard 961 

Whistle call(s)- 166 

Widow-  

Grant of al lowance to –of recipients of 
King’s Police and Fire Services and 
Indian Police Medals  

 
1039(a) (v) 1043 

Wireless-  

Rules relating to broadcast ing by-, 
binding on police off icers  

107(b) 

Witness(es)-  

Attendance of Government Examiner of 
quest ioned documents as –in courts 

 
294 & App. XVII 

Attendance of- in court and bi l l for diet 
and traveling expenses 

463 

Attendance in court of-to house search 465 

Binding down of-to attend court  269 

Cert i f icate of attendance for servants of 
the Crown attending court as - 

 
464 

Citat ion of Finger-print Experts as - 656 

Draftsman be produced as - 273(e) 

-not to be compel led to travel long 
distances  

332(xiii) 

Number of-to be sent up in cases  270 

Payment of diet and traveling expense 
of- attending police investigat ion  

 
293 

Procedure when base insinuation or false 
allegat ions are made against police 
off icers in-box 

 
436 

Procedure when servant of the Crown  
446 
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has to attend court as -with off ic ial 
documents 

Selection of search- 280(g), & (h) 

Service of summons on pol ice off icers to 
appear as-in criminal case  

 
471(d) 

Statement of-made before investigat ing 
off icer 

447 

Travel ing allowance of police off icers 
summoned as- 

1228 

Women -  

Direction for investigation in case of 
murder of-for gain  

303 & App. XIX  

Medical examinat ion of injured - 312(h) 

Women’s Section -  

Physical standard of lady candidates for 
the post of Sub-Inspector in the –of W.B. 
Police.  
 

 
741(a) (ii)(2) 

[Note (ii)] 

Works-  

Departmental classif ication and 
def init ion of-and f inancial and 
accounting procedure relating to - 

 
1259 

Muster roll for departmental  1266 

Working dress-  

-for Inspectors 936(e) 

-for Sub-Inspectors and Sergeants  938(c) 

-of off icers of the Indian Police and 
Bengal Police Service  

927-928 

Worship-  

Erection of shrines or places of-on 
Government land  

1273 

Wounded person(s)-  

Expenses for sending –for medical 
examinat ion, how met  

308 

Medical examinat ion of- 312 

Wounded Police Officer(s)-  

Travel ing allowance of-sent to hospital  1224 

Wreck(s)-  

Duties of police in cases of - 227 & App. XXV (Para. 13) 

X’Ray Examination-  

Cost of- of police off icers  1030(h) 

 
 
                                                                              
 


